NORTHERN LIGHTS COLLEGE
EDUCATION COUNCIL
Meeting to be held Apr 24, 2019 at 1:15 pm 
Dawson Creek Regional Board Room
Fort St. John Room 2116
Fort Nelson – Dial In
Chetwynd – Dial In


AGENDA
Acknowledgement:
It is a privilege to honor the many nations participating in our college community and to thank you for sharing your traditional lands with us. All my relations.


1. Election of Chair and Vice-Chair of Education Council			W. Stokes


2.  Adoption of Agenda								F. Rashid
	

3.  Adoption of Minutes Mar 27, 2019						F. Rashid	

	

4.  Action List Review								F. Rashid

				
	
Decision

5.	MGMT 228 and MGMT 303							S. Roe



[bookmark: _GoBack]		
Motion: THAT the Education Council approves the revised Course Outlines MGMT 228 and MGMT 303.


Subcommittee Standing Reports

6.	Education Policy Subcommittee						L. Sprinkle

7.	Curriculum Subcommittee							A. Holloway

8.	Admissions and Standards Subcommittee					M. Bedell




Information/Discussion	

9. 	PNUR course Inactivation (Effective as of Jan 2013)			A. Holloway
		PNUR 101		PNUR 104
		PNUR 102		PNUR 105
		PNUR 103

10.	 Continuing Education 								T. Donnelly
	*All Course Outlines are posted on D2L.
	CE AC13 Writeriffic: Creativity Training for Writers
	CE AC14 Bracelet Making Workshop
CE BE06 Financial Analyst Suite
CE CA07 Sushi Class
CE CT04 Responsive Web Design
CE HW07 Only Yes Means Yes
CE PD04 Grammar Refresher
CE PD05 Engage Sport North: Design a Basic Sport Program
CE PD06 Engage Sport North: Making Ethical Decisions
CE PD07 Engage Sport North: Basic Mental Skills
CE PD08 Engage Sport North: Practice Planning
CE PD09 Train the Trainer Workshop
CE PD10 Engage Sport North: Teaching and Learning
CE RR02 Recycle Lunch and Learn
WFTR OS06 YETS Occupational First Aid Level 1 Training Fort Nelson

11. Education Assistant (Certificate and Diploma) Program Guides		A. Holloway
	*Typographical Error corrections.


		

12.	 Curriculum Subcommittee – request for Education Council 		F. Rashid
	member(s) to join Curriculum Subcommittee.  
	*TOR requires an Education Council member to serve as chair. 		

		

Next Meeting – May 22, 2019 
Adjournment						


PLEASE USE BLUEJEANS INVITE FOR MEETING
MEETING CODE – 223 268 261
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Form Revised: February 2008 


NORTHERN LIGHTS COLLEGE 


SUBMISSION TO EDUCATION COUNCIL COVER SHEET 


(To be used when a decision by Council is required.) 


 


In order for the Education Council to carefully consider your request, we ask that the following 


documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed 


as an agenda item. 


 


(To fill out document, tab to shaded boxes and type information) 


 


 1.  What are you asking the Council to consider? 
Changes to the 'Typical Activities and Weighting (in %)' and 'Additional Course Comments and 


Policies' sections in the course outlines for MGMT 228 and MGMT 303.   


 


 The Process for Submissions to the Education Council lists the responsibilities of the Education 


Council. 


 To which of these does your submission relate (i.e. 2c, 3b, etc.)?                         
2a 


 


 2.  What is the rationale for the request? 
Instructor wishes to reorganize and refresh assignments, and introduce quizzes, in MGMT 228 and/or 


MGMT 303.  Instructor suspects widespread cheating under current delivery model (online for both 


courses), and is increasing the importance, if not value, of invigilated assessment tools. 


 


 3. What implications will approval of this request have for: 
 


 students or prospective students 


They will be exposed to unique and novel learning opportunities and assessment tools. 


 


 present course offerings 


None 


 


 associated program completion guides (please list programs the outcome will affect)  


None 


 


 faculty 


The instructor will be designing new assessment tools. 


 


 support staff 


None 


 


 College (facilities, timetabling, etc.) 


None 


 


 Library (new material and/or copyright issues) 


None 


 


 4. What do you estimate the cost of implementing this request will be in terms of financial and/or 


human resources? (Use separate sheet for detail or budget if necessary.) 
None 


  


 Will the proposed request have any possible effects on students' eligibility for financial aid?   


No 


 


5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.) 


 


 List B.C. Universities     Anticipated Transfer Credit 
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No changes to current transfer 


 


 List B.C. University-Colleges/Institutes  Anticipated Transfer Credit 
      


 


 List Designates (CGA, CMA, etc.)  Anticipated Transfer Credit 
      


 


 6. With whom have you consulted internally and/or externally, regarding the proposal?   


 


YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED 
 


 Campus Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Dean Steve Roe Yes  No 


 No   


Associate Dean Lisa Verbisky Yes  No   


Instructor Penny Gagnon Yes  No  


MGMT 


instructors 


Five regular MGMT faculty members responded to my request 


for input.  Four were in support, one asked for more 


information.  At the time of this submission, this last response is 


still outstanding.  Two faculty wish to adopt similar principles 


for some of their own courses.  


Yes  No  


  


 Regional Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Registrar Consultation in process Yes  No  


VP Academic Consultation in process Yes  No  


            Yes  No  


            Yes  No  


  


 Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.) 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


            Yes  No  


            Yes  No  


            Yes  No  


  


External (e.g. Advisory Committee members, other prospective employers, articulation groups, other 


institutions and/or professional bodies, etc.)  


Name Feedback/Concerns Raised 
In Support 


of Proposal 


            Yes  No  


            Yes  No  


            Yes  No  


  


7. Have relevant program staff, both campus and regional, been consulted before submitting the 


proposed request?   


Yes. 


 


This would include and not limited to an electronic version of the Submission Cover Sheet and 


Course Outline to be sent to Education Council Secretary (A. Holloway). 



mailto:aholloway@nlc.bc.ca
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8. Do you wish to present your proposal to the Council in person? No 


  


If not, who will present it? Steve Roe                                                                                


 


How much time is needed for the presentation?  10 min.                                                       


 


9. Additional comments: 


      


 


10. Suggested wording for motion:  
THAT the Education Council approves the revised Course Outlines MGMT 228 and MGMT 303. 


 


Prepared by: Cindy Broberg     Date: 27 March, 2019 


 


In consultation with (please list by name): Steve Roe, Lisa Verbisky, Penny Gagnon 


 


Date received by Education Council Secretary:  March 29, 2019 


                                    


Requester notified re: date/time item on agenda:       


                                                        


 


 PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION 
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NORTHERN LIGHTS COLLEGE 


COURSE OUTLINE 
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Date Course Outline was Last Reviewed and/or Revised:April 2019 
Effective Date:  May 2019 


Course Code: MGMT  Number: 228 Number of Credits: 3 


Course Title:  Business Law: Principles and Applications 


Program: Business Management 


 New Course 
 Existing Course (no revisions)  
 Existing Course (minor revisions) (please indicate the areas revised       ) 
 Revised Course (please indicate the areas revised : Typical Activities and Weighting (in 


%) and Additional Course Comments and Policies, typos corrected in Calendar Description ) 
 
Academic Level:  First Year  Second Year 


Vocational:  


Career Technical:  


Entry Level Trades Training:  


Apprenticeship:   First Year  Second Year   Third Year  Fourth Year 


  Fifth Year  Practicum  


 
 
 
 
 
Former Course Code(s) and 
Number(s) (If applicable): 


      
 
 
 
 
  


 


Precluded Courses:        


Calendar Description:  This Business Law course evaluates current practical law practices as they relate to business operations 


in Canada.  In addition to exploring legal aspects for contracts, negotiable instruments, estates and trusts, real and personal property, 
partnerships, and corporations, this course evaluates the real-life applications for which these learnings can be applied. 


Date First Offered:  January 1999 


Total Hours: 45 
Total Weeks:  15 
 


Breakdown Hours Per Course Duration 


Lecture Hours 45.0 


Seminars/Tutorials 0.0 


Laboratory Hours 0.0 


Field Experience Hours 0.0 


Shop/Teaching Kitchen 0.0 


Other Contact Hours 0.0 


Total 45.0 
 


If Other Contact Hours are specified above please list 


details:       
 


 


Practicum Hours:        
 


 


This course is offered by: 


  Face-to-Face  


  Online 


  Video 


  Teleconference  
 


 







 
NORTHERN LIGHTS COLLEGE 


COURSE OUTLINE 
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Prerequisite Statement (If there are no prerequisites, type NONE): 


6 credits of 100- or 200-level MGMT courses, OR permission of Chair. 


Non-Course Prerequisites (List if applicable or type NONE):  


None 


Co-requisite Statement (List if applicable or type NONE): 


None 


To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca 
 


Detailed Course Content, Topics and Sequence Covered:  


- Introduction to Business Law and Managing Legal Affairs 
- The Legal System 
- Alternatives to Litigation 
- Intentional Torts 
- Negligence, Liability, Insurance 
- Formation of Contracts 
- Sales and Consumer Protection 
- Employment 
- Agency and Partnerships 
- Corporations 
- Personal and Real Property 
- Intellectual Property, Computers, Internet 
 


 
Learning Outcomes / Course Goals:  


Upon successful completion of this course, students will be able to: 
- Develop a workable definition for the term law  
- Outline Canadian constitutional law and the parliamentary system  
- Explain the litigation process  
- Define and describe various types of  torts  
- List and describe the requirements of a valid contract  
- Consider the implications of duress, undue influence and mistake  
- State and explain the ways a contract can terminate  
- Specify the main features of the Sale of Goods Act  
- Distinguish between employees and contractors  
- Identify the agency relationship  
- Compare and contrast forms of business organization  
- Discuss the main forms of negotiable instruments  
- Differentiate between personal and real property  
- Explain the nature of real property  
- Recognize and analyze legal problems through case analysis  
- Analyze a given set of facts  
- Determine the relevance of facts to legal problems covered in the course  
- Clarify the rights and obligations of parties  
- Determine possible courses of action  
- Ascertain valid defences available to parties  
- Explain remedies open to injured parties  
- Indicate how a court would likely deal with the issues and the probable outcomes of legal actions  
- Explain terms such as: caveat emptor, profit a prendre, non es factum, ultra vires, quantum meruit, stare decisis, res ipsa loquitur, 
volenti non fit injuria, etc.  
 


Please list specifics for any of the following: 


Knowledge: Complete understanding of Business Law 
concepts, and areas of application within 
Canada 


Skills: Literacy skills (writing, comprehension, 
referencing, formatting) 


Attitudes:  Consideration, conscientiousness  Technologies: d2L Online portal 
 



file:///C:/Documents%20and%20Settings/esehn/Local%20Settings/Temporary%20Internet%20Files/Content.Outlook/NR0K0GJ5/www.bccat.bc.ca
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COURSE OUTLINE 
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Grading System 
 


 Check whichever applies to this course:  
 
 Letter Grades:  Percentage:   Pass/Fail:  Other:      
  
 Specify Passing Grade: D (50%) 
 
Typical Activities and Weighting (in %) 


 


Final Exam:  30% Assignments:       % Portfolio:       % Practicum:       % 


Midterm Exam:  20% Lab Work:       % Project:  20% Quizzes/Test:  30% 


Field 


Experience:      % 
Participation:       % Employer Evaluation:        


% 


Log Book:        % 


Other:       %   Total Must Equal At Least 
100% 


(can be more if options 
provided) 


 Specify number of assignments (if applicable):       


 Specify nature of participation (if applicable):       


 Include number of and the variety and nature of writing assignments: 1 Course Project - Case Study Due at the end of the 
Semester 


 Specify Other (if applicable): Three quizzes worth 10% each to be done on D2L in a specific time slot. Invigilated mid term 
and final exam to be completed on D2L.  Students must pass the final exam (i.e., achieve 50% or higher) in order to receive 
a passing grade in the course.   


 
Typical Proportion of Individual Work and Group Work 
 


% of Individual Work :  100  % of Group Work :  0 
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COURSE OUTLINE 
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway): 


  
Required 


 
Author Surname, 
Initials 


 
Title 


Current 
Edition 


 
Publisher 


Year 
Published 


Chapter(s) 
Covered 


1.  Yates, R.       Business Law in Canada  Prentice-Hall 
Latest 
Edition 


1-7, 9-16 
mainly  


2.                                 


3.                                 


4.                                 


5.                                 


6.                                 


7.                                 


8.                                 


9.                                 


10.                                 
 


 


Course Outline Contact Person:  Audra Holloway 


 


Other Pertinent Information Relevant to Transfer:       
 
For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca 


 



http://www.bccat.bc.ca/
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SUPPLEMENTARY COMPONENTS AND RESOURCES 
 


This course is offered in other programs: YES   NO  If yes list program(s):       


 


Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy: 


 


Audit Policy: 


  


Course Evaluation Policies: Appeal Process: 


 
Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students) 


Invigilated mid term and final exam to be completed on D2L.  Students must pass the final exam (i.e., achieve 50% or higher) in order 
to receive a passing grade in the course.     
 
Assignments are mandatory and must be handed in on the specified due date. Late work is subject to late penalties.  Exceptions may 
be made for documented medical reasons or extenuating circumstances. Cheating and plagiarism policy as outlined in the current 
College Calendar will be enforced 
Cheating and Plagiarism 
As per the Northern Lights College Calendar, Plagiarism is intellectual theft and occurs when a writer uses someone else’s 
words/work/ideas/intellectual property, without properly giving them credit. 
-Using words and/or ideas from a book, journal article, web site, or other source without giving the original author credit  
-Handing in a paper written or revised by another student  
-Handing in the same paper to two different instructors (dovetailing)  
-Copying another student’s work while writing a quiz, in-class essay, midterm, or final exam  
-Downloading an essay from the Internet  
 
Plagiarism is a serious academic offence, and is sometimes grounds for failure of this course.  In order to avoid committing plagiarism, 
students should do the following:  
-Put quotation marks around any material that is directly quoted from another source  
-Put in-text citations after any material that is either directly quoted or paraphrased from another source 
-Prepare thorough, properly-formatted bibliographies and references section as per Harvard Business School (HBS) citation guide  
-Consult with the instructor if there are any questions or concerns  
 
The assignments and answers to exam question you submit will require you to correctly and honestly show where you sourced 
external information. 
 
Course Withdrawal 
As per NLC's calendar      
 


  


Supplies/Materials: 


Internet access, Course textbook 


Keys to Success: 


A disciplined, focused, and optimistic approach to understanding 
course material, and the application of course concepts. 
 


 


Course Change Statement: 
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COURSE OUTLINE 
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Instructor Contact Details:   


Instructor Name: Penny Gagnon 


Phone:       Office #:       Campus Location: Online 


Fax:       Office Hours: Within 24 hours of contact E-mail: pgagnon@nlc.bc.ca 


 


  


Authorization Signatures Date Required for All Signatures 


Instructor:  Date:  


List Credentials / Institutions: M.A. Royal Road University  


Dean:  Date:  


Education Council Chair:  Date:  


Vice-President of Learning:  Date:  
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NORTHERN LIGHTS COLLEGE 


COURSE OUTLINE 
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Date Course Outline was Last Reviewed and/or Revised:April 2019 
Effective Date:  May 2019 


Course Code: MGMT Number: 303 Number of Credits: 3 


Course Title:  Non-Profit Management 


Program: Post-Degree Diploma in Business Management 


 New Course 
 Existing Course (no revisions)  
 Existing Course (minor revisions) (please indicate the areas revised       ) 
 Revised Course (please indicate the areas revised : Typical Activities and Weighting (in 


%) and Additional Course Comments and Policies ) 
 
Academic Level:    First Year       Second Year        Third Year        Fourth Year 


Vocational:  


Career Technical:  


Entry Level Trades Training:  


Apprenticeship:     First Year  Second Year  Third Year  Fourth Year 


   Fifth Year  Practicum  


 
 
 
 
 
Former Course Code(s) and 
Number(s) (If applicable): 


      
 
 
 
 
  


 


Precluded Courses:  ECED 201 


Calendar Description:  This course explores the business and human resource issues involved in working with and operating a 


non-profit and/or volunteer organization. The course examines the relationship of the non-profit sector to board governance, strategic 
planning, financial management, human resources management, fundraising, marketing and public relations. Particular emphasis is 
placed on management and evaluation of the non-profit/volunteer organization. 


Date First Offered:  September 2013 


Total Hours: 45 
Total Weeks:  15 
 


Breakdown Hours Per Course Duration 


Lecture Hours 45.0 


Seminars/Tutorials 0.0 


Laboratory Hours 0.0 


Field Experience Hours 0.0 


Shop/Teaching Kitchen 0.0 


Other Contact Hours 0.0 


Total 45.0 
 


If Other Contact Hours are specified above please list 


details:       
 


 
Practicum Hours:        
 


 


This course is offered by: 


  Face-to-Face  


  Online 


  Video 


  Teleconference  
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Prerequisite Statement (If there are no prerequisites, type NONE): 


6 credits of 100- or 200-level MGMT courses, OR permission of Chair. 


Non-Course Prerequisites (List if applicable or type NONE):  


None 


Co-requisite Statement (List if applicable or type NONE): 


None 


To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca 


 
 
Detailed Course Content, Topics and Sequence Covered:  


- Non-Profits: The Purveyors of Common Decency 
- Board Governance: The First Steps in Non-Profit Management 
- Strategic Management for Non-Profits: Management for the Better 
- Financial Management in the Non-Profit Sector 
- Strategic Management of Human Resources: People are the Best Resource 
- Fundraising and Resource Development 
- Marketing and Public Relations: Putting Your Best Foot Forward 
- Program Evaluation for the Non-Profit Sector: Measuring Up to the Challenge. 
- Leading and Managing in the Non-Profit Sector 
 -Volunteer Management: Treating Your Volunteers as a Valuable Resource 


 
Learning Outcomes / Course Goals:  


Upon successful completion of this course, learners will be able to: 
 
- Identify the size and scope of the non-profit sector in Canada 
- Explain the role that non-profits play in supporting Canadians in their daily life 
- Identify where the non-profit agency you are affiliated with fits in the Canadian non-profit landscape 
- Recognize the relevant sets of laws governing non-profits in Canada 
- Identify the common structures pertaining to board governance 
- List the roles and responsibilities of officers of the Board 
- Distinguish between the roles and responsibilities of staff of the non-profit organization versus Board Members 
- Identify issues pertinent to non-profits including liability, conflict of interest, reporting responsibilities and conflict management 
- Discuss the importance of strategic planning 
- Explain how an environmental scan can position the non-profit organization for success 
- Outline the steps in a strategic planning process 
- Justify best practices for getting the plan implemented 
- Describe a financial statement and explain its purpose 
- Outline the need for due diligence by Directors 
- Discuss the basics of liability insurance for Directors 
- Identify the need for accountability from the perspective of funders 
- Identify ethical issues in financial management 
- Assess the importance of human resources planning 
- List the key elements of a job description 
- Outline employee performance management guidelines 
- Describe employment standards and laws for governing the employer-employee relationship 
- List types of fundraising 
- Describe the importance of planning of long and short term fundraising approaches 
- Identify current issues in Canada for fundraisers 
- List ethical and legal issues in fundraising 
- Identify the components of a communication plan 
- Label the components of a successful media strategy 
- Recognize the range of communications tools available and how to match them with communication objectives and target audience 
- Identify the key components of program evaluation 
- Identify evaluation practices and perspectives in Canada's non-profit sector 
- List barriers and challenges to successful program evaluation 
- Describe the unique challenges of leading in the non-profit sector 
- Discuss leadership qualities and why they are important 



file://///Unit20/Pub/jseidl/My%20Documents/090422%20Education%20Council/Education%20Council%20Forms/Education%20Council%20Forms%202010/www.bccat.bc.ca
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- Identify leadership attributes of self and how to expand those qualities of leadership 
- Illustrate the impact of building leadership opportunities throughout the organization 
- Demonstrate appreciation and recognition of volunteers 
- Identify, through the use of job descriptions, the appropriate roles for volunteers  
- Discuss recruitment techniques 
- Explain the importance of supervising volunteers and dealing with difficult issues  
 


Please list specifics for any of the following: 
 


Knowledge:       Skills:  


Think critically  


Think creatively   


Communicate clearly – orally and in writing  


Listen actively  


Analyze situations  


Use assessment tools  


Synthesize information  


Identify barriers to communication  


Choose and apply appropriate strategies  


Work on a team  


Access community resources 


Make ethical decisions    


Attitudes:  Ability to positively respond to critiques and 
suggestions meant to develop growth. 


Technologies: Computer and appropriate programs  
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Grading System 
 


 Check whichever applies to this course:  
 
 Letter Grades:  Percentage:   Pass/Fail:  Other:      
  
 Specify Passing Grade: D (50%) 
 
Typical Activities and Weighting (in %) 


 


Final Exam:  30% Assignments:  40% Portfolio:       % Practicum:       % 


Midterm Exam:  30% Lab Work:       % Project:       % Quizzes/Test:       % 


Field Experience:      % Participation:       % Employer Evaluation:        


% 


Log Book:        % 


Other:       %   Total Must Equal At Least 
100% 


(can be more if options 
provided) 


 Specify number of assignments (if applicable): 4 


 Specify nature of participation (if applicable): Online class and small group discussions.     


 Include number of and the variety and nature of writing assignments: 4 Written Assignments.  Written assignments will be on 
D2L and will have a one attempt and time limited to complete.   


 Specify Other (if applicable): Midterm and final exam are closed book and invigilated.  Students must pass the final exam 
(i.e., achieve 50% or higher) in order to receive a passing grade in the course.    


 
Typical Proportion of Individual Work and Group Work 
 


% of Individual Work :  95  % of Group Work :  5 
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway): 


  
Required 


 
Author Surname, 
Initials 


 
Title 


Current 
Edition 


 
Publisher 


Year 
Published 


Chapter(s) 
Covered 


1.  Seel, Keith 
Management of Non-Profit and 
Charitable Organizations – 4th 
Edition 


 
LexisNexis 
Canada 


2018 All 


2.                                 


3.                                 


4.                                 


5.                                 


6.                                 


7.                                 


8.                                 


9.                                 


10.                                 
 


 


Course Outline Contact Person:  Audra Holloway 


 


Other Pertinent Information Relevant to Transfer:       
 
For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca 


 



http://www.bccat.bc.ca/
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SUPPLEMENTARY COMPONENTS AND RESOURCES 
 


This course is offered in other programs: YES   NO   
If yes list program(s): Business Management Diploma and 


Certificate 


 


Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy: 


 


 


Audit Policy: 


  


Course Evaluation Policies: Appeal Process: 


 
Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students) 


Mid term and final exam are closed book and invigilated. Students must pass the final exam (i.e., achieve 50% or higher) in order to 
receive a passing grade in the course.   
Written assignments will be on D2L and will have a one attempt and time limited to complete.   
 
Students must complete all assignments and must participate in online discussions weekly in order to pass. Late assignment submissions 
without prior approval from instructor will incur a 20% deduction per day and will not be accepted after three days. Assignments are 
mandatory and must be handed in on the specified due date.  Exceptions may be made for documented medical reasons or extenuating 
circumstances. Cheating and plagiarism policy as outlined in the current College Calendar will be enforced 
Cheating and Plagiarism 
 
As per the Northern Lights College Calendar, Plagiarism is intellectual theft and occurs when a writer uses someone else’s 
words/work/ideas/intellectual property, without properly giving them credit. 
-Using words and/or ideas from a book, journal article, web site, or other source without giving the original author credit  
-Handing in a paper written or revised by another student  
-Handing in the same paper to two different instructors (dovetailing)  
-Copying another student’s work while writing a quiz, in-class essay, midterm, or final exam  
-Downloading an essay from the Internet  
 
Plagiarism is a serious academic offence, and is sometimes grounds for failure of this course.  In order to avoid committing plagiarism, 
students should do the following:  
-Put quotation marks around any material that is directly quoted from another source  
-Put in-text citations after any material that is either directly quoted or paraphrased from another source 
-Prepare thorough, properly-formatted bibliographies and references section as per Harvard Business School (HBS) citation guide  
-Consult with the instructor if there are any questions or concerns  
 
The assignments and answers to exam question you submit will require you to correctly and honestly show where you sourced external 
information. 
 
Course Withdrawal 
As per NLC's calendar      
 
Note: Students must have regular access to a computer and the Internet; basic computer skills including  preparing, saving & retrieving 
word processing documents; finding  and printing information from the Internet, and how to send and receive emails with attachments are 
needed in order to complete this course.   
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Supplies/Materials: 


      


Keys to Success: 


      
 


 


Course Change Statement: 


      


 
Instructor Contact Details:   


 


Instructor Name: Penny Gagnon 


Phone:       Office #:       Campus Location: Online 


Fax:       Office Hours: Within 24 hours of contact E-mail: pgagnon@nlc.bc.ca 
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Authorization Signatures Date Required for All Signatures 


Instructor:  Date:  


List Credentials / Institutions: Royal Roads University Master 


of Arts 
 


Dean:  Date:  


Education Council Chair:  Date:  
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name:  Education Assistant   
Credential/Certification:  Certificate in Education Assistant 


Date Submitted:  September 2018 
Effective Date:  September 2018   


  
 


Program Contact:  Cindy Page/Sharon Strasdin         
 
 
Dean:  Steve Roe          
 
 
Document Author:  Cindy Page/Sharon Strasdin/Steve Roe       
 
 
Program Description:  The need for professional Education Assistants (EA) in British 
Columbia schools continues to increase, in order to provide support to children and 
youth with diverse abilities in all classroom settings. Education Assistants have proven 
to be effective in working with the individualized education delivery models now being 
employed in the schools. Under the supervision of classroom teachers, Education 
Assistants carry out a wide range of functions, including providing support to a particular 
student or to the class as a whole.  
 
The program has been developed with the following guiding principles: (1) A child-
centred philosophy should enhance program content. Thus, all courses in the Education 
Assistant program have been designed to contribute to an Education  
Assistant's ability to enhance the child's involvement in the educational environment. (2) 
Education Assistants require training and education that provides theory, develops 
competency in required skills, and promotes professional development.    
 
 
Admission Requirements:   
All applicants will need to complete and submit: 
1. Northern Lights College application specifying entrance to the Education Assistant 
Certificate program and applicable application fee.  
2. A comprehensive letter stating the applicant's background, interest, and goals for 
taking the Education Assistant Certificate. 
3. Two current letters of reference written and dated within the last year. One must be 
from a recent employer and one must be a personal reference from a non-family 
member, preferably attesting to the applicant's suitability for working with children and 
youth. 
4. A current certificate of good health from the applicant's doctor (form included in 
application package on website) 
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5. Proof of high school completion or equivalent. Mature students lacking high school 
completion may be considered for admission. 
6a. Successful completion of English Studies 12, English First Peoples 12, or equivalent 
with a grade of C (60%) or better.  
OR  
6b. Completion of the NLC Writing Assessment. Performance on the NLC Writing 
Assessment is used to make recommendations about appropriate course placement.  
 
7. Official, sealed transcripts from all previous post-secondary institutions attended.  
 
Additional Notes: 
 
1. Secondary School Dual Credit Students will also need to submit: 
a. A dual credit application completed at local secondary school. 
b. Documented evidence of successful Grade 11 completion. 
 
2. A Criminal Record Check is not a program admission requirement. However, 
students are required to authorize a Schedule B Ministry of Justice Criminal Record 
Check (working with children) before participating in any practical work or practicum 
involving children. Under no circumstances will a student be permitted to begin working 
with children until a Schedule B CRC clearance letter has been reviewed by NLC. 
Convictions for certain offences may disqualify students from working with children and, 
therefore, from program completion. Students will be provided with more information 
about the Schedule B CRC process at program orientations. Schedule B CRC searches 
may take from 3 to 6 weeks, so students are urged to attend to this matter at least 6 
weeks before their program start date. Further, students are obligated to report any 
criminal convictions that occur after they authorize a Schedule B CRC but are still 
enrolled in the program. Failure to do so may result in immediate dismissal from the 
program.       
 
 
Length of Program: (weeks and total hours)  
16 months full-time or part-time studies over two or more years.   
 
585 theory course hours + 260 practica hours = 845 total hours     
 
 
Program Intake: (start/finish dates)  
Full-time: September to complete within 16 months. 
Part-time: September, January, or May/July. 
 
 
Available Seats:  Based on capacity 
 
 
Application Deadline:  May 1 for September courses, October 1 for January courses, 
and February 1 for May/July courses.     
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Career Prospects:  Qualified Education Assistants are employed in public, private and 
independent schools around the province. Graduates of the Northern Lights College 
Education Assistant program may seek a variety of positions in elementary and 
secondary education settings including Special Needs Support Worker, Personal Care 
Attendant, and Playground and/or School Supervision Monitor.  Education Assistants 
may be employed to provide support to children with varying levels of special needs or 
they may provide general support to Classroom Teachers in the delivery of educational 
programs to a number of children or the entire class.  
 
Students are encouraged to research employment prospects for Education Assistants in 
their community and local School Districts prior to applying to the program. 
 
 
Affiliations/Partnerships:  Collège Éducacentre, Justice Institute of British Columbia, 
and School District 60. 
 
 
Location:  The entire program is regularly offered through a blended model of online 
delivery, including asynchronous and synchronous modes of delivery.  
 
Students complete practica within their own communities provided options exist for 
acceptable placements. Students unable to locate suitable practicum placements in 
their own community may need to relocate to another community for one or more of the 
practicum courses. 
 
Face-to-face offerings may be available within the Northern Lights College region 
depending on student interest and project funding. 
 
 
 
Additional Requirements/Supplies:  (fees, supplies, materials)  
- Instructor-related fees 
- Textbooks and/or course packages 
 
 
 
Eligibility for Canada Student Loans:  (Yes or No) 
Yes  
 
 
Required Minimum Grade:  (overall and/or minimum within a course) 
60% or a "C" in each course 
 
 
Residency Requirement:  (percentage of courses which must be taken at NLC) 
25% 
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Required Courses:  (list courses required to complete credential  
                                   and total hours for each course) 
 
Core Courses: 
HDEC 100: Essential Skills for Human Service Workers (3 credits; 45 hours) 
HDEC 101: Human Development 1 (3 credits; 45 hours) 
HDEC 102: Health, Safety and Nutrition (3 credits; 45 hours) 
HDEC 103: Guiding and Caring (3 credits; 45 hours)   
ECTA 121: Interpersonal Communications (3 credits; 45 hours) 
HDEC 104: Human Development 2 (3 credits; 45 hours)  
 
Specialty Courses:  
EDAS 141A: Education Assistant Foundations (3 credits; 45 hours) 
EDAS 142A: Special Needs (3 credits; 45 hours) 
EDAS 144: Curriculum Foundations (3 credits; 45 hours)  
EDAS 145: Social Foundations of Special Education (3 credits; 45 hours)  
EDAS 146: Understanding Learning Challenges (3 credits; 45 hours) 
EDAS 148: Exploring Diversity (3 credits; 45 hours) 
EDAS 154: Education Assistant Professional (3 credits; 45 hours)  
  
Practicum Courses: 
EDAS 152: Classroom Practicum 1 (3 credits; 130 hours); or APS 120: Pratique 
réflective 1 (3 credits; 130 hours) 
EDAS 153: Block Practicum (4 credits;160 hours); or  APS 121: Pratique réflective 2 (4 
credits; 160 hours)  
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name:  Education Assistant   
Credential/Certification:  Education Assistant Diploma  


Date Submitted:  October 2017 
Effective Date: January 2018 


  
 


Program Contact:  Cindy Page         
 
 
Dean:  Steve Roe          
 
 
Document Author:  Cindy Page/Steve Roe       
 
 
Program Description:  This diploma program enables graduates of the Education 
Assistant Certificate program to further their knowledge, skills and abilities working with 
children and youth in regular elementary and secondary classrooms. The program may 
lead to further laddering educational opportunities in the areas of Child and Youth Care 
and other educational related fields.     
 
 
Admission Requirements:   
Northern Lights Education Assistant Certificate applicants will submit a letter of intent to 
continue their studies into the Education Assistant Diploma (EAD) program. 
 
New Applicants will submit: 
1. Northern Lights College application specifying entrance to the Education Assistant 
Diploma program and applicable application fee  
2. A comprehensive letter stating your background, interest, and goals for taking the 
Education Assistant Diploma Program 
3. Two current letters of reference (must be written and dated within the last year) one 
must be from a recent employer and one personal (from a non-family member 
preferably attesting to the applicant's suitability for working with children and youth) 
4. A current certificate of good health from your doctor (form included in application 
package on website) 
Proof of high school completion, or equivalent. Mature students lacking high school 
completion may be considered for admission. 
5. Successful completion of grade 12 English, or BC Grade 12 English First Peoples 
with a grade of C (60%) or better  
OR  
A total language score of grade 12 or higher on the Canadian Adult Achievement Test 
(CAAT)  
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6. Official Transcripts from all previous post-secondary institutions attended 
*Official transcripts are sealed by the sending institute. They must be received by the 
Human Development and Education Care (HDEC) Department in unopened (sealed) 
condition. 
  
Secondary School Dual Credit Students will additionally need to submit: 
a) Copy of dual credit application completed at local secondary school 
b) Documented evidence of successful grade 11 completion 
 
Note: A Criminal Record Check is not a program admission requirement, but students 
will be required to authorize a Solicitor General's Criminal Record Check (SG/CRC) 
before participating in any practica involving children. Under no circumstances will a 
student be permitted to begin workplace practica with children until a SG/CRC has been 
received and reviewed by NLC. Students will be provided with more information about 
the SG/CRC process at program orientations. SG/CRC searches can take from 3 to 6 
weeks for completion, so students are urged to attend to this matter at least 6 weeks 
before the program start date.      
 
 
Length of Program: (weeks and total hours)  
16 months full-time or part-time studies over two or more years.   
 
810 theory course hours + 260 practica hours = 1070 total hours     
 
 
Program Intake: (start/finish dates)  
Full-time - 16 month (2 years)( 4 semesters)   September and January   
Part-time - May begin the program in September, January, or April. 
 
 
Available Seats:  Based on capacity 
 
 
Application Deadline:  May 1 for Fall (September) Admission; October 1 for Winter 
(January) Admission and February 1 for Spring (April) Admission     
 
 
Career Prospects:  Qualified Education Assistant Diploma grads are employed in 
public, private and independent schools around the province. Graduates of the Northern 
Lights College program may seek a variety of positions in elementary and secondary 
education settings including Special Needs Support Worker, Personal Care Attendant, 
and Playground and/or School Supervision Monitor.  Education Assistants may be 
employed to provide support to children with varying levels of special needs or they may 
provide general support to Classroom Teachers in the delivery of educational programs 
to a number of children or the entire class.  
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Students are encouraged to research employment prospects in their community and 
local School Districts prior to applying to the program. 
 
 
Affiliations/Partnerships:  N/A 
 
 
Location:  Distributed delivery - the entire program is completed through distance 
education using a blended model, including online and teleconference modes of 
delivery.  
 
Students complete practica within their own communities provided the options exist for 
acceptable placements. Students unable to locate suitable practicum placements in 
their own community may need to relocate to another community for one or more of the 
practica. 
 
Face-to-face offerings are available within the Northern Lights College Region 
(contingent on student enrollment or special project offering).  
 
 
 
Additional Requirements/Supplies:  (fees, supplies, materials)  
- Instruction Related Fees 
- Textbooks: Costs vary 
- Reading package costs - publishing royalities may vary 
 
- EAD students must obtain a Criminal Record Check through the local RCMP 
detachment, and provide a copy to the School District Administration, local private 
school or independent School where the student will be completing a practicum.  
 
 
 
Eligibility for Canada Student Loans:  (Yes or No) 
Yes  
 
 
 
Required Minimum Grade:  (overall and/or minimum within a course) 
60% or a "C" in each course. 
 
 
 
Residency Requirement:  (percentage of courses which must be taken at NLC) 
25% 
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Required Courses:  (list courses required to complete credential) 
Cored Courses:  
HDEC 100 - 3 credits - Essential Skills for Human Service Workers (45 hours) 
HDEC 101- 3 credits - Human Development 1 (45 hours) 
HDEC 102 - 3 credits - Health, Safety and Nutrition (45 hours) 
HDEC 103 - 3 credits - Guiding and Caring (45 hours)   
ECTA 121- 3 credits - Interpersonal Communications (45 hours) 
HDEC 104 - 3 credits - Human Development 2 (45 hours) 
 
Specialty Courses:  
EDAS 140 - 3 credits - Language Development and Disorders (45 hours) 
EDAS 141A - 3 credits - Education Assistant Foundations( 45 hours) 
EDAS 142A - 3 credits - Special Needs  (45 hours) 
EDAS 144 - 3 credits - Curriculum Foundations (45 hours)  
EDAS 145 - 3 credits - Social Foundations of Special Education (45 hours)  
EDAS 146 - 3 credits - Understanding Learning Challenges (45 hours) 
EDAS 148 - 3 credits - Exploring Diversity (45 hours) 
EDAS 154 - 3 credits - Education Assistant Professional (45 hours)  
ENGL 100 - 3 credits - Academic Writing (45 hours) 
  OR FRAN 100 - 3 credits - Français académique (45 hours)  
 
3 Electives - current considerations include:  
ECEC 203 - 3 credits - Current Perspectives on Practice (45 hours)  
EAP 108 (College of the Rockies) - 3 credits - Autism  
FNST 100 - 3 credits - Aboriginal Peoples of Canada (45 hours) 
WGST 100 - 3 credits - Introduction to Women's Studies (45 hours) 
  
Practicum Courses:  
EDAS 152 - 3 credits - Classroom Practicum 1 (130 hours) 
EDAS 153 - 4 credits - Block Practicum (160 hours)  
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EDUCATION COUNCIL 
CURRICULUM  SUBCOMMITTEE 


  TERMS OF REFERENCE   


         
 


 
EFFECTIVE:    January 2014 
REVISED:    October 2016 
REVIEWED:   
RELATED POLICIES:    


 


 


PURPOSE 
 
A subcommittee of the Education Council that ensures curriculum development and review 
are consistent with approved processes and undertaken in full compliance with educational 
policies. The Committee receives and reviews approval ready Course Outline and Program 
Information and Completion Guide submissions for all new credit courses and for major 
revisions to existing credit courses. The Committee receives and reviews new and revised 
Curriculum Guidelines and programs leading to Continuing Education Certificates. Upon the 
recommendation of the Committee, Education Council may grant final, formal approval of 
new College curriculum or substantive curricular additions, deletions or changes to existing 
credit courses. This approval is in accordance with section 24 (f) of the College and 
Institutes Act (amended 1996), which charges Education Council with the power and the 
duty “to set curriculum content for courses leading to certificates, diplomas or degrees.” 
 
MEMBERSHIP 
 
A minimum of two Education Council members  


 Two to three faculty members, reflecting the various discipline areas of the College, 
at least one of whom is a member of Education Council. At least one member 
is a content expert in the curriculum being considered.  


 One to two staff members, who may be members of Education Council.  


 One administrator, who may be a member of Education Council.  


 One to two students, who may be members of Education Council  


 The registrar must be an active or resource member of the Committee.  
 


The Committee may number from five to eight members but at no time may the number of 
faculty members fall below at least two members. (See NLC Education Council Bylaws: “The 
Council shall annually, following elections, establish membership on the standing 
committees.” See also, Education Council Bylaws, 6 and 6.1) 
 


Quorum 
 
A face to face or real time meeting of the Committee may proceed when at least three 
members, including one member of Education Council, are in attendance. 
 
Chair  
 
An Education Council member will serve as Chair of the Committee. The chairperson will be 
elected annually by the members of the Committee. 
 
 







Duties  


 


 On behalf of Education Council, and in accordance with the Educational Policy 
Program Review Guidelines, the Committee Chair will annually review with the VP 
Academic and Research and Deans the process and regularity for program 
submissions. The purpose of these reviews is to ensure that courses are 
educationally current. 


 In accordance with Educational Policies (e.g. Including but not limited to: Course 
Development – Rev Dec 2008; Course Outlines Procedures to Revise – Rev Oct 
2009; New Program Proposals – Rev Jan 2009), and on behalf of Education Council, 
the Committee will receive and review Course Outlines and/or Program Information 
and Completion Guides that have been approved as appropriate by the Dean’s 
Committee and Administration Committee.  


 When the document author(s) and the Committee are satisfied that process has 
been followed and policies adhered to, the Chair will recommend to Education 
Council that it approve the new course, program, curricular addition, deletion or 
change. 


 When the Committee is concerned about any sections of the submission, the Chair 
will communicate queries or concerns to the Dean, and clearly indicate any changes 
required before approval can be recommended to Education Council.  


 
Process  
 


 The Committee will meet monthly/as needed, to review submissions. 


 Where submissions are satisfactory, the Chair will submit to the next meeting of 
Education Council a summary report of curricular additions, deletions and/or 
changes, and enter a motion to approve these.  


 The Chair reserves the right to request that a proposal be re-submitted to conform to 
the guidelines indicated below. Submissions for consideration must be presented in 
the following manner:  


o The submission must describe, as specifically as possible, the program or course 
curricular requirements which necessitate restricted admissions criteria or 
language competency standards.  


o If the proposal constitutes a change to an existing requirement, the submission 
should highlight the changes only. In addition, the proposal must describe the 
consequences the new criteria will have for the program and/or the students.  


o The submission must specify what methods will be used to determine if the 
criteria meet the intended objectives.  


 Course Outlines and/or Program Information and Completion Guides will not 
normally be distributed to all Education Council members individually, but will be 
posted on the NLC Desire to Learn Education Council website.  


 As a matter of practice, and in recognition of the formal nature of its approval 
function, Education Council may vote on said curricular additions, deletions and/or 
changes in a single motion, unless a member requests the separation of any item(s).  


 Motions to approve new courses and or programs may take up to 2 months, 
curricular additions, deletions and/or changes will regularly be processed within a 1 
month time frame unless major concerns or confusions present.  


 
The Education Council of Northern Lights College wishes to acknowledge the generosity of Douglas College Education Council 
in sharing substantial content from their terms of reference document. 
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NORTHERN LIGHTS COLLEGE  


EDUCATION COUNCIL  
Meeting of March 27, 2019  


Dawson Creek Regional Board Room 
Fort St John Room 2116 


Fort Nelson Dial In 
Chetwynd Dial In 


 
Participants:   
Faisal Rashid (Faculty – Academic) *Chair 


Megan Bedell (Faculty – Non-Instructional) *Vice-Chair 


Andy Amboe (Faculty – Vocational) 


Arindam Bari (Student) 


Tracy Donnelly (Administration) 


Tanya Jones (Support Staff) 


Loren Lovegreen (Administration) 


Kaleigh Kuenzl (Support Staff) 
Cindy Page (Faculty – Academic) 
Steve Roe (Administration)  
Lana Sprinkle (Faculty – Vocational) 
Warren Stokes (Administration) 


Mike Gilbert (Board Representative)   
Audra Holloway (Recording)  
    


Absent:  Josie Jiang   Bryn Kulmatycki   Balwinder Dhillon 
  Holly Keutzer  Alison Starr    Addie Dawe  
  Istvan Geczy  Hargun Singh  Carlos Yu 


           
Guest(s):  Anndra Graff  Leo Manning   
     
 


Acknowledgement 
It is a privilege to honor the many nations participating in our college community and to thank you for 


sharing your traditional lands with us.  


 
1.  Adoption of Agenda 


 
Agenda Item #11 moved to Agenda #4. 
Agenda was adopted as amended. 
 


         
2.  Adoption of Minutes, February 27, 2019 
 


19.03.01 M/S –ROE/LOREN 
 


 Motion: THAT the minutes of February 27, 2019 be adopted as circulated. 
 CARRIED 
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3.  Action List  
 


Education Council Process Flowchart – Nothing new to report.  
 


New Course Outline Form – Nothing new to report 
 
 
4.  2019-20 NLC Budget Presentation   


A. Graff presented the 2019-20 NLC Budget to the Education Council members.  
 
A. Graff left meeting. 
M. Gilbert joined the meeting. 
 
Decision Item(s) 
 
5. Revised Electrician Apprenticeship    
 L. Manning reported that ELAT 290 was removed from the submission. 


L. Manning explained that updates were made to the Level 3 Course Outline to 
reflect harmonization based curriculum alignment. 
W. Stokes noticed a typographical error in the Calendar Description for ELAT 302.  It 
should read “Level 3”.  Calendar Description updated to “Level 3”. 


 
19.03.02 M/S –AMBOE/PAGE 
 
Motion: THAT the Education Council approves the revised Program Information and 


Completion Guide for Electrician Apprenticeship training and the Course Outline ELAT 302 


as amended. 


 CARRIED 
6. Revised Hairstylist Foundation     
 L. Manning explained the updates to the submitted documents:  


 1) To adjust practicum (HAIR 150) hours (from 60 to 120 hours) and class/lecture course 


(HAIR 100) hours (from 990 to 943 hours) to more accurately reflect ITA standard. 


  2) Addition of ESTR 037 to the admission requirements listed in the Program Guide 


  
 19.03.03 M/S –BEDELL/LOVEGREEN 
 


Motion: THAT the Education Council approves the revised Program Information and 


Completion Guide for the Hairstylist Certificate program and the revised Course Outlines 


HAIR 100 and HAIR 150 as presented. 


 CARRIED 
L. Manning left the meeting 
 


7 Revised Practical Nursing 
 L. Sprinkle explained the submission: 


At the direction of the British Columbia College of Nursing Professionals (BCCNP), all BC post-


secondary institutions that offer Practical Nursing Programs must revise course outlines in order to 


comply with the updated Practical Nursing Program Provincial Curriculum Guide, 2nd Edition, 


2017.  
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The Curriculum Guide revisions required by BCCNP focus on detailed course content and learning 


outcomes, and reflect an expanding scope of practice for Licensed Practical Nurses. Program hours 


remain the same. 


 


Internally, the NLC program team has taken this opportunity to acknowledge post-admission 


requirements (listed in the current Program Completion Guide) as non-course prerequisites for all of 


the consolidated practice experience courses and for the final preceptorship. 


 
19.03.04 M/S –ROE/KUENZL 
 
Motion: THAT Education Council approves the revised Course Outlines PNUR 110, PNUR 


111, PNUR 112, PNUR 113, PNUR 114, PNUR 115, PNUR 116, PNUR 120, PNUR 121, 


PNUR 122, PNUR 123, PNUR 124, PNUR 125, PNUR 126, PNUR 230, PNUR 231, PNUR 


232, PNUR 233, PNUR 235, PNUR 236, PNUR 240, PNUR 241, PNUR 242, PNUR 243, 


PNUR 245, PNUR 246, PNUR 247, PNUR 248, effective September 2019 as submitted. 
 


 CARRIED 
8. Amendments to Policy E-1.07 - Evaluating Students     
 L. Sprinkle explained that following the February Education Council meeting the 


subcommittee discussed the policy and the fact that the underlying issue still 
remained.  The Education Policy subcommittee members are suggesting the 
following amendments: 


1) Addition of Sentence:  “The College reserves the right to request identification for 


this purpose.” (Page 1) 


2) Addition of Point:  Situations and activities which require verification of student 


identity (Page 1) 


 2) Removal of Sentence: “Faculty have the right to require identification from a student.” 


(Page 2) 


L. Sprinkle asked the members if they had more thoughts or suggestions on the 
issue that was discussed at the last meeting. 


 
 19.03.05 M/S –AMBOE/PAGE 
 


Motion: THAT the Education Council approves the revised Policy E-1.07 Evaluating Students, 


effective September 1st 2019 as presented. 


 CARRIED 
 


 
Subcommittee Standing Reports 
 
9. Education Policy Subcommittee 


L. Sprinkle explained that the group continues to work through the action list.  She 
added that the Academic Integrity policy is nearing the draft stage. 


 
10.  Curriculum Subcommittee 


A. Holloway reported that the group met on March 7th and meet again on April 4th to 
review submission documents. 
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11.  Admissions and Standards Subcommittee 


M. Bedell explained that the group met on Monday March 25th.  The group is 
currently working on an NLC Admissions Procedures draft that documents the 
current practice at NLC.   


 
 
Information/Discussion 
 
12. NLC Educational Excellence Awards – creation of Adhoc committee  
 F. Rashid explained that this discussion item would be moved to the April meeting  
 with the new Education Council members.   
 
13. Academic Quality Assurance – creation of Subcommittee     
 F. Rashid explained that this discussion item would be moved to the April meeting  
 with the new Education Council members.  
 
14. Continuing Education  
 T. Donnelly explained the new/revised upcoming courses: 


CE AC12 Special Effects Makeup: Burns and Scars 


CE BE05 Taking the Mystery Out of Money 


CE CA06 Cake Decorating Class 


 CE CT02 Creating Mobile Apps with HTML5 (Self-Paced Tutorial) 


 CE CT03 HTML and CSS Series 


CE GA03 Start a Vegetable Garden 


CE LA02 Global Learning Lab- Conversational German Level 2 


CE RR01 Save with Solar: Solar Power Info Session 


 CE TI01 Pre-Carpentry Workplace Readiness and Essential Skill Development 


 CE TI02 Pre-Carpentry Skills Development Lab 


 CE TI03 BC Hydro Partners Job Shadow Seminar 


 WFTR OS01 National Construction Safety Awareness Training 


 WFTR OS02 Communication, Negotiation, Conflict Resolution - Buildforce Canada 


WFTR OS03 Confined Spaces Safety Awareness - Buildforce Canada 


 WFTR OS04 Foodsafe Level I 


 WFTR OS05 YET Program Red Cross Emergency First Aid Dawson Creek 


WFTR TI06A Pesticide Applicator Training: Forestry Management  


 WFTR TI06B Pesticide Applicator Training: Industrial Vegetation and Noxious Weeds 


 WFTR TI09 Workplace Hazardous Materials Information System (WHMIS) 


 WFTR TI10 Construction Industry Ethics - Buildforce Canada 


 WFTR TI11 First Level Supervisor Training Program - Buildforce Canada 


 WFTR TI12 Introduction to Construction Estimating - Buildforce Canada 


 WFTR TI13 Pipeline Construction Safety Training (PCST) 


 WFTR TI14 Construction Law - Buildforce Canada 


 WFTR TI15 Construction Project Management - Buildforce Canada 


 WFTR TI16 Introduction to BIM (Building Information Modeling) - Buildforce Canada 


 
15. EdCo chair and vice-chair Elections    


W. Stokes explained that he would be calling an Election for the Education Chair 
and Vice-Chair positions at the April 24th meeting. 
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Notes:  
Faisal thanked the members that are leaving Education Council for their time and 
commitment over their term(s).   
 Istvan Geczy   Tanya Jones   Josie Jiang 
 Holly Keutzer   Kaleigh Kuenzl 
  
 
Adjournment – 155 p.m.  
 
Next Meeting – April 24, 2019 
  
 
 


These notes are not officially approved 
until initialed by the Chairperson.  They  


could be subject to amendment. 
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ACTION ITEM LIST 


AS OF: April 24 2019 
 


 


 
Action 


Assigned to & 
Date Assigned 


 
Follow-Up Action 


Due 
Date 


 
Status 


Education Council Process 
Flowchart 


W. Stokes 
A. Holloway 


September 2014 


Review current flowcharts, 
provide recommendations 
for improvement  


*awaiting New 
Course Outline 


Process/ 
Procedures 


In Progress 


New Course Outline Form 
Template and 
Process/Procedure 


Policy 
Subcommittee 


November 2018 


To finalize work on the new 
Course Outline form 
template.  


Jan 2019 
Sept 2019 


In Progress 


 






