
 1

            
            
            
            
            
   

 
EBSCO DATABASES 
 

 Academic Search Elite  ERIC  Military & Government Collection 
 Academic Search Premier  Funk & Wagnalls New World Encyclopedia  MLA Directory of Periodicals 
 Alt HealthWatch  GreenFILE  MLA International Bibliography 
 Bibliography of Native North 

Americans 
 Health Source-Consumer Edition 
 Health Source: Nursing/Academic Edition 

 Primary Search         
 Professional Development Collection 

 Biomedical Reference 
Collection: Comprehensive 

 Lexi-Pals Drug Guide  
 Library, Information Science & Technology 

 PsycArticles 
 PsycINFO 

 Business Source Premier  
 Canadian Reference Centre 

 MAS Ultra-School Edition  
 Medline 

 Regional Business News  
 Teacher Reference Centre 

 CINAHL with Full Text   MasterFile Premier  Vocational Studies Complete 
 Consumer Health Complete  Medline with Full Text  
 EBSCO Animals  Middle Search Plus  

 
HOW TO CONNECT AND LOGIN TO EBSCO DATABASES 
 
When searching from off campus, you will be asked for a log-in name and password. See Off Campus Access 
http://nlc.bc.ca/library/offcampusaccess.php for log-in information. 
  
From the Library homepage, http://library.nlc.bc.ca, click on Research Databases under the Journals and Articles heading. 
This will take you to the list of databases and indexes. Click on the name of the database you wish to search 
 
You may also connect to the Journal Article Indexes & Databases directly at the following web site: 
http://nlc.bc.ca/library/articleindexes.php.   
 
SEARCHING EBSCO DATABASES  
 
All EBSCO databases are searched in the same manner, with similar searching techniques, formats, and commands. 
 
Academic Search Premier (ASP) will be used to provide examples for this How To Guide.  
 
Academic Search Premier is a large index (searchable directory) of electronic journal and magazine articles containing: 
abstracts (summaries of articles), citations (author(s) names, article title, journal/magazine title, volume, pages, and date), and 
full text journal coverage for the social sciences, humanities, education, computer sciences, arts and literature, medical 
sciences, and ethnic studies.  
 
SEARCH  TIPS 
 
Truncation: use an asterisk (*) to find words with alternative endings 
Example: the search term advertis* will find articles containing the following words: advertise, advertising, advertisements 
 
 

Searching EBSCO Databases 
Includes Academic Search Premier, Eric, PsycINFO, and others 
Library How to Guide               http://library.nlc.bc.ca 

http://library.nlc.bc.ca
http://nlc.bc.ca/library/offcampusaccess.php
http://library.nlc.bc.ca
http://nlc.bc.ca/library/articleindexes.php
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Wildcard: use an question mark (?) to replace a single character within a word.   
Examples: the search term wom?n will find articles containing the following words: women and woman: (plural and singular). 
The term “behave?r” will find articles containing the words: behaviour and behavior: (British and American spelling) 
 

Word Order 
 Enter a keyword or keywords (subject term, a word or phrase) from the title or abstract, an author’s name, or a journal. 
 Do not use sentences in your search terms.  
 Do not use stop words. They are ignored if you search for them. These are small and frequently occurring words, such as 

adverbs, conjunctions, prepositions. Examples include:  the, of, on, was, be, in. 
 Phrase: Words listed together are considered to be a phrase. Quotations marks are unnecessary.         

Example: the words child abuse will retrieve all articles that have the words child abuse together as a phrase. Quotations 
marks for phrases are optional.  Using Boolean Operators will provide different results. 

 Boolean Operators are the terms OR, AND, NOT 
♦ Using AND. Example:  Searching for child AND abuse will retrieve only those articles containing both the words child 

and abuse anywhere in the article.  
♦ Using OR.  Example: Searching for child OR abuse will retrieve all articles containing the words child or abuse 

anywhere in the article.   
♦ Using NOT.  Example: Searching for child NOT abuse will retrieve all articles containing the word child, but will omit all 

articles containing the word abuse.   
 Proximity Searching: searches for two or more words that occur within a specified number of words (or fewer).The 

proximity operators are composed of a letter (N or W) and a number (to specify the number of words). The 
proximity operator is placed between the words that are to be searched, as follows: 
♦ Near Operator (N) - N5 finds the words if they are within five words of one another, regardless of the order in which 

they appear. For example, enter tax N5 reform to find results that would match the terms tax reform as well as reform 
of income tax.  

♦ Within Operator (W) - In the following example, W8 finds the words if they are within eight words of one another and 
in the order in which you entered them. For example, type tax W8 reform to find results that would match the words 
tax reform but would not match reform of income tax. 

 Use Parentheses (  ) to group terms. 
♦ Example: (canola OR brassica) and biodiesel will retrieve all articles with the word biodiesel and either canola or 

brassica. 
 

BASIC SEARCH 
 

Type in your search terms, 
also called keywords,  
here 
 
Click on the Search Button 
once you have entered all 
your search terms 
 
If you only want to search 
scholarly journals, click on 
the limit box 
Select  any of the 
remaining result limits, if 
they are relevant to your 
search.   
 

 

 

If you want results from a particular publication (journal or magazine), type in the title  
 

If you are looking for a specific time period, fill in the published date range. 
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SEARCHING MULTIPLE EBSCO DATABASES 
 

EBSCO Databases enables you to search 
multiple databases simultaneously.   
 
From the Search Screen, click on the words 
Choose Databases 
Once you have selected multiple databases, their 
names will be listed here 

 
 
A table appears that lists all EBSCO Databases 
that NLC subscribes to.   
 Click on the boxes to select or deselect 

databases 
 Click on the OK button at the top or bottom 

of the screen to select databases 

 
 
SEARCH RESULTS LIST 
 
 
 

Too many results? 
You can narrow your 
search by clicking on 
one of the Subject 
terms in the left 
column.  You may 
also limit your results 
by clicking on 
Academic Journals, 
Magazines, etc. 
 

Sort your results by 
date (the default), 
source (journal title), 
author, or relevance.  
 

Each item displays a 
brief citation of an 
article with the title 
underlined in blue 
(hyperlinked) 
 

If the article is 
available 
electronically, this is 
displayed under the 
Title as PDF Full 
Text or HTML Full 
Text.  Click to open. 
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No Results?  
 
 
 
If  Smarttext is turned 
on, the then the program 
will look for  results 
containing at least one or 
more of your keywords.  
In this example, 1370 
results appear. 
 
 
 
 
To turn off Smarttext, 
click on Preferences 
 
 
 
Turn Smarttext off, 
Click on Save 
Rerun your search 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
If  Smartext is turned off, 
and there are no results 
for your search terms, 
you will get a message 
stating that no results 
were found and options 
for other terms will be 
offered to you. 
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VIEWING THE 
ARTICLE 
 
Click on the title of an 
article to view the 
complete record of the 
item, displaying the 
bibliographic information 
and the full text if HTML 
full text is available. If 
PDF full text is available, 
you will find a link to the 
full text next to the term 
Citation.   
 
If you click on any of the 
text in blue, such as an 
author’s name or subject, 
you can generate a new 
search.  
 
If the item is not 
available in full text, 
scroll down the page to 
the View Links heading 
and click on Where can I 
get this?  This link will 
search the library 
catalogues in BC 
libraries. It will also 
search other NLC 
databases.    

Choose the Where Can I get This? on the right  
 
 
WHERE CAN I GET THIS? 
 
 
STEP 1 
 
Use this option if the article you want does not 
have full text available. 
 

A search will be done to see if the article you 
want is at a BC postsecondary library, or if the 
journal is available in another NLC database or 
Index.  
 
In this case, UVic Main has the journal. 
Click on the library name to go to the next page. 
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STEP 2 
Click on Request This Item 

 
 
 
STEP 3 
 
Request an Interlibrary Document 
 

Complete the form with the following information:   
 Name and Campus 
 Library Card Number 
 Phone Number 
 Any special instructions for the library staff 

 

Confirm the article information and click on Send 
Request  
 

Note:  On average, journal documents take 1 - 3 
days to arrive. A book may 1 - 3 weeks to arrive. 
Library staff will contact you when your article 
arrives. 

 

 

 
 
PRINTING, E-MAILING, SAVING, & EXPORTING YOUR RESULTS 
 
 

 Print     E-Mail     Save   Citations    Export     Add to Folder 
 
Print:  Click on the Print icon to go to a screen which will allow you to select print options, such as, select your preferred citation 
format, and send the document to a printer.   
 
Save: saves the article(s) to a computer, NLC Z-drive, memory stick, disk or floppy.  If you wish to save the information at the 
NLC College, save the information to your folder on the Z drive.  Do not save to the computer’s hard drive (C drive) in the 
College, as it will be erased when you log off.  
 
E-mail: Click on the E-mail icon to send the citation, abstract and/or full-text, if available, to one or more e-mail addresses. You 
may also select your preferred citation format.   
 
Citations:  Click on the Citation icon to view the citation in different style formats. 
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Export:  stands for Export Manager. This option will allow you to save an article’s citation information onto your personal 
bibliographic management software such as EndNote, ProCite, or Reference Manager. The NLC computers do not provide this 
software 
 
Add to Folder: adds the article to a marked list for later viewing or printing.  
 
 
If You Require Assistance 
 
 
 
1. Click on Ask a Librarian at the top of any 

page. You will be able to send an email to an 
NLC Librarian. 
 

OR 

 
2. Contact NLC Librarians in person, by email or phone.  
 

Dawson Creek Library     Fort St. John Library 
Janet Beavers, Coordinator of Library Services   Dawna Turcotte, Campus Librarian  
Phone: 250 782 5251 (ext. 1251)    Phone: 250 785-6981 (ext. 2012) 
Email: jbeavers@nlc.bc.ca     Email: dturcotte@nlc.bc.ca 
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