NORTHERN LIGHTS COLLEGE EDUCATION COUNCIL
Meeting to be held February 23, 2022 at 1:15pm
Dawson Creek –Microsoft Teams
Fort St John – Microsoft Teams
Fort Nelson – Microsoft Teams
______________________________________________________________________
AGENDA
Territorial Acknowledgement:
Northern Lights College expresses gratitude for the First Nations people of the Cree, Dene, Dane-zaa, Kaska, Saulteau, Tse’khene, Tahltan and Tlinglit for sharing their territory with us.

1. Adoption of Agenda								F. Rashid

2. Adoption of Minutes January 26, 2022					F. Rashid


3. Action List Review								F. Rashid


Decision
4. [bookmark: _Hlk34296084][bookmark: _Hlk34217266]Revised ABT Program Guides						K. Lewis





Motion: 
THAT the Education Council approves the revised Program Information and Completion Guides for ABT Administrative Assistant, ABT Financial Assistant and ABT Office Assistant.

5. Revised EASL Program Guide and Course Outlines			K. Lewis









Motion: 
THAT the Education Council approves the revised Program Information and Completion Guide for English as a Second Language and the revised Course Outlines for EASL 020, EASL 030, EASL 040, EASL 050 and EASL 060.

Subcommittee Standing Reports
6. Education Policy Subcommittee						W. Stokes

7. Curriculum Subcommittee							R. Douglas

8. Admissions and Standards Subcommittee		       			P. Rodriguez

Information/Discussion
9. [bookmark: _Hlk85532153]Continuing Education								T. Donnelly	WFTR WL12 Welding Practice
WFTR TI60 Ground Disturbance BC
WFTR TI170 Oil and Gas Trade Training Program





10. Creation of a 2nd Vice-Chair position for Education Council		F. Rashid             

Next Meeting – March 23, 2022 
Adjournment
Cover sheet ABT Feb 2022.pdf
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NORTHERN LIGHTS COLLEGE 
SUBMISSION TO EDUCATION COUNCIL COVER SHEET 


(To be used when a decision by Council is required.) 
 
In order for the Education Council to carefully consider your request, we ask that the following 
documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed 
as an agenda item. 
 
(To fill out document, tab to shaded boxes and type information) 
 
 1.  What are you asking the Council to consider? 


To adopt the new program completion guide for the Applied Business Technology program. 
Current content is the same on all completion guides;however, we changed/included the following 
additions to our program prerequisites: 
* English Spelling CAAT completed with 11.9 or higher 
* English Vocabulary CAAT completed with 11. 9 or higher 
* English Language CAAT completed with 11.9 or higher  
 


 The Process for Submissions to the Education Council lists the responsibilities of the Education 
Council. 


 To which of these does your submission relate (i.e. 2c, 3b, etc.)?                         
2c 
 


 2.  What is the rationale for the request? 
The new Applied Business Technology program completion guide adds in the requirement for stronger 
English comprehension skills prior to acceptance to the program.  The revisions will ensure students 
have a solid foundation upon entry to the program resulting in better student retention throughout the 
program and eliminate early drop-outs due to weak English comprehension skills. 
 


 3. What implications will approval of this request have for: 
 


• students or prospective students 
Students will enter into the program with a stronger foundation of English comprehension skills and will 
increase the likelihood that those students will graduate within one of the three program streams. 


 
• present course offerings 


None 
 


• associated program completion guides (please list programs the outcome will affect)  
Applied Business Technology certificate offerings: (Adminstrative Assistant Certificate, Financial 
Assistant Certificate, Office Assistant Certificate). 
 


• faculty 
None 
 


• support staff 
Registrar 


 
• College (facilities, timetabling, etc.) 


None 
 


• Library (new material and/or copyright issues) 
None 
 


 4. What do you estimate the cost of implementing this request will be in terms of financial and/or 
human resources? (Use separate sheet for detail or budget if necessary.) 
No cost. 
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 Will the proposed request have any possible effects on students' eligibility for financial aid?   


None 
 


5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.) 
 
 List B.C. Universities     Anticipated Transfer Credit 
 


No changes are anticipated. 
 


 List B.C. University-Colleges/Institutes  Anticipated Transfer Credit 
No changes are anticipated. 


 
 List Designates (CGA, CMA, etc.)  Anticipated Transfer Credit 


No changes are anticipated. 
 
 6. With whom have you consulted internally and/or externally, regarding the proposal?   
 


YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED 
 
 Campus Program Staff 


Name Feedback/Concerns Raised In Support 
of Proposal 


Dean       Yes  No 
 No   


Associate Dean, 
Kathleen Lewis 


      Yes  No   


            Yes  No  
            Yes  No  


  
 Regional Program Staff 


Name Feedback/Concerns Raised In Support 
of Proposal 


Registrar       Yes  No  
VP Academic       Yes  No  
            Yes  No  
            Yes  No  


  
 Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.) 


Name Feedback/Concerns Raised In Support 
of Proposal 


Patti Lamusse ABT Instructor  Yes  No  
Sylvia Fraser ABT Instructor Yes  No  
            Yes  No  


  
External (e.g. Advisory Committee members, other prospective employers, articulation groups, other 
institutions and/or professional bodies, etc.)  


Name Feedback/Concerns Raised In Support 
of Proposal 


            Yes  No  
            Yes  No  
            Yes  No  


  
7. Have relevant program staff, both campus and regional, been consulted before submitting the 


proposed request?   
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Yes 
 
This would include and not limited to an electronic version of the Submission Cover Sheet and 
Course Outline to be sent to Education Council Secretary (A. Holloway). 
 


8. Do you wish to present your proposal to the Council in person? NO 
  


If not, who will present it? Kathleen Lewis                                                                                
 


How much time is needed for the presentation?  10 min.                                                       
 


9. Additional comments: 
      


 
10. Suggested wording for motion:  


THAT the Education Council approves the revised Program Information and Completion Guides for 
ABT Administrative Assistant, ABT Financial Assistant and ABT Office Assistant. 
 


Prepared by: Sylvia Fraser     Date: October 27, 2021 
 
In consultation with (please list by name): Patti Lamusse, Kathleen Lewis, Lisa Verbisky 
 
Date received by Education Council Secretary:  January 18, 2022 
                                    
Requester notified re: date/time item on agenda:       
                                                        
 
 PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION 
 
 



mailto:aholloway@nlc.bc.ca
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name:  Applied Business Technology  
Credential/Certification:  Certificate in Applied Business Technology 


(Administrative Assistant) 
Date Submitted:  February 2022 
Effective Date:  September 2022   


  
 


Program Contact:  Sylvia Fraser and Patti Lamusse         
 
 
Dean:                 
 
 
Document Author:  Sylvia Fraser       
 
 
Program Description:  Students will receive in-depth training in the use of current 
software packages used in the business world, with a focus on written communications 
and administrative procedures.    
 
 
Admission Requirements:   
1a. English requirement for applicants whose first language is English: official transcript 
showing successful completion of any Ministry-approved English Language Arts 11 
course or ENGL 040 or equivalent within the previous five years; alternatively, a 
minimum CAAT score of 11.9 in Vocabulary, Reading Comprehension, Spelling, and 
Language. 
OR 
1b. English requirement for applicants who have graduated from a Philippine post-
secondary institution: completion of a four-year Bachelor's Degree that must include at 
least one baccalaureate-level English course in which a minimum grade of 'C' was 
obtained; alternatively, IELTS Academic 6.0 overall with no band less than 6.0. 
OR 
1c. English requirement for all other applicants whose first language is not English: 
IELTS Academic 6.0 overall with no band less than 6.0. 
 
AND 
 
2. Math requirement for all applicants: any Ministry-approved Math 10 course or MATH 
030 or MATH 035 or equivalent, within the previous five years; alternatively, a minimum 
CAAT score of 10.9 in Number Operations.  
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Note: Applicants should have a basic familiarity with computers and a minimum typing 
speed of 15 wpm; to ensure they meet the 45 wpm requirement of the program upon 
completion.    
 
 
Length of Program: (weeks and total hours) Full-time: 39 weeks; 850 hours. Part-time 
study is available online.    
 
 
Program Intake: (start/finish dates) September to June   
 
 
Available Seats:  20 in Dawson Creek; 20 in Fort St. John; 18 online.  
 
 
Application Deadline:  Annual add/drop date.   
 
 
Career Prospects:   
Graduates will be qualified to perform a variety of roles in business settings in the public 
and private sectors, including: 
- Accounts Payable/Receivable Clerk 
- Administrative Assistant  
- Computerized Bookkeeping Assistant 
- Data-Entry Clerk 
- Financial Office Assistant  
- Office Assistant 
- Payroll Assistant  
- Receptionist / Switchboard Clerk 
- Records Management Clerk  
 
 
Affiliations/Partnerships:  None 
 
 
Location:   
Northern Lights College Campuses: 
Dawson Creek, Fort St. John, and online 
 
 
Additional Requirements/Supplies:  (fees, supplies, materials)  
None 
 
 
Eligibility for Canada Student Loans:  (Yes or No) 
Yes  
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Required Minimum Grade:  (overall and/or minimum within a course) 
70% 
 
 
Residency Requirement:  (percentage of courses which must be taken at NLC) 
25% 
 
 
Required Courses:  (list courses required to complete credential  
                                   and total hours for each course) 
ABTC 111 Accounting I (45 hrs) 
ABTC 112 Keyboarding I (30 hrs) 
ABTC 114 Human Relations & Job Search Skills (45 hrs) 
ABTC 119 Computers and Groupware (45 hrs) 
ABTC 120 Business Math and Calculations (30 hrs) 
ABTC 121 Electronic Spreadsheets I (30 hrs) 
ABTC 133 Word Processing I (60 hrs) 
ABTC 151 Accounting II (60 hrs) 
ABTC 153 Word Processing II (60 hrs) 
ABTC 154 Administrative Procedures and Records Management (45 hrs) 
ABTC 161 Electronic Spreadsheets II (45 hrs) 
ABTC 165 Business English (90 hrs) 
ABTC 173 Keyboarding II (30 hrs) 
ABTC 182 Automated Accounting (75 hrs) 
ABTC 192 Practicum (60 hrs) 
ABTC 193 Desktop Publishing (20 hrs) 
ABTC 194 Presentation Software (20 hrs) 
ABTC 195 Business Communications (60 hrs) 
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name:  Applied Business Technology  
Credential/Certification:  Certificate in Applied Business Technology 


(Financial Assistant) 
Date Submitted:  February 2022 
Effective Date:  September 2022   


  
 


Program Contact:  Sylvia Fraser and Patti Lamusse         
 
 
Dean:                 
 
 
Document Author:  Sylvia Fraser       
 
 
Program Description:  Students will receive in-depth training in the use of the current 
software packages used in the business world, with a focus on accounting and financial 
services.   
 
 
Admission Requirements:   
Transcript showing successful completion, within the previous five years: 
- Grade 11 English or Communications 11 (or ENGL 040 Advanced English) 
- Grade 10 Math (or MATH 030 Intermediate Mathematics). 
 
If transcript is not available or outside of this time parameter, then the Canadian Adult 
Achievement Test (CAAT) will be administered using the following sections:  
- Reading Comprehension with an 11.9 or higher standing 
- Vocabulary with an 11.9 or higher standing 
- Spelling with an 11.9 or higher standing 
- Language with an 11.9 or higher standing  
- Numbers Operations with a 10.9 or higher standing. 
  
Or the permission of the Dean of the program. 
 
Admissions Recommendation:   
 
Basic Computer Knowledge would be advisable for this program including such 
competencies as:  How to turn on/off a computer; How to open a program; How to save 
a file; some internet experience; and a preferred 15wpm keyboard speed or a minimum 
knowledge of the keys (and their location) on a keyboard. 
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If you wish assistance in obtaining these recommended competencies before program 
commencement,  please contact the Northern Lights College Workforce Training or 
Career and College Preparation Department nearest to you to register and take a Basic 
Computers course.    
 
 
Length of Program: (weeks and total hours)  
660 Hours 
29 weeks    
 
 
Program Intake: (start/finish dates) September to May   
 
 
Available Seats:  20 
 
 
Application Deadline:  Ongoing until program commencement add/drop date   
 
 
Career Prospects:   
Graduates with the Financial Assistant Certificate gain employment in a variety of 
business settings in the public and private sectors such as: 
- Financial Office Assistant  
- Payroll Assistant  
- Computerized Bookkeeping Assistant  
- Accounts Payable / Receivable Clerk  
 
 
Affiliations/Partnerships:  None 
 
 
Location:   
Northern Lights College Campuses: 
Dawson Creek, Fort St. John, and online 
 
 
Additional Requirements/Supplies:  (fees, supplies, materials)  
None 
 
 
Eligibility for Canada Student Loans:  (Yes or No) 
Yes  
 
 
Required Minimum Grade:  (overall and/or minimum within a course) 
70% 
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Residency Requirement:  (percentage of courses which must be taken at NLC) 
25% 
 
 
Required Courses:  (list courses required to complete credential  
                                   and total hours for each course) 
 
ABTC 111 Accounting I (45 hrs) 
ABTC 112 Keyboarding I (30 hrs) 
ABTC 114 Human Relations & Job Search Skills (45 hrs) 
ABTC 119 Computers and Groupware (45 hrs) 
ABTC 120 Business Math and Calculations (30 hrs) 
ABTC 121 Electronic Spreadsheets I (30 hrs) 
ABTC 133 Word Processing I (60 hrs) 
ABTC 151 Accounting II (60 hrs) 
ABTC 154 Administrative Procedures and Records Management (45 hrs) 
ABTC 161 Electronic Spreadsheets II (45 hrs) 
ABTC 165 Business English (90 hrs) 
ABTC 182 Automated Accounting (75 hrs) 
ABTC 192 Practicum (60 hours) 
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name:  Applied Business Technology  
Credential/Certification:  Certificate in Applied Business Technology 


(Office Assistant) 
Date Submitted:  February 2022 
Effective Date:  September 2022   


  
 


Program Contact:  Sylvia Fraser and Patti Lamusse         
 
 
Dean:                 
 
 
Document Author:  Sylvia Fraser       
 
 
Program Description:  Students will receive in-depth training in the use of the current 
software packages used in the business world, with a focus on written communications 
and administrative procedures.    
 
 
Admission Requirements:   
Transcript showing successful completion, within the previous five years: 
- Grade 11 English or Communications 11 (or ENGL 040 Advanced English) 
- Grade 10 Math (or MATH 030 Intermediate Mathematics). 
 
If transcript is not available or outside of this time parameter, then the Canadian Adult 
Achievement Test (CAAT) will be administered using the following sections: 
- Vocabulary with an 11.9 or higher standing 
- Spelling with an 11.9 or higher standing 
- Language with an 11.9 or higher standing  
- Reading Comprehension with an 11.9 or higher standing  
- Numbers Operations with a 10.9 or higher standing. 
  
Or the permission of the Dean of the program. 
 
Admissions Recommendation:   
 
Basic Computer Knowledge would be advisable for this program including such 
competencies as:  How to turn on/off a computer; How to open a program; How to save 
a file; some internet experience; and a preferred 15wpm keyboard speed or a minimum 
knowledge of the keys (and their location) on a keyboard. 
 







 Program Information and Completion Guide 


Page 2 of 3 
Form Revised: January 2008 


If you wish assistance in obtaining these recommended competencies before program 
commencement, please contact the Northern Lights College Workforce Training or 
Career and College Preparation Department nearest to you to register and take a Basic 
Computers course.    
 
 
Length of Program: (weeks and total hours)  
450 hours 
23 weeks    
 
 
Program Intake: (start/finish dates) September to January  
 
 
Available Seats:  20 
 
 
Application Deadline:  Ongoing until program commencement add/drop date   
 
 
Career Prospects:   
Graduates with the Office Assistant Certificate gain employment in a variety of business 
settings in the public and private sectors such as: 
- Receptionist / Switchboard  
- Office Assistant  
- Data Entry Clerk  
- Records Management Clerk  
 
 
Affiliations/Partnerships:  None 
 
 
Location:   
Northern Lights College Campuses: 
Dawson Creek, Fort St. John, and online 
 
 
Additional Requirements/Supplies:  (fees, supplies, materials)  
None 
 
 
Eligibility for Canada Student Loans:  (Yes or No) 
Yes  
 
 
Required Minimum Grade:  (overall and/or minimum within a course) 
70% 
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Residency Requirement:  (percentage of courses which must be taken at NLC) 
25% 
 
 
Required Courses:  (list courses required to complete credential  
                                   and total hours for each course) 
 
ABTC 111 Accounting I (45 hrs) 
ABTC 112 Keyboarding I (30hrs) 
ABTC 114 Human Relations & Job Search Skills (45 hrs) 
ABTC 119 Computers and Groupware (45 hrs) 
ABTC 120 Business Math and Calculations (30 hrs) 
ABTC 121 Electronic Spreadsheets I (30 hrs) 
ABTC 133 Word Processing I (60 hrs) 
ABTC 154 Administrative Procedures and Records Management (45 hrs) 
ABTC 165 Business English (90 hrs) 
ABTC 191 Practicum (30 hrs)   
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NORTHERN LIGHTS COLLEGE 
SUBMISSION TO EDUCATION COUNCIL COVER SHEET 


(To be used when a decision by Council is required.) 
 
In order for the Education Council to carefully consider your request, we ask that the following 
documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed 
as an agenda item. 
 
(To fill out document, tab to shaded boxes and type information) 
 
 1.  What are you asking the Council to consider? 


To adopt a new program completion guide for English as a Second Language. 
To update all Syllabi for the program - the entrance and exit CaMLA scores are updated 
 


 The Process for Submissions to the Education Council lists the responsibilities of the Education 
Council. 


 To which of these does your submission relate (i.e. 2c, 3b, etc.)?                         
2c 
 


 2.  What is the rationale for the request? 
The current ESL program completion guides are confusing, as all levels have a separate guide. The new 
guide combines all the levels into one. This will be easier for a student to read and understand as they 
are not clicking on multiple guides for one program. Instructors in the program find that the entrance & 
exit scores of each ESL class needs updating. The instructors in the program have been teaching ESL 
for a long time and feel that the changes are more accurate 
 


 3. What implications will approval of this request have for: 
 


• students or prospective students 
Students will progress through the ESL courses more accurately.  
 


• present course offerings 
None 


 
• associated program completion guides (please list programs the outcome will affect)  


EAP 030; EAP 040; EAP 050; EAP 060 
 


• faculty 
None 
 


• support staff 
Registrar 


 
• College (facilities, timetabling, etc.) 


None 
 


• Library (new material and/or copyright issues) 
None 
 


 4. What do you estimate the cost of implementing this request will be in terms of financial and/or 
human resources? (Use separate sheet for detail or budget if necessary.) 
None 
  


 Will the proposed request have any possible effects on students' eligibility for financial aid?   
No 
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 5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.) 
 
 List B.C. Universities     Anticipated Transfer Credit 
 


N/A 
 


 List B.C. University-Colleges/Institutes  Anticipated Transfer Credit 
N/A 


 
 List Designates (CGA, CMA, etc.)  Anticipated Transfer Credit 


N/A 
 
 6. With whom have you consulted internally and/or externally, regarding the proposal?   
 


YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED 
 
 Campus Program Staff 


Name Feedback/Concerns Raised In Support 
of Proposal 


Dean Lisa Verbisky Yes  No 
 No   


Assoc Dean Kathleen Lewis Yes  No   
            Yes  No  
            Yes  No  


  
 Regional Program Staff 


Name Feedback/Concerns Raised In Support 
of Proposal 


Registrar       Yes  No  
VP Academic       Yes  No  
            Yes  No  
            Yes  No  


  
 Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.) 


Name Feedback/Concerns Raised In Support 
of Proposal 


Pamela den 
Ouden 


      Yes  No  


Michael Temple       Yes  No  
            Yes  No  


  
External (e.g. Advisory Committee members, other prospective employers, articulation groups, other 
institutions and/or professional bodies, etc.)  


Name Feedback/Concerns Raised In Support 
of Proposal 


            Yes  No  
            Yes  No  
            Yes  No  


  
7. Have relevant program staff, both campus and regional, been consulted before submitting the 


proposed request?   
Yes 
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This would include and not limited to an electronic version of the Submission Cover Sheet and 
Course Outline to be sent to Education Council Secretary (A. Holloway). 
 


8. Do you wish to present your proposal to the Council in person? Yes 
  


If not, who will present it?                                                                                      
 


How much time is needed for the presentation?  10 minutes                                                       
 


9. Additional comments: 
      


 
10. Suggested wording for motion:  


THAT the Education Council approves the revised Program Information and Completion Guide for 
English as a Second Language and the revised Course Outlines for EASL 020, EASL 030, EASL 040, 
EASL 050 and EASL 060. 
 


Prepared by: Kathleen Lewis     Date:       
 
In consultation with (please list by name): Michael Temple, Pamela den Ouden    
 
Date received by Education Council Secretary:  January 25, 2022 
                                    
Requester notified re: date/time item on agenda:       
                                                        
 
 PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION 
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name:  English as a Second Language  
Credential/Certification:   


Citation in English for Academic Purposes Level 020 
Citation in English for Academic Purposes Level 030 
Citation in English for Academic Purposes Level 040 
Citation in English for Academic Purposes Level 050 
Citation in English for Academic Purposes Level 060 


 
Date Submitted:  February 2022 
Effective Date:  September 2022   


  
 


Program Contact:   
For international students:  International Department Inted@nlc.bc.ca 
For local English as a Second Language students: EASL instructors (Pamela den 
Ouden or Michael Temple)         
 
 
Dean:                 
 
 
Document Author:  Kathleen Lewis       
 
 
Program Description:  The English as a Second Language program provides Second 
Language students a pathway to academic success in post-secondary programming.  
The program is delivered by highly trained EASL instructors in small classes that focus 
on inclusion and community. By completing this program, students will meet the English 
entrance requirements for a variety of post-secondary programs at Northern Lights 
College and will enhance their communications skills for employment.   
 
 
Admission Requirements:   
CaMLA score 25 or higher as well as a writing sample or permission of instructor for 
CaMLA scores under 25 
 
Students that achieve a CaMLA EPT result with a test score of: 
- 25-26 may be placed in EASL 020 
- 27-40 may be placed in EASL 030 
- 41-50 may be placed into EASL 040 
- 51-61 may be placed into EASL 050 
- 62 or higher may be placed into EASL 060. 
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Length of Program: (weeks and total hours)  
A typical learner can complete one level per semester   
 
 
Program Intake: (start/finish dates) Start dates September, January, and April 
 
 
Available Seats:  24 (total capacity across EASL program) 
 
 
Application Deadline:          
 
 
Career Prospects:  The purpose of the EASL program is to gain entry to post-
secondary and other programming.  Improved English skills will also serve to increase 
employability across many sectors. 
 
 
Affiliations/Partnerships:  Languages Canada 
 
 
Location:  Fort St. John Campus 
 
 
Additional Requirements/Supplies:  (fees, supplies, materials)  
As per individual course outlines 
 
 
Eligibility for Canada Student Loans:  (Yes or No) 
No 
The Adult Upgrading Grant (AUG) is available to eligible BC residents enrolled in EASL. 
Only domestic students (Canadian citizens, permanent residents/landed immigrants, 
convention refugees) are eligible to apply for AUG funding   
 
 
Required Minimum Grade:  (overall and/or minimum within a course) 
Grading is based on 'Completed (COM)' of or 'Progression (PGS)' or 'Did Not Complete 
(DNC)' the learning outcomes.  Students who do not achieve Completed on the learning 
outcomes will receive either a Progressing or Did Not Complete notation.  Specific 
CaMLA EPT scores are listed in related course outlines 
 
 
Residency Requirement:  (percentage of courses which must be taken at NLC) 
100% 
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Required Courses:  (list courses required to complete credential  
                                   and total hours for each course) 
Citation in EAP 020 required a mastery of EASL 020 
Citation in EAP 030 required a mastery of EASL 030 
Citation in EAP 040 required a mastery of EASL 040 
Citation in EAP 050 required a mastery of EASL 050 
Citation in EAP 060 required a mastery of EASL 060 
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Effective Date: September-22 


Course Code: EASL 020 Credits: 0 


Course Title: Beginners English for Academic Purposes 


Course Description: This is a beginner course for non-native English students. This course covers grammar 
skills, essential listening and speaking skills to increase fluency in conversational English, paragraph 
writing, and beginner/pre-intermediate reading to gain fluency in using English through reading various 
materials. 
 


Prerequisite(s): None Co-requisite(s): None 


Non-Course Prerequisite(s): Entering into the 
program with a CaMLA score of less than 25 
requires permission of the instructor 


Pre- OR Co-requisite(s):  None 


 


Program: English as a Second Language 


Former Course Code/Equivalent Course(s):  None Cross-Listed Course: None 


Academic/Course Level: Pre-College: Preparatory Precluded Course(s): None 
 


Delivery Mode(s): Breakdown Hours Per Duration Primary 


☒ Face-to-Face Lecture  300.00  
☐ Online Tutorials/Seminar 0.00  
☐ Videoconference Laboratory  0.00  
☐ Teleconference Field Experience/Clinical 0.00  
☐ Computer Based Training (CBT) Shop/Teaching Kitchen 0.00  
 Practicum/Preceptor 0.00  
 Co-op 0.00  
 Other Contact Hours 0.00  
  Total 300.00  


  
    


Detailed Course Content/Topics:  
Grammar 







 
COURSE OUTLINE 
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-Verb Tenses - negatives, questions, short answers, tag questions 
-Modal Verbs 
-Nouns - count, non-count, qualifiers and measurement units and articles, pronouns, possessives 
-Noun Clauses 
-Conjunctions 
-Comparisons - adjectives and adverbs 
-Adjective clauses 
-The Passive 
-Gerunds and Infinitives 
-Phrasal verbs 
Listening/Speaking 
-Pronunciation - discrete sounds, reductions, contractions, linking, stress, phrasing. 
-Discussion and practise using various discourse strategies: agreeing, disagreeing, refusing, interrupting, clarifying, 
suggesting, giving and receiving advice, expressing opinions, doing introductions, making appointments, menu 
orders, descriptions of place, people or events, rejoinders, clarification. 
-Identifying main ideas and details. 
-Vocabulary building. 
-Role plays. 
-Short speech or presentation. 
Reading 
-Determine the meaning of new vocabulary from the context. 
-Recognize the main idea of a piece of writing. 
-Locate details and facts to support an idea. 
-Summarize the important ideas. 
-Preview. 
-Skim for main idea. 
-Scan for detail. 
-Identify times signals, sequence, contrast, comparison. 
-Pronoun Reference. 
Writing 
-Sentence writing: subjects, verbs, objects; simple and compound sentences. 
-Word association, collocations, and parts of speech. 
-Paragraph writing: topic sentence, body, concluding sentence, mechanics and form. 
-Generating details to support topic sentence. 
-Writing about the present, past, future. 
-Describing actions: progressive tense, adverbs of manner. 
-Using modals, there is/are, articles. 
-Revising their writing. 


Learning Outcomes or Objectives:  
Students will: 
- employ the basic structures of English in order to carry on simple and predictable oral and written exchanges with 
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few errors 
- show increased fluency in reading and comprehension of English materials through developing skills 
- understand vocabulary from context, recognize the author’s main idea, show understanding of the text by 
summarizing, inferring, skimming, scanning, and interpreting 
- employ organisational skills in writing starting from sentence-level structures to develop the concept of having 
content and detail to support the topic 
- explore and organise ideas 
- develop cohesion and style in writing through the drafting and revision process 
- learn and employ the correct forms for a variety of basic writing purposes 
 


Grading System: Mastery Passing Grade: A COM (completed), PGS (progressing) or 
DNC (did not complete) is based on a CaMLA minimum 
score of 27. 


 
Evaluation Methods: 
Other 100%   


 


Author Recommended Text(s) and/or Resource Materials: 
  Author Title Publisher Year ISBN 


1  
Click here to enter text. 


Click here to enter text. 
Click here to 
enter text. 


Click here to 
enter text. 


Click here to 
enter text. 


Textbooks are subject to change.  Please consult instructor syllabus for current list of textbooks. 
Any supplies required will be indicated in admittance package, program guide and/or instructor syllabus. 


☐ For Information Regarding Course Transfer, visit the BCCAT Transfer Guide at 
http://www.bctransferguide.ca/ 


This Course is Required By other Programs: ☐  Yes  ☒  No   Programs:  


Author Contact Details: 
Author Name:  Pamela den Ouden   Phone: 250.785.6981 
Program:  EASL   Campus: Fort St. John 
Email: pdenoudn@nlc.bc.ca 


Authorization Signatures: 
Author: ________________           Date: ________________________   
Author Credentials: __________________    


Dean/Designate:________________________ Date: ________________________ 


 



http://www.bctransferguide.ca/
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Education Council Chair: __________________  Date:  ________________________  
Date Last Reviewed/Updated: 23/02/2022 
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Effective Date: September-22 


Course Code: EASL 030 Credits: 0 


Course Title: Pre-Intermediate English for Academic Purposes 


Course Description: This is a low intermediate course for non-native English students. This course covers 
grammar, reading, writing, listening, and speaking skills to encourage confident use and understanding of 
English in various settings and diverse topics, both social and academic. 
 


Prerequisite(s): EASL 020 or CaMLA of 27-40  Co-requisite(s): None 


Non-Course Prerequisite(s): Click here to enter text. Pre- OR Co-requisite(s):  None 
 


Program: English as a Second Language 


Former Course Code/Equivalent Course(s):  None Cross-Listed Course: None 


Academic/Course Level: Pre-College: Preparatory Precluded Course(s): None 
 


Delivery Mode(s): Breakdown Hours Per Duration Primary 


☒ Face-to-Face Lecture  300.00  
☐ Online Tutorials/Seminar 0.00  
☐ Videoconference Laboratory  0.00  
☐ Teleconference Field Experience/Clinical 0.00  
☐ Computer Based Training (CBT) Shop/Teaching Kitchen 0.00  
 Practicum/Preceptor 0.00  
 Co-op 0.00  
 Other Contact Hours 0.00  
  Total 300.00  


  
    


Detailed Course Content/Topics:  
Grammar 
-Verb tenses - negatives, questions, short answers, tag questions. 
-Modal Verbs. 
-Nouns - count, non-count, qualifiers and measurement units, articles, pronouns, possessives. 
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-Noun Clauses. 
-Conjunctions. 
-Comparisons - adjectives and adverbs. 
-Adjective Clauses. 
-The Passive Voice. 
-Gerunds and Infinitives. 
-Phrasal Verbs 
Listening/Speaking 
-Pronunciation - discrete sounds, reductions, contractions, linking, stress, phrasing. 
-Discussion and practise using various discourse strategies: agreeing, disagreeing, refusing, interrupting, clarifying, 
suggesting, giving and receiving advice, expressing opinions, doing introductions, making appointments, menu 
orders, descriptions of place, people or events, rejoinders, clarification. 
-Identifying main ideas and details. 
-Vocabulary building. 
-Role plays of various types. 
-Short speech or presentation 
Reading 
-Determine the meaning of new vocabulary from the context. 
-Recognize the main idea of a piece of writing. 
-Locate details and facts to support an idea. 
-Summarize the important ideas. 
-Preview. 
-Skim for main idea. 
-Scan for detail. 
-Identify time signals, sequence, contrast, comparison. 
-Pronoun Reference. 
Writing 
-Sentence writing: subjects, verbs, objects; simple, compound, and complex sentences. 
-Word association, collocations, and parts of speech, common suffixes. 
-Paragraph writing: topic sentence, supporting sentences, concluding sentence, mechanics and form. 
-Paragraph types: definition, process, descriptive, opinion, narrative. 
-Generating details to support topic sentence. 
-Maintaining verb tense consistency, subject-verb agreement, simple present for facts, imperative for processes, 
past tense for narratives. 
-Describing actions: progressive tense, adverbs of manner. 
-Using adjective clauses, creating sentence variety. 
-Article, comma, and pronoun use. 
-Sequence words and chronological order. 
-Revise their writing 


Learning Outcomes or Objectives:  
Students will: 
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- recognize and duplicate grammatical structures through relevant contexts moving from basic to complex 
structures through a variety of topics 
- practise and apply grammatical structures in communicative contexts 
- employ the basic structures and pronunciation of English in order to carry on simple and predictable oral and 
written exchanges with few errors 
- show increased fluency in reading and comprehension of English materials through developing skills 
- understand vocabulary from context, recognize the author’s main idea 
- show understanding hrough discussion or writing, summarizing, inferring, skimming, scanning, and interpreting. 
- employ organisational skills in writing starting from sentence-level structures to develop the concept of having 
content and detail to support the topic 
- explore and organise ideas 
- develop cohesion and style in writing through the drafting and revision process 
- learn and employ the correct forms for a variety of basic writing purposes 
 


Grading System: Mastery Passing Grade: A COM (completed), PGS (progressing) or 
DNC (did not complete) is based on a CaMLA minimum 
score of 41. 


Evaluation Methods: 
Other 100%   


 


Author Recommended Text(s) and/or Resource Materials: 
  Author Title Publisher Year ISBN 


1  
Click here to enter text. 


Click here to enter text. 
Click here to 
enter text. 


Click here to 
enter text. 


Click here to 
enter text. 


Textbooks are subject to change.  Please consult instructor syllabus for current list of textbooks. 
Any supplies required will be indicated in admittance package, program guide and/or instructor syllabus. 


☐ For Information Regarding Course Transfer, visit the BCCAT Transfer Guide at 
http://www.bctransferguide.ca/ 


This Course is Required By other Programs: ☐  Yes  ☒  No   Programs:   


Author Contact Details: 
Author Name:  Pamela den Ouden   Phone: 250.785.6981 
Program:  EASL   Campus: Fort St. John 
Email: pdenoudn@nlc.bc.ca 


Authorization Signatures: 
Author: ________________           Date:  __________________   
Author Credentials: __________________   
Dean/Designate: __________________   Date:  __________________   



http://www.bctransferguide.ca/
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Education Council Chair: __________________  Date:  __________________   
Date Last Reviewed/Updated: 23/02/2022 
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Effective Date: September-22 


Course Code: EASL 040 Credits: 0 


Course Title: Intermediate English for Academic Purposes 


Course Description: This is an intermediate course for non-native English students. This course covers grammar, 
reading, writing, listening, and speaking to encourage students to understand and use correct English confidently in 
unpredictable and informal social situations and more prolonged formal contexts. This course will also focus on 
reading fluency through comprehension and discussion of various materials and the continuation of improvement 
in paragraph and essay writing skills. 
 


Prerequisite(s): EASL 030 or CaMLA of 41-50 Co-requisite(s): None 


Non-Course Prerequisite(s): Click here to enter text. Pre- OR Co-requisite(s):  None 
 


Program: English as a Second Language 


Former Course Code/Equivalent Course(s):  None Cross-Listed Course: None 


Academic/Course Level: Pre-College: Preparatory Precluded Course(s): None 
 


Delivery Mode(s): Breakdown Hours Per Duration Primary 


☒ Face-to-Face Lecture  300.00  
☐ Online Tutorials/Seminar 0.00  
☐ Videoconference Laboratory  0.00  
☐ Teleconference Field Experience/Clinical 0.00  
☐ Computer Based Training (CBT) Shop/Teaching Kitchen 0.00  
 Practicum/Preceptor 0.00  
 Co-op 0.00  
 Other Contact Hours 0.00  
  Total 300.00  


  
    


Detailed Course Content/Topics:  
Grammar 
-Verb tenses - affirmatives, negatives, questions, short answers, tag questions. 
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-Modal Verbs. 
-Nouns - count, non-count, qualifiers and measurement units, articles, pronouns, possessives. 
-Noun Clauses. 
-Conjunctions. 
-Comparisons - adjectives and adverbs. 
-Adjective Clauses. 
-The Passive Voice. 
-Gerunds and Infinitives. 
-Phrasal Verbs 
Listening/Speaking 
-Pronunciation - discrete sounds, reductions, contractions, linking, syllabication, stress (syllable and sentence), 
phrasing, intonation and rhythm, can and can't. 
-Oral presentations. 
-Listening for main ideas, details, and expressions and signal words that introduce topics and cohesion. 
-Making inferences. 
-Apply discourse strategies such as rejoinders, open ended and follow-up questions, clarification, comprehension 
checks, asking for details, describing, summarizing, asking for input, direct and indirect quotations, repetition, 
advising, interviewing, changing the topic, using persuasive language 
-Employ rhetorical cues to aid in listening fluency. 
-Grammar review: gerunds, infinitives, subjunctive for suggestions, transitive and intransitive phrasal verbs, past 
unreal conditionals, present perfect and present perfect continuous, comparative adjectives and adverbs, 
sentences(simple, compound, complex), indirect speech, relative clauses, real conditionals. 
-Vocabulary building. 
Reading 
- Students will read and respond to a variety of materials. 
-Recall information, identifying main ideas stated or implied. 
-Scan for facts, skim for general ideas, discern between general and specific ideas, and separate fact from opinion. 
-Predict main ideas from titles and abstracts.  
-Identify supporting statements and organization in a variety of types of writing. 
-Paraphrase and summarize.   
-Learn new vocabulary and idioms, collocations, parts of speech, roots, prefixes, suffixes. 
-Oral presentation/book talk 
Writing 
-Paragraph writing: topic sentence, supporting sentences, concluding sentences. 
-Essay writing:descriptive, comparison, cause-effect, classification. 
-Editing: capitalization, punctuation, subject-verb agreement, revision. 
-Grammar for writing: subject-verb agreement, fragments, pronoun reference, parts of speech, preposition use, 
common suffixes, comparative and superlative adjectives and adverbs, transitions and conjunctions, passive voice, 
adjective clauses. 
-Vocabulary: word associations, collocations. 
-Summary writing. 
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Learning Outcomes or Objectives:  
Students will: 
- recognize and duplicate grammatical structures through relevant contexts moving from basic to complex 
structures through a variety of topics 
- practise and apply grammatical structures in communicative contexts 
- employ the structures, vocabulary, and pronunciation of English in order to carry on intermediate level oral and 
written exchanges with few errors 
- show increased fluency in reading and comprehension of English materials through developing skills 
- understand vocabulary from context, recognize the author’s main idea, and show understanding by discussion or 
writing, summarizing, inferring, skimming, scanning, and interpreting 
- develop organizational skills in writing to demonstrate that they understand the concept of content and detail to 
support the topic, develop cohesion and style in writing through the drafting and revision process, and to use the 
correct forms for a variety of writing purposes 
 


Grading System: Mastery Passing Grade: A COM (completed), PGS (progressing) or 
DNC (did not complete) is based on a CaMLA minimum 
score of 51. 


 
Evaluation Methods: 
Other 100%   


 


Author Recommended Text(s) and/or Resource Materials: 
  Author Title Publisher Year ISBN 


1  
Click here to enter text. 


Click here to enter text. 
Click here to 
enter text. 


Click here to 
enter text. 


Click here to 
enter text. 


Textbooks are subject to change.  Please consult instructor syllabus for current list of textbooks. 
Any supplies required will be indicated in admittance package, program guide and/or instructor syllabus. 


☐ For Information Regarding Course Transfer, visit the BCCAT Transfer Guide at 
http://www.bctransferguide.ca/ 


This Course is Required By other Programs: ☐  Yes  ☒  No   Programs:   


Author Contact Details: 
Author Name:  Pamela den Ouden   Phone: 250.785.6981 
Program:  EASL   Campus: Fort St. John 
Email: pdenoudn@nlc.bc.ca 


Authorization Signatures: 
Author: ________________           Date:  ________________     
Author Credentials: ________________      



http://www.bctransferguide.ca/
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Dean/Designate:________________________ Date: ________________    


 


Education Council Chair: __________________  Date:  ________________     
Date Last Reviewed/Updated: 23/02/2022 
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Effective Date: September-22 


Course Code: EASL 050 Credits: 0 


Course Title: Advanced English for Academic Purposes 


Course Description: This is a course for upper intermediate to advanced non-native English students. This course 
covers grammar, reading, writing, listening, and speaking to encourage students to confidently understand and use 
correct English in unpredictable and informal social situations and more prolonged formal contexts like speeches, 
lectures, and discussions. This course will also focus on reading fluency through comprehension and discussion of 
various materials and academic essay writing skills development. 
 


Prerequisite(s): EASL 040 or CaMLA of 51-61 Co-requisite(s): None 


Non-Course Prerequisite(s): Click here to enter text. Pre- OR Co-requisite(s):  None 
 


Program: English as a Second Language 


Former Course Code/Equivalent Course(s):  None Cross-Listed Course: None 


Academic/Course Level: Pre-College: Preparatory Precluded Course(s): None 
 


Delivery Mode(s): Breakdown Hours Per Duration Primary 


☒ Face-to-Face Lecture  300.00  
☐ Online Tutorials/Seminar 0.00  
☐ Videoconference Laboratory  0.00  
☐ Teleconference Field Experience/Clinical 0.00  
☐ Computer Based Training (CBT) Shop/Teaching Kitchen 0.00  
 Practicum/Preceptor 0.00  
 Co-op 0.00  
 Other Contact Hours 0.00  
  Total 300.00  


  
    


Detailed Course Content/Topics:  
Grammar 
-Grammatical structures used in speech and academic writing. 
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-Verb tenses - affirmatives, negatives, questions, short answers, tag questions. 
-Nouns count, non-count, qualifiers and measurement units, articles, pronouns, possessives. 
-Modal Verbs. 
-Connectors - coordinating conjunctions, transitions, subordinating conjunctions. 
-Phrasal verbs used in a variety of tenses. 
-Adverbs, Adverbials; Adverb, Adjective and Noun Clauses and Phrases and their reductions.  
-The Passive Voice. 
-Gerunds, infinitives and related structures. 
-Conditional sentences including hope and wish, and the  subjunctive. 
-Reported speech used orally and in writing. 
Listening/Speaking 
-Pronunciation - discrete sounds, reductions, contractions, linking, syllabication, stress (syllable and sentence), 
phrasing, intonation and rhythm, can and can't. 
-Oral presentations. 
-Listening for main ideas, details, and expressions and signal words that introduce topics and cohesion. 
-Making inferences. 
-Comprehend and take effective notes from oral lectures. 
-Apply discourse strategies such as rejoinders, open-ended and follow-up questions, clarification, comprehension 
checks, asking for details, describing, summarizing, asking for input, direct and indirect quotations, repetition, 
advising, interviewing, changing the topic, using persuasive language 
-Employ rhetorical cues to aid in listening fluency. 
-Grammar review: gerunds, infinitives, subjunctive for suggestions, transitive and intransitive phrasal verbs, past 
unreal conditionals, present perfect and present perfect continuous, comparative adjectives and adverbs, 
sentences (simple, compound, complex), indirect speech, relative clauses, real conditionals. 
-Vocabulary development. 
Reading 
-Students will read and respond to a variety of materials. 
-Vocabulary and idioms from context, definitions. 
-Distinguish general from specific. 
-Outlines, paraphrasing, summarizing, making inferences. 
-Expressing reactions, comparisons. 
-Recall information, identifying main ideas stated or implied. 
-Practice prereading skills: scan for facts, skim for general ideas, discern between general and specific ideas, and 
separate fact from opinion. 
-Predict main ideas from titles and abstracts.  
-Identify supporting statements and organization in a variety of types of writing. 
-Paraphrase and summarize.   
-Learn new vocabulary and idioms, collocations, parts of speech, roots, prefixes, suffixes. 
-Oral presentation/book talk. 
Writing 
-Paragraph writing: descriptive, comparison, cause-effect, classification. 
-Essay writing: descriptive, comparison, cause-effect, classification. 
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-Editing: capitalization, punctuation, subject-verb agreement, revision. 
-Grammar for writing: subject-verb agreement, fragments, pronoun reference, parts of speech, preposition use, 
common suffixes, comparative and superlative adjectives and adverbs, transitions and conjunctions, passive voice, 
adjective clauses. 
-Vocabulary: word associations, collocations. 
-Summary writing. 


Learning Outcomes or Objectives:  
Students will: 
- be able to correctly identify and employ the grammatical structures necessary to express complex ideas 
- practise and apply correct forms in communicative contexts 
- employ the structures, vocabulary, and pronunciation of English in order to carry on intermediate to advanced 
level oral and written exchanges with few errors 
- show increased fluency in reading and comprehension of English materials through developing skills 
- understand vocabulary from context, recognize the author’s main idea, show understanding by discussion or 
writing, summarizing, inferring, skimming, scanning, and interpreting 
- develop organizational skills in writing to demonstrate that they understand the concept of content and detail to 
support the topic, develop cohesion and style in writing through the drafting and revision process, and use the 
correct forms for a variety of writing purposes 
 


Grading System: Mastery Passing Grade: A COM (completed), PGS (progressing) or 
DNC (did not complete) is based on a CaMLA minimum 
score of 62. 


 
Evaluation Methods: 
Other 100%   


 


Author Recommended Text(s) and/or Resource Materials: 
  Author Title Publisher Year ISBN 


1  
Click here to enter text. 


Click here to enter text. 
Click here to 
enter text. 


Click here to 
enter text. 


Click here to 
enter text. 


Textbooks are subject to change.  Please consult instructor syllabus for current list of textbooks. 
Any supplies required will be indicated in admittance package, program guide and/or instructor syllabus. 


☐ For Information Regarding Course Transfer, visit the BCCAT Transfer Guide at 
http://www.bctransferguide.ca/ 


This Course is Required By other Programs: ☐  Yes  ☒  No   Programs:   


Author Contact Details: 
Author Name:  Michael Temple   Phone: 250-785-6981 ext. 2024 
Program:  EASL   Campus: Fort St. John 
Email: mtemple@nlc.bc.ca 



http://www.bctransferguide.ca/
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Authorization Signatures: 
Author: ________________           Date: _______________________    
Author Credentials: _______________________   


Dean/Designate:________________________ Date: _______________________ 


 


Education Council Chair: __________________  Date: _______________________   
Date Last Reviewed/Updated: 23/02/2022 
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Effective Date: September-22 


Course Code: EASL 060 Credits: 0 


Course Title: Masters English for Academic Purposes 


Course Description: This is an advanced-level course for non-native English students. This course grammar, 
reading, writing, listening and speaking for non-native English students to encourage students to use English 
confidently in unpredictable and informal social situations and more prolonged formal contexts such as speeches, 
lectures, and discussions. This course will also focus on reading fluency through comprehension and discussion of 
various materials and academic essay writing skills development. 
 


Prerequisite(s): EASL 050 or CaMLA of 62-80 Co-requisite(s): None 


Non-Course Prerequisite(s): Click here to enter text. Pre- OR Co-requisite(s):  None 
 


Program: English as a Second Language 


Former Course Code/Equivalent Course(s):  None Cross-Listed Course: None 


Academic/Course Level: Pre-College: Preparatory Precluded Course(s): None 
 


Delivery Mode(s): Breakdown Hours Per Duration Primary 


☒ Face-to-Face Lecture  300.00  
☐ Online Tutorials/Seminar 0.00  
☐ Videoconference Laboratory  0.00  
☐ Teleconference Field Experience/Clinical 0.00  
☐ Computer Based Training (CBT) Shop/Teaching Kitchen 0.00  
 Practicum/Preceptor 0.00  
 Co-op 0.00  
 Other Contact Hours 0.00  
  Total 300.00  


  
    


Detailed Course Content/Topics:  
Grammar 
- Grammatical structures used in speech and academic writing. 
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-Verb tenses - affirmatives, negatives, questions, short answers, tag questions. 
-Nouns count, non-count, qualifiers and measurement units, articles, pronouns, possessives. 
-Modal Verbs. 
-Connectors - coordinating conjunctions, transitions, subordinating conjunctions. 
-Phrasal verbs used in a variety of tenses. 
-Adverbs, Adverbials; Adverb, Adjective and Noun Clauses and Phrases and their reductions. 
-The Passive Voice. 
-Gerunds, infinitives and related structures. 
-Conditional sentences including hope and wish, and the subjunctive. 
-Reported speech used orally and in writing. 
Listening/Speaking 
-Pronunciation - discrete sounds, reductions, contractions, linking, syllabication, stress (syllable and sentence), 
phrasing, intonation and rhythm, can and can't. 
-Oral presentations. 
-Listening for main ideas, details, and expressions and signal words that introduce topics and cohesion. 
-Making inferences. 
-Comprehend oral presentation. 
-Apply discourse strategies such as rejoinders, open-ended and follow-up questions, clarification, comprehension 
checks, asking for details, describing, summarizing, asking for input, direct and indirect quotations, repetition, 
advising, interviewing, changing the topic, using persuasive language 
-Employ rhetorical cues to aid in listening fluency. 
-Grammar review: gerunds, infinitives, subjunctive for suggestions, transitive and intransitive phrasal verbs, past 
unreal conditionals, present perfect and present perfect continuous, comparative adjectives and adverbs, 
sentences (simple, compound, complex), indirect speech, relative clauses, real conditionals. 
Reading 
-Students will read and respond to a variety of materials. 
-Vocabulary and idioms from context, definitions 
-Distinguish general from specific. 
-Outlines, paraphrasing, summarizing, making inferences. 
-Expressing reactions, comparisons. 
-Recall information, identifying main ideas stated or implied. 
-Practice prereading skills: scan for facts, skim for general ideas, discern between general and specific ideas, and 
separate fact from opinion. 
-Predict main ideas from titles and abstracts.  
-Identify supporting statements and organization in a variety of types of writing. 
-Paraphrase and summarize.   
-Learn new vocabulary and idioms, collocations, parts of speech, roots, prefixes, suffixes. 
-Oral presentation/book talk. 
Writing 
-Paragraph writing: descriptive, comparison, cause-effect, classification. 
-Essay writing: descriptive, comparison, cause-effect, classification. 
-Summary writing and paraphrasing. 
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-Editing: capitalization, punctuation, subject-verb agreement, revision. 
-Grammar for writing: subject-verb agreement, fragments, pronoun reference, parts of speech, preposition use, 
common suffixes, comparative and superlative adjectives and adverbs, transitions and conjunctions, passive voice, 
adjective clauses. 
-Vocabulary: word associations, collocations. 
-Formatting: title page, quotations, references. 


Learning Outcomes or Objectives:  
Students will: 
- be able to correctly identify and employ the grammatical structures necessary to express complex ideas 
- practise and apply correct forms in communicative contexts 
- employ the structures, vocabulary, and pronunciation of English in order to carry on intermediate to advanced 
level oral and written exchanges with few errors 
- show increased fluency in reading and comprehension of English materials through developing skills 
- understand vocabulary from context, recognize the author’s main idea, show understanding by discussion or 
writing, summarizing, inferring, skimming, scanning, and interpreting 
- develop organizational skills in writing to demonstrate that they understand the concept of content and detail to 
support the topic, develop cohesion and style in writing through the drafting and revision process, and to use the 
correct forms for a variety of writing purposes. 
 


Grading System: Mastery Passing Grade: A COM (completed), PGS (progressing) or 
DNC (did not complete) is based on a CaMLA minimum 
score of 68. 


 
Evaluation Methods: 
Other 100%   


 


Author Recommended Text(s) and/or Resource Materials: 
  Author Title Publisher Year ISBN 


1  
Click here to enter text. 


Click here to enter text. 
Click here to 
enter text. 


Click here to 
enter text. 


Click here to 
enter text. 


Textbooks are subject to change.  Please consult instructor syllabus for current list of textbooks. 
Any supplies required will be indicated in admittance package, program guide and/or instructor syllabus. 


☐ For Information Regarding Course Transfer, visit the BCCAT Transfer Guide at 
http://www.bctransferguide.ca/ 


This Course is Required By other Programs: ☐  Yes  ☒  No   Programs:   


Author Contact Details: 
Author Name:  Michael Temple   Phone: 250-785-6981 ext. 2024 
Program:  EASL   Campus: Fort St. John 
Email: mtemple@nlc.bc.ca 



http://www.bctransferguide.ca/





 
COURSE OUTLINE 


 
 


 


Page 4 of 4 
 


Authorization Signatures: 
Author: ________________           Date: _______________________   
Author Credentials: _______________________   


Dean/Designate:________________________ Date: _______________________ 


 


Education Council Chair: __________________  Date:  _______________________  
Date Last Reviewed/Updated: 23/02/2022 
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Effective Date: January-22 


Course Code: WFTR-WL12 Credits: 0 


Course Title: Welding Practice 


Course Description: This course will provide the learner with 1 day (6 hours) of practice time which includes booth 


access and non-plate supplies.  Plate materials will be charged as an additional fee, with a minimum of two and 


maximum of six plates per practice scheduled within a 1-week period. 
 


Prerequisite(s): None Co-requisite(s): None 


Non-Course Prerequisite(s): Active Apprentice Pre- OR Co-requisite(s):  None 


 


Program: Workforce Training 


Former Course Code/Equivalent Course(s):  None Cross-Listed Course: None 


Academic/Course Level: Continuing Education (WFTR): 


Skills 


Precluded Course(s): None 


 


Delivery Mode(s): Breakdown Hours Per Duration Primary 


☒ Face-to-Face Lecture  0.00  


☐ Online Tutorials/Seminar 0.00  


☐ Videoconference Laboratory  0.00  


☐ Teleconference Field Experience/Clinical 0.00  


☐ Computer Based Training (CBT) Shop/Teaching Kitchen 6.00  


 Practicum/Preceptor 0.00  


 Co-op 0.00  


 Other Contact Hours 0.00  


  Total 6.00  


  
    


Detailed Course Content/Topics: Welder Apprentices will practice welds in a full-service facility under the tutelage 


of a Red Seal Welder in accordance with test conditions prior to their scheduled test date. Course cost includes 


practice time. Plates will be charged separately at a minimum of 2 plates.   
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Learning Outcomes or Objectives:  Test practice. 


 


Grading System: No Grade Recorded Passing Grade:  


 
Evaluation Methods: 


Not Evaluated    


 


Author Recommended Text(s) and/or Resource Materials: 


  Author Title Publisher Year ISBN 


1  
Click here to enter text. 


Click here to enter text. 
Click here to 
enter text. 


Click here to 
enter text. 


Click here to 
enter text. 


Textbooks are subject to change.  Please consult instructor syllabus for current list of textbooks. 


Any supplies required will be indicated in admittance package, program guide and/or instructor syllabus. 


☐ For Information Regarding Course Transfer, visit the BCCAT Transfer Guide at 
http://www.bctransferguide.ca/ 


This Course is Required By other Programs: ☐  Yes  ☒  No   Programs:   


Author Contact Details: 


Author Name:  Leo Manning   Phone: 250-784-7560 


Program:  Welding   Campus: Dawson Creek 


Email: lmanning@nlc.bc.ca 


Authorization Signatures: 


Author: _______________________         Date:  _______________________  


Author Credentials: _______________________   


Dean/Designate:________________________ Date: _______________________ 


 


Education Council Chair: __________________  Date:  _______________________  


Date Last Reviewed/Updated: Click here to enter a date. 


 



http://www.bctransferguide.ca/
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Effective Date: Feb 2022 


Course Code: WFTR TI60 Credits: 0 


Course Title: Ground Disturbance BC 


Course Description: Ground Disturbance is an online training program jointly designed by Global Training Centre and Danatec


Educational Services Ltd.  It is fully endorsed by the BCCGA Ground Disturbance Standard 201.  It is designed for any party who 


is supervising a ground disturbance, independently performing a ground disturbance or issuing and receiving ground disturbance 


permits.  The program will ensure that personnel ar familiar with, and fully understand, all the regulations and variances involved 


when a ground disturbance takes place.


Prerequisite(s): None Co-requisite(s): None 


Non-Course Prerequisite(s): None Pre- OR Co-requisite(s):  None 


Program: Continuing Education: WFTR 


Former Course Code/Equivalent Course(s):  None Cross-Listed Course: None 


Academic/Course Level: Continuing Education (WFTR): 


Skills 


Precluded Course(s): None 


Delivery Mode(s): Breakdown Hours Per Duration Primary 


☐ Face-to-Face Lecture 6 


☒ Online Tutorials/Seminar 0.00 


☐ Videoconference Laboratory 0.00 


☐ Teleconference Field Experience/Clinical 0.00 


☐ Computer Based Training (CBT) Shop/Teaching Kitchen 0.00 


Practicum/Preceptor 0.00 


Co-op 0.00 


Other Contact Hours 0.00 


Total 6 
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Detailed Course Content/Topics:  
-Regulations involved in ground disturbances 
- Stakeholders 
- Stages of management focused on damage prevention 
- Searches for underground facilities 
- Notifications, approvals and crossing agreements 
- Permitting 
- Pre-job meetings 
- Emergency response plans 
- Checklists 
- Close Outs 


Learning Outcomes or Objectives: Upon completion of this course, the participant will understand the logical 


sequence, from pre-planning to close out, of all the steps in the process of ground disturbance management, 


including: 


-Understand damage prevention 


-Know how to identify stakeholders 


-Know how to do a back-fill inspection 


-Know how to use permits 


-Know how to conduct a pre-job meeting 


-Know how to develop an emergency response plan 


-Know what to do if ground facilities are contacted 


-Understand the necessary approvals/crossing agreements and regulations needed before creating a ground 


disturbance 


-Gain an understanding of line locating, using electromagnetic equipment 


-Learn about types of exposure 
 


Grading System: Attendance Passing Grade: ATT 


 
Evaluation Methods: 


Choose an item. Click here to enter text.% Choose an item. Click here to enter text.% 


Choose an item. Click here to enter text.% Choose an item. Click here to enter text.% 


Choose an item. Click here to enter text.% Choose an item. Click here to enter text.% 
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Author Recommended Text(s) and/or Resource Materials: 


  Author Title Publisher Year ISBN 


1  
Click here to enter text. 


Click here to enter text. 
Click here to 
enter text. 


Click here to 
enter text. 


Click here to 
enter text. 


2  
Click here to enter text. 


Click here to enter text. 
Click here to 
enter text. 


Click here to 
enter text. 


Click here to 
enter text. 


3  
Click here to enter text. 


Click here to enter text. 
Click here to 
enter text. 


Click here to 
enter text. 


Click here to 
enter text. 


4  
Click here to enter text. 


Click here to enter text. 
Click here to 
enter text. 


Click here to 
enter text. 


Click here to 
enter text. 


Textbooks are subject to change.  Please consult instructor syllabus for current list of textbooks. 


Any supplies required will be indicated in admittance package, program guide and/or instructor syllabus. 


☐ For Information Regarding Course Transfer, visit the BCCAT Transfer Guide at 
http://www.bctransferguide.ca/ 


This Course is Required By other Programs: ☐  Yes  ☐  No   Programs:  Click here to enter text. 


 


 


Author Contact Details: 


Author Name:  Thomas Evans    Phone: 250-262-1731 


Program:  Continuing Education    Campus: Dawson Creek 


Email: tevans@nlc.bc.ca 


Authorization Signatures: 


Author: ________________           Date:  Click here to enter a date.  


Author Credentials: Click here to enter text.   


Dean/Designate:________________________ Date: Click here to enter a date. 


 


Education Council Chair: __________________  Date:  Click here to enter a date.  


Date Last Reviewed/Updated: Click here to enter a date. 
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Effective Date: January 2022 


Course Code: WFTR TI170 Credits: 0 


Course Title: Oil and Gas Trade Training Program 


Course Description:  This is a specialized custom course created to support students with an exploration of career 
opportunities in the oil and gas industry. It will give students an inside look at four different trades; Parts and 
Warehousing, Mechanical, Electrical and Instrumentation.  Students will learn the basic safety knowledge 
associated with each of these trades.  Students will participate in hands on projects in each of the fields. 
 
 


Prerequisite(s): None Co-requisite(s): None 


Non-Course Prerequisite(s): None Pre- OR Co-requisite(s):  None 


 


Program: Continuing Education  


Former Course Code/Equivalent Course(s):  None Cross-Listed Course: None 


Academic/Course Level:Continuing Education (WFTR): 


Skills 


Precluded Course(s): None 


 


Delivery Mode(s): Breakdown Hours Per Duration Primary 


☒ Face-to-Face Lecture 104  


☐ Online Tutorials/Seminar 0.00  


☐ Videoconference Laboratory  0.00  


☐ Teleconference Field Experience/Clinical 0.00  


☐ Computer Based Training (CBT) Shop/Teaching Kitchen 0.00  


 Practicum/Preceptor 0.00  


 Co-op 0.00  


 Other Contact Hours 0.00  


  Total 104  


  
    


Detailed Course Content/Topics:  


Explore career options in electrical, instrumentation, mechanics, and parts technician 
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Basic Knowledge 


• How to Read Manuals 


• Basic Math, Laws, Theories, and calculations 


• Lock out tag out 


• Introduction to ITA 


• Processing Documentation for work orders 
Parts and Warehousing 


• Becoming a Parts and Warehousing Technician 


• Safe Lifting 


• Material Handling 


• Filing Orders 


• Material Storage 


• Shipping 


• Ordering 


• Rigging Equipment 


• Crane Equipment 


• Tool Uses 
Mechanical 


• Replacing Pump Packing 


• Removing and Replacing Discharge/Suction Valves 


• Isolation of Energy 


• Compressor Valve Removal and Replacement 


• Coil and plug removal and replacement 


• Starting, Operating, and inspecting Pump Jack 
Instrumentation 


• Tube Bending 


• Fitting connections 


• Identifying instrumentation devices 
Electrical 


• Tools used in the Electrical trade 


• Cathodic Protection 


• Measuring, Cutting, Threading and Stripping Electrical devices. 


• Identifying Electrical devices in a facility setting 
 


 


Learning Outcomes or Objectives:  Students who successfully complete this class will learn  


• What these trades are about and get a better sense of a trade they may want to pursue and what they 


need to apply for each program.  


• How to be safe in and around these trades when in industry. 


• Have a better understanding on documents and how to use manuals. 


• Be able to use tools to do basic tasks. 
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• Demonstrate basic tasks in each trade. 


 


Grading System: Pass/Fail Passing Grade: Pass 


 
Evaluation Methods: 


Choose an item. Click here to enter text.% Choose an item. Click here to enter text.% 


Choose an item. Click here to enter text.% Choose an item. Click here to enter text.% 


Choose an item. Click here to enter text.% Choose an item. Click here to enter text.% 


 


Author Recommended Text(s) and/or Resource Materials: 


  Author Title Publisher Year ISBN 


1  
Click here to enter text. 


Click here to enter text. 
Click here to 
enter text. 


Click here to 
enter text. 


Click here to 
enter text. 


2  
Click here to enter text. 


Click here to enter text. 
Click here to 
enter text. 


Click here to 
enter text. 


Click here to 
enter text. 


3  
Click here to enter text. 


Click here to enter text. 
Click here to 
enter text. 


Click here to 
enter text. 


Click here to 
enter text. 


4  
Click here to enter text. 


Click here to enter text. 
Click here to 
enter text. 


Click here to 
enter text. 


Click here to 
enter text. 


Textbooks are subject to change.  Please consult instructor syllabus for current list of textbooks. 


Any supplies required will be indicated in admittance package, program guide and/or instructor syllabus. 


☐ For Information Regarding Course Transfer, visit the BCCAT Transfer Guide at 
http://www.bctransferguide.ca/ 


This Course is Required By other Programs: ☐  Yes  ☒  No   Programs:  Click here to enter text. 


Author Contact Details: 


Author Name:  Jody Readman    Phone: 250-784-7529 


Program:  Continuing Education    Campus: Dawson Creek 


Email: jreadman@nlc.bc.ca 


Authorization Signatures: 


Author: ________________           Date:  Click here to enter a date.  


Author Credentials: Click here to enter text.   


Dean/Designate:________________________ Date: Click here to enter a date. 


 



http://www.bctransferguide.ca/
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Education Council Chair: __________________  Date:  Click here to enter a date.  


Date Last Reviewed/Updated: Click here to enter a date. 
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NORTHERN LIGHTS COLLEGE  


EDUCATION COUNCIL  
Meeting of January 26, 2022  


Dawson Creek Regional Dial In 
Fort St John Dial In 
Fort Nelson Dial In 


 
Participants:   
Faisal Rashid (Faculty At Large)            *Chair 


Brandon Mackinnon (Faculty At Large) *Vice-Chair 


Sweetzelle Ira Arago (Student) 


Heather Cobbett (Faculty At Large) 
Tracy Donnelly (Administration) 


Kristel Anne Echano (Student) 


Andrey Florita (Student) 


Lynette Forrest (Faculty At Large) 


Darren Giersch (Staff) 


Josh Klassen (Faculty At Large) 


Loren Lovegreen (Administration) 


Ruth Angelique Marquez (Student) 


Bruce McKay (Faculty At Large) 


Warren Stokes (Administration) 


Marissa Thola (Faculty At Large) 


Audra Holloway (Recording)  


    
Absent:  Bryn Kulmatycki  Rob-Roy Douglas  Howard Moody   


Mike Gilbert   Cindy Page 


           
Guest(s):     
     
 


Acknowledgement 
It is a privilege to honor the many nations participating in our college community and to thank you for 


sharing your traditional lands with us.  


 
1.  Adoption of Agenda 


 
Agenda was adopted as circulated. 


 
           
2.  Adoption of Minutes, November 24, 2021 
 M. Thola noted grammatical errors on Page 4 - #11. 
  -… Subcommittee would be working… 
  - … role roll … 
 


22.01.01 M/S –THOLA/COBBETT 
 


 Motion: THAT the minutes of November 24, 2021 be adopted as amended. 
 CARRIED 
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3.  Action List  
 


Education Council Process Flowchart – nothing to report.  
 


New Course Outline Form – nothing to report.  
 
 
Decision Item(s) 
 
4. Revised Advanced Certificate in Culinary Arts Program Guide   
 A. Holloway explained that an omission occurred regarding Program Intake dates for 


a recent submission.  She explained that on Page 3, the Program Intake dates 
should be September and February each year. 


 
22.01.02 M/S –THOLA/MCKAY 
 
Motion: THAT the Education Council approves the revised Program Information and 


Completion Guide for Advanced Certificate Culinary Arts as presented. 


 CARRIED 
 


J. Klassen joined the meeting. 
 
Subcommittee Standing Reports 
 
5. Education Policy Subcommittee 


W. Stokes reported that the group had been discussing the need of both a new 
subcommittee chair (voted on by subcommittee members) and a new faculty 
member that is also a member of Education Council.  He added that the group is 
also reviewing the date and time of the current meetings. 
W. Stokes explained that the group is reviewing and rewriting the Student Academic 
Appeal policy and is currently working on timelines and consultation as well as policy 
philosophy.   
M. Thola asked about the Academic Integrity policy.  L. Lovegreen answered that 
she had received feedback from a lawyer and has been in discussions with W. 
Stokes. 


 
6. Curriculum Subcommittee 


A. Holloway reported that the group next meets on February 3rd, to review the 
documents for the March meeting. 


  
7. Admissions and Standards Subcommittee 


A. Holloway read from a statement regarding the Admissions and Standards 
subcommittee submitted by the Chair, Paola Rodriguez: 


Unfortunately, due to absences and other work commitments, we could not convene as a 


group for the past months of November and December of last year. We started anew with 


our first meeting of the New Year on January 24th, 2022. 


With the departure of Lisa Verbisky, Dean of Academic and Vocational programs, the 


committee sent an invite to Kathleen Lewis, Associate Dean, to see whether she would 


like to join the committee and represent the Academic and Vocational programs at the 


college. 
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At this meeting, work continued on the Admission Policy document, specifically in the 


areas of Waitlists/Deferrals/Re-Application/Re-Activation. The committee reviewed 


Waitlists under the auspices of enrolment capacity management. Then, the committee 


reinitiated discussions around deferral, re-application, and re-activations. The committee 


discussed the topic of deferrals both at the domestic and international levels. The group 


decided that creating a hard deadline with deferrals benefits both students and the college. 


Moreover, students can submit variances resulting from personal issues with their 


enrollment at NLC. 


An applicant who accepted an offer of admission may request a deferral to a subsequent 


semester or intake that begins 12 months or less from the initial intake. They can do this 


without penalty provided that they make their request is before the end of the add/drop 


period that corresponds to their initial application semester or intake. Moreover, for all 


deferrals, the applicant must meet the admissions requirements in effect for that new 


semester or intake. In addition to these requirements, the processing of the deferral itself 


will not happen until the semester is open for admissions. The reason cited for this delay 


in processing deferrals is to prevent students from trying to leapfrog to the front of the 


line for a program or intake. 


With re-application and re-activation, it covers students who are reapplying to the college 


after a year or more of not being active in an NLC program. The rationale for this is that 


the college utilizes program-based rather than institutional admissions. The group also 


accepts that payment of an application fee ($25.00) is justified as a means of commitment 


from the student and will not affect or reduce overall enrollment. 


 
 
Information/Discussion 
 
8. Continuing Education  
 T. Donnelly talked about the new and upcoming CE/WFTR courses:  


CE HW100 Fitness classes with Ruth Anthony 


CE PD115 More Than Difficult Conversations 


WFTR CT02 Computer Hacking Forensic Investigator 


WFTR CT03 Secure Computer User 


WFTR CT04 Ethical Hacker 


WFTR CT05 Network Defender 


WFTR CT06 Security Analysis 


WFTR CT07 Threat Intelligence Analyst 


WFTR CT08 Application Security Engineer .NET 


WFTR CT09 Application Security Engineer – JAVA 


WFTR CT10 Disaster Recovery Professional 


WFTR CT11 Chief Information Security Officer 


WFTR CT12 Encryption Specialist 


WFTR CT13 Incident Handler 


WFTR CT14 Network Defense Essentials 


WFTR CT15 Ethical Hacking Essentials 


WFTR CT16 Digital Forensics Essentials 


WFTR PD08 Advanced Leadership Development 


WFTR PD09 Change Management 


WFTR PD10 Coaching Skills for Managers 
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WFTR PD11 Inclusive Leadership 


WFTR PD12 Leadership Excellence for Administrative Professionals 


WFTR PD13 Leadership Fundamentals 


WFTR PD14 Speaking As A Leader 


WFTR PD15 Women On The Rise 


L. Lovegreen added, as an FYI, that everyone should review the CE website for 
updates and available courses. 


  CE website: //ce.nlc.bc.ca/ 
  Explore Careers: //ce.nlc.bc.ca/explorecareers.html  
 
 
 
Adjournment – 1:40 p.m.   
 
Next Meeting – February 23, 2022 
  
 
 


These notes are not officially approved 
until initialed by the Chairperson. They  
could be subject to amendment. 



https://ce.nlc.bc.ca/

https://ce.nlc.bc.ca/explorecareers.html
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ACTION ITEM LIST 


AS OF: February 23, 2022 
 


Education Council 


Action 
Assigned to & 
Date Assigned 


Follow-Up Action 
Due 
Date 


Status 


Education Council Process 
Flowchart 


W. Stokes 
A. Holloway 


September 2014 


Review current flowcharts, 
provide recommendations 
for improvement  


*awaiting New 
Course Outline 


Process/ 
Procedures 


In Progress 


 


Policy Subcommittee 


Policy  Date Assigned Follow-Up Action 
Due 
Date 


Status 


E-1.08 Academic Integrity Mar  2021 
Draft sent to College Policy 
Committee (Dec 1st) 


 Draft Done 


E-2.10 Student “Academic 
Appeal”  


Oct 2021 To Rename/ Revise/Update Mar 2022 In Progress 


E-1.01 Academic “Grade 
Appeal” 


Nov 2021 To Rename/ Revise/Update  To Start 


New Course Outline Form 
Process/Procedure  


Jan 2019 


To create the Process/ 
Procedure documents for 
the New Course Outline 
Form 


Form completed 
June 2019 - to 
start work on 


remaining docs:      
2021 


In Progress 


E-1.09 Honor List    In Progress 


E-1.14 Withdrawal    In Progress 


E-2.06 Criminal Record 
Search for Students 


May 2020 
Email sent by NLC College 
Policy Committee for review 


 To Start 


E-1.11 Student Field Trips May 2020 
Email sent regarding 
possible collaboration 


 In Progress 


E-1.12 Student Practicum 
Placement 


Sep 2020 Commenced research  In Progress 


 


Educational Policies currently being worked on/reviewed by members    


of NLC Policy committee 


Policy 
Assigned to & 
Date Assigned 


*A-XXX Non-Academic 
Appeals* 


Nov 2021 


E-4.02 Access 
Feb 2019 


(Lorelee Mathias) 
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