NORTHERN LIGHTS COLLEGE EDUCATION COUNCIL
Meeting to be held March 12, 2025 (meeting moved from February 26) at 1:15pm
Dawson Creek – Microsoft Teams or Regional Boardroom
Fort St John – Microsoft Teams
Fort Nelson – Microsoft Teams
______________________________________________________________________
AGENDA

Territorial Acknowledgement:
Northern Lights College serves the communities of Northern British Columbia that are located on the territories of the Tsaa Che Ne Dene, Dene-Zaa, Saulteau, Tse’khene, Tlinget, Tahltan and Kaska Dena. We also acknowledge the Cree and the Metis for their guardianship of the land on which we live, work and play.  We acknowledge our hosts and honour their gracious welcome to those seeking knowledge.  

1. Adoption of Agenda								S. Fraser
	
2. Adoption of Minutes: January 22, 2025					S. Fraser


3. 
Action List									S. Fraser
 

[bookmark: _Hlk132794483]Decision
4. [bookmark: _Hlk161911865][bookmark: _Hlk177641577][bookmark: _Hlk183011393]ESTR 047									K. Lewis



Motion: 
THAT the Education Council approves the revised Course Outline ESTR 047, effective September 2025.

5. Repeal of policy E-4.01 Aboriginal Peoples Education Policy		M. Calvert


Motion: 
THAT the Education Council approves the revised Course Outline MGMT 295, effective September 2025. 


Standing Reports
6. Vice-President Academics & Research					T. Hyland-Russell


7. Board of Governors 								M. Gilbert

8. Education Council Chair							S. Fraser


9. Educational Policies Committee						K. Bravo

10. Curriculum Committee								R. Douglas

11. Admissions and Standards Committee		       			P. Rodriguez

Information/Discussion
12. [bookmark: _Hlk191473107]Education Council April 23rd, 2025 meeting					S. Fraser
a) Move meeting to April 30th, 2025
   OR
b) Cancel April meeting

13. Accounting Diploma – ‘Required Courses’ errors from last submission	K. Doucette
a) Duplicate of ENGL 100 was removed from ‘Recommended electives’
b) Missing Electives: MGMT 217 and MGMT 261 were added to ‘Additional electives’


14. 

 Review of Education Council bylaws and Election Rules			S. Fraser
   

Next Meeting – March 26, 2025
Adjournment
Cover Sheet ESTR 047 Jan 2025.pdf
NORTHERN LIGHTS COLLEGE
SUBMISSION TO EDUCATION COUNCIL COVER SHEET
(To be used when a decision by Council is required.)

In order for the Education Council to carefully consider your request, we ask that the following
documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed
as an agenda item.

(To fill out document, tab to shaded boxes and type information)

1. What are you asking the Council to consider?

To consider specific updates to ESTR 047 which would allow it to be articulated as a Science 11
transferable course.

The Process for Submissions to the Education Council lists the responsibilities of the Education
Council.

To which of these does your submission relate (i.e. 2c, 3b, etc.)?

2f

What is the rationale for the request?

The BC articulation guide states that to be a general and applied science: advanced level course, it must
meet the requirement: “Adult learners will demonstrate their knowledge, skill and understanding of
science at an Advanced Level. This material may be organized around a central unifying theme. All
courses must include experiments and/or field activities of at least 10% of the total time or contents as
appropriate. Experiments and/or field activities should be relevant to the course and emphasize those
techniques and skills appropriate for the level of the course”. The science articulation committee has
already accepted the outline for ESTR 047 with the condition that we add in the reference and the field
experience. This would mean that ESTR 047 will be transferable as an advanced level science. | have
added in the field experience aspect and changed some of the outcomes to more directly reference
outcomes in other advanced level sciences or higher (mainly chemistry and physics)

3. What implications will approval of this request have for:

e students or prospective students
This will provide students additional options to have a grade 11 science course which they may use
in future to get into certain programs that require it as a prerequisite.

present course offerings
Will not affect current offerings.

associated program completion guides (please list programs the outcome will affect)
N/A

faculty
N/A

support staff
N/A

College (facilities, timetabling, etc.)
This aligns with our goals to provide responsive and flexible programming.

Library (new material and/or copyright issues)
N/A

4. What do you estimate the cost of implementing this request will be in terms of financial and/or

human resources? (Use separate sheet for detail or budget if necessary.)
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There will be no additional costs associated; this is a matter of updating LO's and passing it through
regularly scheduled articulation meetings.

Will the proposed request have any possible effects on students' eligibility for financial aid?
No

5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.)

List B.C. Universities

N/A

List B.C. University-Colleges/Institutes

Anticipated Transfer Credit

Anticipated Transfer Credit

As per BCCAT Transfer Guide

List Designates (CGA, CMA, etc.)

N/A

Anticipated Transfer Credit

6. With whom have you consulted internally and/or externally, regarding the proposal?

YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED

Campus Program Staff
Name Feedback/Concerns Raised In Support
of Proposal
Dean Yes [ ] No[]
K. Lewis In support of this course being updated. Yes [X] No []
Yes [ ] No []
Yes [ | No [ ]
Regional Program Staff
Name Feedback/Concerns Raised In Support
of Proposal
Registrar Yes [ | No []
VP Academic Yes ] No[]
Yes [ ] No []
Yes [ | No [ ]
Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.)
Name Feedback/Concerns Raised In Support
of Proposal
CCP Chair. In support of the proposed changes. Yes [X] No []
Yes [ ] No []
Yes [ ] No []

External (e.g. Advisory Committee members, other prospective employers, articulation groups, other
institutions and/or professional bodies, etc.)

Name Feedback/Concerns Raised In Support
of Proposal
Articulation Conditionally have accepted the changes in favor of passing it | Yes [X] No []
Group to be added to the Transfer Guide.
Yes [ ] No []
Yes [ ] No []

7. Have relevant program staff, both campus and regional, been consulted before submitting the

Form Revised: February 2008
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proposed request?
Yes

This would include and not limited to an electronic version of the Submission Cover Sheet and
Course Outline to be sent to Education Council Secretary (A. Holloway).

8. Do you wish to present your proposal to the Council in person? Yes
If not, who will present it?
How much time is needed for the presentation? 15 minutes
9. Additional comments:
10. Suggested wording for motion:
THAT the Education Council approves the revised Course Outline ESTR 047, effective September
2025.
Prepared by: M. Lundin Date: 2025-01-23
In consultation with (please list by name): C. Gallant, K. Lewis

Date received by Education Council Secretary: January 29, 2025

Requester notified re: date/time item on agenda:

PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION

Form Revised: February 2008 Submission to EdCo Form Page 3
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Northern Lights
College

COURSE OUTLINE

Effective Date: September-25

Course Name: ESTR 047

Course Code: Essential Skills for Trades Advanced-Level Credits: 0

Course Calendar Description: Strong Essential Skills are critical for student success in NLC's Foundational Trades
programs. This course imparts Advanced-Level Essential Skills for NLC's Foundational Trades programs requiring
Grade 11 or 12 abilities. This course, building on skills in numeracy, reading text, document use, and mechanical
science, covers trigonometry, chemistry, and thermal/electrical energy. This course meets the requirement for the
advanced level general and applied science through the BC ABE articulation guide 2024.
https://www.bctransferguide.ca/transfer-options/adult-basic-education/past-abe-guides/

Prerequisite(s): Minimum 67% in ESTR 037; or

i. One of

- “C” or higher in ENGL 030 or higher

- “C” or higher in English 10 or higher or equivalent

- Advanced Level Placement on the CCP Assessment of

English Skills

ii. And one of

- “C” or higher in MATH 030 or higher

- “C” or higher in Math 10 or higher or equivalent
- Advanced Level or higher placement on CCP
Assessment of Math Skills

Co-requisite(s): None

Program: Career and College Preparation

Former Course Code: None

Academic/Course Level: Pre-College: Preparatory

Delivery Mode(s):
Face-to-Face
Online

[ Videoconference
[ Teleconference

] Computer Based Training (CBT)

Cross-Listed Course: None
Precluded Course(s): None
Breakdown Hours Per Duration Primary
Lecture 0.00 .
Tutorials/Seminar 54.00 (¥
Laboratory 0.00 -
Field Experience/Clinical 6.00 -
Shop/Teaching Kitchen 0.00 .
Practicum/Preceptor 0.00 "
November 2024
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Northern Lights
"'Il". College

COURSE OUTLINE

Co-op

0.00

Other Contact Hours

0.00

Total

60.00

Detailed Course Content/Topics: Module 1: Advanced Numeracy for the Trades
Review of Measurement and Calculation for the Trades:
-using imperial and metric
-whole numbers
-decimals
-fractions, measuring fractions, converting between fractions and decimals
-converting imperial linear measurements
-ratio and proportion
-geometry
Introduction to Advanced Measurement and Calculation for the Trades
-rectangles and rectangular solids
-circles and cylinders
-weight load estimations
-trigonometry
-scientific and engineering notation
Module 2: Advanced Reading Text and Document Use for the Trades
Reading Text:
-written regulations that govern occupational health and safety
-complex policy and procedure manuals
-text books, training manuals, and lengthy technical reports
-reading complex graphical data
Document Use:
-complex charts and graphs
-electrical code regulations
-control charts
-scaling and proportion
Module 3: Advanced Science for the Trades
Chemistry:
-states of matter and basic chemical structures
-atoms and molecules
-compounds and mixtures
-mechanical and physical properties of solids, liquids, and gases
-atmospheric pressure

November 2024
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Northern Lights
"'Il". College

COURSE OUTLINE

Thermal and Electrical Energy:

-measurement of temperature

-electrical voltage, current, resistance, and their uses
Field/school experience in the desired trade

Learning Outcomes or Objectives:

Learning Outcomes or Objectives:

Demonstrate Advanced Essential Skills in numeracy for the trades:

-calculate angles, triangles and trigonometric ratios

-calculate unknown right-angle triangles using trigonometry

-calculate volumes of rectangular solids, circles, and cylinders

-calculate weights and load estimates using imperial and metric measurement
-solve problems involving Sl units

-perform calculations using scientific and engineering notations
Demonstrate Advanced Essential Skills in reading text:

-explain written regulations that govern occupational health and safety
-follow complex policy and procedure manuals

-explain text books, training manuals, and long technical reports

-interpret complex charts and graphs

Demonstrate Advanced Essential Skills in documents use:

-explain complex reference and technical material

-define warning signs, symbols and labels

-interpret graphical data

-interpret complex charts and graphs

-explain electrical code regulations

-complete complex entry forms, and other trade documents

Demonstrate Advanced Essential Skills in science for the trades:
-differentiate between the phases of matter

-explain basic chemical structures

-identify the characteristics of Matter (solid, liquid, and gases)

-describe atoms and molecules

-explain compounds and mixtures

-describe the mechanical and physical properties of solids, liquids, and gases
-identify chemical or physical properties of substances

-explain atmospheric pressure

-describe the measurement of temperature

-define and distinguish between electric potential difference (voltage), resistance and current and their uses in
electricity

-experiments and/or field activities should be relevant to the course and emphasize those techniques and skills
appropriate for the level of the course

November 2024
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Northern Lights
"'Il". College

COURSE OUTLINE

Grading System: Percentage Grades Passing Grade: 67%

This Course is Required By other Programs: [] Yes No Programs:

Dean/Designate: Date:

Education Council Chair: Date:
Date Last Reviewed/Updated: 26/02/2025

November 2024
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EDUCATION POLICY
@ ABORIGINAL PEOPLES EDUCATION POLICY

NORTHERN
LIGHTS
COLLEGE

EFFECTIVE: December 1993
REVISED: November 2008
RELATED POLICIES: Board Policy EL-1

POLICY

The College communicates with Aboriginal communities and agencies in the development and
delivery of educational programming within the parameters of available funding.

PROCEDURE

Northern Lights College cooperates with Aboriginal organizations and bands, locally and
provincially, in the admission and retention of Aboriginal learners and the delivery of appropriate
educational programs.

The College assists in the admission and retention of Aboriginal learners by providing Aboriginal
Education Coordinators, transition and learner services, and facilities such as “Gathering
Places” where possible.

The College invites representatives of various Aboriginal organizations and/or bands to
participate on program Advisory Councils.
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Northern Lights
"'II". College

VPAR Report to Education Council

Tara Hyland-Russell — VP Academic & Research March 2025

Academic Planning

Academic Planning focus sessions were held with faculty on February 24t (Dawson Creek), February 26"
(FSJ), and March 4% (online). Facilitated by Twyla Hurley, the interactive sessions focused on the
processes of curriculum alignment with NLC's mandate and strategic plan and engaged with
conceptualising program planning as a circular, evolving process. Using the concept of an ecosystem,
participants considered whether programs were in a seedling, mature, dormant, or regenerative stage,
and the various dynamics and resources needed in each of those stages.

The next step is for the Academic Planning Advisory Group to review the feedback and data from the
focus sessions and to assess next steps in the planning process.

NLC Cares Allied Health Strategy
Nicole Dahlen brought forward the results of the intensive data collection, community feedback, and
needs assessment for allied health programming in NE BC to the Program Planning and Development
Group. The three top priority credentialed programs recommended for development are:

e Pharmacy Technician Diploma

e Maedical Laboratory Assistant Certificate

e Rehabilitation Therapy Assistant Diploma

Also recommended for development is a Healthcare Sampler, which has been frequently requested by
local school districts for a dual-credit option.

Next steps include borrowing, buying, or developing the curriculum; developing the needed lab spaces;
creating a budget; writing the program proposals; and working with Northern Health and the Ministry of
Post-Secondary and Future Skills.

Academic Integrity

Since late fall, NLC has been working closely with BCNet and the province to monitor any suspicious log-
in activity from student D2L accounts. This close monitoring is due to a large cheating ring found at one
of our colleague institutions where students gave their log-in credentials to “bad actors” who were paid
to complete assignments and tests for the students and, in some cases, subsequently extorted students.

IT has investigated several suspicious log-ins and is working with the VPAR and Deans to ascertain if
academic misconduct is occurring. In addition to the academic misconduct, providing log-ins to external
people exposes NLC to significant risk to the IT system as a whole. As soon as violations were suspected,
a meeting was called with members of the Academic Integrity Committee of Education Council, Deans,
and CETL Coordinator to update them about the situation and the plan to elevate the investigation
immediately to include the Chief Information Officer, Dean, and VPAR due to the significant institutional
risk posed by unauthorized external actors accessing the college system.

VPAR Report March 2025 1





Violations are being dealt with under two policies: Academic Integrity E-1.08 and Information
Technology Acceptable Use A-3.09. Two students have been expelled from NLC for violating these
policies. A notice will be forthcoming from the VPAR’s office to all students regarding the importance of
keeping their log-in information to themselves and the significant penalties for academic misconduct
and unacceptable technology use of this nature.

Invigilation

A number of challenges regarding invigilation have been brought forward. An initial meeting was held
with invigilators, Chairs, and Deans to understand the challenges. Some of the issues include: lack of
sufficient space in testing rooms to ensure privacy of test papers, inconsistent practices, and responses
to alleged cheating during testing. A thorough audit of invigilation processes is underway. There will be
further consultation as we seek to improve processes and ensure fairness and rigour during exams.

Quality Assurance

The dates for the Quality Assurance Process Audit (QAPA) site visit have been confirmed for April 23™
and 24™. The three program reviews being assessed are: Associate of Arts Degree, Early Childhood
Education and Care Diploma, and Aircraft Maintenance Technician Diploma and Certificate in Aircraft
Maintenance Basics. Faculty involved in the program reviews will be asked to attend the appropriate
session with the QAPA assessors, as will Chairs, Deans, and Executive. Meeting bookings will be going
out shortly, as soon as the agenda is finalised with the QAPA team.

The Trades and Health Sciences and Human Services departments have initiated the Level 1 Program
Review process for their programs.

VPAR Travel

As part of the international mitigation strategy, the Vice President Academic and Research (VPAR) will
be travelling with the Associate Vice President Educational Services (AVPES) March 20th-April 2™ to Asia
to attend the Asia Pacific Association of International Education (APAIE) Conference, meet with agents
and recruiters, and continue to promote the value of education in Canada and northern BC for
international students. The VPAR and AVPES will be travelling to several locations in India, Nepal, and Sri
Lanka to make presentations, host gatherings, meet prospective students, and work with agents.

Continuing Education
e Summer Camps being offered include carpentry, esthetics, trades sampler, and coding (in
partnership with UNBC)
e Guiding and Outfitting curriculum is being built in partnership with BC Guiding and Outfitting
Association. There are no North American trainers for guiding and outfitting. This
programming will provide opportunity to serve the local guiding and outfitting businesses.

Skills Competition
Regional Skills Competition was held February 14" on the DC and FSJ campuses.

Northern Lights College post-secondary competitors included:
e C(Carpentry-8
e Welding—-10
e Hair-7
e Esthetics—4
e Electrical -6

Skills competitors from high schools were:
e SD59-79

VPAR Report March 2025 2





e SD60-22
e SD81-4

Women in Trades Conference attracted 29 students from SD SD59 and 25 from SD 60:
e Hair SD59-1 (NLC Dual credit)
e Welding SD60-3 (NLC Dual credit)
o Electrical Wiring-SD60-4 (NLC Dual credit)
e Carpentry SD81 — 1 (NLC Dual credit)
e Carpentry SD59 — 2 (NLC Dual credit)

SD 59 also had over 350 students come for try-a-trade.

VPAR Report March 2025
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March 12, 2025
Education Council Chair Report

College Board of Governors

February 19, 2025—the Board of Governors meeting was held on the Fort St. John campus.

Some of the highlights from this meeting included:

Overview of updates RE: the Centre of Applied Energy and Environmental Sustainability (CAEES)
* Involves connecting, partnership, and evolution of the energy sector
* Recognizing the transition to government low carbon initiatives

Briefing Note for the NLC Cares Allied Health Program —development is continuing regarding the
top recommendations for new programs. Next steps will include establishing partnerships,
locking in base funding, etc.

Developed the NLC International Education social media pages—to reach out and
inform/provide updates with our international students, studies, opportunities.

Improvements to the processing time for student applications: times been reduced to 1-week
maximum for both domestic and international applicants.

NLC will move forward for a second year with the scholarship program that guarantees $1000 for
all grads of local high schools (Fall 2025, select programs) NOTE: in Fall 2024 there were approx.
10 scholarships awarded; the goal for Fall 2025 is approx. 20.

The new programming changes previously approved in Fall 2024—has had good response so far.
In the first month there was approx. 60 new student applications. Overall well-received.

Final designs are being completed for the FSJ Campus Renovation.

Engagement sessions have been held with indigenous leaders on the Cultural Arbor (DC
Campus).

CE—New Programming highlights include:
* Guiding and Outfitting Course (working in partnership with the Guiding and Outfitters
Associations of BC to develop curriculum).
* Summer Camp planning has the following confirmed camps as follows:
* Carpentry
* Esthetician
* Trades Sampler





Academic Planning Event

On February 26, 2025, | attended the Academic Planning event on the Fort St. John campus. The
Academic Planning Advisory Group has been working together in creating the Academic Planning Survey
sent out to staff and students to collect data that will be combined with the data from these information
sessions.

Some of the highlights from this event included:

Faculty (Academic, Trades, Vocational) together with Deans, Associate Deans, Indigenous
Director, and members of our Executive Team came together to discuss our current program
offerings and what the future of our programming should look like as we move forward.
Included in the discussions we also needed to consider our strategic planning and four pillars:
* Student Journey

* Responsive Programming

* Truth and Reconciliation

* People and Culture

* Community Connections

It was identified via the Academic Planning Committee that four main obstacles of programing
are as follows:

* What's the process involved?

* What is the position to change (or lack of openness to change)?
* Visibility

* Lack of an academic plan

The event and discussions were shaped by most of the items listed above. There was an exercise
where the groups did individual ‘break outs’ to discuss existing NLC programs and then
categorized them into areas such as: new/newly developed, healthy/mature, dormant, new
growth from an existing program previously offered program.

* This was engaging and enlightening—as we all were not fully aware of all the programs, we
currently have available in our catalog.

* We were able to come together after our ‘break outs’ as a group and continue our discussions
on a broader level.

* The overall result from the FSJ discussion was that we have most of our current program
offerings under the “mature” or established area. Which posses the question of how do we
move forward with our future program offerings to support any existing programs; but also
considering future job market demands, future student wants/wish list for program offerings,
government mandates (Example: climate/environment requirements), etc.?

It is important to note that there were some scheduling conflicts as the event was held during
the Academic Reading Break—the Vocational and Trades departments did have regular classes at
the same time. The Trades department will be hosting a shorter version, online via Teams at
another date.

Once all the data from the events and the polls has been collected the Academic Planning

an

Advisory Group will be sharing the information &





World Café
On February 27, 2025, | attended the second NLC Word Café event held on the Fort St. John campus.

Some highlights from this event included:

It was very well attended with representation across all departments from staff/faculty,
leadership, and the executive team.

It was very engaging from beginning to end.

Many great discussions were had by everyone, there were many topics, and we were constantly
mixed/re-arranged for each activity; therefore, there was always new people and perspectives
being brought forward—once each ‘break out’ was completed—we came back together as a
large group for more discussion.

There was much discussion around the topic of communication and the idea/question to ask,
“Who else needs to know....?”

The atmosphere was overall quite positive and this is in part to the success from last year’s
event.

Our institution is moving forward with positive steps to continue to make NLC the best place to
attend classes and work.

One of the final activities from the day was this word art:

l Mantimetar
What 3 words would you use to describe your experience today?
B responses
rmieciningful
progress next steps continuing work
smacks engaged —
= positive s . )
= community gg heed
o . . =
§ o informative % ¢ ¥ ¢
L=
s intentional =
E connectad
callabritave B
@
1

These events are important—when another event is held, | encourage everyone to attend.

Submitted by:
Sylvia Fraser
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NORTHERN LIGHTS COLLEGE
REGISTRAR’S OFFICE
PROGRAM INFORMATION AND COMPLETION GUIDE

Program Name: Business Management
Credential/Certification: Diploma in Accounting
Date Submitted: November 2024
Effective Date: September 2025

Program Contact: academic-chair@nlc.bc.ca

Dean: Kathy Doucette

Document Author: Issoufou Soumaila

Program Description:

Northern Lights College Diploma in Accounting program provides foundational and
advanced-level accounting and business management courses to students who aspire
to become well-equipped business professionals. Whether your ultimate goal is to
pursue the CPA designation or to enter the workplace after completing the Accounting
diploma, this two-year recognized program offers industry-standard training in a
dynamic field with numerous career opportunities.

The Accounting Diploma program courses are recognized by the CPA Western School
of Business, which provides students with seamless transfer for further study at many
post-secondary institutions and includes a clear pathway to a CPA designation or a
degree.

Admission Requirements:

A. Domestic students and students from counties that practice Standard Written English
(see Appendix A) must have official transcripts demonstrating that they have met the
English Requirements: One of the following with a ‘C’ grade or higher: English 12 or
English Literature 12 or English First Peoples 12, ENGL 050, or ENGL 099.
Alternatively, any university-level English course with a ‘C’ grade or higher. Students
who do not meet one of the above English Requirements must complete the NLC
Writing Assessment for appropriate course placement.

B. International students who do not meet the requirement A above, and domestic
students who received their secondary education in French or another language, must
show that they have met the NLC English requirement: see Appendix A (General
Academic English Language Proficiency Requirements).

Page 1 of 4
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Program Information and Completion Guide

C. Math Requirement: One of the following with a ‘C’ grade or higher: Precalculus 11,
Principles of Mathematics 11, Foundations of Math 11, MATH 040; or equivalent;
alternatively, readiness for MATH 050 as determined by the CCP Math appraisal.

Note that some course options have specific prerequisites. Meeting the program
entrance requirements does not ensure course prerequisites have been met for all
available courses.

Length of Program: (weeks and total hours)
4 semesters (60 weeks full-time).
Minimum of 915 hours in total; minimum of 60 credits.

Program Intake: (start/finish dates) September, January, May

Available Seats: N/A

Application Deadline: Last day for late registration as indicated in the NLC Calendar.
International students should contact the International Department for deadlines specific
to their situation.

Career Prospects: Careers and opportunities in such areas as finance, accounting,
entrepreneurship, general management, marketing, and logistics.

Affiliations/Partnerships: Subject to appropriate prerequisite qualifications and
available space, block transfer agreements may allow diploma graduates to transfer
directly into the third year of degree programs at the University of Northern British
Columbia, North Island College, Okanagan College, and Royal Roads University.

Northern Lights College courses also transfer individually to other colleges, universities,
and institutes in British Columbia. Students will receive transfer credit for courses as
noted in the BC Transfer Guide (see http://www.bctransferguide.ca).

Furthermore, Northern Lights College Diploma in Acounting courses are recognized by
the CPA Western School of Business

Location: Fort St. John, Chetwynd, and Dawson Creek campuses

Additional Requirements/Supplies: (fees, supplies, materials)
Calculator: a financial calculator is recommended.

Page 2 of 4
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Laptop: see

Program Information and Completion Guide

minimum standard NLC program requirements. https://www.nlc.bc.ca/wp-

content/uploads/Minimum-Computer-Requirements.pdf

Eligibility for Canada Student Loans: (Yes or No)
Yes, for domestic students. No, for international students.

Required Minimum Grade: (overall and/or minimum within a course)
'C' grade (60%) cumulative GPA of 2.00; 'D' grade (50%) minimum in a course.

Residency

Requirement: (percentage of courses which must be taken at NLC)

The residency requirement is 25%. Note that a minimum 60% or 'C' grade is required
for courses to be considered for transfer into this program. The date of course

completion,

10 years for theoretical course and 3 years for technological course, will

also be considered in course transfer.

Required C

ourses: (list courses required to complete credential
and total hours for each course)

Core Required Courses:

-CPSC 101

- ECON101:

ECON102:
ECON105:

- ENGL 110:
- MGMT103:

MGMT109:

MGMT120:
- MGMT104:
- MGMT107:
- MGMT150:
- MGMT201:
- MGMT202:
- MGMT204:
- MGMT221:
- MGMT225:
- MGMT228:
- MGMT260:

- MGMT290

Elective Opt

. Introduction to Computing (3 credits/45 hours
Principles of Economics (Micro) (3 credits/45 hours) AND
Principles of Economics (Macro) (3 credits/45 hours); OR
Principles of Economics (3 credits/45 hours)
Introduction to Workplace Communications (3 credits/45 hours)
Foundations in Financial Accounting Level 1 (3 credits/45 hours) AND
Foundations in Financial Accounting Level 2 (3 credits/45 hours); OR
Financial Accounting (3 credits/45 hours)
Principles of Management (3 credits/45 hours)
Fundamentals of Marketing (3 credits/45 hours)
Business Mathematics (3 credits; 45 hours)
Intermediate Financial Accounting | (3 credits/ 45 hours)
Intermediate Financial Accounting Il (3 credits/ 45 hours)
Human Resource Management (3 credits/ 45 hours)
Managerial Accounting (3 credits/ 45 hours)
Strategic Management (3 credits/ 45 hours)
Business Law: Principles and Applications (3 credits/ 45 hours)
Principles of Corporate Finance | (3 credits/ 45 hours)
. Quantitative Methods for Business (3 credits/ 60 hours)

ions (3-5 courses or 9-15 credits) except as otherwise noted:

Additional notes on course selection:
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Program Information and Completion Guide

- ECON 101 and 102 are recommended for students planning to transfer into degree
programs.

- Recommended electives:
ENGL 100: Academic Writing (3 credits/ 45 hours)
MGMT 111: Finite Math for Business (3 credits/ 45 hours)
MGMT 203: Taxation (3 credits/ 45 hours)
MGMT 302: Business Sustainability and the Environment (3 credits/ 45 hours)

- MGMT 217, 261, 203, and 302 may also provide exemption from Chartered
Professional Accountants PEP modules. Visit the CPA website Transfer Credit Guide:
http://www.bccpa.ca/CpaBc/media/CPABC/Become%20A%20CPA/prerequisites/northe
rnlights_prep.pdf

Additional electives:

- COMM 301: Organizational Communications (3 credits/ 45 hours)

- FNST 100: Aboriginal Peoples of Canada (3 credits/ 45 hours) OR
FNST 102: Treaties and Aboriginal Rights (3 credits/ 45 hours)

- ITEC 150: Small Computer Systems: Organization and Architecture (3 credits/ 60
hours)

- ITEC 240: Server Management (3 credits/ 45 hrs)

- ITEC 250: Network Infrastructure (3 credits/ 45 hrs)

- ITEC 320: Virtual Software Systems (3 credits/ 45 hrs)

- MATH 115: Introductory Discrete Mathematics | (3 credits/ 45 hrs)

- MGMT 210: Advertising and Promotion (3 credits/ 45 hours)

- MGMT 217: Business Systems Analysis and Design (3 credits/ 45 hours)

- MGMT 219: Entrepreneurship: Start up (3 credits/ 45 hours)

- MGMT 261: Principles of Corporate Finance Il (3 credits/ 45 hours)

- MGMT 280: Safety Management (3 credits/45 hours)

- MGMT 295: Management Science (3 credits/ 45 hours)

- MGMT 301: Management Skills for Supervisors (3 credits/ 45 hours)

- MGMT 303 or ECED 201: Non-Profit Management (3 credits/45 hours)

- MGMT 430: Business Ethics (3 credits/45 hours)

- MGMT450: Principles of Project Management (3 credits/ 45 hours)

- PHIL 110: Introduction to Logic and Critical Thinking (3 credits/ 45 hours)

- POLI 100: Politics and Government (3 credits/ 45 hours) OR
POLI 101: The Government of Canada (3 credits/ 45 hours)

- POLI 200: Politics and Pipelines (3 credits/ 45 hours)

- PSYC 224: Organizational Behavior (3 credits/ 45 hours)

- MATH 101: Calculus (3 credits/ 60 hours) OR
MATH105: Calculus for Social and Biological Sciences | (3 credits/ 60 hours)
(a maximum of three calculus credits is permitted; Principles of Math 12 is required for
students enrolling in MATH 101 or MATH 105.)
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Education Council Elections

1.1 College and Institute Act

Election rules are outlined in the College and Institute Act — Section 17.
http://www.bclaws.ca/EPLibraries/bclaws new/document/ID/freeside/00 96052 01#sect

ionl7
Election rules will be reviewed immediately following each election and published
on the NLC Education Council website.

Election Rules for Faculty and Support Staff for Education Council

Nominations

2.1  Eligibility

In order to be a candidate for the Education Council a:

2.1.1 Support Staff Member

Must be nominated by two other support staff members.

Must be a regular employee of the College at the time nominations are called.
For Support Staff this definition is broader than defined in the Collective
Agreements, and includes the Campus Administrators, Director of Facilities,
Executive Director of HR, HR Advisors, Associate Registrar, Director of
Student Services, Health and Safety Advisor, Executive Assistants, and other
individuals who may fall outside the traditional definition of support staff.

As defined in the Collective Agreement (BCGEU LOCAL 0710 — NLC
SUPPORT Effective from July 1, 2014 to June 30, 2019, Definitions - Page 1,
8 (a)): “Regular Employee” means an employee who is employed for work
which is a continuous full-time or continuous part-time nature.

As defined in the Collective Agreement (BCGEU LOCAL 0710 — NLC
SUPPORT Effective from July 1, 2014 to June 30, 2019, Page 48, Article 25.1
(b)) a temporary employee who has been employed longer than 1522.5 hours
over a two year period is considered to be a regular employee

2.1.2 Faculty Member

Must be nominated by two other faculty members.

Must be a regular employee of the College at the time nominations are called.
As defined in the Collective Agreement (BCGEU LOCAL 0710 — NLC
FACULTY Effective from April 1, 2014 to March 31, 2019, Definitions - Page
1, 13 (a) and (b)): (a) “Regular Full-Time Employee” - means a person who
holds an appointment to ongoing work with a full-time annual workload within
one (1) or more departments or functional areas. (b) “Regular Part-Time
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2.2

NLC Education Council Election Rules

Employee” - means a person who holds an appointment to an ongoing annual
workload of less than full-time within one (1) or more departments or
functional areas.

Note: An employee who is a regular employee on a temporary contract may
be nominated; however, in the event that the employee's contract is not
renewed during a term of office, the elected position will be deemed to be
vacant. A "by-election” may or may not be held, depending on the length of
time remaining in the term and as determined by the Education Council.

Procedure

The nominee must submit to the Registrar's Office a completed Nomination Form
within the time period that nominations are open. Normally the nomination period
is ten business days. Faculty members nominated for the Education Council
must identify the program area in which they are standing for election.

The Registrar can extend the nomination period if the number of nominations is
less than the number required to fill all seats.

Any seats filled by acclamation* will be announced by the Registrar at the end of
the Nomination period.

*See Definitions

Note: An employee may nominate up to as many individuals as there are
positions available within that employee's group, i.e. a faculty member may
nominate up to ten faculty persons for the ten faculty positions available on the
Education Council.

Voting

3.1

3.2

Eligibility

Every College faculty member or support staff member who is a regular
employee five days prior to the election is eligible to vote. Faculty members will
only vote for faculty positions and support staff members will only vote for
support staff positions.

Voters list will be produced by Registrar's department and will be available upon
request.

Faculty Program Areas

For faculty positions on the Education Council the ballot will identify all persons
standing for election in each of the following four program areas:
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3.3

3.4

3.5

NLC Education Council Election Rules

Pre-College* - two representatives

Vocational* - three representatives

Undergraduate* - three representatives

Non-instructional* - two representatives

*See Definitions

Note: A faculty nominee who instructs or works in more than one program area
must decide at the time of nomination which program area he/she will
represent.

0 O O O

A faculty voter may vote for candidates from each of the program areas on the
ballot.

Faculty At Large

IF there are fewer nominations received than required for the number of
representatives listed above then all faculty seats will move to a single group
termed “Faculty at Large”. This group will consist of all 10 faculty seats and the
faculty nominations received will be used to fill these seats regardless of program
area of nominee.

Support Staff Positions

The two support staff positions on the Education Council are open to support
staff from all campuses.

Voting Procedure

The voting procedure will be determined by the Registrar, NLC President and
Education Council Chair and will be reviewed yearly.

There is a voting period of ten working days.

Counting of Ballots

4.1

Procedure
The counting of ballots will take place in a secure campus location.

Only those ballots received by 4pm on the last day of the Election period will be
counted.

The Registrar will ensure that each eligible voter is in the Eligible Voters List.

The Registrar, Education Council Secretary (or other NLC employee) and one
scrutineer* (that the Registrar does not supervise) will then count the ballots. A
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memo, signed by the Registrar and indicating the results of the election will be
sent immediately to all locations:
1) Candidates
2) NLC staff
*See Definitions

Ballots received after the time allowed (late ballots) will be date / time stamped
and kept with any spoiled ballots. They will be held until after the time allowed for
an appeal of the Election, and then destroyed.

The ballots will be retained for an election appeal period of ten working days. In
the absence of an appeal, the ballots will be destroyed.

Election Appeal

5.1

Procedure

The appeal procedure will be:
Any eligible voter may appeal the election

An appeal must be made in writing to the Registrar, stating the reason for the
appeal, and be signed and dated by the appellant. The appeal must be received
by the Registrar's Office within ten working days of the release of results by
Registrar’s Office.

The Registrar and the two scrutineers will review the written appeal and, if
necessary, interview the appellant

The Registrar, within 5 business days, will provide the appellant with a written
decision about the appeal

The appellant has five working days upon receipt of the Registrar's decision to
submit a further appeal. This appeal is to an Election Appeal Committee
consisting of the President, Education Council Chair, faculty representative,
support staff representative. Both the Registrar and the Appellant must be heard
by this Committee, and the Committee may call others as well. The Committee's
decision is final and binding.
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Election Rules for Student Elections for Education Council

Nominations

6.1

6.2

Eligibility

Any student enrolled at the College taking a minimum of two courses, and who is
paying the NLC Students' Association fee, is eligible to be nominated. Both full
and part-time students are eligible.

The student should also be attending the College, i.e. being enrolled for the full
instructional year. In the event a student withdraws during the instructional year,
the elected position will be declared vacant.

Procedure

In order to be a candidate for the Education Council an eligible student must be
nominated by two other eligible students.

The nominee (i.e. the person seeking election) must submit to the Registrar's
Office a completed Nomination Form (available from the Registrar's Office or
from Campus Services) within the time nominations are open.

Note: A student may nominate as many individuals as there are positions available
for election, e.g. a student may nominate up to four students for the four student
positions available on the Education Council

Both the nominee and the two nominators must completely fill out the Nomination
Form. This includes the "Student Identifier" which must either be the student's
number as assigned by the College or be the student's month and year of birth.

The nomination form must be received at the Office of the Registrar within the
time and in the manner as specified in the email/online.

Voting

7.1

Eligibility

Any student who is enrolled at the College and is paying tuition (or having tuition
paid for by a sponsoring organization) and the NLC Students' Association fee, is
eligible to vote. Both full and part-time students are eligible.

(The only students who do not pay the Students' Association fee are those
enrolled in Work Force Training and Continuing Education courses. An interested
WFTR or CE student could make him/herself eligible by simply paying the
Students' Association fee.)
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7.2 Procedure
In order to vote a student will:
e Have access to a Candidates' Statements
e Be given an official ballot
NOTE: an "official” ballot has the Registrar’s Office election seal.
e A student coming to vote will be required to present a piece of identification and
their NLC student ID # in order to receive his or her ballot, i.e. the voting official must

be satisfied that the person requesting his or her ballot is that person.

e Ballots will be collected on each campus and forwarded to the Registrar's Office
for counting.

e The specific voting procedure is as follows:
7.2.1 If the student voter name is in the ballot book

a) Student comes to poll and after satisfying the voting official that he or she is
an eligible voter (show acceptable ID), receives his/her ballot

b) Student signs the ballot book against their name
c) Student takes ballot to voting booth and marks voting choice

d) Student places ballot in box. (Student Services may scan ballots to
Registrar’s Office)

7.2.2 If a student voter name is not in ballot book

a) Student comes to poll and after satisfying the voting official that he or she is
an eligible voter (show acceptable ID), receives his/her ballot.

b) Student prints name and College Student ID number and then signs at the
end of ballot book

c) Student takes ballot to the voting booth and marks voting choice
d) Student returns to poll with ballot

e) Ballot is put in a white business envelope, student prints name and College
Student ID number and signs name on envelope

Page 9 of 12





NLC Education Council Election Rules

f) Student places sealed envelope containing ballot in box.
7.2.3 Advance Polling

This ‘Advance Poll’ option is available only for a five day time period.

a) Student goes to Student Services and after satisfying that he or she is an
eligible voter (show acceptable ID), receives his/her ballot.

b) Student signs the ballot book against their name

c) Student completes ballot and returns it to Student Services

d) Student Services scans all ballots to Registrar's Office at the end of advance
poll time.

Counting of Ballots
8.1 Procedure
e The counting of ballots will take place in a secure campus location.

e The Registrar, Education Council Secretary (or other NLC employee) and one
scrutineer* (that the Registrar does not supervise) will then count the ballots. A
memo, signed by the Registrar and indicating the results of the election will be
sent immediately to all locations:

1) Candidates
2) NLC staff and students
*See definitions

e Ballots received after the time allowed (late ballots) will be date / time stamped
and kept with any spoiled ballots. They will be held until after the time allowed for
an appeal of the Election, and then destroyed.

e The ballots will be retained for an election appeal period of ten working days. In
the absence of an appeal, the ballots will be destroyed.

Election Appeal
9.1 Procedure
The appeal procedure is as follows:
e Any eligible voter may appeal the election
e An appeal must be made in writing to the Registrar, stating the reason for the
appeal, and be signed and dated by the appellant. The appeal must be received

in the Registrar's Office within ten working days of the release of results by
Registrar’s Office.
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The Registrar and the scrutineers will review the written appeal and, if necessary,
interview the appellant

The Registrar, within five business days, will provide the appellant with a written
decision about the appeal

The appellant has five working days upon receipt of the Registrar's decision to
submit a further appeal. This appeal is to an Election Appeal Committee
consisting of the President, Education Council Chair, faculty representative and
support staff representative. Both the Registrar and the Appellant must be heard
by this Committee, and the Committee may call others as well. The Committee's
decision is final and binding,

Definitions

10.1

10.2

10.3

10.4

Acclamation

In Canada, an individual is said to be elected or returned by acclamation when
no other candidate has come forward at an election and no vote is held.

Pre-College

NLC Programs:
Career and College Preparation (CCP/ABE)
English as a Second Language

Vocational

NLC Programs:
Career Technical
Applied Business Technology
Health Care Assistant
Practical Nursing
Trades/Apprenticeship

Undergraduate

NLC Programs:
Business Management
University Arts and Sciences
Early Childhood Education and Care
Education Assistant
Family Resource Practitioner
Social Services Worker
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10.5 Non-instructional

Includes:
Aboriginal Student Advisor
Admissions Officer
Coordinator of Aboriginal Relations & Services
International Education Coordinator
Regional Librarian
Trades and Apprenticeship Coordinator
Workforce Training Coordinator

10.6 Scrutineer

NLC staff member that assists in the conduct of a vote and may collect, verify
and count votes or ballots.
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MANDATE OF THE EDUCATION COUNCIL

The mandate of the Education Council is as outlined in the College and Institute Act.

http:/ /www.bclaws.ca/EPLibraries/bclaws new/document/ID/freeside/00 96052 01
Hsection24

COMPOSITION OF COUNCIL

2.1 Elected Members

Election to the Education Council is in accordance with the provisions of the
College and Institute Act.

http://www.bclaws.ca/EPLibraries/bclaws new/document/ID/freeside/00 96
052 O1#section12

NLC Education Council will have 16 elected voting members as follows:
e 10 faculty* members
e 4 student* members

e 2 support staff* members
*see Definitions

2.2 Eligibility for Election

As outlined in the College and Institute Act - Section 15
http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00 96
052_01#section15
Elected members must be nominated and elected by eligible* members from
their representative group*.

*see Definitions

2.3 Election Rules

As outlined in the College and Institute Act - Section 17
http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96
052_01#section17

Election rules will be reviewed immediately following each election and
published on the NLC Education Council website.

2.4 Non-Elected Members

As outlined in the College and Institute Act — Section 15

http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00 96
052 0O1#section15

NLC Education council will have 4 non-elected voting members as follows:
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4 educational administrator members (that are appointed by the
President)

NLC Education council will have 2 non-elected non-voting members as follows:

The president
1 college board member - appointed by board.

Term of Office

The term of office for Council members is in accordance with the College and
Institute Act
http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00 96

052 0O1#section16

Faculty and support staff members - two years from the time of their
election.

Students - one year from the time of their election (October).
Educational administrators — two years from the time of their
appointment.

Board member - one year from the time of their appointment.

Filling Vacancies on the Education Council

2.6.1

2.6.2

2.6.3

Election Times

An election to fill a vacancy must commence as quickly as possible and
must be held within 90 days of vacancy.

The normal timing of elections for the Student positions on the College
Board and the Education Council is October.

Filling Vacancies by Election

The normal process for filling vacancies on the Education Council is by
election, in accordance with the College and Institute Act.

In the case of a vacancy brought on by the resignation of an
Administrator, the Chair is to inform the College President that a new
appointment needs to be made.

President Appointed Staff Vacancies

The President may appoint interim members from program areas not

represented to fill vacancies on the Education Council until the next
election is held.
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Officers of the Council

The officers of the Education Council are the Chair and the Vice Chair. Both
positions are elected by the voting members of the Education Council, usually
in April. The newly elected officers will assume their duties in September. The
Registrar will appoint an individual to conduct the election. The term of office
is one year. Incumbents may stand for re-election.

Election of officers is by secret ballot. Voting members must be present at the
meeting at which an election is held. Notification of election of officers must
be provided at least one meeting prior to the election.

2.7.1 Vacancy

Should a vacancy occur in the seat of Chair and/or Vice Chair, a new
Chair/Vice Chair will be elected at the next scheduled meeting.

ROLES AND DUTIES OF COUNCIL MEMBERS

3.1

3.2

33

Code of Ethics

The members of the Council are covered by the H-1.13 Standards of Ethical
Conduct Policy

Conflict of Interest

The members of the Council are covered by the Northern Lights H-1.13
Standards of Ethical Conduct Policy

Duty to Participate

Each member of the Education Council has the duty to participate in a manner
which promotes the efficient and effective operation of the Council in
accordance with the purposes of the College and Institute Amendment Act and
as provided for in the Council's Bylaws.

3.3.1 Meeting Absence

A meeting absence should be communicated to the Education Council
Secretary in advance of the meeting.
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3.3.2 Consecutive Absences

In the case of two consecutive absences (excused or not), the Chair
should be in verbal communication with the member to determine the
attendance difficulty. The Council may recommend to the Chair that the
absentee member be suspended and determine if a replacement is
necessary according to current bylaws of the Education Council.

3.3.3 Leaves
If the leave* will span more than two consecutive meetings the seat will

be considered ‘vacant’, and an election will need to be called.
*see Definitions.

Duties of the Education Council Chair

The duties of the Chair include, but are not limited to, the following:
a) calling meetings of the Council

b) setting the agenda for meetings of the Council

c) presiding over meetings of the Council

d) being the official spokesperson for the Council

e) serving as ex officio member of all committees of the Council

f)  representing the Education Council at the College Board meetings and

any other meetings to which the invitation is extended to the Chair of the
College's Education Council
g) coordinating all business and operations of the Council.

Duty of the Education Council Vice Chair

The duty of the Vice Chair is to fulfill the duties of the Chair during their
absence and to carry out any of the Chair's duties at their request.

The duty of the Vice Chair is to chair any ad hoc committees of Education
Council.

The duty of the Vice Chair is to chair the Governance committee.
Recording Secretary

A Recording Secretary, assigned to the Education Council by the College
Administration is responsible for recording the business of the Council and
maintaining pertinent records. Further, the Recording Secretary assists the

Chair in all aspects of the conduct of the Council's affairs, including committee
meetings.
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MEETINGS OF COUNCIL

4.1

4.2

4.3

4.4

Meeting Schedule

The Council is normally scheduled to meet regularly on the fourth Wednesday
of the month, during the afternoon. There are no meetings scheduled for July,
August or December.

Other meeting times are at the call of the Chair or, in the absence of the
Chair, the Vice Chair.

Notice of Meeting

A meeting to be conducted at the normally scheduled time needs not have
written notice the schedule being deemed to be the notice. For all other
meetings, Council members are to be given ten working days’ written notice,
which commences the day the notice is delivered to the members' work or
study location.

Notice of Meeting When No Quorum Will Be Present

The Chair (or in the absence of the Chair, the Vice Chair) may call a meeting of
the Council, even when there will be no quorum present. Such a meeting will
be called only in an extra ordinary circumstance when there is a need for the
Educational Council to express an opinion on a matter (or matters) or where a
decision needs to be made.

Normally, the notice of meeting will be the same as for a regular notice, i.e.,
ten working days. In the event that this is not possible the maximum time
available for giving notice will be the notice period. In no circumstance,
however, can there be less than three working days’ notice provided. All
members of the Council must be sent a written notice of meeting at their
normal work or study location.

The notice must provide a sufficient rationale as to why there is the need to
conduct a meeting in the likely or known absence of a quorum.

Quorum
The quorum for a regular meeting of the Council is a simple majority of the
voting positions which are filled. The meeting must be chaired by the elected

Chair or Vice Chair or, in the event neither is able to be present, a Council
member appointed by the Chair.
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Business Conducted at a Meeting Where No Quorum Is Present

Any business conducted at a meeting (regular or otherwise) where there is no
quorum present it will be considered as unofficial and subject to ratification at
the next meeting held where a quorum is present. Any communication coming
out of a meeting where no quorum was present shall be prefaced with a clear
indication that the communication is subject to ratification.

While this provision covers a meeting called knowing that there will likely be
no

quorum, it is possible for a regular meeting with an insufficient quorum to
continue under this same provision, providing all members present are in
agreement.

Extending a Meeting

In the event the business of the Education Council is not completed within the
announced meeting finish time, a majority vote in favor of extending the
meeting beyond this time is required of all those present.

Submissions to Education Council

Persons wishing to have an item placed on the agenda are required to submit
the item according to the "Process for Submissions to the Education Council"
and using the prescribed forms.

(See Appendix for copy of Process for Submissions)

Robert's Rules of Order

Except as otherwise provided, all proceedings of the Council shall be governed
by Robert's Rules of Order.

Consideration of Submissions Outside of Regular or Special Meetings of the
Education Council

In the event a submission delivered to the Education Council is time sensitive
and requires consideration by the Council prior to the Council next convening
in a regular or special meeting, or where it is deemed inefficient to convene a
regular or special meeting, the following provision is available:

It is the Chair of the Education Council, or the Vice Chair in the absence of

the Chair, who determines whether this provision for consideration of a
submission outside of a regular or special meeting will be activated.
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In the event the Chair determines the circumstances warrant consideration
then every reasonable effort needs to be made to bring together a group
consisting of, at minimum, the Education Council Chair, a faculty
representative, a support staff representative, a student representative and an
administration representative to consider the submission. In the event that
not all the noted areas are able to be represented, there still needs to be a
minimum of five Education Council members present. As well, all Education
Council members need to be informed via e-mail of the time and place for the
meeting (with a minimum of two working days’ notice) along with the subject
of the submission. All Education Council members are welcomed to participate
as full members at the meeting.

The group considering the submission is able to make an interim decision.
This interim decision is then subject to ratification at the next regular or
special meeting of the full Education Council.

COMMITTEES

From time to time, the Council may establish or discontinue ad hoc and standing
committees by motion and approval at meetings. Terms of reference for these
committees must be approved by Education Council.

6.1

Appointment

Education Council member representatives on each committee will be selected by
motion and approval at Education Council meetings.

6.2

Membership

The Council will determine the membership, the method of appointment or
election of members, and the terms of reference to said committees.

a) If the membership position is by position (e.g., Registrar) or by authority
(e.g., Dean) the individual will be appointed by the VP Academic.

b) If the membership position is either Faculty or Staff, the chair of the
committee will request the Registrar to call an election to fill the
position(s).

c) If the membership position is a student, the Vice Chair of Education
Council will contact the newly elected Education Council student and
Student Council student members, after their election, to solicit
representation on the Education Council committee(s).

The membership of committees may vary and may include non-members of
the Council, and even a majority of non-members.
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6.3 Conduct of Business
All committees of the Council will conduct their business according to the
bylaws of the Council.
6.4 Term
The term of an ad hoc committee will end upon fulfillment of the Terms of
Reference of the committee.
The membership of standing committees will be a two-year renewable term.
6.5 Council Chair Ex Officio Member
The Council Chair will be an ex officio member of all committees.
6.6 Review
Northern Lights College Education Bylaws will be reviewed at a minimum
every 3 years.
DEFINITIONS
7.1  Faculty
As outlined in the College and Institute Act — Definitions
http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00 96
052_01#section1
Includes an instructor, librarian, tutor, counsellor, research associate, program
coordinator or other employee of the institution that a collective agreement
between the bargaining agents, as defined in section 1 of the Labour Relations
Code, for the institution and faculty members specifies to be a faculty member
7.2 Eligible faculty

A regular employee of the College at the time nominations are called.

As defined in the Collective Agreement (BCGEU LOCAL 0710 — NLC FACULTY
Effective from April 1, 2019 to March 31, 2022, Definitions - Page 1, 13 (a) and
(b)): (a) “Regular Full-Time Employee” - means a person who holds an
appointment to ongoing work with a full-time annual workload within one (1)
or more departments or functional areas.

(b) “Regular Part-Time Employee” - - means a person who holds an
appointment to an ongoing annual workload of less than full-time within one
(1) or more departments or functional areas.
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7.3 Support staff

As outlined in the College and Institute Act — Definitions
http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00 96
052_01#section1

The employees of the institution who are not the president, educational
administrators or faculty members

7.4  Eligible support staff

A regular employee of the College at the time nominations are called. For
Support Staff this definition is broader than defined in the Collective
Agreements, and includes the Campus Administrators, Director of Facilities,
Executive Director of HR, HR Advisors, Associate Registrar, Director of Student
Services, Health and Safety Advisor, Executive Assistants, and other individuals
who may fall outside the traditional definition of support staff.

As defined in the Collective Agreement (BCGEU LOCAL 0710 - NLC SUPPORT
Effective from July 1, 2019 to June 30, 2022, Definitions - Page 1, 10 (a)): “Regular
Employee” means an employee who is employed for work which is of a
continuous full time or continuous part-time nature.

As defined in the Collective Agreement (BCGEU LOCAL 0710 - NLC SUPPORT
Effective from July 1, 2019 to June 30, 2022, Page 49, Article 25 (c)) If any
temporary employee is employed longer than one thousand five hundred
twenty-two point five (1522.5) hours in a two (2) year period they will
automatically be considered to be a regular employee with ten (10) months
regular service seniority. Each temporary job is subject to the standard
probation period as defined elsewhere in this agreement.

7.5 Educational administrator

As outlined in the College and Institute Act — Definitions
http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00 96
052_01#section1

Means a dean, vice president or similar employee of the institution whose
primary responsibility is to provide administrative services in support of
education or training offered by the institution, and does not include the
president

7.6  Eligible student member

Any student enrolled at NLC taking a minimum of two courses, and who is
paying the NLC Students' Association fee (or having tuition paid for by a
sponsoring organization). Both full and part-time students are eligible.
An interested student that has not paid the NLC Students’ Association fee
could make their eligible by simply paying the Students' Association fee.
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7.7 Representative group

As outlined in the College and Institute Act — Definitions
http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00 96
052_01#section1

(a) a bargaining agent, as defined in section 1 of the Labour Relations Code, for
faculty members or for support staff, or

(b) a student society or student organization for which fees are collected
under section 19 or 21 of this Act

7.8 Leave

As outlined in the in the Collective Bargaining Agreements:
Leave of Absence with pay — absent from duty with permission and with pay.
Leave of Absence without pay - absent from duty with permission but without

pay.

APPROVED BY:

Education Council Chair

Date
History

Created/Revised/Reviewed | Date Author Approved By

Revised Jan 2005 Education Council Education Council
Revised April 2007 Education Council Education Council
Revised Dec 2009 Education Council Education Council
Revised Oct 2010 Education Council Education Council
Revised May 2012 Education Council Education Council
Revised June 2018 Governance Subcommittee Education Council
Revised June 2022 Governance Committee Education Council

Next Scheduled Review Date: June 2027
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APPENDIX

COLLEGE CODE OF ETHICS
8.1 Code of Ethics

Members of the college community recognize that personal relationships with
their students or those employees they supervise can place them in an awkward
situation. Certainly, there are exceptions where such behaviour would be
deemed acceptable by the test of a reasonable person, but given the power
relationship in such situations, and/or perceived inequities by third parties, this
type of behaviour is more likely to be judged to be inappropriate.

Members of the college community recognize the need to avoid conflicts of
interest.

In declaring this ethical code, the college acknowledges that there can be
circumstances which test its definitiveness. It is recognized that one safeguard
for exceptions is to declare them to an appropriate individual.

The members of the Council are covered by the Northern Lights College Human
Resources Policy H-1.13 Standards of Ethical Conduct Policy
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APPENDIX

CONFLICT OF INTEREST CONSIDERATIONS
9.1 Conflict Defined

A conflict can exist/has the potential to exist/can be seen to exist/where an
Education Council member has a particular interest in an item being discussed
and decided upon. This particular interest can be in terms of the member's
personal situation, employment status, academic status, departmental
resourcing, work assignment, or other direct or even indirect College
involvement.

Declaration/Identification of Conflict

An Education Council member, when dealing with an agenda item where the member
sees they're in a conflict-of-interest situation, is expected to declare this conflict. The
Council Chair will adjudicate the situation, upon advice from the Council.

Similarly, if an Education Council member believes another member is in a conflict-
of-interest situation, he/she has a responsibility to raise the issue with the Chair.

In addressing a conflict situation, the intent is to ensure the outcome of the
discussion or decision is not influenced by an opinion or vote that is knowingly in
conflict. It is up to the Chair to determine the extent to which a member in conflict
can participate in the discussion and any subsequent voting.

In the event that it is the Chair who is in a conflict situation, the Vice Chair will
adjudicate the situation.

An appeal of an adjudication of conflict of interest by the Chair is by way of a
challenge to the Chair.
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APPENDIX

SUBMISSIONS TO EDUCATION COUNCIL

10.1

Process for Submissions to Education Council

All agenda items for Education Council meetings must be submitted to the Secretary
to Education Council by the Due Date.

Exceptions to the Due Date may be made by the Education Council chair, in
consultation with the Vice-President Academic and the Registrar.

Due Dates are normally four weeks prior to the Education Council meeting.
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. NORTHERN LIGHTS COLLEGE

.l|||||- il EDUCATION COUNCIL
Meeting of January 22, 2025

Dawson Creek Regional Dial In

Chetwynd Dial In

Fort St John Dial In

Fort Nelson Dial In

Participants:

Sylvia Fraser (Faculty) *Chair
Rob-Roy Douglas (Faculty) *Vice-Chair
Lorelyn Arejola (Student)

Karen Bravo (Administration)

Jane Busa (Student)

Rod Cork (Administration)

Kathy Doucette (Administration)
Tara Hyland-Russell (Administration)
Lisa Irvine (Staff)

Marcie Lundin (Faculty)

Brandon Mackinnon (Faculty)
Colleen Matheson (Faculty)

Howard Moody (Faculty)

Faisal Rashid (Faculty)

Marc Lester Santos (Student)
Jashanpreet Singh (Student)
Marissa Thola (Faculty)

Audra Holloway (Recording)

Absent: Todd Bondaroff Eddie Kristiansen Irina Evseeva
Mike Gilbert Paola Rodriguez
Guest(s): Ryan Mayoh Issoufou Soumaila Anndra Graff

Territorial Acknowledgement:

Northern Lights College serves the communities of Northern British Columbia that are located on the
territories of the Tsaa Che Ne Dene, Dene-Zaa, Saulteau, Tse’khene, Tlinget, Tahltan and Kaska Dena.
We also acknowledge the Cree and the Metis for their guardianship of the land on which we live, work
and play. We acknowledge our hosts and honour their gracious welcome to those seeking knowledge.

1. Adoption of Agenda

Agenda was adopted as circulated.

2. Adoption of Minutes, November 27, 2024 and December 18, 2024.

26.01.01 M/S —-DOUGLAS/DOUCETTE
Motion: THAT the minutes of November 27, 2024 and December 18, 2024 be adopted as
circulated.

CARRIED
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J. Singh and M. Lundin joined the meeting

3. Action List - reviewed with no comments.

Decision Item(s)

4. Millwright Foundation

R. Mayoh explained the rationale for the submission:
Extending the millwright practicum for both international and domestic students in BC
would be a strategic investment in student success, industry alignment, and economic
resilience. By providing additional hands-on training, the initiative ensures that graduates
are well-prepared to excel in the workforce, contributing to BC’s industrial growth and
long-term prosperity. This forward-thinking approach addresses current labor market
needs while preparing students to meet the challenges of the future

M. Thola asked about the weeks going from 29 to 27 and the hours only being 810.

R. Cork explained that the additional hours would be within the department and that

the submission was the piece that needed to go to Education Council.

A. Holloway asked about a possible missing wording for the comment (under

Additional Requirements) about students being required to have a computer (laptop

or other mobile device) with minimum computer requirements. R. Cork responded

that it should be included in the Program Guide.

25.01.02 M/S -BRAVO/CORK
Motion: THAT the Education Council approves the revised Program Information and
Completion Guide for Millwright Foundation and the revised Course Outline MILL 161,
effective September 2025, as amended.
CARRIED
5. MGMT 295
I. Soumaila explained that the submission was to update the prerequisite statement
of the course.
He added that the rationale behind the submission was:
The Business Management program review highlighted the need to remove “MGMT 290
or MATH 104” as a prerequisite for MGMT 295. Consultations among Business
Management instructors had concluded that the content of MGMT 295 did not require
students to have prior knowledge of statistics. Moreover, two new Post-Degree Diplomas
include MGMT 295 as a required course.

25.01.03 M/S -DOUCETTE/THOLA
Motion: THAT the Education Council approves the revised Course Outline MGMT 295,
effective September 2025, as presented.
CARRIED
I. Soumaila left the meeting

6. Revised policy E-1.12 Student Practicum Placement
A. Graff explained that extensive work was done, cleaning the policy up with basic
principles used. She added that the forms to be used with the policy were created
by a provincial risk management group. She further added that the Educational
Policies committee reviewed, and more revisions were made prior to it being
presented to Education Council.
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25.01.04 M/S -DOUGLAS/BUSA
Motion: THAT the Education Council approves the revised policy E-1.12 Student Practicum
Placement, effective January 22, 2025, as presented.
CARRIED
7. Repeal of policy E-1.11 Student Field Trips
A. Holloway explained that when the new administrative policy A-5.23 Off Campus
Student Activities was created it replaced the E-1.11 Student Field Trip policy.

25.01.05 M/S -THOLA/BUSA

Motion: THAT the Education Council approves the repeal of policy E-1.11 Student Field

Trips, effective January 22, 2025.

CARRIED

8. 2025-2026 Academic Schedule

K. Bravo presented the 2025-2026 Academic Schedule. She explained that for the

first time this schedule includes a full day of orientation (with no classes) for

September and January.

25.01.06 M/S —RASHID/BUSA
Motion: THAT the Education Council approves the academic schedule for 2025/2026 as
presented.

CARRIED
R. Mayoh left the meeting
In Camera
25.01.07 - THOLA/BUSA
THAT the Education Council moves the meeting to In Camera.
CARRIED

9. Honorary Associate of Arts Degree Nomination 2025
K. Bravo presented the report from the Honorary Associate of Arts Degree
committee to Education Council.

25.01.08 M/S -BUSA/DOUGLAS
Motion: THAT the Education Council moves to endorse and recommend to the College Board
of Governors that the candidate(s) be awarded an Honorary Associate of Arts Degree for
2025.
CARRIED
Out of Camera
25.01.09 — RASHID/THOLA
Motion: THAT the Education Council moves the meeting from In Camera to Regular.
CARRIED

Standing Reports

10.Vice-President Academics & Research
T. Hyland-Russell reported that work continues getting the new programs submitted
to PSIPS. She explained that the next steps are moving the programs out onto the
web, -ePBC and Marketing is working with the Registrar and Recruitment team to
make this happen. She added that it is NLC’s goal to timetable Fall and Winter at
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the same time to allow students to have a year of courses to look at, this will also
help Program Advisors. She reported that many of the policies mentioned in the
Action list are currently being worked on.

11.Board of Governors
No report.

12.Education Council Chair
S. Fraser presented her report:
As we had the holidays during the past month, my report is brief.
| attended the following two meetings:
College Board of Governors
e December 18, 2025—the Board of Governors meeting was held on the Dawson Creek
campus.
e Some of the highlights from this meeting included:
* Recognition for the Education Council and the work which went into the Fall 2024
meetings to approve 13 new programs to begin at NLC in 2025. In addition to
Education Council’s work—tecognition of the Board of Governors to come together
and approve these new programs by participating in email voting to ensure this was
completed in a timely manner.
* Highlighting upcoming programs on our smaller campuses:
* ABT Office Assistant will be running Feb to June 2025 on both the FN and CH
campuses
* Auto Service Level 2 will be running in the FN campus in Winter 2025
“Moving Forward Together”—January 8, 2025
This was an event held on the FSJ campus, which invited members of the community to
come and hear about current and future learning opportunities which NLC has planned
and how they directly relate back to our strategic plan, goals, and objectives.
The event was the first one. In addition to various NLC administration and staff, there
were eight members of the community in attendance; for example: WorkBC, FSJ
Chamber of Commerce. It was a good start to these events, and we know attendance will
continue to grow the more we hold them.
Items discussed were focused on highlighting our strategic plan, goals and objectives for
the current 2025 intake but also for the new programing opportunities.
* Recognition for the Education Council and the work which went into the Fall 2024
meetings to approve 13 new programs to begin at NLC in 2025. In addition to Education
Council’s work—recognition of the Board of Governors to come together and approve
these new programs by participating in email voting to ensure this was completed in a
timely manner. THANK YOU to EdCo members—for your hard work and coming
together to make this progress.
* The new NLC FSJ Speed Skating team announcement was also highlighted. We look
forward to our first intake of students in this program in Fall 2025.

13.Education Policies Committee

K. Bravo explained that the committee had not met since the last Education Council
meeting. She added that the committee meets next on January 23'.
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14.Curriculum Committee
R. Douglas reported that the committee met on January 3" where they reviewed the
documents for the January meeting.

15.Admissions and Standards Committee
A. Holloway reported that the group met last on November 28™ where they
welcomed new student member Jane Busa. She added that the group completed
the final draft of the Admissions policy and are currently working on finalizing the
procedure document.

Information/Discussion

16.English Language Proficiency typographical error correction

K. Doucette explained that a typographical error was made on the recently approved

English Language Proficiency document:
A Pearson Test of English (PTE) result with an overall score of 57 or higher, with the
following minimum scores by band: Speaking (50), Listening (52), Reading (57), Writing
(68). Students with a writing band below 85 68 are required to complete English 099 with
a "C" grade or higher in their initial semester.

This error has been corrected.

17. Policy committee — request for addition administration member
K. Doucette explained that she was making a request for consideration regarding
increasing the number of administrative members (increase in number of Deans) for
the Educational Policies committee.
Number of Deans currently in TOR of standing committee memberships:
Educational Policies committee — ‘One administrator’ (does not distinguish ‘type’ of
administrator)
Curriculum committee — ‘Minimum of one administrator’ (does not distinguish ‘type’
of administrator)
Admissions and Standards committee — ‘Two Deans or Associate Deans’
Decision by council to send the request to the Educational Policies committee for
review and have the chair of the committee bring a recommendation back to
Education Council.

Adjournment — 2:48 p.m.

Next Meeting — February 26, 2025

These notes are not officially approved
until initialed by the Chairperson. They
could be subject to amendment.
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ACTION ITEM LIST
AS OF: March 12, 2025

(arranged in order of importance, as decided upon by the committee)

EdCo Policy Committee

POLICY PEYS
Assigned
E-1.02 Academic * 1st Draft of Policy Mar
1 | Menitering Academic Dec 2023 completed — In Progress
- S 2025
Standing finalizing Procedure
*policy and April
2 | E-1.14 Withdrawal Apr 2017 procedure 2(?25 In Progress
documents
3 | E-1.09 Honor List Oct 2017 Review/Revision 'Zog)zrg In Progress
E-X.XX Death of Student | Oct2024 | NEW—With Started
Reqgistrar
E-X.XX I?osthumous Oct 2024 New_ — with Started
Credentials Registrar
E-X.XX Scheduling gew_ — with Started
egistrar

The foIIowini Education Policies are currently being worked on/reviewed by members of the

E-1.16/E-1.16.01/ E-
1.16.02 Academic

Progression /31 Attempt Kathy Started
Plan/Additional Plan

E-X. XX PLAR Kathy

E-4.05 Student Rights and Feb 2024 Scott In progress

Responsibilities

The foIIowinﬁ Education Policies are currently being worked on/reviewed by members of the

Final draft policy
E-1.03 Admissions Mar 2020 review, procedure In progress
revision

The foIIowini Education Policies are currently being worked on by various working groups

*VPA Al working

E-1.08 Academic Integrity Mar 2021 group In progress
E-2.10 Student-Appeals .

(“Academic Appeal’) Oct 2021 With Tara In progress
E-1.01 Oct 2021 With Tara In progress

(“Grade Appeal”)
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