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Introduction  

 
The purpose of this guide is to provide general information about the required practica in the 
Northern Lights College (NLC) Education Assistant (EA) Program; and outline practicum design 
considerations to assist students and school mentors in preparing for a student placement.  
 
Practica are an important aspect of the education process as they provide the student opportunity to 
synthesize theoretical knowledge with the hands-on realities of daily life in the classroom. Studies in 
professional practice provide opportunities for the student to  

 observe exemplary models in a variety of 
settings 

 implement acquired knowledge, skills, and attitudes in supportive 

environments 

 analyze field experiences through reflection, self-assessment, and feedback 

from teaching professionals and  

 theoretical understandings are explored through experiences and practice is 

viewed through an emergent reflective and theoretical lens. “(SFU ,2017 

para 1)   
 

There are two practica in the NLC EA Program. Each practicum introduces the student to a broadening 
area of skill development. The education assistant has three circles or spheres of influence in the 
school:  
 

Working with the student  
Working within the classroom  
Working within the school team  
 

Each practicum is designed to help the student EA develop their skills and abilities in these areas. 
Practicum I will focus on understanding/experiencing the role of the EA in each of the spheres. 
Practicum II will focus on deepening this understanding and developing skills to support students 
with challenging behavior. Practicum students additionally attend weekly real time conference 
seminars. 
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Practica Participants   
 
The following people participate in the practica:  
 

Student: The student is responsible for helping to organize the practicum and for completion of 
practicum components. The student will provide a practicum proposal outlining his/her 
proposed placement and provide practicum information to the school mentor.  

 
School Mentor: The school mentor is a certified classroom teacher in a K-12 School. This 
person will have the most contact with the student. The student reports to and receives 
feedback on the day-to-day practicum experiences from this teacher. It works best if one 
person can be the designated school mentor. There is a handbook provided to the School 
Mentor.  
 
Practicum Instructor: The practicum instructor is the Northern Lights College Education Assistant 
Program faculty member who organizes the practicum experience with the student. The role of the 
practicum instructor includes guiding the practicum experience, facilitating communications 
between all parties involved in the practicum, encouraging the student's personal and 
professional growth, providing feedback on course requirements, and grading and evaluating the 
practicum assignments and outcomes 

 

Peer Observer: It is not always possible for an Instructor to observe the student directly in the 
placement due to the distance education model.  Therefore, we have found that involving an 
outside observer is helpful to the practicum student. The observer should be a licensed 
teacher, administrator, or education assistant who is not directly involved in the practicum 
placement. The role of the observer is to come into the practicum site and do direct 
observations of the student. These observations provide feedback for the student. It is the 
responsibility of the student to arrange for a practicum observer. There is a handbook available 
for the observer.  

  



 
 

Practicum Structure and Design  

Practicums include hands-on assignments within a flexible structure that can accommodate both  
the student's personal and professional growth and the instructional needs of the school. While 
the practicum experience will reflect the student's individual learning goals and needs, there are 
specific learning outcomes that all students must meet while completing each practicum. Students 
will know the specific dates for each practicum semester prior to registering in a practicum and will 
be able to provide this information to a potential practicum placement.  

 

EDAS 152 - Practicum I  

3 credits  

Perquisites  
 HDEC 100 Essential Skills for Human Services Workers  

 HDEC 101 Human Development 1  
 HDEC 103 Guiding and Caring  
 EDAS 141A Education Assistant Foundations  
 EDAS 145 Social Foundations of Special Education  

This course offers supervised practical experience and involvement with children in a classroom setting. 

Emphasis is on beginning competencies, which are fundamental to quality education, guidance and 

development of children. Collaboration skills for working within the classroom. 

 130 hours ( 120 in the classroom + 10 seminar / instructor contact hours)  

EDAS 153 - Block Practicum II 
4 credits  

Perquisites  

 EDAS 152 Practicum 1  

 EDAS 142 A Special Needs  

 EDAS 144 Curriculum Foundations  

 EDAS 146 Understanding Learning Challenge

This course offers supervised practical experience and involvement with children in a classroom setting. 

Emphasis will be on integrating previously learned theory, knowledge and skills into daily practice. 

Particular focus will be on practical application of positive behaviour support, professionalism and 

reflective  

 160 hours ( 150 in the classroom + 10 seminar / instructor contact hours)  

Under no circumstances will students be permitted to complete any practical work in a childcare or 

school setting until NLC has received a clear Schedule B criminal record check. 



 
 

Criteria for Practicum 
Students are asked to carefully consider the points below before they register for a practicum course. 
The EA Practicum Advisor is available to guide any conversations related to the practicums. 
 
 

 The students arrange their own practicum placements with the help of the local school 

district and practicum advisor and or instructor.  

 Practicum occurs in a classroom setting in a single K - 12 school where the student has 

access to children requiring EA support  

 A certified teacher or their designate will guide and mentor the student throughout the 

practicum.  

 The student and school have agreed on regularly scheduled practicum hours for the 

term.  

 The student, in consultation with the practicum instructor, will designate an education 

assistant or a certified teacher, other than the school mentor, to complete peer 

observations during the practicum. This will make it possible for a student to receive 

more feedback on her/his progress.  

 The student may need to "shadow" an education assistant, who is currently working at 

the practicum school, as part of their practicum assignments.  

 If the town/community does not have the resources to give a student a quality 

practicum experience, they may need to commute or relocate (temporarily) to another 

town, which can provide her/him with the necessary experience.  

 

 



 
 

Work Place Practicum 

NLC supports work place practicums. However, the final decision rests with the individual school 
district Human Service department. We have found that the most valuable practicum experience is 
one that gives the student fresh ideas and insights so we encourage students to seek out alternative 
'placements' for their second practicum. Example, a student, employed part-time in a school, 
completes their first practicum in their 'work placement' with the classroom teacher as their school 
mentor. Then, for the second practicum, the student fulfills their work responsibilities but also 
volunteers in a second classroom and uses that teacher as their school mentor.  
 
Please also consider the following when organizing a work placement 
practicum:  

 "At work practicum" is a special consideration practicum and should be discussed  
with the EA Advisor and or Instructor.  

 The designated school mentor must be able to work directly with the student.  

 Participants should be aware of possible challenges on working relations. Practicum will add 
additional workload to the staff members who are involved in the practicum.  

 The student and school mentor must feel that objectivity is possible.  

 The student must be able to attend to practicum needs and requirements while working.  

 The role of the staff member will supersede that of a student.  

 The goals and reflection for the practicum must include respect for the work relationship.  
 
 



 
 

Information for School Mentors  
 
Successful School Mentors are valued for their mentorship of students through their use of 
modeling, personal encouragement, constructive guidance, and suggestions.  
 
Role of the School Mentor:  
Things to consider when accepting a practicum student:  

 School mentors should be confident that the school/classroom is functioning well and will 
provide the student with a positive experience.  

 School mentors must be willing to share knowledge and resources with the 
student.  

 School mentors must be able to take time to discuss the student's progress and 
practicum considerations with the student and the practicum instructor.  

 
Mentoring Attitudes:  

 The school mentor is a model for the student; therefore, they must be respectful in their 
attitudes towards colleagues and parents of the children, so that the student gains an 
understanding of professional behaviour.  

 The school mentor must understand the developmental level of the student, so that they can 
match increasing responsibilities to the student's abilities. Practicum instructors can also help 
in this area.  

 The school mentor provides clear directions about expectations of the student and 
encourages them to be a part of the teaching team.  

 The school mentor should allow the student to have experiences that will reinforce the course 
learning and the role of the education assistant.  

 The school mentor must understand that the practicum student is learning and mistakes 
are viewed as valuable learning opportunities.  

 
 

 



 
 

Time Commitment 

The time required to sponsor a practicum student can be difficult to determine, as much 
depends upon the individual needs of the student and the school. However, here are some 
general guidelines that may help you:  

Instructor/School Mentor Telephone Contact:  
We encourage our school mentors to contact the instructor, at any time, if they have questions or 

concerns regarding the practicum experience. We have found that open communication works best to 

facilitate a good experience for the student and the school. The NLC instructor may contact the individual 

school mentors during the practicum to connect on a one-to- one basis and discuss any student concerns 

that may arise.  

Completion of Midterm & Summative Skills Assessment Forms  
We ask that school mentors set aside a block of time to discuss both the midterm and summative skills 

assessment forms. We also recommend that school mentors refer to the Skills Development Handbook 

and discuss the student's practicum goals on a regular basis. School mentors have found that organizing 

a brief, daily meeting with the student to discuss his/her progress is most effective.  

Practicum Assessment  

Students must complete a variety of assignments during their practica, 
including: 

 personal learning stories of growth (based on personal goals set at 
the start of the practicum)  

 video recording of themselves in action for reflective practice  

  job shadowing  

  behaviour support plans and or action research work  
  



 
 

 
In order to facilitate the process of evaluation and maximize the learning experience, there are four 
methods of feedback used for evaluation:  
 

1. Student Self-Assessment: The student assesses their own skills by completing a 
midterm and a summative skills assessment form providing specific examples of 
strengths and challenges for each skill set. Students reflect upon their experience in an 
ongoing manner. Assignments encourage self-assessment.  

 
2. School Mentor Feedback: The school mentor is asked to complete a midterm and a 

summative skills assessment form on the student's progress during the practicum. 
School mentors are asked to provide daily opportunities to discuss the practica 
considerations with the student 
 

3. Peer Observations: Peer observations, performed by an experienced education 
assistant or certified teacher (other than the school mentor) provide students and the 
practicum instructor with objective observations and feedback of the student engaged in 
the practicum experience.  

 
4. Video Recording: It is not always possible for the practicum instructor to visit the 

practicum classroom in person, Northern Lights College Education Assistant students are 
required to record and critique themselves working with students once during the 
practicum. The recording should focus on the types of curriculum activities and 
experiences in which the student regularly participates in order to verify the student's 
professional strengths and challenges. The student is responsible for organizing the 
video recording experience with the guidance and support of the classroom team. We 
have found that this is a valuable learning experience for the student.  Students will 
provide a permission form and letter to parents explaining the assignment  

 
The intent of this recording is to provide the student with the opportunity to record, observe 
and assess their professional skill development.  

 No part of this recording will be used to assess the child(ren) in any way.  
 The video will be viewed by the student and the NLC practicum instructor only 
 All personal ( including names) or education information regarding any child will 

remain confidential 
 Students will share the video with their instructor by (1) mailing / couriering directly 

to the instructor; or (2) uploading to NLC's password -protected course website; or 
(3) sending to the instructor using an encrypted web transfer service



 
 

Planning the Practicum Experience   
 

Students, please access the following information from the EA Admissions page at 

http://www.nlc.bc.ca/Admissions/Education-Assistant-Admissions:  

 NLC Ecrc Information and Directions  

 Practicum information document  

 Practicum information/schedule  

 Practicum placement agreement form (PPA)  

Step 1: Complete your Schedule B Criminal Record Check (BC Ministry of Public Safety and 

Solicitor General) 

http://www.nlc.bc.ca/Portals/0/documents/EduAssist/Fall_2016/NLC_eCRC_Procedure.pdf 

 

You will receive an email from the Registrar's Office once they have received your clearance letter.  

Please save a copy of the attached clearance letter for your records.  

 

Students will NOT be permitted to complete any practical work in a childcare or school setting until 

NLC has received a clear Schedule B criminal record check. 

http://www.nlc.bc.ca/Admissions/Education-Assistant-Admissions
http://www.nlc.bc.ca/Portals/0/documents/EduAssist/Fall_2016/NLC_eCRC_Procedure.pdf


 
 
 

Step 2: Contact the NLC EA Practicum Advisor EApracticaplanning@nlc.bc.c.a  to inform them of the 

school and or school district you wish to use for the practicum experience   

Step 3: Once the EA advisor has confirmed a practicum site, they will send a confirmation email to your 

school mentor, copied to you and the course instructor, along with a copy of the School Mentor 

Handbook and the appropriate Skill Development Handbook.  

Step 4: Arrange a time to meet with your school mentor before your practicum begins to  

 plan your practicum days for the term ( note that a full school day ( 6 hours) is considered bell 

to bell )  

 Discuss your practicum assignments with your school mentor. It is important that they know 

that you will need to complete a video assignment, have peer observers come into the 

classroom to observe your skills, and shadow another EA in the school for a day 

 talk about the midterm and summative assessment forms and organize times for daily/weekly 

check-in and debriefing sessions with your school mentor.  

 Ask to be shown around the school and find out about things such as parking, where to hang 

your coat, the school schedule and any required school policies and procedures you should be 

familiar with  

 Fill out your Practicum Placement Agreement Form (PPAF) and have the principal or school 

district official sign it. Complete your Practicum Schedule, be sure to give your school mentor's 

full name (first and last), the complete school address, including the postal code, and list each of 

the dates that you will be in practicum.  

 Once your course opens in the Desire to Learn ( d2l ) submit your practicum plan and 

Placement agreement form to your course instructor  

Students will not be able to begin their placement until all documents have been submitted and 

approved either by the EA Advisor prior to the course start and or the instructor after the course 

start.   
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Final Note  
 

School Mentors and placements are valued for their contribution of providing quality education and 

opportunities for EA students to develop their skills and competencies. We would like to take this 

opportunity to thank the School Mentors who support the student's professional goals. We recognize 

and appreciate the time, energy, and support that you give to making the practicum work. We could not 

possibly identify all aspects to a practicum in a booklet, but we hope that this information helps you to understand the 

general practica design and the various roles and expectations of practica participants. If you have any questions or 

require further clarification, please call the Education Assistant Program Office at (250) 787-6234, and ask to talk with  

Reference  
Canadian Child Care Federation. (1995). Towards Excellence. Retrieved June 1999  


