NORTHERN LIGHTS COLLEGE EDUCATION COUNCIL
Meeting to be held April 28, 2021 at 1:15pm
Dawson Creek – Microsoft Teams
Fort St John – Microsoft Teams
Fort Nelson – Microsoft Teams
______________________________________________________________________
AGENDA
Territorial Acknowledgement:
Northern Lights College expresses gratitude for the First Nations people of the Cree, Dene, Dane-zaa, Kaska, Saulteau, Tse’khene, Tahltan and Tlinglit for sharing their territory with us.

1. Election of Chair and Vice-Chair of Education Council			W. Stokes

2. Adoption of Agenda								F. Rashid

3. Adoption of Minutes March 24, 2020					F. Rashid


4. Action List Review								F. Rashid


Decision
5. [bookmark: _Hlk34296084][bookmark: _Hlk34217266]Plumber Apprenticeship							L. Manning




Motions: 
a) THAT the Education Council approves the revised Program Information and Completion Guide for Plumber Apprenticeship and the new Course Outline PLAT 102.
b) THAT the Education Council approves the discontinuation of the PLAT 100 course.

6. Power Engineering								L. Manning







Motion:
THAT the Education Council approves the revised Program Information and Completion Guide for Power Engineering and the revised Course Outlines for POPR 150, POPR 151, POPR 152 and POPR 160.

7. Discontinuation of POPR 304 Course 					L. Manning


Motion:
THAT the Education Council approves the discontinuation of the POPR 304 course.

8. Explore Trades for Youth							L. Manning




Motion:
THAT the Education Council approves the revised Program Information and Completion Guide for the Explore Trades for Youth program, and the YETS 091 course outline.

9. Explore Trades for Adults							L. Manning




Motion:
THAT the Education Council approves the new Program Information and Completion Guide for the Explore Trades for Adults program, and the new course outline INTT 090 Introduction to Trades.

10. Revised Policy E-1.08 Academic Integrity					L. Verbisky

   
Motion:
THAT the Education Council approves the revised policy E-1.08 Academic Integrity.

Subcommittee Standing Reports
11. Education Policy Subcommittee						L. Verbisky

12. Curriculum Subcommittee							R. Douglas

13. Admissions and Standards Subcommittee		       			P. Rodriguez

Information/Discussion
14. 2021-22 NLC Budget Presentation						A. Graff

15.  TSBC and CWB Welder Tests						L. Manning
*all Course Outlines can be found on D2L
WFTR WL01 TSBC Certified Class IT: Level 1-2 Welder 3 Place Test
WFTR WL02 TSBC Certified Class IT Test: Level 1-2 Welder 3 Place Test with Practice
WFTR WL03 CWB 2-Position Tack Weld Test
WFTR WL04 CWB 3-Position Fillet Weld Test
WFTR WL05 CWB Single Position Plate Test
WFTR WL06 CWB S Class 4 Position Plate Test
WFTR WL07 CWB S Class 4 Position Plate Test with Practice
WFTR WL08 CWB S Class Check Test – All Position Renewal Test with Practice
WFTR WL09 CWB T Class – All Positions Renewal Test with Practice
WFTR WL10 TSBC/ABSA Carbon F3/F4 Non-Initial Test with Practice
WFTR WL11 TSBC/ABSA Stainless F6/F5 Non-Initial Test with Practice
16. [bookmark: _Hlk69906613]Continuing Education								T. Donnelly
*all Course Outlines can be found on D2L
CE CT111 Intermediate CSS3 and HTML5
CE CT112 Microsoft Excel 2019/Office 365 Series
CE CT113 Master VLOOKUP in Microsoft Excel
CE HW61 Brain Health
CE PD92 Collaborative Problem Solving
CE PD93 Persuasive Communication
WFTR BE05 Workplace fundamental Skills
WFTR CT01 Computer Fundamentals for the workplace
WFTR OS23 H2S Awareness
WFTR TI52 Power Saw Operator
WFTR TI53 Enhanced Basic Security Training Program Version 2

Next Meeting – May 26, 2021 
Adjournment
PLAT Cover Sheet April 2021.pdf
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NORTHERN LIGHTS COLLEGE 
SUBMISSION TO EDUCATION COUNCIL COVER SHEET 


(To be used when a decision by Council is required.) 
 
In order for the Education Council to carefully consider your request, we ask that the following 
documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed 
as an agenda item. 
 
(To fill out document, tab to shaded boxes and type information) 
 
 1.  What are you asking the Council to consider? 


That the council approve the updated program completion guide for the Plumber Apprenticeship 
Program and the new course outline PLAT 102. 
 


 The Process for Submissions to the Education Council lists the responsibilities of the Education 
Council. 


 To which of these does your submission relate (i.e. 2c, 3b, etc.)?                         
2(f) set curriculum content for courses leading to certificates, diplomas or degrees. 
 


 2.  What is the rationale for the request? 
To align with harmonized program.  
 


 3. What implications will approval of this request have for: 
 


• students or prospective students 
None 
 


• present course offerings 
none 


 
• associated program completion guides (please list programs the outcome will affect)  


none 
 


• faculty 
none 
 


• support staff 
none 


 
• College (facilities, timetabling, etc.) 


none 
 


• Library (new material and/or copyright issues) 
none 
 


 4. What do you estimate the cost of implementing this request will be in terms of financial and/or 
human resources? (Use separate sheet for detail or budget if necessary.) 
none 
  


 Will the proposed request have any possible effects on students' eligibility for financial aid?   
no 
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 5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.) 
 
 List B.C. Universities     Anticipated Transfer Credit 
 


n/a 
 


 List B.C. University-Colleges/Institutes  Anticipated Transfer Credit 
n/a 


 
 List Designates (CGA, CMA, etc.)  Anticipated Transfer Credit 


n/a 
 
 6. With whom have you consulted internally and/or externally, regarding the proposal?   
 


YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED 
 
 Campus Program Staff 


Name Feedback/Concerns Raised In Support 
of Proposal 


Dean Leo Manning, (Interim Dean) Yes  No 
 No   


Instructor Matt Earl Yes  No   
            Yes  No  
            Yes  No  


  
 Regional Program Staff 


Name Feedback/Concerns Raised In Support 
of Proposal 


Registrar Warren Stokes Yes  No  
VP Academic Dr. Loren Lovegreen Yes  No  
            Yes  No  
            Yes  No  


  
 Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.) 


Name Feedback/Concerns Raised In Support 
of Proposal 


            Yes  No  
            Yes  No  
            Yes  No  


  
External (e.g. Advisory Committee members, other prospective employers, articulation groups, other 
institutions and/or professional bodies, etc.)  


Name Feedback/Concerns Raised In Support 
of Proposal 


            Yes  No  
            Yes  No  
            Yes  No  


  
7. Have relevant program staff, both campus and regional, been consulted before submitting the 


proposed request?   
Yes 


 
This would include and not limited to an electronic version of the Submission Cover Sheet and 
Course Outline to be sent to Education Council Secretary (A. Holloway). 


8. Do you wish to present your proposal to the Council in person? yes 



mailto:aholloway@nlc.bc.ca
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If not, who will present it?                                                                                      


 
How much time is needed for the presentation?  2 mins.                                                       


 
9. Additional comments: 


      
 
10. Suggested wording for motion:  


a) THAT the Education Council approves the revised Program Information and Completion Guide for 
Plumber Apprenticeship and the new Course Outline PLAT 102. 
b) THAT the Education Council approves the discontinuation of the PLAT 100 course. 
 


Prepared by: Leo Manning     Date: Mar 30 2021 
 
In consultation with (please list by name):       
 
Date received by Education Council Secretary:  March 30, 2021 
                                    
Requester notified re: date/time item on agenda:       
                                                        
 
 PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION 
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
  


Program Name:  Plumber Apprenticeship  
Credential/Certification:  NLC reports training outcomes to the ITA for 


Credentialing 
Date Submitted:  April 2021 


Effective Date:  September 2021  
  
 
 


Program Contact:  trades@nlc.bc.ca         
 
 
Dean:  Interim Dean, Leo Manning          
 
 
Document Author:              
 
 
Program Description:  The students will learn all levels of technical training to advance 
to Level 4 status within the Plumbing Industry.  The program focuses on trade-specific 
topics, enabling students to carry out a wide variety of skills used in residential, 
commercial, and industrial settings according to the BC Plumbing Code.  Students 
graduating from this program will receive credit for all levels of apprenticeship technical 
training which can lead to the Interprovincial Ticket.   
 
 
Admission Requirements:  Admission eligibility as per the Industry Training Authority 
 
 
Length of Program: (weeks and total hours) 810 hours/27 weeks   
 
 
Program Intake: (start/finish dates) Refer to Trades Intake Schedule 
 
 
Available Seats:  16  
 
 
Application Deadline:  All completed applications must be received one month prior to 
the start of the program. Completed applications received after this date will be 
reviewed based on seat availability.  
 
Career Prospects:  Plumbers can be employed by construction companies, plumbing 
contractors and maintenance departments, or they may be self-employed. 
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Affiliations/Partnerships:   
Trade Program Advisory Committees 
Industry Training Authority 
 
 
Location:  Dawson Creek Campus 
 
 
Additional Requirements/Supplies:  (fees, supplies, materials)  
Textbooks 
Personal protective equipment (safety wear, steel-toed boots, gloves, coveralls, etc.) 
Students are required to have a computer (PC or laptop) with minimum computer 
requirements as listed on the NLC website 
(www.nlc.bc.ca/Services/InformationTechnology/minPC). 
 
 
Eligibility for Canada Student Loans:  (Yes or No) 
No  
 
 
Required Minimum Grade:  (overall and/or minimum within a course) 
70% 
 
 
Residency Requirement:  (percentage of courses which must be taken at NLC) 
100% 
 
 
Required Courses:  (list courses required to complete credential) 
PLAT 102 Plumber Apprenticeship Level 1 (210 hours) 
PLAT 200 Plumber Apprenticeship Technical Training Level 2 (180 hours) 
PLAT 300 Plumber Apprenticeship Technical Training Level 3 (180 hours) 
PLAT 400 Plumber Apprenticeship Technical Training Level 4 (240 hours) 
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Effective Date: September-21 


Course Code: PLAT 102 Credits: 0 


Course Title: Plumber Apprenticeship Level 1 


Course Description: Plumbers size, install, adjust and service residential, commercial, and industrial water supply 
and drainage, waste, and venting systems. Students will learn to interpret blueprints, install valves and fittings, join 
pipe sections, secure them in position and test for leaks, according to project specifications.  
 


Prerequisite(s): Eligibility as indicated by the Industry 
Training Authority 


Co-requisite(s): None 


Non-Course Prerequisite(s): None Pre- OR Co-requisite(s):  None 
 


Program: Plumber Apprenticeship 


Former Course Code/Equivalent Course(s):  
Harmonized version of PLAT 100 


Cross-Listed Course: None 


Academic/Course Level: Apprenticeship: Level 1 Precluded Course(s): None 
 


Delivery Mode(s): Breakdown Hours Per Duration Primary 


☒ Face-to-Face Lecture  174.00  
☐ Online Tutorials/Seminar 0.00  
☐ Videoconference Laboratory  0.00  
☐ Teleconference Field Experience/Clinical 0.00  
☐ Computer Based Training (CBT) Shop/Teaching Kitchen 36.00  
 Practicum/Preceptor 0.00  
 Co-op 0.00  
 Other Contact Hours 0.00  
  Total 210.00  


  
    


Detailed Course Content/Topics:  
Perform safety related functions 
- maintain safe work environment 
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- use personal protective and safety equipment 
- perform lock-out and tag-out procedures 
- practice fire prevention 
Use tools and equipment 
- common tools and equipment 
- access equipment 
- rigging, hoisting, lifting and positioning equipment 
- rig loads for cranes 
- soldering and brazing equipment 
- oxy-fuel cutting equipment 
- welding equipment 
Perform routine and trade activities 
- mathematics and science 
- interpret drawings and specifications 
- codes, regulations and standards 
Prepare piping and components 
- prepare pipe 
- join tube, tubing and pipe 
- install pipe 
- install valves 
- install fittings 
- penetrate structures 
Use communication techniques 
Apply electrical concepts 
- use the principles of electricity 


Learning Outcomes or Objectives: This course follows the prescribed ITA Provincial curriculum for Plumber 
Apprentice Level 1. This document can be found in its most current form at: 
https://www.itabc.ca/program/plumber   
 


Grading System: Percentage Grades Passing Grade: 70% 


 
Evaluation Methods: 
Practical Work 30% Quizzes/Tests/Assig


nments 
45% 


Final Exam 20% Participation 5% 


 


 
 
 
 



https://www.itabc.ca/program/plumber
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Author Recommended Text(s) and/or Resource Materials: 
  Author Title Publisher Year ISBN 


1  
Industry Training Authority Level 1 Piping Trades 


Apprenticeship Program 
Queen’s 
Printer 


Latest 
edition 


Click here to 
enter text. 


2  
Province of BC 


BC Plumbing Codebook 
Queen’s 
Printer 


Latest 
edition 


Click here to 
enter text. 


3  
Robert Lee IPT’s Pipe Trades 


Handbook 
IPT Publishing 2018 Click here to 


enter text. 
 


Textbooks are subject to change.  Please consult instructor syllabus for current list of textbooks. 
Any supplies required will be indicated in admittance package, program guide and/or instructor syllabus. 


☐ For Information Regarding Course Transfer, visit the BCCAT Transfer Guide at 
http://www.bctransferguide.ca/ 


This Course is Required By other Programs: ☐  Yes  ☒  No   Programs:   


Author Contact Details: 
Author Name:  Matthew Earl   Phone: ________________   
Program:  Plumber Apprenticeship  Campus: Dawson Creek 
Email: mearl@nlc.bc.ca 


Authorization Signatures: 
Author: ________________           Date: ________________     
Author Credentials: ________________     


Dean/Designate:________________________ Date: ________________   


 


Education Council Chair: __________________  Date:  ________________    
Date Last Reviewed/Updated: 28/04/2021 


 



http://www.bctransferguide.ca/
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NORTHERN LIGHTS COLLEGE 
SUBMISSION TO EDUCATION COUNCIL COVER SHEET 


(To be used when a decision by Council is required.) 
 
In order for the Education Council to carefully consider your request, we ask that the following 
documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed 
as an agenda item. 
 
(To fill out document, tab to shaded boxes and type information) 
 
 1.  What are you asking the Council to consider? 


That the council approve the updated program completion guide for Power Engineering and, the revised 
course outlines for POPR 150, 151, 152 and 160. 
 


 The Process for Submissions to the Education Council lists the responsibilities of the Education 
Council. 


 To which of these does your submission relate (i.e. 2c, 3b, etc.)?                         
2(f) set curriculum content for courses leading to certificates, diplomas or degrees. 
 


 2.  What is the rationale for the request? 
We have reduced the length of POPR 160 (from 160 to 70 hours (2 weeks)) of work experience 
placement to align with our other programs and improve the ability of hosts to accommodate our 
students. We have also added/changed the corequisites for POPR 150, 151 and 152 to more accurately 
reflect activity of the students as they are taking POPR 152 Power Lab throughout both POPR 150 and 
POPR 151 not afterward, as previously implied. We have also corrected the prerequisite for POPR 160. 
Adjustments have also been made to POPR 152 weighting and texts.  
 


 3. What implications will approval of this request have for: 
 


• students or prospective students 
A shorter program and shorter work experience component - complete program earlier. 
 


• present course offerings 
none 


 
• associated program completion guides (please list programs the outcome will affect)  


none 
 


• faculty 
none 
 


• support staff 
none 


 
• College (facilities, timetabling, etc.) 


none 
 


• Library (new material and/or copyright issues) 
none 
 


 4. What do you estimate the cost of implementing this request will be in terms of financial and/or 
human resources? (Use separate sheet for detail or budget if necessary.) 
none 
  


 Will the proposed request have any possible effects on students' eligibility for financial aid?   
no 
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 5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.) 
 
 List B.C. Universities     Anticipated Transfer Credit 
 


n/a 
 


 List B.C. University-Colleges/Institutes  Anticipated Transfer Credit 
n/a 


 
 List Designates (CGA, CMA, etc.)  Anticipated Transfer Credit 


n/a 
 
 6. With whom have you consulted internally and/or externally, regarding the proposal?   
 


YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED 
 
 Campus Program Staff 


Name Feedback/Concerns Raised In Support 
of Proposal 


Dean Leo Manning, (Interim Dean) Yes  No 
 No   


Instructor William Sambrook Yes  No   
            Yes  No  
            Yes  No  


  
 Regional Program Staff 


Name Feedback/Concerns Raised In Support 
of Proposal 


Registrar Warren Stokes Yes  No  
VP Academic Dr. Loren Lovegreen Yes  No  
            Yes  No  
            Yes  No  


  
 Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.) 


Name Feedback/Concerns Raised In Support 
of Proposal 


            Yes  No  
            Yes  No  
            Yes  No  


  
External (e.g. Advisory Committee members, other prospective employers, articulation groups, other 
institutions and/or professional bodies, etc.)  


Name Feedback/Concerns Raised In Support 
of Proposal 


            Yes  No  
            Yes  No  
            Yes  No  


  
7. Have relevant program staff, both campus and regional, been consulted before submitting the 


proposed request?   
Yes 


 
This would include and not limited to an electronic version of the Submission Cover Sheet and 
Course Outline to be sent to Education Council Secretary (A. Holloway). 


8. Do you wish to present your proposal to the Council in person? yes 



mailto:aholloway@nlc.bc.ca
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If not, who will present it?                                                                                      


 
How much time is needed for the presentation?  5 mins.                                                       


 
9. Additional comments: 


      
 
10. Suggested wording for motion:  


THAT the Education Council approves the revised Program Information and Completion Guide for 
Power Engineering and the revised Course Outlines for POPR 150, POPR 151, POPR 152 and POPR 
160. 
 


Prepared by: Leo Manning     Date:       
 
In consultation with (please list by name):       
 
Date received by Education Council Secretary:  March 29th, 2021 
                                    
Requester notified re: date/time item on agenda:       
                                                        
 
 PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION 
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name:  Power Engineering   
Credential/Certification:  Certificate in 4th Class Power Engineering  


Date Submitted:  April 2021 
Effective Date:  September 2021   


 
  
 


Program Contact:  trades@nlc.bc.ca         
 
 
Dean:  (Interim) Leo Manning          
 
 
Document Author:  Wanda Dyck       
 
 
Program Description:  The 7 month Power Engineering Program takes learners 
through 4th Class Power Engineering and 210 hours of firing time on the NLC Boiler.  
Uponn completion students will qualify for the Technical Safety BC Examinations by 
successfully completing Parts A and B of the 4th Class Power Engineering component 
of the NLC program. 
  
The focus is to provide the learner with the practical skills needed to function effectively 
in the industry. 
   
 
Admission Requirements:  Provide British Columbia secondary school transcripts or 
equivalent indicating successful completion of Grade 11 level that includes: 
• Grade 11 English, OR Career and College Preparation ENGL 040 (Advanced/Grade 
11) with C+ or higher; 
• Grade 11 Math (Pre-Calculus, Applications or Principles), OR Career and College 
Preparation MATH 040 (Advanced/Grade 11), MATH 041(Advanced Trades Math) or 
MATH 045 (Advanced Algebraic Math) with C+ or higher; 
• Grade 11 Physics (or equivalent), with C+ or higher  
OR  
ESTR 047 (Advanced-Level Essential Skills for Trades) with 67% or higher; 
OR 
Complete the following sections of the Canadian Adult Achievement Test (CAAT): 
• Reading Comprehension: 12.0 grade equivalent or higher 
• Number Operations: 12.0 grade equivalent or higher 
• Problem Solving: 12.0 grade equivalent or higher 
• Mechanical Reasoning: 51/70 (6th Stanine) or higher 
• Trades Math Assessment: 70 percent or higher 
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Based on the results of the assessment(s), applicants may be required to participate in 
an assessment interview to determine admissibility. The interview may be conducted via 
teleconference if necessary.  
Dual Credit  
• Grade 11 level completion that includes Grade 11 English and Grade 11 Math (Pre-
Calculus), and Grade 11 Physics (or equivalent) with C+ or higher. 
 
Post-Admission Requirements: 
After being accepted into the program but before the end of the add/drop period, 
students will be required to provide proof of the following certifications: 
• Workplace Hazardous Materials Information System (WHMIS)  
• Occupational First Aid - Level 1  
• H2S Alive 
• Common Safety Orientation (CSO) 
* All certificates must be valid for the duration of the Program. Failure to provide proof 
may result in immediate dismissal from the program.    
 
 
Length of Program: (weeks and total hours) Approximately 27 weeks, 820 hours   
 
 
Program Intake: (start/finish dates) Please refer to the Trades Intake Schedules.  
 
 
Available Seats:  16 
 
 
Application Deadline:  All completed applications must be received one month prior to 
the start of the program.  Completed applications received after this date will be 
reviewed based on seat availability.   
 
 
Career Prospects:   
Entry Level Power Engineers work in a wide range of plant environments including 
power generation, chemical, petrochemical, pulp/paper/wood product, manufacturing, 
and food and beverage processing. They work in the utility plants of universities, 
hospitals, office buildings, and shopping malls, and at large-scale refrigeration and other 
industrial facilities. 
 
Entry-level job functions can include operating product loading and storage systems; 
raw-water, demineralization and wastewater treatment systems; compressed gas and 
instrument-air systems; and cooling water systems. Job functions in smaller facilities will 
include greater and more varied systems responsibilities, but on smaller-capacity 
equipment.  
 
 
Affiliations/Partnerships:   
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Technical Safety BC 
Pan Global 
 
 
Location:  Northern Lights College Fort St. John Campus 
 
 
Additional Requirements/Supplies:  (fees, supplies, materials)  
Footwear having CSA safety-toe protection, cold weather Personal Protective 
Equipment (PPE). The program will provide the following: hardhat, hearing protection, 
safety glasses and fire retardant coveralls. 
 
Textbooks 
 
 
Eligibility for Canada Student Loans:  (Yes or No) 
Yes  
 
 
Required Minimum Grade:  (overall and/or minimum within a course) 
70% for POPR 150, POPR 151 and POPR 152; PASS for POPR 160 
 
 
Residency Requirement:  (percentage of courses which must be taken at NLC) 
100% or permission of the Dean 
 
 
Required Courses:  (list courses required to complete credential  
                                   and total hours for each course) 
POPR 150  4th Class Power Engineering Part A (270 hours) 
POPR 151  4th Class Power Engineering Part B (270 hours) 
POPR 152  Power Lab (210 hours) 
POPR 160  Work Practicum (70 hours) 
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Effective Date: September-21 


Course Code: POPR 150 Credits: 0 


Course Title: 4th Class Power Engineering Part A 


Course Description: Part A of the Power Engineering program examines mathematics, mechanics, and safety as 
they apply to plant and boiler operations. Topics include an in-depth look at the Boiler and Pressure Vessel Safety 
Act, mechanical drawings, boiler design, boiler parts and fittings, and feedwater treatment. 
 


Prerequisite(s): Admission to the Power Engineering 
Program 


Co-requisite(s): POPR 152 


Non-Course Prerequisite(s): Workplace Hazardous 
Materials Information System (WHMIS). 


Pre- OR Co-requisite(s):  None 


 


Program: Power Engineering 


Former Course Code/Equivalent Course(s):  None Cross-Listed Course: None 


Academic/Course Level: Vocational: First year Precluded Course(s): None 
 


Delivery Mode(s): Breakdown Hours Per Duration Primary 


☒ Face-to-Face Lecture  150.00  
☐ Online Tutorials/Seminar 120.00  
☐ Videoconference Laboratory  0.00  
☐ Teleconference Field Experience/Clinical 0.00  
☐ Computer Based Training (CBT) Shop/Teaching Kitchen 0.00  
 Practicum/Preceptor 0.00  
 Co-op 0.00  
 Other Contact Hours 0.00  
  Total 270.00  


  
    


Detailed Course Content/Topics:  
Applied Mathematics 
- S.I. units  
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- Basic mathematical operations, fractions, decimals and percentages  
- Ratio and proportion 
- Simple algebra 
- Mensuration, length, lines and simple plane figures 
- Areas and volumes 
Elementary Mechanics and Dynamics 
- Mechanical properties 
- Moments and forces 
- Simple machines 
- Mechanical advantage 
- Scalars and vectors 
- Linear velocity and acceleration 
- Force and work 
- Pressure 
- Power and energy 
- Friction 
- Stress and strain 
- Factor of safety 
- Power transmission 
Elementary Thermodynamics 
- Basic thermodynamic concepts 
- Temperature and thermal expansion 
- Specific, sensible and latent heat 
- Thermodynamics of steam 
- Steam tables 
- Interpolation 
- Basic chemical and physical properties 
Mechanical Drawings and Administration 
- Mechanical drawing fundamentals 
- Various views 
- Drawing instruments 
- Writing fundamentals: sentence, paragraph and memo composition 
British Columbia Boiler and Pressure Vessel Safety Act 
- The Act and regulations under the Act 
- Codes: ASME Section VI Recommended Rules for the Care and Operation of Heating Boilers 
              ASME Section VII Recommended Rules for the Care and Operation of Power Boilers 
              CSA Standard B-51Construction and Inspection of Boilers and Pressure Vessels 
              CSA Standard B-52 Mechanical Refrigeration Code 
Workplace Hazardous Materials 
- WHMIS 
- Classification of controlled products 
- Labelling of controlled products 
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- Materials safety data sheets 
Plant Safety 
- Costs and effects of workplace injuries 
- Personal protective equipment 
- Isolation of mechanical and electrical equipment 
- Confined space entry 
- Handling of gases and hydrocarbon fluids 
- Hydrogen sulphide safety 
- First aid, CPR and artificial respiration 
- Safety Committees 
Plant Fire Protection 
- Fire fundamentals and procedures 
- Fires and extinguishing methods 
- Portable fire extinguishers: construction and operation 
- Electrical fires 
Environment 
- Environmental terms and definitions 
- Gas and noise pollution 
- Solid and liquid pollution 
- Potential environmental impact of liquids 
- Potential environmental impact of vapours 
- Potential environmental impact of operating facilities 
Material and Welding 
- Engineering materials: selection, properties 
- Heat treatment and case hardening 
- Fabrication and welding methods 
- Welding processes and electrode use and selection 
- Welding terms and inspection 
- Welder qualifications 
Piping and Valves 
- Materials: sizes and identification 
- Piping, pipe fittings and connections 
- Expansion joints, bends, supports, hangers and insulation 
- Drainage: separators, traps, water hammer 
- Valve types: construction and application 
High Pressure Boiler Design 
- Development of boiler design 
- Boiler terminology 
- Firetube boilers: construction, stays, tubes, tube sheets, shell 
- Watertube boilers: construction, drums and walls 
- Electric boilers 
- Boiler construction: support, suspension, refractory 
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High Pressure Boiler Parts and Fittings 
- Combustion theory, composition of fuel, fuel heating value 
- Boiler draft equipment: natural, forced, induced, balanced 
- Boiler combustion equipment: coal, oil and gas burners, and safety 
- Fluidised bed and grate systems 
- Safety and relief valves 
- Water columns and gage glasses 
- Steam drum internals 
- Superheaters, reheaters, economizers, air heaters 
- Insulation 
High Pressure Boiler Operation 
- Boiler pre-start, start-up, operation and shut-down 
- Emergency boiler operation 
- Soot blowers 
- Continuous and intermittent blowdown 
- Chemical and mechanical cleaning, boil out and lay-up 
- Hydrostatic testing, inspection, safety precautions  
- Cause and prevention of boiler furnace explosions 
Feedwater Treatment 
- External feedwater treatment, filtration, lime soda and zeolite softeners, deaeration 
- Internal feedwater treatment and testing 
- Knowledge and control of: pH, sludge, scale, foaming, caustic embrittlement, blow-down and corrosion 


Learning Outcomes or Objectives: Upon successful completion of this course, learners will be able to: 
- Describe plant safety and fire protection systems 
- Describe environmental protection as it relates to power engineering 
- Explain the act and regulations as they apply to power engineers 
- Demonstrate basic understanding of piping materials and welding applications as it relates to power engineering 
- Identify high pressure boiler parts and fittings 
- Explain high pressure boiler operation and feedwater treatment 
- Understand and explain high pressure boiler design 
- Use applied mathematics, mechanics, and thermodynamics 
- Interpret mechanical drawings and plant administration techniques 
- Identify and use workplace hazardous materials in a safe manner 
 


Grading System: Percentage Grades Passing Grade: 70% 


 
Evaluation Methods: 
Final Exam 20% Quizzes/Tests/Assig


nments 
35% 


Practical Work 45%   
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Author Recommended Text(s) and/or Resource Materials: 
  Author Title Publisher Year ISBN 


1  
Pan Global Power Engineering 4th 


Class Textbook 
Pan Global 2007 Click here to 


enter text. 


2  
Pan Global Power Engineering 4th 


Class Workbook 
Pan Global 2007 Click here to 


enter text. 


3  
Pan Global Pan Global ASME 


Academic Extract & 
Supplement 


Pan Global 2018 Click here to 
enter text. 


4  
Pan Global Preparatory Math 


Topics for Power 
Engineering 


Pan Global Click here to 
enter text. 


Click here to 
enter text. 


5  
Province of BC 


BC Safety Authority Act 
Queen’s 
Printer 


Click here to 
enter text. 


Click here to 
enter text. 


6  
Pan Global Basic Math & Physical 


Science Workbook 
Pan Global Click here to 


enter text. 
Click here to 
enter text. 


Textbooks are subject to change.  Please consult instructor syllabus for current list of textbooks. 
Any supplies required will be indicated in admittance package, program guide and/or instructor syllabus. 


☐ For Information Regarding Course Transfer, visit the BCCAT Transfer Guide at 
http://www.bctransferguide.ca/ 


This Course is Required By other Programs: ☐  Yes  ☒  No   Programs:   


Author Contact Details: 
Author Name:  ________________________ Phone: ________________________ 
Program:  Power Engineering   Campus: Fort St. John 
Email: trades@nlc.bc.ca 


Authorization Signatures: 
Author: ________________           Date:  ________________________  
Author Credentials: ________________________   


Dean/Designate:________________________ Date: ________________________ 


 


Education Council Chair: __________________  Date:  ________________________  
Date Last Reviewed/Updated: 28/04/2021 


 



http://www.bctransferguide.ca/
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Effective Date: September-21 


Course Code: POPR 151 Credits: 0 


Course Title: 4th Class Power Engineering Part B 


Course Description: Part B of the Power Engineering program examines the different components, systems, and 
controls involved in proper boiler operation. Topics include engines, pumps and compressors, electricity, 
instrumentation, heating and refrigeration systems, and air conditioning. Boiler maintenance and plant types will 
also be studied in detail. 
 


Prerequisite(s): POPR 150 Co-requisite(s): POPR 152 


Non-Course Prerequisite(s): None Pre- OR Co-requisite(s):  None 
 


Program: Power Engineering 


Former Course Code/Equivalent Course(s):  None Cross-Listed Course: None 


Academic/Course Level: Vocational: First year Precluded Course(s): None 
 


Delivery Mode(s): Breakdown Hours Per Duration Primary 


☒ Face-to-Face Lecture  150.00  
☐ Online Tutorials/Seminar 120.00  
☐ Videoconference Laboratory  0.00  
☐ Teleconference Field Experience/Clinical 0.00  
☐ Computer Based Training (CBT) Shop/Teaching Kitchen 0.00  
 Practicum/Preceptor 0.00  
 Co-op 0.00  
 Other Contact Hours 0.00  
  Total 270.00  


  
    


Detailed Course Content/Topics:  
Prime Movers and Engines 
- Heat engines, prime mover terminology 
- Simple steam engine: construction, details, operation and maintenance, lubrication 
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- Steam turbines: construction, impulse, reaction, governing, overspeed trip, lubrication, start-up, operation, shut-
down 
- Cooling towers, condensers 
- Basic gas turbines: construction, applications, open cycle, regeneration, steam and gas turbine plants 
- Internal combustion engines: construction, working cycles, fuels, lubrication, start-up, operation, shut-down 
Pumps and Compressors 
- Pumps 
- Pumping theory 
- Pump operation and maintenance 
- Reciprocating pumps: simplex, duplex, valves, drivers 
- Centrifugal pumps: volute, diffusers, impellers, wear rings, seals, packing, start-up operation and shut-down 
- Turbine pump, rotary pump 
- Air compression 
- Theory, altitude, barometers 
- Reciprocating compressors: construction, stages, cooling components, valves, control, lubrication and operation 
- Axial: construction, components, lubrication and operation 
- Systems: receivers, intercoolers, aftercoolers, driers, moisture, safety devices 
Lubrication 
- Lubrication: principles, lubricants, classes, viscosities, applications, systems 
- Bearing lubrication: operation, maintenance, failure 
Electricity 
- Electrical: terms, properties, measurement and calculations 
- Power and work 
- Magnetism and electromagnetism 
- Electrical metering devices; voltmeters, ammeters, wattmeters 
- Conductors, insulators 
- Motors and generators: AC and DC, operation 
- Transformers 
- Electrical distribution circuits, breakers, switches, fuses 
- Safe operation 
Controls, Instrumentation and Computers 
- Instrumentation terms and definitions 
- Methods of process measurement 
- Basic control loop components 
- Basic boiler instrumentation and control systems, gauges 
- Low water fuel cut-offs, mercury switch, thermocouples 
- Boiler programming controls 
- Types of computers: principles, software programs, languages, applications, components 
- Introductory process computer concepts 
- Input and output devices, data recording and storage 
Heating Boilers 
- Watertube and tubular heating boilers 







 
COURSE OUTLINE 


 
 


 


Page 3 of 5 
 


- Cast iron sectional and modular heating boilers 
- Firetube heating boilers 
- Oil and gas burners for heating boilers 
- Steam heating boiler fittings attachments and auxiliaries 
- Hot water heating boilers: fittings, attachments 
- Hot water and steam heating boiler operation and maintenance 
- Cleaning, inspection, pay up, safety 
Heating Systems 
- Steam heating auxiliaries: radiators, convectors, unit heaters, coils, ventilators, air vents, valves, traps, vacuum 
pumps 
- Steam heating systems: operations and maintenance 
- Hot water heating auxiliaries: pumps, controls, valves, expansion tanks, converters, radiant panels, snow melt 
- Hot water heating systems, operation and maintenance 
- Warm air heating system equipment 
- Warm air furnace components and maintenance: furnaces, humidifiers, air distribution, troubleshooting 
- Ventilation and air filters 
- Infrared and electric heating 
Heating Boiler and Heating System Controls 
- Heating boiler feedwater controls 
- Heating boiler operating controls 
- Heating boiler combustion controls 
- Pneumatic controls for heating systems 
- Electric controls for heating systems 
- Electronic controls for heating systems, indoor, outdoor, multizone, advantages, disadvantages 
- Auxiliary building systems 
- Lighting systems, principles, units, incandescent, fluorescent 
- Building water supply systems, operation and maintenance, hot water heaters 
- Controls and protection, troubleshooting 
- Sanitary drainage systems, maintenance 
- Snow melt systems 
- Vapour compression refrigeration 
- Safety, CSA B-52 
- Thermodynamics of refrigeration 
- Properties of refrigerants 
- Compression refrigeration systems, components, auxiliaries, relief devices 
- Refrigeration compressor components 
- Heat exchangers for Refrigeration systems 
- Refrigeration metering devices and capacity controls 
- Refrigeration cycle controls 
- Refrigeration accessories 
- Compression refrigeration system pre start-up checks, procedures 
- Compression refrigeration system operation and maintenance, testing, charging, surging, troubleshooting 
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Absorption Refrigeration 
- Absorption refrigeration systems, components, auxiliaries 
- Absorption refrigeration system operation and maintenance 
Air Conditioning 
- Psychrometric properties of air 
- Applications of the psychrometric chart and comfort conditions 
- Fans for air distribution systems 
- Air conditioning duct systems 
- Coil types 
- Coil operation 
- Humidification, dehumidification 
Air Conditioning Systems 
- Unitary and central air conditioning systems 
- Combined air conditioning systems: components, auxiliaries, operation, maintenance 
- Air conditioning heat recovery systems 
- Air conditioning system controls 
- Heat gains and losses in buildings, system components, auxiliaries 
Boiler Maintenance 
- Powerhouse maintenance - hand and power tools 
- Powerhouse maintenance - ladders, scaffolding and hoisting 
- Powerhouse maintenance - ropes, cables, and fasteners 
- Boiler maintenance, refractory, tubes, stays, safety valves 
- Boiler cleaning, inspection, testing, lay up, welder qualification 
Types of Plants 
- Hot oil systems, components, auxiliaries, operation, maintenance 
- Gas plant and pulp mill processes, equipment, operation, safety 
- Steam related oil, food, and sawmill processes 


Learning Outcomes or Objectives: Upon successful completion of this course, learners will be able to: 
- Describe prime movers and engines 
- Describe pumping theory and pump maintenance 
- Apply air compressor theory 
- Describe lubrication principles and applications 
- Summarize electrical terms, properties, and principles 
- Analyze relevant system controls, instrumentation and computers 
- Identify and understand various heating boilers 
- Explain specialized heating systems 
- Explain and demonstrate the use of heating boiler, heating system controls 
- Identify auxiliary building systems 
- Describe operation of vapor compression refrigeration systems 
- Describe operation of absorption refrigeration systems 
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Grading System: Percentage Grades Passing Grade: 70% 


 
Evaluation Methods: 
Final Exam 20% Quizzes/Tests/Assig


nments 
35% 


Practical Work 45%   


 


Author Recommended Text(s) and/or Resource Materials: 
  Author Title Publisher Year ISBN 


1  
Pan Global Power Engineering 4th 


Class Textbook 
Pan Global 2007 Click here to 


enter text. 


2  
Pan Global Power Engineering 4th 


Class Workbook 
Pan Global 2007 Click here to 


enter text. 


3  
Pan Global Pan Global ASME 


Academic Extract & 
Supplement 


Pan Global 2018 Click here to 
enter text. 


4  
Province of BC 


BC Safety Authority Act 
Queen’s 
Printer 


Click here to 
enter text. 


Click here to 
enter text. 


Textbooks are subject to change.  Please consult instructor syllabus for current list of textbooks. 


Any supplies required will be indicated in admittance package, program guide and/or instructor syllabus. 


☐ For Information Regarding Course Transfer, visit the BCCAT Transfer Guide at 
http://www.bctransferguide.ca/ 


This Course is Required By other Programs: ☐  Yes  ☒  No   Programs:   


Author Contact Details: 
Author Name:  ________________________ Phone: ________________________ 
Program:  Power Engineering   Campus: Fort St. John 
Email: trades@nlc.bc.ca 


Authorization Signatures: 
Author: ________________           Date:  ________________________  
Author Credentials: ________________________   


Dean/Designate:________________________ Date: ________________________ 


 


Education Council Chair: __________________  Date:  ________________________  
Date Last Reviewed/Updated: 28/04/2021 


 



http://www.bctransferguide.ca/
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Effective Date: September-21 


Course Code: POPR 152 Credits: 0 


Course Title: Power Lab 


Course Description: The lab component of the Power Engineering program allows students to apply the theory 
they have learned to practical situations. Students will spend time in the lab learning the software used in the field, 
and will have the opportunity to practice the welding and pipefitting techniques learned in the classroom. 
Additionally, students will earn their boiler time as a significant portion of this course is dedicated to boiler 
operation and maintenance. 
 


Prerequisite(s): None Co-requisite(s): None 


Non-Course Prerequisite(s): None Pre- OR Co-requisite(s):  POPR 150, POPR 151 
 


Program: Power Engineering 


Former Course Code/Equivalent Course(s):  None Cross-Listed Course: None 


Academic/Course Level: Vocational: First year Precluded Course(s): None 
 


Delivery Mode(s): Breakdown Hours Per Duration Primary 


☒ Face-to-Face Lecture  0.00  
☐ Online Tutorials/Seminar 0.00  
☐ Videoconference Laboratory  210.00  
☐ Teleconference Field Experience/Clinical 0.00  
☐ Computer Based Training (CBT) Shop/Teaching Kitchen 0.00  
 Practicum/Preceptor 0.00  
 Co-op 0.00  
 Other Contact Hours 0.00  
  Total 210.00  


  
    


Detailed Course Content/Topics:  
- Introduction to Computers 
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- Pipefitting and Tool Handling 
- Procedures: Boiler Operation and Boiler Maintenance 


Learning Outcomes or Objectives: Upon successful completion of this course, learners will be able to: 
- Describe and display relevant knowledge of boiler operation and maintenance 
- Demonstrate basic computer skills 
- Identify and demonstrate correct boiler procedures 
- Explain pipefitting and tool handling 
- Demonstrate relevant skills with common hand and power tools used in industry 
 


Grading System: Percentage Grades Passing Grade: 70% 


 
Evaluation Methods: 
Participation 10% Quizzes/Tests/Assig


nments 
30% 


Project 15% Other 5% 


Practical Work 40%   


 


Author Recommended Text(s) and/or Resource Materials: 
  Author Title Publisher Year ISBN 


1  
Pan Global Power Engineering 4th 


Class Textbook 
Pan Global 2007 Click here to 


enter text. 


2  
Pan Global Power Engineering 4th 


Class Workbook 
Pan Global 2007 Click here to 


enter text. 


3  
Pan Global Pan Global ASME 


Academic Extract & 
Supplement 


Pan Global 2018 Click here to 
enter text. 


4  
Province of BC 


BC Safety Authority Act 
Queen’s 
Printer 


Click here to 
enter text. 


Click here to 
enter text. 


Textbooks are subject to change.  Please consult instructor syllabus for current list of textbooks. 
Any supplies required will be indicated in admittance package, program guide and/or instructor syllabus. 


☐ For Information Regarding Course Transfer, visit the BCCAT Transfer Guide at 
http://www.bctransferguide.ca/ 


This Course is Required By other Programs: ☐  Yes  ☒  No   Programs:   


Author Contact Details: 
Author Name:  ________________________ Phone: ________________________ 
Program:  Power Engineering   Campus: Fort St. John 
Email: trades@nlc.bc.ca 



http://www.bctransferguide.ca/
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Authorization Signatures: 
Author: ________________           Date:  ________________________  
Author Credentials: ________________________   


Dean/Designate:________________________ Date: ________________________ 


 


Education Council Chair: __________________  Date:  ________________________  
Date Last Reviewed/Updated: 28/04/2021 
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Effective Date: September-21 


Course Code: POPR 160 Credits: 0 


Course Title: Work Practicum 


Course Description: Students will be placed in an industry setting for a period of 70 hours (approx. 2 weeks).  In 
this time, students will be exposed to operating terminology and become involved with the daily routine and duties 
performed by a Power Engineer.  Practicum placements will be arranged only upon recommendation of the 
Instructor and efforts will be made to provide placements according to student preferences.  Employers will be 
requested to provide a variety of tasks that fulfill student's learning objectives.  If a practicum placement with an 
actual employer cannot be offered, students will complete their practicum in the Northern Lights College lab under 
supervision of their Instructor. 
 


Prerequisite(s): None Co-requisite(s): None 


Non-Course Prerequisite(s): None Pre- OR Co-requisite(s):  POPR 150  
 


Program: Power Engineering 


Former Course Code/Equivalent Course(s):  None Cross-Listed Course: None 


Academic/Course Level: Vocational: First year Precluded Course(s): None 
 


Delivery Mode(s): Breakdown Hours Per Duration Primary 


☒ Face-to-Face Lecture  0.00  
☐ Online Tutorials/Seminar 0.00  
☐ Videoconference Laboratory  0.00  
☐ Teleconference Field Experience/Clinical 0.00  
☐ Computer Based Training (CBT) Shop/Teaching Kitchen 0.00  
 Practicum/Preceptor 70.00  
 Co-op 0.00  
 Other Contact Hours 0.00  
  Total 70.00  
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Detailed Course Content/Topics: Students will be placed in an industry setting for a period of 70 hours under the 
supervision of a certified Power Engineer.  In this time, the student will be exposed to the terminology of the trade 
and become involved with the routine and duties performed by a Power Engineer.  Employers will complete and 
submit a College generated evaluation form of the student's performance and will submit it to the Instructor. 


Learning Outcomes or Objectives: Upon successful completion of this course, learners will be able to: 
- Apply theoretical classroom knowledge in practical workplace settings that meet the established workplace and 
program competencies 
- Apply theoretical knowledge in practical settings 
 


Grading System: Pass/Fail Passing Grade: Pass 


 
Evaluation Methods: 
Other 100%   


 


Author Recommended Text(s) and/or Resource Materials: 
  Author Title Publisher Year ISBN 


1  
 


 
   


Textbooks are subject to change.  Please consult instructor syllabus for current list of textbooks. 
Any supplies required will be indicated in admittance package, program guide and/or instructor syllabus. 


☐ For Information Regarding Course Transfer, visit the BCCAT Transfer Guide at 
http://www.bctransferguide.ca/ 


This Course is Required By other Programs: ☐  Yes  ☒  No   Programs:   


Author Contact Details: 
Author Name:  ________________________ Phone: ________________________ 
Program:  Power Engineering   Campus: Fort St. John 
Email: trades@nlc.bc.ca 


Authorization Signatures: 
Author: ________________           Date:  ________________________  
Author Credentials: ________________________   


Dean/Designate:________________________ Date: ________________________ 


 


Education Council Chair: __________________  Date:  ________________________  
Date Last Reviewed/Updated: 28/04/2021 



http://www.bctransferguide.ca/
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To: Education Council 
From: Leo Manning 
Date: March 30, 2021 
Re: Course termination 


 


The following courses have not been offered in five or more years.  I also am certain it will not 
be delivered in the future.  


On the recommendation of Warren Stokes, I would like to officially discontinue this / these 
courses, effective August 31, 2021. 


Thank you for your Support. 


Sincerely, 


 


 


COURSE DISCONTINUATION LIST 
Department Course Title First Offered Last Offered 
Power Engineering POPR-304 Basic Fire Fighting 1991 2006 


 





				2021-03-30T09:43:29-0700

		Leo Manning
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Form Revised: February 2008 


NORTHERN LIGHTS COLLEGE 
SUBMISSION TO EDUCATION COUNCIL COVER SHEET 


(To be used when a decision by Council is required.) 
 
In order for the Education Council to carefully consider your request, we ask that the following 
documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed 
as an agenda item. 
 
(To fill out document, tab to shaded boxes and type information) 
 
 1.  What are you asking the Council to consider? 


That the council approve the updated program completion guide for the Explore Trades for Youth 
program and the YETS 091 course outline. 
 


 The Process for Submissions to the Education Council lists the responsibilities of the Education 
Council. 


 To which of these does your submission relate (i.e. 2c, 3b, etc.)?                         
2(f) set curriculum content for courses leading to certificates, diplomas or degrees. 
 


 2.  What is the rationale for the request? 
To align correct program name to align with NLC labelling standards, and update the program 
associated in the YETS 091 course outline.  
 


 3. What implications will approval of this request have for: 
 


• students or prospective students 
None 
 


• present course offerings 
none 


 
• associated program completion guides (please list programs the outcome will affect)  


none 
 


• faculty 
none 
 


• support staff 
none 


 
• College (facilities, timetabling, etc.) 


none 
 


• Library (new material and/or copyright issues) 
none 
 


 4. What do you estimate the cost of implementing this request will be in terms of financial and/or 
human resources? (Use separate sheet for detail or budget if necessary.) 
none 
  


 Will the proposed request have any possible effects on students' eligibility for financial aid?   
no 
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 5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.) 
 
 List B.C. Universities     Anticipated Transfer Credit 
 


n/a 
 


 List B.C. University-Colleges/Institutes  Anticipated Transfer Credit 
n/a 


 
 List Designates (CGA, CMA, etc.)  Anticipated Transfer Credit 


n/a 
 
 6. With whom have you consulted internally and/or externally, regarding the proposal?   
 


YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED 
 
 Campus Program Staff 


Name Feedback/Concerns Raised In Support 
of Proposal 


Dean Leo Manning, (Interim Dean) Yes  No 
 No   


            Yes  No   
            Yes  No  
            Yes  No  


  
 Regional Program Staff 


Name Feedback/Concerns Raised In Support 
of Proposal 


Registrar Warren Stokes Yes  No  
VP Academic Dr. Loren Lovegreen Yes  No  
            Yes  No  
            Yes  No  


  
 Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.) 


Name Feedback/Concerns Raised In Support 
of Proposal 


            Yes  No  
            Yes  No  
            Yes  No  


  
External (e.g. Advisory Committee members, other prospective employers, articulation groups, other 
institutions and/or professional bodies, etc.)  


Name Feedback/Concerns Raised In Support 
of Proposal 


            Yes  No  
            Yes  No  
            Yes  No  


  
7. Have relevant program staff, both campus and regional, been consulted before submitting the 


proposed request?   
Yes 


 
This would include and not limited to an electronic version of the Submission Cover Sheet and 
Course Outline to be sent to Education Council Secretary (A. Holloway). 


8. Do you wish to present your proposal to the Council in person? yes 



mailto:aholloway@nlc.bc.ca
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If not, who will present it?                                                                                      


 
How much time is needed for the presentation?  1 mins.                                                       


 
9. Additional comments: 


      
 
10. Suggested wording for motion:  


THAT the Education Council approves the revised Program Information and Completion Guide for the 
Explore Trades for Youth program, and the YETS 091 course outline. 
 


Prepared by: Leo Manning     Date: Apr 7 2021 
 
In consultation with (please list by name):       
 
Date received by Education Council Secretary:  April 7th, 2021 
                                    
Requester notified re: date/time item on agenda:       
                                                        
 
 PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION 
 
 





		SUBMISSION TO EDUCATION COUNCIL COVER SHEET
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name:  Explore Trades for Youth  
Credential/Certification:  None 


Date Submitted:  April 2021 
Effective Date:  September 2021   


  
 


Program Contact:  trades@nlc.bc.ca         
 
 
Dean:  Leo Manning, Interim          
 
 
Document Author:              
 
 
Program Description:  The Explore Trades for Youth course introduces students in 
grades 9 - 12 (primary focus is grades 10 and 11) to a variety of trades paths available 
at NLC. Students have the opportunity to sample various trades in order to make an 
informed choice. They will gain a clearer understanding of the standards, materials, 
instructional methods and academic performance associated with a trade, before 
commiting to a classic dual credit or apprenticeship educational pathway. This course 
provides a well aligned entry point into the Dual Credit Trades and Apprenticeship 
training opportunities available at Northern Lights College. Students will be introduced 
to 5 trades including, but not limited to, Carpentry, Mechanics, Plumbing, Electrical 
Professional Cook and Welding, and will participate in the BC Secondary School level 
Work Experience (WEX) program through their local school district to complete a 2 
week work practicum.   
 
 
Admission Requirements:  Currently enrolled in Grades 9-12    
 
 
Length of Program: (weeks and total hours) 12 weeks / 300 hours   
 
 
Program Intake: (start/finish dates) Sept - Nov / Feb - May 
 
 
Available Seats:  16 
 
 
Application Deadline:  30 days in advance of program start date   
 







 Program Information and Completion Guide 


Page 2 of 2 
Form Revised: January 2008 


 
Career Prospects:  None 
 
 
Affiliations/Partnerships:  SD59, SD60, SD81 and the ITA 
 
 
Location:  Any campus with sufficient enrolment 
 
 
Additional Requirements/Supplies:  (fees, supplies, materials)  
CSA approved steel toed safety boots 
 
 
Eligibility for Canada Student Loans:  (Yes or No) 
No  
 
 
Required Minimum Grade:  (overall and/or minimum within a course) 
Pass 
 
 
Residency Requirement:  (percentage of courses which must be taken at NLC) 
100% 
 
 
Required Courses:  (list courses required to complete credential  
                                   and total hours for each course) 
 
YETS 091 Trades Sampler (300 hours) 
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Effective Date: September-21 


Course Code: YETS 091 Credits: 0 


Course Title: Trades Sampler 


Course Description: The Trades Sampler course introduces students to a variety of trades in a short period of time. 
It is intended to help students gain a clearer understanding of the standards, materials, instructional methods and 
academic performance associated with various apprenticeship training paths and assist them in choosing the trade 
they wish to pursue. This course provides a well aligned entry point into the Foundation Trades Training and 
Aapprenticeship programs available at Northern Lights College. The trades students can explore could include, but 
are not limited to, Carpentry, Mechanics, Plumbing, Electrical, Professional Cook and Welding. 
 


Prerequisite(s): None Co-requisite(s): None 


Non-Course Prerequisite(s): None Pre- OR Co-requisite(s):  None 
 


Program: Explore Trades for Youth 


Former Course Code/Equivalent Course(s):  YETS 090 Cross-Listed Course: None 


Academic/Course Level: Pre-College: Other Precluded Course(s): None 
 


Delivery Mode(s): Breakdown Hours Per Duration Primary 


☒ Face-to-Face Lecture  100.00  
☐ Online Tutorials/Seminar 0.00  
☐ Videoconference Laboratory  0.00  
☐ Teleconference Field Experience/Clinical 0.00  
☐ Computer Based Training (CBT) Shop/Teaching Kitchen 200.00  
 Practicum/Preceptor 0.00  
 Co-op 0.00  
 Other Contact Hours 0.00  
  Total 300.00  


  
    


Detailed Course Content/Topics: Use Safe Work Practices 
Control workplace hazards 
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Use OHS regulations and WorkSafeBC standards 
Use personal protective equipment (PPE) 
Describe fire protection 
Use fire extinguishers 
Use Tools and Equipment 
Use common hand tools 
Use common portable power tools 
Organize Work 
Read and interpret drawings 
Describe codes and regulations 
Use codes and regulations 
Workforce Certificates 
WHMIS training 
Level 1 First Aid training 
Employment Engagement 
Attend a worksite visit 
Attend a guest speaker event 


Learning Outcomes or Objectives: The Trades Sampler course introduces students to a variety of different trades. 
Students will learn the basics of these trades and get a sense of which they would like to pursue while they gain the 
practical skills and certifications required by Trades employers. 
 


Grading System: Pass/Fail Passing Grade:  


 
Evaluation Methods: 
    


 


Author Recommended Text(s) and/or Resource Materials: 
  Author Title Publisher Year ISBN 


1  
 


 
   


Textbooks are subject to change.  Please consult instructor syllabus for current list of textbooks. 
Any supplies required will be indicated in admittance package, program guide and/or instructor syllabus. 


☐ For Information Regarding Course Transfer, visit the BCCAT Transfer Guide at 
http://www.bctransferguide.ca/ 


This Course is Required By other Programs: ☐  Yes  ☒  No   Programs:   


Author Contact Details: 
Author Name:      Phone: Click here to enter text. 
Program:  Explore Trades for Youth    Campus: Dawson Creek 
Email: trades@nlc.bc.ca 



http://www.bctransferguide.ca/
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Authorization Signatures: 
Author: ________________           Date: _______________________   
Author Credentials:   


Dean/Designate:________________________ Date: _______________________ 


 


Education Council Chair: __________________  Date:  _______________________  
Date Last Reviewed/Updated: 22/04/2020 
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NORTHERN LIGHTS COLLEGE 
SUBMISSION TO EDUCATION COUNCIL COVER SHEET 


(To be used when a decision by Council is required.) 
 
In order for the Education Council to carefully consider your request, we ask that the following 
documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed 
as an agenda item. 
 
(To fill out document, tab to shaded boxes and type information) 
 
 1.  What are you asking the Council to consider? 


That the council approve the program completion guide for the new Explore Trades for Adults program, 
and the new course outline for INTT 090 Introduction to Trades. 
 


 The Process for Submissions to the Education Council lists the responsibilities of the Education 
Council. 


 To which of these does your submission relate (i.e. 2c, 3b, etc.)?                         
2(f) set curriculum content for courses leading to certificates, diplomas or degrees. 
 


 2.  What is the rationale for the request? 
To allow access to trades exploration for adults we have created a course and program designed for 
adult learners.  
 


 3. What implications will approval of this request have for: 
 


• students or prospective students 
None 
 


• present course offerings 
none 


 
• associated program completion guides (please list programs the outcome will affect)  


none 
 


• faculty 
none 
 


• support staff 
none 


 
• College (facilities, timetabling, etc.) 


none 
 


• Library (new material and/or copyright issues) 
none 
 


 4. What do you estimate the cost of implementing this request will be in terms of financial and/or 
human resources? (Use separate sheet for detail or budget if necessary.) 
none 
  


 Will the proposed request have any possible effects on students' eligibility for financial aid?   
no 
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 5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.) 
 
 List B.C. Universities     Anticipated Transfer Credit 
 


n/a 
 


 List B.C. University-Colleges/Institutes  Anticipated Transfer Credit 
n/a 


 
 List Designates (CGA, CMA, etc.)  Anticipated Transfer Credit 


n/a 
 
 6. With whom have you consulted internally and/or externally, regarding the proposal?   
 


YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED 
 
 Campus Program Staff 


Name Feedback/Concerns Raised In Support 
of Proposal 


Dean Leo Manning, (Interim Dean) Yes  No 
 No   


            Yes  No   
            Yes  No  
            Yes  No  


  
 Regional Program Staff 


Name Feedback/Concerns Raised In Support 
of Proposal 


Registrar Warren Stokes Yes  No  
VP Academic Dr. Loren Lovegreen Yes  No  
            Yes  No  
            Yes  No  


  
 Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.) 


Name Feedback/Concerns Raised In Support 
of Proposal 


            Yes  No  
            Yes  No  
            Yes  No  


  
External (e.g. Advisory Committee members, other prospective employers, articulation groups, other 
institutions and/or professional bodies, etc.)  


Name Feedback/Concerns Raised In Support 
of Proposal 


            Yes  No  
            Yes  No  
            Yes  No  


  
7. Have relevant program staff, both campus and regional, been consulted before submitting the 


proposed request?   
Yes 


 
This would include and not limited to an electronic version of the Submission Cover Sheet and 
Course Outline to be sent to Education Council Secretary (A. Holloway). 



mailto:aholloway@nlc.bc.ca
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8. Do you wish to present your proposal to the Council in person? yes 
  


If not, who will present it?                                                                                      
 


How much time is needed for the presentation?  2 mins.                                                       
 


9. Additional comments: 
This course/program closely follows the already successful YETS - Youth Explore Trades Sampler 
course, but has no work experience and has a higher competency expectation. 


 
10. Suggested wording for motion:  


THAT the Education Council approves the new Program Information and Completion Guide for the 
Explore Trades for Adults program, and the new course outline INTT 090 Introduction to Trades. 
 


Prepared by: Leo Manning     Date: Apr 7 2021 
 
In consultation with (please list by name):       
 
Date received by Education Council Secretary:  April 7th 2021 
                                    
Requester notified re: date/time item on agenda:       
                                                        
 
 PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION 
 
 





		SUBMISSION TO EDUCATION COUNCIL COVER SHEET
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name:  Explore Trades for Adults  
Credential/Certification:  None 


Date Submitted:  April 2021 
Effective Date:  September 2021   


  
 


Program Contact:  trades@nlc.bc.ca         
 
 
Dean:  Leo Manning (Interim)          
 
 
Document Author:              
 
 
Program Description:  Explore Trades for Adults introduces students to a variety of 
trades paths available at NLC in a short period of time. Students will gain an 
understanding of the standards, materials, instructional methods and academic 
performance associated with various foundation and apprenticeship trades pathways 
through exposure to 4 of the trade areas available for study at Northern Lights College.  
 
Trades 4 trades areas of focus will be a combination selected from the following: 
Carpenter, Welder, Plumber, Electrician, Auto Service Technician, Heavy Mechanical 
Trades Technician, Millwright, Cook, or Oil & Gas Operator.   
 
 
Admission Requirements:  Must be 19 years old by the first day of classes.    
 
 
Length of Program: (weeks and total hours) 300 hours (typically 12 weeks)   
 
 
Program Intake: (start/finish dates) TBD 
 
 
Available Seats:  16 
 
 
Application Deadline:  30 days in advance of program start date   
 
 
Career Prospects:  None 
 







 Program Information and Completion Guide 


Page 2 of 2 
Form Revised: January 2008 


 
Affiliations/Partnerships:  ITA 
 
 
Location:  Any campus with sufficient enrolment 
 
 
Additional Requirements/Supplies:  (fees, supplies, materials)  
CSA approved steel toed safety boots 
 
 
Eligibility for Canada Student Loans:  (Yes or No) 
No  
 
 
Required Minimum Grade:  (overall and/or minimum within a course) 
PASS (70%) 
 
 
Residency Requirement:  (percentage of courses which must be taken at NLC) 
100% 
 
 
Required Courses:  (list courses required to complete credential  
                                   and total hours for each course) 
 
INTT 090 Introduction to Trades (300 hours) 
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Effective Date: September-21 


Course Code: INTT 090 Credits: 0 


Course Title: Introduction to Trades 


Course Description: The Explore Trades for Adults course introduces students to a variety of different Trades 
pathways. Students will gain an understanding of the standards, materials, instructional methods and academic 
performance associated with Foundation Trades Training and Apprenticeship programs through exposure to four 
different trades during a twelve week course. Areas of focus could include a combination of Carpentry, Welding, 
Piping, Electrician, Auto Service Technician, Heavy Mechanical, or other combinations such as Millwright, Cook, and 
Oil & Gas Operator. The focus grouping will be based on a student interest survey and access to facilities of the 
different trades offered at time of application. 
 


Prerequisite(s): None Co-requisite(s): None 


Non-Course Prerequisite(s): Must be 19 years old by 
the first day of classes. 


Pre- OR Co-requisite(s):  None 


 


Program: Explore Trades for Adults 


Former Course Code/Equivalent Course(s):  None Cross-Listed Course: None 


Academic/Course Level: Pre-College: Other Precluded Course(s): None 
 


Delivery Mode(s): Breakdown Hours Per Duration Primary 


☒ Face-to-Face Lecture  100.00  
☒ Online Tutorials/Seminar 0.00  
☐ Videoconference Laboratory  0.00  
☐ Teleconference Field Experience/Clinical 0.00  
☐ Computer Based Training (CBT) Shop/Teaching Kitchen 200.00  
 Practicum/Preceptor 0.00  
 Co-op 0.00  
 Other Contact Hours 0.00  
  Total 300.00  
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Detailed Course Content/Topics:  
Essential Skills 
- Use communication skills 
- Use numeracy skills 
- Apply study skills 
- Work with others 
- Read and interpret drawings 
Use Safe Work Practices 
- Control workplace hazards 
- Use OHS regulations and WorkSafeBC standards 
- Use personal protective equipment (PPE) 
- Apply fire protection 
Workforce Certification 
- WHMIS 
- First Aid 
- 3rd Workforce ticket (TBD) 
Employability/Employment Engagement 
- Describe apprenticeship system 
- Attend a guest speaker event 
- Describe employer expectations 
- Attend a work site visit 
Use Tools and Equipment 
- Use common hand tools 
- Use common portable power tools 
Trade Units 
- Describe the trade 
- Describe the apprenticehip system 
- Describe and use safe shop practices 
- Control hazards in a shop environment 
- Use hand and power tools, stationary tools and equipment specific to the trade 
- Complete assigned trade project using appropriate materials, tools, equipment and safety procedures. 


Learning Outcomes or Objectives: The Introduction to Trades course introduces students to a variety of different 
trades. Students will learn the basics of these trades and get a sense of which they would like to pursue while they 
gain the practical skills and certifications required by Trades employers.. 
 


Grading System: Pass/Fail Passing Grade: PASS (70%) 


 
Evaluation Methods: 
Quizzes/Tests/Assig
nments 


60% Practical Work 30% 
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Participation 10%   


 


Author Recommended Text(s) and/or Resource Materials: 
  Author Title Publisher Year ISBN 


1  
 


 
   


Textbooks are subject to change.  Please consult instructor syllabus for current list of textbooks. 
Any supplies required will be indicated in admittance package, program guide and/or instructor syllabus. 


☐ For Information Regarding Course Transfer, visit the BCCAT Transfer Guide at 
http://www.bctransferguide.ca/ 


This Course is Required By other Programs: ☐  Yes  ☒  No   Programs:   


Author Contact Details: 
Author Name:  Josh Klassen   Phone: _______________________ 
Program:  Explore Trades for Adults   Campus: Fort St. John 
Email: jklassen@nlc.bc.ca 


Authorization Signatures: 
Author: ________________           Date:  _______________________  
Author Credentials: _______________________   


Dean/Designate:________________________ Date: _______________________ 


 


Education Council Chair: __________________  Date:  _______________________  
Date Last Reviewed/Updated: 28/04/2021 


 



http://www.bctransferguide.ca/
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Academic Integrity     Policy Number:  E-1.08 
       Category:  Educational 
       Effective Date:  May 1, 2021 
       Approval Process: Section 24 
       Approval Date:  April 28, 2021 
       Date Last Reviewed: April 28, 2021 
           


 


 
POLICY 
 
Intellectual or academic integrity is the foundation for the development and acquisition of knowledge. 
Therefore, it is essential for all members of the Northern Lights College community to abide by the 
principles of academic integrity and contribute to maintaining those principles. The College reserves the 
right to take actions that maintain the principles of academic integrity. 
  
The concept of academic integrity involves relying on one’s own work for academic success and 
progress, in accordance with college policies and procedures.  All suspected contraventions of academic 
integrity will be investigated.  
 
There are three general ways to demonstrate a lack of academic integrity: fraud, cheating, and 
plagiarism.  Disciplinary action may vary depending on the situation.   
 
The College has a responsibility to establish and maintain an Academic Integrity Standing Committee.  
The mandate of this committee is to provide adjudication, interpretation, maintenance of the 
appendices, and support in the application of this policy.   
 
PURPOSE 
 
This policy aims to fortify and maintain the academic integrity of Northern Lights College while 
respecting fairness to students. 
 
SCOPE 
 
This policy applies to any student, past or current, of Northern Lights College. 
 
PROCEDURE 
 


I. Investigation 
a. Given the diversity of infractions (fraud, cheating, plagiarism), there are three key 


components required during the investigation of a suspected infraction that occurs within a 
course: 


• The instructor or employee (e.g., invigilator) will work with the Chair to establish the 
validity of the suspicion. The Chair will consult the repository.   
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• Instructors are responsible for communicating with the student during the investigation 
(e.g., D2L, email, verbal conversation, notation on a submitted document), and 
maintaining a written record of the communication. 


o Note: the instructor’s communication is not required to disclose any details 
regarding the investigation, if there is a rationale for this omission. 


o Note: if the student is exonerated during the investigation, the instructor will 
notify the student. 


• Students are responsible to cooperate in a timely fashion with the investigation and 
provide any evidence which could exonerate them. After two business days with no 
student response, the process will continue with the assumption that there is no 
exonerating evidence.  


b. Infractions that occur outside of a course, such as when an individual contributes to 
infractions made by active students, will be investigated by the Chair. 


c. If the Chair and instructor cannot decide whether an infraction occurred, the Chair will 
consult the Academic Integrity Standing Committee for advice. 


 
II. Adjudication 


Once an infraction has been established, the Chair (and instructor if applicable) will use Appendix A 
to determine severity.   


a. If the severity of the infraction is deemed a Lesser Infraction, the Chair, in consultation with 
the instructor, will determine and apply the penalty using Appendix B.  


b. If the severity of the infraction is deemed a Serious Infraction, the penalty will be 
determined by the Academic Integrity Standing Committee using Appendix B. 


• The Committee may request the Chair (and instructor if applicable) do further 
investigation. 


• The Committee may choose to assign no penalty.  Note that a record of the incident will 
be recorded in the Repository. 


• If the penalty is an in-course penalty, the Standing Committee will direct the Chair and 
Instructor to execute the penalty. 


• If the penalty is a failing grade due to discipline (FD) and/or suspension, the Standing 
Committee will recommend the penalty to the Dean. 


• If the penalty is expulsion, the Standing Committee will recommend the penalty to the 
Vice-President Academic. 


c. If the Chair and instructor cannot establish the severity of the infraction, the Chair will direct 
the matter to the Academic Integrity Standing Committee for adjudication.  


 
If, during the investigation, it is discovered that the integrity of an evaluation tool has been 
compromised: 


a. The Chair can recommend to the Dean that the results of the evaluation tool be considered 
null and void. 


b. The Dean may then require the crafting of a new evaluation tool; and 
c. The Dean may then require all students to complete the new evaluation tool; 
d. Time is of the essence; however, submission of final grades may be delayed. 
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III. Notification 
a. The student will be notified in writing: 


i. by the Chair if the penalty is in-course. 
ii. by the Dean if the penalty is a failing grade due to discipline (FD)  and/or program 


withdrawal and/or directions to cease and desist. and/or suspension and/or cease and 
desist order. 


iii. by the President or their designate if the penalty is suspension or expulsion. by the Vice-
President Academic if the penalty is expulsion. 


b. A copy of this notification will be kept in a repository of Academic Integrity infractions. 
c. The Registrar’s Office will be notified of any penalties that include failing grade due to 


discipline (FD), suspension or expulsion, and these notations will form part of the 
student’s formal record (transcript). 


d. The student will be informed of all appeal policies that apply to the resulting decision. 
 
APPEAL 
 
Students have the right to appeal decisions implemented through this policy. 
 
Appeals regarding in-course decisions must follow the Academic Appeal (grade) policy.  Appeals to in-
course decisions must follow the Academic Appeal (grade) policy.  
 
Appeals regarding course failures due to discipline and program withdrawal must follow the Student 
Appeal policy and must be submitted within five working days of notification.   Appeals to all other 
decisions must follow the Student Appeal policy and must be submitted within five working days of 
notification. 
 
The President’s disciplinary decisions are appealed to the College Board.   
 
 
DEFINITIONS 
 
Academic Integrity – the moral code or ethical policy of academia. This includes values such as honesty 
in all academic pursuits: avoidance of cheating or plagiarism; maintenance of academic standards; 
honesty and rigor in research and academic publishing. 
 
Cheating – obtaining or attempting to obtain, or aiding another to obtain credit for work, or any 
improvement in evaluation of performance, by any dishonest or deceptive means including infraction of 
stated evaluation protocols. 
 
Deduction – a deduction is derived by subtracting the penalty from an existing grade, in order that the 
impact of the penalty is consistent to all students, regardless of assessed performance.  For example, a 
40% penalty on an assessment tool that was awarded 62% would result in a grade of 22%. 
 
Expulsion – a requirement to no longer attend programs delivered by the College for a period greater 
than one calendar year. Expelled students may seek written approval from the 
President or their designate to begin attending College programs again, only after the completion date 
of their expulsion. the College in any capacity for an indefinite period of time.  Expelled students must 
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seek written approval from the Vice-President Academic no sooner than three years after expulsion to 
begin attending the College again. 
 
Evaluation tool – any assessment method that is graded.  Examples may include observations, self-
assessments, assignments, quizzes, tests, final exams, projects, oral and written reports, reviews of 
performance, and portfolios. 
 
Fraud – an act of deception committed for the purpose of gaining an unauthorized benefit or depriving 
the College of a benefit. 
   
In-course – penalties and decisions that do not automatically result in course failure. 
 
Lesser infractions – typically initial infractions and lack intent.  See Appendix A for examples. 
 
Plagiarism – involves using someone else’s ideas, words, and works and not giving them credit for it. 
 
Reduction – a reduction is derived by multiplying the penalty against the existing grade and subtracting 
the penalty from the existing grade.  For example, a 40% penalty on an assessment tool that was 
awarded 62% would result in a grade of 37.2%.  This method results in inequitable penalty assessment 
so is not used in the context of this policy. 
 
Repository – an informal database accessible to the Chairs (and others) that houses all adjudications 
issued to students.  Records are no longer relevant after a period of ten years of non-attendance at the 
College. 
 
Serious infractions – typified by a student who behaves with an intent to receive a benefit they, or 
others, have not earned.  See Appendix A for examples. 
 
Suspension – a temporary requirement to cease attending any program delivered by the 
College.  Suspensions can be effective immediately and be for a maximum of one year. Courses 
unrelated to the punitive event and in progress will be recorded as required to 
withdraw (RW). attending the College.  Suspensions can be effective immediately and be for a maximum 
of one year. Courses unrelated to the punitive event and in progress will be recorded as required to 
withdraw (RW). 
 
STAKEHOLDERS 
 
Northern Lights College Board of Governors 
Northern Lights College Executive 
Northern Lights College Faculty and Staff 
Northern Lights College Students 
 
RELATED POLICIES AND REFERENCES 
 
A-5.04 Student Non-Academic Code of Conduct   
E-1.01 Academic Appeal 
E-1.07 Evaluating Student 
E-1.14 Withdrawal 







Academic Integrity   Page 5 of 6 
 


E-2.10 Student Appeals 
E-4.05 Student Rights and Responsibilities 
A-5.16 Copyright 
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History   
  


Created/Revised/Reviewed Date Author Approved By 


Revised May 2012   


Revised May 2020 Policy Subcommittee Education Council 


Revised April 2021 Policy Subcommittee Education Council 


 
 


Next Scheduled Review Date 
 


 April 2026 
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NORTHERN LIGHTS COLLEGE  


EDUCATION COUNCIL  
Meeting of March 24, 2021  


Dawson Creek Regional Dial In 
Fort St John Dial In 
Fort Nelson Dial In 


Chetwynd Dial In 


 
Participants:   
Faisal Rashid (Faculty At Large) *Chair 


Cindy Page (Faculty At Large)   *Vice-Chair 


Carolina Arango Henao (Student) 


Heather Cobbett (Faculty At Large) 
Tracy Donnelly (Administration) 


Rob-Roy Douglas (Faculty At Large) 


Darren Giersch (Staff) 


Kajal Gill (Student) 


Russ Haugen (Faculty At Large) 


Harsimar Kaur (Student) 


Josh Klassen (Faculty At Large) 


Sean Logie (Staff) 


Brandon Mackinnon (Faculty At Large) 


Richard Resener (Faculty At Large) 
Warren Stokes (Administration) 


Marissa Thola (Faculty At Large) 


Mike Gilbert (Board Representative)   


Audra Holloway (Recording)  
    
Absent:  Bryn Kulmatycki  Loren Lovegreen  Andy Amboe  
           
Guest(s):  Anndra Graff  Lisa Verbisky  Leo Manning  
     
 


Acknowledgement 
It is a privilege to honor the many nations participating in our college community and to thank you for 


sharing your traditional lands with us.  


 
1.  Adoption of Agenda 


 
Agenda was adopted as circulated. 


 
           
2.  Adoption of Minutes, February 24, 2021 
 


21.03.01 M/S –DOUGLAS/COBBETT 
 Motion: THAT the minutes of February 24, 2021 be adopted as circulated. 


 CARRIED 
 
3.  Action List  
 


Education Council Process Flowchart – Nothing to report.  
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Decision Item(s) 
 
4. Electrician Apprenticeship      


L. Manning explained that updates were made to the Level 4 Electrician course to 
reflect harmonization-based curriculum alignment.  He added that the submission 
completed the harmonization for Electrician Apprenticeship. 
J. Klassen asked about the title of the new harmonized course ELAT 402.  He 
explained that for Level 4 the apprenticeship students can choose to go one of two 
paths.  He further explained, after discussing this with Andy, that this course should 
have ‘Construction’ in the title. 


 
21.03.02 M/S –HAUGEN/COBBETT 
Motion: THAT the Education Council approves the revised Program Information and 


Completion Guide for Electrician Apprenticeship training and the new Course Outline ELAT 


402. 


CARRIED 


21.03.03 M/S –HAUGEN/COBBETT 
Motion: THAT the Education Council approves the discontinuation of the course ELAT 400. 


 CARRIED 
 


L. Manning left the meeting 
 
5. Terms of Reference for Educational Policies Subcommittee      
 L. Verbisky explained that the subcommittee made no additional changes to the draft 


document from the February Education Council meeting. 
 
 21.03.04 M/S –M. Thola/S. Logie 


Motion: THAT the Education Council approves the revised Terms of Reference document for 


the Education Council Educational Policies Subcommittee. 


 CARRIED 
 


6. Terms of Reference for Admissions and Standards Subcommittee    
 F. Rashid presented the draft document from the February Education Council 


meeting.   
 M. Thola asked about the statement (under ‘Duties’, Page 3) : “Ensure a minimum 


standard for admission to College programs and courses is established, taking into account 


the time and resources for both the student and College to meet their obligations“.  W. 
Stokes explained that the statement correctly reflects the role of the committee. 


 M. Thola asked about the third paragraph where it referenced the College and 
Institutes Act.  She asked if the reference was cited correctly for the document.  
Decision by Education Council to approve the document with a note that the 
reference on page one would be validated. 


 
21.03.05 M/S –M. Thola/C. Page 
Motion: THAT the Education Council approves the revised Terms of Reference document for the 


Education Council Admissions and Standards Subcommittee with a note to confirm the 


correctness of the reference/citation on page one of the document. 


 CARRIED 
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Subcommittee Standing Reports 
 
7. Education Policy Subcommittee – L. Verbisky explained that the group continues 
to meet every two weeks.  She further explained that the group was currently working 
on revisions to the Academic Integrity and Academic Monitoring policies.  She added 
that the group had moved forward with assigning a ‘caretaker’ for any research relating 
to specific policies that the group would be working on. 
 
8.  Curriculum Subcommittee – R. Douglas reported that the group reviewed the 
documents for todays meeting.  He added that the subcommittee was currently 
reviewing the TOR and would bring it to a future meeting with the group’s suggestions.  
He mentioned that members wanted to bring awareness to the fact that there had been 
late submissions recently that already had students registered in them. 
  
9.  Admissions and Standards Subcommittee – A. Holloway read a report prepared 
by P. Rodriguez: 


At our Admissions and Standards Committee meeting held on Monday, March 22, we 


approved our membership wording and attendance policy that is presented at today’s Ed 


Co meeting for final approval.  


At our meeting, Warren and Scott presented a document that they are working on that 


deals with Admissions deadlines for International applicants that are currently residing 


outside of Canada. The document has definitions and consequences for the following 


categories: missing application deadlines, deposit deadlines, intent to register deadlines 


and semester start dates. 


We are still in the process of reviewing and revising the Draft Admissions Policy when it 


comes to deferrals, re-applications, and re-activations. At this meeting, we focused on 


deferral language for non-registered students deferring before the first day of class versus 


registered students deferring after having started classes.  


Also, Warren announced the introduction of gender nomenclature to some of NLC’s 


documents like the application form. Categories like male, female, non-binary, 


transgender and non-disclosure will be added to some of NLC’s forms.  


 
  
Information/Discussion 
 
10.  2021-22 NLC Budget Presentation       


Due to technical difficulties A. Graff was unable to present.  Her presentation to be 
moved to the April 28, 2021 Education Council meeting. 


 
11. Continuing Education      
 T. Donnelly presented the CE/ WFTR course outlines:   


CE BE36 Business Entity Formation  
CE BE37 Corporate Document Drafting  
CE BE38 Online Marketing Communications Suite  
CE BE39 Project Management @ e-Speed  
CE BE40 Creating a Successful Business Plan  
CE BE41 Digital Marketing Suite  
CE BE42 Effective Selling  
CE BE43 Entrepreneurship Suite  
CE BE44 Event Planning Suite  
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CE BE45 Human Resource Management Suite  
CE BE46 Diversity Training for Employees and Managers  
CE BE47 Legal Writing  
CE BE48 Legal Terminology  
CE CT103 Introduction to Microsoft Word 2019/Office 365  
CE CT104 Introduction to Microsoft Outlook 2019/Office 365  
CE CT105 Blockchain Fundamentals  
CE CT106 Advanced JavaScript Concepts  
CE CT107 Microsoft Excel and Project 2019 Suite  
CE CT108 Introduction to SharePoint 2019  
CE CT109 Introduction to Microsoft PowerPoint 2019/Office 365  
CE CT110 Django training for python developers  
CE HW58 Integrative Behavioral Health  
CE HW59 Mindful Relationships  
CE HW60 Explore a Career in Nursing  
CE LA06 Conversational Japanese  
CE PD82 Teaching Writing Grades 4-6  
CE PD83 Teaching Math Grades 4-6  
CE PD84 Teaching Smarter with SMART Boards  
CE PD85 Teaching Students with Learning Disabilities  
CE PD86 Math Refresher  
CE PD87 Organizational Development & Change  
CE PD88 Productivity and Benchmarking  
CE PD89 Slay Your Taxes:  Tax Information for College Students  
CE PD90 Own Your Financial Future – Managing Debt and Making Credit Work for You  
CE PD91 Survival Kit for New Teachers  
WFTR TI50 Enhanced Basic Security Training Program  
WFTR TI51 Driver- Certification Air Brake Course  


 
 
Notes: Thank you to all of the out-going Education Council members, as their term ends 
March 31, 2021. (Faisal Rashid, Cindy Page, Richard Resener, Andy Amboe, Rob-Roy 
Douglas, Darren Giersch and Sean Logie) 
Reminder that Chair and Vice-Chair elections are held at the April Education Council 
meeting.  
 
 
Adjournment – 1:49 p.m.  
 
 
Next Meeting – April 28, 2021 
  
 
 


These notes are not officially approved 
until initialed by the Chairperson.  They  


could be subject to amendment. 
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ACTION ITEM LIST 


AS OF: April 28, 2020 
 


Education Council 


Action 
Assigned to & 
Date Assigned 


Follow-Up Action 
Due 
Date 


Status 


Education Council Process 
Flowchart 


W. Stokes 
A. Holloway 


September 2014 


Review current flowcharts, 
provide recommendations 
for improvement  


*awaiting New 
Course Outline 


Process/ 
Procedures 


In Progress 


 


Policy Subcommittee 


Policy  Date Assigned Follow-Up Action 
Due 
Date 


Status 


E-1.02 Academic Monitoring Feb 2021 
*to review/revise problem in 
Document 


April 2021 In Progress 


New Course Outline Form 
Process/Procedure  


Jan 2019 


To create the Process/ 
Procedure documents for 
the New Course Outline 
Form 


Form completed 
June 2019 - to 
start work on 


remaining docs:      
2021 


In Progress 


E-1.09 Honor List    In Progress 


E-1.14 Withdrawal    In Progress 


E-2.06 Criminal Record 
Search for Students 


May 2020 
Email sent by NLC College 
Policy Committee for review 


 To Start 


E-1.11 Student Field Trips May 2020 
Email sent regarding 
possible collaboration 


 In Progress 


E-1.12 Student Practicum 
Placement 


Sep 2020 Commenced research  In Progress 


 


Educational Policies currently being worked on/reviewed by members 


of NLC Policy committee 


Policy 
Assigned to & 
Date Assigned 


E-2.10 Student Appeals 
Nov 2015 


(Warren Stokes) 


E-4.02 Access 
Feb 2019 


(Lorelee Mathias) 
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