NORTHERN LIGHTS COLLEGE
EDUCATION COUNCIL
Meeting to be held Feb 27, 2019 at 1:15 pm 
Dawson Creek Regional Board Room
Fort St. John Room 2116
Fort Nelson – Dial In
Chetwynd – Dial In


AGENDA
Acknowledgement:
It is a privilege to honor the many nations participating in our college community and to thank you for sharing your traditional lands with us. All my relations.


1.  Adoption of Agenda								F. Rashid


2.  Adoption of Minutes	a) January 23, 2019			F. Rashid

				b) January 30, 2019

3.  Action List Review								F. Rashid

		
	

Decision

4.	ENGL 030									S. Roe


		
Motion: THAT the Education Council approves the revised Course Outline ENGL 030, with an effective date of March 2019.

5.	ENGL 040									S. Roe


		
Motion: THAT the Education Council approves the revised Course Outline ENGL 040, with an effective date of March 2019.





6.	Professional Cook 1 Direct Entry						R. Cork	 



		
Motion: THAT the Education Council approves the revised Program Information and Completion Guide for Professional Cook 1 Direct Entry and the revised Course Cutline PCOD 100, effective February 2019.

7.	Millwright Enhanced Foundation						R. Cork




		
Motion: THAT the Education Council approves the revised Program Information and Completion Guide for Millwright Enhanced Foundations and the revised Course Outlines MILL 100 and MILL 160.

8.	Millwright Apprenticeship Training						R. Cork


		
Motion: THAT the Education Council approves the revised Program Information and Completion Guide for Millwright Apprenticeship and the new Course Outline MILA 350.

9.	ESTR 037/ESTR 047 Omnibus						R. Cork

		
Motion: THAT the Education Council approves the revised ESTR 037/ESTR 047 admission statement for the Automotive Service Technician Foundation, Enhanced Carpentry Foundation,  Professional Cook 1 Institutional Entry, Electrician Foundation Trades Training, Heavy Mechanical Trades Foundation,  Millwright Enhanced Foundation and Welder Foundation Program Information and Completion Guides.


Subcommittee Standing Reports

10.	Education Policy Subcommittee						L. Sprinkle

11.	Curriculum Subcommittee							I. Geczy

12.	Admissions and Standards Subcommittee					M. Bedell








Information/Discussion	

13. NLC Educational Excellence Awards – creation of Adhoc committee	F. Rashid

14. Academic Quality Assurance – creation of Subcommittee			F. Rashid

15.	 Continuing Education 								T. Donnelly




[bookmark: _MON_1612263031][bookmark: _MON_1612263065][bookmark: _MON_1612263096][bookmark: _MON_1612263198]	




[bookmark: _MON_1612263230][bookmark: _MON_1612263312][bookmark: _MON_1612263370][bookmark: _MON_1612263397]	
[bookmark: _GoBack]
16. Notification of Cancellation of Policy E-2.01 Cancellation of Classes 	L. Lovegreen
		(effective Jan 11/2019)


Next Meeting – March 27, 2019 

Adjournment						



PLEASE USE BLUEJEANS INVITE FOR MEETING
MEETING CODE – 223 268 261
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ACTION ITEM LIST 


AS OF: February 2019 
 


 


 
Action 


Assigned to & 
Date Assigned 


 
Follow-Up Action 


Due 
Date 


 
Status 


Education Council Process 
Flowchart 


W. Stokes 
A. Holloway 


September 2014 


Review current flowcharts, 
provide recommendations 
for improvement  


*awaiting New 
Course Outline 


Process/ 
Procedures 


In Progress 


New Course Outline Form 
Template and 
Process/Procedure 


Policy 
Subcommittee 


November 2018 


To finalize work on the new 
Course Outline form 
template.  


Jan 2019 
Sept 2019 


In Progress 
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Form Revised: February 2008 


NORTHERN LIGHTS COLLEGE 


SUBMISSION TO EDUCATION COUNCIL COVER SHEET 


(To be used when a decision by Council is required.) 


 


In order for the Education Council to carefully consider your request, we ask that the following 


documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed 


as an agenda item. 


 


(To fill out document, tab to shaded boxes and type information) 


 


 1.  What are you asking the Council to consider? 
Accept revisions in English 030 Course Outline. 


 


 The Process for Submissions to the Education Council lists the responsibilities of the Education 


Council. 


 To which of these does your submission relate (i.e. 2c, 3b, etc.)?                         
2f 


 


 2.  What is the rationale for the request? 
The English Working Group rearticulated English 030 at the March 2018 meeting. We’ve been asked 


to ensure we have 100% compliance with the Learning Outcomes in the ABE Articulation Handbook. 


While the old outline did meet the requirements, I promised to update the outcomes for an identical 


match. The resources have now been updated to more contemporary selections. 


 


 3. What implications will approval of this request have for: 
 


 students or prospective students 


Ensure they have fully transferable course to other institutions 


 


 present course offerings 


no changes 


 


 associated program completion guides (please list programs the outcome will affect)  


none 


 


 faculty 


 Provides a selection of updated Canadian resources as well as readings authored by indigenous writers 


 


 support staff 


none 


 


 College (facilities, timetabling, etc.) 


none 


 


 Library (new material and/or copyright issues) 


none 


 


 4. What do you estimate the cost of implementing this request will be in terms of financial and/or 


human resources? (Use separate sheet for detail or budget if necessary.) 
No cost 


  


 Will the proposed request have any possible effects on students' eligibility for financial aid?   


No 
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 5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.) 


 


 List B.C. Universities     Anticipated Transfer Credit 
 


All 


 


 List B.C. University-Colleges/Institutes  Anticipated Transfer Credit 
All 


 


 List Designates (CGA, CMA, etc.)  Anticipated Transfer Credit 
      


 


 6. With whom have you consulted internally and/or externally, regarding the proposal?   


 


YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED 
 


 Campus Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Dean       Yes  No   


Steve Roe None Yes  No   


            Yes  No  


  


 Regional Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Registrar       Yes  No  


VP Academic       Yes  No  


            Yes  No  


  


 Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.) 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


CCP Instructors 


of English 030 


None Yes  No  


            Yes  No  


  


External (e.g. Advisory Committee members, other prospective employers, articulation groups, other 


institutions and/or professional bodies, etc.)  


Name Feedback/Concerns Raised 
In Support 


of Proposal 


English Working 


Group 


Course Outline must be 100% compliant with ABE Articulation 


Handbook 2019-20 


https://www.bccat.ca/pubs/2018-19-abe-articulation-guide 


 


Yes  No  


            Yes  No  


  


7. Have relevant program staff, both campus and regional, been consulted before submitting the 


proposed request?   


Yes 


 


This would include and not limited to an electronic version of the Submission Cover Sheet and 


Course Outline to be sent to Education Council Secretary (A. Holloway).  



https://www.bccat.ca/pubs/2018-19-abe-articulation-guide

mailto:aholloway@nlc.bc.ca
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8. Do you wish to present your proposal to the Council in person? Yes 


  


If not, who will present it?                                                                              
 


How much time is needed for the presentation?  5-10 minutes                                                       


 


9. Additional comments: 


 


10. Suggested wording for motion: THAT the Education Council approves the revised Course Outline 


ENGL 030, with an effective date of March 2019. 


 


Prepared by: Cheryl Kachmarski     Date: January 30, 2019 


 


In consultation with (please list by name): Steve Roe; CCP English Faculty 


 


Date received by Education Council Secretary:  Feb 4th 2019 


                                    


Requester notified re: date/time item on agenda:       


                                                        


 


 PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION 
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NORTHERN LIGHTS COLLEGE 


COURSE OUTLINE 
 


 


 Page 1 of 8 
Form Revised: May 2014   ENGL 030 


Date Course Outline was Last Reviewed and/or Revised:February 2019 
Effective Date:  March 2019 


Course Code: ENGL Number: 030 Number of Credits: 0  


Course Title:  Intermediate English 


Program: Career and College Preparation (CCP) 


 New Course 
 Existing Course (no revisions)  
 Existing Course (minor revisions) (please indicate the areas revised : calendar 


description, breakdown hours, resource materials, course content and learning outcomes to 
match ABE Articulation Guide 2018-19, typical activities ) 


 Revised Course (please indicate the areas revised       ) 
 
Academic Level:    First Year       Second Year        Third Year        Fourth Year 


Vocational:  


Career Technical:  


Entry Level Trades Training:  


Apprenticeship:     First Year  Second Year  Third Year  Fourth Year 


   Fifth Year  Practicum  


 
 
 
 
 
Former Course Code(s) and 
Number(s) (If applicable): 


      
 
 
 
 
  


 


Precluded Courses:        


Calendar Description:  The goal of Intermediate English is for students to develop a variety of core skills in critical and creative 


thinking, speaking and listening, reading, research and reference, and written communication. These along with related skills in 
cooperative communication, media literacy, and computer literacy are part of effective personal, academic and workplace 


communication.  


Date First Offered:  June 2004 


Total Hours: 120 
Total Weeks:  20 
 


Breakdown Hours Per Course Duration 


Lecture Hours 0.0 


Seminars/Tutorials 120.0 


Laboratory Hours 0.0 


Field Experience Hours 0.0 


Shop/Teaching Kitchen 0.0 


Other Contact Hours 0.0 


Total 120.0 
 


If Other Contact Hours are specified above please list 


details:       
 


 
Practicum Hours:        
 


 


This course is offered by: 


  Face-to-Face  


  Online 


  Video 


  Teleconference  
 







 
NORTHERN LIGHTS COLLEGE 


COURSE OUTLINE 
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Prerequisite Statement (If there are no prerequisites, type NONE): 


C“ or higher in ENGL026 or ENGL09 or equivalent; or 
Intermediate Level Placement on the CCP English Assessment 


Non-Course Prerequisites (List if applicable or type NONE):  


None 


Co-requisite Statement (List if applicable or type NONE): 


None 


To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca 


 
 
Detailed Course Content, Topics and Sequence Covered: Although these topics are listed under discrete headings, it is 


recommended that they be integrated, reflecting a holistic approach to language skill acquisition. 
 
1. Critical and Creative Thinking 
-paragraph structure: topic sentence, supporting details, conclusion 
-subject/topic, main ideas, supporting ideas, and sequence  
-inference, patterns of organization: compare and contrast, classification, definition, and so on 
-problem solving 
-fact and opinion 
-argument, reasoning and evidence 
  
2. Speaking and Listening 
 
-effective listening and paraphrasing 
-the communication process 
-voice and body language 
-feedback 
-oral presentation strategies 
-discussions 
 
3. Reading, Research, Reference 
-context clues and word structure (prefix, suffix, root)  
-homonyms, antonyms and synonyms 
-dictionary and thesaurus use (print and digital) 
-reference materials 
-in-book reference tools (index, table of contents, glossary) 
-skimming and scanning techniques 
-outlining, memorizing, exam taking and note-taking techniques 
-point of view, illogical argument, fallacies, stereotypes, bias, and propaganda 
 
4. Written Communication 
-steps of the writing process: prewriting, drafting, revising, and editing 
-purpose, audience and situation 
-organization, word choice, phrasing, sentence and paragraph structure, spelling, punctuation, and mechanics 
-revising and editing tips 
-paragraph and essay structure  
-narrative, descriptive, process, compare/contrast, cause/effect, classification, expository, and persuasive modes of writing 
-summary writing 
-writing the review 
-plagiarism and methods to avoid 
 
RECOMMENDED 
 
5. Co-operative Communication 
-diversity and individual differences  
-collaboration 
-goals and priorities 



file://///Unit20/Pub/jseidl/My%20Documents/090422%20Education%20Council/Education%20Council%20Forms/Education%20Council%20Forms%202010/www.bccat.bc.ca
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6.  Media Literacy 
- common graphics (graphs, charts, tables) 
-writing a review 
 
7. Computer Literacy 
-word processing and editing 
-electronic communication using D2L and personal email 
 
8. Creative Writing  
-poetry, blog, journal, story 


 
Learning Outcomes / Course Goals:    


REQUIRED LEARNING OUTCOMES 
 
1. Critical and Creative Thinking 
-recall and interpret information 
-identify subject/topic, main ideas, supporting ideas, and sequence  
-summarize 
-make inferences 
-compare and contrast, classify, define 
-draw conclusions 
-analyze information and solve problems (create solutions, identify impact of solutions, modify solutions) 
-identify and discuss examples of fact and of opinion 
-support a position 
  
2. Speaking and Listening 
-ask questions to clarify meaning 
-demonstrate effective listening and paraphrasing skills 
-use voice and body language effectively 
-respond effectively to listener feedback 
-deliver an effective oral presentation to inform or persuade 
-provide useful input and feedback in a variety of situations (peer editing, group discussion, classroom participation) 
 
3. Reading, Research, Reference 
-use context clues and word structure analysis (prefix, suffix, root) to determine meaning 
-recognize homonyms, antonyms and synonyms 
-use a dictionary and a thesaurus to expand vocabulary 
-read to locate specific information 
-use a variety of reference materials 
-use in-book reference tools (index, table of contents, glossary) 
-use skimming and scanning techniques 
-develop skills in outlining, memorizing, exam taking and note-taking 
-recognize point of view, illogical argument, fallacies, stereotypes, bias and propaganda 
 
4. Written Communication 
-understand and use the steps of the writing process: prewriting, drafting, revising, and editing 
-gather ideas; define and narrow a topic; evaluate, select and organize source materials 
-adjust content and style of writing to suit purpose, audience and situation 
-revise and edit work to improve content, organization, word choice, phrasing, sentence and paragraph structure, spelling, 
punctuation, and mechanics 
-write effective paragraphs in a range of rhetorical modes (may include narrative, descriptive, process, compare/contrast, 
cause/effect, classification, expository, and persuasive) 
-write a summary 
-write an essay 
-understand and avoid plagiarism 
RECOMMENDED LEARNING OUTCOMES 
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5. Co-operative Communication 
-establish co-operative working relationships with others 
-recognize and respect diversity and individual differences  
- -verbal cues, and work of others 
-challenge assumptions constructively 
 
6.  Media Literacy 
-identify and track a theme, topic, or specified content from a variety of media 
-interpret common graphics (graphs, charts, tables) 
-review a book, movie, play, television program, documentary, piece of music, or other non-print material  
 
7. Computer Literacy 
-use computer programs to create, edit, and publish 
-use electronic communication 
-format assignments appropriately 
 
8. Creative Writing  
-write a creative piece (poetry, blog, journal, story) 
 
 


Please list specifics for any of the following: 
 


Knowledge: Vocabulary; grammar; spelling; reference 
materials; types of writing 


Skills: Reading comprehension; writing; study 
skills; communication skills; basic 
computer skills; critical thinking  


Attitudes:  Respect diversity and individual differences Technologies: Word processing; internet; electronic mail 
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Grading System 
 


 Check whichever applies to this course:  
 
 Letter Grades:  Percentage:   Pass/Fail:  Other:      
  
 Specify Passing Grade: D  (50%) 
 
Typical Activities and Weighting (in %) 


 


Final Exam:  20% Assignments:  50% Portfolio:       % Practicum:       % 


Midterm Exam:       % Lab Work:       % Project:       % Quizzes/Test:  20% 


Field 


Experience:      % 
Participation:  10% Employer Evaluation:        


% 


Log Book:        % 


Other:       % Practical Assessment: 
      % 


 Total Must Equal At Least 
100% 


(can be more if options 
provided) 


 Specify number of assignments (if applicable): Approximately 15 


 Specify nature of participation (if applicable): engagement in discussions, provide/receive feedback, ask questions, active 
listening 


 Include number of and the variety and nature of writing assignments:  5 formal paragraphs, 1 summary, 1 review, 1 short 
essay 


 Specify Other (if applicable):       


 Note:  Instead of a final exam, students can opt to complete a final project (*which will be worth 20%), subject to instructor 
approval. Some possible projects include: a research report, collection of poetry or stories, PowerPoint presentation, or 
pamphlet/brochure/newsletter development.  


 
Typical Proportion of Individual Work and Group Work 
 


% of Individual Work :  90  % of Group Work :  10 
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway): 


  
Required 


 
Author Surname, 
Initials 


 
Title 


Current 
Edition 


 
Publisher 


Year 
Published 


Chapter(s) 
Covered 


1.  Bias, et al 
Along These Lines: Writing 
Paragraphs and Essays, 5th ed. 


 Pearson 2016 varies 


2.  Mishenene, et al 


Strength and Struggle: 
Perspectives from First Nations, 
Inuit, and Metis Peoples in 
Canada, 2nd ed. 


 
McGraw-Hill 
Ryerson 


2019 varies 


3.  Norton, et al The Bare Essentials, 9th ed.  Cengage 2017 varies 


4.  Glazier, et al 
The Least You Should Know 
About English, 4th Cdn ed. 


 Nelson 2014 varies 


5.                                 


6.                                 


7.                                 


8.                                 


9.                                 


10.                                 
 


 


Course Outline Contact Person:  Audra Holloway  


 


Other Pertinent Information Relevant to Transfer:       
 
For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca 


 



http://www.bccat.bc.ca/
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SUPPLEMENTARY COMPONENTS AND RESOURCES 
 


This course is offered in other programs: YES   NO 


  
If yes list program(s):       


 


Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy: 


 


 
Audit Policy: 
 


 


  
Course Evaluation Policies: 


 
 


Appeal Process: 
 


 


 
Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students) 


      
 


  


Supplies/Materials: 


      


Keys to Success: 


      
 


 


Course Change Statement: 


      


 
Instructor Contact Details:   


 


Instructor Name: Cheryl Kachmarski 


Phone: 250-785-6981 Office #: 129 Campus Location: FSJ 


Fax:       Office Hours:       E-mail: ckachmar@nlc.bc.ca 
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Authorization Signatures Date Required for All Signatures 


Instructor:  Date:  


List Credentials / Institutions:        


Dean:  Date:  


Education Council Chair:  Date:  


Vice-President of Academic and Research:  Date:  
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Form Revised: February 2008 


NORTHERN LIGHTS COLLEGE 


SUBMISSION TO EDUCATION COUNCIL COVER SHEET 


(To be used when a decision by Council is required.) 


 


In order for the Education Council to carefully consider your request, we ask that the following 


documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed 


as an agenda item. 


 


(To fill out document, tab to shaded boxes and type information) 


 


 1.  What are you asking the Council to consider? 
Accept revisions in English 040 Course Outline. 


 


 The Process for Submissions to the Education Council lists the responsibilities of the Education 


Council. 


 To which of these does your submission relate (i.e. 2c, 3b, etc.)?                         
2f 


 


 2.  What is the rationale for the request? 
The English Working Group is rearticulating ABE Advanced English at the March 2019 meeting, and 


we’ve been asked to ensure we have 100% compliance with the Learning Outcomes in the ABE 


Articulation Handbook. 


 


 3. What implications will approval of this request have for: 
 


 students or prospective students 


Ensure they have fully transferable course to other institutions 


 


 present course offerings 


no changes 


 


 associated program completion guides (please list programs the outcome will affect)  


none 


 


 faculty 


Provides them some updated resources from which to choose 


 


 support staff 


none 


 


 College (facilities, timetabling, etc.) 


It is expected that the course matches the outcomes from the most recent Articulation Guide. The 


Ministry is using the guide to determine which courses qualify for free ABE tuition. 


 


 Library (new material and/or copyright issues) 


none 


 


 4. What do you estimate the cost of implementing this request will be in terms of financial and/or 


human resources? (Use separate sheet for detail or budget if necessary.) 
No cost 


  


 Will the proposed request have any possible effects on students' eligibility for financial aid?   


No 
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 5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.) 


 


 List B.C. Universities     Anticipated Transfer Credit 
 


All 


 


 List B.C. University-Colleges/Institutes  Anticipated Transfer Credit 
All 


 


 List Designates (CGA, CMA, etc.)  Anticipated Transfer Credit 
      


 


 6. With whom have you consulted internally and/or externally, regarding the proposal?   


 


YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED 
 


 Campus Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Dean       Yes  No 


 No   


Steve Roe None Yes  No   


            Yes  No  


  


 Regional Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Registrar       Yes  No  


VP Academic       Yes  No  


  


 Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.) 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Cath Maginel None Yes  No  


  Yes  No  


            Yes  No  


  


External (e.g. Advisory Committee members, other prospective employers, articulation groups, other 


institutions and/or professional bodies, etc.)  


Name Feedback/Concerns Raised 
In Support 


of Proposal 


English Working 


Group 


Course Outline must be 100% compliant with ABE Articulation 


Handbook 2019-20 


https://www.bccat.ca/pubs/2018-19-abe-articulation-guide 


 


Yes  No  


  


7. Have relevant program staff, both campus and regional, been consulted before submitting the 


proposed request?   


      


 


This would include and not limited to an electronic version of the Submission Cover Sheet and 


Course Outline to be sent to Education Council Secretary (A. Holloway). 


  



https://www.bccat.ca/pubs/2018-19-abe-articulation-guide

mailto:aholloway@nlc.bc.ca
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8. Do you wish to present your proposal to the Council in person? Yes 


  


If not, who will present it?                                                                                      


 


How much time is needed for the presentation?  5-10 minutes                                                       


 


9. Additional comments: 


I will need to present the Ed Co approved course outline at the English articulation working group 


meeting in Coquitlam on March 8, 2019 as we are re-articulating Advanced English courses this year. 


 


10. Suggested wording for motion:  
THAT the Education Council approves the revised Course Outline ENGL 040, with an effective date of March 


2019. 


 


 


Prepared by: Cheryl Kachmarski     Date: January 30, 2019 


 


In consultation with (please list by name): Steve Roe, Cath Maginel 


 


Date received by Education Council Secretary:  Feb 4th 2019 


                                    


Requester notified re: date/time item on agenda:       


                                                        


 


 PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION 
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COURSE OUTLINE 
 
 


 Page 1 of 8 
Form Revised: May 2014   ENGL 040 


Date Course Outline was Last Reviewed and/or Revised:February 2019 
Effective Date:  March 2019 


Course Code: ENGL Number: 040 Number of Credits: 0  


Course Title:  Advanced English 


Program: Career and College Preparation (CCP) 


 New Course 
 Existing Course (no revisions)  
 Existing Course (minor revisions) (please indicate the areas revised       ) 
 Revised Course (please indicate the areas revised : calendar description, how course is 


offered, course content, learning outcomes, resource materials, and number of assignments 
) 
 
Academic Level:    First Year       Second Year        Third Year        Fourth Year 


Vocational:  


Career Technical:  


Entry Level Trades Training:  


Apprenticeship:     First Year  Second Year  Third Year  Fourth Year 


   Fifth Year  Practicum  


 
 
 
 
 
Former Course Code(s) and 
Number(s) (If applicable): 


      
 
 
 
 
  


 


Precluded Courses:        


Calendar Description:  The goal of Advanced English is for students to develop a variety of core skills in critical and creative 


thinking, speaking and listening, reading, research and reference, and written communication. These along with related skills in 
cooperative communication, media literacy, and computer literacy are part of effective personal, academic and workplace 
communication. Students who have successfully completed the Advanced Level will have the skills that are necessary to enter 
Provincial Level courses and some vocational, career, and technological programs.   


Date First Offered:  September 2006 


Total Hours: 120 
Total Weeks:  20 
 


Breakdown Hours Per Course Duration 


Lecture Hours 120.0 


Seminars/Tutorials 0.0 


Laboratory Hours 0.0 


Field Experience Hours 0.0 


Shop/Teaching Kitchen 0.0 


Other Contact Hours 0.0 


Total 120.0 
 


If Other Contact Hours are specified above please list 


details:      
 


 
Practicum Hours:        
 


 


This course is offered by: 


  Face-to-Face  


  Online 


  Video 


  Teleconference  
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Prerequisite Statement (If there are no prerequisites, type NONE): 


“C“ or higher in ENGL030 or ENGL10 or equivalent; or 
Advanced Level Placement on the CCP English Assessment 


Non-Course Prerequisites (List if applicable or type NONE):  


None 


Co-requisite Statement (List if applicable or type NONE): 


None 


To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca 


 
 
Detailed Course Content, Topics and Sequence Covered: Although these topics are listed under discrete headings, it is 


recommended that they be integrated, reflecting a holistic approach to language skill acquisition. 
 
1. Critical and Creative Thinking 
Subject/topic, main ideas, thesis, supporting ideas, and sequence 
Making Inferences based on prior knowledge, purpose and audience, accuracy, relevance, assumptions, bias, and tone 
Synthesis of information 
Comparison and contrast 
Classification 
Definition 
Conclusions 
Problem-solving strategies 
Fact and opinion 
 
2. Reading, Research, Reference 
Context clues and word structure analysis (prefix, suffix, root)  
Dictionary and thesaurus use 
Homonyms, antonyms and synonyms 
In-book reference tools (index, table of contents, glossary) 
Skimming and scanning techniques 
Point of view, illogical argument, fallacies, stereotypes, bias and propaganda      
Locating and selecting reference materials 
Note-taking skills and strategies 
Research skills (internet and library catalog searches) 
Editorial comments, magazine articles, technical or investigative writing, advertising 
Literary works of fiction: Elements including plot, theme, character, setting, conflict 
 
3. Written Communication 
Steps of the writing process (prewrite, outline, draft, revise, edit) 
Paragraphs and essay 
Rhetorical modes 
Purpose, audience, and situation 
Organization, unity, coherence, word choice, phrasing 
Grammar, sentence, and paragraph structure 
Spelling, and punctuation 
Clichés, jargon, slang, and wordiness 
Complex and compound sentence structures 
Parallel constructions and misplaced/dangling modifiers 
Advanced spelling strategies 
Writing a review 
Writing on demand 
Research project 
Forms of documentation (MLA or APA) 
Plagiarism and proper citations 
Paraphrase, summary, and direct quote 
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4. Speaking and Listening 
Peer review/feedback 
Video-conferencing/online etiquette 
Voice and body language (v/c and f2f course) 
Group discussion and participation (v/c and f2f course) 
Paraphrase and summary 
Oral presentation 
 
5. Computer Literacy 
Computer programs used to create, edit, and publish 
Format assignments using MLA guidelines 
 
6. Creative Writing 
Poetry, blog, journal, story 
 


 
Learning Outcomes / Course Goals:  


REQUIRED LEARNING OUTCOMES 
 
1. Critical and Creative Thinking 
-recall and interpret information (identify subject/topic, main ideas, supporting ideas, and sequence) 
-summarize information 
-make inferences 
   using prior knowledge       
   identifying purpose and audience 
   evaluating information for accuracy, relevance, and importance       
   recognizing underlying assumptions (bias and tone)       
   synthesizing information 
-compare and contrast 
-classify 
-define 
-draw conclusions 
-respond to information (create solutions, identify impact of solutions, modify solutions) 
-identify and discuss examples of fact and opinion 
 
2.Speaking and Listening  
-ask questions to clarify meaning 
-demonstrate effective listening skills and respond appropriately to listener feedback 
-effectively use voice and body language 
-provide useful input and feedback in a variety of situations (peer editing, group discussion, classroom participation) 
-respond appropriately to thoughts, opinions, and work of others 
-paraphrase ideas 
-deliver an effective oral presentation to inform or persuade 
 
3. Reading, Research, Reference 
-use context clues and word structure analysis (prefix, suffix, root) to determine meaning 
-use a dictionary and a thesaurus to expand vocabulary and to learn homonyms, antonyms and synonyms 
-use in-book reference tools (index, table of contents, glossary) 
-use skimming and scanning techniques 
-read to locate specific information 
-recognize point of view, illogical argument, fallacies, stereotypes, bias and propaganda      
-use variety of reference materials 
-develop note-taking skills 
-develop research skills (internet and library catalog searches) 
-critically evaluate, make inferences, and draw conclusions 
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4. Written Communication 
-use the steps of the writing process (prewrite, outline, draft, revise, edit) 
-write paragraphs and essays in a variety of rhetorical modes including exposition and persuasion  
-write a summary 
-adjust content and style of writing to suit purpose, audience, and situation 
-revise and edit work to improve content, organization, word choice, phrasing, grammar, sentence and paragraph structure, spelling, 
and punctuation 
-recognize and edit for clichés, jargon, slang, and wordiness 
-use complex and compound sentence structures 
-use parallel constructions and correct misplaced or dangling modifiers 
-develop advanced spelling strategies 
-write a review of a book, movie, play, television program, documentary, piece of music, or other non-print material 
-write paragraphs and essays on demand 
-identify, discuss, and evaluate literary elements (plot, theme, character, setting, conflict) 
-analyze and respond to editorial comment, magazine articles, technical or investigative writing, or advertising 
-gather, evaluate, and organize information into a research assignment using appropriate documentation (MLA or APA) 
-understand and avoid plagiarism 
 
RECOMMENDED LEARNING OUTCOMES 
 
5. Co-operative Communication 
-establish co-operative working relationships with others 
-recognize and respect diversity and individual differences 
-recognize non-verbal cues 
-problem-solve 
-challenge assumptions constructively 
 
6. Media Literacy  
-identify and track a theme, topic, or specified content from a variety of media 
-interpret common graphics (graphs, charts, tables) 
-critique a variety of media messages 
 
7.Computer Literacy 
-use computer programs to create, edit, and publish 
-format assignments appropriately 
-use electronic communication 
 
8. Creative Writing 
-write a creative piece (poetry, blog, journal, story) 
 


Please list specifics for any of the following: 
 


Knowledge: Forms of rhetoric; essay structure Skills: critical and creative thinking; speaking 
and listening; reading, research and 
reference; written communication;  


Attitudes:  respect diversity and individual differences; 
recognize importance of etiquette in the 
online/videoconference environment 


Technologies: word processing, Internet/library research, 
D2L online interface 
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Grading System 
 


 Check whichever applies to this course:  
 
 Letter Grades:  Percentage:   Pass/Fail:  Other:      
  
 Specify Passing Grade: D (50%) 
 
Typical Activities and Weighting (in %) 


 


Final Exam:  30% Assignments:  50% Portfolio:       % Practicum:       % 


Midterm Exam:       % Lab Work:       % Project:       % Quizzes/Test:  20% 


Field Experience:      % Participation:       % Employer Evaluation:        


% 


Log Book:        % 


Other:       % Practical Assessment: 
      % 


 Total Must Equal At Least 
100% 


(can be more if options 
provided) 


 Specify number of assignments (if applicable): Approximately 15 


 Specify nature of participation (if applicable): engagement in discussions, provides/receive feedback, ask questions, active 
listening 


 Include number of and the variety and nature of writing assignments: at least 5 essays that includes 1 research essay with 
citations, 1 summary, 1 outline, 1 review  


 Specify Other (if applicable): oral presentation 
 
Typical Proportion of Individual Work and Group Work 
 


% of Individual Work :  100  % of Group Work :  0 
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway): 


  
Required 


 
Author Surname, 
Initials 


 
Title 


Current 
Edition 


 
Publisher 


Year 
Published 


Chapter(s) 
Covered 


1.  Gaetz, et al 
The Canadian Writer's World 
Essays, 2nd edition 


 Pearson 2012 most 


2.  Buckley 
Fit To Print: The Canadian 
Student's Guide to Essay Writing, 
8th edition 


 Nelson 2013 varies 


3.  Mishenene, et al 


Strength and Struggle: 
Perspectives from First Nations, 
Inuit, and Metis Peoples in 
Canada, 2nd Edition 


 
McGraw-Hill 
Ryerson 


2019 varies 


4.  Langan 
The Advanced Reading-Writing 
Connection 


 Townsend Press 2014 varies 


5.  Steinbeck Of Mice and Men  Penguin 1937 varies 


6.                                 


7.                                 


8.                                 


9.                                 


10.                                 
 


 


Course Outline Contact Person:  Audra Holloway  


 


Other Pertinent Information Relevant to Transfer:       
 
For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca 


 



http://www.bccat.bc.ca/
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SUPPLEMENTARY COMPONENTS AND RESOURCES 
 


This course is offered in other programs: YES   NO   If yes list program(s):       


 


Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy: 


 


 
Audit Policy: 
 


 


  
Course Evaluation Policies: 


 
 


Appeal Process: 
 


 


 
Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students) 


      
 


  


Supplies/Materials: 


      


Keys to Success: 


      
 


 


Course Change Statement: 


      


 
Instructor Contact Details:   


 


Instructor Name: Cheryl Kachmarski 


Phone: 250-785-6981 Office #: 129 Campus Location: FSJ 


Fax:       Office Hours:       E-mail: ckachmar@nlc.bc.ca 
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Authorization Signatures Date Required for All Signatures 


Instructor:  Date:  


List Credentials / Institutions: M.Ed., B.Ed./UVic, U of S  


Dean:  Date:  


Education Council Chair:  Date:  


Vice-President of Academic and Research:  Date:  
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NORTHERN LIGHTS COLLEGE 


SUBMISSION TO EDUCATION COUNCIL COVER SHEET 


(To be used when a decision by Council is required.) 


 


In order for the Education Council to carefully consider your request, we ask that the following 


documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed 


as an agenda item. 


 


(To fill out document, tab to shaded boxes and type information) 


 


 1.  What are you asking the Council to consider? 
To approve the revised program completion guide for Professional Cook 1 Direct Entry training and 


revised course outline PCOD 100 with the Effective date of February 2019 


   


 The Process for Submissions to the Education Council lists the responsibilities of the Education 


Council. 


 To which of these does your submission relate (i.e. 2c, 3b, etc.)?                         
2(f) set curriculum content for courses leading to certificates, diplomas or degrees. 


 


 2.  What is the rationale for the request? 
*To correct the Effective date from September 2019 to February 2019 on both documents 


 


 3. What implications will approval of this request have for: 
 


 students or prospective students 


none 


 


 present course offerings 


*To ensure students are able to enroll for February 2019 


 


 associated program completion guides (please list programs the outcome will affect)  


none 


 


 faculty 


none 


 


 support staff 


none 


 


 College (facilities, timetabling, etc.) 


none 


 


 Library (new material and/or copyright issues) 


none 


 


 4. What do you estimate the cost of implementing this request will be in terms of financial and/or 


human resources? (Use separate sheet for detail or budget if necessary.) 
nil 


  


 Will the proposed request have any possible effects on students' eligibility for financial aid?   


no 
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 5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.) 


 


 List B.C. Universities     Anticipated Transfer Credit 
 


n/a 


 


 List B.C. University-Colleges/Institutes  Anticipated Transfer Credit 
n/a 


 


 List Designates (CGA, CMA, etc.)  Anticipated Transfer Credit 
n/a 


 


 6. With whom have you consulted internally and/or externally, regarding the proposal?   


 


YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED 
 


 Campus Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Dean Mark Heartt Yes X  No   


Instructor Michael French Yes X No   


            Yes  No  


            Yes  No  


  


 Regional Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Registrar Warren Stokes Yes X No  


VP Academic       Yes  No  


            Yes  No  


            Yes  No  


  


 Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.) 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


            Yes  No  


            Yes  No  


            Yes  No  


  


External (e.g. Advisory Committee members, other prospective employers, articulation groups, other 


institutions and/or professional bodies, etc.)  


Name Feedback/Concerns Raised 
In Support 


of Proposal 


            Yes  No  


            Yes  No  


            Yes  No  


  


7. Have relevant program staff, both campus and regional, been consulted before submitting the 


proposed request?   


Yes 


 


This would include and not limited to an electronic version of the Submission Cover Sheet and 


Course Outline to be sent to Education Council Secretary (A. Holloway). 


  



mailto:aholloway@nlc.bc.ca
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8. Do you wish to present your proposal to the Council in person?  
  


If not, who will present it?                                                                                      


 


How much time is needed for the presentation?  5 min.                                                       


 


9. Additional comments: 


      


 


10. Suggested wording for motion:  
THAT the Education Council approves the revised Program Information and Completion Guide for 


Professional Cook 1 Direct Entry and the revised Course Cutline PCOD 100, effective February 2019. 


 


 


Prepared by:      Date:  Feb 7, 2019 


 


In consultation with (please list by name):       


 


Date received by Education Council Secretary:  Feb 7, 2019 


                                    


Requester notified re: date/time item on agenda:       


                                                        


 


 PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION 


 
 






image9.emf
Guide Prof Cook 1  Direct Entry Feb 2019.pdf


Guide Prof Cook 1 Direct Entry Feb 2019.pdf


Page 1 of 2 


NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name:  Professional Cook 1 Direct Entry  
Credential/Certification:  NLC will report the technical training outcome 


for this level to the ITA for credentialing purposes 
Date Submitted:  February 2019 
Effective Date:  February 2019   


  
 


Program Contact:  Trades@nlc.bc.ca         
 
 
Dean:  Mark Heartt          
 
 
Document Author:  W Dyck       
 
 
Program Description:  The Professional Cook program follows ITA prescribed course 
curriculum for institutional entry to Professional Cook 1. Learners will perform all phases 
of kitchen activities including the preparation and presentation of vegetables, soups, 
sauces, meat, fish and poultry; cold kitchen items; desserts, baking, pastry; basic menu 
planning/costing as well as knowledge of safety, sanitation and food storage. Learners 
will also gain valuable knowledge of human and customer relations which will enable 
them to become leaders in their field. Level 1 starts learners in a fully supervised 
environment performing basic cooking and food preparation tasks. There is a 
standardized ITA exam upon completion of this level.   
 
 
Admission Requirements:  Eligibility as indicated by the ITA. 
 
Post-Admission Requirements: 
Hold a valid Foodsafe Certificate. 
    
 
 
Length of Program: (weeks and total hours) 180 hrs    
 
 
Program Intake: (start/finish dates) Refer to the Trades Intake Schedule 
 
 
Available Seats:  8 
 
 







 Program Information and Completion Guide 


Page 2 of 2 


Form Revised: January 2008 


Application Deadline:  All completed applications must be received one month prior to 
the start of the program. Completed applications received after this date will be 
reviewed based on seat availability.   
 
 
Career Prospects:  Professional Cooks work in a variety of settings including: camps, 
institutional kitchens, family restaurants, hotels, cruise ships, ferry boats, resorts, 
nursing homes, hospitals, catering operations, and airlines.  
 
 
Affiliations/Partnerships:   
Industry Training Authority  
Go 2 (Industry Training Organization who monitors all hospitality type industry training 
for ITA)  
Northern Alberta Institute of Technology (NAIT)  
School Districts 59, 60, 81 and 87  
 
 
Location:  Northern Lights College Dawson Creek Campus 
 
 
Additional Requirements/Supplies:  (fees, supplies, materials)  
Textbooks 
Learning Guides 
Study Guide (Optional) 
Uniforms will be included in Instructional Related Fees 
 
Students are required to sign and adhere to the Trades and Apprenticeship Safety & 
Attendance Rules and Regulatory Practices for Students Policy 
 
 
Eligibility for Canada Student Loans:  (Yes or No) 
No  
 
 
Required Minimum Grade:  (overall and/or minimum within a course) 
70% 
 
 
Residency Requirement:  (percentage of courses which must be taken at NLC) 
100% 
 
 
Required Courses:  (list courses required to complete credential  
                                   and total hours for each course) 
PCOD 100 Professional Cook 1 Direct Entry (180 hours) 
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Date Course Outline was Last Reviewed and/or Revised:February 2019 
Effective Date:  February 2019 


Course Code: PCOD Number: 100 Number of Credits: 0 


Course Title:  Professional Cook 1 Direct Entry 


Program: Professional Cook 1 Direct Entry 


 New Course 
 Existing Course (no revisions)  
 Existing Course (minor revisions) (please indicate the areas revised :Effective Date ) 
 Revised Course (please indicate the areas revised       ) 


 
Academic Level:  First Year  Second Year 


Vocational:  


Career Technical:  


Entry Level Trades Training:  


Apprenticeship:   First Year  Second Year   Third Year  Fourth Year 


  Fifth Year  Practicum  


 
 
 
 
 
Former Course Code(s) and 
Number(s) (If applicable): 


      
 
 
 
 
  


 


Precluded Courses:        


Calendar Description:  Students will perform all phases of kitchen activities including the preparation and presentation of 


vegetables, soups, sauces, meat, fish and poultry, cold kitchen items; desserts, baking, pastry; basic menu planning/costing as well 
as learning safety knowledge, sanitation and food storage, human and customer relations. 
 
Students will work in a supervised environment and perform basic cooking and food preparation tasks utilizing knife skills, correct 
terminology, and a variety of cooking methods. They will follow recipes, weigh and measure food accurately, and have an 
understanding of the major techniques and principles used in cooking, baking, and other aspects of food preparation. Students will 
develop a solid foundation of culinary skills. 


Date First Offered:        
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Total Hours: 180 
Total Weeks:  6 
 


Breakdown Hours Per Course Duration 


Lecture Hours 45.0 


Seminars/Tutorials 0.0 


Laboratory Hours 0.0 


Field Experience Hours 0.0 


Shop/Teaching Kitchen 135.0 


Other Contact Hours 0.0 


Total 180.0 
 


If Other Contact Hours are specified above please list 


details:       
 


 
Practicum Hours:        
 


 


This course is offered by: 


  Face-to-Face  


  Online 


  Video 


  Teleconference  
 


 


Prerequisite Statement (If there are no prerequisites, type NONE): 


None 


Non-Course Prerequisites (List if applicable or type NONE):  


None 
  


Co-requisite Statement (List if applicable or type NONE): 


None 


To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca 


 
 
Detailed Course Content, Topics and Sequence Covered:  


OCCUPATIONAL SKILLS 
Trade Knowledge 
Safety Standards 
Sanitary Standards 
Production Procedures 
Menu Planning 
Ordering and Inventory 
Ingredients and Nutritional Properties 
 
STOCKS, SOUPS AND SAUCES 
Stocks 
Thickening and Binding Agents 
Soups 
Sauces 
 
VEGETABLES AND FRUITS 
Vegetables 
Fruit 
 
STARCHES 
Potatoes 
Pastas and Farinaceous Products 
Rice, Grains, and Legumes 
 
MEATS 
Cut and Process Meats 
Cook Meats 
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POULTRY 
Cut and Process Poultry 
Cook Poultry 
 
SEAFOOD 
Cut and Process Seafood 
Cook Fish 
Cook Shellfish 
 
GARDE MANGER 
Dressings, Condiments and Accompaniments 
Salads 
Sandwiches 
 
EGGS, BREAKFAST COOKERY, AND DAIRY 
Egg Dishes 
Breakfast Accompaniments 
Dairy Products and Cheeses 
 
BAKED GOODS AND DESSERTS 
Principles of Baking 
Pastries 
Desserts 
Quick Breads 
Cookies 
Yeast Products 
 
BEVERAGES 
Beverages 


 
Learning Outcomes / Course Goals: This course follows the prescribed ITA Provincial curriculum for Professional Cook 1. This 


document can be found in its most current form at: http://www.itabc.ca/program/professional-cook-1 
 


Please list specifics for any of the following: 
 


Knowledge:       Skills:       


Attitudes:        Technologies:       
 


 
 
 
 
 
 
 
 
 
 
 
 
 
 
Grading System 
 


 Check whichever applies to this course:  
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 Letter Grades:  Percentage:   Pass/Fail:  Other:      
  
 Specify Passing Grade: 70% 
 
Typical Activities and Weighting (in %) 


 


Final Exam:       % Assignments:       % Portfolio:       % Practicum:       % 


Midterm Exam:       % Lab Work:  75% Project:       % Quizzes/Test:  25% 


Field 


Experience:      % 
Participation:       % Employer Evaluation:        


% 


Log Book:        % 


Other:       %   Total Must Equal At Least 
100% 


(can be more if options 
provided) 


 Specify number of assignments (if applicable):       


 Specify nature of participation (if applicable):       


 Include number of and the variety and nature of writing assignments:       


 Specify Other (if applicable):       
 
 
 
 
Typical Proportion of Individual Work and Group Work 
 


% of Individual Work :  100  % of Group Work :  0 
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway): 


  
Required 


 
Author Surname, 
Initials 


 
Title 


Current 
Edition 


 
Publisher 


Year 
Published 


Chapter(s) 
Covered 


1.  Wayne Gisslen 
Professional Cooking for 
Canadian Chefs 


 Wiley 2015 All 


2.  
Industry Training 
Authority 


Learning Guide Professional 
Cook  


 ITA BC       All 


3.                                 


4.                                 


5.                                 


6.                                 


7.                                 


8.                                 


9.                                 


10.                                 
 


 


Course Outline Contact Person:  Audra Holloway  


 


Other Pertinent Information Relevant to Transfer:       
 
For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca 


 



http://www.bccat.bc.ca/
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SUPPLEMENTARY COMPONENTS AND RESOURCES 
 


This course is offered in other programs: YES   NO 


  
If yes list program(s):       


 


Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy: 
 


 
Audit Policy: 
 


 


  
Course Evaluation Policies: 
 


 


Appeal Process: 
 


 


 
Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students) 


If a student fails to obtain a passing mark on the final test, the student will be allowed one supplementary test. The successful 
completion of the supplemental test would allow a student to pass with a grade no higher than 70%. All students will sign and adhere 
to the Trades and Apprenticeship Safety and Attendance Policy. 
 


  
Supplies/Materials: 


Non-slip leather shoes 
Cook's hat (available at Dawson Creek Campus Bookstore) 
Uniform (checkered pants, cook's jacket) will be ordered. 


Keys to Success: 


      
 


 


Course Change Statement: 


      


 
Instructor Contact Details:   


 


Instructor Name: Michael French 


Phone: (250) 782-5251 ext 1220 Office #:       Campus Location: Dawson Creek 


Fax: (250) 782-6238 Office Hours: 7:30 am to 3:30 pm E-mail: mfrench@nlc.bc.ca 
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Authorization Signatures Date Required for All Signatures 


Instructor:  Date:  


List Credentials / Institutions: MA, C.C.C.  


Dean:  Date:  


Education Council Chair:  Date:  


Vice-President of Learning:  Date:  
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NORTHERN LIGHTS COLLEGE 


SUBMISSION TO EDUCATION COUNCIL COVER SHEET 


(To be used when a decision by Council is required.) 


 


In order for the Education Council to carefully consider your request, we ask that the following 


documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed 


as an agenda item. 


 


(To fill out document, tab to shaded boxes and type information) 


 


 1.  What are you asking the Council to consider? 
To approve the updated program completion guide for Millwright Enhanced Foundation training and 


course outlines for MILL 100 and MILL 160.  


 


 The Process for Submissions to the Education Council lists the responsibilities of the Education 


Council. 


 To which of these does your submission relate (i.e. 2c, 3b, etc.)?                         
2(f) set curriculum content for courses leading to certificates, diplomas or degrees. 


 


 2.  What is the rationale for the request? 
Duration of MILL 100 and MILL 160 are adjusted to 90 hrs (3 weeks) each. 


 


 3. What implications will approval of this request have for: 
 


 students or prospective students 


 none 


 


 present course offerings 


none 


 


 associated program completion guides (please list programs the outcome will affect)  


none 


 


 faculty 


none 


 


 support staff 


none 


 


 College (facilities, timetabling, etc.) 


none 


 


 Library (new material and/or copyright issues) 


none 


 


 4. What do you estimate the cost of implementing this request will be in terms of financial and/or 


human resources? (Use separate sheet for detail or budget if necessary.) 
nil 


  


 Will the proposed request have any possible effects on students' eligibility for financial aid?   


no 
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 5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.) 


 


 List B.C. Universities     Anticipated Transfer Credit 
 


n/a 


 


 List B.C. University-Colleges/Institutes  Anticipated Transfer Credit 
n/a 


 


 List Designates (CGA, CMA, etc.)  Anticipated Transfer Credit 
n/a 


 


 6. With whom have you consulted internally and/or externally, regarding the proposal?   


 


YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED 
 


 Campus Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Dean Mark Heartt Yes X  No  


Instructor Russ Haugen Yes X   No   


            Yes  No  


            Yes  No  


  


 Regional Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Registrar Warren Stokes YesX No  


       Yes  No  


            Yes  No  


            Yes  No  


  


 Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.) 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


            Yes  No  


            Yes  No  


            Yes  No  


  


External (e.g. Advisory Committee members, other prospective employers, articulation groups, other 


institutions and/or professional bodies, etc.)  


Name Feedback/Concerns Raised 
In Support 


of Proposal 


            Yes  No  


            Yes  No  


            Yes  No  


  


7. Have relevant program staff, both campus and regional, been consulted before submitting the 


proposed request?   


Yes 


 


This would include and not limited to an electronic version of the Submission Cover Sheet and 


Course Outline to be sent to Education Council Secretary (A. Holloway). 


 


8. Do you wish to present your proposal to the Council in person? yes 



mailto:aholloway@nlc.bc.ca
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If not, who will present it?                                                                                      


 


How much time is needed for the presentation?  10 mins                                                           


 


9. Additional comments: 


      


 


10. Suggested wording for motion:  
THAT the Education Council approves the revised Program Information and Completion Guide for 


Millwright Enhanced Foundations and the revised Course Outlines MILL 100 and MILL 160. 


 


Prepared by: Mark Heartt     Date: Feb 6 2019 


 


In consultation with (please list by name):  


 


Date received by Education Council Secretary:  Feb 6th 2019 


                                    


Requester notified re: date/time item on agenda:       


                                                        


 


 PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION 
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name:  Millwright Enhanced Foundation  
Credential/Certification:  Certificate in Millwright Enhanced Foundation 


Date Submitted:  February 2019 
Effective Date:  September 2019   


  
 


Program Contact:  trades@nlc.bc.ca         
 
 
Dean:  Mark Heartt          
 
 
Document Author:  W Dyck       
 
 
Program Description:  The Enhanced Millwright Foundation Program consists of the 
harmonized Apprenticeship Level 1, a work practicum placement and Apprenticeship 
Level 2 technical training in addition to practical and essential skills related to the 
Industrial Mechanic (Millwright) apprenticeship program.  
 
"Millwright" means a person who dismantles, moves, installs, changes layout, sets-up, 
repairs, overhauls and maintains all machinery and heavy mechanical equipment, 
including power shafting, pulleys, conveyors and hoists.   
 
 
Admission Requirements:  Applicants will fit one of the four specific groups:  
1) High school dual credit students - Grade 10 level completion that includes:  
Grade 10 English, or Career and College Preparation English 030, with C+ or higher, 
Grade 10 Math (Apprenticeship and Workplace Math), Career and College Preparation 
Math 030, with C+ or higher;  
 
2) Adults – Submission of a high school transcript indicating Grade 10 level completion 
that includes:  
Grade 10 English, or Career and College Preparation English 030, with C+ or higher,  
Grade 10 Math (Applications or Principles), or Career and College Preparation Math 
030 with C+ or higher,  
 
3) ESTR 037 (Intermediate-Level Essential Skills for Trades) with 67% or higher;  
 
4) Adults or high school dual credit students – Completion of assessment:  
An applicant who does not have the above academic background is required to write an 
CAAT assessment in Reading Comprehension, Number Operations, Problem Solving, 
and Mechanical Reasoning. A minimum Grade Equivalent (GE) score of 10.0 or higher 
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is required for Reading Comprehension, Number Operations, and Problem Solving; and 
an above average score (51/70, 6th Stanine) is required for Mechanical Reasoning. 
Based on the results of the assessment(s), applicants may be required to participate in 
an assessment interview to determine admissibility. Interview may be conducted via 
teleconference if necessary.      
 
 
Length of Program: (weeks and total hours) 20 weeks / 600 hours   
 
 
Program Intake: (start/finish dates)  
Start: September 
Finish: January 
 
 
Available Seats:  8 
 
 
Application Deadline:  All completed applications must be received one month prior to 
the start of the program.  Completed applications received after this date will be 
reviewed based on seat availability.   
 
 
Career Prospects:  Excellent opportunities exist in local and regional industry for 
Millwrights.  Above average salaries are offered, as well as excellent working 
environments. 
 
 
Affiliations/Partnerships:   
Industry Training Authority 
Program Advisory Committee 
SD 59, 60, 81 and 87 
 
 
Location:  Dawson Creek 
 
 
Additional Requirements/Supplies:  (fees, supplies, materials)  
Purchase of textbooks. Personal protective equipment (safety glasses, steel-toed boots, 
gloves, coveralls, etc.) 
 
Students are required to sign and adhere to the Trades & Apprenticeship Safety and 
Attendance Rules and Regulatory Practices for Students Policy. 
 
 
 
Eligibility for Canada Student Loans:  (Yes or No) 
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Yes  
 
 
Required Minimum Grade:  (overall and/or minimum within a course) 
70% 
 
 
Residency Requirement:  (percentage of courses which must be taken at NLC) 
100% or permission of the Dean 
 
 
Required Courses:  (list courses required to complete credential  
                                   and total hours for each course) 
MILL 100 Millwright Enhanced Foundation (90 hours) 
MILL 150 Millwright Enhanced Foundation - Level 1 (210 hours) 
MILL 160 Practicum (90 hours) 
MILL 250 Millwright Enhanced Foundation - Level 2 (210 hours) 
 
 


 
 
 






image13.emf
MILL 100 Feb  2019.pdf


MILL 100 Feb 2019.pdf


 
NORTHERN LIGHTS COLLEGE 


COURSE OUTLINE 
 


 


 Page 1 of 6 
Form Revised: June 2008   MILL  100 


Date Course Outline was Last Reviewed and/or Revised:February 2019 
Effective Date:  September 2019 


Course Code: MILL  Number: 100 Number of Credits: 0 


Course Title:  Millwright Enhanced Foundation 


Program: Millwright Enhanced Foundation 


 New Course 
 Existing Course (no revisions)  
 Existing Course (minor revisions) (please indicate the areas revised : Total Hours; Total 


Weeks ) 
 Revised Course (please indicate the areas revised : ) 


 
Academic Level:  First Year  Second Year 


Vocational:  


Career Technical:  


Entry Level Trades Training:  


Apprenticeship:   First Year  Second Year   Third Year  Fourth Year 


  Fifth Year  Practicum  


 
 
 
 
 
Former Course Code(s) and 
Number(s) (If applicable): 


MILL 090 
 
 
 
 
  


 


Precluded Courses:        


Calendar Description:  This course provides the basis for apprenticeship technical training and focuses on safety both in the 


industry and in the classroom, tools used within the industry and classroom, and math review.  Millwrights are the primary 
maintenance personnel and are expected to install, maintain, and repair all types of machinery in the mining, forestry, and energy 
industries. In this course, students will be provided with an overview of both the Millwright program and the industry's workforce 


requirements. Upon successful completion of this course, learners will progress to Level 1 technical training. 


Date First Offered:  September 2005 


Total Hours: 90 
Total Weeks:  3 
 


Breakdown Hours Per Course Duration 


Lecture Hours 45.0 


Seminars/Tutorials 0.0 


Laboratory Hours 0.0 


Field Experience Hours 0.0 


Shop/Teaching Kitchen 45.0 


Other Contact Hours 0.0 


Total 45.0 
 


If Other Contact Hours are specified above please list 


details:       
 


 
Practicum Hours:        
 


 


This course is offered by: 


  Face-to-Face  


  Online 


  Video 


  Teleconference  
 







 
NORTHERN LIGHTS COLLEGE 


COURSE OUTLINE 
 


 


 Page 2 of 6 
Form Revised: June 2008   MILL  100 


 


Prerequisite Statement (If there are no prerequisites, type NONE): 


None 


Non-Course Prerequisites (List if applicable or type NONE):  


Admission into the program. 


Co-requisite Statement (List if applicable or type NONE): 


None 


To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca 


 
 
Detailed Course Content, Topics and Sequence Covered:  


- Orientation 
- Bench Work 
- Grinders/Saws 
- Working with Numbers 
- Fractions 
- Decimals 
- Fire Safety 
- Employment Research 
 


 
Learning Outcomes / Course Goals:  


Upon successful completion of this course, students will be able to: 
- Recognize the safety requirements of the Millwright trade 
- Identify potential safety hazards 
- Identify the tools used in the trade 
- Apply mathematics to problem solving techniques 
- Recognize the expectations of Millwrights in industry  
 


Please list specifics for any of the following: 
 


Knowledge:   Skills:   


Attitudes:        Technologies:       
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COURSE OUTLINE 
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Grading System 
 


 Check whichever applies to this course:  
 
 Letter Grades:  Percentage:   Pass/Fail:  Other:      
  
 Specify Passing Grade: 70% 
 
Typical Activities and Weighting (in %) 


 


Final Exam:  20% Assignments:       % Portfolio:       % Practicum:       % 


Midterm Exam:       % Lab Work:       % Project:       % Quizzes/Test:  80% 


Field 


Experience:      % 
Participation:       % Employer Evaluation:        


% 


Log Book:        % 


Other:       %   Total Must Equal At Least 
100% 


(can be more if options 
provided) 


 Specify number of assignments (if applicable):       


 Specify nature of participation (if applicable): Shop inspection, hazard identification 


 Include number of and the variety and nature of writing assignments:       


 Specify Other (if applicable):       
 
Typical Proportion of Individual Work and Group Work 
 


% of Individual Work :  100  % of Group Work :  0 
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COURSE OUTLINE 
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway): 


  
Required 


 
Author Surname, 
Initials 


 
Title 


Current 
Edition 


 
Publisher 


Year 
Published 


Chapter(s) 
Covered 


1.  


Alberta 
Apprenticeship 
Board 


Millwright Manual First Period  Queen's Printer       All 


2.  
Industry Training 
Authority 


BC Millwright Manual  Queen's Printer       1-7 


3.                                 


4.                                 


5.                                 


6.                                 


7.                                 


8.                                 


9.                                 


10.                                 
 


 


Course Outline Contact Person:  Audra Holloway  


 


Other Pertinent Information Relevant to Transfer:       
 
For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca 


 



http://www.bccat.bc.ca/
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COURSE OUTLINE 
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SUPPLEMENTARY COMPONENTS AND RESOURCES 
 


This course is offered in other programs: YES   NO 


  
If yes list program(s):       


 


Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy: 


 


Audit Policy: 


  


Course Evaluation Policies: Appeal Process: 


 
Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students) 


Students will sign and adhere to the Trades & Apprenticeship Safety and Attendance Rules and Regulatory Practices for Students 
Policy. 
 


  
Supplies/Materials: 


Coveralls, footwear having CSA approved safety-toe protection, 
CSA approved safety glasses with clear lenses, learning 
modules, notebooks, and calculator. 


Keys to Success: 


      
 


 


Course Change Statement: 


      


 
Instructor Contact Details:   


 


Instructor Name: Russ Haugen 


Phone: 250-782-5251  Office #: 1368 Campus Location: Dawson Creek 


Fax: 250-784-6238 Office Hours: posted E-mail: rhaugen@nlc.bc.ca 
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COURSE OUTLINE 
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Authorization Signatures Date Required for All Signatures 


Instructor:  Date:  


List Credentials / Institutions: RSE, PIDP  


Dean:  Date:  


Education Council Chair:  Date:  


Vice-President of Learning:  Date:  
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NORTHERN LIGHTS COLLEGE 


COURSE OUTLINE 
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Date Course Outline was Last Reviewed and/or Revised:February 2019 
Effective Date:  September 2019 


Course Code: MILL Number: 160 Number of Credits: 0 


Course Title:  Practicum 


Program: Millwright Enhanced Foundation 


 New Course 
 Existing Course (no revisions)  
 Existing Course (minor revisions) (please indicate the areas revised : Total Hours, Total 


Weeks ) 
 Revised Course (please indicate the areas revised :  ) 


 
Academic Level:    First Year       Second Year        Third Year        Fourth Year 


Vocational:  


Career Technical:  


Entry Level Trades Training:  


Apprenticeship:     First Year  Second Year  Third Year  Fourth Year 


   Fifth Year  Practicum  


 
 
 
 
 
Former Course Code(s) and 
Number(s) (If applicable): 


MILL 150 
 
 
 
 
  


 


Precluded Courses:        


Calendar Description:  This is an unpaid practicum. The practicum will be supervised and evaluated by Northern Lights College 


staff and the employer.  Students will be expected to apply theoretical knowledge obtained from the MILL 100 course.  Northern 
Lights College will obtain a minimum 30-hour work experience for students (to a maximum of 60 hours), but will be limited to the 
employer's guidelines. 


Date First Offered:  September 2005 


Total Hours: 90 
Total Weeks:  3 
 


Breakdown Hours Per Course Duration 


Lecture Hours 0.0 


Seminars/Tutorials 0.0 


Laboratory Hours 0.0 


Field Experience Hours 0.0 


Shop/Teaching Kitchen 0.0 


Other Contact Hours 0.0 


Total 0.0 
 


If Other Contact Hours are specified above please list 


details:       
 


 
Practicum Hours:  90 
 


 


This course is offered by: 


  Face-to-Face  


  Online 


  Video 


  Teleconference  
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COURSE OUTLINE 
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Prerequisite Statement (If there are no prerequisites, type NONE): 


None 


Non-Course Prerequisites (List if applicable or type NONE):  


Students may be required to complete safety certifications at their 
expense prior to practicum placement as directed by the 
practicum host and/or instructor. 


Co-requisite Statement (List if applicable or type NONE): 


None 


To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca 
 


Detailed Course Content, Topics and Sequence Covered:  


The practicum will improve and expand on skills and theory taught in the Millwright Entry Level Program 
Content to be guided by the employer.  Instructors will make every effort to provide students with a minimum 30-hour practicum (to a 
maximum of 60 hours).  Placement for students is entirely dependent upon the availability within industry to take students. 


 


Learning Outcomes / Course Goals: Student goal is to gain experience and demonstrate skills learned in the class/lab sessions.  


Perform first/second year apprentice tasks as assigned. 
 


Please list specifics for any of the following: 


Knowledge:       Skills:       


Attitudes:        Technologies:       
 


 


Grading System 
 


 Check whichever applies to this course:  
 
 Letter Grades:  Percentage:   Pass/Fail:  Other:      
  
 Specify Passing Grade: Pass 
 
Typical Activities and Weighting (in %) 


 


Final Exam:       % Assignments:       % Portfolio:       % Practicum:       % 


Midterm Exam:       % Lab Work:       % Project:       % Quizzes/Test:       % 


Field 


Experience:      % 
Participation:       % Employer Evaluation:        


% 


Log Book:        % 


Other:  100% Practical Assessment: 
      % 


 Total Must Equal At Least 
100% 


(can be more if options 
provided) 


 Specify number of assignments (if applicable):       


 Specify nature of participation (if applicable):       


 Include number of and the variety and nature of writing assignments:       


 Specify Other (if applicable): Instructor will review student performance with placement host to determine successful 
completion. 


 
Typical Proportion of Individual Work and Group Work 
 


% of Individual Work :  100  % of Group Work :  0 



file://///Unit20/Pub/jseidl/My%20Documents/090422%20Education%20Council/Education%20Council%20Forms/Education%20Council%20Forms%202010/www.bccat.bc.ca





 
NORTHERN LIGHTS COLLEGE 


COURSE OUTLINE 
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway): 


  
Required 


 
Author Surname, 
Initials 


 
Title 


Current 
Edition 


 
Publisher 


Year 
Published 


Chapter(s) 
Covered 


1.                                 


2.                                 


3.                                 


4.                                 


5.                                 


6.                                 


7.                                 


8.                                 


9.                                 


10.                                 
 


 


Course Outline Contact Person:  Audra Holloway  


 


Other Pertinent Information Relevant to Transfer:       
 
For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca 


 



http://www.bccat.bc.ca/
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SUPPLEMENTARY COMPONENTS AND RESOURCES 
 


This course is offered in other programs: YES   NO 


  
If yes list program(s):       


 


Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy: 


 


 
Audit Policy: 
 


 


  
Course Evaluation Policies: 


 
 


Appeal Process: 
 


 


 
Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students) 


      
 


  


Supplies/Materials: 


PPE as indicated by practicum sponsor/instructor. 


Keys to Success: 


      
 


 


Course Change Statement: 


      


 
Instructor Contact Details:   


 


Instructor Name: Russ Haugen 


Phone: 784-5251 Office #:       Campus Location: Dawson Creek 


Fax: 782-6069 Office Hours: posted E-mail: rhaugen@nlc.bc.ca 
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COURSE OUTLINE 
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Authorization Signatures Date Required for All Signatures 


Instructor:  Date:  


List Credentials / Institutions: RSE, PIDP  


Dean:  Date:  


Education Council Chair:  Date:  


Vice-President of Academic and Research:  Date:  
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NORTHERN LIGHTS COLLEGE 


SUBMISSION TO EDUCATION COUNCIL COVER SHEET 


(To be used when a decision by Council is required.) 


 


In order for the Education Council to carefully consider your request, we ask that the following 


documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed 


as an agenda item. 


 


(To fill out document, tab to shaded boxes and type information) 


 


 1.  What are you asking the Council to consider? 
To approve the revised course outline for MILA 350.  


 


 The Process for Submissions to the Education Council lists the responsibilities of the Education 


Council. 


 To which of these does your submission relate (i.e. 2c, 3b, etc.)?                         
2(f) set curriculum content for courses leading to certificates, diplomas or degrees. 


 


 2.  What is the rationale for the request? 
Correction made to Detailed Course Content section. 


 


 3. What implications will approval of this request have for: 
 


 students or prospective students 


 none 


 


 present course offerings 


none 


 


 associated program completion guides (please list programs the outcome will affect)  


none 


 


 faculty 


none 


 


 support staff 


none 


 


 College (facilities, timetabling, etc.) 


none 


 


 Library (new material and/or copyright issues) 


none 


 


 4. What do you estimate the cost of implementing this request will be in terms of financial and/or 


human resources? (Use separate sheet for detail or budget if necessary.) 
nil 


  


 Will the proposed request have any possible effects on students' eligibility for financial aid?   


no 
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 5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.) 


 


 List B.C. Universities     Anticipated Transfer Credit 
 


n/a 


 


 List B.C. University-Colleges/Institutes  Anticipated Transfer Credit 
n/a 


 


 List Designates (CGA, CMA, etc.)  Anticipated Transfer Credit 
n/a 


 


 6. With whom have you consulted internally and/or externally, regarding the proposal?   


 


YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED 
 


 Campus Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Dean Mark Heartt Yes X  No  


Instructor Russ Haugen Yes X   No   


            Yes  No  


            Yes  No  


  


 Regional Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Registrar Warren Stokes YesX No  


       Yes  No  


            Yes  No  


            Yes  No  


  


 Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.) 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


            Yes  No  


            Yes  No  


            Yes  No  


  


External (e.g. Advisory Committee members, other prospective employers, articulation groups, other 


institutions and/or professional bodies, etc.)  


Name Feedback/Concerns Raised 
In Support 


of Proposal 


            Yes  No  


            Yes  No  


            Yes  No  


  


7. Have relevant program staff, both campus and regional, been consulted before submitting the 


proposed request?   


Yes 


 


This would include and not limited to an electronic version of the Submission Cover Sheet and 


Course Outline to be sent to Education Council Secretary (A. Holloway). 


 


8. Do you wish to present your proposal to the Council in person? no 



mailto:aholloway@nlc.bc.ca
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If not, who will present it?                                                                                      


 


How much time is needed for the presentation?  5 mins                                                           


 


9. Additional comments: 


      


 


10. Suggested wording for motion:  
THAT the Education Council approves the revised Course Outline MILA 350. 


 


Prepared by: Mark Heartt     Date: Feb 6 2019 


 


In consultation with (please list by name):  


 


Date received by Education Council Secretary:  Feb 6 2019 


                                    


Requester notified re: date/time item on agenda:       


                                                        


 


 PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION 
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NORTHERN LIGHTS COLLEGE 


COURSE OUTLINE 
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Date Course Outline was Last Reviewed and/or Revised:February 2019 
Effective Date:  September 2019 


Course Code: MILA Number: 350 Number of Credits: 0  


Course Title:  Millwright Apprenticeship Level 3 


Program: Millwright Apprenticeship 


 New Course 
 Existing Course (no revisions)  
 Existing Course (minor revisions) (please indicate the areas revised       ) 
 Revised Course (please indicate the areas revised : Course Content ) 


 
Academic Level:    First Year       Second Year        Third Year        Fourth Year 


Vocational:  


Career Technical:  


Entry Level Trades Training:  


Apprenticeship:     First Year  Second Year  Third Year  Fourth Year 


   Fifth Year  Practicum  


 
 
 
 
 
Former Course Code(s) and 
Number(s) (If applicable): 


MWAT 300 
 
 
 
 
  


 


Precluded Courses:        


Calendar Description:  This course follows the harmonized outline for ITA Level 3 Millwright. They install, repair, overhaul and 


maintain machinery and heavy mechanical equipment, such as conveyor systems in diverse settings including repair shops, plants, 
construction sites, mines, logging operations, ski hills and most production and manufacturing facilities. Millwright is designated as 
Industrial Mechanic (Millwright) under the Interprovincial Red Seal program. Millwrights also perform routine maintenance activities, 
such as cleaning and lubricating equipment, adjusting valves and seals, and investigating breakdowns.  


Date First Offered:  September 2005 


Total Hours: 210 
Total Weeks:  7 
 


Breakdown Hours Per Course Duration 


Lecture Hours 158.0 


Seminars/Tutorials 0.0 


Laboratory Hours 0.0 


Field Experience Hours 0.0 


Shop/Teaching Kitchen 52.0 


Other Contact Hours 0.0 


Total 210.0 
 


If Other Contact Hours are specified above please list 


details:       
 


 
Practicum Hours:        
 


 


This course is offered by: 


  Face-to-Face  


  Online 


  Video 


  Teleconference  
 


 







 
NORTHERN LIGHTS COLLEGE 


COURSE OUTLINE 
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Prerequisite Statement (If there are no prerequisites, type NONE): 


None 


Non-Course Prerequisites (List if applicable or type NONE):  


Eligibility as indicated by the Industry Training Authority 


Co-requisite Statement (List if applicable or type NONE): 


None 


To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca 


 
 
Detailed Course Content, Topics and Sequence Covered:  


PERFORM ROUTINE TRADE ACTIVITIES 
- Use math and science 
- Perform levelling of components and systems 
- Use mechanical drawings and specifications 
PERFORM SHAFT ALIGNMENT PROCEDURES 
- Perform dial alignment 
- Perform laser alignment 
SERVICE FANS AND BLOWERS 
- Select, install and maintain fans 
- Select, install and maintain blowers 
SERVICE PUMPS 
- Identify and select positive displacement pumps 
- Install, maintain and repair positive displacement pumps 
- Identify and select non-positive displacement pumps 
- Install, maintain and repair non-positive displacement pumps 
SERVICE COMPRESSORS 
- Identify and select compressors 
- Install, maintain and repair compressors 
SERVICE PIPING, TANKS AND CONTAINERS 
- Select, install and maintain process tanks and containers 
- Select, install and maintain piping 
SERVICE HYDRAULIC SYSTEMS 
- Identify hydraulic components 
- Assemble hydraulic circuits 
- Maintain and repair hydraulic systems 
SERVICE PNEUMATIC AND VACUUM SYSTEMS 
- Identify pneumatic and vacuum components 
- Assemble pneumatic and vacuum circuits 
- Maintain and repair pneumatic and vacuum systems 
 


 
Learning Outcomes / Course Goals: This course follows the prescribed ITA Provincial curriculum for Millwright. This document can 


be found in its most current form at: http://www.itabc.ca/millwright 
 
 


Please list specifics for any of the following: 
 


Knowledge:       Skills:       


Attitudes:        Technologies:       
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COURSE OUTLINE 
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Grading System 
 


 Check whichever applies to this course:  
 
 Letter Grades:  Percentage:   Pass/Fail:  Other:      
  
 Specify Passing Grade: 70% 
 
Typical Activities and Weighting (in %) 


 


Final Exam:       % Assignments:       % Portfolio:       % Practicum:       % 


Midterm Exam:       % Lab Work:       % Project:       % Quizzes/Test:  75% 


Field 


Experience:      % 
Participation:       % Employer Evaluation:        


% 


Log Book:        % 


Other:       % Practical Assessment: 25 %  Total Must Equal At Least 
100% 


(can be more if options 
provided) 


 Specify number of assignments (if applicable):       


 Specify nature of participation (if applicable):       


 Include number of and the variety and nature of writing assignments:       


 Specify Other (if applicable):       
 
Typical Proportion of Individual Work and Group Work 
 


% of Individual Work :  100  % of Group Work :  0 
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway): 


  
Required 


 
Author Surname, 
Initials 


 
Title 


Current 
Edition 


 
Publisher 


Year 
Published 


Chapter(s) 
Covered 


1.  
Alberta Trades 
Modules 


Millwright Level 3 Module 
Package 


 Queen's printer current all 


2.        BC Millwright Manual  Queen's printer current       


3.        Millwright Manual Study Guide  Queen's printer current       


4.                                 


5.                                 


6.                                 


7.                                 


8.                                 


9.                                 


10.                                 
 


 


Course Outline Contact Person:  Audra Holloway  


 


Other Pertinent Information Relevant to Transfer:       
 
For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca 


 



http://www.bccat.bc.ca/
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SUPPLEMENTARY COMPONENTS AND RESOURCES 
 


This course is offered in other programs: YES   NO 


  
If yes list program(s):       


 


Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy: 


 


 
Audit Policy: 
 


 


  
Course Evaluation Policies: 


 
 


Appeal Process: 
 


 


 
Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students) 


All Students will sign and adhere to the Trades and Apprenticeship Safety and Attendance Rules and Regulatory Practices for 
Students Policy. 
 


  
Supplies/Materials: 


Coveralls, footwear having CSA approved safety-toe protection, 
CSA approved safety glasses with clear lenses, learning 
modules, notebooks, and calculator. 


Keys to Success: 


      
 


 


Course Change Statement: 


      


 
Instructor Contact Details:   


 


Instructor Name: Russ Haugen 


Phone: 2507825251 Office #: 1368 Campus Location: Dawson Creek 


Fax:       Office Hours: Posted E-mail: rhaugen@nlc.bc.ca 
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Authorization Signatures Date Required for All Signatures 


Instructor:  Date:  


List Credentials / Institutions: RSE, PIDP  


Dean:  Date:  


Education Council Chair:  Date:  


Vice-President of Academic and Research:  Date:  
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NORTHERN LIGHTS COLLEGE 


SUBMISSION TO EDUCATION COUNCIL COVER SHEET 


(To be used when a decision by Council is required.) 


 


In order for the Education Council to carefully consider your request, we ask that the following 


documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed 


as an agenda item. 


 


(To fill out document, tab to shaded boxes and type information) 


 


 1.  What are you asking the Council to consider? 
ESTR courses should be presented as separate subset:  


   high school courses or equivalent;   


   OR ESTR course;  


   OR CAAT  


This would be for the Program Guides* presented at the Jan 23 2019 meeting. (Automotive Service 


Technician Foundation, Enhanced Carpentry Foundation, Professional Cook 1 Institutional Entry, 


Electrician Foundation Trades Training, Heavy Mechanical Trades Foundation,  Millwright Enhanced 


Foundation and Welder Foundation) 


*All will be Effective Sept 2019  


 


 The Process for Submissions to the Education Council lists the responsibilities of the Education 


Council. 


 To which of these does your submission relate (i.e. 2c, 3b, etc.)?                         
2c 


 


 2.  What is the rationale for the request? 
1. At the January 2019 Ed Co meeting, ESTR 037 and ESTR 047 were respectively acknowledged as 


admission pathways in revised and approved Program Information and Completion Guides (PICGs) for 


certain Trades programs. 


 


2. During the presentation of the PICGs, there was discussion about how to most effectively present 


ESTR courses within the Admissions sections of the documents. 


 


3. A format proposed by Megan Bedell and supported by Steve Roe accurately reflects the intended 


significance of the ESTR pathway. That is, ESTR courses should be presented as separate subset: e.g., 


high school courses or equivalent;  OR ESTR course; OR CAAT. 


 


4. Unfortunately, Megan and Steve’s suggestion was not captured in additional revisions although 


Audra did her best to summarize/clarify the outcome of the discussion. 


 


5. In an effort to address the situation as efficiently as possible, presenting an omnibus motion to 


retroactively adopt the subset presentation of ESTR courses in the recently approved PICGs without 


bringing the PICGs themselves back to Ed Co. 


 


 3. What implications will approval of this request have for: 
 


 students or prospective students 


None 


 


 present course offerings 


None 


 


 associated program completion guides (please list programs the outcome will affect)  


None 


 


 faculty 
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None 


 


 support staff 


None 


 


 College (facilities, timetabling, etc.) 


None 


 


 Library (new material and/or copyright issues) 


None 


 


 4. What do you estimate the cost of implementing this request will be in terms of financial and/or 


human resources? (Use separate sheet for detail or budget if necessary.) 
None 


  


 Will the proposed request have any possible effects on students' eligibility for financial aid?   


No 


 


5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.) 


 


 List B.C. Universities     Anticipated Transfer Credit 
 


No changes to current transfer 


 


 List B.C. University-Colleges/Institutes  Anticipated Transfer Credit 
      


 


 List Designates (CGA, CMA, etc.)  Anticipated Transfer Credit 
      


 


 6. With whom have you consulted internally and/or externally, regarding the proposal?   


 


YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED 
 


 Campus Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Dean Steve Roe Yes  No 


 No   


Dean Mark Heartt Yes  No   


            Yes  No  


            Yes  No  


  


 Regional Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Registrar       Yes  No  


VP Academic       Yes  No  


            Yes  No  


            Yes  No  


  


 Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.) 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


            Yes  No  
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            Yes  No  


            Yes  No  


  


External (e.g. Advisory Committee members, other prospective employers, articulation groups, other 


institutions and/or professional bodies, etc.)  


Name Feedback/Concerns Raised 
In Support 


of Proposal 


            Yes  No  


            Yes  No  


            Yes  No  


  


7. Have relevant program staff, both campus and regional, been consulted before submitting the 


proposed request?   


Yes 


 


This would include and not limited to an electronic version of the Submission Cover Sheet and 


Course Outline to be sent to Education Council Secretary (A. Holloway). 


 


8. Do you wish to present your proposal to the Council in person?       


  


If not, who will present it?                                                                                      


 


How much time is needed for the presentation?                                                              


 


9. Additional comments: 


      


 


10. Suggested wording for motion:  
THAT the Education Council approves the revised ESTR 037/ESTR 047 admission statement for the 


Automotive Service Technician Foundation, Enhanced Carpentry Foundation, Professional Cook 1 


Institutional Entry, Electrician Foundation Trades Training, Heavy Mechanical Trades Foundation,  


Millwright Enhanced Foundation and Welder Foundation Program Information and Completion Guides. 


 


Prepared by:           Date: Feb 13, 2019 


 


In consultation with (please list by name):       


 


Date received by Education Council Secretary:  Feb 13, 2019 


                                    


Requester notified re: date/time item on agenda:       


                                                        


 


 PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION 


 
 



mailto:aholloway@nlc.bc.ca
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NORTHERN LIGHTS COLLEGE

COURSE OUTLINE





		[bookmark: LastRevisedDate]Date Course Outline was Last Reviewed and/or Revised:February 2019 

[bookmark: Text2]Effective Date:  January 2019



		[bookmark: CourseCode][bookmark: CourseNumber][bookmark: NumberOfCredits][bookmark: Text3]Course Code: CE	Number: AC10	Number of Credits: 0 



		[bookmark: CourseTitle]Course Title:  Regional Juried Art Exhibit: Centering Personal Values in the Artistic Practice



		[bookmark: Program]Program: Continuing Education: Arts & Culture



		[bookmark: ExistingCourse]|_| New Course

|_| Existing Course (no revisions) 

[bookmark: Check1]|_| Existing Course (minor revisions) (please indicate the areas revised       )

[bookmark: AreasRevised]|_| Revised Course (please indicate the areas revised   )



[bookmark: AcademicFirstYear][bookmark: AcademicSecondYear]Academic Level:   |_| First Year      |_| Second Year       |_| Third Year       |_| Fourth Year

[bookmark: Vocational]Vocational: |_|

[bookmark: CareerTechnical]Career Technical: |_|

[bookmark: ELTT]Entry Level Trades Training: |_|

[bookmark: ApprenticeFirstYear][bookmark: ApprenticeSecondYear][bookmark: ApprenticeThirdYear][bookmark: ApprenticeFourthYear]Apprenticeship:    |_| First Year	|_| Second Year	|_| Third Year	|_| Fourth Year

[bookmark: ApprenticeFifthYear][bookmark: ApprenticePracticum]	 |_| Fifth Year	|_| Practicum 

		









Former Course Code(s) and Number(s) (If applicable):

     









 



		



		[bookmark: PrecludedCourses]Precluded Courses: 	     



		[bookmark: CalendarDescription]Calendar Description: 	In this presentation, Asinnajaq will discuss how artwork that is built around values has a bigger and longer impact on its viewers, making work that has heart. Being vulnerable as an artist can be scary, but it isn’t all in huge confessions; truth is also found in the small details of the work.  Asinnajaq is an Inuit visual artist, filmmaker and writer based in Montreal. Asinnajaq’s practice is grounded in research and collaboration, which includes working with other artists, friends and family.



		[bookmark: DateFirstOffered]Date First Offered: 	April 2019



		[bookmark: TotalHours]Total Hours:	1

[bookmark: TotalWeeks]Total Weeks:  1



		Breakdown Hours Per Course

		Duration



		Lecture Hours

		0.0



		Seminars/Tutorials

		1.0



		Laboratory Hours

		0.0



		Field Experience Hours

		0.0



		Shop/Teaching Kitchen

		0.0



		Other Contact Hours

		0.0



		Total

		1.0







[bookmark: OtherContactList]If Other Contact Hours are specified above please list details:      



		

[bookmark: Text1]Practicum Hours:       





This course is offered by:

	|_| Face-to-Face 

	|_| Online

	|_| Video

	|_| Teleconference 





		



		Prerequisite Statement (If there are no prerequisites, type NONE):

None



		Non-Course Prerequisites (List if applicable or type NONE): 

None

		Co-requisite Statement (List if applicable or type NONE):

None



		To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca





		[bookmark: ContentTopicsSequenc]Detailed Course Content, Topics and Sequence Covered: This seminar covers such topics as:

- Values as a source for creating artwork with lasting impact

- The issue of artistic vulnerability

- The importance of truth in artistic work

- Collaborative artwork-values of working with other artists, family and friends



		



		[bookmark: LearningOutcomes]Learning Outcomes / Course Goals: 

In this Artist Talk, the attendee will learn that:

- Values based artwork has enduring impact upon the viewer

- Artistic vulnerability adds meaning to the work

- Truth can be found in the small details of an artist's work

- Creative collaboration can be a successful process for artistic productivity  



Please list specifics for any of the following:



		[bookmark: LOKnowledge]Knowledge:	     

		[bookmark: LOSkills]Skills:	     



		[bookmark: LOAttitudes]Attitudes: 	     

		[bookmark: LOTechnologies]Technologies:	     









		



		Grading System

	Check whichever applies to this course: 



[bookmark: GradesLetter][bookmark: GradesPercentage][bookmark: GradesPassFail][bookmark: GradesOther]	Letter Grades: |_|	Percentage: |_| 	Pass/Fail: |_|	Other:Attendance /No Show

	

[bookmark: PassingGrade]	Specify Passing Grade:      



Typical Activities and Weighting (in %)

		[bookmark: WeightingFinal]Final Exam: 	     %

		[bookmark: WeightingAssignments]Assignments: 	     %

		[bookmark: WeightingPortfolio]Portfolio: 	     %

		[bookmark: WeightingPracticum]Practicum: 	     %



		[bookmark: WeightingMidterm]Midterm Exam: 	     %

		[bookmark: WeightingLab]Lab Work: 	     %

		[bookmark: WeightingProject]Project: 	     %

		[bookmark: WeightingQuizzes]Quizzes/Test: 	     %



		[bookmark: WeightingFieldExper]Field Experience:	     %

		[bookmark: WeightingParticipati]Participation: 	     %

		[bookmark: WeightingEmployerEva]Employer Evaluation:        %

		[bookmark: WeightingLogBook]Log Book:        %



		[bookmark: WeightingOther]Other: 	     %

		[bookmark: Text4]Practical Assessment:       %

		

		Total Must Equal At Least 100%

(can be more if options provided)





· [bookmark: NumberAssignments]Specify number of assignments (if applicable):      

· [bookmark: NatureParticipation]Specify nature of participation (if applicable):      

· [bookmark: WritingAssignments]Include number of and the variety and nature of writing assignments:      

· [bookmark: OtherWritingAssign]Specify Other (if applicable):      



Typical Proportion of Individual Work and Group Work



[bookmark: Individual][bookmark: GroupWork]% of Individual Work :  100		% of Group Work :  0







		


Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway):

		

		

Required

		

Author Surname, Initials

		

Title

		Current Edition

		

Publisher

		Year

Published

		Chapter(s) Covered



		1.

		|_|

		     

		     

		|_|

		     

		     

		     



		2.

		|_|

		     

		     

		|_|

		     

		     

		     



		3.

		|_|

		     

		     

		|_|

		     

		     

		     



		4.

		|_|

		     

		     

		|_|

		     

		     

		     



		5.

		|_|

		     

		     

		|_|

		     

		     

		     



		6.

		|_|

		     

		     

		|_|

		     

		     

		     



		7.

		|_|

		     

		     

		|_|

		     

		     

		     



		8.

		|_|

		     

		     

		|_|

		     

		     

		     



		9.

		|_|

		     

		     

		|_|

		     

		     

		     



		10.

		|_|

		     

		     

		|_|

		     

		     

		     









		



		Course Outline Contact Person:  Audra Holloway 



		



		[bookmark: OtherPertinentInfo]Other Pertinent Information Relevant to Transfer:      



For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca








SUPPLEMENTARY COMPONENTS AND RESOURCES



		[bookmark: OfferedOtherProgsYES][bookmark: OfferedOtherProgsNO]This course is offered in other programs:	YES |_|		NO |_|	

		[bookmark: OfferedOtherProgList]If yes list program(s):      



		



		Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy:





		



		Audit Policy:







		

		



		Course Evaluation Policies:





		Appeal Process:







		



		Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students)

     





		

		



		Supplies/Materials:

     

		Keys to Success:

     





		



		Course Change Statement:

     



		



		Instructor Contact Details:  



[bookmark: InstructorName]Instructor Name: Regional Juried Art Exhibit - Contact: Donna Kane

[bookmark: InstructorPhone][bookmark: InstructorOfficeNum][bookmark: InstructorCampus]Phone: 250-719-9225	Office #:      	Campus Location:      

[bookmark: InstructorFax][bookmark: InstructorOfficeHrs][bookmark: InstructorEmail]Fax:      	Office Hours:  	E-mail: dkane@pris.ca








		

		



		Authorization Signatures

		Date Required for All Signatures



		Instructor: 

		Date: 



		[bookmark: InstructorCredential]List Credentials / Institutions:      

		



		Dean: 

		Date: 



		Education Council Chair: 

		Date: 



		Vice-President of Academic and Research: 

		Date: 
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Date Course Outline was Last Reviewed and/or Revised:



February 2019



 



 



Effective Date:  



January 2019



 



Course Code: 



CE



 



Number: 



AC
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Number of Credits: 



0



 



 



Course Title:  



Regional Juried Art Exhibit: Centering Personal Values in the Artistic Practice



 



Program: 



Continuing Education



: Arts & Culture



 



 



New Course



 



 



Existing Course (no revisions) 



 



 



Existing Course (minor revisions)
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Academic Level:
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(If applicable)
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Precluded Courses: 



 



 



 



 



 



 



 



Calendar Description: 



 



In this



 



presentation



, 



Asinnajaq



 



will discuss how artwork that is built around values has a bigger and 



longer impact on its viewers, making work that ha



s heart. Being vulnerable as an artist can be scary, but it isn’t all in huge 



confessions; truth is also found in the small details of the work.  Asinnajaq is an Inuit visual artist, filmmaker and writer



 



based in 



Montreal. Asinnajaq’s practice is grounded 



in research and collaboration, which includes working with other artists, friends and family.



 



Date First Offered: 



 



April 2019



 



Total Hours:
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Total Weeks:
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Breakdown 
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Course
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Field Experience Hours
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Date Course Outline was Last Reviewed and/or Revised: February 2019     Effective Date:   January 2019  


Course Code:  CE   Number:  AC 10   Number of Credits:  0    


Course Title:   Regional Juried Art Exhibit: Centering Personal Values in the Artistic Practice  


Program:  Continuing Education : Arts & Culture  


  New Course     Existing Course (no revisions)      Existing Course (minor revisions)   (please indicate the areas revised              )     Revised Course  (please indicate the areas revised      )     Academic Level:         First Year          Second Year             Third Year            Fourth Year   Vocational:    Career Technical:    Entry Level Trades Training:    Apprenticeship:        First Year     Second Year     Third Year     Fourth Year         Fifth Year     Practicum             Former Course Code(s) and  Number(s)  (If applicable) :                          


 


Precluded Courses:               


Calendar Description:    In this   presentation ,  Asinnajaq   will discuss how artwork that is built around values has a bigger and  longer impact on its viewers, making work that ha s heart. Being vulnerable as an artist can be scary, but it isn’t all in huge  confessions; truth is also found in the small details of the work.  Asinnajaq is an Inuit visual artist, filmmaker and writer   based in  Montreal. Asinnajaq’s practice is grounded  in research and collaboration, which includes working with other artists, friends and family.  


Date First Offered:    April 2019  


Total Hours:   1   Total Weeks:    1    


Breakdown  Hours Per  Course  Duration  


Lecture Hours  0.0  


Seminars/Tutorials  1.0  


Laboratory Hours  0.0  


Field Experience Hours  0.0  


Shop/Teaching Kitchen  0.0  


Other Contact Hours  0.0  


Total  1.0  


  If Other Contact Hours are specified above please list  details :                 Practicum Hours:                   This course is offered   by :       Face - to - Face        Online       Video       Teleconference     
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		[bookmark: LastRevisedDate]Date Course Outline was Last Reviewed and/or Revised:February 2019 

[bookmark: Text2]Effective Date:  January 2019



		[bookmark: CourseCode][bookmark: CourseNumber][bookmark: NumberOfCredits][bookmark: Text3]Course Code: CE	Number: AC11	Number of Credits: 0 



		[bookmark: CourseTitle]Course Title:  Regional Juried Art Exhibit: Source to Sea



		[bookmark: Program]Program: Continuing Education: Arts & Culture



		[bookmark: ExistingCourse]|_| New Course

|_| Existing Course (no revisions) 

[bookmark: Check1]|_| Existing Course (minor revisions) (please indicate the areas revised       )

[bookmark: AreasRevised]|_| Revised Course (please indicate the areas revised   )



[bookmark: AcademicFirstYear][bookmark: AcademicSecondYear]Academic Level:   |_| First Year      |_| Second Year       |_| Third Year       |_| Fourth Year

[bookmark: Vocational]Vocational: |_|

[bookmark: CareerTechnical]Career Technical: |_|

[bookmark: ELTT]Entry Level Trades Training: |_|

[bookmark: ApprenticeFirstYear][bookmark: ApprenticeSecondYear][bookmark: ApprenticeThirdYear][bookmark: ApprenticeFourthYear]Apprenticeship:    |_| First Year	|_| Second Year	|_| Third Year	|_| Fourth Year

[bookmark: ApprenticeFifthYear][bookmark: ApprenticePracticum]	 |_| Fifth Year	|_| Practicum 

		









Former Course Code(s) and Number(s) (If applicable):

     









 



		



		[bookmark: PrecludedCourses]Precluded Courses: 	     



		[bookmark: CalendarDescription]Calendar Description: 	In this presentation, Genevieve Robertson will explore the development of her artistic practice over the last four years, starting with a project on the Athabasca River and culminating with an upcoming project that links the Athabasca, Peace, Fraser, and Columbia Rivers through their shared source along the glaciated Great Divide.



		[bookmark: DateFirstOffered]Date First Offered: 	April 2019



		[bookmark: TotalHours]Total Hours:	1

[bookmark: TotalWeeks]Total Weeks:  1



		Breakdown Hours Per Course

		Duration



		Lecture Hours

		0.0



		Seminars/Tutorials

		1.0



		Laboratory Hours

		0.0



		Field Experience Hours

		0.0



		Shop/Teaching Kitchen

		0.0



		Other Contact Hours

		0.0



		Total

		1.0







[bookmark: OtherContactList]If Other Contact Hours are specified above please list details:      



		

[bookmark: Text1]Practicum Hours:       





This course is offered by:

	|_| Face-to-Face 

	|_| Online

	|_| Video

	|_| Teleconference 





		



		Prerequisite Statement (If there are no prerequisites, type NONE):

None



		Non-Course Prerequisites (List if applicable or type NONE): 

None

		Co-requisite Statement (List if applicable or type NONE):

None



		To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca







		[bookmark: ContentTopicsSequenc]Detailed Course Content, Topics and Sequence Covered: In this presentation, Genevieve Robertson will explore the development of her artistic practice over the last four years, starting with a project on the Athabasca River and culminating with an upcoming project that links the Athabasca, Peace, Fraser, and Columbia Rivers through their shared source along the glaciated Great Divide.     



		



		[bookmark: LearningOutcomes]Learning Outcomes / Course Goals: This Artist Talk will give participants an inside view of how to take a creative idea and develop it into a successful art project.



Please list specifics for any of the following:



		[bookmark: LOKnowledge]Knowledge:	     

		[bookmark: LOSkills]Skills:	     



		[bookmark: LOAttitudes]Attitudes: 	     

		[bookmark: LOTechnologies]Technologies:	     









		



		Grading System



	Check whichever applies to this course: 



[bookmark: GradesLetter][bookmark: GradesPercentage][bookmark: GradesPassFail][bookmark: GradesOther]	Letter Grades: |_|	Percentage: |_| 	Pass/Fail: |_|	Other:Attendance/No Show

	

[bookmark: PassingGrade]	Specify Passing Grade:      



Typical Activities and Weighting (in %)



		[bookmark: WeightingFinal]Final Exam: 	     %

		[bookmark: WeightingAssignments]Assignments: 	     %

		[bookmark: WeightingPortfolio]Portfolio: 	     %

		[bookmark: WeightingPracticum]Practicum: 	     %



		[bookmark: WeightingMidterm]Midterm Exam: 	     %

		[bookmark: WeightingLab]Lab Work: 	     %

		[bookmark: WeightingProject]Project: 	     %

		[bookmark: WeightingQuizzes]Quizzes/Test: 	     %



		[bookmark: WeightingFieldExper]Field Experience:	     %

		[bookmark: WeightingParticipati]Participation: 	     %

		[bookmark: WeightingEmployerEva]Employer Evaluation:        %

		[bookmark: WeightingLogBook]Log Book:        %



		[bookmark: WeightingOther]Other: 	     %

		[bookmark: Text4]Practical Assessment:       %

		

		Total Must Equal At Least 100%

(can be more if options provided)





· [bookmark: NumberAssignments]Specify number of assignments (if applicable):      

· [bookmark: NatureParticipation]Specify nature of participation (if applicable):      

· [bookmark: WritingAssignments]Include number of and the variety and nature of writing assignments:      

· [bookmark: OtherWritingAssign]Specify Other (if applicable):      



Typical Proportion of Individual Work and Group Work



[bookmark: Individual][bookmark: GroupWork]% of Individual Work :  100		% of Group Work :  0








		


Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway):

		

		

Required

		

Author Surname, Initials

		

Title

		Current Edition

		

Publisher

		Year

Published

		Chapter(s) Covered



		1.

		|_|

		     

		     

		|_|

		     

		     

		     



		2.

		|_|

		     

		     

		|_|

		     

		     

		     



		3.

		|_|

		     

		     

		|_|

		     

		     

		     



		4.

		|_|

		     

		     

		|_|

		     

		     

		     



		5.

		|_|

		     

		     

		|_|

		     

		     

		     



		6.

		|_|

		     

		     

		|_|

		     

		     

		     



		7.

		|_|

		     

		     

		|_|

		     

		     

		     



		8.

		|_|

		     

		     

		|_|

		     

		     

		     



		9.

		|_|

		     

		     

		|_|

		     

		     

		     



		10.

		|_|

		     

		     

		|_|

		     

		     

		     









		



		Course Outline Contact Person:  Audra Holloway 



		



		[bookmark: OtherPertinentInfo]Other Pertinent Information Relevant to Transfer:      



For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca








SUPPLEMENTARY COMPONENTS AND RESOURCES



		[bookmark: OfferedOtherProgsYES][bookmark: OfferedOtherProgsNO]This course is offered in other programs:	YES |_|		NO |_|	

		[bookmark: OfferedOtherProgList]If yes list program(s):      



		



		Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy:





		



		Audit Policy:







		

		



		Course Evaluation Policies:





		Appeal Process:







		



		Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students)

     





		

		



		Supplies/Materials:

     

		Keys to Success:

     





		



		Course Change Statement:

     



		



		Instructor Contact Details:  



[bookmark: InstructorName]Instructor Name: Regional Juried Art Exhibit - Contact: Donna Kane

[bookmark: InstructorPhone][bookmark: InstructorOfficeNum][bookmark: InstructorCampus]Phone: 250-719-9225	Office #:      	Campus Location:      

[bookmark: InstructorFax][bookmark: InstructorOfficeHrs][bookmark: InstructorEmail]Fax:      	Office Hours:  	E-mail: dkane@pris.ca








		

		



		Authorization Signatures

		Date Required for All Signatures



		Instructor: 

		Date: 



		[bookmark: InstructorCredential]List Credentials / Institutions:      

		



		Dean: 

		Date: 



		Education Council Chair: 

		Date: 



		Vice-President of Academic and Research: 

		Date: 
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.
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		[bookmark: LastRevisedDate]Date Course Outline was Last Reviewed and/or Revised:February 2019 

[bookmark: Text2]Effective Date:  February 2019



		[bookmark: CourseCode][bookmark: CourseNumber][bookmark: NumberOfCredits][bookmark: Text3]Course Code: CE 	Number: BE04	Number of Credits: 0 



		[bookmark: CourseTitle]Course Title:  The Amazing Assistant with Rhonda Scharf



		[bookmark: Program]Program: Continuing Education: Professional Office and Business Skills



		[bookmark: ExistingCourse]|_| New Course

|_| Existing Course (no revisions) 

[bookmark: Check1]|_| Existing Course (minor revisions) (please indicate the areas revised       )

[bookmark: AreasRevised]|_| Revised Course (please indicate the areas revised   )



[bookmark: AcademicFirstYear][bookmark: AcademicSecondYear]Academic Level:   |_| First Year      |_| Second Year       |_| Third Year       |_| Fourth Year

[bookmark: Vocational]Vocational: |_|

[bookmark: CareerTechnical]Career Technical: |_|

[bookmark: ELTT]Entry Level Trades Training: |_|

[bookmark: ApprenticeFirstYear][bookmark: ApprenticeSecondYear][bookmark: ApprenticeThirdYear][bookmark: ApprenticeFourthYear]Apprenticeship:    |_| First Year	|_| Second Year	|_| Third Year	|_| Fourth Year

[bookmark: ApprenticeFifthYear][bookmark: ApprenticePracticum]	 |_| Fifth Year	|_| Practicum 

		









Former Course Code(s) and Number(s) (If applicable):

     









 



		



		[bookmark: PrecludedCourses]Precluded Courses: 	     



		[bookmark: CalendarDescription]Calendar Description: 	This energetic, fun and fast paced program will show you how to master your critical role as an Administrative Assistant, Secretary or Support Professional.  Refine and expand the critical skills that make you better than good…they make you “AMAZING”.  Finally you can come to work because you want to and because you know you make a difference. Achieve satisfaction at the end of the day because you know you excel in what you do – and others know it too!

Be proud, stand tall and be confident in your ability to be An Amazing Assistant!  

For almost 25 years, Rhonda has been working with organizations worldwide. She is known and respected for her approach and solution based information. She is the "go to" person for Administrative Excellence internationally.



		[bookmark: DateFirstOffered]Date First Offered: 	October 2019



		[bookmark: TotalHours]Total Hours:	6

[bookmark: TotalWeeks]Total Weeks:  1



		Breakdown Hours Per Course

		Duration



		Lecture Hours

		6.0



		Seminars/Tutorials

		0.0



		Laboratory Hours

		0.0



		Field Experience Hours

		0.0



		Shop/Teaching Kitchen

		0.0



		Other Contact Hours

		0.0



		Total

		6.0







[bookmark: OtherContactList]If Other Contact Hours are specified above please list details:      



		

[bookmark: Text1]Practicum Hours:       





This course is offered by:

	|_| Face-to-Face 

	|_| Online

	|_| Video

	|_| Teleconference 





		



		Prerequisite Statement (If there are no prerequisites, type NONE):

None



		Non-Course Prerequisites (List if applicable or type NONE): 

None

		Co-requisite Statement (List if applicable or type NONE):

None



		To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca





		[bookmark: ContentTopicsSequenc]Detailed Course Content, Topics and Sequence Covered: 

•How to communicate with confidence, credibility and charisma – without being either pushy or a pushover

•The 15 vital interpersonal skills that amazing assistants need to master

•Build and strengthen your “people” skills

•What you  need to do to create the leadership qualities that make you stand out from the crowd

•Develop the credibility you need to get things done without authority

•Develop a winning combination of diplomacy and professionalism

•Project a “take-charge” image that wins respect and recognition

•Increase your effectiveness, productivity and satisfaction!



		



		[bookmark: LearningOutcomes]Learning Outcomes / Course Goals: 

This energetic, fun and fast paced program will show you how to master your critical role as an Administrative Assistant, Secretary or Support Professional.  Refine and expand the critical skills that make you better than good…they make you “AMAZING”.  



Please list specifics for any of the following:

		[bookmark: LOKnowledge]Knowledge:	     

		[bookmark: LOSkills]Skills:	     



		[bookmark: LOAttitudes]Attitudes: 	     

		[bookmark: LOTechnologies]Technologies:	     









		



		Grading System

	Check whichever applies to this course: 



[bookmark: GradesLetter][bookmark: GradesPercentage][bookmark: GradesPassFail][bookmark: GradesOther]	Letter Grades: |_|	Percentage: |_| 	Pass/Fail: |_|	Other:Attendance/No Show

	

[bookmark: PassingGrade]	Specify Passing Grade:      



Typical Activities and Weighting (in %)

		[bookmark: WeightingFinal]Final Exam: 	     %

		[bookmark: WeightingAssignments]Assignments: 	     %

		[bookmark: WeightingPortfolio]Portfolio: 	     %

		[bookmark: WeightingPracticum]Practicum: 	     %



		[bookmark: WeightingMidterm]Midterm Exam: 	     %

		[bookmark: WeightingLab]Lab Work: 	     %

		[bookmark: WeightingProject]Project: 	     %

		[bookmark: WeightingQuizzes]Quizzes/Test: 	     %



		[bookmark: WeightingFieldExper]Field Experience:	     %

		[bookmark: WeightingParticipati]Participation: 	     %

		[bookmark: WeightingEmployerEva]Employer Evaluation:        %

		[bookmark: WeightingLogBook]Log Book:        %



		[bookmark: WeightingOther]Other: 	     %

		[bookmark: Text4]Practical Assessment:       %

		

		Total Must Equal At Least 100%

(can be more if options provided)





· [bookmark: NumberAssignments]Specify number of assignments (if applicable):      

· [bookmark: NatureParticipation]Specify nature of participation (if applicable):      

· [bookmark: WritingAssignments]Include number of and the variety and nature of writing assignments:      

· [bookmark: OtherWritingAssign]Specify Other (if applicable):      



Typical Proportion of Individual Work and Group Work



[bookmark: Individual][bookmark: GroupWork]% of Individual Work :  100		% of Group Work :  0







		


Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway):

		

		

Required

		

Author Surname, Initials

		

Title

		Current Edition

		

Publisher

		Year

Published

		Chapter(s) Covered



		1.

		|_|

		     

		     

		|_|

		     

		     

		     



		2.

		|_|

		     

		     

		|_|

		     

		     

		     



		3.

		|_|

		     

		     

		|_|

		     

		     

		     



		4.

		|_|

		     

		     

		|_|

		     

		     

		     



		5.

		|_|

		     

		     

		|_|

		     

		     

		     



		6.

		|_|

		     

		     

		|_|

		     

		     

		     



		7.

		|_|

		     

		     

		|_|

		     

		     

		     



		8.

		|_|

		     

		     

		|_|

		     

		     

		     



		9.

		|_|

		     

		     

		|_|

		     

		     

		     



		10.

		|_|

		     

		     

		|_|

		     

		     

		     









		



		Course Outline Contact Person:  Audra Holloway 



		



		[bookmark: OtherPertinentInfo]Other Pertinent Information Relevant to Transfer:      



For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca








SUPPLEMENTARY COMPONENTS AND RESOURCES



		[bookmark: OfferedOtherProgsYES][bookmark: OfferedOtherProgsNO]This course is offered in other programs:	YES |_|		NO |_|	

		[bookmark: OfferedOtherProgList]If yes list program(s):      



		



		Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy:





		



		Audit Policy:







		

		



		Course Evaluation Policies:





		Appeal Process:







		



		Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students)

     





		

		



		Supplies/Materials:

     

		Keys to Success:

     





		



		Course Change Statement:

     



		



		Instructor Contact Details:  



[bookmark: InstructorName]Instructor Name: Rhonda Scharf

[bookmark: InstructorPhone][bookmark: InstructorOfficeNum][bookmark: InstructorCampus]Phone: 1--877-213-8608	Office #:      	Campus Location:      

[bookmark: InstructorFax][bookmark: InstructorOfficeHrs][bookmark: InstructorEmail]Fax:      	Office Hours:  	E-mail: rhonda@on-the-right-track.com








		

		



		Authorization Signatures

		Date Required for All Signatures



		Instructor: 

		Date: 



		[bookmark: InstructorCredential]List Credentials / Institutions:      

		



		Dean: 

		Date: 



		Education Council Chair: 

		Date: 



		Vice-President of Academic and Research: 

		Date: 
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Calendar Description: 



 



This energetic, fun and fast paced program will show you how to master your critical role as an 



Administrative Assistant, Secretary or Support Professi



onal.



  



Refine and expand the critical skills that make you better than 



good…they make you “AMAZING”



.  



Finally you can come to work because you want to and because you know you make a 



difference. Achieve satisfaction at the end of the day because you know y



ou excel in what you do 



–



 



and others know it too!



 



Be proud, stand tall and be confident in your ability to be An Amazing Assistant!



  



 



For almost 25 years, Rhonda has been



 



working with organizations worldwide. She is known and respected for her approach and



 



solution based information. She is the "go



 



to" person for Administrative Excellence internationally.
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Program:  Continuing Education: Professional Office   and Business Skills  


  New Course     Existing Course (no revisions)      Existing Course (minor revisions)   (please indicate the areas revised              )     Revised Course (please indicate the areas revised      )     Academic Level:         First Year          Second Year             Third Year            Fourth Year   Vocational:    Career Technical:    Entry Level Trades Training:    Apprenticeship:        First Year     Second Year     Third Year     Fourth Year         Fifth Year     Practicum             Former Course Code(s) and  Number(s)  (If applicable) :                          


 


Precluded Courses:               


Calendar Description:    This energetic, fun and fast paced program will show you how to master your critical role as an  Administrative Assistant, Secretary or Support Professi onal.    Refine and expand the critical skills that make you better than  good…they make you “AMAZING” .   Finally you can come to work because you want to and because you know you make a  difference. Achieve satisfaction at the end of the day because you know y ou excel in what you do  –   and others know it too!   Be proud, stand tall and be confident in your ability to be An Amazing Assistant!      For almost 25 years, Rhonda has been   working with organizations worldwide. She is known and respected for her approach and   solution based information. She is the "go   to" person for Administrative Excellence internationally.  


Date First Offered:    October 2019  


Total Hours:   6   Total Weeks:    1    


Breakdown  Hours Per Course  Duration  


Lecture Hours  6 .0  


Seminars/Tutorials  0.0  


Laboratory Hours  0.0  


Field Experience Hours  0.0  


Shop/Teaching Kitchen  0.0  


Other Contact Hours  0.0  


Total  6.0  


  If Other Contact Hours are specified above please list  details :                 Practicum Hours:                   This course is offered   by :       Face - to - Face        Online       Video       Teleconference     
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		[bookmark: LastRevisedDate]Date Course Outline was Last Reviewed and/or Revised: February 2019

[bookmark: Text2]Effective Date:  May 2018



		[bookmark: CourseCode][bookmark: CourseNumber][bookmark: NumberOfCredits][bookmark: Text3]Course Code: CE	Number: GA01	Number of Credits: 0 



		[bookmark: CourseTitle]Course Title:  Contentment With Containers



		[bookmark: Program]Program: Continuing Education: Gardening and Agriculture, Health and Wellness



		[bookmark: ExistingCourse]|_| New Course

|_| Existing Course (no revisions) 

[bookmark: Check1]|_| Existing Course (minor revisions) (please indicate the areas revised       )

[bookmark: AreasRevised]|_| Revised Course (please indicate the areas revised   )



[bookmark: AcademicFirstYear][bookmark: AcademicSecondYear]Academic Level:   |_| First Year      |_| Second Year       |_| Third Year       |_| Fourth Year

[bookmark: Vocational]Vocational: |_|

[bookmark: CareerTechnical]Career Technical: |_|

[bookmark: ELTT]Entry Level Trades Training: |_|

[bookmark: ApprenticeFirstYear][bookmark: ApprenticeSecondYear][bookmark: ApprenticeThirdYear][bookmark: ApprenticeFourthYear]Apprenticeship:    |_| First Year	|_| Second Year	|_| Third Year	|_| Fourth Year

[bookmark: ApprenticeFifthYear][bookmark: ApprenticePracticum]	 |_| Fifth Year	|_| Practicum 

		









Former Course Code(s) and Number(s) (If applicable):

     









 



		



		[bookmark: PrecludedCourses]Precluded Courses: 	     



		[bookmark: CalendarDescription]Calendar Description: 	Find your green thumbs. This introductory gardening course will give you the knowledge and confidence to select, plant and care for bedding plants in small spaces and containers. Whether you are aspiring to fill your yard or patio with flowers, food or both, you will leave this 3 hour course with the ability to select all the necessary materials, then plant and care for your plants in a way that will give you months of beauty and satisfaction.   



		[bookmark: DateFirstOffered]Date First Offered: 	May 2018



		[bookmark: TotalHours]Total Hours:	3

[bookmark: TotalWeeks]Total Weeks:       



		Breakdown Hours Per Course

		Duration



		Lecture Hours

		3.0



		Seminars/Tutorials

		0.0



		Laboratory Hours

		0.0



		Field Experience Hours

		0.0



		Shop/Teaching Kitchen

		0.0



		Other Contact Hours

		0.0



		Total

		3.0







[bookmark: OtherContactList]If Other Contact Hours are specified above please list details:      



		

[bookmark: Text1]Practicum Hours:       





This course is offered by:

	|_| Face-to-Face 

	|_| Online

	|_| Video

	|_| Teleconference 





		



		Prerequisite Statement (If there are no prerequisites, type NONE):

None



		Non-Course Prerequisites (List if applicable or type NONE): 

None

		Co-requisite Statement (List if applicable or type NONE):

None



		To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca







		[bookmark: ContentTopicsSequenc]Detailed Course Content, Topics and Sequence Covered:      

- Preparing the site: 

- Choosing the correct container for small space gardening.

- Suitable types of soils

- Watering requirements

- Suitable plants for container gardening

- Plant frost hardiness

- Colour complements and coordination

- Bees, butterfly and hummingbird gardens

- Tower gardens

- The "Million Pollinators Garden Challenge"



		



		[bookmark: LearningOutcomes]Learning Outcomes / Course Goals: 

Upon completion of this course, the participant will/can:

- Know which containers are most suitable for your needs

- Identify the best types of soil for container gardening.

- Know how often plants need to be watered.

- Select suitable plants to grow in containers

- Explain what frost hardiness means and how it affects the plants that can be grown

- Select a mix of plants varieties to create container gardens with the best colour effect

- Identify plants to attract bees, butterflies and hummingbirds

- Explain how to grow a "Tower Garden"

- Know what the "Million Pollinators Garden Challenge" is



Please list specifics for any of the following:



		[bookmark: LOKnowledge]Knowledge:	     

		[bookmark: LOSkills]Skills:	     



		[bookmark: LOAttitudes]Attitudes: 	     

		[bookmark: LOTechnologies]Technologies:	     














		



		Grading System



	Check whichever applies to this course: 



[bookmark: GradesLetter][bookmark: GradesPercentage][bookmark: GradesPassFail][bookmark: GradesOther]	Letter Grades: |_|	Percentage: |_| 	Pass/Fail: |_|	Other:Attendance/No Show

	

[bookmark: PassingGrade]	Specify Passing Grade:      



Typical Activities and Weighting (in %)



		[bookmark: WeightingFinal]Final Exam: 	     %

		[bookmark: WeightingAssignments]Assignments: 	     %

		[bookmark: WeightingPortfolio]Portfolio: 	     %

		[bookmark: WeightingPracticum]Practicum: 	     %



		[bookmark: WeightingMidterm]Midterm Exam: 	     %

		[bookmark: WeightingLab]Lab Work: 	     %

		[bookmark: WeightingProject]Project: 	     %

		[bookmark: WeightingQuizzes]Quizzes/Test: 	     %



		[bookmark: WeightingFieldExper]Field Experience:	     %

		[bookmark: WeightingParticipati]Participation: 	     %

		[bookmark: WeightingEmployerEva]Employer Evaluation:        %

		[bookmark: WeightingLogBook]Log Book:        %



		[bookmark: WeightingOther]Other: 	     %

		[bookmark: Text4]Practical Assessment:       %

		

		Total Must Equal At Least 100%

(can be more if options provided)





· [bookmark: NumberAssignments]Specify number of assignments (if applicable):      

· [bookmark: NatureParticipation]Specify nature of participation (if applicable):      

· [bookmark: WritingAssignments]Include number of and the variety and nature of writing assignments:      

· [bookmark: OtherWritingAssign]Specify Other (if applicable):      



Typical Proportion of Individual Work and Group Work



[bookmark: Individual][bookmark: GroupWork]% of Individual Work :  100		% of Group Work :  0








		


Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway):

		

		

Required

		

Author Surname, Initials

		

Title

		Current Edition

		

Publisher

		Year

Published

		Chapter(s) Covered



		1.

		|_|

		     

		     

		|_|

		     

		     

		     



		2.

		|_|

		     

		     

		|_|

		     

		     

		     



		3.

		|_|

		     

		     

		|_|

		     

		     

		     



		4.

		|_|

		     

		     

		|_|

		     

		     

		     



		5.

		|_|

		     

		     

		|_|

		     

		     

		     



		6.

		|_|

		     

		     

		|_|

		     

		     

		     



		7.

		|_|

		     

		     

		|_|

		     

		     

		     



		8.

		|_|

		     

		     

		|_|

		     

		     

		     



		9.

		|_|

		     

		     

		|_|

		     

		     

		     



		10.

		|_|

		     

		     

		|_|

		     

		     

		     









		



		Course Outline Contact Person:  Audra Holloway 



		



		[bookmark: OtherPertinentInfo]Other Pertinent Information Relevant to Transfer:      



For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca








SUPPLEMENTARY COMPONENTS AND RESOURCES



		[bookmark: OfferedOtherProgsYES][bookmark: OfferedOtherProgsNO]This course is offered in other programs:	YES |_|		NO |_|	

		[bookmark: OfferedOtherProgList]If yes list program(s):      



		



		Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy:





		



		Audit Policy:







		

		



		Course Evaluation Policies:





		Appeal Process:







		



		Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students)

     





		

		



		Supplies/Materials:

     

		Keys to Success:

     





		



		Course Change Statement:

     



		



		Instructor Contact Details:  



[bookmark: InstructorName]Instructor Name:      

[bookmark: InstructorPhone][bookmark: InstructorOfficeNum][bookmark: InstructorCampus]Phone:      	Office #:      	Campus Location:      

[bookmark: InstructorFax][bookmark: InstructorOfficeHrs][bookmark: InstructorEmail]Fax:      	Office Hours:  	E-mail:      








		

		



		Authorization Signatures

		Date Required for All Signatures



		Instructor: 

		Date: 



		[bookmark: InstructorCredential]List Credentials / Institutions:      

		



		Dean: 

		Date: 



		Education Council Chair: 

		Date: 



		Vice-President of Academic and Research: 

		Date: 
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		[bookmark: LastRevisedDate]Date Course Outline was Last Reviewed and/or Revised:February 2019

[bookmark: Text2]Effective Date:  September 2018



		[bookmark: CourseCode][bookmark: CourseNumber][bookmark: NumberOfCredits][bookmark: Text3]Course Code: CE	Number: GA02	Number of Credits: 0 



		[bookmark: CourseTitle]Course Title:  Growing Great Garlic



		[bookmark: Program]Program: Continuing Education: Gardening and Agriculture, Health and Wellness



		[bookmark: ExistingCourse]|_| New Course

|_| Existing Course (no revisions) 

[bookmark: Check1]|_| Existing Course (minor revisions) (please indicate the areas revised       )

[bookmark: AreasRevised]|_| Revised Course (please indicate the areas revised   )



[bookmark: AcademicFirstYear][bookmark: AcademicSecondYear]Academic Level:   |_| First Year      |_| Second Year       |_| Third Year       |_| Fourth Year

[bookmark: Vocational]Vocational: |_|

[bookmark: CareerTechnical]Career Technical: |_|

[bookmark: ELTT]Entry Level Trades Training: |_|

[bookmark: ApprenticeFirstYear][bookmark: ApprenticeSecondYear][bookmark: ApprenticeThirdYear][bookmark: ApprenticeFourthYear]Apprenticeship:    |_| First Year	|_| Second Year	|_| Third Year	|_| Fourth Year

[bookmark: ApprenticeFifthYear][bookmark: ApprenticePracticum]	 |_| Fifth Year	|_| Practicum 

		









Former Course Code(s) and Number(s) (If applicable):

     









 



		



		[bookmark: PrecludedCourses]Precluded Courses: 	     



		[bookmark: CalendarDescription]Calendar Description: 	Want to grow the best garlic ever? Learn about the varieties of garlic that will grow in the North and methods to winter plants over for an extended growing season. Learn the cycle of garlic production including ground preparation and preferred soil types, planting time, mulching, weeding, harvesting and curing the garlic cloves produced, as well as harvesting the garlic bulbils for a valuable secondary product. Interested in developing a farm gate product? Marketing options are also covered in this class to give a multifaceted introduction to growing great garlic in the North.  



		[bookmark: DateFirstOffered]Date First Offered: 	September 2018



		[bookmark: TotalHours]Total Hours:	3

[bookmark: TotalWeeks]Total Weeks:       



		Breakdown Hours Per Course

		Duration



		Lecture Hours

		3.0



		Seminars/Tutorials

		0.0



		Laboratory Hours

		0.0



		Field Experience Hours

		0.0



		Shop/Teaching Kitchen

		0.0



		Other Contact Hours

		0.0



		Total

		3.0







[bookmark: OtherContactList]If Other Contact Hours are specified above please list details:      



		

[bookmark: Text1]Practicum Hours:       





This course is offered by:

	|_| Face-to-Face 

	|_| Online

	|_| Video

	|_| Teleconference 





		



		Prerequisite Statement (If there are no prerequisites, type NONE):

None



		Non-Course Prerequisites (List if applicable or type NONE): 

None

		Co-requisite Statement (List if applicable or type NONE):

None



		To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca







		[bookmark: ContentTopicsSequenc]Detailed Course Content, Topics and Sequence Covered: 

- Garlic varieties

- Ground preparations

- Seed stock and bulbils

- Planting time

- Mulching

- Harvesting

- Choices: bulbils vs cloves

- Marketing your garlic



		



		[bookmark: LearningOutcomes]Learning Outcomes / Course Goals: 

Upon completion of this course, participants will be able to:

- List the varieties of garlic available and know the best choices for growing in the North

- Prepare soil for planting

- Choose suitable seed stock

- Create a planting schedule

- Know the reasons for mulching

- Determine how and when to harvest

- Explain the difference between bulbils and cloves

- Develop a plan to market the garlic crop 



Please list specifics for any of the following:



		[bookmark: LOKnowledge]Knowledge:	     

		[bookmark: LOSkills]Skills:	     



		[bookmark: LOAttitudes]Attitudes: 	     

		[bookmark: LOTechnologies]Technologies:	     














		



		Grading System



	Check whichever applies to this course: 



[bookmark: GradesLetter][bookmark: GradesPercentage][bookmark: GradesPassFail][bookmark: GradesOther]	Letter Grades: |_|	Percentage: |_| 	Pass/Fail: |_|	Other:Attendance/No Show

	

[bookmark: PassingGrade]	Specify Passing Grade:      



Typical Activities and Weighting (in %)



		[bookmark: WeightingFinal]Final Exam: 	     %

		[bookmark: WeightingAssignments]Assignments: 	     %

		[bookmark: WeightingPortfolio]Portfolio: 	     %

		[bookmark: WeightingPracticum]Practicum: 	     %



		[bookmark: WeightingMidterm]Midterm Exam: 	     %

		[bookmark: WeightingLab]Lab Work: 	     %

		[bookmark: WeightingProject]Project: 	     %

		[bookmark: WeightingQuizzes]Quizzes/Test: 	     %



		[bookmark: WeightingFieldExper]Field Experience:	     %

		[bookmark: WeightingParticipati]Participation: 	     %

		[bookmark: WeightingEmployerEva]Employer Evaluation:        %

		[bookmark: WeightingLogBook]Log Book:        %



		[bookmark: WeightingOther]Other: 	     %

		[bookmark: Text4]Practical Assessment:       %

		

		Total Must Equal At Least 100%

(can be more if options provided)





· [bookmark: NumberAssignments]Specify number of assignments (if applicable):      

· [bookmark: NatureParticipation]Specify nature of participation (if applicable):      

· [bookmark: WritingAssignments]Include number of and the variety and nature of writing assignments:      

· [bookmark: OtherWritingAssign]Specify Other (if applicable):      



Typical Proportion of Individual Work and Group Work



[bookmark: Individual][bookmark: GroupWork]% of Individual Work :  100		% of Group Work :  0








		


Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway):

		

		

Required

		

Author Surname, Initials

		

Title

		Current Edition

		

Publisher

		Year

Published

		Chapter(s) Covered



		1.

		|_|

		     

		     

		|_|

		     

		     

		     



		2.

		|_|

		     

		     

		|_|

		     

		     

		     



		3.

		|_|

		     

		     

		|_|

		     

		     

		     



		4.

		|_|

		     

		     

		|_|

		     

		     

		     



		5.

		|_|

		     

		     

		|_|

		     

		     

		     



		6.

		|_|

		     

		     

		|_|

		     

		     

		     



		7.

		|_|

		     

		     

		|_|

		     

		     

		     



		8.

		|_|

		     

		     

		|_|

		     

		     

		     



		9.

		|_|

		     

		     

		|_|

		     

		     

		     



		10.

		|_|

		     

		     

		|_|

		     

		     

		     









		



		Course Outline Contact Person:  Audra Holloway 



		



		[bookmark: OtherPertinentInfo]Other Pertinent Information Relevant to Transfer:      



For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca








SUPPLEMENTARY COMPONENTS AND RESOURCES



		[bookmark: OfferedOtherProgsYES][bookmark: OfferedOtherProgsNO]This course is offered in other programs:	YES |_|		NO |_|	

		[bookmark: OfferedOtherProgList]If yes list program(s):      



		



		Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy:





		



		Audit Policy:







		

		



		Course Evaluation Policies:





		Appeal Process:







		



		Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students)

     





		

		



		Supplies/Materials:

     

		Keys to Success:

     





		



		Course Change Statement:

     



		



		Instructor Contact Details:  



[bookmark: InstructorName]Instructor Name:      

[bookmark: InstructorPhone][bookmark: InstructorOfficeNum][bookmark: InstructorCampus]Phone:      	Office #:      	Campus Location:      

[bookmark: InstructorFax][bookmark: InstructorOfficeHrs][bookmark: InstructorEmail]Fax:      	Office Hours:  	E-mail:      








		

		



		Authorization Signatures

		Date Required for All Signatures



		Instructor: 

		Date: 



		[bookmark: InstructorCredential]List Credentials / Institutions:      

		



		Dean: 

		Date: 



		Education Council Chair: 

		Date: 



		Vice-President of Academic and Research: 

		Date: 
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Date Course Outline was Last Reviewed and/or Revised: February 2019   Effective Date:   September 2018  


Course Code:  CE   Number:  GA02   Number of Credits:  0    


Course Title:   Growing Great Garlic  


Program:  Continuing Education: Gardening and Agriculture, Health and W ellness  


  New Course     Existing Course (no revisions)      Existing Course (minor revisions)   (please indicate the areas revised              )     Revised Course (please indicate the areas revised      )     Academic Level:         First Year          Second Year             Third Year            Fourth Year   Vocational:    Career Technical:    Entry Level Trades Training:    Apprenticeship:        First Year     Second Year     Third Year     Fourth Year         Fifth Year     Practicum             Former Course Code(s) and  Number(s)  (If applicable) :                          


 


Precluded Courses:               


Calendar Description:    Want to grow the best garlic ever ?   Learn about the  varieties   of garlic that will grow in the North and   methods   to winter plants over for a n extended   growing season .  L earn th e   cycle of garlic   production   including  ground preparation   and  prefer r ed  soil types ,   plant ing time ,   mulch ing ,   weed ing , harvest ing   and   curing the garlic cloves   produced ,   as well as harvesting the  garlic bulbils for a valuable secondary product .  Interested in developing a farm gate product? Marketing options  are   also covered in  this class   to give a  multifaceted   introduction to growing great garlic in the North.      


Date First Offered:    September 2018  


Total Hours:   3   Total Weeks:                 


Breakdown  Hours Per Course  Duration  


Lecture Hours  3. 0  


Seminars/Tutorials  0.0  


Laboratory Hours  0.0  


Field Experience Hours  0.0  


Shop/Teaching Kitchen  0.0  


Other Contact Hours  0.0  


Total  3.0  


  If Other Contact Hours are specified above please list  details :                 Practicum Hours:                   This course is offered   by :       Face - to - Face        Online       Video       Teleconference     
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NORTHERN LIGHTS COLLEGE

COURSE OUTLINE





		[bookmark: LastRevisedDate]Date Course Outline was Last Reviewed and/or Revised: February 2019

[bookmark: Text2]Effective Date:  February 2019



		[bookmark: CourseCode][bookmark: CourseNumber][bookmark: NumberOfCredits][bookmark: Text3]Course Code: CE	Number: HW04	Number of Credits: 0 



		[bookmark: CourseTitle]Course Title:  Unjunk Your Diet: The Anti-Inflammatory Diet for Everyone



		[bookmark: Program]Program: Continuing Education: Health and Wellness



		[bookmark: ExistingCourse]|_| New Course

|_| Existing Course (no revisions) 

[bookmark: Check1]|_| Existing Course (minor revisions) (please indicate the areas revised       )

[bookmark: AreasRevised]|_| Revised Course (please indicate the areas revised   )



[bookmark: AcademicFirstYear][bookmark: AcademicSecondYear]Academic Level:   |_| First Year      |_| Second Year       |_| Third Year       |_| Fourth Year

[bookmark: Vocational]Vocational: |_|

[bookmark: CareerTechnical]Career Technical: |_|

[bookmark: ELTT]Entry Level Trades Training: |_|

[bookmark: ApprenticeFirstYear][bookmark: ApprenticeSecondYear][bookmark: ApprenticeThirdYear][bookmark: ApprenticeFourthYear]Apprenticeship:    |_| First Year	|_| Second Year	|_| Third Year	|_| Fourth Year

[bookmark: ApprenticeFifthYear][bookmark: ApprenticePracticum]	 |_| Fifth Year	|_| Practicum 

		









Former Course Code(s) and Number(s) (If applicable):

     









 



		



		[bookmark: PrecludedCourses]Precluded Courses: 	     



		[bookmark: CalendarDescription]Calendar Description: 	Learn how an anti-inflammatory diet can help improve your energy and health with Desiree Nielsen, registered dietician, author, and host on Gusto TV.  Desiree will walk you through the basics of chronic inflammation: what it is and how diet and digestive troubles contribute to inflammation. Learn which foods are powerful anti-inflammatory choices and how an anti-inflammatory diet can help improve energy levels, digestive troubles and reduce your risk for chronic disease.  Students will discover the 10 simple steps to help fight inflammation and create vibrant health.



		[bookmark: DateFirstOffered]Date First Offered: 	April 2019



		[bookmark: TotalHours]Total Hours:	1.5

[bookmark: TotalWeeks]Total Weeks:  1



		Breakdown Hours Per Course

		Duration



		Lecture Hours

		1.5



		Seminars/Tutorials

		0.0



		Laboratory Hours

		0.0



		Field Experience Hours

		0.0



		Shop/Teaching Kitchen

		0.0



		Other Contact Hours

		0.0



		Total

		1.5







[bookmark: OtherContactList]If Other Contact Hours are specified above please list details:      



		

[bookmark: Text1]Practicum Hours:       





This course is offered by:

	|_| Face-to-Face 

	|_| Online

	|_| Video

	|_| Teleconference 





		



		Prerequisite Statement (If there are no prerequisites, type NONE):

None



		Non-Course Prerequisites (List if applicable or type NONE): 

None

		Co-requisite Statement (List if applicable or type NONE):

None



		To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca







		[bookmark: ContentTopicsSequenc]Detailed Course Content, Topics and Sequence Covered: Learn which foods are powerful anti-inflammatory choices and how an anti-inflammatory diet can help improve energy levels, digestive troubles and reduce your risk for chronic disease.



		



		[bookmark: LearningOutcomes]Learning Outcomes / Course Goals: Students will discover the 10 simple steps to help fight inflammation and create vibrant health.  Students will also learn which foods are powerful anti-inflammatory choices and how an anti-inflammatory diet can help improve energy levels, digestive troubles and reduce your risk for chronic disease.



Please list specifics for any of the following:



		[bookmark: LOKnowledge]Knowledge:	     

		[bookmark: LOSkills]Skills:	     



		[bookmark: LOAttitudes]Attitudes: 	     

		[bookmark: LOTechnologies]Technologies:	     









		



		Grading System



	Check whichever applies to this course: 



[bookmark: GradesLetter][bookmark: GradesPercentage][bookmark: GradesPassFail][bookmark: GradesOther]	Letter Grades: |_|	Percentage: |_| 	Pass/Fail: |_|	Other:Attendance/No Show

	

[bookmark: PassingGrade]	Specify Passing Grade:      



Typical Activities and Weighting (in %)



		[bookmark: WeightingFinal]Final Exam: 	     %

		[bookmark: WeightingAssignments]Assignments: 	     %

		[bookmark: WeightingPortfolio]Portfolio: 	     %

		[bookmark: WeightingPracticum]Practicum: 	     %



		[bookmark: WeightingMidterm]Midterm Exam: 	     %

		[bookmark: WeightingLab]Lab Work: 	     %

		[bookmark: WeightingProject]Project: 	     %

		[bookmark: WeightingQuizzes]Quizzes/Test: 	     %



		[bookmark: WeightingFieldExper]Field Experience:	     %

		[bookmark: WeightingParticipati]Participation: 	     %

		[bookmark: WeightingEmployerEva]Employer Evaluation:        %

		[bookmark: WeightingLogBook]Log Book:        %



		[bookmark: WeightingOther]Other: 	     %

		[bookmark: Text4]Practical Assessment:       %

		

		Total Must Equal At Least 100%

(can be more if options provided)





· [bookmark: NumberAssignments]Specify number of assignments (if applicable):      

· [bookmark: NatureParticipation]Specify nature of participation (if applicable):      

· [bookmark: WritingAssignments]Include number of and the variety and nature of writing assignments:      

· [bookmark: OtherWritingAssign]Specify Other (if applicable):      



Typical Proportion of Individual Work and Group Work



[bookmark: Individual][bookmark: GroupWork]% of Individual Work :  100		% of Group Work :  0







		


Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway):

		

		

Required

		

Author Surname, Initials

		

Title

		Current Edition

		

Publisher

		Year

Published

		Chapter(s) Covered



		1.

		|_|

		     

		     

		|_|

		     

		     

		     



		2.

		|_|

		     

		     

		|_|

		     

		     

		     



		3.

		|_|

		     

		     

		|_|

		     

		     

		     



		4.

		|_|

		     

		     

		|_|

		     

		     

		     



		5.

		|_|

		     

		     

		|_|

		     

		     

		     



		6.

		|_|

		     

		     

		|_|

		     

		     

		     



		7.

		|_|

		     

		     

		|_|

		     

		     

		     



		8.

		|_|

		     

		     

		|_|

		     

		     

		     



		9.

		|_|

		     

		     

		|_|

		     

		     

		     



		10.

		|_|

		     

		     

		|_|

		     

		     

		     









		



		Course Outline Contact Person:  Audra Holloway 



		



		[bookmark: OtherPertinentInfo]Other Pertinent Information Relevant to Transfer:      



For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca








SUPPLEMENTARY COMPONENTS AND RESOURCES



		[bookmark: OfferedOtherProgsYES][bookmark: OfferedOtherProgsNO]This course is offered in other programs:	YES |_|		NO |_|	

		[bookmark: OfferedOtherProgList]If yes list program(s):      



		



		Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy:





		



		Audit Policy:







		

		



		Course Evaluation Policies:



		Appeal Process:





		



		Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students)

     





		

		



		Supplies/Materials:

None

		Keys to Success:

     





		



		Course Change Statement:

     



		



		Instructor Contact Details:  



[bookmark: InstructorName]Instructor Name: Desiree Nielsen

[bookmark: InstructorPhone][bookmark: InstructorOfficeNum][bookmark: InstructorCampus]Phone: 604-767-1444	Office #:      	Campus Location:      

[bookmark: InstructorFax][bookmark: InstructorOfficeHrs][bookmark: InstructorEmail]Fax:      	Office Hours:  	E-mail: info@desireerd.com








		

		



		Authorization Signatures

		Date Required for All Signatures



		Instructor: 

		Date: 



		[bookmark: InstructorCredential]List Credentials / Institutions:      

		



		Dean: 

		Date: 



		Education Council Chair: 

		Date: 



		Vice-President of Academic and Research: 

		Date: 
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Date Course Outline was Last Reviewed and/or Revised:



 



February 2019



 



Effective Date:  



February



 



2019



 



Course Code: 



CE



 



Number: 



HW04



 



Number of Credits: 



0



 



 



Course Title:  



Unjunk Your Diet



: The Anti
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Inflammatory Diet for Everyone



 



Program: 



Continuing Education: Health and Wellness
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Precluded Courses: 



 



 



 



 



 



 



 



Calendar Description: 



 



Learn how an anti



-



inflammatory diet can help improve your energy and health with Desiree Nielsen, 



registered dietician, author, and host on Gusto TV.



  



Desiree will walk you through the basics of chronic inflammation: what it is and 



how diet and digestive troubles contribute to inflammation. Learn which foods are powerful anti



-



inflammatory choices and how an 



anti



-



inflammatory diet can help improve energy 



levels, digestive troubles and reduce your risk for chronic disease.



  



Students will 



discover the 10 simple steps to help fight inflammation and create vibrant health.
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Duration
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0.0
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0.0
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0.0



 



Other Contact Hours
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Total
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  NORTHERN LIGHTS COLLEGE   COURSE OUTLINE         Page  1   of  1   Form Revised: May 2014                      


Date Course Outline was Last Reviewed and/or Revised:   February 2019   Effective Date:   February   2019  


Course Code:  CE   Number:  HW04   Number of Credits:  0    


Course Title:   Unjunk Your Diet : The Anti - Inflammatory Diet for Everyone  


Program:  Continuing Education: Health and Wellness  


  New Course     Existing Course (no revisions)      Existing Course (minor revisions)   (please indicate the areas revised              )     Revised Course (please indicate the areas revised      )     Academic Level:         First Year          Second Year             Third Year            Fourth Year   Vocational:    Career Technical:    Entry Level Trades Training:    Apprenticeship:        First Year     Second Year     Third Year     Fourth Year         Fifth Year     Practicum             Former Course Code(s) and  Number(s)  (If applicable) :                          


 


Precluded Courses:               


Calendar Description:    Learn how an anti - inflammatory diet can help improve your energy and health with Desiree Nielsen,  registered dietician, author, and host on Gusto TV.    Desiree will walk you through the basics of chronic inflammation: what it is and  how diet and digestive troubles contribute to inflammation. Learn which foods are powerful anti - inflammatory choices and how an  anti - inflammatory diet can help improve energy  levels, digestive troubles and reduce your risk for chronic disease.    Students will  discover the 10 simple steps to help fight inflammation and create vibrant health.  


Date First Offered:    April 2019  


Total Hours:   1 .5   Total Weeks:    1    


Breakdown  Hours Per Course  Duration  


Lecture Hours  1.5  


Seminars/Tutorials  0.0  


Laboratory Hours  0.0  


Field Experience Hours  0.0  


Shop/Teaching Kitchen  0.0  


Other Contact Hours  0.0  


Total  1.5  


  If Other Contact Hours are specified above please list  details :                 Practicum Hours:                   This course is offered   by :       Face - to - Face        Online       Video       Teleconference     
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NORTHERN LIGHTS COLLEGE

COURSE OUTLINE





		[bookmark: LastRevisedDate]Date Course Outline was Last Reviewed and/or Revised: February 2019

[bookmark: Text2]Effective Date:  February 2019



		[bookmark: CourseCode][bookmark: CourseNumber][bookmark: NumberOfCredits][bookmark: Text3]Course Code: CE	Number: HW05	Number of Credits: 0 



		[bookmark: CourseTitle]Course Title:  Introduction to Natural Health and Healing (Self-Paced Tutorial)



		[bookmark: Program]Program: Continuing Education: Health and Wellness



		[bookmark: ExistingCourse]|_| New Course

|_| Existing Course (no revisions) 

[bookmark: Check1]|_| Existing Course (minor revisions) (please indicate the areas revised       )

[bookmark: AreasRevised]|_| Revised Course (please indicate the areas revised   )



[bookmark: AcademicFirstYear][bookmark: AcademicSecondYear]Academic Level:   |_| First Year      |_| Second Year       |_| Third Year       |_| Fourth Year

[bookmark: Vocational]Vocational: |_|

[bookmark: CareerTechnical]Career Technical: |_|

[bookmark: ELTT]Entry Level Trades Training: |_|

[bookmark: ApprenticeFirstYear][bookmark: ApprenticeSecondYear][bookmark: ApprenticeThirdYear][bookmark: ApprenticeFourthYear]Apprenticeship:    |_| First Year	|_| Second Year	|_| Third Year	|_| Fourth Year

[bookmark: ApprenticeFifthYear][bookmark: ApprenticePracticum]	 |_| Fifth Year	|_| Practicum 

		









Former Course Code(s) and Number(s) (If applicable):

     









 



		



		[bookmark: PrecludedCourses]Precluded Courses: 	     



		[bookmark: CalendarDescription]Calendar Description: 	You will learn about the various stages of health and illness, and you will discover that true health means wholeness of the mind, body, and spirit. You will start a personal health journal to evaluate your current lifestyle and observe how your behaviors can affect your health. You will find out about proper breathing techniques that enhance health, and you will learn the value of hydrotherapy, diet, biorhythms, and fasting. 



		[bookmark: DateFirstOffered]Date First Offered: 	     



		[bookmark: TotalHours]Total Hours:	24

[bookmark: TotalWeeks]Total Weeks:  6



		Breakdown Hours Per Course

		Duration



		Lecture Hours

		24.0



		Seminars/Tutorials

		0.0



		Laboratory Hours

		0.0



		Field Experience Hours

		0.0



		Shop/Teaching Kitchen

		0.0



		Other Contact Hours

		0.0



		Total

		24.0







[bookmark: OtherContactList]If Other Contact Hours are specified above please list details:      



		

[bookmark: Text1]Practicum Hours:       





This course is offered by:

	|_| Face-to-Face 

	|_| Online

	|_| Video

	|_| Teleconference 





		



		Prerequisite Statement (If there are no prerequisites, type NONE):

None



		Non-Course Prerequisites (List if applicable or type NONE): 

None

		Co-requisite Statement (List if applicable or type NONE):

None



		To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca





		[bookmark: ContentTopicsSequenc]Detailed Course Content, Topics and Sequence Covered: 

- Stages of health and illness

- Definition of Health

- Methods to achieve total health

- How to take charge of your own health and healing



		



		[bookmark: LearningOutcomes]Learning Outcomes / Course Goals: 

Upon completion of this course, the student will be able to:

- Define the true meaning of health

- Know the various stages of health and illness

- List a variety of factors that influence health, including diet, hydrotherapy, positive attitude, relaxation, yoga, chiropractic methods, and natural remedies

- Make informed decisions to improve their own health and healing



Please list specifics for any of the following:

		[bookmark: LOKnowledge]Knowledge:	     

		[bookmark: LOSkills]Skills:	     



		[bookmark: LOAttitudes]Attitudes: 	     

		[bookmark: LOTechnologies]Technologies:	     









		



		Grading System

	Check whichever applies to this course: 



[bookmark: GradesLetter][bookmark: GradesPercentage][bookmark: GradesPassFail][bookmark: GradesOther]	Letter Grades: |_|	Percentage: |_| 	Pass/Fail: |_|	Other:Attendance/Not Show

	

[bookmark: PassingGrade]	Specify Passing Grade:      



Typical Activities and Weighting (in %)

		[bookmark: WeightingFinal]Final Exam: 	     %

		[bookmark: WeightingAssignments]Assignments: 	     %

		[bookmark: WeightingPortfolio]Portfolio: 	     %

		[bookmark: WeightingPracticum]Practicum: 	     %



		[bookmark: WeightingMidterm]Midterm Exam: 	     %

		[bookmark: WeightingLab]Lab Work: 	     %

		[bookmark: WeightingProject]Project: 	     %

		[bookmark: WeightingQuizzes]Quizzes/Test: 	     %



		[bookmark: WeightingFieldExper]Field Experience:	     %

		[bookmark: WeightingParticipati]Participation: 	     %

		[bookmark: WeightingEmployerEva]Employer Evaluation:        %

		[bookmark: WeightingLogBook]Log Book:        %



		[bookmark: WeightingOther]Other: 	     %

		[bookmark: Text4]Practical Assessment:       %

		

		Total Must Equal At Least 100%

(can be more if options provided)





· [bookmark: NumberAssignments]Specify number of assignments (if applicable):      

· [bookmark: NatureParticipation]Specify nature of participation (if applicable):      

· [bookmark: WritingAssignments]Include number of and the variety and nature of writing assignments:      

· [bookmark: OtherWritingAssign]Specify Other (if applicable):      



Typical Proportion of Individual Work and Group Work



[bookmark: Individual][bookmark: GroupWork]% of Individual Work :  100		% of Group Work :  0







		


Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway):

		

		

Required

		

Author Surname, Initials

		

Title

		Current Edition

		

Publisher

		Year

Published

		Chapter(s) Covered



		1.

		|_|

		     

		     

		|_|

		     

		     

		     



		2.

		|_|

		     

		     

		|_|

		     

		     

		     



		3.

		|_|

		     

		     

		|_|

		     

		     

		     



		4.

		|_|

		     

		     

		|_|

		     

		     

		     



		5.

		|_|

		     

		     

		|_|

		     

		     

		     



		6.

		|_|

		     

		     

		|_|

		     

		     

		     



		7.

		|_|

		     

		     

		|_|

		     

		     

		     



		8.

		|_|

		     

		     

		|_|

		     

		     

		     



		9.

		|_|

		     

		     

		|_|

		     

		     

		     



		10.

		|_|

		     

		     

		|_|

		     

		     

		     









		



		Course Outline Contact Person:  Audra Holloway 



		



		[bookmark: OtherPertinentInfo]Other Pertinent Information Relevant to Transfer:      



For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca








SUPPLEMENTARY COMPONENTS AND RESOURCES



		[bookmark: OfferedOtherProgsYES][bookmark: OfferedOtherProgsNO]This course is offered in other programs:	YES |_|		NO |_|	

		[bookmark: OfferedOtherProgList]If yes list program(s):      



		



		Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy:





		



		Audit Policy:







		

		



		Course Evaluation Policies:





		Appeal Process:







		



		Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students)

     





		

		



		Supplies/Materials:

     

		Keys to Success:

     





		



		Course Change Statement:

     



		



		Instructor Contact Details:  



[bookmark: InstructorName]Instructor Name:      

[bookmark: InstructorPhone][bookmark: InstructorOfficeNum][bookmark: InstructorCampus]Phone:      	Office #:      	Campus Location:      

[bookmark: InstructorFax][bookmark: InstructorOfficeHrs][bookmark: InstructorEmail]Fax:      	Office Hours:  	E-mail:      








		

		



		Authorization Signatures

		Date Required for All Signatures



		Instructor: 

		Date: 



		[bookmark: InstructorCredential]List Credentials / Institutions:      

		



		Dean: 

		Date: 



		Education Council Chair: 

		Date: 



		Vice-President of Academic and Research: 

		Date: 
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NORTHERN LIGHTS COLLEGE

COURSE OUTLINE





		[bookmark: LastRevisedDate]Date Course Outline was Last Reviewed and/or Revised:February 2019 

[bookmark: Text2]Effective Date:  February 2019



		[bookmark: CourseCode][bookmark: CourseNumber][bookmark: NumberOfCredits][bookmark: Text3]Course Code: CE	Number: HW06	Number of Credits: 0 



		[bookmark: CourseTitle]Course Title:  Addiction 101



		[bookmark: Program]Program: Continuing Education: Health & Wellness



		[bookmark: ExistingCourse]|_| New Course

|_| Existing Course (no revisions) 

[bookmark: Check1]|_| Existing Course (minor revisions) (please indicate the areas revised       )

[bookmark: AreasRevised]|_| Revised Course (please indicate the areas revised   )



[bookmark: AcademicFirstYear][bookmark: AcademicSecondYear]Academic Level:   |_| First Year      |_| Second Year       |_| Third Year       |_| Fourth Year

[bookmark: Vocational]Vocational: |_|

[bookmark: CareerTechnical]Career Technical: |_|

[bookmark: ELTT]Entry Level Trades Training: |_|

[bookmark: ApprenticeFirstYear][bookmark: ApprenticeSecondYear][bookmark: ApprenticeThirdYear][bookmark: ApprenticeFourthYear]Apprenticeship:    |_| First Year	|_| Second Year	|_| Third Year	|_| Fourth Year

[bookmark: ApprenticeFifthYear][bookmark: ApprenticePracticum]	 |_| Fifth Year	|_| Practicum 

		









Former Course Code(s) and Number(s) (If applicable):

     









 



		



		[bookmark: PrecludedCourses]Precluded Courses: 	     



		[bookmark: CalendarDescription]Calendar Description: 	Addiction 101 is an informative presentation covering the foundational information about the science of addiction, recovery and the role of the family.  This lecture will cover the phases and stages of addiction, as well as the role of harm reduction, medication and treatment options.  We will discuss ‘what works’ when addressing substance use disorder. Learn about recovery from substance use disorder, the role of stigma, and what we can do to advocate for addiction recovery.  The presentation will also cover what substance use disorder looks like in families and the things we can do to fight this serious disorder.



		[bookmark: DateFirstOffered]Date First Offered: 	March 26, 2018



		[bookmark: TotalHours]Total Hours:	1.5

[bookmark: TotalWeeks]Total Weeks:       



		Breakdown Hours Per Course

		Duration



		Lecture Hours

		1.5



		Seminars/Tutorials

		0.0



		Laboratory Hours

		0.0



		Field Experience Hours

		0.0



		Shop/Teaching Kitchen

		0.0



		Other Contact Hours

		0.0



		Total

		1.5







[bookmark: OtherContactList]If Other Contact Hours are specified above please list details:      



		

[bookmark: Text1]Practicum Hours:       





This course is offered by:

	|_| Face-to-Face 

	|_| Online

	|_| Video

	|_| Teleconference 





		



		Prerequisite Statement (If there are no prerequisites, type NONE):

None



		Non-Course Prerequisites (List if applicable or type NONE): 

None

		Co-requisite Statement (List if applicable or type NONE):

None



		To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca





		[bookmark: ContentTopicsSequenc][bookmark: _GoBack]Detailed Course Content, Topics and Sequence Covered: 

Topics covered include:

- Science of addiction

- Recovery

- Role of the family

- Phases and stages of addiction

- Harm reduction, medication and treatment options

- How to counter and advocate for addiction recovery





		



		[bookmark: LearningOutcomes]Learning Outcomes / Course Goals: Learn about addiction, recovery, treatment and what we can do to fight this serious disorder.



Please list specifics for any of the following:

		[bookmark: LOKnowledge]Knowledge:	     

		[bookmark: LOSkills]Skills:	     



		[bookmark: LOAttitudes]Attitudes: 	     

		[bookmark: LOTechnologies]Technologies:	     









		



		Grading System

	Check whichever applies to this course: 



[bookmark: GradesLetter][bookmark: GradesPercentage][bookmark: GradesPassFail][bookmark: GradesOther]	Letter Grades: |_|	Percentage: |_| 	Pass/Fail: |_|	Other:Attendance/Not Show

	

[bookmark: PassingGrade]	Specify Passing Grade:      



Typical Activities and Weighting (in %)

		[bookmark: WeightingFinal]Final Exam: 	     %

		[bookmark: WeightingAssignments]Assignments: 	     %

		[bookmark: WeightingPortfolio]Portfolio: 	     %

		[bookmark: WeightingPracticum]Practicum: 	     %



		[bookmark: WeightingMidterm]Midterm Exam: 	     %

		[bookmark: WeightingLab]Lab Work: 	     %

		[bookmark: WeightingProject]Project: 	     %

		[bookmark: WeightingQuizzes]Quizzes/Test: 	     %



		[bookmark: WeightingFieldExper]Field Experience:	     %

		[bookmark: WeightingParticipati]Participation: 	     %

		[bookmark: WeightingEmployerEva]Employer Evaluation:        %

		[bookmark: WeightingLogBook]Log Book:        %



		[bookmark: WeightingOther]Other: 	     %

		[bookmark: Text4]Practical Assessment:       %

		

		Total Must Equal At Least 100%

(can be more if options provided)





· [bookmark: NumberAssignments]Specify number of assignments (if applicable):      

· [bookmark: NatureParticipation]Specify nature of participation (if applicable):      

· [bookmark: WritingAssignments]Include number of and the variety and nature of writing assignments:      

· [bookmark: OtherWritingAssign]Specify Other (if applicable):      



Typical Proportion of Individual Work and Group Work



[bookmark: Individual][bookmark: GroupWork]% of Individual Work :  100		% of Group Work :  0







		


Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway):

		

		

Required

		

Author Surname, Initials

		

Title

		Current Edition

		

Publisher

		Year

Published

		Chapter(s) Covered



		1.

		|_|

		     

		     

		|_|

		     

		     

		     



		2.

		|_|

		     

		     

		|_|

		     

		     

		     



		3.

		|_|

		     

		     

		|_|

		     

		     

		     



		4.

		|_|

		     

		     

		|_|

		     

		     

		     



		5.

		|_|

		     

		     

		|_|

		     

		     

		     



		6.

		|_|

		     

		     

		|_|

		     

		     

		     



		7.

		|_|

		     

		     

		|_|

		     

		     

		     



		8.

		|_|

		     

		     

		|_|

		     

		     

		     



		9.

		|_|

		     

		     

		|_|

		     

		     

		     



		10.

		|_|

		     

		     

		|_|

		     

		     

		     









		



		Course Outline Contact Person:  Audra Holloway 



		



		[bookmark: OtherPertinentInfo]Other Pertinent Information Relevant to Transfer:      



For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca








SUPPLEMENTARY COMPONENTS AND RESOURCES



		[bookmark: OfferedOtherProgsYES][bookmark: OfferedOtherProgsNO]This course is offered in other programs:	YES |_|		NO |_|	

		[bookmark: OfferedOtherProgList]If yes list program(s):      



		



		Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy:





		



		Audit Policy:







		

		



		Course Evaluation Policies:





		Appeal Process:







		



		Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students)

     





		

		



		Supplies/Materials:

     

		Keys to Success:

     





		



		Course Change Statement:

     



		



		Instructor Contact Details:  



[bookmark: InstructorName]Instructor Name: Geri Bemister

[bookmark: InstructorPhone][bookmark: InstructorOfficeNum][bookmark: InstructorCampus]Phone: 250-334-5000	Office #:      	Campus Location:      

[bookmark: InstructorFax][bookmark: InstructorOfficeHrs][bookmark: InstructorEmail]Fax:      	Office Hours:  	E-mail: geri.bemister@nic.bc.ca








		

		



		Authorization Signatures

		Date Required for All Signatures



		Instructor: 

		Date: 



		[bookmark: InstructorCredential]List Credentials / Institutions:      

		



		Dean: 

		Date: 



		Education Council Chair: 

		Date: 



		Vice-President of Academic and Research: 

		Date: 
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NORTHERN LIGHTS COLLEGE  


EDUCATION COUNCIL  
Meeting of January 23, 2019  


Dawson Creek Regional Board Room 
Fort St John Room 2116 


Fort Nelson Dial In 
Chetwynd Dial In 


 
Participants:   
Faisal Rashid (Faculty – Academic) *Chair 


Megan Bedell (Faculty – Non-Instructional) *Vice-Chair 


Andy Amboe (Faculty – Vocational) 


Arindam Bari (Student) 


Addie Dawe (Faculty – CCP) 


Balwinder Dhillon (Student) 


Tracy Donnelly (Administration) 


Loren Lovegreen (Administration) 


Kaleigh Kuenzl (Support Staff) 
Cindy Page (Faculty – Academic) 
Steve Roe (Administration)  
Hargun Singh (Student)  


Lana Sprinkle (Faculty – Vocational) 
Alison Starr (Faculty – Vocational) 


Warren Stokes (Administration) 


Carlos Yu (Student) 
Mike Gilbert (Board Representative)   
Audra Holloway (Recording)  
    


Absent:  Bryn Kulmatycki Tanya Jones  Josie Jiang  
  Holly Keutzer  Istvan Geczy   


           
Guest(s):  Wanda Dyck   
     
 


Acknowledgement 
It is a privilege to honor the many nations participating in our college community and to thank you for 


sharing your traditional lands with us.  


 
1.  Adoption of Agenda 


W. Stokes requested an ‘In Camera’ addition of ‘HAAD Nominations for 2019’ to the 
Agenda as Item #21. 
T. Donnelly will present Agenda #5 to Agenda #15. 
 
Agenda was adopted as amended. 


           
2.  Adoption of Minutes, November 28, 2018 
 


19.01.01 M/S –STOKES/BEDELL 
 


 Motion: THAT the minutes of November 28, 2018 be adopted as circulated. 
 CARRIED 
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3.  Action List  
 


Education Council Process Flowchart – F. Rashid reported that it is in progress.  
 


New Course Outline Form – F. Rashid reported that it is in progress. 
 
 
Decision Item(s) 
 
4. Diploma in Practical Nursing      


S. Roe explained the submission: 
These revisions are required by the British Columbia College of Nursing Professionals (BCCNP) and 


must be implemented in preparation for the September 2019 program intake.   


 
Although the recruitment period for the September 2019 intake has begun, the revisions identified here 


will not disadvantage any student whose application is in process. Indeed, revisions to admission 


requirements merely involve updated terminology for high school prerequisites and a relaxation of 


required IELTS scores. 


 


Revisions are summarized below: 


 


 Document Author: Acknowledgement of 2017 updates to the Practical Nursing Provincial 


Curriculum. 


 Program Description: Revised phrasing again acknowledges 2017 updates to the Practical Nursing 


Provincial Curriculum. 


 Admission Requirements: Required updates for wording related to Grade 12 graduation and to 


English, Math, and Science courses. 


 Admission Requirements for English as an Additional Language: IELTS requirements have been 


lowered. 


 The Program Chair (Lana Sprinkle) and Program Admissions Officer (Megan Bedell) have 


collaborated on additional, incidental revisions that reflect house-keeping updates. 


 
W. Stokes asked about adding BIOL 050 to #4 under the Admission Requirements.  
After discussion by members it was decided that no NLC CCP courses would be 
added to the Admission Requirements – to leave the statements as ‘or equivalent’.  
M. Gilbert asked if there was information available for students regarding NLC CCP 
course equivalencies.  He was assured that this information is known to students. 
W. Stokes request that the wording ‘NLC requires a’ be removed from #2 under 
Post-Admission Requirements.  Education Council decision to remove wording. 
W. Stokes asked about the wording of #4(a) under Additional Notes.  The wording 
was updated to ‘Demonstrate that all current admission criteria have been met’.  
This was to ensure that the student would be meeting whatever Admission 
Requirements would be applicable when the student returns to re-apply. 


  
19.01.02 M/S –AMBOE/BEDELL 
 
Motion: THAT the Education Council approves revisions to the Diploma in Practical Nursing 


Program Information and Completion Guide. Such approval will be back-dated to October 


2018 as amended. The revisions will apply to the September 2019 program intake. 


CARRIED 
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5. Automotive Service Technician Foundation      
 T. Donnelly presented the Automotive Service Technician Foundation documents. 
 M. Bedell asked about ESTR 037 course being listed as an option for English 


requirements.  After much discussion by members – decision to have ESTR listed 
under the Admission Requirement for both the English and Math requirements. 


 W. Stokes asked about the effective date for the Program Guide.  Effective date 
changed to September 2019.   


 L. Lovegreen asked about the SD being listed under Affiliations/Partnerships.  
Decision by Education Council to include all SD (59, 60, 81 & 87). 


 
 19.01.03 M/S –YU/AMBOE 
 


Motion: THAT the Education Council approves the revised Program Information and 


Completion Guide for Automotive Service Technician Foundation as amended. 


 CARRIED 
 


6. Enhanced Carpentry Foundation   
 T. Donnelly presented the Enhanced Carpentry Foundation documents. 
 M. Bedell asked about ESTR 037 course being listed as an option for English 


requirements.  After much discussion by members – decision to have ESTR listed 
under the Admission Requirement for both the English and Math requirements. 


 W. Stokes asked about the effective date for the Program Guide.  Effective date 
changed to September 2019.   


 L. Lovegreen asked about the SD being listed under Affiliations/Partnerships.  
Decision by Education Council to include all SD (59, 60, 81 & 87). 


 M. Bedell noted a spelling mistake (…Attendance Rules…) on the bottom of page 2.  
 


19.01.04 M/S – YU/AMBOE 
 
Motion: THAT the Education Council approves the revised Program Information and 


Completion Guide for Enhanced Carpentry Foundation as amended. 


 CARRIED 
 
7. Professional Cook 1 Direct Entry      
 T. Donnelly presented the Professional Cook 1 Direct Entry documents. 
 W. Stokes asked about the effective date for the Program Guide.  Effective date 


changed to September 2019.   
 L. Lovegreen asked about the SD being listed under Affiliations/Partnerships.  


Decision by Education Council to include all SD (59, 60, 81 & 87). 
 W. Stokes asked about the Credential listed on the Program Guide.  Listed 


credential removed and replaced with ‘NLC will report the technical training outcome 
for this level to the ITA for credentialing purposes’. 


 
 19.01.05 M/S – YU/AMBOE 
 


Motion: THAT the Education Council approves the new Program Information and 


Completion Guide for Professional Cook 1 Direct Entry and the new Course Cutline PCOD 


100 as amended. 


 CARRIED 
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8. Professional Cook 1 Institutional Entry      
 T. Donnelly presented the Professional Cook 1 Institutional Entry documents. 
 M. Bedell asked about ESTR 037 course being listed as an option for English 


requirements.  After much discussion by members – decision to have ESTR listed 
under the Admission Requirement for both the English and Math requirements. 


 W. Stokes asked about the effective date for the Program Guide.  Effective date 
changed to September 2019.   


 L. Lovegreen asked about the SD being listed under Affiliations/Partnerships.  
Decision by Education Council to include all SD (59, 60, 81 & 87). 


 M. Bedell asked about the Post Admission requirements.  Decision to change the 
wording from ‘but before classes begin’ to ‘but before the add/drop date’. 


 
 19.01.06 M/S – YU/AMBOE 


Motion: THAT the Education Council approves the revised Program Information and 


Completion Guide for Professional Cook 1 Institutional Entry and the revised Course Outline 


PCOI 101 as amended. 


 CARRIED 
 
9. Professional Cook 2 Institutional Entry      
 T. Donnelly presented the Professional Cook 2 Institutional Entry documents. 
 W. Stokes asked about the effective date for the Program Guide.  Effective date 


changed to September 2019.   
 L. Lovegreen asked about the SD being listed under Affiliations/Partnerships.  


Decision by Education Council to include all SD (59, 60, 81 & 87). 
 
 19.01.07 M/S – YU/AMBOE 


Motion: THAT the Education Council approves the revised Program Information and 


Completion Guide for Professional Cook 2 Institutional Entry as amended. 


 CARRIED 
 
10. Professional Cook 3 Direct Entry     
 T. Donnelly presented the Professional Cook 3 Direct Entry documents. 
 W. Stokes asked about the effective date for the Program Guide.  Effective date 


changed to September 2019.   
 L. Lovegreen asked about the SD being listed under Affiliations/Partnerships.  


Decision by Education Council to include all SD (59, 60, 81 & 87). 
 
 19.01.08 M/S – YU/AMBOE 


Motion: THAT the Education Council approves the revised Program Information and 


Completion Guide for Professional Cook 3 Institutional Entry as amended. 


 CARRIED 
 
11. Electrician Foundation Trades Training      
 T. Donnelly presented the Electrician Foundation Trades Training documents. 
 M. Bedell asked about ESTR 047 course being listed as an option for English 


requirements.  After much discussion by members – decision to have ESTR listed 
under the Admission Requirement for both the English and Math requirements. 


 W. Stokes asked about the effective date for the Program Guide.  Effective date 
changed to September 2019.   
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 L. Lovegreen asked about the SD being listed under Affiliations/Partnerships.  


Decision by Education Council to include all SD (59, 60, 81 & 87). 
 
 19.01.09 M/S – YU/AMBOE 


Motion: THAT the Education Council approves the revised Program Information and 


Completion Guide for Electrician Foundation Trades Training as amended. 


 CARRIED 
 
12. Heavy Mechanical Trades Foundation      
 T. Donnelly presented the Heavy Mechanical Trades Foundation documents. 
 M. Bedell asked about ESTR 037 course being listed as an option for English 


requirements.  After much discussion by members – decision to have ESTR listed 
under the Admission Requirement for both the English and Math requirements. 


 W. Stokes asked about the effective date for the Program Guide.  Effective date 
changed to September 2019.   


 L. Lovegreen asked about the SD being listed under Affiliations/Partnerships.  
Decision by Education Council to include all SD (59, 60, 81 & 87). 


 
 19.01.10 M/S – YU/AMBOE 


Motion: THAT the Education Council approves the revised Program Information and 


Completion Guide for Heavy Mechanical Trades Foundation as amended. 


 CARRIED 
 
13. Millwright Enhanced Foundation      
 T. Donnelly presented the Millwright Enhanced Foundation documents. 
 M. Bedell asked about ESTR 037 course being listed as an option for English 


requirements.  After much discussion by members – decision to have ESTR listed 
under the Admission Requirement for both the English and Math requirements. 


 W. Stokes asked about the effective date for the Program Guide.  Effective date 
changed to September 2019.   


 L. Lovegreen asked about the SD being listed under Affiliations/Partnerships.  
Decision by Education Council to include all SD (59, 60, 81 & 87). 


 
 19.01.11 M/S – YU/AMBOE 


Motion: THAT the Education Council approves the revised Program Information and 


Completion Guide for Millwright Enhanced Foundations and the revised Course Outlines 


MILL 100 and MILL 160 as amended. 


 CARRIED 
 
14. Millwright Apprenticeship Training      
 T. Donnelly presented the Millwright Apprenticeship Training documents. 
 W. Stokes asked about the effective date for the Program Guide.  Effective date 


changed to September 2019.   
 
 19.01.12 M/S – YU/AMBOE 


Motion: THAT the Education Council approves the revised Program Information and 


Completion Guide for Millwright Apprenticeship and the new Course Outline MILA 350 as 


amended. 


 CARRIED 
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15. Welder Foundation     
 T. Donnelly presented the Heavy Mechanical Trades Foundation documents. 
 M. Bedell asked about ESTR 037 course being listed as an option for English 


requirements.  After much discussion by members – decision to have ESTR listed 
under the Admission Requirement for both the English and Math requirements. 


 Note that for Welder Foundation this also includes under heading of ‘All other 
learners’. 


 W. Stokes asked about the effective date for the Program Guide.  Effective date 
changed to September 2019.   


 L. Lovegreen asked about the SD being listed under Affiliations/Partnerships.  
Decision by Education Council to include all SD (59, 60, 81 & 87). 


 
 19.01.13 M/S – YU/AMBOE 


Motion: THAT the Education Council approves the revised Program Information and 


Completion Guide for Welder Foundation as amended. 


 CARRIED 
C. Yu left the meeting 
 
16. Policy E-1.07 Evaluating Students     
 L. Sprinkle presented the Final Draft of the policy to Education Council members. 
 Much discussion between members regarding the third paragraph on Page 2 under 


Examinations.  Decision by Education Council to remove the entire paragraph (To 
be eligible…) and move it into the Academic Integrity policy.  It was replaced by the 
sentence ‘Faculty have the right to require identification from a student’. 


 Lengthy discussion between members regarding the third paragraph after ‘Grade 
Point Average (GPA) Calculation’ on page 6. Decision by Education Council to leave 
the paragraph in its entirety and add the bolded title ‘Course Repeats’ above the 
paragraph. A. Holloway will forward all information to the Policy Subcommittee. 


 Note: Vote was not unanimous – with L. Sprinkle voting against and W. Stokes 
abstaining. 


 
 19.01.14 M/S –YU/AMBOE 


Motion: THAT the Education Council approves the revised Policy E-1.07 Evaluating Students 


effective September 1st 2019 as amended. 


 CARRIED 
 


H. Singh left the meeting 
 
 
Subcommittee Standing Reports 
 
17. Education Policy Subcommittee – L. Sprinkle reported that the group continues to 
work on the Academic Integrity policy. 
 
L. Sprinkle left the meeting 
 
18.  Curriculum Subcommittee – A. Holloway reported that the committee reviewed 
documents for the January meeting and will be meeting Feb 7th to review the February 
meeting documents. 
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19.  Admissions and Standards Subcommittee – M. Bedell reported that the group 
met on January 21, 2019.  The group is looking at current Admission procedures and 
policy at NLC.  She added that the plan is to have a more robust policy and procedure. 
  
Information/Discussion 
 
20. Continuing Education   
      T. Donnelly presented the following Continuing Education/WFTR courses: 


CE AC05 Portraiture: The Art of Drawing Faces 


CE AC06 Mala Making Workshop 


 CE AC07 Exploring Arts Group 


 CE AC08 Write Like a Pro  


 CE AC09 Learning to Paint Workshop 


CE BE03 Medical Terminology: A Word Association Approach 


 CE CA04 Italian Cooking Class 


 CE CA05 Dessert Baking Class 


 CE CT01 Web Design Value Suite 


CE HW02 Create Your Life: Vision Board Workshop 


 CE HW03 DreamBuilder Program 


 CE OS01 Introduction to Winter Driving 


 CE OS02 Workshop Alive After 5 


 CE PD03 Working with Indian Students  


 WFTR BE03 Sage 50 Premium Accounting level 1 


WFTR HT01 EHCT Handling a Difficult Customer  


WFTR HT02 EHCT Reading for Understanding 


WFTR HT03 EHCT Stress Management  


WFTR HT04 EHCT Success in the Workplace-the culture of work life in hospitality 


WFTR HT05 EHCT Team Work and Team Building  


WFTR HT06 EHCT Understanding and Assessing Learning Styles   


WFTR HT07 EHCT Workplace Writing Skills   


WFTR HT08 EHCT Goal Setting and Getting Things Done   


WFTR HT09 EHCT Building Your Basic Computers Skills for Success   


WFTR HT10 EHCT Excellence in Customer Service    


WFTR HT11 EHCT Communication Strategies    


WFTR HT12 EHCT Building Your Resume  


WFTR HT13 EHCT Body Language Basics 


WFTR HT14 EHCT Digital Citizenship 


WFTR HT15 EHCT Job Search Skills 


WFTR HT16 EHCT Learn the Benefits of Civility in the Workplace 


WFTR HT17 EHCT Critical Thinking 


WFTR HT18 EHCT Cultural Awareness 


WFTR HT19 EHCT Developing Assertiveness and Self Confidence 


WFTR HT20 EHCT Front Desk Representative Practicum 


WFTR HT21 EHCT Front Desk Representative-Theory 


WFTR HT22 EHCT Guest Room Attendant Theory 


WFTR HT23 EHCT Guest Room Attendant Practicum 


WFTR HT24 EHCT Creative Problem Solving 


WFTR HT25 EHCT Taking Initiative 


WFTR HT26 EHCT Improving Self-Awareness 


WFTR HT27 EHCT Conflict Resolution 


WFTR HT28 EHCT Hospitality Certification Exam Prep Course 


WFTR TI07 Commercial Vehicle Inspector Certification 


WFTR TI08 Designated Inspection Facility Operator 


 


S. Roe left the meeting 
 
 







Education Council Meeting January 23, 2019 


Page 8 of 8 


 
In Camera 
 
21. Honorary Associate of Arts Degree Nominations for 2019    
  
19.01.15 – STOKES/RASHID 
 
THAT the Education Council moves to endorse and recommend to the College Board of 
Governors that both selected candidates be awarded an Honorary Associate of Arts 
Degree for 2019.* 
 
*it was determined that the meeting no longer had Quorum.  A. Holloway to email 
motion to members for a vote. 
 
 
Notes: 
B. Dhillon reported to Education Council that he feels there should be standardized links 
to “Proofreading Tools” (eg. Turnitin) that are used/sanctioned by NLC on D2L/College 
Website for students to utilize. 
 
Adjournment – 345 p.m.  
 
Next Meeting – February 27, 2019 
  
 
 


These notes are not officially approved 
until initialed by the Chairperson.  They  


could be subject to amendment. 
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Minutes:  Education Council meeting 
Special Email Vote:  January 30, 2019 
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Email Sent to: 
 
L. Lovegreen, T. Donnelly, M. Bedell, L. Sprinkle, W. Stokes, T. Jones, J. Jiang, K. Kuenzl, A. Bari, B. Dhillon, H. Keutzer, 


A. Starr, A. Dawe, F. Rashid, I. Geczy, S. Roe, A. Amboe, C. Page, H. Singh and C. Yu 


 


 
1. Special Email Vote:  A request to vote by email sent January 30, 2019 at 1:52 pm by A. Holloway on behalf of 


Education Council Chair, F. Rashid. 
 


2. IN CAMERA 
Honorary Associate of Arts Degree Nominations for 2019:  A request to vote was sent by email on January 30, 
2019, to approve the endorsement of both Honorary Associate of Arts Degree candidates to the Board.  
 


“In Favour” votes were received from: 


 M. Bedell 


 L. Sprinkle 


 W. Stokes 


 T. Jones 


 K. Kuenzl 


 A. Bari 


 B. Dhillon 


 H. Keutzer 


 A. Starr 


 F. Rashid 


 A. Amboe 


 C. Page 


 H. Singh 
 


The motion was passed (carried). 
 
 


19.01.15 – STOKES/RASHID 
THAT the Education Council moves to endorse and recommend to the College Board of Governors that 
both selected candidates be awarded an Honorary Associate of Arts Degree for 2019. 


CARRIED 
 


 
 






