NORTHERN LIGHTS COLLEGE EDUCATION COUNCIL
Meeting to be held May 22, 2024 at 1:15pm
Dawson Creek –Microsoft Teams or Regional Boardroom
Chetwynd – Microsoft Teams
Fort St John – Microsoft Teams
Fort Nelson – Microsoft Teams
______________________________________________________________________
AGENDA

Territorial Acknowledgement:
Northern Lights College serves the communities of Northern British Columbia that are located on the territories of the Tsaa Che Ne Dene, Dene-Zaa, Saulteau, Tse’khene, Tlinget, Tahltan and Kaska Dena. We also acknowledge the Cree and the Metis for their guardianship of the land on which we live, work and play.  We acknowledge our hosts and honour their gracious welcome to those seeking knowledge.  

1. Adoption of Agenda								R. Douglas
	
2. Adoption of Minutes: April 24, 2024						R. Douglas


3. Action List Review								R. Douglas



[bookmark: _Hlk132794483]Decision
4. [bookmark: _Hlk161911865]MATH 030 and MATH 035					 		C. Gallant




Motion: 
THAT the Education Council approves the revised Course Outlines MATH 030 and MATH 035, effective September 2024.

5. LAWC 050							 		C. Gallant



Motion: 
THAT the Education Council approves the revised Course Outline LAWC 050, effective February 2025.


6. QA Policies							 		T. Hyland-Russell







Motion: 
THAT the Education Council approves the:E-3.06 Quality Assurance policy, E-3.07 Program Review policy, E-3.08 Program Advisory Committee policy, E-3.09 Course Approval, Course Revision, and Course Outline policy, E-3.04 Program Approval and Revision policy, effective May22, 2024.

7. Revised 2024-2025 Academic Schedule				 	M. Ross


Motion: 
THAT the Education Council approves the revised 2024-2025 Academic Schedule.

Standing Reports
8. Vice-President Academics & Research					T. Hyland-Russell


9. Board of Governors 								M. Gilbert

10. Education Council Chair							R. Douglas

11. Educational Policies Committee						A. Holloway

12. Curriculum Committee								R. Douglas

13. Admissions and Standards Committee		       			A. Holloway


Next Meeting – June 26, 2024 
(Reminder: there are no meetings in July or August)

Adjournment
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NORTHERN LIGHTS COLLEGE 


SUBMISSION TO EDUCATION COUNCIL COVER SHEET 


(To be used when a decision by Council is required.) 


 


In order for the Education Council to carefully consider your request, we ask that the following 


documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed 


as an agenda item. 


 


(To fill out document, tab to shaded boxes and type information) 


 


 1.  What are you asking the Council to consider? 


Adopting the course codes that correspond correctly to MATH 030 & MATH 035 in accordance to the 


learning outcomes outlined in the ABE Articulation Guide.  


 


 The Process for Submissions to the Education Council lists the responsibilities of the Education 


Council. 


 To which of these does your submission relate (i.e. 2c, 3b, etc.)?                         


2f 


 


 2.  What is the rationale for the request? 


It was discovered that when outlines were last revised for MATH 030 (Development) & MATH 035 


(Algebraic), the course codes were mixed up. This meant that the LO's for MATH 030 reflected those 


of MATH 035 and vice versa. Thankfully, this does not impact articulation as the correct course codes 


are entered with BCCAT. These two courses are extremely similar, however MATH 035 is no longer 


offered as MATH 030 is the pre-req for MATH 040. Due to this mix up, the course name for MATH 


030 lists it as Developmental, when it should read Algebraic.     


 


 3. What implications will approval of this request have for: 


 


• students or prospective students 


Current students will not be impacted. Prospective students enrolling in 030 will have the correct 


course name on their transcript. It should be noted that this may impact past students who have 


taken 030 and have had "developmental" listed when it should have been "algebraic". However, the 


correct LO's were being taught so this is merely an administrative issue pertaining to the course 


name.   


 


• present course offerings 


Math 030 will have the proper course name. Math 035 is no longer offered and it will be falling off 


the grid.  


 


• associated program completion guides (please list programs the outcome will affect)  


N/A 


 


• faculty 


N/A 


 


• support staff 


N/A 


 


• College (facilities, timetabling, etc.) 


The Registrar's Office may be impacted in terms of some students having an incorrect course name 


on their transcript.   


 


• Library (new material and/or copyright issues) 


N/A 


 


 4. What do you estimate the cost of implementing this request will be in terms of financial and/or 
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human resources? (Use separate sheet for detail or budget if necessary.) 


Nil 


  


 Will the proposed request have any possible effects on students' eligibility for financial aid?   


No 


 


5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.) 


 


 List B.C. Universities     Anticipated Transfer Credit 


 


N/A 


 


 List B.C. University-Colleges/Institutes  Anticipated Transfer Credit 


As per BCCAT Transfer Guide 


 


 List Designates (CGA, CMA, etc.)  Anticipated Transfer Credit 


N/A 


 


 6. With whom have you consulted internally and/or externally, regarding the proposal?   


 


YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED 


 


 Campus Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Dean       Yes  No   


K. Lewis Course codes to not match course name/LO's in current outline.   Yes  No   


            Yes  No  


            Yes  No  


  


 Regional Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Registrar       Yes  No  


VP Academic       Yes  No  


A. Holloway Both Math 030 & 035 should be submitted so both are corrected 


on the record despite 035 not being offered anymore.  


Yes  No  


            Yes  No  


  


 Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.) 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


M. Lundin Discovered the error on the outlines, Marcie represents NLC at 


Articulation for the math sub-committee.   


Yes  No  


            Yes  No  


            Yes  No  


  


External (e.g. Advisory Committee members, other prospective employers, articulation groups, other 


institutions and/or professional bodies, etc.)  


Name Feedback/Concerns Raised 
In Support 


of Proposal 


            Yes  No  


            Yes  No  


            Yes  No  
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7. Have relevant program staff, both campus and regional, been consulted before submitting the 


proposed request?   


Yes 


 


This would include and not limited to an electronic version of the Submission Cover Sheet and 


Course Outline to be sent to Education Council Secretary (A. Holloway). 


 


Do you wish to present your proposal to the Council in person? Yes 


  


If not, who will present it?                                                                                      


 


How much time is needed for the presentation?  20 minutes                                                       


 


9. Additional comments: 


      


 


10. Suggested wording for motion:  


THAT the Education Council approves the revised Course Outlines MATH 030 and MATH 035, 


effective September 2024. 


 


Prepared by: C. Gallant     Date: 2024-04-24 


 


In consultation with (please list by name): A. Holloway, K. Lewis 


 


Date received by Education Council Secretary:  April 24, 2024 


                                    


Requester notified re: date/time item on agenda:       


                                                        


 


 PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION 


 
 



mailto:aholloway@nlc.bc.ca
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Effective Date: September-24 


Course Code: MATH 030 Credits: 0 


Course Title: Intermediate Algebraic Mathematics 


Course Description: Intermediate Algebraic Math reviews the fundamental arithmetic skill to introduce beginning 


algebra and problem-solving in preparation for more advanced work in mathematics and the sciences. Units of 


work include: rational numbers, percent with applications, measurement of area and perimeter, right-angled 


trigonometry, signed numbers and algebraic expressions, linear equations, polynomials, simple factoring, graphing 


linear equations, exponents, roots and scientific notation. 
 


Prerequisite(s): “C“ or higher in MATH026 or MATH09 


or equivalent or Intermediate Level Placement on the 


CCP Math Assessment 


Co-requisite(s): None 


Non-Course Prerequisite(s): None Pre- OR Co-requisite(s):  None 


 


Program: CCP 


Former Course Code/Equivalent Course(s):  None Cross-Listed Course: None 


Academic/Course Level: Pre-College: Preparatory Precluded Course(s): None 


 


Delivery Mode(s): Breakdown Hours Per Duration Primary 


☒ Face-to-Face Lecture  120.00  


☐ Online Tutorials/Seminar 0.00  


☐ Videoconference Laboratory  0.00  


☐ Teleconference Field Experience/Clinical 0.00  


☐ Computer Based Training (CBT) Shop/Teaching Kitchen 0.00  


 Practicum/Preceptor 0.00  


 Co-op 0.00  


 Other Contact Hours 0.00  


  Total 120.00  
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Detailed Course Content/Topics:  


1. Estimating Skills/Calculator Use 


It is expected that learners will be able to: 


a) estimate answers to problems 


b) use a scientific calculator to calculate and solve problems involving adding, subtracting, multiplying and dividing 


whole numbers, fractions and decimals 


c) check that answers and solutions to problems are reasonable in the context of the given question 


 


2. Measurement 


It is expected that learners will be able to: 


a) use the common metric units for temperature, length, area, volume/capacity, and mass 


b) use the common Imperial units for temperature, length, area, volume/capacity, and force 


c) convert between and within metric and Imperial units using tables and/or calculators 


d) take and read measurements with common measuring tools (e.g. thermometer, ruler, measuring tape, triple 


beam balance, bathroom scale, stop watch, Vernier caliper, micrometer) (optional) 


e) describe and apply precision, accuracy and tolerance (optional) 


f) estimate in metric and Imperial units of measurement (optional) 


 


3. Perimeter, Area, and Volume 


It is expected that learners will be able to: 


a) find perimeters of triangles, squares, rectangles, parallelograms, trapezoids, circles and composite figures by 


measuring and using formulas 


b) find areas of the above shapes by measuring and using formulas 


c) find the surface areas of cubes, rectangular solids, cylinders, cones, spheres, and composite solids by using 


formulas 


d) find the volumes of cubes, rectangular solids, cylinders, cones, spheres, and composite solidsby using formulas 


e) distinguish between concepts of perimeter and area and their respective units 


 


4. Ratio and Proportion 


It is expected that learners will be able to: 


a) read, write, interpret, and compare ratios 


b) read, write and identify proportions and use them to solve problems 


c) use ratio and proportion to interpret and make scale drawings 


d) use proportions to solve problems involving similar triangles 


 


5. Percent 


It is expected that learners will be able to: 


a) use ratios and proportions to solve problems involving: 


    i. finding percent when part and whole are known 


   ii. finding part when percent and whole are known 


  iii. finding whole when part and percent are known 
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6. Geometry 


It is expected that learners will be able to: 


a) name and draw points, lines, rays, segments, and angles 


b) name and draw triangles, quadrilaterals, other common polygons and circles 


c) construct with a compass and straight edge: 


     i. the perpendicular bisector of a line segment 


    ii. the bisector of an angle 


   iii. a copy of an angle (optional) 


   iv. parallel lines (optional) 


    v. 30°, 45°, and 60° angles (optional) 


d) classify and distinguish among acute, right, obtuse, straight, reflex, complementary and supplementary, and 


vertically opposite angles 


e) describe the angle relationships created when parallel lines are cut by a transversal 


f) measure angles with a protractor 


g) classify triangles according to sides and angles 


h) identify similar and congruent figures 


 


7. Statistics 


It is expected that learners will be able to: 


a) conduct a survey to collect data 


b) tabulate the data 


c) calculate median, mean, mode, and range 


d) graph the data 


e) interpolate and extrapolate from the information provided 


 


8. Signed (Rational) Numbers 


It is expected that learners will be able to: 


a) add, subtract, multiply, and divide signed (rational) numbers 


b) demonstrate order of operations with signed (rational) numbers 


c) graph signed (rational) numbers on the number line 


d) define absolute value 


 


9. Algebra 


It is expected that learners will be able to: 


a) explain the use of variables 


b) evaluate algebraic expressions using substitution 


c) combine like terms and remove parentheses 


d) solve first degree equations in one variable 


e) translate a problem into an equation 


f) use equations to solve problems 


g) solve simple formulas for one variable 


h) use formulas to solve problems 
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ADDITIONAL LEARNING OUTCOMES Students can opt to complete outcomes 10-13, or complete 14 


 


10. Powers, Roots, and Scientific Notation 


a) read and write numbers expressed as powers 


b) calculate powers with integral exponent 


c.) use the rules of exponents to calculate products and quotients of powers with the same base 


d) use the rules of exponents to calculate the powers of powers 


e) express numbers using scientific notation 


f) convert between scientific and standard notation 


g) read and write numbers expressed as roots 


h) calculate using roots 


 


11. Polynomials 


a) add and subtract polynomials 


b) multiply and divide polynomials by a monomial 


c) remove common factors from polynomials 


 


12. Trigonometry 


a) name the parts of a right triangle 


b) find the missing side of a right triangle using the Pythagorean Theorem 


c.) find the measure of an unknown side or angle of a right triangle using sine, cosine, or tangent ratios 


d) solve problems using right angle trigonometry 


 


13.Graphing 


a) draw a Cartesian co-ordinate system 


b) plot and name points in a Cartesian co-ordinate system 


c) given an equation in two variables: 


    i. determine if an ordered pair is a solution 


   ii. find ordered pairs which are solutions 


  iii. create a table of values 


d) graph linear equations 


e) determine the slope of a line given two points on the line 


f) relate slope to grade and pitch 


g) find x- and y-intercepts 


h) solve problems using graphs of linear equations 


OR 


14. Solve Vocational word problems 


Learning Outcomes or Objectives: Learning objectives taken from the 2023-2024 BC ABE Articulation Guide 


1. Operations with Rational Numbers 


It is expected that learners will be able to: 


write fractions as decimals and decimals as fractions 
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add, subtract, multiply, divide, and simplify rational numbers 


use order of operations 


graph rational numbers on the number line 


define absolute value 


 


2. Measurement 


It is expected that learners will be able to: 


use the common metric units for temperature, length, area, volume/capacity, and mass 


use the common Imperial or US Customary units for temperature, length, area, volume/ 


capacity, and force 


convert between and within metric and Imperial or US Customary units using tables 


and/or calculators 


use proportional reasoning for conversions 


 


3. Perimeter, Area, and Volume 


It is expected that learners will be able to: 


find perimeters of triangles, squares, rectangles, parallelograms, trapezoids, circles and 


composite figures using formulas 


find areas of the above shapes using formulas 


find the surface areas of cubes, rectangular solids, right cylinders, spheres, and composite 


solids using formulas 


find the volumes of cubes, rectangular solids, right cylinders and cones, spheres, and 


composite solids using formulas 


distinguish between concepts of perimeter and area and their respective units 


 


4. Ratio, Proportion and Percent 


It is expected that learners will be able to: 


read, write, interpret, and compare ratios 


read, write and identify proportions and use them to solve problems 


use ratio and proportion to interpret and make scale drawings 


use ratio and proportion to solve problems involving similar triangles 


use ratio and proportion to solve problems including: 


finding percent when part and whole are known 


finding part when percent and whole are known 


finding whole when part and percent are known 


 


5. Algebra 


It is expected that learners will be able to: 


explain the use of variables 


evaluate algebraic expressions using substitution 


combine like terms and remove parentheses 


solve first degree equations in one variable 
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translate a problem into an equation 


use equations to solve problems 


solve simple formulas for a given variable 


use formulas to solve problems 


 


6. Linear Equations and Graphing 


It is expected that learners will be able to: 


draw a Cartesian co-ordinate system 


plot and name points in a Cartesian co-ordinate system 


given an equation in two variables: 


determine if an ordered pair is a solution 


find ordered pairs which are solutions 


graph equations of the form x = a and y = b, 


define slope and relate to grade and pitch 


graph linear equations using 


slope and y-intercept 


two intercepts 


a table of values 


find x- and y-intercepts 


determine the equation of a line, y = mx + b, given 


its graph 


its slope and a point on the line 


two points on the line 


solve problems using graphs of linear equations 


 


7. Powers, Roots, and Scientific Notation 


It is expected that learners will be able to: 


read and write numbers expressed as powers 


evaluate powers with integral exponents 


apply laws of exponents to simplify expressions 


express numbers using scientific notation 


convert between scientific and standard notation 


determine the square root of a perfect square 


express a square root as a mixed radical in simplest form (numerical radicands only) 


approximate square roots of real numbers using a calculator 


 


8. Polynomials 


It is expected that learners will be able to: 


distinguish between monomials, binomials, trinomials and other polynomials in one 


variable only 


apply the laws of exponents to variable expressions with integral exponents 


evaluate polynomials by substitution 
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add, subtract, and multiply polynomials in one variable 


factor polynomials by removing the largest common factor 


factor binomials of the form a2x2 – b2y2 


factor trinomials of the form ax2 + bx + c with a = 1 ONLY 


divide a polynomial by a monomial 


 


9. Trigonometry 


It is expected that learners will be able to: 


name parts of a triangle 


find missing side of a right triangle using the Pythagorean Theorem 


find the measure of an unknown side or angle of a right triangle using sine, cosine, or 


tangent ratios 


solve problems using right angle trigonometry 


 


Grading System: Developmental Letter Grade Passing Grade: D (50%)  A grade of C (60%) is required to 


study Math 040 


 
Evaluation Methods: 


Quizzes/Tests/Assig
nments 


70% Midterm Exam(s) 15% 


Final Exam 15%   


 


Author Recommended Text(s) and/or Resource Materials: 


  Author Title Publisher Year ISBN 


1  


BC Ministry of Advanced 
Education, Training and 
Technology 


Adult Basic Education 
Intermediate Level 
Mathematics Modules 
1-14 


Ministry of 
Advanced 
Education, 
Training and 
Technology, 
Victoria, BC 


2000 0-7718-
9544-5 


Textbooks are subject to change.  Please consult instructor syllabus for current list of textbooks. 


Any supplies required will be indicated in admittance package, program guide and/or instructor syllabus. 


☒ For Information Regarding Course Transfer, visit the BCCAT Transfer Guide at 
http://www.bctransferguide.ca/ 


This Course is Required By other Programs: ☐  Yes  ☒  No   Programs:   


Author Contact Details: 


Author Name:  Chris Gallant   Phone: 250-782-5251 ext 1037 


Program:  CCP   Campus: Dawson Creek 


Email: cgallant@nlc.bc.ca 



http://www.bctransferguide.ca/
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Authorization Signatures: 


Author: ________________           Date:  22/04/2024  


Author Credentials: BA – St Thomas University, MA (in progress)   


Dean/Designate: ________________         Date: ________________         


 


Education Council Chair: __________________  Date:   ________________         


Date Last Reviewed/Updated: 22/05/2024 
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Effective Date: September-24 


Course Code: MATH 035 Credits: 0 


Course Title: Intermediate Developmental Mathematics 


Course Description: Intermediate Developmental Math reviews the fundamental arithmetic skills to introduce 


beginning algebra and problem-solving in preparation for students to acquire mathematical skills, knowledge and 


attitudes to enter appropriate higher level courses or to satisfy career or personal goals. Units of work include: 


rational numbers, percent with applications, measurement of area and perimeter, right-angled trigonometry, 


signed numbers and algebraic expressions, linear equations, and additional vocational material. 
 


Prerequisite(s): “C“ or higher in MATH026 or MATH09 


or equivalent or Intermediate Level Placement on the 


CCP Math Assessment 


Co-requisite(s): None 


Non-Course Prerequisite(s): None Pre- OR Co-requisite(s):  None 


 


Program: CCP 


Former Course Code/Equivalent Course(s):  None Cross-Listed Course: None 


Academic/Course Level: Pre-College: Preparatory Precluded Course(s): None 


 


Delivery Mode(s): Breakdown Hours Per Duration Primary 


☒ Face-to-Face Lecture  120.00  


☐ Online Tutorials/Seminar 0.00  


☐ Videoconference Laboratory  0.00  


☐ Teleconference Field Experience/Clinical 0.00  


☐ Computer Based Training (CBT) Shop/Teaching Kitchen 0.00  


 Practicum/Preceptor 0.00  


 Co-op 0.00  


 Other Contact Hours 0.00  


  Total 120.00  
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Detailed Course Content/Topics:  


1. Estimating Skills/Calculator Use 


It is expected that learners will be able to: 


a) estimate answers to problems 


b) use a scientific calculator to calculate and solve problems involving adding, subtracting, multiplying and dividing 


whole numbers, fractions and decimals 


c) check that answers and solutions to problems are reasonable in the context of the given question 


 


2. Measurement 


It is expected that learners will be able to: 


a) use the common metric units for temperature, length, area, volume/capacity, and mass 


b) use the common Imperial units for temperature, length, area, volume/capacity, and force 


c) convert between and within metric and Imperial units using tables and/or calculators 


d) take and read measurements with common measuring tools (e.g. thermometer, ruler, measuring tape, triple 


beam balance, bathroom scale, stop watch, Vernier caliper, micrometer) (optional) 


e) describe and apply precision, accuracy and tolerance (optional) 


f) estimate in metric and Imperial units of measurement (optional) 


 


3. Perimeter, Area, and Volume 


It is expected that learners will be able to: 


a) find perimeters of triangles, squares, rectangles, parallelograms, trapezoids, circles and composite figures by 


measuring and using formulas 


b) find areas of the above shapes by measuring and using formulas 


c) find the surface areas of cubes, rectangular solids, cylinders, cones, spheres, and composite solids by using 


formulas 


d) find the volumes of cubes, rectangular solids, cylinders, cones, spheres, and composite solidsby using formulas 


e) distinguish between concepts of perimeter and area and their respective units 


 


4. Ratio and Proportion 


It is expected that learners will be able to: 


a) read, write, interpret, and compare ratios 


b) read, write and identify proportions and use them to solve problems 


c) use ratio and proportion to interpret and make scale drawings 


d) use proportions to solve problems involving similar triangles 


 


5. Percent 


It is expected that learners will be able to: 


a) use ratios and proportions to solve problems involving: 


    i. finding percent when part and whole are known 


   ii. finding part when percent and whole are known 


  iii. finding whole when part and percent are known 
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6. Geometry 


It is expected that learners will be able to: 


a) name and draw points, lines, rays, segments, and angles 


b) name and draw triangles, quadrilaterals, other common polygons and circles 


c) construct with a compass and straight edge: 


     i. the perpendicular bisector of a line segment 


    ii. the bisector of an angle 


   iii. a copy of an angle (optional) 


   iv. parallel lines (optional) 


    v. 30°, 45°, and 60° angles (optional) 


d) classify and distinguish among acute, right, obtuse, straight, reflex, complementary and supplementary, and 


vertically opposite angles 


e) describe the angle relationships created when parallel lines are cut by a transversal 


f) measure angles with a protractor 


g) classify triangles according to sides and angles 


h) identify similar and congruent figures 


 


7. Statistics 


It is expected that learners will be able to: 


a) conduct a survey to collect data 


b) tabulate the data 


c) calculate median, mean, mode, and range 


d) graph the data 


e) interpolate and extrapolate from the information provided 


 


8. Signed (Rational) Numbers 


It is expected that learners will be able to: 


a) add, subtract, multiply, and divide signed (rational) numbers 


b) demonstrate order of operations with signed (rational) numbers 


c) graph signed (rational) numbers on the number line 


d) define absolute value 


 


9. Algebra 


It is expected that learners will be able to: 


a) explain the use of variables 


b) evaluate algebraic expressions using substitution 


c) combine like terms and remove parentheses 


d) solve first degree equations in one variable 


e) translate a problem into an equation 


f) use equations to solve problems 


g) solve simple formulas for one variable 


h) use formulas to solve problems 
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ADDITIONAL LEARNING OUTCOMES Students can opt to complete outcomes 10-13, or complete 14 


10. Powers, Roots, and Scientific Notation 


a) read and write numbers expressed as powers 


b) calculate powers with integral exponent 


c.) use the rules of exponents to calculate products and quotients of powers with the same base 


d) use the rules of exponents to calculate the powers of powers 


e) express numbers using scientific notation 


f) convert between scientific and standard notation 


g) read and write numbers expressed as roots 


h) calculate using roots 


 


11. Polynomials 


a) add and subtract polynomials 


b) multiply and divide polynomials by a monomial 


c) remove common factors from polynomials 


 


12. Trigonometry 


a) name the parts of a right triangle 


b) find the missing side of a right triangle using the Pythagorean Theorem 


c.) find the measure of an unknown side or angle of a right triangle using sine, cosine, or tangent ratios 


d) solve problems using right angle trigonometry 


 


13.Graphing 


a) draw a Cartesian co-ordinate system 


b) plot and name points in a Cartesian co-ordinate system 


c) given an equation in two variables: 


    i. determine if an ordered pair is a solution 


   ii. find ordered pairs which are solutions 


  iii. create a table of values 


d) graph linear equations 


e) determine the slope of a line given two points on the line 


f) relate slope to grade and pitch 


g) find x- and y-intercepts 


h) solve problems using graphs of linear equations 


OR 


14. Solve Vocational word problems 


Learning Outcomes or Objectives: Learning Objectives taken from 2023-2024 BC ABE Articulation Guide.                   


I. Core Learning Outcomes 


1. Estimating Skills/Calculator Use 


It is expected that learners will be able to: 


estimate answers to problems 
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use a scientific calculator to calculate and solve problems involving adding, subtracting, 


multiplying and dividing whole numbers, fractions and decimals 


check that answers and solutions to problems are reasonable in the context of the given 


question 


 


2. Measurement 


It is expected that learners will be able to: 


use the common metric units for temperature, length, area, volume/capacity, and mass 


use the common Imperial or US customary units for temperature, length, area, 


volume/capacity, and force 


convert between and within metric and Imperial or US customary units using tables and/or 


calculators 


take and read measurements with common measuring tools (e.g. thermometer, ruler, 


measuring tape, triple beam balance, bathroom scale, stop watch, Vernier caliper, 


micrometer) (optional) 


describe and apply precision, accuracy and tolerance (optional) 


estimate in metric and Imperial or US customary units of measurement (optional) 


 


3. Perimeter, Area, and Volume 


It is expected that learners will be able to: 


find perimeters of triangles, squares, rectangles, parallelograms, trapezoids, circles and 


composite figures by measuring and using formulas 


find areas of the above shapes by measuring and using formulas 


find the surface areas of cubes, rectangular solids, cylinders, cones, spheres, and 


90 


composite solids by using formulas 


find the volumes of cubes, rectangular solids, cylinders, cones, spheres, and composite 


solids by using formulas 


distinguish between concepts of perimeter and area and their respective units 


 


4. Ratio and Proportion 


It is expected that learners will be able to: 


read, write, interpret, and compare ratios 


read, write and identify proportions and use them to solve problems 


use ratio and proportion to interpret and make scale drawings 


use proportions to solve problems involving similar triangles 


 


5. Percent 


It is expected that learners will be able to: 


use ratios and proportions to solve problems involving: 


finding the percent when the part and whole are known 


finding the part when the percent and whole are known 
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finding the whole when the part and percent are known 


 


6. Geometry 


It is expected that learners will be able to: 


name and draw points, lines, rays, segments, and angles 


name and draw triangles, quadrilaterals, other common polygons, and circles 


construct with a compass and straight edge: 


the perpendicular bisector of a line segment 


the bisector of an angle 


a copy of an angle (optional) 


parallel lines (optional) 


30°, 45°, and 60° angles (optional) 


classify and distinguish among acute, right, obtuse, straight, reflex, complementary and 


supplementary, and vertically opposite angles 


describe the angle relationships created when parallel lines are cut by a transversal 


measure angles with a protractor 


classify triangles according to sides and angles 


identify similar and congruent figures 


 


7. Statistics 


It is expected that learners will be able to: 


conduct a survey to collect data 


tabulate the data 


calculate median, mean, mode, and range 


graph the data 


interpolate and extrapolate from the information provided 


 


8. Signed (Rational) Numbers 


It is expected that learners will be able to: 


add, subtract, multiply, and divide signed (rational) numbers 


demonstrate order of operations with signed (rational) numbers 


graph signed (rational) numbers on the number line 


define absolute value 


 


9. Algebra 


It is expected that learners will be able to: 


explain the use of variables 


evaluate algebraic expressions using substitution 


combine like terms and remove parentheses 


solve first degree equations in one variable 


translate a problem into an equation 


use equations to solve problems 
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solve simple formulas for one variable 


use formulas to solve problems 


 


II. Additional Learning Outcomes 


To complete the course, students should choose option A or B: 


A. This option helps prepare students for math at the advanced level. 


 


1. Powers, Roots, and Scientific Notation 


read and write numbers expressed as powers 


calculate powers with integral exponent 


use the rules of exponents to calculate products and quotients of powers with the same 


base 


use the rules of exponents to calculate the powers of powers 


express numbers using scientific notation 


convert between scientific and standard notation 


read and write numbers expressed as roots 


calculate using roots 


 


2. Polynomials 


add and subtract polynomials 


multiply and divide polynomials by a monomial 


factor out the greatest common factor from polynomials 


 


3. Trigonometry 


name the parts of a right triangle 


find the missing side of a right triangle using the Pythagorean Theorem 


find the measure of an unknown side or angle of a right triangle using sine, cosine, or 


tangent ratios 


solve problems using right angle trigonometry 


 


4. Graphing 


draw a Cartesian co-ordinate system 


plot and name points in a Cartesian co-ordinate system 


given an equation in two variables: 


determine if an ordered pair is a solution 


find ordered pairs which are solutions 


create a table of values 


graph linear equations 


determine the slope of a line given two points on the line 


relate slope to grade and pitch 


find x- and y-intercepts 


solve problems using graphs of linear equations 
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B. This option is intended for students exiting the ABE structure at the Intermediate Level and 


contains additional material pertaining to specific vocations 


 


Grading System: Developmental Letter Grade Passing Grade: D (50%)  A grade of C (60%) is required to 


study Math 040 


 
Evaluation Methods: 


Quizzes/Tests/Assig
nments 


70% Midterm Exam(s) 15% 


Final Exam 15%   


 


Author Recommended Text(s) and/or Resource Materials: 


  Author Title Publisher Year ISBN 


1  


BC Ministry of Advanced 
Education, Training and 
Technology 


Adult Basic Education 
Intermediate Level 
Mathematics Modules 
1-14 (Students 
complete Modules 1-9) 


Ministry of 
Advanced 
Education, 
Training and 
Technology, 
Victoria, BC 


2000 0-7718-
9544-5 


Textbooks are subject to change.  Please consult instructor syllabus for current list of textbooks. 


Any supplies required will be indicated in admittance package, program guide and/or instructor syllabus. 


☒ For Information Regarding Course Transfer, visit the BCCAT Transfer Guide at 
http://www.bctransferguide.ca/ 


This Course is Required By other Programs: ☐  Yes  ☒  No   Programs:   


Author Contact Details: 


Author Name:  Chris Gallant   Phone: 250-782-5251 ext 1037 


Program:  CCP   Campus: Dawson Creek 


Email: cgallant@nlc.bc.ca 


Authorization Signatures: 


Author: ________________           Date:  22/04/2024  


Author Credentials: BA – St Thomas University, MA (in progress)   


Dean/Designate: ________________   Date: ________________   


Education Council Chair: __________________  Date:  ________________    


Date Last Reviewed/Updated: 22/05/2024 
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NORTHERN LIGHTS COLLEGE 


SUBMISSION TO EDUCATION COUNCIL COVER SHEET 


(To be used when a decision by Council is required.) 


 


In order for the Education Council to carefully consider your request, we ask that the following 


documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed 


as an agenda item. 


 


(To fill out document, tab to shaded boxes and type information) 


 


 1.  What are you asking the Council to consider? 


I am requesting the Council to consider reviving LAWC 050 as an offered course at NLC.   


 


 The Process for Submissions to the Education Council lists the responsibilities of the Education 


Council. 


 To which of these does your submission relate (i.e. 2c, 3b, etc.)?                         


2f 


 


 2.  What is the rationale for the request? 


LAWC 050 is a Provincial level course that students may take as an elective toward their Dogwood. 


This is recognized in the 2023-2024 BC Articulation Guide. This course was previously offered at 


NLC, with the last offering being 2014W. The feedback I received from faculty who were here at the 


time stated it was a popular course. As the CCP Chair, I have received several requests from students 


wanting to take LAWC 050 as it is still listed on the website as an elective. By offering this course 


again, it will provide students an additional option for an elective for their Dogwood. It is important to 


have a provincial social science elective available as current provincial electives are primarily in the 


math/general sciences (physics, chemistry, biology). This will allow NLC to offer a diverse category of 


options for students wishing to obtain their Dogwood or perhaps want to pursue a career in the legal 


field.    


 


 3. What implications will approval of this request have for: 


 


• students or prospective students 


Current students working toward their Dogwood will have an additional option as an elective. This 


applies to prospective students who want to map out their course plan. Students who may not be 


interested in general science electives will have an additional option.    


 


• present course offerings 


Will not affect current offerings.   


 


• associated program completion guides (please list programs the outcome will affect)  


This is an elective for the Dogwood, therefore this course will affect that program by increasing 


students ability to complete it.  


 


• faculty 


N/A 


 


• support staff 


N/A 


 


• College (facilities, timetabling, etc.) 


An additional section will need to be created for the course. This is an online, continuous intake 


course so it will have minimal impact in terms of timetabling (no classroom required).  It should be 


noted that I have included a section on the outline relating to Indigenous People's and Canadian 


Law. This relates to our efforts and steps toward Indigenization in CCP and NLC in general.   


 


• Library (new material and/or copyright issues) 
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N/A 


 


 4. What do you estimate the cost of implementing this request will be in terms of financial and/or 


human resources? (Use separate sheet for detail or budget if necessary.) 


Cost will be typical curriculum development to create a course - typically 120 hours. This will include 


creating the course content and the shell on D2L. The precise cost will vary depending on who will be 


creating the course. As the old course is now 10 years old, it would not be practical to use that material. 


It would be preferred to create a new course with current learning outcomes in the Articulation Guide.   


  


 Will the proposed request have any possible effects on students' eligibility for financial aid?   


No 


 


5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.) 


 


 List B.C. Universities     Anticipated Transfer Credit 


 


N/A 


 


 List B.C. University-Colleges/Institutes  Anticipated Transfer Credit 


As per BCCAT Transfer Guide 


 


 List Designates (CGA, CMA, etc.)  Anticipated Transfer Credit 


N/A 


 


 6. With whom have you consulted internally and/or externally, regarding the proposal?   


 


YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED 


 


 Campus Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Dean       Yes  No 


 No ❑  


K. Lewis In support of this course being offered at NLC.    Yes  No   


            Yes  No  


            Yes  No  


  


 Regional Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Registrar       Yes  No  


VP Academic       Yes  No  


        Yes  No  


            Yes  No  


  


 Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.) 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


CCP Dept. Faculty members would like to this course revived.  Yes  No  


            Yes  No  


            Yes  No  


  


External (e.g. Advisory Committee members, other prospective employers, articulation groups, other 


institutions and/or professional bodies, etc.)  


Name Feedback/Concerns Raised In Support 
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of Proposal 


            Yes  No  


            Yes  No  


            Yes  No  


  


7. Have relevant program staff, both campus and regional, been consulted before submitting the 


proposed request?   


Yes 


 


This would include and not limited to an electronic version of the Submission Cover Sheet and 


Course Outline to be sent to Education Council Secretary (A. Holloway). 


 


8. Do you wish to present your proposal to the Council in person? Yes 


  


If not, who will present it?                                                                                      


 


How much time is needed for the presentation?  30 minutes                                                       


 


9. Additional comments: 


      


 


10. Suggested wording for motion:  


THAT the Education Council approves the revised Course Outline LAWC 050, effective February 


2025. 


 


Prepared by: C. Gallant     Date: 2024-04-24 


 


In consultation with (please list by name): A. Holloway, K. Lewis 


 


Date received by Education Council Secretary:  April 24th, 2024 


                                    


Requester notified re: date/time item on agenda:       


                                                        


 


 PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION 
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Effective Date: February-25 


Course Code: LAWC 050 Credits: 0 


Course Title: Canadian Law 


Course Description: LAW 050 introduces students to the basic elements of the Canadian legal system.  Subjects 


include the law-making process, the history of Canadian law, criminal law, civil law, family law, and contract law.  


The effects of the legal process on the lives of Canadian citizens and the application of the legal system will be 


examined. 
 


Prerequisite(s): i.“C“ or higher in SOST040 or SOST11 or 


equivalent; and 


ii.“C“ or higher in ENGL040 or ENGL11 or equivalent or 


Provincial Level Placement on the CCP English 


Assessment. 


Co-requisite(s): None 


Non-Course Prerequisite(s): None Pre- OR Co-requisite(s):  None 


 


Program: CCP 


Former Course Code/Equivalent Course(s):  None Cross-Listed Course: None 


Academic/Course Level: Pre-College: Preparatory Precluded Course(s): None 


 


Delivery Mode(s): Breakdown Hours Per Duration Primary 


☒ Face-to-Face Lecture  120.00  


☒ Online Tutorials/Seminar 0.00  


☒ Videoconference Laboratory  0.00  


☐ Teleconference Field Experience/Clinical 0.00  


☐ Computer Based Training (CBT) Shop/Teaching Kitchen 0.00  


 Practicum/Preceptor 0.00  


 Co-op 0.00  


 Other Contact Hours 0.00  


  Total 100.00  
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Detailed Course Content/Topics:  


I. Introduction to Canadian Law 


     i. Defining Law 


     ii. History of Canadian Law 


     iii. Government and Law-making 


 


II. Rights and Freedoms in Canada 


     i. Application of the Charter of Rights and Freedoms 


     ii. British North America Act 


     iii. Human Rights in Canada 


 


III. Criminal Law 


     i. The Criminal Code of Canada 


     ii. Elements of a Crime 


     iii. The Criminal Trial  


     iv. Police Procedures 


     v. Criminal Defences 


     vi. Youth Criminal Justice System. 


 


IV. Civil Law 


     i. Civil Disputes 


     ii. The Civil Trial 


     iii. Tort Law 


 


V. Family Law 


     i. Marriage and Divorce 


     ii. Child Custody and Support 


     iii. Division of Property 


 


VI. Contract Law 


     i. Elements and Application of a Contract 


     ii. Landlord and Tenant Law 


     iii. Employment Law 


     v. Dispute Resolution 


 


VII. Indigenous Peoples and the Law 


     i. History of treaty making 


     ii. Present Constitution to Indigenous and treaty rights.  


     iii. Indigenous legal traditions 
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Learning Outcomes or Objectives: Upon completion of this course the learner will be able to explain basic features 


and demonstrate an understanding of the Canadian legal system through the following learning outcomes: 


 


I. Assess the history and purpose of law in Canadian Society by explaining and 


differentiating among the following terms 


Differentiate between laws and rules 


Explain the need for laws 


Differentiate between law and justice 


Differentiate between law and morality 


Identify the divisions of law 


Examine the historical influences on and development of Canadian law: early British law, 


the feudal system, common law, legal reforms, and aboriginal law 


 


II. Analyze the evolution of human rights and how this relates to the Canadian 


Constitution through the following 


Discuss the BNA Act, the Statute of Westminster, and the Bill of Rights as it relates to the 


evolution of human rights 


Identify the various sections of the Canadian Charter of Rights and Freedoms (CCORAF), 


including the reasonable limits clause and notwithstanding clauses 


Compare and contrast the federal and provincial divisions of power 


Describe the methods of enforcing rights and freedoms and explain how this relates to 


rights guaranteed by the CCORAF and human rights legislation and grounds for 


discrimination 


 


III. Examine how the federal government is structured and relate it to how new laws are 


made 


Explain what roles the executive, legislative, and judicial branches of the federal 


government each have in the formation of law 


Describe the steps as to how a federal law is passed 


Identify the various levels within the Canadian federal and provincial court systems 


Analyze the role of individuals and interest groups in creating new laws 


IV. Classify the various types of Canadian law 


Identify and explain sources of Canadian law: common, statute, and constitutional 


Identify the categories of law: international, domestic, substantive, procedural, public, and 


private 


 


V. Examine the nature of crime 


Summarize key aspects of the Criminal Code 


Classify “summary, indictable, and hybrid” offences 


Differentiate the elements of a criminal offense: actus reus and mens rea 


Identify “parties” to an offence 


Explain the criminal court system 
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VI. Examine the process of police investigation, arrest, and bringing the accused to trial 


Discriminate the levels of police: federal, provincial, municipal, aboriginal 


Explain key features of a police investigation and the identification and collection of 


evidence including the following steps 


arrest and detention procedures 


legal rights and bail procedures 


 


VII. Differentiate among the following Criminal Offences 


offences against the person and property 


other offences, including drug, gambling, fraud, and mischief, driving, and prostitution 


Classify and examine the following criminal defences 


mental state defences 


justification defences 


other defences, including mistake of law and fact, double jeopardy, alibi, and entrapment 


 


VIII. Examine the various roles of the following in trial procedure 


courtroom participants and their roles 


the role of juries and jury selection 


presentation of evidence and types of evidence 


charges to the jury 


reaching a verdict 


 


IX. Demonstrate an awareness of the process and objectives of the following in the 


Correctional system 


sentencing 


appeals and the types of traditional sentences 


restorative justice and victims of crime 


the provincial and federal correctional system 


parole and pardons 


 


X. Recognize and differentiate key features of the youth criminal justice system through 


the following documents and procedures 


the current youth justice act 


the legal rights of youths 


youth trial procedures 


youth sentencing options 


 


XI. Explain and differentiate civil law disputes and resolution through the following 


processes 


crime and torts 


private law procedures 


civil courts and trial procedures 
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civil remedies and sentencing 


alternative dispute resolutions 


 


XII. Differentiate and explain negligence and unintentional torts through the following 


legal terminologies 


negligence, duty of care, standard of care, and causation 


types of liability 


the defences to negligence 


intentional interference with the person and with property 


the defences to intentional interference 


defamation to character and defences to defamation to character 


 


XIII. Examine marriage, divorce, and the family in a legal framework as they relate to the 


following terms 


the changing family structure 


the essential and formal legal requirements for marriage 


annulment, separation, access, and divorce 


the division of family property and asset 


spousal and child support 


domestic contracts and common law contracts 


 


XIV. Distinguish contract law from other types of law as they relate to the following legal 


terms 


the types of contracts 


the elements of a contract 


invalidating factors 


carrying out the contract 


the sale of goods 


consumer protectionism 


landlord and tenant law 


employment law 


 


Grading System: Developmental Letter Grade Passing Grade: D (50%)  


 
Evaluation Methods: 


Quizzes/Tests/Assig
nments 


70% Final Exam 30% 
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Author Recommended Text(s) and/or Resource Materials: 


  Author Title Publisher Year ISBN 


1  


Terry Murphy et al All About Law – 
Exploring the Canadian 
Legal System – 6th 
Edition 


Nelson 
Publishing  


2009 0176354832 


Textbooks are subject to change.  Please consult instructor syllabus for current list of textbooks. 


Any supplies required will be indicated in admittance package, program guide and/or instructor syllabus. 


☒ For Information Regarding Course Transfer, visit the BCCAT Transfer Guide at 
http://www.bctransferguide.ca/ 


This Course is Required By other Programs: ☐  Yes  ☒  No   Programs:   


Author Contact Details: 


Author Name:  Chris Gallant   Phone: 250-782-5251 ext 1037 


Program:  CCP   Campus: Dawson Creek 


Email: cgallant@nlc.bc.ca 


Authorization Signatures: 


Author: ________________           Date:  24/04/2024  


Author Credentials: BA – St Thomas University, MA (in progress)   


Dean/Designate: ________________       Date: ________________       


 


Education Council Chair: __________________  Date:  ________________        


Date Last Reviewed/Updated: 22/05/2024 
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Quality Assurance Framework 


BACKGROUND 


Northern Lights College (NLC) is committed to quality programming and services.  NLC’s Strategic 
Plan (2023-2028) provides a compelling direction for the future recognizing the important role that 
the college plays in BC’s north in supporting resilient and future-ready communities and graduates. 
As a result, NLC programs must be of the highest quality and designed to be responsive to the 
needs of students, industry, Indigenous communities, local business, and all others in this region.  
NLC’s programs will equip students for success in their chosen career paths and prepare students 
for further study beyond our communities.  NLC programming will be accessible to new learners as 
well as learners preparing to reskill and upskill with education and training opportunities that 
prepare them for their own well-being, current industry expectations, and supporting the needs of 
the community. To provide high quality education, NLC employees are empowered to collaborate 
and fully participate in the development of programming, to be supported in their professional 
development, and to thrive as they build NLC and themselves. 


 
QUALITY ASSURANCE AND GOVERNMENT LEGISLATION AND POLICY 
NLC is accountable to a con�nuous improvement process and to a quality assurance framework that 
aligns with the Ministry of Post-Secondary Educa�on and Future Skills policy and legisla�on.  Northern 
Lights College has its Educa�on Quality Assurance designa�on from the Provincial government. NLC 
adheres to the Ministry’s Degree Quality Assessment Board policy and procedures and the requirements 
of the Quality Assurance Process Audit.  NLC completes an annual Ins�tu�onal Accountability Plan 
Report (IAPR) to the Ministry that includes goals and plans for the coming year. 
 
QUALITY ASSURANCE AND GOVERNANCE 
NLC programming and quality assurance meets the obliga�ons of the College and Institutes Act and is 
accountable to the College’s Board of Governors and to the Educa�on Council bicameral roles in 
governance. College Board and Educa�on Council Policy define quality assurance with specific 
responsibility and accountability. The Educa�on Council has the primary func�on of approving academic 
policy. 
 
QUALITY ASSURANCE AND STRATEGIC ALIGNMENT 
NLC has a planning framework that includes a Strategic Plan (2023-2028) that outlines the mission, 
vision and five pillars that reflect the strategic priori�es for the college and its programs. The five pillars 
include: Student Journey, Responsive Programming, Truth and Reconcilia�on, People and Culture, and 
Community Connec�ons. Programs contribute to the strategic mission, vision, and pillars of the college. 
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QUALITY ASSURANCE AND INDIGENOUS PEOPLES 
NLC is currently engaging with Indigenous communi�es through the Council for Innova�on in Indigenous 
Educa�on (CIIE) and through NLC’s Indigenous Educa�on department. Over the next two years, NLC will 
develop a strategy for decolonizing curriculum in alignment with the Truth and Reconcilia�on 
Commission’s Calls for Ac�on and the United Na�ons Declara�on on the Rights of Indigenous Peoples. 
Quality assurance processes will be shaped in response to these consulta�ons and strategic planning.  
 
QUALITY ASSURANCE AND COMMUNITY AND INDUSTRY 
NLC maintains rela�onships with external communi�es and industry to contribute to current, relevant, 
and high-quality programming and student success.  NLC programs host and seek feedback from 
Program Advisory Commitee (PAC) representa�ves of employers relevant to programming, both 
current and planned.  PAC members provide feedback to ensure curriculum meets the needs of students 
as they get ready for careers.  NLC ensures that, where applicable, programs meet accredi�ng, 
regulatory and professional bodies requirements and have appropriate post-secondary transfer 
partnerships. 
 
QUALITY ASSURANCE OUTCOMES 
 


1. Programs engage students in their learning and are responsive to student feedback 
2. Programs contribute to the mission, vision, and pillars of the strategic plan 
3. Programs use evidence to support program quality improvements 
4. Policies and processes support the college in undertaking quality assurance 
5. Policies and processes meet the accountability framework of the college including government 


legisla�on and policy, governance, and other components 
 
QUALITY ASSURANCE METRICS 
NLC employs a comprehensive set of evidence-based measurements to assess program quality. This 
data is used in the comple�on of program reviews, in suppor�ng program excellence, and in decision-
making. 
 
NLC Strategic Alignment and Achievements – Programming alignment with NLC Strategic Plan, the 
mission, vision, and strategic pillars and evidence of how programming contributes to these strategic 
goals.  
 
Alignment with Relevant Ministries, Provincial Bodies legisla�ve requirements – Program alignment 
with relevant Ministries, e.g. Post-Secondary Educa�on and Future Skills, Skilled Trades BC, and program 
alignment with legisla�on and standards of quality as defined by the Ministry’s Degree Quality 
Assessment Board (DQAB) policy and the Quality Assurance Process Audit (QAPA). 
 
Student Feedback – Student feedback data is available to program faculty and staff. Students are 
provided with the opportunity to complete student feedback of instruc�on, sa�sfac�on surveys, ad hoc 
feedback, and other means of student engagement. Program faculty and staff are responsive to student 
feedback. 
 
Student Admission/Enrolment/Reten�on Data – Program faculty and staff have access to relevant data 
and respond to student program data trends. 
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BC Outcomes Graduate Data – Program faculty and staff have access to BC Outcomes data including 
Diploma, Associate Degree, Cer�ficate Survey, Trades Founda�on and Appren�ceship (DACSO) survey. 
There is evidence that program faculty and staff are responsive to graduate survey data trends – e.g., 
program feedback, graduate employment. Survey results can be found at 
htps://bcstats.shinyapps.io/so_data_viewer/. 
 
Program Advisory Commitee (PAC) – Relevant programs host regular Program Advisory Commitee 
mee�ngs, document mee�ng minutes, and respond to PAC feedback. 
 
Achievement with Accredita�on, Regulatory, and Professional Standards – Relevant programs meet 
accredita�on, regulatory and professional standards, including regular repor�ng and successful 
achievements. Program faculty and staff respond to these organiza�ons feedback, findings, and 
recommenda�ons. 
 
Resource Use – Program faculty and staff are engaged in the effec�ve planning and use of budget, 
facility, and other resources. 
 
Adherence to College Policy – Program faculty and staff adhere to college policy and processes. For 
example, the program faculty and staff follow Educa�on Council Academic policy and procedures for 
curriculum revisions.  
 
Program Renewal – Evidence that programs con�nue to remain current, relevant, and responsive to the 
needs of students and graduates, the community/industry, and to transfer partners, with curriculum 
renewal, teaching and learning, and other measures. 
 
Pathways – Programs have current and successful pathways and pre-requisites for students into the 
program, to successful careers upon gradua�on and transfer opportuni�es to other educa�onal 
ins�tu�ons. 
 
Others to consider – teaching and learning support and professional development  
 
QUALITY ASSURANCE PROCESSES 
NLC sees quality assurance as a con�nuous and collabora�ve process of improvement and renewal.  To 
accomplish this, NLC: 
 


1. encourages and supports processes that are collabora�ve, engaging program faculty and staff 
and others within the college in a quality assurance process that is ongoing; and 


2. enables effec�ve quality assurance processes by suppor�ng program faculty and staff with 
training and resources including procedures that are achievable and meaningful. 


 
PROGRAM DEVELOPMENT 
NLC has policy, approved by Educa�on Council, and procedures that guide the crea�on and development 
of new programs and courses, how programs are changed and revised, and how programs are reviewed.  
This policy aligns with the College and Institutes Act.  The development of all new and exis�ng policies at 
NLC are framed by Policy Development Policy A-5.06 and the Policy Manual. 
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Educa�on Council has three sub-commitees that contribute to the development of programming at 
NLC: Admissions and Standards (Terms of Reference (TOR) A-5.02.21), Curriculum (TOR A-5.02.22), and 
Policy (TOR 5.02.23) and one standing commitee, Academic Integrity (TOR E-1.08.03).   
 
NEW PROGRAMS AND CURRICULUM CHANGES 
NLC has policy, approved by Educa�on Council, and procedures that guide the development of new 
programming (programs and courses), revisions of exis�ng programming, and cancella�on of 
programming. Course development, approval and revision is defined by policy E-3.09.  Program 
development and revision is defined by policy E-3.04. 
 
PROGRAM REVIEW  
NLC has designed a two-level Program Review Process that contributes to the NLC quality assurance 
commitment.  See E-3.07 Program Review Policy and Procedures.  
 
Level 1 Program Review 
Programs complete an annual program review to a standard outlined in the Program Review Procedures.  
Each program completes this annual forma�ve review during the program’s planning week  – engaging 
the Chair, faculty, and other program staff. Using a planning template, the program review team 
undertakes a review of the year and develops goals for the next year. The program submits the 
completed Level 1 review to their program Dean for approval and alloca�on of resources where 
appropriate. 
 
Level 2 Program Review  
Programs complete a comprehensive program review typically on a recurring 7-year interval, or as 
requested by the program Dean or VPAR.  Level 2 Review standards are outlined in the Program Review 
Procedures.  Where a program is required to complete an accredita�on or professional standards report, 
the �ming of this report will follow the accredi�ng or professional bodies requirements and meet many 
of the NLC Level 2 Program Review requirements.  A Level 2 Program Review will be a summa�ve 
assessment of program quality and goals.  A Level 2 program review includes par�cipa�on by program 
chair, faculty, program staff, students, program advisory commitee members, CETL, and the program 
Dean.  The completed Level 2 program review is submited to the program Dean and then to the VPAR 
for final approval and alloca�on of resources where appropriate.  
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QUALITY ASSURANCE POLICY 
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PURPOSE   
This policy defines and describes the program quality assurance processes related to program review 
and renewal.  
   
SCOPE   
This policy applies to all credentialed programs and the compliance requirement of the College and 
Institutes Act (1996) and other relevant legislation. The College and Institute Act (1996), sections 23-25, 
confers authority for the establishment of credentialed programs and related quality assurance on 
Education Council with approval by the Board of Governors. The program quality assurance policy also 
aligns with the Ministries Degree Quality Assessment Board and the Quality Assurance Process Audit 
requirements. 
 
DEFINITIONS   
Credentialed Program – programming that has received formal approval through the Board of 
Governors in accordance with the College and Institute Act.      


Policy Name 
Quality Assurance 


Responsible Owner 
Vice President Academic & 


Research 


Created  
2024 March 


Effec�ve Date 
 


Policy Number  
E-3.06 


Approval Body 
Board of Governors with Edco 


advice 
 


Last Reviewed/Revised  
N/A 


Category 
Educa�on 


Replaces 
New 


Next Review 
2030 March 
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Consultation – a transparent, objective, documented process of ensuring that feedback from internal 
and external interested parties is deliberately sought and considered.   
   
Collaboration - meaningful engagement and joint effort of program faculty, staff, and administration in 
program review processes. 
 
Feasibility Assessment – formal, documented assessment conducted according to Program 
Development Procedures. 
 
New Program Development - the process of developing new programs and courses at NLC. 
 
Program Revision – the process of proposing revisions to programs and courses at NLC. 
 
Program Cancelation – the process of cancelling programs and courses at NLC. 
 
Level 1 Program Review – an annual documented formative review completed by each program or 
grouping of programs according to Level 1 Quality Assurance Procedures. 
 
Level 2 Program Review – a periodic documented comprehensive summative review completed by each 
program or grouping of programs.  The typical period is every 7 years, or as requested by the program 
Dean, or accrediting and professional body.  The Level 2 Program Review will align with accreditation 
and professional bodies reporting requirements. 
 
Program – a set of courses or a course of study that leads to a college academic credential.   
 
POLICY STATEMENTS   
Northern Lights College (NLC) is commited to con�nuous improvement and quality assurance in the 
programs we provide students. As an educa�onal ins�tu�on in Northern Bri�sh Columbia, we recognize 
the role NLC plays in educa�ng and training our students and communi�es to ready themselves for the 
future. The program quality assurance policy meets the strategic direc�on of the college and aligns with 
provincial legisla�on and standards, NLC policy, accredita�on, professional, and regulatory body 
standards, and transfer pathways. 
 


1. NLC’s programs support the College’s vision and direction as described in its Strategic, Academic 
and other relevant plans.   


   
2. NLC’s programs meet standards of quality through comprehensive quality assurance policy and 


continuous improvement procedures that support the approval of high-quality new program 
and course development, revisions to existing programs and courses, revisions to education 
policy and admission and standards, and program reviews review processes.   
   


3. NLC’s program quality assurance procedures are developed through a transparent and objective 
consultation process, evidence-based, and that is thoroughly documented.    
   


4. NLC’s program quality assurance procedures are defined to ensure consistent and continuous 
improvement occurs annually and periodically, recognizing the short and long-term demand for 
the program, associated costs, and impacts to the institution, students, and its communities.    
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SUPPORTING FORMS, DOCUMENTS, WEBSITES, RELATED POLICIES  
Program Approval and Revision Policy E-3.04 and Procedures 
Program Review Policy E-3.07 and Procedures  
New Course Approval, Course Revision and Course Outline Policy E-3.09  
Education Council By-Laws  
Edco Curriculum Committee Terms of Reference  
 
RELATED ACTS AND REGULATIONS    


• College and Institute Act (1996) 
https://www.bclaws.gov.bc.ca/civix/document/id/complete/statreg/96052_01 


• BC Degree Quality Assessment Board (DQAB) Guidelines and Criteria 
https://www2.gov.bc.ca/gov/content/education-training/post-secondary-education/institution-
resources-administration/degree-authorization/degree-quality-assessment-board 


• DQAB Quality Assurance Process Audit procedures 
https://www2.gov.bc.ca/assets/gov/education/post-secondary-education/institution-resources-
administration/degree-authorization/qapa/2_qapa_handbook.pdf 


   
RELATED COLELCTIVE AGREEMENTS 
N/A 
   


 



https://www.bclaws.gov.bc.ca/civix/document/id/complete/statreg/96052_01

https://www2.gov.bc.ca/gov/content/education-training/post-secondary-education/institution-resources-administration/degree-authorization/degree-quality-assessment-board

https://www2.gov.bc.ca/gov/content/education-training/post-secondary-education/institution-resources-administration/degree-authorization/degree-quality-assessment-board

https://www2.gov.bc.ca/assets/gov/education/post-secondary-education/institution-resources-administration/degree-authorization/qapa/2_qapa_handbook.pdf

https://www2.gov.bc.ca/assets/gov/education/post-secondary-education/institution-resources-administration/degree-authorization/qapa/2_qapa_handbook.pdf
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PURPOSE  
This policy provides common standards for the establishment and on-going sustainability of program 
advisory commitees at Northern Lights College. 


  
SCOPE  
This policy applies to all creden�al-based, academic, and other programs that benefit from formal 
linkages to the external college community in order to maintain stated outcomes that reflect current 
career pathways, employment in a sector, professional designa�on, or accredited career competency 
requirement. 


Where determined that a program does not require an advisory commitee as approved by the program 
Dean or Manager, the Chair and Dean will ensure par�cipa�on in ar�cula�on and other commitees as 
necessary to ensure currency and relevancy of programming.  


DEFINITIONS 


Credentialed Program – programming that has received formal approval through the Board of 
Governors in accordance with the College and Institute Act.    
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Program Advisory Commitee 
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Ar�cula�on Commitee - development of transfer and program collabora�on between post-secondary 
ins�tu�ons, with formal ar�cula�on commitees supported by BCCAT (BC Council on Admissions and 
Transfer). 


Program Advisory Commitee (PAC) - A commitee of external employers and other relevant members 
who advise on academic programs where the stated outcomes refer to requirements of career pathways, 
employment in a sector, professional designa�on, or accredited career competency requirements, as 
well as other programs that would benefit from formal linkages to the external college community.  


Level 1 Program Review – an annual documented formative self-study review completed by each 
program or grouping of programs according to Level 1 Program Review procedures.  
  
Level 2 Program Review – a periodic documented comprehensive summative self-study review 
completed by each program or grouping of programs according to Level 2 Program Review 
procedures.  The typical period is every 7 years, or as requested by the program Dean, or accrediting, 
regulatory, or professional body.  The Level 2 Program Review will align with accreditation and 
professional bodies reporting requirements.  
 


POLICY STATEMENTS  
1. The PAC aligns with the College’s Quality Assurance Framework to foster an excellent learning 


environment built on con�nuous improvement, student and graduate feedback, accredita�on, 
and program/service renewal; and to support program innova�on and collabora�ve opportunity 
within the college and its communi�es to iden�fy and harness emerging opportuni�es.  
 


2. The PAC is to be responsive to demonstrated workforce demand, employer and community 
needs, and to the needs of students and graduates and to advise the College on the 
currency and relevance of the program to ensure that College instructors and 
administra�on remain current with the prac�cal applica�on of knowledge, skills, and 
a�tudes in the world of employment, and with effec�ve ar�cula�on and pathways to enter 
the workforce and further learning.  
 


3. The PAC provides relevant informa�on to inform program enrollment and revenue genera�on 
planning. 
 


4. PAC members will be recommended by the Dean or designate and appointed by the 
President or designate. Careful considera�on will be given to selec�ng members of the 
community who collec�vely embody a comprehensive spectrum of appropriate exper�se 
and community connec�ons that are important or per�nent for the program area.  
 


5. Where appropriate, a PAC may be formed to serve similar or related programs.  
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SUPPORTING FORMS, DOCUMENTS, WEBSITES, RELATED POLICIES  


• Quality Assurance Framework 
• Quality Assurance Policy E-3.06 and Procedures 
• Program Review Procedures 
• Program Approval and Revision Policy E 3.04  
• Course Approval, Course Revision, and Course Outline Policy E-3.09 and Procedures 
• Education Council By-Laws  
• Edco Curriculum Committee Terms of Reference    


 
RELATED ACTS AND REGULATIONS   


• College and Institute Act (1996) 
https://www.bclaws.gov.bc.ca/civix/document/id/complete/statreg/96052_01 


• BC Degree Quality Assessment Board (DQAB) Guidelines and Criteria 
https://www2.gov.bc.ca/gov/content/education-training/post-secondary-education/institution-
resources-administration/degree-authorization/degree-quality-assessment-board 


• DQAB Quality Assurance Process Audit procedures 
https://www2.gov.bc.ca/assets/gov/education/post-secondary-education/institution-resources-
administration/degree-authorization/qapa/2_qapa_handbook.pdf 


  
 RELATED COLLECTIVE AGREEMENTS  


N/A 
   



https://www.bclaws.gov.bc.ca/civix/document/id/complete/statreg/96052_01

https://www2.gov.bc.ca/gov/content/education-training/post-secondary-education/institution-resources-administration/degree-authorization/degree-quality-assessment-board

https://www2.gov.bc.ca/gov/content/education-training/post-secondary-education/institution-resources-administration/degree-authorization/degree-quality-assessment-board

https://www2.gov.bc.ca/assets/gov/education/post-secondary-education/institution-resources-administration/degree-authorization/qapa/2_qapa_handbook.pdf

https://www2.gov.bc.ca/assets/gov/education/post-secondary-education/institution-resources-administration/degree-authorization/qapa/2_qapa_handbook.pdf
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PURPOSE   
This policy defines and describes the program review requirements for programs credentialed by NLC. 
   
SCOPE   
This policy applies to all programs creden�aled by NLC in accordance with the compliance requirements 
of the College and Institute Act (1996) and other relevant legislation to undertake program reviews. The 
program review policy also aligns with the Ministry’s Degree Quality Assessment Board and the quality 
assurance process requirements. 
 
DEFINITIONS   
Credentialed Program – programming that has received formal College approval through the Board of 
Governors in accordance with the College and Institute Act.    
   
Consultation – a transparent, objective, documented process of ensuring that feedback from internal 
and external interested parties is deliberately sought and considered.   
   
Collaboration – meaningful engagement and joint effort of program faculty, staff, and administration in 
program review processes. 
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Level 1 Program Review – an annual documented formative self-study review completed by each 
program or grouping of programs according to Level 1 Program Review procedures. 
 
Level 2 Program Review – a periodic documented comprehensive summative self-study review 
completed by each program or grouping of programs according to Level 2 Program Review procedures.  
The typical period is every 7 years, or as requested by the program Dean, or accrediting, regulatory, or 
professional body.  The Level 2 Program Review will align with accreditation and professional bodies 
reporting requirements. 
 
Program – a course of study that leads to a college academic credential.   
   
POLICY STATEMENTS 


1. NLC’s programs support the College’s vision and direction as described in its Strategic and 
Academic Plans, and other relevant plans.   


   
2. NLC’s programs undergo regular Level 1 and Level 2 Program Reviews to meet standards of 


quality and continuous improvement. 
   


3. NLC’s program review procedures are developed through a transparent, collaborative, and 
objective evidence-based consultation process.  Program review materials are thoroughly 
documented to support continuous improvement.    
   


4. NLC’s program review procedures are defined to ensure consistent and continuous 
improvement occurs annually and periodically, recognizing the short and long-term demand for 
the program, associated costs, and impacts to the institution, students, and its communities.    
   


SUPPORTING FORMS, DOCUMENTS, WEBSITES, RELATED POLICIES  
Quality Assurance Framework 
Quality Assurance Policy E-3.06 and Procedures 
Program Review Procedures 
Program Approval and Revision Policy E 3.04 and Procedures 
Course Approval, Course Revision, and Course Outline Policy E-3.09 and Procedures 
Education Council By-Laws  
Edco Curriculum Committee Terms of Reference    
   
RELATED ACTS AND REGULATIONS  


• College and Institute Act (1996) 
https://www.bclaws.gov.bc.ca/civix/document/id/complete/statreg/96052_01 


• BC Degree Quality Assessment Board (DQAB) Guidelines and Criteria 
https://www2.gov.bc.ca/gov/content/education-training/post-secondary-education/institution-
resources-administration/degree-authorization/degree-quality-assessment-board 


• DQAB Quality Assurance Process Audit procedures 
https://www2.gov.bc.ca/assets/gov/education/post-secondary-education/institution-resources-
administration/degree-authorization/qapa/2_qapa_handbook.pdf 
 


RELATED COLLECTIVE AGREEMENTS 
N/A 



https://www.bclaws.gov.bc.ca/civix/document/id/complete/statreg/96052_01

https://www2.gov.bc.ca/gov/content/education-training/post-secondary-education/institution-resources-administration/degree-authorization/degree-quality-assessment-board

https://www2.gov.bc.ca/gov/content/education-training/post-secondary-education/institution-resources-administration/degree-authorization/degree-quality-assessment-board

https://www2.gov.bc.ca/assets/gov/education/post-secondary-education/institution-resources-administration/degree-authorization/qapa/2_qapa_handbook.pdf

https://www2.gov.bc.ca/assets/gov/education/post-secondary-education/institution-resources-administration/degree-authorization/qapa/2_qapa_handbook.pdf
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PURPOSE 
This policy outlines the standards and requirements for new course approval and course 
revisions and ensures that content requirement standards are met for determining 
transferability with other postsecondary institutions.  
 
SCOPE  
This policy applies to all courses leading to cer�ficates, diplomas or degrees approved by NLC. 
The College and Institute Act (1996), sec�ons 23-25, confers authority for the establishment of 
creden�aled programs on the Board of Governors, subject to advice from the Educa�on Council. 
The Educa�on Council is required to set curriculum content for courses leading to cer�ficates, 
diplomas or degrees. 
 
DEFINITIONS 
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Assessments - include, but are not limited to, examina�ons, tests, papers, essays, projects, 
por�olios or par�cipa�on used to evaluate student progress. 
 
Consultation – a transparent, objective, documented process of ensuring that feedback from 
internal and external interested parties is deliberately sought and considered.   
 
Course - a learning experience, with a series of learning ac�vi�es, that have been designed for a 
registered group of students, with defined learning outcomes, ac�ve learning, and assessment 
and grading of learning that is clearly aligned with learning outcomes.  A course can stand alone 
or be part of a program. 


Course Outline - a formal document, as determined by Educa�on Council and the College, that 
describes a course, its learning outcomes, other relevant course outline requirements, and policies.   


Course Syllabus - a supplementary document to the formal course outline to provide specifics 
to learners on their course, course expecta�ons, or instructor-controlled curriculum delivery. 


Instructor - individual or team of individuals responsible for providing instruc�on and 
evalua�on in a credit/regular studies course and assigning the final grade in that course. 
 
Minor Course Changes - are non-governance changes and do not require submission to 
Education Council. 
 
Major Course Changes – are governance changes and require submission to Education Council 
according to the College and Institute Act. 
 
Program – a course of study that leads to a college credential.   
 
Student – a person who has applied to or is registered in a course or program at NLC.  
 
POLICY STATEMENTS or PRINCIPLES 
 
Northern Lights College (NLC) follows established provincial legislation and NLC by-laws and 
procedures to approve program revisions and new programs that meet the strategic directions 
and standards of quality as determined by NLC and regulatory bodies.    
 


1. NLC’s courses support the College’s vision and direction as described in its Strategic and 
Academic Plans.   


   
2. NLC’s courses meet standards of quality through rigorous program development, 


approval and review processes.   
   


3. All new course proposals which apply to an NLC approved cer�ficate, diploma, or degree 
are developed through a transparent and objective consultation process that is 
thoroughly documented.    
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4. A proposed new course must be approved by the Dean and by Educa�on Council before 


it is entered into the Calendar or enrollment system. Normally, courses approved by 
Educa�on Council a�er calendar produc�on will be deferred from implementa�on un�l 
the subsequent year. 


 
5. Official Course Outlines are approved by Educa�on Council when the course is created. 


 
6. All courses leading to a cer�ficate, diploma or degree are required to have a course 


outline and a course syllabus for every sec�on. Course components such as lecture, 
seminar, lab, tutorial, and/or prac�cum need to be addressed in the course outline and 
syllabus. 


 
7. The Course Outline serves as a contract outlining the agreement between the College 


and the instructor and the College and other academic ins�tu�ons including external 
and accredi�ng agencies.  


 
8. The Course Outline provides faculty with an Educa�on Council approved course 


structure and the required elements to ensure consistency between course sec�ons and 
to facilitate transfer credit agreements between ins�tu�ons. 
 


9. Course Outlines are stored by Educa�on Council and cannot be altered without prior 
approval by Educa�on Council. They must include the following informa�on: 


• Course name 
• Course number 
• Course hours with breakdown per course component 
• Course credits 
• A three to five sentence academic calendar descrip�on 
• Course pre-requisites, co-requisites, cross-lis�ng, or preclusions (if any)  
• Learning outcomes for each major component of the course 
• Transparent policies on grading and evalua�on 
• Addi�onal items as specified by the Dean as important to the program 
• Effec�ve date and approval date 


 
10. A Course Syllabus for each sec�on is stored by the Registrar’s Office and must include 


the following:  
• All of the above course outline informa�on 
• Instructor name(s), contact informa�on and office hours  
• Detailed course content, including sequence of topics, tenta�ve dates, labs, etc.  
• Textbooks and/or course materials  
• Assessments and their rela�ve weigh�ngs 


Commented [TH1]: Ex: in-person labs for general 
Chemistry  
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• College or departmental policies related to student progress, academic integrity, 
access and accommoda�ons policies and processes, and other relevant topics 
 


11. Course outlines and syllabi should reflect principles of fairness, integrity and academic 
honesty. 
 


12. Courses are con�nuously reviewed and updated. Minor changes can be made at any 
�me at the discre�on of the instructor with the approval of the Chair; major changes 
must be submited to the Educa�on Council for review before they are implemented. All 
changes must be documented appropriately so that College records such as the 
calendar, the Student Record System, ar�cula�on agreements and course outlines are 
always up to date. 
 


13.  
 
 


SUPPORTING FORMS, DOCUMENTS, WEBSITES, RELATED POLICIES  
• Course Approval, Course Revision, and Course Outline Procedures  
• Education Council By-Laws  
• Edco Curriculum Committee Terms of Reference  


   
RELATED ACTS AND REGULATIONS  
Approval and maintenance of programs and courses at NLC is guided by responsibilities defined 
within the College and Institute Act and by the BC Degree Quality Assessment Board (DQAB) 
Guidelines and Criteria.   
 
 
RELATED COLLECTIVE AGREEMENTS  
N/A 
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PURPOSE   
The purpose of this policy is to determine the processes and requirements for program 
revisions and new program approvals.    
   
SCOPE   
This policy applies to all credentialed programs that are authorized through the Education 
Council (EdCo) approval process.  
   
DEFINITIONS 
Credentialed Program – programming that has received formal College approval by the Board 
of Governors with the advice of Education Council.   
  
Consultation – a transparent, objective, documented process of ensuring that feedback from 
internal and external interested parties is deliberately sought and considered.   
   
Program – a course of study that leads to a college academic credential.   
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POLICY STATEMENTS   
1. Northern Lights College (NLC) follows established provincial legislation and NLC by-laws 


and procedures to approve new programs and program revisions that meet the strategic 
directions and standards of quality as determined by NLC and regulatory bodies.    
 


2. NLC’s programs support the College’s vision and direction as described in its Strategic 
and Academic Plans.   


   
3. NLC’s programs meet standards of quality through rigourous program development, 


approval and review processes.   
   


4. All new program proposals which seek an NLC credential are developed through a 
transparent and objective consultation process that is thoroughly documented.    


 
5. NLC maintains a New Program Development document with guidelines and templates to 


help developers align with this policy. Under the authority of the Vice President 
Academic and Research, these documents are reviewed and updated regularly.  


 
6. The development of new programs and program revisions includes engagement with an 


advisory committee and/or articulation committee and, where relevant, with external 
accrediting and professional bodies, Indigenous communities, and partners.  
 


7. New program proposals include a feasibility assessment that identifies the short and 
long-term demand for the program, associated costs, and impacts to the institution and 
its communities.    
 


8. Developers are required to complete Degree Quality Assessment requirements required 
by the Ministry and, when relevant, complete an applica�on for the Post-Secondary 
Ins�tu�on Proposal System (PSIPS), that is reviewed and submited by the VP Academic 
and Research. 
 


SUPPORTING FORMS, DOCUMENTS, WEBSITES, RELATED POLICIES  
Program Review Policy E-3.07, Procedures, and Templates   
New Course Approval, Course Revision, and Course Outline Policy E-3.09 and Procedures 
Education Council By-Laws  
Edco Curriculum Committee Terms of Reference    
 
RELATED ACTS AND REGULATIONS    
Approval and maintenance of programs at NLC is guided by responsibilities defined within the 
College and Institute Act and by the BC Degree Quality Assessment Board (DQAB) Guidelines 
and Criteria.   
 
RELATED COLLECTIVE AGREEMENTS  
N/A 
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Semester Fall 2024 Spring 2025 Intersession 2025 Summer session 2025
Instructional Days


First day of classes Tue, Sep 03, 2024 Mon, May 05, 2025 Mon, May 05, 2025 Mon, Jun 30, 2025
End of Add/drop Period Tue, Sep 17, 2024 Tue, May 20, 2025 Mon, May 12, 2025 Mon, Jul 07, 2025
Reading Break n/a Mon, Feb 24 to Sat, Mar 01 n/a n/a n/a


Last day to withdraw Tue, Oct 29, 2024 Mon, Jun 30, 2025 Mon, Jun 02, 2025 Mon, Jul 28, 2025
Last day of classes Mon, Dec 02, 2024 Tue, Aug 05, 2025 Sat, Jun 21, 2025 Sat, Aug 16, 2025


Exam Period
Final exams start Wed, Dec 04, 2024 Thu, Aug 07, 2025 Mon, Jun 23, 2025 Mon, Aug 18, 2025
Final exams end Sat, Dec 14, 2024 Mon, Aug 18, 2025 Sat, Jun 28, 2025 Sat, Aug 23, 2025


All grades submitted Fri, Dec 20, 2024 Mon, Aug 25, 2025 Mon, Jul 07, 2025 Fri, Aug 29, 2025


Instructional Days Fall Spring Intersession 2025 Summer session 2025
Mondays 10 12 6 6
Tuesday 13 13 7 6
Wednesdays 13 13 7 7
Thursdays 13 13 7 7
Fridays 13 13 7 7


TOTAL 62 64 34 33
Exam Days 10 10 6 6


Semester Fall 2024
Instructional Days


First day of classes Tue, Sep 03, 2024 Mon, Feb 03, 2025
End of Add/drop Period Mon, Sep 16, 2024 Tue, Feb 18, 2025
Christmas Break/ Reading Break Dec 24 - Jan 5


Last day to withdraw Tue, Nov 12, 2024 Thu, Apr 10, 2025
Last day of classes & exams Sat, Jan 25, 2025 Mon, Jun 23, 2025


All grades submitted Fri, Jan 31, 2025 Mon, Jun 30, 2025
Total Instructional Days 94
Total Instructional Weeks 18.8


Labour Day*
National Day for Truth and 
Reconcilliation
Thanksgiving Day*
Remembrance Day*
Remembrance Day Closure**
Christmas (non-instructional)
Christmas Day*
Boxing Day***
Christmas period****
Christmas period****
Christmas period****
Christmas period****
Christmas period****
New Year's Day*
Family Day*
Good Friday*
Easter (closure)
Easter
Easter Monday***
Victoria Day*
Canada Day*
B.C. Day*
Labour Day (2025)


2024-2025 Academic Schedule


Sat, Apr 19, 2025


95


Tue, Dec 31, 2024


Tue, Dec 24, 2024


Mon, Dec 30, 2024


Mon, Jan 06, 2025
Mon, Jan 20, 2025


Holidays and Closures
Mon, Sep 02, 2024


Mon, Oct 14, 2024
Mon, Nov 11, 2024


College and Institute Act
23  (1) An education council must advise the board, and the board must seek advice from the education council, on the 
development of educational policy for the following matters:
             (h) setting of the academic schedule;


Winter 2025


Mon, Aug 04, 2025


Mon, Sep 30, 2024


13


Notes
Summer session dates are set to ensure 
completion before Fall semester.


9


Winter


Sat, Apr 12, 2025


Mon, Apr 14, 2025
Sat, Apr 26, 2025
Fri, May 02, 2025


12
13


**** Article 12.1.b, NLC and BCGEU (NLC Support) Collective Agreement July 1, 2014 to June 30, 2025
     Article 20.1.c, NLC and BCGEU (NLC Faculty) Collective Agreement April 1, 2014 to March 31, 2025


*** Article 11.1, NLC and BCGEU (NLC Support) Collective Agreement July 1, 2014 to June 30, 2025
     Article 19.1, NLC and BCGEU (NLC Faculty) Collective Agreement April 1, 2014 to March 31, 2025


Wed, Dec 25, 2024


Mon, Mar 03, 2025


Mon, Apr 21, 2025


Thu, Dec 26, 2024
Fri, Dec 27, 2024


Wed, Jan 01, 2025
Mon, Feb 17, 2025
Fri, Apr 18, 2025


Winter 2025


19


Sun, Apr 20, 2025


ACADEMIC SEMESTER


** Article 11.2, NLC and BCGEU (NLC Support) Collective Agreement July 1, 2014 to June 30, 2025
     Article 19.2, NLC and BCGEU (NLC Faculty) Collective Agreement April 1, 2014 to March 31, 2025


* Source:  Google "bc public holidays 2025" 


Mon, May 19, 2025
Tue, Jul 01, 2025


Mon, Sep 01, 2025


20-WEEK SEMESTER


Sat, Dec 28, 2024
Sun, Dec 29, 2024


13
64


13


As defined by program
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Vice-President Academic & Research Report for Education Council/VPAR 


Advisory Council/UNAS/Trades 


16 May 2024 
 


 


Submitted by Tara Hyland-Russell, Vice-President Academic & Research 


 


Quality Assurance 
NLC Quality Assurance Taskforce met April 18th with provincial officials to receive the official briefing on 
the Quality Assurance Process that will take place this fall. We are waiting to receive the schedule for the 
Institutional Self-Study due date and the assessors’ site visit. 
 


Research Data Management 


Canada’s three federal research funding agencies — the Social Sciences and Humanities Research 


Council (SSHRC), the Canadian Institutes of Health Research (CIHR), and the Natural Sciences and 


Engineering Research Council (NSERC) (the agencies) — invited representatives of post-secondary 


institutions to participate in an engagement session on the Tri-Agency Research Data Management 


(RDM) Policy’s data deposit requirement. Agency representatives will provide an update on the 


implementation of the Tri-Agency RDM Policy and planning for the implementation of the data 


deposit requirement. Attendees will have the opportunity to discuss topics related to data deposit and 


provide input to the agencies. 


Dawna Turcotte is attending this engagement session on May 16th in Calgary on behalf of the Research 
Data Management Taskforce and NLC and will report back. 


Academic Integrity 
The Academic Integrity Standing Committee (AISC) of Edco Group is hosting a Lunch ‘n Learn session on 
May 17th to share some current data about academic integrity issues the committee has addressed this 
academic year. 
 


Policy and Process Updates 
The following policies have moved ahead since the last report as follows: 
 
Approved by email vote February 9th, 2024 by NLC Policy Committee: 
A-5.06 Policy Development 
 
Approved at the April 12th NLC Policy Committee meeting: 
H-2.07 Public Interest and Disclosure (PIDA) Policy 
A-5.17 Animals and Pets on Campus Policy 
F-4.02 Resident Assistant Accommodation Fees Policy 



https://can01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.sshrc-crsh.gc.ca%2Fhome-accueil-eng.aspx&data=05%7C02%7Cthyland%40nlc.bc.ca%7C31ad639ea7024ae4e8fb08dc62ea3a57%7Cbc442f33a4474f708d33cd08cede5d6c%7C0%7C0%7C638494005345199081%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=AEOOkYOcBhJX%2FYF4xUNDKpWbtJkNcb474encyaxlil4%3D&reserved=0

https://can01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fcihr-irsc.gc.ca%2Fe%2F193.html&data=05%7C02%7Cthyland%40nlc.bc.ca%7C31ad639ea7024ae4e8fb08dc62ea3a57%7Cbc442f33a4474f708d33cd08cede5d6c%7C0%7C0%7C638494005345209064%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=GaI3hc%2F0xnXe3z79iL%2B4lN1lSwuKwhQNMI3BS9U%2BHuM%3D&reserved=0

https://can01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.nserc-crsng.gc.ca%2Findex_eng.asp&data=05%7C02%7Cthyland%40nlc.bc.ca%7C31ad639ea7024ae4e8fb08dc62ea3a57%7Cbc442f33a4474f708d33cd08cede5d6c%7C0%7C0%7C638494005345215892%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=t2aHdlfB5wK9FdO%2BHe5Qd8hJVTrMW%2BdQn1QsAexoyLs%3D&reserved=0

https://can01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fscience.gc.ca%2Fsite%2Fscience%2Fen%2Finteragency-research-funding%2Fpolicies-and-guidelines%2Fresearch-data-management%2Ftri-agency-research-data-management-policy&data=05%7C02%7Cthyland%40nlc.bc.ca%7C31ad639ea7024ae4e8fb08dc62ea3a57%7Cbc442f33a4474f708d33cd08cede5d6c%7C0%7C0%7C638494005345221698%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=vnOuWP1baig7SAjtzkW8VKIlJsOOcAdcNyFwE%2B1i3hI%3D&reserved=0

https://can01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fscience.gc.ca%2Fsite%2Fscience%2Fen%2Finteragency-research-funding%2Fpolicies-and-guidelines%2Fresearch-data-management%2Ftri-agency-research-data-management-policy&data=05%7C02%7Cthyland%40nlc.bc.ca%7C31ad639ea7024ae4e8fb08dc62ea3a57%7Cbc442f33a4474f708d33cd08cede5d6c%7C0%7C0%7C638494005345221698%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=vnOuWP1baig7SAjtzkW8VKIlJsOOcAdcNyFwE%2B1i3hI%3D&reserved=0
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A-1.03 Vehicle Use Policy 
E-1.12 Student Practicum Placement Policy – recommended to forward to Edco for approval 
E-2.06 Criminal Record Search for Students – recommended be repealed. Forwarded to Edco for 
approval 
 
Quality Assurance Policies discussed at Edco Policy Committee meetings, including extra scheduled 
meeting: 
Quality Assurance Framework 
Quality Assurance Policy E-3.06 and Procedures 
Program Review Policy E-3.07 and Procedures 
Program Advisory Committee Policy E-3.08 and Procedures 
Course Approval, Course Revision, and Course Outline Policy E-3.09 
Level 1 Program Review Templates 
 


Program Planning and Reviews 
Deans will be coordinating program planning and reviews, with programs grouped in relevant clusters. 
Edco Policy Committee granted permission to begin the information sharing and Program Reviews 
according to the new policies as they are proceeding through the approval process so that we can meet 
the deadlines for the provincial Quality Assessment Process Audit (QAPA). Presentations were made on 
May 7th to the programs in Kathy Handley and Nicole Dahlen’s portfolios (UNAS/BUS/HSHS/ECE) and on 
May 14th to the programs overseen by Kathleen Lewis (ESL/ABT/CCP). Similar presentations are 
scheduled for AMT on May 29th and Trades in August.  
 
Deans are working on schedules for Level 1 Program Reviews. There will be two Level 2 Program 
Reviews: AMT and ECE.  
 


Programming 


Continuing Education 
New Spring/Summer courses offered through Continuing Education include: 


1. Management Skills for Supervisors (face to face) 
2. CAPM Certification Prep Program (Similar to the PMP Prep Program but for people who do not 


yet have the qualifying hours) (online) 
3. Gel Nails (face to face)  
4. Barbering Series (face to face) 


a. Gentlemen’s Haircut 
b. Fade Out 
c. Beard Grooming 
d. Ceasar Hair Cut 


 
Link to the Spring 2024 CE Catalogue: CE-Spring-Catalogue-2024-WEB.pdf (nlc.bc.ca) 
 
Summer courses include: 
Administrative Assistant Fundamentals 
A-Z Grant Writing 
Basic Computer Skills Value Suite 
Discover Sign Language 



https://www.nlc.bc.ca/wp-content/uploads/2024/04/CE-Spring-Catalogue-2024-WEB.pdf
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Drawing for the Absolute Beginner 
Effective Business Writing 
Explore a Career in Medical Coding 
Grammar Refresher 
Instant Italian 
Introduction to Interior Design 
Introduction to Microsoft Excel 2019 
Microsoft Office 2019 Value Suite  
Mastering Public Speaking 
Medical Terminology: A Word Association Approach 
Speed Spanish 
Start Your Own Small Business 
Writing Essentials 
WHMIS 
Foodsafe 
 
Pending courses for summer include: 
Food safe Courses Face to Face at various Campuses  
Nutrition Courses  
Summer Camps 
1. Chetwynd and DC Campus Teens ( July and August) 
2. Wilderness Camp – hiking in the region – 1-week teen camp 
3. Reusable Energy – Camp – Teens 
 
18 courses have been submitted for fall 2024 Future Skills Grant (FSG) funding. We are waiting for 
approval from the Ministry and confirmation of how much will be funded. 
 
The Field Operations – Hydrocarbon Specialist curriculum has been built for Tourmaline and the textbook 
is being compiled.  The program is scheduled to be launched as a pilot in September 2024.  
 


Heath Sciences Human Services 
• Sampler of Human Services programs being offered in partnership with NENAS  


• ECE Work-Integrated Learning (WIL), Indigenous Certification Pathway in its second semester. 
De-colonizing curriculum incorporated. 


• IT working to install video-conference equipment to allow Practical Nursing theory courses to be 
offered between DC and FSJ campuses. Multiple student requests and approval from BC College 
of Nurses and Midwives (BCCNM) support this and suggest enrollment will increase as a result. 


• Business case approved to expand access of FSJ instructor to health students (1.0 FTE FSJ) 
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NORTHERN LIGHTS COLLEGE  


EDUCATION COUNCIL  
Meeting of April 24, 2024  


Dawson Creek Regional Dial In 
Chetwynd Dial In 


Fort St John Dial In 
Fort Nelson Dial In 


 
Participants:   
Rob-Roy Douglas (Faculty) *Chair 


Rhochelle Bernardo (Student) 


Rod Cork (Administration) 


 Irina Evseeva (Staff) 


Sylvia Fraser (Faculty) 


Kathy Handley (Administration)  
Tara Hyland-Russell (Administration) 


Lisa Irvine (Staff) 


Marcie Lundin (Faculty) 


Brandon Mackinnon (Faculty) 


Colleen Matheson (Faculty) 


Patricia Anne Mico (Student) 
Faisal Rashid (Faculty) 


Mary Ross (Administration) 


Marissa Thola (Faculty) 


Audra Holloway (Recording)  


    
Absent:  Eddie Kristiansen   Mike Gilbert   Wyndel Bert Corillo  


Howard Moody  Arjun Mehta   Todd Bondaroff 
Bruce McKay        


Guest(s):  Lorelee Mathias  Brody Doer   
     
 


Territorial Acknowledgement: 
Northern Lights College serves the communities of Northern British Columbia that are located on the 


territories of the Tsaa Che Ne Dene, Dene-Zaa, Saulteau, Tse’khene, Tlinget, Tahltan and Kaska Dena. 
We also acknowledge the Cree and the Metis for their guardianship of the land on which we live, work 
and play.  We acknowledge our hosts and honour their gracious welcome to those seeking knowledge.   


 
1.  Adoption of Agenda 


 
Agenda was adopted as circulated. 


 
        
2.  Adoption of Minutes, March 27, 2024 
 


24.04.01 M/S –THOLA/LUNDIN 
 Motion: THAT the minutes of March 27, 2024 be adopted as circulated. 


 CARRIED 
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3.  Action List  
 


Education Council Process Flowchart – on hold 
 
C. Matheson and T. Hyland-Russell joined the meeting. 
 
Decision Item(s) 
 
4. DRAFT E-4.02 Accommodation and Accessible Learning for  Students with 


Disabilities     
L. Mathias presented a PowerPoint to the members showing the complete process 
of creating the revised E-4.02 policy.  She explained that the submission was a 
policy, a related procedure and a FAQ document, that would be added to the staff 
only site. 
Discussion about the effective date for the policy.  Decision by council to have 
effective date for next term, April 29, 2024.  L. Mathias to work on Education piece 
for staff. 
B. Mackinnon asked about FAQ note about information being included in an 
Instructor syllabus and would there be a template available?  T. Hyland-Russell 
answered that NLC would be moving to a more consistent template for the annual 
syllabi which would typically include a uniform statement about access services, and 
that wording could be drafted for Instructor use. 
 
24.04.02 M/S –ROSS/CORK 
Motion: THAT the Education Council approves the revised E-4.02 Accommodation and 


Accessible Learning for Students with Disabilities policy, effective April 29, 2024, as 


presented. 


 CARRIED 
L. Mathias and M. Thola left the meeting. 
 
Standing Reports 
 
5. Vice-President Academics & Research 
 Presented by Tara Hyland-Russell: 


Quality Assurance  
NLC will be meeting April 18th with provincial officials to receive the official briefing on the Quality 
Assurance Process that will take place this fall. Stay tuned for next steps!  


Research Data Management  
The Taskforce has collated the responses to the faculty research survey that was circulated in 
February. CETL Coordinator Patricia McLelland hosted a presentation on April 8th on Research Ethics 
for faculty interested in learning more about research ethics and potentially developing a research 
profile. Guest speaker Dr. Corinne Syrnyk presented a short timeline of the formation of research 
ethics, some case studies, and key guiding documents on research ethics in Canada.  
Key insights from the research survey:  
• Over 60% of faculty respondents have ever conducted research  


• Fewer than 20% of respondents are currently involved in research  


• Research methodologies used include qualitative, quantitative, mixed methods, action research, 
and Indigenous research  


• 38% of faculty respondents would be interested in housing their research in a repository at NLC  


• 67% of faculty respondents have never applied for ethics review and approval  
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• 26% of respondents have ever applied for and/or received research funding  


• 85% of respondents are interested in participating in research in the future  


• Constraints to engaging in research include: supports, finances, time, understanding/knowledge, 
and none of the above  


• Confidence in grant writing abilities varies widely across respondents  


• Familiarity with ethics application processes varies widely across respondents  


Academic Integrity  
The Academic Integrity Working Group hosted information sessions in March to share the results of 
the independent review of NLC’s Academic Integrity policies and processes:  
• In-person materials and feedback for students March 11 FSJ/DC campuses  


• In-person materials and feedback for students March 12 Chetwynd Campus  


• On-line faculty/staff session hosted by CETL March 15, 12-1pm  
Students also had the opportunity to share their knowledge and experiences through an 
anonymous survey.  
Data from Student Academic Integrity Survey:  
• 120 respondents  


• Prior to attending NLC, my understanding of Academic Integrity was: low (29), medium (58), 
high (27)  


• Prior to attending NLC, my understanding of Academic Integrity was: low (6), medium (42), high 
(72)  


• In what format should Academic Integrty information be shared?: Lunch n learn (36), online 
sessions (25), D2L course (40), handouts (28), email (20), In-person drop-ins (20), Online drop-ins 
(2), other - Presentation, Workshops, Interactive Sessions, Cultural Teaching Sessions  
Next steps:  
The Academic Integrity Working Group has requested that the VPAR move ahead and secure an 
external expert to build the new Academic Integrity Policy based on the recommendations from the 
external report. Once the policy is drafted, the working group will facilitate extensive consultation 
with NLC shareholders: faculty, staff, and students.  


Policy and Process Updates  
The following policies have moved ahead since the last report as follows:  
Approved by email vote February 9th, 2024 by NLC Policy Committee:  
A-5.06 Policy Development  
Approved at the April 12th NLC Policy Committee meeting:  
H-2.07 Public Interest and Disclosure (PIDA) Policy  
A-5.17 Animals and Pets on Campus Policy  
F-4.02 Resident Assistant Accommodation Fees Policy  
A-1.03 Vehicle Use Policy  
E-1.12 Student Practicum Placement Policy – recommended to forward to Edco for approval  
E-2.06 Criminal Record Search for Students – recommended be repealed. Forwarded to Edco for 
approval  


Program Planning  
Deans will be coordinating program planning days in the spring. This will provide an opportunity for 
a review of program strengths, needs, and future plans and will form part of the on-going quality 
assurance processes. 


 
6. Board of Governors – no report. 
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7. Education Council Chair 
R. Douglas explained that there had been little of note since the last Education 
Council meeting.  He added that the Educational Policies committee had recently 
been presented with over 10 new policies/procedures to review/comment. 


 
8. Education Policy Committee 


A. Holloway reported that the group had recently added additional meetings to 
ensure that policy work could progress through the committee.  On April 16th, the 
group had a presentation by Tara on policies and procedures regarding the approval 
of new and revised courses and programs.  She noted that at the next meeting the 
group would be having a presentation of the new E-1.12 Student Practicum 
placement policy by Anndra Graff. 


 
9. Curriculum Committee 
 R. Douglas explained that the committee did not meet in April. 
 
10. Admissions and Standards Committee 
 A. Holloway read a report from the chair: 


The Admissions Subcommittee met on Thursday, March 28. There was a discussion on 
filling the Support staff position on the committee, which has become vacant. The 
committee reached out to EdCo about how to proceed with filling this vacancy. Irina 
Evseeva, Program Advisor and a Support Staff member at EdCo, expressed interest in 
sitting on this committee, which both EdCo and the Admissions Subcommittee approved. 
In addition to Irina, Michael Calvert, Director of Indigenous Education is also replacing 
Meesha Beaulieu, Indigenous Student Services Manager, who has had to step down due to 
other work commitments.  
Mary discussed with the committee the finishing of a rough draft of the Admissions Policy 
and Procedure. The procedure and policy documents are now separated from each other. 
The procedure document outlines admissions procedures, while the policy document 
includes a policy statement, scope, purpose, definitions, admissions categories, 
admissions and application deadlines, related policies, and related forms.  
Mary reassured the committee that this separation is a positive step, allowing admissions 
procedures to be updated without affecting the policy document. This change will enhance 
the flow and ease of review for both documents, ensuring more productive discussions in 
future meetings.  
The group began reviewing the documentation in earnest and will continue at the next 
meeting, scheduled for this Thursday, April 25. 


 
Election 
 
11. Election of Chair and Vice-Chair of Education Council (2023-2024)   


M. Ross explained that the Registrar was a voting member of the Education Council 
and the Chief Electoral Officer.  Therefore, it would be a conflict of interest to have 
the Registrar execute the election of the Officers of the Council.  She further 
explained that to avoid a conflict, the Registrar would delegate the task of the 
election of Education Council officers to another College employee (non-Council 
member).  She delegated the authority to carry out the election to A. Holloway. 


 
A. Holloway called for nominations for the position of Chair of Education Council 
three times.  S. Fraser and R. Douglas were nominated.   Both S. Fraser and R. 
Douglas agreed to let their name stand.   
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A vote was conducted through Teams and R. Douglas was elected. 
 


A. Holloway called for nominations for the position of Vice-Chair of Education 
Council three times. S. Fraser was nominated. S. Fraser agreed to let her name 
stand.  S. Fraser was elected by acclimation. 


 
 Congratulations R. Douglas and S. Fraser. 
 
Information/Discussion 
 
12. Education Council representative on College Policy committee   


R. Douglas explained that the College Policy committee needed a representative 
from Education Council, as he currently was the Union representative on the 
committee. 
I. Evseeva put her name forward to be the Education Council representative on the 
College Policy committee.  A. Holloway to ensure that the College Policy committee 
receives the new representative information.  T. Hyland-Russell explained that the 
Education Council representative would be a conduit between the two committees. 


 
 
Adjournment – 2:28 p.m.  
 
Next Meeting – May 22, 2024 
  
 
 


These notes are not officially approved 
until initialed by the Chairperson.  They  
could be subject to amendment. 
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ACTION ITEM LIST 


AS OF: May 22, 2024 


Education Council 


Action Assigned To  Follow-Up Action 
Due 
Date 


Status 


Education Council Process 
Flowchart 


 Review current flowcharts, 
provide recommendations 
for improvement  


*awaiting New 
Course Outline 


Process/ 
Procedures 


On HOLD 


EdCo Policy Committee 


Policy  Date Assigned Follow-Up Action 
Due 
Date 


Status 


E-1.02 Academic Monitoring Dec 2023 
* revision required – and to 
use recently approved new 
Policy Process and Form 


June 2024 In Progress  


E-1.14 Withdrawal  Apr 2017 
*withdrawal policy and 
procedure (including late 
withdrawal) 


June 2024 In Progress 


E-1.09 Honor List Oct 2017 Review/Revision Sept 2024 In Progress 


E-2.06 Criminal Record 
Search for Students 


 
This policy is to be 
retracted 


 n/a 


      


E-2.10 Student Appeals 
(“Academic Appeal”) 


Oct 2021 With Mary/Tara n/a In progress  


E-1.01 Academic Appeal 
(“Grade Appeal”) 


Oct 2021 With Mary/Tara n/a In progress 


 
The following Education Policies are currently being worked on/reviewed by members of the: 
Admissions and Standards Committee: 


 E-1.03 Admissions Mar 2020 
Draft being moved onto new 
form/revisions from Registrar 


 In progress 


College Policy Committee: 


 
E-1.12 Student Practicum 
Placement 


Mar 2021 
(A.Graff) 


  In progress 


 
E-4.05 Student Rights & 
Responsibilities 


Feb 2024   
(L. Mathias) 


  To Start 


 X-X.XX Credentials Feb 2023 Referred to Expert  In progress 


The following Education Policies are currently being worked on/reviewed by a working group 
VPA Working Group: 


 E-1.08 Academic Integrity Mar 2021 *VPA AI group  In progress 


 


QA/Program Review/Program 
Advisory/New Course and 
Program Approval – policies and 
procedures 


 *VPA groups   In progress 
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