NORTHERN LIGHTS COLLEGE EDUCATION COUNCIL
Meeting to be held April 30, 2025 at 1:15pm
Dawson Creek –Microsoft Teams or Regional Boardroom
Chetwynd – Microsoft Teams
Fort St John – Microsoft Teams
Fort Nelson – Microsoft Teams
______________________________________________________________________
AGENDA

Territorial Acknowledgement:
Northern Lights College serves the communities of Northern British Columbia that are located on the territories of the Tsaa Che Ne Dene, Dene-Zaa, Saulteau, Tse’khene, Tlinget, Tahltan and Kaska Dena. We also acknowledge the Cree and the Metis for their guardianship of the land on which we live, work and play.  We acknowledge our hosts and honour their gracious welcome to those seeking knowledge.  

1. Adoption of Agenda								S. Fraser
	
2. Adoption of Minutes: March 26, 2025					S. Fraser


3. Action List Review								S. Fraser



[bookmark: _Hlk132794483]Decision
4. [bookmark: _Hlk161911865]Environmental Site Assessment Technician (ESAT)			K. Doucette








Motions: 
THAT the Education Council approves the Program Information and Completion Guide for the Environmental Site Assessment Technician Certificate and recommends to the Board of Governors that this credential be established, effective September 2025

THAT the Education Council approves the revised Course Outlines for ARCH 230, LAND 245, and Land 255, effective September 2025.

THAT the Education approves the new Course Outline LAND 295 and recommends to the Board of Governors that this course be established, effective September 2025

5. LAND 290									K. Doucette



Motion: 
THAT the Education Council approves the revised course outline LAND 290, effective September 2025

6. CCP Course Outlines								C. Gallant








Motion: 
THAT the Education Council approves the new Course Outlines MATH 001, MATH 010, ENGL 001 and ENGL 010 and the revised Course Outlines MATH 020 and ENGL 020 as presented, effective September 2025.

7. Education Council Bylaws							R. Douglas


Motions: 
THAT the Education Council approves the revised Education Council bylaws, effective April 30, 2025.

Standing Reports
8. Vice-President Academics & Research					T. Hyland-Russell


9. Board of Governors 								M. Gilbert

10. Education Council Chair							S. Fraser


11. Educational Policies Committee						K. Bravo

12. Curriculum Committee								R. Douglas

13. Admissions and Standards Committee		       			P. Rodriguez



Election
14. Election of Chair and Vice-Chair of Education Council			K. Bravo


Next Meeting – May 28, 2025

Adjournment
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NORTHERN LIGHTS COLLEGE 


SUBMISSION TO EDUCATION COUNCIL COVER SHEET 


(To be used when a decision by Council is required.) 


 


In order for the Education Council to carefully consider your request, we ask that the following 


documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed 


as an agenda item. 


 


(To fill out document, tab to shaded boxes and type information) 


 


 1.  What are you asking the Council to consider? 


1.  The approval of the Program and Completion Guide for the Environmental Site Assessment 


Technician (ESAT) Certificate. 


 


2. Remove pre-requisite for ARCH 230 Intro to Archaeological Heritage Management course. Include 


recommended prerequisites in place of required prerequisites.  


 


3.  Remove the prerequisite of CPSC 101: Introduction to Computing from Land 245: Inventory and 


Assessment Techniques). 


 


4.  Include permission of the Chair for registration in LAND 255: Land Reclamation.  


 


5.  The approval of the course outline for LAND 295: Environmental Site Assessment Technician 


Practicum.   


 


 The Process for Submissions to the Education Council lists the responsibilities of the Education 


Council. 


 To which of these does your submission relate (i.e. 2c, 3b, etc.)?                         


2f, 4b 


 


 2.  What is the rationale for the request? 


1.  The Environmental Site Assessment Technician Certificate provides an opportunity for students to 


pursue a formal credential that includes theory, labs, and work experience.  Graduates will have the 


opportunity to find meaningful and in demand work in this field through this shorter credential, and can 


choose to continue their education by laddering into the Diploma in Environmental Restoration 


program, the Associate of Science Degree in Environmental Science program or the Associate of 


Science Degree program. Students pursuing studies in the exclusive cohort offering of the program may 


apply through the diverse applicant admission pathway. 


 


2.  ARCH 230: Intro to Archaeological Heritage Management provides students with the knowledge 


and skills they need to identify and protect heritage resources while performing the duties of an 


environmental site assessment technician.  Changing ARCH 200 to a recommended pre-requisite and 


adding an alternate SOIL 117 will make ARCH 230 more accessible to students in the Environmental 


sciences programs.  


 


3.  LAND 245: Inventory and Assessment Techniques is a key course in the ESAT program.  CPSC 


101: Introduction to Computing, while beneficial, is not necessary for successful course completion of 


LAND 245 or for entry level employment. Students in the ESAT program will receive added 


orientation, technical support and learning support at the beginning and throughout the program. 


 


4.  LAND 255: Land Reclamation is a key course in the ESAT program.  SOIL 230: Soil Classification 


and WATR 250: Intro to Freshwater Resources, while beneficial, are not necessary for successful 


course completion or for entry level employment as an Environmental Site Assessment Technician so 


the option for instructor permission has been added. (Students who pursue diploma level studies in 


Environmental Restoration will still pursue credit for these courses.)  


 


5.  LAND 295: Environmental Site Assessment Technician Practicum will provide students with real-
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world experience and mentorship alongside working professionals in the field.  This will allow students 


to apply the knowledge and skills they gain in the program and provide them with the opportunity to 


make connections that will enhance their employability.  


 


 3. What implications will approval of this request have for: 


 


• students or prospective students 


The ESAT certificate program provides students with a shorter credential that can be completed in 


their home community while actively working in the field.  Students will also have the opportunity 


to continue their studies by laddering into the Diploma in Environmental Restoration, the Associate 


of Science Degree in Environmental Science and the Associate of Science Degree program. 


 


• present course offerings 


      


 


• associated program completion guides (please list programs the outcome will affect)  


LAND 295: Environmental Site Assessment Technician Practicum will be an acceptable equivalent 


and alternative to LAND 290: Work Practicum which will make laddering between programs 


seamless.  LAND 290 is a required course in the Diploma in Environmental Restoration program 


and an elective course in the Associate of Science Degree in Environmental Science, Land 295 will 


be added as an alternate to LAND 290 in these programs. 


 


• faculty 


None. 


 


• support staff 


None. 


 


• College (facilities, timetabling, etc.) 


Additional VC space has been added. Additional timetabling will be required for courses in this 


program. 


 


• Library (new material and/or copyright issues) 


Chairs and faculty to connect with Library about resources needed. 


 


 4. What do you estimate the cost of implementing this request will be in terms of financial and/or 


human resources? (Use separate sheet for detail or budget if necessary.) 


This program will require .75 teaching faculty (7 courses).  


  


 Will the proposed request have any possible effects on students' eligibility for financial aid?   


As this is a new program, it will have to be proposed for consideration for financial aid eligibility 


through Student Aid BC. 


 


 5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.) 


 List B.C. Universities     Anticipated Transfer Credit 


 


No changes are anticipated. 


 


 List B.C. University-Colleges/Institutes  Anticipated Transfer Credit 


No changes are anticipated. 


 


 List Designates (CGA, CMA, etc.)  Anticipated Transfer Credit 


College of Applied Biologists (BC) - meets academic requirements to become an accredited program 


towards an Applied Biology Technician designation. (Formal application will be made upon approval 


of program.) 
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 6. With whom have you consulted internally and/or externally, regarding the proposal?   


 


YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED 


 


 Campus Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Dean       Yes  No   


            Yes  No   


            Yes  No  


            Yes  No  


  


 Regional Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Registrar       Yes  No  


VP Academic       Yes  No  


            Yes  No  


            Yes  No  


  


 Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.) 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


            Yes  No  


            Yes  No  


            Yes  No  


  


External (e.g. Advisory Committee members, other prospective employers, articulation groups, other 


institutions and/or professional bodies, etc.)  


Name Feedback/Concerns Raised 
In Support 


of Proposal 


            Yes  No  


            Yes  No  


            Yes  No  


  


 


7. Have relevant program staff, both campus and regional, been consulted before submitting the 


proposed request?   


Yes 


 


This would include and not limited to an electronic version of the Submission Cover Sheet and 


Course Outline to be sent to Education Council Secretary (A. Holloway). 


 


8. Do you wish to present your proposal to the Council in person?       


  


If not, who will present it?                                                                                      


 


How much time is needed for the presentation?                                                              


 


9. Additional comments: 


      


 


 


10. Suggested wording for motion:  


THAT the Education Council approves the Program Information and Completion Guide for the 



mailto:aholloway@nlc.bc.ca
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Environmental Site Assessment Technician Certificate and recommends to the Board of Governors that 


this credential be established, effective September 2025 


 


THAT the Education Council approves the revised Course Outlines for ARCH 230, LAND 245, and 


Land 255, effective September 2025. 


 


That the Education approves the new Course Outline LAND 295 and recommends to the Board of 


Governors that this course be established, effective September 2025  


 


Prepared by:           Date:       


 


In consultation with (please list by name):  


Tara Hyland-Russell VP Academic and Research 


Rob-Roy Douglas - STEM Chair 


Sanjay Tewari - Sessional Environmental Restoration Program faculty 


Michael Calvert - Director, Indigenous Education 


Program Development and Planning Group    


 


 


Date received by Education Council Secretary:  March 18, 2025 


                                    


Requester notified re: date/time item on agenda:       


                                                        


 


 PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION 
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Environmental Site Assessment Technician Certificate Overview 
 


Introduction: The Environmental Site Assessment Technician (ESAT) Certificate program is designed to address 
the regional need for skilled technicians in land reclamation and environmental remediation and offers 
students a combination of academic learning and practical experience. The certificate aims to provide 
immediate employment opportunities and a pathway to further studies in related diploma programs.  


Program Rationale: There is a recognized shortage of trained technicians in Northeast British Columbia for 
roles in land reclamation and remediation. With increasing awareness of environmental impacts on 
Indigenous communities and traditional territories, there is a growing demand for professionals skilled in 
sustainable land stewardship.  


The ESAT Certificate program has been designed specifically to respond to the needs and challenges of the 
region by delivering targeted training to address labour market and community needs. 


Key Objectives: 


• Provide a formal credential for students pursuing careers in environmental assessment and land 
remediation. 


• Offer an accessible, shorter program for those who may face challenges committing to a full two-year 
diploma. 


• Address industry needs by preparing graduates for immediate employment. 
• Promote educational opportunities for Indigenous students, women, and other underrepresented 


groups. 
• Support community development and wellbeing and ensure long term environmental sustainability. 


Program Structure:   


• Courses: 
o BIOL 125: Basic Ecology (3 credits – 45 hrs) 
o BIOL 127: Botany Basics (3 credits - 45 hrs) 
o SOIL 117: Introduction to Soil Science (3 credits - 45 hrs) 
o ARCH 230: Introduction to Archaeological Heritage Management (3 credits - 45 hrs) or Arts and 


Science Elective (3 credits - 45 hrs) (ie. FNST 100, FNST 102, GEOL 102, GEOG 103, LAND 241, 
AGRI 223, ARCH 200, ANTH 101) 


o LAND 245: Inventory and Assessment Techniques (3 credits – 45 hrs) 
o LAND 255: Land Reclamation (4 credits - 45 hrs lec/30 hrs lab) 
o LAND 295: Environmental Site Assessment Technician Practicum (3 credits – 80 practicum hours 


16 hrs seminar)  
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• Duration: 7 courses - 22 Credits scheduled over 31 weeks (396 course/lab/seminar/practicum hours 
plus 465-620 hrs work experience including minimum 15-20 hrs per week)  


• 3 block sessions @ 7.5 wks (2 courses each block) followed by 1 block of 4 weeks for final practicum 
and wrap-up) 


• Delivery Model: Hybrid (online theory, synchronous and asynchronous technology-enhanced learning, 
field-based practicum, work experience component and some in-person sessions) 


• In-person sessions: One 3 day session at beginning includes orientation, three 2 day sessions in 
between program blocks, one 3 day session at end including final assessment. In-person sessions will 
provide opportunities to learn from community Elders and Knowledge Holders and provide 
opportunities for students to synthesize program learning and work experience with cultural teachings 
and knowledge. 


Key Features: 


• Work-Integrated Learning: Students gain real-world experience through field-based learning and 
practicums carried out via employment and mentorship opportunities in collaboration with industry 
partners. 


• Career Laddering: The Certificate in ESAT can be laddered into the Diploma in Environmental 
Restoration Program, the Associate of Science Degree – Environmental Science, and the Associate of 
Science enabling further academic study. 


• Hands-On Learning: The program is designed to support hands-on learners and encourages 
participation from non-traditional groups in the STEM field. 


• Indigenous and Underrepresented Group Support: Dedicated holistic resources, including cultural, 
personal, and academic supports, are integral to the program. 


Program Impact: 


• For Students: Offers a structured and supportive pathway to meaningful employment in the 
environmental sector, with the option to pursue further studies. 


• For Industry: Addresses the current and future demand for skilled environmental technicians in land 
reclamation and cultural resource management. 


• Community and Social Impact: Supports sustainable development initiatives and strengthens the 
capacity for Indigenous-led land stewardship. 


Industry and Community Engagement: The program has garnered interest from industry partners, including 
Ridgeline Canada Ltd., TC Energy, Coastal Gaslink, and CNRL. Consultations with Indigenous communities and 
organizations will ensure the program aligns with community needs. 


Anticipated Outcomes: Graduates of the ESAT Certificate will be well-equipped to contribute to 
environmental site assessments, land reclamation and restoration efforts, and sustainable resource 
management initiatives. The program supports Northern Lights College's mission to deliver education that 
meets industry demands and fosters community development. 
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name:  Environmental Site Assessment Technician Certificate  
Credential/Certification:  Certificate 


Date Submitted:  April 30, 2025 
Effective Date:  September 2025   


  
 


Program Contact:  Dean Academic and Vocational Programs kdoucette@nlc.bc.ca          
 
 
Dean:  Kathy Doucette          
 
 
Document Author:  Kathy Doucette       
 
 
Program Description:   
The Environmental Site Assessment Technician (ESAT) Certificate program prepares 
students to work safely and efficiently as field technicians. Graduates will be capable of 
creating and implementing reclamation plans to address diverse post-construction and 
disturbance issues affecting soil, water, wildlife, aquatic species, and plants in the 
natural environment. They will possess knowledge of industry standards and 
regulations, along with the skills to conduct various sampling, surveying, inventorying, 
and assessment activities.  
 
Job prospects are mainly concentrated in the environmental restoration sector, with 
opportunities available in natural resource industries such as oil and gas, forestry and 
mining, as well as First Nations, independent environmental consulting firms and local 
government.   
 
 
Admission Requirements:   
1. English requirement 
 
A. Domestic students and students from countries that practice Standard Written 
English (see Appendix A) must have official transcripts demonstrating that they have 
met the English Requirements: One of the following with a "C" grade or higher: English 
12 or English Literature 12 or English First Peoples 12, ENGL 050, or ENGL 099. 
Alternatively, any university-level English course with a "C" grade or higher. Students 
who do not meet one of the above English requirements must complete the NLC Writing 
Assessment for appropriate course placement.  
 
B. International students who do not meet the requirement A. above, and domestic 
students who received their secondary education in French or another language, must 
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show that they have met the NLC English requirement: see Appendix A (General 
Academic English Language Proficiency Requirements hyperlink) OR must have 
received a minimum overall band of 6.0 on the IELTS exam, with no band less than 5.5. 
  
*This program has a Work Integrated Learning requirement which may make 
international students ineligible for a study permit for this program. Students should 
check with the International Education department before applying to this program. 
 
2. Science Requirement: One of the following with a 'C' grade or higher: Biology 11 or 
Biology 040; or Chemistry 11 or Chemistry 040; or Physics 11 or Physics 040; or 
successful completion of the BEAHR program or equivalency.  
 
3. Math Requirement: One of the following with a 'C' grade or higher: Pre-calculus 11, 
Foundations of Mathematics 11, Principles of Mathematics 11, Math 040, or equivalent. 
Alternatively, readiness for MATH 050 as determined by the CCP Math appraisal. 
 
4. Diverse Applicant pathway: A diverse applicant admissions option is available for 
Exclusive cohort offerings of the program for students who do not meet the typical 
admission requirements as outlined in 1, 2 or 3 and have a combination of education, 
cultural knowledge, expertise and work experience in a relevant field.  
 
Applicants utilizing this admissions pathway will be eligible for the exclusive cohort 
offering of the ESAT program. The exclusive cohort option of the ESAT program will be 
delivered in a hybrid model and requires an employer sponsor. 
 
This admission requirements may be met through submission of a letter and supporting 
documents by the applicant that demonstrate program readiness as outlined below: 
 
A. Experiential education - traditional cultural knowledge and experience  
 
B. Resume or documentation that includes evidence of the necessary written and 
interpersonal communication skills to be successful in post-secondary studies. 
 
C. Relevant personal and/or work experience that supports the request for diverse 
applicant consideration and admission. (Mature student, range of work experience, 
deep connection to the land through lived experience). 
 
D. 1 Year of work experience or currently employed in a relevant occupation such as: 
Land Guardian, Lands Department worker or Restoration field worker 
 
E. Two letters of recommendation (ie. Elder, Knowledge Holder, Employer sponsor, or 
funding sponsor). 
 
Post-Admission requirements:  
 
In accordance with Health and Safety requirements as set out by the employer, 
students will provide proof of valid safety training to academicsupport@nlc.bc.ca prior to 
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the start of courses that include work placement. Required certifications may vary by 
employer but typically include: H2S Alive, Basic First Aid, WHMIS.   
 
(Safety certification courses may be scheduled through NLC Continuing Education prior 
to program start-up. Contact Academic-support@nlc.bc.ca for additional information 
regarding safety certification course planning.)    
 
 
Length of Program: (weeks and total hours)  
31 weeks with a minimum of 396 hours total, practicum hours included. (22 credits)    
 
 
Program Intake: (start/finish dates)  
One intake annually. 
 
 
Available Seats:        
 
 
Application Deadline:        
Last day for late registration as indicated in the NLC Calendar.     
 
 
Career Prospects:   
Employment opportunities include the following positions with industry, First Nations, 
government, and consulting companies: 
 - Environmental Technician 
 - Land Reclamation Technician 
 - Water Resource Technician 
 - Remediation Technician 
 - Drilling Waste Technician 
 - Soil Science Technician 
 - Research Technician 
 
 
Affiliations/Partnerships:   
Academic courses transfer as per the BC Transfer Guide. 
 
 
Location:  The Environmental Site Assessment Technician Certificate is offered 
throughout the NLC region in a hybrid format with required online readings, virtual 
lectures, field lab hours and a work integrated learning field placement.Students will be 
expected to travel to the Fort St. John campus at designated times (approx. 3-5 times 
over the program) for in-person sessions scheduled according to the intake. 
 
 
 







 Program Information and Completion Guide 


Page 4 of 5 


Form Revised: January 2008 


Additional Requirements/Supplies:  (fees, supplies, materials)  
Students will need to have access to a computer (laptop or other mobile device) with 
minimum computer requirements (https://www.nlc.bc.ca/wp-
content/uploads/2025/02/Minimum_Computer_Requirements_2025.pdf) with reliable 
high-speed internet. 
 
Students enrolled in exclusive cohort offerings of the program will need an employer 
sponsor. Students in need of assistance in finding an employer sponsor may contact the 
program Chair at academic-chair@nlc.bc.ca 
 
Students will need proper attire for the practicum and field activities.  This is dependent 
on employer requirements and may include hiking and/or safety boots, warm and 
waterproof clothing, and a backpack.  Personal Protective Equipment required for 
specific job sites may be required in addition to those items noted here and is 
dependent on workplace requirements. 
 
 
Eligibility for Canada Student Loans:  (Yes or No) 
No  
 
 
Required Minimum Grade:  (overall and/or minimum within a course) 
C (60%) overall; D (50%) minimum in each course. 
 
 
Residency Requirement:  (percentage of courses which must be taken at NLC) 
50%; note that a minimum of 60% or 'C' grade is required for courses to be considered 
for transfer into the program. 
 
 
Required Courses:  (list courses required to complete credential  
                                   and total hours for each course) 
•  BIOL 125: Basic Ecology (3 credits; 45 hours)  
•  BIOL127: Botany Basics (3 credits; 45 hours) 
•  SOIL 117: Introduction to Soil Science (3 credits; 45 hours) 
•  LAND 245: Inventory and Assessment Techniques (3 credits; 45 hours) 
•  LAND 255: Land Reclamation (4 credits; 75 hours) 
•  ARCH 230: Introduction to Archaeological Heritage Management (3 credits; 45 hours) 
or 1 ELEC course (3 credits; 45 hrs) in Arts or Sciences (ie. FNST 100, FNST 102, 
ANTH 101, ARCH 200, GEOG 103, GEOL 102). 
•  LAND 295: Environmental Site Assessment Practicum  (3 credits; 80 practicum hours 
and 16 seminar hours) or LAND 290 Work Practicum (3 credits; 80 practicum hours and 
16 seminar hours)   
 
This certificate program ladders into the Diploma in Environmental Restoration (19-22 
credits), the Associate of Science Degree in Environmental Science (22 credits) and the 
Associate of Science degree (22 credits).   
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Effective Date: September-25 


Course Name: Introduction to Archaeological Heritage Management 


Course Code: ARCH 230 Credits: 3 


Course Calendar Description: Archaeological Heritage Management is an introduction to the professional process 


of archaeological fieldwork in British Columbia. Students will review regulation and legislation as well as field 


methods and standards of practice. Students will become familiar with the tools of the trade and the process by 


which archaeological projects are planned, carried out, and cleared by regulators.  They will also learn how to do 


fieldwork in ways that honour and respect the heritage and traditions of Indigenous peoples. 
 


Prerequisite(s): ARCH 200 or SOIL 117 recommended, 


not required 


Co-requisite(s): None 


 


Program: Environmental Site Assessment Technician Certificate 


Former Course Code:  None Cross-Listed Course: None 


Academic/Course Level: Undergraduate: Second year Precluded Course(s): None 


 


Delivery Mode(s): Breakdown Hours Per Duration Primary 


☒ Face-to-Face Lecture  35.00  


☒ Online Tutorials/Seminar 0.00  


☒ Videoconference Laboratory  0.00  


☐ Teleconference Field Experience/Clinical 10.00  


☐ Computer Based Training (CBT) Shop/Teaching Kitchen 0.00  


 Practicum/Preceptor 0.00  


 Co-op 0.00  


 Other Contact Hours 0.00  


  Total 45.00  


  
    


Detailed Course Content/Topics:  


History of Cultural Resource Management (CRM) in Canada/BC: 


- Definition and scope of CRM 
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- Relevance of CRM 


Regulations and Legislation: 


- Federal regulation and legislation, Heritage Resource Act 


- Provincial Regulation and Legislation, BC Archaeology Branch 


- Local Regulation, Canada Energy Regulator (CER) and BC Energy Regulator (BCER) 


- Management of archaeological resources in the Peace Region 


Project/CRM Requirements: 


- Cultural/geographical regions 


- Supervisor/Director roles 


- Experience (fieldwork/report writing) 


- Project breakdown (prefield assessment/permitting, fieldwork, analysis and reporting) 


Prefield Assessment/Data Collection/Recording 


- Private vs crown land 


- Assessment – ground reconnaissance 


- Testing – standard of practice 


- Site identification and mitigation – defining a site and its boundaries 


- Excavation – standard methods 


- Construction monitoring/surveillance 


- Historics including knowledge and understanding of the Dane-zaa people and other First Nations and their 


traditional relationship with, and on, the land.                                                                                                                                 


- Culturally Modified Trees (CMTs) 


Analysis: 


- Types of artifacts prevalent in the Peace Region 


- Types of analyses 


- Fort St John Museum – Peace Region depository 


Reporting/Clearance: 


- Report content 


- Site Inventory Form (SIF) 


- Filling out a report 


Learning Outcomes or Objectives:  


Upon successful completion of this course, students will be able to: 


- Define Cultural Resource Management and its importance 


- Present an overview of project components and requirements 


- Evaluate archaeological potential through map review and cultural knowledge gathered from local Elders and 


Knowledge Holders. 


- Evaluate archaeological potential by ground reconnaissance 


- Describe testing and site mitigation strategies 


- Complete required reporting in relation to archaeological projects 
 


Grading System: Letter Grades Passing Grade: D 
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This Course is Required By other Programs: ☐  Yes  ☒  No   Programs:  Click here to enter text. 


Dean/Designate:________________________ Date: ________________________ 


 


Education Council Chair: __________________  Date:  ________________________  


Date Last Reviewed/Updated: 30/04/2025 
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Effective Date: September-25 


Course Name: Inventory and Assessments Techniques 


Course Code: LAND 245 Credits: 3 


Course Calendar Description: This course is designed to develop participants’ skills in critically designing, 


implementing, and constructing meaningful ecological and archeological studies.  Fundamental concepts and 


techniques of surveys and inventories used in land and natural resource management will be applied. The course 


will also cover experimental design relating specifically to field studies.  Participants will be introduced and learn to 


use various natural resource measurements and archaeological assessment tools.  They will also design and 


conduct a small field study, analyzing the collected data and interpreting it in a report. 
 


Prerequisite(s): One of BIOL 101, BIOL 102, BIOL 125, 


BIOL 127, or SOIL 117, or permission of Chair. 


Co-requisite(s): None 


 


Program: Environmental Restoration Diploma 


Former Course Code:  None Cross-Listed Course: None 


Academic/Course Level: Undergraduate: Second year Precluded Course(s): None 


 


Delivery Mode(s): Breakdown Hours Per Duration Primary 


☒ Face-to-Face Lecture  45.00  


☒ Online Tutorials/Seminar 0.00  


☒ Videoconference Laboratory  0.00  


☐ Teleconference Field Experience/Clinical 0.00  


☐ Computer Based Training (CBT) Shop/Teaching Kitchen 0.00  


 Practicum/Preceptor 0.00  


 Co-op 0.00  


 Other Contact Hours 0.00  


  Total 45.00  


  
    


Detailed Course Content/Topics:  


Ecological Monitoring Fundamentals: 
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- Describe ecological monitoring and its importance and how it should be conducted. 


- Define which methods and techniques should be chosen, why, and how to implement them. 


- Elucidate the key principles for establishing clear monitoring objectives. 


Data Management: 


- Demonstrate common methods of recording data in the field. 


- Explain how to manage digital data. 


Data Analysis: 


- Elucidate key statistical principles and methods used in ecological studies. 


- Comprehend and apply descriptive statistics. 


- Create statistical and graphical summaries to describe field and laboratory data. 


Study Area and Reference Sites: 


- Characterize the study area/sites. 


- Describe and apply Biogeoclimatic Ecosystem Classification. 


- Define and apply Ecosystem Based Approach. 


Important Field Equipment: 


- Describe the common equipment needed to do field work. 


- Examine the basic concept, capabilities, and uses of GPS in ecological and archaeological studies. 


- Examine the photo-documentation techniques to investigate and create a visual message about natural and 


archeological resources. 


Vegetation Inventory Fundamentals: 


- Describe the vegetation attributes (i.e. biomass, cover, density, frequency, species composition). 


- Define common field sampling techniques to measure vegetation attributes. 


- Elucidate application of remote sensing and photo-monitoring techniques in ecological and archeological studies. 


Wildlife Inventory Fundamentals: 


- Define the role of species inventory in biodiversity conservation. 


- Describe design considerations to monitor and inventory wildlife. 


- Elucidate the ethical and humane considerations that are involved in wildlife research. 


- Explain laws, regulations and management strategies that maintain and enhance the health and diversity of British 


Columbia’s wildlife. 


Assessment of Aquatic Ecosystems Attributes and Functions: 


- Explain major abiotic and biotic factors which influence aquatic ecosystem functions and values. 


- Elucidate standardized techniques for evaluating habitat, benthic macroinvertebrate and fish communities in 


streams. 


- Define common riparian habitat attributes. 


- Explain importance and diversity of wetlands. 


- Demonstrate field techniques to inventory wetlands vegetation, water quality, soils, birds, amphibians, and fish. 


Archaeological Assessment Techniques: 


- Define archaeological assessment. 


- Define indicators of archaeological sites. 


- Describe basic techniques and tools to sample for archaeological attributes. 


- Explain the relationship between Treaty 8 peoples, the land and all natural beings. 
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Learning Outcomes or Objectives:  


- Examine experimental design concepts 


- Apply wildlife and vegetation survey techniques 


- Apply aquatic ecosystem assessment techniques 


- Apply archaeological assessment techniques 


- Implement basic study design principles and demonstrate data analysis 


- Demonstrate the ability to use simple hand-held GPS systems in the field 


- Implement effective ecological and archeological studies 
 


Grading System: Letter Grades Passing Grade: D 


 


This Course is Required By other Programs: ☒  Yes  ☐  No   Programs:  Environmental Site Assessment 


Technician Certificate 


Dean/Designate:________________________ Date: ________________________ 


 


Education Council Chair: __________________  Date:  ________________________  


Date Last Reviewed/Updated: 30/04/2025 
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Effective Date: September-25 


Course Name: Land Reclamation 


Course Code: LAND 255 Credits: 4 


Course Calendar Description: Land reclamation is the application of a broad understanding of environmental 


factors including ecology, forestry, soils, agriculture, botany, native plants, water, contamination, and invasive 


plant species.  Disturbed sites often have undesirable characteristics that disrupt ecological processes.  With an 


understanding of the nature of disturbance and how to mitigate or restore disturbed sites in agriculture, forested, 


native plant, muskeg, and other settings, students will be able to effectively restore sites to a productive state 


through the application of knowledge and skills acquired in this course. 
 


Prerequisite(s): LAND 245, SOIL 230, and WATR 250, or 


permission of instructor or Chair 


Co-requisite(s): None 


 


Program: Environmental Restoration Diploma 


Former Course Code:  None Cross-Listed Course: None 


Academic/Course Level: Undergraduate: Second year Precluded Course(s): None 


 


Delivery Mode(s): Breakdown Hours Per Duration Primary 


☒ Face-to-Face Lecture  45.00  


☒ Online Tutorials/Seminar 0.00  


☒ Videoconference Laboratory  30.00  


☐ Teleconference Field Experience/Clinical 0.00  


☐ Computer Based Training (CBT) Shop/Teaching Kitchen 0.00  


 Practicum/Preceptor 0.00  


 Co-op 0.00  


 Other Contact Hours 0.00  


  Total 75.00  


  
    


Detailed Course Content/Topics: Soil and Ecosystem properties and Processes: 


- Soil definition and describe soil components 
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- Soil processes 


- Ecosystem components 


- Ecosystem processes of matter cycling and energy flow 


Types and Characteristics of Disturbances: 


- Disturbances caused by wellsites, pad construction, pipeline and establishment in frozen and non-frozen 


conditions 


- Disturbances caused by road and landing establishment 


- Disturbances caused by construction of borrow pit and pond containment (from a surface and groundwater 


perspective 


- Disturbances caused by landslides, slope failure, and surface erosion 


- Characteristics of degraded watercourses 


- Characteristics of contaminated sites and the impacts on revegetation during reclamation 


- Mitigation measures to minimize impacts during planned disturbances and development 


Soil Stabilization and Reclamation: 


- Processes of soil erosion 


- Characteristics of subsoil and overburden 


- Methods for reducing soil erosion 


- Methods for controlling slope failure 


- Methods of channel and stream bank stabilization 


- Methods of mitigating soil contamination 


- Methods of mitigating subsoil compaction in forested and agricultural lands 


- Methods of mitigating soil admixing in forested and agricultural lands 


- Methods to increase fertility, tilth and productivity of inactive soils 


- Methods to remove aggregate from soils 


- Methods to reclaim highly disturbed sites when replacing slopes 


- Considerations for frozen condition reclamation vs non frozen 


- Managing wood debris and mulch on forested sites 


Water Management During Construction & Reclamation 


- Surface and groundwater considerations during reclamation 


- Positive and negative impacts of surface water retention 


- Managing groundwater on reclamation sites: strategies and techniques 


- Heavy duty equipment: capabilities, costs and safety 


Revegetation Species and Techniques: 


- Selecting suitable revegetation species and mixes using available databases 


- Significance of native plant species on traditional First Nation lands 


- Problems associated with plant establishment on disturbed lands 


- Methods of ameliorating the microclimatic and chemical environment 


- Seed and propagule establishment methods 


- Tree and shrub planting 


- Invasive weed species integrated management strategies (organic, traditional agriculture and natural landscapes) 


- Strategies for reducing impact from livestock and wildlife on establishing vegetation 
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- Types of equipment used for revegetation in forested and agricultural sites 


Wildlife Habitat and Reclamation: 


- Considerations for large and small mammal habitat restoration 


- Considerations for target species in habitat restoration 


Government Reclamation/Restoration Standards and Guidelines: 


- Relevant acts and regulations in BC (major) and Alberta (minor) 


- Reclamation/restoration standards and guidelines in BC (major) and Alberta (minor) 


- BC Energy Regulator considerations and differences 


- ensure reclamation and restoration standards of First Nations communities are understood and followed 


LAB CONTENT 


Consultation and collaboration considerations: 


- Identify participants and collaboration necessary  for each lab project 


- Consider factors of importance to each community and member 


Soil Analysis Study (Field/Lab Component): 


- Set-up study design 


- Importance of sample location and selecting representative samples 


- Collect soil and analyze soil samples including low pH soils, low organic matter soils, compacted soils and sandy 


soils 


- Present results in a report 


Equipment for Reclamation: 


- Identify major and minor heavy duty equipment for reclamation 


- Understand the costs associated with equipment 


- Understand the positive and negative of using various pieces of equipment 


Bioengineering Project and Perform Tasks to Carry Out a Project (Field/Lab Component): 


- Regulations governing pre-site assessments 


- Assemble tools to perform pre-site assessments 


- Proper soil sampling and packaging techniques 


- Compile results and present in a report 


Learning Outcomes or Objectives:  


- Use of critical thinking to solve post construction/disturbance problems 


- Manage information using documentation and organizational skills 


- Communicate information using written, oral and email methods appropriate to the workplace 


- Access pertinent information to apply to various reclamation and environmental problems 


- Demonstrate an understanding of First Nations cultural awareness and cultural competency, utilizing accepted 


protocols when working with others in First Nations communities, the workplace and on the land.                                                                    


-Demonstrate an understanding of professional ethics in the workplace when working with others including First 


Nations, companies, landowners, and government officials. 


- Identify plant communities and create specific reclamation strategies to ensure establishment 


- Manage watershed and water quality 


- Identify various soil landscapes and soil types 
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- Establish construction/development recommendations that align with First Nations standards in order to ensure 


reclamation is successful once the development is complete 


- Demonstrate knowledge on capabilities of various machinery in land construction/development and reclamation 


- Identify invasive weed species and create adaptive management approaches 


- Correlate plant and soil deficiencies with contaminants of concern 


- Create and apply reclamation plans in theory and practice 


- Utilize skills to collaborate with a project team of diverse membership. 


- Demonstrate a thorough understanding of the different approaches taken in forested, agricultural, muskeg and 


natural settings for land reclamation 


- Prepare land reclamation strategies for similar sites under both frozen and non-frozen conditions 


- Establish mitigation measures for erosion and sediment control problems 


- Create specific wildlife habitat reclamation plans 
 


Grading System: Letter Grades Passing Grade: D 


 


This Course is Required By other Programs: ☒  Yes  ☐  No   Programs:  Environmental Site Assessment 


Technician Certificate 


Dean/Designate:________________________ Date: _______________________ 


 


Education Council Chair: __________________  Date:  _______________________  


Date Last Reviewed/Updated: 30/04/2025 
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Effective Date: September-25 


Course Name: Environmental Site Assessment Technician Practicum 


Course Code: LAND 295 Credits: 3 


Course Calendar Description: This practicum provides students with an opportunity to put into practice the skills 


and theory they learned in the lab and classroom while working for a relevant employer. Students will gain an 


enriched understanding of the relationship between program theory, terminology, and day to day field duties from 


experts in the field while having an opportunity to collaborate with their peers. 
 


Prerequisite(s): H2S Alive, Basic First Aid, WHMIS or 


other safety certifications as determined by the 


employer or sponsor.  Necessary outerwear and safety 


apparel as required. 


Co-requisite(s): None 


 


Program: Environmental Site Assessment Technician Certificate 


Former Course Code:  None Cross-Listed Course: None 


Academic/Course Level: Undergraduate: Second year Precluded Course(s): LAND 290 


 


Delivery Mode(s): Breakdown Hours Per Duration Primary 


☒ Face-to-Face Lecture  0.00  


☒ Online Tutorials/Seminar 16.00  


☒ Videoconference Laboratory  0.00  


☐ Teleconference Field Experience/Clinical 0.00  


☐ Computer Based Training (CBT) Shop/Teaching Kitchen 0.00  


 Practicum/Preceptor 80.00  


 Co-op 0.00  


 Other Contact Hours 0.00  


  Total 96.00  


  
    


Detailed Course Content/Topics: Will vary depending on the specific practicum placement. 
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Learning Outcomes or Objectives: Participate in entry-level work in the field, apply critical thinking and use a 


holistic approach to activities to solidify connections among various skills and knowledge gained in the program, 


interact within the workplace in a professional manner, and be accountable to a project manager and collaborative 


team.  
 


Grading System: Letter Grades Passing Grade: D 


 


This Course is Required By other Programs: ☐  Yes  ☒  No   Programs:   


Dean/Designate:________________________ Date: _______________________ 


 


Education Council Chair: __________________  Date:  _______________________  


Date Last Reviewed/Updated: 30/04/2025 
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NORTHERN LIGHTS COLLEGE 


SUBMISSION TO EDUCATION COUNCIL COVER SHEET 


(To be used when a decision by Council is required.) 


 


In order for the Education Council to carefully consider your request, we ask that the following 


documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed 


as an agenda item. 


 


(To fill out document, tab to shaded boxes and type information) 


 


 1.  What are you asking the Council to consider? 


To approve the updated course outline for LAND 290.  


 


 The Process for Submissions to the Education Council lists the responsibilities of the Education 


Council. 


 To which of these does your submission relate (i.e. 2c, 3b, etc.)?                         


2f 


 


 2.  What is the rationale for the request? 


The new Environmental Site Assessment Technician Certificate program has a practicum course, 


LAND 295 that has similar learning outcomes as LAND 290.  Students who have completed LAND 


290 are precluded from enrolling in LAND 295.  This revision updates the  LAND 290 course outline 


to preclude students who have completed LAND 295 from enrolling in LAND 290.   


The course outline for LAND 290 was also revised and migrated into the new course outline template.   


 


 3. What implications will approval of this request have for: 


 


• students or prospective students 


This will assist students in avoiding duplication of effort by precluding them from registering in two 


similar courses in two programs.  Completion of only one practicum course is needed for 


completion of either credential. 


 


• present course offerings 


No effect 


 


• associated program completion guides (please list programs the outcome will affect)  


Environmental Restoration Diploma  and Environmental Site Assessment Technician Certificate 


Program. 


 


• faculty 


None. 


 


• support staff 


None. 


 


• College (facilities, timetabling, etc.) 


None. 


 


• Library (new material and/or copyright issues) 


None. 


 


 4. What do you estimate the cost of implementing this request will be in terms of financial and/or 


human resources? (Use separate sheet for detail or budget if necessary.) 


No cost 


  


 Will the proposed request have any possible effects on students' eligibility for financial aid?   


None. 
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5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.) 


 


 List B.C. Universities     Anticipated Transfer Credit 


 


No changes are anticipated. 


 


 List B.C. University-Colleges/Institutes  Anticipated Transfer Credit 


No changes are anticipated. 


 


 List Designates (CGA, CMA, etc.)  Anticipated Transfer Credit 


      


 


 6. With whom have you consulted internally and/or externally, regarding the proposal?   


 


YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED 


 


 Campus Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Dean       Yes  No 


 No ❑  


            Yes  No   


            Yes  No  


            Yes  No  


  


 Regional Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Registrar       Yes  No  


VP Academic       Yes  No  


            Yes  No  


            Yes  No  


  


 Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.) 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


            Yes  No  


            Yes  No  


            Yes  No  


  


External (e.g. Advisory Committee members, other prospective employers, articulation groups, other 


institutions and/or professional bodies, etc.)  


Name Feedback/Concerns Raised 
In Support 


of Proposal 


            Yes  No  


            Yes  No  


            Yes  No  


  


7. Have relevant program staff, both campus and regional, been consulted before submitting the 


proposed request?   


      


 


This would include and not limited to an electronic version of the Submission Cover Sheet and 


Course Outline to be sent to Education Council Secretary (A. Holloway). 


8. Do you wish to present your proposal to the Council in person? yes 



mailto:aholloway@nlc.bc.ca
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If not, who will present it?                                                                                      


 


How much time is needed for the presentation?  5 minutes                                                       


 


9. Additional comments: 


      


 


10. Suggested wording for motion:  


THAT the Education Council approves the  revised course outline LAND 290, effective September, 


2025 


 


 


Prepared by: Rob-Roy Douglas     Date: 15/04/2025 


 


In consultation with (please list by name): Kathy Doucette 


 


Date received by Education Council Secretary:  April 16, 2025 


                                    


Requester notified re: date/time item on agenda:       


                                                        


 


 PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION 
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Effective Date: September-25 


Course Code: LAND 290 Credits: 3 


Course Title: Work Practicum 


Course Description: This unpaid practicum provides students with an opportunity to put into practice program 


theory from both the lab and classroom in structured projects led by various industry sponsors. Students gain an 


enriched understanding of the relationship between program theory, terminology, and day to day field duties from 


multiple experts in the field while having an opportunity to collaborate with their peers. 
 


Prerequisite(s): Must be a student in good standing 


with a cumulative GPA of 2.0 or higher after a minimum 


of 36 credits applicable to the Environmental 


Restoration Diploma or permission of the Chair, AND 


appropriate safety tickets and training as required by 


the practicum sponsor. 


Co-requisite(s): None 


 


Program: Environmental Restoration Diploma 


Former Course Code:  None Cross-Listed Course: None 


Academic/Course Level: Undergraduate: Second year Precluded Course(s): LAND 295 


 


Delivery Mode(s): Breakdown Hours Per Duration Primary 


☒ Face-to-Face Lecture  0.00  


☐ Online Tutorials/Seminar 16.00  


☐ Videoconference Laboratory  0.00  


☐ Teleconference Field Experience/Clinical 0.00  


☐ Computer Based Training (CBT) Shop/Teaching Kitchen 0.00  


 Practicum/Preceptor 80.00  


 Co-op 0.00  


 Other Contact Hours 0.00  


  Total 96.00  
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Participate in practicum projects including (but not limited to): 


- Borehole drilling 


- Groundwater sampling, Surface Water Feature Identification 


- Line locating & ground disturbance planning 


- Schedule “A” Assessment forested/farmland 


- Identifying Wetlands, Stream Classification 


- Post construction monitoring 


- Traditional Ecological Knowledge Assessment in field 


- Touring an active cattle and farm operation 


- Understanding plant health: Native plant nursery (Twin Sisters) 


- Schedule “B” Assessment of a wellsite/pipeline 


- Observing winter construction/reclamation techniques 


- Tree Planting (College) 


- Project Heavy Duty, Heavy Equipment Operator Workshop (NPSS) 


Participate in activities of entry-level work in chosen field 


- Apply critical thinking and use holistic approach to activities to solidify connections among varied skills 


and knowledge gained to date in the diploma 


- Interact with practicum sponsors in a professional manner 


- Be accountable to a Project Manager and collaborative team 
 


 


Grading System: Pass/Fail Passing Grade: Pass 


This Course is Required By other Programs: ☐  Yes  ☒  No   Programs 


Dean/Designate:________________________ Date: _______________________ 


 


Education Council Chair: __________________  Date:  _______________________  


Date Last Reviewed/Updated: 30/04/2025 
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NORTHERN LIGHTS COLLEGE 


SUBMISSION TO EDUCATION COUNCIL COVER SHEET 


(To be used when a decision by Council is required.) 


 


In order for the Education Council to carefully consider your request, we ask that the following 


documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed 


as an agenda item. 


 


(To fill out document, tab to shaded boxes and type information) 


 


 1.  What are you asking the Council to consider? 


Requesting that the Council consider approving the revised outlines in which six CPP fundamental math 


and six CCP fundamental English courses are being collapsed into two each. I am also requesting that 


Council approve two new CCP intake courses that are being designed.  


 


 The Process for Submissions to the Education Council lists the responsibilities of the Education 


Council. 


 To which of these does your submission relate (i.e. 2c, 3b, etc.)?                         


2f - set curriculum content for courses leading to certificates, diplomas or degrees 


 


 2.  What is the rationale for the request? 


In terms of the fundamental math and English courses, the motivation to collapse them from six to two 


is twofold. Firstly, it will streamline a student's ability to go from the fundamental levels to the 


intermediate levels and beyond. This has been identified as a barrier as currently, if a student is placed 


at the lower levels of fundamentals, they may need to complete up to 8 math and 9 English courses to 


achieve the requirements for the Dogwood. This has been identified as a deterrent for some students 


who find it overwhelming to complete that many courses. By moving to a two level fundamental 


system, it will allow students to reach these higher level courses in a more reasonable timeframe, 


without losing any of the required learning outcomes. This will enhance our retention and completion 


rates. It also strives to work toward the NLC Strat Plan regarding student journey and responsive 


programming.  


 


The two new intake courses are designed to replace the traditional CCP assessments. As it stands, 


students complete either (or both) the math and English assessments and are placed at levels 1-6 


depending on the outcome. The issue with the assessment is it can provide a skewed result where 


students place lower than they actually are due to numerous reasons. Some CCP students haven’t 


written a test in years, some are overly anxious or may not test well to begin with. The assessment is 


not a test, however it appears as one which can cause issues for the student. These intake courses are 


designed using principles of Universal Design for Learning (UDL). This takes a holistic approach to the 


student. A student taking these courses will gain other skills such as study skills, time management, test 


taking skills and build a personal portfolio. This will greatly enhance their success both in CCP and 


beyond.     


 


 3. What implications will approval of this request have for: 


 


• students or prospective students 


Much of this was discussed in the previous questions. The biggest impact to students is the ability to 


reach their goals in a more streamlined fashion. This will increase their likelihood of success to 


complete their CCP course and also increase retention and enrollment. We can expect more students 


to finish their programs and potentially carry on to other NLC programs.   


 


• present course offerings 


Our current fundamental courses will be replaced with the new ones. We will go from 12 courses 


down to 4. Of note, discussions will need to occur about ESTR 037 as the pre-reqs for that course 


are currently math 026 and English 026. The new courses will replace 026 therefore we will need to 


address that at some point.  
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• associated program completion guides (please list programs the outcome will affect)  


N/A 


 


• faculty 


By reducing the fundamental courses from 12 to 4, it will ease instructors workloads by cutting 


down on the amount of material and courses they need to navigate 


 


• support staff 


N/A 


 


• College (facilities, timetabling, etc.) 


 It will alleviate some burden on Section Request and Campus Services by greatly reducing the 


number of sections needed per campus.   


 


• Library (new material and/or copyright issues) 


N/A 


 


 4. What do you estimate the cost of implementing this request will be in terms of financial and/or 


human resources? (Use separate sheet for detail or budget if necessary.) 


There will be no added cost to run the courses once created as they will be held during study blocks. 


There will be costs needed to create the courses, which will come by way of applying for curriculum 


development funds. The dollar amount is difficult to specify as it will depend on the step level of the 


person creating the courses. However, the math and English 001 courses can be created in tandem as 


most of the material will be the same in terms of the UDL applications. For the fundamental courses, 


much of those can be combined as well into one application for development funds. We will not be 


making an application for every single course.  


  


 Will the proposed request have any possible effects on students' eligibility for financial aid?   


No 


 


5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.) 


 


 List B.C. Universities     Anticipated Transfer Credit 


 


N/A 


 


 List B.C. University-Colleges/Institutes  Anticipated Transfer Credit 


As per the BC Articulation Transfer Guide 


 


 List Designates (CGA, CMA, etc.)  Anticipated Transfer Credit 


N/A 


 


 6. With whom have you consulted internally and/or externally, regarding the proposal?   


 


YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED 


 


 Campus Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Dean       Yes  No 


 No ❑  


K. Lewis       Yes  No   


            Yes  No  


            Yes  No  


  


 Regional Program Staff 
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Name Feedback/Concerns Raised 
In Support 


of Proposal 


Registrar       Yes  No  


VP Academic       Yes  No  


            Yes  No  


            Yes  No  


  


 Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.) 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


CCP Department       Yes  No  


Section Request       Yes  No  


Campus Services       Yes  No  


  


External (e.g. Advisory Committee members, other prospective employers, articulation groups, other 


institutions and/or professional bodies, etc.)  


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Articulation 


Fundamental 


working group 


      Yes  No  


            Yes  No  


            Yes  No  


  


7. Have relevant program staff, both campus and regional, been consulted before submitting the 


proposed request?   


Yes 


 


This would include and not limited to an electronic version of the Submission Cover Sheet and 


Course Outline to be sent to Education Council Secretary (A. Holloway). 


 


8. Do you wish to present your proposal to the Council in person? Yes 


  


If not, who will present it?                                                                                      


 


How much time is needed for the presentation?  45 minutes                                                       


 


9. Additional comments: 


N/A 


 


10. Suggested wording for motion:  


THAT the Education Council approves the new Course Outlines MATH 001, MATH 010, ENGL 001 


and ENGL 010 and the revised Course Outlines MATH 020 and ENGL 020 as presented, effective 


September 2025.    


 


Prepared by: C. Gallant     Date: 2025-04-08 


 


In consultation with (please list by name): K. Lewis 


Date received by Education Council Secretary:               


Requester notified re: date/time item on agenda:       


                                                        


 PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION 



mailto:aholloway@nlc.bc.ca
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Effective Date: September-25 


Course Name: Skills for Student Success - English 


Course Code: ENGL 001 Credits: 0 


Course Calendar Description: This course is for students needing to refresh their English skills. This course will 


provide a basic overview of English concepts such as vocabulary, sentence and paragraph writing, and reading 


comprehension. This course incorporates topics that will set the learner up for success such as study skills, time 


management, test taking skills and creating a learner portfolio. This course will assist the student to build and 


reflect on their physical, emotional, mental and spiritual readiness to engage in an academic program.   
 


Prerequisite(s): None Co-requisite(s): None 


 


Program: Career and College Preparation 


Former Course Code:  None Cross-Listed Course: None 


Academic/Course Level: Pre-College: Preparatory Precluded Course(s): None 


 


Delivery Mode(s): Breakdown Hours Per Duration Primary 


☒ Face-to-Face Lecture  60.00  


☐ Online Tutorials/Seminar 0.00  


☐ Videoconference Laboratory  0.00  


☐ Teleconference Field Experience/Clinical 0.00  


☐ Computer Based Training (CBT) Shop/Teaching Kitchen 0.00  


 Practicum/Preceptor 0.00  


 Co-op 0.00  


 Other Contact Hours 0.00  


  Total 60.00  


  
    


Detailed Course Content/Topics:  


-Student responsibilities 


-Time Management 


-Learning Strengths and Preferences 
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-Student Supports and Resources 


-Oral Communication 


-Study Skills 


-Test-Taking Skills 


-Vocabulary Development 


-Sentence Writing 


-Paragraph Structure 


-Basics of Resumes/Cover letters 


-Development of a Skills Portfolio 


Learning Outcomes or Objectives:  


-read a 1-page simple form with assistance 


-read 5-7 sentence, life experience stories independently 


-read common symbols (e.g. &, $, #) 


-read 50-75 common sight words 


-read the alphabet, upper and lower case 


-read 50-75 personal sight words 


-fill in one-page simple forms with assistance 


-write five sentences of three to four words, independently 


-print the alphabet (upper-and lower-case letters) 


-print or write own name, address and phone number 


-use capital letters on proper nouns 


-use capital letters for beginning a sentence 


-recognize and use end punctuation (i.e. period, question mark, exclamation mark) 


-Identify responsibilities as a student 


-Develop strategies in time management 


-Complete activities to identify preferred learning styles 


-Develop an understanding of what supports and resources are available 


-Be able to communicate efficiently orally 


-Develop techniques and strategies for positive study habits 


-Understand techniques that will enhance test-taking skills 


-Develop a personal learner’s portfolio that demonstrates skills 


-Create a learning plan for future coursework 
 


Grading System: Mastery Passing Grade: COM 


 


This Course is Required By other Programs: ☐  Yes  ☒  No   Programs:   
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Effective Date: September-25 


Course Name: Fundamental English A 


Course Code: ENGL 010 Credits: 0 


Course Calendar Description: This course will develop fundamental English skills.  It focuses on the development of 


reading, writing, the writing process, vocabulary expansion, and communication skills.   
 


Prerequisite(s): None Co-requisite(s): None 


 


Program: Career and College Preparation 


Former Course Code:  ENGL 011, 012, 013 Cross-Listed Course: None 


Academic/Course Level: Pre-College: Preparatory Precluded Course(s): None 


 


Delivery Mode(s): Breakdown Hours Per Duration Primary 


☒ Face-to-Face Lecture  120.00  


☒ Online Tutorials/Seminar 0.00  


☐ Videoconference Laboratory  0.00  


☐ Teleconference Field Experience/Clinical 0.00  


☐ Computer Based Training (CBT) Shop/Teaching Kitchen 0.00  


 Practicum/Preceptor 0.00  


 Co-op 0.00  


 Other Contact Hours 0.00  


  Total 120.00  


  
    


Detailed Course Content/Topics:  


- Word analysis; phonic decoding, alphabet, consonants and blends, vowels and blends, personal sight word 


vocabulary, common symbols. 


- Basic simple sentence structure: capitals and end punctuation 


- personal sight word recognition 


- Word analysis: personal and common sight words vocabulary, contractions, abbreviations, capitals and plurals 


- Basic reading comprehension skills: decoding phonic and context, main idea, characters, understanding and 







 
COURSE OUTLINE 


 


 


 


  November 2024
 Page 2 of 3 


 


retelling 


- Personal and functional sight words 


- Text information location 


- Structural analysis 


- Write simple sentences using assigned sight words 


- Write simple sentences to answer questions 


- Decoding strategies in combination; syllable patterns, text structure, graphic organizers 


- Read extended expository passages for different purposes -  critical thinking:  inference, opinion, conclusion 


- Reading comprehension: details, sequence, cause and effect, fact and opinion 


- Locate information 


- Basic grammatical concepts in sentences: nouns, verbs, commas, compound sentences, fragments  


- Writing process: generate pre-writing ideas, revise and edit written work with assistance 


Learning Outcomes or Objectives:  


Reading 


-read common symbols (e.g. &, $, #) 


-read 50-75 common sight words 


-read the alphabet, upper and lower case 


-articulate short and long vowel sounds, simple consonant blends (e.g. CVC, CVC + e, CVVC) 


-read and follow directions written in simple sentences using 2 formats (e.g. geographical, practical) 


-read 5-7 sentence paragraphs containing familiar topics and vocabulary, and supported with visual clues (e.g. 


illustrations) 


-identify parts of speech and end punctuation in simple sentences 


-read 200-300 sight words 


-employ pre-reading skills to enhance understanding (e.g. KWL, prediction) 


-use context clues to find meaning 


-use phonics to decode words 


-read 3-paragraph passages of familiar genres (e.g. descriptive and narrative) including unfamiliar vocabulary 


-identify main idea, details, characters, and sequence in short passages and paragraphs 


-identify and read synonyms, antonyms, and homonyms 


-use structural analysis (e.g. roots, affixes, syllabication, stress, compound words, contractions) to decode 


vocabulary 


-use pre-reading and reflection strategies to self-evaluate findings 


Writing 


-fill in one-page simple forms with assistance 


-write five sentences of three to four words, independently 


-print the alphabet (upper-and lower-case letters) 


-print or write own name, address and phone number 


-use capital letters on proper nouns 


-use capital letters for beginning a sentence 


-write five complete simple sentences 
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-write two messages of one to three sentences (to a familiar audience) 


-participate in brainstorming to generate ideas for writing 


-use assigned vocabulary in sentence writing 


-use end punctuation 


-write informal correspondence (i.e. personal letter, email) to a familiar audience 


-generate, organize and write ideas (i.e. use the writing process) 


-use assigned vocabulary in sentence writing 


-apply dictionary or thesaurus skills to develop new vocabulary 


-use end punctuation (period, exclamation point, question mark) 


-use common coordinators (i.e. comma + and, or, but) 


-identify subject and verb in sentences 


-use compound words, contractions, possessives, and plurals 


-use appropriate, simple verb tenses 
 


Grading System: Developmental Letter Grade Passing Grade: D (50%) 


 


This Course is Required By other Programs: ☐  Yes  ☒  No   Programs:   


Dean/Designate:________________________ Date: _______________________ 


 


Education Council Chair: __________________  Date:  _______________________  


Date Last Reviewed/Updated: 30/04/2025 
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Effective Date: September-25 


Course Name: Fundamental English B 


Course Code: ENGL 020 Credits: 0 


Course Calendar Description: This course is for students who require greater ability with reading, writing, oral 


communication and listening skills.  It focuses on increasing reading fluency, vocabulary, comprehension, writing 


sentences and paragraphs using a range of spelling strategies. Learners will further develop paragraph writing and 


oral communication.  
 


Prerequisite(s): ENGL 010, or placement on the CCP 


English Assessment, or with the permission of the ENGL 


001 instructor.  


Co-requisite(s): None 


 


Program: Career and College Preparation 


Former Course Code:  ENGL 024, 025, 026 Cross-Listed Course: None 


Academic/Course Level: Pre-College: Preparatory Precluded Course(s): None 


 


Delivery Mode(s): Breakdown Hours Per Duration Primary 


☒ Face-to-Face Lecture  120.00  


☒ Online Tutorials/Seminar 0.00  


☐ Videoconference Laboratory  0.00  


☐ Teleconference Field Experience/Clinical 0.00  


☐ Computer Based Training (CBT) Shop/Teaching Kitchen 0.00  


 Practicum/Preceptor 0.00  


 Co-op 0.00  


 Other Contact Hours 0.00  


  Total 120.00  


  
    


Detailed Course Content/Topics:  


- Decoding strategies for reading  


- Reading comprehension; literal, interpretive and inferential 
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- Basic grammatical concepts in sentences 


- Writing process: generate pre-writing ideas, revise and edit written work  


- Expository readings from a variety of fiction and non-fiction sources 


- Comprehension questions - main idea, details and sequence 


- Introduction to critical thinking - inferences, supported opinions and conclusions 


- Grammar, sentence variety and punctuation development 


- Writing process 


- Summary writing 


- Paragraph format 


- Expository readings to extend understanding 


- Comprehension questions - main idea, details and sequence 


- Writing process and letters 


- Extended paragraph writing 


Learning Outcomes or Objectives:  


Reading 


-read 3-5 paragraph passages of familiar genres (e.g. concrete, factual) including abstract, specialised vocabulary 


-read 3-paragraph passages of unfamiliar topic and genres (e.g. argument, opinion, inference including familiar 


vocabulary) 


-differentiate between fact and opinion 


-differentiate between likes, dislikes, and preferences 


-demonstrate strategies for learning and remembering words 


-use peer feedback and self-monitoring strategies to evaluate meanings and findings 


-draw inferences and conclusions 


-understand how quotation marks, semicolons, parentheses, and dashes affect meaning 


-detect tone, story and direct characterization 


-use self-monitoring techniques to assess comprehension 


-read and discuss: non-fiction, 7+ paragraph texts (e.g. articles, chapters, webpages, transcripts) including abstract, 


conceptual or specialized vocabulary 


-read and discuss: 7+ paragraph short stories; poems; songs (e.g. those including figurative language and implicit 


meaning) 


-separate relevant from non-relevant details 


-identify purpose, logic, validity 


-identify point of view, plot, main events, indirect characterization 


Writing 


-write paragraphs of five to eight sentences using familiar forms (i.e. narrative, process, descriptive, opinion) 


-write formal correspondence to a specified audience 


-recognize and correct fragments and run-on sentences 


-use consistent verb tenses 


-use common regular and irregular past tense verbs 


-use subject/verb agreement 
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-write 8 – 10 sentence paragraphs using abstract forms (i.e. expository, summary, narrative, opinion) 


-compose response writings that express personal feelings on an assigned topic including a rationale 


-recognize and use synonyms, antonyms, and homonyms 


-identify topic and main ideas after readings and discussions 


-apply spelling rules and strategies 


-use quotation marks, semicolons, and parentheses 


-use conjunctive adverbs 


-respond to selected material after reading, viewing, or listening by explanation of one’s personal viewpoint 


-write 8-10 sentence paragraphs using abstract and academic forms (i.e., persuasive argument, formal summary, 


cause and effect, compare or contrast, advantages or disadvantages) 


-compose self-reflective writings that describe learning experiences 


-write concise, purposeful explanations 


-choose appropriate written register (i.e., colloquial or formal writing)  
 


Grading System: Developmental Letter Grade Passing Grade: D (50%) 


 


This Course is Required By other Programs: ☐  Yes  ☒  No   Programs:   


Dean/Designate:________________________ Date: _______________________ 


 


Education Council Chair: __________________  Date:  _______________________  


Date Last Reviewed/Updated: 30/04/2025 
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Effective Date: September-25 


Course Name: Skills for Student Success - Math 


Course Code: MATH 001 Credits: 0 


Course Calendar Description: This course is for students needing to refresh their math skills. This course will 


provide a foundation of basic math skills such as addition, subtraction, multiplication and division. This course 


incorporates topics that will set the learner up for success such as study skills, time management, test taking skills 


and creating a learner portfolio. This course will assist a student to build and reflect on their physical, emotional, 


mental and spiritual readiness to engage in an academic program.   
 


Prerequisite(s): None Co-requisite(s): None 


 


Program: Career and College Preparation 


Former Course Code:  None Cross-Listed Course: None 


Academic/Course Level: Pre-College: Preparatory Precluded Course(s): None 


 


Delivery Mode(s): Breakdown Hours Per Duration Primary 


☒ Face-to-Face Lecture  60.00  


☐ Online Tutorials/Seminar 0.00  


☐ Videoconference Laboratory  0.00  


☐ Teleconference Field Experience/Clinical 0.00  


☐ Computer Based Training (CBT) Shop/Teaching Kitchen 0.00  


 Practicum/Preceptor 0.00  


 Co-op 0.00  


 Other Contact Hours 0.00  


  Total 60.00  


  
    


Detailed Course Content/Topics:  


-Arithmetic 


-Place Value 


-Fractions 
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-Ratio & Probability 


-Measurement & Conversion 


-Basic Word Problems 


-Student responsibilities 


-Time Management 


-Learning Strengths and Preferences 


-Student Supports and Resources 


-Oral Communication 


-Study Skills 


-Test-Taking Skills  


-Development of a Skills Portfolio 


Learning Outcomes or Objectives:  


-Evaluate 2-digit expressions using addition and subtraction, without carrying or borrowing/trading 


-Identify place value to 100 


-Round whole numbers to the nearest 10, 100, 1000 


-Order whole numbers to 100 


-Represent mathematical ideas in concrete, pictorial, and symbolic forms 


-Use mathematical vocabulary and language to communicate concepts 


-Identify value of Canadian currency 


-Translate a 1 step addition or subtraction word problem into a mathematical expression 


-Identify regular shapes: rectangle, square, triangle, and circle 


-Recognize common base time units (seconds, minutes, etc.) 


-Identify responsibilities as a student 


-Develop strategies in time management 


-Complete activities to identify preferred learning styles 


-Develop an understanding of what supports and resources are available 


-Be able to communicate efficiently orally 


-Develop techniques and strategies for positive study habits 


-Understand techniques that will enhance test-taking skills 


-Develop a personal learner’s portfolio that demonstrates skills 


-Create a learning plan for future coursework  
 


Grading System: Mastery Passing Grade: COM 


 


This Course is Required By other Programs: ☐  Yes  ☒  No   Programs:   
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Dean/Designate:________________________ 


 


Date: _______________________ 


 


Education Council Chair: __________________  Date: _______________________ 


Date Last Reviewed/Updated: 30/04/2025 
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Effective Date: September-25 


Course Name: Fundamental Math A 


Course Code: MATH 010 Credits: 0 


Course Calendar Description: Fundamental Math A will help students develop math skills. This course will give 


students a strong foundation of basic skills, including mathematical concepts and vocabulary, and problem-solving 


strategies to prepare them for personal, career and academic goals.  
 


Prerequisite(s): None Co-requisite(s): None 


 


Program: Career and College Preparation 


Former Course Code:  Math 011, 012, 013 Cross-Listed Course: None 


Academic/Course Level: Pre-College: Preparatory Precluded Course(s): None 


 


Delivery Mode(s): Breakdown Hours Per Duration Primary 


☒ Face-to-Face Lecture  120.00  


☒ Online Tutorials/Seminar 0.00  


☐ Videoconference Laboratory  0.00  


☐ Teleconference Field Experience/Clinical 0.00  


☐ Computer Based Training (CBT) Shop/Teaching Kitchen 0.00  


 Practicum/Preceptor 0.00  


 Co-op 0.00  


 Other Contact Hours 0.00  


  Total 120.00  


  
    


Detailed Course Content/Topics:  


- Number Operations & Applications 


- Patterns, Functions & Relations 


- Real Life Applications 


- Measurement 


- Geometry 
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- Skills and Strategies for Learning 


- Time 


Learning Outcomes or Objectives: Upon successful completion of this course, students will be able to: 


-Evaluate 2-digit expressions using addition and subtraction, without carrying or borrowing/trading 


-Identify place value to 100 


-Round whole numbers to the nearest 10, 100, 1000 


-Order whole numbers to 100 


-Represent mathematical ideas in concrete, pictorial, and symbolic forms 


-Use mathematical vocabulary and language to communicate concepts 


-Identify value of Canadian currency 


-Translate a 1 step addition or subtraction word problem into a mathematical expression 


-Identify regular shapes: rectangle, square, triangle, and circle 


-Recognize common base time units (seconds, minutes, etc.) 


-Read and write whole numbers up to 100 


-Recognize vertical and horizontal format for adding and subtracting 


-Count by multiples of 2, 5, 10, up to 1000 


-Evaluate multi-digit expressions using addition, subtraction with carrying or borrowing/trading 


-Identify place value to 1,000,000 


-Round whole numbers up to 1,000,000 place value 


-Read, write and compare whole numbers to 1,000,000 in digits and words 


-Represent mathematical ideas in concrete, pictorial and symbolic forms 


-Use mathematical vocabulary and language to communicate concepts 


-Add and subtract currency up to $2 


-Translate 1-step addition, subtraction and multiplication word problems into a mathematical expression 


-Convert, add and subtract time units 


-Convert to and from 12-hour notation to 24-hour notation 


-Estimate sums and differences 


-Multiply two whole numbers that are less than or equal to 10 


-Multiply one-digit numbers by 10, 100, 1000 


-Use key words: multiplier, multiple, multiplication, multiply, product, double/twice, triple, quadruple, by, of,  


carrying, borrowing, times, expanded notation, perimeter 


-Evaluate expressions using multiplication and division with carrying and with/without remainder 


-Divide and multiply whole numbers by 10, 100’s, and 1000’s. 


-Translate multiplication and division into mathematical expressions to solve multi-step word problems reflecting 


real life situations 


-Demonstrate division by regrouping 


-Use mathematical vocabulary and language to communicate concepts 


-Recognize basic metric units 


-Solve single and multi-step multiplication and division word problems reflecting real life situations 


-Apply multiplication and division to real life situations 
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-Define basic prefixes of metric system 


-Calculate area of a square and rectangle 


-Compare and contrast perimeter and area informally, using a drawing or a shape 
 


Grading System: Developmental Letter Grade Passing Grade: D (50%) 


 


This Course is Required By other Programs: ☐  Yes  ☒  No   Programs:   


Dean/Designate:________________________ Date: ________________________ 


 


Education Council Chair: __________________  Date:  ________________________  


Date Last Reviewed/Updated: 30/04/2025 
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Effective Date: September-25 


Course Name: Fundamental Math B 


Course Code: MATH 020 Credits: 0 


Course Calendar Description: Fundamental Math B will help students further develop math skills.  This course will 


develop a strong foundation for using the following: use of decimals, calculating perimeter and area, using the 


metric and imperial systems of measurement, common fractions, ratio and proportion, percentages and basics of 


graphs. 
 


Prerequisite(s): MATH 010, or placement on the CCP 


Math Assessment, or with the permission of the MATH 


001 instructor.  


Co-requisite(s): None 


 


Program: Career and College Preparation 


Former Course Code:  Math 024, 025, 026 Cross-Listed Course: None 


Academic/Course Level: Pre-College: Preparatory Precluded Course(s): None 


 


Delivery Mode(s): Breakdown Hours Per Duration Primary 


☒ Face-to-Face Lecture  120.00  


☒ Online Tutorials/Seminar 0.00  


☐ Videoconference Laboratory  0.00  


☐ Teleconference Field Experience/Clinical 0.00  


☐ Computer Based Training (CBT) Shop/Teaching Kitchen 0.00  


 Practicum/Preceptor 0.00  


 Co-op 0.00  


 Other Contact Hours 0.00  


  Total 120.00  


  
    


Detailed Course Content/Topics:  


- Measurement & Conversion 


- Basic Geometry 
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- Skills and Strategies for Learning 


-Graphs 


-Common Fractions 


-Ratio & Proportion 


-Percentages 


-Area and Perimeter 


Learning Outcomes or Objectives: Upon successful completion of this course, students will be able to: 


-Evaluate decimal expressions using addition subtraction, multiplication, and division 


-Identify place value to 10 000ths 


-Round decimal numbers to a given place value 


-Order decimal numbers 


-Evaluate multi-step decimal expressions 


-Solve word problems 


-Convert measurements within the metric system 


-Convert between dollars and cents 


-Compare decimal values 


-Translate word problems into mathematical expressions and/or equations 


-Apply and use metric examples of length, mass, capacity, and temperature 


-Calculate perimeter and area of squares and rectangles 


-Add and subtract same units and mixed metric units 


-Use mathematical vocabulary and language to communicate the concept of fractions 


-Recognize the relationship between fractions and decimals 


-Reduce fractions 


-Convert between improper fractions and mixed numbers 


-Identify equivalent fractions 


-Evaluate fraction expressions using addition, subtraction, multiplication and division 


-Translate a word problem into a mathematical equation and solve 


-Define and use keywords like fraction, numerator, denominator, mixed numbers, equivalent fractions, whole 


numbers, long division, greater than, lesser than, equals, simplify 


-Express a number as a product of prime numbers or composite numbers, recognize prime numbers, greatest 


common factor, simplify 


-Comparison of fractions and long division of whole numbers 


-Group equivalent fractions 


-Evaluate expressions using fractions, decimals and percent 


-Represent proportion as a statement of equivalence between two ratios 


-Write the relationship between two numbers or quantities as a rate 


-Analyze data tables and graphs (bar, line, circle) 


-Apply mathematical concepts and procedures to tasks of daily living 


-Convert a decimal to a percent, percent to decimal, a fraction to a percent, a percent to a fraction 
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-Explain or show with examples the different elements of a graph 


-Identify different types of graphs (bar, line, circle, pictograph) 
 


Grading System: Developmental Letter Grade Passing Grade: D (50%) 


 


This Course is Required By other Programs: ☐  Yes  ☒  No   Programs:   


Dean/Designate:________________________ Date: ________________________ 


 


Education Council Chair: __________________  Date:  ________________________  


Date Last Reviewed/Updated: 30/04/2025 
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MANDATE OF THE EDUCATION COUNCIL 
The mandate of the Education Council is as outlined in the College and Institute Act. 
http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01
#section24 
 


COMPOSITION OF COUNCIL 
 
2.1 Elected Members 
 


Election to the Education Council is in accordance with the provisions of the 
College and Institute Act. 
http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96
052_01#section12 
NLC Education Council will have 16 elected voting members as follows: 


• 10 faculty* members 
• 4 student* members 
• 2 support staff* members 
*see Definitions  


 
2.2     Eligibility for Election 
 


As outlined in the College and Institute Act – Section 15 
http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96
052_01#section15  
Elected members must be nominated and elected by eligible* members from 
their representative group*.  


*see Definitions  
 


2.3      Election Rules 
 


As outlined in the College and Institute Act – Section 17 
http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96
052_01#section17  
Election rules will be reviewed immediately following each election and 
published on the NLC Education Council website. 


 
2.4      Non-Elected Members 
 


As outlined in the College and Institute Act – Section 15 
http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96
052_01#section15  
NLC Education council will have 4 non-elected voting members as follows: 



http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section24

http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section24

http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section12

http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section12

http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section15

http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section15

http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section17

http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section17

http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section15

http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section15
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• 4 educational administrator members (that are appointed by the 
President) 


 NLC Education council will have 2 non-elected non-voting members as follows: 
• The president 
• 1 college board member – appointed by board. 


 
2.5      Term of Office 
 


The term of office for Council members is in accordance with the College and 
Institute Act 
http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96
052_01#section16 


• Faculty and support staff members – two years from the time of their 
election. 


• Students - one year from the time of their election (October). 
• Educational administrators – two years from the time of their 


appointment. 
• Board member – one year from the time of their appointment. 


2.6    Filling Vacancies on the Education Council          
 


2.6.1  Election Times                                                     
 


An election to fill a vacancy must commence as quickly as possible and 
must be held within 90 days of vacancy. 


 
The normal timing of elections for the Student positions on the College 
Board and the Education Council is October.                          


 
2.6.2 Filling Vacancies by Election                                          
 


The normal process for filling vacancies on the Education Council is by 
election, in accordance with the College and Institute Act.                            


 
In the case of a vacancy brought on by the resignation of an            
Administrator, the Chair is to inform the College President that a new 
appointment needs to be made.                                        


 
2.6.3 President Appointed Staff Vacancies 


           
The President may appoint interim members from program areas not 
represented to fill vacancies on the Education Council until the next 
election is held.  
  



http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section16

http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section16





NLC Education Council Bylaws 


Page 6 of 17 


 


2.7 Officers of the Council                                                
 


The officers of the Education Council are the Chair and the Vice Chair. Both 
positions are elected by the voting members of the Education Council, usually 
in April. The newly elected officers will assume their duties in September.   The 
Registrar will appoint an individual to conduct the election. The term of office 
is one year. Incumbents may stand for re-election.    
 
Election of officers is by secret ballot.  Voting members must be present at the 
meeting at which an election is held.  Notification of election of officers must 
be provided at least one meeting prior to the election.   


 
2.7.1   Vacancy  


 
          Should a vacancy occur in the seat of Chair and/or Vice Chair, a new    
          Chair/Vice Chair will be elected at the next scheduled meeting. 


                     


ROLES AND DUTIES OF COUNCIL MEMBERS 
 
3.1 Code of Ethics 


 
The members of the Council are covered by the H-1.13 Standards of Ethical 
Conduct Policy 
 


3.2 Conflict of Interest 
 


The members of the Council are covered by the Northern Lights H-1.13 
Standards of Ethical Conduct Policy 


 
3.3 Duty to Participate 


 
Each member of the Education Council has the duty to participate in a manner 
which promotes the efficient and effective operation of the Council in 
accordance with the purposes of the College and Institute Amendment Act and 
as provided for in the Council's Bylaws. 


 
 3.3.1  Meeting Absence 


 
A meeting absence should be communicated to the Education Council 
Secretary in advance of the meeting. 
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3.3.2 Consecutive Absences 
 


In the case of two consecutive absences (excused or not), the Chair 
should be in verbal communication with the member to determine the 
attendance difficulty. The Council may recommend to the Chair that the 
absentee member be suspended and determine if a replacement is 
necessary according to current bylaws of the Education Council. 


 
3.3.3 Leaves 
 


If the leave* will span more than two consecutive meetings the seat will 
be considered ‘vacant’, and an election will need to be called. 
*see Definitions. 


 
3.4 Duties of the Education Council Chair 
 


The duties of the Chair include, but are not limited to, the following: 
a)     calling meetings of the Council 
b)     setting the agenda for meetings of the Council 
c)     presiding over meetings of the Council 
d)     being the official spokesperson for the Council 
e)     serving as ex officio member of all committees of the Council 
f) representing the Education Council at the College Board meetings and 


any other meetings to which the invitation is extended to the Chair of the 
College's Education Council 


g)     coordinating all business and operations of the Council. 
 
3.5 Duty of the Education Council Vice Chair 
 


The duty of the Vice Chair is to fulfill the duties of the Chair during their 
absence and to carry out any of the Chair's duties at their request.  
 
The duty of the Vice Chair is to chair any ad hoc committees of Education 
Council. 
 
The duty of the Vice Chair is to chair the Governance committee.        


 
3.6 Recording Secretary                                                      
 


A Recording Secretary, assigned to the Education Council by the College       
Administration is responsible for recording the business of the Council and 
maintaining pertinent records. Further, the Recording Secretary assists the 
Chair in all aspects of the conduct of the Council's affairs, including committee 
meetings.  
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MEETINGS OF COUNCIL 
 
4.1 Meeting Schedule 
 


The Council is normally scheduled to meet regularly on the fourth Wednesday 
of the month, during the afternoon.  There are no meetings scheduled for July, 
August or December. 
 
Other meeting times are at the call of the Chair or, in the absence of the 
Chair, the Vice Chair. 


 
4.2 Notice of Meeting 
 


A meeting to be conducted at the normally scheduled time needs not have 
written notice the schedule being deemed to be the notice. For all other 
meetings, Council members are to be given ten working days’ written notice, 
which commences the day the notice is delivered to the members' work or 
study location. 


 
4.3 Notice of Meeting When No Quorum Will Be Present 
 


The Chair (or in the absence of the Chair, the Vice Chair) may call a meeting of 
the Council, even when there will be no quorum present. Such a meeting will 
be called only in an extra ordinary circumstance when there is a need for the 
Educational Council to express an opinion on a matter (or matters) or where a 
decision needs to be made. 
 
Normally, the notice of meeting will be the same as for a regular notice, i.e., 
ten working days. In the event that this is not possible the maximum time 
available for giving notice will be the notice period. In no circumstance, 
however, can there be less than three working days’ notice provided. All 
members of the Council must be sent a written notice of meeting at their 
normal work or study location. 
The notice must provide sufficient rationale as to why there is the need to 
conduct a meeting in the likely or known absence of a quorum. 


 
4.4 Quorum 


 
The quorum for a regular meeting of the Council is a simple majority of the 
voting positions which are filled. The meeting must be chaired by the elected 
Chair or Vice Chair or, in the event neither is able to be present, a Council 
member appointed by the Chair. 
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4.5       Business Conducted at a Meeting Where No Quorum Is Present 
 


Any business conducted at a meeting (regular or otherwise) where there is no 
quorum present, it will be considered as unofficial and subject to ratification 
at the next meeting held where a quorum is present. Any communication 
coming out of a meeting where no quorum was present shall be prefaced with 
a clear indication that the communication is subject to ratification. 
 
While this provision covers a meeting called knowing that there will likely be 
no quorum, it is possible for a regular meeting with an insufficient quorum to 
continue under this same provision, providing all members present are in 
agreement. 
 


4.6       Extending a Meeting 
 


In the event the business of the Education Council is not completed within the 
announced meeting finish time, a majority vote in favor of extending the 
meeting beyond this time is required of all those present. 


 
4.7      Submissions to Education Council 
 


Persons wishing to have an item placed on the agenda are required to submit 
the item according to the "Process for Submissions to the Education Council" 
and using the prescribed forms.  
(See Appendix 10.1) for copy of Process for Submissions) 
 


4.8       Robert's Rules of Order 
 


Except as otherwise provided, all proceedings of the Council shall be governed 
by Robert's Rules of Order. 


 
4.9    Consideration of Submissions Outside of Regular or Special Meetings of the 


Education Council 
 


In the event a submission delivered to the Education Council is time sensitive 
and requires consideration by the Council prior to the Council next convening 
in a regular or special meeting, or where it is deemed inefficient to convene a 
regular or special meeting, the following provision is available: 
 
It is the Chair of the Education Council, or the Vice Chair in the absence of 
the Chair, who determines whether this provision for consideration of a 
submission outside of a regular or special meeting will be activated. 
 
In the event the Chair determines the circumstances warrant consideration 
then every reasonable effort needs to be made to bring together a group 
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consisting of, at minimum, the Education Council Chair, a faculty 
representative, a support staff representative, a student representative and an 
administration representative to consider the submission. In the event that 
not all the noted areas are able to be represented, there still needs to be a 
minimum of five Education Council members present. As well, all Education 
Council members need to be informed via e-mail of the time and place for the 
meeting (with a minimum of two working days’ notice) along with the subject 
of the submission. All Education Council members are welcomed to participate 
as full members at the meeting. 
 
The group considering the submission is able to make an interim decision. 
This interim decision is then subject to ratification at the next regular or 
special meeting of the full Education Council. 


 
 
COMMITTEES 
From time to time, the Council may establish or discontinue ad hoc and standing 
committees by motion and approval at meetings.  Terms of reference for these 
committees must be approved by Education Council. 
 
6.1       Appointment 


 
Education Council member representatives on each committee will be selected by 
motion and approval at Education Council meetings. 


 
6.2       Membership 


 
The Council will determine the membership, the method of appointment or 
election of members, and the terms of reference to said committees.  


a) If the membership position is by position (e.g., Registrar) or by authority 
(e.g., Dean) the individual will be appointed by the VP Academic. 


b) If the membership position is either Faculty or Staff, the chair of the 
committee will request the Registrar to call an election to fill the 
position(s). 


c) If the membership position is a student, the Vice Chair of Education 
Council will contact the newly elected Education Council student and 
Student Council student members, after their election, to solicit 
representation on the Education Council committee(s). 


The membership of committees may vary and may include non-members of 
the Council, and even a majority of non-members. 


 
6.3 Conduct of Business 


 
All committees of the Council will conduct their business according to the 
bylaws of the Council. 







NLC Education Council Bylaws 


Page 11 of 17 


 


6.4      Term 
 
The term of an ad hoc committee will end upon fulfillment of the Terms of 
Reference of the committee.  
 
The membership of standing committees will be a two-year renewable term. 
 


6.5       Council Chair Ex Officio Member 
 
The Council Chair will be an ex officio member of all committees. 


 
6.6       Review 
 


Northern Lights College Education Bylaws will be reviewed at a minimum 
every 3 years. 


 
 
DEFINITIONS 
 
7.1      Faculty  
 


As outlined in the College and Institute Act – Definitions 
http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96
052_01#section1   
Includes an instructor, librarian, tutor, counsellor, research associate, program 
coordinator or other employee of the institution that a collective agreement 
between the bargaining agents, as defined in section 1 of the Labour Relations 
Code, for the institution and faculty members specifies to be a faculty member
  


7.2 Eligible faculty  
 


A regular employee of the College at the time nominations are called. 
As defined in the Collective Agreement: BCGEU LOCAL 0710 – NLC FACULTY 
Effective from Definitions - (a) “Regular Full-Time Employee” - means a person 
who holds an appointment to ongoing work with a full-time annual workload 
within one (1) or more departments or functional areas. 
(b) “Regular Part-Time Employee” - - means a person who holds an 
appointment to an ongoing annual workload of less than full-time within one 
(1) or more departments or functional areas.) 
 
 
 
 
 
 



http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section1

http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section1
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7.3      Support staff 
 


As outlined in the College and Institute Act – Definitions 
http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96
052_01#section1   
The employees of the institution who are not the president, educational 
administrators or faculty members 
  


7.4 Eligible support staff 
 


A regular employee of the College at the time nominations are called.  For 
Support Staff this definition is broader than defined in the Collective 
Agreements, and includes the Campus Administrators, Director of Facilities, 
Executive Director of HR, HR Advisors, Associate Registrar, Director of Student 
Services, Health and Safety Advisor, Executive Assistants, and other individuals 
who may fall outside the traditional definition of support staff. 
As defined in the Collective Agreement: BCGEU LOCAL 0710 – NLC SUPPORT - 
“Regular Employee” means an employee who is employed for work which is of 
a continuous full time or continuous part-time nature.) 
As defined in the Collective Agreement (BCGEU LOCAL 0710 – NLC SUPPORT -If 
any temporary employee is employed longer than one thousand five hundred 
twenty-two point five (1522.5) hours in a two (2) year period they will 
automatically be considered to be a regular employee with ten (10) months 
regular service seniority. Each temporary job is subject to the standard 
probation period as defined elsewhere in this agreement. 


 
7.5      Educational administrator 
 


As outlined in the College and Institute Act – Definitions 
http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96
052_01#section1   
Means a dean, vice president or similar employee of the institution whose 
primary responsibility is to provide administrative services in support of 
education or training offered by the institution and does not include the 
president. (See Appendix 11.1 for list of NLC Educational administrators) 


 
7.6      Eligible student member 
 


Any student enrolled at NLC taking a minimum of two courses, and who is 
paying the NLC Students' Association fee (or having tuition paid for by a 
sponsoring organization). Both full and part-time students are eligible.  
An interested student that has not paid the NLC Students’ Association fee 
could make their eligible by simply paying the Students' Association fee. 
 
 



http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section1

http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section1

http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section1

http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section1
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7.7      Representative group 
 


As outlined in the College and Institute Act – Definitions 
http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96
052_01#section1   
(a) a bargaining agent, as defined in section 1 of the Labour Relations Code, for 
faculty members or for support staff, or 
(b) a student society or student organization for which fees are collected 
under section 19 or 21 of this Act 


 
7.8      Leave 
 
 As outlined in the Collective Bargaining Agreements: 
 Leave of Absence with pay – absent from duty with permission and with pay.  


Leave of Absence without pay – absent from duty with permission but without 
pay. 


 
 
 APPROVED BY:  
 
 ______________________ 
 Education Council Chair 
 
 
 ______________________ 
 Date  
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APPENDIX 
 
 
 
COLLEGE CODE OF ETHICS                                                        
 
8.1   Code of Ethics 
 


Members of the college community recognize that personal relationships with 
their students or those employees they supervise can place them in an awkward 
situation. Certainly, there are exceptions where such behaviour would be 
deemed acceptable by the test of a reasonable person, but given the power 
relationship in such situations, and/or perceived inequities by third parties, this 
type of behaviour is more likely to be judged to be inappropriate.             


 
Members of the college community recognize the need to avoid conflicts of 
interest. 


 
In declaring this ethical code, the college acknowledges that there can be 
circumstances which test its definitiveness. It is recognized that one safeguard 
for exceptions is to declare them to an appropriate individual. 


 
The members of the Council are covered by the Northern Lights College Human 
Resources Policy H-1.13 Standards of Ethical Conduct Policy 
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APPENDIX 
 
 
  
CONFLICT OF INTEREST CONSIDERATIONS 
 
9.1 Conflict Defined 
 


A conflict can exist/has the potential to exist/can be seen to exist/where an 
Education Council member has a particular interest in an item being discussed 
and decided upon. This particular interest can be in terms of the member's 
personal situation, employment status, academic status, departmental 
resourcing, work assignment, or other direct or even indirect College 
involvement. 
 


Declaration/Identification of Conflict 
 
An Education Council member, when dealing with an agenda item where the member 
sees they’re in a conflict-of-interest situation, is expected to declare this conflict. The 
Council Chair will adjudicate the situation, upon advice from the Council. 
 
Similarly, if an Education Council member believes another member is in a conflict-
of-interest situation, he/she has a responsibility to raise the issue with the Chair. 
 
In addressing a conflict situation, the intent is to ensure the outcome of the 
discussion or decision is not influenced by an opinion or vote that is knowingly in 
conflict. It is up to the Chair to determine the extent to which a member in conflict 
can participate in the discussion and any subsequent voting. 
 
In the event that it is the Chair who is in a conflict situation, the Vice Chair will 
adjudicate the situation. 
 
An appeal of an adjudication of conflict of interest by the Chair is by way of a 
challenge to the Chair. 
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APPENDIX 
 
 
 
SUBMISSIONS TO EDUCATION COUNCIL 
 
10.1 Process for Submissions to Education Council 


 
All agenda items for Education Council meetings must be submitted to the Secretary 
to Education Council by the Due Date.   
 
Exceptions to the Due Date may be made by the Education Council chair, in 
consultation with the Vice-President Academic and the Registrar. 
 
Due Dates are normally four weeks prior to the Education Council meeting. 
 
Contact the Education Council Secretary for additional information, if required. 


 
  


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 







NLC Education Council Bylaws 


Page 17 of 17 


 


APPENDIX 
 
 
 
LIST OF NLC EDUCATIONAL ADMINISTRATORS 
 
11.1 NLC Educational Administrators: 
 VP and Associate VP 
 Campus Administrators 
 Deans and Associate Deans 
 Directors 
 Registrar and Associate Registrars 
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VPAR Report to Education Council 
Tara Hyland-Russell – VP Academic & Research       April 2025 


 


 


 


Policy Update 


Between January and April, the following policies have been reviewed and updated at NLC Policy 


Committee: 


Travel Policy F-3.10 – travel amounts updated 


Aboriginal People’s Education Policy – repealed 


Death of a Student A-2.02 – new policy and procedures approved 


 


Quality Assurance Process Audit (QAPA) 


The last two years of work developing quality assurance policies and processes, undertaking Level 1 and 
Level 2 Program Reviews, and writing the Institutional Self-Study and submission to QAPA are coming to 
fruition on April 23rd and 24th. On those dates, the QAPA panel will be on the Dawson Creek campus 
meeting with Executive, Program Planning and Development and Quality Assurance groups, and the 
three program teams selected for review. Much work has been going on over the last month preparing 
powerpoint presentations for the review and preparing the relevant groups for the QAPA audit days.  
 
With the privilege of seeing the scope of the work across all the areas, I am moved by the extent of what 
we have accomplished and the coherency of our collective quality assurance work. I wonder if the NLC 
community at large would like the opportunity to see the presentations in order and appreciate the 
scope, depth, and importance of this work.   
 
Academic Planning 


The Academic Planning Advisory Group has met to begin the review of the materials collected through 
the survey and the focus sessions and to plan the next steps in developi9ng the academic plan. 
 
International Mitigation Efforts 
The Vice President Academic and Research (VPAR) and Associate Vice President Educational Services 
(AVPES) travelled to Asia March 20th-April 2nd to attend the Asia Pacific Association of International 
Education (APAIE) Conference, meet with agents and recruiters, and continue to promote the value of 
education in Canada and northern BC for international students. Group presentations with other 
Canadian schools under the banner of “Canada Connects” provided the opportunity to highlight the 
opportunities still open to international students, reassure potential students and agents, and promote 
the unique selling features of Northern Lights College. NLC was substantially ahead of peer institutions 
in the range of programs available to international students through the work we accomplished in the 
fall to align programs with the CIP codes and new study permit rules.  
 
A riot in Nepal prevented us from travelling there. Instead, we added two cities in India to the agenda, 
visiting a total of 6 different cities in 10 days.  
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Individual meetings with agents provided the opportunity for NLC Sr Executive to meet the owners of 
two key agencies for the first time and engage in high level strategic conversation. We also met with 
individual prospective students, looked at their transcripts, and advised them on appropriate programs 
at NLC. Interest was varied and included the Environmental programs, Early Childhood Education, Health 
Care Assistant, Trades, and Information Technology. 
 
The International Rural program is an additional selling point for NLC and interest continues to gain 
momentum as stories and posts from our partners are posted on Linked-In, as well as interviews and 
podcasts on Youtube.  
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April 30, 2205 


Education Council Report 
 


April 23, 2025 QAPA Onsite Presentation 


The QAPA onsite visit took place on the DC Campus with many presentations happening throughout the day. 


My group included the following presenters: 


Kathy Doucette, Dean Academic & Vocational 


Nicole Dahlen, Dean Health Sciences and Human Services 


Sylvia Fraser, Chair Education Council, Program Lead Applied Business Technology 


We discussed the Program Development Process and how the Program Planning and Development Group was 


launched in September 2024 to support a coordinated approach to strategic enrolment management, program 


planning, and student success management that is congruent with NLC policy and procedures.  


I presented how NLC’s EdCo was instrumental in moving our programming forward in a timely manner while 


ensuring our new program development and program alignment efforts were aligned with the quality checks 


and balances necessary to launch programs.  


EdCo’s success and effectiveness was enhanced this past year through supporting members in improving their 


understanding of their role in governance combined with the removal of obstacles regarding process and 


policies. That through a streamlined approach, EdCo and the College Board of Governors collaborated to 


prioritize effective program development and approval.  


Academic Governance Committee (AGC) for BC 


We have been having some email discussions over the past month, and it has been decided that the previous 


schedule of meeting twice per year (one, all day, meeting via Teams in the fall and one, all day, meeting in-


person in the spring)—will be somewhat adjusted moving forward. 


We have decided that holding smaller meetings on a regular basis, for shorter periods of time via Teams will be 


more beneficial. This allows us to maintain contact throughout the year and with respect to the current 


budgeting issues post-secondary is facing, it is a more economical way to proceed.  


As a result, the (all day) meeting originally scheduled for May 30, 2025 in Merrit will now be held on the same 


day; however, we will now be meeting for a half-day via Teams. 
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The Admissions Subcommittee met on Thursday, March 27th. New members were welcomed to the 
committee: Irina Evseeva, Associate Registrar, Enrollment Services; Coline Casey, Student 
Recruitment Manager; Marcelle Allen, Business Management Instructor; and Jane Carmen Busa, 
Student Representative.   


The Admissions Policy review has been completed. A working copy of the policy is now available 
and will be sent to all NLC departments for further review and discussion. The group began 
reviewing the Admissions Procedure document, outlining various admissions procedures. As the 
review began, there was discussion around various elements of the Admissions Procedure 
document, including PLAR, exclusive cohorts, document submission, and mature students, among 
others.  
 
After two hours, the group completed reviewing the Admissions Procedures document. This 
document, along with the Admissions Policy, will be distributed to various NLC stakeholders for 
further review and discussion.  
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NORTHERN LIGHTS COLLEGE  


EDUCATION COUNCIL  
Meeting of March 26, 2025  


Dawson Creek Regional Dial In 
Fort St John Dial In 


 
Participants:   
Sylvia Fraser (Faculty) *Chair 


Lorelyn Arejola (Student) 
Karen Bravo (Administration) 


Jane Busa (Student) 


 Irina Evseeva (Staff) 
Kathy Doucette (Administration)  
Lisa Irvine (Staff) 


   Eddie Kristiansen (Faculty) 


Marcie Lundin (Faculty) 


Brandon Mackinnon (Faculty) 


Colleen Matheson (Faculty) 
Paola Rodriguez (Faculty) 


Marc Lester Santos (Student) 


Jashanpreet Singh (Student) 
Marissa Thola (Faculty) 


Audra Holloway (Recording)  


    
Absent:  Todd Bondaroff  Tara Hyland-Russell Rob-Roy Douglas  
  Rod Cork   Howard Moody  Mike Gilbert 
  Faisal Rashid    
     
 


Territorial Acknowledgement: 
Northern Lights College serves the communities of Northern British Columbia that are located on the 


territories of the Tsaa Che Ne Dene, Dene-Zaa, Saulteau, Tse’khene, Tlinget, Tahltan and Kaska Dena. 
We also acknowledge the Cree and the Metis for their guardianship of the land on which we live, work 
and play.  We acknowledge our hosts and honour their gracious welcome to those seeking knowledge.   


 
1. Adoption of Agenda 


 
Agenda was adopted as circulated. 


        
    
2. Adoption of Minutes, March 12, 2025 
 


26.03.04 M/S –THOLA/SINGH 
 Motion: THAT the minutes of March 12, 2025, be adopted as circulated. 


 CARRIED 
 
3. Action List  
 


Reviewed without comments. 
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Standing Reports 
 
4. Vice-President Academics & Research – no report 
 
5. Board of Governors – no report 
 
6. Education Council Chair – S. Fraser reported on a few important points that had 
happened since the March 12th Education Council meeting: 


-on March 19th she attended the College Board meeting where they discussed the 
budget breakdowns that were shared at the All-Staff meeting.  She added that she 
learned that the NLC is moving towards simplifying the admission process for CCP 
by removing some of the barriers, this should be starting in September. 
-the successful students from the Trades Skills competition will be participating 
provincially in April. 
-the Trades department received a significant donation from Industry with regards to 
physical buildings. (approximately $250,000 to 300,000). 
-NLC has partnered with UBC and Doig River First Nation to host the second annual 
Reawakening Our Language event. (Pomeroy Hotel, FSJ) 


 
7. Education Policy Committee – K. Bravo explained that the group had not met 
since the last Education Council meeting.  The committee meets next on March 28th. 
 
8. Curriculum Committee A. Holloway explained that the group had not met since the 
last Education Council meeting, as there were no documents to review.  The committee 
meets next on April 4th. 
 
9. Admissions and Standards Committee– P. Rodriguez explained that the group 
had not met since the last Education Council meeting.  She added that the Policy draft 
is completed, and they are finalizing the procedure.  The committee meets next on 
March 28th 
 
 
Information/Discussion 
 
10. Conversation and Feedback from Education Council members for the three 
self-studies under review for QAPA: AMT (Level 2), Associate of Arts Degree (Level 
1) and ECEC (Level 1).  
 Suggestions:  


- Need clear procedure documents to help with the process 
- Suggestion that a checklist would be beneficial to ensure nothing is missed 
- Noted that ECE provided the indigenized portion of the review – could the 


other programs do the same. 
- Suggested that the forms should clearly be labelled as to what ‘level’ they are. 


K. Lewis noted that the ECE document was missing the ‘Institutional Action Plan’. 
P. Rodriguez asked about students needing more mental health support and more 
tutors listed in the AA report.  M. Lundin commented that tutors are hired from within.  
M. Thola commented that the tutoring program is peer tutoring. 
S. Fraser asked that if the members are able to have time to read over more of the 
report(s), that they send any comments, suggestions, etc. to Tara. 
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11. ECEC – Diploma in Inclusive Education and ECEC - Diploma in Infant/Toddler 
Education – K. Bravo explained that recently when all the new programs came to the 
Education Council meeting there was some that were updated to May and some that 
were left as September.  She further explained that both of the ECEC programs were 
originally put at September, but to allow admission of Internation Students to take place 
it needed to be May.  She added that this correction had already been made.   
 
12. Education Council election – K. Bravo explained that the election process has 
started with the nomination period closing on March 31st.  A. Holloway explained that all 
of the Education Council member terms are listed on:  https://www.nlc.bc.ca/education-
council/         
     
 
Notes: Chair and Vice-Chair election (Sept 2025 to August 2026 term) are normally held 
during the April Education Council meeting. 
 
 
Adjournment – 2:11 p.m.  
 
Next Meeting – April 30, 2025 
  
 
 


These notes are not officially approved 
until initialed by the Chairperson.  They  
could be subject to amendment. 
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ACTION ITEM LIST 


AS OF: April 30, 2025 
(arranged in order of importance, as decided upon by the committee)  


EdCo Policy Committee 


 POLICY 
Date 


Assigned 
Action 


Due 
Date 


Status Notes 


1 
E-1.02 Academic 
Monitoring Academic 
Standing 


Dec 2023 


* 1st Draft of Policy 
& Procedure – out 
for stakeholder 
review 


Apr 
 2025 


Drafts 
Completed  


 


2 E-1.14 Withdrawal  Apr 2017 
*policy and 
procedure 
documents 


May 
2025 


In Progress  


3 E-1.09 Honor List Oct 2017 Review/Revision 
May 
2025 


In Progress  


       


 
E-X.XX Posthumous 
Credentials 


Oct 2024 
New – with 
Registrar 


 Started  


 E-X.XX Scheduling  
New – with 
Registrar 


 Started  


       


 
 
The following Education Policies are currently being worked on/reviewed by members of the  
College Policy Committee: 


 


 


E-1.16 / E-1.16.01 / E-
1.16.02 Academic 
Progression /3rd Attempt 
Plan/Additional Plan 


 Kathy  Started  


 E-X.XX PLAR  Kathy    


 
E-4.05 Student Rights and 
Responsibilities 


Feb 2024  Scott  In progress  


 
The following Education Policies are currently being worked on/reviewed by members of the 
Admissions and Standards Committee 


 


 E-1.03 Admissions Mar 2020 
Final Drafts 
completed – out for 
stakeholder review 


 
Drafts 


Completed 
 


 
The following Education Policies are currently being worked on by various working groups 
VPA Working Groups: 


 


 E-1.08 Academic Integrity Mar 2021 
*VPA AI working 
group 


 In progress  


 
E-2.10 Student Appeals 
(“Academic Appeal”) 


Oct 2021 With Tara  In progress  


  
E-1.01 Academic Appeal 
(“Grade Appeal”) 


Oct 2021 With Tara  In progress  
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