NORTHERN LIGHTS COLLEGE EDUCATION COUNCIL
Meeting to be held February 24, 2021 at 1:15pm
Dawson Creek – Microsoft Teams
Fort St John – Microsoft Teams
Fort Nelson – Microsoft Teams
______________________________________________________________________
AGENDA
Acknowledgement:
It is a privilege to honor the many nations participating in our college community and to thank you for sharing your traditional lands with us.  All my relations.

1. Election of Vice-Chair for Education Council				W. Stokes

2. Adoption of Agenda								F. Rashid

3. Adoption of Minutes January 27, 2021					F. Rashid


4. 
Action List Review								F. Rashid

Decision
5. [bookmark: _Hlk34296084][bookmark: _Hlk34217266]Terms of Reference for Admissions and Standards Subcommittee	F. Rashid 

  
Motion: THAT the Education Council approves the revised Terms of Reference document for the Education Council Admissions and Standards Subcommittee.

6. Terms of Reference for Curriculum Subcommittee			F. Rashid


Motion: THAT the Education Council approves revised Terms of Reference document for the Education Council Curriculum Subcommittee.

7. Terms of Reference for Educational Policies Subcommittee		F. Rashid	


[bookmark: _Hlk62039220]Motion: THAT the Education Council approves revised Terms of Reference document for the Education Council Admissions and Standards Subcommittee.
Subcommittee Standing Reports
8. Education Policy Subcommittee						L. Verbisky

9. Curriculum Subcommittee							R. Douglas

10. Admissions and Standards Subcommittee		          P. Rodriguez & S. Harrison

Information/Discussion
11. PCOI 202 Course Outline							A. Holloway
Minor correction of Academic/Course Level (Effective Feb 2021)


12. Continuing Education								T. Donnelly
*all Course Outlines can be found on D2L
CE BE32 Learn to Buy and Sell on eBay
CE BE33 Marketing Your Nonprofit
CE BE34 Mastery of Business Fundamentals
CE BE35 New Career Suite
CE CT101 Introduction to Google Analytics
CE CT102 Adobe Animate CC Training
CE LA05 Effective Intercultural Communication
CE HW57 Gerontology
CE PD80 Individual Excellence: Secrets of Career Success
CE PD81 Interpersonal Communication
WFTR OS14 Coronavirus: Guarding Against COVID-19
WFTR OS15 Alcohol and Drug Awareness
WFTR OS16 Bloodborne Pathogens in Healthcare Facilities
WFTR OS17 Patient Handling Safety
WFTR OS18 Workplace Violence in Healthcare Facilities
WFTR OS19 Radio Communication Awareness
WFTR OS20 Transportation of Dangerous Goods
WFTR OS21 Pipeline Construction Safety Training  
WFTR PD05 Coaching sessions for Supportive Care Assistant Program
Next Meeting – March 24, 2021 
Adjournment
Terms of Reference for Admissions and Standards Subcommittee.pdf
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EDUCATION COUNCIL     Policy Number: 
ADMISSIONS AND STANDARDS SUBCOMMITTEE Category: Education 
Terms of Reference     Effective Date: November 2017 
       Approval Process: Educational Policies 
       Approval Date: November 2017 
       Date Last Reviewed: November 2017 
           


 


 
 
PURPOSE 
 
To Initiate: 
A subcommittee of the Education Council that is responsible for initiating review of college-wide policies 
and language relating to institutional admission. Such review will be conducted in consultation with 
Deans/Associate Deans and may result in recommendations to Education Council. College-wide policies 
and language relating to institutional admission may include but are not limited to: 


 Exploration of terms and conditions for admission of Indigenous students. 


 Inclusive and appropriate language regarding gender, race, ethnicity, and age. 


 Minimum college-wide academic admission requirements. 


 Standardized terminology regarding letter grades and percentage requirements for admission. 


 Application and admission deadlines. 


 International, domestic, and dual credit admission rules and regulations. 


 Transfer-credit rules and regulations.  


 Prior Learning Assessment rules and regulations. 


To Receive: 
Additionally, the subcommittee will receive and review changes to program-specific admission 
requirements proposed by Deans/Associate Deans and make recommendations for approval to the 
Education Council. Changes to program-specific admission requirements may include but are not limited 
to: 


 Credential-based program admission requirements and standards.  


 Selection of and requirements for all assessments, standardized tests, etc. 


 Interviews and any additional admission requirements for specific programs. 


 Content and requirements associated with Prior Learning Assessment. 


 Requirements established by provincial regulatory bodies. 


 Requirements related to special partnerships and sponsored intakes.  


The purpose of the Admissions and Standards Sub-committee as described above is in accordance with 


the Colleges and Institutes Act (amended 1996), which states that an Education Council must advise the 


board, and the board must seek advice from the education council, on the development of educational 


policy for matters such as qualifications for admission policies (23.1.m). 
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MEMBERSHIP 
 
One Admissions Officer 
One member from any of the following: Recruiter, Aboriginal Advisor or Access Services 
One member from International Education 
Two to four faculty representatives 
Two Deans and/or Associate Deans 
One student 
One to two staff members 
Registrar/representative from Registrar’s Office 
At least one of the above members must also be a member of Education Council 
 
(See NLC Education Council Bylaws: “The Council shall annually, following elections, establish 
membership on the standing committees.”  See also, Education Council Bylaws, 6 and 6.1) 
 
Quorum 
A meeting of the committee may proceed when at least one-half of the members are in attendance. 
Meetings may be face-to-face, by teleconference, or by video-conference. 
 
Chair 


The chairperson will be elected annually by the members of the committee. 
 
Vice Chair 


The vice chairperson will be elected annually by the members of the committee. 


 
 
DUTIES 
 


 Provide a forum for general discussion of admission trends and practices. 


 Ensure a minimum standard for admission to College programs and courses is established, 


taking into account the time and resources for both the student and College to meet their 


obligations. 


 In consultation with Deans/Associate Deans/Registrar, establish and/or review admission 


deadlines and processes for international, domestic, and dual credit students.  


 
PROCEDURE 
 
The committee will meet once a month (or as needed) and the agenda will be determined by the Chair. 


 Minutes of the previous meeting, agenda, and documents will be distributed to the members at 


least five days before the meeting. 


 Submissions for consideration must be sent to the Chair at least three weeks before the meeting 


date. 


 Documents for consideration must be presented as follows: 


a. If a change to an existing requirement is being proposed, the submission must highlight the 


changes only and it must describe the impact/consequences the new criteria will have for 


the program/students. 
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b. The submission should also include justification for the proposal. 


c. The length of the submission will be determined by the criteria and questions can be 


addressed to the Chair. 


 
 
 
  
History   
  


Created/Revised/Reviewed Date Author Approved By 


Created November 2017 Megan Bedell Education Council 


    


    


 
 


Next Scheduled Review Date 
 


 November 2021 
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EDUCATION COUNCIL 
CURRICULUM  SUBCOMMITTEE 


  TERMS OF REFERENCE   


         
 


 
EFFECTIVE:    January 2014 
REVISED:    October 2016 
REVIEWED:   
RELATED POLICIES:    


 


 


PURPOSE 
 
A subcommittee of the Education Council that ensures curriculum development and review 
are consistent with approved processes and undertaken in full compliance with educational 
policies. The Committee receives and reviews approval ready Course Outline and Program 
Information and Completion Guide submissions for all new credit courses and for major 
revisions to existing credit courses. The Committee receives and reviews new and revised 
Curriculum Guidelines and programs leading to Continuing Education Certificates. Upon the 
recommendation of the Committee, Education Council may grant final, formal approval of 
new College curriculum or substantive curricular additions, deletions or changes to existing 
credit courses. This approval is in accordance with section 24 (f) of the College and 
Institutes Act (amended 1996), which charges Education Council with the power and the 
duty “to set curriculum content for courses leading to certificates, diplomas or degrees.” 
 
MEMBERSHIP 
 
A minimum of two Education Council members  


 Two to three faculty members, reflecting the various discipline areas of the College, 
at least one of whom is a member of Education Council. At least one member 
is a content expert in the curriculum being considered.  


 One to two staff members, who may be members of Education Council.  


 One administrator, who may be a member of Education Council.  


 One to two students, who may be members of Education Council  


 The registrar must be an active or resource member of the Committee.  
 


The Committee may number from five to eight members but at no time may the number of 
faculty members fall below at least two members. (See NLC Education Council Bylaws: “The 
Council shall annually, following elections, establish membership on the standing 
committees.” See also, Education Council Bylaws, 6 and 6.1) 
 


Quorum 
 
A face to face or real time meeting of the Committee may proceed when at least three 
members, including one member of Education Council, are in attendance. 
 
Chair  
 
An Education Council member will serve as Chair of the Committee. The chairperson will be 
elected annually by the members of the Committee. 
 
 







Duties  


 


 On behalf of Education Council, and in accordance with the Educational Policy 
Program Review Guidelines, the Committee Chair will annually review with the VP 
Academic and Research and Deans the process and regularity for program 
submissions. The purpose of these reviews is to ensure that courses are 
educationally current. 


 In accordance with Educational Policies (e.g. Including but not limited to: Course 
Development – Rev Dec 2008; Course Outlines Procedures to Revise – Rev Oct 
2009; New Program Proposals – Rev Jan 2009), and on behalf of Education Council, 
the Committee will receive and review Course Outlines and/or Program Information 
and Completion Guides that have been approved as appropriate by the Dean’s 
Committee and Administration Committee.  


 When the document author(s) and the Committee are satisfied that process has 
been followed and policies adhered to, the Chair will recommend to Education 
Council that it approve the new course, program, curricular addition, deletion or 
change. 


 When the Committee is concerned about any sections of the submission, the Chair 
will communicate queries or concerns to the Dean, and clearly indicate any changes 
required before approval can be recommended to Education Council.  


 
Process  
 


 The Committee will meet monthly/as needed, to review submissions. 


 Where submissions are satisfactory, the Chair will submit to the next meeting of 
Education Council a summary report of curricular additions, deletions and/or 
changes, and enter a motion to approve these.  


 The Chair reserves the right to request that a proposal be re-submitted to conform to 
the guidelines indicated below. Submissions for consideration must be presented in 
the following manner:  


o The submission must describe, as specifically as possible, the program or course 
curricular requirements which necessitate restricted admissions criteria or 
language competency standards.  


o If the proposal constitutes a change to an existing requirement, the submission 
should highlight the changes only. In addition, the proposal must describe the 
consequences the new criteria will have for the program and/or the students.  


o The submission must specify what methods will be used to determine if the 
criteria meet the intended objectives.  


 Course Outlines and/or Program Information and Completion Guides will not 
normally be distributed to all Education Council members individually, but will be 
posted on the NLC Desire to Learn Education Council website.  


 As a matter of practice, and in recognition of the formal nature of its approval 
function, Education Council may vote on said curricular additions, deletions and/or 
changes in a single motion, unless a member requests the separation of any item(s).  


 Motions to approve new courses and or programs may take up to 2 months, 
curricular additions, deletions and/or changes will regularly be processed within a 1 
month time frame unless major concerns or confusions present.  


 
The Education Council of Northern Lights College wishes to acknowledge the generosity of Douglas College Education Council 
in sharing substantial content from their terms of reference document. 
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EDUCATION COUNCIL 
EDUCATIONAL POLICIES SUBCOMMITTEE 


  TERMS OF REFERENCE   


         
 


 
EFFECTIVE:    November 2013 
REVISED:     
REVIEWED:  October 2016 
RELATED POLICIES:    


 


 


PURPOSE 
 
Mandated under the College and Institute Act, R.S.B.C. 1996, Section 24, subsection 2, and 
on behalf of and as guided by Education Council, the Committee will review current 
educational policies and recommend revisions, and/or develop new policies as requested in 
consultation with appropriate members from the breadth of the College. The Committee will 
look for criteria which define excellence in educational policy including but not limited to: 
clarity; consistency with other policies and with the College Statement of Mission, Values 
and Goals; currency; comprehensiveness; integrity; educational merit; and relevance to the 
college and the communities it serves.  
 
MEMBERSHIP 
 


 A minimum of two Education Council members  


 Two to Four faculty members, reflecting the various areas of the College, at least 
one of whom is a member of Education Council.  


 One to two staff members, who may be members of Education Council.  


 One administrator, who may be a member of Education Council  


 The Registrar should be a standing member  


 One to two students, who may be members of Education Council.  
 


(See NLC Education Council Bylaws: "The Council shall annually, following elections, 
establish membership on the standing committees." See also, Education Council Bylaws, 6 
and 6.1)  
 


Quorum 
 
A face to face or real time meeting of the Committee may proceed when at least one-half of 
the membership is in attendance.  
 
Chair  
 
An Education Council member will serve as Chair of the Committee. The chairperson will be 
elected annually by the members of the Committee. 
 
Process  
 
The Committee will set a regular meeting time and space and respond to Education Council 
on policies under review and the process or final outcome of those reviews. All 
recommendations, revisions and drafted new policies will be submitted to the Administration 
committee for consultation and Education Council for approval. 
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COURSE OUTLINE 
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Effective Date: February-21 


Course Code: PCOI 202 Credits: 0 


Course Title: Professional Cook 2 Institutional Entry 


Course Description: Students who enroll in this program will perform all phases of kitchen activities including the 


preparation and presentation of vegetables, soups, sauces, meat, fish and poultry; cold kitchen items; desserts, 


baking, pastry; basic menu planning/costing. Student will gain knowledge of safety, sanitation and food storage, as 


well as human and customer relations. 
 


Prerequisite(s): None Co-requisite(s): None 


Non-Course Prerequisite(s): Eligibility as indicated by 


the Industry Training Authority. 


Pre- OR Co-requisite(s):  None 


 


Program: Professional Cook 2 Institutional Entry 


Former Course Code/Equivalent Course(s):  PCOI 201 Cross-Listed Course: None 


Academic/Course Level: Vocational: Second year Precluded Course(s): None 


 


Delivery Mode(s): Breakdown Hours Per Duration Primary 


☒ Face-to-Face Lecture  140.00  


☐ Online Tutorials/Seminar 0.00  


☐ Videoconference Laboratory  0.00  


☐ Teleconference Field Experience/Clinical 0.00  


☐ Computer Based Training (CBT) Shop/Teaching Kitchen 280.00  


 Practicum/Preceptor 0.00  


 Co-op 0.00  


 Other Contact Hours 0.00  


  Total 420.00  
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Detailed Course Content/Topics:  


OCCUPATIONAL SKILLS 


Trade knowledge 


Menu planning 


Ordering and inventory 


Ingredients and nutritional properties 


Human resource and leadership skills 


Cost management 


Front of house 


STOCKS, SOUPS, AND SAUCES 


Soups 


Sauces 


VEGETABLES AND FRUITS 


Vegetables 


Vegetarian dishes 


STARCHES 


Potatoes 


Pastas and farinaceous products 


Rice, grains, and legumes 


MEATS 


Cut and process meats 


Cook meats 


POULTRY 


Cut and process poultry 


Cook poultry 


SEAFOOD 


Cut and process seafood 


Cook fish 


Cook shellfish 


GARDE-MANGER 


Dressings, condiments and accompaniments 


Salads 


Hors d'oeuvre and appetizers 


Presentation platters 


Baked Goods and Dessert 


Pastries 


Yeast products 


Cakes and tortes 


Learning Outcomes or Objectives: This course follows the prescribed ITA Provincial curriculum for Professional 


Cook 2. This document can be found in its most current form at:  http://www.itabc.ca/program/professional-cook-2 
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Grading System: Percentage Grades Passing Grade: 70% 


 
Evaluation Methods: 


Quizzes/Tests/Assig
nments 


30% Practical Work 70% 


 


Author Recommended Text(s) and/or Resource Materials: 


  Author Title Publisher Year ISBN 


1  


Labensky, S; Hause, A; 
Malley, F; Beven, A; 
Settimio Sicoli (Learning 
Guide Professional Cook) 


On Cooking 


Prentice Hall, 
Toronto 
Canada 


 Click here to 
enter text. 


2  
Industry Training Authority Learning Guide 


Professional Cook 


ITA BC  Click here to 
enter text. 


3  


Labensky, S; Hause, A; 
Malley, F; Beven, A; 
Settimio Sicoli (Learning 
Guide Professional Cook) 


On Cooking Study Guide 


Prentice Hall, 
Toronto 
Canada 


 Click here to 
enter text. 


Textbooks are subject to change.  Please consult instructor syllabus for current list of textbooks. 


Any supplies required will be indicated in admittance package, program guide and/or instructor syllabus. 


☐ For Information Regarding Course Transfer, visit the BCCAT Transfer Guide at 
http://www.bctransferguide.ca/ 


This Course is Required By other Programs: ☒  Yes  ☐  No   Programs:  Advanced Certificate in Culinary Arts 


Author Contact Details: 


Author Name:  Michael French MA, C.C.C.   Phone: 250-784-1220 


Program:  Professional Cook   Campus: Dawson Creek 


Email: mfrench@nlc.bc.ca 


Authorization Signatures: 


Author: ________________           Date: ______________________   


Author Credentials: MA, C.C.C.   


Dean/Designate:________________________ Date: ______________________ 


 


Education Council Chair: __________________  Date:  ______________________  


Date Last Reviewed/Updated: 27/01/2021 


 



http://www.bctransferguide.ca/
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NORTHERN LIGHTS COLLEGE  


EDUCATION COUNCIL  
Meeting of January 27, 2021  


Dawson Creek Microsoft Teams 
Fort St John Microsoft Teams 
Fort Nelson Microsoft Teams 


Chetwynd Dial Microsoft Teams 


 
Participants:   
Faisal Rashid (Faculty At Large) *Chair 


Andy Amboe (Faculty At Large) 


Carolina Arango Henao (Student) 


Tracy Donnelly (Administration) 


Rob-Roy Douglas (Faculty At Large) 


Darren Giersch (Staff) 


Kajal Gill (Student) 


Russ Haugen (Faculty At Large) 


Harsimar Kaur (Student) 


Sean Logie (Staff) 


Brandon Mackinnon (Faculty At Large) 


Cindy Page (Faculty At Large) 


Richard Resener (Faculty At Large) 
Warren Stokes (Administration)   


Audra Holloway (Recording)  
    
Absent:  Loren Lovegreen  Steve Roe  Bryn Kulmatycki  Mike Gilbert  
           
Guest(s):  Leo Manning  Lisa Verbisky   
     
 


Acknowledgement 
It is a privilege to honor the many nations participating in our college community and to thank you for 


sharing your traditional lands with us.  


 
1.  Adoption of Agenda 


 
Agenda was adopted as circulated. 


 
           


2.  Adoption of Minutes, November 25, 2020 
 


21.01.01 M/S –HAUGEN/LOGIE 
 


 Motion: THAT the minutes of November 25, 2020 be adopted as circulated. 
 CARRIED 


 
3.  Action List  
 


Education Council Process Flowchart – In progress 
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Decision Item(s) 
 
4. YETS 091      


L. Manning explained that the submission was to update the grading system for 
YETS 091 to align with recent ITA standards. (The Grading System changed from 
'Attendance' to 'Pass/Fail') 
 
21.01.02 M/S –AMBOE/RESENER 
 
Motion: THAT the Education Council approves the revised Course Outline YETS 091. 


 CARRIED 
 
5. Carpenter Apprenticeship      


L. Manning explained that updates were made to the Level 4 course outline to reflect 
harmonization based ITA curriculum alignment. He added that to accommodate 
students transitioning from current level (CNST 300) training to harmonized level 4, 
CARA 390 was added as gap training.  He further added that CNST 400 could be 
deactivated as it would no longer be offered by NLC. 
W. Stokes asked L. Manning when CARA 390 and CARA 450 would be offered.  L. 
Manning answered that it would be soon. 


 
 21.01.03 M/S –HAUGEN/AMBOE 
 


Motion: THAT the Education Council approves the revised Program Information and 


Completion Guide for Carpenter Apprenticeship and the Course Outlines for CARA 390 and 


CARA 450. 


 CARRIED 


21.01.04 M/S –HAUGEN/AMBOE 


 


Motion: THAT the Education Council approves the discontinuation of the course CNST 400. 


 CARRIED 
 


6. Professional Cook 2 Institutional Entry    
 L. Manning explained that due to an error in on-line ITA documents, the department 


changed the NLC course rubric from PCOI 201 to PCOI 202 and corrected the hours 
to align with ITA requirements. 


 
 21.01.05 M/S –AMBOE/HAUGEN 
 


Motion: THAT the Education Council approves the revised Program Information and 


Completion Guide for Professional Cook 2 Institutional Entry and the new Course Outline 


PCOI 202. 
 CARRIED 


21.01.06 M/S –AMBOE/HAUGEN 


 


Motion: THAT the Education Council approves the discontinuation of the course PCOI 201. 


 CARRIED 
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7. Advanced Certificate in Culinary Arts   
 L. Manning explained that the course PCOI 201 was updated to PCOI 202 and the 


course and program hours were updated.  
 


21.01.07 M/S –STOKES/ ARANGO HENAO 
 


Motion: THAT the Education Council approves the revised Program Information and 


Completion Guide for Advanced Certificate in Culinary Arts. 


 CARRIED 
L. Manning left the meeting. 
 
8. In Camera: Honorary Associate of Arts Degree Nominations 2021   
  


21.01.08 M/S –HAUGEN/KAUR 
 
Motion: THAT the Education Council moves to endorse and recommend to the College Board 


of Governors that the candidate(s) be awarded an Honorary Associate of Arts Degree for 2021. 


 CARRIED 
L. Verbisky joined the meeting. 
T. Donnelly joined the meeting. 
 
Subcommittee Standing Reports 
 
9. Education Policy Subcommittee – see Information/Discussion Agenda Item 12 
 
10.  Curriculum Subcommittee – no report given 
 . 
11.  Admissions and Standards Subcommittee – no report given 
 
 
Information/Discussion 
 
12. Educational Policies Subcommittee TOR  


F. Rashid explained that when the TOR for the subcommittees were created it was 
decided to have an Education Council member as the chair.  He added that recently 
it was decided, by Education Council, that a non-Education Council member could 
be the Chair of the Admissions and Standards Subcommittee.  He suggested that 
the same could be possible for the other two subcommittees.  F. Rashid added that 
L. Verbisky had put her name forward as an ‘acting Chair’ for the subcommittee.  F. 
Rashid further added that any Education Council member that is interested in 
becoming a member in any of the Subcommittees to contact A. Holloway. 
W. Stokes suggested that all three TOR come to the February Education Council 
meeting as decision items for review and revision to allow for consistent wording. 


 
13. Education Council Membership 


W. Stokes reported that leading up to Christmas, three Faculty Education Council 
member positions become vacant.  A call for nominations for Education Council 
representatives for Faculty at Large (to serve a two-year term) was emailed to all  
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eligible NLC Faculty (including non-instructional Faculty) members on Jan 14th, 
2021. 
W. Stokes explained that Education Council would also require a new Vice-Chair. 
He explained that an election would be held during the February meeting.  He 
added that this Vice-Chair term would be until the start of September 2021.  


 
14. Advanced Certificate in Management Program Guide  


A. Holloway explained that a minor wording error was found regarding the name of 
the MGMT 104 course under ‘Required Courses’.  She explained that an eagle-
eyed student brought it to M. Bedell’s attention.  She added that the course had 
been incorrectly listed as ‘Fundamentals of Management ‘ and had now been 
corrected to ‘Principles of Management’, (Effective May 2020) on both the Program 
Guide and the website.  


 
15. Continuing Education 


 T. Donnelly presented the CE/ WFTR course outlines:     
 CE AC83 Music Made Easy 


CE BE30 Small Business Marketing on a Shoestring 


CE BE31 Start Your Own Small Business 


CE CT80 Introduction to Oracle 


CE CT81 Creating WordPress Websites 


CE CT82 Designing Effective Websites 


CE CT83 Introduction to Adobe Acrobat X 


CE CT84 Intermediate WordPress Websites 


CE CT85 Intermediate Photoshop CC 


CE CT86 Introduction to Photoshop CC 


CE CT87 Intermediate Photoshop CS6 


CE CT88 Mastering Your Digital SLR Camera 


CE CT89 Photographing Nature with Your Digital Camera 


CE CT90 Photographing People with Your Digital Camera 


CE CT91 Photography Suit 


CE CT92 Marketing Your Business on the Internet 


CE CT93 Achieving Top Search Engine Positions 


CE CT94 Introduction to Photoshop CS6 


CE CT95 Introduction to Lightroom Classic CC 


CE CT96 Photoshop CC for the Digital Photographer II 


CE CT97 Photoshop Elements for the Digital Photographer 


CE CT98 Photoshop Elements for the Digital Photographer II 


CE CT99 Photoshop CC for the Digital Photographer 


CE CT100 Secrets of better photography 


CE HW55 Healthy Aging 


CE HW56 Food, Nutrition and Health 


CE PD78 Supervising Others 


CE PD79 Trust Building and Resilience Development 


WFTR TI49 Power Engineering Exam Preparation 


H. Kaur asked about the length of the CE/WFTR courses.  T. Donnelly explained 
that they can be from 4 hours to 7 weeks (or more) in length depending on the 
content. 
C. Page asked about the possibility of there being a link to the CE courses on d2L.  
T. Donnelly thanked C. Page for her suggestion. 
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Notes:  F. Rashid thanked the departing Education Council members for all of their time 
and hard work.  Lana Sprinkle, Steve Roe, Megan Bedell, Gurleen Grover and Marcus 
Kearney.  He also thanked the present members for their commitment and contributions 
for Education Council. 
 
 
Adjournment – 2:00 p.m.  
 
 
Next Meeting – February 24, 2021 
  
 
 


These notes are not officially approved 
until initialed by the Chairperson.  They  


could be subject to amendment. 
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ACTION ITEM LIST 


AS OF: Feb 24, 2020 
 


Education Council 


Action 
Assigned to & 
Date Assigned 


Follow-Up Action 
Due 
Date 


Status 


Education Council Process 
Flowchart 


W. Stokes 
A. Holloway 


September 2014 


Review current flowcharts, 
provide recommendations 
for improvement  


*awaiting New 
Course Outline 


Process/ 
Procedures 


In Progress 


 


Policy Subcommittee 


Policy  Date Assigned Follow-Up Action 
Due 
Date 


Status 


New Course Outline Form 
Process/Procedure  


Jan 2019 


To create the Process/ 
Procedure documents for 
the New Course Outline 
Form 


Form completed 
June 2019 - to 
start work on 


remaining docs:      
2021 


In Progress 


E-1.09 Honor List    In Progress 


E-1.14 Withdrawal    In Progress 


E-2.06 Criminal Record 
Search for Students 


May 2020 
Email sent by NLC College 
Policy Committee for review 


 In Progress 


E-1.11 Student Field Trips May 2020 
Email sent by NLC College 
Policy Committee for review 


 In Progress 


E-1.12 Student Practicum 
Placement 


Sep 2020 
Email sent by NLC College 
Policy Committee for review 


 In Progress 


 


Educational Policies currently being worked on/reviewed by members 


of NLC Policy committee 


Policy 
Assigned to & 
Date Assigned 


E-2.10 Student Appeals 
Nov 2015 


(Warren Stokes) 


E-4.02 Access 
Feb 2019 


(Lorelee Mathias) 
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