[image: ]NORTHERN LIGHTS COLLEGE EDUCATION COUNCIL
Meeting to be held February 25, 2026 at 1:15pm
Dawson Creek – Microsoft Teams or Regional Boardroom
Fort St John – Microsoft Teams or Room 1810

AGENDA
 
Territorial Acknowledgement:
Northern Lights College acknowledges that our campuses are situated on the ancestral and traditional land of many nations, including the Dane Zaa, Cree, Tsáá? Ché Ne Dane, Saulteau, Tse’Khene, Kaska Dena, Tahltan, and Tlingit. We also recognize Metis Nation members who share a deep history with this land. 
We, at Northern Lights College, commit to restoring and honouring the Truth and Reconciliation calls to action; we strongly believe that truth must be acknowledged to move forward to reconciliation. We are grateful for the Traditional Knowledge Keepers and Elders who are still with us today and those who have gone before us. We acknowledge our hosts and honor their gracious welcome to those seeking knowledge.

1. Adoption of Agenda								S. Fraser
	
2. 
Adoption of Minutes: January 28, 2026					S. Fraser

3. 
Action List Review								S. Fraser


[bookmark: _Hlk132794483]Decision Items
Education Council exclusive authority:
4. [bookmark: _Hlk161911865]Piping Trades Foundation and Steamfitter/Pipefitter Apprentice		R. Cork






Motions: 
a) THAT the Education Council approves the new Program Information and Completion Guide for Steamfitter/Pipefitter Apprenticeship and the new course outline for STEA 100, effective September 2026.
b) THAT the Education Council approved the revised Program Information and Completion Guide for Piping Trades Foundation and the revised course outline for PIPF 150, effective February 2027.


5. [bookmark: _Hlk198724133]E-1.09 Academic Honours Policy and Procedure				K. Bravo




Motion: 
THAT the Education Council approves the revised policy and procedure E-1.09 Academic Honours, effective September 2026.

Standing Reports
6. Vice-President Academics & Research					T. Hyland-Russell


7. Board of Governors 								S. Goudie

8. Education Council Chair							S. Fraser


9. Educational Policies Committee						K. Bravo

10. Curriculum Committee								R. Douglas

11. Admissions and Standards Committee		       			P. Rodriguez


Discussion/Information Items
12. Piping Trades Foundation program – suspension removal		T. Hyland-Russell

13. 

[bookmark: _Hlk209094476]Pharmacy Technician Diploma pilot						N. Dahlen
 

Next Meeting – March 25, 2026
Adjournment
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Cover Sheet for Steamfitter Pipefitter Piping Feb 2026.pdf
NORTHERN LIGHTS COLLEGE
SUBMISSION TO EDUCATION COUNCIL COVER SHEET
(To be used when a decision by Council is required.)

In order for the Education Council to carefully consider your request, we ask that the following
documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed
as an agenda item.

(To fill out document, tab to shaded boxes and type information)

1. What are you asking the Council to consider?

1. Approve the updates to the Piping Trades Foundation Program and course
2. Adopt the implementation of Steamfitter Pipefitter Apprenticeship level 1(new to NLC).

The Process for Submissions to the Education Council lists the responsibilities of the Education
Council.
To which of these does your submission relate (i.e. 2¢, 3b, etc.)?

2(f)

What is the rationale for the request?

1.There have been recent updates to the Piping Foundation to better align with Skilled Trades BC and
the need of communities that NLC serves.

Prerequisites updated in line with recent OMNIBUS submission

2.The trades department is moving forward with a plan to provide Skilled Trades BC curriculum,
apprenticeship level training for Steamfitter/Pipefitter at NLC. This training is necessary to provide
training for industry's demand in the north.

3. What implications will approval of this request have for:

e students or prospective students
New student opportunities

present course offerings
The new apprenticeship levels will partner with the rebuilding of the Piping Trades Foundations.
Steamfitter is a pathway that the piping foundation leads into.

associated program completion guides (please list programs the outcome will affect)
Piping Foundation
Steamfitter/Pipefitter Apprenticeship

faculty
Potential for a full time piping trades instructor again

support staff
Redesigned and new/unfamiliar course intakes they will have to learn
Communication with school districts for foundations

College (facilities, timetabling, etc.)
The piping shop in DC is the intended location, classrooms will be utilized in the Trades Training

Center.

Library (new material and/or copyright issues)

4. What do you estimate the cost of implementing this request will be in terms of financial and/or
human resources? (Use separate sheet for detail or budget if necessary.)
New hiring for instruction, curriculum design already in process

Form Revised: February 2008





Will the proposed request have any possible effects on students' eligibility for financial aid?

5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.)

List B.C. Universities Anticipated Transfer Credit

List B.C. University-Colleges/Institutes  Anticipated Transfer Credit

List Designates (CGA, CMA, etc.) Anticipated Transfer Credit

6. With whom have you consulted internally and/or externally, regarding the proposal?

YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED

Campus Program Staff

Name Feedback/Concerns Raised In Support
of Proposal
Dean Rod Cork Yes X] No []
Nod
Ryan Mayoh Yes X] No []
Curtis Yes X] No []
Nemecheck
Josh Klassen Yes X] No []
Regional Program Staff
Name Feedback/Concerns Raised In Support
of Proposal
Registrar Karen B Yes X] No []
VP Academic Tara Yes X] No []
Yes [ | No [ ]
Yes [ | No []
Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.)
Name Feedback/Concerns Raised In Support
of Proposal
Yes [ | No []
Yes [ | No [ ]
Yes [ | No [ ]

External (e.g. Advisory Committee members, other prospective employers, articulation groups, other
institutions and/or professional bodies, etc.)

In Support
of Proposal
Yes [ | No [ ]
Yes [ | No [ ]
Yes [ | No [ ]

Name Feedback/Concerns Raised

7. Have relevant program staff, both campus and regional, been consulted before submitting the

Form Revised: February 2008 Submission to EdCo Form Page 2
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proposed request?
This would include and not limited to an electronic version of the Submission Cover Sheet and
Course Outline to be sent to Education Council Secretary (A. Holloway).
8. Do you wish to present your proposal to the Council in person? Yes
If not, who will present it?
How much time is needed for the presentation? 5 minutes
9. Additional comments:
10. Suggested wording for motion:
a. THAT the Education Council approves the new Program Information and Completion Guide for
Steamfitter/Pipefitter Apprenticeship and the new course outline for STEA 100, effective September
2026.
b. THAT the Education Council approved the revised Program Information and Completion Guide for
Piping Trades Foundation and the revised course outline for PIPF 150, effective February 2027..

Prepared by: Ryan Mayoh, Josh Klassen Date: Dec 15, 2025

In consultation with (please list by name): Rod Cork, Tara Highland-Russell, Curtis Nemecheck

Date received by Education Council Secretary: January 22, 2026 and January 30, 2026

Requester notified re: date/time item on agenda:

PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION

Form Revised: February 2008 Submission to EdCo Form Page 3
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Program Guide Steamfitter Pipefitter Appr Feb 2026.pdf
NORTHERN LIGHTS COLLEGE
REGISTRAR’S OFFICE
PROGRAM INFORMATION AND COMPLETION GUIDE

Program Name: Steamfitter/Pipefitter Apprenticeship
Credential/Certification:
Date Submitted: January 2026
Effective Date: September 2026

Program Contact: trades@nlc.bc.ca

Dean: Rod Cork

Document Author: Rod Cork

Program Description: Apprenticeship Steamfitter/Pipefitter consists of 4 separate
levels of School based learning and the accompanied workplace hours and
assessments regulated by Skilled Trades BC. This training includes all the relevant
technical training to complete the separate Level 1, 2, 3, or 4 Skilled Trades BC (STBC)
learning outcomes for this trade.

Students who successfully complete all 4 levels of this training will have satisfied the
STBC requirements for their apprenticeship technical training.

Admission Requirements:
Registered as an Apprentice in the trade of Steamfitter/Pipefitter with Skilled Trades BC
and be eligible to attend the level of training requested as per STBC standards.

Length of Program: (weeks and total hours)
Level 1 - 7 weeks, 210 hours
Level 2 - 7 weeks, 210 hours
Level 3 - 7 weeks, 240 hours
Level 4 - 7 weeks, 240 hours

Program Intake: (start/finish dates) Refer to the Program Schedule

Available Seats: 17

Page 1 of 2





Program Information and Completion Guide

Application Deadline: All completed applications must be received one month prior to
the start of the program. Completed applications received after this date will be
reviewed based on seat availability.

Career Prospects: Steamfitters/pipefitters can find employment in residential,
commercial, and industrial construction in addition to maintenance departments of
factories, plants and other similar establishments. They can also find work with
pipefitting and sprinkler system contractors, or become self-employed in the industry.

Affiliations/Partnerships: Skilled Trades BC, Trades Program Advisory Committees
Location: Dawson Creek
Additional Requirements/Supplies: (fees, supplies, materials)

Textbooks

Safety wear including gloves, hard hats, coveralls, CSA safety-toe footwear, and CSA
safety glasses with clear lenses.

Students are required to have a computer (PC or laptop) with minimum computer
requirements as listed on the NLC website (www.nlc.bc.ca/Services/Information-
Technology/minPC).

Eligibility for Canada Student Loans: (Yes or No)
No

Required Minimum Grade: (overall and/or minimum within a course)
70%

Residency Requirement: (percentage of courses which must be taken at NLC)
100%

Required Courses: (list courses required to complete credential)
Apprenticeship Level 1 through 4, credentialling is the responsibility of Skilled Trades
BC.

Page 2 of 2
Form Revised: January 2006
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STEA 100 Feb 2026.pdf
Northern Lights
College

COURSE OUTLINE

Effective Date: September-26

Course Name: Steamfitter/Pipefitter Level 1

Course Code: STEA 100

Credits: 0

Course Calendar Description: This course follows the harmonized curriculum for Level 1 Steamfitter/Pipefitter as
outlined by Skilled Trades BC. Students are introduced to the foundational knowledge, skills and safe-work
practices required to enter the Steamfitter/Pipefitter trade. The course covers the basic tools, equipment,
materials, and trade terminology associated with steamfitting and pipefitting. Students will complete layout,
installation, and fabrication of piping systems. Emphasis is placed on safety, communication, mathematics-science
applications, interpreting drawings and specifications, and shop/lab work to build hands-on competence.

Prerequisite(s): Eligibility as indicated by Skilled Trades
BC

Co-requisite(s): None

Program: Steamfitter-Pipefitter Apprenticeship

Former Course Code: None

Cross-Listed Course: None

Academic/Course Level: Apprenticeship: Level 1

Precluded Course(s): None

Delivery Mode(s): Breakdown Hours Per Duration Primary
Face-to-Face Lecture 147.00 o
(1 Online Tutorials/Seminar 0.00 -
[ Videoconference Laboratory 0.00 -
[ Teleconference Field Experience/Clinical 0.00 -
[ Computer Based Training (CBT) Shop/Teaching Kitchen 63.00 .
Practicum/Preceptor 0.00 .
Co-op 0.00 -
Other Contact Hours 0.00 -

Total 210.00
November 2024

Page 1 of 2






Northern Lights
'.'Ill'. College

COURSE OUTLINE

Detailed Course Content/Topics: This course follows the prescribed STBC curriculum for Steamfitter Pipefitter. This
document can be found at https://skilledtradesbc.ca/steamfitterpipefitter

Learning Outcomes or Objectives:

Line A Perform Safety Functions

Line B Use Tools and Equipment

Line C Perform Routine Trades Activities

Line D Perform Layout and Installation of Piping and Components
Line E Perform Fabrication

Line F Use Communication Techniques

Grading System: Percentage Grades Passing Grade: 70%

This Course is Required By other Programs: [] Yes No Programs:

Dean/Designate: Date:

Education Council Chair: Date:
Date Last Reviewed/Updated: 25/02/2026

November 2024
Page 2 of 2
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Program Guide Piping Trades Fdn Feb 2026.pdf
NORTHERN LIGHTS COLLEGE
REGISTRAR’S OFFICE
PROGRAM INFORMATION AND COMPLETION GUIDE

Program Name: Piping Trades Foundation
Credential/Certification: Certificate in Piping Trades Foundation Training
Date Submitted: January 2026
Effective Date: February 2027

Program Contact: trades@nlc.bc.ca

Dean: Rod Cork

Document Author: Ryan Mayoh

Program Description: The Piping Trades Foundation Training Program encompasses
the foundational technical training required to enter into the Plumber and
Steamfitter/Pipefitter trades. This training includes all the relevant technical training to
simultaneously complete the Foundation and Level 1 Skilled Trades BC (STBC)
learning outcomes for both trades.

Students who successfully complete this training will have satisfied the STBC
requirements for their level 1 technical training in either trade. While enrolled in this
program, students must complete a two-week (60 hour) work practicum placement,
exposing them to the tasks and day-to-day functions of employees and apprentices in
the trade. Students who complete the Piping Trades Foundation Program will receive
credit for 375 work-based hours towards completion of either Plumbing Apprenticeship
or Steamfitter/Pipefitter Apprenticeship, depending on their choice of trade.

Admission Requirements:

Math — one of the following:

BC Math 10 (minimum final grade of C+), or BC Math 11 or BC Math 12 (minimum final
grade of C), or equivalent.

MATH 030 or higher, with a minimum final grade of C+, or equivalent.

English — one of the following:
BC Language Arts 10 Courses — 4 credits earned, minimum individual grade of C+, or

equivalent.
BC Language Arts 11 Courses — 4 credits earned, minimum individual grade of C+, or
equivalent.
BC Language Arts 12 Courses — 4 credits earned, minimum individual grade of C+, or
equivalent.

ENGL 030 or higher, with a minimum final grade of C+, or equivalent.

Page 1 of 3





Program Information and Completion Guide

IELTS score of 5.5 overall with no band less than 5.0 or equivalent English placement
test and score.

OR
ESTR 037 (Intermediate-Level Essential Skills for Trades) with a minimum final grade of
67%.

OR
Successful completion of the NLC POWER program.
Post-Admission Requirements:

One month prior to the start of the program, students will be required to provide proof of
the following certifications:

. Intermediate First Aid

. H2S Alive

. Common Safety Orientation (CSO)

All certificates must be valid for the duration of the program. Failure to provide proof
may result in dismissal from the program.

Length of Program: (weeks and total hours) 19 weeks (540 hours)

Program Intake: (start/finish dates) February/June

Available Seats: 16

Application Deadline: All completed applications must be received one month prior to
the start of the program. Completed applications received after this date will be
reviewed based on seat availability.

Career Prospects: Plumbers and steamfitters/pipefitters can find employment in
residential, commercial, and industrial costruction in addition to maintenance
departments of factories, plants and other similar establishments. They can also find
work with pipefitting and sprinkler system contractors, or become self-employed in the
industry.

Affiliations/Partnerships: Skilled Trades BC, Trades Program Advisory Committees

Location: Dawson Creek

Page 2 of 3
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Program Information and Completion Guide

Additional Requirements/Supplies: (fees, supplies, materials)
Textbooks

Safety wear including gloves, hard hats, coveralls, CSA safety-toe footwear, and CSA
safety glasses with clear lenses.

Students are required to have a computer (PC or laptop) with minimum computer
requirements as listed on the NLC website (www.nlc.bc.ca/Services/Information-
Technology/minPC).

Eligibility for Canada Student Loans: (Yes or No)
Yes

Required Minimum Grade: (overall and/or minimum within a course)
70%

Residency Requirement: (percentage of courses which must be taken at NLC)
100%

Required Courses: (list courses required to complete credential)
PIPF 150 Piping Trades Foundation Training (480 hours)
PIPF 160 Piping Trades Foundation Practicum (60 hours)

Page 3 of 3
Form Revised: January 2006
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PIPF 150 Feb 2026.pdf
Northern Lights
College

COURSE OUTLINE

Effective Date: September-26

Course Name: Piping Trades Foundation

Course Code: PIPF 150

Credits: 0

Course Calendar Description: The Pipe Trades Foundation program provides the essential knowledge and hands-
on skills required for entry-level employment in the piping trades. This comprehensive training aligns with
SkilledTradesBC Level 1 technical training outcomes for Plumber and Steamfitter/Pipefitter. Students will gain
practical experience in trade specific tooling, interpreting layouts and drawings, preparing and assembling piping
components, and installing plumbing, fittings, and valves. Instruction combines classroom theory, demonstrations,
and extensive shop practice, with a strong emphasis on safe work habits and industry standards

Prerequisite(s): Acceptance to the Piping Trades
Foundation program

Co-requisite(s): None

Program: Piping Trades Foundation Certificate

Former Course Code: PIPF 150

Cross-Listed Course: None

Academic/Course Level: Select

Precluded Course(s): None

Delivery Mode(s): Breakdown Hours Per Duration Primary
Face-to-Face Lecture 180.00 -
(1 Online Tutorials/Seminar 0.00 -
[ Videoconference Laboratory 0.00 -
[ Teleconference Field Experience/Clinical 0.00 -
[ Computer Based Training (CBT) Shop/Teaching Kitchen 300.00 (e

Practicum/Preceptor 0.00 .

Co-op 0.00 -

Other Contact Hours 0.00 -

Total 480.00
November 2024
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Northern Lights
'.'Ill'. College

COURSE OUTLINE

Detailed Course Content/Topics: This course follows STBC curriculum for Pipe Trades. This document can be found
at https://skilledtradesbc.ca/plumber and https://skilledtradesbc.ca/steamfitterpipefitter

Learning Outcomes or Objectives:

Line A Perform safety related functions

Line B Use tools and equipment

Line C Perform routine trade activities

Line D Perform layout and installation of piping and components
Line E Perform fabrication/Prepare piping and components

Line F Use communication techniques

Line O Apply electrical concepts

Grading System: Percentage Grades Passing Grade: 70%

This Course is Required By other Programs: [1 Yes No Programs:

Dean/Designate: Date:

Education Council Chair: Date:
Date Last Reviewed/Updated: 25/02/2026

November 2024
Page 2 of 2
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Final DRAFT Academic Honours POLICY E-1.09 -  Feb 2026.pdf
Northern Lights
.'llll'. College

ACADEMIC HONOURS

Policy Name Responsible Owner Created
Academic Honours Vice President Academic and 1982 October
Research Date Effective
2026 September
Policy Number Approval Body Last Reviewed/Revised
E-1.09 Education Council 2026 February
Category Replaces Next Review
Education Honour List E-1.09 2031 February
TABLE OF CONTENTS
e PURPOSE
e SCOPE

e DEFINITIONS

e POLICY STATEMENTS

e SUPPORTING FORMS, DOCUMENTS, WEBSITES, RELATED POLICIES
e RELATED ACTS AND REGULATIONS

e RELATED COLLECTIVE AGREEMENTS

PURPOSE

The purpose of this policy is to:

e Establish consistent criteria and procedures for awarding academic honours at NLC;

e Ensure transparent recognition of student achievement; and

e Provide a framework for documenting such recognition on official student records and
transcripts.

SCOPE

This policy applies to all students enrolled in credentialed programs at Northern Lights College for
which curriculum is approved by NLC Educational Council (EDCO) . The Academic Honours policy
does not apply to non-credit, Workforce Training and Continuing Education, or upgrading programs.





DEFINITIONS

Credentialed Program: programming that has received formal College approval by the Board of
Governors with the advice of the Education Council.

Cumulative GPA: Cumulative Grade Point Average — the average of the final grades for all credit
courses taken since first admission to the College.

Dean’s List: A semester-based recognition awarded to students who achieve superior academic
standing within their program during either the Fall or Winter semester. Student with a Term GPA of
3.00 to 3.66 will be eligible to be included in the Dean’s List.

Dean’s Honour List:

A semester-based recognition for students who achieve academic excellence exceeding the
Dean’s List criteria. Students who achieved a Term GPA of 3.67 or higher will be eligible to be
included in the Dean’s Honour List.

Grade Point Average (GPA): Calculation obtained by dividing the total number of grade points
earned by the total number of credits. At Northern Lights College, GPA is calculated on a 4.33-point
scale.

Graduation with Distinction: An institutional recognition awarded to students who have
maintained an exemplary level of academic achievement over the duration of their credential
program. Students who achieved a cumulative GPA of 3.67 or higher over the duration of their
credential program will graduate with Distinction and this award will be recorded on their
transcripts and credential.

Term GPA: Term Grade Point Average —the average of the final grades for all credit courses taken
within a defined term.

POLICY STATEMENT

Northern Lights College (NLC) is committed to recognizing and celebrating students’ outstanding
academic achievement. Three categories acknowledge superior academic performance at both the
semester and credential levels: Dean’s List, Dean’s Honour List, and Graduation with
Distinction. These recognitions reinforce academic excellence, inspire student success, and
reflect the high standards of the College’s programs.





RELATED POLICIES

Academic Standing Policy E -1.02

Evaluating Students Policy E-1.07

Tuition, Fees and Refunds Policy F-4.03

Academic Progression Policy for Developmental Programs E-1.16
Academic Integrity E-1.08

RELATED ACTS AND REGULATIONS

None

RELATED COLLECTIVE AGREEMENTS

None






image10.emf
Final DRAFT  Academic Honours PROCEDURES  - Feb 2026.pdf


Final DRAFT Academic Honours PROCEDURES  - Feb 2026.pdf
J'I"'. Northern Lights

College

Academic Honours Procedures

Related to Academic Honours E-1.09
Policy No

Approved by | Education Council
Approval February 2026

Date

Effective September 2026

Date

Executive Vice-President Academic & Research
Responsible

Administrator Registrar

Responsible

Date of Next | February 2031

Review

ACADEMIC HONOURS PROCEDURES

PURPOSE

The Procedures document supports the Academic Honours Policy E-1.09 and provides a framework for
business processes.

DEFINITIONS
The definitions in the related Academic Honours Policy apply to these Procedures.

PROCEDURES

(a) The Dean’s List, the Dean’s Honour List and Graduation with Distinction are noted on official
transcripts.

(b) There is no application process; students are considered automatically when they meet the
criteria.

(c) The Office of the Registrar will compile academic results each semester to identify eligible
students.

(d) The Office of the Registrar will issue letters of recognition and record the distinctions on official
transcripts.

(e) Graduation with Distinction will be determined at the time of credential completion and noted
on both transcript and parchment.

(f) The criteria and GPA thresholds for each recognition will be reviewed periodically by the
Education Council and updated as necessary.





Procedure for each of the three academic achievements:

1. Dean’s List
1.1 Eligibility Criteria

To be eligible for the Dean’s List, a student must:

e Be enrolled in a credentialled program at the College;

e Have completed a minimum of 9 credit hours of graded coursework in the relevant semester
(Fall or Winter);

e Have achieved a term GPA of 3.00 to 3.66;

e Have no failing grades;

e Have no grades lower than a C;

e Have no incomplete or missing grades

Transfer credit grades and Pass/Fail grades are not included in the GPA calculation.
1.2 Determination and Recording

The Dean’s List is determined at the end of each fall and winter semester. Eligible students will be
notified by the Registrar’s Office with a Dean’s List Letter from Dean, and the recognition will be
recorded on the student’s official transcript.

2. Dean’s Honour List
2.1 Eligibility Criteria:

To be eligible for the Dean’s Honour List, a student must:
e Be enrolled in a credentialled program at the College;
e Have completed a minimum of 9 credit hours of graded coursework in the relevant semester
(Fall or Winter);
e Have achieved a term GPA of 3.67 or higher;
e Have no failing grades;
e Have no grades lower than a C;
e Have no incomplete or missing grades

Transfer credit grades Pass/Fail grades are not included in the GPA calculation.

2.2 Determination and Recording

Students named to the Dean’s Honour List will have this distinction formally recorded on their academic
transcript and be notified by the Registrar’s Office with a Dean’s Honour List Letter from Dean, and the
recognition will be recorded on the student’s official transcript.





3. Graduation with Distinction
3.1 Eligibility Criteria

To graduate with distinction, a student must:
e Have completed a credentialled program at the College
e Have achieved a 3.67 GPA minimum, based on courses used to satisfy program requirements
e Have no failing grades

Transfer credit grades Pass/Fail grades are not included in the GPA calculation.

3.2 Determination and Recording

Students achieving Graduation with Distinction will have this distinction formally recorded on their
parchment and official transcript. They will be notified by the Registrar’s Office with a Graduation with
Distinction Letter from the Vice President Academic and Research,
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J'I"'. Northern Lights

College

Subject: Recognition of Academic Achievement — Dean’s List

Dear [Student Name],

On behalf of the College, | am pleased to congratulate you on being named to the Dean’s List for the
[Fall/Winter, Year] semester.

This recognition reflects your strong academic performance and commitment to your studies. Placement
on the Dean’s List is awarded to students who are enrolled in a credentialled program and have achieved
a term grade point average between 3.00 and 3.66.

Your achievement demonstrates dedication, perseverance, and a solid foundation of academic success.
You should be proud of this accomplishment.

| encourage you to continue striving for excellence as you progress through your program. The College
community congratulates you on this well-earned recognition and wishes you continued success in your
studies.

Sincerely,
[Dean’s Name]
Dean, [Faculty/College Name]





College

."ll". Northern Lights

Subject: Academic Excellence Recognition — Dean’s Honour List

Dear [Student Name],

It is my distinct pleasure to inform you that you have been named to the Dean’s Honour List for the
[Fall/Winter, Year] semester.

This honour is reserved for students who demonstrate exceptional academic achievement. Eligibility for
the Dean’s Honour List requires enrollment in a credentialled program and attainment of a term GPA of
3.67 or higher.

Your performance reflects a high level of academic excellence and a strong commitment to learning.
This accomplishment places you among the College’s top-performing students and is a testament to your
discipline and intellectual engagement.

Please accept my sincere congratulations on this outstanding achievement. | wish you continued success
as you pursue your academic and professional goals.

Sincerely,
[Dean’s Name]
Dean, [Faculty/College Name]





Northern Lights
"'I"'. College

Subject: Graduation with Distinction — Formal Recognition

Dear [Student Name],
Congratulations on the successful completion of your program and on graduating with Distinction.

Graduation with Distinction is a significant academic honour awarded to graduates who have completed
a credentialled program at the College, achieved a minimum cumulative GPA of 3.67

This distinction recognizes sustained academic excellence throughout your program of study. Your
achievement reflects dedication, intellectual rigor, and a strong commitment to personal and
professional growth.

As you move forward into the next stage of your career or further education, please know that your
accomplishment is a source of pride for the College community. We commend your hard work and wish
you every success in your future endeavors.

Sincerely,
[Dean’s Name]
Dean, [Faculty/College Name]
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Northern Lights
°.'II". College

VPAR Report to Education Council

Date: February 17, 2026

Student Journey/Responsive Programming/Truth and Reconciliation/People and
Culture/Community Connections (Select one)

Strategic Goal Description: Student Journey

1.1 Make student’s entry into NLC a smooth and positive experience.

oBJ1 Improve the application and admissions experience for new students.

0oBJ 2 Enhance and increase our communications touchpoints with future and incoming
students.

0oBJ 3 Redesign NLC’s approach to domestic student recruitment.

1.2 Enhance and coordinate an NLC-wide focus on student success and wellbeing.
oBJ1 Map the student success learning journey from admission to alumni.

1.3 Work with students to develop a vibrant campus experience
0oBJ1 Improve health and wellness opportunities for students.

OBJ 2 Advance initiatives identified within the NLC Campus Development Plan.

Strategic Goal Description: Responsive Programming

2.1 Leverage provincial and regional priorities to inform NLC programming portfolio decisions
oBJ1 Establish the NLC Cares Allied Healthcare Strategy.
0OBJ 2 Consult and develop an NLC Aviation program strategy.

A proposal was scoped in partnership with the City of Dawson Creek and developed by
an aviation consultant to conduct a feasibility study on further aviation programming
and use of Dawson Creek’s infrastructure. The proposal is currently with the city and
pending approval.

0OBJ3 Transition the Centre of Excellence in Training for Oil and Gas (CTEOG) to the Energy
Institute.

A 2-day non-credit Water Management for Oil and Gas course for industry is being
offered in March.

2.2 Offer accessible and flexible programming





0oBJ1

Strengthen high school transitions into NLC.

OBJ 2 Relaunch Continuing Education.

2.3 Establish robust program and enrolment planning.

oBJ1

Develop the tools, knowledge, and shared understanding necessary for student-centred
enrolment planning.

2.4 Enhance curriculum review, renewal, and development.

oBJ1

0oBJ 2

Generate a 5—-year Academic Plan.

The focus areas for the Education Plan have been developed and the plan is in its final
stage of drafting before consultation with faculty, staff, and students.

Enhance partnerships with other post-secondary institutions, industry and

community groups

The first steering committee meeting for crane operator training was held in January
with broad representation from local employers. There is strong support for NLC to
develop crane operator training and commitment from partners for support with the
curriculum and equipment. The training will be credentialed through SkilledTrades BC
and is the most in demand trades program in BC. Currently only BCIT delivers the
training. Offering it in the north will significantly support industry and businesses.

Workforce Training & CE (WTCE), in collaboration with Trades, delivered the first
Facility Maintenance cohort as a targeted workforce solution developed in partnership
with the Dawson Creek Native Housing Society. This cohort

was designed to strengthen operational capacity while creating

meaningful employment pathways for community members. All training projects were
completed within Dawson Creek Native Housing Society facilities, resulting in tangible
facility improvements that directly benefit their members and the broader
community. On January 27", a Celebration Ceremony was held for nine

successful learners who earned their Certificate of Completion in Facility
Maintenance. Notably, four of the learners were women, highlighting the program’s
contribution to inclusive participation in workforce training. The initiative was made
possible through the Community Workforce Response Grant, which provides

flexible, timely funding to address local workforce challenges. The grant

support responsive training solutions that align with community needs. A link to
coverage of the celebration: https://www.cjdctv.com/news/article/graduates-of-new-
facilities-maintenance-program-gain-tools-to-build-a-better-future/

Building on this success, the next opportunity will be delivered through the Project
Based Labour Market Training funding, with a second Facility Maintenance cohort
hosted at the Dawson Creek Campus from February to August. WTCE will work closely
with the Ministry and WorkBC to support learners who are receiving Employment
Insurance and seeking opportunities to develop basic skills for entry-level
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employment. To date over 80 applications have been received for 12 places in the
program.

Northern Lights College Wilderness Guide School will be hosting the first cohort for
Guide Foundations in partnership with Guide Outfitters Association of BC (GOABC) in
Spring 2026. The industry identified a growing need for trained assistant guides as there
have been persistent labour shortages across the guiding sector. It

is difficult finding qualified and job ready assistant guides and entry level

preparation varies across the province. The agreement with GOABC is a three-

year agreement with the aim of developing up to three courses to meet industry needs.
NLC launched the Guide Foundation at the Wild Sheep Society event in Dawson

Creek and will attend the 46" Annual Sportsman Show in March to promote the
program to future learners and potential donors.

OBJ 3 Improve Program Development from Idea to Offering

Applied Business Technology (ABT) held their first Program Advisory Committee (PAC)
meeting, which was well attended by community partners and employers. ABT brand
recognition in the communities we serve is high, and people are glad to have our
students in practicums and in employment after program completion. Sylvia updated
about the program curricular update and fielded excellent suggestions from APC
members. They were glad to hear about the new courses, including Artificial Intelligence
and social media, and were intrigued by our potential long-range plans around
Healthcare Administrative Assistant and Medical Office Assistant/Nursing Unit Clerk.
The group is excited to be part of the PAC and elected to meet twice per year.

ABT program learning outcomes were presented at the PAC and were well

received. Instructors are supportive of having Program Learning Outcomes and have
mapped most courses in the program, subject to EdCo approval of the new courses,
which should be happening within the next month or two.

ECE PAC letters have been sent out, and we are starting to get letters returned. The plan
is to have the first meeting in the spring.

Strategic Goal Description: Truth and Reconciliation

3.1 Build lasting relationships with Indigenous communities through consistent and accountable

actions

0oBJ1

OBJ 2

Launch the NLC Council for Innovation in Indigenous Education (CIIE) as a space for local
Indigenous communities to guide our approach to Indigenous education.

Co-create relationship building events and projects that support local Nations and
organizations.

3.2 Increase access to learning and education opportunities for Indigenous students.

oBJ1

Work with indigenous communities and organizations to develop and offer access to
learning through program cohorts that centre indigenous culture and support the whole
student.





o Anita Houle, the DRFN instructor, submitted a Fall 2025 report. Some highlights:
o Program enrolments: 28
o Course completions: 5
o Regular attendance: 16
o Improvement projects: 3
o Cultural events and activities attended: 10
o Other events and activities: 4

o Regularly occurring in-class activities: 5

3.3 Co-create programming and training with indigenous communities that centers on indigenous
world views, methodologies, and processes.

OBJ1 Consult with community to build a shared approach and capacity for this work at NLC.

3.4 Strengthen indigenous representation on campuses.

OBJ1 In consultation with community, increase representation of place-based indigenous art,
language, and culture on our campuses.

Strategic Goal Description: People and Culture

4.1 Evolve NLC’s culture into one grounded in accountability, continuous improvement, and
collaborative problem solving.

OBJ 1. Establish an office of institutional Research
OBJ 2. Develop a Cyber Security Risk Management Framework.
0oBJ 3 Benchmark Academic Integrity and Artificial intelligence to best practices.

Consultation with students on the revised Academic Integrity Policy and Procedures is
complete. The documents are in the final stages of revision before going through the
appropriate approval processes.

OBJ4 Establish a framework for developing business continuity plans.

4.2 Improve Internal Communications
oBJ1 Develop and implement an internal communications strategy.

4.3 Cultivate an organization where everyone feels they belong.

OBJ1 Improve employee journey.





Strategic Goal Description: Community Connections:

5.1 Strengthen mutually beneficial relationships with the communities NLC serves.

0BJ 1. Host NLC events in collaboration with community partners.

BC YMCA reached out about offering an ECE-WIL as an exclusive cohort for their ECE
practitioners. Funding would be through the Community Workforce Response Grant.
We met with them and sent information and are waiting to hear back

5.2 Revitalize smaller campuses.

oBJ1 Develop sustainability plans for small campuses.

5.3 Showcase NLC’s contribution to vibrant communities in the region
OBJ1 Develop and share NLC’s year—in—review with our communities.

ADDITIONAL:
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CIIE Meeting Presentation—January 29, 2026

Sylvia Fraser and Rob-Roy Douglas attended the CIIE meeting, to present the interest that
Education Council has to move forward in Truth and Reconciliation, and how we can establish a
designated Indigenous Seat at EDCO in a respectful manner (while still being accountable to The
College and Institute Act).

This is part of many steps our Education Council Governance Committee is taking to move
forward in this journey. As the committee continues to work on this, we will keep council

informed.

All Staff Meeting—February 12, 2026

The All-Staff Meeting was held via Teams and the following items was discussed:

e NLCis experiencing a positive upswing in stability and growth.

e A balanced budget will be brought forward to the Board in March.

e NLC has received goo allocation for international students [PALS] from the provincial
government for upcoming enrollments.

e NLC partnered with BCGEU to submit a joint Post Secondary Review on behalf of NLC
(links will be made available on Staff NLC webpage).

e A moment of silence was held in respect for Tumbler Ridge
* NLC campus will remain closed, supports for students and staff will continue
* Board meetings and community events scheduled for the week of Feb 17/2026 in FN;
were cancelled and will be rescheduled for another time.

~Submitted by Sylvia Fraser
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NORTHERN LIGHTS COLLEGE
SUBMISSION TO EDUCATION COUNCIL COVER SHEET
(To be used when a decision by Council is required.)

In order for the Education Council to carefully consider your request, we ask that the following
documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed
as an agenda item.

(To fill out document, tab to shaded boxes and type information)

1. What are you asking the Council to consider?
Northern Lights College has received funding from the Ministry to provide a pilot of the Pharmacy
Technician Diploma program in partnership with Selkirk College. To facilitate communication and
awareness, we are providing the Selkirk Program Policy (what we call Program Guide at NLC) to the
Feburary as an information item. It is imporant to note that NLC will only be offering the Term 4 lab
courses (PTEC 220, 221, 223, 224) of the program and will be offering them in July-August 2027.
NLC Dean, HSHS will be bring those Level 4 course outlines in NLC template for approval to the April
2026 Ed. Co. meeting (and will include the other Level course outlines as an information item). It is also
important to note that the Pharmacy Technician programs are highly regulated by the Canadian Council
for Accreditation of Pharmacy Programs (CCAP) and the regulatory body will allow for little to no
deviation from the approved Selkirk course outlines.

The Process for Submissions to the Education Council lists the responsibilities of the Education
Council.
To which of these does your submission relate (i.e. 2¢c, 3b, etc.)?

2. What is the rationale for the request?
Northern Health (NH) is experiencing a critical shortage of healthcare professionals which is impacting
the region’s people. To address this shortage and to meet the growing need for healthcare professionals
at the new Dawson Creek Hospital, the existing Fort St. John Hospital, and other acute and community
settings, Northern Lights College (NLC) launched NLC Cares Allied Health Strategy in June of 2024.

To determine the demand for and interest in potential programs, we conducted a thorough
environmental survey of health programs offered across BC, which programs were offered in northern
BC, and vacancies in Northern Health. We also surveyed programs offered in northern BC with regards
to their enrollment to ascertain where there was program saturation.

We held 5 community focus group consultation sessions with broad invitations issued to employers,
school districts, community and First Nations leaders. Focus groups were held in person on NLC’s
campuses in Dawson Creek, Fort St. John, Chetwynd, and Fort Nelson as well as an on-line session.
The intent of the focus groups was to build awareness of current programming, gather needs and
interest data on 13 potential new programs, and to begin to build relationships and partnerships within
our communities. 124 individuals participated in the focus groups, including people working in health
care, municipal government, health authority, school districts, and industry, as well as NLC staff and
faculty and the general public. Comment cards with a link to a survey were widely distributed to
capture feedback from people unable to attend any of the focus group sessions.

We also held focus groups in various high schools and presented to over 350 high school students to
cultivate interest in the different types of health care careers while having students provide data on the
programs they would be most interested in.

Throughout the consultation process, Northern Health executive have been engaged and are in support
of new program development at NLC.

Data gathered through the above methods were collated and analysed. The quantitative data was ranked
according to program demand, interest, resource need (labs, equipment, staffing), and vacancy rates.

Form Revised: February 2008





The qualitative data were analysed independently and validated through inter-rater reliability. The
matrix of quantitative data showed clear demand and preference for three allied health programs,
Pharmacy Technican Diploma being the highest of the three.

We took the 3 chosen allied health program proposals through the NLC program development and
planning committee and then put forward to the Ministry. However, due to funding constraints and the
prolonged process for regulated health programs to achieve accrediation, the Ministry came back with
the response that they would only consider partnership and one time funding at this time. We separated
the proposals and shifted the Pharmacy Technican Diploma proposal to join into a partnerhsip with
Selkirk college. Selkirk college has a long standing reputable program that is condusive to partnership.

3. What implications will approval of this request have for:

e students or prospective students
Increases access to allied health education in the North, providing an option for those students that
are interested in health care, but not necessarily intersted in nursing or the social services field.

. present course offerings
None.

. associated program completion guides (please list programs the outcome will affect)
Selkirk Pharmacy Technicain Program Policy is attached as an information item.

. faculty
Will provide an opportunity for Pharmacy Technicians in the North to have sessional instructor
roles and join into the growing NLC community.

. support staff
One time funding has been provided in the proposal for additional hours for support staff in health
sciences.

. College (facilities, timetabling, etc.)
Course sections to be built for the 4 Level 4 courses that will be offered in Summer 2027.

. Library (new material and/or copyright issues)
None known.

4. What do you estimate the cost of implementing this request will be in terms of financial and/or
human resources? (Use separate sheet for detail or budget if necessary.)
Ministry is providing funding for this pilot - includes instructional, support, and marketing/recruitment
costs.

Will the proposed request have any possible effects on students' eligibility for financial aid?
No.
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5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.)

List B.C. Universities Anticipated Transfer Credit

List B.C. University-Colleges/Institutes  Anticipated Transfer Credit
4 new NLC courses will transfer to Selkirk College program for credential.

List Designates (CGA, CMA, etc.) Anticipated Transfer Credit

6. With whom have you consulted internally and/or externally, regarding the proposal?

YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED

Campus Program Staff

Name Feedback/Concerns Raised In Support
of Proposal
Dean None Yes X] No []
No O
HS Faculty & None Yes X No []
Staff Meetings
Yes [ | No [ ]
Yes [ | No []
Regional Program Staff
Name Feedback/Concerns Raised In Support
of Proposal
Registrar None Yes X] No []
VP Academic None Yes X] No []
Yes [ | No [ ]
Yes [ | No [ ]
Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.)
Name Feedback/Concerns Raised In Support
of Proposal
NLC Recruitment | None Yes X] No []
Manager
NLC Director of | None Yes X] No []
Marketing
NLC Chief None Yes X] No []
Information
Officer

External (e.g. Advisory Committee members, other prospective employers, articulation groups, other
institutions and/or professional bodies, etc.)

Name Feedback/Concerns Raised In Support
of Proposal
Selkirk Dean of | None Yes X] No []
Health & Human
Services
Selkirk PTEC None Yes [X] No []
Co-ordinator
Form Revised: February 2008 Submission to EdCo Form Page 3
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Northern Health
Executive

None

Yes X No []

7. Have relevant program staff, both campus and regional, been consulted before submitting the

proposed request?
Yes

This would include and not limited to an electronic version of the Submission Cover Sheet and
Course Outline to be sent to Education Council Secretary (A. Holloway).
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8. Do you wish to present your proposal to the Council in person? Yes
If not, who will present it? Dean, Health Sciences Human Services
How much time is needed for the presentation? 10 minutes
9. Additional comments:
10. Suggested wording for motion:
No motion required, bringing forward for information. The 4 new NLC course outlines will be coming

forward to the Apirl Ed. Co. meeting for approval..

Prepared by: Nicole Dahlen, Dean of Health Sciences & Human Services
Date: Jan 23, 2026

In consultation with (please list by name):
Date received by Education Council Secretary:

Requester notified re: date/time item on agenda:

PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION
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Selkirk College Academic Calendar

Pharmacy Technician — Diploma
Program Details

Length: 15 months

Total Credits: 60

Intake Terms: Fall

Delivery Method: Blended

Campus: Online

Credential: Diploma

Cost:

Approximate program cost

Student Loans:

This program is eligible for student loans

Credential Received

Diploma in Pharmacy Technician

Overview
Program Summary

Pharmacy technicians work collaboratively with pharmacists and members of the health care team in the promotion of wellness,
disease prevention and the management of chronic diseases. Pharmacy technicians are responsible and accountable for
ensuring accuracy in product preparation and release.

Selkirk College’s Pharmacy Technician Program prepares graduates for employment as pharmacy technicians in a variety of
settings, including community, hospital and long-term care pharmacies. Graduates have the knowledge, skills and attitudes
necessary to meet the entry-level competencies defined by the National Association of Pharmacy Regulatory Authorities
(NAPRA).

The program has been awarded the status of Full Accreditation by the Canadian Council for Accreditation of Pharmacy Programs
(CCAPP).

The program is delivered using a blend of online theory courses, face-to-face lab classes and practicum hours in both hospital
and community. The program is 15 months in length and consists of three theory semesters, one lab semester, followed by eight
weeks of practicum. Students are required to relocate to Castlegar, Duncan, or Prince George for eight weeks to complete the
face-to-face labs where they apply theory learned in the online courses and prepare for practicum.

Graduates of the program are eligible for direct admission into the Pharmacy Examining Board of Canada certification process
and the College of Pharmacists of British Columbia registration process.

Program Outcomes

Graduates of the Pharmacy Technician Program will meet the competencies and educational outcomes as set out by the
National Association of Pharmacy Regulatory Authorities (NAPRA) and the Canadian Pharmacy Technician Educators Association
(CPTEA):
1. Practice within legal requirements, demonstrate professionalism and uphold professional standards of practice, codes of ethics and
policies

2. Participate in meeting the patient’s health goals and drug-related needs by establishing caring and professional relationships





3. Contribute to a safe, effective and efficient product distribution and release in the practice setting

4. Support health promotion activities for patients, communities and populations in collaboration with the pharmacist and other health
professionals

5. Make theory-based and evidence-informed decisions in practice, ensuring safe and effective product distribution

6. Collaborate with members of the intra- and inter-professional health teams to support the delivery of comprehensive services and
ensure continuity of care

7. Communicate effectively with patients, the pharmacy team, other health professionals and the public, including the provision of
patient education

8. Contribute to quality control and support a culture of safety in practice

Program Admission Requirements
Academic Requirements

BC high school graduation or equivalent with 60% or higher in:
* Anatomy and Physiology 12

+ English Studies 12

¢ Chemistry 11

¢ Pre-Calculus 11 or Foundations of Math 12

English language proficiency: Applicants are required to submit documentation of one of the following as evidence of language
proficiency:
¢ Graduation from a high school in Canada with three consecutive first language English courses/credits

+ Language proficiency test results that meet the NAPRA Language Proficiency Requirement for licensure as a Pharmacy Technician
in Canada

« An undergraduate degree from a university in Canada whose instruction was provided in English
Additional Requirements

« Criminal record check (CRC) from the BC Ministry of Justice, or province of residence.
* College Readiness Tool (CRT) Assessment
» Applicant information questionnaire (found in application package)

« Current computer skills, including knowledge/skill in navigating the internet, word processing, file management and email. Applicants
are encouraged to complete the Computer Skills Self-Assessment.

» Official transcripts from high school and all post-secondary institutions attended (sent directly from the Ministry of Education and
educational institutions)

« Official transcripts, equivalence reports and English proficiency test results for internationally educated applicants

+ HHS Participation Agreement

Qualified applicants are accepted on a first-come, first-served basis. Early application is recommended.

APPLICATION PROCESS

1. Before an application is considered complete, the following must be received by the Admissions Office:
a) Selkirk College Application Form
b) Official transcripts of high school grades (an interim statement of grades is acceptable for conditional acceptance)

2. The Admissions Office will acknowledge receipt of application forms. Program seats will be offered on a first qualified, first
served basis with the following exceptions:

a. Priority registration and reserved seating for qualified Indigenous applicants. Candidates are encouraged to self-identify their





ancestry when applying for admission.

b. Priority registration and reserved seating for qualified students registered with Selkirk College Academic Upgrading pathway
program. Candidates are encouraged to self-disclose this information to the program coordinator or school chair.

c. The number of seats reserved for either of the above groups of applicants will be determined by the school chair prior to opening
applications for each cohort.

3. Fully qualified applicants will be offered admission based on application date.

4. Partially qualified applicants may be offered a conditional acceptance; an interim statement of grades will be used for the
purposes of conditional acceptance. All program admission requirements must be met prior to starting program courses.

5. Once the seats have been filled, a waitlist will be created and maintained for 12 months after which applicants who are not
admitted or have deferred a seat must reapply to affirm their continued interest in the program.

6. Applications and supporting documents must be received by June 30.

7. This program offers lab courses in 3 locations: Castlegar, Duncan, and Prince George. Seats are offered on a first qualified, first
served basis for the applicant's location of choice as indicated on the Applicant Questionnaire. If the location of choice is full, the
applicant may choose to accept a seat at the Castlegar location and be kept on a waitlist for the other location.

PRE-PRACTICE REQUIREMENTS

Evidence of completion of the following must be submitted to the Admissions office or program designate before the first
practice education experience. All evidence must be current and valid.

a. Emergency First Aid Certification

b. CPR Level "C" Certification

c. WHMIS 2015 Certification

d. Completion of the Student Practice Education Core Orientation (SPECO) checklist
e. Completion of the Selkirk College Health & Human Services immunization form
Graduation and Promotion

PROMOTION

1. Eligibility for course registration for part time studies will be determined by course pre-requisite requirements, in consultation
with the program coordinator.

2. To progress from one semester to the next, students are required to achieve a minimum of 80% in all published prerequisite
courses (e.g., PTEC 126 Pharmacology | and PTEC 216 Pharmacology I1).

GRADUATION

1. Credentials: To qualify for graduation with a Pharmacy Technician Diploma, a student must successfully pass all courses in the
program.

Program Courses

Term 1

Required courses
Code Title Credits Total Hours

PTEC101 Introduction to Program and Online Learning for Success 1.00 30





Code Title Credits Total Hours

PTEC102 Anatomy, Physiology and Medical Terminology 4.00 120

PTEC103 Introduction to Professional Practice 4.00 120

PTEC111 Interpersonal Communication in Pharmacy 3.00 90

PTEC117 Fundamentals of Product Distribution 4.00 120
Term 2

Required courses

Code Title Credits Total Hours
PTEC122 Pharmacy Calculations 4.00 120
PTEC123 Professional Practice Il 3.00 90
PTEC126 Pharmacology | 4.00 120
PTEC127 Community Pharmacy Theory 3.00 90
PTEC128 Communications In Pharmacy Il 3.00 90

Term 3

Required courses

Code Title Credits Total Hours
PTEC213 Transition to Professional Practice 2.00 60
PTEC216 Pharmacology Il 4.00 120
PTEC217 Institutional Pharmacy Practice 3.00 90

Term 4

Required courses

Code Title Credits Total Hours
PTEC220 Technology for Product Distribution 2.00 60
PTEC221 Prescription Dispensing 2.00 60
PTEC223 Institutional Dispensing and Sterile Product Preparation 3.00 90
PTEC224 Non-Sterile Compounding 2.00 60

Term 5

Required courses

Code Title Credits Total Hours
PTEC230 Community Practicum 4.50 180
PTEC231 Institutional Practicum 4.50 180

Additional Program Policies

Effective Term: Fall

Effective Year: 20240801

Advanced Standing:

1. Application for advance or transfer credit must be made prior to entry into the program as per Policy 8614: Advanced Standing
— Course Challenge, PLA, Transfer Credit and approval obtained from the Registrar.





2. A student who applies for advanced standing from another Pharmacy Technician Program will be considered on an individual
basis.

3. A student who wishes to prove mastery of part or all of a course’s content must submit an application for Prior Learning
Assessment (PLA). The School Chair in consultation with program instructors will determine whether PLA credit is assigned.

4. Lab and practicum courses are not eligible for advanced standing application or PLA.

5. Students accepted into the lab cohort at VIU Cowichan or CNC Prince George will be eligible for direct transfer credit under the
partnership agreement for PTEC 220, PTEC 221, PTEC 223 and PTEC 224 in the same year. Request for transfer credit must be
submitted by the student upon completion of the lab semester.

Re-Entry Instructions:
1. Full time students who fail to successfully complete all courses in a given semester will be required to decrease to part time
study. Normally, there is a waiting period of 12 months between offerings of the same course or semester.
2. Re-entry to the Pharmacy Technician Program is permitted only when seats are available. Applications for re-entry must be
received six months in advance of the semester the student wants to re-enter.
3. Priority for re-entry will be given as follows:

a) Students in good standing who interrupted their program for illness or other personal reasons.

b) Students who failed to meet program requirements for promotion.

c) Students transferring from another program
4. Students must complete the entire program within 48 months of initial entry.
5. Students who have been required to withdraw from the program due to unsatisfactory performance may be readmitted with
the approval of the School Chair in consultation with the program instructors.

Assessment:

a) Grading in theory and lab courses will be as per the Standard Pharmacy Technician Program Grading Table as defined in
Selkirk College Policy 8612 — Grading.

b) Grading in practicum courses will be as per the Competency Based Grades as defined in Selkirk College Policy 8612 — Grading.
¢) Students must achieve 86% or higher in the PTEC 122 Calculations midterm and final exams and all assignments to receive
credit for the course.

d) As required by CCAPP, at selected points during the program, students will be assessed in pharmacy calculations and
prescription verification using summative assessments demonstrating that student performance is error-free (100% accurate).

Grading Table: Other

Grading Table: Both the Standard Pharmacy Technician and the Competency Based Grading tables will be used.

Types of Assessments:

a) Students are evaluated and graded in each theory course as indicated in the respective course outlines. This may include, but

is not limited to, exams, quizzes, written papers, discussion forums, case studies, individual and group projects, and

presentations.
b) Competency appraisals and simulations are used to assess competence in psychomotor and practical skills in the lab.
¢) In the practicum course, assessment occurs on a continual basis and uses the Practicum Evaluation Tool. All activities in
which students participate may be considered assessment. Students are provided opportunity for reflection and self-
assessment. Preceptors provide verbal and written feedback to the student and instructor; instructors are responsible for
final assessment and assignment of CRG/NCG in the course.

Supplemental Assessment(s)
a) Supplemental exams and assessments are offered at the discretion of the instructor in consultation with the Program
Coordinator and School Chair.
b) The maximum mark on a supplemental assessment cannot exceed 80% except for PTEC 122 requirements of 86%.
¢) In PTEC 122 Pharmacy Calculations, one re-write will be offered for the mid-term and final exams for students who do
not achieve 86% or higher on the first attempt.
d) Supplemental exams and assessments must be written within seven calendar days of the final examination date and
prior to the final day of the course.

Examinations for Distance / Online Programs - Examinations will follow the procedures established and documented in the courses
outline of each course.






Attendance:

1. Student attendance in class supports their progress toward meeting the course learning outcomes and contributes to the
learning community. They will gain valuable insights and opportunities that would not be possible without the conversations and
activities they will participate in. If a student finds themselves in a situation where they are not able to get to class or will be late,
they will need to contact the relevant instructor so that they can collaborate on a plan for continued student success. When
students miss class, the chances of successfully meeting the learning outcomes may be reduced and/or prevent the student
from passing the class.

2. Students absent from an PTEC class, for any reason, are responsible for the course material they have missed. As part of the
plan for success, they may be required to make up missed assignments, activities, lab and/or practice education hours to
successfully meet the learning outcomes.

3. Online courses are delivered asynchronously with published start and end dates. Participation in online learning activities as
outlined in the course schedule/Moodle learning platform is required and monitored regularly by the instructor.

4. Dates and times are set for written and competency/skill-based assessments. These dates and times are shared with students
at the beginning of the program for them to plan and organize themselves accordingly. If a student is absent from a written or
competency/skill-based assessment for reasonable cause (e.g., iliness, family emergency, adverse weather conditions, etc.), they
may be allowed a make-up assessment on the first day the student returns to the program (please check the course outline for
specific details). A physician's note for iliness, or a note substantiating the family emergency, may be required prior to arranging
the make-up testing.

5. Students are expected to notify the course instructor before the scheduled written or competency/skill-based session if they
are unable to complete the assessment. Whether they can reschedule your assessments will be addressed case-by-case. If the
student does not notify the instructor, they may forfeit their opportunity for a make-up assessment.

6. Students who must be absent from a lab or practicum learning experience due to illness or extenuating circumstances must
notify the instructor and/or preceptor at least one hour prior to the experience’s scheduled time.

7. Students not meeting 360 hours of practice experience may be required to repeat the course or complete extra hours at an
additional cost to the student. The School of Health and Human Services cannot provide substitute or “make up” learning
experiences outside of regularly scheduled practice education courses when students have been absent.

Assignments:

1. Students are required to submit all assignments on the date published in the course schedule and communicated by the
instructor.

2. When a student is unable to meet the published deadline for an assignment, she or he must notify the instructor prior to the
published due date and request an extension.

3. Extensions are granted at the discretion of the instructor in consultation with the individual student for extenuating
circumstances. The student is expected to observe the negotiated due date. Further extension of the deadline without penalty
may or may not be permitted by the instructor.

Professional Requirements:

1. Students will adhere to the Professional Code of Conduct contract, which will be reviewed and signed during PTEC 101.

2. Lab course and practicum placements must be completed full time, 35 to 40 hours per week. Students shall be of sound
physical and mental health to perform the daily tasks safely, including but not limited to standing for 8 hours per day, walking to
different hospital units daily, bending to pick up objects below the knees and reaching objects with arms extended above the

head, and communicating with clients and other healthcare team members in person.

3. Students shall acknowledge that Indigenous specific racism and colonialism exist and that students wil| inteirate trauma-
informed practice and worktowards reconciliation of |nd|§$r&ous g%azlct)? and wellness. (See also In Plain Sight: Addressing
are, .

4. Students will conduct themselves in an informed way to be inclusive, culturally safe, and always striving towards cultural
humility. (See also Selkirk College Policy 6040: Equity, Diversity, and Inclusivity).

Indigenous-specific Racism and Discrimination in BC Heal

Other regulations:

A. PROBATION (See Policy 8619 Student Probation and Policy 3400 Student Code of Conduct))
1. Students may be placed on probation if they fail to adhere to the Program Professional Code of Conduct and/or the
Selkirk College Student Code of Conduct.
2. Students will be limited to two probation periods while enrolled in the PTEC program. Subsequent unacceptable
behaviours / practice will result in required withdrawal.

B. REQUIRED WITHDRAWAL (See Policy 3400 Student Code of Conduct)
1. Breaches to confidentiality are grounds for dismissal from the program.





2. Students who compromise the safety of clients in practice courses will be required to withdraw from the PTEC program.

1-888-953-1133 British Columbia, Canada Privacy Careers Marketing Helpdesk

IT Services Helpdesk
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. NORTHERN LIGHTS COLLEGE

-|||I||° il EDUCATION COUNCIL
Meeting of January 28, 2026

Dawson Creek Regional Boardroom

Fort St John Room 1810

Microsoft Teams

Participants:

Sylvia Fraser (Faculty) *Chair
Rob-Roy Douglas (Faculty) *Vice-Chair
Karen Bravo (Administration)

Coline Casey (Staff)

Rod Cork (Administration)

Kathy Doucette (Administration)
Tara Hyland-Russell (Administration)
Lisa Irvine (Staff)

Marcie Lundin (Faculty)

Brandon Mackinnon (Faculty)
Colleen Matheson (Faculty)
Stephen M. Osoro (Student)
Marissa Thola (Faculty)

Audra Holloway (Recording)

Absent: Todd Bondaroff Skyler Dayus Stephanie Goudie
Salli Carter Faisal Rashid Paola Rodriguez
Jashanpreet Singh Jash P. Viradiya  Josephine L. Cruz

Guest(s):

Territorial Acknowledgement:

Northern Lights College serves the communities of Northern British Columbia that are located on the
territories of the Tsaa Che Ne Dene, Dene-Zaa, Saulteau, Tse’khene, Tlinget, Tahltan and Kaska Dena.
We also acknowledge the Cree and the Metis for their guardianship of the land on which we live, work
and play. We acknowledge our hosts and honour their gracious welcome to those seeking knowledge.

1. Adoption of Agenda

Agenda was adopted as circulated.

2. Adoption of Minutes, November 26, 2025
26.01.01 M/S —CASEY/DOUCETTE
Motion: THAT the minutes of November 26, 2025, be adopted as circulated.
CARRIED
3. Action List

Education Council Process Flowchart — reviewed
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Decision Item(s)

Education Council exclusive authority:

4. New Course Outline ITEC 100
R. Douglas explained that the submission was a new course focused on
understanding and using Artificial Intelligence. He added that NLC had previously
lacked any credit curriculum in the area. The course would fill a large gap in the
Information Technology offerings and would provide a practical and useful course for
all students across UNAS programs.
L. Irvine asked about the elective type. R. Douglas answered that it would be a
science elective.

26.01.02 M/S —LUNDIN/MATHESON
Motion: THAT the Education Council approves the new course outline for ITEC 100 -
Introduction to Al effective September 2026, as presented.
CARRIED
5. Education Council Bylaws and Election Rules

R. Douglas explained that the Governance committee had continued to work on the
bylaws after the April 2025 meeting. He added that there would be additional work
on the bylaws in the near future.
R. Douglas reviewed all revisions to the Education Council Bylaws with the
committee. Document was approved as presented.
R. Douglas reviewed all revisions to the Election Rules with the committee. The
committee members discussed page 12, 10.7 Educational Administrator. Decision
by members to update 10.7 Educational Administrator to:

VP and Associate VP

Deans and Associate Deans

Registrar and Associate Registrar

26.01.03 M/S —HYLAND-RUSSELL/BRAVO
Motion: THAT the Education Council approves revised Education Council Bylaws, as
presented and Education Rules, as amended, effective January 28, 2026.

CARRIED

6. Revised SCIE 030 and MATH 044 Course Outlines

M. Lundin explained that CCP course outcomes are dictated by the BC Articulation
Guide. All articulated courses must meet these minimum outcomes to considered
transferable in the BC Transfer System. Working group committees made up of
representatives across BC routinely review course outcomes to determine if they are
still current and up to date. Periodically, these outcomes change, which means NLC
course outlines to be updated. The learning outcomes had been updated by the
working groups and as such, the outlines needed to be updated to reflect those
changes.

26.01.04 M/S —-MATHESON/CASEY
Motion: THAT the Education Council approves the revised Course Outlines for SCIE 030 and
MATH 044, effective September 2026, as presented.

CARRIED

Page 2 of 12



https://www.bclaws.gov.bc.ca/civix/document/id/complete/statreg/96052_01#section24



Education Council Meeting January 28, 2026

7. Revised Course Outline PSYC 212
K. Doucette explained that the submission was to correct the previous outline
approved at the November 26, 2025, Education Council meeting. She further
explained that the two corrections were:
1) Undergraduate: Second Year (was incorrectly listed as Undergraduate: First
Year)
2) Update passing grade to D (50%) from 50%

26.01.05 M/S -DOUGLAS/DOUCETTE
Motion: THAT the Education Council approves the re vised Course outline for PSYC 212,
effective September 2026, as presented.
CARRIED
Education Council advice to Board of Governors:

8. 2027-28 and 2028-29 Academic Schedules
K. Bravo explained that the Academic Schedules had been further reviewed and
dates had been confirmed. She added that the Academic Schedules, once
approved by the BOG, would be shared with the school districts.

26.01.06 M/S —-DOUGLAS/LUNDIN
Motion: THAT the Education Council recommends the Academic Schedules for 2027-28 and
2028-29 to the College Board of Governors as proposed.

CARRIED

9. Suspension and Cancellation of the Aircraft Mechanic Basics Certificate
T. Hyland Russell explained that the request stems from information supplied by the
AMT PRT:
This request is based on an internal review and findings from internal QA processes and
external QAPA auditing, which have identified significant questions that cannot be
reasonably mitigated within our current Approved Training Organization (ATO)
framework. These concerns include the following:
* The program does not have clear, documented approval, recognition, or formal
backing from Transport Canada.
* The rationale for the program’s creation, purpose, and intended outcomes is unclear
and insufficiently documented.
® The program lacks recognition to approved AME training standards and regulatory
requirements.
e External QAPA auditors identified the program as confusing in structure and intent,
raising concerns regarding defensibility and compliance.
* The program has generated a high volume of inquiries and correspondence, resulting
in administrative inefficiencies and inconsistent messaging.
e Most critically, the program creates an unclear and potentially misleading pathway for
prospective students seeking entry into the Aircraft Maintenance Engineer (AME)
program.
As an Approved Training Organization, Northern Lights College and its Person
Responsible for Training is obligated to ensure that all programming is transparent,
defensible, and clearly aligned with Transport Canada requirements, the Training Policy
Manual, and approved AME training pathways. At this time, the program does not meet
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those obligations.

Suspension of the program is requested as a risk-mitigation measure while the

institution undertakes the appropriate governance process to determine formal
program cancellation. During the suspension period:

e All public-facing references to the program will be removed

e Inquiries will be redirected to approved AME program pathways.
This request is submitted in the interest of regulatory compliance, audit defensibility,
program integrity, and student clarity.

26.01.07 M/S —CORK/BRAVO
Motion: THAT the Education Council recommends suspension and cancellation of the Aircraft
Mechanic Basics Certificate program to the College Board of Governors.

CARRIED
In-Camera Session
26.01.08 M/S —CASEY/DOUCETTE
Motion: THAT the Education Council moves the meeting to an in-camera session.
CARRIED

10.2026 Honorary Associate of Arts Degree

26.01.09 M/S —-DOUCETTE/CORK
Motion: THAT the Education Council moves to endorse and recommend to the College Board
of Governors that the candidate(s) be awarded an Honorary Associate of Arts Degree for
2026.
CARRIED
26.01.10 M/S —CASEY/BRAVO
Motion: THAT the Education Council moves to adjourn the in-camera session.

CARRIED
Standing Reports

11.Vice-President Academics & Research
T. Hyland-Russell presented her report to the council:

1.1 Make students’ entry into NLC a smooth and positive experience

OBJ 1 Improve the application and admissions experience for new students

OBJ 2 Enhance and increase our communications touchpoints with future and incoming
students

1.2 Enhance and coordinate an NLC-wide focus on student success and well-
being

OBJ1 Map the student lifecycle

OBJ 2 Strengthen Alumni engagement

1.3 Work with students to develop a vibrant campus experience

OBJ 1 Increase student access to recreation and wellness activities

OBJ 2 Advance initiative identified within the NLC Campus Development Plan
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Responsive Programming
At NLC this means...We provide flexible educational opportunities that

meet the evolving needs of the students, communities, and industries we
serve

2.1 Leverage provincial and regional priorities to inform NLC programming
portfolio decisions

OBJ 1 Develop an Allied Health Strategy

NLC has received permission from the ministry to offer the Pharmacy Technician

Certificate program as a pilot with a September 2026 intake. The program will be

credentialled through Selkirk College, with the theory delivered online through Selkirk

and the lab delivered in person on the Dawson Creek campus of NLC. The curriculum

will be coming through Edco in months to come.

OBJ 2 Develop an NLC Aviation program strategy

The AME Person Responsible for Training and the Vice President Academic & Research

met with a nationally recognised aerospace consultant about developing a feasibility

study for future aviation programming at NLC and potential partnership with the City of

Dawson Creek and the municipal airport. The consultant is developing a proposal based

on project scoping outlined by the college and city.

OBJ 3 Transition the Centre of Excellence in Training for Oil and Gas (CTEOG) to the
Centre for applied Energy and Environmental Sustainability (CAEES)

The Director of CAEES, the Vice President Academic and Research, the President, and

Board members attended the BC Natural Resources Forum in Prince George January 20-

23 to meet industry and government representatives and to explore potential program

development and delivery in the natural resources and energy sector,

The first course developed through CAEES will be offered in March as a short, 2-day

workforce training offering. Water Management for Oil and Gas is expected to draw

significant interest from people working in the sector. Workforce Training and

Continuing Education will utilise its standard processes to register students and collect

payment.

OBJ 4 Align program development with local and national labour market needs

Crane operator training has been designated as a critical trade to support major

projects and BC’s building needs. The province is expanding its compulsory trades

to include mobile and crane operators. Training will be delivered using Skilled

Trades BC curriculum. Given the enormous need for crane operator training

arising from the labour market demand and compulsory certification, NLC is

forming a steering committee to explore the feasibility of offering crane operator

training from the Chetwynd campus. The committee meets January 26, 2026, and

comprises industry experts, representatives from Indigenous communities, and

potential employers.

2.2 Offer accessible and flexible programming

OBJ 1 Strengthen high school transition into NLC

The NLC-School District partnership group met in early January and discussed dual

credit supports and transitions, upcoming opportunities for middle and high school

students to connect with NLC and various related planned events, key programs for dual

credit students, and pathways into the college.

OBJ 2 Relaunch Workforce Training and Continuing Education

23 Establish robust program and enrolment planning

OBJ 1 Implement enrolment management strategies
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2.4 Enhance curriculum review, renewal, and development
OBJ 1 Generate a 3-year Education Plan
OBJ 2 Enhance partnerships with other post-secondary institutions, industry and
community groups
OBJ 3 Improve Program Development from Idea to Offering

Truth and Reconciliation
At NLC this means...We work in partnership with Indigenous peoples and

communities to advance Reconciliation through true, lasting, and
substantive participation.

3.1  Build lasting relationships with Indigenous communities through consistent
and accountable actions

OBJ 1 Continue to strengthen Indigenous community relations through engagement for
joint educational planning

OBJ 2 Co-create relationship-building events and projects that support local Nations and
organizations

3.2 Increase access to learning and education opportunities for Indigenous
students

OBJ 1 Work in partnership with Indigenous communities and organizations to offer
access to learning

33 Co-create programming and training with Indigenous communities and
centres on Indigenous worldviews, methodologies, and processes

OBJ 1 Consult with community to build a shared approach and capacity for this work

OBJ 2 Build capacity within NLC to do the work of Truth and Reconciliation

34 Strengthen Indigenous representation on campuses

OBJ 1 In consultation with Community, increase representation of place-based
Indigenous art, language, and culture on our campuses

People and Culture

At NLC this means...Each of us strives to build an inclusive, respectful,

safe, and welcoming college community where we trust each other and
work together to continuously improve the education and services we
provide.

4.1 Evolve NLC’s culture to one grounded in accountability, continuous
improvement, and collaborative problem solving

OBJ 1 Establish an office of Institutional Research

OBJ 2 Initiate development of a Cyber Security Risk Management Framework

OBIJ 3 Benchmark Academic Integrity and Artificial Intelligence best practices

Student consultation of the draft Academic Integrity Policy and Procedures occurred

through in

person sessions at Dawson Creek and Fort St. John campuses and an online session. IN

total approximately 15 students attended and asked pertinent questions. Student feedback

is being incorporated into the final version of the policy and procedures, which will come

to the NLC Policy Committee and Edco sometime by spring.

OBJ 4 Establish a framework for developing business continuity plans

4.2 Improve Internal Communications

OBJ 1 Develop and implement an internal communications strategy
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4.3 Cultivate an organization where everyone feels they belong
OBJ 1 Improve the employee journey
OBJ 2 Enhance employee engagement at NLC

Community Connections
At NLC this means...We enrich the communities we serve by listening,

engaging, and collaborating as a good partner, an active participant, and a
vital community hub.

5.1 Strengthen mutually beneficial relationships with the communities NLC
serves
OBJ 1 Collaborate with community partners on projects that support our region
OBJ 2 Connect Enhanced Carpentry Foundation to local needs
OBJ 3 Implement strategies that support efficiency and long-term financial sustainability
5.2 Revitalize smaller campuses
OBJ 1 Develop sustainability plans for small campuses
5.3 Showcase NLC’s contribution to vibrant communities in the region
OBJ 1 Develop and share NLC’s year-in-review with our communities
Other Updates
NLC Policy Committee January 9, 2026
1) The committee received for information a copyright brief prepared by Mary
MacFarlane was presented as an information item. The committee noted that:
- A voluntary copyright audit will be undertaken.
- Courses will not be reviewed without instructor consent.
- The policy requires revision, including Al-related considerations.
- Copyright legislation continues to evolve nationally.
2) The committee reviewed and approved the revised Policy H-1.13 — Standards of
Ethical Conduct. Procedures and the waiver form were also reviewed but identified as not
approval-ready due to: outstanding housekeeping items (question marks, clarification
notes) and effective date. The procedures and waiver form will be returned to the
committee for approval once updated.
3) The committee did a first reading of a Remote / Hybrid Work Arrangements Policy.
Helpful feedback was provided for further consideration and inclusion.
4) The committee reviewed the Instructor Qualifications Standards (last revised 2009)
and noted:
- Requirements are governed externally by accreditation bodies, professional
regulators, and provincial frameworks.
- The document does not reflect current hiring, credentialing, or disciplinary
practices.
- The policy does not support recognition of lived experience or Indigenous
knowledge holders.
- Trades and Health programs already rely on external regulatory standards.
Following discussion, a motion was approved to repeal this policy.
Program Planning and Development Committee January 5, 2026
1. ABT Proposed Program changes — Sylvia Fraser

a. Office Assistant
b. Administrative Assistant
c. Bookkeeping Assistant
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2. Crane Operator Training Concept — Steve Dowling

3. ITEC 100 Introduction to Artificial Intelligence — Kathy Doucette
a. ITEC 100 Outline
b. ITEC 100 New Course Development Proposal
c. ITEC 100 Cover Sheet

4. Suspension of Aircraft Maintenance Basics Certificate

12.Board of Governors - no report

13.Education Council Chair
S. Fraser submitted her report:
All Staff Meeting—December 2, 2025

Giving Day, December 2, 2025: NLC had a goal of $12,500, this year’s donations go to
Trades.

Provincial Updates:

Investment in Trades training from the BC Government. A three-year commitment
doubling Trades training funding $241 million. Will be delivered in three blocks, over
three years:

2026/27: $54 Million

2027/28: $26 Million

2028/29: $27 Million

This is over the $107 Million ‘standard’ trades funding the province provides via Skilled
Trades BC. This will allow for the following:

* Increase in funding for apprenticeship programs

* Address the waitlists

* Priority has been highlighted for crane operators

https://news.gov.be.ca/releases/2025PSFS0052-001123

Items of Note:

* Foundation programs may not necessarily be under this funding

* Tools/equipment updates and needs may not be allocated $$ funds for upgrading/replacing
* Look West Industrial Strategy https://www?2.gov.bc.ca/gov/content/employment-
business/look-west-strategy

The province of BC is launching an independent review to strengthen the public post-
secondary education system. https://news.gov.bc.ca/releases/2025PSFS0056-001159
* This 1s an independent review taking place until March 2026
* Addressing issues from IRCC, low enrollments, inflation, etc. and financial stress on
institutions.
* NLC welcomes the review:

Time for NLC to shine

NLC can share our successes

NLC can share our vision for the future

Winter 2026 Trends:

Continued domestic enrollment growth will assist with countering the decline regarding
IRCC and low international enrollments.

NLC will continue with recruitment efforts to pursue international students for future
enrollments.
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e Applications are higher this year vs. same time last year.

Foundation and Board Dinner—December 9, 2025
Members from both the NLC Foundation and the NLC Board of Governors met to
collaborate and discuss how they can work together to meet the needs of NLC. Establishing a
commitment moving forward to compliment the work each group does for the institution.
NOTE: The Northern Lights College Foundation has been named Non-Profit of the Year at
the Dawson Creek & District Chamber of Commerce Community Awards. Winning
Non-Profit of the Year reflects the generosity of donors, the hard work of staff and
volunteers, and the determination of NLC students who inspire it all.
NLC Board of Governors Meeting—December 10, 2025
A summary of accomplishments for NLC during the 2024-25 year was provided, some
items of interest included the following:
e Restructured the Registrar’s Office, including the addition of Associate Registrar of
Admissions and Enrolment Services
e Improved the journey into the college for international students, by:
* Implementing the Provincial Attestation Letter (PAL) system
* Building an online Intent to Register form for new students to confirm their arrival to
Canada, and
» Adopt the Pay My Tuition service, a new and improved online payment system for
international deposit payments
e Developed timetable for two terms and open registration for both fall and winter terms at
the same time for fall 2025-winter 2026.
e Created a new Student Recruitment Team with dedicated leadership and additional
capacity:
* Manager of Student Recruitment — Coline Casey
* Career Advisors — Tammy Potratz (DC), Jaideep Virk (FSJ)
* Student Recruiters — Samantha Malate (DC) — Jade Mah (FSJ)
* Indigenous Student Recruiter (TBD — FSJ) - *temporary one-year position
e Increased the number of Chair positions to support student success
* Over the past two years, NLC added two new Chair positions to support student
success. One Chair added to both FSJ and DC campuses
v Added Program Advisor roles to support students with their program planning and
progression
* Over the past two years, NLC added two new Program Advisors to support
academic students with their program planning and course selection.
* One Program Advisor added to both FSJ and DC campuses

v/ Built an alumni program, including an alumni web presence -https://alumni.nlc.be.ca/

e (Conducted broad and inclusive community consultations across northeast BC
v Completed space utilization and planning study for new healthcare labs on Dawson
Creek campus

v Submitted 3 program proposals to Ministry for funding securing and building
curriculum.
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Link to proposal

v Determined space for new healthcare lab on Fort St. John Campus

Transitioned from CETOG (Centre of Excellence in Training for Oil and Gas to CAEES
(Centre for Applied Energy and Environmental Sustainability).

Held the first meeting of the CIIE in September 2024, with participation from eight First
Nation and Metis communities.

Hired an Institutional Researcher (.5)

In addition, regular agenda items were discussed some highlights included:

Develop an Allied Health Strategy:

* Following conversation with the Ministry, which is prioritizing proposals that include
partnerships, a revised proposal was submitted for a Pharmacy Technician program in
partnership with Selkirk college. We have secured a corporate sponsor that is willing to
cover the cost of all capital equipment for the pharmacy technician program, which
just leaves the instructional related costs and consumables. These could be provided as
annual operational funds (one intake per year) or one-time funding for a pilot intake
and any future intakes after that.

» We are in conversation with potential partners to offer the Medical Laboratory
Assistant Program. Once a partnership is secured, we will revise that proposal for
submission to the Ministry.

The Information session with Chalo School at Fort Nelson First Nation and SFU went
well. There were about 30 people in attendance with additional folks who were

unable to attend filling out a survey. SFU is processing the results now. For
prospective students, with some post-secondary, SFU will be determining what pre-
requisites are still needed and then the three institutions will develop a teacher
education pathway to submit for funding.

Establish and Office of Institutional Research:

* The first student survey has just finished. The survey went out to all NLC students and
was asking questions related to well-being, belonging, satisfaction, and services and
supports. There was a section dedicated to questions about the Library to support

the current library review. Analysis of the survey results will be complete in the new
year.

Sub-Committee Updates:

Governance Committee—met on November 4, 2025

* Colleen Brown agreed to be acting Chair for the Governance Committee for the
moment.

* Discussed policies to prioritize for review this upcoming year

* Next meeting will be on January 21, 2026

Ownership Linkage Committee—met on November 10, 2025

* Misty Waldorf is the new committee chair

* Local community priorities were set for the upcoming year: FSJ, TR, FN were elected
to hold events in.

* Community engagement events—a draft of Q&A is being established
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* Community engagement events—will include sector-based approaches and community-

based approaches.

Decision Items:
e Budget for the Board 2026/27 fiscal year was chosen.

e The Board reviewed and approved the Quarter 3 financial forecast.
e The Board voted to approve that two members attend the CICAN Conference in April in
Ottawa.

Board Schedule:
e The next Board meeting will be February 18, 2026 @ Fort Nelson

e March @ DC

e May @ FSJ

e August @ DC

e October @ TR

e December @ FSJ

Education Council Governance Training—January 16, 2026

Graeme Bowbrick is a Canadian lawyer, educator, and former politician. He serves as the
Legal Studies Coordinator at Douglas College and is a faculty member in the Criminology
Department at Simon Fraser University. He delivered an online governance presentation to
EDCO members via Microsoft Teams.

He provided copies of the presentation and we also have a recording (these are now available
on D2L)—please watch this, it was very informative, and if there are any questions, please
feel free to reach out.

14.Education Policy Committee
K. Bravo reported that the committee met on January 23 where they finalized the
Draft for the Honor Roll policy and procedures. She added that the documents
would come to Education Council for approval at the February meeting. She
explained that the group would be finalizing the Withdrawal policy and procedure
(and letter templates) at the next meeting.

15.Curriculum Committee
A. Holloway explained that the group met to review the current meeting documents.
She added that the group would be meeting next on February 6%, 2026.

16. Admissions and Standards Committee
A. Holloway explained that the group postponed their meeting to allow additional
work by the Admissions team. She added that the group would be meeting next on
February 26", 2026.

Information/Discussion

17.Governance Presentation
S. Fraser reported that the PD presentation on Education Council governance
occurred on January 16, 2026. The presentation was by Graeme Bowbrick and the
information was well received and informative. She added that the PowerPoint
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slides could be found on D2L and the recording of the presentation would be added
to the Education Council SharePoint site:
https://nlc3.sharepoint.com/sites/NLCEducationCouncil
Suggestion by members to send the slide presentation/video mandatory to all new
members (especially students) and to possibly have a professional development
presentation with Graeme (or another individual) about every 2 years.

Notes:

- S. Fraser explained that both the Dawson Creek and Fort St John campuses
would have the opportunity to partake in a rare opportunity for reconciliation
professional development: the Kairos Blanket Exercise.

The Blanket Exercise is based on using Indigenous methodologies and the goal
is to build understanding about our shared history as Indigenous and non-
Indigenous peoples in Canada by walking through pre-contact, treaty-making,
colonization and resistance. Everyone is actively involved as they step onto
blankets that represent the land, and into the role of First Nations, Inuit and later
Métis peoples. By engaging on an emotional and intellectual level, the Blanket
Exercise effectively educates and increases empathy.
(https://kairoscanada.org/what-we-do/indigenous-rights/blanket-
exercise#:~:text=The%20Blanket%20Exercise%20is%20based,pre%2Dcontact%
2C%20treaty%2Dmaking%2C%20colonization%20and%20resistance ).

- The recent Education Council election for a Faculty- Undergraduate member
completed in November. Congratulations to Brandon Mackinnon.

Adjournment — 3:15 p.m.

Next Meeting — February 25, 2026

These notes are not officially approved
until initialed by the Chairperson. They
could be subject to amendment.
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https://nlc3.sharepoint.com/sites/NLCEducationCouncil

https://kairoscanada.org/what-we-do/indigenous-rights/blanket-exercise#:~:text=The%20Blanket%20Exercise%20is%20based,pre%2Dcontact%2C%20treaty%2Dmaking%2C%20colonization%20and%20resistance

https://kairoscanada.org/what-we-do/indigenous-rights/blanket-exercise#:~:text=The%20Blanket%20Exercise%20is%20based,pre%2Dcontact%2C%20treaty%2Dmaking%2C%20colonization%20and%20resistance

https://kairoscanada.org/what-we-do/indigenous-rights/blanket-exercise#:~:text=The%20Blanket%20Exercise%20is%20based,pre%2Dcontact%2C%20treaty%2Dmaking%2C%20colonization%20and%20resistance
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Action List Feb 25, 2026.pdf
ACTION ITEM LIST

AS OF: February 25, 2026

(arranged in order of importance, as decided upon by the committee)

EdCo Policy Committee

POLICY 2l
Assigned
Policy and .
. Feb To review
E-1.14 Withdrawal Apr 2017 procedure 2026 Final Draft
documents
E-2.07 EdCo Student Rep *with Governance March
Renumeration Oct 2025 Committee 2026 In Progress
E-X.XX Posthumous New — with
Credentials Oct 2024 Registrar In Progress
E-X.XX Timetabling ? New— with In Progress
Registrar

The foIIowini Education Policies are currently being worked on/reviewed by members of the

E-1.16/E-1.16.01/ E-
1.16.02 Academic
Progression /3 Attempt

Plan/Additional Plan Tara/Karen/Deans Fall Started
o . 2026
Note: will need to review
Evaluating Students policy
when done
Paused — until new
E-X. XX PLAR Academic Dean Paused
appointed
Paused — until new
E-.1 .05 Course Challenge Academic Dean Paused
(with PLAR) .
appointed
E-1.06 Directed Paused — until new
Independent Studies Academic Dean Paused
(with PLAR) appointed
E-3.05 Transfer Credit Irina/Karen/Dennis 2'32:3 In Progress
Karyn Mart
E-4.04_Student Records Feb 2026 (Associate Fall To Start
and Privacy . 2026
Registrar)
E-4.05 Student Rights and Feb 2024 Scott/Lorelee In progress

Responsibilities

The foIIowini Education Policies are currently being worked on by various working groups

1st Draft done — out
for stakeholder

E-1.08 Academic Integrity Mar 2021 comments/student In progress
input
E-2.10 Student Appeals Oct 2021 Tara/Karen In progress
(“Academic Appeal”)
-1.01 Academic-Appeal
E-1.01 Oct 2021 Tara/Karen In progress

(“Grade Appeal”)








NORTHERN LIGHTS COLLEGE EDUCATION COUNCIL   Meeting to be held  February 25, 2026   at 1:15pm   Dawson Creek  –   Microsoft Teams   or Regional Boardroom   Fort St John  –   Microsoft Teams   or Room 1810     AGENDA       Territorial  Acknowledgement:   Northern Lights College acknowledges that our campuses are situated on the ancestral and traditional land of  many nations, including the Dane Zaa, Cree, Tsáá? Ché Ne Dane, Saulteau, Tse’Khene, Kaska Dena, Tahltan,  and Tlingit. We also recognize Metis Natio n members who share a deep history with this land.    We, at Northern Lights College, commit to restoring and honouring the Truth and Reconciliation calls to action;  we strongly believe that truth must be acknowledged to move forward to reconciliation. We ar e grateful for the  Traditional Knowledge Keepers and Elders who are still with us today and those who have gone before us. We  acknowledge our hosts and honor their gracious welcome to those seeking knowledge.     1.   Adoption of Agenda                 S. Frase r       2.   Adoption of Minutes :   January 28, 2026           S. Fraser   Draft Minutes  January 28, 2026 final.pdf   3.   Action List Review                 S. Fraser   Action List Feb 25,  2026.pdf     Decision   Items   Education Council exclusive authority :   4.   Piping Trades Foundation and Steamfitter/Pipefitter Apprentice     R. Cork   Cover Sheet for  Steamfitter Pipefitter Piping Feb 2026.pdf Program Guide  Steamfitter Pipefitter Appr Feb 2026.pdf STEA 100 Feb  2026.pdf Program Guide  Piping Trades Fdn Feb 2026.pdf PIPF 150 Feb  2026.pdf   Motion s :    a)   THAT   the Education Council approves the new Program Information and Completion  Guide for Steamfitter/Pipefitter Apprenticeship and the new course outline for STEA  100, effective September 2026.   b)   THAT  the Education Council approved the revised Program Information and  Completion Guide for Piping Trades Foundation and the revised course outline for  PIPF 150, effective February 2027.      

