[image: ]NORTHERN LIGHTS COLLEGE EDUCATION COUNCIL
Meeting to be held May 27, 2026 at 1:15pm
Dawson Creek – Microsoft Teams or Regional Boardroom
Fort St John – Microsoft Teams or Room 1810

AGENDA
 
Territorial Acknowledgement:
Northern Lights College acknowledges that our campuses are situated on the ancestral and traditional land of many nations, including the Dane Zaa, Cree, Tsáá? Ché Ne Dane, Saulteau, Tse’Khene, Kaska Dena, Tahltan, and Tlingit. We also recognize Metis Nation members who share a deep history with this land. 
We, at Northern Lights College, commit to restoring and honouring the Truth and Reconciliation calls to action; we strongly believe that truth must be acknowledged to move forward to reconciliation. We are grateful for the Traditional Knowledge Keepers and Elders who are still with us today and those who have gone before us. We acknowledge our hosts and honor their gracious welcome to those seeking knowledge.

1. Adoption of Agenda								S. Fraser
	
2. 
Adoption of Minutes: April 22, 2026						S. Fraser

3. 
Action List Review								S. Fraser


[bookmark: _Hlk132794483]Decision Items
Education Council advice to Board of Governors:
4. [bookmark: _Hlk161911865]Office Administration (previously ABT) Programs				S. Fraser
*all documents can be found in D2L

Motion: 
THAT the Education Council approves the Program Information and Completion Guides for the new Office Administration Certificate, Office Assistant Certificate and Bookkeeping Assistant Certificate and the new course outlines for OADM 114, OADM 119, OADM 135, OADM 136, OADM 154, OADM 165, OADM 179, OADM 180, OADM 182, OADM 191, OADM 192, OADM 194, OADM 196; additionally, that the Education Council recommends to the Board of Governors that these credentials be established, effective September 2027.




5. Pharmacy Technician Diploma program – Term 4 Lab courses		N. Dahlen






Motion: 
THAT the Education Council approves the new course outlines for PTEC 224, PTEC 223, PTEC 221 and PTEC 220 and recommends to the Board of Governors that these new courses, as part of a partnership for the delivery of the Pharmacy Technician program with Selkirk College, effective June 2026.

Education Council exclusive authority:
6. [bookmark: _Hlk198724133]Education Council Bylaws and Election Rules				R. Douglas
*to approve new wording regarding Indigenous seat (10.7 in Election Rules) and have discussion of current meeting date/time (4.1 in Bylaws)



Motion: 
THAT the Education Council approves the revised Education Council Election Rules, effective September 1, 2026.

7. Mental Health and Substance Use – Final Practicum course		N. Dahlen



Motion: 
THAT the Education Council approves the new Course Outline MHSU 168, effective January 2027.

8. 

HCAT – Admission Requirements update (include TOEFL wording)	N. Dahlen				
Motion: 
THAT the Education Council approves the revised Program Information and Completion Guide for Health Care Assistant, effective May 2026.

Standing Reports
9. Vice-President Academics & Research					T. Hyland-Russell


10. Board of Governors 								S. Goudie

11. Education Council Chair							S. Fraser


12. Educational Policies Committee						K. Bravo

13. Curriculum Committee								R. Douglas

14. [bookmark: _Hlk209094476]Admissions and Standards Committee		       			P. Rodriguez
 

Next Meeting – June 24, 2026 (NOTE: there are no meetings in July or August)
Adjournment
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NORTHERN LIGHTS COLLEGE 


SUBMISSION TO EDUCATION COUNCIL COVER SHEET 


(To be used when a decision by Council is required.) 


 


In order for the Education Council to carefully consider your request, we ask that the following 


documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed 


as an agenda item. 


 


(To fill out document, tab to shaded boxes and type information) 


 


 1.  What are you asking the Council to consider? 


Northern Lights College has received funding from the Ministry to provide a pilot of the Pharmacy 


Technician Diploma program in partnership with Selkirk College. To facilitate communication and 


awareness, we took the Selkirk Program Policy (what we call Program Guide at NLC) to the  February  


Ed.Co. meeting as an informational item.  NLC will only be offering the Term 4 lab courses (PTEC 


220, 221, 223, 224) of the program and will be offering them in July-August 2027.  We have attached 


these 4 course outlines for approval. If the curriculum subcommittee wishes, we can also provide the 


course outlines that Selkirk is teaching as an information item to see the full curriculum.  It is also 


important to note that the Pharmacy Technician programs are highly regulated by the Canadian Council 


for Accreditation of Pharmacy Programs (CCAP) and the regulatory body will allow for little to no 


deviation from the approved Selkirk course outlines. 


 


 The Process for Submissions to the Education Council lists the responsibilities of the Education 


Council. 


 To which of these does your submission relate (i.e. 2c, 3b, etc.)?                         


23 (1) (d) 


 


 2.  What is the rationale for the request? 


Northern Health (NH) is experiencing a critical shortage of healthcare professionals which is impacting 


the region’s people. To address this shortage and to meet the growing need for healthcare professionals 


at the new Dawson Creek Hospital, the existing Fort St. John Hospital, and other acute and community 


settings, Northern Lights College (NLC) launched NLC Cares Allied Health Strategy in June of 2024.  


 


To determine the demand for and interest in potential programs, we conducted a thorough 


environmental survey of health programs offered across BC, which programs were offered in northern 


BC, and vacancies in Northern Health. We also surveyed programs offered in northern BC with regards 


to their enrollment to ascertain where there was program saturation. 


 


We held 5 community focus group consultation sessions with broad invitations issued to employers, 


school districts, community and First Nations leaders. Focus groups were held in person on NLC’s 


campuses in Dawson Creek, Fort St. John, Chetwynd, and Fort Nelson as well as an on-line session. 


The intent of the focus groups was to build awareness of current programming, gather needs and 


interest data on 13 potential new programs, and to begin to build relationships and partnerships within 


our communities. 124 individuals participated in the focus groups, including people working in health 


care, municipal government, health authority, school districts, and industry, as well as NLC staff and 


faculty and the general public. Comment cards with a link to a survey were widely distributed to 


capture feedback from people unable to attend any of the focus group sessions.   


 


We also held focus groups in various high schools and presented to over 350 high school students to 


cultivate interest in the different types of health care careers while having students provide data on the 


programs they would be most interested in.   


 


Throughout the consultation process, Northern Health executive have been engaged and are in support 


of new program development at NLC. 


 


Data gathered through the above methods were collated and analysed. The quantitative data was ranked 


according to program demand, interest, resource need (labs, equipment, staffing), and vacancy rates. 
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The qualitative data were analysed independently and validated through inter-rater reliability. The 


matrix of quantitative data showed clear demand and preference for three allied health programs, 


Pharmacy Technician Diploma being the highest of the three. 


 


We took the 3 chosen allied health program proposals through the NLC program development and 


planning committee and then put forward  to the Ministry. However, due to funding constraints and the 


prolonged process for regulated health programs to achieve accreditation, the Ministry came back with 


the response that they would only consider partnership and one time funding at this time.  We separated 


the proposals and shifted the Pharmacy Technician Diploma proposal to join into a partnership with 


Selkirk college.  This proposal was approved by the Ministry providing funding for a pilot offering. 


Selkirk college has a long standing reputable program that is conducive to partnership.  


 


The NLC Board of Governors approved the partnership with Selkirk for the Pharmacy Technician 


program in February 2026.  


 


 


 3. What implications will approval of this request have for: 


 


• students or prospective students 


Increases access to allied health education in the North, providing an option for those students that 


are interested in health care, but not necessarily interested in nursing or the social services field.  


 


• present course offerings 


None. 


 


• associated program completion guides (please list programs the outcome will affect)  


Selkirk Pharmacy Technician Program Policy guides this partnership.  NLC offers 4 of the courses 


within the program face-to-face.   


 


• faculty 


Will provide an opportunity for Pharmacy Technicians in the North to have sessional instructor 


roles and join into the growing NLC community. 


 


• support staff 


One time funding has been provided in the proposal for additional hours for support staff in health 


sciences.  


 


• College (facilities, timetabling, etc.) 


Course sections to be built for the 4 Level 4 courses that will be offered in Summer 2027.  


 


• Library (new material and/or copyright issues) 


None known.  


 


 4. What do you estimate the cost of implementing this request will be in terms of financial and/or 


human resources? (Use separate sheet for detail or budget if necessary.) 


Ministry is providing funding for this pilot - includes instructional, support, and marketing/recruitment 


costs.     


  


 Will the proposed request have any possible effects on students' eligibility for financial aid?   


No. 
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 5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.) 


 


 List B.C. Universities     Anticipated Transfer Credit 


 


      


 


 List B.C. University-Colleges/Institutes  Anticipated Transfer Credit 


4 new NLC courses will transfer to Selkirk College program for credential. 


 


 List Designates (CGA, CMA, etc.)  Anticipated Transfer Credit 


      


 


 6. With whom have you consulted internally and/or externally, regarding the proposal?   


 


YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED 


 


 Campus Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Dean None Yes  No 


 No ❑  


HS Faculty & 


Staff Meetings 


None Yes  No   


            Yes  No  


            Yes  No  


  


 Regional Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Registrar None Yes  No  


VP Academic None Yes  No  


            Yes  No  


            Yes  No  


  


 Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.) 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


NLC Recruitment 


Manager 


None Yes  No  


NLC Director of 


Marketing 


None Yes  No  


NLC Chief 


Information 


Officer 


None Yes  No  


  


External (e.g. Advisory Committee members, other prospective employers, articulation groups, other 


institutions and/or professional bodies, etc.)  


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Selkirk Dean of 


Health & Human 


Services 


None Yes  No  


Selkirk PTEC 


Co-ordinator 


None Yes  No  


Northern Health None Yes  No  
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Executive  


  


7. Have relevant program staff, both campus and regional, been consulted before submitting the 


proposed request?   


Yes 


 


This would include and not limited to an electronic version of the Submission Cover Sheet and 


Course Outline to be sent to Education Council Secretary (A. Holloway). 


 


8. Do you wish to present your proposal to the Council in person? Yes 


  


If not, who will present it? Dean, Health Sciences Human Services                                                                                


 


How much time is needed for the presentation?  5 minutes                                                       


 


9. Additional comments: 


      


 


10. Suggested wording for motion:  


THAT the Education Council recommends the new courses PTEC 224, PTEC 223, PTEC 221 and 


PTEC 220 to the College Board of Governors.  .  


 


Prepared by: Nicole Dahlen, Dean of Health Sciences & Human Services 


 


Date: March 11th, 2026 


 


In consultation with (please list by name):       


 


Date received by Education Council Secretary:  March 11, 2026 


                                    


Requester notified re: date/time item on agenda:       


                                                        


 


 PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION 


 
 



mailto:aholloway@nlc.bc.ca
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COURSE OUTLINE 


 


 


 


  November 2024
 Page 1 of 2 


 


Effective Date: June-26 


Course Name: Technology for Product Distribution 


Course Code: PTEC 220 Credits: 2 


Course Calendar Description: In this course students are introduced to the management of database information 


and technology used in the pharmacy to dispense medications.  Students apply concepts learned in previous 


theory courses to pharmacy case study scenarios using pharmacy dispensing software. Accuracy and completeness 


of database information and appropriate use of technology systems to support safe product distribution are 


emphasized. The concepts explored in this course provide a foundation for subsequent lab courses in the program. 
 


Prerequisite(s): Completion of Semester 3 in the PTEC 


Program 


Co-requisite(s): None 


 


Program: Pharmacy Technician Diploma 


Former Course Code:  None Cross-Listed Course: None 


Academic/Course Level: Vocational: Second year Precluded Course(s): None 


 


Delivery Mode(s): Breakdown Hours Per Duration Primary 


☒ Face-to-Face Lecture  0.00 
 


☐ Online Tutorials/Seminar 0.00  


☐ Videoconference Laboratory  60.00 
 


☐ Teleconference Field Experience/Clinical 0.00  


☐ Computer Based Training (CBT) Shop/Teaching Kitchen 0.00  


 Practicum/Preceptor 0.00  


 Co-op 0.00  


 Other Contact Hours 0.00  


  Total 60.00  


  
    







 
COURSE OUTLINE 
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Detailed Course Content/Topics:                                                                                                                                               


Through case scenario simulations, students create and maintain accurate patient, doctor, and drug profiles for a 


safe and accurate drug distribution process while demonstrating model professional practice standards.  


Learning Outcomes or Objectives:                                                                                                                                          


Upon successful completion of this course, the learner will be able to:                                                                                     


1. Create and maintain database information used in processing prescription/medication orders, using pharmacy 


dispensing software. CPTEA 2.2.6, 3.1, 3.4, 4.1, 4.2, 4.3, 9.3.                                                                                                         


2. Review and maintain drug distribution and pharmacy records securely and permanently with the use of 


technology and best practices. CPTEA 3.1, 3.2, 4.1, 4.2, 4.3.                                                                                                        


3. Create and maintain accurate drug inventory records to support safe, effective, and efficient product 


distribution. CPTEA 3.2, 4.2, 4.4.                                                                                                                                                         


4. Create accurate prescription labels that demonstrate knowledge of legal and regulatory standards. CPTEA 1.1, 


1.5, 3.2. 
 


Grading System: Percentage Grades Passing Grade: 80% 


 


This Course is Required By other Programs: ☐  Yes  ☒  No   Programs:   


Dean/Designate:________________________ Date: __________________ 


 


Education Council Chair: __________________  Date:   __________________ 


Date Last Reviewed/Updated: 27/05/2026 


 






image6.emf
PTEC 221 May  2026.pdf


PTEC 221 May 2026.pdf


 
COURSE OUTLINE 
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Effective Date: June-26 


Course Name: Prescription Dispensing 


Course Code: PTEC 221 Credits: 2 


Course Calendar Description: In this experiential lab course students will apply the knowledge and skills acquired 


from previous theory courses to process and dispense prescriptions safely, efficiently and effectively in community 


practice settings.  Students practice the technical aspects of processing prescriptions, including interpreting 


prescriptions, performing calculations, documentation and verification.  Principles of inventory management and 


best practices in pharmacy record keeping are integrated into the learning activities.  Students apply and 


demonstrate effective interpersonal communication and health teaching skills associated with the dispensing 


process. 
 


Prerequisite(s): Completion of Semester 3 in the PTEC 


Program 


Co-requisite(s): None 


 


Program: Pharmacy Technician Diploma 


Former Course Code:  None Cross-Listed Course: None 


Academic/Course Level: Vocational: Second year Precluded Course(s): None 


 


Delivery Mode(s): Breakdown Hours Per Duration Primary 


☒ Face-to-Face Lecture  0.00 
 


☐ Online Tutorials/Seminar 0.00  


☐ Videoconference Laboratory  60.00 
 


☐ Teleconference Field Experience/Clinical 0.00  


☐ Computer Based Training (CBT) Shop/Teaching Kitchen 0.00  


 Practicum/Preceptor 0.00  


 Co-op 0.00  


 Other Contact Hours 0.00  


  Total 60.00  


  
    







 
COURSE OUTLINE 
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Detailed Course Content/Topics:                                                                                                                                               


 Experiential learning, demonstration, and simulation of the steps required to process and distribute prescriptions, 


interact with patients, and collaborate with team members and other health care workers.  Group and individual 


instruction and feedback during simulated practice in a community pharmacy lab setting.     


Learning Outcomes or Objectives:                                                                                                                                          


Upon successful completion of this course, the learner will be able to:                                                                                     


1. Apply federal and provincial regulations and standards to product distribution.                                                                                                         


2. Document calculations and technical assessments during product distribution.                                                                                                        


3. Document safety practices and inventory management during product preparation.                                                                                                                                                         


4. Make evidence-based decisions using resources consistent with scope of practice.     


 5. Communicate with patients, interprofessional, and intraprofessional team members using shared industry 


protocols.             


 6. Collaborate with patients and members of the health care profession.                                                                              


7. Demonstrate critical elements of pharmacy professional behaviour according to the code of ethics. 
 


Grading System: Percentage Grades Passing Grade: 80% 


 


This Course is Required By other Programs: ☐  Yes  ☒  No   Programs:   


Dean/Designate:________________________ Date: _______________________ 


 


Education Council Chair: __________________  Date:  _______________________  


Date Last Reviewed/Updated: 27/05/2026 


 






image7.emf
PTEC 223 May  2026.pdf


PTEC 223 May 2026.pdf


 
COURSE OUTLINE 
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Effective Date: June-26 


Course Name: Institutional Dispensing and Sterile Product Preparation 


Course Code: PTEC 223 Credits: 3 


Course Calendar Description: In this experiential lab course, students will learn the aseptic skills required to 


prepare a variety of parenteral products.  Students apply the knowledge and skills acquired from previous theory 


courses to process and dispense prescriptions safely, efficiently and effectively in hospital practice settings.  They 


also will practice the technical aspects of processing prescriptions, including interpreting prescriptions, performing 


calculations, documentation and verification. Principles of inventory management and best practices in pharmacy 


record keeping are integrated into the learning activities.  Safety, dosage calculations, incompatibilities, sterile 


procedure, and quality assurance controls are emphasized in these activities. 
 


Prerequisite(s): Completion of Semester 3 in the PTEC 


Program 


Co-requisite(s): None 


 


Program: Pharmacy Technician Diploma 


Former Course Code:  None Cross-Listed Course: None 


Academic/Course Level: Vocational: Second year Precluded Course(s): None 


 


Delivery Mode(s): Breakdown Hours Per Duration Primary 


☒ Face-to-Face Lecture  0.00 
 


☐ Online Tutorials/Seminar 0.00  


☐ Videoconference Laboratory  90.00 
 


☐ Teleconference Field Experience/Clinical 0.00  


☐ Computer Based Training (CBT) Shop/Teaching Kitchen 0.00  


 Practicum/Preceptor 0.00  


 Co-op 0.00  


 Other Contact Hours 0.00  


  Total 90.00  


  
    







 
COURSE OUTLINE 
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Detailed Course Content/Topics:                                                                                                                                                


 Experiential learning: demonstration and simulation of the steps required for institutional pharmacy drug 


distribution and to prepare sterile products according to industry standards.  Group and individual instruction and 


feedback during practice in lab setting.      


Learning Outcomes or Objectives:                                                                                                                                          


Upon successful completion of this course, the learner will be able to:                                                                                     


1. Demonstrate the principles of infection control and aseptic technique during sterile product preparation.                                                                                                         


2. Distinguish working areas and associated equipment used for institutional and sterile product preparation.                                                                                                        


3. Prepare a variety of sterile parenteral preparations according to applicable compounding standards.                                                                                                                                                         


4. Process and prepare medication orders and verify the technical aspects of the prescription to ensure accuracy in 


accordance with policies and regulations.         


 5. Adhere to quality assurance and risk management policies when dispensing medications and compounding 


sterile products.             


 6. Apply ethical principles and demonstrate professional behaviour in the lab setting. 
 


Grading System: Percentage Grades Passing Grade: 80% 


 


This Course is Required By other Programs: ☐  Yes  ☒  No   Programs:   


Dean/Designate:________________________ Date: _______________________ 


 


Education Council Chair: __________________  Date:  _______________________  


Date Last Reviewed/Updated: 27/05/2026 
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COURSE OUTLINE 
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Effective Date: June-26 


Course Name: Non-Sterile Compounding 


Course Code: PTEC 224 Credits: 2 


Course Calendar Description: In this experiential lab course students will learn the skills and best practices for 


compounding non-sterile products, including ingredient calculations, measurements, and preparation techniques 


for creams, ointments, solutions, and suspensions. They will use compounding formulas, drug stability, and drug 


compatibility reference materials in the preparation of products with an emphasis on accuracy and safety.  


Maintenance of compounding equipment and workspace utilization are integrated into the learning activities. 
 


Prerequisite(s): Completion of Semester 3 in the PTEC 


Program 


Co-requisite(s): None 


 


Program: Pharmacy Technician Diploma 


Former Course Code:  None Cross-Listed Course: None 


Academic/Course Level: Vocational: Second year Precluded Course(s): None 


 


Delivery Mode(s): Breakdown Hours Per Duration Primary 


☒ Face-to-Face Lecture  0.00 
 


☐ Online Tutorials/Seminar 0.00  


☐ Videoconference Laboratory  60.00 
 


☐ Teleconference Field Experience/Clinical 0.00  


☐ Computer Based Training (CBT) Shop/Teaching Kitchen 0.00  


 Practicum/Preceptor 0.00  


 Co-op 0.00  


 Other Contact Hours 0.00  


  Total 60.00  


  
    







 
COURSE OUTLINE 
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Detailed Course Content/Topics:                                                                                                                                                


 Experiential learning, demonstration and simulation of the steps required to compound non-sterile products.  


Group and individual instruction and feedback during simulated practice in the lab setting.    


Learning Outcomes or Objectives:                                                                                                                                          


Upon successful completion of this course, the learner will be able to:                                                                                     


1. Uphold pharmacy standards of practice and code of ethics.                                                                                                         


2. Apply federal and provincial regulations to promote safe practice and privacy.                                                                                                        


3. Document calculations and technical assessments during product distribution.                                                                                                                                                         


4. Compound prescriptions using formulas for topical, oral, and specialty products.    


 5. Identify common medication safety issues, medication incidents, and near misses associated with compounding.


 6. Make evidence-based decisions using resources and reference materials.     


 7. Compound non-sterile products and document the process consistent with legislation and regulations. 


 8. Use equipment and workspace according to best practices.       


 9. Collaborate effectively with patients and members of the health care profession. 
 


Grading System: Percentage Grades Passing Grade: 80% 


 


This Course is Required By other Programs: ☐  Yes  ☒  No   Programs:   


Dean/Designate:________________________ Date: _______________________ 


 


Education Council Chair: __________________  Date:  _______________________  


Date Last Reviewed/Updated: 27/05/2026 
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Education Council Elections 
 
1.1 College and Institute Act 


 
Election rules are outlined in the College and Institute Act – Section 17. 
http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#sect


ion17  


Election rules will be reviewed immediately following each election and published 
on the NLC Education Council website. 


 
 
Election Rules for Faculty and Support Staff for Education Council 
 
Nominations 


 
2.1 Eligibility 


 
In order to be a candidate for the Education Council a:  
 
2.1.1 Support Staff Member 
 


• Employees of the institution who are not the president, educational 
administrators* (*See definitions for list) or faculty members; 


• Must be nominated by two other support staff members.  


• Must be a regular employee of the College at the time nominations are called.   


• As defined in the Collective Agreement (BCGEU LOCAL 0710 – NLC 
SUPPORT - “Regular Employee” means an employee who is employed for 
work which is a continuous full-time or continuous part-time nature. 


• As defined in the Collective Agreement (BCGEU LOCAL 0710 – NLC 
SUPPORT - (b)) a temporary employee who has been employed longer than 
1522.5 hours over a two year period is considered to be a regular employee 


 
2.1.2 Faculty Member 
 


• Includes an instructor, librarian, tutor, counsellor, research associate, 
program co-ordinator or other employee of the institution that a collective 
agreement between the bargaining agents, as defined in section 1 of 
the Labour Relations Code, for the institution and faculty members specifies 
to be a faculty member; 


• Must be nominated by two other faculty members.  


• Must be a regular employee of the College at the time nominations are called. 


• As defined in the Collective Agreement (BCGEU LOCAL 0710 – NLC 
FACULTY - “Regular Full-Time Employee” - means a person who holds an 
appointment to ongoing work with a full-time annual workload within one (1) 



http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section17

http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section17

https://www.bclaws.gov.bc.ca/civix/document/id/complete/statreg/96244_01

https://www.bclaws.gov.bc.ca/civix/document/id/complete/statreg/96244_01
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or more departments or functional areas. (b) “Regular Part-Time Employee” - 
means a person who holds an appointment to an ongoing annual workload of 
less than full-time within one (1) or more departments or functional areas. 
Note: An employee who is a regular employee on a temporary contract may 
be nominated; however, in the event that the employee's contract is not 
renewed during a term of office, the elected position will be deemed to be 
vacant. A "by-election" may or may not be held, depending on the length of 
time remaining in the term and as determined by the Education Council. 


 
2.2 Procedure 


 


• The nominee must submit to the Registrar's Office a completed Nomination Form 
within the time period that nominations are open. Normally the nomination period 
is ten business days.  Faculty members nominated for the Education Council 
must identify the program area in which they are standing for election. 


• The Registrar can extend the nomination period if the number of nominations is 
less than the number required to fill all seats. 


• Any seats filled by acclamation* will be announced by the Registrar at the end of 
the Nomination period. 
*See Definitions 
Note: An employee may nominate up to as many individuals as there are 
positions available within that employee's group, i.e. a faculty member may 
nominate up to ten faculty persons for the ten faculty positions available on the 
Education Council. 


 
 


Voting 
 
3.1 Eligibility 
 


• Every College faculty member or support staff member who is a regular 
employee five days prior to the election is eligible to vote. Faculty members will 
only vote for faculty positions and support staff members will only vote for 
support staff positions. 
 


 
3.2 Faculty Program Areas 
 


• For faculty positions on the Education Council the ballot will identify all persons 
standing for election in each of the following four program areas: 
 
o Pre-College* - two representatives 
o Vocational* - three representatives 
o Undergraduate* - three representatives 
o Non-instructional* - two representatives 


*See Definitions 
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Note: A faculty nominee who instructs or works in more than one program area 
must decide at the time of nomination which program area he/she will 
represent. 


• A faculty voter may vote for candidates from each of the program areas on the 
ballot. 


 
3.3 Faculty At Large 
 


IF there are fewer nominations received than required for the number of 
representatives listed above then all faculty seats will move to a single group 
termed “Faculty at Large”.  This group will consist of all 10 faculty seats and the 
faculty nominations received will be used to fill these seats regardless of program 
area of nominee. 


 
3.4 Support Staff Positions 
 


The two support staff positions on the Education Council are open to support 
staff from all campuses.  


 
3.5 Voting Procedure 
 


• The voting procedure will be determined by the Registrar, NLC President and 
Education Council Chair and will be reviewed yearly. 


• There normally is a voting period of ten working days.  
 


 
Counting of Ballots 
 
4.1 Procedure 
 


• The counting of ballots will take place in a secure campus location. 


• Only those ballots received by the designated time on the last day of the Election 
period will be counted. 


• The Registrar will ensure that each eligible voter is in the Eligible Voters List. 


• The Registrar, Education Council Secretary (or other NLC employee) and one 
scrutineer* (that the Registrar does not supervise) will then count the ballots. A 
memo, signed by the Registrar and indicating the results of the election will be 
sent immediately to all locations: 


1) Candidates 
2) NLC staff 


*See Definitions 
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Election Appeal                                     
 
5.1 Procedure 
 


The appeal procedure will be:                                              


• Any eligible voter may appeal the election                                           


• An appeal must be made in writing to the Registrar, stating the reason for the 
appeal, and being signed and dated by the appellant. The appeal must be 
received by the Registrar's Office within ten working days of the release of results 
by Registrar’s Office.         


• The Registrar and the two scrutineers will review the written appeal and, if 
necessary, interview the appellant 


• The Registrar, within 5 business days, will provide the appellant with a written 
decision about the appeal  


• The appellant has five working days upon receipt of the Registrar's decision to 
submit a further appeal. This appeal is to an Election Appeal Committee 
consisting of the President, Education Council Chair, faculty representative, 
support staff representative. Both the Registrar and the Appellant must be heard 
by this Committee, and the Committee may call others as well. The Committee's 
decision is final and binding.              


 
 
Election Rules for Student Elections for Education Council  
 
Nominations 
 
6.1 Eligibility 
 


• Any student enrolled at the College taking a minimum of two courses, and who is 
paying the NLC Students' Association fee, is eligible to be nominated. Both full 
and part-time students are eligible. 


• The student should also be attending the College, i.e. being enrolled for the full 
instructional year. In the event a student withdraws during the instructional year, 
the elected position will be declared vacant. 


 
6.2 Procedure 
 


• In order to be a candidate for the Education Council an eligible student must be 
nominated by two other eligible students. 


• The nominee (i.e. the person seeking election) must submit to the Registrar's 
Office a completed Nomination Form (available from the Registrar's Office or 
from Campus Services) within the time nominations are open. 


 
Note: A student may nominate as many individuals as there are positions available 
for election, e.g. a student may nominate up to four students for the four student 
positions available on the Education Council  
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• Both the nominee and the two nominators must completely fill out the Nomination 
Form. This includes the "Student Identifier" which must either be the student's 
number as assigned by the College or be the student's month and year of birth.  


• The nomination form must be received at the Office of the Registrar within the 
time and in the manner as specified in the email/online. 


 
 
Voting 
 
7.1 Eligibility 
 


• Any student who is enrolled at the College and is paying tuition (or having tuition 
paid for by a sponsoring organization) and the NLC Students' Association fee, is 
eligible to vote. Both full and part-time students are eligible. 


• (The only students who do not pay the Students' Association fee are those 
enrolled in Work Force Training and Continuing Education courses. An interested 
WFTR or CE student could make him/herself eligible by simply paying the 
Students' Association fee.) 


 
7.2 Procedure 
 


• The voting procedure will be determined by the Registrar, NLC President and 
Education Council Chair and will be reviewed yearly. 


• There normally is a voting period of five working days.  
 
 
Counting of Ballots 
 
8.1 Procedure                                                
 


• The counting of ballots will take place in a secure campus location. 


• Only those ballots received by the designated time on the last day of the Election 
period will be counted. 


• The Registrar will ensure that each eligible voter is in the Eligible Voters List. 


• The Registrar, Education Council Secretary (or other NLC employee) and one 
scrutineer* (that the Registrar does not supervise) will then count the ballots. A 
memo, signed by the Registrar and indicating the results of the election will be 
sent immediately to all locations: 


1) Candidates 
2) NLC staff and students                         
*See definitions 


• The ballots will be retained for an election appeal period of ten working days. In 
the absence of an appeal, the ballots will be destroyed.                                    
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Election Appeal 
 
9.1 Procedure 
 


The appeal procedure is as follows: 
 


• Any eligible voter may appeal the election 


• An appeal must be made in writing to the Registrar, stating the reason for the 
appeal and be signed and dated by the appellant. The appeal must be received 
in the Registrar's Office within ten working days of the release of results by 
Registrar’s Office. 


• The Registrar and the scrutineers will review the written appeal and, if necessary,    
Interviewing the appellant                                                               


• The Registrar, within five business days, will provide the appellant with a written 
decision about the appeal                                                                    


• The appellant has five working days upon receipt of the Registrar's decision to 
submit a further appeal. This appeal is to an Election Appeal Committee 
consisting of the President, Education Council Chair, faculty representative and 
support staff representative. Both the Registrar and the Appellant must be heard 
by this Committee, and the Committee may call others as well. The Committee's 
decision is final and binding,      


 
 
Definitions 
 
10.1 Acclamation 


 
In Canada, an individual is said to be elected or returned by acclamation when 
no other candidate has come forward at an election and no vote is held. 
 


10.2 Pre-College 
 
NLC Programs: 
 Career and College Preparation (CCP/ABE) 
 English as a Second Language 


 
10.3 Vocational 


 
NLC Programs: 
 Career Technical 
  Applied Business Technology 
  Health Care Assistant 
  Practical Nursing 
 Trades/Apprenticeship  
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10.4 Undergraduate 
 
NLC Programs (examples): 
 Business Management 


University Arts and Sciences 
 Early Childhood Education and Care 
 Education Assistant 
 Family Resource Practitioner  
 Social Services Worker 


 
10.5 Non-instructional 


 
Includes (examples):  
 Access Services Coordinator 


Admissions Officer 
Continuing Education Program Coordinators 
International Engagement Coordinator 
Learner Support Specialist 
Recruitment and Business Development Coordinator 
Regional Librarian 


 
10.6 Scrutineer 


 
NLC staff member that assists in the conduct of a vote and may collect, verify 
and count votes or ballots. 


 


10.7 Educational Administrator 
 
For Education Council, the NLC staff that fall under the title of Educational 
Administrator are: 


  VP and Associate VP 
  Deans and Associate Deans 
  Registrar and Associate Registrar 


Any person nominated by the Council for Innovation in Indigenous 
Education and approved by the President. 
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MANDATE OF THE EDUCATION COUNCIL 
The mandate of the Education Council is as outlined in the College and Institute Act. 
http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01
#section24 
 


COMPOSITION OF COUNCIL 
 
2.1 Elected Members 
 


Election to the Education Council is in accordance with the provisions of the 
College and Institute Act. 
http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96
052_01#section12 
NLC Education Council will have 16 elected voting members as follows: 


• 10 faculty* members 
• 4 student* members 
• 2 support staff* members 
*see Definitions  


 
2.2     Eligibility for Election 
 


As outlined in the College and Institute Act – Section 15 
http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96
052_01#section15  
Elected members must be nominated and elected by eligible* members from 
their representative group*.  


*see Definitions  
 


2.3      Election Rules 
 


As outlined in the College and Institute Act – Section 17 
http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96
052_01#section17  
Election rules will be reviewed immediately following each election and 
published on the NLC Education Council website. 


 
2.4      Non-Elected Members 
 


As outlined in the College and Institute Act – Section 15 
http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96
052_01#section15  
NLC Education council will have 4 non-elected voting members as follows: 



http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section24

http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section24

http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section12

http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section12

http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section15

http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section15

http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section17

http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section17

http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section15

http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section15
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• 4 educational administrator members (that are appointed by the 
President) 


 NLC Education council will have 2 non-elected non-voting members as follows: 
• The president 
• 1 college board member – appointed by board. 


 
2.5      Term of Office 
 


The term of office for Council members is in accordance with the College and 
Institute Act 
http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96
052_01#section16 


• Faculty and support staff members – two years from the time of their 
election. 


• Students - one year from the time of their election (October). 
• Educational administrators – two years from the time of their 


appointment. 
• Board member – one year from the time of their appointment. 


2.6    Filling Vacancies on the Education Council          
 


2.6.1  Election Times                                                     
 


An election to fill a vacancy must commence as quickly as possible and 
must be held within 90 days of vacancy. 


 
The normal timing of elections for the Student positions on the College 
Board and the Education Council is October.                          


 
2.6.2 Filling Vacancies by Election                                          
 


The normal process for filling vacancies on the Education Council is by 
election, in accordance with the College and Institute Act.                            


 
In the case of a vacancy brought on by the resignation of an            
Administrator, the Chair is to inform the College President that a new 
appointment needs to be made.                                        


 
2.6.3 President Appointed Staff Vacancies 


           
The President may appoint interim members from program areas not 
represented to fill vacancies on the Education Council until the next 
election is held.  
  



http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section16

http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section16
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2.7 Officers of the Council                                                
 


The officers of the Education Council are the Chair and the Vice Chair. Both 
positions are elected by the voting members of the Education Council, usually 
in April. The newly elected officers will assume their duties in September.   The 
Registrar will appoint an individual to conduct the election. The term of office 
is one year. Incumbents may stand for re-election.    
 
Election of officers is by secret ballot.  Voting members must be present at the 
meeting at which an election is held.  Notification of election of officers must 
be provided at least one meeting prior to the election.   


 
2.7.1   Vacancy  


 
          Should a vacancy occur in the seat of Chair and/or Vice Chair, a new    
          Chair/Vice Chair will be elected at the next scheduled meeting. 


                     


ROLES AND DUTIES OF COUNCIL MEMBERS 
 
3.1 Code of Ethics 


 
The members of the Council are covered by the H-1.13 Standards of Ethical 
Conduct Policy 
 


3.2 Conflict of Interest 
 


The members of the Council are covered by the Northern Lights H-1.13 
Standards of Ethical Conduct Policy 


 
3.3 Duty to Participate 


 
Each member of the Education Council has the duty to participate in a manner 
which promotes the efficient and effective operation of the Council in 
accordance with the purposes of the College and Institute Amendment Act and 
as provided for in the Council's Bylaws. 


 
 3.3.1  Meeting Absence 


 
A meeting absence should be communicated to the Education Council 
Secretary in advance of the meeting. 
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3.3.2 Consecutive Absences 
 


In the case of two consecutive absences (excused or not), the Chair 
should be in verbal communication with the member to determine the 
attendance difficulty. The Council may recommend to the Chair that the 
absentee member be suspended and determine if a replacement is 
necessary according to current bylaws of the Education Council. 


 
3.3.3 Leaves 
 


If the leave* will span more than two consecutive meetings the seat will 
be considered ‘vacant’, and an election will need to be called. 
*see Definitions. 


 
3.4 Duties of the Education Council Chair 
 


The duties of the Chair include, but are not limited to, the following: 
a)     calling meetings of the Council 
b)     setting the agenda for meetings of the Council 
c)     presiding over meetings of the Council 
d)     being the official spokesperson for the Council 
e)     serving as ex officio member of all committees of the Council 
f) representing the Education Council at the College Board meetings and 


any other meetings to which the invitation is extended to the Chair of the 
College's Education Council 


g)     coordinating all business and operations of the Council. 
 
3.5 Duty of the Education Council Vice Chair 
 


The duty of the Vice Chair is to fulfill the duties of the Chair during their 
absence and to carry out any of the Chair's duties at their request.  
 
The duty of the Vice Chair is to chair any ad hoc committees of Education 
Council. 


 
3.6 Recording Secretary                                                      
 


A Recording Secretary, assigned to the Education Council by the College       
Administration is responsible for recording the business of the Council and 
maintaining pertinent records. Further, the Recording Secretary assists the 
Chair in all aspects of the conduct of the Council's affairs, including committee 
meetings.  
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MEETINGS OF COUNCIL 
 
4.1 Meeting Schedule 
 


The Council is normally scheduled to meet regularly on the fourth Wednesday 
of the month, during the afternoon.  There are no meetings scheduled for July, 
August or December. 
 
Other meeting times are at the call of the Chair or, in the absence of the 
Chair, the Vice Chair. 


 
4.2 Notice of Meeting 
 


A meeting to be conducted at the normally scheduled time needs not have 
written notice the schedule being deemed to be the notice. For all other 
meetings, Council members are to be given ten working days’ written notice, 
which commences the day the notice is delivered to the members' work or 
study location. 


 
4.3 Notice of Meeting When No Quorum Will Be Present 
 


The Chair (or in the absence of the Chair, the Vice Chair) may call a meeting of 
the Council, even when there will be no quorum present. Such a meeting will 
be called only in an extra ordinary circumstance when there is a need for the 
Educational Council to express an opinion on a matter (or matters) or where a 
decision needs to be made. 
 
Normally, the notice of meeting will be the same as for a regular notice, i.e., 
ten working days. In the event that this is not possible the maximum time 
available for giving notice will be the notice period. In no circumstance, 
however, can there be less than three working days’ notice provided. All 
members of the Council must be sent a written notice of meeting at their 
normal work or study location. 
The notice must provide sufficient rationale as to why there is the need to 
conduct a meeting in the likely or known absence of a quorum. 


 
4.4 Quorum 


 
The quorum for a regular meeting of the Council is a simple majority of the 
voting positions which are filled. The meeting must be chaired by the elected 
Chair or Vice Chair or, in the event neither is able to be present, a Council 
member appointed by the Chair. 
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4.5       Business Conducted at a Meeting Where No Quorum Is Present 
 


Any business conducted at a meeting (regular or otherwise) where there is no 
quorum present, it will be considered as unofficial and subject to ratification 
at the next meeting held where a quorum is present. Any communication 
coming out of a meeting where no quorum was present shall be prefaced with 
a clear indication that the communication is subject to ratification. 
 
While this provision covers a meeting called knowing that there will likely be 
no quorum, it is possible for a regular meeting with an insufficient quorum to 
continue under this same provision, providing all members present are in 
agreement. 
 


4.6       Extending a Meeting 
 


In the event the business of the Education Council is not completed within the 
announced meeting finish time, a majority vote in favor of extending the 
meeting beyond this time is required of all those present. 


 
4.7      Submissions to Education Council 
 


Persons wishing to have an item placed on the agenda are required to submit 
the item according to the "Process for Submissions to the Education Council" 
and using the prescribed forms.  
(See Appendix 10.1)  
 


4.8       Robert's Rules of Order 
 


Except as otherwise provided, all proceedings of the Council shall be governed 
by Robert's Rules of Order. 


 
4.9    Consideration of Submissions Outside of Regular or Special Meetings of the 


Education Council 
 


In the event a submission delivered to the Education Council is time sensitive 
and requires consideration by the Council prior to the Council next convening 
in a regular or special meeting, or where it is deemed inefficient to convene a 
regular or special meeting, the following provision is available: 
 
It is the Chair of the Education Council, or the Vice Chair in the absence of 
the Chair, who determines whether this provision for consideration of a 
submission outside of a regular or special meeting will be activated. 
 
In the event the Chair determines the circumstances warrant consideration 
then every reasonable effort needs to be made to bring together a group 







NLC Education Council Bylaws 


Page 10 of 16 


 


consisting of, at minimum, the Education Council Chair, a faculty 
representative, a support staff representative, a student representative and an 
administration representative to consider the submission. In the event that 
not all the noted areas are able to be represented, there still needs to be a 
minimum of five Education Council members present. As well, all Education 
Council members need to be informed via e-mail of the time and place for the 
meeting (with a minimum of two working days’ notice) along with the subject 
of the submission. All Education Council members are welcomed to participate 
as full members at the meeting. 
 
The group considering the submission is able to make an interim decision. 
This interim decision is then subject to ratification at the next regular or 
special meeting of the full Education Council. 


 
 
COMMITTEES 
From time to time, the Council may establish or discontinue ad hoc and standing 
committees by motion and approval at meetings.  Terms of reference for these 
committees must be approved by Education Council. 
 
6.1       Appointment 


 
Education Council member representatives on each committee will be selected by 
motion and approval at Education Council meetings. 


 
6.2       Membership 


 
The Council will determine the membership, the method of appointment or 
election of members, and the terms of reference to said committees.  


a) If the membership position is by position (e.g., Registrar) or by authority 
(e.g., Dean) the individual will be appointed by the VP Academic. 


b) If the membership position is either Faculty or Staff, the chair of the 
committee will request the Registrar to call an election to fill the 
position(s). 


c) If the membership position is a student, the Vice Chair of Education 
Council will contact the newly elected Education Council student and 
Student Council student members, after their election, to solicit 
representation on the Education Council committee(s). 


The membership of committees may vary and may include non-members of 
the Council, and even a majority of non-members. 


 
6.3 Conduct of Business 


 
All committees of the Council will conduct their business according to the 
bylaws of the Council. 
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6.4      Term 
 
The term of an ad hoc committee will end upon fulfillment of the Terms of 
Reference of the committee.  
 
The membership of standing committees will be a two-year renewable term. 
 


6.5       Council Chair Ex Officio Member 
 
The Council Chair will be an ex officio member of all committees. 


 
6.6       Review 
 


Northern Lights College Education Bylaws will be reviewed at a minimum 
every 3 years. 


 
 
DEFINITIONS 
 
7.1      Faculty  
 


As outlined in the College and Institute Act – Definitions 
http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96
052_01#section1   
Includes an instructor, librarian, tutor, counsellor, research associate, program 
coordinator or other employee of the institution that a collective agreement 
between the bargaining agents, as defined in section 1 of the Labour Relations 
Code, for the institution and faculty members specifies to be a faculty member
  


7.2 Eligible faculty  
 


A regular employee of the College at the time nominations are called. 
As defined in the Collective Agreement: BCGEU LOCAL 0710 – NLC FACULTY 
Effective from Definitions - (a) “Regular Full-Time Employee” - means a person 
who holds an appointment to ongoing work with a full-time annual workload 
within one (1) or more departments or functional areas. 
(b) “Regular Part-Time Employee” - - means a person who holds an 
appointment to an ongoing annual workload of less than full-time within one 
(1) or more departments or functional areas.) 
 
 
 
 
 
 



http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section1

http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section1
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7.3      Support staff 
 


As outlined in the College and Institute Act – Definitions 
http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96
052_01#section1   
The employees of the institution who are not the president, educational 
administrators or faculty members 
  


7.4 Eligible support staff 
 


A regular employee of the College at the time nominations are called.    
As defined in the Collective Agreement: BCGEU LOCAL 0710 – NLC SUPPORT - 
“Regular Employee” means an employee who is employed for work which is of 
a continuous full time or continuous part-time nature.) 
As defined in the Collective Agreement (BCGEU LOCAL 0710 – NLC SUPPORT -If 
any temporary employee is employed longer than one thousand five hundred 
twenty-two point five (1522.5) hours in a two (2) year period they will 
automatically be considered to be a regular employee with ten (10) months 
regular service seniority. Each temporary job is subject to the standard 
probation period as defined elsewhere in this agreement. 


 
7.5      Educational administrator 
 


As outlined in the College and Institute Act – Definitions 
http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96
052_01#section1   
Means a dean, vice president or similar employee of the institution whose 
primary responsibility is to provide administrative services in support of 
education or training offered by the institution and does not include the 
president. (See definitions in the NLC Education Council Election Rules for a 
list of NLC Educational administrators) 


 
7.6      Eligible student member 
 


Any student enrolled at NLC taking a minimum of two courses, and who is 
paying the NLC Students' Association fee (or having tuition paid for by a 
sponsoring organization). Both full and part-time students are eligible.  
An interested student that has not paid the NLC Students’ Association fee 
could make their eligible by simply paying the Students' Association fee. 


 
7.7      Representative group 
 


As outlined in the College and Institute Act – Definitions 
http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96
052_01#section1   



http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section1

http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section1

http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section1

http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section1

http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section1

http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section1
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(a) a bargaining agent, as defined in section 1 of the Labour Relations Code, for 
faculty members or for support staff, or 
(b) a student society or student organization for which fees are collected 
under section 19 or 21 of this Act 


 
7.8      Leave 
 
 As outlined in the Collective Bargaining Agreements: 
 Leave of Absence with pay – absent from duty with permission and with pay.  


Leave of Absence without pay – absent from duty with permission but without 
pay. 


 
 
 APPROVED BY:  
 
 ______________________ 
 Education Council Chair 
 
 
 ______________________ 
 Date  
 
 
 
 
 
History   
  


Created/Revised/Reviewed Date Author Approved By 


Revised Jan 2005 Education Council Education Council 


Revised April 2007 Education Council Education Council 


Revised Dec 2009 Education Council Education Council 


Revised Oct 2010 Education Council Education Council 


Revised May 2012 Education Council Education Council 


Revised June 2018 Governance Subcommittee Education Council 


Revised June 2022 Governance Committee Education Council 


Revised January 2026 Governance Committee Education Council 


 


Next Scheduled Review Date: January 2029 
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APPENDIX 
 
 
 
COLLEGE CODE OF ETHICS                                                        
 
8.1   Code of Ethics 
 


Members of the college community recognize that personal relationships with 
their students or those employees they supervise can place them in an awkward 
situation. Certainly, there are exceptions where such behaviour would be 
deemed acceptable by the test of a reasonable person, but given the power 
relationship in such situations, and/or perceived inequities by third parties, this 
type of behaviour is more likely to be judged to be inappropriate.             


 
Members of the college community recognize the need to avoid conflicts of 
interest. 


 
In declaring this ethical code, the college acknowledges that there can be 
circumstances which test its definitiveness. It is recognized that one safeguard 
for exceptions is to declare them to an appropriate individual. 


 
The members of the Council are covered by the Northern Lights College Human 
Resources Policy H-1.13 Standards of Ethical Conduct Policy 
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APPENDIX 
 
 
  
CONFLICT OF INTEREST CONSIDERATIONS 
 
9.1 Conflict Defined 
 


A conflict can exist/has the potential to exist/can be seen to exist/where an 
Education Council member has a particular interest in an item being discussed 
and decided upon. This particular interest can be in terms of the member's 
personal situation, employment status, academic status, departmental 
resourcing, work assignment, or other direct or even indirect College 
involvement. 
 


Declaration/Identification of Conflict 
 
An Education Council member, when dealing with an agenda item where the member 
sees they’re in a conflict-of-interest situation, is expected to declare this conflict. The 
Council Chair will adjudicate the situation, upon advice from the Council. 
 
Similarly, if an Education Council member believes another member is in a conflict-
of-interest situation, he/she has a responsibility to raise the issue with the Chair. 
 
In addressing a conflict situation, the intent is to ensure the outcome of the 
discussion or decision is not influenced by an opinion or vote that is knowingly in 
conflict. It is up to the Chair to determine the extent to which a member in conflict 
can participate in the discussion and any subsequent voting. 
 
In the event that it is the Chair who is in a conflict situation, the Vice Chair will 
adjudicate the situation. 
 
An appeal of an adjudication of conflict of interest by the Chair is by way of a 
challenge to the Chair. 
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APPENDIX 
 
 
 
SUBMISSIONS TO EDUCATION COUNCIL 
 
10.1 Process for Submissions to Education Council 


 
All agenda items for Education Council meetings must be submitted to the Secretary 
to Education Council by the Due Date.   
 
Exceptions to the Due Date may be made by the Education Council chair, in 
consultation with the Vice-President Academic and the Registrar. 
 
Due Dates are normally four weeks prior to the Education Council meeting. 
 
Contact the Education Council Secretary for additional information, if required. 
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NORTHERN LIGHTS COLLEGE 


SUBMISSION TO EDUCATION COUNCIL COVER SHEET 


(To be used when a decision by Council is required.) 


 


In order for the Education Council to carefully consider your request, we ask that the following 


documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed 


as an agenda item. 


 


(To fill out document, tab to shaded boxes and type information) 


 


 1.  What are you asking the Council to consider? 


Northern Lights College has received funding from the Ministry to provide a pilot of the Mental Health 


& Substance Use program in partnership with Selkirk College and North Island College. To facilitate 


communication and awareness, we took this program to the March Ed.Co. meeting as an informational 


item.  NLC will only be offering the final practicum course (MHSU) of the program and will be 


offering it in April-May 2027.  We have attached the MHSU 168 course outline for approval. If the 


curriculum subcommittee wishes, we can also provide the course outlines that Selkirk is teaching as an 


information item to see the full curriculum.   


 


 The Process for Submissions to the Education Council lists the responsibilities of the Education 


Council. 


 To which of these does your submission relate (i.e. 2c, 3b, etc.)?                         


2 (f) 


 


 2.  What is the rationale for the request? 


Northern Health (NH) is experiencing a critical shortage of healthcare professionals which is impacting 


the region’s people. To address this shortage and to meet the growing need for healthcare professionals 


at the new Dawson Creek Hospital, the existing Fort St. John Hospital, and other acute and community 


settings, Northern Lights College (NLC) launched NLC Cares Allied Health Strategy in June of 2024.  


 


To determine the demand for and interest in potential programs, we conducted a thorough 


environmental survey of health programs offered across BC, which programs were offered in northern 


BC, and vacancies in Northern Health. We also surveyed programs offered in northern BC with regards 


to their enrollment to ascertain where there was program saturation. 


 


We held 5 community focus group consultation sessions with broad invitations issued to employers, 


school districts, community and First Nations leaders. Focus groups were held in person on NLC’s 


campuses in Dawson Creek, Fort St. John, Chetwynd, and Fort Nelson as well as an on-line session. 


The intent of the focus groups was to build awareness of current programming, gather needs and 


interest data on 13 potential new programs, and to begin to build relationships and partnerships within 


our communities. 124 individuals participated in the focus groups, including people working in health 


care, municipal government, health authority, school districts, and industry, as well as NLC staff and 


faculty and the general public. Comment cards with a link to a survey were widely distributed to 


capture feedback from people unable to attend any of the focus group sessions.   


 


We also held focus groups in various high schools and presented to over 350 high school students to 


cultivate interest in the different types of health care careers while having students provide data on the 


programs they would be most interested in.   


 


Throughout the consultation process, Northern Health executive has been engaged and are in support of 


new program development at NLC. 


 


Data gathered through the above methods were collated and analysed. The quantitative data was ranked 


according to program demand, interest, resource need (labs, equipment, staffing), and vacancy rates. 


The qualitative data were analysed independently and validated through inter-rater reliability. The 


matrix of quantitative data showed clear demand and preference for certain programs.  


 







Form Revised: February 2008 Submission to EdCo Form Page 2 


\\unit20\pub\EdCo Secretary\090422 Education Council\EdCo Submissions\2026\MHSU\Cover Sheet MHSU 168 May 2026..docx 


Mental Health & Addictions Worker (entry level) ranked second on the list overall (1st in need, 5th in 


interest) and there was a significant gap in the availability of this education across Northern BC.   


 


Simultaneously, a provincial project, funded by the Rural College Vice Presidents group, began in 


2024.  Cynthia Smith was the consultant that led this work, and the NLC Dean, HSHS attended 


meetings.  Several meetings throughout the year culminated in a collaborative decision to pilot one 


certificate in a distributed learning fashion.  The Mental Health & Substance Use Certificate was the 


chosen program, and the Selkirk the chosen curriculum.   Selkirk college has a long-standing reputable 


program that is conducive to partnership and has been used for earn and learn offerings in past.   


 


A joint proposal to the Ministry was put in by Selkirk, North Island College, and NLC in December 


2025 for 8 seats each, a total of 24 seats.  Selkirk would offer the online courses for the 24 students, and 


all three colleges would offer the clinical practicum for the 8 students from their respective areas.   In 


March 2026, the Ministry agreed to reallocate funding to ensure this pilot could take place.    The 


program was brought through the NLC program planning & development committee in December 


2025 in anticipation of the funding being released.  


 


The NLC Board of Governors approved the partnerhsip with Selkirk for the Mental Health & 


Substance use program in March 2026.  


 


 


 3. What implications will approval of this request have for: 


 


• students or prospective students 


Increases access to mental health and substance use education in Northern BC, providing an option 


for those students that are interested in this field.  


 


• present course offerings 


None. 


 


• associated program completion guides (please list programs the outcome will affect)  


Selkirk Mental Health & Substance use Policy guides this partnership.  NLC offers 1 of the courses 


within the program (practicum).   


 


• faculty 


Will provide an opportunity for those in the Mental Health & Substance Use field in the North to 


have sessional instructor roles and join into the growing NLC community. 


 


• support staff 


One time funding has been provided in the proposal for additional hours for support staff.  


 


• College (facilities, timetabling, etc.) 


Course sections to be built for MHSU course that will be offered in April 2027.  


 


• Library (new material and/or copyright issues) 


None known.  


 


 4. What do you estimate the cost of implementing this request will be in terms of financial and/or 


human resources? (Use separate sheet for detail or budget if necessary.) 


Ministry is providing funding for this pilot - includes instructional, support, and marketing/recruitment 


costs.     


  


 Will the proposed request have any possible effects on students' eligibility for financial aid?   


No. 
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 5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.) 


 


 List B.C. Universities     Anticipated Transfer Credit 


 


      


 


 List B.C. University-Colleges/Institutes  Anticipated Transfer Credit 


NLC course will transfer to Selkirk College program for credential. 


 


 List Designates (CGA, CMA, etc.)  Anticipated Transfer Credit 


      


 


 6. With whom have you consulted internally and/or externally, regarding the proposal?   


 


YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED 


 


 Campus Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Dean None Yes  No 


 No ❑  


HS Faculty & 


Staff Meetings 


None Yes  No   


            Yes  No  


            Yes  No  


  


 Regional Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Registrar None Yes  No  


VP Academic None Yes  No  


            Yes  No  


            Yes  No  


  


 Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.) 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


NLC Recruitment 


Manager 


None Yes  No  


NLC Director of 


Marketing 


None Yes  No  


            Yes  No  


  


External (e.g. Advisory Committee members, other prospective employers, articulation groups, other 


institutions and/or professional bodies, etc.)  


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Selkirk Dean of 


Health & Human 


Services 


None Yes  No  


Selkirk Co-


ordinator 


None Yes  No  


        Yes  No  


  


7. Have relevant program staff, both campus and regional, been consulted before submitting the 
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proposed request?   


Yes 


 


This would include and not limited to an electronic version of the Submission Cover Sheet and 


Course Outline to be sent to Education Council Secretary (A. Holloway). 


 


8. Do you wish to present your proposal to the Council in person? Yes 


  


If not, who will present it? Dean, Health Sciences Human Services                                                                                


 


How much time is needed for the presentation?  5 minutes                                                       


 


9. Additional comments: 


      


 


10. Suggested wording for motion:  


THAT Education Council approves the new Course Outline MHSU 168, effective January 2027, 


 


Prepared by: Nicole Dahlen, Dean of Health Sciences & Human Services 


     Date: April 8th, 2026 


 


In consultation with (please list by name):       


 


Date received by Education Council Secretary:  April 30, 2027 


                                    


Requester notified re: date/time item on agenda:       


                                                        


 


 PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION 


 
 



mailto:aholloway@nlc.bc.ca
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COURSE OUTLINE 


 


 


 


  November 2024
 Page 1 of 2 


 


Effective Date: January-27 


Course Name: Field Work II 


Course Code: MHSU 168  Credits: 2.5 


Course Calendar Description: MHSU 168 Field Work II is a full-time field placement of five-weeks, designed to 


consolidate and extend skills developed in the previous two semesters. Through this placement, students apply 


and demonstrate core competencies in social work practice within a professional setting.   The practicum supports 


students in meeting competency expectations aligned with entry-level practice in social service agencies. Weekly 


learning activities provide structured support for integration of theory and practice, reflection, and professional 


development. 
 


Prerequisite(s): Selkirk College - SSW 167, HSER 174, 


PSYCH 100, ENGL 110, SSW 160, FAM 180, ADD 184, 


SSW 161, SSW 157, PSYCH 101, AND ENGL 111. ALL 


with a minimum grade of 60%. 


Co-requisite(s): None 


 


Program: Mental Health and Substance Use Certificate 


Former Course Code:  None Cross-Listed Course: None 


Academic/Course Level: Undergraduate: First year Precluded Course(s): None 


 


Delivery Mode(s): Breakdown Hours Per Duration Primary 


☒ Face-to-Face Lecture  0.00 
 


☒ Online Tutorials/Seminar 10.00  


☐ Videoconference Laboratory  0.00  


☐ Teleconference Field Experience/Clinical 0.00  


☐ Computer Based Training (CBT) Shop/Teaching Kitchen 0.00  


 Practicum/Preceptor 140.00 
 


 Co-op 0.00  


 Other Contact Hours 0.00  


  Total 150.00  


  
    







 
COURSE OUTLINE 


 


 


 


  November 2024
 Page 2 of 2 


 


Detailed Course Content/Topics: Students will be in a practicum/field setting 5 days a week.  The practicum will 


provide opportunities for the learner to relate theory to practice, as well as, to develop the professional skills 


required in the work setting.  The instructor will be available to discuss challenges with the student throughout the 


practicum, provide support to supervisors/mentors, and meet virtually with student and agency 


supervisors/mentors at the beginning of practicum hours and when hours are completed for the final evaluation.  


Learning will be hands on as directed by the agency supervisor. 


Learning Outcomes or Objectives: Upon successful completion of this course, the learner will be able to: 


1. Demonstrate professional knowledge, skills, and behaviours that align with the ethics of the social work 


profession. 


2. Apply critical reflection as a social service worker. 


3. Demonstrate a growth mindset by identifying strengths, limitations, and areas for professional growth and 


development and by incorporating constructive feedback. 


4. Apply evidence-informed practice theories/frameworks/perspectives in the context of a practicum setting. 


5. Engage in collaborative and respectful interpersonal relationships with clients, mentors, colleagues, and 


community members.                                                                                                                                                                   


6. Incorporate self-care practices that support one's well-being as a Social Service Worker                                             


7. Apply inclusive practice in ways that honor diversity with clients, mentors, colleagues, and community members 
 


Grading System: Pass/Fail Passing Grade: Pass 


 


This Course is Required By other Programs: ☐  Yes  ☒  No   Programs:   


Dean/Designate:________________________ Date: _______________________ 


 


Education Council Chair: __________________  Date:  _______________________  


Date Last Reviewed/Updated: 27/05/2026 
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NORTHERN LIGHTS COLLEGE 


SUBMISSION TO EDUCATION COUNCIL COVER SHEET 


(To be used when a decision by Council is required.) 


 


In order for the Education Council to carefully consider your request, we ask that the following 


documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed 


as an agenda item. 


 


(To fill out document, tab to shaded boxes and type information) 


 


 1.  What are you asking the Council to consider? 


I am asking council to consider the following change to the HCA program guide specifically to the 


TOEFL score because it is a listed Admission Requirements for entry into the HCA Program. Changes 


were made on January 21, 2026, TOEFL introduced an updated score scale (from 1-6 in increments of 


0.5) to align with the Common European Framework of Reference for Languages (CEFR). The updated 


score scale will be used for all tests taken on or after January 21, 2026. The BC Care Aid and 


Community Health Worker Registry regulates our program and sets the requirements for entry. 


 


 The Process for Submissions to the Education Council lists the responsibilities of the Education 


Council. 


 To which of these does your submission relate (i.e. 2c, 3b, etc.)?                         


2 (f) 


 


 2.  What is the rationale for the request? 


The rationale for the request is because all program information should align with the provincial 


requirements outlined by the regulatory bodies. Since this change has been implemented by the HCA 


regulatory body and a requirement for NLC health sciences is to abide to all standards, we must request 


that the HCA program guide as well as the information on the website is accurate. This supports 


students are being provided the correct information and that we are following the required guidelines. 


The regulatory body also holds us to meeting these standards during accreditation periods.  


 


 3. What implications will approval of this request have for: 


 


• students or prospective students 


This is an English language proficiency test, for students whose first language is not English and to 


prove their English skills. International students who are applying to English speaking countries. If 


unable to meet the approved score the student would not qualify for entry.  


 


• present course offerings 


None as the requirement changed after admission was granted. .  


 


• associated program completion guides (please list programs the outcome will affect)  


Health Care Assistant Certificate Program Guide 


 


• faculty 


None 


 


• support staff 


None 


 


• College (facilities, timetabling, etc.) 


None 


 


• Library (new material and/or copyright issues) 


None 


 


 4. What do you estimate the cost of implementing this request will be in terms of financial and/or 
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human resources? (Use separate sheet for detail or budget if necessary.) 


None 


  


 Will the proposed request have any possible effects on students' eligibility for financial aid?   


No 


 


 5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.) 


 


 List B.C. Universities     Anticipated Transfer Credit 


 


      


 


 List B.C. University-Colleges/Institutes  Anticipated Transfer Credit 


      


 


 List Designates (CGA, CMA, etc.)  Anticipated Transfer Credit 


      


 


 6. With whom have you consulted internally and/or externally, regarding the proposal?   


 


YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED 


 


 Campus Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Dean None Yes  No 


 No ❑  


            Yes  No   


            Yes  No  


            Yes  No  


  


 Regional Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Registrar None  Yes  No  


VP Academic None Yes  No  


Admissions None Yes  No  


            Yes  No  


  


 Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.) 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


            Yes  No  


            Yes  No  


            Yes  No  


  


External (e.g. Advisory Committee members, other prospective employers, articulation groups, other 


institutions and/or professional bodies, etc.)  


Name Feedback/Concerns Raised 
In Support 


of Proposal 


            Yes  No  


            Yes  No  


            Yes  No  


  


7. Have relevant program staff, both campus and regional, been consulted before submitting the 
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proposed request?   


Yes 


 


This would include and not limited to an electronic version of the Submission Cover Sheet and 


Course Outline to be sent to Education Council Secretary (A. Holloway). 


 


8. Do you wish to present your proposal to the Council in person? Yes 


  


If not, who will present it? Erika Reimer, Health Sciences Program Chair                                                                                


 


How much time is needed for the presentation?  5 minutes                                                       


 


9. Additional comments: 


      


 


10. Suggested wording for motion:  


THAT Education Council approves the revised Program Information and Completion Guide for Health 


Care Assistant, effective May 2026.  


 


Prepared by: Erika Reimer     Date: April 13, 2026 


 


In consultation with (please list by name): Nicole Dahlen, Dean, HSHS 


 


Date received by Education Council Secretary:  April 13, 2026 


                                    


Requester notified re: date/time item on agenda:       


                                                        


 


 PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION 


 
 



mailto:aholloway@nlc.bc.ca
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name:  Health Care Assistant   
Credential/Certification:  Certificate in Health Care Assistant 


Date Submitted:  May 2026 
Effective Date:  May 2026   


  
 


Program Contact:  Program Chair: Erika Reimer         
 
 
Dean:  Nicole Dahlen, Associate Dean          
 
 
Document Author:  Much of the following material has been borrowed from the 
following resources: Health Care Assistant (HCA) Program Provincial Curriculum 
(2023), Health Care Assistant (HCA) Supplement to the Provincial Curriculum (2023), 
Revised 3rd Edition; Health Care Assistant Program Recognition Guide (2024), and 
HSPnet Practice Education Guidelines for BC (Sept 2025).        
 
 
Program Description:  The Health Care Assistant (HCA) program is designed to 
provide students with opportunities to develop the knowledge, skills and attitudes 
necessary to function effectively as front-line caregivers and respected members of the 
healthcare team.  Under the direction and supervision of a health professional, 
graduates provide person-centred care aimed to promote and maintain the physical, 
psychological, cognitive, social, and spiritual health and well-being of clients and 
families. Upon completion of the program, graduates are prepared to work in a variety of 
practice settings including home support, assisted living, complex care, special care 
units, other home and community care settings, and acute care.  
   
 
Admission Requirements:    
 
Evidence of both of the following must be provided prior to acceptance: 
 
1. Proof of Grade 10 completion (or equivalent) OR mature student status. 
2. Proof of meeting HCA Program Entry - English Language Competency Requirements 
    -  For applicants with three years of full-time instruction in English*: English 10     
       completion or equivalent.  
     - For applicants with less than three years of full-time instruction in English*:  
       Standardized English language proficiency test score.  
*Defined as three (3) years of full-time secondary and/or post-secondary education at a 
recognized institution, on the list of Approved English Speaking Countries. Secondary 
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education will be considered starting from grade 8. English as a Second Language 
(ESL) courses will not be considered.  
 
Note: If the program is accepting international students, a clear police certificate from 
the country of origin must also be included as a program entry requirement.  
  
ENGLISH LANGUAGE COMPETENCY REQUIREMENTS 
 
To be accepted into a recognized BC HCA program, applicants are required to 
demonstrate proficiency in English. Students must be able to communicate effectively in 
English to be successful in their studies and capable of providing safe and competent 
care to patients/clients/residents in the work environment during practice education 
components.  
 
To ensure consistency and quality assurance, institution-created tests are not 
acceptable for the assessment of HCA program applicants.  
  
1. Applicants who provide evidence of three years of full-time instruction in English** 
must also provide proof of one of the following.   
a) Completion of Grade 10 English*** (or higher). A minimum of a C grade is 
acceptable. 
b) Completion of college courses determined to be equivalent to Grade 10 English (or 
higher) by post-secondary institutions. A minimum of a C grade is acceptable. 
c) ACCUPLACER Next Generation Test Results: Reading 230, Writing 230 and 
Writeplacer 4. 
**Applicants must provide a transcript and/or a BC personal education record as 
evidence of completion of a minimum of three years of full-time secondary (inclusive of 
grade 8) or post-secondary instruction in English. It is expected that the student has 
taken full time studies with a minimum of 18 credits per academic year (60% 
courseload). Documentation should indicate completion of a minimum of six semesters 
with a minimum of 54 credits in total. 
**Includes any English Language Arts 10 course or GED indicating completion of the 
English requirement and demonstrating minimum of three years of schooling.  
 
2. Applicants who cannot provide evidence of three years of full-time instruction in 
English are required to provide proof of one of the following standardized proficiency 
tests from an authorized assessment agency.  
a) Canadian Language Benchmarks test (in person or remote).**** Test in the last year. 
Listening 7, Speaking 7, Reading 6 and Writing 6. 
b) Canadian English Language Proficiency Index Program (CELPIP General). Test in 
the last two years. Listening 7, Speaking 7, Reading 6 and Writing 6. 
c) International English Language Testing System (IELTS Academic, IELTS General or 
IELTS Academic Online). Test in the last two years. Overall score of 6 with a minimum 
of 6 in Speaking and Listening and no score lower than 5.5 in Reading and Writing. 
d) Canadian Academic English Language Assessment (CAEL or CAEL Online). Test in 
the last two years. Overall Score of 60, with no section less than 50. 
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e) The Test of English as a Foreign Language (TOEFL iBT or TOEFL iBT Home 
Edition). Test in the last two years. For tests taken prior to Jan 21, 2026, overall score of 
76 with  no score lower than 20 in Speaking and Listening and no score lower than 18 in 
Reading and Writing. For tests taken on or after Jan 21, 2026, overall score of 4 with no 
score lower than 4 in Speaking and Listening and no score lower than 3.5 in Reading 
and Writing.  
f) Pearson Test of English (PTE). Test in the last two years. PTE Academic - Overall 
score of 50 with no score lower than 50 in Speaking and Listening and no score lower 
than 45 in Reading and Writing. PTE Core - No score lower than 68 in Speaking, 60 in 
Listening, 51 in Reading and 60 in Writing.  
***HCA Educators must ensure that the Canadian Language Benchmarks (CLB) test is 
conducted at a recognized Language Assessment Centre/Location by a certified CLB 
language assessor (e.g., CLB Placement Test (CLBPT) completed at a Centre for 
Language Benchmarks (CCLB) Assessment Centre). Self-assessment tests, e.g., CLB-
Online Self-Assessment (OSA) cannot be accepted for HCA program entry.  
 
Please note: In addition to the listed tests, recognized BC HCA Programs have the 
discretion to admit applicants with one of the following:  
1) A CLB Report Card from a LINC Program indicating “Completing” CLB Speaking 7, 
Listening 7, Reading 7 and Writing 7 AND “Recommended Class Placement” as 
Speaking 8, Listening 8, Reading 8 and Writing 8 
2) Canadian English Language Benchmark Assessment for Nurses (CELBAN) results 
(test in the last two years) with the following minimum scores: Speaking 7, Listening 7, 
Reading 6, Writing 6 
3) Occupational English Test (OET): computer only (test in the last two years) with no 
score lower than C/280 in Speaking and Listening and no score lower than C/250 in 
Reading and Writing.  
 
The following countries are considered as those with English language systems / 
institutions, where English is a primary and official language, and the language used for 
education:  
 
American Samoa, Anguilla, Antigua and Barbuda, Australia, Bahamas, Barbados, 
Belize, Bermuda, Botswana, British Virgin Islands, Canada, Cayman Islands, Dominica, 
Falkland Islands, Fiji, Gambia, Ghana, Gibraltar, Grenada, Guam, Guyana, Ireland, 
Jamaica, Kenya, Lesotho, Liberia, Malta, Mauritius, Montserrat, New Zealand, Nigeria, 
Saint Helena, Saint Lucia, Saint Kitts and Nevis, Saint Vincent and the Grenadines, 
Seychelles, Sierra Leone, Singapore, South Africa, Tanzania, Trinidad and Tobago, 
Turks and Caicos Islands, Uganda, United Kingdom, United States, United States Virgin 
Islands, Zambia, Zimbabwe 
 
 
POST-ADMISSION REQUIREMENTS 
 
After acceptance into the program, students will be required to complete and show proof 
of successful completion of all of the following by the first day of class. All certifications 
must remain valid throughout program: 
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1. First Aid Certification (standard, emergency, or occupational) 
2. CPR Level "C" or "Basic Life Support (BSL)" Certification 3. Foodsafe Level 1 
certificate (or a certificate course deemed equivalent) 
4. Submission of a completed NLC Immunization Requirement form which includes 
immunizations outlined in the Practice Education Guidelines of BC - Communicable 
Disease Prevention. Please make an appointment with a public health nurse 
immediately as the immunization process can take up to three months in some cases. 
6. Negative TB test indicating the absence of active tuberculosis. 
7. N95 fit testing for proper respiratory mask fitting. 
8. Schedule B Criminal Record Check (CRC) for working with "children and vulnerable 
adults." No student will be permitted in the program until the CRC has been received 
and reviewed by NLC. Students are obligated to report any Schedule B criminal 
convictions that occur after they authorize a Criminal Record Check and while they are 
still enrolled in the program. Failure to do so may result in immediate dismissal from the 
program. Please apply for the CRC immediately, as the application process may take 
up to six weeks. 
 
 
ADDITIONAL NOTES: 
 
1. Students in NLC's HCA program have an average of 28 hours of classes, 
laboratories, and other learning activities per week.  A comparable number of individual 
study hours is required.  Furthermore, in clinical learning situations, students will be in 
close contact with individuals with a variety of health issues.  For these reasons, 
students should be in satisfactory  physical and emotional health to ensure success in 
the program. 
2. Applicants wishing to transfer from another HCA Program must provide evidence that 
the above admission requirements have been met. Applications for transfer credit will 
be reviewed on an individual basis. Transfer-based admission will be dependent on 
available space. 
3. Students who do not meet program progression criteria and reapply for admission in 
a subsequent intake must satisfy the following two items: 
a. Demonstrate that all current admission criteria have been met. 
b. Provide evidence of completing any upgrading or re-entry requirements. 
4. Attendance is mandatory as outlined in the HCA Student Handbook.    
 
 
Length of Program: (weeks and total hours) Approximately 31-34 weeks/745 hours for 
full time studies. Part time study may be considered upon request and seat availability.    
 
 
Program Intake: (start/finish dates) September intakes: September through May for full 
time studies. February intakes: February through October for full time studies. Program 
must be completed within 2 years for part time study.  
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Available Seats:  24 per intake. 
 
 
Application Deadline:  Applications for the Health Care Assistant program will open 
October 1st each year, with the program beginning the following September. 
Applications will also open March 1st each year, with the program beginning the 
following February. Qualified applicants will be made on a first-come, first-qualified 
basis until the designated number of seats are full.      
 
 
Career Prospects:  Health care assistants work in a variety of practice settings 
including home support, assisted living, complex care, special care units, other home 
and community care settings, and acute care. 
 
 
Affiliations/Partnerships:  Northern Health and related facilities: e.g.,Dawson Creek 
Society for Community Living, Fort St. John Association for Community Living.  
 
 
Location:  Theory classes are delivered via MS Teams with an instructor in real time. 
Lab classes are based on the Dawson Creek and Fort St. John Campuses. Clinical 
learning experiences may occur in a variety of settings, including Dawson Creek, Fort 
St. John, Chetwynd, and Fort Nelson.  Efforts will be made to place students in 
convenient clinical locations, but all students should be prepared for in-region travel. 
Transportation, meals, and accommodation are the student's responsibility. After a 
clinical or preceptorship site is assigned by the Program Chair and instructor, no 
changes are permitted.  
 
 
Additional Requirements/Supplies:  (fees, supplies, materials)  
In NLC's Health Care Assistant program, various E-Learning modules on the PHSA 
Learning hub must be completed prior to practice education as outlined in the Practice 
Education Guidelines for BC - Student Orientation 
(https://spe.healthcarebc.ca/Documents/Practice%20Education%20Guidelines/P-1-15-
06.pdf) 
 
A substantial amount of course and program resource materials is provided solely in 
electronic form. Minimum computer requirements are published on NLC's website. See 
https://www.nlc.bc.ca/wp-content/uploads/Minimum-Computer-Requirements.pdf 
 
Printing of resource materials is a student responsibility. Please contact your campus 
library for printing costs if you plan to use campus facilities. Basic computer literacy 
skills are strongly recommended. Applicants needing assistance with basic computer 
skills are asked to discuss their computer skills with an Admissions Officer at the time of 
application. 
 
Students are required to purchase textbooks for the program. 
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Appropriate attire and shoes are necessary for lab courses and for clinical and 
preceptorship experiences. Students must purchase standardized program uniforms 
from the NLC Bookstore. 
  
Long shifts may be required for some components of the program.  
 
Keys to success:  
- Openness to new ideas  
- An ability to self-evaluate, be self-reflective, and hold oneself accountable  
- Maturity  
- High standard of personal hygiene and grooming  
- Ability to concentrate  
- Consistent attendance  
- Personal integrity and ability to exercise discretionary judgement  
- Physical stamina  
- Timely completion of all homework and readings for all courses/classes  
- Continuously evolving intuitive and creative skills  
- A caring philosophy and ability to work well within a team environment (understand, 
respect, and appreciate roles within a team)  
 
 
Eligibility for Canada Student Loans:  (Yes or No) 
Yes  
 
 
Required Minimum Grade:  (overall and/or minimum within a course) 
70% for all theory courses; the lab component of HCAT 124 is graded Pass/Fail with a 
mastery level of B+ (80%) required for a pass; practice-education courses (HCAT 126, 
HCAT 127and 128) are graded PASS or FAIL. 
 
 
Residency Requirement:  (percentage of courses which must be taken at NLC) 
A minimum 25% of total program hours must be completed at NLC. Typically, students 
will complete the entire program at NLC; however, given the existence of a provincial 
curriculum, transfer credit may be considered from recognized institutions. Students 
should consult an Admissions Officer for more information. 
 
 
Required Courses:  (list courses required to complete credential  
                                   and total hours for each course) 
HCAT110 Common Health Challenges (115 hours) 
HCAT111 Lifestyle and Choices (30 hours) 
HCAT112 Interpersonal Communications (50 hours) 
HCAT113 Introduction to Practice (30 hours) 
HCAT123 Concepts for Practice (70 hours) 
HCAT124 Personal Care and Assistance (120 hours) 
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HCAT125 Cognitive and/or Mental Challenges (60 hours) 
HCAT126 Practice Experience in Multi-Level and/or Complex Care 1 (150 hours, 
instructor led) 
HCAT127 Practice Experience in Multi-Level and/or Complex Care 2 (60 hours, 
preceptor led) 
HCAT128 Practice Experience in Home Support and/or Assisted Living (60 hours, 
preceptor led) 
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VPAR Report to Education Council 
         Date:  May 19, 2026 


 


Student Journey/Responsive Programming/Truth and Reconciliation/People and 


Culture/Community Connections (Select one) 
 


Strategic Goal Description:  Student Journey  


1.1 Make student’s entry into NLC a smooth and positive experience.  


  


OBJ 1  Improve the application and admissions experience for new students. 


OBJ 2  Enhance and increase our communications touchpoints with future and incoming 


students.  


OBJ 3  Redesign NLC’s approach to domestic student recruitment.  


1.2 Enhance and coordinate an NLC-wide focus on student success and wellbeing. 


OBJ 1 Map the student success learning journey from admission to alumni. 
 


1.3   Work with students to develop a vibrant campus experience 


OBJ 1 Improve health and wellness opportunities for students. 


OBJ 2 Advance initiatives identified within the NLC Campus Development Plan. 


Strategic Goal Description:  Responsive Programming 


2.1 Leverage provincial and regional priorities to inform NLC programming portfolio decisions 


OBJ 1 Establish the NLC Cares Allied Healthcare Strategy. 


• Dean of Health Science Human Services and Vice President Academic and Research 


presented a final update on the Alleid Health Cares project to the Peace Region Regional 


District (PRRD) on April 30, 2026. NLC has not only met but exceeded the goals set out in 


the funding application to the PRRD. Response to the presentation as enthusiastic and 


appreciative of the work NLC has done to increase health training in the region to meet 


local healthcare needs.  


OBJ 2  Consult and develop an NLC Aviation program strategy. 


• A survey for Aircraft Maintenance Technician alumni is being prepared for 


distribution. QualaTech Aero Consulting joined the Aircraft Maintenance Technician 


Program Advisory Committee meeting April 29, 2026 and will be doing a site visit to 


Dawson Creek to gather further data for the strategy.  







OBJ 3 Transition the Centre of Excellence in Training for Oil and Gas (CTEOG) to the Energy 


Institute. 


OBJ 4 Align program development with local and national labour market needs  


• The President, two Board members, Vice President Academic and Research and 
Associate Dean Adult Upgrading and Education attended CICan in Ottawa.  There 
were a number of insights on national labour market needs and on the effective use 
of a variety of simulations in course delivery to enhance learning. Canada’s Defence 
needs were stressed throughout the conference.   


• The Associate Dean Upgrading and Education attended the Northeast Community of 
Practice for the Ecosystem Restoration in Northern BC. NLC had a table promoting 
our environmental programs  


• The Dean Health Sciences and Human Services attended the BC Simulation project 
meeting in Vancouver (funded by the Ministry) tasked with creating a provincial 
strategy for simulation to replace clinical hours as needed and to improve job ready 
skills upon graduation.  


 


2.2 Offer accessible and flexible programming 


OBJ1 Strengthen high school transitions into NLC. 


• Workforce Training and Continuing Education (WTCE) is 


hosting thirteen Summer camps at four NLC Campuses for Grade 8 – 12 students: 


o Beyond Beauty (2)  


o Build It Carpentry (4)  


o Culinary Creators (2)  


o Explore Nursing (2)  


o Trades Exploration (3)  


OBJ 2 Relaunch Continuing Education. 


• This year’s Workforce Training Continuing Education program guide is now available 


and is being widely shared at Spring Trades Shows, Dual Credit Events and Campus 


Community meetings: https://www.nlc.bc.ca/wp-content/uploads/2026/04/CE-


Catalogue-Annual-2026%E2%80%932027_digital.pdf  


• Check out the new Gardening Series this Spring  


o Soil Health  


o Design Theory for the Garden  


o Planting Techniques with Companion Planting  


• Violence Prevention training is being offered through WTCE (how to deescalate or 


prevent violence with dementia patients)  


 


2.3 Establish robust program and enrolment planning. 


OBJ 1 Develop the tools, knowledge, and shared understanding necessary for student-centred 


enrolment planning. 


2.4 Enhance curriculum review, renewal, and development. 



https://www.nlc.bc.ca/wp-content/uploads/2026/04/CE-Catalogue-Annual-2026%E2%80%932027_digital.pdf

https://www.nlc.bc.ca/wp-content/uploads/2026/04/CE-Catalogue-Annual-2026%E2%80%932027_digital.pdf





OBJ1 Generate a 5–year Academic Plan.  


• Clearing the Trails: Education Plan 2025-2028 has been published. The objectives are being 


included in the Strategic Plan Projects moving forward. Department workplans will be 


developed by Deans that include projects from the Strategic and Education Plans and how 


they cascade down to the department and program levels.  


        OBJ 2 Enhance partnerships with other post-secondary institutions, industry and        
                 community groups  


• AHCOTE held their interviews for admittance into the AHCOTE program with NLC and SD 59 


& 60. Numbers look good for Fall 2026.  


• Associate Dean Adult Upgrading and Education participated in BC Deans of Arts & Science 


Programs Spring meeting.  


• Dean Health Sciences & Human Services participated in BC Deans of Health Sciences and BC 


Deans of Human Services spring meetings (virtual)  


• Dean Health Sciences & Human Services attended CAAHP (Canadian Association of Allied 


Health Program) meetings May 21-22.  


• Letter Of Agreement signed with NLC and CNC for APN partnerships (Oct 2026 earn and 


learn intake)   


• Letter Of Agreement signed with NLC and Selkirk for Pharmacy Technician partnership (Aug 


2026 intake)  


• Letter Of Agreement under development with NLC and Selkirk for Mental Health and 


Substance Use partnership (Jan 2027 intake)  


 OBJ 3 Improve Program Development from Idea to Offering 


 


Strategic Goal Description:  Truth and Reconciliation 


3.1 Build lasting relationships with Indigenous communities through consistent and accountable 


actions 


OBJ 1 Launch the NLC Council for Innovation in Indigenous Education (CIIE) as a space for local 


Indigenous communities to guide our approach to Indigenous education. 


OBJ 2 Co-create relationship building events and projects that support local Nations and 


organizations.  


3.2 Increase access to learning and education opportunities for Indigenous students. 


OBJ 1 Work with indigenous communities and organizations to develop and offer access to 


learning through program cohorts that centre indigenous culture and support the whole 


student. 


3.3 Co-create programming and training with indigenous communities that centers on 


indigenous world views, methodologies, and processes. 


OBJ 1 Consult with community to build a shared approach and capacity for this work at NLC. 


 







3.4 Strengthen indigenous representation on campuses. 


OBJ 1 In consultation with community, increase representation of place-based indigenous art, 


language, and culture on our campuses.  


 


Strategic Goal Description: People and Culture  


4.1 Evolve NLC’s culture into one grounded in accountability, continuous improvement, and 


collaborative problem solving. 


OBJ 1.   Establish an office of institutional Research  


OBJ 2.  Develop a Cyber Security Risk Management Framework. 


OBJ 3  Benchmark Academic Integrity and Artificial intelligence to best practices. 


Consultation with students on the revised Academic Integrity Policy and Procedures is 


complete. The documents have been submitted to the NLC Policy Committee and 


Education Council for approval.   


OBJ 4  Establish a framework for developing business continuity plans. 


4.2 Improve Internal Communications 


OBJ 1 Develop and implement an internal communications strategy. 


4.3 Cultivate an organization where everyone feels they belong. 


OBJ 1  Improve employee journey. 


OBJ 2 Enhance employee engagement at NLC  


Strategic Goal Description: Community Connections:  


5.1 Strengthen mutually beneficial relationships with the communities NLC serves. 


OBJ 1.   Host NLC events in collaboration with community partners. 


• Ryan Mayoh and team are building pharmacy dispensary unit June-Aug and installing in HSB 


101 to support the new Pharmacy Technician Diploma.  


 
5.2 Revitalize smaller campuses. 
 
OBJ 1 Develop sustainability plans for small campuses.  


 
5.3 Showcase NLC’s contribution to vibrant communities in the region 
 
OBJ 1 Develop and share NLC’s year–in–review with our communities.   
 
 
 







Policy Updates 
 
Standards of Ethical Conduct – Waiver form and Standards of Ethical 
Conduct Procedures were approved at the March 13, 2026 meeting of the NLC Policy Committee 
 
IT Acceptable Use Policy (A-3.09) approved at the March 13, 2026 meeting of the NLC Policy 
Committee 
 
Charitable Donations to NLC Policy (F-3.03) approved at the March 13, 2026 meeting of the NLC 
Policy Committee 
 
Organizational Structure Policy (A-5.02) repealed at the March 13, 2026 meeting of the NLC Policy 
Committee 
 
Rationale for and draft of new Recording and Wearables Policy presented by Ryan Moran, CIO, and 
discussed. Rationale: SmartGlasses by Meta and other manufacturers are becoming very common 
pieces of everyday technology. NLC needs a policy that directly addresses the use of these devices. 
Committee recommended consultation with Director of Student Services regarding intersection of 
this policy and the use of recording devices as outlined in the Accommodation and Accessible 
Learning for Students with Disabilities Policy E-4.02 and related Recording Device Form.    
 
Draft Artificial Intelligence Policy was submitted alongside the Model Principles and Guidelines for 
the Use of Artificial Intelligence: An Informational Resource for the BC Post-Secondary System, 
developed by the AI Policy Working Group of the Ministry of Post-Secondary Education and Future 
Skills. The Committee determined that an Artificial Intelligence (AI) Taskforce was needed to 
evaluate the resources and draft policy and requested the Vice President Academic & Research to 
ask for expressions of interest and constitute the working group. Requests for expressions of 
interest closed May 15th with a number of faculty requesting consideration. The taskforce 
membership will be announced shortly.     
 
PLAR Taskforce needs to be constituted to launch the work of developing a PLAR policy and 
framework. The Vice President Academic & Research asked for expressions of interest from 
teaching faculty. Requests for expressions of interest closed May 15th with a number of faculty 
requesting consideration. The taskforce membership will be announced shortly.     
 
 
Upcoming Events 
 
Fort Nelson Small Campus Revitalization Advisory Committee – May 21st in Fort Nelson with Floyd 
Bertrand, Campus Administrator; Anndra Graaf, VP Finance and Corporate Services; and Tara 
Hyland-Russell, Vice President Academic & Research; and community representatives 
 
Presentation to Forth Nelson Chamber of Commerce – May 21st with Floyd Bertrand, Campus 
Administrator; Tara Hyland-Russell, Vice President Academic & Research; Rod Cork, Dean Trades 
and Apprenticeships; and Dave Jeffers, Director CAEES 
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Education Council Chair Report  


May 27, 2026 


 


All Faculty Meeting, May 1, 2026 


Faculty met on the DC campus (Online option was also available)—it was a great opportunity for everyone to 


come together. Dennis presented a variety of updates which are happening to the NLC D2L structure, many 


items will make overall usage much easier for both instructors and students who are using it. The Education 


Plan report was distributed in final copy to everyone, and aligns with our current strategic plan and pathways 


into the next. There was reflection and discussion on teaching/instruction and how NLC delivers programming 


to the communities we serve. Overall, it was a great day to begin the end of the academic year. We were able 


to connect and reflect with colleagues in person, which doesn’t happen very often.  Next All-Faculty Meeting is 


scheduled for September. 


Trauma-Informed, Culturally Responsive, and Emotionally Intelligent Practices for 


Educators and Administrators Training, May 13, 2026 


Myrna McCallum, a trauma-informed lawyer, trauma-informed keynote speaker, and host of the “Trauma-


Informed Lawyer” podcast, facilitated “Trauma-Informed, Culturally Responsive, and Emotionally Intelligent 


Practices for Educators and Administrators” at NLC. The event was held on the DC campus on May 12, and the 


FSJ campus on May 13. This was a very interesting and informative session. Faculty and staff who attended 


participated in group work, discussions, and other activities.  


Education Council Student Representation Update: 


Josephine Curz— has finished their program/classes and therefore will no longer be eligible to be a student 


representative for Education Council, effective April 30, 2026. 


Jashenpreet Singh—has indicated that they will be registering for classes for 2026 


Spring/Summer/Intersession or 2026 Fall – so will be eligible to continue as student representative. 


Stephen Manyara Osoro—has has indicated that they will be registering for classes for 2026 


Spring/Summer/Intersession or 2026 Fall – so will be eligible to continue as student representative. 


Jash Pardip Viradiya—has has indicated that they will be registering for classes for 2026 


Spring/Summer/Intersession or 2026 Fall – so will be eligible to continue as student representative. 


 


Submitted by: Sylvia Fraser 
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NORTHERN LIGHTS COLLEGE  


EDUCATION COUNCIL  
Meeting of April 22, 2026  


Dawson Creek Regional Boardroom 
Fort St John Room 1810 


Microsoft Teams 


 
Participants:   
Sylvia Fraser (Faculty) *Chair 


Rob-Roy Douglas (Faculty) *Vice-Chair 


Karen Bravo (Administration) 


Salli Carter (Faculty) 


Rod Cork (Administration) 


Marcie Lundin (Faculty) 


Brandon Mackinnon (Faculty) 
Robyn Mallia (Staff) 


Colleen Matheson (Faculty) 


Stephen M. Osoro (Student) 


Faisal Rashid (Faculty) 


Paola Rodriguez (Faculty) 


Marissa Thola (Faculty) 


Jash P. Viradiya (Student) 


Audra Holloway (Recording)  


    
Absent: Todd Bondaroff  Tara Hyland-Russell Jashanpreet Singh 
  Coline Casey  Stephanie Goudie   Kathleen Lewis 
  Skyler Dayus  Josephine L. Cruz 


           
Guest(s): Dennis Stavrou Issoufou Soumaila  
     
 


Territorial Acknowledgement: 
Northern Lights College serves the communities of Northern British Columbia that are located on the 


territories of the Tsaa Che Ne Dene, Dene-Zaa, Saulteau, Tse’khene, Tlinget, Tahltan and Kaska Dena. 
We also acknowledge the Cree and the Metis for their guardianship of the land on which we live, work 
and play.  We acknowledge our hosts and honour their gracious welcome to those seeking knowledge.   


 
1. Adoption of Agenda 


 
Agenda was adopted as circulated. 
 


           
2. Adoption of Minutes, March 25, 2026 
 


26.04.01 M/S –RASHID/CARTER 
 Motion: THAT the minutes of March 25, 2026, be adopted as circulated. 


 CARRIED 
 
3.  Action List – reviewed. 
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Decision Item(s) 
 
Education Council exclusive authority: 
 
4. Revised Course Outline PSYC 201       


D. Stavrou presented the major revisions for PSYC 201.  He explained that the 
previous course outline was outdated and did not address the essential topics that 
would be covered at other institutions. 
A. Holloway asked to confirm the effective date of the course and to confirm the 
prerequisite wording. 


 
26.04.02 M/S –DOUGLAS/THOLA 
Motion: THAT the Education Council approves the revised Course outline for PSYC 201 as 


amended, effective April 2026. 


 CARRIED 
5. Revised Course Outline PSYC 250      
 D. Stavrou presented the major revisions for PSYC 250.  He explained that the 


previous course outline was outdated and did not address the essential topics that 
would be covered at other institutions.  He added that the name of the course had 
been updated, as the previous name was confusing and had some controversy 
around it in the field.  
A. Holloway asked to confirm the effective date of the course and to confirm the 
prerequisite wording. 


 
 26.04.03 M/S –THOLA/RASHID 


Motion: THAT the Education Council approves the revised Course outline for PSYC 250 as 


amended, effective April 2026.  


 CARRIED 
6. New Course Outline DATA 201 and affiliated Program Guides   
 I. Soumaila explained that the submission was to replace the Business Analytics 


(MGMT 305) with the Data Analytics (DATA 201) course.  He further explained that it 
would broaden access to the course by allowing students from other programs to 
take it as an elective.  He added that the change would enhance interdisciplinary 
learning opportunities, increase enrollment potential, and ensure that the course 
content is accessible to students without prior specialization in business analytics. 


 B. Mackinnon asked about the preclusion of MGMT 305 for DATA 201.  I. Soumaila 
answered that it would not be required, as the MGMT 305 course had never (and 
would not be) offered at NLC. 


 K. Bravo asked about the new rubric ‘DATA’.  I. Soumaila answered that it would be 
the first of a new group of courses. 


 A. Holloway asked for a motion for the discontinuation of MGMT 305. 
 


26.04.04 M/S –CARTER/DOUGLAS 
Motion: 


THAT the Education Council approves the new Course Outline DATA 201 and the revised 


Program Completion and Information Guides for Post Degree Diploma in Environmental 


Management, Post Degree Diploma in Management Science and Post Degree Diploma in 


Information Resource Management as presented, effective September 2026. 


 CARRIED 
 



https://www.bclaws.gov.bc.ca/civix/document/id/complete/statreg/96052_01#section24
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26.04.05 M/S –RASHID/DOUGLAS 
Motion: 


THAT the Education Council approves the discontinuation of MGMT 305, effective April 22, 


2026. 


 CARRIED 
7. Revised Program Guides for Environmental Restoration Diploma and 


Environmental Site Assessment Technician Certificate    
 A. Holloway explained that was a need to remove an extra line of wording from 


paragraph ‘B’ of the Admission Requirements: 
*OR must have received a minimum overall band of 6.0 on the IELTS exam, with no band less than 


5.5.  


 She added that the removed wording did not change the Admission Requirements in 
any way - as the information was already included in Appendix A in more detail. 
A. Holloway requested that an additional amendment be made to the Admission 


 Requirements for both Program Guides: 
a) Environmental Restoration Diploma – science requirement wording is being 


added as ‘B’: 
B. Students must have official transcripts demonstrating the following Science 


Requirement: Any of the following with a 'C' grade or higher: Any Grade 11 or Grade 12 


Science course; or any science 040 or higher course in NLC CCP or equivalent; or 


successful completion of the BEAHR program; or any equivalent or higher course. 


b) Environmental Site Assessment Technician – science requirement (‘2’) is being 
revised: 
2.Science Requirement: Any of the following with a 'C' grade or higher: Any Grade 11 or 


Grade 12 Science course; or any science 040 or higher course in NLC CCP or equivalent; 


or successful completion of the BEAHR program; or any equivalent or higher course. 


 She added that the additional amendments were brough forward by the acting Dean 
to ensure that both programs had the same requirement. 


 K. Bravo asked about the effective dates for the program guides.  Decision by 
Education Council to set the date as January 2027. 


 
 26.09.06 M/S –DOUGLAS/THOLA 


Motion: THAT the Education Council approves the revised Program Completion and 


Information Guides for Environmental Restoration Diploma and Environmental Site 


Assessment Technician Certificate as amended, effective January 2027. 


 CARRIED 
 
Standing Reports 
 
9. Vice-President Academics & Research 


VPAR Report to Education Council 
Strategic Goal Description: Student Journey  


1.1 Make student’s entry into NLC a smooth and positive experience.  


OBJ 1  Improve the application and admissions experience for new students. 


OBJ 2  Enhance and increase our communications touchpoints with future and incoming 


students.  


OBJ 3  Redesign NLC’s approach to domestic student recruitment.  
1.2 Enhance and coordinate an NLC-wide focus on student success and wellbeing. 
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OBJ 1 Map the student success learning journey from admission to alumni. 
1.3   Work with students to develop a vibrant campus experience 


OBJ 1 Improve health and wellness opportunities for students. 


OBJ 2 Advance initiatives identified within the NLC Campus Development Plan. 


 Strategic Goal Description: Responsive Programming 


2.1 Leverage provincial and regional priorities to inform NLC programming portfolio 


decisions 


OBJ 1 Establish the NLC Cares Allied Healthcare Strategy. 


• Launching Pharmacy Technician program (Aug 2026 intake)  


• Applied Practical Nursing partnership with College of New Caledonia to expand 


October “earn and learn” intake to 35 seats  


• Pilot proposal approved for a distributed learning model of Mental Health and 


Substance Abuse (MHSA) entry level certificate (NLC, NIC, Selkirk)  


• Having further discussions on Rehabilitation Therapy Assistant partnership 


with Capilano University  


• Considering cost effective ways to create a small Medical Laboratory 


Assistant lab space.  


OBJ 2  Consult and develop an NLC Aviation program strategy. 


• Continued work with QualaTech Aero Consulting. They will be guests at the 


next AME PAC meeting – Tentatively Scheduled for the 29th April, they 


are planning a site visit to coincide with PAC meeting.  


OBJ 3 Transition the Centre of Excellence in Training for Oil and Gas (CTEOG) to the 


Energy Institute. 


OBJ 4 Align program development with local and national labour market needs  


• FSJ lab ribbon cutting event held March 17th, with FSJ Mayor and Councillors, 


as well as representatives from Northern Health and the community 


• HCA Expansion to small campuses is being planned: project charter is complete 


and planning is beginning on labs for Fort Nelson and Chetwynd campuses 


• Health Sciences PAC meeting is scheduled for May   


2.2 Offer accessible and flexible programming 


OBJ1 Strengthen high school transitions into NLC. 


• WTCE is hosting thirteen Summer camps at four NLC Campuses for Grade 8 


– 12 students: 


o Beyond Beauty (2)  


o Build It Carpentry (4)  


o Culinary Creators (2)  


o Explore Nursing (2)  


o Trades Exploration (3)  


OBJ 2 Relaunch Continuing Education. 


• This year’s Workforce Training Continuing Education program guide is now 


available and is being widely shared at Spring Trades Shows, Dual Credit 


Events and Campus Community meetings: https://www.nlc.bc.ca/wp-


content/uploads/2026/04/CE-Catalogue-Annual-


2026%E2%80%932027_digital.pdf  


• Check out the new Gardening Series this Spring  


o Soil Health  


o Design Theory for the Garden  



https://www.nlc.bc.ca/wp-content/uploads/2026/04/CE-Catalogue-Annual-2026%E2%80%932027_digital.pdf

https://www.nlc.bc.ca/wp-content/uploads/2026/04/CE-Catalogue-Annual-2026%E2%80%932027_digital.pdf

https://www.nlc.bc.ca/wp-content/uploads/2026/04/CE-Catalogue-Annual-2026%E2%80%932027_digital.pdf
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o Planting Techniques with Companion Planting  


2.3 Establish robust program and enrolment planning. 


OBJ 1 Develop the tools, knowledge, and shared understanding necessary for student-


centred enrolment planning. 


2.4 Enhance curriculum review, renewal, and development. 


OBJ1 Generate a 5–year Academic Plan.  


Clearing the Trails: Education Plan 2025-2028 is in the final stages of being 


prepared for [publication and distribution.  


        OBJ 2 Enhance partnerships with other post-secondary institutions, industry and        


                 community groups  


• 2 partnerships with Selkirk College 


• 1 partnership with College of New Caledonia  


• Invitation from Northern Health to attend planning for positions and needs in new 


University Hospital Northern BC (Prince George hospital) hospital tower  


• NLC Deans meeting with Isaac from North Winds Addiction Treatment Centre to 


encourage NLC training and clinical placements for the new centre being built in 


Pouce Coupe 


• Working with CETA BC to use Soil and Seed Curriculum to promote agriculture  


• Working with North Island College to obtain curriculum on Small Livestock 


course to promote agriculture  


• Life Society (Dawson Creek) requested WTCE to partner with them as a service 


provider to host an Oil & Gas Foundations Program for entry level workers. Life 


Society is currently looking at government funding to host the program  


OBJ 3 Improve Program Development from Idea to Offering 


• Program Development Guidebook is in the final stages and will be ready soon 


for distribution.   


 Strategic Goal Description: Truth and Reconciliation 


3.1 Build lasting relationships with Indigenous communities through consistent and 


accountable actions 


OBJ 1 Launch the NLC Council for Innovation in Indigenous Education (CIIE) as a 


space for local Indigenous communities to guide our approach to Indigenous 


education. 


OBJ 2 Co-create relationship building events and projects that support local Nations and 


organizations.  


• Health Sciences Faculty Connie Schmakeit will be attending Fort Nelson 


First Nations Health Fair March 21-22 with Floyd – Recruitment provided her 


with program handouts and swag,  Nicole provided expression of interest 


sheet to capture contact info for those interested in new Alleid Health 


programs.     


3.2 Increase access to learning and education opportunities for Indigenous students. 


OBJ 1 Work with indigenous communities and organizations to develop and offer access 


to learning through program cohorts that centre indigenous culture and support 


the whole student. 


• WTCE in Partnership with TC Energy will host Ecological Restoration & 


Reclamation Program to be completed in May 2026 for Indigenous 


Students. This program was funded by TC Energy to teach indigenous 


students about restoration and reclamation, native plant 


cultivation, restoration for wildlife habitat creation, integrating traditional 
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indigenous knowledge, seed harvesting, use of medicinal plants for 


Indigenous uses, integration of technical field skills into restoration project 


planning to prepare them for monitoring and working in restoration 


projects. Twelve students from the following First 


nations:  Doig River  Saultau, Mcleod Lake, Tlingit, Wetsuweten, Tsay Keh 


Dene, Saikuz, and Nakazdli Whuten were selected by TC Energy.  


3.3 Co-create programming and training with indigenous communities that centers on 


indigenous world views, methodologies, and processes. 


 OBJ 1 Consult with community to build a shared approach and capacity for this work at 


NLC. 


3.4 Strengthen indigenous representation on campuses. 


 OBJ 1 In consultation with community, increase representation of place-based 


indigenous art, language, and culture on our campuses.  


 Strategic Goal Description: People and Culture  


4.1 Evolve NLC’s culture into one grounded in accountability, continuous 


improvement, and collaborative problem solving. 


OBJ 1.   Establish an office of institutional Research  


OBJ 2.  Develop a Cyber Security Risk Management Framework. 


OBJ 3  Benchmark Academic Integrity and Artificial intelligence to best practices. 


Consultation with students on the revised Academic Integrity Policy and 


Procedures is complete. The documents are in the final stages of revision before 


going through the appropriate approval processes.  


OBJ 4  Establish a framework for developing business continuity plans. 


4.2 Improve Internal Communications 


OBJ 1 Develop and implement an internal communications strategy. 


4.3 Cultivate an organization where everyone feels they belong. 


OBJ 1  Improve employee journey. 


• Ministry proposal was approved for mentorship model for health sciences. 


• 5 Health Sciences faculty put their names forward to learn more about 


becoming a peer mentor in the current NLC mentor program   
OBJ 2 Enhance employee engagement at NLC  


• Know your Numbers Clinic provided by Health Sciences students and 


instructors (Connie/Lietha) on March 26 and 28  
Strategic Goal Description: Community Connections:  


5.1 Strengthen mutually beneficial relationships with the communities NLC serves. 


OBJ 1.   Host NLC events in collaboration with community partners. 


• South Peace Palliative Care Society – Health Sciences student presentations     


• Aboriginal Family Services – student assignment and project to teach mothers 


with young children about health related topics   


• WTCE attended the 60th Anniversary Guide Outfitters of BC Annual Meeting 


in Kelowna to advertise the Wilderness Guide School. The Vice President 


Academic & Research officially launched the Guide School and the Guide 


Foundation course at the Gala Dinner.  


• WTCE attended the Dawson Creek Gun show the end of March to promote 


the WTCE Programs and the Wilderness Guide School  


• WTCE will be attending the Chetwynd Chamber of Commerce April 23 to 


promote the WTCE Course Offerings 2026.2027  
5.2 Revitalize smaller campuses. 
OBJ 1 Develop sustainability plans for small campuses.  
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o Health Care Assistant expansion to small campuses (Chetwynd and Fort 


Nelson) being planned: project charter underway, followed by planning 


form2-bed lab and getting accredited in 2026/7: aim is to run programs there 


for Fall 2027 if all goes well.  


• WTCE partnered with Community Futures Peace Laird to offer Chetwynd 


Rapid Ready to Work Series.  There were eight courses ranging from Resume 


building, Communication Skills, Customer Service, Conflict Resolution, to 


safety courses such as Intermediate First Aid, H2S Alive, WHMIS, Common 


Safety Orientation. Students needed to be 16 years plus, underemployed and a 


resident of Chetwynd. The series hosted over twenty students with 


over forty students interested in the programs. Most popular was the 


Intermediate First Aid, Customer Service and Communication Skills and 


Business Etiquette.  


5.3 Showcase NLC’s contribution to vibrant communities in the region 
 OBJ 1 Develop and share NLC’s year–in–review with our communities.   
 
 
10. Board of Governors – no report 
 
 
11. Education Council Chair 
 Education Council Chair Report 


 Board of Governors Meeting March 18, 2026 


The February Board of Governors Meeting was cancelled out of respect for the events 


happening at that time with Tumbler Ridge. There were email votes which were carried out 


as a result: 


• Approval of the 2027-2028 & 2028-20029 Academic Schedules 


• Removal of the Suspension of the Piping Trades Foundation program and approval of the 


Steamfitter/Pipefitter Apprenticeship Levels 1 to 4 


• Cancellation of the Aircraft Mechanic Basics Certificate program 


• Approval of the partnership with Selkirk College to deliver the Pharmacy Technician 


Diploma 


• Approval of the partnership with College of New Caledonia for Access to Practical 


Nursing Program 


• Approval of the $120 graduation fee for all students who submit a graduation request 


form, to be implemented in the 2026-2027 academic year and onward. 


Items specific to the March meeting: 


• NLC was not in a deficit at December 31, 2025. 


• The Natural Resources Conference was very well attended; the college presence was 


valued and NLC would like to have a booth at future conferences. 


• Investment in Trades Training: 


* Funding in Trades apprenticeship levels is a priority with the government 


* Reducing waitlists for Trades is a priority 


* Capital investments will also be needed (equipment upgrades, new purchases, etc…) 
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• Public Post Secondary Review 


* Will be completed by March 31, 2026 


* NLC looks forward to the recommendations once the report is released.  


• Tumbler Ridge Campus 


* A location has been secured with a lease agreement for two years (March 2026 to 


March 2028) 


* Onsite campus delivery will be available 


• The 2026/27 Budget was approved 


• Budget Pressures include: 


* Software licensing 


* reduction of International Students 


• Funding changes from the Government include increases in the following areas: 


* Skilled Trades BC 


* Adult Basic Education (CCP) 


• Budget Reductions included the following: 


* 1% budget cut across NLC 


* 3 layoffs (total) 


* Early retirement and voluntary separation offers 


• New Program items discussed were: 


* Pharmacy Technician Certificate 


* Health Care Assistant (expansion on the Chetwynd and Fort Nelson campuses) 


* Fort St. John campus held grand opening of the new Health Sciences lab 


* Piping Trades 


* Crane Operation (first steering committee meeting for crane operator training was held 


in January 2026) 


* Institutional Research 


* Re-organization of the Academic Division 


* New Associate Dean Allied Health & Quality Assurance 


* Mental Health & Substance Use Certificate (Classes will begin in September 2026 in 


partnership with Selkirk College) 


* Water Management in Energy (The first program developed through CAEES for 


delivery in March 2026) 


* Northern Lights College Wilderness Guide School will be hosting the first cohort for 


Guide Foundations in partnership with Guide Outfitters Association of BC (GOABC) in 


Spring 2026. 


 * Environmental Site Assessment Technician Certificate (Started classes in early March 


in partnership with Blueberry River First Nation and the Blueberry River Restoration 


Society 


• Committee Update: 


* Sarah Canning has stepped in as Chair for the Board Governance Committee 


 All Staff Meeting April 2, 2026 


Items discussed are as follows: 
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• NLC will be hiring a consultant to review our Response Program. NLC is looking to 


strengthen our system, better support the staff, and support our students. 


• Post-Secondary System Review: 


*Results should be available maybe June/July 


* Our focus continues to be on students and serving our region 


• Budget reflects growth and investment into the college. We have a balanced budget 


(2026/27) which was approved by the Board in March. 


* 2% Domestic tuition rate increases will happen 


* 5% International student tuition rate increase will happen 


• Enrollment forecast: domestic enrollment is projecting stable numbers with continued 


growth. International enrollment: we had a decrease in Fall 2025, with stabilization 


happening.  


• New Program items discussed were: 


* Pharmacy Technician Certificate 


* Health Care Assistant (expansion on the Chetwynd and Fort Nelson campuses) 


* Fort St. John campus held grand opening of the new Health Sciences lab 


* Piping Trades 


* Crane Operation (first steering committee meeting for crane operator training was held 


in January 2026) 


* Institutional Research 


* Re-organization of the Academic Division 


* New Associate Dean Allied Health & Quality Assurance 


* Mental Health & Substance Use Certificate (Classes will begin in September 2026 in 


partnership with Selkirk College) 


* Water Management in Energy (The first program developed through CAEES for 


delivery in March 2026) 


* Northern Lights College Wilderness Guide School will be hosting the first cohort for 


Guide Foundations in partnership with Guide Outfitters Association of BC (GOABC) in 


Spring 2026. 


 * Environmental Site Assessment Technician Certificate (Started classes in early March 


in partnership with Blueberry River First Nation and the Blueberry River Restoration 


Society 


• Education Plan: completed and the final copy has been sent in for printing 


 
12. Education Policy Committee – K. Bravo explained that the committee did not meet 


in March.  The committee meets next on April 24, 2026. 
 
13. Curriculum Committee – R. Douglas reported that the committee met on April 10th 


to review the documents for the meeting.  He added that the group meets next on 
May 6th. 


  
14. Admissions and Standards Committee – P. Rodriguez explained that the 


committee did not meet in March or April.  The committee meets next on May 28, 
2026. 
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15. Governance Committee - R. Douglas reported that the committee met on April 17, 


2026.  He added that the bylaws would be presented at the Education Council May 
27th meeting. 


  
 
Information/Discussion 
 
16. Election of Chair and Vice-Chair of Education Council 


K. Bravo delegated the authority to carry out the election to A. Holloway. 
 


A. Holloway called for nominations for the position of Chair of Education Council 
three times.  S. Fraser was nominated by R. Cork.   S. Fraser agreed to let their 
name stand.  B. Mackinnon was nominated by M. Thola.  B. Mackinnon agreed to let 
their name stand. 
A vote was held using MSTeams Forms.  B. Mackinnon was elected. 


 
A. Holloway called for nominations for the position of Vice-Chair of Education 
Council three times. S. Fraser was nominated by R. Cork. S. Fraser agreed to let 
their name stand.  R. Douglas was nominated by P. Rodriguez.  R. Douglas did not 
agree to let their name stand.   
S. Fraser was elected by acclamation. 


 
 Congratulations B. Mackinnon and S. Fraser. 
   
 
Notes: 


- S. Fraser reported that the election for the Support Staff Education Council 
seat had concluded and welcomed new member Robyn Mallia to the 
meeting. 


- S. Fraser gave a farewell and thank you to Michael Calvert, Director of 
Indigenous Education. 


 
Adjournment – 2:15 p.m.  
 
Next Meeting – May 27, 2026 
  
 
 


These notes are not officially approved 
until initialed by the Chairperson.  They  
could be subject to amendment. 
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ACTION ITEM LIST 


AS OF: May 27, 2026 
(arranged in order of importance, as decided upon by the committee)  


EdCo Policy Committee 


 POLICY 
Date 


Assigned 
Action 


Due 
Date 


Status Notes 


* 
E-1.08 Academic 
Integrity 


April 2026 
Documents 
received from VPA 


May 
2026 


To review 
Final Draft 


 


1 E-1.14 Withdrawal  Apr 2017 
Policy and 
procedure 
documents 


June 
2026 


To review 
Final Draft 


 


2 
E-1.09 Academic 
Honours Policy and 
Procedure 


 


Review other 
institute wording 
and CCP/ 
Vocational 


June 
2026 


To finalize 
drafts 


 


3 
E-2.07 EdCo Student Rep 
Renumeration 


Feb 2026 
Policy and 
procedure 
documents 


 To Start  


4 TOR for Student Rep Feb 2026 TOR  To Start  


       


 
E-X.XX Posthumous 
Credentials 


Oct 2024 
New: 
Karen/Lorelee/Scott 


 In Progress  


 E-X.XX Timetabling ? Draft with Registrar  In Progress  


       


 
The following Education Policies are currently being worked on/reviewed by members of the  


College Policy Committee: 
 


 


E-1.16 / E-1.16.01 / E-
1.16.02 Academic 
Progression /3rd Attempt 
Plan/Additional Plan           
Note: will need to review 
Evaluating Students policy 
when done 


 Tara/Karen/Deans 
Fall 


2026 
Started  


 E-X.XX PLAR  
Paused – until new 
Academic Dean 
appointed 


 Paused  


 
E-1.05 Course Challenge 
(with PLAR) 


 
Paused – until new 
Academic Dean 
appointed 


 Paused  


 
E-1.06 Directed 
Independent Studies    
(with PLAR)_ 


 
Paused – until new 
Academic Dean 
appointed 


 Paused  


 E-3.05 Transfer Credit  Irina/Karen/Dennis 
Fall 


2026 
In Progress  


 
E-4.04 Student Records 
and Privacy 


Feb 2026 
Karyn Mart 
(Associate 
Registrar) 


Fall 
2026 


To Start  


 
E-4.05 Student Rights and 
Responsibilities 


Feb 2024  Scott/Lorelee  In progress  


 
The following Education Policies are currently being worked on by various working groups 


VPA Working Groups: 
 


 E-1.08 Academic Integrity Mar 2021 
Forwarded to 
Educational Policies 
committee 


 In progress  


 
E-2.10 Student Appeals 
(“Academic Appeal”) 


Oct 2021 
Tara & Karen (to 
get legal advice) 


Fall 
2026 


In progress  


  
E-1.01 Academic Appeal 
(“Grade Appeal”) 


Oct 2021 Tara/Karen 
Fall 


2026 
In progress  


 







NORTHERN LIGHTS COLLEGE EDUCATION COUNCIL   Meeting to be held  May 27 , 2026   at 1:15pm   Dawson Creek  –   Microsoft Teams   or Regional Boardroom   Fort St John  –   Microsoft Teams   or Room 1810     AGENDA       Territorial  Acknowledgement:   Northern Lights College acknowledges that our campuses are situated on the ancestral and traditional land of  many nations, including the Dane Zaa, Cree, Tsáá? Ché Ne Dane, Saulteau, Tse’Khene, Kaska Dena, Tahltan,  and Tlingit. We also recognize Metis Natio n members who share a deep history with this land.    We, at Northern Lights College, commit to restoring and honouring the Truth and Reconciliation calls to action;  we strongly believe that truth must be acknowledged to move forward to reconciliation. We ar e grateful for the  Traditional Knowledge Keepers and Elders who are still with us today and those who have gone before us. We  acknowledge our hosts and honor their gracious welcome to those seeking knowledge.     1.   Adoption of Agenda                 S. Frase r       2.   Adoption of Minutes :   April 22 , 202 6             S. Fraser   Draft Minutes April  22, 2026 final.pdf   3.   Action List Review                 S. Fraser   Action List May 27  2026.pdf     Decision   Items   Education Council advi ce   to Board of Governors:   4.   Office Administration (previously ABT) Programs         S. Fraser   *all documents can be found in D2L     Motion:    THAT   the Education Council  approves the Program Information and Completion Guides  for the new Office Administration Certificate, Office Assistant Certificate and Bookkeeping  Assistant Certificate and the new course outlines for OADM 114, OADM 119, OADM 135,  OADM 136, OADM 154, OADM  165, OADM 179, OADM 180, OADM 182, OADM 191,  OADM 192, OADM 194, OADM 196; additionally, that the Education Council recommends  to the Board of Governors that these credentials be established, effective September 2027.          

