NORTHERN LIGHTS COLLEGE EDUCATION COUNCIL
Meeting to be held October 29, 2025 at 1:15pm
Dawson Creek –Microsoft Teams or Regional Boardroom
Fort St John – Microsoft Teams or Room 1810
______________________________________________________________________
AGENDA

Territorial Acknowledgement:
Northern Lights College acknowledges that our campuses are situated on the ancestral and traditional land of many nations, including the Dane Zaa, Cree, Tsáá? Ché Ne Dane, Saulteau, Tse’Khene, Kaska Dena, Tahltan, and Tlingit. We also recognize Metis Nation members who share a deep history with this land. 
We, at Northern Lights College, commit to restoring and honouring the Truth and Reconciliation calls to action; we strongly believe that truth must be acknowledged to move forward to reconciliation. We are grateful for the Traditional Knowledge Keepers and Elders who are still with us today and those who have gone before us. We acknowledge our hosts and honor their gracious welcome to those seeking knowledge.

1. Adoption of Agenda								S. Fraser
	
2. 
Adoption of Minutes: September 24, 2025					S. Fraser

3. 
Action List Review								S. Fraser


[bookmark: _Hlk132794483]Decision
4. [bookmark: _Hlk161911865]Health Care Assistant								T. Vipond



Motion: 
THAT the Education Council approves the revised Program Information and Completion Guide for Health Care Assistant, effective October 2025.

5. [bookmark: _Hlk198724133]Trades Prerequisite Admission OMNIBUS					J. Klassen




















Motion: 
THAT the Education Council approves the revised Course Outlines CARP 150, ELFT 150, POPR 150 and PCOI 102 and the Program Information and Completions Guides, effective September 2026:
     Automotive Service Technician Foundation
     Enhanced Carpentry Foundation
     Cosmetology
     Culinary Arts
     Electrician Foundation Trades Training
     Esthetics
     Hairstylist Foundation
     Heavy Mechanical Trades Foundation
     Power Engineering
     Professional Cook 1 Direct Entry
     Professional Cook 1 Indigenous Content Direct Entry
     Professional Cook 1 Institutional Entry
     Professional Cook 2 Direct Entry
     Professional Cook 2 Institutional Entry

6. E-1.02 Academic Standing policy and Academic Standing Procedure	K. Bravo




Motion: 
THAT the Education Council approves the policy E-1.02 Academic Standing and the associated procedure, effective January 1, 2026.

Standing Reports
7. Vice-President Academics & Research					T. Hyland-Russell


8. Board of Governors 								S. Goudie

9. Education Council Chair							S. Fraser


10. Educational Policies Committee						K. Bravo

11. Curriculum Committee								R. Douglas

12. [bookmark: _Hlk209094476]Admissions and Standards Committee		       			P. Rodriguez
 


Next Meeting – November 26, 2025	

Adjournment
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NORTHERN LIGHTS COLLEGE 


SUBMISSION TO EDUCATION COUNCIL COVER SHEET 


(To be used when a decision by Council is required.) 


 


In order for the Education Council to carefully consider your request, we ask that the following 


documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed 


as an agenda item. 


 


(To fill out document, tab to shaded boxes and type information) 


 


 1.  What are you asking the Council to consider? 


Provincial regulatory changes to HCA program minimum program Entry Requirements 


 


 The Process for Submissions to the Education Council lists the responsibilities of the Education 


Council. 


 To which of these does your submission relate (i.e. 2c, 3b, etc.)?                         


2f 


 


 2.  What is the rationale for the request? 


As above 


 


 3. What implications will approval of this request have for: 


 


• students or prospective students 


Current students will not be impacted.  Prospective students will have Program admission barriers.  


 


• present course offerings 


No impact. 


 


• associated program completion guides (please list programs the outcome will affect)  


N/A 


 


• faculty 


N/A 


 


• support staff 


 Admisison adjustments for intakes October 2025 and onward 


 


• College (facilities, timetabling, etc.) 


Website updates will be required to reflect changes 


 


• Library (new material and/or copyright issues) 


none 


 


 4. What do you estimate the cost of implementing this request will be in terms of financial and/or 


human resources? (Use separate sheet for detail or budget if necessary.) 


minimal - changing of documents and items on website. 


  


 Will the proposed request have any possible effects on students' eligibility for financial aid?   


no 


 


 


5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.) 


 


 List B.C. Universities     Anticipated Transfer Credit 
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 List B.C. University-Colleges/Institutes  Anticipated Transfer Credit 


      


 


 List Designates (CGA, CMA, etc.)  Anticipated Transfer Credit 


      


 


 6. With whom have you consulted internally and/or externally, regarding the proposal?   


 


YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED 


 


 Campus Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Dean Nicole Dahlen - None Yes  No 


 No ❑  


Associate Dean Tracey Vipond-involved in changes Yes  No   


Program Chairs Leanne Couch involved in changes,  Erika Reimer - None Yes  No  


Faculty HCA instructors - none. Yes  No  


  


 Regional Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Registrar Karen Bravo - None Yes  No  


VP Academic Tara Hyland Russel - None Yes  No  


Dean Nicole Dahlen - None Yes  No  


            Yes  No  


  


 Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.) 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


            Yes  No  


            Yes  No  


            Yes  No  


  


External (e.g. Advisory Committee members, other prospective employers, articulation groups, other 


institutions and/or professional bodies, etc.)  


Name Feedback/Concerns Raised 
In Support 


of Proposal 


            Yes  No  


            Yes  No  


            Yes  No  


  


7. Have relevant program staff, both campus and regional, been consulted before submitting the 


proposed request?   


Yes.  


 


This would include and not limited to an electronic version of the Submission Cover Sheet and 


Course Outline to be sent to Education Council Secretary (A. Holloway). 


 


8. Do you wish to present your proposal to the Council in person? Yes 


  


If not, who will present it? Nicole Dahlen/Leanne Couch                                                                                


 


How much time is needed for the presentation?  5 minutes                                                       



mailto:aholloway@nlc.bc.ca
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9. Additional comments: 


      


 


10. Suggested wording for motion:  


THAT the Education Council approves the revised Program Information and Completion Guide for 


Health Care Assistant, effective October 2025. 


 


Prepared by: Tracey Vipond     Date: Sep 26th , 2025 


 


In consultation with (please list by name): HCA Program Chair - Erika Reimer 


 


Date received by Education Council Secretary:  September 29, 2025 


                                    


Requester notified re: date/time item on agenda:       


                                                        


 


 PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION 
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name:  Health Care Assistant   
Credential/Certification:  Certificate in Health Care Assistant 


Date Submitted:  September 2025 
Effective Date:  October 2025   


  
 


Program Contact:  Program Chair: Erika Reimer and Leanne Couch         
 
 
Dean:  Nicole Dahlen (Dean) and Tracey Vipond (Associate Dean)          
 
 
Document Author:  Much of the following material has been borrowed from the: Health 
Care Assistant (HCA) Program Provincial Curriculum Revised (2023); Health Care 
Assistant (HCA) Supplement to the Provincial Curriculum Guide (2023);  Health Care 
Assistant Program Recognition, a Guide for Educators (2024), 3rd Edition; HCA 
minimum Program Entry Requirements (July 2025) and HSPnet Practice Education 
Guidelines for BC (September 2025).        
 
 
Program Description:  The Health Care Assistant (HCA) program is designed to 
provide students with opportunities to develop the knowledge, skills and attitudes 
necessary to function effectively as front-line caregivers and respected members of the 
healthcare team.  Under the direction and supervision of a regulated health 
professional, graduates provide person-centred care aimed at promoting and 
maintaining the physical, psychological, cognitive, social, and spiritual health and well-
being of clients and families. Upon completion of the program, graduates are prepared 
to work in a variety of practice settings including home support, assisted living, group 
homes, complex care, special care units, other home and community care settings, and 
acute care.  
   
 
Admission Requirements:  Prospective learners will need to complete a College 
“Application for Admission” Form. Admission forms can be obtained from the Northern 
Lights College (NLC) Student Services or downloaded in PDF format from 
https://www.nlc.bc.ca/apply-now/.   
 
Evidence of both of the following must be provided prior to acceptance: 
 
1. Proof of Grade 10 completion (or equivalent) OR mature student status. 
 
2. Proof of meeting HCA Program Entry - English language competency requirements 
demonstrated by one of the following: 
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• For applicants with three years of full-time instruction in English*: English 10 
completion or equivalent 
 • For applicants with less than three years of full-time instruction in English*: 
Standardized English language proficiency test score.  
 
*Defined as three (3) years of full-time secondary and/or post-secondary education at a 
recognized institution on the list of Approved English Speaking Countries. Secondary 
education will be considered starting from grade 8. English as a Second Language 
(ESL) courses will not be considered.  
 
Note: If the program is accepting international students, a clear police certificate from 
country of origin must also be included as a program entry requirement.  
with proof of one of the following: 
 
1. Applicants who provide evidence of three years of full-time instruction in English must 
also provide proof of one of the following: 
a) Completion of Grade 10 English (or higher). A minimum of a C grade is acceptable. 
b) Completion of college courses determined to be equivalent to Grade 10 English (or 
higher) by post-secondary institutions. A minimum of a C grade is acceptable.  
c) ACCUPLACER Next Generation Test Results: Reading 230, Writing 230 and 
Writeplacer 4  
2. Applicants who cannot provide evidence of three years of full-time instruction in 
English are required to provide proof of one of the following standardized proficiency 
tests from an authorized assessment agency.  
a) Canadian Language Benchmarks test (in person or remote). Test in the last year. 
Listening 7, Speaking 7, Reading 6 and Writing 6.  
b) Canadian English Language Proficiency Index Program (CELPIP General). Test in 
the last two years. Listening 7, Speaking 7, Reading 6 and Writing 6.  
c) International English Language Testing System (IELTS Academic, IELTS General or 
IELTS Academic Online). Test in the last two years. Overall score of 6 with a minimum 
of 6 in Speaking and Listening and no score lower than 5.5 in Reading and Writing.  
d) Canadian Academic English Language Assessment (CAEL or CAEL Online). Test in 
the last two years. Overall Score of 60, with no section less than 50.  
e) The Test of English as a Foreign Language (TOEFL iBT or TOEFL iBT Home 
Edition). Test in the last two years. Overall score of 76 with no score lower than 20 in 
Speaking and Listening and no score lower than 18 in Reading and Writing. 
f) Pearson Test of English (PTE). Test in the last two years. PTE Academic - Overall 
score of 50 with no score lower than 50 in Speaking and Listening and no score lower 
than 45 in Reading and Writing. PTE Core - No score lower than 68 in Speaking, 60 in 
Listening, 51 in Reading and 60 Writing. 
 
3. International students must provide a clear police certificate from their country of 
origin.  
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POST-ADMISSION REQUIREMENTS 
 
After acceptance into the program, students will be required to complete and show proof 
of successful completion of all of the following by the first day of class. All certifications 
must remain valid throughout program: 
 
1. First Aid Certification (standard, emergency, or occupational) 
 
2. Current CPR Level "C" OR Basic Life Support (BLS) certification as outlined in the 
HSPnet Practice Education Guidelines for BC - Student Orientation 
(https://hspcanada.net/docs/pegs/1-6%20Orientation%20-%20Students.pdf). 
 
3. Foodsafe Level 1 certificate (or a certificate course deemed equivalent) 
 
4. Submission of a completed NLC Immunization Requirement form which includes 
immunizations as outlined in the HSPnet Practice Education Guidelines of BC - 
Communicable Disease Prevention (https://hspcanada.net/docs/pegs/1-
3%20Communicable%20Disease%20Prevention.pdf). Please make an appointment 
with a public health nurse immediately because the immunization process can take up 
to three months in some cases. 
 
5. Proof of full COVID-19 vaccination as referenced in the HSPnet Practice Education 
Guidelines - Communicable Disease Prevention (https://hspcanada.net/docs/pegs/1-
3%20Communicable%20Disease%20Prevention.pdf) 
 
6. Negative TB test indicating the absence of active tuberculosis. 
 
7. N95 fit testing for proper respiratory mask fitting. 
 
8. Schedule B Criminal Record Check (CRC) for working with "children and vulnerable 
adults." No student will be permitted in program until the CRC has been received and 
reviewed by NLC. Students are obligated to report any Schedule B criminal convictions 
that occur after they authorize a Criminal Record Check but are still enrolled in the 
program. Failure to do so may result in immediate dismissal from the program. Please 
apply for the CRC immediately as the application process may take up to six weeks. 
 
ADDITIONAL NOTES: 
 
1. Students in NLC's HCA program have an average of 28 hours of classes, 
laboratories, and other learning activities per week.  A comparable number of individual 
study hours is required.  Further, in clinical learning situations, students will be in close 
contact with individuals who have a variety of health issues.  For these reasons, 
students should be at a satisfactory level of physical and emotional health to ensure 
success in the program. 
2. Applicants wishing to transfer from another HCA Program must provide evidence that 
the above admission requirements have been met. Applications for transfer credit will 
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be reviewed on an individual basis. Transfer-based admission will be dependent on 
available space. 
3. Students who do not meet program progression criteria and reapply for admission in 
a subsequent intake must satisfy the following two items: 
a. Demonstrate that all current admission criteria have been met. 
b. Provide evidence of completing any upgrading or re-entry requirements. 
4. Attendance is mandatory as outlined in HCA Student Handbook.    
 
 
Length of Program: (weeks and total hours) Approximately 31-34 weeks/745 hours for 
full time studies.  Part time study is available, and will take longer.     
 
 
Program Intake: (start/finish dates) September intakes: September through May for full 
time studies. February intakes: February through October for full time studies. Program 
must be completed within 2 years for part time study.  
 
 
Available Seats:  24 maximum per intake. 
 
 
Application Deadline:  Applications for the Health Care Assistant program will open 
October 1st each year to begin the program the following September. Applications will 
also open March 1st each year to begin the program the following February. The 
selection of qualified applicants will be made on a first-come, first-qualified basis until 
the designated number of seats are full.      
 
 
Career Prospects:  Health care assistants work in a variety of practice settings 
including home support, assisted living, group homes, complex care, special care units,  
other home and community care settings, and acute care. 
 
 
Affiliations/Partnerships:  Northern Health and related facilities: e.g.Dawson Creek 
Society for Community Living, Fort St. John Association for Community Living.  
 
 
Location:  Theory classes are delivered via MS Teams with an instructor in real time. 
Lab classes are based on the Dawson Creek Campus. Travel to Dawson Creek on 
designated days is a requirement. Clinical learning experiences may occur in a variety 
of settings, including Dawson Creek, Fort St. John, Chetwynd, and perhaps Fort 
Nelson.  Efforts will be made to place students in convenient clinical locations, but all 
students should be prepared for in-region travel. Transportation, meals, and 
accommodation are the responsibility of the student. After a clinical or preceptorship site 
is assigned by the Program Chair and instructor, no changes are permitted.  
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Additional Requirements/Supplies:  (fees, supplies, materials)  
In NLC's Health Care Assistant program, there are various E-Learning modules on the 
PHSA Learning hub that must be completed prior to practice education.  
 
A substantial amount of course and program resource materials is provided solely in 
electronic form. Minimum computer requirements are published on NLC's website. See: 
https://www.nlc.bc.ca/wp-content/uploads/Minimum-Computer-Requirements.pdf 
 
Printing of resource materials is a student responsibility. Please contact your campus 
library for printing costs if you plan to use campus facilities. Basic computer literacy 
skills are strongly recommended. Applicants needing assistance with basic computer 
skills are asked to discuss their computer skills with an Admissions Officer at the time of 
application. 
 
Students are required to purchase textbooks for the program. 
   
Appropriate attire and shoes are necessary for lab courses and for clinical and 
preceptorship experiences. Students must purchase standardized program uniforms 
from the NLC Bookstore. 
  
Long shifts may be required for some components of the program.  
 
Keys to success:  
- Openness to new ideas  
- An ability to self-evaluate, be self-reflective, and hold oneself accountable  
- Maturity  
- High standard of personal hygiene and grooming  
- Ability to concentrate  
- Consistent attendance  
- Personal integrity and ability to exercise discretionary judgement  
- Physical stamina  
- Timely completion of all homework and readings for all courses/classes  
- Continuously evolving intuitive and creative skills  
- A caring philosophy and ability to work well within a team environment (understand, 
respect, and appreciate roles within a team)  
 
 
Eligibility for Canada Student Loans:  (Yes or No) 
Yes  
 
 
Required Minimum Grade:  (overall and/or minimum within a course) 
70% for all theory courses; the lab component of HCAT 124 is graded Pass/Fail with a 
mastery level of B+ (80%) required for a pass; practice-education courses (HCAT 126 
and HCAT 127) are graded PASS or FAIL. 
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Residency Requirement:  (percentage of courses which must be taken at NLC) 
A minimum 25% of total program hours must be completed at NLC. Typically, students 
will complete the entire program at NLC; however, given the existence of a provincial 
curriculum, transfer credit may be considered from recognized institutions. Students 
should consult an Admissions Officer for more information. 
 
 
Required Courses:  (list courses required to complete credential  
                                   and total hours for each course) 
HCAT110 Common Health Challenges (115 hours) 
HCAT111 Lifestyle and Choices (30 hours) 
HCAT112 Interpersonal Communications (50 hours) 
HCAT113 Introduction to Practice (30 hours) 
HCAT123 Concepts for Practice (70 hours) 
HCAT124 Personal Care and Assistance (120 hours) 
HCAT125 Cognitive and/or Mental Challenges (60 hours) 
HCAT126 Practice Experience in Multi-Level and/or Complex Care 1 (150 hours, 
instructor led) 
HCAT127 Practice Experience in Multi-Level and/or Complex Care 2 (60 hours, 
preceptor led) 
HCAT128 Practice Experience in Home Support and/or Assisted Living (60 hours, 
preceptor led)  
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NORTHERN LIGHTS COLLEGE 


SUBMISSION TO EDUCATION COUNCIL COVER SHEET 


(To be used when a decision by Council is required.) 


 


In order for the Education Council to carefully consider your request, we ask that the following 


documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed 


as an agenda item. 


 


(To fill out document, tab to shaded boxes and type information) 


 


 1.  What are you asking the Council to consider? 


OMNIBUS Submission to make uniform language across programs to improve the admissions process  


AST Foundation:  


     - Removed CAAT wording (missed during previous OMNIBUS) 


     - Added wording regarding the requirement of a Post-Admission CRC at the South Peace campus 


Carpentry Foundation: 


     -Post-Admission Requirement updates (from Add/Drop date to one month prior to start of program  


     and added CSO ticket) 


Cosmentology: 


     - Added wording regarding the requirement of a Post-Admission CRC at the South Peace campus 


Culinary Arts: 


     - Post-Admission Requirement update (from Add/Drop date to one month prior to start of program) 


Electrician Foundation: 


     - Post-Admission Requirement update (from Add/Drop date to one month prior to start of program) 


Esthetics: 


     - Added wording regarding the requirement of a Post-Admission CRC at the South Peace campus 


Hairstylist: 


     - Added wording regarding the requirement of a Post-Admission CRC at the South Peace campus 


Heavy Mechanical Foundation: 


     - Added wording regarding the requirement of a Post-Admission CRC at the South Peace campus 


Power Engineering: 


     - Post-Admission Requirement update (from Add/Drop date to one month prior to start of program) 


Prof Cook 1 Direct: 


     - Post-Admission Requirement update (from just 'having' the ticket to one month prior to start of  


     program) 


Prof Cook 1 Indigenous Content Direct: 


     - Post-Admission Requirement update (from just 'having' the ticket to one month prior to start of  


     program) 


Prof Cook 1 Institutional:  


     - Removed CAAT wording (missed during previous OMNIBUS) 


     - Post-Admission Requirement update (from start date of program to one month prior to start of 


     program) 


Prof Cook 2 Direct: 


     - Post-Admission Requirement update (from just 'having' the ticket to one month prior to start of  


     program) 


Prof Cook 2 Institutional: 


     - Post-Admission Requirement update (from start date of program to one month prior to start of 


     program) 


CARP 150, ELFT 150, POPR 150 and PCOI 102 - updated the prerequisite wording 


 


 


 The Process for Submissions to the Education Council lists the responsibilities of the Education 


Council. 


 To which of these does your submission relate (i.e. 2c, 3b, etc.)?                         


2f. 


 


 







Form Revised: February 2008 Submission to EdCo Form Page 2 


\\unit20\pub\EdCo Secretary\090422 Education Council\EdCo Submissions\2025\Trades prerequisite omnibus\Trades Prerequisite 


OMNIBUS Cover Sheet Oct 2025.docx 


 


 2.  What is the rationale for the request? 


Admissions has pointed out our EDCO docs are making it difficult to manage and process student post 


admission reqs 


 


 3. What implications will approval of this request have for: 


 


• students or prospective students 


must submit documents 1 month before classes begin otherwise may be deregistered from the 


program/course 


 


• present course offerings 


none 


 


• associated program completion guides (please list programs the outcome will affect)  


Power Eng      


Carpentry Foundation 


Electrical Foundation   


Professional Cook 


Cosmotology 


Hairstylist 


Esthetician 


Automotive Foundation   


Heavy Mechanical Foundation DC        


 


• faculty 


none 


 


• support staff 


New timing for submissions 


 


• College (facilities, timetabling, etc.) 


none 


 


• Library (new material and/or copyright issues) 


none 


 


 4. What do you estimate the cost of implementing this request will be in terms of financial and/or 


human resources? (Use separate sheet for detail or budget if necessary.) 


none 


 


  


 Will the proposed request have any possible effects on students' eligibility for financial aid?   


no 


 


 5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.) 


 


 List B.C. Universities     Anticipated Transfer Credit 


 


n/a 


 


 List B.C. University-Colleges/Institutes  Anticipated Transfer Credit 


n/a 


 


 List Designates (CGA, CMA, etc.)  Anticipated Transfer Credit 
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n/a 


 


 6. With whom have you consulted internally and/or externally, regarding the proposal?   


 


YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED 


 


 Campus Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Dean Rod Cork Yes  No   


            Yes  No   


            Yes  No  


            Yes  No  


  


 Regional Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Registrar Karen Bravo Yes  No  


VP Academic Tara Hyland-Russell Yes  No  


            Yes  No  


            Yes  No  


  


 Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.) 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


            Yes  No  


            Yes  No  


            Yes  No  


  


External (e.g. Advisory Committee members, other prospective employers, articulation groups, other 


institutions and/or professional bodies, etc.)  


Name Feedback/Concerns Raised 
In Support 


of Proposal 


            Yes  No  


            Yes  No  


            Yes  No  


  


7. Have relevant program staff, both campus and regional, been consulted before submitting the 


proposed request?   


Yes 


 


This would include and not limited to an electronic version of the Submission Cover Sheet and 


Course Outline to be sent to Education Council Secretary (A. Holloway). 


 


8. Do you wish to present your proposal to the Council in person? Yes 


  


If not, who will present it? Josh                                                                                


 


How much time is needed for the presentation?  5 min                                                       


 


9. Additional comments: 


      


 


 



mailto:aholloway@nlc.bc.ca
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10. Suggested wording for motion:  


THAT the Education Council approves the revised Course Outlines CARP 150, ELFT 150, POPR 150 


and PCOI 102 and the Program Information and Completions Guides, effective September 2026: 


     Automotive Service Technician Foundation 


     Enhanced Carpentry Foundation 


     Cosmetology 


     Culinary Arts 


     Electrician Foundation Trades Training 


     Esthetics 


     Hairstylist Foundation 


     Heavy Mechanical Trades Foundation 


     Power Engineering 


     Professional Cook 1 Direct Entry 


     Professional Cook 1 Indigenous Content Direct Entry 


     Professional Cook 1 Institutional Entry 


     Professional Cook 2 Direct Entry 


     Professional Cook 2 Institutional Entry 


 


 


Prepared by: Josh Klassen     Date: Aug 29, 2025 


 


In consultation with (please list by name): Rod C., Ryan M., Megan S., Paola R., Karen G. 


 


Date received by Education Council Secretary:  August 29, 2025/September 23, 2025 


                                    


Requester notified re: date/time item on agenda:       


                                                        


 


 PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION 
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Effective Date: September-26 


Course Name: Enhanced Carpenter Foundation Level 1 


Course Code: CARP 150 Credits: 0 


Course Calendar Description: This course offers the harmonized curriculum for Level 1 Carpenter as outlined by 


the Skilled Trades BC (STBC). This course will introduce learners to the carpentry trade and safe work practices.  


Learners will earn credit for Level 1 Apprenticeship Technical Training in addition to practical and essential skills 


related to carpentry.  Theoretical and practical instruction is provided through a variety of projects including stairs, 


forms for concrete, framed floors and walls, and roofs.  Learners will spend approximately 70% of their time in 


practical skills development building a construction project from start to lock-up stage. Upon completion of the 


Enhanced Carpenter Foundation Program, learners will receive 450 work-based training hours toward their 


Carpenter Apprenticeship. 
 


Prerequisite(s): One month prior to the start of the 


program, students will be required to provide proof of 


the following certifications: 


•Intermediate First Aid 


•Industrial Worker Fall Protection 


Co-requisite(s): None 


 


Program: Enhanced Carpentry Foundation Certificate 


Former Course Code:  RCON 100 Cross-Listed Course: None 


Academic/Course Level: Entry Level Trades Training Precluded Course(s): None 


 


Delivery Mode(s): Breakdown Hours Per Duration Primary 


☒ Face-to-Face Lecture  180.00  


☐ Online Tutorials/Seminar 0.00  


☐ Videoconference Laboratory  0.00  


☐ Teleconference Field Experience/Clinical 420.00  


☐ Computer Based Training (CBT) Shop/Teaching Kitchen 0.00  


 Practicum/Preceptor 0.00  


 Co-op 0.00  


 Other Contact Hours 0.00  


  Total 600.00  







 
COURSE OUTLINE 
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Detailed Course Content/Topics:       


Safe Work Practices 


Documentation and Organizational Skills codes and bylaws 


Survey Instruments and Equipment 


Access, Rigging and Hoisting Equipment 


Site Layout 


Concrete Formwork 


Wood Frame Construction 


Building Science 


Learning Outcomes or Objectives: This course follows the prescribed STBC Provincial curriculum for Carpenter. This 


document can be found at: https://skilledtradesbc.ca/carpenter 


Upon successful completion of the course, students will be able to: 


- Apply shop and site safety practices 


- Apply personal safety practices 


- Use construction drawings and specifications 


- Interpret building codes and bylaws 


- Plan and organize work 


- Perform trade math 


- Use hand tools 


- Use portable power tools 


- Use stationary power tools 


- Use levelling instruments and equipment 


- Use ladders, scaffolds and access equipment 


- Use rigging and hoisting equipment 


- Lay out building locations  


- Use concrete types, materials, additives, and treatments 


- Select concrete forming systems 


- Build footing and vertical framework 


- Build slab-on-grade forms and suspended slab forms 


- Install reinforcement and embedded items 


- Place and finish concrete 


- Describe wood frame construction 


- Select framing materials 


- Build floor systems 


- Build stair systems 


- Build decks and exterior structures 


- Control the forces acting on a building 



https://skilledtradesbc.ca/carpenter
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Grading System: Percentage Grades Passing Grade: 70% 


 


This Course is Required By other Programs: ☐  Yes  ☒  No   Programs:   


Dean/Designate: __________________  Date: __________________  


 


Education Council Chair: __________________  Date:  __________________   


Date Last Reviewed/Updated: 29/10/2025 
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Effective Date: June-25 


Course Name: Electrician Practicum 


Course Code: ELFT 150 Credits: 0 


Course Calendar Description: Students will be placed in a 60-hour unpaid practicum. During this time, students will 


be exposed to worksite terminology and become involved with the daily routine and duties performed by an 


Electrician.  Practicum placements will be arranged only upon recommendation of the instructor, and efforts will 


be made to provide placements in line with student preferences. Sponsors will be asked to provide a variety of 


tasks in line with learning objectives. If a practicum placement cannot be offered, students will complete their 


practicum in the shop under the supervision of their instructor.  Upon completion of their practicum, learners are 


required to provide a written report to their instructor detailing their experience. 
 


Prerequisite(s): Students must be enrolled in the 


Electrician Foundation Trades Training Program. One 


month prior to the start of the program, students will 


be required to provide proof of the following*: 


  -Intermediate First Aid 


  -H2S Alive 


  -Common Safety Orientation (CSO) 


* All certificates must be valid for the duration of the 


course.  Failure to provide proof may result in 


suspension or removal from this course and 


subsequently an inability to complete all requirements 


for successful program completion. 


Co-requisite(s): None 


 


Program: Electrician Foundation Trades Certificate 


Former Course Code:  None Cross-Listed Course: None 


Academic/Course Level: Entry Level Trades Training Precluded Course(s): None 


 


Delivery Mode(s): Breakdown Hours Per Duration Primary 


☒ Face-to-Face Lecture  0.00  


☐ Online Tutorials/Seminar 0.00  


☐ Videoconference Laboratory  0.00  


☐ Teleconference Field Experience/Clinical 0.00  


☐ Computer Based Training (CBT) Shop/Teaching Kitchen 0.00  
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 Practicum/Preceptor 60.00  


 Co-op 0.00  


 Other Contact Hours 0.00  


  Total 60.00  


  
    


Detailed Course Content/Topics: This course is designed as a practical application of skills and theory taught in the 


Electrician Foundation Trades Training Program, including the application of soft skills needed to stand out in the 


current job market. 


-Students will gain experience and demonstrate skills learned in the class/lab sessions, and perform first year 


apprentice tasks as assigned. 


-Students must submit a completed student/employer evaluation prior to completion of the program. 


Learning Outcomes or Objectives: Students will gain proficiency in aspects of electrical construction including 


topics such as: 


- Grounding and bonding electrical equipment 


- Organizing electrical parts and tools 


- Threading conduit 


- Running cable between boxes 


- Site cleanup 


Complete additional tasks deemed appropriate by journey person  
 


Grading System: Pass/Fail Passing Grade: Pass 


 


This Course is Required By other Programs: ☐  Yes  ☒  No   Programs:   


Dean/Designate: __________________  Date: __________________  


 


Education Council Chair: __________________  Date:  __________________   


Date Last Reviewed/Updated: 28/05/2025 
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Effective Date: September-26 


Course Name: Professional Cook 1 Institution Entry 


Course Code: PCOI 102 Credits: 0 


Course Calendar Description: Students will perform all phases of kitchen activities including the preparation and 


presentation of: vegetables, soups, sauces, meat, fish and poultry, cold kitchen items, desserts, baking, and 


pastries. They will learn basic menu planning and costing, kitchen safety, sanitation and food storage, and develop 


human and customer relations skills. 


Students work in a supervised commercial kitchen environment and perform basic cooking and food preparation 


tasks. They develop correct knife skills, industry terminology, and a practice a variety of cooking methods.   


Students learn to correctly follow recipes, accurately weigh and measure food, and develop an understanding of 


the major techniques and principles used in cooking, baking, and other aspects of food preparation, resulting in the 


building of a solid foundation of culinary skills. 
 


Prerequisite(s): Students are responsible for their 


active certification in FoodSafe Level 1 one month prior 


to the start of, and throughout their training. 


Co-requisite(s): None 


 


Program: Professional Cook 1 Institutional Entry Certificate 


Former Course Code:  PCOI 101 Cross-Listed Course: None 


Academic/Course Level: Vocational: First year Precluded Course(s): None 


 


Delivery Mode(s): Breakdown Hours Per Duration Primary 


☒ Face-to-Face Lecture  210.00  


☐ Online Tutorials/Seminar 0.00  


☐ Videoconference Laboratory  0.00  


☐ Teleconference Field Experience/Clinical 0.00  


☐ Computer Based Training (CBT) Shop/Teaching Kitchen 630.00  


 Practicum/Preceptor 0.00  


 Co-op 0.00  


 Other Contact Hours 0.00  


  Total 840.00  
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Detailed Course Content/Topics: Occupational Skills 


Trade Knowledge 


Safety Standards 


Sanitary Standards 


Production Procedures 


Menu Planning 


Ordering and Inventory 


Ingredients and Nutritional Properties 


 


Stocks, Soups and Sauces 


Stocks 


Thickening and Binding Agents 


Soups 


Sauces 


 


Vegetables 


 


Fruits 


 


Starches 


Potatoes 


Pastas and Farinaceous Products 


Rice, Grains and Legumes 


 


Meats 


Cut and Process Meats 


Cook Meats 


 


Poultry 


Cut and Process Poultry 


Cook Poultry 


 


Seafood 


Cut and Process Seafood 


Cook Fish 


Cook Shellfish 


 


Garde Manger 
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Dressings, Condiments and Accompaniments 


Salads 


Sandwiches 


 


Eggs, Breakfast Cookery and Dairy 


Egg Dishes 


Breakfast Accompaniments 


Dairy Products and Cheeses 


 


Baked Goods and Desserts 


Principles of Baking 


Pastries 


Desserts 


Quick Breads 


Cookies 


Yeast Products 


 


Beverages 


Learning Outcomes or Objectives: This course follows the prescribed ITA Provincial curriculum for Professional 


Cook 1. This document can be found in its most current form at: https://www.itabc.ca/sites/default/files/program-


information/professional-cook-1-outline-july-2020.pdf  
 


Grading System: Percentage Grades Passing Grade: 70% 


 


This Course is Required By other Programs: ☐  Yes  ☒  No   Programs:  Click here to enter text. 


Dean/Designate:________________________ Date: Click here to enter a date. 


 


Education Council Chair: __________________  Date:  Click here to enter a date.  


Date Last Reviewed/Updated: 29/10/2025 


 



https://www.itabc.ca/sites/default/files/program-information/professional-cook-1-outline-july-2020.pdf

https://www.itabc.ca/sites/default/files/program-information/professional-cook-1-outline-july-2020.pdf
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Effective Date: September-26 


Course Name: 4th Class Power Engineering Part A 


Course Code: POPR 150 Credits: 0 


Course Calendar Description: Part A of the Power Engineering program examines mathematics, mechanics, and 


safety as they apply to plant and boiler operations. Topics include an in-depth look at the Boiler and Pressure 


Vessel Safety Act, mechanical drawings, boiler design, boiler parts and fittings, and feedwater treatment. 
 


Prerequisite(s): Admission to the Power Engineering 


Program 


Co-requisite(s): None 


 


Program: Power Engineering (4th Class) Certificate 


Former Course Code:  None Cross-Listed Course: None 


Academic/Course Level: Entry Level Trades Training Precluded Course(s): None 


 


Delivery Mode(s): Breakdown Hours Per Duration Primary 


☒ Face-to-Face Lecture  150.00  


☐ Online Tutorials/Seminar 120.00  


☐ Videoconference Laboratory  0.00  


☐ Teleconference Field Experience/Clinical 0.00  


☐ Computer Based Training (CBT) Shop/Teaching Kitchen 0.00  


 Practicum/Preceptor 0.00  


 Co-op 0.00  


 Other Contact Hours 0.00  


  Total 270.00  


  
    


Detailed Course Content/Topics: Applied Mathematics 


- S.I. units  


- Basic mathematical operations, fractions, decimals and percentages  


- Ratio and proportion 


- Simple algebra 
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- Mensuration, length, lines and simple plane figures 


- Areas and volumes 


Elementary Mechanics and Dynamics 


- Mechanical properties 


- Moments and forces 


- Simple machines 


- Mechanical advantage 


- Scalars and vectors 


- Linear velocity and acceleration 


- Force and work 


- Pressure 


- Power and energy 


- Friction 


- Stress and strain 


- Factor of safety 


- Power transmission 


Elementary Thermodynamics 


- Basic thermodynamic concepts 


- Temperature and thermal expansion 


- Specific, sensible and latent heat 


- Thermodynamics of steam 


- Steam tables 


- Interpolation 


- Basic chemical and physical properties 


Mechanical Drawings and Administration 


- Mechanical drawing fundamentals 


- Various views 


- Drawing instruments 


- Writing fundamentals: sentence, paragraph and memo composition 


British Columbia Boiler and Pressure Vessel Safety Act 


- The Act and regulations under the Act 


- Codes: ASME Section VI Recommended Rules for the Care and Operation of Heating Boilers 


              ASME Section VII Recommended Rules for the Care and Operation of Power Boilers 


              CSA Standard B-51Construction and Inspection of Boilers and Pressure Vessels 


              CSA Standard B-52 Mechanical Refrigeration Code 


Workplace Hazardous Materials 


- WHMIS 


- Classification of controlled products 


- Labelling of controlled products 


- Materials safety data sheets 


Plant Safety 







 
COURSE OUTLINE 


 


 


 


  November 2024
 Page 3 of 5 


 


- Costs and effects of workplace injuries 


- Personal protective equipment 


- Isolation of mechanical and electrical equipment 


- Confined space entry 


- Handling of gases and hydrocarbon fluids 


- Hydrogen sulphide safety 


- First aid, CPR and artificial respiration 


- Safety Committees 


Plant Fire Protection 


- Fire fundamentals and procedures 


- Fires and extinguishing methods 


- Portable fire extinguishers: construction and operation 


- Electrical fires 


Environment 


- Environmental terms and definitions 


- Gas and noise pollution 


- Solid and liquid pollution 


- Potential environmental impact of liquids 


- Potential environmental impact of vapours 


- Potential environmental impact of operating facilities 


Material and Welding 


- Engineering materials: selection, properties 


- Heat treatment and case hardening 


- Fabrication and welding methods 


- Welding processes and electrode use and selection 


- Welding terms and inspection 


- Welder qualifications 


Piping and Valves 


- Materials: sizes and identification 


- Piping, pipe fittings and connections 


- Expansion joints, bends, supports, hangers and insulation 


- Drainage: separators, traps, water hammer 


- Valve types: construction and application 


High Pressure Boiler Design 


- Development of boiler design 


- Boiler terminology 


- Firetube boilers: construction, stays, tubes, tube sheets, shell 


- Watertube boilers: construction, drums and walls 


- Electric boilers 


- Boiler construction: support, suspension, refractory 


High Pressure Boiler Parts and Fittings 
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- Combustion theory, composition of fuel, fuel heating value 


- Boiler draft equipment: natural, forced, induced, balanced 


- Boiler combustion equipment: coal, oil and gas burners, and safety 


- Fluidised bed and grate systems 


- Safety and relief valves 


- Water columns and gage glasses 


- Steam drum internals 


- Superheaters, reheaters, economizers, air heaters 


- Insulation 


High Pressure Boiler Operation 


- Boiler pre-start, start-up, operation and shut-down 


- Emergency boiler operation 


- Soot blowers 


- Continuous and intermittent blowdown 


- Chemical and mechanical cleaning, boil out and lay-up 


- Hydrostatic testing, inspection, safety precautions  


- Cause and prevention of boiler furnace explosions 


Feedwater Treatment 


- External feedwater treatment, filtration, lime soda and zeolite softeners, deaeration 


- Internal feedwater treatment and testing 


- Knowledge and control of: pH, sludge, scale, foaming, caustic embrittlement, blow-down and corrosion 


Learning Outcomes or Objectives: Upon successful completion of this course, learners will be able to: 


- Describe plant safety and fire protection systems 


- Describe environmental protection as it relates to power engineering 


- Explain the act and regulations as they apply to power engineers 


- Demonstrate basic understanding of piping materials and welding applications as it relates to power engineering 


- Identify high pressure boiler parts and fittings 


- Explain high pressure boiler operation and feedwater treatment 


- Understand and explain high pressure boiler design 


- Use applied mathematics, mechanics, and thermodynamics 


- Interpret mechanical drawings and plant administration techniques 


- Identify and use workplace hazardous materials in a safe manner 
 


Grading System: Percentage Grades Passing Grade: 70% 


 


This Course is Required By other Programs: ☐  Yes  ☒  No   Programs:   


Dean/Designate: __________________ Date: __________________ 
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Education Council Chair: __________________  Date:  __________________  


Date Last Reviewed/Updated: 29/10/2025 
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name:  Automotive Service Technician Foundation  
Credential/Certification:  Certificate in Automotive Service Technician 


Foundation 
Date Submitted:  October 2025 


Effective Date:  September 2026   
  


Program Contact:  trades@nlc.bc.ca         
 
 
Dean:  Rod Cork          
 
 
Document Author:  Josh Klassen       
 
 
Program Description:  This program consists of Foundation and Level 1 Automotive 
Service Technician Technical training as per the Skilled Trades BC prescribed 
curriculum. This program meets the Skilled Trades BC prerequisite for Level 2 technical 
training. Automotive Service Technician is a nationally designated trade under the 
Interprovincial Red Seal program. 
Automotive Service Technicians examine, test and repair the parts and systems on cars 
and light trucks. They often use computerized diagnostic equipment to test, adjust and 
repair key vehicle components such as engines, steering systems, braking systems, 
drive trains, vehicle suspensions and electrical systems. The work of an Automotive 
Service Technician also involves reassembling and testing repaired items against 
manufacturers' standards, as well as performing preventative maintenance such as 
wheel alignments, oil changes and tune-ups. 
Successful completion of the Automotive Service Technician Foundation Program 
results in the student acquiring credit for Level 1 AST technical training and 450 work-
based hours, and eligibility to move into Level 2 Apprenticeship training once they have 
a sponsor. 
A Reading week included in this program that will occur in the last week of February of 
every year (exact dates will vary).    
 
 
Admission Requirements:   
Math – one of the following: 
BC Math 10 (minimum final grade of C+), or BC Math 11 or BC Math 12 (minimum final 
grade of C), or equivalent. 
MATH 030 or higher, with a minimum final grade of C+, or equivalent. 
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English – one of the following: 
BC Language Arts 10 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent. 
BC Language Arts 11 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent. 
BC Language Arts 12 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent. 
ENGL 030 or higher, with a minimum final grade of C+, or equivalent. 
IELTS score of 5.5 overall with no band less than 5.0 or equivalent English placement 
test and score. 
 
OR 
 
ESTR 037 (Intermediate-Level Essential Skills for Trades) with a minimum final grade of 
67%. 
 
OR 
 
Successful completion of the NLC POWER program. 
 
Post-Admission Requirements: 
NLC’s South Peace campus is connected to the Dawson Creek High school – South 
Peace Campus.  Therefore the Criminal Records Review Act requires that all NLC 
students over the age of 19 must submit a clearance letter from the Criminal Records 
Review Program (CRRP) for a Schedule B Criminal Record Check (CRC): works with 
children or works with children and vulnerable adults, before classes begin.  The 
cleared CRC must be received by NLC one month prior to the start of the program.  
Failure to provide a cleared CRC by the deadline may result in dismissal from the 
program. 
 
 
Length of Program: (weeks and total hours)  Approx. 33 weeks/990 hrs   
 
 
Program Intake: (start/finish dates)  
Start: September  
Finish: May 
   
 
Available Seats:  16 
 
 
Application Deadline:  All completed applications must be received one month prior to 
the start of the program.  Completed applications received after this date will be 
reviewed based on seat availability.   
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Career Prospects:  Students can find employment as Automotive Service Technicians, 
Automotive Dealership Service Managers, Automotive Salespersons, or Automotive 
Business or Dealership Owners. 
 
 
Affiliations/Partnerships:   
SD 59, SD 60, SD 81 and SD 87 
Industry Training Authority 
 
 
Location:  Dawson Creek (South Peace Campus) 
 
 
Additional Requirements/Supplies:  (fees, supplies, materials)  
Textbooks 
Students are required to have a computer (laptop or other mobile device) with minimum 
computer requirements as listed on the NLC website 
(www.nlc.bc.ca/Services/Information-Technology/minPC).  
Personal protective equipment (safety glasses, steel-toed boots, gloves, coveralls, etc.) 
 
 
Eligibility for Canada Student Loans:  (Yes or No) 
Yes  
 
 
Required Minimum Grade:  (overall and/or minimum within a course) 
70% 
 
 
Residency Requirement:  (percentage of courses which must be taken at NLC) 
100% or approval of the Dean. 
 
 
Required Courses:  (list courses required to complete credential  
                                   and total hours for each course) 
ASTF 101 Automotive Service Technician Foundation (910 hours) 
ASTF 150 Automotive Service Technician Foundation Practicum (80 hours)      
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name:  Enhanced Carpentry Foundation  
Credential/Certification:  Certificate in Enhanced Carpentry Foundation  


Date Submitted:  October 2025   
 Effective Date: September 2026 


 
Program Contact:  trades@nlc.bc.ca         
 
 
Dean:  Rod Cork          
 
 
Document Author:  Josh Klassen       
 
 
Program Description:  The Enhanced Carpentry Foundation Program is a 32-week 
program in which students earn credit for Carpentry Levels 1 and 2 technical training. 
Theoretical and practical instruction is provided through a variety of projects including 
stairs, concrete forms, framed floors, walls and roofs, finishing work and 
rigging/hoisting. Students will spend approximately seventy percent of their time in 
practical skill development by participating in the building of a construction project from 
start to lock-up stage.  
Individuals who successfully complete the Enhanced Carpentry Foundation program will 
receive 450 work-based hours towards the completion of their Carpentry 
Apprenticeship.   
A February reading week is included in this program (exact dates will vary).   
   
 
Admission Requirements:   
Math – one of the following: 
BC Math 10 (minimum final grade of C+), or BC Math 11 or BC Math 12 (minimum final 
grade of C), or equivalent. 
MATH 030 or higher, with a minimum final grade of C+, or equivalent. 
 
English – one of the following: 
BC Language Arts 10 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent. 
BC Language Arts 11 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent. 
BC Language Arts 12 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent. 
ENGL 030 or higher, with a minimum final grade of C+, or equivalent. 
IELTS score of 5.5 overall with no band less than 5.0 or equivalent English placement 
test and score. 
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OR 
 
ESTR 037 (Intermediate-Level Essential Skills for Trades) with a minimum final grade of 
67%. 
 
OR 
 
Successful completion of the NLC POWER program. 
 
Post-Admission Requirements:  
One month prior to the start of the program, students will be required to provide proof of 
the following certifications: 
• Intermediate First Aid 
• Industrial Worker Fall Protection 
All certificates must be valid for the duration of the program.  Failure to provide proof 
may result in immediate dismissal from the program.     
 
 
Length of Program: (weeks and total hours)  32 weeks (960 hours)   
 
 
Program Intake: (start/finish dates)  
September to April  
 
 
Available Seats:  14 
 
 
Application Deadline:  All completed applications must be received one month prior to 
the start of the program. Completed applications received after this date will be 
reviewed based on seat availability.  
 
 
Career Prospects:  There are excellent opportunities for carpenters in both local and 
regional industries. They can be employed by construction companies, contractors or as 
part of the maintenance departments of factories, plants and other industries. 
Carpenters can also be self-employed. 
 
 
Affiliations/Partnerships:  Skilled Trades BC (STBC), SD 59, 60, 81 and 87 
 
 
Location:  Dawson Creek  
 
 
Additional Requirements/Supplies:  (fees, supplies, materials)  
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A complete list of tools and equipment will be provided upon acceptance into the 
program. 
 
Students are required to have a computer (laptop or other mobile device) with minimum 
computer requirements as listed on the NLC website 
(www.nlc.bc.ca/Services/Information-Technology/minPC) 
 
Students will require appropriate personal safety clothing, coveralls, CSA approved 
steel toed boots, hard hat, gloves, goggles and ear protection. 
 
 
Eligibility for Canada Student Loans:  (Yes or No) 
Yes  
 
 
Required Minimum Grade:  (overall and/or minimum within a course) 
70%  
 
 
Residency Requirement:  (percentage of courses which must be taken at NLC) 
100% or approval of the Dean 
 
 
Required Courses:  (list courses required to complete credential) 
CARP 150 Enhanced Carpenter Foundation Level 1 (600 hours)  
CARP 250 Enhanced Carpenter Foundation Level 2 (360 hours) 






image12.emf
Guide Cosmetology  Oct 2025.pdf


Guide Cosmetology Oct 2025.pdf


Page 1 of 3 


NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name:  Cosmetology  
Credential/Certification:  Diploma in Cosmetology 


Date Submitted:  October 2025 
Effective Date:  September 2026   


  
 


Program Contact:  trades@nlc.bc.ca         
 
 
Dean:  Rod Cork          
 
 
Document Author:  Josh Klassen       
 
 
Program Description:  Cosmetologists provide personal care services that include 
caring for people’s hair, skin and nails. Professionals employed in the cosmetology 
industry include hairstylists, barbers and estheticians. This diploma program takes 
students through the Esthetics group of skin and nail treatments, and Hairstylist training. 
The Hairstylist and Esthetics programs are each approximately 32 weeks in length and 
are combined with a professional portfolio course at the end to complete the 2-year 
diploma in Cosmetology.  
Hairstylist and Esthetics both begin every September. Once a student completes one of 
the programs, they can proceed to the other in their second year (the order in which 
each are taken is not important).  
Both programs have large practical components where students will spend time working 
in the NLC salons. Students will have theory, salon operations training and hands-on 
salon client days where they practice the skills they are learning in class.  
Esthetics includes training in infection control, facials, body massage, body treatments, 
aromatherapy, makeup artistry, waxing, lash lift and tinting, brow tinting, manicures, 
pedicures, gel polish and overlays. 
Hairstylist training covers the Skilled Trades BC certified apprenticeship programming 
including haircuts, styling, shampoo and scalp treatments, as well as chemically treating 
hair using colour and permanent wave solutions.  
Throughout both these two programs, students will be working on their professional 
portfolio and at the end they will produce a capstone project which will combine the two 
disciplines into a final project.   
 
 
Admission Requirements:   
Math – one of the following: 
BC Math 10 (minimum final grade of C+), or BC Math 11 or BC Math 12 (minimum final 
grade of C), or equivalent. 
MATH 030 or higher, with a minimum final grade of C+, or equivalent. 
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English – one of the following: 
BC Language Arts 10 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent. 
BC Language Arts 11 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent. 
BC Language Arts 12 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent. 
ENGL 030 or higher, with a minimum final grade of C+, or equivalent. 
IELTS score of 5.5 overall with no band less than 5.0 or equivalent English placement 
test and score. 
 
OR 
 
ESTR 037 (Intermediate-Level Essential Skills for Trades) with a minimum final grade of 
67%. 
 
OR 
 
Successful completion of the NLC POWER program. 
 
OR 
  
Completion of NLC's Certificate in Hairstylist Foundation program 
 
OR  
 
Completion of NLC's Certificate in Esthetics program. 
 
Post-Admission Requirements: 
NLC’s South Peace campus is connected to the Dawson Creek High school – South 
Peace Campus.  Therefore the Criminal Records Review Act requires that all NLC 
students over the age of 19 must submit a clearance letter from the Criminal Records 
Review Program (CRRP) for a Schedule B Criminal Record Check (CRC): works with 
children or works with children and vulnerable adults, before classes begin.  The 
cleared CRC must be received by NLC one month prior to the start of the program.  
Failure to provide a cleared CRC by the deadline may result in dismissal from the 
program.     
 
 
Length of Program: (weeks and total hours) Approx. 64 weeks /1931 hours    
 
 
Program Intake: (start/finish dates) See Trades Schedule  
 
 
Available Seats:  16 
 
 
Application Deadline:  30 days prior and on case by case basis pending availibility   
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Career Prospects:  A career in Cosmetology can lead to various professions in the 
beauty industry, including hairstylist, nail technician, salon or spa manager, beautician, 
wedding and event stylist, makeup artist, esthetician, cosmetic sales representative, 
instructor or beauty columnist. As with any profession, other opportunities exist within 
and outside the field. 
 
 
Affiliations/Partnerships:  Skilled Trades BC, SD 59, 60, 81 and 87 
 
 
Location:  Dawson Creek 
 
 
Additional Requirements/Supplies:  (fees, supplies, materials)  
Basic equipment kits for both hairstyling and for esthetics are provided to each student 
at the beginning of each part of the two programs. These kits include tools necessary 
for each program. 
 
Students are required to have a computer (laptop or other mobile device) with minimum 
computer requirements as listed on the NLC website 
(www.nlc.bc.ca/Services/Information-Technology/minPC) 
 
 
Eligibility for Canada Student Loans:  (Yes or No) 
Yes   
 
 
Required Minimum Grade:  (overall and/or minimum within a course) 
70% 
 
 
Residency Requirement:  (percentage of courses which must be taken at NLC) 
100% 
 
 
Required Courses:  (list courses required to complete credential  
                                   and total hours for each course) 
HAIR 101 Hairstylist Fundamentals (471 hrs) 
HAIR 102 Hairstylist Salon Operations (472 hrs) 
COSM 101 Hairstylist Portfolio (24 hrs) 
ESTH 105 Esthetics and Spa Therapy 1 (455 hrs) 
ESTH 115 Esthetics and Spa Therapy 2 (455 hrs) 
COSM 102 Esthetics Portfolio (24 hrs) 
COSM 250 Cosmetology Capstone (30 hrs)  
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name:  Culinary Arts  
Credential/Certification:  Advanced Certificate in Culinary Arts 


Date Submitted:  October 2025 
Effective Date:  September 2026   


  
 


Program Contact:  trades@nlc.bc.ca         
 
 
Dean:  Rod Cork           
 
 
Document Author:  Josh Klassen       
 
 
Program Description:  The Advanced Certificate in Culinary Arts is an approximately  
45-week program designed to encompass Skilled Trades BC Levels 1 and 2 of 
Professional Cook training, with a 30-hour Capstone course at the end.  
 
Students will perform all phases of kitchen activities including the preparation and 
presentation of vegetables, soups, sauces, meat, fish and poultry; cold kitchen items; 
desserts, baking, pastry; basic menu planning/costing as well as knowledge of safety, 
sanitation and food storage.  
 
Students will also gain valuable knowledge of customer service which will enable them 
to become leaders in their field. Level 1 starts in a fully supervised environment, 
performing basic cooking and food preparation tasks, while the Level 2 environment 
allows students a partially independent role in performing the same variety of tasks.  
 
At the end of each level there is an Skilled Trades BC Certificate of Qualification (C of 
Q) exam. Upon successful completion of Professional Cook 1 certificate of qualification 
exam, students will receive 600 hours of work-based training. The remaining 400 of the 
required 1000 hours can be obtained through employment in any external agency 
providing food services while taking the Advanced Certificate program. Upon successful 
completion of Professional Cook 2 certificate of qualification exam, students will receive 
an additional 240 hours of accredited hours.  
 
Students will only be eligible to write their C of Q for Professional Cook 2 at the 
completion of their full 1000 work-based training hours required of level 1. A total of 
2000 work-based hours are required for the 2 levels. 
 
The Capstone project (30 hours) is designed to demonstrate, and be evaluated as, a 
culmination of all things learned throughout the two levels. Activities will include a dining 
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event demonstrating each individual's skill at menu planning, dining setup, dining 
service, preparing quality food, delivery timing, and dining cleanup.   
 
 
Admission Requirements:   
Math – one of the following: 
BC Math 10 (minimum final grade of C+), or BC Math 11 or BC Math 12 (minimum final 
grade of C), or equivalent. 
MATH 030 or higher, with a minimum final grade of C+, or equivalent. 
 
English – one of the following: 
BC English Language Arts 10 Courses – 4 credits earned, minimum individual grade of 
C+, or equivalent. 
BC English Language Arts 11 Courses – 4 credits earned, minimum individual grade of 
C+, or equivalent. 
BC English Language Arts 12 Courses – 4 credits earned, minimum individual grade of 
C+, or equivalent. 
ENGL 030 or higher, with a minimum final grade of C+, or equivalent. 
IELTS score of 5.5 overall with no band less than 5.0 or equivalent English placement 
test and score. 
 
OR 
 
ESTR 037 (Intermediate-Level Essential Skills for Trades) with a minimum final grade of 
67%. 
 
OR 
 
Successful completion of the NLC POWER program.   
 
Post-Admission Requirements: 
One month prior to the start of the program, students will be required to provide proof of 
the following certification: 
• Foodsafe Level 1 
Certificate must be valid for the duration of the program.  Failure to provide proof may 
result in dismissal from the program.    
 
 
Length of Program: (weeks and total hours) approx 45 weeks, 1290 hours   
Program Intake: (start/finish dates) September - December of the following year 
 
 
Available Seats:  16 
 
 
Application Deadline:  All completed applications must be received one month prior to 
the start of the program.  Completed applications received after this date will be 
reviewed based on seat availability.   
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Career Prospects:  Professional Cooks work in a variety of settings including: camps, 
institutional kitchens, family restaurants, hotels, cruise ships, ferry boats, resorts, 
nursing homes, hospitals, catering operations, and airlines.  
 
 
Affiliations/Partnerships:  Skilled Trades BC 
Go 2 (Industry Training Organization who monitors all hospitality type industry training 
for Skilled Trades BC)  
School Districts 59, 60, 81 and 87 
 
 
Location:  Dawson Creek Campus 
 
 
Additional Requirements/Supplies:  (fees, supplies, materials)  
Textbooks 
Learning Guides 
Study Guide (Optional) 
Students are required to have a computer (laptop or other mobile device) with minimum 
computer requirements as listed on the NLC website 
(www.nlc.bc.ca/Services/Information-Technology/minPC). 
 
Note: Uniform costs are included in Instructional Related Fees and will be ordered 
during the first week of class.  
 
 
Eligibility for Canada Student Loans:  (Yes or No) 
Yes  
 
 
Required Minimum Grade:  (overall and/or minimum within a course) 
70% 
 
 
Residency Requirement:  (percentage of courses which must be taken at NLC) 
100% 
 
 
Required Courses:  (list courses required to complete credential  
                                   and total hours for each course) 
PCOI 102 - Professional Cook 1 Institutional Entry (840 Hours)  
PCOI 202 - Professional Cook 2 Institutional Entry (420 Hours) 
PCOI 290 - Culinary Arts Capstone (30 Hours)     
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name:  Electrician Foundation Trades Training  
Credential/Certification:  Certificate in Electrician Foundation Trades  


Date Submitted:  October 2025 
Effective Date:  September 2026   


  
 


Program Contact:  trades@nlc.bc.ca         
 
 
Dean:  Rod Cork          
 
 
Document Author:  Josh Klassen       
 
 
Program Description:  This program includes Electrician Foundation Trades Training, 
a 60-hour practicum, and level 1 apprenticeship training. The program prepares 
students for entrance into the electrical field by providing them with the basic 
knowledge, skills and technical training employers are seeking in new hires. Students 
will complete meaningful hands-on projects that will prepare them for the workplace. 
Upon successful completion of the program, students will be credited with 350 work-
based training hours towards their apprenticeship. After successful completion of the 
program and securing an industry sponsor/employer, students may apply for level 2 
electrical apprenticeship training.   
 
 
Admission Requirements:   
Math – one of the following: 
Pre-Calculus Math 11 or Pre-Calculus Math 12 with a minimum final grade of c+, or 
equivalent. 
MATH 040 or higher, with a minimum final grade of C+, or equivalent. 
 
English – one of the following: 
Language Arts 11 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent. 
Language Arts 12 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent. 
ENGL 040 or higher, with a minimum final grade of C+, or equivalent. 
IELTS score of 5.5 overall with no band less than 5.0 or equivalent English placement 
test and score. 
 
Science – one of the following: 
Grade 11 Physics or Grade 12 Physics with a minimum final grade of c+, or equivalent. 
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Physics 040 or higher with a minimum final grade of C+, or equivalent. 
OR 
 
ESTR 047 (Advanced-Level Essential Skills for Trades) with a minimum final grade of 
67%. 
 
Post-Admission Requirements: 
 
One month prior to the start of the program, students will be required to provide proof of 
the following certifications: 
• Intermediate First Aid 
• H2S Alive 
• Common Safety Orientation (CSO) 
All certificates must be valid for the duration of the program.  Failure to provide proof 
may result in dismissal from the program.    
 
 
Length of Program: (weeks and total hours)  
20 weeks  
600 hours    
 
 
Program Intake: (start/finish dates) Refer to the Trades Schedule 
 
 
Available Seats:  16 
 
 
Application Deadline:  All completed applications must be received one month prior to 
the start of the program.  Completed applications received after this date will be 
reviewed based on seat availability.   
 
 
Career Prospects:  **Some of the titles below may include additional training 
requirements.** 
•  Electrician: Apprenticeship, Journeyperson 
•  Construction Electrician 
•  Industrial Electrician 
•  Maintenance Electrician 
•  Service Electrician 
•  Residential, Commercial, Industrial and Marine opportunities 
•  Solar Installer / Solar Electrician 
•  EV Charger Installer 
•  Wind Turbine Maintenance Technician 
•  Fire Alarm Technician 
•  Electrical Estimator 
•  Project Manager 
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•  Electrical Contractor / Business Owner 
•  Further training may lead to engineering technologist roles. 
 
 
Affiliations/Partnerships:   
Skilled Trades BC (STBC), SD 59, SD 60, SD 81 and SD 87 
 
 
Location:  Northern Lights College, Fort St. John 
 
 
Additional Requirements/Supplies:  (fees, supplies, materials)  
Textbooks  
Safety glasses, Steel-toed boots, Gloves 
 
Students are required to have a computer (PC or laptop) with minimum computer 
requirements as listed on the NLC website (www.nlc.bc.ca/wp-
content/uploads/2025/02/Minimum_Computer_Requirements_2025.pdf). 
 
 
Eligibility for Canada Student Loans:  (Yes or No) 
Yes  
 
 
Required Minimum Grade:  (overall and/or minimum within a course) 
70% minimum within each course 
 
 
Residency Requirement:  (percentage of courses which must be taken at NLC) 
100% 
 
 
Required Courses:  (list courses required to complete credential  
                                   and total hours for each course) 
ELFT 101 Electrician Foundation Trades Training (240 hrs) 
ELFT 102 Electrician Level 1 (300 hrs) 
ELFT 150 Electrician Practicum (60 hrs) 
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name:  Esthetics   
Credential/Certification:  Certificate in Esthetics    


Date Submitted:  October 2025 
Effective Date:  September 2026   


  
 


Program Contact:  trades@nlc.bc.ca         
 
 
Dean:  Rod Cork          
 
 
Document Author:  Josh Klassen       
 
 
Program Description:  This is an approximately 32-week certificate program covering 
esthetics and spa therapy. It includes theory, infection control and hands-on training in 
facials, body massage, body treatments, aromatherapy, makeup artistry, waxing, lash 
lifting and tinting, brow tinting, manicures, pedicures, and gel polish and overlays. 
 
Students will use the basic principles of anatomy, physiology, microbiology, and 
chemistry to support the applied learning required by the program. Electrotherapy and 
sanitation procedures will be discussed and integrated throughout their studies.  
 
Students will also gain experience while performing services in a fully functioning on-site 
spa under the supervision of the esthetics instructor. They will learn the necessary 
business practices and teamwork skills needed for the profession while providing real-
time practical client care. 
 
In addition, the program will introduce students to the required business skills to run a 
salon or spa, explore career planning, and produce a professional quality portfolio to 
showcase their skills. 
 
The program will prepare students to write the Beauty Council Western Canada 
licensing examinations (theory and practical) at the end of their training. The cost of this 
exam is not included in program fees. 
 
This Program has a reading week which typically occurs during the last week of 
February each year.    
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Admission Requirements:   
Math – one of the following: 
BC Math 10 (minimum final grade of C+), or BC Math 11 or BC Math 12 (minimum final 
grade of C), or equivalent. 
MATH 030 or higher, with a minimum final grade of C+, or equivalent. 
 
English – one of the following: 
BC Language Arts 10 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent. 
BC Language Arts 11 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent. 
BC Language Arts 12 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent. 
ENGL 030 or higher, with a minimum final grade of C+, or equivalent. 
IELTS score of 5.5 overall with no band less than 5.0 or equivalent English placement 
test and score. 
Science – one of the following: 
BC Science 10 (minimum final grade of C+), or equivalent. 
SCIE 030 or higher, with a minimum final grade of C+, or equivalent. 
 
OR 
 
ESTR 037 (Intermediate-Level Essential Skills for Trades) with a minimum final grade of 
67%. 
 
OR 
 
Successful completion of the NLC POWER program. 
 
Post-Admission Requirements: 
NLC’s South Peace campus is connected to the Dawson Creek High school – South 
Peace Campus.  Therefore the Criminal Records Review Act requires that all NLC 
students over the age of 19 must submit a clearance letter from the Criminal Records 
Review Program (CRRP) for a Schedule B Criminal Record Check (CRC): works with 
children or works with children and vulnerable adults, before classes begin.  The 
cleared CRC must be received by NLC one month prior to the start of the program.  
Failure to provide a cleared CRC by the deadline may result in dismissal from the 
program. 
    
 
Length of Program: (weeks and total hours) approx. 32 weeks, 934 hours   
 
 
Program Intake: (start/finish dates) Refer to the Trades Intake Schedule 
 
 
Available Seats:  16 
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Application Deadline:  All completed applications must be received one month prior to 
the start of the program. Completed applications received after this date will be 
reviewed based on seat availability.    
 
 
Career Prospects:  The Esthetics industry offers career opportunities in areas such as, 
spa therapy, nail technician, demonstrator, sales representatives, salon proprietor, 
makeup artist, esthetician on a cruise ship, medical spa assistant, and spa 
management, among other opportunities. Students who complete this program will be 
eligible to take the Beauty Council licensing examination. This exam represents the 
industry's highest standard. 
 
 
Affiliations/Partnerships:  School Districts 59, 60 and 81. 
 
 
Location:  Dawson Creek 
 
 
Additional Requirements/Supplies:  (fees, supplies, materials)  
Textbooks 
NLC will provide each student with an Esthetics Kit which includes all the tools 
necessary for the program. 
 
Students are required to have a computer (PC or laptop) with minimum computer 
requirements as listed on the NLC website (www.nlc.bc.ca/Services/Information-
Technology/minPC). 
 
 
Eligibility for Canada Student Loans:  (Yes or No) 
Yes  
 
 
Required Minimum Grade:  (overall and/or minimum within a course) 
70% 
 
 
Residency Requirement:  (percentage of courses which must be taken at NLC) 
100% 
 
 
Required Courses:  (list courses required to complete credential  
                                   and total hours for each course) 
ESTH 105 Esthetics and Spa Therapy 1 (455 hrs) 
ESTH 115 Esthetics and Spa Therapy 2 (455 hrs) 
COSM 102 Esthetics Portfolio (24 hrs) 
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name:  Hairstylist Foundation  
Credential/Certification:  Certificate in Hairstylist Foundation  


Date Submitted:  October 2025 
Effective Date:  September 2026   


  
 


Program Contact:  trades@nlc.bc.ca         
 
 
Dean:  Rod Cork          
 
 
Document Author:  Josh Klassen       
 
 
Program Description:  Students receive training according to the provincial Hairstylist 
Apprenticeship curriculum, as established by the Skilled Trades BC of British Columbia. 
Students who complete the NLC Foundation program are taught in a salon environment 
for the majority of their 990 hours and are credited with 300 work-based training hours.   
 
Students are introduced to the basics of haircuts, styles, shampoo and scalp treatments 
as well as the training needed to chemically treat hair using colour and permanent 
treatments. Students will also learn the business and communication skills that are 
required to work in a salon environment. 
 
Students will create a personal portfolio showcasing their skills and creativity which will 
help them market their talent to prospective clients and employers. 
 
Upon successful completion of the Foundation program and a further 1290 hours of 
work-based training, students may enroll in the Hairstylist Apprenticeship Program.   
 
 
Admission Requirements:   
Math – one of the following: 
BC Math 10 (minimum final grade of C+), or BC Math 11 or BC Math 12 (minimum final 
grade of C), or equivalent. 
MATH 030 or higher, with a minimum final grade of C+, or equivalent.  
 
English – one of the following: 
BC Language Arts 10 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent. 
BC Language Arts 11 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent. 
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BC Language Arts 12 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent. 
ENGL 030 or higher, with a minimum final grade of C+, or equivalent. 
 
Science – one of the following: 
BC Science 10 (minimum final grade of C+), or equivalent. 
SCIE 030 or higher, with a minimum final grade of C+, or equivalent. 
 
IELTS score of 5.5 overall with no band less than 5.0 or equivalent English placement 
test and score. 
 
OR 
 
ESTR 037 (Intermediate-Level Essential Skills for Trades) with a minimum final grade of 
67%. 
 
OR 
 
Successful completion of the NLC POWER program. 
 
The following course is recommended prior to the start of the program: 
• Superhost  
 
Post-Admission Requirements: 
NLC’s South Peace campus is connected to the Dawson Creek High school – South 
Peace Campus.  Therefore the Criminal Records Review Act requires that all NLC 
students over the age of 19 must submit a clearance letter from the Criminal Records 
Review Program (CRRP) for a Schedule B Criminal Record Check (CRC): works with 
children or works with children and vulnerable adults, before classes begin.  The 
cleared CRC must be received by NLC one month prior to the start of the program.  
Failure to provide a cleared CRC by the deadline may result in dismissal from the 
program.   
    
 
Length of Program: (weeks and total hours) approx. 32 weeks, 967 hours   
 
 
Program Intake: (start/finish dates) September/June  
 
 
Available Seats:  16 
 
 
Application Deadline:  All completed applications must be received one month prior to 
the start of the program. Completed applications received after this date will be 
reviewed based on seat availability.   
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Career Prospects:  Well-trained hairstylists are in demand. Graduates who have 
obtained their Skilled Trades BC Red Seal certification are qualified to secure 
employment in large or small salons, or they may wish to open their own business. The 
following career opportunities are available to program graduates: hairstyling, 
technician, platform artist, salon management, cruise ship salon operator, film stylist, 
instructor, inspector, examiner, and salesperson.  
 
 
Affiliations/Partnerships:  Skilled Trades BC 
 
 
Location:  Dawson Creek 
 
 
Additional Requirements/Supplies:  (fees, supplies, materials)  
A basic equipment kit is provided to each student as part of the program. The kit 
includes tools necessary for the program. 
 
Students are required to have a computer (PC or laptop) with minimum computer 
requirements as listed on the NLC website 
(www.nlc.bc.ca/Services/InformationTechnology/minPC).  
 
 
Eligibility for Canada Student Loans:  (Yes or No) 
Yes  
 
 
Required Minimum Grade:  (overall and/or minimum within a course) 
70% 
 
 
Residency Requirement:  (percentage of courses which must be taken at NLC) 
100% 
 
 
Required Courses:  (list courses required to complete credential  
                                   and total hours for each course) 
HAIR 101  Hairstylist Fundamentals (471 hrs) 
HAIR 102  Hairstylist Salon Operations (472 hrs) 
COSM 101  Hairstylist Portfolio (24 hrs) 
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name:  Heavy Mechanical Trades Foundation   
Credential/Certification:  Certificate in Heavy Mechanical Trades 


Foundation 
Date Submitted:  October 2025 


Effective Date:  September 2026   
  
 


Program Contact:  trades@nlc.bc.ca         
 
 
Dean:  Rod Cork          
 
 
Document Author:  Josh Klassen       
 
 
Program Description:  This program consists of Skilled Trades BC - Heavy Mechanical 
Trades - Foundation training and a 2 week, mandatory work experience placement.  
 
There are four mechanical trades paths introduced in this program:  
 
Truck and Transport Mechanics diagnose, repair and service highway buses and trucks. 
They work for commercial transport vehicle dealers, garages and service stations. A 
Commercial Transport Vehicle Mechanic is designated as a Truck and Transport Mechanic 
under the Interprovincial Red Seal program. These mechanics work on the mechanical, 
electrical and electronic components of vehicles. This includes the fuel, brake, steering and 
suspension, transmission, emission control and exhaust, and cooling and climate control 
systems. Some mechanics specialize in one or more of these systems. 
 
Heavy Duty Equipment Technicians overhaul, repair and service equipment such as 
graders, loaders, shovels, tractors, trucks, forklifts, drills, and wheeled and tracked 
vehicles. Working from manufacturers' specifications, they identify and repair problems in 
structural, mechanical, or hydraulic systems.  Heavy Duty Equipment Technicians also 
work on industrial and construction vehicles, such as mining trucks and bulldozers; on 
heavy equipment used in construction, forestry, materials handling, landscaping, and land 
clearing; as well as on buses and large trucks. 
 
Diesel Engine Mechanics install, repair, and maintain all internal combustion diesel 
engines and components as used in transport, construction, and marine industries. 
 
Transport Trailer Technicians maintain, rebuild, overhaul, recondition and perform 
diagnostic troubleshooting and repair of commercial truck trailers.  
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There is a reading week in this program typically at the end of February and the (30) hours 
are not included in the total hours as they are Non-Contact.   
 
 
Admission Requirements:   
Math – one of the following:  
BC Math 10 (minimum final grade of C+), or BC Math 11 or BC Math 12 (minimum final 
grade of C), or equivalent. 
BC MATH 030 or higher, with a minimum final grade of C+, or equivalent.  
 
English – one of the following:  
BC Language Arts 10 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent.  
BC Language Arts 11 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent.  
BC Language Arts 12 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent.  
ENGL 030 or higher, with a minimum final grade of C+, or equivalent.  
IELTS score of 5.5 overall with no band less than 5.0 or equivalent English placement test 
and score.  
 
OR  
 
ESTR 037 (Intermediate-Level Essential Skills for Trades) with a minimum final grade of 
67%.  
 
OR  
 
Successful completion of the NLC POWER program. 
 
Post-Admission Requirements: 
For students in Dawson Creek, the NLC’s South Peace campus is connected to the 
Dawson Creek High school – South Peace Campus.  Therefore the Criminal Records 
Review Act requires that all NLC students over the age of 19 must submit a clearance 
letter from the Criminal Records Review Program (CRRP) for a Schedule B Criminal 
Record Check (CRC): works with children or works with children and vulnerable adults, 
before classes begin.  The cleared CRC must be received by NLC one month prior to the 
start of the program.  Failure to provide a cleared CRC by the deadline may result in 
dismissal from the program. 
Fort St. John students do not require a CRC. 
    
 
Length of Program: (weeks and total hours) Approx. 34 weeks, 970 hours    
 
 
Program Intake: (start/finish dates)  
Start: September 
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Finish: May 
 
Available Seats:  16 
 
 
Application Deadline:  All completed applications should be received one month prior to 
the start of the program.  Completed applications received after this date will be reviewed 
based on seat availability.   
 
 
Career Prospects:  Truck and Transport/Heavy Duty /Transport Trailer/Diesel Engine 
service technician, sales or parts, parts or sales manager, business or dealership owner, 
or college instructor. 
 
 
Affiliations/Partnerships:  In partnership with School Districts 59, 60, 81 and 87. 
Skilled Trades BC; Skilled Trades BC has recognized this program as meeting Level 1 
Technical Training requirements and 450 work-based training hours. 
 
 
Location:  Northern Lights College: South Peace Campus - Dawson Creek and Fort St. 
John  
 
 
Additional Requirements/Supplies:  (fees, supplies, materials)  
CSA approved safety toed footwear 
CSA approved safety glasses with clear lenses. 
Textbooks as indicated in the course syllabus. 
Students are required to have a computer (PC or laptop) with minimum computer 
requirements as listed on the NLC website (www.nlc.bc.ca/Services/Information-
Technology/minPC). 
 
 
Eligibility for Canada Student Loans:  (Yes or No) 
No  
 
 
Required Minimum Grade:  (overall and/or minimum within a course) 
70% 
 
 
Residency Requirement:  (percentage of courses which must be taken at NLC) 
100% or approval of the Dean 
 
 
Required Courses:  (list courses required to complete credential  
                                   and total hours for each course) 
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HMTF 102 Heavy Mechanical Trades Foundation - 910 hours 
HMTF 150 Heavy Mechanical Trades Work Experience - minimum 60 hours  
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name:  Power Engineering   
Credential/Certification:  Certificate in 4th Class Power Engineering  


Date Submitted:  October 2025 
Effective Date:  September 2026   


 
  
 


Program Contact:  trades@nlc.bc.ca         
 
 
Dean:  Rod Cork          
 
 
Document Author:  Josh Klassen       
 
 
Program Description:  The 7 month Power Engineering Program takes learners 
through 4th Class Power Engineering and 210 hours of firing time on the NLC Boiler.  
Upon completion students will qualify for the Technical Safety BC Examinations by 
successfully completing Parts A and B of the 4th Class Power Engineering component 
of the NLC program. 
  
The focus is to provide the learner with the practical skills needed to function effectively 
in the industry. 
   
 
Admission Requirements:   
Math – one of the following: 
BC Pre-Calculus Math 11 or Pre-Calculus Math 12 with a minimum final grade of c+, or 
equivalent. 
MATH 040 or higher, with a minimum final grade of C+, or equivalent. 
 
English – one of the following: 
BC Language Arts 11 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent. 
BC Language Arts 12 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent. 
ENGL 040 or higher, with a minimum final grade of C+, or equivalent. 
IELTS score of 5.5 overall with no band less than 5.0 or equivalent English placement 
test and score. 
 
Science – one of the following: 
BC Grade 11 Physics or BC Grade 12 Physics with a minimum final grade of c+, or 
equivalent. 
Physics 040 or higher with a minimum final grade of C+, or equivalent. 
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OR 
 
ESTR 047 (Advanced-Level Essential Skills for Trades) with a minimum final grade of 
67%. 
 
Post-Admission Requirements: 
One month prior to the start of the program, students will be required to provide proof of 
the following certifications: 
• Intermediate First Aid 
• H2S Alive 
• Common Safety Orientation (CSO) 
All certificates must be valid for the duration of the program.  Failure to provide proof 
may result in dismissal from the program.    
 
 
Length of Program: (weeks and total hours) Approximately 27 weeks, 820 hours   
 
 
Program Intake: (start/finish dates) Please refer to the Trades Intake Schedules.  
 
 
Available Seats:  16 
 
 
Application Deadline:  All completed applications must be received one month prior to 
the start of the program.  Completed applications received after this date will be 
reviewed based on seat availability.   
 
 
Career Prospects:   
Entry Level Power Engineers work in a wide range of plant environments including 
power generation, chemical, petrochemical, pulp/paper/wood product, manufacturing, 
and food and beverage processing. They work in the utility plants of universities, 
hospitals, office buildings, and shopping malls, and at large-scale refrigeration and other 
industrial facilities. 
 
Entry-level job functions can include operating product loading and storage systems; 
raw-water, demineralization and wastewater treatment systems; compressed gas and 
instrument-air systems; and cooling water systems. Job functions in smaller facilities will 
include greater and more varied systems responsibilities, but on smaller-capacity 
equipment.  
 
 
Affiliations/Partnerships:   
Technical Safety BC 
Pan Global 
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Location:  Northern Lights College Fort St. John Campus 
 
 
Additional Requirements/Supplies:  (fees, supplies, materials)  
Footwear having CSA safety-toe protection, cold weather Personal Protective 
Equipment (PPE). The program will provide the following: hardhat, hearing protection, 
safety glasses and fire retardant coveralls. 
Textbooks 
Students are required to have a computer (PC or laptop) with minimum computer 
requirements as listed on the NLC website (www.nlc.bc.ca/Services/Information-
Technology/minPC). 
 
 
Eligibility for Canada Student Loans:  (Yes or No) 
Yes  
 
 
Required Minimum Grade:  (overall and/or minimum within a course) 
70% for POPR 150, POPR 151 and POPR 152; PASS for POPR 160 
 
 
Residency Requirement:  (percentage of courses which must be taken at NLC) 
100% or permission of the Dean 
 
 
Required Courses:  (list courses required to complete credential  
                                   and total hours for each course) 
POPR 150  4th Class Power Engineering Part A (270 hours) 
POPR 151  4th Class Power Engineering Part B (270 hours) 
POPR 152  Power Lab (210 hours) 
POPR 160  Work Practicum (70 hours) 
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name:  Professional Cook 1 Direct Entry  
Credential/Certification:  NLC will report the technical training outcome 


for this level to Skilled Trades BC for credentialing purposes 
Date Submitted:  October 2025 


Effective Date:  September 2026   
  
 


Program Contact:  Trades@nlc.bc.ca         
 
 
Dean:  Rod Cork          
 
 
Document Author:  Josh Klassen       
 
 
Program Description:  The Professional Cook program follows Skilled Trades BC 
prescribed course curriculum for institutional entry to Professional Cook 1. Learners will 
perform all phases of kitchen activities including the preparation and presentation of 
vegetables, soups, sauces, meat, fish and poultry; cold kitchen items; desserts, baking, 
pastry; basic menu planning/costing as well as knowledge of safety, sanitation and food 
storage. Learners will also gain valuable knowledge of human and customer relations 
which will enable them to become leaders in their field. Level 1 starts learners in a fully 
supervised environment performing basic cooking and food preparation tasks. There is 
a standardized Skilled Trades BC exam upon completion of this level.   
 
 
Admission Requirements:  Eligibility as indicated by Skilled Trades BC. 
Post-Admission Requirements: 
One month prior to the start of the program, students will be required to provide proof of 
the following certification: 
• Foodsafe Level 1 
Certificate must be valid for the duration of the program.  Failure to provide proof may 
result in dismissal from the program.    
 
 
Length of Program: (weeks and total hours) 180 hrs    
 
 
Program Intake: (start/finish dates) Refer to the Trades Intake Schedule 
 
 
Available Seats:  8 
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Application Deadline:  All completed applications must be received one month prior to 
the start of the program. Completed applications received after this date will be 
reviewed based on seat availability.   
 
 
Career Prospects:  Professional Cooks work in a variety of settings including: camps, 
institutional kitchens, family restaurants, hotels, cruise ships, ferry boats, resorts, 
nursing homes, hospitals, catering operations, and airlines.  
 
 
Affiliations/Partnerships:   
Skilled Trades BC 
Go 2 (Industry Training Organization who monitors all hospitality type industry training 
for Skilled Trades BC)  
Northern Alberta Institute of Technology (NAIT)  
School Districts 59, 60, 81 and 87  
 
 
Location:  Northern Lights College Dawson Creek Campus 
 
 
Additional Requirements/Supplies:  (fees, supplies, materials)  
Textbooks 
Learning Guides 
Study Guide (Optional) 
Uniforms will be included in Instructional Related Fees 
Students are required to have a computer (PC or laptop) with minimum computer 
requirements as listed on the NLC website (www.nlc.bc.ca/Services/Information-
Technology/minPC) 
 
 
Eligibility for Canada Student Loans:  (Yes or No) 
No  
 
 
Required Minimum Grade:  (overall and/or minimum within a course) 
70% 
 
 
Residency Requirement:  (percentage of courses which must be taken at NLC) 
100% 
 
 
Required Courses:  (list courses required to complete credential  
                                   and total hours for each course) 
PCOD 100 Professional Cook 1 Direct Entry (180 hours) 
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name:  Professional Cook 1 Indigenous Content Direct Entry  
Credential/Certification:  NLC will report the technical training outcome for 


this level to Skilled Trades BC for credentialing purposes 
Date Submitted:  October 2025 


Effective Date:  September 2026   
  
 


Program Contact:  Trades@nlc.bc.ca         
 
 
Dean:  Rod Cork          
 
 
Document Author:  Josh Klassen       
 
 
Program Description:  The Professional Cook 1 Indigenous Content program follows 
Skilled Trades BC prescribed course curriculum focusing on Indigenous content. 
Students will learn about the traditions and history of food sources, including foraging 
and gathering, and the preparation methods used in the Indigenous tradition. They will 
also explore medicinal properties of food, as well as food storage and preservation 
methods.  
 
Students will perform all required phases of kitchen activities including the preparation 
and presentation of vegetables, soups, sauces, meat, fish and poultry; cold kitchen 
items; desserts, baking, pastry; basic menu planning/costing as well as knowledge of 
safety, sanitation and food storage.  
 
They will also gain valuable knowledge of human and customer relations enabling them 
to become leaders in their field. Level 1 starts in a fully supervised environment 
performing basic cooking and food preparation tasks. There is a standardized Skilled 
Trades BC exam upon completion of this level.   
 
 
Admission Requirements:   
Eligibility as indicated by Skilled Trades BC. 
 
Post-Admission Requirements: 
One month prior to the start of the program, students will be required to provide proof of 
the following certification: 
• Foodsafe Level 1 
Certificate must be valid for the duration of the program.  Failure to provide proof may 
result in dismissal from the program.  
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Length of Program: (weeks and total hours) 180 hrs    
 
 
Program Intake: (start/finish dates) Refer to the Trades Intake Schedule 
 
 
Available Seats:  8 
 
 
Application Deadline:  All completed applications must be received one month prior to 
the start of the program. Completed applications received after this date will be reviewed 
based on seat availability.   
 
 
Career Prospects:  Professional Cooks work in a variety of settings including: camps, 
institutional kitchens, family restaurants, hotels, cruise ships, ferry boats, resorts, 
nursing homes, hospitals, catering operations, and airlines.  
 
 
Affiliations/Partnerships:   
Skilled Trades BC 
Go 2 (Industry Training Organization who monitors all hospitality type industry training 
for Skilled Trades BC)  
School Districts 59, 60, 81 and 87  
 
 
Location:  Northern Lights College - Various Campuses 
 
 
Additional Requirements/Supplies:  (fees, supplies, materials)  
Textbooks 
Learning Guides 
Students are required to have a computer (PC or laptop) with minimum computer 
requirements as listed on the NLC website (www.nlc.bc.ca/Services/Information-
Technology/minPC) 
Study Guide (Optional) 
 
 
Eligibility for Canada Student Loans:  (Yes or No) 
No  
 
 


Required Minimum Grade:  (overall and/or minimum within a course) 
70% 
 
 


Residency Requirement:  (percentage of courses which must be taken at NLC) 
100% 
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Required Courses:  (list courses required to complete credential and total hours for each course) 
PCOD 110 Professional Cook 1 Indigenous Content Direct Entry (180 hours) 
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name:  Professional Cook 1 Institutional Entry  
Credential/Certification:  Certificate in Professional Cook Level 1  


Date Submitted:  October 2025 
Effective Date:  September 2026   


  
 


Program Contact:  trades@nlc.bc.ca         
 
 
Dean:  Rod Cork          
 
 
Document Author:  Josh Klassen       
 
 
Program Description:  The Professional Cook program follows Skilled Trades BC 
prescribed course curriculum for institutional entry to Professional Cook 1. Students will 
perform all phases of kitchen activities including the preparation and presentation of 
vegetables, soups, sauces, meat, fish and poultry; cold kitchen items; desserts, baking, 
pastry, basic menu planning/costing as well as knowledge of safety, sanitation, and food 
storage.  
 
Students also gain valuable knowledge of human and customer relations which will 
enable them to become leaders in their field. Level 1 starts in a fully supervised 
environment with students performing basic cooking and food preparation tasks.  
 
There is a Skilled Trades BC Certificate of Qualification (C of Q) exam at the end of this 
level training. Upon successful completion of the certificate of qualification exam, 
Professional Cook 1 students will receive 600 hours of work-based training toward their 
required 1000 hours for Skilled Trades BC Level 1 certification.   
 
 
Admission Requirements:   
Math – one of the following: 
BC Math 10 (minimum final grade of C+), or BC Math 11 or BC Math 12 (minimum final 
grade of C), or equivalent. 
BC MATH 030 or higher, with a minimum final grade of C+, or equivalent. 
 
English – one of the following: 
BC Language Arts 10 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent. 
BC Language Arts 11 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent. 







 Program Information and Completion Guide 


Page 2 of 3 


Form Revised: January 2008 


BC Language Arts 12 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent. 
ENGL 030 or higher, with a minimum final grade of C+, or equivalent. 
IELTS score of 5.5 overall with no band less than 5.0 or equivalent English placement 
test and score. 
 
OR 
 
ESTR 037 (Intermediate-Level Essential Skills for Trades) with a minimum final grade of 
67%. 
 
OR 
 
Successful completion of the NLC POWER program.   
 
Post-Admission Requirements: 
One month prior to the start of the program, students will be required to provide proof of 
the following certification: 
• Foodsafe Level 1 
Certificate must be valid for the duration of the program.  Failure to provide proof may 
result in dismissal from the program.    
 
 
Length of Program: (weeks and total hours) approx. 30 weeks/840 hrs    
 
 
Program Intake: (start/finish dates) September - April 
 
 
Available Seats:  16 
 
 
Application Deadline:  All completed applications must be received one month prior to 
the start of the program. Completed applications received after this date will be 
reviewed based on seat availability.   
 
 
Career Prospects:  Professional Cooks work in a variety of settings including: camps, 
institutional kitchens, family restaurants, hotels, cruise ships, ferry boats, resorts, 
nursing homes, hospitals, catering operations, and airlines.  
 
 
Affiliations/Partnerships:   
Skilled Trades BC 
Go 2 (Industry Training Organization who monitors all hospitality type industry training 
for Skilled Trades BC)  
School Districts 59, 60, 81 and 87  
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Location:  Dawson Creek Campus 
 
 
Additional Requirements/Supplies:  (fees, supplies, materials)  
Textbooks 
Learning Guides 
Study Guide (Optional) 
Students are required to have a computer (PC or laptop) with minimum computer 
requirements as listed on the NLC website (www.nlc.bc.ca/Services/Information-
Technology/minPC) 
Note: Uniform costs are included in Instructional Related Fees and will be ordered 
during the first week of class  
 
 
Eligibility for Canada Student Loans:  (Yes or No) 
Yes  
 
 
Required Minimum Grade:  (overall and/or minimum within a course) 
70% 
 
 
Residency Requirement:  (percentage of courses which must be taken at NLC) 
100% 
 
 
Required Courses:  (list courses required to complete credential  
                                   and total hours for each course) 
PCOI 102 Professional Cook 1 Institutional Entry (840 hours) 
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name:  Professional Cook 2 Direct Entry  
Credential/Certification:  NLC will report the technical training outcome 


for this level to the Skilled Trades BC for credentialing purposes 
Date Submitted:  October 2025 


Effective Date:  September 2026   
  
 


Program Contact:  Trades@nlc.bc.ca         
 
 
Dean:  Rod Cork          
 
 
Document Author:  Josh Klassen       
 
 
Program Description:  The Professional Cook program follows Skilled Trades BC 
prescribed course curriculum for entry to Professional Cook 2. This program is for 
individuals who have a sponsor, have completed Level 1 training, and want to enroll in 
Level 2. Learners will perform all phases of kitchen activities including the preparation 
and presentation of vegetables, soups, sauces, meat, fish and poultry; cold kitchen 
items; desserts, baking, pastry; basic menu planning/costing as well as knowledge of 
safety, sanitation and food storage. Learners will also gain valuable knowledge of 
human and customer relations which will enable them to become leaders in their field. 
Learners will move to partially independent tasking in level 2, performing a variety of 
cooking and food preparation. There are standardized Skilled Trades BC exams upon 
completion of this level, accompanied by the work-based training hours necessary for 
Skilled Trades BC Level Certifications.   
 
 
Admission Requirements:  Eligibility as indicated by Skilled Trades BC. 
Post-Admission Requirements: 
One month prior to the start of the program, students will be required to provide proof of 
the following certification: 
• Foodsafe Level 1 
Certificate must be valid for the duration of the program.  Failure to provide proof may 
result in dismissal from the program. 
 
 
Length of Program: (weeks and total hours) 180 hrs    
 
 
Program Intake: (start/finish dates) Refer to the Trades Intake Schedule 
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Available Seats:  8 
 
 
Application Deadline:  All completed applications must be received one month prior to 
the start of the program. Completed applications received after this date will be 
reviewed based on seat availability.   
 
 
Career Prospects:  Professional Cooks work in a variety of settings including: camps, 
institutional kitchens, family restaurants, hotels, cruise ships, ferry boats, resorts, 
nursing homes, hospitals, catering operations, and airlines.  
 
 
Affiliations/Partnerships:   
Skilled Trades BC  
Go 2 (Industry Training Organization who monitors all hospitality type industry training 
for Skilled Trades BC)  
Northern Alberta Institute of Technology (NAIT)  
School Districts 59, 60, 81 and 87  
 
 
Location:  Northern Lights College Dawson Creek Campus 
 
 
Additional Requirements/Supplies:  (fees, supplies, materials)  
Textbooks 
Learning Guides 
Students are required to have a computer (PC or laptop) with minimum computer 
requirements as listed on the NLC website (www.nlc.bc.ca/Services/Information-
Technology/minPC) 
Study Guide (Optional) 
Uniforms will be included in Instructional Related Fees 
 
 
Eligibility for Canada Student Loans:  (Yes or No) 
No  
 
 
Required Minimum Grade:  (overall and/or minimum within a course) 
70% 
 
 
Residency Requirement:  (percentage of courses which must be taken at NLC) 
100% 
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Required Courses:  (list courses required to complete credential  
                                   and total hours for each course) 
PCOD 200 Professional Cook 2 Direct Entry (180 hours) 
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name:  Professional Cook 2 Institutional Entry  
Credential/Certification:  Certificate in Professional Cook Level 2  


Date Submitted:  October 2025 
Effective Date:  September 2026   


  
 


Program Contact:  trades@nlc.bc.ca         
 
 
Dean:  Rod Cork          
 
 
Document Author:  Josh Klassen       
 
 
Program Description:   
The Professional Cook program follows Skilled Trades BC prescribed course curriculum 
for institutional entry to Professional Cook 2. Students will perform all phases of kitchen 
activities building on the skills and knowledge learned in Level 1. 
 
These include the preparation and presentation of: vegetables and vegetarian dishes, 
soups, sauces, meats, fish and poultry; cold kitchen items, hors d'oeuvres, appetizers 
and presentation platters; desserts, baking, pastry, cakes and tortes; basic menu 
planning/costing, front-of-house skills, along with solid knowledge of safety, sanitation 
and food storage practices.  
 
Level 2 students will also learn a preliminary understanding of food costing, menu 
planning and purchasing processes. 
 
Students gain valuable knowledge of human and customer relations which will enable 
them to become leaders in their field. Level 2 students will perform tasking on a partially 
independent level and in a wider variety of cooking and food preparation methods. 
 
There is a Skilled Trades BC Certificate of Qualification (C of Q) exam at the end of this 
level training. 
Upon successful completion of the certificate of qualification exam, students will receive 
240 work-based training hours toward the 2000 required to receive Skilled Trades BC 
Level 2 Certification.    
 
 
Admission Requirements:   
Successful completion of PCOI 102 or equivalent as indicated by Skilled Trades BC and 
400 work-based training hours. 
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Post-Admission Requirements: 
One month prior to the start of the program, students will be required to provide proof of 
the following certification: 
• Foodsafe Level 1 
Certificate must be valid for the duration of the program.  Failure to provide proof may 
result in dismissal from the program.    
 
 
Length of Program: (weeks and total hours) 14 weeks/420 hours    
 
 
Program Intake: (start/finish dates) September/December and February/May 
 
 
Available Seats:  16 
 
 
Application Deadline:  All completed applications must be received one month prior to 
the start of the program. Completed applications received after this date will be 
reviewed based on seat availability.   
 
 
Career Prospects:  Professional Cooks work in a variety of settings including: camps, 
institutional kitchens, family restaurants, hotels, cruise ships, ferry boats, resorts, 
nursing homes, hospitals, catering operations, and airlines.  
 
 
Affiliations/Partnerships:   
Skilled Trades BC 
Go 2 (Industry Training Organization who monitors all hospitality type industry training 
for Skilled Trades BC)  
School Districts 59, 60, 81 and 87  
 
 
Location:  Northern Lights College Dawson Creek Campus 
 
 
Additional Requirements/Supplies:  (fees, supplies, materials)  
Textbooks 
Learning Guides 
Study Guide (Optional) 
Uniforms will be included in Instructional Related Fees 
Students are required to have a computer (PC or laptop) with minimum computer 
requirements as listed on the NLC website (www.nlc.bc.ca/Services/Information-
Technology/minPC) 
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Eligibility for Canada Student Loans:  (Yes or No) 
No  
 
 
Required Minimum Grade:  (overall and/or minimum within a course) 
70% 
 
 
Residency Requirement:  (percentage of courses which must be taken at NLC) 
100% 
 
 
Required Courses:  (list courses required to complete credential  
                                   and total hours for each course) 
PCOI 202 Professional Cook 2 Institutional Entry (420 hours) 


 






image24.emf
E-1.02 Academic  Standing POLICY Final DRAFT- Oct 2025.pdf


E-1.02 Academic Standing POLICY Final DRAFT- Oct 2025.pdf


 
 


E-1.12 Academic Standing January 2026 P a g e  | 1 


ACADEMIC STANDING 


 


Policy Name 
Academic Standing 


Responsible Owner 
Vice President Academic and 


Research 


Created  
2020 September 


Policy Number  
E-1.02 


Approval Body 
Education Council 


Last Reviewed/Revised  
October 2025 


Category 
Education 


Effective 
2026 January 


Next Review 
2030 October 


 


TABLE OF CONTENTS  


• PURPOSE  


• SCOPE  


• DEFINITIONS  


• POLICY STATEMENTS  


• SUPPORTING FORMS, DOCUMENTS, WEBSITES, RELATED POLICIES  


• RELATED ACTS AND REGULATIONS  


• RELATED COLLECTIVE AGREEMENTS 
 
 
PURPOSE 
This policy provides direction regarding the assessment of student academic performance during their 
studies at Northern Lights College (NLC) and ensures that students are provided timely feedback on their 
academic performance. 
 
 
SCOPE  
This policy relates to all students who register in credit courses at Northern Lights College. 
Non-credit Workplace Training and Continuing Education courses at the College and the students 
completing these courses are not subject to this policy. 
 
 
DEFINITIONS 
Academic Alert: The standing that serves as an early warning to a student who was in Good Standing but 
has not met the minimum Term Grade Point Average (GPA) of 2.0 requirement.  This standing is designed 
to help students address potential issues before their academic standing is more severely affected. 
 
Academic Probation: The standing assigned to a student who has not met the minimum Term GPA 2.0 
requirement for a second consecutive term or returning from Required to Withdraw status. 
 
Academic Standing: a measure of a student’s eligibility to remain in a program and progress towards 
graduation. 
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Cumulative GPA:  Cumulative Grade Point Average – the average of the final grades for all credit courses 
taken since first admission to the College.  
 


Good Academic Standing:  Minimum academic performance required to maintain an acceptable 
GPA of 2.0 or higher. The initial standing of all students at the College is Good Academic 
Standing. 
 
Grade Point Average (GPA):  Calculation obtained by dividing the total number of grade points earned by 
the total number of credits. At the College, GPA is calculated on a 4.33-point scale. 
 
Required to Withdraw:  The standing assigned to a student who has not met a minimum Term GPA of 
2.0 for the third consecutive term.  The student will be withdrawn from their program and unable to 
return for a determined timeframe. Students who are required to withdraw must apply to resume their 
studies at NLC.  
 
Student Success Plan (SSP):  A document initially co-created between a Learning Support Specialist or 
their designate and the student.  The SSP is developed through a discovery process intended to assist 
students in determining barriers to success and to help the student develop strategies to address them.   
 
Term:  A minimum unit of nine (9) credits of study taken in one or more semesters used for the purpose 
of determining Academic Standing only.  
 
Term GPA:  Term Grade Point Average – the average of the final grades for all credit courses taken within 
the defined term. 
 
 
POLICY STATEMENTS 
NLC recognizes the considerable effort students put forth to meet their educational goals and is 
committed to providing a supportive learning environment for all students.  
 
NLC nurtures academic excellence and student success for an education of high quality and consistent 
standards. 
 
In addition to final grades, Academic Standing provides feedback to students at the end of each term 
with regards to their ability to complete their program, allowing them the opportunity to seek academic 
support as needed or return to Good Academic Standing. Students are ultimately responsible for their 
learning and progress and are encouraged to seek help in a timely manner when they face challenges 
and require improvement strategies. A student who does not maintain Good Academic Standing will be 
required to coordinate their academic improvement with the College in a Student Success Plan, and the 
College may restrict their registration in future semesters.    
 
Academic Standing is based on the student’s academic performance and therefore cannot be appealed. 
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SUPPORTING FORMS, DOCUMENTS, WEBSITES, RELATED POLICIES  


• E-1.02.01 Academic Standing Procedures 


• E-1.03 Admissions Policy 


• E-1.10 Academic Appeal Policy  


• E-1.07 Evaluating Students Policy  


• E-2.10 Student Appeals Policy 


• Scheduling Policy (in development) 
 
 
RELATED ACTS AND REGULATIONS  


• N/A 
 
 
RELATED COLLECTIVE AGREEMENTS  


• N/A 
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ACADEMIC STANDING PROCEDURES 


 


PURPOSE  
The Procedures document supports the 
Academic Standing Policy E-1.02 and 
provides a framework for business processes.  
  
 


DEFINITIONS  
The definitions in the related Academic Standing Policy E-1.02 apply to these Procedures.  


 
 
PROCEDURES 
Northern Lights College (NLC) will assess Academic Standing at the end of fall, winter and spring 
semesters based on the following academic performance criteria:  
 


• Completion of a minimum of nine (9) credits of coursework within an academic term;   


• Using only grades assigned by NLC; and  


• Using only standard letter grades A+ through F for credit courses applying to their program 
 
In circumstances where a term has less than 9 credits, the Registrar has the discretion to calculate 
academic standing by evaluating the Term GPA and Cumulative GPA.  
 
Academic Standings 
Good Standing  
Minimum academic performance required to maintain an acceptable GPA of 2.0 or higher. The initial 
standing of all students at the College is Good Academic Standing. 
“Good Academic Standing” is recorded on the student’s permanent academic record and will be noted 
on the student’s academic transcript for each term in which this standing is granted.  
 
Academic Alert  
Students who were in Good Academic Standing in the previous term and who achieve a Term GPA of 
less than 2.0 in a term are placed on Academic Alert. “Academic Alert” is listed on the student’s 
permanent record and is noted on the student’s academic transcript. 
 
Students placed on Academic Alert status will be notified in writing by the Registrar and required to 
meet with the Learning Support Specialist (LSS) or designate. Students who fail to meet with the LSS by 
the withdrawal deadline, will have their future course access restricted by the Registrar’s Office until the 


Academic Standing Procedure  
Related to 
Policy No 


ACADEMIC STANDING E-1.02 


Approved by Education Council 
Approval Date October 2025 
Effective Date January 2026 
Executive 
Responsible 
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Administrator 
Responsible 


Registrar 


Date of Next 
Review 


September 2030 
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Student Success Plan is received by the Registrar’s office.  Students on Academic Alert are required to 
consult with a Learning Support Specialist or designate to: 


(a) receive support in their understanding of the Academic Standing policy,  
(b) identify barriers to their learning, and  
(c) discuss resources to strengthen their academic performance and avoid further academic 
consequences.  


 
This guidance will be summarized in a Student Success Plan. Students should book an appointment with 
a Learning Support Specialist or designate well before the last day to withdraw in their current semester 
to avoid limitations to future course access.  A copy of the Student Success Plan will be sent to the 
Registrar’s Office. 
 
Students on Academic Alert who achieve a Term GPA of 2.0 or greater will return to Good Academic 
Standing. In circumstances where a term has less than 9 credits the Registrar has discretion to calculate 
Academic Standing. 
 
Academic Probation  
Students who have not achieved Good Academic Standing for two consecutive terms are placed on 
Academic Probation.  
 
“Academic Probation” will appear on the student’s permanent record and will be noted on the student’s 
academic transcript.  
 
Students will be notified in writing by the Registrar when they have been placed on Academic Probation. 
 
Academic Probation status requires the student to consult with a Program Chair before the add/drop 
deadline to review their Student Success Plan and to update it where necessary with strategies to 
strengthen their academic performance.  The Program Chair will require a reduced full-time course load 
of a maximum of eleven (11) credits as a condition of the student’s updated Student Success Plan.  The 
Program Chair will notify the Registrar of the revised course registrations. 
  
Students on Academic Probation who achieve a Term GPA of 2.0 or greater will return to Good 
Academic Standing.  In circumstances where a term has less than 9 credits the Registrar has discretion to 
calculate Academic Standing. 


Required to Withdraw  
Students who have not achieved Good Academic Standing for three consecutive terms (fall, winter, 
spring) will be Required to Withdraw.   The “Required to Withdraw” notation will appear on the 
student’s permanent record and noted on the student’s academic transcript.  


Students Required to Withdraw are prevented from registering in credit courses at NLC for a minimum 
of two consecutive semesters.  


Students will be notified in writing by the Registrar when they have been Required to Withdraw. The 
notification will provide a deadline for completing and submitting a revised Student Success Plan to the 
Program Chair before returning to studies at NLC. 
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Students Required to Withdraw are expected to address the factors that were a barrier to their 
academic success before returning to study. 
 
Students who have registered for a subsequent semester and have been placed on Required To 
Withdraw will be deregistered from that semester and will receive a full refund of their tuition and fees. 
 
Students who are Required to Withdraw may: 
 


• continue in or reapply to their program as described below 


• choose to apply to a Trades or Vocational Program or register in academic upgrading or 
Continuing Education non-credit courses 


• apply to resume their original program after a minimum of one semester. To do this, students 
are required to have met with their Program Chair as outlined above and demonstrate they 
have addressed the barriers to their academic success as identified in their Student Success 
Plans. A Dean or Program Chair can approve an early return from 'Required to Withdraw' 
standing if they are certain that the steps taken by the student have sufficiently overcome the 
barriers. 


 
Reinstatement After Required to Withdraw   
 
If a student who was RTW for two or more semesters, but less than one academic year, wishes to 
continue their program, they will submit a continuance form and pay the required fee.  
They will be able to continue in their program on Academic Probation. 
  
If the student was absent for more than one academic year, they must reapply to the program and 
return on Academic Probation except they may enrol in a maximum of 17 credits. 


 
Students who were RTW and are returning to the College after more than three (3) years absence must 
reapply to the College and they may request the Registrar to assess their Academic Standing for their 
first term of return, independent of their previous Academic Standing. 
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 NLC Student Number *   


   
   


   
   


   
 S


tu
d


en
t 


In
fo


rm
at


io
n 


   
    


Legal last/family name * First/given name * Chosen name(s) 


Previous name (if applicable) Birthdate (yyyy/mm/dd) * 


Current mailing address * City * 


Province/State * Country * Postal code * 


Email * Phone Number * 


 
 


A
ca


d
em


ic
 D


et
ai


ls
 Which term do wish to resume your studies?  Fall 


 Winter 
 Spring 


What Program are you seeking? 
 


Is your request for reinstatement because of suspension or 
Required to Withdraw (RTW)? 
 


 After a suspension 
 Required to Withdraw 
 Neither 


 
 


N
am


e 
C


ha
ng


e Is your name different than what we may have on file, or what 
appears on any official transcripts you are submitting? 


 Yes 
 No 


If yes, please submit official government proof of the name change. 


Previous Name Current Name 


 
 


Pa
ym


en
t 


The application fee is $25.  You can make payment in several ways: 
 In -Person at any Campus Services office (Debit, credit card, and cash payments accepted) 
 By phone: 1-866-463-6652 (Credit card or Visa debit only) 


Please send your completed application and proof of payment to:  


• Email: studenthelp@nlc.bc.ca 
• In-Person: any Campus Services office 


Is your request for reinstatement because of suspension or 
Required to Withdraw (RTW)? 
 


 After a suspension 
 Required to Withdraw 
 Neither 


 
 


D
ec


la
ra


ti
on


 


I hereby declare that the information I have submitted on this form is true and correct to the best of my knowledge. Completion and submission of 


this form permits Northern Lights College (NLC) to request and/or confirm any information necessary to support my enrolment. I understand any 


misrepresentation of this information may result in the cancellation of my enrolment and falsifying documents or information may result in 


immediate and permanent dismissal from the College. I agree to abide by the rules and regulations of NLC as published in the Academic Calendar, 


the policies as published in the NLC Policy Manual, and those of the department and program in which I shall be registered, and any changes which 


may be made while I am a student at the NLC. I understand that this application form does not guarantee me admission into NLC and that NLC has 


the right to cancel a program at any time. 


     
 Student Signature*       Date*  


 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


  APPLICATION FOR CONTINUANCE 
Use this form to apply for continuance of studies at Northern Lights College (NLC) 


Academic, Vocational, or Trades programs.  All former students who previously attended 


NLC one or more years ago or who are returning from a Required to Withdraw (RTW) 


status must apply to resume their studies. 


An application fee is due upon receipt of this form. Form should be submitted to 


studenthelp@nlc.bc.ca. 



mailto:studenthelp@nlc.bc.ca

mailto:studenthelp@nlc.bc.ca





Freedom of Information and Protection of Privacy 


Statement 


Information collected and maintained as part of our student records is collected under the authority of the College and Institute Act. Northern Lights College 


gathers and maintains information used for the purposes of admission, registration and other fundamental activities related to being a member of the Northern 


Lights College community and attending a public post-secondary institution in the Province of British Columbia as well as broader safety purposes including 


ensuring security on all Northern Lights College campuses. Information you provide will also be used for non-administrative research purposes. This research 


includes longitudinal research using anonymous linked records in the B.C. Educational Records Linkage File (Link File). The personal records in the Link File are not 


identifiable and are not used for administration purposes. In compliance with the Freedom of Information and Protection of Privacy Act (FOIPOP), Northern Lights 


College (NLC) is prohibited from providing information from your student record to a third party, including student records such as information on attendance or 


grades, invoices, financial aid (including scholarships, grants, or loan amounts). This restriction applies, but is not limited to, your parents or guardians, your spouse, 


or a sponsor. For further information please contact the Registrar. 
 
 
 
 
 


Campus Services Use Only 
Campus Services Clerk  


 Ensure form is complete         
 Update mailing address in Colleague if applicable 
 __________ for regular order payment.   
 Scan and send form to Student Records 


Processed by (initials): 
 
 


Date payment received: 


Revised 2025-10-17  Office of the Regist 
 


 


CONTINUING 


Definition: Students who have previously attended Northern Lights College (NLC) one or more years 
ago or who are returning from a Required to Withdraw (RTW) status and wish to resume their studies. 
 


How to Apply: Students must apply for readmission by completing an Application for Continuance 
form: Application for Continuance Form [PDF], pay application fee and email completed form to 
studenthelp@nlc.bc.ca  
 


All students who attended another university or college since their last registration at NLC and wish 
to apply for any transfer credit must provide an official transcript for evaluation by the Admissions 
Office.  See Transfer Credit and Requesting Transfer Credit for more information. 


 
 
Notes for this New Form:   


- are their any different steps that International Students would need to take? 
 


- this information will need to be added to the website/digital catalogue



mailto:studenthelp@nlc.bc.ca

https://www.nlc.bc.ca/schedule/regulations/#transfer-credit

https://www.nlc.bc.ca/schedule/regulations/#request-tc
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VPAR Report 
         Date 17 October 2025 


 


Strategic Goal Description:  Student Journey  


1.1 Make student’s entry into NLC a smooth and positive experience.  


  


OBJ 1  Improve the application and admissions experience for new students. 


The new process of admitting students to CCP, without the assessment method, appears to be 


working very well. The Admissions Officers and Enrollment Clerks are very supportive of the new 


model. Instructors are getting into the groove of working with students holistically, while teaching 


subject and student skills, to place students and get them enrolled in the correct level.  


Applying data driven program planning resulted a 108% utilization rate snapshot for trades 


programs in September. 


OBJ 2  Enhance and increase our communications touchpoints with future and incoming 


students.  


OBJ 3  Redesign NLC’s approach to domestic student recruitment.  


 
1.2 Enhance and coordinate an NLC-wide focus on student success and wellbeing. 


 


OBJ 1 Map the student success learning journey from admission to alumni. 
 


1.3   Work with students to develop a vibrant campus experience 


 


OBJ 1 Improve health and wellness opportunities for students. 


OBJ 2 Advance initiatives identified within the NLC Campus Development Plan. 


Strategic Goal Description:  Responsive Programming 


2.1 Leverage provincial and regional priorities to inform NLC programming portfolio decisions 


OBJ 1 Establish the NLC Cares Allied Healthcare Strategy. 


The proposals for the three new Allied Health programs have been submitted to the Ministry of Post 


Secondary Education and Future Skills.  
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On October 16th, NLC sent a delegation (Todd Bondaroff, Nicole Dahlen, Tara Hyland-Russell) to the 


Peace River Regional District (PRRD) to provide an update on the project work to date funded 


through the PRRD. The work to date was well-received.  


OBJ 2  Consult and develop an NLC Aviation program strategy. 


• Meeting was held September 26th with Canadian Armed Forces to discuss a training 


partnership to meet the national need for military expansion 


• Meeting was held with Dawson Creek city officials on September 19th along with a tour of 


the Dawson Creek Regional Airport to discuss opportunities 


 


OBJ 3 Transition the Centre of Excellence in Training for Oil and Gas (CTEOG) to the Centre for 


Applied Energy and Environmental Sustainability (CAEES) 


The Director of the new Centre for Applied Energy and Environmental Sustainability (CAEES) has  
been hired and has been working with NLC departments and local businesses to create partnerships 
and consultations about future projects and programming.  
 
The official launch of CAEES is planned for Nov 5th in conjunction with a celebration of donations to 
Trade programming. CAEES is working closely with the Foundation to host this event, which will 
include approximately 150-200 guests. CAEES will also host an advisory group meeting the 
afternoon of Nov 5th.   


 


2.2 Offer accessible and flexible programming 


OBJ1 Strengthen high school transitions into NLC. 


OBJ 2 Relaunch Continuing Education. 


Workforce Training and Continuing Education 2025-2026 Course Offerings are now available online 


and will be shared at our open houses.  Link https://www.nlc.bc.ca/wp-


content/uploads/2025/08/CE_Catalogue_25-26.pdf 


On October 1st, students will be able to register for Winter Programs (January to March 2026). The 


department has a variety of programs as well as some funding programs through StrongerBC. Please 


check out our link for all our programs https://www.nlc.bc.ca/continuing-education/courses/ 


Corporate Training is working with Horton Ventures on a few quotes for the Pathways to 


Employment Core Training, Microsoft Office Training and Essential Service Work for this Fall. 


On October 21st, Workforce Training and Continuing Education will be presenting at the FSJ 


Chamber Lunch and Learn and will take part in the DC Chamber Mingle October 16th and the 


Chetwynd Chamber event on October 30th. 


 


2.3 Establish robust program and enrolment planning 


OBJ 1 Develop the tools, knowledge, and shared understanding necessary for student-centred 


enrolment planning. 



https://www.nlc.bc.ca/wp-content/uploads/2025/08/CE_Catalogue_25-26.pdf

https://www.nlc.bc.ca/wp-content/uploads/2025/08/CE_Catalogue_25-26.pdf

https://www.nlc.bc.ca/continuing-education/courses/
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2.4  Enhance curriculum review, renewal, and development. 


OBJ1 Generate a 5–year Academic Plan.  


Strategic Goal Description:  Truth and Reconciliation 


3.1 Build lasting relationships with Indigenous communities through consistent and accountable 


actions 


OBJ 1 Launch the NLC Council for Innovation in Indigenous Education (CIIE) as a space for local 


Indigenous communities to guide our approach to Indigenous education. 


OBJ 2 Co-create relationship building events and projects that support local Nations and 


organizations.  


• Workforce Training and Continuing Education and Trades are working together to develop 


and deliver a Facilities Maintenance program with DC Native Housing Society 


• As part of ongoing partnership, NLC donated the old First Aid shack to Nawican for their 


use in the outdoor education and cultural space they are building. 


 


3.2 Increase access to learning and education opportunities for Indigenous students. 


OBJ 1 Work with indigenous communities and organizations to develop and offer access to 


learning through program cohorts that centre indigenous culture and support the whole 


student. 


In-community CCP delivery begins in Halfway River First Nation in October. A new Indigenous 


instructor, from Sucker Creek First Nation in Alberta, started on September 22 and is job shadowing 


two CCP instructors with the plan to begin teaching in HRFN in October. Dillon will be a wonderful 


addition to the CCP team.  


The CCP in Doig River First Nation is doing excellently! Anita, the instructor, reports that 23 students 


are enrolled, with 15 attending regularly. One student who started the course in June has already 


finished and is moving on to the next level. 


The Associate Dean of Academics and Vocational Programming, along with two members of the 


Indigenous Education team and two members from SFU, will be heading up to Fort Nelson First 


Nation at the start of October to discuss running a Teacher Training Cohort there. We will be holding 


an information session with interested community members, as well as anyone who is interested 


from Profit River First Nation and Fort Nelson.  


Workforce Training & Continuing Education has partnered with Dawson Creek Native Housing 
Society as their service provider for the Introductory to Facility Maintenance. The program is 
running from September 18 – January 27, 2026.  There are twelve Indigenous Students with a well-
rounded class of female and male students. The class begins with Job Readiness training, Safety 
Tickets and then moves into the twelve-week program of Introduction to Facility Maintenance.  All 
Projects are part of the Dawson Creek Native Housing Society. 
Prophet River First Nations – WFCE is offering programming in Community to their staff for 
Management Skills for Supervisors and Administrative Assistant Level 1 – 3 in October. 
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Doig River First Nation has requested that NLC create and teach Life Skills to their CPP students. The 
course has been created and will be taught this fall through the WTCE department. 
 


3.3 Co-create programming and training with indigenous communities that centers on indigenous 


world views, methodologies, and processes. 


OBJ 1 Consult with community to build a shared approach and capacity for this work at NLC. 


3.4 Strengthen indigenous representation on campuses. 


OBJ 1 In consultation with community, increase representation of place-based indigenous art, 


language, and culture on our campuses.  


 


Strategic Goal Description: People and Culture  


4.1 Evolve NLC’s culture into one grounded in accountability, continuous improvement, and 


collaborative problem solving. 


OBJ 1.   Establish an office of institutional Research  


OBJ 2.  Develop a Cyber Security Risk Management Framework. 


OBJ 3  Benchmark Academic Integrity and Artificial intelligence to best practices. 


Three faculty and staff consultation sessions were held in September to gain feedback on the 


revised Academic Integrity Policy and processes. There was excellent turnout to all the sessions, 


with engaged dialogue and thoughtful commentary. Student consultation will be held once the 


student elections are complete. Feedback will be incorporated into the final draft of the policy and 


procedures with plans to bring them to Education Council for approval in the fall term.    


OBJ 4  Establish a framework for developing business continuity plans.  


4.2 Improve Internal Communications 


OBJ 1 Develop and implement an internal communications strategy. 


At the request of instructors, the Associate Dean, Vocational programs, has resumed sending email 
updates to all people in the area, informing them about important dates (such as convocation and 
all-staff meetings) as well as updates on the programs, interesting happenings, or other items of 
note.  
 


4.3 Cultivate an organization where everyone feels they belong. 


OBJ 1  Improve employee journey. 


New instructors are being connected immediately with the Centre for Excellence in Teaching and 


Learning (CETL) and the Education Technologist Specialist, as well as with Chairs of programs. This 


early connectivity, which CETL and the Ed Tech specialist requested, is really helping with faculty on-


boarding and support.  
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Strategic Goal Description: Community Connections:  


5.1 Strengthen mutually beneficial relationships with the communities NLC serves. 


OBJ 1.   Host NLC events in collaboration with community partners. 


 
5.2 Revitalize smaller campuses 
 
OBJ 1 Develop sustainability plans for small campuses.  


 
A Winter 2026 delivery of YETS is planned for Chetwynd 
 
Skid steer and Forklift training are being offered in October in Fort Nelson.  Floyd and his team are 
working hard to share the information along with the WTCE team. 
 
The VPAR and Deans are travelling to Fort Nelson October 26-28th to meet with community leaders 
and businesses to discuss current and future programming needs. The Fort Nelson Campus 
Administrator will coordinate the meetings and consultations. 
 
On October 30th, NLC will be participating in the Chetwynd Forum for Reporting out the Chetwynd 
Economic Assessment & Workforce Strategy. The event has been planned in conjunction with the 
Chetwynd Open House to amplify impact and create synergies among community members and 
NLC.  
 
5.3 Showcase NLC’s contribution to vibrant communities in the region 
 
OBJ 1 Develop and share NLC’s year–in–review with our communities.   
 
ADDITIONAL: 
 
All three sections of CCP study blocks in Fort St John have a waitlist of 1 to 7 people. In Dawson 
Creek, two student blocks have a waitlist of 4 and 8 people.  
 
Additionally, Online ABT is full, with the instructor permitting extra students to enter. ECE on 
campus has 32 students (some withdrew due to study permit issues), and the online program that 
started this fall is full.  
 
 






image28.emf
October 29 EdCo  Chair Report.pdf


Draft Minutes Sept 24 2025 final.pdf


 


 


 
NORTHERN LIGHTS COLLEGE  


EDUCATION COUNCIL  
Meeting of September 24, 2025  


Dawson Creek Regional Boardroom 
Fort St John Room 1810 


Microsoft Teams 


 
Participants:   
Sylvia Fraser (Faculty) *Chair 


Rob-Roy Douglas (Faculty) *Vice-Chair 


Karen Bravo (Administration) 


Kathy Doucette (Administration)  
Tara Hyland-Russell (Administration) 


Lisa Irvine (Staff) 


Marcie Lundin (Faculty) 


Brandon Mackinnon (Faculty) 


Colleen Matheson (Faculty) 


Faisal Rashid (Faculty) 
Paola Rodriguez (Faculty) 


Marissa Thola (Faculty) 


Audra Holloway (Recording)  


    
Absent: Todd Bondaroff  Rod Cork   Skyler Dayus    
  Salli Carter  Jashanpreet Singh  Marc Lester Santos 
  Stephanie Goudie  Coline Casey  
           
Guest(s): Tracey Vipond Kathleen Lewis Shari-Lynn Harrison   
     
 


Territorial Acknowledgement: 
Northern Lights College serves the communities of Northern British Columbia that are located on the 


territories of the Tsaa Che Ne Dene, Dene-Zaa, Saulteau, Tse’khene, Tlinget, Tahltan and Kaska Dena. 
We also acknowledge the Cree and the Metis for their guardianship of the land on which we live, work 
and play.  We acknowledge our hosts and honour their gracious welcome to those seeking knowledge.   


 
1. Adoption of Agenda 


 
Agenda was adopted as amended. 
Agenda item #5 removed from the Agenda, Agenda item #12 to be presented by 
Tracey Vipond and the date for the next meeting was updated to October 29, 2025. 


 
           
2. Adoption of Minutes, June 25, 2025 
 


25.09.01 M/S –RASHID/THOLA 
 Motion: THAT the minutes of June 25, 2025, be adopted as circulated. 


 CARRIED 
T. Hyland-Russell left the meeting 
 
3. Action List  
 - reviewed 
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S. Harrison joined the meeting 
 
Decision Item(s) 
 
4. Revised Early Childhood Education and Care practicum courses   
 K. Lewis explained that practicum courses in the Early Childhood Program are 


based on meeting professional competencies and application of those 
competencies. This structure lends itself to an assessment model that reflects if a 
student has met the competencies or not (Pass/Fail).  


 B. Mackinnon asked about the change affecting transferability of the courses.  K. 
Lewis and S. Harrison answered that it would not affect transferability. 


 
25.09.02 M/S –RASHID/LUNDIN 
Motion: THAT the Education Council approves the revised Course Outlines ECED 109A, 


ECED 110, ECED 111, ECED 208 and ECED 210, effective January 2026 


 CARRIED 
S. Harrison left the meeting 
 
5. Removed from the Agenda 


 


 
Standing Reports 
 
6. Vice-President Academics & Research 
 The VPA report had been prepared by T. Hyland-Russell: 


Welcome to a new Teaching Year  
Welcome back to a new year of offering education and training to our students. We started the 
year off with a gathering of teaching faculty on August 27th on the Dawson Creek campus. The 
intent of the day was to:  
     outline the Strategic Framework for year ahead  


     provide a toolkit of resources  


     socialize with colleagues  
I’m delighted that most teaching faculty showed up and engaged in the day, including a staff 
barbeque hosted by Campus Administrator Linda Mueller. The many departments that support 
students and faculty were excited by the opportunity to gather, and showed up with tables in 
CCET to share the resources available and connect through community-building.  
President Todd Bondaroff started the gathering off in a good way with a territorial 
acknowledgement and leading us through the top 4 strategic priorities for 2025-26:  
1.2 Enhance and coordinate an NLC-wide focus on student success and well-being  
2.3 Establish robust program and enrolment planning  
2.4 Enhance Curriculum Review, Renewal, and Development  
3.3 Co-create programming and training with Indigenous communities  
Reports throughout 2025-26 will focus on the initiatives under these strategic priorities.  
In the afternoon, Dennis Stavrou, Coordinator of the Centre for Excellence in Teaching and 
Learning (CETL), outlined the resources available through CETL, including peer mentoring and 
educational technology support.  
Key processes and deadlines were reviewed, including syllabi submission, invigilation, textbook 
ordering, and standardized course shells. Each of these will be followed up in departmental 
meetings.  
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There was a lot of logistical planning that went into this gathering: finding the only room that 
could fit us all, arranging fleet vehicles so faculty could travel from FSJ to Dawson Creek, 
preparing information packages, setting up the space, and organising the presentations. Thank 
you to the many hands that helped prepare the event and for your engagement and feedback. 
VPAR Report September 2025 2  
Some highlights from the short survey sent out after the event:  
What people found most valuable:  


• Connecting with other faculty and hearing about the supports that are available for 
instructors  


• Getting to know more of the staff and what they do  


• Being updated on current and future plans, and feeling included as part of the team  


• Interdepartmental learning and sharing. The opportunity to meet other people outside 
of my own department.  


• Learning about CETL!  


• Open two way communication  


• The opportunity to spend time with the leadership team and the faculty.  


• Review of our strategic plan, where we came from and where we are heading  
What was your favourite part of the gathering?  


• CETL resources  


• Reconnecting with colleagues after the summer  


• Recognizing and appreciating faculty achievements  


• Teaching strategies  


• Asking faculty what they want/need and listening. It was also good to see other staff we 
never get to during the school year.  


• I liked that we had a bundle of resources to keep at our desks and Chante's salad!  


• Hearing about the successes of the past year  


• Todd's land acknowledgement and story  


Strategic Updates  
2.1 Leverage provincial and regional priorities to inform NLC programming portfolio decisions  
OBJ 4 Align program development with local and national labour market needs  


• NLC has received funding through the Ministry of Social Development and Poverty 
Reduction to offer Building Maintenance to underemployed BC residents  


2.3 Establish robust program and enrolment planning  
OBJ 1 Implement enrolment management strategies  


• Program planning matrices and processes are in development and will be available 
shortly to departments  


2.4 Enhance Curriculum Review, Renewal, and Development  
OBJ 2 Enhance partnerships with other post-secondary institutions, industry and community 
groups  


• Event planned for November 5th to acknowledge donations to Trades equipment and 
programs and to consult with industry regarding energy related programming and 
training needs and opportunities  


OBJ 3 Improve Program Development from Idea to Offering  


• Program Advisory Committee (PAC) membership lists have been created for Applied 
Business Technology (ABT), Health Sciences, and Trades programs, with the first 
meetings being booked for fall 2025.  
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• A template for PAC meetings has been finalised, incorporating a standing item on 


quality assurance, in alignment with the recommendations form the QAPA site visit and 
report  


3.3 Co-create programming and training with Indigenous communities  
OBJ 1 Consult with community to build a shared approach and capacity for this work  


• A new agreement has been made with Halfway River First Nation to deliver CCP 
programming in community  


NLC Policy Committee Updates from Sept 12, 2025 meeting:  
The following policies were repealed:  
Whistleblower A-5.03  
NSF Cheques F-3.09  
The following policies were approved:  
Video Surveillance A-5.17  
Recognition and Memorials A-2.12  
Bank Accounts F-3.09  
The following were reviewed in draft and recommended for consultation:  
Standards of Conduct H-1.13  
Disposition of Goods F-2.03  
Request for review was received for the following:  
Copyright A-5.16  
A project charter is being developed for the review of records management, privacy, and 
disposal, including student records.  
Broad consultation with faculty, staff, and students on the revised Academic Integrity Policy and 
Procedures is underway throughout September and October through in person and online 
sessions. Comments can also be submitted to NLCpolicies@nlc.bc.ca  


 
7. Board of Governors – no report 
 
8. Education Council Chair 
 S. Fraser presented the Chair report:  


Education Council Chair Report  
No events happened during July.  


Board of Governors Meeting, August 13, 2025:  
Three new members:  


• Ray Irwin  


• Megan Troyer  


• Misty Waldorf  
New Board Representative for Education Council:  
Stephanie Goudie  
Meeting Highlights:  
• Program proposals for Pharmacy Technician Diploma, Medical Laboratory Assistant 
Certificate, and Rehabilitation Therapy Assistant Diploma were submitted to the Minister 
of Post-Secondary Education and Future Skills in June. * NLC is hopeful for a September 
2026 launch * NLC will be working with communities, partners, Northern Health, etc... and 
will be looking at including remote campuses for classes. * The Board voted in favour of 
writing a letter to the Minister of Post-Secondary and Future Skills to encourage funding for 
these programs. * Northern Health will be donating some used equipment from the old DC 



mailto:NLCpolicies@nlc.bc.ca
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Hospital. * Approx. $1.3 million is the budget to start these programs. Equipment and labs 
are expected to cost $1.2 million.  


• 2025 Summer Camps were a large success, all but one ‘sold out’.  


• 2026 Summer Camps will happen, with additional options will be added to the FSJ 
campus.  


• Dave Jeffers has been hired as the Director for the Center of Applied Energy and 
Environmental Sustainability (CAEES).  


• NLC is adjusting the Education Plan to a 3-year time frame, so that is in alignment 
with our current NLC Strategic Plan.  


• June 5, 2025 NLC hosted the Indigenous Graduation Ceremony in FSJ. It was very 
well received by all who attended. There are plans to continue to building on this 
event and making this a part of our annual graduation celebrations.  


• Workforce Training & CE—has partnered with First Nations to deliver programing for 
the Building Maintenance Program. This will begin on September 18, 2025.  


• NLC received $202,274 in funding for Fall 2025/Winter 2026 Future Skills 
programming. NLC program offerings for Future Skills: https://www.nlc.bc.ca/wp-
content/uploads/2025/07/FSG_NLC_Courses_2025.pdf  


• The afternoon was spent in a workshop to review Ownership Linkage. There was 
groundwork created which will continue during the Board Retreat in October.  


• Board Retreat will be held on October 22, 23 (with regular Board meeting happening 
the afternoon of the 23rd).  


• All Teaching Faculty Meeting, August 27, 2025  
• This was the first time NLC held an event like this. It was well-received by faculty and 


staff in attendance. There were many opportunities to connect and engage with our 
co-workers. I was still on vacation; therefore, I attended via Teams.  


• The following presentations were held:  
• Opening and Connection (Welcome, updates on Strategic Plan)  


• Celebrations/shout outs for NLC (items of particular note): * NLC RED SEAL ‘pass’ 
rate is the highest in the province of BC * NLC has the only ESL program operating 
north of the Okanogan, all other institutions have canceled their program options.  


• Get to know your Colleagues  


• Educational Priorities (QAPA, Education Plan, AI2 , CETL, Syllabi, Standardized Course 
Shells)  


• CETL  


• Convocation dates were announced for this academic year: * DC, May 28, 2026 * 
FSJ, June 4, 2026 * FN, June 19, 2026  


 
9. Education Policy Committee 


K. Bravo explained that the policy E-1.02 would be brought to the October Education 
Council meeting. 


 
10. Curriculum Committee 


R. Douglas reported that the committee met on September 5th to review the 
documents for the September meeting. 
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11. Admissions and Standards Committee 
 P. Rodriguez presented the Admissions and Standards Committee Chair report:  


The Admissions Subcommittee met on Thursday, June 26th/25. The Committee discussed 
the Admissions Waitlist Procedure (Draft Process). There were questions around the 
process. Megan Sheets, Domestic Admissions Officer, from the DC Campus, was invited to 
the meeting to help answer questions around the process. Some concerns were raised 
about the “Open” Offer Letters and the Admissions Waitlist Procedure. There were also 
questions about sponsorships and deposits, as well as applicants who apply to multiple 
programs and get waitlisted. The draft document was sent back to the Admissions 
department to answer questions and tweak the process. 


 
 
Information/Discussion 
 
12. Health Care Assistant Certificate - T. Vipond explained that Provincial Registry 
Amendments were made to Minimum HCA Program Entry requirements on July 7, 
2025.  She further explained that the department needed to update the NLC website to 
read word for word as per the Minimum HCA Program Registry Entry Requirements 
Document presented at the meeting. She added that the website would include a 
footnote and link to the BC Health Care Assistant registry guide and approved list of 
English-Speaking Countries for further clarification. 
She added that the department would have the revised Program Guide as a submission 
to the October 29, 2025, meeting with the updates. 
 
 
 
Notes: 
- S. Fraser reminded the committee members that the National Day for Truth and 
Reconciliation would be on September 30th, with the College wearing Orange Shirts on 
Monday, September 29th in recognition of the day that honors the children who never 
returned home and survivors of residential schools.  She added that this would be the 
first year where graduating students in the K to 12 system have had Orange Shirt Day 
as a part of their educational journey every year throughout their schooling. 
- S. Fraser noted that this would be the last meeting for any of the Education Council 
student representatives that were still currently enrolled.  She thanked M. Santos and J. 
Singh for their participation on the Council.  She added that the 2025-26 student 
election process was currently ongoing and the first meeting for the elected students 
would be October 29th. 
 
 
Adjournment – 2:00 p.m.  
 
Next Meeting – October 29, 2025 
  
 
 


These notes are not officially approved 
until initialed by the Chairperson.  They  
could be subject to amendment. 
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October 29, 2025 


Education Council Chair Report 


October 8, 2025—NLC All Staff Meeting 


This was the first All Staff meeting of this academic year and the following items were discussed: 


• Enrollment: 


* Domestic enrollment has 16% growth  


* Fall 2024—also had 16% growth—this shows over a two-year period over 30% growth 


* International enrollment is down 22% (by headcount) 


• Enrollment Items of Interest: 


* Heavey Duty Mechanic program is up 50% 


* Trades is at 108% capacity 


* Health and Social Services is up 72% 


* Declining areas Business Mgnt. is down 49%; Applied Business down 31%; Aircraft Maintenance is down 


15%.  


• Comparison of International Student enrollment numbers Fall 2024 & Fall 2025 


Fall 2024 Fall 2025 


Total Fall Enrollment: 727 (headcount) Total Fall enrollment: 530 27% 


  


Winter 2025 Winter 2026 


Total Winter Enrollment: 203 (headcount) (to date) Winter enrollment: 226 13% 


 *This includes numbers from current onshore Int. 
Students where growth is  137%. 


 


• Brand reputation of Canada (Post Secondary), has been negatively impacted by the decisions from the federal 


government (IRCC). 


• (IRCC) Study approval rates from the federal government are down 19% to 21% provincially.  


• Current Budget: with our existing budget, NLC is well situated within this fiscal year. No changes are required 


at this time with program delivery and staffing levels.  


• Moving Forward: 


* A summary of accomplishments and priorities of the year ahead for 2025-26 and 2026-27 will be released.  


* Watching enrollment trends and International Student registration (as there are uncertainties RE: IRCC). 


NLC will continue to work on strategies to mitigate this.  


Next All-Staff Meeting will be held: 


* November 13, 2025—12PM noon (60 minutes)—will be on Dawson Creek campus and Teams.  


* December 2, 2025—10AM (30 minutes)—will be via Teams. 


 


Submitted by: 


Sylvia Fraser 
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ACTION ITEM LIST 


AS OF: October 29, 2025 
(arranged in order of importance, as decided upon by the committee)  


EdCo Policy Committee 


 POLICY 
Date 


Assigned 
Action 


Due 
Date 


Status Notes 


1 
E-1.02 Academic 
Monitoring Academic 
Standing 


Dec 2023 
Final Draft to EdCo 
for Approval 


 Finished   


2 E-1.14 Withdrawal  Apr 2017 
Policy and 
procedure 
documents 


Nov 
2025 


In Progress  


3 E-1.09 Honor List Oct 2017 Review/Revision 
Nov 
2025 


In Progress  


       


 
E-X.XX Posthumous 
Credentials 


Oct 2024 
New – with 
Registrar 


 Started  


 E-X.XX Timetabling  
New – with 
Registrar 


 In Progress  


       


 
 
The following Education Policies are currently being worked on/reviewed by members of the  
College Policy Committee: 


 


 


E-1.16 / E-1.16.01 / E-
1.16.02 Academic 
Progression /3rd Attempt 
Plan/Additional Plan 


 Kathy  Started  


 E-X.XX PLAR  Kathy    


 
E-4.05 Student Rights and 
Responsibilities 


Feb 2024  Scott  In progress  


 
 
The following Education Policies are currently being worked on by various working groups 
VPA Working Groups: 


 


 E-1.08 Academic Integrity Mar 2021 
1st Draft done – out 
for consultation 


 In progress  


 
E-2.10 Student Appeals 
(“Academic Appeal”) 


Oct 2021 With Tara & Karen  In progress  


  
E-1.01 Academic Appeal 
(“Grade Appeal”) 


Oct 2021 With Tara & Karen  In progress  
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