NORTHERN LIGHTS COLLEGE EDUCATION COUNCIL
Meeting to be held May 28, 2025 at 1:15pm
Dawson Creek –Microsoft Teams or Regional Boardroom
Fort St John – Microsoft Teams
Fort Nelson – Microsoft Teams
______________________________________________________________________
AGENDA

Territorial Acknowledgement:
Northern Lights College serves the communities of Northern British Columbia that are located on the territories of the Tsaa Che Ne Dene, Dene-Zaa, Saulteau, Tse’khene, Tlinget, Tahltan and Kaska Dena. We also acknowledge the Cree and the Metis for their guardianship of the land on which we live, work and play.  We acknowledge our hosts and honour their gracious welcome to those seeking knowledge.  

1. Adoption of Agenda								S. Fraser
	
2. Adoption of Minutes: April 30, 2025						S. Fraser


3. Action List Review								S. Fraser



[bookmark: _Hlk132794483]Decision
4. [bookmark: _Hlk161911865]Trades First Aid Omnibus							J. Klassen










Motion: 
THAT the Education Council approves the revised Program Information and Completion Guides for Enhanced Carpentry Foundation, Electrician Foundation and Power Engineering and the revised Course Outlines CARA 150, CARA 250, ELFT 101 and ELFT 150, effective June 2025.





5. [bookmark: _Hlk198724133]Repeal of E-2.03 Contract Courses policy					T. Hyland-Russell


As per College Policy Committee motion:
Motion 2025/08 - MOVE TO recommend to Education Council that they repeal policy E-2.03 Contract Courses.
Moved by: A. Graff
Seconded by: S. Lutz
CARRIED

Motion: 
THAT the Education Council repeals the policy E-2.03 Contract Courses, effective May 28, 2025.

6. Repeal of E-3.01 Course Change						T. Hyland-Russell


As per College Policy Committee motion:
Motion 2025/09 - MOVE TO recommend to Education Council that they repeal policy E-3.01 Course Change
Moved by: A. Graff
Seconded by: T. Vipond
CARRIED

Motion: 
THAT the Education Council repeals the policy E-3.01 Course Change, effective May 28, 2025.

7. Repeal of E-3.02 Course Development policy				T. Hyland-Russell


As per College Policy Committee motion:
Motion 2025/10 - MOVE TO recommend to Education Council that they repeal policy E-3.02 Course Development.
Moved by: A. Graff
Seconded by: T. Vipond
CARRIED

Motion: 
THAT the Education Council repeals the policy E-3.02 Course Development, effective May 28, 2025.

Standing Reports
8. Vice-President Academics & Research					T. Hyland-Russell


9. Board of Governors 								M. Gilbert

10. Education Council Chair							S. Fraser


11. Educational Policies Committee						K. Bravo

12. Curriculum Committee								R. Douglas

13. Admissions and Standards Committee		       			P. Rodriguez

Discussion
14. E-2.07 Education Council – Student Representatives Remuneration	S. Fraser
            policy.  *need for review


Next Meeting – June 25, 2025
Adjournment
Cover Sheet First Aid Omnibus May 2025.pdf
NORTHERN LIGHTS COLLEGE
SUBMISSION TO EDUCATION COUNCIL COVER SHEET
(To be used when a decision by Council is required.)

In order for the Education Council to carefully consider your request, we ask that the following
documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed
as an agenda item.

(To fill out document, tab to shaded boxes and type information)

1. What are you asking the Council to consider?
OMNIBUS Submission: Updating of required First Aid course (from outdated '‘Occupational First Aid’)
to the industry standard of 'Intermediate First Aid' and removal of WHIMIS certificates.

Additional changes made to the documents:

Enhanced Carp guide:

1.Updating the wording to remove redundant reference to completion of levels 1 and 2 technical
training and the wording for the reading week.

Electrician Guide:

1.Updated Program description as previous wording did not describe program well. No changes to
actual program

2.Updated career prospects an actual list of career prospects

3.Removed Coveralls from Additional requirements

ELFT 150:
1. Added CSO to prerequisite

The Process for Submissions to the Education Council lists the responsibilities of the Education
Council.

To which of these does your submission relate (i.e. 2c, 3b, etc.)?
2f

2. What is the rationale for the request?
WorkSafe has mandated the change, this has implications on pre-and post regs requiring First Aid

First aid requirements - WorkSafeBC

New first aid requirements in effect

Amendments to the Occupational Health and Safety Regulation relating to occupational first aid took
effect November 1, 2024. To assist employers in implementing these new requirements, the following
resources are available:

+ Backgrounder: Occupational first aid regulatory changes

» Changes to occupational first aid requirements: Frequently asked questions

» Workplace First Aid (video series)

See the amended sections of the OHS Regulation and the corresponding OHS Guidelines.

3. What implications will approval of this request have for:

e students or prospective students
Allow a period of time where both names are recognized during transition

present course offerings

Recognition of multiple names for prereqs in the transition period. Level 2 has been replaced by
Intermediate first aid, Level 1 has been replaced with Basic first aid
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associated program completion guides (please list programs the outcome will affect)
Power Engineering

Enhanced Carpentry Foundation

Electrician Foundation

faculty

support staff

Allow a period of time as the names transition

College (facilities, timetabling, etc.)

Library (new material and/or copyright issues)

4. What do you estimate the cost of implementing this request will be in terms of financial and/or
human resources? (Use separate sheet for detail or budget if necessary.)
0

Will the proposed request have any possible effects on students' eligibility for financial aid?
no

5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.)

List B.C. Universities Anticipated Transfer Credit

List B.C. University-Colleges/Institutes  Anticipated Transfer Credit

List Designates (CGA, CMA, etc.) Anticipated Transfer Credit

6. With whom have you consulted internally and/or externally, regarding the proposal?
YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED

Campus Program Staff

Name Feedback/Concerns Raised In Support
of Proposal

Dean Yes [X] No []
No 4

Yes [ ] No[]
Yes [ ] No []
Yes [ | No[]

Regional Program Staff

In Support

of Proposal

Registrar Yes [ ] No []
VP Academic Yes [ ] No[]
Yes [ ] No[]
Yes [ ] No []
Form Revised: February 2008 Submission to EdCo Form Page 2
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Name Feedback/Concerns Raised






Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.)

In Support
of Proposal
Yes [ [ No[]
Yes [ ] No []
Yes [ ] No []

Name Feedback/Concerns Raised

External (e.g. Advisory Committee members, other prospective employers, articulation groups, other
institutions and/or professional bodies, etc.)

In Support
of Proposal
Yes [ [ No[]
Yes [ ] No []
Yes [ ] No []

Name Feedback/Concerns Raised

7. Have relevant program staff, both campus and regional, been consulted before submitting the
proposed request?
Yes

This would include and not limited to an electronic version of the Submission Cover Sheet and
Course Outline to be sent to Education Council Secretary (A. Holloway).

8. Do you wish to present your proposal to the Council in person? If need be
If not, who will present it?
How much time is needed for the presentation? 2 min
9. Additional comments:
10. Suggested wording for motion:
That the Education Council approves the revised Program Information and Completion Guides for
Enhanced Carpentry Foundation, Electrician Foundation and Power Engineering and the revised Course
Outlines CARA 150, CARA 250, ELFT 101 and ELFT 150, effective June 2025.
Prepared by: Josh Klassen Date: Jan 28, 2025
In consultation with (please list by name): Rod COrk, Tara Highland-Russell

Date received by Education Council Secretary: May 6™ 2025

Requester notified re: date/time item on agenda:

PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION

Form Revised: February 2008 Submission to EdCo Form Page 3
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Guide Carpentry Fdn May 2025.pdf
NORTHERN LIGHTS COLLEGE
REGISTRAR’S OFFICE
PROGRAM INFORMATION AND COMPLETION GUIDE

Program Name: Enhanced Carpentry Foundation
Credential/Certification: Certificate in Enhanced Carpentry Foundation
Date Submitted: May 2025
Effective Date: June 2025

Program Contact: trades@nlc.bc.ca

Dean: Rod Cork

Document Author: Josh Klassen

Program Description: The Enhanced Carpentry Foundation Program is a 32-week
program in which students earn credit for Carpentry Levels 1 and 2 technical training.
Theoretical and practical instruction is provided through a variety of projects including
stairs, concrete forms, framed floors, walls and roofs, finishing work and
rigging/hoisting. Students will spend approximately seventy percent of their time in
practical skill development by participating in the building of a construction project from
start to lock-up stage.

Individuals who successfully complete the Enhanced Carpentry Foundation program will
receive 450 work-based hours towards the completion of their Carpentry
Apprenticeship.

A February reading week is included in this program (exact dates will vary).

Admission Requirements:

Math — one of the following:

BC Math 10 (minimum final grade of C+), or BC Math 11 or BC Math 12 (minimum final
grade of C), or equivalent.

MATH 030 or higher, with a minimum final grade of C+, or equivalent.

English — one of the following:

BC Language Arts 10 Courses — 4 credits earned, minimum individual grade of C+, or
equivalent.

BC Language Arts 11 Courses — 4 credits earned, minimum individual grade of C+, or
equivalent.

BC Language Arts 12 Courses — 4 credits earned, minimum individual grade of C+, or
equivalent.

ENGL 030 or higher, with a minimum final grade of C+, or equivalent.

IELTS score of 5.5 overall with no band less than 5.0 or equivalent English placement
test and score.
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Program Information and Completion Guide

OR

ESTR 037 (Intermediate-Level Essential Skills for Trades) with a minimum final grade of
67%.

OR

Successful completion of the NLC POWER program.

Post-Admission Requirements:

After being accepted into the program but before the add/drop date, students will be
required to provide proof of the following certifications:

* Intermediate First Aid

* Industrial Worker Fall Protection

* All certificates must be valid for the duration of the program. Failure to provide proof
may result in immediate dismissal from the program.

Length of Program: (weeks and total hours) 32 weeks (960 hours)

Program Intake: (start/finish dates)
September to April

Available Seats: 14

Application Deadline: All completed applications must be received one month prior to
the start of the program. Completed applications received after this date will be
reviewed based on seat availability.

Career Prospects: There are excellent opportunities for carpenters in both local and
regional industries. They can be employed by construction companies, contractors or as
part of the maintenance departments of factories, plants and other industries.
Carpenters can also be self-employed.

Affiliations/Partnerships: Skilled Trades BC (STBC), SD 59, 60, 81 and 87

Location: Dawson Creek

Page 2 of 3
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Program Information and Completion Guide

Additional Requirements/Supplies: (fees, supplies, materials)
A complete list of tools and equipment will be provided upon acceptance into the
program.

Students are required to have a computer (laptop or other mobile device) with minimum
computer requirements as listed on the NLC website (www.nlc.bc.ca/wp-
content/uploads/2025/02/Minimum_Computer_Requirements_2025.pdf).

Students will require appropriate personal safety clothing, coveralls, CSA approved
steel toed boots, hard hat, gloves, goggles and ear protection.

Eligibility for Canada Student Loans: (Yes or No)
Yes

Required Minimum Grade: (overall and/or minimum within a course)
70%

Residency Requirement: (percentage of courses which must be taken at NLC)
100% or approval of the Dean

Required Courses: (list courses required to complete credential)
CARP 150 Enhanced Carpenter Foundation Level 1 (600 hours)
CARP 250 Enhanced Carpenter Foundation Level 2 (360 hours)

Page 3 of 3
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CARP 150 May 2025.pdf
Northern Lights
"'Il". College

COURSE OUTLINE

Effective Date: September-25

Course Name: Enhanced Carpenter Foundation Level 1

Course Code: CARP 150

Credits: 0

Course Calendar Description: This course offers the harmonized curriculum for Level 1 Carpenter as outlined by
the STBC. This course will introduce learners to the carpentry trade and safe work practices. Learners will earn
credit for Level 1 Apprenticeship Technical Training in addition to practical and essential skills related to carpentry.
Theoretical and practical instruction is provided through a variety of projects including stairs, forms for concrete,
framed floors and walls, and roofs. Learners will spend approximately 70% of their time in practical skills
development building a construction project from start to lock-up stage. Upon completion of the Enhanced
Carpenter Foundation Program, learners will receive 450 work-based training hours toward their Carpenter

Apprenticeship.

Prerequisite(s): As students will be entering the Co-requisite(s): None

worksite almost immediately, the following courses
must be completed and submitted to student services

prior to the add/drop date:
-Intermediate First Aid
-Fall Protection

Program: Enhanced Carpentry Foundation Certificate

Former Course Code: RCON 100

Cross-Listed Course: None

Academic/Course Level: Entry Level Trades Training Precluded Course(s): None

Delivery Mode(s):
Face-to-Face

(1 Online

L] Videoconference
L] Teleconference

L] Computer Based Training (CBT)

Breakdown Hours Per Duration Primary
Lecture 180.00 .
Tutorials/Seminar 0.00
Laboratory 0.00 .
Field Experience/Clinical 420.00 fe
Shop/Teaching Kitchen 0.00 -
Practicum/Preceptor 0.00 i
Co-op 0.00 -
Other Contact Hours 0.00 -

November 2024
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Northern Lights
"'Il". College

COURSE OUTLINE

Total 600.00

Detailed Course Content/Topics:

Safe Work Practices

Documentation and Organizational Skills codes and bylaws
Survey Instruments and Equipment

Access, Rigging and Hoisting Equipment

Site Layout

Concrete Formwork

Wood Frame Construction

Building Science

Learning Outcomes or Objectives: This course follows the prescribed STBC Provincial curriculum for Carpenter. This
document can be found at: https://skilledtradesbc.ca/carpenter
Upon successful completion of the course, students will be able to:
- Apply shop and site safety practices

- Apply personal safety practices

- Use construction drawings and specifications

- Interpret building codes and bylaws

- Plan and organize work

- Perform trade math

- Use hand tools

- Use portable power tools

- Use stationary power tools

- Use levelling instruments and equipment

- Use ladders, scaffolds and access equipment

- Use rigging and hoisting equipment

- Lay out building locations

- Use concrete types, materials, additives, and treatments

- Select concrete forming systems

- Build footing and vertical framework

- Build slab-on-grade forms and suspended slab forms

- Install reinforcement and embedded items

- Place and finish concrete

- Describe wood frame construction
- Select framing materials

- Build floor systems

- Build stair systems

November 2024
Page 2 of 3
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'.'Ill'. Northern Lights

College
- Build decks and exterior structures
- Control the forces acting on a building
Grading System: Percentage Grades Passing Grade: 70%

This Course is Required By other Programs: [] Yes No Programs:

Dean/Designate: Date:

Education Council Chair: Date:
Date Last Reviewed/Updated: 28/05/2025

November 2024
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CARP 250 May 2025.pdf
Northern Lights
"'Il". College

COURSE OUTLINE

Effective Date: September-25

Course Name: Enhanced Carpenter Foundation Level 2

Course Code: CARP 250 Credits: 0

Course Calendar Description: This course offers the harmonized curriculum for Level 2 Carpenter as outlined by
the STBC. Students continue to explore the carpentry trade, safe work practices, and will be introduced to framing,
siding, and interior finishes. Approximately 70% of training focuses on practical skills development while building a
construction project. Upon successful completion, students will earn credit for Level 2 apprenticeship technical
training and can then apply for Level 3 Carpenter Apprenticeship.

Prerequisite(s): CARP 150 Co-requisite(s): None

Program: Enhanced Carpentry Foundation Certificate

Former Course Code: RCON 200 Cross-Listed Course: None
Academic/Course Level: Entry Level Trades Training Precluded Course(s): None
Delivery Mode(s): Breakdown Hours Per Duration Primary
Face-to-Face Lecture 108.00
L] Online Tutorials/Seminar 0.00
[ Videoconference Laboratory 0.00 -
[] Teleconference Field Experience/Clinical 252.00 0
1 Computer Based Training (CBT) Shop/Teaching Kitchen 0.00 -
Practicum/Preceptor 0.00 i
Co-op 0.00 -
Other Contact Hours 0.00 -
Total 360.00
Detailed Course Content/Topics:
Documentation and Organizational Skills
Tools and Equipment
Survey Instruments and Equipment
November 2024
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Northern Lights
"'Il". College

COURSE OUTLINE

Site Layout

Concrete Formwork
Wood Frame Construction
Finishing Materials
Building Science

Learning Outcomes or Objectives: This course follows the prescribed STBC Provincial curriculum for Carpenter
Level 2. This document can be found at: https://skilledtradesbc.ca/carpenter
- Use construction drawings and specifications

- Interpret building codes and bylaws

- Use portable power tools

- Use stationary power tools

- Use Oxy-Fuel Equipment

- Use site layout equipment

- Lay out building locations

- Build slab-on-grade forms and suspended slab forms
- Place and finish concrete

- Select framing materials

- Build wall systems

- Build roof systems

- Build stair systems

- Describe roofing materials

- Install doors and hardware

- Install windows and hardware

- Install exterior finishes

- Control the forces acting on a building

- Control heat and sound transmission

- Control air and moisture movement in a building

Grading System: Percentage Grades Passing Grade: 70%

This Course is Required By other Programs: [ Yes No Programs:

Dean/Designate: Date:

Education Council Chair: Date:
Date Last Reviewed/Updated: 28/05/2025

November 2024
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Guide Electrician Fdn May 2025.pdf
NORTHERN LIGHTS COLLEGE
REGISTRAR’S OFFICE
PROGRAM INFORMATION AND COMPLETION GUIDE

Program Name: Electrician Foundation Trades Training
Credential/Certification: Certificate in Electrician Foundation Trades
Date Submitted: May 2025
Effective Date: June 2025

Program Contact: trades@nlc.bc.ca

Dean: Rod Cork

Document Author: Josh Klassen

Program Description: This program includes Electrician Foundation Trades Training,
a 60-hour practicum, and level 1 apprenticeship training. The program prepares
students for entrance into the electrical field by providing them with the basic
knowledge, skills and technical training employers are seeking in new hires. Students
will complete meaningful hands-on projects that will prepare them for the workplace.
Upon successful completion of the program, students will be credited with 350 work-
based training hours towards their apprenticeship. After successful completion of the
program and securing an industry sponsor/employer, students may apply for level 2
electrical apprenticeship training.

Admission Requirements:

Math — one of the following:

Pre-Calculus Math 11 or Pre-Calculus Math 12 with a minimum final grade of c+, or
equivalent.

MATH 040 or higher, with a minimum final grade of C+, or equivalent.

English — one of the following:

Language Arts 11 Courses — 4 credits earned, minimum individual grade of C+, or
equivalent.

Language Arts 12 Courses — 4 credits earned, minimum individual grade of C+, or
equivalent.

ENGL 040 or higher, with a minimum final grade of C+, or equivalent.

IELTS score of 5.5 overall with no band less than 5.0 or equivalent English placement
test and score.

Science — one of the following:
Grade 11 Physics or Grade 12 Physics with a minimum final grade of c+, or equivalent.
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Program Information and Completion Guide

Physics 040 or higher with a minimum final grade of C+, or equivalent.
OR

ESTR 047 (Advanced-Level Essential Skills for Trades) with a minimum final grade of
67%.

Post-Admission Requirements:

After being accepted into the program but before the Electrician Practicum (ELFT 150)
begins, students will be required to provide proof of the following certifications:

* Intermediate First Aid

» H2S Alive

« Common Safety Orientation (CSO)

* All certificates must be valid for the duration of the Electrician Foundation Program.
Failure to provide proof may result in suspension or removal from the program.

Length of Program: (weeks and total hours)
20 weeks
600 hours

Program Intake: (start/finish dates) Refer to the Trades Schedule

Available Seats: 16

Application Deadline: All completed applications must be received one month prior to
the start of the program. Completed applications received after this date will be
reviewed based on seat availability.

Career Prospects: **Some of the titles below may include additional training
requirements.**

* Electrician: Apprenticeship, Journeyperson

 Construction Electrician

* Industrial Electrician

* Maintenance Electrician

» Service Electrician

* Residential, Commercial, Industrial and Marine opportunities
» Solar Installer / Solar Electrician

» EV Charger Installer

* Wind Turbine Maintinence Technician

» Fire Alarm Technician

» Electrical Estimator

Page 2 of 3
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Program Information and Completion Guide

* Project Manager
+ Electrical Contractor / Business Owner
+ Further training may lead to engineering technologist roles.

Affiliations/Partnerships:
Skilled Trades BC (STBC), SD 59, SD 60, SD 81 and SD 87

Location: Northern Lights College, Fort St. John

Additional Requirements/Supplies: (fees, supplies, materials)
Textbooks
Safety glasses, Steel-toed boots, Gloves

Students are required to have a computer (PC or laptop) with minimum computer
requirements as listed on the NLC website (www.nlc.bc.ca/wp-
content/uploads/2025/02/Minimum_Computer_Requirements_2025.pdf).

Eligibility for Canada Student Loans: (Yes or No)
Yes

Required Minimum Grade: (overall and/or minimum within a course)
70% minimum within each course

Residency Requirement: (percentage of courses which must be taken at NLC)
100%

Required Courses: (list courses required to complete credential
and total hours for each course)

ELFT 101 Electrician Foundation Trades Training (240 hrs)

ELFT 102 Electrician Level 1 (300 hrs)

ELFT 150 Electrician Practicum (60 hrs)

Page 3 of 3
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ELFT 101 May 2025.pdf
Northern Lights
"'Il". College

COURSE OUTLINE

Effective Date: June-25

Course Name: Electrician Foundation Trades Training

Course Code: ELFT 101 Credits: 0

Course Calendar Description: The Electrician Foundation Trades Training course provides students the opportunity
to acquire the basic knowledge and skills that employers are seeking when hiring new trainees. The course
prepares the student for entrance into the electrical field. In the foundation portion of this program, students will
be exposed to substantial hands-on exercises that will directly relate to the workplace.

Prerequisite(s): Admission into Program Co-requisite(s): None

Program: Electrician Foundation Trades Certificate

Former Course Code: None Cross-Listed Course: None
Academic/Course Level: Entry Level Trades Training Precluded Course(s): None
Delivery Mode(s): Breakdown Hours Per Duration Primary
Face-to-Face Lecture 80.00 -
] Online Tutorials/Seminar 0.00 -
[ Videoconference Laboratory 0.00 -
[ Teleconference Field Experience/Clinical 0.00 -
[ Computer Based Training (CBT) Shop/Teaching Kitchen 160.00 ¥
Practicum/Preceptor 0.00 .
Co-op 0.00 -
Other Contact Hours 0.00 -
Total 240.00
Detailed Course Content/Topics:
Employability Skills
Safe Work Practices
Tools and Equipment Identification and Safe Usage
November 2024
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Northern Lights
"'Il". College

COURSE OUTLINE

Organizational Skills
Electrical Fundamentals

Learning Outcomes or Objectives: After successful completion of this course, students will be able to:
- Apply Study and Learning Skills

- Describe the Apprenticeship System

- Control Workplace Hazards

- Describe Workplace Hazards

- Describe Personal Safety Practices

- Describe Fire Safety

- Describe Common Hand Tools and Their Uses

- Describe Common Power Tools and Their Uses

- Describe Removal of Broken Fasteners

- Describe Rigging and Hoisting Equipment

- Describe Ladders and Platforms

- Solve Trades Mathematical Problems

- Apply Science to Trades Applications

- Read Drawings and Specifications

- Describe the Basic Principles of Electricity

- Describe and demonstrate general safety practices for trades

- Apply safety procedures required on work sites.

- Describe and demonstrate general knowledge of construction drawings used in industry

- Describe and demonstrate the correct use of various hand and power tools used in the trade

- Describe and demonstrate the proper technique used for fastening devices, cutting threads, and removing broken,
threaded fasteners.

- Describe and demonstrate the correct installation of residential, commercial and industrial wiring practices as
required by industry.

Grading System: Pass/Fail Passing Grade: 70%

This Course is Required By other Programs: [ Yes No Programs:

Dean/Designate: Date:

Education Council Chair: Date:
Date Last Reviewed/Updated: 28/05/2025

November 2024
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ELFT 150 May 2025.pdf
Northern Lights
College

COURSE OUTLINE

Effective Date: June-25

Course Name: Electrician Practicum

Course Code: ELFT 150

Credits: 0

Course Calendar Description: Students will be placed in a 60-hour unpaid practicum. During this time, students will
be exposed to worksite terminology and become involved with the daily routine and duties performed by an
Electrician. Practicum placements will be arranged only upon recommendation of the instructor, and efforts will
be made to provide placements in line with student preferences. Sponsors will be asked to provide a variety of
tasks in line with learning objectives. If a practicum placement cannot be offered, students will complete their
practicum in the shop under the supervision of their instructor. Upon completion of their practicum, learners are
required to provide a written report to their instructor detailing their experience.

Prerequisite(s): Students must be enrolled in the
Electrician Foundation Trades Training Program. After
being accepted into the program but before the
Electrician Practicum (ELFT 150) begins, students will be
required to provide proof of the following
certifications™:

-Intermediate First Aid

-H2S Alive

-Common Safety Orientation (CSO)
* All certificates must be valid for the duration of the
Electrician Foundation Practicum placement. Failure to
provide proof may result in suspension or removal from
this course and subsequently an inability to complete
all requirements for successful program completion.

Co-requisite(s): None

Program: Electrician Foundation Trades Certificate

Former Course Code: None

Cross-Listed Course: None

Academic/Course Level: Entry Level Trades Training

Precluded Course(s): None

Delivery Mode(s):
Face-to-Face
] Online

[] Videoconference

Breakdown Hours Per Duration Primary
Lecture 0.00 -
Tutorials/Seminar 0.00 .
Laboratory 0.00 -

November 2024
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Northern Lights
"'Il". College

COURSE OUTLINE

[] Teleconference Field Experience/Clinical 0.00 -
[] Computer Based Training (CBT) Shop/Teaching Kitchen 0.00 -
Practicum/Preceptor 60.00 0
Co-op 0.00 -
Other Contact Hours 0.00 -

Total 60.00

Detailed Course Content/Topics: This course is designed as a practical application of skills and theory taught in the
Electrician Foundation Trades Training Program, including the application of soft skills needed to stand out in the
current job market.

-Students will gain experience and demonstrate skills learned in the class/lab sessions, and perform first year
apprentice tasks as assigned.

-Students must submit a completed student/employer evaluation prior to completion of the program.

Learning Outcomes or Objectives: Students will gain proficiency in aspects of electrical construction including
topics such as:

- Grounding and bonding electrical equipment

- Organizing electrical parts and tools

- Threading conduit

- Running cable between boxes

- Site cleanup

Complete additional tasks deemed appropriate by journey person

Grading System: Pass/Fail Passing Grade: Pass

This Course is Required By other Programs: [] Yes No Programs:

Dean/Designate: Date:

Education Council Chair: Date:
Date Last Reviewed/Updated: 28/05/2025

November 2024
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Guide Power Eng May 2025.pdf
NORTHERN LIGHTS COLLEGE
REGISTRAR’S OFFICE
PROGRAM INFORMATION AND COMPLETION GUIDE

Program Name: Power Engineering
Credential/Certification: Certificate in 4th Class Power Engineering
Date Submitted: May 2025
Effective Date: June 2025

Program Contact: trades@nlc.bc.ca

Dean: Leo Manning

Document Author: Rod Cork

Program Description: The 7 month Power Engineering Program takes learners
through 4th Class Power Engineering and 210 hours of firing time on the NLC Boiler.
Upon completion students will qualify for the Technical Safety BC Examinations by
successfully completing Parts A and B of the 4th Class Power Engineering component
of the NLC program.

The focus is to provide the learner with the practical skills needed to function effectively
in the industry.

Admission Requirements:

Math — one of the following:

BC Pre-Calculus Math 11 or Pre-Calculus Math 12 with a minimum final grade of c+, or
equivalent.

MATH 040 or higher, with a minimum final grade of C+, or equivalent.

English — one of the following:

BC Language Arts 11 Courses — 4 credits earned, minimum individual grade of C+, or
equivalent.

BC Language Arts 12 Courses — 4 credits earned, minimum individual grade of C+, or
equivalent.

ENGL 040 or higher, with a minimum final grade of C+, or equivalent.

IELTS score of 5.5 overall with no band less than 5.0 or equivalent English placement
test and score.

Science — one of the following:
BC Grade 11 Physics or BC Grade 12 Physics with a minimum final grade of c+, or
equivalent.
Physics 040 or higher with a minimum final grade of C+, or equivalent.
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OR

ESTR 047 (Advanced-Level Essential Skills for Trades) with a minimum final grade of
67%.

Post-Admission Requirements:

After being accepted into the program but before the end of the add/drop period,
students will be required to provide proof of the following certifications:

* Intermediate First Aid

* H2S Alive

« Common Safety Orientation (CSO)

* All certificates must be valid for the duration of the Program. Failure to provide proof
may result in immediate dismissal from the program.

Length of Program: (weeks and total hours) Approximately 27 weeks, 820 hours

Program Intake: (start/finish dates) Please refer to the Trades Intake Schedules.

Available Seats: 16

Application Deadline: All completed applications must be received one month prior to
the start of the program. Completed applications received after this date will be
reviewed based on seat availability.

Career Prospects:

Entry Level Power Engineers work in a wide range of plant environments including
power generation, chemical, petrochemical, pulp/paper/wood product, manufacturing,
and food and beverage processing. They work in the utility plants of universities,
hospitals, office buildings, and shopping malls, and at large-scale refrigeration and other
industrial facilities.

Entry-level job functions can include operating product loading and storage systems;
raw-water, demineralization and wastewater treatment systems; compressed gas and
instrument-air systems; and cooling water systems. Job functions in smaller facilities will
include greater and more varied systems responsibilities, but on smaller-capacity
equipment.

Affiliations/Partnerships:
Technical Safety BC
Pan Global

Page 2 of 3
Form Revised: January 2008





Program Information and Completion Guide
Location: Northern Lights College Fort St. John Campus

Additional Requirements/Supplies: (fees, supplies, materials)

Footwear having CSA safety-toe protection, cold weather Personal Protective
Equipment (PPE). The program will provide the following: hardhat, hearing protection,
safety glasses and fire retardant coveralls.

Textbooks

Students are required to have a computer (PC or laptop) with minimum computer
requirements as listed on the NLC website (www.nlc.bc.ca/wp-
content/uploads/2025/02/Minimum_Computer_Requirements_2025.pdf).

Eligibility for Canada Student Loans: (Yes or No)
Yes

Required Minimum Grade: (overall and/or minimum within a course)
70% for POPR 150, POPR 151 and POPR 152; PASS for POPR 160

Residency Requirement: (percentage of courses which must be taken at NLC)
100% or permission of the Dean

Required Courses: (list courses required to complete credential
and total hours for each course)

POPR 150 4th Class Power Engineering Part A (270 hours)

POPR 151 4th Class Power Engineering Part B (270 hours)

POPR 152 Power Lab (210 hours)

POPR 160 Work Practicum (70 hours)
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V. EDUCATION POLICY
= U CONTRACT COURSES — GENERAL

NORTHERN
LIGHTS
COLLEGE

EFFECTIVE: November 1980
REVISED: November 2008
RELATED POLICIES: Board Policy EL-5

POLICY
Contract Training is a delivery method that is used through structured private contract.
PROCEDURE

In most instances, private contract will be used for specific topic areas and for short periods of
time. Any contract course that may be longer in duration than one semester must have the prior
approval, in writing, of the Vice-President, Learning.

Contract format ensures the protection of assets and must follow a form and style approved by
and available from the office of the Vice-President Finance & Administration. Rate of
reimbursement will be consistent with College policy. College employees entering into
contractual arrangements must have authority from the Vice-President Finance & Administration
or President.

LIABILITY

The liability coverage provided by the Ministry's University College and Institute Protection
Program applies to the College's liability arising out of contract.

Occasionally, proposed contractual agreements may be extremely broad and the College will be
asked to indemnify the other party against all actions, including sole negligence of the other

party.

In accordance with Section 38 of the Financial Administration Act, government agencies cannot
approve indemnities without government approval. An example of such an indemnity may be
language such as "The College will indemnify and save harmless said Contractor ..."

To ensure adherence to Section 38 of the Financial Administration Act, all such contracts
entered into by the College must bear the signature of the President and/or the Vice President,
Finance and Administration. They may only sign a contract containing an indemnification
clause upon approval of the Risk Management Branch of the government.

Contracts with outside agencies should also specify that the contractor has appropriate
insurance. Proof of this insurance must be obtained by the appropriate campus administrator.
Specific requirements for insurance should be determined in consultation with the Vice
President, Finance and Administration who will contact the Risk Management Branch.
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EDUCATION POLICY
COURSE CHANGE

NORTHERN
LIGHTS
COLLEGE

EFFECTIVE: November 1980
REVISED: November 2008
RELATED POLICIES:

POLICY

In order to change the status of a course, a student must complete a Student Record Update
available from the office of Student Services.

PROCEDURE

Deadline for withdrawal is the same time frame as specified in the current Education Calendar.
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Y EDUCATION POLICY
., N COURSE DEVELOPMENT

NORTHERN
LIGHTS
COLLEGE

EFFECTIVE: January 2003
REVISED: December 2008
RELATED POLICIES: New Program Proposals

POLICY

Given factors such as geographical location, curricular specialization, and limited resources,
Northern Lights College recognizes that various forms of distributed-learning courses may
enhance educational opportunities for students. However, the college also recognizes that
face-to-face courses play a vital role in its educational services. Therefore, distributed-
learning courses will be considered when they increase access to educational services at
locations where face-to-face instruction cannot be offered by appropriately qualified faculty
or where face-to-face offerings are impractical for students or programs.

Further, the college recognizes that the responsible consideration of course development
must address the conditions of course delivery (piloting arrangements, technical/clerical
support, class size, configuration of instructional time - including the realities of course
preparation, etc.)

PROCEDURE
DEFINITIONS

COURSE DEVELOPMENT:

For the purposes of this document, Course Development involves the design (ranging from
conception to implementation) of new courses or substantial changes to content or delivery
of existing courses. (Refer to existing ADMIN. GUIDELINES on Course Revision IV.B.37.)

FACE-TO-FACE COURSES:

Are offered by the traditional mode of delivery, whereby an instructor and all students
usually convene in the same physical location. It is increasingly common for face-to-face
courses to be augmented by technologies that enhance learning opportunities both within
and beyond the classroom setting.

DISTRIBUTED-LEARNING COURSES:

Are offered by alternate or hybrid modes of delivery, whereby an instructor and some or all
students do not usually convene in the same physical location. In distributed-learning
courses, alternate modes of delivery may include technologies such as teleconference,
video-conference, whiteboards, web-conferencing, and combinations thereof, etc. Alternate
modes of delivery may also include the exchange of written material by post.

1. INITIATIVES FOR COURSE DEVELOPMENT
At the local or regional level, initiatives regarding course development may originate

among members of communities served by the college, college faculty, college
administration, or other interested parties. At the provincial level, initiatives for
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course development may originate among provincial consortiums. In both cases,
initiatives for course development should be conveyed to the appropriate Dean.

2. RESEARCH

Where the Dean believes that an initiative for course development merits
consideration, the Dean will designate an appropriate faculty member or members to
prepare a brief report. Particularly where new courses are at issue, the preparation
of this report may require faculty release time. The report will address
considerations under “A” or “B” below. In cases where a cluster of closely related
courses are being considered, such courses may be treated as a group.

A. FACE TO FACE COURSE(S)

1.

10.

If the development initiative involves a new course, describe how this course
offers the potential for a significant increase in enrollments within the college
region. Describe how this potential has been assessed.

To which faculty member or members would course development be
assigned? On what basis?

Explain how much faculty release-time would be required for course
development.

Would development and/or delivery entail clerical support? If so, what
arrangements will be made for the time involved in such support?

Who has been consulted internally concerning the proposal? Have all faculty
within the relevant discipline, program, and related program areas been
consulted about the initiative? How have faculty responded to the idea?

What external consultation has occurred with other institutions, advisory
committees, certifying bodies, etc.? What response has such consultation
generated?

Where a new course is under consideration, what would be an appropriate
number of weekly contact hours? Would the course require labs, tutorials,
etc.?

Do current provisions in the Faculty Collective Agreement adequately
address delivery considerations involving duty hours and class size? If not,
elaborate.

On which campuses would the course be offered? Are such offerings
sufficient? Which instructor(s) would deliver the course?

Course development may raise questions about copyright and ownership of
intellectual property. See Common Table Agreement (Article 5), CANCOPY
provisions, etc. How have such potential questions been addressed?
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11. Are provisions in place for piloting, course assessment, and course revision?

If so, what arrangements will address these concerns?

12. Where would the new course be marketed? What strategies will be used to

ensure effective marketing?

B. DISTRIBUTED LEARNING COURSE(S)

1.

Describe how the initiative for course development offers the potential for a
significant increase in enroliments within and/or beyond the college region.
Describe how has this potential has been assessed.

A range of technologies can be used to provide distributed learning. Given
curriculum, etc., what would be the most effective means of providing
distributed learning in this case? Comment on the college’s ability to provide
the preferred mode of distributed learning. What will be the method of
delivery?

On what basis would course development be assigned to a faculty member
or members? Describe the faculty member’s technological experience,
training, and available software/hardware to complete this task. If not
adequate, how will this be addressed?

Explain how much release time will be required for course development.
Particularly in the case of online courses, extra time may be required. Such
release time may be needed before and will certainly be needed after the
approval process. (See attached Flow Chart)

What arrangements will be made for the provision of adequate clerical and/or
technical support for course development and delivery? Arrangements would
include the following: registration, grade outs, course content support,
technical support for students, textbook orders, course material upgrades,
access to library resources for students.

Who has been consulted internally concerning this proposal? Have all faculty
within the relevant discipline, program, and related program areas been
consulted about the initiative? What response has this consultation
generated?

What external consultation has occurred with other institutions advisory
committees, certifying bodies, etc.? What response has such consultation
generated? In particular, are other institutions offering a similar course or
course via distributed learning? What are the reasons to proceed with this
course?

Which instructor(s) would deliver the course? How often? Describe the
instructor’s technological experience, training, and the available
software/hardware.
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9. Where distributed learning is under consideration, current provisions in the
Faculty Collective Agreement addresses delivery considerations involving the
full range of instructional duties and class size. Particularly in the case of
online courses, for example, specifically configured time may be required
to interact with individual students, respond to postings, etc. Such
considerations may also have implications for appropriate enrollment caps.
Similarly, hybrid modes of delivery may require special consideration. What
specific arrangements will be made to address these concerns?

10. Questions about copyright and intellectual property may be of particular
significance in course development involving distributed learning. See
Common Table Agreement (Article 5), CANCOPY provisions, etc. How have
such potential questions been addressed?

11. Piloting provisions, specialized assessment procedures/instruments, and
ongoing course revision will be important in distributed-learning courses.
What specific arrangements will be made to address such concerns?

12. Would the distributed-learning course be marketed regionally, provincially,
and/or globally? What strategies will be used to ensure effective marketing?

Upon receiving a report addressing the foregoing issues, the Dean will decide
whether or not to proceed with the approval process.

3. APPROVAL PROCESS

Where the Dean supports course development involving new courses or substantial
changes to the content or delivery of existing courses, s/he will present the
aforementioned report to the appropriate bodies. Normally, the sequence of review
will involve the Deans Committee, the Administration Committee, and the Education
Council. Where course development involves distributed-learning, the union will also
be notified and/or consulted in accordance with Article 23 of the Faculty collective
Agreement.

4. IMPLEMENTATION

As previously noted, release time for many of the specific activities involved in
course development will likely be needed and should logically occur both before and
after the approval process is completed. Accordingly, to allow for appropriate
implementation, research and approval should begin well before the intended date of
delivery. Where certain forms of distributed learning are involved, the entire process
of course development may require 9-12 months; approximately 3 months for
research and approval; an additional 6 months for design. In come cases, the
process may take longer.

Student Services should be informed of new courses as early as possible during the
implementation process.
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S. FLOW-CHART SUMMARY OF COURSE DEVELOPMENT

Stage One: Initiative presented to Dean

U

Stage Two: If the Dean believes the initiative warrants further
consideration, s/he designates personnel to prepare a brief but
detailed report.

Format A: F-to-F Courses Format B: D-L Courses

After considering the report, the Dean will decide whether or not to

proceed with approval.

Stage Three: Should the Dean decide to pursue approval, relevant
bodies will be consulted?

Report considered by Deans Committee

Program guide and course outline presented to the Education

Council.

Stage Four: Implementation involving curricular details
and/or technological applications. Student Services should
be notified of the forthcoming offering.
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Northern Lights
"'ll". College

VPAR Report to Education Council

Tara Hyland-Russell — VP Academic & Research May 2025

Policy Update
At the May meeting of the NLC Policy Committee, the following policies were reviewed and updated at
NLC Policy Committee:
Enterprise Risk Management Policy E-5.24 (New) — reviewed. Will come to meeting for
approval in June
Contract Courses E-2.03 — recommended to be repealed. Goes to Edco with recommendation to
repeal

The Policy Ledger was reviewed in its entirety, with policies scheduled and assigned for review over the
next 12 months.

Quality Assurance Process Audit (QAPA)

Last week we received the final report from the QAPA Panel. A response to the report needs to be
submitted by August 15, 2025. The report will be circulated with the agenda items for the June 2025
Education Council meeting.

Academic Planning
The Academic Planning Advisory Group has begun drafting the Academic Plan and hopes to begin to
circulate the draft for feedback in June.

CETL Coordinator

Patricia McClelland has finished her term as CETL Coordinator, capping off her achievements with the 2
day BC Campus Regional Roadshow on May 5 in DC and May 7" in FSJ. A number of faculty and staff
attended. A highlight was the information on artificial intelligence and the opportunity to consider
benefits and drawbcks of Al and to practice using Al and sharing experiences.

Thank you to Patricia for her commitment to teaching and learning excellence as CETL Coordinator and
helping to shape and enhance the role.

Dennis Stavrou is the new CETL Coordinator, officially starting in the role as of May 15, 2025. Stay
tuned as Dennis gets started with CETL and organises the plan for 2025-26.

VPAR Report March 2025 1
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May 28, 2025

Education Council Report

May 6, 2025 All Staff Meeting

The All Staff meeting quality assurance (QAPA) update, was held from 12PM to 1PM. Everyone
involved in the original [April 23] QAPA presentations had an opportunity to present and view
the day event, as a whole.

May 7, 2025 BCcampus Road Show

CETL partnered with The BC Campus Road Show came to the NLC FSJ campus (DC event was
held on May 6, 2025). Various topics were presented for discussion including:

e Al -how to use it—Where are you on the GenAl Spectrum?
e Universal Design for Learning Guidelines
e The Coaching Toolkit

There were a number of NLC faculty and staff members who attended. There were even some
participants from various other parts of the province. It was a good event and allowed us to
share some NLC hospitality.

Education Planning Advisory Group

Throughout the month of May, the Education Planning Advisory Group (formally the Academic
Planning Advisory Group), met to review and discuss the information collected from the surveys
completed and the planning event days which were held in February. Things are coming
together well, and we hope to have something to share in the near future.

May 21, 2025

The College Board of Governors held its May meeting, on the FSJ campus.
*Verbal overview will be provided during the EdCo meeting.

~Sylvia Fraser
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EDUCATION POLICY
TN EDUCATION COUNCIL — STUDENT REPRESENTATIVES
NORTHERN REMUNERATION

COLLEGE

EFFECTIVE: January 1997
REVISED: October 2004
RELATED POLICIES:

POLICY

The College Board and Education Council recognize the value of student membership on
the Education Council. In recognition of that value, all students elected to the Education
Council will receive $208.75 for the month in which they attend an Education Council
meeting, to a maximum of ten (10) meetings per year. In the event of semester course
attendance which may occasionally conflict with meeting dates and times, the Council
encourages student members to participate in Education Council functions such as sub-
committees, special meetings, executive positions or Educational Development Committee
meetings. These meetings do not qualify for additional remuneration but provide a way for
students to participate in the process for which they have been elected.

PROCEDURE
1. Once a student is elected, the Education Council Clerk will make arrangements
for students to be paid through the Payroll Department. Costs will be coded to

the Education Council.

2. This is taxable income and the students will receive T4-A’s.
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. NORTHERN LIGHTS COLLEGE

.l|||||- il EDUCATION COUNCIL
Meeting of April 30, 2025

Dawson Creek Regional Dial In

Fort St John Dial In

Fort Nelson Dial In

Participants:

Sylvia Fraser (Faculty) *Chair
Rob-Roy Douglas (Faculty) *Vice-Chair
Lorelyn Arejola (Student)

Karen Bravo (Administration)

Salli Carter (Faculty)

Coline Casey (Staff)

Rod Cork (Administration)

Kathy Doucette (Administration)
Tara Hyland-Russell (Administration)
Lisa Irvine (Staff)

Brandon Mackinnon (Faculty)
Colleen Matheson (Faculty)

Faisal Rashid (Faculty)

Paola Rodriguez (Faculty)

Marc Lester Santos (Student)
Jashanpreet Singh (Student)
Marissa Thola (Faculty)

Mike Gilbert (Board Representative)
Audra Holloway (Recording)

Absent: Todd Bondaroff Skyler Dayus Marcie Lundin
Jane Busa

Guest(s): Chris Gallant

Territorial Acknowledgement:

Northern Lights College serves the communities of Northern British Columbia that are located on the
territories of the Tsaa Che Ne Dene, Dene-Zaa, Saulteau, Tse’khene, Tlinget, Tahltan and Kaska Dena.
We also acknowledge the Cree and the Metis for their guardianship of the land on which we live, work
and play. We acknowledge our hosts and honour their gracious welcome to those seeking knowledge.

1. Adoption of Agenda

Agenda was adopted as circulated.

2. Adoption of Minutes, March 26, 2025

26.04.01 M/S —-DOUCETTE/THOLA
Motion: THAT the minutes of March 26, 2025, be adopted as presented.
CARRIED
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S. Fraser welcomed both returning and new members to the meeting. She added that for
students L. Arejola and J. Busa it would be their last meeting, as they have finished their
program. Congratulations!

3. Action List
Action list was reviewed without comment.

J. Singh joined the meeting.
J. Singh left the meeting.

Decision Item(s)
C. Casey and C. Gallant joined the meeting.

4. Environmental Site Assessment Technician (ESAT)
K. Doucette explained that the Environmental Site Assessment Technician (ESAT)
Certificate provides an opportunity for students to pursue a formal credential that
includes theory, labs, and work experience. Graduates will have the opportunity to
find meaningful and in demand work in this field through this shorter credential and
can choose to continue their education by laddering into the Diploma in
Environmental Restoration program, the Associate of Science Degree in
Environmental Science program or the Associate of Science Degree program.
Students pursuing studies in the exclusive cohort offering of the program may apply
through the diverse applicant admission pathway.

There is a recognized shortage of trained technicians in Northeast British Columbia
for roles in land reclamation and remediation. With increasing awareness of
environmental impacts on Indigenous communities and traditional territories, there is
a growing demand for professionals skilled in sustainable land stewardship.

The ESAT Certificate program has been designed specifically to respond to the
needs and challenges of the region by delivering targeted training to address labour
market and community needs.

K. Doucette added that the LAND 295: Environmental Site Assessment Technician
Practicum will be an acceptable equivalent and alternative to LAND 290: Work
Practicum which will make laddering between programs seamless. LAND 290 is a
required course in the Diploma in Environmental Restoration program and an
elective course in the Associate of Science Degree in Environmental Science, Land
295 will be added as an alternate to LAND 290 in these programs.

A. Holloway explained that LAND 245 needed ‘or Instructor’ added to the
prerequisite, the Program Guide needed the word ‘Technician added to the course
title for LAND 295 and that the course LAND 201 was added to the precluded
courses for the program. All corrections made.

K. Doucette asked if the effective date for all documents be changed to June 1,
2025, to allow for the possibility of a funded project. Effective dates updated.
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Motions:

25.04.02 M/S —-DOUGLAS/RASHID

THAT the Education Council approves the Program Information and Completion Guide for the
Environmental Site Assessment Technician Certificate and recommends to the Board of
Governors that this credential be established, as amended, effective June 1, 2025

25.04.03 M/S —-DOUGLAS/RASHID
THAT the Education Council approves the revised Course Outlines for ARCH 230, LAND 245,
and Land 255, as amended, effective June 1, 2025.

25.04.04 M/S —-DOUGLAS/RASHID

That the Education Council approves the new Course Outline LAND 295 and recommends to

the Board of Governors that this course be established, as amended, effective June 1, 2025
CARRIED

5. LAND 290

K. Doucette explained that the new Environmental Site Assessment Technician

Certificate program had a practicum course, LAND 295 that has similar learning

outcomes as LAND 290. Students who have completed LAND 290 are precluded

from enrolling in LAND 295. This revision updates the LAND 290 course outline to

preclude students who have completed LAND 295 from enrolling in LAND 290.

The course outline for LAND 290 was also revised and migrated into the new course

outline template.

A. Holloway noted that the course LAND 201 was added to the precluded courses
for the program.

25.04.05 M/S —=THOLA/DOUGLAS

Motion: THAT the Education Council approves the revised course outline LAND 290, as

amended, effective September 2025

CARRIED
6. CCP Course Outlines

C. Gallant presented the submission of revised course outlines in which six CPP

fundamental math and six CCP fundamental English courses were being collapsed

into two each, as well as two new CCP intake courses.

He explained that the rationale for the submission was:
In terms of the fundamental math and English courses, the motivation to collapse them from six to
two is twofold. Firstly, it will streamline a student's ability to go from the fundamental levels to the
intermediate levels and beyond. This has been identified as a barrier as currently, if a student is
placed at the lower levels of fundamentals, they may need to complete up to 8 math and 9 English
courses to achieve the requirements for the Dogwood. This has been identified as a deterrent for
some students who find it overwhelming to complete that many courses. By moving to a two-level
fundamental system, it will allow students to reach these higher-level courses in a more reasonable
timeframe, without losing any of the required learning outcomes. This will enhance our retention
and completion rates. It also strives to work toward the NLC Strat Plan regarding student journey
and responsive programming.
The two new intake courses are designed to replace the traditional CCP assessments. As it stands,
students complete either (or both) the math and English assessments and are placed at levels 1-6
depending on the outcome. The issue with the assessment is it can provide a skewed result where
students place lower than they actually are due to numerous reasons. Some CCP students haven’t
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written a test in years, some are overly anxious or may not test well to begin with. The assessment is
not a test; however, it appears as one which can cause issues for the student. These intake courses
are designed using principles of Universal Design for Learning (UDL). This takes a holistic
approach to the student. A student taking these courses will gain other skills such as study skills,
time management, test taking skills and build a personal portfolio. This will greatly enhance their
success both in CCP and beyond.

P. Rodriguez asked about the CCP assessments. C. Gallant answered that when a
student applies for English or Math CCP, and there is question as to what level they
should be placed in, they will automatically be accepted and registered into the
ENGL 001 and/or MATH 001 course. He added that this would not include students
that had a transcript and needed a particular course like ENGL 050.

M. Thola asked about the modules for MATH 010, MATH 020, ENGL 010 and ENGL
020 and if the course would be one semester in length. C. Gallant answered that
the students would have 20 weeks to complete the course.

C. Gallant added that each of the Course Outlines had a slight update of having the
link to the articulation guide added to the Learning Objectives. A. Holloway added
the required links.

25.04.06 M/S -DOUGLAS/RASHID
Motion: THAT the Education Council approves the new Course Outlines MATH 001, MATH
010, ENGL 001 and ENGL 010 and the revised Course Outlines MATH 020 and ENGL 020 as
amended, effective September 2025.
CARRIED
C. Gallant left the meeting

7. Education Council Bylaws
R. Douglas explained that the Governance Committee had met to review/revise the
Education Council bylaws. He further explained that the group met to make
housekeeping changes and to discuss the definitions of ‘Support Staff’ and
‘Educational Administrators’.
T. Hyland-Russell asked if the group had a presentation showing what other
colleges have done with their Education Council memberships, that could be shared
with the council.
After a lengthy discussion, decision by council to have the Governance Committee
meet again and return to Education Council with a presentation, which would include
a chart with comparisons across the province.
R. Douglas withdrew the motion.

Standing Reports

8. Vice-President Academics & Research
T. Hyland-Russel presented her report:
Policy Update
Between January and April, the following policies have been reviewed and updated at
NLC Policy Committee:
Travel Policy F-3.10 — travel amounts updated
Aboriginal People’s Education Policy — repealed
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Death of a Student A-2.02 — new policy and procedures approved

Quality Assurance Process Audit (QAPA)

The last two years of work developing quality assurance policies and processes,
undertaking Level 1 and Level 2 Program Reviews, and writing the Institutional Self-
Study and submission to QAPA are coming to fruition on April 23" and 24", On those
dates, the QAPA panel will be on the Dawson Creek campus meeting with Executive,
Program Planning and Development and Quality Assurance groups, and the three
program teams selected for review. Much work has been going on over the last month
preparing powerpoint presentations for the review and preparing the relevant groups for
the QAPA audit days.

With the privilege of seeing the scope of the work across all the areas, | am moved by the
extent of what we have accomplished and the coherency of our collective quality
assurance work. 1 wonder if the NLC community at large would like the opportunity to
see the presentations in order and appreciate the scope, depth, and importance of this
work.

Academic Planning

The Academic Planning Advisory Group has met to begin the review of the materials
collected through the survey and the focus sessions and to plan the next steps in
developi9ng the academic plan.

International Mitigation Efforts

The Vice President Academic and Research (VPAR) and Associate Vice President
Educational Services (AVPES) travelled to Asia March 20th-April 2" to attend the Asia
Pacific Association of International Education (APAIE) Conference, meet with agents
and recruiters, and continue to promote the value of education in Canada and northern
BC for international students. Group presentations with other Canadian schools under the
banner of “Canada Connects” provided the opportunity to highlight the opportunities still
open to international students, reassure potential students and agents, and promote the
unique selling features of Northern Lights College. NLC was substantially ahead of peer
institutions in the range of programs available to international students through the work
we accomplished in the fall to align programs with the CIP codes and new study permit
rules.

Ariot in Nepal prevented us from travelling there. Instead, we added two cities in India
to the agenda, visiting a total of 6 different cities in 10 days.

Individual meetings with agents provided the opportunity for NLC Sr Executive to meet
the owners of two key agencies for the first time and engage in high level strategic
conversation. We also met with individual prospective students, looked at their
transcripts, and advised them on appropriate programs at NLC. Interest was varied and
included the Environmental programs, Early Childhood Education, Health Care
Assistant, Trades, and Information Technology.

The International Rural program is an additional selling point for NLC and interest
continues to gain momentum as stories and posts from our partners are posted on Linked-
In, as well as interviews and podcasts on Youtube.

9. Board of Governors
M. Gilbert informed the council that his term on the Board of Governors would be
ending at the end of June.
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10. Education Council Chair
S. Fraser reported:

April 23, 2025 QAPA Onsite Presentation
The QAPA onsite visit took place on the DC Campus with many presentations happening
throughout the day. My group included the following presenters:
Kathy Doucette, Dean Academic & Vocational
Nicole Dahlen, Dean Health Sciences and Human Services
Sylvia Fraser, Chair Education Council, Program Lead Applied Business Technology
We discussed the Program Development Process and how the Program Planning and
Development Group was launched in September 2024 to support a coordinated approach
to strategic enrolment management, program planning, and student success management
that is congruent with NLC policy and procedures.
I presented how NLC’s EdCo was instrumental in moving our programming forward in a
timely manner while ensuring our new program development and program alignment
efforts were aligned with the quality checks and balances necessary to launch programs.
EdCo’s success and effectiveness was enhanced this past year through supporting
members in improving their understanding of their role in governance combined with the
removal of obstacles regarding process and policies. That through a streamlined
approach, EdCo and the College Board of Governors collaborated to prioritize effective
program development and approval.
Academic Governance Committee (AGC) for BC
We have been having some email discussions over the past month, and it has been
decided that the previous schedule of meeting twice per year (one, all day, meeting via
Teams in the fall and one, all day, meeting in-person in the spring)—will be somewhat
adjusted moving forward.
We have decided that holding smaller meetings on a regular basis, for shorter periods of
time via Teams will be more beneficial. This allows us to maintain contact throughout the
year and with respect to the current budgeting issues post-secondary is facing, it is a more
economical way to proceed.
As a result, the (all day) meeting originally scheduled for May 30, 2025 in Merrit will
now be held on the same day; however, we will now be meeting for a half-day via
Teams.

11. Education Policy Committee
K. Bravo reported that the committee currently has the Academic Standing
(previously called Academic Monitoring) policy out for stakeholder review. The
committee meets next on May 23, 2025.

12. Curriculum Committee
R. Douglas reported that the group met on April 4, 2025, to review the ESAT and
CCP documents. The group also met again through email to review the LAND 290
document.

13. Admissions and Standards Committee
P. Rodriguez explained:
The Admissions Subcommittee met on Thursday, March 27th. New members were
welcomed to the committee: Irina Evseeva, Associate Registrar, Enroliment Services;
Coline Casey, Student Recruitment Manager; Marcelle Allen, Business Management
Instructor; and Jane Carmen Busa, Student Representative.
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The Admissions Policy review has been completed. A working copy of the policy is now
available and will be sent to all NLC departments for further review and discussion. The
group began reviewing the Admissions Procedure document, outlining various
admissions procedures. As the review began, there was discussion around various
elements of the Admissions Procedure document, including PLAR, exclusive cohorts,
document submission, and mature students, among others.
After two hours, the group completed reviewing the Admissions Procedures document.
This document, along with the Admissions Policy, will be distributed to various NLC
stakeholders for further review and discussion.

Election

14. Election of Chair and Vice-Chair of Education Council
K. Bravo delegated the authority to carry out the election to A. Holloway.

A. Holloway called for nominations for the position of Chair of Education Council
three times. S. Fraser was nominated by R. Douglas. S. Fraser agreed to let their
name stand.

S. Fraser was elected by acclamation.

A. Holloway called for nominations for the position of Vice-Chair of Education
Council three times. R. Douglas was nominated by M. Thola. R. Douglas agreed to
let their name stand. L. Irvine was nominated by C. Casey. L. Irvine did not agree
to let their name stand.

R. Douglas was elected by acclamation.

Congratulations S. Fraser and R. Douglas.

Adjournment — 3:13p.m.

Next Meeting — May 28, 2025

These notes are not officially approved
until initialed by the Chairperson. They
could be subject to amendment.
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ACTION ITEM LIST
AS OF: May 28, 2025

(arranged in order of importance, as decided upon by the committee)

POLICY
E-1.02 Academic

EdCo Policy Committee

Date

Assigned

Reviewing

May

Drafts

Menitoring Academic Dec 2023 stakeholder 2025 Completed

Standing comments P
*policy and June

E-1.14 Withdrawal Apr 2017 procedure 2025 In Progress
documents

E-1.09 Honor List Oct 2017 Review/Revision ;g;g In Progress

E-X. XX I_Dosthumous Oct 2024 Nevv_ — with Started

Credentials Registrar

E-X.XX Scheduling New — with Started
Reqistrar

The foIIowini Education Policies are currently being worked on/reviewed by members of the

E-1.16/E-1.16.01/ E-
1.16.02 Academic

Progression /31 Attempt Kathy Started
Plan/Additional Plan

E-X.XX PLAR Kathy

E-4.05 Student Rights and Feb 2024 Scott In progress

Responsibilities

E-1.03 Admissions

The foIIowini Education Policies are currently being worked on/reviewed by members of the

Mar 2020

Reviewing
stakeholder
comments

May
2025

Drafts
Completed

The foIIowinﬁ Education Policies are currently being worked on by various working groups

*VPA Al working

E-1.08 Academic Integrity Mar 2021 group In progress
E-2.10 Student-Appeals .

(“Academic Appeal’) Oct 2021 With Tara In progress
E-1.01 Oct 2021 With Tara In progress

(“Grade Appeal”)







image3.emf
Cover Sheet First  Aid Omnibus May 2025.pdf


