[image: ]NORTHERN LIGHTS COLLEGE EDUCATION COUNCIL
Meeting to be held January 28, 2026 at 1:15pm
Dawson Creek – Microsoft Teams or Regional Boardroom
Fort St John – Microsoft Teams or Room 1810

AGENDA
 
Territorial Acknowledgement:
Northern Lights College acknowledges that our campuses are situated on the ancestral and traditional land of many nations, including the Dane Zaa, Cree, Tsáá? Ché Ne Dane, Saulteau, Tse’Khene, Kaska Dena, Tahltan, and Tlingit. We also recognize Metis Nation members who share a deep history with this land. 
We, at Northern Lights College, commit to restoring and honouring the Truth and Reconciliation calls to action; we strongly believe that truth must be acknowledged to move forward to reconciliation. We are grateful for the Traditional Knowledge Keepers and Elders who are still with us today and those who have gone before us. We acknowledge our hosts and honor their gracious welcome to those seeking knowledge.

1. Adoption of Agenda								S. Fraser
	
2. 
Adoption of Minutes: November 26, 2025					S. Fraser


3. Action List Review								S. Fraser



[bookmark: _Hlk132794483]Decision Items
Education Council exclusive authority:
4. [bookmark: _Hlk161911865]Revised SCIE 030 and MATH 044 Course Outlines			C. Gallant




Motion: 
THAT the Education Council approves the revised Course Outlines for SCIE 030 and MATH 044, effective September 2026.

5. [bookmark: _Hlk198724133]New Course Outline ITEC 100						R. Douglas




Motion: 
THAT the Education Council approves the new course outline for ITEC 100 - Introduction to AI, effective September 2026.

6. Revised Course Outline PSYC 212 						K. Doucette



Motion: 
THAT the Education Council approves the revised Course outline for PSYC 212, effective September 2026.

7. Education Council Bylaws and Election Rules				R. Douglas





*PowerPoint presentation can be found attached to meeting invitation

Motion: 
THAT the Education Council approves revised Education Council Bylaws and Education Rules, effective January 28, 2026.
Education Council advice to Board of Governors:
8. 2026 Honorary Associate of Arts Degree					K. Bravo		*document can be found on D2L for members
		
Motion: THAT the Education Council moves to endorse and recommend to the College Board of Governors that the candidate(s) be awarded an Honorary Associate of Arts Degree for 2026.

9. 2027-28 and 2028-29 Academic Schedules 				K. Bravo



Motion: THAT the Education Council recommends the Academic Schedules for 2027-28 and 2028-29 to the College Board of Governors as proposed.

10. Suspension and Cancellation of the Aircraft Mechanic Basics		T. Hyland-Russel 
Certificate Program



Motion: THAT the Education Council recommends cancellation of the Aircraft Mechanic Basics Certificate program to the College Board of Governors.

Standing Reports
11. Vice-President Academics & Research					T. Hyland-Russell


12. Board of Governors 								S. Goudie

13. Education Council Chair							S. Fraser


14. Educational Policies Committee						K. Bravo

15. Curriculum Committee								R. Douglas

16. Admissions and Standards Committee		       			P. Rodriguez

Discussion/Information Items
17. [bookmark: _Hlk209094476]Governance Presentation							S. Fraser
 *slides saved to D2L


Next Meeting – February 25, 2026
Adjournment
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NORTHERN LIGHTS COLLEGE 


SUBMISSION TO EDUCATION COUNCIL COVER SHEET 


(To be used when a decision by Council is required.) 


 


In order for the Education Council to carefully consider your request, we ask that the following 


documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed 


as an agenda item. 


 


(To fill out document, tab to shaded boxes and type information) 


 


 1.  What are you asking the Council to consider? 


To consider adopting the updated course outlines for SCIE 030  and MATH 044 which will replace the 


current ones.   


 


 The Process for Submissions to the Education Council lists the responsibilities of the Education 


Council. 


 To which of these does your submission relate (i.e. 2c, 3b, etc.)?                         


2f 


 


 2.  What is the rationale for the request? 


CCP courses outcomes are dictated by the BC Articulation Guide. All articulated courses must meet 


these minimum outcomes to considered transferrable in the BC Transfer System. Working group 


committees made up of represenatives across BC routinely review course outcomes to determine if they 


are still current and up to date. Periodically, these outcomes change which means our course outlines to 


be updated. This is the scenario with SCIE 030 and MATH 044. The learning outcomes have been 


updated by the working groups and as such, our outlines need to be updated to reflect those changes in 


order for our course to stay on the transfer grid.    


 


 3. What implications will approval of this request have for: 


 


• students or prospective students 


Current students will not be impacted. This change will take effect September 2026 when the new 


semester starts. Students will continue to be able to transfer SCIE 030 and MATH 044 to other 


instituations, or into ours by staying compliant with the updated outcomes.    


 


• present course offerings 


N/A  


 


• associated program completion guides (please list programs the outcome will affect)  


N/A 


 


• faculty 


N/A 


 


• support staff 


N/A 


 


• College (facilities, timetabling, etc.) 


N/A.   


 


• Library (new material and/or copyright issues) 


N/A 


 


 4. What do you estimate the cost of implementing this request will be in terms of financial and/or 


human resources? (Use separate sheet for detail or budget if necessary.) 


Nil 
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 Will the proposed request have any possible effects on students' eligibility for financial aid?   


No 


 


5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.) 


 


 List B.C. Universities     Anticipated Transfer Credit 


 


N/A 


 


 List B.C. University-Colleges/Institutes  Anticipated Transfer Credit 


As per BCCAT Transfer Guide 


 


 List Designates (CGA, CMA, etc.)  Anticipated Transfer Credit 


N/A 


 


 6. With whom have you consulted internally and/or externally, regarding the proposal?   


 


YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED 


 


 Campus Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Dean       Yes  No   


Kathleen Lewis In support of the updated outline.  Yes  No   


            Yes  No  


            Yes  No  


  


 Regional Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Registrar       Yes  No  


VP Academic       Yes  No  


            Yes  No  


            Yes  No  


  


 Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.) 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


M. Lundin Is one of the working group reps at Articulation, drafted the 


updated outline.    


Yes  No  


            Yes  No  


            Yes  No  


  


External (e.g. Advisory Committee members, other prospective employers, articulation groups, other 


institutions and/or professional bodies, etc.)  


Name Feedback/Concerns Raised 
In Support 


of Proposal 


            Yes  No  


            Yes  No  


            Yes  No  


  


7. Have relevant program staff, both campus and regional, been consulted before submitting the 


proposed request?   


Yes 







Form Revised: February 2008 Submission to EdCo Form Page 3 


\\unit20\pub\EdCo Secretary\090422 Education Council\EdCo Submissions\2026\CCP\Cover Sheet SCIE 030  MATH 044 Jan 


2026.docx 


 


This would include and not limited to an electronic version of the Submission Cover Sheet and 


Course Outline to be sent to Education Council Secretary (A. Holloway). 


 


Do you wish to present your proposal to the Council in person? No 


  


If not, who will present it? Marcie Lundin                                                                                


 


How much time is needed for the presentation?  10 minutes                                                       


 


9. Additional comments: 


      


 


10. Suggested wording for motion:  


THAT the Education Council approves the revised Course Outlines for SCIE 030 and MATH 044, 


effective September 2026. 


 


Prepared by: C. Gallant     Date: 2025-12-17 


 


In consultation with (please list by name): K. Lewis, Marcie Lundin 


 


Date received by Education Council Secretary:  December 17, 2026 


                                    


Requester notified re: date/time item on agenda:       


                                                        


 


 PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION 


 
 



mailto:aholloway@nlc.bc.ca
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Effective Date: September-26 


Course Name: Intermediate Science 


Course Code: SCIE 030 Credits: 0 


Course Calendar Description: The goals of the Intermediate Science course are twofold: first, to introduce learners 


to the methods used to acquire and organize scientific knowledge, and second, to familiarize them with the three 


major areas of scientific study—biology, chemistry, and physics. Simple experiments will provide learners with 


practical experience. 
 


Prerequisite(s): i. One of 


- “C“ or higher in NLC ENGL 020 or higher 


- “C“ or higher in Grade English 9 or higher or 


equivalent 


- Intermediate Level Placement or higher on the CCP 


Assessment of English Skills 


ii. And one of 


- “C“ or higher in NLC MATH 020 or higher 


- “C“ or higher in Grade Math 9 or higher or equivalent 


- Intermediate Level Placement or higher on the CCP 


Assessment of Math Skills 


Co-requisite(s): None 


 


Program: Career and College Preparation 


Former Course Code:  None Cross-Listed Course: None 


Academic/Course Level: Pre-College: Preparatory Precluded Course(s): None 


 


Delivery Mode(s): Breakdown Hours Per Duration Primary 


☒ Face-to-Face Lecture  120.00  


☒ Online Tutorials/Seminar 0.00  


☐ Videoconference Laboratory  0.00  


☐ Teleconference Field Experience/Clinical 0.00  


☐ Computer Based Training (CBT) Shop/Teaching Kitchen 0.00  


 Practicum/Preceptor 0.00  


 Co-op 0.00  


 Other Contact Hours 0.00  
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  November 2024
 Page 2 of 4 


 


  Total 120.00  


  
    


Detailed Course Content/Topics: A. Introductory Science 


B. Human Biology 


C. Chemistry 


D. Physics 


E. The fifth unit May be chosen from the above or from other topics such as disease, medicine, chemistry 


expanded, meteorology, astronomy, earth science, environmental science, etc. 


Learning Outcomes or Objectives:  


At least 5 units are required including one from each of the topics A,B,C and D. A minimum of 1 lab or activity from 


each of topics A, B, C, and D must be included. Additional units may be added as desired. The following are outlines 


of suitable units. 


A. Introductory Science  


This unit may be taught independently or incorporated throughout the remaining units.  


• Define science and its limits  


• Explain and use the scientific method  


• Demonstrate the skills and techniques of science (ex: experimental design, use of tables, graphs  


and calculations)  


• Use appropriate instruments to make measurements  


• Solve problems using SI units  


• Relate science and technology to our modern world  


• Demonstrate and identify ethical conduct in all scientific and related activities  


B. Biology  


Describe the function and structure of the cell and cover 6 of the following biology subtopic outcomes  


from any of the 4 topics below:  


• The Cell  


◦ Identify the parts of the microscope and demonstrate its use  


◦ Explain cell theory  


◦ Define cell division  


◦ Identify the structure and function of DNA and how it relates to heredity  


◦ Solve simple Mendelian genetic scenarios  


• Human Nutrition  


◦ Identify energy and nutrients needed by the human body and plan a healthy diet  


◦ Identify special foods and diets and describe worldwide food needs  


◦ Explore the importance of microorganisms as it relates to human health and nutrition  


• Human Biology  


◦ Identify the parts of the skeletal and muscular systems  


◦ Explain the function of blood and trace its circulation  
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◦ Identify the parts and functions of the respiratory system  


◦ Describe the digestive system and the function of the digestive organs  


◦ Identify the parts of the nervous system  


◦ Identify and explain the structures and functions of the reproductive system  


• Ecosystem science  


◦ Understand how interactions between organisms and their environments affect  


individuals, populations, communities, or ecosystems  


◦ Understand the processes and patterns of biological evolution  


◦ Explore Ethnobiology and Indigenous land use practices  


◦ Identify plant structure and function  


◦ Describe the nutrient cycle within a selected ecosystem  


C. Chemistry  


• Atomic Theory  


◦ Describe the different states of matter  


◦ Describe how matter is organized into elements, compounds and mixtures  


◦ Identify the subatomic components of atoms  


◦ Describe the organization of the periodic table  


◦ Use the periodic table to determine the properties of elements and their characteristics  


◦ Write the formula for a simple ionic compounds  


D. Physics  


• Define energy, power, work and force  


• Describe the law of conservation of energy  


• Differentiate between different forms of energy  


• Cover 4 of the following physics subtopic outcomes from any of the 4 topics below:  


1. Machines  


◦ Apply the concept of work to simple machines to solve quantitative problems  


◦ Solve problems involving simple machines, levers, inclined planes, wedges, pulleys, wheels  


and axles  


◦ Solve problems involving other machines: gears, pulley systems, hydraulic systems  


2. Energy  


◦ Solve quantitative problems involving thermal energy  


◦ Solve quantitative problems involving electrical energy  


◦ Solve quantitative problems involving conservation of energy  


3. Electrical Circuits  


◦ Choose and use appropriate instruments to measure voltage and current  


◦ Draw simple circuit diagrams and solve quantitative problems involving Ohm’s Law  


◦ Solve quantitative problems involving energy and work  


◦ Explain the use of switches, fuses, and other components of an electrical circuit  


4. Motion in one dimension  


◦ Identify scalar and vector quantities and distinguish between distance and displacement  


◦ Interpret graphs of non-accelerated motion  
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◦ Solve quantitative problems involving velocity  


◦ Solve quantitative problems work, energy and power  


E. The fifth unit  


May be chosen from the above or from other topics such as:  


• Astronomy  


• Chemistry expanded  


◦ Categorize compounds as ionic or covalent.  


◦ Write the formula and name for simple covalent compounds  


◦ Balance double replacement reactions  


◦ Recognize different types of chemical reactions  


• Disease  


• Medicine  


• Earth science  


• Environmental Science  


• Meteorology  


• Artificial intelligence  


• Engineering  


• Robotics 


Lab Requirements  


All Intermediate General Science courses must include experiment and/or field time of at least 10% of the total 


time or contents. Experiments and/or field exercises should be relevant to the selected units and emphasize those 


techniques and skills appropriate for this level of course. A minimum of 1 lab or activity from each of topics A, B, C, 


and D must be included. 


For detailed learning outcomes: https://www.bctransferguide.ca/transfer-options/adult-basic-education/past-abe-


guides/ (2025-2026) 


 
 


Grading System: Developmental Letter Grade Passing Grade: D (50%) 


 


This Course is Required By other Programs: ☐  Yes  ☒  No   Programs:  ________________________ 


Dean/Designate:________________________ Date: ________________________ 


 


Education Council Chair: __________________  Date:    


Date Last Reviewed/Updated: 28/01/2026 


 



https://www.bctransferguide.ca/transfer-options/adult-basic-education/past-abe-guides/

https://www.bctransferguide.ca/transfer-options/adult-basic-education/past-abe-guides/
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Effective Date: September-26 


Course Name: Advanced Business / Technical Mathematics 


Course Code: Math 044 Credits: 0 


Course Calendar Description: This course is an applied math course that covers a variety of areas that will be of 


benefit in a working career. As this is an Advanced Math course, successful completion of this course satisfies the 


Math component of the B.C. Adult Graduation Diploma. 
 


Prerequisite(s): “C” or higher in NLC MATH 030, or 


Grade MATH 10, or equivalent or placement on the CCP 


Math Assessment 


Co-requisite(s): None 


 


Program: Career and College Preparation 


Former Course Code:  None Cross-Listed Course: None 


Academic/Course Level: Pre-College: Preparatory Precluded Course(s): None 


 


Delivery Mode(s): Breakdown Hours Per Duration Primary 


☒ Face-to-Face Lecture  120  


☐ Online Tutorials/Seminar 0.00  


☐ Videoconference Laboratory  0.00  


☐ Teleconference Field Experience/Clinical 0.00  


☐ Computer Based Training (CBT) Shop/Teaching Kitchen 0.00  


 Practicum/Preceptor 0.00  


 Co-op 0.00  


 Other Contact Hours 0.00  


  Total 120.00  


  
    


Detailed Course Content/Topics: This Course Consists of Three Core Chapters; 


- Operations with Real Numbers 


- First-Degree Equations and Inequalities 


- Equations and their Graphs 
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Learners must complete a minimum of three of the following sections; 


- System of Equations  


- Consumer Mathematics 


- Finance 


- Data Analysis I 


- Data Analysis II 


- Geometry 


- Trigonometry 


- Measurement 


- Trades Option 


- Health Option 


Learning Outcomes or Objectives: 1. Operations with Real Numbers 


It is expected that learners will be able to: 


- add, subtract, multiply and divide rational numbers 


- evaluate powers with rational bases and integer exponents 


- demonstrate the order of operations with rational numbers 


- evaluate radicals and distinguish between exact answers and approximate answers 


- write numbers in scientific notation, convert from scientific notation to standard notation, and multiply and divide 


numbers expressed in scientific notation 


- use a scientific calculator 


2. First-Degree Equations and Inequalities 


It is expected that learners will be able to: 


- solve first-degree equations, in one variable, including those involving parentheses 


- solve formulas for a given variable 


- solve first-degree inequalities in one variable 


- solve practical problems using a first-degree equation 


3. Equations and their Graphs 


It is expected that learners will be able to: 


- plot points on a coordinate system 


- use ordered pairs to name points on the coordinate system 


- determine whether a given point is a solution to an equation in two variables 


Optional Graphing Topics 


- recognize and create any of the graphs of the following relations: 


* y = ax + b (linear) 


* y = ax² + bx + c (quadratic) 


* y = a/x (reciprocal) 


* y = a(bx)½ (square root) 


* y = a(bx)c (exponential) where a, b, c are real numbers 


- given the graph of an equation, determine the following, where appropriate: 


* x– and y-intercepts 
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* vertex 


* slope 


Optional Learning Outcomes 


Learners must complete a minimum of three of the following: 


A. Systems of Equations 


- It is expected that learners will be able to: 


- solve systems of linear equations in two variables graphically and/or algebraically 


- solve practical problems 


B. Consumer Mathematics 


- It is expected that learners will be able to: 


- solve consumer problems involving unit prices, wages earned in various situations, taxation, simple and 


compound interests, and exchange rates 


- solve budget problems 


- solve investment and credit problems involving interest 


C. Finance 


It is expected that learners will be able to: 


- solve problems involving compound interest 


- find the effective interest rate 


- solve annuity problems 


- solve loan, mortgage, and borrowing problems 


- determine the finance charge on a loan 


D. Data Analysis I 


It is expected that learners will be able to: 


- determine the mean, median, mode and range from a set of data 


- interpret and/or construct frequency tables, broken line graphs, bar graphs, histograms, stem-plots and other 


visual representations from a set of data 


- design a simple statistical experiment, collect the data, analyze and communicate the results 


E. Data Analysis II 


It is expected that learners will be able to: 


- find quartiles and the percentile represented by a given data value 


- calculate the standard deviation of a set of data using appropriate technology 


- use z-scores to analyze normally distributed data 


F. Geometry 


It is expected that learners will be able to: 


- use any of the following angle properties to determine an angle in a drawing: 


- vertically opposite angles 


- corresponding angles, alternate interior angles, and angles on the same side of the transversal 


- angles on a line 


- angles on a point 


- complementary and supplementary angles 


- angle sum of a triangle 
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- classify triangles and quadrilaterals according to their sides and angles 


- draw triangles given: 


* three sides 


* two sides and an included angle 


* two angles and a side 


- draw quadrilaterals given various combinations of sides, angles, and diagonals 


G. Trigonometry 


It is expected that learners will be able to: 


- solve right triangles using one or more of 


* the sine ratio 


* the cosine ratio 


* the tangent ratio 


* the Pythagorean theorem 


* the angle sum property of triangles 


Optional Trigonometry Topic 


- solve triangles using the Law of Sines (excluding the Ambiguous Case) and the Law of Cosines 


H. Measurement 


It is expected that learners will be able to: 


- complete simple conversions 


- solve problems involving composite figures, with reference to perimeter, area, volume and surface area 


- calculate maximum and minimum values, using tolerances, for lengths, areas and volumes 


- enlarge or reduce a dimensional object according to a specified scale 


I. Trades Option 


It is expected that learners will be able to solve applied problems (as related to a specific trade) using: 


- unit conversions 


- algebra 


- geometry 


- right triangle trigonometry 


- ratio and proportion 


- percentage 


J. Health Option 


It is expected that learners will be able to solve applied problems (as related to the health field) using: 


- ratio and proportion 


- unit conversion 


- percentage 
 


Grading System: Developmental Letter Grade Passing Grade: D 


 


This Course is Required By other Programs: ☐  Yes  ☒  No   Programs:  Click here to enter text. 
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Dean/Designate:________________________ Date: Click here to enter a date. 


 


Education Council Chair: __________________  Date:  Click here to enter a date.  


Date Last Reviewed/Updated: 28/01/2026 
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NORTHERN LIGHTS COLLEGE 


SUBMISSION TO EDUCATION COUNCIL COVER SHEET 


(To be used when a decision by Council is required.) 


 


In order for the Education Council to carefully consider your request, we ask that the following 


documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed 


as an agenda item. 


 


(To fill out document, tab to shaded boxes and type information) 


 


 1.  What are you asking the Council to consider? 


Approving a new course focussed on understanding and using Artificial Intelligence 


 


 The Process for Submissions to the Education Council lists the responsibilities of the Education 


Council. 


 To which of these does your submission relate (i.e. 2c, 3b, etc.)?                         


3b 


 


 2.  What is the rationale for the request? 


Artificial Intelligence is a new and rapidly advancing field in Information Technology.  NLC has 


previously lacked any credit curriculum in this area.  This course will fill a large gap in our Information 


Technology offerings and will provide a practical and useful course for all students across UNAS 


programs. 


 


 3. What implications will approval of this request have for: 


 


• students or prospective students 


It will provide expanded course offerings and more employment relevant curriculum for students. 


 


• present course offerings 


None 


 


• associated program completion guides (please list programs the outcome will affect)  


The course will be added to the elective list for IDTP, ASc(CIS) and PDD(IT).  It will be an elective 


for all programs. 


 


• faculty 


None 


 


• support staff 


None 


 


• College (facilities, timetabling, etc.) 


This course will have to be scheduled 


 


• Library (new material and/or copyright issues) 


Yes - purchase of two copies of: Russell, S and Norvig, P. Artificial Intelligence: A Modern 


Approach. Pearson, 2022.  (estimated cost $102). All other materials will be open source.  


 


 4. What do you estimate the cost of implementing this request will be in terms of financial and/or 


human resources? (Use separate sheet for detail or budget if necessary.) 


None 


  


 Will the proposed request have any possible effects on students' eligibility for financial aid?   


No 
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 5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.) 


 


 List B.C. Universities     Anticipated Transfer Credit 


 


UBC_V - AI_V 100, similar courses under development at other BC Universities 


 


 List B.C. University-Colleges/Institutes  Anticipated Transfer Credit 


Similar courses are under development at other BC colleges in the Computing Education Articulations 


committee.  These will be articulated. 


 


 List Designates (CGA, CMA, etc.)  Anticipated Transfer Credit 


None 


 


 6. With whom have you consulted internally and/or externally, regarding the proposal?   


 


YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED 


 


 Campus Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Dean Very timely addition to our course catalogue. Yes  No 


 No ❑  


Chair None Yes  No   


            Yes  No  


            Yes  No  


  


 Regional Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Registrar Confirmed elective for all programs Yes  No  


VP Academic Add as an elective for all programs, include estimate for Library 


resources. 


Yes  No  


            Yes  No  


            Yes  No  


  


 Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.) 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Sylvia Fraser -


ABT Program 


Lead 


The proposed course is an excellent addition and will make an 


excellent Term 2 elective. ITEC 100 will complement the 


direction of the ABT changes.   


Yes  No  


            Yes  No  


            Yes  No  


  


External (e.g. Advisory Committee members, other prospective employers, articulation groups, other 


institutions and/or professional bodies, etc.)  


Name Feedback/Concerns Raised 
In Support 


of Proposal 


            Yes  No  


            Yes  No  


            Yes  No  


  


7. Have relevant program staff, both campus and regional, been consulted before submitting the 


proposed request?   


Yes 
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This would include and not limited to an electronic version of the Submission Cover Sheet and 


Course Outline to be sent to Education Council Secretary (A. Holloway). 


 


8. Do you wish to present your proposal to the Council in person? Yes 


  


If not, who will present it?                                                                                      


 


How much time is needed for the presentation?                                                              


 


9. Additional comments: 


This course has been discussed at the Fall 2025 BC Computing Education Articulation meeting.  


Members confirmed that multiple institutions are developing similar courses, UBC_V shared their 


outline. 


 


10. Suggested wording for motion:  


That the Education Council approves the new course outline for ITEC 100 - Introduction to AI, 


effective September 2026. 


 


Prepared by: Salil Ghosh     Date: 09 Oct 2025 


 


In consultation with (please list by name): Mr. Rob-Roy Douglas 


 


Date received by Education Council Secretary:  December 10, 2025 


                                    


Requester notified re: date/time item on agenda:       


                                                        


 


 PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION 


 
 



mailto:aholloway@nlc.bc.ca
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NLC/DS/CETL 05/08/2025 1 


 


New Course Development Concept Proposal 
Purpose 


The purpose of this form is to present and evaluate the concept for new courses at Northern 
Lights College. It serves as a planning tool to assess strategic alignment, community and 
labour market relevance, and institutional readiness before proceeding to course 
development. The Concept Proposal facilitates early dialogue among academic departments, 
leadership, and external stakeholders, ensuring informed decision-making and efficient 
resource planning. Approval of this form signals endorsement to proceed with the course 
development proposal. 


Course Title Introduction to Artificial Intelligence 


Existing Course X No       Yes If the course exists, what is the current course#  


Replacing Course X No       Yes If yes, which course#  


Contact Name Rob-Roy Douglas 


Contact Tel  Contact Email rdouglas@nlc.bc.ca 


Proposed Course 


Proposed Course Title Introduction to Artificial Intelligence 


Proposed Code (e.g. ENGL 110) ITEC 100 


Department/Program UNAS all 


Proposing Faculty Member(s) Salil Ghosh 


Course Level X 100      200       Other______ 


Credit Value (e.g. 3.00) 3.00 


Hours Lecture _45___ Lab ____ Practicum ____  
Total Contact Hours _45____ 


Course Rationale (100 Words Max) 
Why is this course being proposed? Include alignment with program goals,  


student needs, labour market demand, transfer opportunities, etc 


Artificial intelligence has rapidly become central to human-computer interactions and as an 
essential adjunct to work in many fields.  This course aligns with the goal of the Information 
Technology programs to provide a broad and up to date overview of modern computing 
concepts and practice.  It will serve as an introduction to informed use of AI for all students. 
 
UBC–Vancouver is currently finalizing a similar course, and other BC post-secondary 
institutions are also developing comparable offerings. 


Course Calendar Description (100 Words Max) 


This introductory course explores the foundations, applications, and societal impacts of 
Artificial Intelligence (AI). Students will gain an understanding of how AI systems are 
developed, how they shape the world of work, learning, and creativity, and how to use AI 
tools responsibly. Through interactive examples and applied exercises, students will critically 
evaluate both the opportunities and challenges presented by AI in everyday life and across 
professional fields. 
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Course Prerequisites  


Course Co-Requisites None 


Course Restrictions None 


Course Equivalences None 


Course Learning Outcomes 
(List 6-10 measurable outcomes using blooms taxonomy) 


1. Explain the foundational AI paradigms, their historical development, and their 
underlying technical principles. 


2. Explain how AI systems, including machine learning and generative models, function and 
are applied in real-world contexts. 


3. Demonstrate awareness of the ethical, social, and economic impacts of AI on 
individuals, organizations, and communities. 


4.  Evaluate the economic, scientific, environmental, cultural and political benefits, risks, 
impacts and limitations of AI technologies in various fields of study and work. 


5. Apply AI tools and resources responsibly to enhance learning, creativity, and problem-
solving. 


6.  Speculate on future trajectories of AI, including potential benefits and risks. 


7. Apply AI tools to analyze and propose solutions to real-world problems. 


8.  


9.  


10.  


Teaching Methods 


X Lecture    Seminar   Lab  X Online   Hybrid   Experiential Learning 
 


 Other____________________________________________________________________ 


Instructional Resources (e.g. equipment, software, space, etc) 


 
Computer Lab (BYOD or machine lab) or online. 


 
 
 
 


 


Articulation 


Will this course be submitted to the BC Transfer Guide (BCCAT)?  X Yes   No   Unsure 


Potential Transfer Equivalences (list institutions and comparable courses) UBC_V AI_V 100 
(under development) 


Student Demand* 
Choose all the apply 


X     Students transitioning from high school  
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X     Mature learners/Learners seeking a second career 
X     Online learners 
X     Part-Time Students 
X     Dual credit students 
X    Learners working full/part time while studying 
X    Indigenous students  
X    International students  


Enrollment Expectations & Evidence* 


 Less than 10  10 to 25 X More than 25 


*Evidence (100 Words Max) 


 
AI is a highly popular and rapidly evolving topic in media and education. Students entering 
NLC and prospective learners have expressed strong interest in AI-related offerings. All 
students enrolled in IT programs will be able to take this course, and it will also be open to 
students from other disciplines. Based on expressed interest and cross-disciplinary appeal, 
enrolments are expected to exceed 25 students per offering. 
 


Submission & Endorsements 


Proposer 


Proposer Name Salil Ghosh 


Proposer Email  sghosh@nlc.bc.ca 


Submission Date Oct. 29, 2025 


Chair 


Chair Name Rob-Roy Douglas 


Review Date Oct. 29, 2025 


Signature  
 


Dean 


Dean Name Kathy Doucette 


Review Date Oct. 31, 2025 


Signature 
 


VP Academic and Research 


Approved for Submission to PPDC 


Review Date  


Signature  
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Effective Date: September-26 


Course Name: Introduction to Artificial Intelligence 


Course Code: ITEC 100 Credits: 3 


Course Calendar Description: : This introductory course explores the foundations, applications, and societal 


impacts of Artificial Intelligence (AI). Students will gain an understanding of how AI systems are developed, how 


they shape the world of work, learning, and creativity, and how to use AI tools responsibly. Through interactive 


examples and applied exercises, students will critically evaluate the opportunities and challenges of AI in 


everyday life and across professional fields.  
 


Prerequisite(s): None Co-requisite(s): None 


 


Program: Associate of Science Degree 


Former Course Code:  None Cross-Listed Course: None 


Academic/Course Level: Undergraduate: First year Precluded Course(s): None 


 


Delivery Mode(s): Breakdown Hours Per Duration Primary 


☒ Face-to-Face Lecture  45.00  


☒ Online Tutorials/Seminar 0.00  


☐ Videoconference Laboratory  0.00  


☐ Teleconference Field Experience/Clinical 0.00  


☐ Computer Based Training (CBT) Shop/Teaching Kitchen 0.00  
 Practicum/Preceptor 0.00  


 Co-op 0.00  
 Other Contact Hours 0.00  
  Total 45.00  


  
    


Detailed Course Content/Topics:           


 - What Artificial Intelligence is and why it matters         


 - Historical development and key milestones in AI        


 - How AI systems learn: explicit programming, machine learning, and generative AI models   


 - Everyday uses of AI in communication, learning, business, and creative industries    
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 - Strengths, limitations, and risks of generative AI tools        


 - Human-AI collaboration: responsible use in education and work      


 - Impacts of AI on the workforce, economy, and human relationships      


 - Policy and governance: regulation, intellectual property, and misinformation     


 - Future directions and sustainable, human-centred AI design        


Learning Outcomes or Objectives:  


 1. Explain the foundational AI paradigms, their historical development, and their underlying technical principles. 


 2. Explain how AI systems, including machine learning and generative models (e.g. Large Language Models), 


function and are applied in real-world contexts.         


 3. Demonstrate awareness of the ethical, social, and economic impacts of AI on individuals, organizations, and 


communities.             


 4. Evaluate the economic, scientific, environmental, cultural and political benefits, risks impacts and limitations of 


AI technologies in various fields of study and work.        


 5. Apply AI tools and resources responsibly to enhance learning, creativity, and problem-solving.   


 6. Speculate on future trajectories of AI, including potential benefits and risks.     


 7. Apply AI tools to analyze and propose solutions to real-world problems.      
 


Grading System: Letter Grades Passing Grade: D (50%) 


 


This Course is Required By other Programs: ☐  Yes  ☒  No   Programs:  _______________________ 


Dean/Designate:________________________ Date: _______________________ 


 


Education Council Chair: __________________  Date:  _______________________  


Date Last Reviewed/Updated: 28/01/2026 
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Form Revised: February 2008 


NORTHERN LIGHTS COLLEGE 


SUBMISSION TO EDUCATION COUNCIL COVER SHEET 


(To be used when a decision by Council is required.) 


 


In order for the Education Council to carefully consider your request, we ask that the following 


documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed 


as an agenda item. 


 


(To fill out document, tab to shaded boxes and type information) 


 


 1.  What are you asking the Council to consider? 


To correct the previously approved PSYC 212 course outline: 


     1) Undergraduate: Second Year (was incorrectly listed as Undergraduate: First Year) 


     2) Update passing grade to D (50%) from 50% 


 


 


 The Process for Submissions to the Education Council lists the responsibilities of the Education 


Council. 


 To which of these does your submission relate (i.e. 2c, 3b, etc.)?                         


      


 


 2.  What is the rationale for the request? 


To correct the Course Outline previously approved at the Nov 26,2025 Education Council meeting 


meeting 


 


 3. What implications will approval of this request have for: 


 


• students or prospective students 


      


 


• present course offerings 


      


 


• associated program completion guides (please list programs the outcome will affect)  


      


 


• faculty 


      


 


• support staff 


      


 


• College (facilities, timetabling, etc.) 


      


 


• Library (new material and/or copyright issues) 


  


 


 4. What do you estimate the cost of implementing this request will be in terms of financial and/or 


human resources? (Use separate sheet for detail or budget if necessary.) 


      


  


 Will the proposed request have any possible effects on students' eligibility for financial aid?   


  


 


5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.) 
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 List B.C. Universities     Anticipated Transfer Credit 


 


      


 List B.C. University-Colleges/Institutes  Anticipated Transfer Credit 


      


 


 List Designates (CGA, CMA, etc.)  Anticipated Transfer Credit 


  


 


 6. With whom have you consulted internally and/or externally, regarding the proposal?   


 


YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED 


 


 Campus Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Dean Kathy Doucette Yes  No 


 No ❑  


Chair Rob-Roy Douglas Yes  No   


            Yes  No  


            Yes  No  


  


 Regional Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Registrar Karen Bravo Yes  No  


VP Academic Dr Tara Hyland-Russell Yes  No  


            Yes  No  


            Yes  No  


  


 Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.) 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


            Yes  No  


            Yes  No  


            Yes  No  


  


External (e.g. Advisory Committee members, other prospective employers, articulation groups, other 


institutions and/or professional bodies, etc.)  


Name Feedback/Concerns Raised 
In Support 


of Proposal 


            Yes  No  


            Yes  No  


            Yes  No  


  


7. Have relevant program staff, both campus and regional, been consulted before submitting the 


proposed request?   


 Yes 


 


This would include and not limited to an electronic version of the Submission Cover Sheet and 


Course Outline to be sent to Education Council Secretary (A. Holloway). 


 


 


8. Do you wish to present your proposal to the Council in person? Yes 


  



mailto:aholloway@nlc.bc.ca
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If not, who will present it?                                                                                      


 


How much time is needed for the presentation?  5 Mins                                                       


 


9. Additional comments: 


      


 


 


10. Suggested wording for motion:  


THAT the Education Council approves the revised Course outline for PSYC 212, effective September 


2026. 


 


Prepared by:           Date:       


 


In consultation with (please list by name):       


 


Date received by Education Council Secretary:  December 15, 2025 


                                    


Requester notified re: date/time item on agenda:       


                                                        


 


 PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION 
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Effective Date: September-26 


Course Name: Psychopathology 


Course Code: PSYC 212 Credits: 3 


Course Calendar Description: This introductory course on psychopathology encompasses a broad area of the 


malfunctioning mind through an interdisciplinary perspective. Topics covered during the course include the history 


and etiology of psychopathology, assessment issues, and treatment approaches. Most time of the course, 


however, is devoted to discussing a variety of current issues in psychopathology, including stress, anxiety, mood 


disorders, eating and personality disorders, substance abuse, sexual variations, and psychoses. 
 


Prerequisite(s): PSYC 101 and PSYC 102 Co-requisite(s): None 


 


Program: Associate of Arts Degree 


Former Course Code:  None Cross-Listed Course: None 


Academic/Course Level: Undergraduate: Second year Precluded Course(s): None 


 


Delivery Mode(s): Breakdown Hours Per Duration Primary 


☒ Face-to-Face Lecture  45.00  


☒ Online Tutorials/Seminar 0.00  


☒ Videoconference Laboratory  0.00  


☐ Teleconference Field Experience/Clinical 0.00  


☐ Computer Based Training (CBT) Shop/Teaching Kitchen 0.00  


 Practicum/Preceptor 0.00  


 Co-op 0.00  


 Other Contact Hours 0.00  


  Total 45.00  


  
    


Detailed Course Content/Topics:                                                                                                                                                             


- Introduction to Psychopathology: Defining Mental Disorder and Normality                                                                                                                                                 


- Theoretical Perspectives on Psychopathology                                                                                                                                   


- Assessment, Diagnosis, and Treatment Planning in Psychopathology                                                                                    


- Anxiety, Obsessive–Compulsive, and Trauma- and Stressor-Related Disorders                                                                   







 
COURSE OUTLINE 


 


 


 


Page 2 of 2 
 


- Mood Disorders: Depressive and Bipolar Disorders; Suicide and Self-Harm                                                                         


- Somatic Symptom and Dissociative Disorders                                                                                                                            


- Personality Pathology: Cluster A, B, and C Disorders                                                                                                                                        


- Substance-Related and Addictive Disorders                                                                                                                                


- Feeding and Eating Disorders                                                                                                                                                         


- Sleep—Wake Disorders and Psychophysiological Disturbances                                                                                                                                                            


- Gender Dysphoria and Sexual Identity in Psychopathology                                                                                                                                                  


- Paraphilic Disorders; and Sexual Dysfunctions                                                                                                                            


- Schizophrenia Spectrum and Other Psychotic Disorders                                                                                                          


- Psychopathology Across the Lifespan: Developmental and Cultural Perspectives    


Learning Outcomes or Objectives: By the end of this course, the students will be able to:                                                                         


1. Analyze the major theoretical perspectives and models that explain the development and maintenance of 


psychopathology.                                                                                                                                                                              


2. Differentiate between the principal categories of mental disorders as defined by the DSM-5-TR, including their 


diagnostic criteria, etiology, and symptomatology.                                                                                                                                                                        


3. Apply evidence-based approaches to the assessment, diagnosis, and treatment of diverse psychological 


disorders, integrating biopsychosocial and cultural factors.                                                                                                     


4. Evaluate ethical considerations and cultural competence in clinical decision-making and communication about 


mental health.                                                                                                                                                                                     


5. Synthesize current research findings to understand emerging trends, interventions, and controversies in 


psychopathology across the lifespan. 
 


Grading System: Letter Grades Passing Grade: D (50%) 


 


This Course is Required By other Programs: ☐  Yes  ☒  No   Programs:                                                                      


Dean/Designate:________________________ Date: __________________  


 


Education Council Chair: __________________  Date:  __________________   


Date Last Reviewed/Updated: 28/01/2026 
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MANDATE OF THE EDUCATION COUNCIL 
The mandate of the Education Council is as outlined in the College and Institute Act. 
http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01
#section24 
 


COMPOSITION OF COUNCIL 
 
2.1 Elected Members 
 


Election to the Education Council is in accordance with the provisions of the 
College and Institute Act. 
http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96
052_01#section12 
NLC Education Council will have 16 elected voting members as follows: 


• 10 faculty* members 
• 4 student* members 
• 2 support staff* members 
*see Definitions  


 
2.2     Eligibility for Election 
 


As outlined in the College and Institute Act – Section 15 
http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96
052_01#section15  
Elected members must be nominated and elected by eligible* members from 
their representative group*.  


*see Definitions  
 


2.3      Election Rules 
 


As outlined in the College and Institute Act – Section 17 
http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96
052_01#section17  
Election rules will be reviewed immediately following each election and 
published on the NLC Education Council website. 


 
2.4      Non-Elected Members 
 


As outlined in the College and Institute Act – Section 15 
http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96
052_01#section15  
NLC Education council will have 4 non-elected voting members as follows: 



http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section24

http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section24

http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section12

http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section12

http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section15

http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section15

http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section17

http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section17

http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section15

http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section15
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• 4 educational administrator members (that are appointed by the 
President) 


 NLC Education council will have 2 non-elected non-voting members as follows: 
• The president 
• 1 college board member – appointed by board. 


 
2.5      Term of Office 
 


The term of office for Council members is in accordance with the College and 
Institute Act 
http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96
052_01#section16 


• Faculty and support staff members – two years from the time of their 
election. 


• Students - one year from the time of their election (October). 
• Educational administrators – two years from the time of their 


appointment. 
• Board member – one year from the time of their appointment. 


2.6    Filling Vacancies on the Education Council          
 


2.6.1  Election Times                                                     
 


An election to fill a vacancy must commence as quickly as possible and 
must be held within 90 days of vacancy. 


 
The normal timing of elections for the Student positions on the College 
Board and the Education Council is October.                          


 
2.6.2 Filling Vacancies by Election                                          
 


The normal process for filling vacancies on the Education Council is by 
election, in accordance with the College and Institute Act.                            


 
In the case of a vacancy brought on by the resignation of an            
Administrator, the Chair is to inform the College President that a new 
appointment needs to be made.                                        


 
2.6.3 President Appointed Staff Vacancies 


           
The President may appoint interim members from program areas not 
represented to fill vacancies on the Education Council until the next 
election is held.  
  



http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section16

http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section16
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2.7 Officers of the Council                                                
 


The officers of the Education Council are the Chair and the Vice Chair. Both 
positions are elected by the voting members of the Education Council, usually 
in April. The newly elected officers will assume their duties in September.   The 
Registrar will appoint an individual to conduct the election. The term of office 
is one year. Incumbents may stand for re-election.    
 
Election of officers is by secret ballot.  Voting members must be present at the 
meeting at which an election is held.  Notification of election of officers must 
be provided at least one meeting prior to the election.   


 
2.7.1   Vacancy  


 
          Should a vacancy occur in the seat of Chair and/or Vice Chair, a new    
          Chair/Vice Chair will be elected at the next scheduled meeting. 


                     


ROLES AND DUTIES OF COUNCIL MEMBERS 
 
3.1 Code of Ethics 


 
The members of the Council are covered by the H-1.13 Standards of Ethical 
Conduct Policy 
 


3.2 Conflict of Interest 
 


The members of the Council are covered by the Northern Lights H-1.13 
Standards of Ethical Conduct Policy 


 
3.3 Duty to Participate 


 
Each member of the Education Council has the duty to participate in a manner 
which promotes the efficient and effective operation of the Council in 
accordance with the purposes of the College and Institute Amendment Act and 
as provided for in the Council's Bylaws. 


 
 3.3.1  Meeting Absence 


 
A meeting absence should be communicated to the Education Council 
Secretary in advance of the meeting. 
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3.3.2 Consecutive Absences 
 


In the case of two consecutive absences (excused or not), the Chair 
should be in verbal communication with the member to determine the 
attendance difficulty. The Council may recommend to the Chair that the 
absentee member be suspended and determine if a replacement is 
necessary according to current bylaws of the Education Council. 


 
3.3.3 Leaves 
 


If the leave* will span more than two consecutive meetings the seat will 
be considered ‘vacant’, and an election will need to be called. 
*see Definitions. 


 
3.4 Duties of the Education Council Chair 
 


The duties of the Chair include, but are not limited to, the following: 
a)     calling meetings of the Council 
b)     setting the agenda for meetings of the Council 
c)     presiding over meetings of the Council 
d)     being the official spokesperson for the Council 
e)     serving as ex officio member of all committees of the Council 
f) representing the Education Council at the College Board meetings and 


any other meetings to which the invitation is extended to the Chair of the 
College's Education Council 


g)     coordinating all business and operations of the Council. 
 
3.5 Duty of the Education Council Vice Chair 
 


The duty of the Vice Chair is to fulfill the duties of the Chair during their 
absence and to carry out any of the Chair's duties at their request.  
 
The duty of the Vice Chair is to chair any ad hoc committees of Education 
Council. 
 
The duty of the Vice Chair is to chair the Governance committee.        


 
3.6 Recording Secretary                                                      
 


A Recording Secretary, assigned to the Education Council by the College       
Administration is responsible for recording the business of the Council and 
maintaining pertinent records. Further, the Recording Secretary assists the 
Chair in all aspects of the conduct of the Council's affairs, including committee 
meetings.  
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MEETINGS OF COUNCIL 
 
4.1 Meeting Schedule 
 


The Council is normally scheduled to meet regularly on the fourth Wednesday 
of the month, during the afternoon.  There are no meetings scheduled for July, 
August or December. 
 
Other meeting times are at the call of the Chair or, in the absence of the 
Chair, the Vice Chair. 


 
4.2 Notice of Meeting 
 


A meeting to be conducted at the normally scheduled time needs not have 
written notice the schedule being deemed to be the notice. For all other 
meetings, Council members are to be given ten working days’ written notice, 
which commences the day the notice is delivered to the members' work or 
study location. 


 
4.3 Notice of Meeting When No Quorum Will Be Present 
 


The Chair (or in the absence of the Chair, the Vice Chair) may call a meeting of 
the Council, even when there will be no quorum present. Such a meeting will 
be called only in an extra ordinary circumstance when there is a need for the 
Educational Council to express an opinion on a matter (or matters) or where a 
decision needs to be made. 
 
Normally, the notice of meeting will be the same as for a regular notice, i.e., 
ten working days. In the event that this is not possible the maximum time 
available for giving notice will be the notice period. In no circumstance, 
however, can there be less than three working days’ notice provided. All 
members of the Council must be sent a written notice of meeting at their 
normal work or study location. 
The notice must provide sufficient rationale as to why there is the need to 
conduct a meeting in the likely or known absence of a quorum. 


 
4.4 Quorum 


 
The quorum for a regular meeting of the Council is a simple majority of the 
voting positions which are filled. The meeting must be chaired by the elected 
Chair or Vice Chair or, in the event neither is able to be present, a Council 
member appointed by the Chair. 
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4.5       Business Conducted at a Meeting Where No Quorum Is Present 
 


Any business conducted at a meeting (regular or otherwise) where there is no 
quorum present, it will be considered as unofficial and subject to ratification 
at the next meeting held where a quorum is present. Any communication 
coming out of a meeting where no quorum was present shall be prefaced with 
a clear indication that the communication is subject to ratification. 
 
While this provision covers a meeting called knowing that there will likely be 
no quorum, it is possible for a regular meeting with an insufficient quorum to 
continue under this same provision, providing all members present are in 
agreement. 
 


4.6       Extending a Meeting 
 


In the event the business of the Education Council is not completed within the 
announced meeting finish time, a majority vote in favor of extending the 
meeting beyond this time is required of all those present. 


 
4.7      Submissions to Education Council 
 


Persons wishing to have an item placed on the agenda are required to submit 
the item according to the "Process for Submissions to the Education Council" 
and using the prescribed forms.  
(See Appendix 10.1) for copy of Process for Submissions) 
 


4.8       Robert's Rules of Order 
 


Except as otherwise provided, all proceedings of the Council shall be governed 
by Robert's Rules of Order. 


 
4.9    Consideration of Submissions Outside of Regular or Special Meetings of the 


Education Council 
 


In the event a submission delivered to the Education Council is time sensitive 
and requires consideration by the Council prior to the Council next convening 
in a regular or special meeting, or where it is deemed inefficient to convene a 
regular or special meeting, the following provision is available: 
 
It is the Chair of the Education Council, or the Vice Chair in the absence of 
the Chair, who determines whether this provision for consideration of a 
submission outside of a regular or special meeting will be activated. 
 
In the event the Chair determines the circumstances warrant consideration 
then every reasonable effort needs to be made to bring together a group 
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consisting of, at minimum, the Education Council Chair, a faculty 
representative, a support staff representative, a student representative and an 
administration representative to consider the submission. In the event that 
not all the noted areas are able to be represented, there still needs to be a 
minimum of five Education Council members present. As well, all Education 
Council members need to be informed via e-mail of the time and place for the 
meeting (with a minimum of two working days’ notice) along with the subject 
of the submission. All Education Council members are welcomed to participate 
as full members at the meeting. 
 
The group considering the submission is able to make an interim decision. 
This interim decision is then subject to ratification at the next regular or 
special meeting of the full Education Council. 


 
 
COMMITTEES 
From time to time, the Council may establish or discontinue ad hoc and standing 
committees by motion and approval at meetings.  Terms of reference for these 
committees must be approved by Education Council. 
 
6.1       Appointment 


 
Education Council member representatives on each committee will be selected by 
motion and approval at Education Council meetings. 


 
6.2       Membership 


 
The Council will determine the membership, the method of appointment or 
election of members, and the terms of reference to said committees.  


a) If the membership position is by position (e.g., Registrar) or by authority 
(e.g., Dean) the individual will be appointed by the VP Academic. 


b) If the membership position is either Faculty or Staff, the chair of the 
committee will request the Registrar to call an election to fill the 
position(s). 


c) If the membership position is a student, the Vice Chair of Education 
Council will contact the newly elected Education Council student and 
Student Council student members, after their election, to solicit 
representation on the Education Council committee(s). 


The membership of committees may vary and may include non-members of 
the Council, and even a majority of non-members. 


 
6.3 Conduct of Business 


 
All committees of the Council will conduct their business according to the 
bylaws of the Council. 
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6.4      Term 
 
The term of an ad hoc committee will end upon fulfillment of the Terms of 
Reference of the committee.  
 
The membership of standing committees will be a two-year renewable term. 
 


6.5       Council Chair Ex Officio Member 
 
The Council Chair will be an ex officio member of all committees. 


 
6.6       Review 
 


Northern Lights College Education Bylaws will be reviewed at a minimum 
every 3 years. 


 
 
DEFINITIONS 
 
7.1      Faculty  
 


As outlined in the College and Institute Act – Definitions 
http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96
052_01#section1   
Includes an instructor, librarian, tutor, counsellor, research associate, program 
coordinator or other employee of the institution that a collective agreement 
between the bargaining agents, as defined in section 1 of the Labour Relations 
Code, for the institution and faculty members specifies to be a faculty member
  


7.2 Eligible faculty  
 


A regular employee of the College at the time nominations are called. 
As defined in the Collective Agreement: BCGEU LOCAL 0710 – NLC FACULTY 
Effective from Definitions - (a) “Regular Full-Time Employee” - means a person 
who holds an appointment to ongoing work with a full-time annual workload 
within one (1) or more departments or functional areas. 
(b) “Regular Part-Time Employee” - - means a person who holds an 
appointment to an ongoing annual workload of less than full-time within one 
(1) or more departments or functional areas.) 
 
 
 
 
 
 



http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section1

http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section1





NLC Education Council Bylaws 


Page 12 of 16 


 


7.3      Support staff 
 


As outlined in the College and Institute Act – Definitions 
http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96
052_01#section1   
The employees of the institution who are not the president, educational 
administrators or faculty members 
  


7.4 Eligible support staff 
 


A regular employee of the College at the time nominations are called.  For 
Support Staff this definition is broader than defined in the Collective 
Agreements, and includes the Campus Administrators, Director of Facilities, 
Executive Director of HR, HR Advisors, Associate Registrar, Director of Student 
Services, Health and Safety Advisor, Executive Assistants, and other individuals 
who may fall outside the traditional definition of support staff. 
As defined in the Collective Agreement: BCGEU LOCAL 0710 – NLC SUPPORT - 
“Regular Employee” means an employee who is employed for work which is of 
a continuous full time or continuous part-time nature.) 
As defined in the Collective Agreement (BCGEU LOCAL 0710 – NLC SUPPORT -If 
any temporary employee is employed longer than one thousand five hundred 
twenty-two point five (1522.5) hours in a two (2) year period they will 
automatically be considered to be a regular employee with ten (10) months 
regular service seniority. Each temporary job is subject to the standard 
probation period as defined elsewhere in this agreement. 


 
7.5      Educational administrator 
 


As outlined in the College and Institute Act – Definitions 
http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96
052_01#section1   
Means a dean, vice president or similar employee of the institution whose 
primary responsibility is to provide administrative services in support of 
education or training offered by the institution and does not include the 
president. (See definitions in the NLC Education Council Election Rules for a 
list of NLC Educational administrators) 


 
7.6      Eligible student member 
 


Any student enrolled at NLC taking a minimum of two courses, and who is 
paying the NLC Students' Association fee (or having tuition paid for by a 
sponsoring organization). Both full and part-time students are eligible.  
An interested student that has not paid the NLC Students’ Association fee 
could make their eligible by simply paying the Students' Association fee. 
 



http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section1

http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section1

http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section1

http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section1
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7.7      Representative group 
 


As outlined in the College and Institute Act – Definitions 
http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96
052_01#section1   
(a) a bargaining agent, as defined in section 1 of the Labour Relations Code, for 
faculty members or for support staff, or 
(b) a student society or student organization for which fees are collected 
under section 19 or 21 of this Act 


 
7.8      Leave 
 
 As outlined in the Collective Bargaining Agreements: 
 Leave of Absence with pay – absent from duty with permission and with pay.  


Leave of Absence without pay – absent from duty with permission but without 
pay. 


 
 
 APPROVED BY:  
 
 ______________________ 
 Education Council Chair 
 
 
 ______________________ 
 Date  
 
 
 
 
 
History   
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Revised Jan 2005 Education Council Education Council 


Revised April 2007 Education Council Education Council 
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http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section1

http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section1
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APPENDIX 
 
 
 
COLLEGE CODE OF ETHICS                                                        
 
8.1   Code of Ethics 
 


Members of the college community recognize that personal relationships with 
their students or those employees they supervise can place them in an awkward 
situation. Certainly, there are exceptions where such behaviour would be 
deemed acceptable by the test of a reasonable person, but given the power 
relationship in such situations, and/or perceived inequities by third parties, this 
type of behaviour is more likely to be judged to be inappropriate.             


 
Members of the college community recognize the need to avoid conflicts of 
interest. 


 
In declaring this ethical code, the college acknowledges that there can be 
circumstances which test its definitiveness. It is recognized that one safeguard 
for exceptions is to declare them to an appropriate individual. 


 
The members of the Council are covered by the Northern Lights College Human 
Resources Policy H-1.13 Standards of Ethical Conduct Policy 
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APPENDIX 


 
 
  
CONFLICT OF INTEREST CONSIDERATIONS 
 
9.1 Conflict Defined 
 


A conflict can exist/has the potential to exist/can be seen to exist/where an 
Education Council member has a particular interest in an item being discussed 
and decided upon. This particular interest can be in terms of the member's 
personal situation, employment status, academic status, departmental 
resourcing, work assignment, or other direct or even indirect College 
involvement. 
 


Declaration/Identification of Conflict 
 
An Education Council member, when dealing with an agenda item where the member 
sees they’re in a conflict-of-interest situation, is expected to declare this conflict. The 
Council Chair will adjudicate the situation, upon advice from the Council. 
 
Similarly, if an Education Council member believes another member is in a conflict-
of-interest situation, he/she has a responsibility to raise the issue with the Chair. 
 
In addressing a conflict situation, the intent is to ensure the outcome of the 
discussion or decision is not influenced by an opinion or vote that is knowingly in 
conflict. It is up to the Chair to determine the extent to which a member in conflict 
can participate in the discussion and any subsequent voting. 
 
In the event that it is the Chair who is in a conflict situation, the Vice Chair will 
adjudicate the situation. 
 
An appeal of an adjudication of conflict of interest by the Chair is by way of a 
challenge to the Chair. 
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APPENDIX 
 
 
 
SUBMISSIONS TO EDUCATION COUNCIL 
 
10.1 Process for Submissions to Education Council 


 
All agenda items for Education Council meetings must be submitted to the Secretary 
to Education Council by the Due Date.   
 
Exceptions to the Due Date may be made by the Education Council chair, in 
consultation with the Vice-President Academic and the Registrar. 
 
Due Dates are normally four weeks prior to the Education Council meeting. 
 
Contact the Education Council Secretary for additional information, if required. 
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*From "College and 
Institute Act"


"faculty member" includes an instructor, librarian, 
tutor, counsellor, research associate, program co-
ordinator or other employee of the institution that a 
collective agreement between the bargaining agents, 
as defined in section 1 of the Labour Relations Code, 
for the institution and faculty members specifies to 
be a faculty member;


"educational administrator" means a dean, vice 
president or similar employee of the institution 
whose primary responsibility is to provide 
administrative services in support of education or 
training offered by the institution, and does not 
include the president;


"support staff" means the employees of the 
institution who are not the president, educational 
administrators or faculty members;


School Faculty Educational Administrator Support Staff Rob-Roy Document


British Columbia Institute 
of Technology EdCo


*The distribution of ten faculty seats (made up of six 
FSA faculty and four BCGEU faculty) on Education 
Council


(no additional wording)                                                                                              
From BCIT EdCo Secretary: Our current 
Administrator positions are filled by Associate Deans 
from a variety of areas (always 
excluded/management positions). 


*two (2) support staff, each with a term of two (2) 
years, allocated to support staff employed as 
members of the BCGEU, Local 59 (Support Staff Unit)                                                                                                                                                  
From BCIT EdCo Secretary: Support staff are from 
roles like Program Assistants, Student Records staff, 
etc. always from the GEU Support Staff union.


members of the support union 
– (two (2) support staff, each 
with a term of two (2) years, 
allocated to support staff 
employed as members of the 
BCGEU, Local 59 (Support 
Staff Unit)


Definitions (*anything additional in their online bylaws OR election rules that is NOT 'Act' wording)


B.C. Public Post-secondary Institutions



https://www.bclaws.gov.bc.ca/civix/document/id/complete/statreg/96052_01

https://www.bclaws.gov.bc.ca/civix/document/id/complete/statreg/96052_01





Camosun College EdCo


*The College and Institute Act mandates that the 
rules for election of members to the Education 
Council must reflect the distribution of programs and 
provide for representation of program and education 
support areas. To meet this mandate and ensure 
equity and fairness in representation, consideration 
will be given each election cycle by the Registrar to 
balancing the representation from each faculty, 
support area, and/or discipline/department, the 
results of which will be published at the onset of the 
nomination period. Decision factors may include: 
feedback from representative group leadership, the 
current composition, number of instructors per 
faculty/area, student enrolment numbers per 
faculty/area, historical representation, and the 
College’s strategic priorities. When there is more 
than one candidate for one seat but no nominations 
in another, the seat will be assigned to minimize 
vacancies and maximize the number of faculty 
representatives on Education Council.  


(no additional wording)


*To be eligible to stand for election and hold office, a 
support staff member must be employed by the 
College, in good standing with their representative 
group, and maintain an employment contract for the 
period of the term of office. To ensure breath of 
representation, it is preferred that no two persons 
from the same area / department hold elected office 
at the same time for the same representative body. 


Eligibility to Vote: “All non-
exempt support staff members 
who are employed by the 
College and in good standing 
with their representative group 
are eligible to vote. Individuals 
on long-term disability, 
educational leave, or leave 
without pay shall be eligible to 
vote provided they meet the 
above conditions.”


Capilano University


Coast Mountain College 
EdCo


*two faculty from the University Credit and Applied 
Coastal Ecology Cluster; two faculty from the 
Business and First Nations Fine Arts Cluster; one 
faculty from the Trades and Workforce Training 
Cluster; one faculty from the Human Services 
Cluster; one faculty from the Health Cluster; two 
faculty from the Developmental Cluster; one faculty 
from the Teaching and Learning Support Cluster; one 
Indigenous Scholar faculty – Indigenous refers to 
First Peoples of Turtle Island


(no additional wording)                                                                                                                          
From CMTN Registrar Services Officer :In our 
practice, Educational administrators includes 
Deans, Associate Deans, Vice President, Registrar, 
Associate Registrar, or similar employee of the 
institution whose primary responsibility is to provide 
administrative services in support of education or 
training offered by the institution, and are appointed 
to EdCo by our President. 


(no additional wording)                                                                                                                                              
From CMTN Registrar Services Officer: On the other 
hand, Support staff should be employed by CMTN as 
a support staff, should be a due paying member of 
BCGEU support staff bargaining unit, or on leave 
which allows accrual of seniority. These includes 
student services, registrations, facilities, finance, IT, 
admissions, except the President, Educational 
administrators or faculty members.


No official rules, but the recent 
election explicitly identified 
the elected support member 
as representing BCGEU 
Support Staff  - so union is the 
practical definition, confirmed 
by Seth Downs, Bargaining 
Chair, BCGEU.







College of New Caledonia 
EdCo


*10 members= School of Health Sciences: General, 
Nursing;
School of University Studies and Career Access: 
Arts, Sciences,Business;
School of Trades and Technologies:General;
School of Academic Foundation and Human 
Services:General;
Members at Large: Lakes District, Nechako & 
Mackenzie Campus,Prince George Campus,Quesnel 
Campus.


(no additional wording)                                                                                             
From CNC EdCo Secretary : we do not have a 
standard CNC definition for this that I’m aware of. 
The Act specifies deans, vice deans, but other 
directors have been considered. The Registrar for 
example is an Educational Administrator on the 
Education Council- determined by the President. The 
registrar, deans, and VPs have all been considered 
as Educational Administrators for the purpose of 
EdCo.  


(no additional wording)                                                                                                                                              
From CNC EdCo Secretary:  following the definition 
from the C&I Act, within our institution all operational 
staff (CUPE) as well as excluded support staff fall in 
this category. So beyond our CUPE staff, this 
includes some of our HR, Finance, and President’s 
Office employees who are not 
administrators/managers.


Support is members of CUPE 
and exempt nonmanagerial 
employees (secretaries, 
etc…). Source: EdCo 
secretary.


College of the Rockies 
EdCo


*Based upon the Registrar's understanding of the 
('ACT') definitions, the representatigve groups are 
defined as: FACULTY: means those employees 
covered by the collective agreement between the 
BOG of COTR and the COTR Faculty Association.


*Based upon the Registrar's understanding of the 
('ACT') definitions, the representatigve groups are 
defined as: EDUCATIONAL ADMINITRATORS: means 
those employees recognized by the COTR as 
members of the Management Group.                                                                   
From Tara's colleague: "we consider the Educational 
Administrators to be exluded managers within the 
academic division, i.e. non-union managers who 
report under the VPS, therefore excluding other 
divisions/VPs."


*Based upon the Registrar's understanding of the 
('ACT') definitions, the representatigve groups are 
defined as: SUPPORT STAFF: means employees 
covered by the collective agreement between COTR 
and the Canadian Union of Public Employees (CUPE)


defines support staff as 
member of the support union.


Douglas College EdCo


*Eight faculty members, one from each of the six 
Faculties at the College and one each from Learning 
Resources and Student Services, are elected by their 
respective faculties or areas to serve as members of 
the council.  Two faculty members are elected by 
faculty on a college-wide basis as members of the 
council. The two at-large faculty representatives are 
not both from Learning Resources, Student Services 
or the same Faculty.  


(no additional wording)


*All regular support staff are eligible for nomination, 
with the exception of staff who are on an approved 
leave from the College (other than Education Leave) 
at the time of the election or during the term of office. 
All regular support staff and auxiliaries who have 
worked in the six months prior to the election, are 
eligible to vote


election rules specify that only 
regularized members can vote 
or stand for office.  Indicating 
that the eligibility is limited to 
the union. Confirmed through 
email by the EdCo Chair, Sally 
Mennill – resource: election 
rules  *did the email state 
what union?


Emily Carr University of 
Art and Design







Justice Institute of British 
Columbia Program 
Council


(no additional wording) (no additional wording) (no additional wording)


Kwantlen Polytechnic 
University


Langara College EdCo


* 10 faculty members elected by faculty members:                                          
5 faculty members representing each of the faculties 
of Arts Science Social Sciences and Community 
Programs Nursing Management           1 
library/counselling representative (elected from each 
of these departments in alternating terms)                                                                         
4 faculty at large                                                                                                         
For the purposes of voting, all faculty who paid 
Faculty Association dues in the month immediately 
preceding the election are eligible. 


(no additional wording)                                                                                                 
*For the purposes of voting all CUPE (local 15) 
members employed at the time of election are 
eligible. 


For the purposes of voting all 
CUPE (local 15) members 
employed at the time of 
election are eligible.


Nicola Valley Institute of 
Technology EdCo


(no additional wording) (no additional wording) (no additional wording)







North Island College 
EdCo


*(they currently have 11)1 Comox Valley Arts, 
Science & Technology;  1 Comox Valley Business and 
Applied Studies;  1 Comox Valley Access and 
Regions/Office of Global Engagement/Student 
Services/Trades and Technical;   1 Comox Valley 
Health & Human Services;  1 Campbell River Arts, 
Science & Technology/Business & Applied Studies;  1 
Campbell River Access and Regions/Office of Global 
Engagement/Student Services/Health & Human 
Services;  1 Campbell River Trades & Technical;  1 
Port Alberni Arts, Science & Technology/Business & 
Applied Studies/Health & Human Services;  1 Port 
Alberni Access and Regions/Office of Global 
Engagement /Student Services/Trades & Technical;  
1 Mixalakwila (PH) Any discipline;  1 Any 
campus/centre  Any discipline instructional and non-
instructional related to distributed learning/Teaching 
& Learning or faculty not included in any other major 
program areas listed.  


(no additional wording)                                                                                                 
From Tara's colleague: "we consider the Educational 
Administrators to be exluded managers within the 
academic division, i.e. non-union managers who 
report under the VPS, therefore excluding other 
divisions/VPs."


*The voters list shall be comprised of all support staff 
members who are employed by the College and who 
are members of CUPE. 


indicates support are 
members of support staff AND 
must be members of the CUPE 
union.


Northern Lights College







Okanagan College


*means Faculty as defined under the Act, including 
any faculty member or vocational instructor 
employed by Okanagan College and represented by 
the OC Faculty Association (OCFA) or the BC General 
Employees’ Union (BCGEU) Vocational collective 
agreements.  


*As a result of these definitions, or due to the 
potential for a conflict of interest, or as they already 
hold a seat on the Board of Governors or Education 
Council under the Act, individuals in the following 
positions are excluded from standing for or voting in 
the elections outlined in this document: President, 
Vice-Presidents, Associate Vice-Presidents, Deans 
and Associate Deans, Directors and Associate 
Directors, Registrar and Associate Registrar,  Senior 
Administrative Officer, Coordination & Operations, 
Governance and Privacy Coordinator, Education 
Council Assistant, Chief Elections Officer. The 
Registrar shall on an annual basis review and update 
as necessary this list of excluded positions. 


*means any regular Employee employed by 
Okanagan College and represented by the BCGEU 
Support Staff collective agreement or who falls within 
the Terms and Conditions for Administrators or 
Excluded Staff. Support Staff as defined under these 
Bylaws is synonymous with the term Support Staff as 
outlined in the Act. 


has a list in appendix a of 
EdCo bylaws of educational 
administrators.  All others are 
considered Support.(· 
President· Vice-Presidents· 
Associate Vice-Presidents· 
Deans and Associate Deans· 
Directors and Associate 
Directors· Registrar and 
Associate Registrar· Senior 
Administrative Officer, 
Coordination & Operations· 
Governance and Privacy 
Coordinator· Education 
Council Assistant· Chief 
Elections Officer)


Royal Roads University


Selkirk College


*Faculty shall have ten (10) voting members elected 
by the faculty members. Education Council members
 will strive for representation of the program and educ
ational support areas of the College as follows:  Num
ber of Seats University Arts and Sciences 1, Health a
nd Human Services 1, Business 1, Environment and 
Geomatics 1, Arts and Technology 1, Applied Resear
ch, Student Success, Teaching and Learning Centre 
1 ,Academic Upgrading and Development 1, Industry 
and Trades Training 1, Hospitality and Tourism 1, Me
mbers at large 1


(no additional wording)                                                                                                 (no additional wording)                                                                                                 


follows NLC/OC example of 
narrow definition of 
educational administrators, 
everyone else support. (from 
the Ed Co Chair at Selkirk – link 
to election rules which are 
specific to EdCo – BOG has its 
own rules.


Simon Fraser University


Thompson Rivers 
University







University of British 
Columbia
University of Northern 
British Columbia
University of the Fraser 
Valley
University of Victoria


Vancouver Community 
College


(no additional wording)                                                                                                 


"candidate" means a person (faculty, support staff, 
excluded administrators or student) nominated and 
eligible to run for election.   "Voters' List" means the 
list containing the names of all voters, students, 
Faculty members, Support Staff (includes AVCCA 
members who are not educational administrators) 
that are eligible to vote.


Allows certain Exempt non-
Educational Administrators to 
vote and stand. The list is 
negotiated between the Union 
and College and updated 
regularly (members of AVCCA) 
Link to election page


Vancouver Island 
University


Additional notes:
~Some institutions make the Registrar a non-
voting/officio member - so that the Registrar is NOT 
one of the 'Educational Administrators'
~Some institutions also have the Director of 
Indigenous Relations (or equivalent position, 
appointed by the President)  as a non-voting/officio 
~Some institutions also have the Director of 
International Education (or equivalent position, 
appointed by the President)  as a non-voting/officio 






image14.emf
DRAFT Education  Council Election Rules Jan 2026.pdf


DRAFT Education Council Election Rules Jan 2026.pdf


NLC Education Council Election Rules 


Page 1 of 13 


 


 
 


 
 


 
 
 


NORTHERN LIGHTS COLLEGE 


EDUCATION COUNCIL 


ELECTION RULES 


 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


Revised: June January  20182026 







NLC Education Council Election Rules 


Page 2 of 13 


 


TABLE OF CONTENTS 
 


 
Education Council Elections 


1.1 College and Institution Act  ...............................................................4 
 
 
Election Rules for Faculty and Support Staff for Education Council 
 
     Nominations 


2.1   Eligibility  ..........................................................................................4 
 2.1.1 Support Staff member .............................................................4 
 2.1.2 Faculty member .......................................................................4 
2.2 Procedure .........................................................................................5 


      
     Voting 


3.1   Eligibility  ..........................................................................................5 
3.2 Faculty Program Areas .....................................................................5 
3.3 Faculty At Large ...............................................................................6 
3.4 Support Staff Positions .....................................................................6 
3.5 Voting Procedure ..............................................................................6 
 


     Counting of Ballots 
4.1   Procedure  ........................................................................................6 
 


     Election Appeal 
5.1   Procedure  ........................................................................................7 


 
 
Election Rules for Student Elections for Education Council 
 
     Nominations 


6.1   Eligibility  ..........................................................................................8 
6.2 Procedure .........................................................................................8 


      
     Voting 


7.1   Eligibility  ..........................................................................................8 
7.2 Procedure ....................................................................................... 98 


 7.2.1 If the Student Voter Name is in the Ballot Book .......................9 
 7.2.2 If the Student Voter Name is not in the Ballot Book .................9 


 7.2.3 Advance Polling ..................................................................... 10 
 


     Counting of Ballots 
8.1   Procedure  .................................................................................... 108 
 


     Election Appeal 







NLC Education Council Election Rules 


Page 3 of 13 


 


9.1   Procedure  .................................................................................... 109 
 
 
Definitions 


10.1 Acclamation  ................................................................................. 119 
10.2 Pre-College .................................................................................. 119 
10.3 Vocational ..................................................................................... 119 
10.4 Undergraduate............................................................................ 1110 
10.5 Non-Instructional ........................................................................ 1210 
10.6 Scrutineer ................................................................................... 1210 
10.7 Educational Administrator…………………………………………….10 


 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 







NLC Education Council Election Rules 


Page 4 of 13 


 


 
 
 
 
Education Council Elections 
 
1.1 College and Institute Act 


 
Election rules are outlined in the College and Institute Act – Section 17. 
http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#sect


ion17  


Election rules will be reviewed immediately following each election and published 
on the NLC Education Council website. 


 
 
Election Rules for Faculty and Support Staff for Education Council 
 
Nominations 


 
2.1 Eligibility 


 
In order to be a candidate for the Education Council a:  
 
2.1.1 Support Staff Member 
 


• Employees of the institution who are not the president, educational 
administrators* (*See definitions for list) or faculty members; 


• Must be nominated by two other support staff members.  


• Must be a regular employee of the College at the time nominations are called.  
For Support Staff this definition is broader than defined in the Collective 
Agreements, and includes the Campus Administrators, Director of Facilities, 
Executive Director of HR, HR Advisors, Associate Registrar, Director of 
Student Services, Health and Safety Advisor, Executive Assistants, and other 
individuals who may fall outside the traditional definition of support staff. 


• As defined in the Collective Agreement (BCGEU LOCAL 0710 – NLC 
SUPPORT - “Regular Employee” means an employee who is employed for 
work which is a continuous full-time or continuous part-time nature. 


• As defined in the Collective Agreement (BCGEU LOCAL 0710 – NLC 
SUPPORT - (b)) a temporary employee who has been employed longer than 
1522.5 hours over a two year period is considered to be a regular employee 


 
2.1.2 Faculty Member 
 


• Includes an instructor, librarian, tutor, counsellor, research associate, 
program co-ordinator or other employee of the institution that a collective 
agreement between the bargaining agents, as defined in section 1 of 



http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section17

http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section17
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the Labour Relations Code, for the institution and faculty members specifies 
to be a faculty member; 


• Must be nominated by two other faculty members.  


• Must be a regular employee of the College at the time nominations are called. 


• As defined in the Collective Agreement (BCGEU LOCAL 0710 – NLC 
FACULTY - “Regular Full-Time Employee” - means a person who holds an 
appointment to ongoing work with a full-time annual workload within one (1) 
or more departments or functional areas. (b) “Regular Part-Time Employee” - 
means a person who holds an appointment to an ongoing annual workload of 
less than full-time within one (1) or more departments or functional areas. 
Note: An employee who is a regular employee on a temporary contract may 
be nominated; however, in the event that the employee's contract is not 
renewed during a term of office, the elected position will be deemed to be 
vacant. A "by-election" may or may not be held, depending on the length of 
time remaining in the term and as determined by the Education Council. 


 
2.2 Procedure 


 


• The nominee must submit to the Registrar's Office a completed Nomination Form 
within the time period that nominations are open. Normally the nomination period 
is ten business days.  Faculty members nominated for the Education Council 
must identify the program area in which they are standing for election. 
 


• The Registrar can extend the nomination period if the number of nominations is 
less than the number required to fill all seats. 
 


• Any seats filled by acclamation* will be announced by the Registrar at the end of 
the Nomination period. 
*See Definitions 
Note: An employee may nominate up to as many individuals as there are 
positions available within that employee's group, i.e. a faculty member may 
nominate up to ten faculty persons for the ten faculty positions available on the 
Education Council. 


 
Voting 
 
3.1 Eligibility 
 


• Every College faculty member or support staff member who is a regular 
employee five days prior to the election is eligible to vote. Faculty members will 
only vote for faculty positions and support staff members will only vote for 
support staff positions. 
 


• Voters list will be produced by Registrar’s department and will be available upon 
request. 


 



https://www.bclaws.gov.bc.ca/civix/document/id/complete/statreg/96244_01

https://www.bclaws.gov.bc.ca/civix/document/id/complete/statreg/96244_01
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3.2 Faculty Program Areas 
 


• For faculty positions on the Education Council the ballot will identify all persons 
standing for election in each of the following four program areas: 
 
o Pre-College* - two representatives 
o Vocational* - three representatives 
o Undergraduate* - three representatives 
o Non-instructional* - two representatives 


*See Definitions 
Note: A faculty nominee who instructs or works in more than one program area 
must decide at the time of nomination which program area he/she will 
represent. 


 


• A faculty voter may vote for candidates from each of the program areas on the 
ballot. 


 
3.3 Faculty At Large 
 


IF there are fewer nominations received than required for the number of 
representatives listed above then all faculty seats will move to a single group 
termed “Faculty at Large”.  This group will consist of all 10 faculty seats and the 
faculty nominations received will be used to fill these seats regardless of program 
area of nominee. 


 
3.4 Support Staff Positions 
 


The two support staff positions on the Education Council are open to support 
staff from all campuses.  


 
3.5 Voting Procedure 
 


• The voting procedure will be determined by the Registrar, NLC President and 
Education Council Chair and will be reviewed yearly. 


 


• There normally is a voting period of ten working days.  
 


 
Counting of Ballots 
 
4.1 Procedure 
 


• The counting of ballots will take place in a secure campus location. 
 


• Only those ballots received by 4pm the designated time on the last day of the 
Election period will be counted. 
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• The Registrar will ensure that each eligible voter is in the Eligible Voters List. 
 


• The Registrar, Education Council Secretary (or other NLC employee) and one 
scrutineer* (that the Registrar does not supervise) will then count the ballots. A 
memo, signed by the Registrar and indicating the results of the election will be 
sent immediately to all locations: 


1) Candidates 
2) NLC staff 


*See Definitions 
 


• Ballots received after the time allowed (late ballots) will be date / time stamped 
and kept with any spoiled ballots. They will be held until after the time allowed for 
an appeal of the Election, and then destroyed. 


 


• The ballots will be retained for an election appeal period of ten working days. In 
the absence of an appeal, the ballots will be destroyed.                          


 
Election Appeal                                     
 
5.1 Procedure 
 


The appeal procedure will be:                                              


• Any eligible voter may appeal the election                                           
 


• An appeal must be made in writing to the Registrar, stating the reason for the 
appeal, and be signed and dated by the appellant. The appeal must be received 
by the Registrar's Office within ten working days of the release of results by 
Registrar’s Office.         


 


• The Registrar and the two scrutineers will review the written appeal and, if  
necessary, interview the appellant 


 


• The Registrar, within 5 business days, will provide the appellant with a written 
decision about the appeal  


 


• The appellant has five working days upon receipt of the Registrar's decision to 
submit a further appeal. This appeal is to an Election Appeal Committee 
consisting of the President, Education Council Chair, faculty representative, 
support staff representative. Both the Registrar and the Appellant must be heard 
by this Committee, and the Committee may call others as well. The Committee's 
decision is final and binding.              


 
 
 
 







NLC Education Council Election Rules 


Page 8 of 13 


 


 
 
 
 
 
Election Rules for Student Elections for Education Council  
 
Nominations 
 
6.1 Eligibility 
 


• Any student enrolled at the College taking a minimum of two courses, and who is 
paying the NLC Students' Association fee, is eligible to be nominated. Both full 
and part-time students are eligible. 


 


• The student should also be attending the College, i.e. being enrolled for the full 
instructional year. In the event a student withdraws during the instructional year, 
the elected position will be declared vacant. 


 
6.2 Procedure 
 


• In order to be a candidate for the Education Council an eligible student must be 
nominated by two other eligible students. 


 


• The nominee (i.e. the person seeking election) must submit to the Registrar's 
Office a completed Nomination Form (available from the Registrar's Office or 
from Campus Services) within the time nominations are open. 


 
Note: A student may nominate as many individuals as there are positions available 
for election, e.g. a student may nominate up to four students for the four student 
positions available on the Education Council  


 


• Both the nominee and the two nominators must completely fill out the Nomination 
Form. This includes the "Student Identifier" which must either be the student's 
number as assigned by the College or be the student's month and year of birth.  


 


• The nomination form must be received at the Office of the Registrar within the 
time and in the manner as specified in the email/online. 


 
Voting 
 
7.1 Eligibility 
 


• Any student who is enrolled at the College and is paying tuition (or having tuition 
paid for by a sponsoring organization) and the NLC Students' Association fee, is 
eligible to vote. Both full and part-time students are eligible. 
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• (The only students who do not pay the Students' Association fee are those 
enrolled in Work Force Training and Continuing Education courses. An interested 
WFTR or CE student could make him/herself eligible by simply paying the 
Students' Association fee.) 


 
7.2 Procedure 
 


• The voting procedure will be determined by the Registrar, NLC President and 
Education Council Chair and will be reviewed yearly. 


 


• There normally is a voting period of five working days.  
In order to vote a student will:                                                      


 


• Have access to a Candidates' Statements                                  
 


• Be given an official ballot 
 


NOTE:  an "official” ballot has the Registrar’s Office election seal. 
 


• A student coming to vote will be required to present a piece of identification and 
their NLC student ID # in order to receive his or her ballot, i.e. the voting official must 
be satisfied that the person requesting his or her ballot is that person. 


 


• Ballots will be collected on each campus and forwarded to the Registrar's Office 
for counting. 


 


• The specific voting procedure is as follows: 
 


7.2.1 If the student voter name is in the ballot book 
 


a) Student comes to poll and after satisfying the voting official that he or she is 
an eligible voter (show acceptable ID), receives his/her ballot 


 
b) Student signs the ballot book against their name 


 
c) Student takes ballot to voting booth and marks voting choice 


 
d) Student places ballot in box. (Student Services may scan ballots to 


Registrar’s Office)                                                      
 


7.2.2 If a student voter name is not in ballot book 
 


a) Student comes to poll and after satisfying the voting official that he or she is 
an eligible voter (show acceptable ID), receives his/her ballot. 
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b) Student prints name and College Student ID number and then signs at the 
end of ballot book  


 
c) Student takes ballot to the voting booth and marks voting choice 


 
d) Student returns to poll with ballot 


 
e) Ballot is put in a white business envelope, student prints name and College 


Student ID number and signs name on envelope 
 


f) Student places sealed envelope containing ballot in box. 
 
 7.2.3 Advance Polling 
 


This ‘Advance Poll’ option is available only for a five day time period. 
a) Student goes to Student Services and after satisfying that he or she is an 


eligible voter (show acceptable ID), receives his/her ballot. 
b) Student signs the ballot book against their name 
c) Student completes ballot and returns it to Student Services 
d) Student Services scans all ballots to Registrar's Office at the end of advance 


poll time. 
 
Counting of Ballots 
 
8.1 Procedure                                                
 


• The counting of ballots will take place in a secure campus location. 
 


• Only those ballots received by the designated time on the last day of the Election 
period will be counted. 


 


• The Registrar will ensure that each eligible voter is in the Eligible Voters List. 


• The counting of ballots will take place in a secure campus location. 
 


• The Registrar, Education Council Secretary (or other NLC employee) and one 
scrutineer* (that the Registrar does not supervise) will then count the ballots. A 
memo, signed by the Registrar and indicating the results of the election will be 
sent immediately to all locations: 


1) Candidates 
2) NLC staff and students                         
*See definitions 
 


• Ballots received after the time allowed (late ballots) will be date / time stamped 
and kept with any spoiled ballots. They will be held until after the time allowed for 
an appeal of the Election, and then destroyed. 
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• The ballots will be retained for an election appeal period of ten working days. In 
the absence of an appeal, the ballots will be destroyed.                                    


 
Election Appeal 
 
9.1 Procedure 
 


The appeal procedure is as follows: 
 


• Any eligible voter may appeal the election 
 


• An appeal must be made in writing to the Registrar, stating the reason for the 
appeal, andappeal and be signed and dated by the appellant. The appeal must 
be received in the Registrar's Office within ten working days of the release of 
results by Registrar’s Office. 


 


• The Registrar and the scrutineers will review the written appeal and, if necessary,    
interviewInterviewing the appellant                                                               


 


• The Registrar, within five business days, will provide the appellant with a written 
decision about the appeal                                                                    


 


• The appellant has five working days upon receipt of the Registrar's decision to  
submitto submit a further appeal. This appeal is to an Election Appeal Committee 
consisting of the President, Education Council Chair, faculty representative and 
support staff representative. Both the Registrar and the Appellant must be heard 
by this Committee, and the Committee may call others as well. The Committee's 
decision is final and binding,      


 
 
Definitions 
 
10.1 Acclamation 


 
In Canada, an individual is said to be elected or returned by acclamation when 
no other candidate has come forward at an election and no vote is held. 
 


10.2 Pre-College 
 
NLC Programs: 
 Career and College Preparation (CCP/ABE) 
 English as a Second Language 


 
10.3 Vocational 


 
NLC Programs: 
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 Career Technical 
  Applied Business Technology 
  Health Care Assistant 
  Practical Nursing 
 Trades/Apprenticeship  


 
10.4 Undergraduate 


 
NLC Programs (examples): 
 Business Management 


University Arts and Sciences 
 Early Childhood Education and Care 
 Education Assistant 
 Family Resource Practitioner  
 Social Services Worker 


 
10.5 Non-instructional 


 
Includes (examples):  
Access Services Coordinator 
Admissions Officer 
Continuing Education Program Coordinators 
International Engagement Coordinator 
Learner Support Specialist 
Recruitment and Business Development Coordinator 
Regional Librarian 
 Aboriginal Student Advisor 


Admissions Officer 
 Coordinator of Aboriginal Relations & Services 
 International Education Coordinator 
 Regional Librarian 
 Trades and Apprenticeship Coordinator 
 Workforce Training Coordinator 


 
10.6 Scrutineer 


 
NLC staff member that assists in the conduct of a vote and may collect, verify 
and count votes or ballots. 


 


10.7 Educational Administrator 
 
For Education Council, the NLC staff that fall under the title of Educational 
Administrator are: 


  VP and Associate VP 
  Campus Administrators 
  Deans and Associate Deans 
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  Directors 
  Registrar and Associate Registrar 
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Education Council Elections 
 
1.1 College and Institute Act 


 
Election rules are outlined in the College and Institute Act – Section 17. 
http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#sect


ion17  


Election rules will be reviewed immediately following each election and published 
on the NLC Education Council website. 


 
 
Election Rules for Faculty and Support Staff for Education Council 
 
Nominations 


 
2.1 Eligibility 


 
In order to be a candidate for the Education Council a:  
 
2.1.1 Support Staff Member 
 


• Employees of the institution who are not the president, educational 
administrators* (*See definitions for list) or faculty members; 


• Must be nominated by two other support staff members.  


• Must be a regular employee of the College at the time nominations are called.  
For Support Staff this definition is broader than defined in the Collective 
Agreements, and includes the Campus Administrators, Director of Facilities, 
Executive Director of HR, HR Advisors, Associate Registrar, Director of 
Student Services, Health and Safety Advisor, Executive Assistants, and other 
individuals who may fall outside the traditional definition of support staff. 


• As defined in the Collective Agreement (BCGEU LOCAL 0710 – NLC 
SUPPORT - “Regular Employee” means an employee who is employed for 
work which is a continuous full-time or continuous part-time nature. 


• As defined in the Collective Agreement (BCGEU LOCAL 0710 – NLC 
SUPPORT - (b)) a temporary employee who has been employed longer than 
1522.5 hours over a two year period is considered to be a regular employee 


 
2.1.2 Faculty Member 
 


• Includes an instructor, librarian, tutor, counsellor, research associate, 
program co-ordinator or other employee of the institution that a collective 
agreement between the bargaining agents, as defined in section 1 of 



http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section17

http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section17
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the Labour Relations Code, for the institution and faculty members specifies 
to be a faculty member; 


• Must be nominated by two other faculty members.  


• Must be a regular employee of the College at the time nominations are called. 


• As defined in the Collective Agreement (BCGEU LOCAL 0710 – NLC 
FACULTY - “Regular Full-Time Employee” - means a person who holds an 
appointment to ongoing work with a full-time annual workload within one (1) 
or more departments or functional areas. (b) “Regular Part-Time Employee” - 
means a person who holds an appointment to an ongoing annual workload of 
less than full-time within one (1) or more departments or functional areas. 
Note: An employee who is a regular employee on a temporary contract may 
be nominated; however, in the event that the employee's contract is not 
renewed during a term of office, the elected position will be deemed to be 
vacant. A "by-election" may or may not be held, depending on the length of 
time remaining in the term and as determined by the Education Council. 


 
2.2 Procedure 


 


• The nominee must submit to the Registrar's Office a completed Nomination Form 
within the time period that nominations are open. Normally the nomination period 
is ten business days.  Faculty members nominated for the Education Council 
must identify the program area in which they are standing for election. 
 


• The Registrar can extend the nomination period if the number of nominations is 
less than the number required to fill all seats. 
 


• Any seats filled by acclamation* will be announced by the Registrar at the end of 
the Nomination period. 
*See Definitions 
Note: An employee may nominate up to as many individuals as there are 
positions available within that employee's group, i.e. a faculty member may 
nominate up to ten faculty persons for the ten faculty positions available on the 
Education Council. 


 
Voting 
 
3.1 Eligibility 
 


• Every College faculty member or support staff member who is a regular 
employee five days prior to the election is eligible to vote. Faculty members will 
only vote for faculty positions and support staff members will only vote for 
support staff positions. 
 


• Voters list will be produced by Registrar’s department and will be available upon 
request. 


 



https://www.bclaws.gov.bc.ca/civix/document/id/complete/statreg/96244_01

https://www.bclaws.gov.bc.ca/civix/document/id/complete/statreg/96244_01
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3.2 Faculty Program Areas 
 


• For faculty positions on the Education Council the ballot will identify all persons 
standing for election in each of the following four program areas: 
 
o Pre-College* - two representatives 
o Vocational* - three representatives 
o Undergraduate* - three representatives 
o Non-instructional* - two representatives 


*See Definitions 
Note: A faculty nominee who instructs or works in more than one program area 
must decide at the time of nomination which program area he/she will 
represent. 


 


• A faculty voter may vote for candidates from each of the program areas on the 
ballot. 


 
3.3 Faculty At Large 
 


IF there are fewer nominations received than required for the number of 
representatives listed above then all faculty seats will move to a single group 
termed “Faculty at Large”.  This group will consist of all 10 faculty seats and the 
faculty nominations received will be used to fill these seats regardless of program 
area of nominee. 


 
3.4 Support Staff Positions 
 


The two support staff positions on the Education Council are open to support 
staff from all campuses.  


 
3.5 Voting Procedure 
 


• The voting procedure will be determined by the Registrar, NLC President and 
Education Council Chair and will be reviewed yearly. 


 


• There normally is a voting period of ten working days.  
 


 
Counting of Ballots 
 
4.1 Procedure 
 


• The counting of ballots will take place in a secure campus location. 
 


• Only those ballots received by 4pm the designated time on the last day of the 
Election period will be counted. 
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• The Registrar will ensure that each eligible voter is in the Eligible Voters List. 
 


• The Registrar, Education Council Secretary (or other NLC employee) and one 
scrutineer* (that the Registrar does not supervise) will then count the ballots. A 
memo, signed by the Registrar and indicating the results of the election will be 
sent immediately to all locations: 


1) Candidates 
2) NLC staff 


*See Definitions 
 


• Ballots received after the time allowed (late ballots) will be date / time stamped 
and kept with any spoiled ballots. They will be held until after the time allowed for 
an appeal of the Election, and then destroyed. 


 


• The ballots will be retained for an election appeal period of ten working days. In 
the absence of an appeal, the ballots will be destroyed.                          


 
Election Appeal                                     
 
5.1 Procedure 
 


The appeal procedure will be:                                              


• Any eligible voter may appeal the election                                           
 


• An appeal must be made in writing to the Registrar, stating the reason for the 
appeal, and be signed and dated by the appellant. The appeal must be received 
by the Registrar's Office within ten working days of the release of results by 
Registrar’s Office.         


 


• The Registrar and the two scrutineers will review the written appeal and, if  
necessary, interview the appellant 


 


• The Registrar, within 5 business days, will provide the appellant with a written 
decision about the appeal  


 


• The appellant has five working days upon receipt of the Registrar's decision to 
submit a further appeal. This appeal is to an Election Appeal Committee 
consisting of the President, Education Council Chair, faculty representative, 
support staff representative. Both the Registrar and the Appellant must be heard 
by this Committee, and the Committee may call others as well. The Committee's 
decision is final and binding.              
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Election Rules for Student Elections for Education Council  
 
Nominations 
 
6.1 Eligibility 
 


• Any student enrolled at the College taking a minimum of two courses, and who is 
paying the NLC Students' Association fee, is eligible to be nominated. Both full 
and part-time students are eligible. 


 


• The student should also be attending the College, i.e. being enrolled for the full 
instructional year. In the event a student withdraws during the instructional year, 
the elected position will be declared vacant. 


 
6.2 Procedure 
 


• In order to be a candidate for the Education Council an eligible student must be 
nominated by two other eligible students. 


 


• The nominee (i.e. the person seeking election) must submit to the Registrar's 
Office a completed Nomination Form (available from the Registrar's Office or 
from Campus Services) within the time nominations are open. 


 
Note: A student may nominate as many individuals as there are positions available 
for election, e.g. a student may nominate up to four students for the four student 
positions available on the Education Council  


 


• Both the nominee and the two nominators must completely fill out the Nomination 
Form. This includes the "Student Identifier" which must either be the student's 
number as assigned by the College or be the student's month and year of birth.  


 


• The nomination form must be received at the Office of the Registrar within the 
time and in the manner as specified in the email/online. 


 
Voting 
 
7.1 Eligibility 
 


• Any student who is enrolled at the College and is paying tuition (or having tuition 
paid for by a sponsoring organization) and the NLC Students' Association fee, is 
eligible to vote. Both full and part-time students are eligible. 
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• (The only students who do not pay the Students' Association fee are those 
enrolled in Work Force Training and Continuing Education courses. An interested 
WFTR or CE student could make him/herself eligible by simply paying the 
Students' Association fee.) 


 
7.2 Procedure 
 


• The voting procedure will be determined by the Registrar, NLC President and 
Education Council Chair and will be reviewed yearly. 


 


• There normally is a voting period of five working days.  
In order to vote a student will:                                                      


 


• Have access to a Candidates' Statements                                  
 


• Be given an official ballot 
 


NOTE:  an "official” ballot has the Registrar’s Office election seal. 
 


• A student coming to vote will be required to present a piece of identification and 
their NLC student ID # in order to receive his or her ballot, i.e. the voting official must 
be satisfied that the person requesting his or her ballot is that person. 


 


• Ballots will be collected on each campus and forwarded to the Registrar's Office 
for counting. 


 


• The specific voting procedure is as follows: 
 


7.2.1 If the student voter name is in the ballot book 
 


a) Student comes to poll and after satisfying the voting official that he or she is 
an eligible voter (show acceptable ID), receives his/her ballot 


 
b) Student signs the ballot book against their name 


 
c) Student takes ballot to voting booth and marks voting choice 


 
d) Student places ballot in box. (Student Services may scan ballots to 


Registrar’s Office)                                                      
 


7.2.2 If a student voter name is not in ballot book 
 


a) Student comes to poll and after satisfying the voting official that he or she is 
an eligible voter (show acceptable ID), receives his/her ballot. 
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b) Student prints name and College Student ID number and then signs at the 
end of ballot book  


 
c) Student takes ballot to the voting booth and marks voting choice 


 
d) Student returns to poll with ballot 


 
e) Ballot is put in a white business envelope, student prints name and College 


Student ID number and signs name on envelope 
 


f) Student places sealed envelope containing ballot in box. 
 
 7.2.3 Advance Polling 
 


This ‘Advance Poll’ option is available only for a five day time period. 
a) Student goes to Student Services and after satisfying that he or she is an 


eligible voter (show acceptable ID), receives his/her ballot. 
b) Student signs the ballot book against their name 
c) Student completes ballot and returns it to Student Services 
d) Student Services scans all ballots to Registrar's Office at the end of advance 


poll time. 
 
Counting of Ballots 
 
8.1 Procedure                                                
 


• The counting of ballots will take place in a secure campus location. 
 


• Only those ballots received by the designated time on the last day of the Election 
period will be counted. 


 


• The Registrar will ensure that each eligible voter is in the Eligible Voters List. 


• The counting of ballots will take place in a secure campus location. 
 


• The Registrar, Education Council Secretary (or other NLC employee) and one 
scrutineer* (that the Registrar does not supervise) will then count the ballots. A 
memo, signed by the Registrar and indicating the results of the election will be 
sent immediately to all locations: 


1) Candidates 
2) NLC staff and students                         
*See definitions 
 


• Ballots received after the time allowed (late ballots) will be date / time stamped 
and kept with any spoiled ballots. They will be held until after the time allowed for 
an appeal of the Election, and then destroyed. 
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• The ballots will be retained for an election appeal period of ten working days. In 
the absence of an appeal, the ballots will be destroyed.                                    


 
Election Appeal 
 
9.1 Procedure 
 


The appeal procedure is as follows: 
 


• Any eligible voter may appeal the election 
 


• An appeal must be made in writing to the Registrar, stating the reason for the 
appeal, andappeal and be signed and dated by the appellant. The appeal must 
be received in the Registrar's Office within ten working days of the release of 
results by Registrar’s Office. 


 


• The Registrar and the scrutineers will review the written appeal and, if necessary,    
interviewInterviewing the appellant                                                               


 


• The Registrar, within five business days, will provide the appellant with a written 
decision about the appeal                                                                    


 


• The appellant has five working days upon receipt of the Registrar's decision to  
submitto submit a further appeal. This appeal is to an Election Appeal Committee 
consisting of the President, Education Council Chair, faculty representative and 
support staff representative. Both the Registrar and the Appellant must be heard 
by this Committee, and the Committee may call others as well. The Committee's 
decision is final and binding,      


 
 
Definitions 
 
10.1 Acclamation 


 
In Canada, an individual is said to be elected or returned by acclamation when 
no other candidate has come forward at an election and no vote is held. 
 


10.2 Pre-College 
 
NLC Programs: 
 Career and College Preparation (CCP/ABE) 
 English as a Second Language 


 
10.3 Vocational 


 
NLC Programs: 
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 Career Technical 
  Applied Business Technology 
  Health Care Assistant 
  Practical Nursing 
 Trades/Apprenticeship  


 
10.4 Undergraduate 


 
NLC Programs (examples): 
 Business Management 


University Arts and Sciences 
 Early Childhood Education and Care 
 Education Assistant 
 Family Resource Practitioner  
 Social Services Worker 


 
10.5 Non-instructional 


 
Includes (examples):  
Access Services Coordinator 
Admissions Officer 
Continuing Education Program Coordinators 
International Engagement Coordinator 
Learner Support Specialist 
Recruitment and Business Development Coordinator 
Regional Librarian 
 Aboriginal Student Advisor 


Admissions Officer 
 Coordinator of Aboriginal Relations & Services 
 International Education Coordinator 
 Regional Librarian 
 Trades and Apprenticeship Coordinator 
 Workforce Training Coordinator 


 
10.6 Scrutineer 


 
NLC staff member that assists in the conduct of a vote and may collect, verify 
and count votes or ballots. 


 


10.7 Educational Administrator 
 
For Education Council, the NLC staff that fall under the title of Educational 
Administrator are: 


  VP and Associate VP 
  Campus Administrators 
  Deans and Associate Deans 
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  Directors 
  Registrar and Associate Registrar 
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DRAFT as of: 2026-01-21


Semester Fall 2027 Spring 2028 Intersession 2028 Summer session 2028
Instructional Days
Orientation Day Tue, Sep 07, 2027 n/a n/a n/a


First day of classes Wed, Sep 08, 2027 Mon, May 01, 2028 Mon, May 01, 2028 Tue, Jul 04, 2028
End of Add/drop Period Tue, Sep 21, 2027 Mon, May 15, 2028 Mon, May 08, 2028 Mon, Jul 10, 2028
Reading Break n/a Tue, Feb 22 to Sun, Feb 27 n/a n/a n/a


Last day to withdraw Wed, Nov 03, 2027 Mon, Jun 26, 2028 Mon, May 29, 2028 Tue, Aug 01, 2028
Last day of classes Sat, Dec 04, 2027 Sat, Jul 29, 2028 Sun, Jun 18, 2028 Sun, Aug 20, 2028


Exam Period
Final exams start Mon, Dec 06, 2027 Mon, Jul 31, 2028 Tue, Jun 20, 2028 Tue, Aug 22, 2028
Final exams end Thu, Dec 16, 2027 Fri, Aug 11, 2028 Sat, Jun 24, 2028 Sun, Aug 27, 2028


All grades submitted Thu, Dec 23, 2027 Fri, Aug 18, 2028 Fri, Jun 30, 2028 Fri, Sep 01, 2028


Instructional Days Fall Spring Intersession 2028 Summer session 2028
Mondays 11 11 6 5
Tuesday 12 13 7 7
Wednesdays 13 13 7 7
Thursdays 11 13 7 7
Fridays 13 13 7 7


TOTAL 60 63 34 33
Exam Days 10 10 5 5


Semester Fall 2027
Instructional Days
Orientation Day Tue, Sep 07, 2027


First day of classes Wed, Sep 08, 2027
End of Add/drop Period Tue, Sep 21, 2027
Christmas Break/ Reading Break Dec 24 - Jan 3


Last day to withdraw Tue, Nov 16, 2027
Last day of classes & exams Fri, Jan 28, 2028


All grades submitted Fri, Feb 04, 2028
Total Instructional Days 93
Total Instructional Weeks 18.6


Labour Day*
National Day for Truth and 
Reconciliation
Thanksgiving Day*
Remembrance Day*
Remembrance Day Closure**
Christmas (non-instructional)
Christmas Day*
Boxing Day***
Christmas period****
Christmas period****
Christmas period****
Christmas period****
Christmas period****
New Year's Day*
New Year's Day Closure**
Family Day*
Good Friday*
Easter (closure)
Easter
Easter Monday***
Victoria Day*
Canada Day*
Canada Day Closure**
B.C. Day*
Labour Day (2023)


Mon, Jul 03, 2028


Sun, Apr 16, 2028


Notes


Mon, Jan 03, 2028


Mon, May 22, 2028


Mon, Sep 04, 2028


20-WEEK SEMESTER


Tue, Dec 28, 2027
Wed, Dec 29, 2027


12
62


13


Thu, Sep 30, 2027


Sat, Dec 25, 2027


Wed, Mar 01, 2028


Mon, Apr 17, 2028


Sun, Dec 26, 2027
Mon, Dec 27, 2027


Sat, Jan 01, 2028


Mon, Feb 21, 2028
Fri, Apr 14, 2028


Winter 2028


19.4


Sat, Jul 01, 2028


Mon, Aug 07, 2028


As defined by program


College and Institute Act


10


Winter


23  (1) An education council must advise the board, and the board must seek advice from the education council, 
on the development of educational policy for the following matters:
             (h) setting of the academic schedule;


Thu, Apr 06, 2028


Tue, Apr 11, 2028
Tue, Apr 25, 2028


Winter 2028


Tue, May 02, 2028


12
12


2027-2028 Academic Schedule


Sat, Apr 15, 2028


97


Fri, Dec 31, 2027


Thu, Nov 11, 2027
Fri, Dec 24, 2027


Thu, Dec 30, 2027


Wed, Jan 05, 2028
Tue, Jan 18, 2028


Holidays and Closures
Mon, Sep 06, 2027


Mon, Oct 11, 2027
Thu, Nov 11, 2027


13


ACADEMIC SEMESTER


Tue, Jan 04, 2028


Mon, Feb 07, 2028


Tue, Apr 18, 2028
Wed, Jun 28, 2028
Thu, Jul 06, 2028


Tue, Feb 22, 2028


n/a
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Updated DRAFT 2028-29 Academic Schedule - for EdCo.pdf


DRAFT as of: 2026-01-21


Semester Fall 2028 Spring 2029 Intersession 2029 Summer session 2029
Instructional Days


Orientation Day Tue, Sep 05, 2028 n/a n/a n/a
First day of classes Wed, Sep 06, 2028 Mon, May 07, 2029 Mon, May 07, 2029 Tue, Jul 03, 2029
End of Add/drop Period Tue, Sep 19, 2028 Tue, May 22, 2029 Mon, May 14, 2029 Mon, Jul 09, 2029
Reading Break n/a Mon, Feb 26 to Sat, Mar 03 n/a n/a n/a


Last day to withdraw Wed, Nov 01, 2028 Tue, Jul 03, 2029 Mon, Jun 04, 2029 Tue, Jul 31, 2029
Last day of classes Mon, Dec 04, 2028 Tue, Jul 31, 2029 Mon, Jun 18, 2029 Wed, Aug 15, 2029


Exam Period
Final exams start Wed, Dec 06, 2028 Thu, Aug 02, 2029 Wed, Jun 20, 2029 Fri, Aug 17, 2029
Final exams end Sat, Dec 16, 2028 Wed, Aug 15, 2029 Sun, Jun 24, 2029 Wed, Aug 22, 2029


All grades submitted Fri, Dec 22, 2028 Wed, Aug 22, 2029 Fri, Jun 29, 2029 Wed, Aug 29, 2029


Instructional Days Fall Spring Intersession 2029 Summer session 2029
Mondays 10 11 6 5
Tuesday 12 13 6 7
Wednesdays 13 12 6 7
Thursdays 13 12 6 6
Fridays 13 12 6 6


TOTAL 61 60 30 31
Exam Days 10 11 4 5


Semester Fall 2028
Instructional Days


Orientation Day Tue, Sep 05, 2028
First day of classes Wed, Sep 06, 2028
End of Add/drop Period Tue, Sep 19, 2028
Christmas Break/ Reading Break Dec 24 - Jan 1


Last day to withdraw Thu, Nov 16, 2028
Last day of classes & exams Wed, Jan 31, 2029


All grades submitted Wed, Feb 07, 2029
Total Instructional Days 97
Total Instructional Weeks 19.4


Labour Day*
National Day for Truth and 
Reconciliation
National Day for Truth and 
Reconciliation closure**
Thanksgiving Day*
Remembrance Day*
Remembrance Day Closure**
Christmas (non-instructional)
Christmas Day*
Boxing Day***
Christmas period****
Christmas period****
Christmas period****
Christmas period****
Christmas period****
New Year's Day*
New Year's Day Closure**
Family Day*
Good Friday*
Easter (closure)
Easter
Easter Monday***
Victoria Day*
Canada Day*
Canada Day Closure**
B.C. Day*
Labour Day (2023)


Mon, Jul 02, 2029


Sun, Apr 01, 2029


Notes


Mon, Oct 02, 2028


Mon, May 21, 2029


Mon, Sep 03, 2029


20-WEEK SEMESTER


Thu, Dec 28, 2028
Fri, Dec 29, 2028


11
59


12


Sat, Sep 30, 2028


Mon, Dec 25, 2028


Tue, Mar 06, 2029


Mon, Apr 02, 2029


Tue, Dec 26, 2028
Wed, Dec 27, 2028


Mon, Jan 01, 2029


Mon, Feb 19, 2029
Fri, Mar 30, 2029


Winter 2029


19.8


Sun, Jul 01, 2029


Mon, Aug 06, 2029


As defined by program


College and Institute Act


10


Winter


23  (1) An education council must advise the board, and the board must seek advice from the education 
council, on the development of educational policy for the following matters:
             (h) setting of the academic schedule;


Wed, Apr 11, 2029


Mon, Apr 16, 2029
Thu, Apr 26, 2029


Winter 2029


Thu, May 03, 2029


10
13


2028-2029 Academic Schedule


Sat, Mar 31, 2029


99


Mon, Nov 13, 2028
Sun, Dec 24, 2028


Tue, Jan 09, 2029
Mon, Jan 22, 2029


Holidays and Closures
Mon, Sep 04, 2028


Mon, Oct 09, 2028
Sat, Nov 11, 2028


13


ACADEMIC SEMESTER


Mon, Jan 08, 2029


Mon, Feb 05, 2029


Wed, Apr 18, 2029
Sat, Jun 30, 2029
Mon, Jul 09, 2029


Tue, Feb 20, 2029


n/a
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name:  Aircraft Mechanic Basics  
Credential/Certification:  Certificate in Aircraft Mechanic Basics 


Date Submitted:  October 2021 
Effective Date:  September 2022   


  
 


Program Contact:  trades@nlc.bc.ca         
 
 
Dean:  Leo Manning          
 
 
Document Author:  Rod Cork       
 
 
Program Description:   
Take the first steps towards a career as an Aircraft Maintenance Technician with 
Northern Lights College Aircraft Mechanic Basics certificate training program! Learn 
new job skills in an exciting and challenging industry in our one-year program. 
No Transport Canada accreditation is provided for the certificate program but it may 
meet the acceptable criteria in the Canadian Aviation Regulations 566.07 (2) (a) 
  
Students who successfully complete the certificate program may choose to further their 
training by completing the Transport Canada Accredited Aircraft Maintenance 
Technician Diploma, which is accredited with 1800 hours towards the AME License. 
If you chose this route, your attendance must remain at 95% or higher, or no more than 
45.5 hours missed, to be eligible for the license.  
 
Students will study aircraft safety, hangar hazards, airframe structures, engines and 
aircraft systems. They will learn to interpret technical manuals, drawings and blueprints, 
to disassemble and remove defective parts, to assemble and install replacement parts 
and test aircraft systems.   
 
Admission Requirements:   
Math – one of the following: 
BC Pre-Calculus Math 11 or BC Pre-Calculus Math 12 with a minimum final grade of C, 
or equivalent. 
Alberta Applied Math 20, Math 20-3, Math 20-2, Pure Math 20, or Math 30-1 with a 
minimum final grade of C. 
MATH 040 or higher, with a minimum final grade of C, or equivalent. 
 
English – one of the following: 
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BC Language Arts 11 Courses – 4 credits earned, minimum individual grade of C, or 
equivalent. 
BC Language Arts 12 Courses – 4 credits earned, minimum individual grade of C, or 
equivalent. 
Alberta English Language Arts ELA 20-2, or ELA 20-1 with a minimum final grade of C. 
Alberta English Language Arts ELA 30-2, or ELA 30-1 with a minimum final grade of C. 
ENGL 040 or higher, with a minimum final grade of C, or equivalent. 
IELTS score of 6.0 overall with no band less than 5.5 or equivalent English placement 
test and score. 
 
Concurrent studies (dual credit) 
Math – one of the following: 
BC Pre-Calculus Math 11 with a minimum final grade of C, or equivalent. 
BC Pre-Calculus Math 12 with a minimum final grade of C, or equivalent. 
English – one of the following: 
BC Language Arts 11 Courses – 4 credits earned, minimum individual grade of C, or 
equivalent. 
BC Language Arts 12 Courses – 4 credits earned, minimum individual grade of C, or 
equivalent. 
A BC grade 11 core science (preferably physics) or equivalent with a minimum grade of 
C.  
One Grade 10 level shop class is also recommended.     
 
 
Length of Program: (weeks and total hours) Approximately 38 weeks, 910 hours 
   
 
Program Intake: (start/finish dates) September 
 
 
Available Seats:  6 
 
 
 
Application Deadline:  30 days prior and on a case by case basis until start.   
 
 
Career Prospects:  Employment may be found working for airlines and various other  
aviation-related businesses such as air taxis, police, air ambulances, survey companies, 
agriculture, and pilot training facilities. Some flying clubs also employ aircraft engineers.  
Others opportunities include employment as instructors, administrative sales personnel,   
technical reps, accident investigators or the Canadian Armed Forces. 
They can also be employed by aircraft manufacturers in production fitting or design and 
development. 
 
 
Affiliations/Partnerships:  SD59, SD60 
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Location:  Dawson Creek Campus 
 
 
Additional Requirements/Supplies:  (fees, supplies, materials)  
Two pairs of full-sleeved coveralls, footwear having CSA safety-toe protection with soft 
soles for climbing on aircraft, and CSA approved safety glasses with clear lenses.  
 
Textbooks. 
 
Students are required to have a computer (PC or laptop) with minimum computer 
requirements as listed on the NLC website (www.nlc.bc.ca/Services/Information-
Technology/minPC).  
   
For Student Residence Fees on campus in Dawson Creek see website information at 
https://www.nlc.bc.ca/Admissions/Student-Residences/Dawson-Creek-Campus  
 
 
Eligibility for Canada Student Loans:  (Yes or No) 
Yes  
 
 
Required Minimum Grade:  (overall and/or minimum within a course) 
70% 
 
 
 
Residency Requirement:  (percentage of courses which must be taken at NLC) 
100% 
 
 
 
 
Required Courses:  (list courses required to complete credential  
                                   and total hours for each course) 
Semester 1 
AMT101 General Introduction -10hrs 
AMT102 Aerodynamics Fixed Wing Aircraft -25hrs 
AMT103 Materials Aircraft Structures -40hrs 
AMT104 Aircraft Hardware Approved Parts -24hrs 
AMT105 Aircraft Hydraulic Pneumatic Systems -20hrs 
AMT106 Aircraft Equipment Introduction -8hrs 
AMT107 Basic Aircraft Electricity DC -30hrs 
AMT108 Blueprint Design -14hrs 
AMT109 Hand Tools -24hrs 
AMT110 Aviation Math -10hrs 
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AMT111 Canadian Aviation Regulations 1 -24hrs 
AMT112 Flight Controls Fixed Wing and Rigging -8hrs 
AMT114 Practical Projects -218hrs 
 
Semester 2 
AMT121 Canadian Aviation Regulations 2 -24hrs 
AMT122 Non Destructive Testing Corrosion -24hrs 
AMT123 Aircraft Aerodynamics Rotary -16hrs 
AMT124 Human Factors in Aviation -8hrs 
AMT125 Aircraft Maintenance Inspections -32hrs 
AMT126 Basic Electricity AC -16hrs 
AMT127 Turbine Engine Theory -24hrs 
AMT128 Piston Engines 1- 32hrs 
AMT129 Reciprocating Components -54hrs 
AMT130 Electrical Systems -37hrs 
AMT132 Practical Projects 2 -188hrs 
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Request to Suspend Program with Intent to Cancel 
 


December 23, 2025 


Subject: Request to Suspend Aircraft Mechanics Basics Certificate with Anticipation of 


Program Cancellation 


 


This letter serves as a formal request to suspend the Aircraft Mechanics Basics 


Certificate, with the anticipation that the program will proceed to cancellation following 


due review and approval. 


This request is based on an internal review and findings from internal QA processes and 


external QAPA auditing, which have identified significant questions that cannot be 


reasonably mitigated within our current Approved Training Organization (ATO) 


framework. These concerns include the following: 


 


• The program does not have clear, documented approval, recognition, or formal 


backing from Transport Canada. 


• The rationale for the program’s creation, purpose, and intended outcomes is unclear 


and insufficiently documented. 


• The program lacks recognition to approved AME training standards and regulatory 


requirements. 


• External QAPA auditors identified the program as confusing in structure and intent, 


raising concerns regarding defensibility and compliance. 


• The program has generated a high volume of inquiries and correspondence, resulting 


in administrative inefficiencies and inconsistent messaging. 


• Most critically, the program creates an unclear and potentially misleading pathway for 


prospective students seeking entry into the Aircraft Maintenance Engineer (AME) 


program. 


 







As an Approved Training Organization, Northern Lights College and its Person 


Responsible for Training is obligated to ensure that all programming is transparent, 


defensible, and clearly aligned with Transport Canada requirements, the Training Policy 


Manual, and approved AME training pathways. At this time, the program does not meet 


those obligations. 


Suspension of the program is requested as a risk‑mitigation measure while the 


institution undertakes the appropriate governance process to determine formal 


program cancellation. During the suspension period: 


 


• All public‑facing references to the program will be removed  


• Inquiries will be redirected to approved AME program pathways. 


 


This request is submitted in the interest of regulatory compliance, audit defensibility, 


program integrity, and student clarity. 


Please advise if additional documentation or information is required to support this 


request. 


 


Respectfully submitted, 


 


Trevor Wulff AME 


Person Responsible for Training (PRT) 


Aircraft Maintenance Technician Program 


Northern Lights College 
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Student Journey 


At NLC this means…We welcome every student wherever they are on their 
learning journey and set them on a path to educational, personal and career 
success. 


Responsive Programming 


At NLC this means…We provide flexible educational opportunities that 
meet the evolving needs of the students, communities, and industries we 
serve 


 


Vice President Academic & Research Report to Edco 
21 January 2026 


 


 


 


 


 


 


1.1 Make students’ entry into NLC a smooth and positive experience 


OBJ 1 Improve the application and admissions experience for new students 


OBJ 2 Enhance and increase our communications touchpoints with future and incoming students 


1.2 Enhance and coordinate an NLC-wide focus on student success and well-being 


OBJ1 Map the student lifecycle 


OBJ 2 Strengthen Alumni engagement 


1.3 Work with students to develop a vibrant campus experience 


OBJ 1 Increase student access to recreation and wellness activities 


OBJ 2 Advance initiative identified within the NLC Campus Development Plan 


 


 


 


 


 


2.1 Leverage provincial and regional priorities to inform NLC programming portfolio 
decisions 


OBJ 1 Develop an Allied Health Strategy 


NLC has received permission from the ministry to offer the Pharmacy Technician Certificate 
program as a pilot with a September 2026 intake. The program will be credentialled through Selkirk 







 
 


College, with the theory delivered online through Selkirk and the lab delivered in person on the 
Dawson Creek campus of NLC.  The curriculum will be coming through Edco in months to come.  


OBJ 2 Develop an NLC Aviation program strategy 


The AME Person Responsible for Training and the Vice President Academic & Research met with a 
nationally recognised aerospace consultant about developing a feasibility study for future aviation 
programming at NLC and potential partnership with the City of Dawson Creek and the municipal 
airport. The consultant is developing a proposal based on project scoping outlined by the college 
and city.  


OBJ 3  Transition the Centre of Excellence in Training for Oil and Gas (CTEOG) to the Centre for 
applied Energy and Environmental Sustainability (CAEES) 


The Director of CAEES, the Vice President Academic and Research, the President, and Board 
members attended the BC Natural Resources Forum in Prince George January 20-23 to meet 
industry and government representatives and to explore potential program development and 
delivery in the natural resources and energy sector,  


The first course developed through CAEES will be offered in March as a short, 2-day workforce 
training offering. Water Management for Oil and Gas is expected to draw significant interest from 
people working in the sector. Workforce Training and Continuing Education will utilise its standard 
processes to register students and collect payment.  


OBJ 4 Align program development with local and national labour market needs 


Crane operator training has been designated as a critical trade to support major projects and 
BC’s building needs. The province is expanding its compulsory trades to include mobile and 
crane operators. Training will be delivered using Skilled Trades BC curriculum. Given the 
enormous need for crane operator training arising from the labour market demand and 
compulsory certification, NLC is forming a steering committee to explore the feasibility of 
offering crane operator training from the Chetwynd campus. The committee meets January 
26, 2026, and comprises industry experts, representatives from Indigenous communities, and  
potential employers. 


2.2 Offer accessible and flexible programming 


OBJ 1 Strengthen high school transition into NLC 


The NLC-School District partnership group met in early January and discussed dual credit supports 
and transitions, upcoming opportunities for middle and high school students to connect with NLC 
and various related planned events, key programs for dual credit students, and pathways into the 
college.   


OBJ 2 Relaunch Workforce Training and Continuing Education 


2.3 Establish robust program and enrolment planning 


OBJ 1 Implement enrolment management strategies 







 
 


Truth and Reconciliation 


At NLC this means…We work in partnership with Indigenous peoples and 
communities to advance Reconciliation through true, lasting, and 
substantive participation. 


2.4 Enhance curriculum review, renewal, and development 


OBJ 1 Generate a 3-year Education Plan 


OBJ 2 Enhance partnerships with other post-secondary institutions, industry and community 
groups 


OBJ 3 Improve Program Development from Idea to Offering 


 


 


 


 


 


3.1 Build lasting relationships with Indigenous communities through consistent 
and accountable actions 


OBJ 1 Continue to strengthen Indigenous community relations through engagement for joint 
educational planning 


OBJ 2 Co-create relationship-building events and projects that support local Nations and 
organizations 


3.2 Increase access to learning and education opportunities for Indigenous 
students 


OBJ 1 Work in partnership with Indigenous communities and organizations to offer access to 
learning 


3.3 Co-create programming and training with Indigenous communities and centres 
on Indigenous worldviews, methodologies, and processes 


OBJ 1 Consult with community to build a shared approach and capacity for this work 


OBJ 2 Build capacity within NLC to do the work of Truth and Reconciliation 


3.4 Strengthen Indigenous representation on campuses 


OBJ 1 In consultation with Community, increase representation of place-based Indigenous art, 
language, and culture on our campuses 







 
 


 


4.1 Evolve NLC’s culture to one grounded in accountability, continuous 
improvement, and collaborative problem solving 


OBJ 1 Establish an office of Institutional Research 


OBJ 2 Initiate development of a Cyber Security Risk Management Framework 


OBJ 3 Benchmark Academic Integrity and Artificial Intelligence best practices 


Student consultation of the draft Academic Integrity Policy and Procedures occurred through in 
 person sessions at Dawson Creek and Fort St. John campuses and an online session. IN total 
approximately 15 students attended and asked pertinent questions. Student feedback is being 
incorporated into the final version of the policy and procedures, which will come to the NLC Policy 
Committee and Edco sometime by spring.   
 
OBJ 4 Establish a framework for developing business continuity plans 


4.2 Improve Internal Communications 


OBJ 1 Develop and implement an internal communications strategy 


4.3 Cultivate an organization where everyone feels they belong 


OBJ 1 Improve the employee journey 


OBJ 2 Enhance employee engagement at NLC 


 


5.1 Strengthen mutually beneficial relationships with the communities NLC serves 


OBJ 1 Collaborate with community partners on projects that support our region 


OBJ 2 Connect Enhanced Carpentry Foundation to local needs 


People and Culture 


At NLC this means…Each of us strives to build an inclusive, respectful, safe, 
and welcoming college community where we trust each other and work 
together to continuously improve the education and services we provide. 


Community Connections 


At NLC this means…We enrich the communities we serve by listening, 
engaging, and collaborating as a good partner, an active participant, and a 
vital community hub. 







 
 


OBJ 3 Implement strategies that support efficiency and long-term financial sustainability 


5.2 Revitalize smaller campuses 


OBJ 1 Develop sustainability plans for small campuses 


5.3 Showcase NLC’s contribution to vibrant communities in the region 


OBJ 1 Develop and share NLC’s year-in-review with our communities 


 


 


Other Updates 


NLC Policy Committee January 9, 2026 


1) The committee received for information a copyright brief prepared by Mary MacFarlane was 
presented as an information item. The committee noted that: 


· A voluntary copyright audit will be undertaken. 


· Courses will not be reviewed without instructor consent. 


· The policy requires revision, including AI-related considerations. 


· Copyright legislation continues to evolve nationally. 


 


2) The committee reviewed and approved the revised Policy H-1.13 – Standards of Ethical Conduct. 
Procedures and the waiver form were also reviewed but identified as not approval-ready due to: 
outstanding housekeeping items (question marks, clarification notes) and effective date. The 
procedures and waiver form will be returned to the committee for approval once updated. 


3) The committee did a first reading of a Remote / Hybrid Work Arrangements Policy. Helpful 
feedback was provided for further consideration and inclusion.  


4) The committee reviewed the Instructor Qualifications Standards (last revised 2009) and noted: 


· Requirements are governed externally by accreditation bodies, professional regulators, 
and provincial frameworks. 


· The document does not reflect current hiring, credentialing, or disciplinary practices. 


· The policy does not support recognition of lived experience or Indigenous knowledge 
holders. 


· Trades and Health programs already rely on external regulatory standards. 


   Following discussion, a motion was approved to repeal this policy.  


 







 
 


Program Planning and Development Committee January 5, 2026 


1. ABT Proposed Program changes – Sylvia Fraser 
a. Office Assistant 
b. Administrative Assistant 
c. Bookkeeping Assistant 


2. Crane Operator Training Concept – Steve Dowling 
3. ITEC 100 Introduction to Artificial Intelligence – Kathy Doucette 


a. ITEC 100 Outline 
b. ITEC 100 New Course Development Proposal 
c. ITEC 100 Cover Sheet 


4. Suspension of Aircraft Maintenance Basics Certificate 
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Education Council Chair Report 


January 28, 2026 


All Staff Meeting—December 2, 2025 


Giving Day, December 2, 2025: NLC had a goal of $12,500, this year’s donations go to Trades. 


Provincial Updates: 


• Investment in Trades training from the BC Government. A three-year commitment doubling Trades 


training funding $241 million. Will be delivered in three blocks, over three years:  


2026/27: $54 Million 


2027/28: $26 Million 


2028/29: $27 Million 


This is over the $107 Million ‘standard’ trades funding the province provides via Skilled Trades BC. This 


will allow for the following: 


* Increase in funding for apprenticeship programs 


* Address the waitlists 


* Priority has been highlighted for crane operators 


https://news.gov.bc.ca/releases/2025PSFS0052-001123 


 


Items of Note: 


* Foundation programs may not necessarily be under this funding 


* Tools/equipment updates and needs may not be allocated $$ funds for upgrading/replacing 


* Look West Industrial Strategy https://www2.gov.bc.ca/gov/content/employment-business/look-west-strategy 


• The province of BC is launching an independent review to strengthen the public post-secondary 


education system. https://news.gov.bc.ca/releases/2025PSFS0056-001159 


* This is an independent review taking place until March 2026 


* Addressing issues from IRCC, low enrollments, inflation, etc. and financial stress on institutions.  


* NLC welcomes the review:  


    Time for NLC to shine 


    NLC can share our successes 


    NLC can share our vision for the future 


Winter 2026 Trends: 


• Continued domestic enrollment growth will assist with countering the decline regarding IRCC and low 


international enrollments.  


• NLC will continue with recruitment efforts to pursue international students for future enrollments.  


• Applications are higher this year vs. same time last year. 



https://news.gov.bc.ca/releases/2025PSFS0052-001123

https://www2.gov.bc.ca/gov/content/employment-business/look-west-strategy

https://news.gov.bc.ca/releases/2025PSFS0056-001159





Foundation and Board Dinner—December 9, 2025 


Members from both the NLC Foundation and the NLC Board of Governors met to collaborate and discuss how 


they can work together to meet the needs of NLC. Establishing a commitment moving forward to compliment 


the work each group does for the institution.  


NOTE: The Northern Lights College Foundation has been named Non-Profit of the Year at 


the Dawson Creek & District Chamber of Commerce Community Awards. Winning 


Non-Profit of the Year reflects the generosity of donors, the hard work of staff and 


volunteers, and the determination of NLC students who inspire it all. 


NLC Board of Governors Meeting—December 10, 2025 


A summary of accomplishments for NLC during the 2024-25 year was provided, some items of interest 


included the following: 


• Restructured the Registrar’s Office, including the addition of Associate Registrar of 


Admissions and Enrolment Services 


• Improved the journey into the college for international students, by: 


• Implementing the Provincial Attestation Letter (PAL) system 


• Building an online Intent to Register form for new students to confirm their arrival to 


Canada, and 


• Adopt the Pay My Tuition service, a new and improved online payment system for 


international deposit payments 


• Developed timetable for two terms and open registration for both fall and winter terms at the same 


time for fall 2025-winter 2026. 


• Created a new Student Recruitment Team with dedicated leadership and additional 


capacity: 


• Manager of Student Recruitment – Coline Casey 


• Career Advisors – Tammy Potratz (DC), Jaideep Virk (FSJ) 


• Student Recruiters – Samantha Malate (DC) – Jade Mah (FSJ) 


• Indigenous Student Recruiter (TBD – FSJ) - *temporary one-year position 


• Increased the number of Chair positions to support student success 


• Over the past two years, NLC added two new Chair positions to support student 


success. One Chair added to both FSJ and DC campuses 


✓ Added Program Advisor roles to support students with their program planning and 


progression 


• Over the past two years, NLC added two new Program Advisors to support 


academic students with their program planning and course selection. 


• One Program Advisor added to both FSJ and DC campuses 


✓ Built an alumni program, including an alumni web presence -https://alumni.nlc.bc.ca/ 


• Conducted broad and inclusive community consultations across northeast BC 


✓ Completed space utilization and planning study for new healthcare labs on Dawson 


Creek campus 



https://alumni.nlc.bc.ca/





✓ Submitted 3 program proposals to Ministry for funding securing and building curriculum. 


Link to proposal 


✓ Determined space for new healthcare lab on Fort St. John Campus 


• Transitioned from CETOG (Centre of Excellence in Training for Oil and Gas to CAEES 


(Centre for Applied Energy and Environmental Sustainability). 


• Held the first meeting of the CIIE in September 2024, with participation from eight First 


Nation and Metis communities. 


• Hired an Institutional Researcher (.5) 


In addition, regular agenda items were discussed some highlights included: 


• Develop an Allied Health Strategy: 


• Following conversation with the Ministry, which is prioritizing proposals that include 


partnerships, a revised proposal was submitted for a Pharmacy Technician program in 


partnership with Selkirk college. We have secured a corporate sponsor that is willing to 


cover the cost of all capital equipment for the pharmacy technician program, which 


just leaves the instructional related costs and consumables. These could be provided as 


annual operational funds (one intake per year) or one-time funding for a pilot intake 


and any future intakes after that. 


• We are in conversation with potential partners to offer the Medical Laboratory 


Assistant Program. Once a partnership is secured, we will revise that proposal for 


submission to the Ministry. 


• The Information session with Chalo School at Fort Nelson First Nation and SFU went 


well. There were about 30 people in attendance with additional folks who were 


unable to attend filling out a survey. SFU is processing the results now. For 


prospective students, with some post-secondary, SFU will be determining what pre- 


requisites are still needed and then the three institutions will develop a teacher 


education pathway to submit for funding. 


• Establish and Office of Institutional Research: 


• The first student survey has just finished. The survey went out to all NLC students and 


was asking questions related to well-being, belonging, satisfaction, and services and 


supports. There was a section dedicated to questions about the Library to support 


the current library review. Analysis of the survey results will be complete in the new 


year. 


Sub-Committee Updates: 


• Governance Committee—met on November 4, 2025 


* Colleen Brown agreed to be acting Chair for the Governance Committee for the moment. 


* Discussed policies to prioritize for review this upcoming year 


* Next meeting will be on January 21, 2026 


• Ownership Linkage Committee—met on November 10, 2025 


* Misty Waldorf is the new committee chair 


* Local community priorities were set for the upcoming year: FSJ, TR, FN were elected to hold events in. 







* Community engagement events—a draft of Q&A is being established 


* Community engagement events—will include sector-based approaches and community-based 


approaches. 


Decision Items: 


• Budget for the Board 2026/27 fiscal year was chosen. 


• The Board reviewed and approved the Quarter 3 financial forecast. 


• The Board voted to approve that two members attend the CICAN Conference in April in Ottawa. 


Board Schedule: 


• The next Board meeting will be February 18, 2026 @ Fort Nelson 


• March @ DC 


• May @ FSJ 


• August @ DC 


• October @ TR 


• December @ FSJ 


Education Council Governance Training—January 16, 2026 


Graeme Bowbrick is a Canadian lawyer, educator, and former politician. He serves as the Legal Studies 


Coordinator at Douglas College and is a faculty member in the Criminology Department at Simon Fraser 


University. He delivered an online governance presentation to EDCO members via Microsoft Teams. 


He provided copies of the presentation and we also have a recording (these are now available on D2L)—please 


watch this, it was very informative, and if there are any questions, please feel free to reach out. 


 


~ Submitted by Sylvia Fraser 
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NORTHERN LIGHTS COLLEGE  


EDUCATION COUNCIL  
Meeting of November 26, 2025  


Dawson Creek Regional Boardroom 
Fort St John Room 1810 


Microsoft Teams 


 
Participants:   
Sylvia Fraser (Faculty) *Chair 


Karen Bravo (Administration) 


Salli Carter (Faculty) 


Coline Casey (Staff) 
Rod Cork (Administration) 


Kathy Doucette (Administration)  
Tara Hyland-Russell (Administration) 


Lisa Irvine (Staff) 


Marcie Lundin (Faculty) 


Brandon Mackinnon (Faculty) 


Colleen Matheson (Faculty) 


Stephen M. Osoro (Student) 


Faisal Rashid (Faculty) 


Paola Rodriguez (Faculty) 


Jashanpreet Singh (Student) 
Marissa Thola (Faculty) 


Jash P. Viradiya (Student) 


Stephanie Goudie (Board Representative) 


Audra Holloway (Recording)  


    
Absent: Todd Bondaroff   Rob-Roy Douglas   Josephine L. Cruz 
  Skyler Dayus 


           
Guest(s): Dennis Stavrou Brody Dorer 
     
 


Territorial Acknowledgement: 
Northern Lights College serves the communities of Northern British Columbia that are located on the 


territories of the Tsaa Che Ne Dene, Dene-Zaa, Saulteau, Tse’khene, Tlinget, Tahltan and Kaska Dena. 
We also acknowledge the Cree and the Metis for their guardianship of the land on which we live, work 
and play.  We acknowledge our hosts and honour their gracious welcome to those seeking knowledge.   


 
1. Adoption of Agenda 


 
Agenda was adopted as circulated. 
 


           
2. Adoption of Minutes, October 29, 2025 
 


25.11.01 M/S –CORK/RASHID 
 Motion: THAT the minutes of October 29, 20256, be adopted as circulated. 


 CARRIED 
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3. Action List  
 


Education Council Process Flowchart – reviewed.  T. Hyland-Russell and K. Bravo 
noted that the policies they were working on were almost at the Draft stage.  K. Bravo 
noted that the status for E-1.14 and E-1.09 needed to be switched. 


 
C. Casey joined the meeting 
 
Decision Item(s) 
 
4. Discontinuation of APS 120, APS 121 and FRAN 100      


K. Doucette and K. Bravo explained that the three courses had been part of the 
previous Éducacentre partnership and were no longer required. 


 
25.11.02 M/S –CARTER/LUNDIN 
Motion: THAT the Education Council approves the discontinuation of APS 120, APS 121 and 


FRAN 100, effective November 26, 2025. 


 CARRIED 
5.   ENGL Course Outlines      
 D. Stavrou explained that the submissions had been brought before Education 


Council to revise the English 12 grade pre-requisite for 100 Level English courses 
(ENGL 100, 105 110, 111, 112) to align with the English Language Proficiency 
Guidelines and align with English prerequisites across NLC academic courses and 
programs. He added that the learning outcomes and course descriptions for all 
courses have also been updated.   


 B. Mackinnon asked about the additional learning support listed in the Cover Sheet.  
K. Doucette explained that there was no indication that that would be a requirement 
or the outcome.  She added that it would be monitored, and if needed it would be 
addressed. 


 S. Osoro asked about UVIC transfer credit for ENGL 111 and ENGL 112 being only 
1.5 credits.  L. Irvine and B. Mackinnon noted that UVIC used a different credit 
system where most academic courses are 1.5 credits. 


 
 25.11.03 M/S –CORK/RASHID 


Motion: THAT the Education Council approves the revised course outlines ENGL 100, ENGL 


105, ENGL 110, ENGL 111 and ENGL 112, effective May 2026, as presented. 


 CARRIED 
6. PSYC 212   
 D. Stavrou explained that the submission was to update the course name from 


“Abnormal Psychology” to “Psychopathology”, and for minor updates to the course 
description and learning outcomes. 


 
25.11.04 M/S –CORK/CASEY 
Motion: THAT the Education Council approves the revised Course outline for PSYC 212, 


effective September 2026, as presented. 


 CARRIED 
D. Stavrou left the meeting 
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Student Journey 


At NLC this means…We welcome every student wherever they are on their 


learning journey and set them on a path to educational, personal and career 


success. 


7. POLI 200      
 K. Doucette explained the changes to the document: 
  Updated course title (Politics and Energy)  


  Updated course content 


  Removal of the prerequisite 


  Addition of a reference to BCDRIPA 
B. Mackinnon asked about the name updates for the affiliated Program Guides.  A. 
Holloway to make a list for both POLI 200 and PSYC 212 and email to K. Doucette. 
 


 25.11.05 M/S –CARTER/CASEY 
Motion: THAT the Education Council approves the revised course outline for POLI 200, 


effective January 2026, as presented.  


 CARRIED 
 


8. Repeal of E-1.04 Foreign Students–International Education Referrals policy 
 T. Hyland-Russell explained that the College Policy committee recently reviewed the 


policy E-1.04 during a housekeeping process.  She added that the policy contained 
outdated information that could be found in the new Admissions Policy and that the 
International department supported the repeal.  


  
 25.11.06 M/S –HYLAND-RUSSELL/CORK 


Motion: THAT the Education Council repeals the policy E-1.04 Foreign Students – 


International Education Referrals policy, effective November 26, 2025. 


 CARRIED 
9. Academic Schedules      
 K. Bravo presented the Draft Academic Schedules for 2026-27, 2027-28, 2028-29 


and 2029-30.  M. Lundin asked about the Christmas break in the 2027 to 2030 
schedules.  Decision by council to approve the 2026-27 schedule and bring the 
subsequent schedules back at a later date.   


 
 25.11.07 M/S –RASHID/CORK 


Motion: THAT the Education Council approves the NLC Academic Schedule for: 2026-27, 


effective November 26, 2025. 


 CARRIED 
 
Standing Reports 
 
10. Vice-President Academics & Research 
 T. Hyland-Russell presented her report: 


Vice President Academic & Research Report to Edco 
 


 


 


 


1.1 Make students’ entry into NLC a smooth and positive experience 


OBJ 1 Improve the application and admissions experience for new students 
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Responsive Programming 


At NLC this means…We provide flexible educational opportunities that meet the 


evolving needs of the students, communities, and industries we serve 


OBJ 2 Enhance and increase our communications touchpoints with future and incoming 
students 


1.2 Enhance and coordinate an NLC-wide focus on student success and 
well-being 


OBJ1 Map the student lifecycle 


OBJ 2 Strengthen Alumni engagement 


1.3 Work with students to develop a vibrant campus experience 


OBJ 1 Increase student access to recreation and wellness activities 


OBJ 2 Advance initiative identified within the NLC Campus Development Plan 


 


 


 


 


2.1 Leverage provincial and regional priorities to inform NLC programming 
portfolio decisions 


OBJ 1 Develop an Allied Health Strategy 


OBJ 2 Develop an NLC Aviation program strategy 


The Dean of Trades and AME Person Responsible for Training met with city of Dawson 
Creek and Airport representatives to tour the airport and explore possibilities for future 
partnership.  


OBJ 3  Transition the Centre of Excellence in Training for Oil and Gas (CTEOG) to the 
Centre for applied Energy and Environmental Sustainability (CAEES) 


CAEES was officially launched on Nov 5, 2025 in Fort St. John to a lively gathering of 
around 100 community and industry partners. Emceed by Dean of Trades Rod Cork, 
speakers included President Bondaroff, CAEES Director Dave Jeffers, Lee Wizniuk from 
Tourmaline, Lindsey Borek, and Youngki Kim, Senior Executive Vice President & COO, HD 
Hyundai Electric, who flew in from Korea specifically for the event.   


The Centre for Excellence in Teaching in Oil and Gas (CETOG), founded in 2007, has been 
officially closed with the launch of the Centre for Applied Energy and Environmental 
Sustainability (CAEES). Part of the work of CAEES is to reinvigorate the outdoor oil and gas 
lab in Fort St. John. This will entail taking down the drilling rig and service rig. Posting the 
equipment for dispersal is underway in conjunction with CAEES and NLC’s finance 
department.  
OBJ 4 Align program development with local and national labour market needs 


An Applied Business Technology Program Advisory Committee (PAC) letter template and 
list of approved people were sent in for mail out. It looks promising to have the first 
meeting during Fall. The ECE PAC list is almost ready to go. We are waiting on a 
representative from another institution. A call out was sent out for interest. 
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A team of Deans and the VPAR visited Fort Nelson October 26-28 to meet with Mayor and 
Council, Chamber of Commerce, Fort Nelson Literacy Society, business owners, and 
Manager of Fort Nelson First Nation new Logging and lumber project. The goal was to 
understand better the community’s programming needs and to explore future offerings in 
Fort Nelson. We also attended the Open House and met community partners and 
prospective students. Follow up is planned for early in the new year in Fort Nelson.    


2.2 Offer accessible and flexible programming 


OBJ 1 Strengthen high school transition into NLC 


OBJ 2 Relaunch Workforce Training and Continuing Education 


Community Engagement 


• October 21: An overview of Workforce Training and Continuing Education (WTCE) 
was presented to over 25 Fort St. John & District Chamber of Commerce members. The 
presentation highlighted WTCE offerings, reasons to choose WTCE for training, and 
included a 10-question survey via Mentimeter. 


Key Findings from FSJ Chamber Survey: 


o Locally available, short-term training is considered important or very important to 
their organizations. 


o Top 5 Training Areas: 


1. Professional Development 


2. Workshops & Seminars (1–3 days) 


3. Customized Training 


4. Soft Skills 


5. Computer & Technology 


o Top 5 Workforce Challenges for the Next Year: 


1. Hiring skilled workers 


2. Retaining employees 


3. Upskilling current staff 


4. Aging workforce / succession planning 


5. Adapting to new technology 


• Fort Nelson October 27–28: The department attended meetings and the NLC open 
house in Fort Nelson. One of the key focuses was youth engagement and identifying 
interest in Summer 2026 camps. 


o Top 3 camp interests: Carpentry, Cooking, and Welding. Nursing was an honorable 
mention. 
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Truth and Reconciliation 


At NLC this means…We work in partnership with Indigenous peoples and 


communities to advance Reconciliation through true, lasting, and substantive 


participation. 


o Next Steps: Seek sponsorship opportunities for these summer camps and offer two 
summer camps in 2026 


• Chetwynd October 30th: The department attended the open house as well as the 
presentation of the Chetwynd Economic Assessment review and business workforce 
survey results.  The meeting has great discussion, and more information will be sent out in 
the next few weeks. One of the key focuses was youth engagement and identifying interest 
in Summer 2026 Camps. 
o Top 3 camp interest: Carpentry, Trade Sampler, and the third was tied Cooking and 
Aviation. 
o Next steps: Seek sponsorship opportunities for these camps and offer two summer 
camps in 2026 
Partnerships and Program Development 


• The NLC Foundation, Trades, and Workforce Training and Continuing Education 
(WTCE) departments have collaborated on the ConocoPhillips Tool Trailer, which will be 
completed and ready for use in November. 


• Bannister GM will lease a truck to NLC to transport the ConocoPhillips trailer to 
work site for use in the Facility Maintenance Program hosted in partnership with Dawson 
Creek Native Housing Society (DCNHS) and for a second program through the Project-
Based Labour Market Training (PBLMT) initiative. 


• The second program is tentatively scheduled for February to August 2026 and will 
include a two-week work experience component. 


• The WTCE department will collaborate with WorkBC to recruit 12 additional 
students for the program. 


2.3 Establish robust program and enrolment planning 


OBJ 1 Implement enrolment management strategies 


2.4 Enhance curriculum review, renewal, and development 


OBJ 1 Generate a 3-year Education Plan 


OBJ 2 Enhance partnerships with other post-secondary institutions, industry and 
community groups 


OBJ 3 Improve Program Development from Idea to Offering 


At the November 3rd, 20025 Program Planning and Development meeting, the following 
were recommended for further development: 


• Applied Business Technology Major Revision 
• First Peoples Bridging Program 
• Community Development Program 
A template and guide for the Feasibility Study portion of new Program Development is 
being created.  
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3.1 Build lasting relationships with Indigenous communities through 
consistent and accountable actions 


OBJ 1 Continue to strengthen Indigenous community relations through engagement for 
joint educational planning 


OBJ 2 Co-create relationship-building events and projects that support local Nations and 
organizations 


3.2 Increase access to learning and education opportunities for Indigenous 
students 


OBJ 1 Work in partnership with Indigenous communities and organizations to offer access 
to learning 


• The Info session with Chalo School at Fort Nelson First Nation and SFU went well. 
There were about 30 people in attendance with additional folks who were unable to attend 
filling out a survey. SFU is processing the results now. For interested people who have 
completed high school and no post-secondary, I passed along their information to Career 
Advisors so they can reach out with pathway ideas. For folks with some post-secondary, 
SFU will be determining what pre-requisites are still needed and then the three 
institutions will develop a teacher education pathway to submit for funding.  
• Workforce Training and CE have been working with the Dawson Creek Native 
Housing Society (DCNHS) and is the service provider for the Facility Maintenance 
Program.  Students have successfully completed their safety certifications and have 
begun work on a roof replacement program for one of the DCNHS homes. Despite delays 
caused by a recent snow snowstorm, the roof project is on track for completion by the 
beginning of November.  Once the roofing project is completed, students will transition to 
the next phase, focusing on replacing several toilets at another DCNHS owned facility.  


• Workforce Training at Prophet River First Nations was competed for the 
Management Skills for Supervisors course.  The Administration Assistant Skills training 
has been rescheduled to take place later this fall or early winter 


3.3 Co-create programming and training with Indigenous communities and 
centres on Indigenous worldviews, methodologies, and processes 


OBJ 1 Consult with community to build a shared approach and capacity for this work 


OBJ 2 Build capacity within NLC to do the work of Truth and Reconciliation 


3.4 Strengthen Indigenous representation on campuses 


OBJ 1 In consultation with Community, increase representation of place-based 
Indigenous art, language, and culture on our campuses 
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4.1 Evolve NLC’s culture to one grounded in accountability, continuous 
improvement, and collaborative problem solving 


OBJ 1 Establish an office of Institutional Research 


The first student survey has just finished its fielding. The survey went out o all NLC 
students and was asking questions related to well-being, belonging, satisfaction, and 
services and supports. There was a section dedicated to questions about the Library to 
support the current library review. Analysis of the survey results will be complete in the 
new year.   
OBJ 2 Initiate development of a Cyber Security Risk Management Framework 


OBJ 3 Benchmark Academic Integrity and Artificial Intelligence best practices 


Student consultation of the draft Academic Integrity Policy and Procedures is being 
organised.  


OBJ 4 Establish a framework for developing business continuity plans 


4.2 Improve Internal Communications 


OBJ 1 Develop and implement an internal communications strategy 


4.3 Cultivate an organization where everyone feels they belong 


OBJ 1 Improve the employee journey 


OBJ 2 Enhance employee engagement at NLC 


5.1 Strengthen mutually beneficial relationships with the communities NLC 
serves 


OBJ 1 Collaborate with community partners on projects that support our region 


• The ECE early childhood expo was well attended by community members. The ECE 
instructor supporting the event said how appreciated community partners felt in being 
included. At the Dawson Creek Early Childhood Taskforce, people appreciated the event 
and the inclusion. Additionally, the marketing of the ECE WIL Alumni was mentioned and 
appreciated. Students did an excellent job at the Expo, running stations and being on a 
panel. 
OBJ 2 Connect Enhanced Carpentry Foundation to local needs 


People and Culture 


At NLC this means…Each of us strives to build an inclusive, respectful, safe, 


and welcoming college community where we trust each other and work together 


to continuously improve the education and services we provide. 


Community Connections 


At NLC this means…We enrich the communities we serve by listening, 


engaging, and collaborating as a good partner, an active participant, and a vital 


community hub. 
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OBJ 3 Implement strategies that support efficiency and long-term financial sustainability 


5.2 Revitalize smaller campuses 


OBJ 1 Develop sustainability plans for small campuses 


On November 17th, the Small Campus Revitalization Group met for the whole day to map 
out the framework for a strategy and the way forward. Community Advisory Groups will be 
formed for each small campus community. The first scheduled visit is to Fort Nelson 
January 28th and 29th.   


5.3 Showcase NLC’s contribution to vibrant communities in the region 


OBJ 1 Develop and share NLC’s year-in-review with our communities 


Policy Updates 


In the October 10, 2025 NLC Policy Committee, the following motions were approved: 


• MOVE TO recommend that EdCo repeal policy E-1.04, Foreign Students 
International Education Referrals 
• MOVE TO approve the Northern Lights College Policy F-1.03 Capital Expenditures, 
as presented 
• MOVE TO approve the Northern Lights College Policy F-2.03 Disposition of Goods, 
as presented 
• MOVE TO repeal the Northern Lights College Policy F-3.05 Fixed Assets Inventory 
In the November 14, 2025 NLC Policy Committee, the following motion was approved: 


• MOVE to recommend to EdCo the E-1.09 – Academic Honours Policy as presented 
 
11. Board of Governors 


S. Goudie reported that the Board of Governors last met on October 22nd and 23rd, 
2025 for the annual BOG retreat.  She explained that the focus was on planning and 
implementing for ownership linkage.  She added that the BOG recently had new 
people appointed and have new ideas and prospectives moving forward for the new 
year.  The BOG next meets December 10th 2026. 


 
12. Education Council Chair 
 S. Fraser presented her report: 


Wednesday, October 27: Board Retreat, Day 1 (NLC Farm) Ownership Linkage 
Workshop. 
Joel Ward facilitated the Ownership Linkage workshop with the Board members. 
The first part of this workshop began at the August 13/25 Board meeting, and we 
continued the work during this session. The NLC Foundation also participated this 
session; in addition, presented updates for previous successes and 
upcoming/ongoing events. NLC Foundation 
Key Outcomes: 


• Review of Ownership Linkage 
* Understanding its purpose and strategic value to the Board 


• Creating an Ownership Linkage Plan 
* Practical steps for building a meaningful and actionable plan 



https://www.nlc.bc.ca/nlc-foundation/
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• Executing the Plan 
* Exploring methodologies for data gathering (forums, surveys, community visits) 


• Reporting Back to the Community 
* Sharing findings and building support through partnerships, training, donations, 
and advocacy.  
Thursday, October 23: Board Retreat, Day 2 (NLC Farm) Indigenous Teachings & 
Cultural Activity 
Elder Stan Fraser let the group in Indigenous Teachings and raising a small 
teepee. Stan shared his knowledge of different medicines, his life experiences, 
and walked us through how to put up a teepee. Alisa assisted with the 
presentations and shared her knowledge as well.  
The morning activities and presentations were followed up with an Indigenous 
Inspired lunch prepared by the Professional Cook Training Program—it was 
delicious!  
Soup & Bannock, Three Sister’s Salad, Sweet Grass Smoked Chicken Breast, Pan 
Seared Salamon, Whipped Wild Mushroom Mashed Potatoes, Wild Rice Pilaf, 
Honey and Balsamic Rainbow Carrots, Dessert Grazing Board.  
October 23, 2025: Board Meeting (Afternoon, DC Campus Boardroom)  


• There was lots of work completed with the Ownership Linkage Workshop. 
Further discussion on implementation and next steps will continue as we move 
forward.  


• Fall Open Houses were held on the DC, FN, and CH campuses. There was good 
attendance and participation at all events. The FSJ campus open house is delayed 
due to construction. The tentative date for the FSJ Open House: February 25, 
2026.  


• NLC has signed our first speed skating student to our new team: Austing 
MacGregor As events happen locally, everyone is encouraged to come out and 
cheer him on. (NLC is the only post-secondary institution with a collegiate speed 
skating team in Canada) 


• NLC Rodeo Team held the 4th Annual Fall Rodeo in DC [Sept 27 & 28]. This was 
a big success for the team and well attended over the two days.  


• We have established discussions to run ACOTE program in partnership with the 
FN First Nations.  


• In-community CCP delivery will begin in Halfway River First Nation this fall.  


• NLC Program Advisory Committee (PAC) Handbooks were revealed. These will 
be dispersed among existing and newly formed PACs.  
Program Advisory Committee 
NLC Quality Assurance Policy 


• The proposals for the three new Allied Health programs have been submitted to 
the Ministry of Post Secondary Education and Future Skills. 


• Consult and Develop an NLC Aviation program strategy: a meeting was held on 
September 26, 2025 with the Canadian Armed Forces to discuss a training 
partnership to meet the national need for military expansion (as per federal 
budget/military spending increases) 


• Official launch of Center of Applied Energy and Environmental Sustainability 
(CAEES) will be held on November 5, 2025. 


• Sustainability plans for small campuses: Winter 2026 delivery of  YETS is 
planned for Chetwynd and skid steer and forklift training are being offered in Fort 
Nelson this fall.  



https://www.nlc.bc.ca/college-news/austin-macgregor-joins-nlc-as-first-speed-skater-paving-the-way-for-the-programs-future/

https://www.nlc.bc.ca/college-news/austin-macgregor-joins-nlc-as-first-speed-skater-paving-the-way-for-the-programs-future/

https://www.nlc.bc.ca/wp-content/uploads/2024/07/E-3.08_NLC_Program_Advisory_Committee_Policy.pdf

https://www.nlc.bc.ca/wp-content/uploads/2024/07/E-3.06.pdf
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• Todd, Tara, and Tourmaline Oil Corp’s Lee Wizniuk shared how NLC 
collaborated with Tourmaline to co-develop the Field Operations Specialist 
Hydrocarbon Resources program—they presented on a panel discussion at the 
BC Business Summit 2025 on October 14, 2025.  
November 5, 2025 
I attended the launch for the Centre for Applied Energy and Environmental 
Sustainability (CAEES). The evening was a celebration of the hard work that 
everyone at NLC has done together with industry and community partners to bring 
this vision into reality. Dave Jeffers, Director of CAEES was introduced and there 
were many guests from within our community in attendance. In addition, there 
were guests from outside the NEBC area including the Director, Power Division for 
Hyundai Electric, Jay (Jaewoo) Park; BC Hydro representatives, and mayors from 
surrounding areas. The event was a great success. CAEES Launch  
November 13, 2025—All Staff Meeting 
Overview: 


• We are 2.5 years into the strategic plan and half done; we will shift our reference 
from 2024/25 and move forward in reference to the 2025/26 plan.  


• There is a link available on the Staff Only site: listing the accomplishments we 
have to date. 


• Recruitment has been a priority focus in our planning; now we will shift to allow 
focus on retention, as well. 
* Thinking forward to pathways, what does the student journey look like? 
* Connecting with community, industry, and indigenous partners 
* Co-Creation of programming with our indigenous communities 
* Reinforcing that domestic enrollment is up over 30%+ in the past two years 
* Open houses were successful (DC/FN/CH); the FSJ Open House will be in 
February 
* Revitalization of small campuses remains a priority for NLC 
Student Journey: 


• Student success—this priority is now emerging 
* Retention of students 
* Completed a Fall 2025 student satisfaction survey—the results to come in the 
new year on what we are doing well and where we can improve. 
* Schedule access available a year in advance has had positive feedback to move 
forward.  
* Completed the classroom at the NLC Farm location 
* FSJ renovations still continue 
* NLC Rodeo Team doing well and largest team to date 
* NLC Speed Skating Team has been established 
Responsive Programing: 


• Program Planning Matrix has been created 


• Establishment of PACs is happening; the PAC Handbook has been 
created/completed 


• Program Planning & Development Committee: receives the cations plans from all 
program reviews and is the first place of contact for new program 
proposals/development. 
* ABT program updates have been presented 
* Community Development program has been presented 
* Visits by the committee have happened in smaller communities (FN/CH); working 
with members, industry, mayors, etc.. to explore what is needed/in demand for 



https://www.nlc.bc.ca/college-news/northern-lights-college-launches-centre-for-applied-energy-and-environmental-sustainability-to-drive-energy-innovation-in-northeast-bc/
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those communities. 
* CAEES was launched 
* Environmental Site Assessment Technician Certificate, in partnership with 
Blueberry River First Nations, will begin in February 2026.   
* Allied Health—may not have access to funding and approval for all three items at 
once; will possibly be a staggered proposal or also include partnerships with our 
local communities.  
Truth and Reconciliation: 


• Indigenous enrollment is up 40% 


• NLC has increased supports for indigenous students 


• Indigenous Student Recruiter position has been added to our recruiting team (via 
soft funding from the Ministry) 


• Continued delivery of CCP in community is happening at Doig River First Nations 


• New delivery of the CCP in community model is starting at Halfway River First 
Nations 


• AHCOTE—is exploring the possibility of partnership with Chalo School in Fort 
Nelson  


• Co-creation of programming: Indigenous Bridging Program: transition from 
upgrading happening in community to attending classes on campuses. 
* Perhaps an ENG 099—dedicated class of indigenous students with combination 
of cultural supports to assist students in their experience with NLC. 


• Mor opportunities and training will be available to NLC staff & faculty to assist in 
cultural learning/supports—stay tuned.  
People and Culture: 


• First week of June potential date for ‘world cafe’ engagement 


• May Service Gala—new awards coming 


• The NLC Foundation won the title of Non-Profit of the Year at the DC Community 
Awards.  


• NLC Gives Back (Auction, 50/50, Giving Day, etc..) 
Next All Staff Meeting will be via Teams on December 2, 2025 @10AM. 
Recordings of the All Staff Meetings are available on the Staff Only Website. 
ITEM OF NOTE:  
November 6 & 7, 2025—I attended the BCCAT JAM 2025 Conference (online). It 
was very informative and I have added a separate summary for those who are 
interested.  


 
13. Education Policy Committee 


K. Bravo reported the committee met on December 12th, 2025, where they 
completed the draft versions of the Honour List policy and procedures.  She added 
that the drafts were currently out for stakeholder review. 


 
14. Curriculum Committee 


A. Holloway reported that the committee met on November 7th to review the 
documents. 


 
15. Admissions and Standards Committee 


P. Rodriguez reported that the meeting for the committee had been postponed to 
January to allow for additional review by the Admissions officers. 
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Notes: 


- January 16, 2026 (9am to noom)– Save the Date!  S. Fraser explained that there 
will be a Teams presentation by Graeme Bowbrick on Education Council 
governance. 


- S. Fraser noted that for Education Council elections, nominations for the Faculty: 
Pre-College representative have concluded with one nomination received.  
Congratulations to Colleen Matheson. S. Fraser explained that the elections for 
the Faculty: Undergraduate representative position were currently on-going.  


 
 
Adjournment – 2:39 p.m.  
 
Next Meeting – January 28, 2026 
  
 
 


These notes are not officially approved 
until initialed by the Chairperson.  They  
could be subject to amendment. 



https://en.wikipedia.org/wiki/Graeme_Bowbrick#:~:text=Graeme%20Bowbrick%20KC%20is%20a,Columbia%20from%201996%20to%202001.
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ACTION ITEM LIST 


AS OF: January 28, 2026 
(arranged in order of importance, as decided upon by the committee)  


EdCo Policy Committee 


 POLICY 
Date 


Assigned 
Action 


Due 
Date 


Status Notes 


1 E-1.14 Withdrawal  Apr 2017 
Policy and 
procedure 
documents 


Jan 
2026 


In Progress  


2 E-1.09 Honor List Oct 2017 Review/Revision 
Jan 


2026 


Draft Finished 
– out for 


Stakeholder 
Review 


 


       


 
E-X.XX Posthumous 
Credentials 


Oct 2024 
New – with 
Registrar 


 Started  


 E-X.XX Timetabling  
New – with 
Registrar 


 In Progress  


       


 
 
The following Education Policies are currently being worked on/reviewed by members of the  
College Policy Committee: 


 


 


E-1.16 / E-1.16.01 / E-
1.16.02 Academic 
Progression /3rd Attempt 
Plan/Additional Plan 


 Kathy  Started  


 E-X.XX PLAR  Kathy    


 
E-4.05 Student Rights and 
Responsibilities 


Feb 2024  Scott  In progress  


 
 
The following Education Policies are currently being worked on by various working groups 
VPA Working Groups: 


 


 E-1.08 Academic Integrity Mar 2021 


1st Draft done – out 
for stakeholder 
comments/student 
input 


 In progress  


 
E-2.10 Student Appeals 
(“Academic Appeal”) 


Oct 2021 With Tara & Karen  In progress  


  
E-1.01 Academic Appeal 
(“Grade Appeal”) 


Oct 2021 With Tara & Karen  In progress  


 


 






