NORTHERN LIGHTS COLLEGE EDUCATION COUNCIL
Meeting to be held January 22, 2025 at 1:15pm
Dawson Creek –Microsoft Teams or Regional Boardroom
Fort St John – Microsoft Teams
Fort Nelson – Microsoft Teams
______________________________________________________________________
AGENDA

Territorial Acknowledgement:
Northern Lights College serves the communities of Northern British Columbia that are located on the territories of the Tsaa Che Ne Dene, Dene-Zaa, Saulteau, Tse’khene, Tlinget, Tahltan and Kaska Dena. We also acknowledge the Cree and the Metis for their guardianship of the land on which we live, work and play.  We acknowledge our hosts and honour their gracious welcome to those seeking knowledge.  

1. Adoption of Agenda								S. Fraser
	
2. Adoption of Minutes: November 27, 2024	& December 18, 2024	S. Fraser



3. 
Action List									S. Fraser

[bookmark: _Hlk132794483]Decision
4. [bookmark: _Hlk161911865][bookmark: _Hlk177641577][bookmark: _Hlk183011393]Millwright Foundation								R. Mayoh




Motion: 
THAT the Education Council approves the revised Program Information and Completion Guide for Millwright Foundation and the revised Course Outline MILL 161, effective September 2025.

5. MGMT 295					         				I. Soumaila



Motion: 
THAT the Education Council approves the revised Course Outline MGMT 295, effective September 2025. 



6. Revised policy E-1.12 Student Practicum Placement			A. Graff





Motion: 
THAT the Education Council approves the revised policy E-1.12 Student Practicum Placement, effective January 22, 2025.

7. [bookmark: _Hlk183034896]Repeal of policy E-1.11 Student Field Trips					A. Holloway


Motion: 
THAT the Education Council approves the repeal of policy E-1.11 Student Field Trips, effective January 22, 2025.

8. 2025-2026 Academic Schedule						K. Bravo


Motion: 
THAT the Education Council approves the academic schedule for 2025/2026 as presented.

9. In Camera: Honorary Associate of Arts Degree Nomination 2025	K. Bravo
	
Motion: 
THAT the Education Council moves to endorse and recommend to the College Board of Governors that the candidate(s) be awarded an Honorary Associate of Arts Degree for 2025.

Standing Reports
10. Vice-President Academics & Research					T. Hyland-Russell

11. Board of Governors 								M. Gilbert

12. Education Council Chair							S. Fraser


13. Educational Policies Committee						K. Bravo

14. Curriculum Committee								R. Douglas

15. Admissions and Standards Committee		       			P. Rodriguez


Information/Discussion
16. English Language Proficiency typographical error correction		K. Handley
A Pearson Test of English (PTE) result with an overall score of 57 or higher, with the following minimum scores by band: Speaking (50), Listening (52), Reading (57), Writing (68). Students with a writing band below 85 68 are required to complete English 099 with a "C" grade or higher in their initial semester.  



17. Policy committee – request for addition administration member		K. Handley





Next Meeting – February 26, 2025
Adjournment
Action List Jan 22, 2025.pdf
ACTION ITEM LIST

AS OF: January 22, 2025
(arranged in order of importance, as decided upon by the committee)

EdCo Policy Committee

POLICY DELS
Assigned
E-1.02 Academic * 1st Draft of Policy Feb
1 | Menitering Academic Dec 2023 completed — In Progress
- S 2025
Standing finalizing Procedure
*policy and Mar
2 | E-1.14 Withdrawal Apr 2017 procedure 2025 In Progress
documents
3 | E-1.09 Honor List Oct 2017 Review/Revision 2“33[; In Progress
E-X.XX Death of Student | Oct2024 | NEW—With Started
Reqgistrar
E-X.XX I?osthumous Oct 2024 New_ — with Started
Credentials Registrar
E-X.XX Scheduling gew_ — with Started
egistrar

The foIIowini Education Policies are currently being worked on/reviewed by members of the

E-1.16/E-1.16.01/ E-
1.16.02 Academic

Progression /31 Attempt Kathy Started
Plan/Additional Plan

E-X. XX PLAR Kathy

E-4.05 Student Rights and Feb 2024 Scott In progress

Responsibilities

The foIIowinﬁ Education Policies are currently being worked on/reviewed by members of the

Final draft policy
E-1.03 Admissions Mar 2020 review, procedure In progress
revision

The foIIowini Education Policies are currently being worked on by various working groups

*VPA Al working

E-1.08 Academic Integrity Mar 2021 group In progress
E-2.10 Student-Appeals .

(“Academic Appeal’) Oct 2021 With Tara In progress
E-1.01 Oct 2021 With Tara In progress

(“Grade Appeal”)
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Cover Sheet MILL 161 Jan 2025.pdf
NORTHERN LIGHTS COLLEGE
SUBMISSION TO EDUCATION COUNCIL COVER SHEET
(To be used when a decision by Council is required.)
In order for the Education Council to carefully consider your request, we ask that the following
documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed
as an agenda item.
(To fill out document, tab to shaded boxes and type information)

1. What are you asking the Council to consider?
To extend MILL 161 Practicum from 80 hours to 90 hours

The Process for Submissions to the Education Council lists the responsibilities of the Education

Council.
To which of these does your submission relate (i.e. 2c, 3b, etc.)?

2. What is the rationale for the request?
Extending the millwright practicum for both international and domestic students in BC is a strategic
investment in student success, industry alignment, and economic resilience. By providing additional
hands-on training, the initiative ensures that graduates are well-prepared to excel in the workforce,
contributing to BC’s industrial growth and long-term prosperity. This forward-thinking approach
addresses current labor market needs while preparing students to meet the challenges of the future.
3. What implications will approval of this request have for:

e students or prospective students
They will be in the program an extra week
present course offerings
associated program completion guides (please list programs the outcome will affect)
faculty
support staff
College (facilities, timetabling, etc.)

Library (new material and/or copyright issues)

4. What do you estimate the cost of implementing this request will be in terms of financial and/or
human resources? (Use separate sheet for detail or budget if necessary.)
$0.00

Will the proposed request have any possible effects on students' eligibility for financial aid?
No

Form Revised: February 2008





5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.)

List B.C. Universities Anticipated Transfer Credit

List B.C. University-Colleges/Institutes  Anticipated Transfer Credit

List Designates (CGA, CMA, etc.) Anticipated Transfer Credit

6. With whom have you consulted internally and/or externally, regarding the proposal?
YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED

Campus Program Staff

Name Feedback/Concerns Raised In Support
of Proposal

Dean Yes [ ] No[]

Rod Cork Yes X] No []

Yes [ | No [ ]

Yes [ | No [ ]

Regional Program Staff

In Support

Name Feedback/Concerns Raised
of Proposal

Registrar Yes X] No []

VP Academic Yes [ ] No []

Yes [ | No [ ]

Yes [ | No []

Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.)

In Support

Name Feedback/Concerns Raised
of Proposal

Yes [ ] No []

Yes [ ] No []

Yes [ ] No []

External (e.g. Advisory Committee members, other prospective employers, articulation groups, other
institutions and/or professional bodies, etc.)

In Support

Name Feedback/Concerns Raised
of Proposal

Yes [ | No []

Yes [ ] No []

Yes [ ] No []

7. Have relevant program staff, both campus and regional, been consulted before submitting the
proposed request?

This would include and not limited to an electronic version of the Submission Cover Sheet and
Course Outline to be sent to Education Council Secretary (A. Holloway).

Form Revised: February 2008 Submission to EdCo Form Page 2
\\10.102.38.20\pub\EdCo Secretary\090422 Education Council\EdCo Submissions\2025\MILL\Cover Sheet MILL 161 Jan
2025.docx



mailto:aholloway@nlc.bc.ca



8. Do you wish to present your proposal to the Council in person? If needed
If not, who will present it?
How much time is needed for the presentation? 5 minutes
9. Additional comments:
10. Suggested wording for motion:
THAT the Education Council approves the revised Program Information and Completion Guide for
Millwright Foundation and the revised Course Outline MILL 161, effective September 2025.
Prepared by: Ryan Mayoh Date: 12/09/2024
In consultation with (please list by name):
Date received by Education Council Secretary: December 11, 2024

Requester notified re: date/time item on agenda:

PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION

Form Revised: February 2008 Submission to EdCo Form Page 3
\\10.102.38.20\pub\EdCo Secretary\090422 Education Council\EdCo Submissions\2025\MILL\Cover Sheet MILL 161 Jan
2025.docx






image5.emf
Guide Millwright  Foundations Jan 2025.pdf


Guide Millwright Foundations Jan 2025.pdf
NORTHERN LIGHTS COLLEGE
REGISTRAR’S OFFICE
PROGRAM INFORMATION AND COMPLETION GUIDE

Program Name: Millwright Foundation
Credential/Certification: Certificate in Millwright Foundations
Date Submitted: January 2025
Effective Date: September 2025

Program Contact: trades@nlc.bc.ca

Dean: Rod Cork

Document Author: Ryan Mayoh

Program Description: The Millwright Foundation Program consists of 24 weeks of
foundation training and a 3 week (90 hour) practicum requirement and will provide the
skills required for students to obtain level 1 technical training.

A Millwright dismantles, moves, installs, changes layout, sets-up, repairs, overhauls and
maintains all machinery and heavy mechanical equipment, including power shafting,
pulleys, conveyors and hoists.

Reading Week is included in this program and will occur the last week of February each
year (exact dates will vary).

Admission Requirements: Provide British Columbia secondary school transcripts or
equivalent indicating successful completion of Grade 10 level that includes:

Math — one of the following:

BC Math 10 (minimum final grade of C+), or BC Math 11 or BC Math 12 (minimum final
grade of C), or equivalent.

MATH 030 or higher, with a minimum final grade of C+, or equivalent.

English — one of the following:
BC Language Arts 10 Courses — 4 credits earned, minimum individual grade of C+, or

equivalent.
BC Language Arts 11 Courses — 4 credits earned, minimum individual grade of C+, or
equivalent.
BC Language Arts 12 Courses — 4 credits earned, minimum individual grade of C+, or
equivalent.

ENGL 030 or higher, with a minimum final grade of C+, or equivalent.

Page 1 of 3





Program Information and Completion Guide

IELTS score of 5.5 overall with no band less than 5.0 or equivalent English placement
test and score.
OR

ESTR 037 (Intermediate-Level Essential Skills for Trades) with a minimum final grade of
67%.

OR
Successful completion of the NLC POWER program.

Dual Credit
» Grade 10 level completion that includes Grade 10 English and Grade 10 Math
(Apprenticeship and Workplace Math 10) with C+ or higher.

Length of Program: (weeks and total hours) 27 weeks / 810 hours

Program Intake: (start/finish dates) Sept - April

Available Seats: 16

Application Deadline: All completed applications must be received one month prior to
the start of the program. Completed applications received after this date will be
reviewed based on seat availability.

Career Prospects: Millwrights have a variety of opportunities for employment in both
local and regional industry. Some of these opportunities include working in factories,
power plants, production facilities and construction sites.

Affiliations/Partnerships:
Industry Training Authority
Program Advisory Committee
SD 59, 60, 81 and 87

Location: Dawson Creek

Additional Requirements/Supplies: (fees, supplies, materials)
Purchase of textbook and personal protective equipment (safety glasses, steel-toed
boots, gloves, coveralls, etc.) Laptop

Page 2 of 3
Form Revised: January 2008





Program Information and Completion Guide

Eligibility for Canada Student Loans: (Yes or No)
Yes

Required Minimum Grade: (overall and/or minimum within a course)
70%

Residency Requirement: (percentage of courses which must be taken at NLC)
100% or permission of the Dean

Required Courses: (list courses required to complete credential
and total hours for each course)

MILL 101 Millwright Foundation (720 hours)

MILL 161 Practicum (90 hours)

Page 3 of 3
Form Revised: January 2008
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MILL 161 Jan 2025.pdf
Northern Lights
"'Il". College

COURSE OUTLINE

Effective Date: September-25

Course Name: Practicum

Course Code: MILL 161 Credits: 0

Course Calendar Description: This is an unpaid practicum. The practicum will be supervised and evaluated by
Northern Lights College staff and the employer. Students will be expected to apply theoretical knowledge
obtained from the MILL 101 course. Northern Lights College will obtain a minimum of 90 hours of work experience
for students.

Prerequisite(s): Students may be required to complete | Co-requisite(s): None
safety certifications at their expense prior to practicum
placements as directed by the practicum host and/or
instructor.

Program: Millwright Foundations Certificate

Former Course Code: None Cross-Listed Course: None

Academic/Course Level: Vocational: First year Precluded Course(s): None

Delivery Mode(s): Breakdown Hours Per Duration Primary

Face-to-Face Lecture 0.00 -

(1 Online Tutorials/Seminar 0.00 -

[ Videoconference Laboratory 0.00 -

[ Teleconference Field Experience/Clinical 0.00 -

[ Computer Based Training (CBT) Shop/Teaching Kitchen 0.00 .
Practicum/Preceptor 90.00 f
Co-op 0.00 -
Other Contact Hours 0.00 -

Total 90.00

Detailed Course Content/Topics: The practicum will improve and expand on skills and theory taught in the
Millwright Entry Level Program content to be guided by the sponsor. Instructors will make every effort to provide

November 2024
Page 1 of 2






Northern Lights
"'Il". College

COURSE OUTLINE

students with a 90-hour placement. Placements are entirely dependent upon availability within industry to take
students.

Learning Outcomes or Objectives: The student’s goal is to gain experience and demonstrate skills learned in the
class/lab sessions and to perform first/second year apprentice tasks as assigned by the employer

Grading System: Pass/Fail Passing Grade: Pass

This Course is Required By other Programs: [] Yes No Programs:

Dean/Designate: Date:

Education Council Chair: Date:
Date Last Reviewed/Updated: 22/01/2025

November 2024
Page 2 of 2
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Cover Sheet MGMT 295 Jan 2025.pdf
NORTHERN LIGHTS COLLEGE
SUBMISSION TO EDUCATION COUNCIL COVER SHEET
(To be used when a decision by Council is required.)

In order for the Education Council to carefully consider your request, we ask that the following
documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed
as an agenda item.

(To fill out document, tab to shaded boxes and type information)

1. What are you asking the Council to consider?

2.

3.

To change MGMT 295 prerequisite requirement from "Business Management Post Degree
Diploma students: None. All others: MGMT 290 or MATH 104, and CPSC 101; Or
permission of Chair" to "Post Degree Diploma students: None.

All others: CPSC 101; Or permission of Chair."

The Process for Submissions to the Education Council lists the responsibilities of the Education
Council.

To which of these does your submission relate (i.e. 2c, 3b, etc.)?

2c

What is the rationale for the request?

The Business Management program review highlights the need to remove MGMT 290 or MATH 104
as a prerequisite for MGMT 295. Consultations among Business Management instructors have
concluded that the content of MGMT 295 does not require students to have prior knowledge of
statistics. Moreover, two new Post-Degree Diplomas include MGMT 295 as a required course.

What implications will approval of this request have for:

e students or prospective students
none

present course offerings
none

associated program completion guides (please list programs the outcome will affect)
none

faculty
none

support staff
none

College (facilities, timetabling, etc.)
none

Library (new material and/or copyright issues)
none

4. What do you estimate the cost of implementing this request will be in terms of financial and/or

human resources? (Use separate sheet for detail or budget if necessary.)
n.a

Will the proposed request have any possible effects on students' eligibility for financial aid?
no

Form Revised: February 2008





5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.)

List B.C. Universities Anticipated Transfer Credit

List B.C. University-Colleges/Institutes  Anticipated Transfer Credit

List Designates (CGA, CMA, etc.) Anticipated Transfer Credit

6. With whom have you consulted internally and/or externally, regarding the proposal?

YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED

Campus Program Staff

Name Feedback/Concerns Raised In Support

of Proposal

Dean Yes [X] No []
Brandon Yes X] No []

Mackinnon
Claude Legare Yes [XI No []
Yes [ ] No []
Regional Program Staff

Name Feedback/Concerns Raised In Support

of Proposal
Registrar Yes ] No[]
VP Academic Yes [ ] No[]
Yes [ | No[]
Yes [ ] No []

Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.)

. In Support

Name Feedback/Concerns Raised of Propp%sal
Yes [ ] No []
Yes [ | No []
Yes [ | No[]

External (e.g. Advisory Committee members, other prospective employers, articulation groups, other

institutions and/or professional bodies, etc.)

Name Feedback/Concerns Raised

In Support
of Proposal

Yes [ ] No []

Yes [ ] No []

Yes [ | No[]

7. Have relevant program staff, both campus and regional, been consulted before submitting the

proposed request?
Yes

This would include and not limited to an electronic version of the Submission Cover Sheet and

Course Outline to be sent to Education Council Secretary (A. Holloway).

Form Revised: February 2008 Submission to EdCo Form Page 2
\\10.102.38.20\pub\EdCo Secretary\090422 Education Council\EdCo Submissions\2025\MGMT\Cover Sheet MGMT 295 Jan

2025.docx
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8. Do you wish to present your proposal to the Council in person? Yes
If not, who will present it?
How much time is needed for the presentation? 5 minutes

9. Additional comments:
N/A

10. Suggested wording for motion:
THAT the Education Council approves the revised Course Outline MGMT 295, effective September
2025.

Prepared by: Issoufou Soumaila Date: 12-11-2024

In consultation with (please list by name): Business Management Instructors

Date received by Education Council Secretary: January 2, 2025

Requester notified re: date/time item on agenda:

PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION

Form Revised: February 2008 Submission to EdCo Form Page 3
\\10.102.38.20\pub\EdCo Secretary\090422 Education Council\EdCo Submissions\2025\MGMT\Cover Sheet MGMT 295 Jan
2025.docx
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Northern Lights
"'Il". College

COURSE OUTLINE

Effective Date: September-25

Course Name: Management Science

Course Code: MGMT 295 Credits: 3

Course Calendar Description: This is an introductory course in management science techniques. It explains with a
minimum of mathematics how to formulate decision problems, how to solve them, and how to apply the solutions
obtained. Fundamental management problems, such as determining an optimal allocation of an organization's
limited resources among competing demands, are examined. The application of computers to solve management
science problems is demonstrated.

Prerequisite(s): Post Degree Diploma students: None. Co-requisite(s): None
All others: CPSC 101; Or permission of Chair.

Program: Business Management Diploma

Former Course Code: None Cross-Listed Course: None

Academic/Course Level: Undergraduate: Second year Precluded Course(s): None

Delivery Mode(s): Breakdown Hours Per Duration Primary

Face-to-Face Lecture 30.00 o

L] Online Tutorials/Seminar 0.00

[ Videoconference Laboratory 15.00 -

[] Teleconference Field Experience/Clinical 0.00 -

1 Computer Based Training (CBT) Shop/Teaching Kitchen 0.00 -
Practicum/Preceptor 0.00 i
Co-op 0.00 -
Other Contact Hours 0.00 -

Total 45.00

Detailed Course Content/Topics:

Introduction to Management Science & Linear Programming
LP and Sensitivity Analysis

LP and Simplex Method

Page 1 of 3






Northern Lights
"'Il". College

COURSE OUTLINE

Maximization and Minimization
Postoptimality Analysis

Transportation and Assignment Problems
Integer Programming

Goal Programming

Decision Theory

Forecasting Inventory Models

Networks CPM and PERT

Queuing Models and Simulation

Markov Analysis and Information Systems.

Learning Outcomes or Objectives: Upon successful completion of this course, the student will be able to:

- Define management science and outline its characteristics

- Identify the uses and limitations of management science techniques

- List the steps of the scientific method, and the six-step management science process

- Define a system and describe its structure, and differentiate between its efficiency and effectiveness

- Describe the components of a mathematical model and outline various types of models
- Explain what linear programming (LP) is, and list its components
- Solve LP problems graphically and interpret the data

- Explain how sensitivity analysis can be useful to a decision maker, and use this technique to evaluate a change in
the value of an objective function coefficient and in the RHS of a constraint

- Discuss the role computers play in solving simplex problems and the relevance of manual solutions

- Solve maximization and minimization problems and interpret those solutions

- Read and interpret the solution to a dual problem, and relate the dual solution to the primal solution

- Use the assignment and transportation methods to solve integer problems

- Use graphical, and branch and bound methods to solve integer problems

- Explain what a goal is and how it is expressed in a goal programming model

- Formulate goal programming models and solve them using a graphical approach and computer software

- Describe and give examples of decisions under certainty, risk, and complete uncertainty

- Construct a payoff table and use decision trees to lay out decision alternatives

- Determine the expected value of perfect information

- Describe and use a variety of forecasting techniques to make forecasts

- List and briefly describe the information requirements of inventory management, and material requirements
planning (MRP)

- Use appropriate formulas to compute order quantities, when to re-order, safety stocks, service levels, and
expected amounts of shortages

- Describe the kinds of problems that can be solved using the shortest route algorithm and use it to solve typical
"network" problems

- Construct simple network diagrams and analyze various networks

- List the kinds of information that a PERT or CPM analysis can provide and use these analyses in project
management problems

- Identify the appropriate queuing model needed to solve a problem

Page 2 of 3





Northern Lights
"'Il". College

COURSE OUTLINE

- Differentiate between analytical techniques and simulations,and conduct manual and computer simulations

- Describe the kinds of system behaviors that Markov analysis pertains to

- Use a tree diagram and matrix multiplication (by computer also) to analyze system behavior

- Contrast the terms data and information

- Explain what a management information system (MIS) is and the various kinds of reports that such systems can
supply to decision makers

- Differentiate an MIS system from a decision support system (DSS) and an expert system

-Use Markov Analysis and Information Systems

Grading System: Letter Grades Passing Grade: D

This Course is Required By other Programs: Yes [J No Programs: PDD in MS, PDD in IRM and Business
MGMT PDD.

Dean/Designate:_ Date:

Education Council Chair: Date:
Date Last Reviewed/Updated: 22/01/2025

Page 3 of 3
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E-1.12 Student Practicum Placmement - FINAL DRAFT Jan 2025.pdf
Northern Lights
"'II". College

STUDENT PRACTICUM PLACEMENT POLICY

Policy Name Responsible Owner Created
Student Practicum Placement Tara Hyland-Russell, VP 1980 November
Academic and Research
Policy Number Approval Body Last Reviewed/Revised
E-1.12 Education Council 2025 January
Effective
January 22, 2025
Category Replaces Next Review
Education 2031
TABLE OF CONTENTS
e PURPOSE
e SCOPE

e DEFINITIONS

e POLICY STATEMENTS

e  SUPPORTING FORMS, DOCUMENTS, WEBSITES, RELATED POLICIES
e RELATED ACTS AND REGULATIONS

e RELATED COLLECTIVE AGREEMENTS

PURPOSE

Northern Lights College coordinates quality practicum placements to provide off campus learning
environments for the College’s learners in accordance with program requirements and to meet learning
outcomes.

SCOPE
Any NLC program that requires an off-campus practicum for students, paid or unpaid.

DEFINITIONS

Practicum Placement- A placement, work experience, or community agency visit which is part of a
learner’s program completion requirements. Also known as: work study, work experience, direct
employment training, or clinical experience.

POLICY STATEMENTS or PRINCIPLES
Northern Lights College will enter into practicum placement agreements with all organizations in which

the practicum is taking place.

Before any student(s) can attend any practicum(s), an affiliation/practice education/paid practice
education agreement must be in place.

E-1.12 Student Practicum Placement Policy 2025 January Page |1





Northern Lights
"'II'.. College

If the affiliation agreement is created by an organization larger than NLC e.g., Northern Health, the
agreement is to be reviewed by applicable Associate Dean/Dean, VP Academic and Research, and VP
Finance and Corporate Services.

SUPPORTING FORMS, DOCUMENTS, WEBSITES, RELATED POLICIES
e Practice Education Agreement Between a University, College and Institute Protection Program
covered entity and an Agency for clinical and non-clinical student practice education placements
e Paid Practice Education Agreement
e Education Institution Affiliation Agreement Between a Health Care Protection Program covered
entity and a University, College and Institute Protection Program covered entity for student
placements

RELATED ACTS AND REGULATIONS
e N/A

RELATED COLLECTIVE AGREEMENTS
e N/A

E-1.12 Student Practicum Placement Policy 2025 January Page |2
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Education Affiliation Agreement.pdf
.|||I|', Northern Lights Educational Institution
Coll S
onede Affiliation Agreement

Between a Health Care Protection Program covered entity and a University, College and Institute Protection Program
covered entity for student placements.

BETWEEN:

[Name of Health Authority]
(“Health Authority"”)
Address:

Phone:

Facsimile:

Email:

[Name of Educational Institution]
(“Institution”)

Address:

Phone:

Facsimile:

Email:

(Each a “Party” and collectively, the “Parties”)

Background:

The Health Authority (HA) and the Institution wish to work together to support the learning experiences of students
enrolled in the Institution’s educational programs, by providing access to practice education experiences at one or more
facilities or health care settings operated by the Health Authority.

The Health Authority and Institution agree to be bound by the attached Terms and Conditions (“Agreement”).

This Agreement may be executed in counterpart, both of which together will constitute one and the same instrument.
Each Party must deliver to the other Party an executed counterpart copy of the Agreement.

By signing below the parties agree to be bound by this agreement:

HEALTH AUTHORITY INSTITUTION
Per: Per:
Authorized Signatory Authorized Signatory
Name: Name:
Title: Title:
Date: Date:

Final APPROVED, v. Nov. 23, 2022 1 HCPP: 202315252; UCIPP: 202315261
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College

Affiliation Agreement

Terms and Conditions

1. DEFINITIONS

In this Agreement:

(a)

(b)
(c)

(d)

(e)

()

(8

(h)

0)

(k)
0)

(m)

“Applicable Law” means all present and future laws, statutes and regulations, applicable to any
person, property or event relating to this Agreement, and all directives, rules, guidelines, orders and
policies of any governmental authority having authority over that person, property or event and all
general principles of common law and equity.

“Business Day” means a day other than a Saturday, Sunday or statutory holiday in British Columbia.

“Confidential Information” means all data, information and material relating to a Party and its services,
staff, contractors, service providers, Students or Patients, whether or not it is stored in written,
electronic or any other form including (i) Personal Information about a Party’s staff, Students, clients
and Patients, if any, (ii) records, including Health Records if any, (iii) any information about the
business, affairs or operations of the Party which is not generally known or available to the public.

“Facilities” means those facilities and health care settings that are operated or administered by the
Health Authority, in the Province of British Columbia.

“FOIPPA” means the Freedom of Information and Protection of Privacy Act (British Columbia), and
regulations thereto, as amended or substituted from time to time.

“Health Authority” (HA) means any health organization covered by Health Care Protection Program
such as Vancouver Island Health Authority, Northern Health Authority, Interior Health Authority,
Fraser Health Authority, Provincial Health Services Authority, and Vancouver Coastal Health Authority,
including Providence Health Care.

“HA Staff” means the officers, directors, employees, physicians, contractors, subcontractors,
representatives, or agents of the Health Authority (HA).

“Health Care Services” means all services provided by the Health Authority to or for the benefit of
members of the public whether in acute, residential care, community care, research or other sectors.

“Health Records” means Patient care records, clinical records and all other records and documents
pertaining to the delivery of Health Care Services to Patients or Patient Personal Information.

“Health and Safety Standards” means all Applicable Laws, standards of practice and codes of ethics
issued by any professional regulatory body, and all rules, policies and regulations in place at the
Health Authority or its Facilities that apply to the Students or the Institution Staff at the Facilities,
any of which relate to workplace safety, the delivery of Health Care Services or the health and safety
of Patients or HA Staff.

“Institution” means entities covered by University, College and Institute Protection Program.

“Institution Staff” means the instructors, officers, directors, employees, contractors, subcontractors,
representatives, or agents of the Institution.

“Patients” means individuals who receive Health Care Services from the Health Authority or at the
Facilities.
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(n) “Personal Information” has the meaning set out in FOIPPA.

(o) “Practice Education” means that part of a Student’s educational experience which takes place in the
HA Facilities, and may involve access to Confidential Information, including Patient Health Records
or HA business information. Students participate in these clinical or non-clinical educational
experiences under the general direction and supervision of HA Staff or Institution Staff who are
practicing professionals, authorized and qualified as applicable. If the Practice Education involves
direct patient care it is to occur under the supervision of HA Staff or Institution Staff who are
practicing health professionals, authorized and qualified to provide the services.

(p) “Practice Education Guidelines” (PEGs) provide Health Authorities and Institutions direction for
working together to plan and provide Student Practice Education experiences for all disciplines
in Health Authority Facilities in British Columbia (BC). The PEGs align with current regulations,
standards, and legislation; and, to promote clarity, consistency, and equity for planning and
placement processes.

(9) “Program” means those educational programs offered by the Institution and recognized by the
Health Authority.

(r) “Student” means an individual admitted to an education program, who is in good standing in a
course or program of studies, and is selected to take part in a Practice Education experience.

2. SCHEDULES
Schedule A (Insurance) attached to this Agreement, will, for all purposes, form an integral part of this Agreement.
3. TERM
This Agreement will commence 20 and shall continue for a period of year(s)
month(s) to ,20 unless terminated earlier in accordance with Section 11.

The Parties shall review this Agreement from time to time and revise if necessary, by mutual agreement.
The Parties may agree, in writing, to renew this Agreement for further periods of one or more years / month(s).

4. MUTUAL OBLIGATIONS AND ACKNOWLEDGEMENTS
(a) The Health Authority and the Institution agree:

M to work collaboratively with each other to enhance the Practice Education experience of the
Students in the Program;

(i)  to promote inter-professional Practice Education planning, delivery and evaluation;

(iii)  to follow the BC Practice Education Guidelines for experiences for Students in HA Facilities;
and,

(iv) to comply with the provisions of this Agreement and all Applicable Laws in the delivery of the
Practice Education.

(b) The Institution and the Health Authority acknowledge that the Students’ educational Program
is designed and sponsored by the Institution, and acknowledge both Parties must agree upon
appropriate supervision of, or instruction to Students in advance of the Practice Education
experiences at the Health Authority.
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5. OBLIGATIONS OF THE HEALTH AUTHORITY

(a) The Health Authority agrees:

(i)

(i)

(iii)

(iv)

(v)

(vi)

(vii)

to provide Institution Staff and Students with reasonable access to Facilities for the Practice
Education experience and to provide supplies and equipment as reasonably required to
support the Practice Education experiences;

to provide such onsite supervision of Students while engaged in the Practice Education
experience at the Facilities, as may be agreed upon with the Institution;

in the event that a Student or Institution Staff member sustains an injury during the course of
a Practice Education Experience at a HA Facility the HA will provide information reasonably
requested by the Institution to permit the Institution to report the injury to WorkSafeBC as
required by law;

to make available to the Institution, Student, and Institution Staff, all Health and Safety
Standards, and policies, protocols and Practice Education Guidelines (PEGs) or other HA
guidelines that apply to the Practice Education;

to require each Student and Institution Staff to sign a confidentiality agreement prior to
starting a Practice Education experience. The Health Authority will retain copies of these
signed agreements;

to contribute to the evaluation of Students in accordance with the measurable learning
outcomes for the Practice Education that are mutually developed with the Institution; and,

to provide to the Institution an evaluation of the Practice Education component of the
Program, when reasonably requested to do so.

(b) Notwithstanding any other provision of this Agreement, the Health Authority’s obligations under this
Agreement will be subject to the availability of resources, its operational and administrative needs
and ensuring the safety and care of its Patients. Without limiting the foregoing, the Health Authority
may, at its discretion, alter, change, re-schedule, substitute or terminate any Practice Education
experience in order to meet its operational or administrative needs, in the event of employment or
labour disputes or disruptions, to comply with Applicable Laws, in the event of emergencies or on
the basis of the health or safety of Patients and HA Staff.

6. OBLIGATIONS OF THE INSTITUTION
(a) The Institution agrees:
(i)  to work collaboratively with the Health Authority to ensure the effective operation and

(if)

(iii)

administration of the Program, including scheduling the Practice Education experience and
instruction for Students and attendance by Institution Staff;

to ensure all Students are duly registered at the Institution, are in good standing and satisfy
all of the Institution’s admission and performance standards necessary for participation in
the Program and Practice Education experiences;

to work with the Health Authority to designate HA Staff and/or Institution Staff who will be
engaged in planning of the Practice Education experience and instructing Students in the
course of the Practice Education;
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(b)

(iv) to consider, and where appropriate, recognize significant involvement of members of HA Staff
in the Program through academic appointments to the Institution, subject to the Institution’s
policies and procedures;

(v) to take reasonable steps to ensure that the Students and Institution Staff are aware of and
comply with the research, academic, student conduct and off-campus activity policies of the
Institution, this Agreement, and all the other applicable legislation, regulation, HA policies or
guidelines (for example, respectful workplace, code of conduct, and intellectual property).

(vi) to acknowledge that the Health Authority may refuse to permit a Student or member of
Institution Staff to attend at any of the Facilities if a Student or Institution Staff member
refuses to comply with the policies and procedures of the Health Authority, including any
testing or screening requirements of the Health Authority;

(vii) if the Institution identifies a Student or Institution Staff member who poses or may potentially
pose a health or safety risk to any person at the Facilities, the Institution will immediately
advise the Health Authority and will, if reasonably necessary to protect others, suspend
that Student’s or Institution’s Staff member’s participation in the Practice Education. Health
Authority approval is required prior to the reinstatement of the Student or Institution Staff
into the Practice Education experience; and

(viii) that the Institution is solely responsible for the operation of the Program, and the form
of instruction, design, and delivery of educational services to Students participating in a
Program.

The Institution agrees that it is an independent body, and not the agent, partner or joint venture
of the Health Authority, and the Institution will not hold itself out to the public as such or make
representations to Students or others that the Health Authority has approved the Program.

7. DESIGNATED REPRESENTATIVES, INCIDENT REPORTING & DISPUTE RESOLUTION

(a)

(b)

(c)

In respect of the Practice Education, the Health Authority and the Institution will designate one or
more individuals to act as their respective representative(s) in all matters relating to the operation of
the Practice Education, in order to facilitate communications between the Parties to this Agreement.

The Institution will immediately report to the Health Authority any incident taking place at the
Facilities involving its Students or Institution Staff that causes or compromises the mental or
physical health or safety of Patients, HA Staff or members of the public, including, but not limited to,
breaches of the Health and Safety Standards.

The Institution and the Health Authority will make good faith efforts to resolve any dispute related
to this Agreement by amicable negotiations. All claims, disputes or issues in dispute between the
Parties that are not resolved by negotiation will, with the agreement of the Parties, be decided by
mediation, with senior representatives of the Parties present, for at least one session.

8. SUSPENSION AND REMOVAL

(a)

The Health Authority or Institution has the authority to suspend or terminate the Student's Practice
Education experience in accordance with the Practice Education Guideline: Student Practice
Issues. The HA or Institution may suspend or exclude a Student or an Institution Staff member from
Practice Education at the Facilities, either temporarily, pending investigation, or permanently, in any
circumstances where the Health Authority or Institution has identified that the Student or Institution
Staff member has, or there are reasonable grounds for believing that the Student or Institution Staff
member has:
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10.

(i) failed to comply with the Practice Education Guidelines or other guidelines that apply to the
Practice Education, Health and Safety Standards or any other rules, regulations and policies of
the Health Authority or any agreement with the Health Authority;

(i)  endangered the mental or physical health or safety of any person; or,

(iii) otherwise interfered with or compromised the operation of the Facilities or the provision of
Health Care Services.

EMPLOYMENT

The Institution agrees that the Institution Staff and Students are not, by virtue of their involvement or
participation in the Practice Education, employees of the Health Authority, nor are they entitled to employment
benefits of any kind whatsoever from the Health Authority, including but not limited to statutory programs and
disability, life or other insurance coverage. The Health Authority will have no liability or responsibility for the
withholding, collection or payment of income taxes, employment insurance, statutory or other taxes or payments
of any nature on behalf of, or for the benefit of, the Institution, Institution Staff or the Students. The Health
Authority shall be solely responsible for the employment, working conditions and any liabilities arising from its
employment relationship with HA Staff participating in the Practice Education. For clarity, this provision does not
limit the Health Authority’s ability to hire Students independently of their participation in the Practice Education.

PRIVACY AND CONFIDENTIALITY

(a) The Parties acknowledge that while participating in the Practice Education, HA Staff, Institution
Staff and Students may have access to Confidential Information of the other Party, and that such
information is subject to FOIPPA, and the guidance provided in the Practice Education Guideline:
Privacy and Confidentiality. The Parties also acknowledge and understand that the Institution
and the Health Authority are each public bodies subject to the provisions of the FOIPPA, and owe
obligations of privacy and confidentiality to Patients, Students, the other Party and the other Party’s
staff and employees.

(b) The Parties acknowledge and agree that all Confidential Information received from the other Party
is deemed to be the property of that Party, and that this Agreement does not grant any authority
to use, disclose, collect or retain such information or records except to the extent strictly required
for participation in a Practice Education. Without limiting the foregoing, in no case will Students,
Institution Staff or HA Staff be permitted to retain or remove Confidential Information of the other
Party, including Health Records, from the Facilities without the express written consent of that Party.

(c) The Parties agree:

M to take reasonable steps to ensure that all staff and Students are aware of and uphold all
policies regarding privacy, confidentiality, Confidential Information, and obligations under
Applicable Laws;

(i)  to immediately report to the other Party any breaches or potential breaches of Section 10,
and provide assistance and cooperation with any investigation conducted by that Party into
such breach; and,

(i) that on request, to immediately return any Health Records or Confidential Information of
the other Party in its possession and will use its best efforts to facilitate the return of any
such Confidential Information or Health Records in the possession of its staff or Students as
applicable.

Final APPROVED, v. Nov. 23, 2022 6 HCPP: 202315252; UCIPP: 202315261





.|||I|'. Northern Lights Educational Institution
Coll S
onede Affiliation Agreement

(d) The Institution acknowledges that this Agreement requires the Institution to make disclosure of
certain information about Students and Institution Staff to the Health Authority. The Institution shall
obtain all necessary consents from Students and Institution Staff, as required by HA policy and
FOIPPA, as applicable, to permit such disclosures.

(e) The Health Authority shall protect the Personal Information of Students and Institution Staff that is in
the custody and control of the Health Authority in accordance with FOIPPA.

1. TERMINATION
(a) This Agreement or any one or more Practice Education experiences may be terminated as follows:
M by either Party with or without reason, on 90 days’ written notice;

(i) by the Health Authority in the event that the Institution is in breach of this Agreement and
the Institution has failed to rectify such breach upon being given 15 Business Days written
notice of the breach; or,

(iii) by the Health Authority with immediate effect if the Health Authority determines, in its sole
discretion, that a breach of this Agreement has been committed by the Institution and
such breach has caused or is likely to cause an adverse effect on the health or safety of its
Patients.

(b) Termination will not affect the obligations of either Party with respect to any act, omission or event
that occurs prior to the end of the effective date of termination.

12. INDEMNIFICATION

(a) Except to the extent caused or contributed to by the negligence of the Health Authority or HA Staff,
the Institution shall indemnify and save harmless the Health Authority from and against all claims,
demands, losses, damages, judgments, costs, liability, expenses (including reasonable legal fees
and expenses), actions and other proceedings made, incurred, sustained, brought, prosecuted or
threatened to be brought or prosecuted that are based upon, occasioned by or arising out of any
act or omission, error, deed or other matter on the part of the Institution, or Institution Staff arising
out of this Agreement.

(b) Except to the extent caused or contributed to by the negligence of the Institution, Institution Staff,
or Students, the Health Authority shall indemnify and save harmless the Institution from and against
all claims, demands, losses, damages, judgments, costs, liability, expenses (including reasonable legal
fees and expenses), actions and other proceedings made, incurred, sustained, brought, prosecuted
or threatened to be brought or prosecuted that are based upon, occasioned by or arising out of any
act or omission, error, deed or other matter on the part of the Health Authority or HA Staff arising
out of this Agreement.

13. INSURANCE

The Institution and Health Authority each agree to maintain insurance coverage in accordance with Schedule A
to this agreement.
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14. GENERAL

(a)

(b)

(c)

(d)

(e)

()

)]

(h)
(i)

0

(k)

0)

This Agreement shall be for the benefit of and be binding upon the Parties hereto, their respective
successors and permitted assigns.

If any provision of this Agreement is unenforceable or invalid for any reason whatever, such
unenforceability or invalidity shall not affect the enforceability or validity of the remaining provisions
of this Agreement and such provisions shall be severable from the remainder of this Agreement.

The provisions herein constitute the entire Agreement between the Parties hereto and supersede all
previous expectations, understanding, communications, representations and agreements, whether
verbal or written, between the Parties with respect to the subject matter hereof.

Any inconsistency between this Agreement, and the policies, guidelines, or documents appended to
or incorporated by reference into this Agreement will be resolved in favour of the Agreement.

The failure by either Party at any time to require strict performance by the other, of any term or
provision of the Agreement shall not constitute a waiver or breach of such or any other term or
provision of this Agreement, nor shall it constitute a waiver of any succeeding breach of any other
term or provision.

No amendment to this Agreement shall be enforceable unless the same is in writing and signed by
the Parties hereto.

This Agreement shall be governed by and construed according to the laws of the Province of British
Columbia and the laws of Canada applicable therein, and the Parties agree to attorn exclusively to
the jurisdiction of the courts of British Columbia.

Neither Party may assign its rights under this Agreement.

Sections 10 (Privacy and Confidentiality), 11 (Termination), 12 (Indemnification), 13 (Insurance), 14 (g)
(Governing Law) and 14(k) (Notice) and any other sections, including Schedules, herein that should
survive in accordance with their terms shall survive the termination or expiration of this Agreement

This Agreement and all documents contemplated by or in connection with this Agreement may
be executed and delivered in any number of counterparts with the same effect as if all Parties had
signed and delivered the same document. All counterparts will be construed together to be an
original and will constitute one and the same Agreement. Both Parties must deliver an executed
copy of this Agreement to the other Party.

Each notice to a Party must be given in writing. A notice may be delivered to a representative of the
Party by hand, fax, or email as set out on the first page of this Agreement. Any notice delivered on

a Business Day before 4:00 p.m. Pacific Time shall be deemed to have been given on that Business
Day and after 4:00 p.m. shall be deemed to have been given on the next Business Day.

Wherever appropriate in this Agreement, a singular term shall be construed to mean the plural
where necessary, and a plural term the singular.

The remainder of this page left intentionally blank. Schedule A follows on the next page.
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Schedule A - Insurance

(a)

(b)

Institution

The Institution is covered for general liability and professional liability under the provisions of

the Province of British Columbia’s University, College and Institute Protection Program (“UCIPP").
Throughout the term of the Agreement, the Institution will maintain its UCIPP coverage, protecting
the Institution, Institution Staff and Students while in attendance at the Facilities. While the
Institution is a UCIPP covered entity, the Health Authority acknowledges there will be no requirement
for proof of such coverage. UCIPP coverage of the Institution will be primary with respect to all
obligations assumed by the Institution under this Agreement.

The Institution will arrange coverage under the Workers Compensation Act (British Columbia) or
equivalent coverage for Institution Staff and Students while engaged in activities at the Facilities, or,
with respect to Institution Staff who are contractors or sub-contractors, will arrange or require such
coverage.

Health Authority

The Health Authority is covered for general liability and professional liability under the provisions of
the Province of British Columbia’s Health Care Protection Program (“HCPP"). Throughout the term of
the Agreement, the Health Authority will maintain its HCPP coverage, protecting the Health Authority
and Health Authority Staff while working at the Facilities. While the Health Authority is a HCPP
covered entity, the Institution acknowledges there will be no requirement for proof of such coverage.
HCPP coverage of the Health Authority will be primary with respect to all obligations assumed by
the Health Authority under this Agreement.
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BETWEEN:

[Name of Agency]
(“Agency")
Address:

Phone:

Facsimile:

Email:

Northern Lights College
(“Institution”)

Address:

Phone:

Facsimile:

Email:

(Each a “Party” and collectively, the “Parties”)

Background:

The Institution and Agency wish to work together to support student access to mandatory learning experiences that are
a required part of the Institution’s Program, by providing access to paid practice education experiences at one or more
facilities operated by the Agency.

The purpose of this Agreement is to outline the obligations of the Parties to ensure that the practice education is
beneficial to students, the Institution, and the Agency. The purpose of the practice education experience is to provide
students with the opportunity to practice core competencies and apply classroom theory to practical tasks in the
workplace. The Institution requires students to complete practice education as a mandatory component of the
educational program and the Agency is willing to supervise and evaluate the students.

The Institution and Agency agree to be bound by the attached Terms and Conditions (“Agreement”).

This Agreement may be executed in counterpart, both of which together will constitute one and the same instrument.
Each Party must deliver to the other Party an executed counterpart copy of the Agreement.

By signing below the parties agree to be bound by this agreement:

AGENCY INSTITUTION

Per: Per:
Authorized Signatory

Name: Name:

Title: Title:

Date: Date:
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Terms and Conditions

1. DEFINITIONS

In this Agreement:

(a)

(b)

(c)

(d)
(e)

(f)
€))

(h)

(i)

0)

(k)

0)

(m)

“Agency” means the entity providing the Students with the opportunity to practice core
competencies and apply classroom theory to practical tasks in the workplace.

“Agency Staff” means the officers, directors, employees, staff, physicians, contractors,
subcontractors, representatives, or agents of the Agency.

“Applicable Law” means all present and future laws, statutes, and regulations, including those
pertaining to but not limited to privacy, confidentiality, and data protection, applicable to any
person, property or event relating to this Agreement, and all directives, rules, guidelines, orders and
policies of any governmental authority having authority over that person, property or event and all
general principles of common law and equity.

“Business Day” means a day other than a Saturday, Sunday, or statutory holiday in British Columbia.

“Confidential Information” means all data, information and material relating to a Party and its
services, staff, contractors, service providers, clients, Students or Patients, whether or not it is
stored in written, electronic or any other form including (i) Personal Information about a Party’s
staff, Students, clients and Patients if any, (ii) records, including Health Records if any, (iii) any
information about the business, affairs or operations of the Party which is not generally known or
available to the public.

“Facilities” means those facilities and settings that are operated or administered by the Agency.

“FOIPPA" means the Freedom of Information and Protection of Privacy Act (British Columbia), and
regulations thereto, as amended or substituted from time to time.

“Health Care Services” means all services related to the prevention, diagnosis, treatment, or cure of
disease, illness, injury and other physical and mental impairments in people, provided by the Agency,
to or for the benefit of members of the public whether in acute, residential care, community care,
research or other sectors.

“Health Records” means Patient care records, clinical records and all other records and documents
pertaining to the delivery of Health Care Services to Patients or Patient Personal Information.

“Health and Safety Standards” means all Applicable Laws, standards of practice and codes of
ethics issued by any professional regulatory body, and all rules, policies, and regulations in place at
the Agency or its Facilities that apply to the Students or the Institution Staff at the Facilities, any
of which relate to workplace safety, the delivery of services including Health Care Services, or the
health and safety of clients, Patients or Agency Staff.

“Institution” means a public post-secondary institution in British Columbia with insurance coverage
by the University, College and Institute Protection Program.

“Institution Staff” means the instructors, officers, directors, employees, staff, contractors,
subcontractors, representatives, or agents of the Institution.

“Patients” means individuals who receive Health Care Services from the Agency or at the Facilities.
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(n) “Personal Information” has the meaning set out in Applicable Law, as amended from time to time,
pertaining to privacy, confidentiality, or data protection legislation the Agency is subject to, such
as FOIPPA, the Personal Information Protection Act (British Columbia), or the Personal Information
Protection and Electronic Documents Act (Canada) or similar.

(o) “Practice Education” means that part of a Student’s educational experience as mandated by
the Program, which takes place in the Agency’s Facilities, may involve access to Confidential
Information including Patient Health Records or Agency business information, and may involve
direct service or access to clients or Patients. Students participate in these clinical or non-clinical
educational experiences under the general direction and supervision of Agency Staff or Institution
Staff who are practicing professionals, authorized, and qualified as applicable. When the practice
education experience is a requirement of a professional license or certificate, the supervision of
the student will be by an experienced registered or licensed professional of that discipline. If the
Practice Education involves direct Patient care it is to occur under the supervision of Agency Staff
or Institution Staff who are practicing health professionals, authorized and qualified to provide the
services.

(p) “Practice Education Guidelines” (PEGs) means the recommended practices for the Agency and
Institution working together to plan and provide practice education experiences that occur in British
Columbia for Students in health care discipline Programs, as amended from time to time on the
Health Sciences Placement Network website https://hspcanada.net/ The PEGs align with current
regulations, standards, and legislation; and, to promote clarity, consistency, and equity for planning
and placement processes.

(@) “Program” means those educational programs offered by the Institution and recognized
by the Agency.

Q) “Student” means an individual admitted to and enrolled in an education Program of the Institution,

who is in good standing in a course or program of studies at the Institution, and who is selected by
the Institution to participate in the Practice Education experience.

2. SCHEDULES
Schedule A (Insurance) attached to this Agreement, will, for all purposes, form an integral part of this Agreement.
3. TERM

This Agreement will commence ,20 and shall continue for a period of year(s)
month(s) to ,20 unless terminated earlier in accordance with Section 11 (Termination).

The Parties shall review this Agreement from time to time and revise, if necessary, by mutual agreement.
The Parties may agree, in writing, to renew this Agreement for further periods of one or more years / month(s).

4. MUTUAL OBLIGATIONS AND ACKNOWLEDGEMENTS
(a) The Institution and Agency agree:

M to work collaboratively with each other to enhance the Practice Education experience of the
Students in the Program;

(i)  to promote inter-professional Practice Education planning, delivery and evaluation;
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(iii)  to follow the Practice Education Guidelines when a healthcare discipline Student participates
in a Practice Education experience; and,

(iv) to comply with the provisions of this Agreement and all Applicable Laws in the delivery of the
Practice Education.

(b) The Institution and the Agency acknowledge that the Students’ educational Program is designed
and sponsored by the Institution, and acknowledge that both Parties must agree upon appropriate
supervision of, or instruction to Students in advance of the Practice Education experiences at the
Agency.

5. OBLIGATIONS OF THE AGENCY

(a) The Agency agrees:

(i)  to provide Institution Staff and Students with reasonable access to Facilities for the Practice
Education experience and to provide supplies and equipment as reasonably required to
support the Practice Education experiences;

(i)  to provide such onsite supervision of Students while engaged in the Practice Education
experience at the Facilities, as may be agreed upon with the Institution;

(iii)  to provide to the Institution, when the Institution has arranged WorkSafeBC or equivalent
coverage for Institution Staff members, reasonably requested information by the Institution to
permit the Institution to report, as required by Applicable Law, an injury of the Institution Staff
that occurred during the course of a Practice Education experience at the Agency Facility;

(iv) to make available to the Institution, Student, and Institution Staff, all Health and Safety
Standards, and any applicable policies, or protocols which may include PEGs or other Agency
guidelines, rules, regulations that apply to the Practice Education;

(v)  to obtain signed confidentiality agreements from Students and Institution Staff prior to the
start of a Practice Education experience, if required by the Agency. The Agency will retain
such signed agreements;

(vi) to contribute to the evaluation of Students in accordance with the measurable learning
outcomes for the Practice Education that are mutually developed with the Institution; and,

(vii) to provide to the Institution an evaluation of the Practice Education component of the
Program, when reasonably requested to do so.

(b) Notwithstanding any other provision of this Agreement, the Agency'’s obligations under this

Agreement will be subject to the availability of resources, its operational and administrative needs,
which may include ensuring the safety and care of its Patients and clients. Without limiting the
foregoing, the Agency may, at its discretion, alter, change, re-schedule, substitute or terminate any
Practice Education experience in order to meet its operational or administrative needs, in the event
of employment or labour disputes or disruptions, to comply with Applicable Laws, in the event of
emergencies or on the basis of the health or safety of issues.
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6. OBLIGATIONS OF THE INSTITUTION

(a)

The Institution agrees:

(i)

(if)

(iii)

(iv)

(v)

(vi)

(vii)

To work collaboratively with the Agency to ensure the effective operation and administration
of the Program, including scheduling the Practice Education experience and instructions for
Students, and attendance by Institution Staff;

to ensure all Students are duly registered at the Institution, are in good standing and satisfy
all of the Institution’s admission and performance standards necessary for participation in
the Program and Practice Education experiences;

to work with the Agency to designate Agency Staff and/or Institution Staff who will be
engaged in planning of the Practice Education experience, and instructing Students in the
course of the Practice Education;

to take reasonable steps to ensure that the Students and Institution Staff are aware of and
comply with the research, academic, student conduct and off-campus activity policies of the
Institution, this Agreement, and all other applicable legislation, regulation, Agency policies or
guidelines (for example, respectful workplace, code of conduct and intellectual property);

to acknowledge that the Agency may refuse to permit a Student or Institution Staff
member to attend at any of the Facilities if a Student or Institution Staff member refuses to
comply with the policies and procedures of the Agency, including any testing or screening
requirements of the Agency;

If the Institution identifies a Student or Institution Staff member who poses or may potentially
pose a health or safety risk to any person at the Facilities, the Institution will immediately
advise the Agency and will, if reasonably necessary to protect others, suspend that Student’s
or Institution’s Staff member’s participation in the Practice Education. Agency approval

is required prior to the reinstatement of the Student or Institution Staff into the Practice
Education experience; and

that the Institution is solely responsible for the operation of the Program, and the form of
instruction, design, and delivery of educational services to Students participating in
a Program.

(b) The Institution agrees that it is an independent body, and not the agent, partner or joint venturer of
the Agency, and the Institution will not hold itself out to the public as such or make representations
to Students or others that the Agency has approved the Program.

7. DESIGNATED REPRESENTATIVES, INCIDENT REPORTING & DISPUTE RESOLUTION

(a) In respect of the Practice Education, the Institution and Agency will designate one or more
individuals to act as their respective representative(s) in all matters relating to the operation of the
Practice Education, in order to facilitate communications between the Parties to this Agreement.

(b) The Institution will immediately report to the Agency any incident taking place at the Facilities

involving its Students or Institution Staff that causes or compromises the mental or physical health
or safety of any person including Students, Institution or Agency Staff, clients, Patients if applicable,
or members of the public, including, but not limited to, breaches of the Health and Safety Standards.

Revised: January 2024
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8.

10.

(c) The Institution and the Agency will make good faith efforts to resolve any dispute related to
this Agreement by amicable negotiations. All claims, disputes, or issues in dispute between the
Parties that are not resolved by negotiation will, with the agreement of the Parties, be decided
by mediation or arbitration, or failing agreement, in a Court of competent jurisdiction within the
province of British Columbia.

SUSPENSION AND REMOVAL

(a) The Agency and Institution each has the authority to suspend or terminate a Student’s Practice
Education experience in accordance with the Practice Education Guideline: Student Practice Issues
when regarding healthcare discipline Students, or other policy or guidelines of the Agency, including
employment-related policies. The Agency or Institution may suspend or exclude a Student or
an Institution Staff member from Practice Education at the Facilities, either temporarily, pending
investigation or permanently, in any circumstances where the Agency or Institution has identified
that the Student or Institution Staff member has, or there are reasonable grounds for believing that
the Student or Institution Staff member has:

(i) failed to comply with the Practice Education Guidelines when regarding healthcare discipline
Students or other guidelines that apply to the Practice Education, Health and Safety
Standards or any other rules, regulations and policies of the Agency or any agreement with
the Agency;

(i)  endangered the mental or physical health or safety of any person; or,

(iii) otherwise interfered with or compromised the provision of the Agency'’s services or operation
of the Facilities.

EMPLOYMENT

The Institution acknowledges that the student may be engaged as an employee of the Agency. The Agency shall
be solely responsible for the employment, working conditions, WorkSafeBC, pay, and any liabilities arising from
its employment relationship with the student during the term of the Practice Education. For clarity, this provision
does not limit the Agency’s ability to hire Students independently of their participation in the Practice Education.

The Institution agrees that the Institution Staff are not, by virtue of their involvement or participation in the
Practice Education, employees of the Agency, nor are they entitled to employment benefits of any kind
whatsoever from the Agency, including but not limited to statutory programs and disability, life or other insurance
coverage. The Agency will have no liability or responsibility for the withholding, collection or payment of income
taxes, employment insurance, statutory or other taxes or payments of any nature on behalf of, or for the benefit
of, the Institution or Institution Staff. The Agency shall be solely responsible for the employment, working
conditions and any liabilities arising from its employment relationship with Agency Staff participating in the
Practice Education.

PRIVACY AND CONFIDENTIALITY

(a) The Parties acknowledge that while participating in the Practice Education, Agency Staff, Institution
Staff and Students may have access to Confidential Information of the other Party, and that such
information is subject to the obligations of Applicable Laws, and policies, procedures and guidelines
regarding privacy and confidentiality of the Party, including the guidelines provided in the
Practice Education Guidelines: Privacy and Confidentiality as applicable regarding healthcare
discipline Students.
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(b) The Parties acknowledge and agree that all Confidential Information received from the other Party
is deemed to be the property of that Party, and that this Agreement does not grant any authority
to use, disclose, collect or retain such information or records except to the extent strictly required
for participation in a Practice Education. Without limiting the foregoing, in no case will Students,
Institution Staff or Agency Staff be permitted to retain or remove records of the other Party,
including Health Records from the Facilities without the express written consent of that Party.

(c) The Parties agree:

(i)  to take reasonable steps to ensure that all Institution Staff, Students and Agency Staff
are aware of and uphold all policies regarding Confidential Information, and comply and
act consistently with each Party’s obligations under any Applicable Laws or standards of
practice;

(i)  to immediately report to the other Party any breaches or potential breaches of Section 10
(Privacy and Confidentiality), and provide assistance and cooperation with any investigation
conducted by that Party into such breach; and,

(iii) that on request, to immediately return any records, or Confidential Information of the
other Party in its possession and will use its best efforts to facilitate the return of any such
Confidential Information or Health Records in the possession of its staff or Students as
applicable.

(d) The Institution acknowledges that this Agreement requires the Institution to make disclosure of
certain information about Students and Institution Staff to Agency. The Institution as a public body
is subject to the provisions of FOIPPA and shall obtain all necessary consents from Students and
Institution Staff, as required by FOIPPA, to permit such disclosures.

(e) The Agency shall protect the Personal Information of Students and Institution Staff that is in the
custody and control of the Agency in accordance with FOIPPA.

1. TERMINATION
(a) This Agreement or any one or more Practice Education experiences may be terminated as follows:

M by either Party with or without reason, on 90 days’ written notice;

(i) by either party in the event that the other party is in breach of this Agreement and the other
party has failed to rectify such breach upon being given 15 Business Days written notice of
the breach; or

(iii) by the Agency with immediate effect if the Agency determines, in its sole discretion, that
a breach of this Agreement has been committed by the Institution and such breach has

caused or is likely to cause an adverse effect on the health or safety of its Patients or clients.

(b) Termination will not affect the obligations of either Party with respect to any act, omission or event
that occurs prior to the end of the effective date of termination.
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12 INDEMNIFICATION

(a)

(b)

13. INSURANCE

Except to the extent caused or contributed to by the negligence of the Agency or Agency Staff,

the Institution shall indemnify and save harmless the Agency from and against all claims, demands,
losses, damages, judgments, costs, liability, expenses (including reasonable legal fees and expenses),
actions and other proceedings made, incurred, sustained, brought, prosecuted or threatened to be
brought or prosecuted that are based upon, occasioned by or arising out of any act or omission,
error, deed or other matter on the part of the Institution, or Institution Staff arising out of

this Agreement.

Except to the extent caused or contributed to by the negligence of the Institution, Institution Staff or
Students, the Agency shall indemnify and save harmless the Institution from and against all claims,
demands, losses, damages, judgments, costs, liability, expenses (including reasonable legal fees

and expenses), actions and other proceedings made, incurred, sustained, brought, prosecuted or
threatened to be brought or prosecuted that are based upon, occasioned by or arising out of any
act or omission, error, deed or other matter on the part of the Agency or Agency Staff arising out of
this Agreement.

The Institution and Agency will each agree to maintain insurance coverage as shown on Schedule A.

14. GENERAL

(a)

(b)

(c)

(d)

(e)

()

€))

This Agreement shall be for the benefit of and be binding upon the Parties hereto, their respective
successors and permitted assigns.

If any provision of this Agreement is unenforceable or invalid for any reason whatever, such
unenforceability or invalidity shall not affect the enforceability or validity of the remaining provisions
of this Agreement and such provisions shall be severable from the remainder of this Agreement.

The provisions herein and Schedules (if any), constitute the entire Agreement between the Parties
hereto and supersede all previous expectations, understanding, communications, representations,
and agreements, whether verbal or written, between the Parties with respect to the subject
matter hereof.

Any inconsistency between this Agreement, and the policies, guidelines, Schedules, or documents
appended to or incorporated by reference into this Agreement will be resolved in favour of
the Agreement.

The failure by either Party at any time to require strict performance by the other, of any term or
provision of the Agreement shall not constitute a waiver or breach of such or any other term or
provision of this Agreement, nor shall it constitute a waiver of any succeeding breach of any other
term or provision.

No amendment to this Agreement shall be enforceable unless the same is in writing and signed by
the Parties hereto.

This Agreement shall be governed by and construed according to the laws of the Province of British
Columbia and the laws of Canada applicable therein, and the Parties agree to attorn exclusively to
the jurisdiction of the courts of British Columbia.
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(h)
(i)

0

(k)

0)

Neither Party may assign its rights under this Agreement.

Sections 10 (Privacy and Confidentiality), 11 (Termination), 12 (Indemnification), 13, 14(g) (Governing
Law) and 14(k)(Notice), and any other sections, including Schedules, herein that should survive in
accordance with their terms will survive the termination or expiration of this Agreement.

Wherever appropriate in this Agreement, a singular term shall be construed to mean the plural
where necessary, and a plural term the singular.

Each notice to a Party must be given in writing. A notice may be delivered to a representative of the
Party by hand, fax, or email as set out on the first page of this Agreement. Any notice delivered on a
Business Day, before 4 p.m. Pacific Time shall be deemed to have been given on that Business Day
and after 4:00 p.m. shall be deemed to have been given on the next Business Day.

This Agreement and all documents contemplated by or in connection with this Agreement may

be executed and delivered in any number of counterparts with the same effect as if all Parties had
signed and delivered the same document. And all counterparts will be construed together to be an
original and will constitute one and the same agreement. Both Parties must deliver an executed copy
of this agreement to the other Party.

The remainder of this page left intentionally blank.
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Schedule A - Insurance

The Institution and Agency will each agree to maintain insurance coverage as follows:

(a) The Institution:

(i)

(ii)

is covered under the provisions of the Province of British Columbia’s University, College

and Institute Protection Program (“UCIPP") and will maintain throughout the term of this
Agreement its UCIPP coverage protecting the Institution, Institution Staff and Students when
at the Facilities for a Practice Education experience. The Institution will provide the Agency
with 30 days written notice of cancellation or material change of insurance coverage. The
Institution’s UCIPP coverage will be primary with respect to all obligations assumed by the
Institution under this Agreement. Confirmation of insurance coverage will be provided upon
request by the Agency. Throughout the term of the Agreement, the Institution:

a.  will maintain general liability coverage, in the minimum amount of $5,000,000 per
occurrence against bodily injury, personal injury and property damage and including
liability assumed under this Agreement. The coverage will include a cross liability
clause, and the Agency will be added as an additional interest.

b.  will maintain professional liability coverage, in the minimum amount of $5,000,000 per
claim.

with respect to coverage under the Workers Compensation Act (British Columbia)
(“WorkSafeBC") or equivalent when the Practice Education experience is located:

a.  within British Columbia, the Institution will arrange WorkSafeBC coverage or equivalent
for Institutional Staff engaged in activities at the Facilities, or with respect to
Institutional staff who are contractors or sub-contractors will arrange or require such
coverage

b. outside of British Columbia and subject to Applicable Law, the Institution is unable to
arrange WorkSafeBC or equivalent coverage, the Institution will recommend:

1. to Institution Staff, including Institution Staff who are contractors or sub-
contractors, to obtain medical care coverage and income replacement
coverage for duration of the Practice Education experience.

(b) The Agency:

(i)

Revised: January 2024

will maintain insurance with an insurer licensed to do business in the jurisdictions of the
Facilities, throughout the term of the Agreement, protecting the Agency and Agency Staff .
The Agency'’s insurance coverage will be primary with respect to all obligations assumed by
the Agency under this Agreement, and coverage will not be cancelled or materially altered
without 30 days prior written notice to the Institution. Confirmation of insurance coverage
will be provided upon request by the Institution. Throughout the term of the Agreement the
Agency will maintain:

a.  general liability insurance, in the minimum amount of $5,000,000, per occurrence
against claims arising out of bodily injury, personal injury and property damage and
including liability assumed under this Agreement. The coverage will include a cross
liability clause, and the Institution will be added as an additional interest.
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b. professional (medical malpractice) liability insurance, in the minimum amount of
$5,000,000 per claim, when the Practice Education experience involves the Student
performing Health Care Services.

(i)  with respect to coverage under the Workers Compensation Act (British Columbia)
(“WorkSafeBC") or equivalent when the Practice Education experience is located:

a.  within British Columbia, the Agency will arrange WorkSafeBC coverage or equivalent for
Students engaged in activities at the Facilities.

b. Outside of British Columbia equivalent coverage for the student will be provide based
on the jurisdiction of the facilities.
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Between a University, College and Institute Protection Program covered entity and an Agency for clinical and non-clinical
student practice education placements.

BETWEEN:

[Name of Agency]
(“Agency")
Address:

Phone:

Facsimile:

Email:
Representative:

[Name of Educational Institution]
(“Institution”)

Address:

Phone:

Facsimile:

Email:

Representative:

(Each a “Party” and collectively, the “Parties”)

Background:

The Institution and Agency wish to work together to support student access to mandatory learning experiences that
are a required part of the Institution’s Program, by providing access to unpaid practice education experiences at one or
more facilities operated by the Agency.

The purpose of this Agreement is to outline the obligations of the Parties to ensure that the practice education is
beneficial to students, the Institution, and the Agency. The purpose of the practice education experience is to provide
students with the opportunity to practice core competencies and apply classroom theory to practical tasks in the
workplace. The Institution requires students to complete practice education as a mandatory component of the
educational program and the Agency is willing to supervise and evaluate the students.

The Institution and Agency agree to be bound by the attached Terms and Conditions (“Agreement”).

This Agreement may be executed in counterpart, both of which together will constitute one and the same instrument.
Each Party must deliver to the other Party an executed counterpart copy of the Agreement.

By signing below the parties agree to be bound by this agreement:

AGENCY INSTITUTION
Per: Per:
Authorized Signatory Authorized Signatory
Name: Name:
Title: Title:
Date: Date:
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Terms and Conditions

1. DEFINITIONS

In this Agreement:

(a)

(b)

(c)

(d)
(e)

(f)
€))

(h)

(i)

0)

(k)

0)

(m)

“Agency” means the entity providing the Students with the opportunity to practice core
competencies and apply classroom theory to practical tasks in the workplace.

“Agency Staff” means the officers, directors, employees, staff, physicians, contractors,
subcontractors, representatives, or agents of the Agency.

“Applicable Law” means all present and future laws, statutes, and regulations, including those
pertaining to but not limited to privacy, confidentiality, and data protection, applicable to any
person, property or event relating to this Agreement, and all directives, rules, guidelines, orders and
policies of any governmental authority having authority over that person, property or event and all
general principles of common law and equity.

“Business Day” means a day other than a Saturday, Sunday, or statutory holiday in British Columbia.

“Confidential Information” means all data, information and material relating to a Party and its
services, staff, contractors, service providers, clients, Students or Patients, whether or not it is
stored in written, electronic or any other form including (i) Personal Information about a Party’s staff,
Students, clients and Patients if any, (ii) records, including Health Records if any, (iii) any information
about the business, affairs or operations of the Party which is not generally known or available to the
public.

“Facilities” means those facilities and settings that are operated or administered by the Agency.

“FOIPPA" means the Freedom of Information and Protection of Privacy Act (British Columbia), and
regulations thereto, as amended or substituted from time to time.

“Health Care Services” means all services related to the prevention, diagnosis, treatment, or cure of
disease, illness, injury and other physical and mental impairments in people, provided by the Agency,
to or for the benefit of members of the public whether in acute, residential care, community care,
research or other sectors.

“Health Records” means Patient care records, clinical records and all other records and documents
pertaining to the delivery of Health Care Services to Patients or Patient Personal Information.

“Health and Safety Standards” means all Applicable Laws, standards of practice and codes of
ethics issued by any professional regulatory body, and all rules, policies, and regulations in place at
the Agency or its Facilities that apply to the Students or the Institution Staff at the Facilities, any
of which relate to workplace safety, the delivery of services including Health Care Services, or the
health and safety of clients, Patients or Agency Staff.

“Institution” means a public post-secondary institution in British Columbia with insurance coverage
by the University, College and Institute Protection Program.

“Institution Staff” means the instructors, officers, directors, employees, staff, contractors,
subcontractors, representatives, or agents of the Institution.

“Patients” means individuals who receive Health Care Services from the Agency or at the Facilities.
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(n) “Personal Information” has the meaning set out in Applicable Law, as amended from time to time,
pertaining to privacy, confidentiality, or data protection legislation the Agency is subject to, such
as FOIPPA, the Personal Information Protection Act (British Columbia), or the Personal Information
Protection and Electronic Documents Act (Canada) or similar.

(o) “Practice Education” means that part of a Student’s educational experience as mandated by the
Program, which takes place in the Agency’s Facilities, may involve access to Confidential Information
including Patient Health Records or Agency business information, and may involve direct service
or access to clients or Patients. Students participate in these unpaid clinical or non-clinical
educational experiences under the general direction and supervision of Agency Staff or Institution
Staff who are practicing professionals, authorized, and qualified as applicable. When the practice
education experience is a requirement of a professional license or certificate, the supervision of
the student will be by an experienced registered or licensed professional of that discipline. If the
Practice Education involves direct Patient care it is to occur under the supervision of Agency Staff
or Institution Staff who are practicing health professionals, authorized and qualified to provide the
services.

(p) “Practice Education Guidelines” (PEGs) means the recommended practices for the Agency and
Institution working together to plan and provide practice education experiences that occur in British
Columbia for Students in health care discipline Programs, as amended from time to time on the
Health Sciences Placement Network website https://hspcanada.net/ The PEGs align with current
regulations, standards, and legislation; and, to promote clarity, consistency, and equity for planning
and placement processes.

(@) “Program” means those educational programs offered by the Institution and recognized
by the Agency.

(r) “Student” means an individual admitted to an education Program of the Institution, who is in good

standing in a course or program of studies at the Institution, and who is selected by the Institution
to participate in the Practice Education experience.

2. SCHEDULES
Schedule A (Insurance) attached to this Agreement, will, for all purposes, form an integral part of this Agreement.
3. TERM

This Agreement will commence ,20 and shall continue for a period of year(s)
month(s) to ,20 unless terminated earlier in accordance with Section 11 (Termination).

The Parties shall review this Agreement from time to time and revise, if necessary, by mutual agreement.
The Parties may agree, in writing, to renew this Agreement for further periods of one or more years / month(s).

4. MUTUAL OBLIGATIONS AND ACKNOWLEDGEMENTS
(a) The Institution and Agency agree:

M to work collaboratively with each other to enhance the Practice Education experience of the
Students in the Program;

(i)  to promote inter-professional Practice Education planning, delivery and evaluation;
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(iii)  to follow the Practice Education Guidelines when a healthcare discipline Student participates
in a Practice Education experience; and,

(iv) to comply with the provisions of this Agreement and all Applicable Laws in the delivery of the
Practice Education.

(b) The Institution and the Agency acknowledge that the Students’ educational Program is designed
and sponsored by the Institution, and acknowledge that both Parties must agree upon appropriate
supervision of, or instruction to Students in advance of the Practice Education experiences at the
Agency.

5. OBLIGATIONS OF THE AGENCY

(a) The Agency agrees:

(i)  to provide Institution Staff and Students with reasonable access to Facilities for the Practice
Education experience and to provide supplies and equipment as reasonably required to
support the Practice Education experiences;

(i)  to provide such onsite supervision of Students while engaged in the Practice Education
experience at the Facilities, as may be agreed upon with the Institution;

(iii)  to provide to the Institution, when the Institution has arranged WorkSafeBC or equivalent
coverage for Students or Institution Staff members, reasonably requested information by
the Institution to permit the Institution to report, as required by Applicable Law, an injury
of the Student or Institution Staff that occurred during the course of a Practice Education
experience at the Agency Facility;

(iv) to make available to the Institution, Student, and Institution Staff, all Health and Safety
Standards, and any applicable policies, or protocols which may include PEGs or other Agency
guidelines, rules, regulations that apply to the Practice Education;

(v)  to obtain signed confidentiality agreements from Students and Institution Staff prior to the
start of a Practice Education experience, if required by the Agency. The Agency will retain
such signed agreements;

(vi) to contribute to the evaluation of Students in accordance with the measurable learning
outcomes for the Practice Education that are mutually developed with the Institution; and,

(vii) to provide to the Institution an evaluation of the Practice Education component of the
Program, when reasonably requested to do so.

(b) Notwithstanding any other provision of this Agreement, the Agency'’s obligations under this

Agreement will be subject to the availability of resources, its operational and administrative needs,
which may include ensuring the safety and care of its Patients and clients. Without limiting the
foregoing, the Agency may, at its discretion, alter, change, re-schedule, substitute or terminate any
Practice Education experience in order to meet its operational or administrative needs, in the event
of employment or labour disputes or disruptions, to comply with Applicable Laws, in the event of
emergencies or on the basis of the health or safety of issues.
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6. OBLIGATIONS OF THE INSTITUTION

(a)

The Institution agrees:

(i)

(if)

(iii)

(iv)

(v)

(vi)

(vii)

To work collaboratively with the Agency to ensure the effective operation and administration
of the Program, including scheduling the Practice Education experience and instructions for
Students, and attendance by Institution Staff;

to ensure all Students are duly registered at the Institution, are in good standing and satisfy
all of the Institution’s admission and performance standards necessary for participation in
the Program and Practice Education experiences;

to work with the Agency to designate Agency Staff and/or Institution Staff who will be
engaged in planning of the Practice Education experience, and instructing Students in the
course of the Practice Education;

to take reasonable steps to ensure that the Students and Institution Staff are aware of and
comply with the research, academic, student conduct and off-campus activity policies of the
Institution, this Agreement, and all other applicable legislation, regulation, Agency policies or
guidelines (for example, respectful workplace, code of conduct and intellectual property);

to acknowledge that the Agency may refuse to permit a Student or Institution Staff
member to attend at any of the Facilities if a Student or Institution Staff member refuses to
comply with the policies and procedures of the Agency, including any testing or screening
requirements of the Agency;

If the Institution identifies a Student or Institution Staff member who poses or may potentially
pose a health or safety risk to any person at the Facilities, the Institution will immediately
advise the Agency and will, if reasonably necessary to protect others, suspend that Student’s
or Institution’s Staff member’s participation in the Practice Education. Agency approval

is required prior to the reinstatement of the Student or Institution Staff into the Practice
Education experience; and

that the Institution is solely responsible for the operation of the Program, and the form of
instruction, design, and delivery of educational services to Students participating
in a Program.

(b) The Institution agrees that it is an independent body, and not the agent, partner or joint venturer of
the Agency, and the Institution will not hold itself out to the public as such or make representations
to Students or others that the Agency has approved the Program.

7. DESIGNATED REPRESENTATIVES, INCIDENT REPORTING & DISPUTE RESOLUTION

(a) In respect of the Practice Education, the Institution and Agency will designate one or more
individuals to act as their respective representative(s) in all matters relating to the operation of the
Practice Education, in order to facilitate communications between the Parties to this Agreement.

(b) The Institution will immediately report to the Agency any incident taking place at the Facilities

involving its Students or Institution Staff that causes or compromises the mental or physical health

or safety of any person including Agency Staff, clients, Patients if applicable, or members of the

public, including, but not limited to, breaches of the Health and Safety Standards.
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8.

10.

(c) The Institution and the Agency will make good faith efforts to resolve any dispute related to this
Agreement by amicable negotiations. All claims, disputes, or issues in dispute between the Parties
that are not resolved by negotiation will, with the agreement of the Parties, be decided by mediation
or arbitration, or failing agreement, in a Court of competent jurisdiction within the province of British
Columbia.

SUSPENSION AND REMOVAL

(a) The Agency and Institution each has the authority to suspend or terminate a Student’s Practice
Education experience in accordance with the Practice Education Guideline: Student Practice
Issues when regarding healthcare discipline Students, or other policy or guidelines of the Agency.
The Agency or Institution may suspend or exclude a Student or an Institution Staff member from
Practice Education at the Facilities, either temporarily, pending investigation or permanently, in any
circumstances where the Agency or Institution has identified that the Student or Institution Staff
member has, or there are reasonable grounds for believing that the Student or Institution Staff
member has:

(i) failed to comply with the Practice Education Guidelines when regarding healthcare discipline
Students or other guidelines that apply to the Practice Education, Health and Safety
Standards or any other rules, regulations and policies of the Agency or any agreement with
the Agency;

(i)  endangered the mental or physical health or safety of any person; or,

(iii) otherwise interfered with or compromised the provision of the Agency'’s services or operation
of the Facilities.

EMPLOYMENT

The Institution agrees that the Institution Staff and Students are not, by virtue of their involvement or
participation in the Practice Education, employees of the Agency, nor are they entitled to employment benefits
of any kind whatsoever from the Agency, including but not limited to statutory programs and disability, life or
other insurance coverage. The Agency will have no liability or responsibility for the withholding, collection or
payment of income taxes, employment insurance, statutory or other taxes or payments of any nature on behalf
of, or for the benefit of, the Institution, Institution Staff, or the Students. The Agency shall be solely responsible
for the employment, working conditions and any liabilities arising from its employment relationship with Agency
Staff participating in the Practice Education. For clarity, this provision does not limit the Agency’s ability to hire
Students independently of their participation in the Practice Education.

PRIVACY AND CONFIDENTIALITY

(a) The Parties acknowledge that while participating in the Practice Education, Agency Staff, Institution
Staff and Students may have access to Confidential Information of the other Party, and that such
information is subject to the obligations of Applicable Laws, and policies, procedures and guidelines
regarding privacy and confidentiality of the Party, including the guidelines provided in the
Practice Education Guidelines: Privacy and Confidentiality as applicable regarding healthcare
discipline Students.

(b) The Parties acknowledge and agree that all Confidential Information received from the other Party
is deemed to be the property of that Party, and that this Agreement does not grant any authority
to use, disclose, collect or retain such information or records except to the extent strictly required
for participation in a Practice Education. Without limiting the foregoing, in no case will Students,
Institution Staff or Agency Staff be permitted to retain or remove records of the other Party,
including Health Records from the Facilities without the express written consent of that Party.
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(c) The Parties agree:

(i)

(i)

(iii)

to take reasonable steps to ensure that all Institution Staff, Students and Agency Staff
are aware of and uphold all policies regarding Confidential Information, and comply and
act consistently with each Party’s obligations under any Applicable Laws or standards of
practice;

to immediately report to the other Party any breaches or potential breaches of Section 10
(Privacy and Confidentiality), and provide assistance and cooperation with any investigation
conducted by that Party into such breach; and,

that on request, to immediately return any records, or Confidential Information of the
other Party in its possession and will use its best efforts to facilitate the return of any such
Confidential Information or Health Records in the possession of its staff or Students as
applicable.

(d) The Institution acknowledges that this Agreement requires the Institution to make disclosure of
certain information about Students and Institution Staff to Agency. The Institution as a public body
is subject to the provisions of FOIPPA and shall obtain all necessary consents from Students and
Institution Staff, as required by FOIPPA, to permit such disclosures.

(e) The Agency shall protect the Personal Information of Students and Institution Staff that is in the
custody and control of the Agency in accordance with FOIPPA.
1. TERMINATION
(a) This Agreement or any one or more Practice Education experiences may be terminated as follows:

(i) by either Party with or without reason, on 90 days’ written notice;

(i) by the Agency in the event that the Institution is in breach of this Agreement and the
Institution has failed to rectify such breach upon being given 15 Business Days written notice
of the breach; or

(iii) by the Agency with immediate effect if the Agency determines, in its sole discretion, that
a breach of this Agreement has been committed by the Institution and such breach has
caused or is likely to cause an adverse effect on the health or safety of its Patients or clients.

(b) Termination will not affect the obligations of either Party with respect to any act, omission or event

that occurs prior to the end of the effective date of termination.

12. INDEMNIFICATION

(a) Except to the extent caused or contributed to by the negligence of the Agency or Agency Staff,
the Institution shall indemnify and save harmless the Agency from and against all claims, demands,
losses, damages, judgments, costs, liability, expenses (including reasonable legal fees and expenses),
actions and other proceedings made, incurred, sustained, brought, prosecuted or threatened to be
brought or prosecuted that are based upon, occasioned by or arising out of any act or omission,
error, deed or other matter on the part of the Institution, or Institution Staff arising out of this
Agreement.

Revised: January 18, 2023
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(b)

13. INSURANCE

Except to the extent caused or contributed to by the negligence of the Institution, Institution Staff or
Students, the Agency shall indemnify and save harmless the Institution from and against all claims,
demands, losses, damages, judgments, costs, liability, expenses (including reasonable legal fees

and expenses), actions and other proceedings made, incurred, sustained, brought, prosecuted or
threatened to be brought or prosecuted that are based upon, occasioned by or arising out of any
act or omission, error, deed or other matter on the part of the Agency or Agency Staff arising out of
this Agreement.

The Institution and Agency will each agree to maintain insurance coverage as shown on Schedule A.

14. GENERAL

(a)

(b)

(c)

(d)

(e)

()

€))

(h)
(i

0

This Agreement shall be for the benefit of and be binding upon the Parties hereto, their respective
successors and permitted assigns.

If any provision of this Agreement is unenforceable or invalid for any reason whatever, such
unenforceability or invalidity shall not affect the enforceability or validity of the remaining provisions
of this Agreement and such provisions shall be severable from the remainder of this Agreement.

The provisions herein and Schedules (if any), constitute the entire Agreement between the Parties
hereto and supersede all previous expectations, understanding, communications, representations,
and agreements, whether verbal or written, between the Parties with respect to the subject
matter hereof.

Any inconsistency between this Agreement, and the policies, guidelines, Schedules, or documents
appended to or incorporated by reference into this Agreement will be resolved in favour of the
Agreement.

The failure by either Party at any time to require strict performance by the other, of any term or
provision of the Agreement shall not constitute a waiver or breach of such or any other term or
provision of this Agreement, nor shall it constitute a waiver of any succeeding breach of any other
term or provision.

No amendment to this Agreement shall be enforceable unless the same is in writing and signed by
the Parties hereto.

This Agreement shall be governed by and construed according to the laws of the Province of British
Columbia and the laws of Canada applicable therein, and the Parties agree to attorn exclusively to
the jurisdiction of the courts of British Columbia.

Neither Party may assign its rights under this Agreement.
Sections 10 (Privacy and Confidentiality), 11 (Termination), 12 (Indemnification), 13, 14(g) (Governing
Law) and 14(k)(Notice), and any other sections, including Schedules, herein that should survive in

accordance with their terms will survive the termination or expiration of this Agreement.

Wherever appropriate in this Agreement, a singular term shall be construed to mean the plural
where necessary, and a plural term the singular.

Revised: January 18, 2023 8 Indemnity # 202315373 & 202315319
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(k) Each notice to a Party must be given in writing. A notice may be delivered to a representative of the
Party by hand, fax, or email as set out on the first page of this Agreement. Any notice delivered on a
Business Day, before 4 p.m. Pacific Time shall be deemed to have been given on that Business Day
and after 4:00 p.m. shall be deemed to have been given on the next Business Day.

() This Agreement and all documents contemplated by or in connection with this Agreement may
be executed and delivered in any number of counterparts with the same effect as if all Parties had
signed and delivered the same document. And all counterparts will be construed together to be an
original and will constitute one and the same agreement. Both Parties must deliver an executed copy
of this agreement to the other Party.

The remainder of this page left intentionally blank.
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Schedule A - Insurance

The Institution and Agency will each agree to maintain insurance coverage as follows:
(a) The Institution:

(i)  is covered under the provisions of the Province of British Columbia’s University, College
and Institute Protection Program (“UCIPP") and will maintain throughout the term of this
Agreement its UCIPP coverage protecting the Institution, Institution Staff and Students when
at the Facilities for a Practice Education experience. The Institution will provide the Agency
with 30 days written notice of cancellation or material change of insurance coverage. The
Institution’s UCIPP coverage will be primary with respect to all obligations assumed by the
Institution under this Agreement. Confirmation of insurance coverage will be provided upon
request by the Agency. Throughout the term of the Agreement, the Institution:

a.  will maintain general liability coverage, in the minimum amount of $5,000,000 per
occurrence against bodily injury, personal injury and property damage and including
liability assumed under this Agreement. The coverage will include a cross liability
clause, and the Agency will be added as an additional interest.

b.  will maintain professional liability coverage, in the minimum amount of $5,000,000 per
claim.

(i)  with respect to coverage under the Workers Compensation Act (British Columbia)
("WorkSafeBC") or equivalent when the Practice Education experience is located:

a.  within British Columbia, the Institution will arrange WorkSafeBC coverage or equivalent
for Institution Staff, and for Students while engaged in activities at the Facilities, or,
with respect to Institution Staff who are contractors or sub-contractors, will arrange or
require such coverage.

b. outside of British Columbia and subject to Applicable Law, the Institution is unable to
arrange WorkSafeBC or equivalent coverage, the Institution will recommend:

1. to Students to obtain medical care coverage for the duration of the Practice
Education experience.

2. to Institution Staff, including Institution Staff who are contractors or
sub-contractors, to obtain medical care coverage and income replacement
coverage for duration of the Practice Education experience.

(b) The Agency:

@) will maintain insurance with an insurer licensed to do business in the jurisdictions of the
Facilities, throughout the term of the Agreement, protecting the Agency and Agency Staff.
The Agency'’s insurance coverage will be primary with respect to all obligations assumed by
the Agency under this Agreement, and coverage will not be cancelled or materially altered
without 30 days prior written notice to the Institution. Confirmation of insurance coverage
will be provided upon request by the Institution. Throughout the term of the Agreement the
Agency will maintain:

Revised: January 18, 2023 10 Indemnity # 202315373 & 202315319
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a. general liability insurance, in the minimum amount of $5,000,000, per occurrence
against claims arising out of bodlily injury, personal injury and property damage and
including liability assumed under this Agreement. The coverage will include a cross
liability clause, and the Institution will be added as an additional interest.

b. professional (medical malpractice) liability insurance, in the minimum amount of

$5,000,000 per claim, when the Practice Education experience involves the Student
performing Health Care Services.

Revised: January 18, 2023 il Indemnity # 202315373 & 202315319
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EDUCATION POLICY
STUDENT FIELD TRIPS

EFFECTIVE: March 1991
REVISED: September 2001
RELATED POLICIES:

POLICY

Some courses/ programs at Northern Lights College include student field trips as part of the
curriculum. All student field trips must receive prior approval from the President, or Vice-
President Finance & Administration, or Campus Administrator, or Dean.

PROCEDURE

It is the responsibility of the Campus Administrator to ensure that all required documentation is
completed and authorized. This will include a detailed budget, budget line for coding, and
acquiring copies of valid insurance and driver’s license(s) where necessary.

FIELD TRIP REQUIREMENTS

a) To receive College subsidy, the trip must be a program requirement and be an
approved line budget item.

b) Under direct supervision of instructor, students visit and observe activity "on site."
C) Students travel and participate in groups.

d) Instructor arranges for pre-set learning experience "on site."

e) Assessment occurs during and/or after the field trip.

f) The instructor must be present and play an active role in the process.

STUDENTS AND STAFF ON FIELD TRIPS are governed by all policies, rules and
regulations of the College as well as those which may be applied by the agency
providing the external facilities.

ARRANGEMENTS for travel will follow guidelines in Travel.

STUDENT VEHICLES / PRIVATE VEHICLES

a) Although public carriers are the preferred means of conveying students to and
from field trip destinations, it is recognized that this is not always possible and
private vehicles may need to be used.

b) The College maintains coverage for “volunteers”. In the event of an accident the
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student/volunteer driver’s personal ICBC coverage would be the first insurance,
then Northern Lights College’s liability will step in if the claim is larger than the
amount of insurance carried by the student/volunteer.

C) When private vehicles are used, a photocopy of the student/volunteer’s valid
certificate of insurance (“pink slip”) and valid driver’s license must be taken at the
campus PRIOR to trip departure.

5. INSURANCE

a) For insurance purposes, it is recommended that students and staff meet and
depart for field trips from the Northern Lights College site, or a pre-determined
departure site. There is a significant difference in coverage if the participant is
“travelling from the work site (Northern Lights College) to the field trip site” as
opposed to “travelling to and from work”. In the event a claim is made, it would
be to the claimant’s advantage to have left Northern Lights College to reach the
location of the field trip.

b) Students must provide PROOF of basic medical coverage PRIOR to
commencement of the field trip. The College maintains general comprehensive
liability insurance, but there is no accident coverage.

6. INFORMED CONSENT WAIVERS

a) “Informed Consent” forms are to be used when the field trip is a mandatory
component of the program.

b) Waiver forms are to be used when a field trip or activity is optional.
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INFORMED CONSENT

I, (name) , hereby acknowledge the participation

in (date/description of activity)

organized by the (name)

department of Northern Lights College.

| acknowledge that adhering to instructions and guidance from the activity coordinator(s) is in
my best interests and that my conduct will be in accordance with any rules and regulations

imposed.
| further acknowledge that at any time Northern Lights College may refuse to allow participation

to any person(s) who are determined by the activity coordinator(s) to be a hazard to themselves

and/or other participants involved in the above specified activity.

Signature of Participant Date

Signature of Parent Date
(if under age of 19)






STUDENT FIELD TRIPS Page 4 of 4

RELEASE OF ALL CLAIMS AND WAIVER OF LIABILITY

WARNING: By signing this you give up the right to sue.

TO: Northern Lights College

In consideration of Northern Lights College granting me the privilege of participating in the activity below, |
agree to this release of claim, waiver of liability, and assumption of risks (hereinafter referred to as “this
Release”).

Activity

Date(s)

Duration

| waive any and all claims | may have against, and release from all liability and agree not to sue, Northern
Lights College and its officers, employees, agents and representatives (hereinafter referred to as “its staff”) for
any personal injury, death, property damage, or loss sustained by me as a result of my participation in the
activity named above arising out of any cause whatsoever including, but not limited to, negligence on the part
of Northern Lights College and its staff.

I am aware of all the dangers and risks inherent in the particular activity including, but not limited to, the
following:

7.
8.
9.
10.

In entering into this Release, | am not relying upon any oral or written representations or statements made by
Northern Lights College or its staff, including those in brochures, calendars, or promotional material issued by
Northern Lights College, to induce me to undertake this particular activity.

| confirm that | have read and understood this Release prior to signing it, and agree that this Release will be
binding upon me, my heirs, next of kin, executors, administrators, and assigns.

| agree that this Release is to be interpreted pursuant to the laws of the Province of British Columbia and |
understand that if | have any questions regarding this waiver of rights, | should consult a lawyer prior to
signing this Release. | acknowledge that, at any time, Northern Lights College may refuse to allow
participation to any persons who are a hazard to themselves and/or other participants involved in the activity.

Signature of Participant:

Address of Participant:

Date:

Signature of Witness:

(parent/guardian if under age 19)

(print name)

Date:
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College and Institute Act

2025-2026 Academic Schedule

23 (1) An education council must advise the board, and the board must seek advice from the education council, on the

development of educational policy for the following matters:

(h) setting of the academic schedule;

ACADEMIC SEMESTER

Semester

Fall 2025

Winter 2026

Spring 2026

Intersession 2026

Summer session 2026

Instructional Days
First day of classes
End of Add/drop Period
Reading Break

Last day to withdraw

Last day of classes
Exam Period

Final exams start

Final exams end

Wed, Sep 03, 2025
Tue, Sep 16, 2025
n/a
Wed, Oct 29, 2025
Thu, Dec 04, 2025

Sat, Dec 06, 2025
Tue, Dec 16, 2025

Tue, Jan 06, 2026
Mon, Jan 19, 2026
Mon,Feb23  to| Sat,Feb28

Tue, Mar 03, 2026
Wed, Apr 08, 2026

Mon, Apr 13, 2026
Thu, Apr 23, 2026

Mon, May 04, 2026
Tue, May 19, 2026
n/a
Mon, Jun 29, 2026
Sun, Aug 02, 2026

Tue, Aug 04, 2026
Fri, Aug 14, 2026

Mon, May 04, 2026
Mon, May 11, 2026
n/a
Mon, Jun 01, 2026
Sat, Jun 20, 2026

Mon, Jun 22, 2026
Fri, Jun 26, 2026

Mon, Jul 06, 2026
Sun, Jul 12, 2026
n/a
Tue, Aug 04, 2026
Fri, Aug 21, 2026

Sun, Aug 23, 2026

Fri, Aug 28, 2026

All grades submitted

Tue, Dec 23, 2025

Thu, Apr 30, 2026

Fri, Aug 21, 2026

Mon, Jul 06, 2026

Fri, Sep 04, 2026

Instructional Days Fall Winter Spring Intersession 2026 Summer session 2026
Mondays 12 10 12 6 6
Tuesday 1 13 13 7 7
Wednesdays 14 13 12 7 7
Thursdays 14 12 13 7 7
Fridays 13 11 13 7 7

TOTAL 64 59 63 34 34

Exam Days 9 10 10 5 5

20-WEEK SEMESTER Notes
Semester Fall 2025 Winter 2026

Instructional Days
First day of classes
End of Add/drop Period
Christmas Break/ Reading Break

Last day to withdraw

Last day of classes & exams
All grades submitted

Wed, Sep 03, 2025
Tue, Sep 16, 2025
Dec 24 - )an 2

Fri, Nov 14, 2025
Fri, Jan 30, 2026
Fri, Feb 06, 2026

Mon, Feb 09, 2026
Tue, Feb 24, 2026
As defined by program
Tue, Apr 21, 2026
Tue, Jun 30, 2026
Wed, Jul 08, 2026

Total Instructional Days

929

96

Total Instructional Weeks

19.8

19.2

Holidays and Closures

Labour Day*

National Day for Truth and
Reconciliation
Thanksgiving Day*
Remembrance Day*
Remembrance Day Closure**
Christmas (non-instructional)
Christmas Day*

Boxing Day**

Christmas period**
Christmas period**
Christmas period**
Christmas period**
Christmas period**

New Year's Day*

New Year's Day* (closure)
Family Day*

Good Friday*

Easter (closure)

Easter

Easter Monday**

Victoria Day*

Canada Day*

Canada Day* (closure)

B.C. Day*

Labour Day (2023)

Mon, Sep 01, 2025

Tue, Sep 30, 2025

Mon, Oct 13, 2025
Tue, Nov 11, 2025

Thu, Dec 25, 2025
Fri, Dec 26, 2025
Sat, Dec 27, 2025
Sun, Dec 28, 2025
Mon, Dec 29, 2025
Tue, Dec 30, 2025
Wed, Dec 31, 2025
Thu, Jan 01, 2026

Mon, Feb 16, 2026
Fri, Apr 03, 2026
Sat, Apr 04, 2026
Sun, Apr 05, 2026

Mon, Apr 06, 2026

Mon, May 18, 2026
Wed, Jul 01, 2026

Mon, Aug 03, 2026
Mon, Sep 07, 2026

* Statutory Holidays in British Columbia (https://www2.gov.bc.ca/gov/)

** NLC and BCGEU (NLC Support) Collective Agreement
NLC and BCGEU (NLC Faculty) Collective Agreement

confrimed with payroll (Sept4)

- College reopens on first day of Winter classes

- Reading break includes Family day
- Good Friday reduces winter Fridays

- Canada Day delays grade submission date for

Summer session
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January 22, 2025
Education Council Chair Report

As we had the holidays during the past month, my report is brief.

| attended the following two meetings:

College Board of Governors

e December 18, 2025—the Board of Governors meeting was held on the Dawson Creek campus.
e Some of the highlights from this meeting included:
* Recognition for the Education Council and the work which went into the Fall 2024 meetings to
approve 13 new programs to begin at NLC in 2025. In addition to Education Council’s work—
recognition of the Board of Governors to come together and approve these new programs by
participating in email voting to ensure this was completed in a timely manner.
* Highlighting upcoming programs on our smaller campuses:
* ABT Office Assistant will be running Feb to June 2025 on both the FN and CH campuses
* Auto Service Level 2 will be running in the FN campus in Winter 2025

“Moving Forward Together”—January 8, 2025

This was an event held on the FSJ campus, which invited members of the community to come and hear
about current and future learning opportunities which NLC has planned and how they directly relate
back to our strategic plan, goals, and objectives.

The event was the first one. In addition to various NLC administration and staff, there were eight
members of the community in attendance; for example: WorkBC, FSJ Chamber of Commerce. It was a
good start to these events, and we know attendance will continue to grow the more we hold them.

Items discussed were focused on highlighting our strategic plan, goals and objectives for the current
2025 intake but also for the new programing opportunities.

* Recognition for the Education Council and the work which went into the Fall 2024 meetings to approve
13 new programs to begin at NLC in 2025. In addition to Education Council’s work—recognition of the
Board of Governors to come together and approve these new programs by participating in email voting
to ensure this was completed in a timely manner. THANK YOU to EdCo members—for your hard work
and coming together to make this progress.

* The new NLC FSJ Speed Skating team announcement was also highlight. We look forward to our first
intake of students in this program in Fall 2025.
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General Academic English Language Proficiency Requirements
(May 2025)

1. Overview

English is the language of instruction in all programs at NLC. Thus, it is imperative that NLC students
meet minimum English Language Proficiency requirements.

In University Arts and Sciences and additional baccalaureate-level programs, students are required to
have English Studies 12, English First Peoples 12, ENGL 050, or an equivalent course. Required final
grades are specified by program.

2. Select Baccalaureate-Level Programs

The following English Language Requirement applies to programs in the following academic areas:
Management, Early Childhood Education, Education Assistant, Social Services, and University Arts
and Sciences.

. Domestic students? and students from countries® that practice Standard Written English must have
official transcripts demonstrating that they have met the English Requirements of their selected
program, as set out in the Program Completion Guide. Alternatively, they can meet the
requirement with any university-level English writing course* with a “C” grade or higher. Students
who do not meet the above English requirements may complete the NLC Writing Assessment for
appropriate course placement.

B. International students who do not meet the requirement in 2.A. above, and domestic students who
received their secondary education in French or another language, must show that they have met the
NLC English requirement for the programs specified above by demonstrating one of the following:

e Documented completion of one of the following recognized English Language Proficiency
assessment tools, with corresponding assessment results:

e An Academic IELTS result with an overall score of 6.0 or higher with no band less
than 5.5. Students with a writing band of 5.5 are required to complete English 099
with a "C" grade or higher in their initial semester.

e A TOEFL BT result with an overall score of 78 or higher, with the following
minimum scores by band: Speaking (19), Listening (19), Reading (18), Writing (23).
Students with a writing band below 28 are required to complete English 099 with a
“C" grade or higher in their initial semester.

e A Canadian Academic English Assessment (CAEL) result with an overall score of 60
or higher, with the following minimum scores by band: Speaking (50), Listening (60),
Reading (60), Writing (60). Students with a writing band below 70 are required to
complete English 099 with a "C" grade or higher in their initial semester.

e A Pearson Test of English (PTE) result with an overall score of 57 or higher, with the
following minimum scores by band: Speaking (50), Listening (52), Reading (57),
Writing (68). Students with a writing band below 68 are required to complete
English 099 with a "C" grade or higher in their initial semester.






e A Duolingo English Test result with an overall score of 110 or higher. Students with
a Production score below 115 and/or a Literacy score below 125 are required to
complete English 099 with a "C" grade or higher in their initial semester.

e Cambridge-Michigan Language Assessment (CaMLA) 69 plus NLC's Writing
Assessment.

e Documented completion of a post-secondary credential from an accredited institution in
a country that practices Standard Written English, that is assessed as equivalent to a
similar program from an accredited Canadian institution with its own appropriate English
Language Requirement.

e Documented completion of the last two years of full-time Canadian secondary school
education in English, within 12 months of the proposed program start date, which meets
the English Requirements of their selected program, as set out in the Program Completion
Guide.

e Completion of NLC’s English for Academic Purposes (EAP) 060-level Certificate.

Where international students and domestic students who received their secondary education in French
or another language are unable to provide an appropriate IELTS score or equivalent, such students may
be conditionally enrolled in an NLC program with permission of the Chair. Upon arrival at NLC, these
students will be assessed by the ESL department and transferred to the appropriate level of the EAP
program as necessary.

I Not applicable to the Associate of Arts Degree (Health Studies), the Engineering Certificate, nor the
Engineering Studies Certificate.

2Except those whose secondary education was conducted in French or in another language.

3 American Samoa; Anguilla; Antigua & Barbuda; Australia; Bahamas; Barbados; Bermuda; Belize;
Botswana; British Virgin Islands; Canada; Cayman Islands; Dominica; Falkland Islands; Fiji; Gambia; Ghana;
Gibraltar; Grenada; Guam; Guyana; Ireland; Jamaica; Kenya; Lesotho; Liberia; Malta; Mauritius;
Montserrat; New Zealand; Nigeria; Philippines; Seychelles; Sierra Leone; Singapore; South Africa; St.
Helena; St. Kitts & Nevis; St. Lucia; St. Vincent & the Grenadines; Trinidad & Tobago; Tanzania; Turks &
Caicos Islands; Uganda; United Kingdom; USA; US Virgin Islands; Zambia; Zimbabwe. Note: the NLC
Registrar’s Office, in consultation with Deans and subject matter experts, will determine the equivalency
by country. The Registrar's office may update the list of approved countries as appropriate in consultation
with the Dean.

4 From accredited institutions in Canada or from the above list of countries that practice Standard
Written English.
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..l"", Northern Lights

College

EDUCATION COUNCIL Policy Number:
EDUCATIONAL POLICIES SUBCOMMITTEE Category: Education
Terms of Reference Effective Date: June 23, 2021

Approval Process: Educational Policies
Approval Date: June 23, 2021
Date Last Reviewed: June 23, 2021

PURPOSE

Mandated under the College and Institute Act, R.S.B.C. 1996, Section 24, subsection 2, and on behalf of
and as guided by Education Council, the Committee will review current educational policies and
recommend revisions, and/or develop new policies as requested in consultation with appropriate
members from the breadth of the College. The Committee will look for criteria which define excellence
in educational policy including but not limited to: clarity; consistency with other policies and with the
College Statement of Mission, Values and Goals; currency; comprehensiveness; integrity; educational
merit; and relevance to the college and the communities it serves.

MEMBERSHIP

A minimum of two Education Council members

e The Registrar should be a standing member.

e One administrator.

e Two to Four faculty members, reflecting the various areas of the College, at least one of whom is
a member of Education Council.

e One staff or noninstructional faculty member, with a preference for representation from
learning support or access services.

e One to two students.

(See NLC Education Council Bylaws: "The Council shall annually, following elections, establish
membership on the standing committees." See also, Education Council Bylaws, 6 and 6.1)

If the Committee agrees that the development of a policy can benefit from the presence of a subject
matter expert, the committee may call as a guest, an individual from within the College community
for discussion and advice.

Quorum

A face to face or real time meeting of the Committee may proceed when at least one-half of the
membership is in attendance.

Chair

The chairperson will be elected annually by the members of the Committee. The Chair will prepare a
report regarding the Subcommittee workings/progress at each Education Council meeting. This can be
in person (Chair or delegate) or by written report submitted to the Education Council secretary.
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MEETING ABSENCES

All committee members are expected to attend all meetings. It is recognized that committee members
may be unable to attend some meetings due to conflicts with other commitments or unforeseen
circumstances. It is important that the Chair and Secretary be informed prior to any meeting absences.

Where a committee member fails to attend 60% of the meetings in the 10-month Academic period, the
Chair shall discuss the absences with the member and may recommend the member resign. The Chair
may also request by motion of the committee that the Education Council remove the absentee member
and establish a new member.

PROCEDURE

The Committee will set a regular meeting time and space and respond to Education Council on policies
under review and the process or final outcome of those reviews. All recommendations, revisions and
drafted new policies will be submitted to the Administration committee for consultation and Education
Council for approval.
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History
Created/Revised/Reviewed | Date Author Approved By
Created November 2013 Education Council
Reviewed October 2016 Education Council
Revised March 2021 Policy Subcommittee Education Council
Revised June 2021 Policy Subcommittee Education Council

Next Scheduled Review Date

June 2025
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Educational Policies Committee

MEMBERSHIP
A minimum of two Education Council members
¢ The Registrar should be a standing member.
¢ One administrator.
e Two to Four faculty members, reflecting the various areas of the College, at least one of
whom is a member of Education Council.
¢ One staff or non-instructional faculty member, with a preference for representation from
e learning support or access services.
¢ One to two students.

Curriculum Committee

MEMBERSHIP
At least two members of this committee must be members of Education Council:
e Minimum of three faculty members, reflecting the various discipline areas of the College, at
least one of whom is a member of Education Council.

e  Minimum of two staff members
e Minimum of one administrator
e Uptotwo students
e The Registrar or Associate Registrar must be an active or resource member of the
Committee.
The Committee may number nine or more members but at no time may the number of faculty
members fall below two.

Admissions and Standards Committee

MEMBERSHIP
A minimum of one Education Council member.
¢ One Admissions Officer
e One member from any of the following: Indigenous Education, Learning Support or Access
Services
¢ One member from International Education
e Four faculty representatives
¢ Two Deans or Associate Deans
e Onestudent
e Two Support Staff members
e Registrar or a representative from the Registrar’s Office
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. NORTHERN LIGHTS COLLEGE

.l|||||- il EDUCATION COUNCIL
Meeting of November 27, 2024

Dawson Creek Regional Dial In

Fort St John Dial In

Fort Nelson Dial In

Participants:

Sylvia Fraser (Faculty) *Chair
Rob-Roy Douglas (Faculty) *Vice-Chair
Lorelyn Arejola (Student)

Karen Bravo (Administration)

Jane Busa (Student)

Rod Cork (Administration)

Kathy Doucette (Administration)
Tara Hyland-Russell (Administration)
Lisa Irvine (Staff)

Eddie Kristiansen (Faculty)

Marcie Lundin (Faculty)

Brandon Mackinnon (Faculty)
Colleen Matheson (Faculty)
Howard Moody (Faculty)

Faisal Rashid (Faculty)

Paola Rodriguez (Faculty)

Marc Lester Santos (Student)
Jashanpreet Singh (Student)
Marissa Thola (Faculty)

Mike Gilbert (Board Representative)
Audra Holloway (Recording)

Absent: Todd Bondaroff Irina Evseeva

Guest(s): Dennis Stavrou Josh Klassen Issoufou Soumaila

Territorial Acknowledgement:

Northern Lights College serves the communities of Northern British Columbia that are located on the
territories of the Tsaa Che Ne Dene, Dene-Zaa, Saulteau, Tse’khene, Tlinget, Tahltan and Kaska Dena.
We also acknowledge the Cree and the Metis for their guardianship of the land on which we live, work
and play. We acknowledge our hosts and honour their gracious welcome to those seeking knowledge.

1. Adoption of Agenda
Agenda was adopted as circulated.

2. Adoption of Minutes, October 23, 2024
24.11.01 M/S —RASHID/LUNDIN

Motion: THAT the minutes of October 23, 2024, be adopted as circulated.
CARRIED
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3. Action List

All action list items are currently ‘in progress’.

Decision Item(s)

4. Heavy Mechanical Trades Apprenticeship
T. Hyland-Russell noted that the submission did not require a motion, as the
program did not have a NLC credential associated with it.
J. Klassen explained that Skilled Trades BC had updated some of the Heavy
Mechanical Apprenticeship levels. The changes included an increase in course
hours for both HDTA 400 and HDTA 401, and an addition to the learning outcomes
that included a mentoring piece for HMTA 100. He added that Program Guide had
been revised as the increase in course hours meant an increase in overall program
hours.

J. Klassen left the meeting and J. Singh joined the meeting.

5. English Proficiency document and affiliated Program Guides
K. Doucette explained that the submission was to update the General Academic
English Language Proficiency Requirements. She added that the revised Program
Guides would list the document as a ‘hyperlinked’ appendix. She further added that
all the admission requirements were updated with a new format. K. Doucette
explained that the changes to the English Language Proficiencies was to remove
entrance barriers, to expand the list of English-speaking countries, and to align with
provincial standards.
S. Fraser asked about the hyperlink mentioned on the coversheet. K. Doucette
explained that the document would be housed on the NLC website.

24.11.02 M/S —=THOLA/RASHID

Motion: THAT the Education Council approves the General Academic English
Proficiency requirement document, effective May 2025 and the affiliated revised
Program Guides, effective September 2025:

Accounting Diploma

Archaeology Diploma

Management Advanced Certificate

Arts Certificate

Associate of Arts Degree

Associate of Science Degree

Business Management Certificate

Business Management Diploma

General Arts and Sciences Certificate

Criminology Certificate

Criminology Diploma

EA Certificate

EA Diploma

Page 2 of 18





Education Council Meeting November 26, 2024
ECEC Diploma
Humanities Certificate
Indigenous Human Service Worker Certificate
Interactive and Digital Technologies Diploma
Post-Degree Diploma in Business Management
Post-Degree Diploma — Health Administration Specialization
Post-Degree Diploma in Information Technology Management
Social Services Worker Diploma
Pre-Education Certificate
Pre-Medicine Certificate

Social Sciences Certificate
CARRIED

6. PDD in Industrial and Organizational Psych
D. Stavrou presented the submission for the new program which included the
following points for the rationale of the request:
1. The PDD IOP comprises courses already part of the curriculum for other programs at NLC. It
requires no added resources but will offer students an added choice of credential in a rapidly
growing field.
2. NLC offers the required and elective courses in the program.
3. NLC has previously created other PDD Programs, which have mainly been successful in
attracting both domestic and international students.
4. NLC psychology courses attract many learners based on evidence from the enrollment numbers.
5. According to the 2020 NE Regional Labour Market Strategy, regional needs for mental health
professionals are growing, and resources are in short supply.
6. The 2020 NE Regional Labour Market Strategy Recommendation 2.1 is to "Explore tie-ins and
education and training-related funding opportunities with the BC Mental Health Strategy.” The same
strategy speaks to "unmet mental health needs," showing increased suicide rates from 24.8 in 2014
to 26.8 in 2019. The report identifies access to mental health counsellors and substance treatment
centers as a challenge.
7. The 2023 BC Labour Market Outlook provides the following data:
2023 Employment: 2,820
2023-33 Job Openings: 1,000
2023-33 Expansion: 340
2023-33 Replacement: 660
8. Health Authority Vacancies on Oct 22, 2024
Northern Health: 48
Interior Health: 114
Fraser Health: 790
Vancouver Coastal: 200
Vancouver Island: 129 Nursing; 127 Non-nursing
Provincial Health Services Authority: 402
9. According to Worksafe BC, there are 1,300 job openings for psychologists in BC in 2024.
10. The 2yr NLC program will have good transferability into University programs.
T. Hyland-Russell asked for the motion to be updated to an effective date of May

2025.

M. Thola asked if there would be the possibility in the future of adding a practicum
component to the program. D. Stavrou explained that the department had started
discussions about the possibility of work terms.

M. Thola asked about having elective courses on mental health and drug addiction.
D. Stavrou answered that it could be a possibility in the future.
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24.11.03 M/S —THOLA/KRISTIANSEN
Motion: THAT the Education Council approves the new Program Information and Completion
Guide for the Post Degree Diploma in Industrial and Organizational Psychology, effective May
2025.
CARRIED
7. Associate of Arts Degree (Psychology)
D. Stavrou presented the submission for the new program which included the
following points for the rationale of the request:
1. NLC offers many psychology courses as part of the Associate of Arts program.
2. NLC has previously created Associate of Arts specializations (e.g. education, health)
3. NLC psychology courses attract many learners based on evidence.
4. According to the 2020 NE Regional Labour Market Strategy, regional needs for mental health
professionals are growing, and resources are in short supply.
5. The 2020 NE Regional Labour Market Strategy Recommendation 2.1 is to "Explore tie-ins and
education and training-related funding opportunities with the BC Mental Health Strategy." The same
strategy speaks to "unmet mental health needs," showing increased suicide rates from 24.8 in 2014
t0 26.8 in 2019. The report identifies access to mental health counsellors and substance treatment
centers as a challenge.
6. The 2023 BC Labour Market Outlook provides the following data:
2023 Employment: 2,820
2023-33 Job Openings: 1,000
2023-33 Expansion; 340
2023-33 Replacement: 660
7. Health Authority Vacancies on Oct 22, 2024
Northern Health: 48
Interior Health: 114
Fraser Health: 790
Vancouver Coastal: 200
Vancouver Island: 129 Nursing; 127 Non-nursing
Provincial Health Services Authority: 402
K. Doucette asked for the motion to be updated to an effective date of May 2025.

24.11.04 M/S —THOLA/KRISTIANSEN
Motion: THAT the Education Council approves the new Program Information and Completion
Guide for the Associate of Arts Degree (Psychology), effective May 2025.
CARRIED
8. Associate of Arts Degree (Education)

|. Soumaila explained that the submission included the changes:

-Adding EDUC 220 Introduction to Educational Psychology (3 credits) as a required course for

the Associate of Arts Degree (Education) program.

-Adding HIST 220 History of Childhood in Canada: Indigenous and Settler Children, Then and

Now as one of the options that fulfills the Canadian First Nations or Indigenous studies

requirement for the Associate of Arts Degree (Education) program.

-Modifying the Associate of Arts Degree (Education) program description.

-Moving EDUC 100 Questions and Issues in Education to the first-year course list.

-Updating the English requirements for consistency with other programs
He further explained that the Associate of Arts Degree (Education) program fulfills
SFU's prerequisite requirements to enter the AHCOTE program. Recently, SFU
changed the EDUC 220 course from an elective to a required course for admission
into the AHCOTE program. The change required NLC to make EDUC 220 a required
course for the Associate of Arts Degree (Education) program. Moreover, SFU
recognized that HIST 220 meets the Canadian First Nations or Indigenous studies

Page 4 of 18





Education Council Meeting November 26, 2024
curriculum requirements. As such, the course would now be listed in the program
completion guide as one of the options that meets the requirement.

24.11.05 M/S —IRVINE/THOLA

Motion: THAT the Education Council approves the revised Program Information and

Completion Guide for Associate of Arts Degree (Education), effective September 2025.

CARRIED
9. MGMT 201/MGMT 450

| Soumaila explained the changes to the documents in the submission:
-To change MGMT 201 prerequisite statements from MGMT 109 (B+) or MGMT 120 (B+), OR
permission of Chair to MGMT 109 (C) or MGMT 120 (C), OR permission of Chair.
-To change MGMT 450 prerequisite statements from Enrolled in a Business Management Post-
Degree Diploma program, and completion of 9 credits in business management courses including
MGMT 104, or permission of the instructor to Enrolled in a Business Management Post-Degree
Diploma program or the Interactive Technologies and Game Design Diploma, and completion of
9 credits in business management courses including MGMT 104, or completion of 30 credits in
business management courses at the 100 level or higher, or permission of the instructor.

He further explained the rationale for the submission:
-The MGMT 109 (B+) or MGMT 120 (B+) pre-requisite requirement is higher than other PSI.
Some students find it challenging to achieve a B+ grade in MGMT 109 or MGMT 120. As a
result, these students have to change to other programs. Lowering the grade requirement to enroll
in MGMT 201 to C has no downside. Moreover, it will reduce the attrition rate in the program.
-MGMT 450 business management students can benefit tremendously from the course. It is also a
required course for the Interactive Technologies and Game Design Diploma program, but the
prerequisite statement does not mention that.

24.11.06 M/S —RASHID/BUSA

Motion: THAT the Education Council approves the revised Course Outlines MGMT 201 and

MGMT 450, effective September 2025.

CARRIED
10.PDD in Management Science

I. Soumaila explained that the rational for the new program was:
An introduction of a Post-Degree Diploma in Management Science program at NLC
aligns with NLC’s strategic plan in terms of offering accessible and flexible
programming. There is an increasing demand for analytical, data-driven decision-making
skills in today’s business environments. Management Science integrates mathematics,
statistics, economics, and technology to optimize organizational processes and solve
complex problems, making it highly relevant for various industries in the Peace Region.
This program would provide students with both theoretical knowledge and practical tools,
preparing them for leadership roles in operations, logistics, finance, and beyond. This
program combines management, mathematics, economics, and statistics, offering career
prospects in fields such as business analytics, operations management, data science,
accounting, and more.

B. Mackinnon asked about the course numbering rubric for the new courses.

Decision by Education Council to update the motion to XXX for courses. The

Registrar will confer with the department and assign appropriate course numbers.

T. Hyland-Russell asked for the motion to be updated to an effective date of May

2025.
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24.11.07 M/S —-THOLA/DOUCETTE
Motion: THAT the Education Council approves the new Program Information and Completion
Guide for Post-Degree Diploma in Management Science and the new Course Outlines ECON
XXX Managerial Economics, MGMT XXX Operations Management, MGMT XXX Business
Analytics and MGMT XXX Management Science Il, effective May 2025.

CARRIED

Associate of Arts (Health Studies)
I. Soumaila explained that the changes made for the submission consisted of:
To update the Associate of Arts in Health Studies Program Completion Guide by:
-Adding two options for fulfilling the Medical Microbiology requirement: BIOL 103 or
BIOL 205
-Adding SOSC 207, Introduction to Statistics in the Social Sciences, as an option for
fulfilling the statistics requirement
-Removing HADM 311, Professional Nursing Seminar, from the Program Completion Guide
-Modifying the English admission requirements for international students
-Removing post-admission requirements related to CRC and immunizations
He added that the initial Level One Program Review for the Associate of Arts in
Health Studies identified several bottlenecks that negatively impacted the program’s
completion rate. The proposed changes are intended to address and remove the
barriers.

24.11.08 M/S —RASHID/THOLA
Motion: THAT the Education Council approves the new Program Information and Completion
Guide for the Associate of Arts Degree (Health Studies), effective September 2025.

CARRIED
BIOL 103/BIOL 205
|. Soumaila (as part of the AA (Health Studies) submission) and R. Douglas
explained that the submission consisted of the creation of a new course numbered
BIOL 205 that shared the same learning outcomes as BIOL 105, but with an added
enrolment pathway of BIOL 101/102 as well as BIOL 111/112 and a mandatory lab
section. This included the removal of the mandatory lab section and associated
learning outcome from the existing BIOL 105 and renumbering it as BIOL 103. He
further explained the rationale for the submission:
-BIOL 105 provides the mandatory medical microbiology elective for students in the AA
(Health Studies) program. It allows them to transfer successfully to the Northern
Baccalaureate Nursing Program (NBNP). However, the NBNP admission requirements do
not require a laboratory section for successful transfer. Removing the laboratory section
from BIOL 105 and renumbering it BIOL 103 would enhance its appeal to students in the
NBNP program (which it was designed for).
-However, some students in the NBNP may still wish to enroll in a laboratory-based course
to take advantage of the enhanced learning opportunities. In addition, the original BIOL 105
also transferred to multiple post-secondary institutions as a second-year laboratory-based
microbiology course. This remains valuable to the Associate of Science degree. By
renumbering the laboratory-based course BIOL 205 and providing an additional enrolment
pathway (completion of BIOL 101/102), the course would be of substantial interest to
students in the Associate of Science program who wish to complete a BSc degree in Biology
or enter any health-related field. BIOL 101/102 provides a comprehensive foundation that
would allow success in BIOL 205.
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24.11.09 M/S —IRVINE/THOLA
Motion: THAT the Education Council approves the Course Outlines for BIOL 103 and BIOL
205, effective September 2025.

CARRIED
13.Associate of Science Degree (Computing and Information Science)

R. Douglas explained the rationale for the new program:
The College was found to have existing capacity in the Interactive and Digital Technologies
Diploma and its existing mathematics, science and non-science course offerings to offer a
new degree in Computing and Information Science (CIS). The program would allow an
increased uptake and broaden the eligibility for enrolment in existing courses in the sciences
and information sciences. Research found substantial employment opportunities and many
instances of Bachelor of Science programs in Computing and Information Science for
graduates of the ASc (CIS) to transfer into to complete a full undergraduate degree. The
program broadens the educational and employment choices available for graduates of the
Associate of Science by guiding them toward a more specialized credential. The degree
aligns with the IRCC CIP code of 11.0101 Computer and Information Sciences, General.

24.11.10 M/S —LUNDIN/THOLA
Motion: THAT the Education Council approves the new Program Information and Completion
Guide for the Associate of Science Degree (Computing and Information Sciences
Specialization), effective May 2025

CARRIED

14.ITEC 241

R. Douglas reported that the submission was the creation of the new course
ITEC241 to replace the course ITEC240 that was dated and in need of replacement.

24.11.11 M/S —KRISTIANSEN/THOLA
Motion: THAT the Education Council approves the new Course Outline for ITEC 241,
effective May 2025.
CARRIED
15.1TEC 243
R. Douglas reported that the submission was the creation of the new course
ITEC243 to replace the course ITEC320 that was dated and in need of replacement.

24.11.12 M/S -DOUCETTE/THOLA
Motion: THAT the Education Council approves the new Course Outline for ITEC 243,
effective May 2025.
CARRIED
16.ITEC 251
R. Douglas reported that the submission was the creation of the new course
ITEC251 to replace the course ITEC250 that was dated and in need of replacement.

24.11.13 M/S -DOUCETTE/THOLA
Motion: THAT the Education Council approves the new course outline for ITEC 251, effective
May 2025.

CARRIED

17.PDD in Information Resources Management

R. Douglas explained why the new program submission was brought forward:
The existing College offerings in IT, Computer Science, Accounting and Business
Management would be sufficient to offer a full post degree diploma in Information
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Resources Management. The program would have more robust and relevant content in both
IT and computer science than the existing management focused IT diploma, which would be
revised to focus on IT training. The new program had been designed to fit graduates for
positions as managers in IT departments, a rapidly growing field.
R. Douglas further explained the rationale for the submission:
The new program would be able to offer students a more focused diploma and a greater
choice of courses, allowing them to tailor their studies to their preferences and strengths. IT
and IT management have been shown to be rapidly growing fields that offer high levels of
employment for graduates of this program. According to the 2023 BC Labour Market
Outlook, IT related occupations are expected to grow by over 40,000 jobs over the next
decade.

24.11.14 M/S —THOLA/LUNDIN
Motion: THAT the Education Council approves the new Program Information and Completion
Guide for the Post Degree Diploma in Information Resources Management, effective May
2025.

CARRIED

18.Associate of Science Degree (Environmental Science)

R. Douglas explained the new program submission:
The existing College offerings in the Land and Water Resources Diploma and the existing
mathematics, science and non-science course offerings would be sufficient to offer the new
degree option with no expansion to existing curriculum offerings. The program would
increase uptake and broaden the eligibility for enrolment in existing courses in the
environmental sciences in both the Land and Water Resources Diploma and general
Associate of Science Degree. The field currently shows substantial employment
opportunities in the environmental restoration field and the oil and gas sector in the College
region. Students could also use the degree towards completion of a full undergraduate
degree in the Environmental Sciences at a university or toward professional certification as a
Professional Geoscientist (P.Geo), Professional Biologist (R.P.Bio) or Registered Agrologist
(P.Ag). The program broadens the educational and employment choices available for
graduates of the Associate of Science by guiding them toward a more specialized credential.

24.11.15 M/S —MATHESON/THOLA
Motion: THAT the Education Council approves the new Program Information and Completion
Guide for the Associate of Science Degree (Environmental Science), effective May 2025.
CARRIED
19.PDD in Environmental Management
R. Douglas explained the new program submission:
The existing College offerings supported the creation of an innovative and relevant program
that combined environmental knowledge, management skills and a holistic approach to
ecosystems management. This program should both attract a wider and more diverse body of
students and provide well suited graduates to the workforce in the environmental services
and oil and gas sector, both of which are well represented in the region. According to the
2023 Labour Market Outlook, up to 42% of BC businesses are investing in some form of
environmental action. A survey done by ECO Canada in 2024 indicated that 12.2% of all
jobs in Canada in 2023 were in the environmental services sector, 248,230 in total.
Environmental job postings in BC were 55,930, the second largest in Canada. The sector
would be expected to increase significantly over the next decade, with many of the positions
requiring technical and managerial expertise.
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The submission included a related course outline for a proposed project management seminar
specific to this credential, MGMT 454.

24.11.16 M/S —LUNDIN/THOLA
Motion: THAT the Education Council approves the new Program Information and Completion
Guide for the new Post Degree Diploma in Environmental Management and the new Course
Outline for MGMT 454, effective May 2025.
CARRIED
20.Environmental Restoration Diploma
R. Douglas explained that the submission was simply to rename the Land and Water
Resources program. The name of the Land and Water Resources Diploma did not
adequately express the focus of the credential on environmental and ecological
restoration of damaged ecosystems. It would be expected that the new name would
bring the credential into focus. By renaming the program to Environmental
Restoration, Northern Lights College demonstrates its responsiveness to regional
needs and its commitment to preparing students for the evolving environmental
challenges and opportunities in northeastern British Columbia's resource sectors.
The change aligns with the broader shift towards restoration-focused initiatives in the
region, as evidenced by various government and industry programs.

24.11.17 M/S —LUNDIN/THOLA
Motion: THAT the Education Council approves the new Program Information and Completion
Guide for the Environmental Restoration Diploma, effective May 2025.

CARRIED

Standing Reports

21.Vice-President Academics & Research
Strategic Goal Description: Student Journey
1.1Make student’s entry into NLC a smooth and positive experience.

OBJ1 Improve the application and admissions experience for new students.

AVPES

The results under this Goal and Objective for Fall 2024 include a 16% increase in domestic
student enrolment compared to Fall 2023.

2023 2024 Difference
Total Domestic 915 1067 16%
Aboriginal 161 207 29%
Dual credit 83 86 4%
Total

. 702 726 3%

International
TOTAL

1630 1798 10
Headcount

CE

Stripe online payment has been implemented for selected Fall programs and is working well. This
process will be implemented for all Winter programs. This is a short-term solution as it takes time away
from the Campus Clerks to enter the information, but online payment increases student satisfaction and
minimizes attrition throughout the registration process.
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Registrar

The turn around time for domestic applications is currently less than a week. The level of service is set to
process applications within a week including in the peak season.
The Career and College Prep (CCP) working group will meet again to review and improve the logistics
around the admission and registration process for CCP applicants and students.
International admissions processing time is under 3 days due to the low volume of application received
now. The processing time including peak season is aiming to be under 1 week.
OBJ 2 Enhance and increase our communications touchpoints with future and incoming students.
CE
NLC’s CE team has been making presentations to enhance communication touch points with future and
incoming students in industry. Several presentations have been hosted in Fort St. John, Dawson Creek,
Chetwynd, and Fort Nelson. The Department continues to promote StrongerBC future skills grant
programing as well as seasonal programing. Key focus has been on enhancing programming with
Industry and Indigenous partners.
Registrar
The Colleague communications module is still being developed. The Registrar’s office is approaching a
communication strategy with the RO teams aiming to have a more student-centered approach.
Trades
Assigned staff to support the open house events (CH, DC, FSJ), providing frontline information to
members of the public and potential students.
OBJ 3 Redesign NLC’s approach to domestic student recruitment.
AVPES
The Student Recruitment Team travelled across Northern BC in September and October to
promote study at NLC, including stops in Prince George, Quesnel, and Terrace
NLC will host its Fall Open Houses this month, with an emphasis on community
partnerships, including the participation of School Districts and Chambers of Commerce.
Registrar
In collaboration with the Recruitment team, the front facing RO teams are taking the approach of
supporting with information and connecting the applicant and potential student with the recruiters who
are now located in the campus services area in the Dawson Creek and Fort St John campus.
1.2 Enhance and coordinate an NLC-wide focus on student success and wellbeing.
OBJ1 Map the student success learning journey from admission to alumni.
CE
Continue process for reviewing program evaluation. Evaluation currently being used in FOSHR for each
module. Moved to paper evaluations for the Roto programs.
Registrar
1. Application received by the admissions office will evaluate the eligibility and admit or respond back
to the applicant with options on how to become eligible.
2. Once the applicant receives an offer, to confirm the seat the applicant will pay an admissions
deposit ($275 academic, $550 trades and vocational, $7,500 international).
3. Once the deposit is paid, the offer status will change to student (MS) which is the step prior to
registration.
4. Once the registration period opens, the RO will assign a time for the student to register. This is a
process that provides priorities to the different student groups.
a. First group: Special groups (dual credit accepted in academic programs) and students close
to graduating (45 credits or more).
b. Second group: those with a smaller number of credits compared with the above.
Third group: Students who started their programs recently in the term.
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5. We have received feedback and identify that the current process is not working well for our

students. We have applied communication strategies to mitigate the current issues. We are going to
meet with a committee that will have student representation to better understand the critical areas
in which the current system is not working.

6. Once students register, they are ready to attend classes.

7. During the first week of the following semester the RO will prepare the data that will identify
students for whom the academic performance is not good.

8. The RO will divide the group of students into the following:

a. Good academic standing

b. Academic Monitoring

c. Academic Restriction

d. Required to Withdraw

Currently the Academic Monitoring policy that defines the above mentioned is under review.

9. Once students complete the curriculum of the program, they will submit a Request to Graduate
Form. This will trigger the process of graduation audit performed by the graduation analyst.

10. Graduates will be notified of this outcome and invited to apply to participate in the convocation
ceremony. Graduates wanting to attend convocation are required to pay a $30 fee to cover the cost
of the gown rental.

11. All graduates will receive a parchment whether they participate in the convocation or not.

12. The current graduation form is currently requesting authorization to graduates to share with the
NLC foundation their information (name and contact information).

1.3 Work with students to develop a vibrant campus experience

OBJ1 Improve health and wellness opportunities for students.

OBJ 2 Advance initiatives identified within the NLC Campus Development Plan.

Trades

Continue to investigate and explore opportunities to deliver programming on smaller campuses. Adult

Trades Sampler, AST 2, YETS

Strategic Goal Description: Responsive Programming

2.1 Leverage provincial and regional priorities to inform NLC programming portfolio decisions

OBJ 1 Establish the NLC Cares Allied Healthcare Strategy.

VPAR

In-person consultations were held in Dawson Creek, Fort St. John, Chetwynd, and Fort Nelson. Feedback

ahs been very positive and engagement from community and healthcare partners high. We are collating

the data, gathering details about what kinds of labs and equipment are needed for which programs and
will soon have a short list of recommended programs.

VPAR attended Accelerate 2024 Conference in Victoria in November and is exploring the potential for

digital twinning as an asset in offering simulated augmented reality training for some allied health

programming.

CE

NLC & VCC reviewed opportunities to share programs that will meet the needs of Allied Health Programs

information to be shared with Dean of Health

OBJ 2 Consult and develop an NLC Aviation program strategy.

Trades

Restarted the AMT Program Advisory Committee (PAC) and met twice with excellent feedback about the

program, offers to amplify marketing, and offers to obtain consumable materials for the program.

Level 2 Program Review of the AMT program is nearly complete. External assessors completed their stie

visit and submitted their report with some recommendations about potential future programming.
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OBJ 3 Transition the Centre of Excellence in Training for Oil and Gas (CTEOG) to the Energy Institute.

VPAR

A name has been selected for the Centre: Centre of Applied Energy and Environmental Sustainability
(CAEES). A strategy document is in preparation, as well as a briefing note to be repsetnded to the
Ministry.

2.2 Offer accessible and flexible programming

OBJ1 Strengthen high school transitions into NLC.

VPAR

Fall NLC-School District partnership meeting was held. A dual-credit expansion grant is funding extra
supports in all 4 school districts, as well as a PT coordinator for Northern Opportunities Learning Council.
The goal of the funding is to increase dual credit participation and enhance high school student
transitions to NLC.

Faculty, Chairs, and Deans did an extraordinary amount of work in a short time to respond tot eh
changing international landscape by aligning programs with CIP codes accepted by the Federal
government for international students, realigning names of programs to more accurately reflect their
content, and imaging new programs that fit our regional demand. The importance of this work cannot
be overstated and sets NLC apart as a leader and innovator.

AVPES

In September, NLC hosted “Counsellors’ Breakfasts” for SD 59 and SD 60 staff at our

campuses. These events bring together high school counsellors, dual credit coordinators,

and SD leadership with NLC staff to share updates and discuss plans for joint promotion of

study opportunities at NLC.

OBJ 2 Relaunch Continuing Education

CE

Rebranding

Branding logo is completed with tagline
e Still in planning stages to update the website to be a 3-Clic registration system (November
2024)
e Carousel to news and programs
e 5 Pillars (Corporate & Indig, FSG, General Interest, Professional Development, WFT)
e Attended all open houses
o New logos used in Winter Program Offerings
New Programming
e Winter Brochure is in final proofing stages and will be sent to printers the beginning of
November. StrongerBC future skills grant programming has been incorporated with this
brochure.
Working in Partnership with Trades
e Tourmaline -
e 8students
Evaluations all completed to Module 6

Field Placements for students as of November 9
Celebration scheduled for December 19
Meeting with CETABC
e Setting up meetings with Vancouver Island College to discuss programming in Facility
Maintenance (6 modules) and Building Service Maintenance to discuss program opportunities
in Fort Nelson and Chetwynd.
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e Setting up meeting with Okanagan College to discuss their programming in Retrofit Doors &
Windows and see if it can be offered at NLC.
FSJ Canfor Closure
o NLC will be hosting the Job Fair on November 16 at the FSJ Campus (CE has been asked to take
part)
e NLC FSJ Campus, NLC CE and FSJ tourism will collaborate on exploring the following funding
opportunities for the below programs
e (Class MELT Truck Driver Training
e Electrical Field Service Representative (FSR)
StrongerBC future skills grant
e Currently NLC has $81,370.16 in held funds and $33,454.57 in claimed funds. Total
$114,824.73.
e Currently we have 117 students on the main applicant spreadsheet (this is a mix of complete
and incomplete applications).
e NLC has received the first payment from StrongerBC future skills grant $117,991.
Corporate Programming
e Canfor — ESA signed for Millwright Pre-Apprenticeship Testing; three dates are open for
registration.
e Sexual Violence Prevention — the course is now closed for registration. Sending to campus
services to register students. We had 122 students register for the course!!
o Northern Rockies — meeting with Mitch Preuss. Possible collaboration on Community
Workforce Response Grant and corporate training opportunities.
Trades
Continue to investigate and explore opportunities to deliver programming on smaller campuses,
including Adult Trades Sampler, YETS
2.3 Establish robust program and enrolment planning
OBJ 1 Develop the tools, knowledge, and shared understanding necessary for student-centred
enrolment planning.
VPAR
Program Planning and Development Group met for the first time to build college-wide integration of
program reviews, program enhancement, and continual curriculum development and planning> This
group will connect to the other Strategic Enrolment Management groups.
AVPES
This Fall, the first Strategic Enrolment Management working groups met, in an effort to build college-
wide coordination of enrolment and student success.
2.4 Enhance curriculum review, renewal, and development
OBJ1 Generate a 5 —year Academic Plan.
VPAR
Initial meeting of the Academic Plan Advisory Group was held to being mapping out the process of
consultation with internal and external shareholders. Hanover Research will be supporting the process
by developing the survey to gather data.
Strategic Goal Description: Truth and Reconciliation
3.1 Build lasting relationships with Indigenous communities through consistent and accountable
actions
OBJ1 Launch the NLC Council for Innovation in Indigenous Education (CIIE) as a space for local
Indigenous communities to guide our approach to Indigenous education.
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AVPES

The first official meeting of the CIIE was held on Sept 19%, in the FSJ atrium, with representatives from 8
local First Nations and Metis communities. Highlights of the meeting include: the selection of the CIIE
Co-chairs, Misty Waldorf of Metis Nation BC, and Michael Calvert from NLC; and the allocation of the
Aboriginal Service Plan funding through
a participatory budgeting process.
OBJ 2 Co-create relationship building events and projects that support local Nations and organizations.
Trades
Saulteau Adult Trades Sampler in Chetwynd launched in fall 2024
3.2 Increase access to learning and education opportunities for indigenous students
OBJ1 Work with indigenous communities and organizations to develop and offer access to learning
through program cohorts that centre indigenous culture and support the whole student.
AVPES
NLC has partnered with Saulteau First Nation to offer the Applied Business Technology
Office Assistant Certificate for SFN members and local community at the Chetwynd campus
in Feb 2025.
NLC launched a cohort of the Adult Trades Sampler with Saulteau First Nation at the
Chetwynd Campus in September
NLC signed a 3-year agreement with Doig River First Nation to deliver in-community adult
upgrading at their new community learning centre.
3.3 Co-create programming and training with indigenous communities that centers on indigenous
world views, methodologies, and processes.
OBJ1 Consult with community to build a shared approach and capacity for this work at NLC.
CE
Working in collaboration to create a plan for Continuing Education to meet with Indigenous
Communities.
Doig River First Nations

e Management Skills for Supervisors — setting up face to face course for Dec 2-6 in DRFN
new facility. Working on instructor GSA and DRFN ESA.

e Computer Fundamentals— course rescheduled for January as Centre is delayed being
open.

e Driver Training on November 1°t. DRFN had more interest than expected so we may run
ongoing training.

e Completed new online registration form only for DRFN driver training and poster for
community. Interest in a course for pre-knowledge test (Learner’s license). Talking to
instructor about creating this as many community members are driving unlicensed.

Fort Nelson First Nations — Presentation to school at Fort Nelson Open House in October

Profit River First Nations — Presentation in FSJ with Acting CAO, October 30

Foundations of Entrepreneurship — Dease Lake/Tahltan

e  Currently working in partnership with Indigenous Department

3.4 Strengthen indigenous representation on campuses
OBJ 1 In consultation with community, increase representation of place-based Indigenous art,
language, and culture on our campuses.
AVPES
Work on outdoor cultural spaces in FSJ and DC was completed in September. FSJ now has an
outdoor fire circle and greenhouse, and DC has a medicine garden and greenhouse.
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Strategic Goal Description: People and Culture

4.1 Evolve NLC's culture into one grounded in accountability, continuous improvement, and
collaborative problem solving.
OBJ 1. Establish an office of institutional Research
VPAR
.5 posting for the Institutional Researcher is live, with a closing date of Nov 19t
OBJ 2. Develop a Cyber Security Risk Management Framework.
Registrar
During October, the RO established a new process to corroborate student information.
Every time that the RO staff interact with a student (in person or by phone) they will ask the student for
their name, address, and telephone number we have on file.
This approach has been quite successful as we have been able to identify a few cases where the person
contacting us is not actually the student; some cases are family members. In those cases, the RO staff
will request the student to submit a Release of Information form.
OBJ 3 Benchmark Academic Integrity and Artificial intelligence to best practices.
VPAR
Received an initial draft of the new Academic Integrity Policy and reviewed in relation to other existing
policies and processes. External expert is editing the draft. When the next version is received,
consultation will begin.
VPAR attended Accelerate Conference 2024 in Victoria and explored some artificial intelligence training
that may be of benefit to NLC staff and faculty.
OBJ 4 Establish a framework for developing business continuity plans.
4.2 Improve Internal Communications
OBJ1 Develop and implement an internal communications strategy.
4.3 Cultivate an organization where everyone feels they belong.
OBJ1 Improve employee journey.
Strategic Goal Description: Community Connections:
5.1 Strengthen mutually beneficial relationships with the communities NLC serves.
OBJ 1. Host NLC events in collaboration with community partners.
CE
CE had a presence at all Open Houses
CE hosted meetings with Prophet River First Nations
CE hosted meetings with Northern Rockies Municipality
Fort Nelson Literacy Now will be inviting CE to their monthly service meeting.
CE working with Fort Nelson Chamber to host a presentation on StrongerBC future skills grant, Winter
Programming and Corporate Training
Trades
Canada Skills is planned for Feb 21, 2025
5.2 Revitalize smaller campuses.
OBJ1 Develop sustainability plans for small campuses.
VPAR
VPAR travelled to Fort Nelson with Chair of Trades in October to consult with community and assess
viability of programming. Met with:
e Chamber of Commerce
e Literacy Society
e Fort Nelson High School
e Pastinstructor of Automotive Service Technician Level 1
e Community Roundtable
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e  WorkBC
e Regional Municipality
e Alumni of the ABT program
We were able to confirm sufficient numbers of dual credit students and available tools and resources in
the Trades shop to run Automotive Service Technician Level 2 in February 2025 and possibility of
another level of ABT. Many opportunities exist in Fort Nelson due to the very low rent ($600/month for
apartment) and access to jobs.
CE
Fall programming for Drones at FN Campus
Fort Nelson visit was successful, followed up on many of VPAR leads.
Connections
o CE hosted a meeting with the Interim CAO of Prophet River First Nations and will set up more
meetings to develop Staff Training for Winter session (Manager Supervisor Training, Microsoft
Training, Emerging Leader — Financial Essentials, Restoration Program.
e CE hosted meetings with Northern Rockies Municipality.
e Fort Nelson Literacy Now will be inviting CE to their monthly service meeting.
e CE working with Fort Nelson Chamber to host a presentation on StrongerBC future skills grant,
Winter Programming and Corporate Training
5.3 Showcase NLC’s contribution to vibrant communities in the region
OBJ1 Develop and share NLC’s year — in — review with our communities.
ADDITIONAL:
Quality Assurance
VPAR
The Institutional Self Study for the Quality Assurance Process Audit (QAPA) is nearly complete and will
be shared with Edco and the Board of Governors when it is finished. The Self Study report will be
submitted December 2 with the Program Reviews requested by QAPA. The Level 2 Reviews (AMT and
ECE) are in final stages of review and faculty consultation. Once approved by the Dean, they will be
forwarded to the VPAR.
Transport Canada is conducting an audit of the Aircraft Maintenance Technician program Nov. 18-22"
on the Dawson Creek campus.
CE
Department is extremely busy with transitioning staff.
CE Clerks —

Dawson Creek Clerk will be taking an unpaid vacation leave until March 2025

e We are hoping Louise will stay in the position until her return.

Fort St John Clerk has taken another position within the organization and will leave as of November

18. We have scheduled Corrie back into the positions as she has filled in in the Spring. Interview will

happen on November 8.

Ops Manager-

e Continues her leave until January, HR will be notified the end of November if the staff will return
or will be off for another few months. In the meantime, Erin is filling in and Terri is filling in her
positions.

Trades
AMT Level 2 audit progress, ext. review completed.
Prep for TC audit in Nov.

22.Board of Governors — nothing to report
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23.Education Council Chair
| attended various meetings over the past month:

College Board of Governors

Attended the board retreat on October 24 & 25 in Chetwynd
Attended the board meeting on October 25 in Chetwynd
Some meeting highlights were:
* Intake for NLC saw increases in Fall 2024 as follows:
--Domestic enrollment increased 16%
--Aboriginal enrollment increased 29%
--Dual Credit enrollment increased 4%
--International enrollment increased 3%
* Three new representatives joined the board:
--Sylvia Fraser, Chair of Education Council
--Jashanpreet Singh, Student Representative
--Lorelyn Arejola, Student Representative
Next meeting will be held in Dawson Creek on December 18, 2024

Board Governance Committee

Attended a meeting on November 13, 2024

The decision was made to have a rotating Chair for the committee

Review of outdated policies; prioritizing the items to address/update at the next meeting
Next meeting will be held on January 29, 2025

Academic Plan Advisory Group

Attended meeting on November 1, 2024
Next meeting will be November 29, 2024

Academic Governance Council (AGC) of BC

Attended meeting on November 18, 2024

| attended the meeting via Teams. Institutional reports were shared between the institutions in
attendance—the main item of discussion was the topic of International Students and the federal
government changes in policy regarding student visas. Many institutions are already
experiencing some negative effects from this (Example: Langara College had cut backs
announced last week, with more anticipated to come).

How Education Council is incorporating de-colonization and Indigenous voices at meetings across
the province was discussed. Some institutions have elected members, while others utilize an
admin. seat for the Director of Indigenous Education.

Next meeting will be held in Merritt at NVIT on May 30, 2025

24.Education Policy Committee
K. Bravo reported that the group welcomed a new member, Education Council
student representative Marc Lester Santos to the committee. She added that the
group finished the review of the Practicum Placement policy and the Academic
Standing policy. She explained that the group has started work on the Academic
Standing procedure.

25.Curriculum Committee
R. Douglas reported that the group met on November 15t and again on November
15™ for an emergency meeting to review the documents for the meeting.
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26.Admissions and Standards Committee
A. Holloway reported that the group met on October 24" for their regular meeting to
finalize the review of the policy and to work through the procedure. She added that
the group had an emergency meeting on November 8" to review the new English
Proficiency document.

Information/Discussion

27.Institutional Report Self Study (Quality Assurance Process Audit)
T. Hyland-Russell presented the Quality Assurance Process Audit report to the
Education Council members. She explained that QAPA is happening in the spring
with a self-study due December 2"9. She encouraged everyone to read the report
and noted that she welcomes any feedback from the members.

Notes: - Welcome to new Non-Instructional Faculty member Paola Rodriguez.
- The 2025 Education Council Meeting dates have been posted.

- A placeholder meeting time was booked for December 18", 2024, at 1:15pm, in
the event that an emergency December meeting was required.

Adjournment —-3:44 p.m.

Next Meeting — January 22, 2025

These notes are not officially approved
until initialed by the Chairperson. They
could be subject to amendment.
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. NORTHERN LIGHTS COLLEGE

.l|||||- il EDUCATION COUNCIL
Meeting of December 18, 2024

Dawson Creek Regional Dial In

Chetwynd Dial In

Fort St John Dial In

Fort Nelson Dial In

Participants:

Sylvia Fraser (Faculty) *Chair
Rob-Roy Douglas (Faculty) *Vice-Chair
Lorelyn Arejola (Student)

Karen Bravo (Administration)

Jane Busa (Student)

Rod Cork (Administration)

Irina Evseeva (Staff)

Kathy Doucette (Administration)
Tara Hyland-Russell (Administration)
Lisa Irvine (Staff)

Eddie Kristiansen (Faculty)

Brandon Mackinnon (Faculty)
Colleen Matheson (Faculty)

Faisal Rashid (Faculty)

Marc Lester Santos (Student)
Jashanpreet Singh (Student)
Marissa Thola (Faculty)

Mike Gilbert (Board Representative)
Audra Holloway (Recording)

Absent: Todd Bondaroff Howard Moody Paola Rodriguez
Marcie Lundin

Guest(s): Karen Liska

Territorial Acknowledgement:

Northern Lights College serves the communities of Northern British Columbia that are located on the
territories of the Tsaa Che Ne Dene, Dene-Zaa, Saulteau, Tse’khene, Tlinget, Tahltan and Kaska Dena.
We also acknowledge the Cree and the Metis for their guardianship of the land on which we live, work
and play. We acknowledge our hosts and honour their gracious welcome to those seeking knowledge.

1. Adoption of Agenda

Agenda was adopted as circulated.

Decision Item(s)

4. ECEC Diplomain Inclusive Education and Diploma in Infant/Toddler Education
K. Liska explained the updates/revisions to the Program Guides:
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In response to the changes to International student intakes and upcoming changes to our
BC ECE Registry Occupational Competencies, we have separated our Diploma into two
different streams; 1. Inclusive Education and 2. Infant/Toddler Education. Students will
now receive an ECEC Diploma in either Inclusive Education or Infant/Toddler Education
depending on the program chosen.
As part of this update, we have also moved two items from admission requirements to
post-admissions requirements - The ECEC questionnaire and Police Certificate for
International applicants. This will smooth the process for admission officers and our
office team who collect the post-admission requirements. This should also streamline the
communication to prospective students and create a faster turnaround for admissions to
the program.
Also updated the completion guide language to remove Educacentre references
throughout as the partnership comes to an end December 2024.
Additionally edited language to be clearer for graduates of the EA Certificate/Diploma
programs who can receive internal transfer credit for core HDEC courses. The clearer
language related to the internal transfer credit will finalize the changes that were
supposed to happen in 2020/2021 when the EA completed their informal program review.
Students will now be able to know which courses they get credit for when they enter
either ECEC Diploma program/stream.
Lastly, corrected the JIBC transfer credit courses. Students who complete HDEC101 and
HDEC104 at NLC received transfer credit for a JIBC specific lifespan course should the
student apply for transfer credits at JIBC.
K. Doucette added that she met with the ECE Registry team who let her know that
this revision could be the model for other institutions.
B. Mackinnon asked about the acronym “HSPD” used in the submission. K.
Doucette explained that it stood for Human Services Professional Development
Advanced Certificate.
B. Mackinnon asked about the effective date of September 2025. K. Liska and K.
Doucette confirmed that September 2025 was correct.
M. Thola asked about ‘ENGL 100’ listed under Career Prospects. K. Liska and K.
Doucette confirmed that it should be included, as many students transfer/block
transfer to institutions that require ENGL 100.

24.12.01 M/S —RASHID/DOUGLAS

Motion: THAT the Education Council approves the new ECEC Program Guides for Diploma

in Inclusive Education and Diploma in Infant/Toddler Education, effective September 2025.
CARRIED

Adjournment — 1:37 p.m.

Next Meeting — January 22, 2025

These notes are not officially approved
until initialed by the Chairperson. They
could be subject to amendment.
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