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The NLC Library catalogue, known as WebCat, contains listings of all the books, videos, and periodicals held in 
the libraries on all NLC campuses.  There are over 50,000 items listed and new items are added daily including 
records for materials on order and in processing. WebCat is searchable 24 hours a day/7 days a week from any 
computer anywhere with an Internet connection. 
 
CONNECTING TO WEBCAT 
 
Open your web browser (Internet Explorer or Firefox) and connect to the Library Homepage at: http://library.nlc.bc.ca. On 
the Library homepage, click on Search the Library Catalogue in the Books and Videos section to reach the 
General/Quick Search WebCat screen below.   
 
IMPORTANT 
Do not use the toolbar commands and icons provided by your browser. 
Use only the blue buttons, blue bars and options provided in the WebCat program to use WebCat.  
 

 

 
 

GENERAL OR QUICK SEARCH SCREEN 
 

1.  Type your search word(s) in the empty search box provided on screen.   
  Examples of search words:  
• a single word - juveniles 
• a phrase - juvenile delinquency 
• word joined together by the words "AND" or "OR" - history and peace river 
• an author's name - shoemaker, donald 
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• title of a book -  Canadian Anthology of Social Studies 
• title of a journal - Canadian Journal of Higher Education 
• title of a magazine: MacLean’s 

 
2.  Choose your search method (the terms above the text box) 

 Keyword (default) will find library materials containing your search word(s) in any order. 
 Browse will provide a list of headings beginning with the first search word entered. Click on a heading 

to find library materials related to your search. 
 Exact will find library materials that match your search word(s) in the order you have entered them. Use 

Exact, if you know the exact title of a book, the exact subject, etc. 
 
3. Choose your search field (the terms below the text box, highlighted in blue). 

 Click on SEARCH EVERYTHING or just press the [  Enter]  key on your computer, to search every 
indexed field simultaneously. This is a good way to start your search, if you aren’t searching for 
anything specific. 

 To search for a specific author, enter the author's name in the search box and click on "AUTHOR". 
 To search for a specific title, enter the title in the search field and click on "TITLE". 
 To search for a specific subject, enter a subject term in the search field and click on "SUBJECT" 
 To search for a journal or magazine title, enter the title in the search field and click on "PERIODICAL 

TITLE"  
 
SEARCH TIPS 
 

1.   Capitalization does not matter.  
 
2.   Spelling DOES matter! Webcat does not ask “Do you mean?”, if you misspell your search terms. 
 
3.   The recommended format for an author's name is:   

 last name, first name.  e.g. smith, paul   or last name first name.  e.g. smith paul 
 For best results, use the browse method.  

 
4. Find variations of your search word(s), use the dollar sign: $  

 e.g. delinquen$ will find delinquents, delinquent, and delinquency  
 
5. It is unnecessary to begin your search with articles, such as: A, An, The. Instead, use your first significant 

search words.  
    use “midsummer night’s dream” instead of “a midsummer night’s dream”. 

 
6. To search using a phrase, use quotation marks around your search words.  

   e.g. “northern lights college” 
 
7. Use and, or, not (called Boolean operators) to combine headings or limit your search further.  

• Shakespeare and hamlet - author and title 
• Business and video$ - topic and format (video$ is short for videorecording) 
• fir or spruce - to find library materials containing either word in one search.  
• tennis not table - to find tennis but not table tennis.  

       
       NOTE: compare your results when you do use Boolean operators and when you don’t use Boolean 

operators. The results may not be identical. 
 

8. You can limit your search to materials on a specific campus by changing the Library box (right side of screen) 
from "ALL" to Dawson, FSJ, FN, etc. 
 

 



POWER SEARCH 
 

 
 
"Power Search" allows you to do more specific searches, such as: 
• Combining more than one search term  e.g. searching for an author's name and book title at the same time 
• You may limit your search by publication year, language, campus, format, publication year, etc. For example, 

if you only want videos, in itemtype, select Audio-visual media. 
 

VIEWING YOUR RESULTS 
 
RESULTS LIST 
 

Use the blue FORWARD and BACKWARD buttons to move through the list.  
 

 
Your results will appear as a brief list. To view the full record/search result for any item, click on VIEW 



GLOSSARY  
 

AV This terms refers to non-book materials, called audiovisual materials, and refers to films (vhs or 
dvd), audio cassettes, CD-Roms, etc.  

 

Call Number This term is attached to every llibrary item. It represents the physical location of an item in the 
stacks, and is used to locate the item. 

 

Checked Out:  This term refers to an item that has been borrowed by another borrower. The date the item is to 
be returned to the Library is provided. 

 

Holds:  This term refers to an item that is checked out and will be checked out to another borrower when 
it is returned to the Library. 

 

In Process: This term refers to items the Library owns, but still require technical library processing. If you 
have an NLC Library card, and if the item you wish to borrow is in process, place a request with 
your campus library and the item will be made available for your use.   

    

On-Order This term refers to an item that has been purchased by the Library, but has not yet arrived. 
 

Reference: This term refers to an item that is used for reference purposes. It may only be used in the Library 
 

RES: This term refers to an item that is on reserve for specific classes. Only students in that class may 
borrow the item. 

 

Stacks:  This refers to the shelves or bookcases where the library material is located.  
 
EXAMPLE OF FULL RECORD SEARCH RESULT 

 
 

Search Result -- Quick Search 
Viewing record 1 of 1 from catalog words+or+phrase "peace river chronicles"   
Jump to location/availability information  

Check here to mark this record for Print/Capture  
 

FC 3843.4 B69 1963  
Peace River chronicles : eighty-one eye-witness accounts from the first exploration in 1793 of the Peace River Region of British Columbia, 
including the Finlay and the Parsnip River Basins. / Selected and edited by Gordon E. Bowes  
Bowes, Gordon E.,  

 
Personal Author: Bowes, Gordon E.,  

Title: Peace River chronicles : eighty-one eye-witness accounts from the first exploration in 1793 of the Peace River Region of 
British Columbia, including the Finlay and the Parsnip River Basins. / Selected and edited by Gordon E. Bowes.  

Publication info: Vancouver : Prescott Pub. Co., 1963.  
Physical descrip: 557 p. : ill., maps (1 fold. col. on back cover) ; 22 cm.  

General Note: One folded map in envelope.  
Bibliography note: Includes bibliography (p. 539-546) and index.  

Held by: DAWSON FSJ FN  
Geographic term: Peace River District--History--Sources.  

 
  Copy Holds Location 
Call Numbers for: DAWSON    
1) FC 3843.4 B69 1963 1 NONE STACKS  

 
  Copy Holds Location 
Call Numbers for: FN     
2) FC 3843.4 B69 1963 3 NONE STACKS  

 
  Copy Holds Location 
Call Numbers for: FSJ     
3) FC 3843.4 B69 1963 2 NONE REFERENCE 

 



PRINTING  AND SAVING YOUR RESULTS 
 
1. Click on box beside record number/s to mark the record/s for printing 

 

2. Click on blue Print/Capture button                     to go to the Print/Capture screen 

 
 

3. You may change your “View of Records” from “Full” to "Brief" if you just want title and call number 
information to print out. 

 
TO PRINT YOUR RESULTS 
 Follow steps 1 – 3 above. 

 

 Beside "Print to attached/local printer", click on the "PRINT" button 

 

 A new screen will pop up with an "Item Report" listing all marked records. 
 

 Click on the "Print" button on your web browser (Internet Explorer or Firefox).  
 

 

TO SAVE YOUR RESULTS 
1. Follow steps 1-3 in "Printing Results" above. 
2.     Click on the "SAVE" button  
3.     Save the report as a file using your web browser (Internet Explorer or Firefox) to your “Z” drive, floppy 

disk, or memory stick.  If you wish to save the information at the NLC College, save the information to 
your folder on the Z drive. Do not save to the computer’s hard drive (C drive) in the College, as it will be 
wiped out when you log off. 

 
IF YOU REQUIRE ASSISTANCE, CONTACT THE LIBRARY STAFF AT THE FOLLOWING LOCATIONS: 

 
 Dawson Creek Library     Fort St. John Library 
 Janet Beavers, Coordinator of Library Services  Dawna Turcotte, Librarian 
 Phone: 250 782 5251 (ext. 1251)    Phone: 250 785-6981 (ext. 2012) 
 Email: jbeavers@nlc.bc.ca     Email: fsj-lib@nlc.bc.ca 
 
 

______________________ 
Last Updated: 30-May-07 


