NORTHERN LIGHTS COLLEGE
EDUCATION COUNCIL
Meeting to be held Jan 23, 2019 at 1:15 pm 
Dawson Creek Regional Board Room
Fort St. John Room 2116
Fort Nelson – Dial In
Chetwynd – Dial In


AGENDA
Acknowledgement:
It is a privilege to honor the many nations participating in our college community and to thank you for sharing your traditional lands with us. All my relations.


1.  Adoption of Agenda								F. Rashid
	

2.  Adoption of Minutes, Oct 24, 2018						F. Rashid

	

3.  Action List Review								F. Rashid

		
	
Decision

4.	Diploma in Practical Nursing							S. Roe


		
Motion: THAT the Education Council approves revisions to the Diploma in Practical Nursing Program Information and Completion Guide. Such approval will be back-dated to October 2018. The revisions will apply to the September 2019 program intake.


5.	Automotive Service Technician Foundation					R. Cork


		
Motion: THAT the Education Council approves the revised Program Information and Completion Guide for Automotive Service Technician Foundation.






6.	Enhanced Carpentry Foundation 						R. Cork	 


		
Motion: THAT the Education Council approves the revised Program Information and Completion Guide for Enhanced Carpentry Foundation.


7.	Professional Cook 1 Direct Entry						R. Cork 



		
Motion: THAT the Education Council approves the new Program Information and Completion Guide for Professional Cook 1 Direct Entry and the new Course Cutline PCOD 100.


8.	Professional Cook 1 Institutional Entry					R. Cork



		
Motion: THAT the Education Council approves the revised Program Information and Completion Guide for Professional Cook 1 Institutional Entry and the revised Course Outline PCOI 101.


9.	Professional Cook 2 Institutional Entry					R. Cork


		
Motion: THAT the Education Council approves the revised Program Information and Completion Guide for Professional Cook 2 Institutional Entry.


10.	Professional Cook 3 Direct Entry 						R. Cork	 


		
Motion: THAT the Education Council approves the revised Program Information and Completion Guide for Professional Cook 3 Institutional Entry.


11.	Electrician Foundation Trades Training					R. Cork 


		
Motion: THAT the Education Council approves the revised Program Information and Completion Guide for Electrician Foundation Trades Training.


12.	Heavy Mechanical Trades Foundation					R. Cork


		
Motion: THAT the Education Council approves the revised Program Information and Completion Guide for Heavy Mechanical Trades Foundation.


13.	Millwright Enhanced Foundation						R. Cork




		
Motion: THAT the Education Council approves the revised Program Information and Completion Guide for Millwright Enhanced Foundations and the revised Course Outlines MILL 100 and MILL 160.


14.	Millwright Apprenticeship Training						R. Cork



		
Motion: THAT the Education Council approves the revised Program Information and Completion Guide for Millwright Apprenticeship and the new Course Outline MILA 350.


15.	Welder Foundation								R. Cork


		
Motion: THAT the Education Council approves the revised Program Information and Completion Guide for Welder Foundation.


16.	Policy E-1.07 Evaluating Students						L. Sprinkle

		
Motion: THAT the Education Council approves the revised Policy E-1.07 Evaluating Students effective September 1st 2019.


Subcommittee Standing Reports

17.	Education Policy Subcommittee						L. Sprinkle

18.	Curriculum Subcommittee							I. Geczy

19.	Admissions and Standards Subcommittee					M. Bedell
[bookmark: _GoBack]
Information/Discussion	

20.	 Continuing Education 								T. Donnelly
	*Documents on D2L (if you wish them to be emailed to you – please let me know)
	CE AC05 Portraiture: The Art of Drawing Faces
CE AC06 Mala Making Workshop
	CE AC07 Exploring Arts Group
	CE AC08 Write Like a Pro 
	CE AC09 Learning to Paint Workshop
CE BE03 Medical Terminology: A Word Association Approach
	CE CA04 Italian Cooking Class
	CE CA05 Dessert Baking Class
	CE CT01 Web Design Value Suite
CE HW02 Create Your Life: Vision Board Workshop
	CE HW03 DreamBuilder Program
	CE OS01 Introduction to Winter Driving
	CE OS02 Workshop Alive After 5
	CE PD03 Working with Indian Students 
	WFTR BE03 Sage 50 Premium Accounting level 1
WFTR HT01 EHCT Handling a Difficult Customer 
WFTR HT02 EHCT Reading for Understanding
WFTR HT03 EHCT Stress Management 
WFTR HT04 EHCT Success in the Workplace-the culture of work life in hospitality
WFTR HT05 EHCT Team Work and Team Building 
WFTR HT06 EHCT Understanding and Assessing Learning Styles  
WFTR HT07 EHCT Workplace Writing Skills  
WFTR HT08 EHCT Goal Setting and Getting Things Done  
WFTR HT09 EHCT Building Your Basic Computers Skills for Success  
WFTR HT10 EHCT Excellence in Customer Service   
WFTR HT11 EHCT Communication Strategies   
WFTR HT12 EHCT Building Your Resume 
WFTR HT13 EHCT Body Language Basics
WFTR HT14 EHCT Digital Citizenship
WFTR HT15 EHCT Job Search Skills
WFTR HT16 EHCT Learn the Benefits of Civility in the Workplace
WFTR HT17 EHCT Critical Thinking
WFTR HT18 EHCT Cultural Awareness
WFTR HT19 EHCT Developing Assertiveness and Self Confidence
WFTR HT20 EHCT Front Desk Representative Practicum
WFTR HT21 EHCT Front Desk Representative-Theory
WFTR HT22 EHCT Guest Room Attendant Theory
WFTR HT23 EHCT Guest Room Attendant Practicum
WFTR HT24 EHCT Creative Problem Solving
WFTR HT25 EHCT Taking Initiative
WFTR HT26 EHCT Improving Self-Awareness
WFTR HT27 EHCT Conflict Resolution
WFTR HT28 EHCT Hospitality Certification Exam Prep Course
WFTR TI07 Commercial Vehicle Inspector Certification
WFTR TI08 Designated Inspection Facility Operator

Next Meeting – February 27, 2019 

Adjournment						


PLEASE USE BLUEJEANS INVITE FOR MEETING
MEETING CODE – 223 268 261
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Cover Sheet PNUR Jan 2019.pdf
NORTHERN LIGHTS COLLEGE
SUBMISSION TO EDUCATION COUNCIL COVER SHEET
(To be used when a decision by Council is required.)

In order for the Education Council to carefully consider your request, we ask that the following
documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed
as an agenda item.

(To fill out document, tab to shaded boxes and type information)

1. What are you asking the Council to consider?
Revisions to the Diploma in Practical Nursing Program Information and Completion Guide.

The Process for Submissions to the Education Council lists the responsibilities of the Education
Council.

To which of these does your submission relate (i.e. 2c, 3b, etc.)?

2c

2. What is the rationale for the request?
These revisions are required by the British Columbia College of Nursing Professionals (BCCNP) and
must be implemented in preparation for the September 2019 program intake.

Although the recruitment period for the September 2019 intake has begun, the revisions identified here
will not disadvantage any student whose application is in process. Indeed, revisions to admission
requirements merely involve updated terminology for high school prerequisites and a relaxation of
required IELTS scores.

Revisions are summarized below:

e Document Author: Acknowledgement of 2017 updates to the Practical Nursing Provincial
Curriculum.

e Program Description: Revised phrasing again acknowledges 2017 updates to the Practical Nursing
Provincial Curriculum.

e Admission Requirements: Required updates for wording related to Grade 12 graduation and to
English, Math, and Science courses.

o Admission Requirements for English as an Additional Language: IELTS requirements have been
lowered.

e The Program Chair (Lana Sprinkle) and Program Admissions Officer (Megan Bedell) have
collaborated on additional, incidental revisions that reflect house-keeping updates.

3. What implications will approval of this request have for:

e students or prospective students
As noted above, students whose applications are in process will not be disadvantaged by the revisions.
For international students, IELTS scores have been relaxed.

e present course offerings
No significant impact.

associated program completion guides (please list programs the outcome will affect)
None.

faculty
None.
support staff
None.
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College (facilities, timetabling, etc.)
No significant impact.

Library (new material and/or copyright issues)
None.

4. What do you estimate the cost of implementing this request will be in terms of financial and/or
human resources? (Use separate sheet for detail or budget if necessary.)
None.

Will the proposed request have any possible effects on students' eligibility for financial aid?
No.

5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.)
List B.C. Universities Anticipated Transfer Credit
The Practical Nursing Provincial Curriculum is transferrable across British Columbia.

List B.C. University-Colleges/Institutes  Anticipated Transfer Credit

List Designates (CGA, CMA, etc.) Anticipated Transfer Credit

6. With whom have you consulted internally and/or externally, regarding the proposal?
YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED

Campus Program Staff

Name Feedback/Concerns Raised In Support
of Proposal
Dean and Yes I No [ ]
Associate Dean
Program Chair Yes B No [ ]
Program Faculty Yes I No []
Yes [ ] No []
Regional Program Staff
Name Feedback/Concerns Raised In Support
of Proposal
Registrar Yes I No [ ]
VP Academic Yes I No []
Yes [ ] No []
Yes [ ] No []
Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.)
Name Feedback/Concerns Raised In Support
of Proposal
Admissions Yes DI No [ ]
Officers
Yes [ ] No []
Yes [ ] No []

External (e.g. Advisory Committee members, other prospective employers, articulation groups, other
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institutions and/or professional bodies, etc.)

Name Feedback/Concerns Raised In Support

of Proposal

British Columbia Yes DI No[]

College of

Nursing

Professionals

(BCCNP)
Yes [ ] No []
Yes [ | No [ ]

7. Have relevant program staff, both campus and regional, been consulted before submitting the

proposed request?
Yes.

This would include and not limited to an electronic version of the Submission Cover Sheet and
Course Outline to be sent to Education Council Secretary (A. Holloway).

8. Do you wish to present your proposal to the Council in person? Yes.

If not, who will present it?

How much time is needed for the presentation? 5 minutes.

9. Additional comments:

10. Suggested wording for motion:

THAT the Education Council approves revisions to the Diploma in Practical Nursing Program
Information and Completion Guide. Such approval will be back-dated to October 2018. The revisions
will apply to the September 2019 program intake.

Prepared by: Steve Roe, Lana Sprinkle, Megan Bedell

In consultation with (please list by name):

Date received by Education Council Secretary: January 1/19

Requester notified re: date/time item on agenda:

Date: December, 2018

PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION

Form Revised: February 2008
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Guide Practical Nursing Jan 2019.pdf
NORTHERN LIGHTS COLLEGE
REGISTRAR’S OFFICE
PROGRAM INFORMATION AND COMPLETION GUIDE

Program Name: Practical Nursing
Credential/Certification: Diploma in Practical Nursing
Date Submitted: January 2019
Effective Date: September 2018

Program Contact: Program Chair: Lana Sprinkle

Dean: Steve Roe

Document Author: Much of the following material has been borrowed from the
Practical Nursing Program Provincial Curriculum Guide, 2nd Edition, Revised 2017 and
from the Practical Nursing Provincial Curriculum Guide Supplement: Program Core
Standards, and Teaching and Learning Resources, 2017.

Program Description: The Diploma in Practical Nursing at Northern Lights College
follows the new provincial curriculum as revised in 2017. The program is designed to
provide learners with the knowledge, skills, judgments, and attitudes to perform to the
full range of competencies as endorsed by the British Columbia College of Nursing
Professionals (BCCNP). The curriculum provides a learning experience that is
integrated, professional, collaborative, and culturally sensitive, with an aim to prepare
graduates to care for individuals (and families of individuals) at multiple life stages and
in a variety of practice settings. Consistent with the CLPNBC Scope of Practice:
Standards, Limits and Conditions (2017), the focus for beginners' practice is “promotion,
maintenance, and restoration of health, with a focus on clients with stable and
predictable states of health." Upon successful completion of the program, learners will
possess the competencies to successfully complete the Canadian Practical Nurse
Registration Exam (CPNRE).

Admission Requirements:
1. Grade 12 graduation, or equivalent (General Educational Development, Adult Basic
Education), or mature student status.

2. English: any one of the following with a minimum grade of (C+) 67%: English Studies
12, English 12, English Literature 12, English First Peoples 12, or equivalent. See below
for applicants with English as an additional language.

3. Math: any one of the following with a minimum grade of (C) 60%: Foundations of
Mathematics 11, Pre-Calculus 11, or equivalent. If the Math requirement is over 10
years old, NLC requires an 11.9 score on the numeracy sections of the CAAT (Number
Operations and Problem Solving).

Page 1 of 6





Program Information and Completion Guide

4. Biology: any one of the following with a minimum grade of(C) 60%: Anatomy and
Physiology 12, Biology 12, or equivalent. The Biology requirement must have been
completed within 10 years of application.

5. PNUR 099: Anatomy and Physiology for Practical Nurses (or an equivalent course at
another institution) with a minimum grade of C+. The completion date for PNUR 099 or
equivalent must be within five years of program initiation. Applicants may be granted
conditional acceptance into the Practical Nursing Diploma program prior to completing
PNUR 099 or equivalent. However, the PNUR 099 requirement must be successfully
completed prior to the first day of classes in Semester 1.

APPLICANTS WITH ENGLISH AS AN ADDITIONAL LANGUAGE:

Applicants with English as an additional language are defined as those who do not have
three years of full-time, face-to-face, secondary or post-secondary education at an
accredited institution where English is the medium of instruction in a country where
English is also an official national language. English as a Second Language/Additional
Language courses are not included in this three-year calculation. Such applicants must
achieve scores identified in one of the two tests below:

1. International English Language Testing System (IELTS) with minimum scores of:
- Speaking: 7.0

- Listening: 7.5

- Reading: 6.5

- Writing: 7.0

- Overall Band Score: 7.0

2. Canadian English Language Benchmarks Assessment for Nurses (CELBAN) with
minimum scores of:

- Speaking: 8.0

- Listening: 10.0

- Reading: 8.0

- Writing: 7.0

NOTE ON ENGLISH AS AN ADDITIONAL LANGUAGE:

In addition to meeting English language admission requirements for the Provincial
Practical Nursing Program, graduates who speak English as an additional language
must be able to demonstrate performance-ready English proficiency as a condition for
registration and practice in British Columbia. See BCCNP's website for further details.

POST-ADMISSION REQUIREMENTS:
The following three items must be completed by the first day of classes in Semester 1:

1. Cardiopulmonary Resuscitation (CPR Level C) as outlined in the Practice Education
Guidelines (http://hspcanada.net/docs/PEG/1_6_Orientation_Students.pdf).

2. NLC requires a Schedule B Criminal Record Check (working with children and
vulnerable adults) through the Ministry of Justice. Under no circumstances will students

Page 2 of 6
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Program Information and Completion Guide

be permitted to begin a Consolidated Practice Experience until they have authorized a
Schedule B CRC and the results have been reviewed by NLC. Convictions for certain
offences may disqualify students from participation in practice experiences and program
completion. The CRC application process may take 3 — 6 weeks to complete, so
students are urged to attend to this matter at least 6 weeks before their program start
date. Please see https://www.nlc.bc.ca/Admissions/Criminal-Records-Check for
instructions on how to complete a CRC. Furthermore, students are obligated to report
any Schedule B criminal convictions that occur after they authorize a CRC but are still
enrolled in the Practical Nursing Program. Failure to do so may result in immediate
dismissal from the program.

3. Immunizations as outlined in the Practice Education Guidelines
(http://www.hspcanada.net/docs/PEG/1_3_Immunization.pdf). A completed NLC
Immunization Requirements Form is required on or before the first day of classes in
Semester 1.

4. An annual flu shot and TB test are also required. Students must submit this
documentation in October/November of each year.

ADDITIONAL NOTES:

1. Students in NLC's Practical Nursing program have an average of 28 hours of classes,
laboratories, and other learning activities per week. A comparable number of individual
study hours is required. Further, in clinical learning situations, students will be in close
contact with individuals who have a variety of health issues. For these reasons,
students should be in a satisfactory level of physical and emotional health to ensure
success in the program.

2. Clinical Learning experiences may occur in a variety of settings, including Dawson
Creek, Fort St. John, Chetwynd, and Fort Nelson. All students should be prepared for
in-region travel.

3. Applicants wishing to transfer from another Practical Nursing Program must provide
evidence that the above admission requirements have been meet. Applications for
transfer credit will be reviewed on an individual basis. Transfer-based admission will be
dependent on available space.

4. Students who do not meet program progression criteria and reapply for admission in
a subsequent intake must satisfy the following two items:

a. Demonstrate that all admission criteria described above are still in effect.

b. Provide evidence of completing any upgrading or re-entry requirements.

5. Attendance Requirements:

a. Consistent attendance is mandatory.

b. Absence for more than six (6) hours of theory classes per course will seriously
jeopardize a student's ability to meet course objectives and may result in automatic
failure of the course.

Page 3 of 6
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c. A student who is absent from a scheduled lab must complete a make up assignment
as determined by the instructor. Absence of more than six (6) hours of scheduled lab
hours per course will seriously impair a student's ability to meet course objectives and
may result in automatic failure of the course.

d. A student who is absent from a scheduled shift comprising a clinical, practicum, or
preceptorship will not be provided with supplemental clinical experience. Students
absent for more than 15% of each experience will be required to withdraw from the
program.

6. Daily Hours:

a. Classroom seminars and/or laboratory learning sessions may be scheduled until
2200 hours on some days.

b. Clinical learning experiences may involve some evening experiences lasting until
2300 hours.

Length of Program: (weeks and total hours) 1850 hours (67 weeks)

Program Intake: (start/finish dates)
Start: October
Finish: May-June (21-22 months later)

Available Seats: 24
Application Deadline: Open October 1st for October admission in the following year

Career Prospects: Licensed Practical Nurses work with other interprofessional, health
care team members in a variety of settings and play an increasingly wide role in primary
health care focusing on health promotion, illness and injury prevention, and health
protection and restoration.

Affiliations/Partnerships: N/A

Location: Classroom and Laboratory contact hours are scheduled in the Health
Sciences Building in Dawson Creek. As noted above, clinical learning experiences may
occur in a variety of settings, including Dawson Creek, Fort St. John, Chetwynd, and
perhaps Fort Nelson. Efforts will be made to place students in convenient clinical
locations, but all students should be prepared for in-region travel. Transportation, meals,
and accommodation are the responsibility of the student. After a clinical or
preceptorship site is assigned by the Program Chair and instructor, no changes are
permitted.

Additional Requirements/Supplies: (fees, supplies, materials)
Required Supplies/Materials:

- Stethoscope

- Uniforms, lab coats (provided by NLC at cost)

- WCB approved safety/nursing shoes

- Watch with a second hand

Page 4 of 6
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- Books and lab kits

Recommended Supplies, Resources, and Skills:

- A personal laptop with a current web browser is recommended for each learner, as a
substantial amount of course and program resource materials are provided solely in
electronic form. Learners should have access to a computer with high speed internet
capabilities in order to review and/or retrieve these resources. Printing of resource
materials is at the discretion of the learner. Please contact your campus library for
printing costs if you will be using these facilities. Basic computer literacy skills are
required. Applicants needing assistance with basic computer skills are asked to
discuss their computer capabilities with the Admissions Officer at the time of application.

Eligibility for Canada Student Loans: (Yes or No)
Yes

Required Minimum Grade: (overall and/or minimum within a course)

Students must achieve 100% on all Pharmacology Math exams. A maximum of two
rewrites are available for each Pharmacology Math exam (applies to PNUR 114 and
PNUR 124).

Students must achieve a minimum of 80% on the theory portion of the Pharmacology
courses (applies to PNUR 114 and PNUR 124).

Integrated Lab Assessments or Skill Assessments in the Integrated Nursing Practice
courses are marked Pass/Fail, and a mark of 80% is required to pass. Should a mark of
80% not be achieved, a student will be allowed one retest for each Skills Assessment
(applies to PNUR 115, 125, 235, 245).

Students must achieve a minimum of 75% on the theory portion of the Integrated
Nursing Practice courses (applies to PNUR 115, 125, 235, 245).

All other theory nursing courses require a minimum grade of 68% for students to
progress from term to term and to graduate from the program.

In ALL cases, when a second test is necessary, the student and instructor will meet to
discuss remedial strategies before the retest is attempted. Sufficient time for practice
and improvement will be provided (minimum of two days).

In total, a maximum of two rewrites of a final exam are permitted for the theory portions
of the Practical Nursing curriculum in a given academic year. No more than one
supplemental exam can be written per theory course.

The Final Practice Experience/Preceptorship is marked Pass/Fail (PNUR 248).

Residency Requirement: (percentage of courses which must be taken at NLC)
25% of the program must be completed at Northern Lights College.
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Required Courses: (list courses required to complete credential

and total hours for each course)

SEMESTER ONE:

PNUR 110

: Professional Communication 1 (35 hrs)
PNUR 111:
PNUR 112:
PNUR 113:
PNUR 114:
PNUR 115:
PNUR 116:

Professional Practice 1 (25 hrs)

Health Promotion 1 (30 hrs)

Variations in Health 1 (40 hrs)
Pharmacology 1 (30 hrs)

Integrated Nursing Practice 1 (135 hrs)
Consolidated Practice Experience 1 (90 hrs)

SEMESTER TWO:

PNUR 120:
PNUR 121:
PNUR 122:
PNUR 123:
PNUR 124:
PNUR 125:
PNUR 126:

Professional Communication 2 (30 hrs)
Professional Practice 2 (20 hrs)

Health Promotion 2 (30 hrs)

Variations in Health 2 (45 hrs)

Pharmacology 2 (30 hrs)

Integrated Nursing Practice 2 (180 hrs)
Consolidated Practice Experience 2 (120 hrs)

SEMESTER THREE:

PNUR 230:
PNUR 231:
PNUR 232:
PNUR 233:
PNUR 235:
PNUR 236:

Professional Communication 3 (20 hrs)
Professional Practice 3 (20 hrs)

Health Promotion 3 (36 hrs)

Variations in Health 3 (45 hrs)

Integrated Nursing Practice 3 (120 hrs)
Consolidated Practice Experience 3 (65 hrs)

SEMESTER FOUR:

PNUR 240:
PNUR 241:
PNUR 242:
PNUR 243:
PNUR 245:
PNUR 246:

Professional Communication 4 (20 hrs)
Professional Practice 4 (20 hrs)

Health Promotion 4 (24 hrs)

Variations in Health 4 (50 hrs)

Integrated Nursing Practice 4 (180 hrs)
Consolidated Practice Experience 4 (200 hrs)

SEMESTER FIVE: (Intersession)

PNUR 247:
PNUR 248:

Transition to Preceptorship (30 hrs)
Final Practice Experience (180 hrs)
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NORTHERN LIGHTS COLLEGE
SUBMISSION TO EDUCATION COUNCIL COVER SHEET
(To be used when a decision by Council is required.)

In order for the Education Council to carefully consider your request, we ask that the following
documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed
as an agenda item.

(To fill out document, tab to shaded boxes and type information)

1. What are you asking the Council to consider?
To approve the updated program completion guide for Automotive Service Technician Foundation
training.

The Process for Submissions to the Education Council lists the responsibilities of the Education
Council.

To which of these does your submission relate (i.e. 2c, 3b, etc.)?

2(f) set curriculum content for courses leading to certificates, diplomas or degrees.

2. What is the rationale for the request?
Program contact changed to department standard, addition of ESTR 037 in Math, and removal of*67
per cent’ language from Admission Requirements.

3. What implications will approval of this request have for:

e students or prospective students
none

present course offerings
none

associated program completion guides (please list programs the outcome will affect)
none

faculty
none

support staff
none

College (facilities, timetabling, etc.)
none

Library (new material and/or copyright issues)
none

4. What do you estimate the cost of implementing this request will be in terms of financial and/or
human resources? (Use separate sheet for detail or budget if necessary.)
nil

Will the proposed request have any possible effects on students' eligibility for financial aid?
no
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5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.)
List B.C. Universities Anticipated Transfer Credit
n/a

List B.C. University-Colleges/Institutes  Anticipated Transfer Credit
n/a

List Designates (CGA, CMA, etc.) Anticipated Transfer Credit
n/a

6. With whom have you consulted internally and/or externally, regarding the proposal?
YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED

Campus Program Staff

In Support
of Proposal
Dean Mark Heartt Yes X No[]
Instructor Yes[_] No []
Yes [ ] No []
Yes [ ] No []

Name Feedback/Concerns Raised

Regional Program Staff

In Support
of Proposal
Registrar Warren Stokes Yes X No[]
VP Academic Yes [ | No [ ]
Yes [ ] No []
Yes [ ] No []

Name Feedback/Concerns Raised

Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.)

In Support
of Proposal
Yes ] No[]
Yes [ | No [ ]
Yes [ | No [ ]

Name Feedback/Concerns Raised

External (e.g. Advisory Committee members, other prospective employers, articulation groups, other
institutions and/or professional bodies, etc.)

In Support
of Proposal
Yes [ ] No []
Yes [ | No [ ]
Yes [ | No [ ]

Name Feedback/Concerns Raised

7. Have relevant program staff, both campus and regional, been consulted before submitting the
proposed request?
Yes

This would include and not limited to an electronic version of the Submission Cover Sheet and
Course Outline to be sent to Education Council Secretary (A. Holloway).
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8. Do you wish to present your proposal to the Council in person? Yes
If not, who will present it?
How much time is needed for the presentation? 1 min
9. Additional comments:
10. Suggested wording for motion:
THAT the Education Council approves the revised Program Information and Completion Guide for
Automotive Service Technician Foundation.
Prepared by: Mark Heartt Date: November 20, 2018
In consultation with (please list by name):
Date received by Education Council Secretary: Dec 21, 2018

Requester notified re: date/time item on agenda:

PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION

Form Revised: February 2008 Submission to EdCo Form Page 3
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NORTHERN LIGHTS COLLEGE
REGISTRAR’S OFFICE
PROGRAM INFORMATION AND COMPLETION GUIDE

Program Name: Automotive Service Technician Foundation
Credential/Certification: Certificate in Automotive Service Technician
Foundation
Date Submitted: January 2019
Effective Date: January 2019

Program Contact: trades@nlc.bc.ca

Dean: Mark Heartt

Document Author: W Dyck

Program Description: This program consists of Foundation Trades Training and Level
1 Apprenticeship. Students will learn to examine, test and repair the parts and systems
on cars and light trucks, and use computerized diagnostic equipment to test, adjust and
repair key vehicle components such as engines, steering systems, braking systems,
drive trains, vehicle suspensions and electrical systems.

They will learn to reassemble and test repaired items against manufacturer's standards,
as well as perform preventative maintenance such as wheel alignments, oil changes
and tune-ups.

Automotive Service Technician is a nationally designated trade under the Interprovincial
Red Seal program. Individuals who complete the Automotive Service Technician
Foundation Program will receive 450 work-based hours credit toward completion of the
Automotive Service Technician Level 1 Apprenticeship program.

Admission Requirements: Provide British Columbia secondary school transcripts or
equivalent indicating successful completion of Grade 10 level that includes:

» Grade 10 English, OR Career and College Preparation ENGL 030 (Intermediate/Grade
10) with C+ or higher;

» Grade 10 Math (Apprenticeship and Workplace Math 10), OR Career and College
Preparation MATH 030 (Intermediate Developmental Math), MATH 031(Intermediate
Trades Math) or MATH 035 (Intermediate Algebraic Math) with C+ or higher, or ESTR
037 (Intermediate-Level Essential Skills for Trades) with 67% or higher;

OR

Complete the following sections of the Canadian Adult Achievement Test (CAAT):

. Reading Comprehension: 11.0 grade equivalent or higher
. Number Operations: 11.0 grade equivalent or higher
. Problem Solving: 11.0 grade equivalent or higher

. Mechanical Reasoning: 51/70 (6th Stanine) or higher
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Based on the results of the assessment(s), applicants may be required to participate in
an assessment interview to determine admissibility. Interview may be conducted via
teleconference if necessary.

Dual Credit
» Grade 10 level completion that includes Grade 10 English and Grade 10 Math
(Apprenticeship and Workplace Math 10) with C+ or higher.

Post-Admission Requirements:
None.

Length of Program: (weeks and total hours) 32 weeks/980 hrs

Program Intake: (start/finish dates)
Start: September
Finish: May

Available Seats: 16

Application Deadline: All completed applications must be received one month prior to
the start of the program. Completed applications received after this date will be
reviewed based on seat availability.

Career Prospects: Automotive Service Technician, Automotive Dealership Service
Manager, Automotive Sales, or Automotive Business or Dealership Owner.

Affiliations/Partnerships:
School District #59
Industry Training Authority

Location: Northern Lights College Dawson Creek South Peace Campus

Additional Requirements/Supplies: (fees, supplies, materials)

Textbooks

Personal protective equipment (safety glasses, steel-toed boots, gloves, coveralls, etc.)
Students are required to sign and adhere to the Trades & Apprenticeship Safety and
Attendance Policy.

Page 2 of 3
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Program Information and Completion Guide

Eligibility for Canada Student Loans: (Yes or No)
Yes

Required Minimum Grade: (overall and/or minimum within a course)
70%

Residency Requirement: (percentage of courses which must be taken at NLC)
100% or approval of the Dean.

Required Courses: (list courses required to complete credential
and total hours for each course)
ASTF 101 Automotive Service Technician Foundation (900 hours)
ASTF 150 Automotive Service Technician Foundation Practicum (80 hours)

Page 3 of 3
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Cover Sheet for Carpentry Fdn Jan 2019.pdf
NORTHERN LIGHTS COLLEGE
SUBMISSION TO EDUCATION COUNCIL COVER SHEET
(To be used when a decision by Council is required.)

In order for the Education Council to carefully consider your request, we ask that the following
documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed

as an agenda item.

(To fill out document, tab to shaded boxes and type information)

1. What are you asking the Council to consider?

To approve the updated program completion guide for Enhanced Carpenter Foundation Training.

The Process for Submissions to the Education Council lists the responsibilities of the Education

Council.
To which of these does your submission relate (i.e. 2c, 3b, etc.)?
2(f) set curriculum content for courses leading to certificates, diplomas or degrees.

. What is the rationale for the request?
Change in Program Contact information, change in Post Admission requirements (removal of WHMIS

and Industrial Worker Fall Protection and change in first aid certificate type), and the addition of ESTR
037 as a Math option in Admission Requirements.

3. What implications will approval of this request have for:

e students or prospective students
none

present course offerings
none

associated program completion guides (please list programs the outcome will affect)
none

faculty
none

support staff
none

College (facilities, timetabling, etc.)
none

Library (new material and/or copyright issues)
none

4. What do you estimate the cost of implementing this request will be in terms of financial and/or
human resources? (Use separate sheet for detail or budget if necessary.)
nil

Will the proposed request have any possible effects on students' eligibility for financial aid?
no

Form Revised: February 2008





5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.)
List B.C. Universities Anticipated Transfer Credit
n/a

List B.C. University-Colleges/Institutes  Anticipated Transfer Credit
n/a

List Designates (CGA, CMA, etc.) Anticipated Transfer Credit
n/a

6. With whom have you consulted internally and/or externally, regarding the proposal?
YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED

Campus Program Staff

In Support
of Proposal
Dean Mark Heartt Yes X No []
Instructor Ryan Mayoh Yes X No []
Yes [ ] No []
Yes [ ] No []

Name Feedback/Concerns Raised

Regional Program Staff

In Support
of Proposal
Registrar Warren Stokes Yes X No[]
VP Academic Yes [ | No [ ]
Yes [ ] No []
Yes [ ] No []

Name Feedback/Concerns Raised

Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.)

In Support
of Proposal
Yes ] No[]
Yes [ | No [ ]
Yes [ | No [ ]

Name Feedback/Concerns Raised

External (e.g. Advisory Committee members, other prospective employers, articulation groups, other
institutions and/or professional bodies, etc.)

In Support
of Proposal
Yes [ ] No []
Yes [ | No [ ]
Yes [ | No [ ]

Name Feedback/Concerns Raised

7. Have relevant program staff, both campus and regional, been consulted before submitting the
proposed request?
Yes

This would include and not limited to an electronic version of the Submission Cover Sheet and
Course Outline to be sent to Education Council Secretary (A. Holloway).

Form Revised: February 2008 Submission to EdCo Form Page 2
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8. Do you wish to present your proposal to the Council in person? yes
If not, who will present it?
How much time is needed for the presentation? 1 min.
9. Additional comments:
10. Suggested wording for motion:
THAT the Education Council approves the revised Program Information and Completion Guide for
Enhanced Carpentry Foundation.
Prepared by: Mark Heartt Date: November 20, 2018
In consultation with (please list by name):
Date received by Education Council Secretary: Dec 18", 2018

Requester notified re: date/time item on agenda:

PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION

Form Revised: February 2008 Submission to EdCo Form Page 3
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Guide Carpentry Fdn Jan 2019.pdf
NORTHERN LIGHTS COLLEGE
REGISTRAR’S OFFICE
PROGRAM INFORMATION AND COMPLETION GUIDE

Program Name: Enhanced Carpentry Foundation
Credential/Certification: Certificate in Enhanced Carpentry Foundation
Date Submitted: January 2019
Effective Date: January 2019

Program Contact: trades@nlc.bc.ca
Dean: Mark Heartt

Document Author: W Dyck

Program Description: The Enhanced Carpentry Foundation Program is a 32-week
program during which students earn credit for Carpentry Levels 1 and 2 technical
training. Theoretical and practical instruction is provided through a variety of projects
including stairs, forms for concrete, framed floors, walls and roofs, finishing work and
rigging/hoisting. Students will spend approximately seventy percent of their time in
practical skills development building a construction project from start to lock-up stage.

Individuals who complete the Enhanced Carpentry Foundation program will receive
Levels 1 and 2 technical training and 450 work-based hours credit towards completion
of their Carpentry Apprenticeship.

Admission Requirements:

Provide British Columbia secondary school transcripts or equivalent indicating
successful completion of Grade 10 level that includes:

» Grade 10 English, OR Career and College Preparation ENGL 030 (Intermediate/Grade
10) with C+ or higher;

» Grade 10 Math (Apprenticeship and Workplace Math), OR Career and College
Preparation MATH 030 (Intermediate Developmental Math), MATH 031(Intermediate
Trades Math) or MATH 035 (Intermediate Algebraic Math) with C+ or higher, or ESTR
037 (Intermediate-Level Essential Skills for Trades) with 67% or higher;

OR

Complete the following sections of the Canadian Adult Achievement Test (CAAT):

* Reading Comprehension: 11.0 grade equivalent or higher

* Number Operations: 11.0 grade equivalent or higher

* Problem Solving: 11.0 grade equivalent or higher

» Mechanical Reasoning: 51/70 (6th Stanine) or higher

Dual Credit

* Grade 10 level completion that includes Grade 10 English and Grade 10 Math
(Apprenticeship and Workplace Math) all with C+ or higher.
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Program Information and Completion Guide

Post-Admission Requirements:

After being accepted into the program but before the add/drop date, students will be
required to provide proof of the following certification(s):

* CPR A (3 year certificate)

* Certificate(s) must be valid for the duration of the Program. Failure to provide proof
may result in immediate dismissal from the program.

Length of Program: (weeks and total hours) 32 weeks (960 hours)

Program Intake: (start/finish dates)
September to April

Available Seats: 16

Application Deadline: All completed applications must be received one month prior to
the start of the program. Completed applications received after this date will be
reviewed based on seat availability.

Career Prospects: Excellent opportunities exist in both local and regional industry for
carpenters. Above average salaries are offered and excellent working conditions exist.

Affiliations/Partnerships: Industry Training Authority, SD 59, 60 and 81

Location:
Northern Lights College Dawson Creek Campus
Fort St. John (offered through School District #60)

Additional Requirements/Supplies: (fees, supplies, materials)
A complete list of tools and equipment will be provided by Admissions upon acceptance
to the program.

Students will require appropriate personal safety clothing and CSA approved steel toed
boots and hard hat.

Students are required to sign and adhere to the Trades and Apprenticeship Safety and
Attendance ules and Regulatory Practices for Students Policy.

Page 2 of 3
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Program Information and Completion Guide

Eligibility for Canada Student Loans: (Yes or No)
Yes

Required Minimum Grade: (overall and/or minimum within a course)
70%

Residency Requirement: (percentage of courses which must be taken at NLC)
100% or approval of the Dean

Required Courses: (list courses required to complete credential)
CARP 150 Enhanced Carpenter Foundation Level 1 (600 hours)
CARP 250 Enhanced Carpenter Foundation Level 2 (360 hours)
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Cover Sheet Prof Cook 1 Direct Entry Jan 2019.pdf
NORTHERN LIGHTS COLLEGE
SUBMISSION TO EDUCATION COUNCIL COVER SHEET
(To be used when a decision by Council is required.)

In order for the Education Council to carefully consider your request, we ask that the following
documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed
as an agenda item.

(To fill out document, tab to shaded boxes and type information)

1. What are you asking the Council to consider?
To approve the new program completion guide for Professional Cook 1 Direct Entry training and new
course PCOD 100.

The Process for Submissions to the Education Council lists the responsibilities of the Education
Council.

To which of these does your submission relate (i.e. 2c, 3b, etc.)?

2(f) set curriculum content for courses leading to certificates, diplomas or degrees.

2. What is the rationale for the request?
To create a direct entry program access to Professional Cook Apprenticeship Level 1.

3. What implications will approval of this request have for:
e students or prospective students
Allow direct entry access to Level 1 Apprenticeship training in Professional Cook for those already

in the industry who are looking for formal training and certification.

present course offerings
none

associated program completion guides (please list programs the outcome will affect)
none

faculty
none

support staff
none

College (facilities, timetabling, etc.)
none

Library (new material and/or copyright issues)
none

4. What do you estimate the cost of implementing this request will be in terms of financial and/or
human resources? (Use separate sheet for detail or budget if necessary.)
nil

Will the proposed request have any possible effects on students' eligibility for financial aid?
no

Form Revised: February 2008





5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.)
List B.C. Universities Anticipated Transfer Credit
n/a

List B.C. University-Colleges/Institutes  Anticipated Transfer Credit
n/a

List Designates (CGA, CMA, etc.) Anticipated Transfer Credit
n/a

6. With whom have you consulted internally and/or externally, regarding the proposal?
YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED

Campus Program Staff

Name Feedback/Concerns Raised In Support
of Proposal

Dean Mark Heartt Yes X No []
Instructor Michael French Yes X No|[]
Yes [ ] No []
Yes [ ] No []

Regional Program Staff

Name Feedback/Concerns Raised In Support
of Proposal

Registrar Warren Stokes Yes X No[]
VP Academic Yes [ | No [ ]
Yes [ ] No []
Yes [ ] No []

Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.)

In Support
of Proposal
Yes ] No[]
Yes [ | No [ ]
Yes [ | No [ ]

Name Feedback/Concerns Raised

External (e.g. Advisory Committee members, other prospective employers, articulation groups, other
institutions and/or professional bodies, etc.)

In Support
of Proposal
Yes [ ] No []
Yes [ | No [ ]
Yes [ | No [ ]

Name Feedback/Concerns Raised

7. Have relevant program staff, both campus and regional, been consulted before submitting the
proposed request?
Yes

This would include and not limited to an electronic version of the Submission Cover Sheet and
Course Outline to be sent to Education Council Secretary (A. Holloway).

Form Revised: February 2008 Submission to EdCo Form Page 2
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8. Do you wish to present your proposal to the Council in person? Yes
If not, who will present it?
How much time is needed for the presentation? 5 min.
9. Additional comments:
10. Suggested wording for motion:
THAT the Education Council approves the new Program Information and Completion Guide for
Professional Cook 1 Direct Entry and the new Course Cutline PCOD 100.
Prepared by: Mark Heartt Date:
In consultation with (please list by name):
Date received by Education Council Secretary: Dec 18" 2019

Requester notified re: date/time item on agenda:

PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION

Form Revised: February 2008 Submission to EdCo Form Page 3
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Guide Prof Cook 1 Direct Entry Jan 2019.pdf
NORTHERN LIGHTS COLLEGE
REGISTRAR’S OFFICE
PROGRAM INFORMATION AND COMPLETION GUIDE

Program Name: Professional Cook 1 Direct Entry
Credential/Certification: Certificate in Professional Cook Apprenticeship
Level 1
Date Submitted: January 2019
Effective Date: January 2019

Program Contact: Trades@nlc.bc.ca

Dean: Mark Heartt

Document Author: W Dyck

Program Description: The Professional Cook program follows ITA prescribed course
curriculum for institutional entry to Professional Cook 1. Learners will perform all phases
of kitchen activities including the preparation and presentation of vegetables, soups,
sauces, meat, fish and poultry; cold kitchen items; desserts, baking, pastry; basic menu
planning/costing as well as knowledge of safety, sanitation and food storage. Learners
will also gain valuable knowledge of human and customer relations which will enable
them to become leaders in their field. Level 1 starts learners in a fully supervised
environment performing basic cooking and food preparation tasks. There is a
standardized ITA exam upon completion of this level.

Admission Requirements: Provide British Columbia secondary school transcripts or
equivalent indicating successful completion of Grade 10 level that includes:

* Grade 10 English, OR Career and College Preparation ENGL 030 (Advanced/Grade
10) with C+ or higher;

» Grade 10 Math (Apprenticeship and Workplace Math), OR Career and College
Preparation MATH 030 (Intermediate Developmental Math), MATH 031(Intermediate
Trades Math) or MATH 035 (Intermediate Algebraic Math) with C+, or ESTR 037
(Intermediate-Level Essential Skills for Trades) with 67%, or higher;

OR

Complete the following sections of the Canadian Adult Achievement Test (CAAT):

. Reading Comprehension: 11.0 grade equivalent or higher
. Number Operations: 11.0 grade equivalent or higher
. Problem Solving: 11.0 grade equivalent or higher
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Program Information and Completion Guide

Dual Credit
» Grade 10 level completion that includes Grade 10 English and Grade 10 Math
(Apprenticeship and Workplace Math), each with C+ or higher.

Post-Admission Requirements:
Hold a current registration with the ITA as a sponsored Apprentice.
Hold a valid Foodsafe Certificate.

Length of Program: (weeks and total hours) 180 hrs

Program Intake: (start/finish dates) Refer to the Trades Intake Schedule

Available Seats: 8

Application Deadline: All completed applications must be received one month prior to
the start of the program. Completed applications received after this date will be
reviewed based on seat availability.

Career Prospects: Professional Cooks work in a variety of settings including: camps,
institutional kitchens, family restaurants, hotels, cruise ships, ferry boats, resorts,
nursing homes, hospitals, catering operations, and airlines.

Affiliations/Partnerships:

Industry Training Authority

Go 2 (Industry Training Organization who monitors all hospitality type industry training
for ITA)

Northern Alberta Institute of Technology (NAIT)

School Districts 59 and 60

Location: Northern Lights College Dawson Creek Campus

Additional Requirements/Supplies: (fees, supplies, materials)
Textbooks
Learning Guides

Page 2 of 3
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Program Information and Completion Guide

Study Guide (Optional)
Uniforms will be included in Instructional Related Fees

Students are required to sign and adhere to the Trades and Apprenticeship Safety &
Attendance Rules and Regulatory Practices for Students Policy

Eligibility for Canada Student Loans: (Yes or No)
No

Required Minimum Grade: (overall and/or minimum within a course)
70%

Residency Requirement: (percentage of courses which must be taken at NLC)
100%

Required Courses: (list courses required to complete credential
and total hours for each course)
PCOD 100 Professional Cook 1 Direct Entry (180 hours)

Page 3 of 3
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PCOD 100 Jan 2019.pdf
NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHT
COLLEGE

Date Course Outline was Last Reviewed and/or Revised:January 2019
Effective Date: January 2019

| Course Code: PCOD Number: 100 Number of Credits: 0

Course Title: Professional Cook 1 Direct Entry

Program: Professional Cook 1 Direct Entry

XI New Course
[] Existing Course (no revisions)
[] Existing Course (minor revisions) (please indicate the areas revised )

[] Revised Course (please indicate the areas revised )
Academic Level: [] First Year [] Second Year Former Course Code(s) and
Vocational: [] Number(s) (If applicable):

Career Technical: []

Entry Level Trades Training: []

Apprenticeship: [X] First Year [1Second Year [] Third Year  [] Fourth Year
] Fifth Year ] Practicum

Precluded Courses:

Calendar Description: Students will perform all phases of kitchen activities including the preparation and presentation of
vegetables, soups, sauces, meat, fish and poultry, cold kitchen items; desserts, baking, pastry; basic menu planning/costing as well
as learning safety knowledge, sanitation and food storage, human and customer relations.

Students will work in a supervised environment and perform basic cooking and food preparation tasks utilizing knife skills, correct
terminology, and a variety of cooking methods. They will follow recipes, weigh and measure food accurately, and have an
understanding of the major techniques and principles used in cooking, baking, and other aspects of food preparation. Students will
develop a solid foundation of culinary skills.

Date First Offered:

Page 1 of 7
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NORTHERN LIGHTS COLLEGE
COURSE OUTLINE

LIGHTS
COLLEGE

Total Hours: 180

Total Weeks: 6 Practicum Hours:
Breakdown Hours Per Course | Duration This course is offered by:
Lecture Hours 45.0 X Face-to-Face
Seminars/Tutorials 0.0 [] Online
Laboratory Hours 0.0 [] video
Field Experience Hours 0.0 [ Teleconference
Shop/Teaching Kitchen 135.0
Other Contact Hours 0.0

Total 180.0

If Other Contact Hours are specified above please list
details:

Prerequisite Statement (If there are no prerequisites, type NONE):
None

Non-Course Prerequisites (List if applicable or type NONE):

None Co-requisite Statement (List if applicable or type NONE):

None
To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca

Detailed Course Content, Topics and Sequence Covered:
OCCUPATIONAL SKILLS

Trade Knowledge

Safety Standards

Sanitary Standards

Production Procedures

Menu Planning

Ordering and Inventory

Ingredients and Nutritional Properties

STOCKS, SOUPS AND SAUCES
Stocks

Thickening and Binding Agents
Soups

Sauces

VEGETABLES AND FRUITS
Vegetables
Fruit

STARCHES

Potatoes

Pastas and Farinaceous Products
Rice, Grains, and Legumes

MEATS
Cut and Process Meats
Cook Meats

Page 2 of 7
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NORTHERN LIGHTS COLLEGE

COURSE OUTLINE

POULTRY
Cut and Process Poultry
Cook Poultry

SEAFOOD

Cut and Process Seafood
Cook Fish

Cook Shellfish

GARDE MANGER

Dressings, Condiments and Accompaniments
Salads

Sandwiches

EGGS, BREAKFAST COOKERY, AND DAIRY
Egg Dishes

Breakfast Accompaniments

Dairy Products and Cheeses

BAKED GOODS AND DESSERTS
Principles of Baking

Pastries

Desserts

Quick Breads

Cookies

Yeast Products

BEVERAGES
Beverages

NORTHEEN
LIGHTS
COLLEGE

Learning Outcomes / Course Goals: This course follows the prescribed ITA Provincial curriculum for Professional Cook 1. This

document can be found in its most current form at: http://www.itabc.ca/program/professional-cook-1

Please list specifics for any of the following:

Knowledge:
Attitudes:

Skills:
Technologies:

Grading System

Check whichever applies to this course:

Form Revised: June 2008
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NORTHERN LIGHTS COLLEGE

COURSE OUTLINE

NORTHEEN
LIGHTS
COLLEGE

Letter Grades: [ ] Percentage: [X] Pass/Fail: [] Other:
Specify Passing Grade: 70%

Typical Activities and Weighting (in %)
Final Exam: % | Assignments: % | Portfolio: % Practicum: %
Midterm Exam: % | Lab Work: 75% | Project: % Quizzes/Test: 25%
Field Participation: % Employer Evaluation: Log Book: %
Experience: % %
Other: % Total Must Equal At Least

100%
(can be more if options
provided)

e Specify number of assignments (if applicable):

e  Specify nature of participation (if applicable):

e Specify Other (if applicable):

Typical Proportion of Individual Work and Group Work

% of Individual Work : 100

e Include number of and the variety and nature of writing assignments:

% of Group Work : 0

Form Revised: June 2008
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NORTHERN LIGHTS COLLEGE
COURSE OUTLINE

NORTHEEN
LIGHTS
COLLEGE

Form Revised: June 2008

Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway):
Current Year Chapter(s)
Required Author Surname, Title Edition Publisher Published Covered
Initials
. Professional Cooking for .
1 X
D( Wayne Gisslen Canadian Chefs X Wiley 2015 All
Industry Training Learning Guide Professional
2. ; ITAB All
X Authority Cook & ¢
3 Ol O]
4 Ol Ol
5 Ol O]
6 Ol Ol
7 Ol O]
8 Ol Ol
9 Ol O]
10. | O
Course Outline Contact Person: Audra Holloway
Other Pertinent Information Relevant to Transfer:
For more information on BC Transfer System Instructor qualification standards, go to www.bccat.bc.ca

Page 5 of 7
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHTS
COLLEGE

SUPPLEMENTARY COMPONENTS AND RESOURCES

This course is offered in other programs: YES [] NO X I If yes list program(s):

Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy:

Audit Policy:

Course Evaluation Policies: Appeal Process:

Additional Course Comments and Policies: (eg: syllabus, makeup exams, expectation of students)

If a student fails to obtain a passing mark on the final test, the student will be allowed one supplementary test. The successful
completion of the supplemental test would allow a student to pass with a grade no higher than 70%. All students will sign and adhere
to the Trades and Apprenticeship Safety and Attendance Policy.

Supplies/Materials:

Non-slip leather shoes

Cook's hat (available at Dawson Creek Campus Bookstore)
Uniform (checkered pants, cook's jacket) will be ordered.

Keys to Success:

Course Change Statement:

Instructor Contact Details:

Instructor Name: Michael French
Phone: (250) 782-5251 ext 1220 Office #: Campus Location: Dawson Creek
Fax: (250) 782-6238 Office Hours: 7:30 am to 3:30 pm E-mail: mfrench@nlc.bc.ca

Page 6 of 7
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHTS

COLLEGE

Authorization Signatures Date Required for All Signatures

Instructor: Date:

List Credentials / Institutions: MA, C.C.C.

Dean: Date:
Education Council Chair: Date:
Vice-President of Learning: Date:

Page 7 of 7
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Cover Sheet Prof Cook 1 Institutional Jan 2019.pdf
NORTHERN LIGHTS COLLEGE
SUBMISSION TO EDUCATION COUNCIL COVER SHEET
(To be used when a decision by Council is required.)

In order for the Education Council to carefully consider your request, we ask that the following
documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed

as an agenda item.
(To fill out document, tab to shaded boxes and type information)

1. What are you asking the Council to consider?
To approve the updated program completion guide for Professional Cook 1 Institutional Entry training

and Course Outline for PCOI 101.

The Process for Submissions to the Education Council lists the responsibilities of the Education

Council.
To which of these does your submission relate (i.e. 2c, 3b, etc.)?
2(f) set curriculum content for courses leading to certificates, diplomas or degrees.

2. What is the rationale for the request?
Program Contact changed to department standard, addition of ESTR 037 as a math upgrading option,

removal of WHMIS and OFA1 from Post Admission Requirements, and removal of 67 per cent’
language from Admissions Prerequisites.

3. What implications will approval of this request have for:

e students or prospective students
none

present course offerings
none

associated program completion guides (please list programs the outcome will affect)
none

faculty
none

support staff
none

College (facilities, timetabling, etc.)
none

Library (new material and/or copyright issues)
none

4. What do you estimate the cost of implementing this request will be in terms of financial and/or
human resources? (Use separate sheet for detail or budget if necessary.)
nil

Will the proposed request have any possible effects on students' eligibility for financial aid?
no

Form Revised: February 2008





5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.)
List B.C. Universities Anticipated Transfer Credit
n/a

List B.C. University-Colleges/Institutes  Anticipated Transfer Credit
n/a

List Designates (CGA, CMA, etc.) Anticipated Transfer Credit
n/a

6. With whom have you consulted internally and/or externally, regarding the proposal?
YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED

Campus Program Staff

Name Feedback/Concerns Raised In Support
of Proposal

Dean Mark Heartt Yes X No []
Instructor Michael French Yes X No|[]
Yes [ ] No []
Yes [ ] No []

Regional Program Staff

Name Feedback/Concerns Raised In Support
of Proposal

Registrar Warren Stokes Yes X No[]
VP Academic Yes [ | No [ ]
Yes [ ] No []
Yes [ ] No []

Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.)

In Support
of Proposal
Yes ] No[]
Yes [ | No [ ]
Yes [ | No [ ]

Name Feedback/Concerns Raised

External (e.g. Advisory Committee members, other prospective employers, articulation groups, other
institutions and/or professional bodies, etc.)

In Support
of Proposal
Yes [ ] No []
Yes [ | No [ ]
Yes [ | No [ ]

Name Feedback/Concerns Raised

7. Have relevant program staff, both campus and regional, been consulted before submitting the
proposed request?
Yes

This would include and not limited to an electronic version of the Submission Cover Sheet and
Course Outline to be sent to Education Council Secretary (A. Holloway).

Form Revised: February 2008 Submission to EdCo Form Page 2
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8. Do you wish to present your proposal to the Council in person? Yes
If not, who will present it?
How much time is needed for the presentation? 1 min.
9. Additional comments:
10. Suggested wording for motion:
THAT the Education Council approves the revised Program Information and Completion Guide for
Professional Cook 1 Institutional Entry and the revised Course Outline PCOI 101.
Prepared by: Mark Heartt Date: November 20, 2018
In consultation with (please list by name):
Date received by Education Council Secretary: Dec 18" 2018

Requester notified re: date/time item on agenda:

PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION
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Guide Prof Cook 1 Institutional Jan 2019.pdf
NORTHERN LIGHTS COLLEGE
REGISTRAR’S OFFICE
PROGRAM INFORMATION AND COMPLETION GUIDE

Program Name: Professional Cook 1 Institutional Entry
Credential/Certification: Certificate in Professional Cook Apprenticeship
Level 1
Date Submitted: January 2019
Effective Date: January 2019

Program Contact: trades@nlc.bc.ca

Dean: Mark Heartt

Document Author: W Dyck

Program Description: The Professional Cook program follows ITA prescribed course
curriculum for institutional entry to Professional Cook 1. Learners will perform all phases
of kitchen activities including the preparation and presentation of vegetables, soups,
sauces, meat, fish and poultry; cold kitchen items; desserts, baking, pastry; basic menu
planning/costing as well as knowledge of safety, sanitation and food storage. Learners
will also gain valuable knowledge of human and customer relations which will enable
them to become leaders in their field. Level 1 starts learners in a fully supervised
environment performing basic cooking and food preparation tasks. There is a
standardized ITA exam upon completion of this level.

Admission Requirements: Provide British Columbia secondary school transcripts or
equivalent indicating successful completion of Grade 10 level that includes:

* Grade 10 English, OR Career and College Preparation ENGL 030 (Advanced/Grade
10) with C+ or higher;

» Grade 10 Math (Apprenticeship and Workplace Math), OR Career and College
Preparation MATH 030 (Intermediate Developmental Math), MATH 031(Intermediate
Trades Math) or MATH 035 (Intermediate Algebraic Math) with C+, or ESTR 037
(Intermediate-Level Essential Skills for Trades) with 67%, or higher;

OR

Complete the following sections of the Canadian Adult Achievement Test (CAAT):

. Reading Comprehension: 11.0 grade equivalent or higher
. Number Operations: 11.0 grade equivalent or higher
. Problem Solving: 11.0 grade equivalent or higher
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Program Information and Completion Guide

Dual Credit
» Grade 10 level completion that includes Grade 10 English and Grade 10 Math
(Apprenticeship and Workplace Math), each with C+ or higher.

Post-Admission Requirements:

After being accepted into the program but before classes begin, students will be
required to provide proof of the following certification(s):
* FoodSafe Level 1

* All certificates must be valid for the duration of the program. Failure to provide proof
may result in immediate dismissal from the program.

Length of Program: (weeks and total hours) 20 weeks/600 hrs

Program Intake: (start/finish dates) September - January and February - June

Available Seats: 8

Application Deadline: All completed applications must be received one month prior to
the start of the program. Completed applications received after this date will be
reviewed based on seat availability.

Career Prospects: Professional Cooks work in a variety of settings including: camps,
institutional kitchens, family restaurants, hotels, cruise ships, ferry boats, resorts,
nursing homes, hospitals, catering operations, and airlines.

Affiliations/Partnerships:

Industry Training Authority

Go 2 (Industry Training Organization who monitors all hospitality type industry training
for ITA)

Northern Alberta Institute of Technology (NAIT)

School Districts 59 and 60

Location: Northern Lights College Dawson Creek Campus

Page 2 of 3
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Program Information and Completion Guide

Additional Requirements/Supplies: (fees, supplies, materials)
Textbooks

Learning Guides

Study Guide (Optional)

Uniforms will be included in Instructional Related Fees

Students are required to sign and adhere to the Trades and Apprenticeship Safety &
Attendance Rules and Regulatory Practices for Students Policy

Eligibility for Canada Student Loans: (Yes or No)
No

Required Minimum Grade: (overall and/or minimum within a course)
70%

Residency Requirement: (percentage of courses which must be taken at NLC)
100%

Required Courses: (list courses required to complete credential
and total hours for each course)
PCOI 101 Professional Cook 1 Institutional Entry (600 hours)
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PCOI 101 Jan 2019.pdf
NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHT
COLLEGE

Date Course Outline was Last Reviewed and/or Revised:January 2019
Effective Date: January 2019

| Course Code: PCOI Number: 101 Number of Credits: 0

Course Title: Professional Cook 1 Institutional Entry

Program: Professional Cook 1 Institutional Entry

] New Course

[] Existing Course (no revisions)

[] Existing Course (minor revisions) (please indicate the areas revised )

Xl Revised Course (please indicate the areas revised : Non-course prerequisites )

Academic Level: [] First Year [] Second Year Former Course Code(s) and

Vocational: [] Number(s) (If applicable):

Career Technical: []

Entry Level Trades Training: [X

Apprenticeship: [] First Year [1Second Year [] Third Year  [] Fourth Year
] Fifth Year ] Practicum

Precluded Courses:

Calendar Description: Students will perform all phases of kitchen activities including the preparation and presentation of
vegetables, soups, sauces, meat, fish and poultry, cold kitchen items; desserts, baking, pastry; basic menu planning/costing as well
as learning safety knowledge, sanitation and food storage, human and customer relations.

Students will work in a supervised environment and perform basic cooking and food preparation tasks utilizing knife skills, correct
terminology, and a variety of cooking methods. They will follow recipes, weigh and measure food accurately, and have an
understanding of the major techniques and principles used in cooking, baking, and other aspects of food preparation. Students will
develop a solid foundation of culinary skills.

Date First Offered: September 2017

Page 1 of 7
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NORTHERN LIGHTS COLLEGE
COURSE OUTLINE

LIGHTS
COLLEGE

Total Hours: 600

Total Weeks: 20 Practicum Hours:
Breakdown Hours Per Course | Duration This course is offered by:
Lecture Hours 150.0 X Face-to-Face
Seminars/Tutorials 0.0 [] Online
Laboratory Hours 0.0 [] video
Field Experience Hours 0.0 [ Teleconference
Shop/Teaching Kitchen 450.0
Other Contact Hours 0.0

Total 600.0

If Other Contact Hours are specified above please list
details:

Prerequisite Statement (If there are no prerequisites, type NONE):

None

Non-Course Prerequisites (List if applicable or type NONE):

Learners are responsible for the following course: Co-requisite Statement (List if applicable or type NONE):
FoodSafe Level | None

* Certificate must be valid for the duration of the course.
To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca

Detailed Course Content, Topics and Sequence Covered:
OCCUPATIONAL SKILLS

Trade Knowledge

Safety Standards

Sanitary Standards

Production Procedures

Menu Planning

Ordering and Inventory

Ingredients and Nutritional Properties

STOCKS, SOUPS AND SAUCES
Stocks

Thickening and Binding Agents
Soups

Sauces

VEGETABLES AND FRUITS
Vegetables
Fruit

STARCHES

Potatoes

Pastas and Farinaceous Products
Rice, Grains, and Legumes

MEATS
Cut and Process Meats
Cook Meats
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHT
COLLEGE

POULTRY
Cut and Process Poultry
Cook Poultry

SEAFOQOD

Cut and Process Seafood
Cook Fish

Cook Shellfish

GARDE MANGER

Dressings, Condiments and Accompaniments
Salads

Sandwiches

EGGS, BREAKFAST COOKERY, AND DAIRY
Egg Dishes

Breakfast Accompaniments

Dairy Products and Cheeses

BAKED GOODS AND DESSERTS
Principles of Baking

Pastries

Desserts

Quick Breads

Cookies

Yeast Products

BEVERAGES
Beverages

Learning Outcomes / Course Goals: This course follows the prescribed ITA Provincial curriculum for Professional Cook 1. This
document can be found in its most current form at: http://www.itabc.ca/program/professional-cook-1

Please list specifics for any of the following:

Knowledge: Skills:
Attitudes: Technologies:
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHTS
COLLEGE

Grading System
Check whichever applies to this course:
Letter Grades: [] Percentage: [X Pass/Fail: [] Other:
Specify Passing Grade: 70%

Typical Activities and Weighting (in %)

Final Exam: % | Assignments: % | Portfolio: % Practicum: %
Midterm Exam: % | Lab Work: 75% | Project: % Quizzes/Test: 25%
Field Participation: % Employer Evaluation: Log Book: %
Experience: % %

Other: % Total Must Equal At Least

100%
(can be more if options
provided)

e Specify number of assignments (if applicable):
e Specify nature of participation (if applicable):
e Include number of and the variety and nature of writing assignments:

e Specify Other (if applicable):

Typical Proportion of Individual Work and Group Work

% of Individual Work : 100 % of Group Work : 0
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NORTHERN LIGHTS COLLEGE
COURSE OUTLINE

NORTHEEN
LIGHTS
COLLEGE

Form Revised: June 2008

Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway):
Current Year Chapter(s)
Required Author Surname, Title Edition Publisher Published Covered
Initials
. Professional Cooking for .
1 X
D( Wayne Gisslen Canadian Chefs X Wiley 2015 All
Industry Training Learning Guide Professional
2. ; ITAB All
X Authority Cook & ¢
3 Ol O]
4 Ol Ol
5 Ol O]
6 Ol Ol
7 Ol O]
8 Ol Ol
9 Ol O]
10. | O
Course Outline Contact Person: Audra Holloway
Other Pertinent Information Relevant to Transfer:
For more information on BC Transfer System Instructor qualification standards, go to www.bccat.bc.ca
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHTS
COLLEGE

SUPPLEMENTARY COMPONENTS AND RESOURCES

This course is offered in other programs: YES [] NO X I If yes list program(s):

Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy:

Audit Policy:

Course Evaluation Policies: Appeal Process:

Additional Course Comments and Policies: (eg: syllabus, makeup exams, expectation of students)

If a student fails to obtain a passing mark on the final test, the student will be allowed one supplementary test. The successful
completion of the supplemental test would allow a student to pass with a grade no higher than 70%. All students will sign and adhere
to the Trades and Apprenticeship Safety and Attendance Policy.

Supplies/Materials:

Non-slip leather shoes

Cook's hat (available at Dawson Creek Campus Bookstore)
Uniform (checkered pants, cook's jacket) will be ordered.

Keys to Success:

Course Change Statement:

Instructor Contact Details:

Instructor Name: Michael French
Phone: (250) 782-5251 ext 1220 Office #: Campus Location: Dawson Creek
Fax: (250) 782-6238 Office Hours: 7:30 am to 3:30 pm E-mail: mfrench@nlc.bc.ca
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHTS

COLLEGE

Authorization Signatures Date Required for All Signatures

Instructor: Date:

List Credentials / Institutions: MA, C.C.C.

Dean: Date:
Education Council Chair: Date:
Vice-President of Learning: Date:
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Cover Sheet for Prof Cook 2 Jan 2019.pdf
NORTHERN LIGHTS COLLEGE
SUBMISSION TO EDUCATION COUNCIL COVER SHEET
(To be used when a decision by Council is required.)

In order for the Education Council to carefully consider your request, we ask that the following
documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed

as an agenda item.
(To fill out document, tab to shaded boxes and type information)

1. What are you asking the Council to consider?
To approve the updated program completion guide for Professional Cook 2 Institutional Entry training.

The Process for Submissions to the Education Council lists the responsibilities of the Education

Council.
To which of these does your submission relate (i.e. 2c, 3b, etc.)?
2(f) set curriculum content for courses leading to certificates, diplomas or degrees.

2. What is the rationale for the request?
Program Contact changed to department standard and removal of Post Admission Requirements.

3. What implications will approval of this request have for:

e students or prospective students
none

present course offerings
none

associated program completion guides (please list programs the outcome will affect)
none

faculty
none

support staff
none

College (facilities, timetabling, etc.)
none

Library (new material and/or copyright issues)
none

4. What do you estimate the cost of implementing this request will be in terms of financial and/or
human resources? (Use separate sheet for detail or budget if necessary.)
nil

Will the proposed request have any possible effects on students' eligibility for financial aid?
no

Form Revised: February 2008





5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.)
List B.C. Universities Anticipated Transfer Credit
n/a

List B.C. University-Colleges/Institutes  Anticipated Transfer Credit
n/a

List Designates (CGA, CMA, etc.) Anticipated Transfer Credit
n/a

6. With whom have you consulted internally and/or externally, regarding the proposal?
YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED

Campus Program Staff

Name Feedback/Concerns Raised In Support
of Proposal

Dean Mark Heartt Yes X No []
Instructor Michael French Yes X No|[]
Yes [ ] No []
Yes [ ] No []

Regional Program Staff

Name Feedback/Concerns Raised In Support
of Proposal

Registrar Warren Stokes Yes X No[]
VP Academic Yes [ | No [ ]
Yes [ ] No []
Yes [ ] No []

Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.)

In Support
of Proposal
Yes ] No[]
Yes [ | No [ ]
Yes [ | No [ ]

Name Feedback/Concerns Raised

External (e.g. Advisory Committee members, other prospective employers, articulation groups, other
institutions and/or professional bodies, etc.)

In Support
of Proposal
Yes [ ] No []
Yes [ | No [ ]
Yes [ | No [ ]

Name Feedback/Concerns Raised

7. Have relevant program staff, both campus and regional, been consulted before submitting the
proposed request?
Yes

This would include and not limited to an electronic version of the Submission Cover Sheet and
Course Outline to be sent to Education Council Secretary (A. Holloway).

Form Revised: February 2008 Submission to EdCo Form Page 2
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8. Do you wish to present your proposal to the Council in person? Yes
If not, who will present it?
How much time is needed for the presentation? 1 min.
9. Additional comments:
10. Suggested wording for motion:
THAT the Education Council approves the revised Program Information and Completion Guide for
Professional Cook 2 Institutional Entry.
Prepared by: Mark Heartt Date: November 20, 2018
In consultation with (please list by name):
Date received by Education Council Secretary: Dec 18" 2018

Requester notified re: date/time item on agenda:

PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION

Form Revised: February 2008 Submission to EdCo Form Page 3
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Guide Prof Cook 2 Jan 2019.pdf
NORTHERN LIGHTS COLLEGE
REGISTRAR’S OFFICE
PROGRAM INFORMATION AND COMPLETION GUIDE

Program Name: Professional Cook 2 Institutional Entry
Credential/Certification: Certificate in Professional Cook Apprenticeship
Level 2
Date Submitted: January 2019
Effective Date: January 2019

Program Contact: trades@nlc.bc.ca
Dean: Mark Heartt
Document Author: Rod Cork

Program Description:

The Professional Cook program follows ITA prescribed course curriculum for
institutional entry to Professional Cook 2. Learners will perform all phases of kitchen
activities including the preparation and presentation of vegetables, soups, sauces,
meat, fish and poultry; cold kitchen items; desserts, baking, pastry; basic menu
planning/costing as well as knowledge of safety, sanitation and food storage. Learners
will also gain valuable knowledge of human and customer relations which will enable
them to become leaders in their field. Learners will move to partially independent
tasking in level 2, performing a variety of cooking and food preparation. There are
standardized ITA exams upon completion of this level, accompanied by the work-based
training hours necessary for ITA Level Certifications.

Admission Requirements:
Successful completion of PCOI 101 or equivalent as indicated by the Industry Training
Authority.

Length of Program: (weeks and total hours) 14 weeks/420 hrs
Program Intake: (start/finish dates) March - June

Available Seats: 8
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Program Information and Completion Guide

Application Deadline: All completed applications must be received one month prior to
the start of the program. Completed applications received after this date will be
reviewed based on seat availability.

Career Prospects: Professional Cooks work in a variety of settings including: camps,
institutional kitchens, family restaurants, hotels, cruise ships, ferry boats, resorts,
nursing homes, hospitals, catering operations, and airlines.

Affiliations/Partnerships:

Industry Training Authority

Go 2 (Industry Training Organization who monitors all hospitality type industry training
for ITA)

Northern Alberta Institute of Technology (NAIT)

School Districts 59 and 60

Location: Northern Lights College Dawson Creek Campus

Additional Requirements/Supplies: (fees, supplies, materials)
Textbooks

Learning Guides

Study Guide (Optional)

Uniforms will be included in Instructional Related Fees

Students are required to sign and adhere to the Trades and Apprenticeship Safety &
Attendance Rules and Regulatory Practices for Students Policy

Eligibility for Canada Student Loans: (Yes or No)
No

Required Minimum Grade: (overall and/or minimum within a course)
70%

Residency Requirement: (percentage of courses which must be taken at NLC)
100%

Required Courses: (list courses required to complete credential
and total hours for each course)
PCOI 201 Professional Cook 2 Institutional Entry (420 hours)

Page 2 of 2
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Cover Sheet Prof Cook 3 Jan 2019.pdf
NORTHERN LIGHTS COLLEGE
SUBMISSION TO EDUCATION COUNCIL COVER SHEET
(To be used when a decision by Council is required.)

In order for the Education Council to carefully consider your request, we ask that the following
documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed

as an agenda item.
(To fill out document, tab to shaded boxes and type information)

1. What are you asking the Council to consider?
To approve the updated program completion guide for Professional Cook 3 Direct Entry training.

The Process for Submissions to the Education Council lists the responsibilities of the Education

Council.
To which of these does your submission relate (i.e. 2c, 3b, etc.)?
2(f) set curriculum content for courses leading to certificates, diplomas or degrees.

2. What is the rationale for the request?
Program Contact changed to department standard and removal of Post Admission Requirements.

3. What implications will approval of this request have for:

e students or prospective students
none

present course offerings
none

associated program completion guides (please list programs the outcome will affect)
none

faculty
none

support staff
none

College (facilities, timetabling, etc.)
none

Library (new material and/or copyright issues)
none

4. What do you estimate the cost of implementing this request will be in terms of financial and/or
human resources? (Use separate sheet for detail or budget if necessary.)
nil

Will the proposed request have any possible effects on students' eligibility for financial aid?
no

Form Revised: February 2008





5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.)
List B.C. Universities Anticipated Transfer Credit
n/a

List B.C. University-Colleges/Institutes  Anticipated Transfer Credit
n/a

List Designates (CGA, CMA, etc.) Anticipated Transfer Credit
n/a

6. With whom have you consulted internally and/or externally, regarding the proposal?
YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED

Campus Program Staff

Name Feedback/Concerns Raised In Support
of Proposal

Dean Mark Heartt Yes X No []
Instructor Michael French Yes X No|[]
Yes [ ] No []
Yes [ ] No []

Regional Program Staff

Name Feedback/Concerns Raised In Support
of Proposal

Registrar Warren Stokes Yes X No[]
VP Academic Yes [ | No [ ]
Yes [ ] No []
Yes [ ] No []

Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.)

In Support
of Proposal
Yes ] No[]
Yes [ | No [ ]
Yes [ | No [ ]

Name Feedback/Concerns Raised

External (e.g. Advisory Committee members, other prospective employers, articulation groups, other
institutions and/or professional bodies, etc.)

In Support
of Proposal
Yes [ ] No []
Yes [ | No [ ]
Yes [ | No [ ]

Name Feedback/Concerns Raised

7. Have relevant program staff, both campus and regional, been consulted before submitting the
proposed request?
Yes

This would include and not limited to an electronic version of the Submission Cover Sheet and
Course Outline to be sent to Education Council Secretary (A. Holloway).

Form Revised: February 2008 Submission to EdCo Form Page 2
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8. Do you wish to present your proposal to the Council in person? Yes
If not, who will present it?
How much time is needed for the presentation? 1 min.
9. Additional comments:
10. Suggested wording for motion:
THAT the Education Council approves the revised Program Information and Completion Guide for
Professional Cook 3 Institutional Entry.
Prepared by: Mark Heartt Date: November 20, 2018
In consultation with (please list by name):
Date received by Education Council Secretary: Dec 18/18

Requester notified re: date/time item on agenda:

PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION

Form Revised: February 2008 Submission to EdCo Form Page 3
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NORTHERN LIGHTS COLLEGE
REGISTRAR’S OFFICE
PROGRAM INFORMATION AND COMPLETION GUIDE

Program Name: Professional Cook 3 Direct Entry
Credential/Certification: NLC will report the technical training outcome
for this level to the ITA for credentialing purposes.

Date Submitted: January 2019
Effective Date: January 2019

Program Contact: trades@nlc.bc.ca

Dean: Mark Heartt

Document Author: Rod Cork

Program Description: The Professional Cook program follows ITA prescribed course
curriculum for direct entry to Professional Cook 3. Learners will perform all phases of
kitchen activities including the preparation and presentation of vegetables, soups,
sauces, meat, fish and poultry; cold kitchen items; desserts, baking, pastry; basic menu
planning/costing as well as knowledge of safety, sanitation and food storage. Learners
will also gain valuable knowledge of human and customer relations which will enable
them to become leaders in their field.

Learners complete their final level of study working under limited supervision and gain
competency in the major techniques and principles of cooking, baking and other
aspects of food preparation. Upon successful completion of the six-week level 3
component, students will be eligible to write the Inter-Provincial exam. Successful
completion of this examination, along with required the practical and work-based hours,
will grant the learner a Red Seal Journeyperson status which is globally recognized in
this industry. For more information about Inter-Provincial Standard Endorsement (Red
Seal) visit www.red-seal.ca

Admission Requirements:
Successful completion of PCOI 201 or equivalent as indicated by the Industry Training
Authority.

Length of Program: (weeks and total hours) 6 weeks/180 hrs

Program Intake: (start/finish dates) November - December

Available Seats: 8
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Program Information and Completion Guide
Application Deadline: All completed applications must be received one month prior to
the start of the program. Completed applications received after this date will be
reviewed based on seat availability.

Career Prospects: Professional Cooks work in a variety of settings including: camps,
institutional kitchens, family restaurants, hotels, cruise ships, ferry boats, resorts,
nursing homes, hospitals, catering operations, and airlines.

Affiliations/Partnerships:

Industry Training Authority

Go 2 (Industry Training Organization who monitors all hospitality type industry training
for ITA)

Northern Alberta Institute of Technology (NAIT)

School Districts 59 and 60

Location: Northern Lights College Dawson Creek Campus

Additional Requirements/Supplies: (fees, supplies, materials)
Textbooks

Learning Guides

Study Guide (Optional)

Uniforms will be included in Instructional Related Fees

Students are required to sign and adhere to the Trades and Apprenticeship Safety &
Attendance Rules and Regulatory Practices for Students Policy

Eligibility for Canada Student Loans: (Yes or No)
No

Required Minimum Grade: (overall and/or minimum within a course)
70%

Residency Requirement: (percentage of courses which must be taken at NLC)
100%

Required Courses: (list courses required to complete credential
and total hours for each course)
PCOD 300 Professional Cook 3 Direct Entry (180 hours)

Page 2 of 2
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Cover Sheet Electrician Foundation Jan 2019.pdf
NORTHERN LIGHTS COLLEGE
SUBMISSION TO EDUCATION COUNCIL COVER SHEET
(To be used when a decision by Council is required.)

In order for the Education Council to carefully consider your request, we ask that the following
documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed
as an agenda item.

(To fill out document, tab to shaded boxes and type information)

1. What are you asking the Council to consider?
To approve the updated program completion guide for Electrician Foundation Trades Training

The Process for Submissions to the Education Council lists the responsibilities of the Education
Council.

To which of these does your submission relate (i.e. 2c, 3b, etc.)?

2(f) set curriculum content for courses leading to certificates, diplomas or degrees.

2. What is the rationale for the request?
Effective January 2019, housekeeping changes are made to Program Contact information and the
addition of ESTR 047 in Admissions Requirement.

3. What implications will approval of this request have for:

e students or prospective students
none

present course offerings
none

associated program completion guides (please list programs the outcome will affect)
none

faculty
none

support staff
none

College (facilities, timetabling, etc.)
none

Library (new material and/or copyright issues)
none

4. What do you estimate the cost of implementing this request will be in terms of financial and/or
human resources? (Use separate sheet for detail or budget if necessary.)
n/a

Will the proposed request have any possible effects on students' eligibility for financial aid?
n/a
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5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.)

List B.C. Universities

n/a

List B.C. University-Colleges/Institutes

n/a

List Designates (CGA, CMA, etc.)

n/a

Anticipated Transfer Credit

Anticipated Transfer Credit

Anticipated Transfer Credit

6. With whom have you consulted internally and/or externally, regarding the proposal?

YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED

Campus Program Staff

Name

Feedback/Concerns Raised

In Support
of Proposal

Dean

Mark Heartt

Yes X] No [_]
No O

Yes[ | No[ ]

Yes [ ] No []

Yes [ ] No []

Regional Program Staff

Name

Feedback/Concerns Raised

In Support
of Proposal

Registrar

Warren Stokes

Yes [X] No [_]

VP Academic

Yes [ | No [ ]

Yes [ | No [ ]

Yes [ ] No []

Other College Staff (e

.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.)

Name

Feedback/Concerns Raised

In Support
of Proposal

Yes [ ] No []

Yes [ | No [ ]

Yes [ | No [ ]

External (e.g. Advisory Committee members, other prospective employers, articulation groups, other
institutions and/or professional bodies, etc.)

Name

Feedback/Concerns Raised

In Support
of Proposal

Yes [ ] No []

Yes [ ] No []

Yes [ | No [ ]

7. Have relevant program staff, both campus and regional, been consulted before submitting the

proposed request?

n/a - Does not affect any other staff

This would include and not limited to an electronic version of the Submission Cover Sheet and

Course Outline to be sent to Education Council Secretary (A. Holloway).
8. Do you wish to present your proposal to the Council in person? yes

Form Revised: February 2008
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If not, who will present it?
How much time is needed for the presentation? 1 min
9. Additional comments:
10. Suggested wording for motion:
THAT the Education Council approves the revised Program Information and Completion Guide for
Electrician Foundation Trades Training.
Prepared by: Mark Heartt Date: Nov 23, 2018
In consultation with (please list by name):
Date received by Education Council Secretary: Dec 18/18

Requester notified re: date/time item on agenda:

PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION

Form Revised: February 2008 Submission to EdCo Form Page 3
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Guide Electrician Foundation Jan 2019.pdf
NORTHERN LIGHTS COLLEGE
REGISTRAR’S OFFICE
PROGRAM INFORMATION AND COMPLETION GUIDE

Program Name: Electrician Foundation Trades Training
Credential/Certification: Certificate in Electrician Foundation Trades
Date Submitted: January 2019
Effective Date: January 2019

Program Contact: trades@nlc.bc.ca

Dean: Mark Heartt

Document Author: Rod Cork

Program Description: This program consists of Foundation Trades Training and Level
1 Apprenticeship training.The program prepares students for entrance into the field of
Electrician by providing them with the basic knowledge, skills and technical training that
employers are seeking in new hires. Students will be exposed to substantial hands-on
exercises that directly relate to the workplace and includes a practicum course of 60
hours.

Upon successful completion of the program, and a further 290 hours of work-based
training, students may enter Level 2 Electrician Apprenticeship training.

Admission Requirements:

Provide British Columbia secondary school transcripts or equivalent indicating
successful completion of Grade 11 level that includes:

» Grade 11 English, or Career and College Preparation ENGL 040 (Advanced/Grade 11)
with C+ or higher;

* Grade 11 Math (Pre-Calculus 11), or Career and College Preparation MATH 040
(Advanced Algebraic Mathematics) with C+ or higher, or ESTR 047 (Advanced-Level
Essential Skills for Trades) with 67% or higher;

» Grade 11 Physics (or equivalent), with C+ or higher.

OR

Complete the following sections of the Canadian Adult Achievement Test (CAAT):

. Reading Comprehension: 12.0 grade equivalent or higher

. Number Operations: 12.0 grade equivalent or higher

. Problem Solving: 12.0 grade equivalent or higher

. An above average score (51/70; 6th Stanine) required for Mechanical Reasoning
. A score of 70% or higher in the Electrical Math Assessment

Dual Credit
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» Grade 11 level completion that includes Grade 11 English, Grade 11 Math (Pre-
Calculus 11) and Grade 11 Physics with C+ or higher.

Post-Admission Requirements:

After being accepted into the program but before the Electrician Practicum (ELFT 150)
begins, students will be required to provide proof of the following certifications:

» Workplace Hazardous Materials Information System (WHMIS).

» Occupational First Aid - Level 1

* H2S Alive

* All certificates must be valid for the duration of the Electrician Foundation Program.
Failure to provide proof may result in suspension or removal from the program.

Length of Program: (weeks and total hours)
20 weeks
600 hours

Program Intake: (start/finish dates) Refer to the Trades Schedule

Available Seats: 16

Application Deadline: All completed applications must be received one month prior to
the start of the program. Completed applications received after this date will be
reviewed based on seat availability.

Career Prospects: An electrician lays out, installs, tests, troubleshoots, and repairs
electrical systems which provide lights, heat, communications, and power to a variety of
new and existing residential, commercial, and industrial structures. With advances in
technology, the work of the electrician is changing, as today's wired environment
requires electricians to be able to install a variety of wiring such as data, audio, video,
signaling, and communication cabling. Electrical control systems are also becoming
more complex, often solid-state or computer controlled, which requires electricians to
have a greater knowledge of electronic systems.

Affiliations/Partnerships:
Industry Training Authority, SD 59, SD 60 and SD81

Location: Northern Lights College, Fort St. John
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Additional Requirements/Supplies: (fees, supplies, materials)
Textbooks

Safety glasses

Steel-toed boots

Gloves

Coveralls

All Students will sign and adhere to the Trades and Apprenticeship Safety and
Attendance Rules and Regulatory Practices for Students Policy.

Eligibility for Canada Student Loans: (Yes or No)
Yes

Required Minimum Grade: (overall and/or minimum within a course)
70% minimum within each course

Residency Requirement: (percentage of courses which must be taken at NLC)
100%

Required Courses: (list courses required to complete credential
and total hours for each course)

ELFT 101 Electrician Foundation Trades Training (240 hrs)

ELFT 102 Electrician Level 1 (300 hrs)

ELFT 150 Electrician Practicum (60 hrs)
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NORTHERN LIGHTS COLLEGE
SUBMISSION TO EDUCATION COUNCIL COVER SHEET
(To be used when a decision by Council is required.)

In order for the Education Council to carefully consider your request, we ask that the following
documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed
as an agenda item.

(To fill out document, tab to shaded boxes and type information)

1. What are you asking the Council to consider?
To approve the updated program completion guide for Heavy Mechanical Trades Foundation training.

The Process for Submissions to the Education Council lists the responsibilities of the Education
Council.

To which of these does your submission relate (i.e. 2c, 3b, etc.)?

2(f) set curriculum content for courses leading to certificates, diplomas or degrees.

2. What is the rationale for the request?
Program contact changed to department standard, addition of ESTR 037 in Math, and removal of’67
per cent’ language from Admission Requirements.

3. What implications will approval of this request have for:

e students or prospective students
none

present course offerings
none

associated program completion guides (please list programs the outcome will affect)
none

faculty
none

support staff
none

College (facilities, timetabling, etc.)
none

Library (new material and/or copyright issues)
none

4. What do you estimate the cost of implementing this request will be in terms of financial and/or
human resources? (Use separate sheet for detail or budget if necessary.)
nil

Will the proposed request have any possible effects on students' eligibility for financial aid?
no

Form Revised: February 2008





5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.)
List B.C. Universities Anticipated Transfer Credit
n/a

List B.C. University-Colleges/Institutes  Anticipated Transfer Credit
n/a

List Designates (CGA, CMA, etc.) Anticipated Transfer Credit
n/a

6. With whom have you consulted internally and/or externally, regarding the proposal?
YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED

Campus Program Staff

In Support
of Proposal
Dean Mark Heartt Yes X No[]
Instructor Yes[_] No []
Yes [ ] No []
Yes [ ] No []

Name Feedback/Concerns Raised

Regional Program Staff

In Support
of Proposal
Registrar Warren Stokes Yes X No[]
VP Academic Yes [ | No [ ]
Yes [ ] No []
Yes [ ] No []

Name Feedback/Concerns Raised

Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.)

In Support
of Proposal
Yes ] No[]
Yes [ | No [ ]
Yes [ | No [ ]

Name Feedback/Concerns Raised

External (e.g. Advisory Committee members, other prospective employers, articulation groups, other
institutions and/or professional bodies, etc.)

In Support
of Proposal
Yes [ ] No []
Yes [ | No [ ]
Yes [ | No [ ]

Name Feedback/Concerns Raised

7. Have relevant program staff, both campus and regional, been consulted before submitting the
proposed request?
Yes

This would include and not limited to an electronic version of the Submission Cover Sheet and
Course Outline to be sent to Education Council Secretary (A. Holloway).

Form Revised: February 2008 Submission to EdCo Form Page 2
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8. Do you wish to present your proposal to the Council in person? Yes
If not, who will present it?
How much time is needed for the presentation? 1 min
9. Additional comments:
10. Suggested wording for motion:
THAT the Education Council approves the revised Program Information and Completion Guide for
Heavy Mechanical Trades Foundation.
Prepared by: Mark Heartt Date: November 27, 2018
In consultation with (please list by name):
Date received by Education Council Secretary: Dec 18/18

Requester notified re: date/time item on agenda:

PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION

Form Revised: February 2008 Submission to EdCo Form Page 3
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NORTHERN LIGHTS COLLEGE
REGISTRAR’S OFFICE
PROGRAM INFORMATION AND COMPLETION GUIDE

Program Name: Heavy Mechanical Trades Foundation
Credential/Certification: Certificate in Heavy Mechanical Trades
Foundation
Date Submitted: January 2019
Effective Date: January 2019

Program Contact: trades@nlc.bc.ca

Dean: Mark Heartt

Document Author: W Dyck

Program Description: This program consists of Foundation Heavy Mechanical Trades
training in addition to Level 1 Apprenticeship Technical Training. Upon completion of
this program, students will choose a specialty apprenticeship path in their fourth year of
Heavy Mechanical Trades.

Foundation Heavy Mechanical Trades training encompasses the following four trades:

Truck and Transport Mechanics diagnose, repair and service highway buses and trucks.
They work for commercial transport vehicle dealers, garages and service stations. A
Commercial Transport Vehicle Mechanic is designated as a Truck and Transport
Mechanic under the Interprovincial Red Seal program. These mechanics work on the
mechanical, electrical and electronic components of vehicles. This includes the fuel,
brake, steering and suspension, transmission, emission control and exhaust, and
cooling and climate control systems. Some mechanics specialize in one or more of
these systems.

Heavy Duty Equipment Technicians overhaul, repair and service equipment such as
graders, loaders, shovels, tractors, trucks, forklifts, drills, and wheeled and tracked
vehicles. Working from manufacturers' specifications, they identify and repair problems
in structural, mechanical, or hydraulic systems. Heavy Duty Equipment Technicians
also work on industrial and construction vehicles, such as mining trucks and bulldozers;
on heavy equipment used in construction, forestry, materials handling, landscaping, and
land clearing; as well as on buses and large trucks.

Diesel Engine Mechanics install, repair, and maintain all internal combustion diesel
engines and components as used in transport, construction, and marine industries.
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Transport Trailer Technicians maintain, rebuild, overhaul, recondition and perform
diagnostic troubleshooting and repair of commercial truck trailers.

Admission Requirements: Provide British Columbia secondary school transcripts or
equivalent indicating successful completion of Grade 10 level that includes:

» Grade 10 English, OR Career and College Preparation ENGL 030 (Intermediate/Grade
10) with C+ or higher;

» Grade 10 Math (Apprenticeship and Workplace Math 10), OR Career and College
Preparation MATH 030 (Intermediate Developmental Math), MATH 031(Intermediate
Trades Math), MATH 035 (Intermediate Algebraic Math) with C+ or higher, or ESTR 037
(Immediate-Level Essential Skills for Trades) with 67% or higher;

OR

Complete the following sections of the Canadian Adult Achievement Test (CAAT):
. Reading Comprehension: 11.0 grade equivalent or higher

. Number Operations: 11.0 grade equivalent or higher

. Problem Solving: 11.0 grade equivalent or higher

. Mechanical Reasoning: 51/70 (6th Stanine) or higher

Based on the results of the assessment(s), applicants may be required to participate in
an assessment interview to determine admissibility. Interview may be conducted via
teleconference if necessary.

Dual Credit
» Grade 10 level completion that includes Grade 10 English and Grade 10 Math
(Apprenticeship and Workplace Math) with C+ or higher.

Length of Program: (weeks and total hours)
10 months

1160 Hours

38 Weeks

Program Intake: (start/finish dates)
Start: September
Finish: June

Available Seats: 16

Application Deadline: All completed applications should be received one month prior
to the start of the program. Completed applications received after this date will be
reviewed based on seat availability.
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Career Prospects: Truck and Transport/Heavy Duty /Transport Trailer/Diesel Engine
service technician, sales or parts, parts or sales manager, business or dealership
owner, college instructor.

Affiliations/Partnerships:

In partnership with School District #59, School District #60 and School District #81
Industry Training Authority; the ITA has recognized this program as meeting Level 1
Technical Training requirements and 450 work-based training hours.

Location: Northern Lights College, South Peace Campus - Dawson Creek and Fort St.
John

Additional Requirements/Supplies: (fees, supplies, materials)
Footwear having CSA safety-toe protection and CSA safety glasses with clear lenses.

Textbooks.

Students are required to sign and adhere to the Trades and Apprenticeship Safety and
Attendance Policy.

Eligibility for Canada Student Loans: (Yes or No)
No

Required Minimum Grade: (overall and/or minimum within a course)
70%

Residency Requirement: (percentage of courses which must be taken at NLC)
100% or approval of the Dean

Required Courses: (list courses required to complete credential

and total hours for each course)
HMTF 101 Heavy Mechanical Trades Foundation Training (1080 hours)
HMTF 150 Heavy Mechanical Trades Work Experience (80)
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NORTHERN LIGHTS COLLEGE
SUBMISSION TO EDUCATION COUNCIL COVER SHEET
(To be used when a decision by Council is required.)

In order for the Education Council to carefully consider your request, we ask that the following
documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed
as an agenda item.

(To fill out document, tab to shaded boxes and type information)

1. What are you asking the Council to consider?

To approve the updated program completion guide for Millwright Enhanced Foundation training and
course outlines for MILL 100 and MILL 160.

The Process for Submissions to the Education Council lists the responsibilities of the Education
Council.

To which of these does your submission relate (i.e. 2c, 3b, etc.)?

2(f) set curriculum content for courses leading to certificates, diplomas or degrees.

What is the rationale for the request?
Program contact changed to department standard, addition of ESTR 037 as math Admission
Requirement option, increase in duration of MILL 100 and decrease in MILL 160 (60 hours are moved

from practicum to foundation training).

3. What implications will approval of this request have for:

e students or prospective students
none

present course offerings
none

associated program completion guides (please list programs the outcome will affect)
none

faculty
none

support staff
none

College (facilities, timetabling, etc.)
none

Library (new material and/or copyright issues)
none

4. What do you estimate the cost of implementing this request will be in terms of financial and/or
human resources? (Use separate sheet for detail or budget if necessary.)
nil

Will the proposed request have any possible effects on students' eligibility for financial aid?
no
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5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.)
List B.C. Universities Anticipated Transfer Credit
n/a

List B.C. University-Colleges/Institutes  Anticipated Transfer Credit
n/a

List Designates (CGA, CMA, etc.) Anticipated Transfer Credit
n/a

6. With whom have you consulted internally and/or externally, regarding the proposal?
YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED

Campus Program Staff

In Support
of Proposal
Dean Mark Heartt Yes X No []
Instructor Russ Haugen Yes X No[]
Yes [ ] No []
Yes [ ] No []

Name Feedback/Concerns Raised

Regional Program Staff

In Support
of Proposal
Registrar Warren Stokes YesX No[]
Yes [ | No [ ]
Yes [ ] No []
Yes [ ] No []

Name Feedback/Concerns Raised

Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.)

In Support
of Proposal
Yes ] No[]
Yes [ | No [ ]
Yes [ | No [ ]

Name Feedback/Concerns Raised

External (e.g. Advisory Committee members, other prospective employers, articulation groups, other
institutions and/or professional bodies, etc.)

In Support
of Proposal
Yes [ ] No []
Yes [ | No [ ]
Yes [ | No [ ]

Name Feedback/Concerns Raised

7. Have relevant program staff, both campus and regional, been consulted before submitting the
proposed request?
Yes

This would include and not limited to an electronic version of the Submission Cover Sheet and
Course Outline to be sent to Education Council Secretary (A. Holloway).

8. Do you wish to present your proposal to the Council in person? yes

Form Revised: February 2008 Submission to EdCo Form Page 2
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If not, who will present it?
How much time is needed for the presentation? 10 mins
9. Additional comments:
10. Suggested wording for motion:
THAT the Education Council approves the revised Program Information and Completion Guide for
Millwright Enhanced Foundations and the revised Course Outlines MILL 100 and MILL 160.
Prepared by: Mark Heartt Date: November 27 2018
In consultation with (please list by name):
Date received by Education Council Secretary: Dec 18/18

Requester notified re: date/time item on agenda:

PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION
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NORTHERN LIGHTS COLLEGE
REGISTRAR’S OFFICE
PROGRAM INFORMATION AND COMPLETION GUIDE

Program Name: Millwright Enhanced Foundation
Credential/Certification: Certificate in Millwright Enhanced Foundation
Date Submitted: January 2019
Effective Date: January 2019

Program Contact: trades@nlc.bc.ca

Dean: Mark Heartt

Document Author: W Dyck

Program Description: The Enhanced Millwright Foundation Program consists of the
harmonized Apprenticeship Level 1, a work practicum placement and Apprenticeship
Level 2 technical training in addition to practical and essential skills related to the
Industrial Mechanic (Millwright) apprenticeship program.

"Millwright" means a person who dismantles, moves, installs, changes layout, sets-up,
repairs, overhauls and maintains all machinery and heavy mechanical equipment,
including power shafting, pulleys, conveyors and hoists.

Admission Requirements: Applicants will fit one of the three specific groups:

1) High school dual credit students - Grade 10 level completion that includes:

Grade 10 English, or Career and College Preparation English 030, with C+ or higher
Grade 10 Math (Apprenticeship and Workplace Math), Career and College Preparation
Math 030, with C+ or higher, or ESTR 037 (Intermediate-Level Essential Skills for
Trades) with 67% or higher;

2) Adults — Submission of a high school transcript indicating Grade 10 level completion
that includes:

Grade 10 English, or Career and College Preparation English 030, with C+ or higher
Grade 10 Math (Applications or Principles), or Career and College Preparation Math
030 with C+ or higher, or ESTR 037 (Intermediate-Level Essential Skills for Trades) with
67% or higher;

3) Adults or high school dual credit students — Completion of assessment:

An applicant who does not have the above academic background is required to write an
CAAT assessment in Reading Comprehension, Number Operations, Problem Solving,
and Mechanical Reasoning. A minimum Grade Equivalent (GE) score of 10.0 or higher
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is required for Reading Comprehension, Number Operations, and Problem Solving; and
an above average score (51/70, 6th Stanine) is required for Mechanical Reasoning.
Based on the results of the assessment(s), applicants may be required to participate in
an assessment interview to determine admissibility. Interview may be conducted via
teleconference if necessary.

Length of Program: (weeks and total hours) 20 weeks / 600 hours

Program Intake: (start/finish dates)
Start: September
Finish: January

Available Seats: 8

Application Deadline: All completed applications must be received one month prior to
the start of the program. Completed applications received after this date will be
reviewed based on seat availability.

Career Prospects: Excellent opportunities exist in local and regional industry for
Millwrights. Above average salaries are offered, as well as excellent working
environments.

Affiliations/Partnerships:
Industry Training Authority
Program Advisory Committee
SD 59, 60 and 81

Location: Dawson Creek

Additional Requirements/Supplies: (fees, supplies, materials)
Purchase of textbooks. Personal protective equipment (safety glasses, steel-toed boots,
gloves, coveralls, etc.)

Students are required to sign and adhere to the Trades & Apprenticeship Safety and
Attendance Rules and Regulatory Practices for Students Policy.

Eligibility for Canada Student Loans: (Yes or No)
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Yes

Required Minimum Grade: (overall and/or minimum within a course)
70%

Residency Requirement: (percentage of courses which must be taken at NLC)
100% or permission of the Dean

Required Courses: (list courses required to complete credential
and total hours for each course)

MILL 100 Millwright Enhanced Foundation (120 hours)

MILL 150 Millwright Enhanced Foundation - Level 1 (210 hours)

MILL 160 Practicum (60 hours)

MILL 250 Millwright Enhanced Foundation - Level 2 (210 hours)
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NORTHERN LIGHTS COLLEGE
COURSE OUTLINE

Date Course Outline was Last Reviewed and/or Revised:January 2019
Effective Date: January 2019

NORTHEEN
LIGHTS
COLLEGE

| Course Code: MILL Number: 100 Number of Credits: 0

Course Title: Millwright Enhanced Foundation

Program: Millwright Enhanced Foundation

] New Course

[] Existing Course (no revisions)

X Existing Course (minor revisions) (please indicate the areas revised : Total Hours; Total
Weeks )

[] Revised Course (please indicate the areas revised : )

Academic Level: [] First Year [] Second Year
Vocational: []

Former Course Code(s) and
Number(s) (If applicable):

MILL 090
Career Technical: []
Entry Level Trades Training: X
Apprenticeship: [] First Year [1Second Year [] Third Year  [] Fourth Year
[] Fifth Year [ Practicum
| Precluded Courses:
Calendar Description: This course provides the basis for apprenticeship technical training and focuses on safety both in the

industry and in the classroom, tools used within the industry and classroom, and math review. Millwrights are the primary
maintenance personnel and are expected to install, maintain, and repair all types of machinery in the mining, forestry, and energy
industries. In this course, students will be provided with an overview of both the Millwright program and the industry's workforce
requirements. Upon successful completion of this course, learners will progress to Level 1 technical training.

If Other Contact Hours are specified above please list
details:

| Date First Offered: September 2005

Total Hours: 120

Total Weeks: 4 Practicum Hours:
Breakdown Hours Per Course Duration This course is offered by:
Lecture Hours 60.0 X Face-to-Face
Seminars/Tutorials 0.0 [] Online
Laboratory Hours 0.0 [ video
Field Experience Hours 0.0 [ Teleconference
Shop/Teaching Kitchen 60.0
Other Contact Hours 0.0

Total 120.0

Form Revised: June 2008
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHTS
COLLEGE

Prerequisite Statement (If there are no prerequisites, type NONE):

None
Non-Course Prerequisites (List if applicable or type NONE): Co-requisite Statement (List if applicable or type NONE):
Admission into the program. None

To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca

Detailed Course Content, Topics and Sequence Covered:
- Orientation

- Bench Work

- Grinders/Saws

- Working with Numbers

- Fractions

- Decimals

- Fire Safety

- Employment Research

Learning Outcomes / Course Goals:

Upon successful completion of this course, students will be able to:
- Recognize the safety requirements of the Millwright trade

- Identify potential safety hazards

- Identify the tools used in the trade

- Apply mathematics to problem solving techniques

- Recognize the expectations of Millwrights in industry

Please list specifics for any of the following:

Knowledge: Use initiative to identify tasks. Skills: Select and use appropriate tools.
Attitudes:  Use time productively at all times. Technologies:
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHTS
COLLEGE

Grading System
Check whichever applies to this course:
Letter Grades: [ Percentage: [X] Pass/Fail: [] Other:
Specify Passing Grade: 70%

Typical Activities and Weighting (in %)

Final Exam: 20% | Assignments: % | Portfolio: % Practicum: %
Midterm Exam: % | Lab Work: % | Project: % Quizzes/Test: 80%
Field Participation: % Employer Evaluation: Log Book: %
Experience: % %

Other: % Total Must Equal At Least

100%
(can be more if options
provided)

e  Specify number of assignments (if applicable):
e Specify nature of participation (if applicable): Shop inspection, hazard identification
e Include number of and the variety and nature of writing assignments:

e  Specify Other (if applicable):

Typical Proportion of Individual Work and Group Work

% of Individual Work : 100 % of Group Work : 0
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHTS
COLLEGE

Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway):
Current Year Chapter(s)
Required Author Surname, Title Edition Publisher Published Covered
Initials
Alberta
1 X Apprenticeship Millwright Manual First Period X  Queen's Printer All
Board
Industry Training A )
2. ; ! -
D Authority BC Millwright Manual X  Queen's Printer 1-7
3 O O
4 U U
5 O U
6 U U
7 N ]
8 U U
9 O U
10. N [l
Course Outline Contact Person: Audra Holloway
Other Pertinent Information Relevant to Transfer:
For more information on BC Transfer System Instructor qualification standards, go to www.bccat.bc.ca
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHTS
COLLEGE

SUPPLEMENTARY COMPONENTS AND RESOURCES

This course is offered in other programs: YES [] NO X I If yes list program(s):

Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy:

Audit Policy:

Course Evaluation Policies: Appeal Process:

Additional Course Comments and Policies: (eg: syllabus, makeup exams, expectation of students)
Students will sign and adhere to the Trades & Apprenticeship Safety and Attendance Rules and Regulatory Practices for Students
Policy.

Supplies/Materials:

Coveralls, footwear having CSA approved safety-toe protection,
CSA approved safety glasses with clear lenses, learning
modules, notebooks, and calculator.

Keys to Success:

Course Change Statement:

Instructor Contact Details:

Instructor Name: Russ Haugen
Phone: 250-782-5251 Office #: 1368 Campus Location: Dawson Creek
Fax: 250-784-6238 Office Hours: posted E-mail: rhaugen@nlc.bc.ca
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHTS

COLLEGE

Authorization Signatures Date Required for All Signatures

Instructor: Date:

List Credentials / Institutions: RSE, PIDP

Dean: Date:
Education Council Chair: Date:
Vice-President of Learning: Date:
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHT
COLLEGE

Date Course Outline was Last Reviewed and/or Revised:January 2019
Effective Date: January 2019

| Course Code: MILL Number: 160 Number of Credits: 0

Course Title: Practicum

Program: Millwright Enhanced Foundation

] New Course

[] Existing Course (no revisions)

X Existing Course (minor revisions) (please indicate the areas revised : Total Hours, Total
Weeks )

[J Revised Course (please indicate the areas revised : )

Academic Level: [JFirstYear [ Second Year [ Third Year [ Fourth Year Former Course Code(s) and
Number(s) (If applicable):

Vocational: [] MILL 150
Career Technical: []

Entry Level Trades Training: X

Apprenticeship: [ First Year  [] Second Year  [] Third Year  [] Fourth Year

[ Fifth Year [ Practicum

Precluded Courses:

Calendar Description: This is an unpaid practicum. The practicum will be supervised and evaluated by Northern Lights College
staff and the employer. Students will be expected to apply theoretical knowledge obtained from the MILL 100 course. Northern
Lights College will obtain a minimum 30-hour work experience for students (to a maximum of 60 hours), but will be limited to the
employer's guidelines.

| Date First Offered: September 2005

Total Hours: 60

Total Weeks: 2 Practicum Hours: 60
Breakdown Hours Per Course Duration This course is offered by:
Lecture Hours 0.0 X Face-to-Face
Seminars/Tutorials 0.0 [] Online
Laboratory Hours 0.0 [ video
Field Experience Hours 0.0 [ Teleconference
Shop/Teaching Kitchen 0.0
Other Contact Hours 0.0

Total 0.0

If Other Contact Hours are specified above please list
details:

Page 1 of 5
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Prerequisite Statement (If there are no prerequisites, type NONE):

None

Non-Course Prerequisites (List if applicable or type NONE):

Students may be required to complete safety certifications at their Co-requisite Statement (List if applicable or type NONE):
expense prior to practicum placement as directed by the None

practicum host and/or instructor.

To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca

Detailed Course Content, Topics and Sequence Covered:

The practicum will improve and expand on skills and theory taught in the Millwright Entry Level Program

Content to be guided by the employer. Instructors will make every effort to provide students with a minimum 30-hour practicum (to a
maximum of 60 hours). Placement for students is entirely dependent upon the availability within industry to take students.

Learning Outcomes / Course Goals: Student goal is to gain experience and demonstrate skills learned in the class/lab sessions.
Perform first/second year apprentice tasks as assigned.

Please list specifics for any of the following:
Knowledge: Skills:
Attitudes: Technologies:

Grading System

Check whichever applies to this course:
Letter Grades: [] Percentage: [] Pass/Fail: [X] Other:
Specify Passing Grade: Pass

Typical Activities and Weighting (in %)

Final Exam: % | Assignments: % | Portfolio: % Practicum: %
Midterm Exam: % | Lab Work: % | Project: % Quizzes/Test: %
Field Participation: % Employer Evaluation: Log Book: %
Experience: % %

Other: 100% Practical Assessment: Total Must Equal At Least

% 100%
(can be more if options
provided)

e Specify number of assignments (if applicable):
e Specify nature of participation (if applicable):
e Include number of and the variety and nature of writing assignments:

e  Specify Other (if applicable): Instructor will review student performance with placement host to determine successful
completion.

Typical Proportion of Individual Work and Group Work

% of Individual Work : 100 % of Group Work : 0

Page 2 of 5
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway):
Current Year Chapter(s)
Required Author Surname, Title Edition Publisher Published Covered
Initials
1 U U
2 U U
3 U U
4 U U
5 U U
6 U U
7 U U
8 U U
9 U U
10. N ]

Course Outline Contact Person: Audra Holloway

Other Pertinent Information Relevant to Transfer:

For more information on BC Transfer System Instructor qualification standards, go to www.bccat.bc.ca

Page 3 0of 5
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SUPPLEMENTARY COMPONENTS AND RESOURCES

This course is offered in other programs: YES [] NO X I If yes list program(s):

Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy:

Audit Policy:

Course Evaluation Policies: Appeal Process:

Additional Course Comments and Policies: (eg: syllabus, makeup exams, expectation of students)

Supplies/Materials: Keys to Success:

PPE as indicated by practicum sponsor/instructor.

Course Change Statement:

Instructor Contact Details:

Instructor Name: Russ Haugen

Phone: 784-5251 Office #: Campus Location: Dawson Creek

Fax: 782-6069 Office Hours: posted E-mail: rhaugen@nlc.bc.ca

Page 4 of 5
Form Revised: May 2014 MILL 160





NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHTS

COLLEGE

Authorization Signatures Date Required for All Signatures

Instructor: Date:

List Credentials / Institutions: RSE, PIDP

Dean: Date:
Education Council Chair: Date:
Vice-President of Academic and Research: Date:

Page 5 of 5
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NORTHERN LIGHTS COLLEGE
SUBMISSION TO EDUCATION COUNCIL COVER SHEET
(To be used when a decision by Council is required.)

In order for the Education Council to carefully consider your request, we ask that the following
documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed
as an agenda item.

(To fill out document, tab to shaded boxes and type information)

1. What are you asking the Council to consider?
To approve the updated program completion guide for Millwright Apprenticeship Training and the new
course outline MILA 350.

The Process for Submissions to the Education Council lists the responsibilities of the Education
Council.

To which of these does your submission relate (i.e. 2c, 3b, etc.)?

2(f) set curriculum content for courses leading to certificates, diplomas or degrees.

2. What is the rationale for the request?
Program contact changed to department standard, updates of level 3 to harmonized training.

3. What implications will approval of this request have for:

e students or prospective students
none

present course offerings
none

associated program completion guides (please list programs the outcome will affect)
none

faculty
none

support staff
none

College (facilities, timetabling, etc.)
none

Library (new material and/or copyright issues)
none

4. What do you estimate the cost of implementing this request will be in terms of financial and/or
human resources? (Use separate sheet for detail or budget if necessary.)
nil

Will the proposed request have any possible effects on students' eligibility for financial aid?
no

Form Revised: February 2008





5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.)
List B.C. Universities Anticipated Transfer Credit
n/a

List B.C. University-Colleges/Institutes  Anticipated Transfer Credit
n/a

List Designates (CGA, CMA, etc.) Anticipated Transfer Credit
n/a

6. With whom have you consulted internally and/or externally, regarding the proposal?
YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED

Campus Program Staff

In Support
of Proposal
Dean Mark Heartt Yes X No []
Instructor Russ Haugen Yes X No[]
Yes [ ] No []
Yes [ ] No []

Name Feedback/Concerns Raised

Regional Program Staff

In Support
of Proposal
Registrar Warren Stokes YesX No[]
Yes [ | No [ ]
Yes [ ] No []
Yes [ ] No []

Name Feedback/Concerns Raised

Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.)

In Support
of Proposal
Yes ] No[]
Yes [ | No [ ]
Yes [ | No [ ]

Name Feedback/Concerns Raised

External (e.g. Advisory Committee members, other prospective employers, articulation groups, other
institutions and/or professional bodies, etc.)

In Support
of Proposal
Yes [ ] No []
Yes [ | No [ ]
Yes [ | No [ ]

Name Feedback/Concerns Raised

7. Have relevant program staff, both campus and regional, been consulted before submitting the
proposed request?
Yes

This would include and not limited to an electronic version of the Submission Cover Sheet and
Course Outline to be sent to Education Council Secretary (A. Holloway).

8. Do you wish to present your proposal to the Council in person? no

Form Revised: February 2008 Submission to EdCo Form Page 2
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If not, who will present it?
How much time is needed for the presentation? 5 mins
9. Additional comments:
10. Suggested wording for motion:
THAT the Education Council approves the revised Program Information and Completion Guide for
Millwright Apprenticeship and the new Course Outline MILA 350.
Prepared by: Mark Heartt Date: December 5, 2018
In consultation with (please list by name):
Date received by Education Council Secretary: Dec 18/18

Requester notified re: date/time item on agenda:

PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION

Form Revised: February 2008 Submission to EdCo Form Page 3
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Guide Millwright Apprent Jan 2019.pdf
NORTHERN LIGHTS COLLEGE
REGISTRAR’S OFFICE
PROGRAM INFORMATION AND COMPLETION GUIDE

Program Name: Millwright Apprenticeship Training
Credential/Certification: Program completion reported to the ITA for
credentialing purposes
Date Submitted: January 2019
Effective Date: January 2019

Program Contact: trades@nlc.bc.ca

Dean: Mark Heartt

Document Author: Rod Cork

Program Description: The Millwright Apprenticeship Training Program includes levels
1-4 of the ITA prescribed Apprenticeship training.

Admission Requirements: Eligibility as indicated by the ITA.

Length of Program: (weeks and total hours) 840 (28 weeks)

Program Intake: (start/finish dates) Please refer to the Trades Intake Schedule

Available Seats:
Levels 1+2 : 8 seats
Levels 3+4 : 16 seats

Application Deadline: All completed applications must be received one month prior to
the start of the program. Completed applications received after this date will be
reviewed based on seat availability.

Career Prospects: Excellent opportunities exist in both local and regional industry for
Millwrights. Above average salaries are offered, as well as excellent working
environments.
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Affiliations/Partnerships: ITA, Program Advisory Committee

Location: Dawson Creek

Additional Requirements/Supplies: (fees, supplies, materials)
Purchase of textbooks. Personal protective equipment (safety glasses, steel-toed boots,
gloves, coveralls, etc.)

Students are required to sign and adhere to the Trades & Apprenticeship Safety and
Attendance Rules and Regulatory Practices for Students Policy.

Eligibility for Canada Student Loans: (Yes or No)
No

Required Minimum Grade: (overall and/or minimum within a course)
70%

Residency Requirement: (percentage of courses which must be taken at NLC)
100%

Required Courses: (list courses required to complete credential
and total hours for each course)

MILA 150 Millwright Apprenticeship Level 1 (210 hours)

MILA 250 Millwright Apprenticeship Level 2 (210 hours)

MILA 350 Millwright Apprenticeship Level 3 (210 hours)

MWAT 400 (210 hours)

In addition, students may be required to attend and complete Gap Training when
transitioning from Classic to Harmonized levels.

Page 2 of 2
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHT
COLLEGE

Date Course Outline was Last Reviewed and/or Revised:December 2018
Effective Date: January 2019

| Course Code: MILA Number: 350 Number of Credits: 0

Course Title: Millwright Apprenticeship Level 3

Program: Millwright Apprenticeship

XI New Course

[] Existing Course (no revisions)

[] Existing Course (minor revisions) (please indicate the areas revised )
[] Revised Course (please indicate the areas revised )

Academic Level: []FirstYear —[]Second Year  []Third Year ~ []Fourth Year | Former Course Code(s) and

Vocational: [] Number(s) (If applicable):
] MWAT 300

Career Technical: []

Entry Level Trades Training: []

Apprenticeship: [ First Year  [] Second Year  [X] Third Year  [] Fourth Year

L] Fifth Year  [] Practicum

| Precluded Courses:

Calendar Description: This course follows the harmonized outline for ITA Level 3 Millwright. They install, repair, overhaul and

maintain machinery and heavy mechanical equipment, such as conveyor systems in diverse settings including repair shops, plants,
construction sites, mines, logging operations, ski hills and most production and manufacturing facilities. Millwright is designated as

Industrial Mechanic (Millwright) under the Interprovincial Red Seal program. Millwrights also perform routine maintenance activities,
such as cleaning and lubricating equipment, adjusting valves and seals, and investigating breakdowns.

| Date First Offered: September 2005

Total Hours: 210

Total Weeks: 7 Practicum Hours:
Breakdown Hours Per Course Duration This course is offered by:
Lecture Hours 158.0 X Face-to-Face
Seminars/Tutorials 0.0 [] Online
Laboratory Hours 0.0 [ video
Field Experience Hours 0.0 [ Teleconference
Shop/Teaching Kitchen 52.0
Other Contact Hours 0.0

Total 210.0

If Other Contact Hours are specified above please list
details:

Page 1 of 7
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Prerequisite Statement (If there are no prerequisites, type NONE):

None
Non-Course Prerequisites (List if applicable or type NONE): Co-requisite Statement (List if applicable or type NONE):
Eligibility as indicated by the Industry Training Authority None

To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca

Detailed Course Content, Topics and Sequence Covered:
PERFORM ROUTINE TRADE ACTIVITIES

- Use math and science

- Perform levelling of components and systems

- Use mechanical drawings and specifications

PERFORM SHAFT ALIGNMENT PROCEDURES

- Perform dial alignment

- Perform laser alignment

SERVICE FANS AND BLOWERS

- Select, install and maintain fans

- Select, install and maintain blowers

SERVICE PUMPS

- Identify and select positive displacement pumps

- Install, maintain and repair positive displacement pumps

- Identify and select non-positive displacement pumps

- Install, maintain and repair non-positive displacement pumps
SERVICE COMPRESSORS

- Identify and select compressors

- Install, maintain and repair compressors

SERVICE PIPING, TANKS AND CONTAINERS

- Select, install and maintain process tanks and containers

- Select, install and maintain piping

SERVICE HYDRAULIC SYSTEMS

- Identify hydraulic components

- Assemble hydraulic circuits

- Maintain and repair hydraulic systems

SERVICE PNEUMATIC AND VACUUM SYSTEMS

- Identify pneumatic and vacuum components

- Assemble pneumatic and vacuum circuits

- Maintain and repair pneumatic and vacuum systems
PERFORM ROUTINE TRADE ACTIVITIES

- Use mathematics and science

- Plan work

- Perform levelling of components and systems

- Use mechanical drawings and specifications

USE COMMUNICATION AND MENTORING TECHNIQUES
- Use communication techniques

- Use mentoring techniques

SERVICE CONVEYING SYSTEMS

- Identify conveying systems

- Assemble conveying systems

- Maintain and repair conveying systems

SERVICE PRIME MOVERS

- Service electric motors

- Service internal combustion engines

- Service turbines

PERFORM PREVENTATIVE AND PREDICTIVE MAINTENANCE
- Perform preventative and predictive maintenance activities
- Perform vibration analysis procedures

Page 2 of 7
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- Perform balancing procedures

- Perform non-destructive evaluation (NDE) procedures

PERFORM COMMISSIONING AND DECOMMISSIONING OF EQUIPMENT
- Commission systems and components

- Decommission systems and components

SERVICE ROBOTICS AND AUTOMATED EQUIPMENT

- Service robotics and automated equipment

Learning Outcomes / Course Goals: This course follows the prescribed ITA Provincial curriculum for Millwright. This document can
be found in its most current form at: http://www.itabc.ca/millwright

Please list specifics for any of the following:

Knowledge: Skills:

Attitudes: Technologies:

Page 3 of 7
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Grading System
Check whichever applies to this course:
Letter Grades: [ Percentage: [X] Pass/Fail: [] Other:
Specify Passing Grade: 70%

Typical Activities and Weighting (in %)

Final Exam: % | Assignments: % | Portfolio: % Practicum: %
Midterm Exam: % | Lab Work: % | Project: % Quizzes/Test: 75%
Field Participation: % Employer Evaluation: Log Book: %
Experience: % %

Other: % | Practical Assessment: 25 % Total Must Equal At Least

100%
(can be more if options
provided)

e  Specify number of assignments (if applicable):
e Specify nature of participation (if applicable):
e Include number of and the variety and nature of writing assignments:

e  Specify Other (if applicable):

Typical Proportion of Individual Work and Group Work

% of Individual Work : 100 % of Group Work : 0

Page 4 of 7
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway):

Current Year Chapter(s)
Required Author Surname, Title Edition Publisher Published Covered

Initials
Alberta Trades Millwright Level 3 Module
Modules Package

X
X

Queen's printer  current all

©|© N o g~ W I

OogQonooQ
OooUooooo.

N
©

Course Outline Contact Person: Audra Holloway

Other Pertinent Information Relevant to Transfer:

For more information on BC Transfer System Instructor qualification standards, go to www.bccat.bc.ca
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SUPPLEMENTARY COMPONENTS AND RESOURCES

This course is offered in other programs: YES [] NO X I If yes list program(s):

Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy:

Audit Policy:

Course Evaluation Policies: Appeal Process:

Additional Course Comments and Policies: (eg: syllabus, makeup exams, expectation of students)
All Students will sign and adhere to the Trades and Apprenticeship Safety and Attendance Rules and Regulatory Practices for
Students Policy.

Supplies/Materials:

Coveralls, footwear having CSA approved safety-toe protection,
CSA approved safety glasses with clear lenses, learning
modules, notebooks, and calculator.

Keys to Success:

Course Change Statement:

Instructor Contact Details:

Instructor Name: Russ Haugen
Phone: 2507825251 Office #: 1368 Campus Location: Dawson Creek

Fax: Office Hours: Posted E-mail: rhaugen@nlc.bc.ca

Page 6 of 7
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Authorization Signatures Date Required for All Signatures

Instructor: Date:

List Credentials / Institutions: RSE, PIDP

Dean: Date:
Education Council Chair: Date:
Vice-President of Academic and Research: Date:
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NORTHERN LIGHTS COLLEGE
SUBMISSION TO EDUCATION COUNCIL COVER SHEET
(To be used when a decision by Council is required.)

In order for the Education Council to carefully consider your request, we ask that the following
documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed
as an agenda item.

(To fill out document, tab to shaded boxes and type information)

1. What are you asking the Council to consider?
To approve the updated program completion guide for Welder Foundation training.

The Process for Submissions to the Education Council lists the responsibilities of the Education
Council.

To which of these does your submission relate (i.e. 2c, 3b, etc.)?

2(f) set curriculum content for courses leading to certificates, diplomas or degrees.

2. What is the rationale for the request?
Program contact changed to department standard, addition of ESTR 037 in Math Admission
Requirements.

3. What implications will approval of this request have for:

e students or prospective students
none

present course offerings
none

associated program completion guides (please list programs the outcome will affect)
none

faculty
none

support staff
none

College (facilities, timetabling, etc.)
none

Library (new material and/or copyright issues)
none

4. What do you estimate the cost of implementing this request will be in terms of financial and/or
human resources? (Use separate sheet for detail or budget if necessary.)
nil

Will the proposed request have any possible effects on students' eligibility for financial aid?
no

Form Revised: February 2008





5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.)
List B.C. Universities Anticipated Transfer Credit
n/a

List B.C. University-Colleges/Institutes  Anticipated Transfer Credit
n/a

List Designates (CGA, CMA, etc.) Anticipated Transfer Credit
n/a

6. With whom have you consulted internally and/or externally, regarding the proposal?
YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED

Campus Program Staff

In Support
of Proposal
Dean Mark Heartt Yes X No []
Instructor Skyler Dayus Yes X No [ ]
Yes [ ] No []
Yes [ ] No []

Name Feedback/Concerns Raised

Regional Program Staff

In Support
of Proposal
Registrar Warren Stokes Yes X No[]
Yes [ | No [ ]
Yes [ ] No []
Yes [ ] No []

Name Feedback/Concerns Raised

Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.)

In Support
of Proposal
Yes ] No[]
Yes [ | No [ ]
Yes [ | No [ ]

Name Feedback/Concerns Raised

External (e.g. Advisory Committee members, other prospective employers, articulation groups, other
institutions and/or professional bodies, etc.)

In Support
of Proposal
Yes [ ] No []
Yes [ | No [ ]
Yes [ | No [ ]

Name Feedback/Concerns Raised

7. Have relevant program staff, both campus and regional, been consulted before submitting the
proposed request?
Yes

This would include and not limited to an electronic version of the Submission Cover Sheet and
Course Outline to be sent to Education Council Secretary (A. Holloway).
8. Do you wish to present your proposal to the Council in person? yes

Form Revised: February 2008 Submission to EdCo Form Page 2
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If not, who will present it?
How much time is needed for the presentation? 1 min.
9. Additional comments:
10. Suggested wording for motion:
THAT the Education Council approves the revised Program Information and Completion Guide for
Welder Foundation.
Prepared by: Mark Heartt Date: November 20, 2018
In consultation with (please list by name):

Date received by Education Council Secretary: Dec 18/18

Requester notified re: date/time item on agenda:

PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION

Form Revised: February 2008 Submission to EdCo Form Page 3
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NORTHERN LIGHTS COLLEGE
REGISTRAR’S OFFICE
PROGRAM INFORMATION AND COMPLETION GUIDE

Program Name: Welder Foundation
Credential/Certification: Certificate of Completion in Welder Foundation
Date Submitted: January 2019
Effective Date: January 2019

Program Contact: trades@nlc.bc.ca

Dean: Mark Heartt

Document Author: Rod Cork

Program Description: Welders are people who have training in and are capable of
welding ferrous and non-ferrous metals in all positions, on both plate and/or pipe, using
SMAW (Shielded Metal Arc Welding), GTAW (Gas Tungsten Arc Welding), and FCAW
(Flux-Cored Arc Welding) processes. Welders use manual or semi-automatic welding
equipment. They use flame-cutting, brazing and air-arcing equipment. Additionally, they
use machines such as brakes, shears and other metal straightening and bending
machines. Welders generally plan work from drawings or by analyzing the job tasks,
determine the materials required and welding processes, then use their knowledge of
welding to complete the job. They may specialize in certain types of welding such as
custom fabrication, shipbuilding and repair, pressure vessel welding, pipeline
construction welding, structural construction welding or machinery and equipment repair
welding. Welders use blueprint symbols to determine machining operations. They check
product specifications using precision measuring instruments, and maintain equipment
and replace parts when required.

Certified welders will qualify to test for Pressure Welding Procedure tests in British
Columbia (PWP), BCP-100. Pressure Certification procedural testing is administered by
the BC Safety Authority.

Welders use a logbook to record training, competencies, certifications, endorsements
and employment history.

Admission Requirements:

Secondary school dual credit students -

Grade 10 level completion that includes:

- Grade 10 English, or Career and College Preparation ENGL 030 Intermediate English,
with C+ or higher; and
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- Grade 10 Math (Apprenticeship and Workplace Math), or Career and College
Preparation MATH 030 Intermediate Math with C+ or higher, or ESTR 037
(Intermediate-Level Essential Skills for Trades) with 67% or higher.

All other learners -

Submission of a secondary school transcript indicating Grade 10 level completion that
includes:

- Grade 10 English, or Career and College Preparation ENGL 030 Intermediate English,
with C+ or higher; and

- Grade 10 Math (Applications, Principles or Apprenticeship and Workplace Math), or
Career and College Preparation MATH 030 Intermediate Math with C+ or higher.

OR

Completion of the Canadian Adult Achievement Test (CAAT):

An applicant who does not have the above academic background may be required to
write an assessment in Reading Comprehension, Number Operations, Problem Solving,
and Mechanical Reasoning. A minimum Grade Equivalent (GE) score of 10.9 or higher
is required for Reading Comprehension, Number Operations, and Problem Solving; and
above average score (51/70; 6th Stanine) required for Mechanical Reasoning.

OR

Submission of Prior Learning Package including resume and supporting documents to
demonstrate skills and work experience.

Length of Program: (weeks and total hours)
28 weeks (840 hours)

Program Intake: (start/finish dates)
Start: September
Finish: March/April

Available Seats: 16

Application Deadline: 1 week prior to class start

Career Prospects: Welders are in high demand in western Canada. Wages and job
prospects are higher than the national average.

Affiliations/Partnerships:
Industry Training Authority, SD 59, SD60 and SD 81

Page 2 of 3
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Location: Dawson Creek

Additional Requirements/Supplies: (fees, supplies, materials)

All Students will sign and adhere to the Trades and Apprenticeship Safety and
Attendance Rules and Regulatory Practices for Students Policy.

A complete list of tools and equipment will be provided by Admissions upon acceptance
to the program which will include required CSA approved leather boot with safety toe
and shank, clear lense safety glasses and flame resistant coveralls - welders’ safety
clothing, leather gloves, leather jacket or apron, welding helmet and cutting goggles

Eligibility for Canada Student Loans: (Yes or No)
Yes

Required Minimum Grade: (overall and/or minimum within a course)
70%

Residency Requirement: (percentage of courses which must be taken at NLC)
100%

Required Courses: (list courses required to complete credential
and total hours for each course)
WELF 101 (840 hours)

Page 3 of 3
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College

"'lll'. Northern Lights

Evaluating Students Policy Number: E-1.07
Category: Education
Effective Date: 01-Sep-2019
Approval Process: Section 24

Approval Date:
Date Last Reviewed:

POLICY

Northern Lights College embraces the fair, respectful, and equitable treatment of all members of the
College community and specifically affirms that students will be evaluated in a fair and equitable
manner that is clearly articulated, is as transparent as possible, and complies with the current Course
Outline.

The concepts of fairness and equitability are defined as behavior that would be deemed fair and/or
equitable by a “reasonable person.” All students must be evaluated equitably and consistently regardless
of race, colour, ancestry, place of origin, religion, marital status, family status, physical or mental
disability, gender, sexual orientation, or age. Further, the College will take active steps to ensure that
each student registered in a course is in fact the student being evaluated.

Evaluation criteria, assignment due dates, grading scales, policies regarding penalties and allowances
(i.e. assignment due date extensions), and other relevant information will be clearly articulated to
students at the beginning of a course in a Syllabus.

Specifically, each student has the right to a written (paper or electronic) Syllabus at the beginning of the
course, which states:

e the objectives and the content of the course including learning outcomes of the course and

material to be covered in the course

e expectations regarding attendance

e assignments and due dates and mid-term exam dates

e all methods of evaluation used

e weighting of each method used

e penalties for late work; and

e textbooks and supplies.

A Syllabus will not be altered after the first week of classes without consultation with the Program Chair.
Grading is to an institutional standard and not on a curve. Final grades will be calculated by instructors
and submitted to the Registrar’s office within five (5) working days of course completion as recorded in

the Registrar’s office.

PURPOSE
This policy provides the principles and procedures for evaluating students at Northern Lights College.
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SCOPE
This policy applies to all transcripted programs and courses offered by Northern Lights College.

PROCEDURE

All College courses and programs use learning outcomes and/or objectives to clearly describe the
material covered in the course or program. Any evaluation of students must be related to this
material. Students cannot be held responsible for evaluation based on material beyond the scope
of the course.

The College recognizes that students may be faced with personal issues that could take precedence
over their studies, and the College makes reasonable attempts to be flexible in these situations
while still maintaining the integrity of its courses and programs.

Students themselves also have responsibilities pertaining to evaluation, including:

e  Punctuality with assignments,

e Attendance at classes,

e Participation in class discussions/activities, or

e Disclosure of issues that may affect their performance in advance of an assessment,

e Acknowledgement of an instructor’s right to set deadlines for assignments and other forms of
evaluation,

e Acknowledgement of an instructor’s right to establish penalties for late work, or not accept
late work.

EXAMINATIONS:
For semester-based programs and courses that have a formally defined final exam period:

e All final exams must be held within the exam period at times designated on the official
exam timetable.

e Examinations or quizzes worth more than 15% will not be held within the final two
weeks of classes. Laboratory exams exceeding 15% may be scheduled during the final
week of classes.

e Due dates for assignments shall not extend into the formally defined final exam period.

For programs and courses that do not have a formally defined final exam period, final exams will
typically be held during the last day of class.

To be eligible for a passing grade in a course, students must successfully complete at least one
significant course activity in which their identity is authenticated. This typically means students must
pass their invigilated exam(s) to pass the course, but there are courses across the institution where
exams are not applicable, and other methods of authentication are required. Details will be specified
in the instructor syllabus.

If a student misses any form of examination or quiz, whether announced in advance or not, they are
not entitled to a make-up examination. Instructors may consider a make-up exam for students
when documented evidence is provided or worthiness can be shown using the supplemental exam
guidelines. A penalty may or may not be applied to the make-up exam.

Students are expected to be available to write final exams at specifically designated times
throughout the final exam period. In semester-based programs, final exam timetables are generally
posted midway through a given semester. The College is not obliged to accommodate students who
book travel arrangements that overlap with final exam periods.
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SUPPLEMENTARY EXAMINATIONS:
Unlike a make-up exam, a supplemental exam is an additional exam opportunity for a student to re-
take a comparable exam.

Supplemental examinations are not an automatic right of students; rather, supplemental exams are a
privilege determined by the instructor and by the Dean. There are instances when supplemental
exams may be prohibited or otherwise regulated by external governing bodies.

A fee will be charged for each supplemental examination following the College fee schedule. This fee

includes any fees for invigilation.

To request a supplemental exam:

a. Student presents a completed Supplemental Exam Form to an instructor within five business
days of exam results being posted.
Instructor records a recommendation and forwards to Dean for approval.
The Dean notifies the student and instructor of the final decision, and, if approved, the
completed form is forwarded to Campus Services for payment collection and forwarded to
Invigilation or Instructor for scheduling.

d. Student pays supplemental exam fees; the exam may not occur prior to payment.

e. Student attends supplemental exam. A student who does not attend the supplemental
exam at the designated time forfeits his/her fees. Additional re-takes are subject to
this policy.

f. Instructor grades exam and submits final grade revision to Registrar’s Office as required.

A supplemental examination may not be repeated for an individual course unless previously
sanctioned by program policy.

The following guidelines apply to supplemental examinations:

e Students must have achieved a percentage within 5% of the passing grade in the course
prior to the supplemental examination.
e Students must have written the original exam and completed all course requirements.
e Recommendations from instructors should reflect evidence of student effort as determined by
attendance, performance on invigilated assessment tools, Academic Integrity, etc.
e In no case will the final grade of a course, which has been recalculated on the basis
of a supplemental examination be greater than the minimum passing grade of the
course.

FEEDBACK:

Feedback shall be provided in a timely manner. Additionally, students will be provided with
feedback on at least one substantial assignment or examination prior to the last date for
withdrawal without academic penalty. Such feedback will provide students with a reasonable
opportunity to assess their ability to succeed in the course and to minimize the financial and
scholastic penalties that may be associated with course failure.

The College recognizes that variation in evaluation methods will provide a more complete analysis of
a student’s abilities and that evaluation should not be based on a single instance. In general the
College encourages instructors to use at least four separate evaluative items as the basis for final
grades, and to make the final exam worth no more than 50% of a final course grade. In certain
instances, outside agencies may impose certain restrictions that may limit the methods used in, and
the frequency of, evaluation.
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Ultimately, the number and complexity of assignments and examinations are at the discretion of the

instructor, in accordance with the Syllabus and program standards.

GRADE SYSTEMS:

The final grade recorded must be selected from the grading system approved for the course by the
appropriate body. Grades from different grading systems may not be interchanged for a given
course.

Letter Grades
Letter grades are typically used where a grade point average is required. Academic course grades,
translated to grade points, are used to determine the grade point average.

Where a minimum passing grade is established in courses that require a letter grade, an
unsuccessful grade will be recorded as a grade of F.

Grade | Interpretation Grade Points | Minimum
Percentage

A+ Distinguished Achievement 4.33 90%

A Distinguished Achievement 4.00 85%

A- Distinguished Achievement 3.67 80%

B+ Above Average Achievement | 3.33 76%

B Above Average Achievement | 3.00 72%

B- Above Average Achievement | 2.67 68%

C+ Satisfactory Achievement 2.33 65%

C Satisfactory Achievement 2.00 60%

C- Marginal Achievement 1.67 55%

D Marginal Achievement 1.00 50%

F Unsatisfactory Achievement | 0.00 Below 50%

Developmental Letter Grade

This grade system is used for courses which do not have credits assigned and where a letter grade is
important to indicate achievement level but a non-success grade of “F” is not considered constructive
for the learner and the course. Grades do not impact GPA.

Minimum
Grade Interpretation Percentage
A+ Distinguished Achievement 90%
A Distinguished Achievement 85%
A- Distinguished Achievement 80%
B+ Above Average Achievement 76%
B Above Average Achievement 72%
B- Above Average Achievement 68%
C+ Satisfactory Achievement 65%
C Satisfactory Achievement 60%
C- Marginal Achievement 55%
D Marginal Achievement 50%
DNC Did Not Complete Below 50%
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Percentage Grades

An integer value from 0 to 100 may be assigned to represent a final grade for percentage-based
courses. Percentage grades have grade points and are included in the grade point average only
when the course has credits.

Where a minimum passing grade is established in courses that require a percentage grade, an
unsuccessful grade will be recorded as a grade of FAIL (no grade points, does not apply to GPA, is
included in attempts).

Minimum Percentage Grade Points
90% 4.33
85% 4.00
80% 3.67
76% 3.33
72% 3.00
68% 2.67
65% 2.33
60% 2.00
55% 1.67
50% 1.00
Below 50% or FAIL 0.00

Pass/Fail
For courses where outcomes are either achieved or not achieved and student performance is simply
graded on a PASS/FAIL basis. Course outlines will establish the minimum requirements for a PASS.
PASS/FAIL grades do not have grade points and are not included in the grade point average.

PASS Course outcomes have been satisfied.

FAIL Course is completed but outcomes have not been satisfied.

Mastery
For courses where outcomes are evaluated based on mastery of the learning outcomes. Student
performance is evaluated as:
COM  Complete — successfully completed indicating mastery of the learning outcomes.
PGS Progressing — indicating progress towards mastery since the beginning of the study
period has been made, but mastery has not been achieved.
DNC Did Not Complete — indicating that mastery was not achieved and no progress from
the beginning of the study period has been made.

Attendance
For courses where formal evaluation is limited to attendance or non-attendance. Attendance grades
do not have grade points and are not included in the grade point average.

ATT Attended — minimum attendance requirement is met

DNA  Did Not Attend
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ADDITIONAL LETTER GRADES FOR TRANSCRIPTS

In addition to the grades noted in each Grade System, the following grades may be recorded by
the Registrar and noted on the transcript.

AG Annotated Grade — A student on a modified regular program due to a disability
may be awarded an Annotated Grade (AG) to indicate successful completion. (Not
included in grade point average)

AUD  Audit — An Audit student attends class but is not evaluated. No credit is granted.
(Not included in grade point average)

EC External Credit — the College has recorded completion of a learning
activity as documented by an external agency.

ENR  Enrolled — The ‘ENR’ has no value for calculation of Grade Point Average (GPA).
Rather, it indicates a student is enrolled in the course and no grade has been
received by the Registrar’s Office.

FD Failed due to academic discipline — A ‘FD’ is assigned as a result of academic
discipline.
INC Incomplete — An ‘Incomplete’ (INC) grade may be assigned where, due to

unforeseen but fully justified reasons, a student was unable to complete the course
requirements and needs additional time. A Student Contract outlining the
conditions for removal of the ‘INC’ is written by the instructor and signed by the
student. A final grade is assigned when the work agreed upon has been completed
and evaluated. The Student Contract must be completed within one semester,
following the end of the semester in which it is assigned. Failure to meet the
requirements of the Student Contract will result in the ‘INC’ grade reverting to the
default grade noted on the Student Contract.

NGR No Grade Submitted — No grade was recorded and this is a final status.

RW Required to Withdraw — A ‘Required to Withdraw’ (RW) grade is issued when a
student must withdraw from a course/program for non-academic and/or academic
progression issues. A Required to Withdraw is considered an attempt.

T Transfer Credit — The College has granted credit for academic course work
completed at another institution.
W Withdrawal — For the grade to be recognized as an official ‘Withdrawal’, a student

must withdraw within the time frame specified in the Course Change/Withdrawal
section. A Withdraw is not considered an attempt.

GRADE POINT AVERAGE (GPA) CALCULATION:

A student’s GPA is calculated by dividing the total grade points earned by the total number of
credit hours attempted. Total grade points earned are equal to the number of course credits
multiplied by the grade point value assigned to that grade. The calculation only applies to those
courses where credit hours are used as part of the course description, e.g. the course SOCI 101 —
3 is Sociology at the 100 level (first year) and has three credits (credit hours).

If a course is repeated to replace a failed or other grade, the higher grade will always be used to
calculate GPA or to determine standing.

To maintain program integrity, students have a limited number of attempts to be successful in a
course, or closed set of electives in a program. Unless specified otherwise by the official NLC
course outline, students have a maximum of two attempts to be successful. A third attempt may
only occur with the permission of the student’s Chair or Dean. Subsequent attempts may occur a
minimum of three years after the last attempt with approval from the student’s Chair or

Dean. Transfer credit for the attempted course during this period is not permitted.





Evaluating Students Page 7 of 7
NO SHOW:

Unless prior arrangement has been made with the instructor, students are required to attend a
course before the end of the first week of classes; similarly, online students must sign in to
courses within seven calendar days. Non-semester based students must attend by the second
meeting of the course/program. Students that do not may be dropped from their course
without notice. Faculty will inform the Registrar’s Office prior to the end of the add/drop period
of a ‘no show’ student, or assign a final grade at the end of the course. If dropped, no record will
appear on the student’s transcript.

DEFINITIONS
Syllabus: The document provided to students at the beginning of a course that provide details about
the class schedule, instructor contact information, textbooks, etc.

Course Outline: The official document approved by Education Council indicating the general
requirements, outcomes, and evaluation methods used by all instructors of this course.

Invigilated: To supervise students (as at an examination).

Authenticated Identity: Proof beyond a reasonable doubt that the individual is who they claim
they are, typically by provision of NLC student ID or government-issued identification.

STAKEHOLDERS

Northern Lights College Board of Governors
Northern Lights College Executive

Northern Lights College Faculty and Staff
Northern Lights College Students
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Withdrawal
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NORTHERN LIGHTS COLLEGE

.' . Northern Lights EDUCATION COUNCIL
- '. College Meeting of November 28, 2018
Dawson Creek Regional Board Room

Fort St John Room 2116
Fort Nelson Dial In
Chetwynd Dial In

Absent:

Guest(s):

Participants:

Faisal Rashid (Faculty — Academic)*Chair
Megan Bedell (Faculty — Non-Instructional) *Vice-Chair
Andy Amboe (Faculty — Vocational)
Arindam Bari (Student)

Addie Dawe (Faculty — CCP)

Balwinder Dhillon (Student)

Tracy Donnelly (Administration)

Holly Keutzer (Faculty — CCP)

Kaleigh Kuenzl (Support Staff)

Cindy Page (Faculty — Academic)

Hargun Singh (Student)

Lana Sprinkle (Faculty — Vocational)
Warren Stokes (Administration)

Carlos Yu (Student)

Audra Holloway (Recording)

Istvan Geczy Josie Jiang Tanya Jones
Loren Lovegreen Steve Roe Alison Starr
Bryn Kulmatycki

Leo Manning Salil Ghosh Lisa Verbisky
Sharon Strasdin

Acknowledgement

It is a privilege to honor the many nations participating in our college community and to thank you for

sharing your traditional lands with us.

1. Adoption of Agenda

Agenda was adopted as circulated.

2. Adoption of Minutes, October 24, 2018

18.11.01 M/S -YU/KEUTZER

Motion: THAT the minutes of October 24, 2018 be adopted as circulated.

CARRIED
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3. Action List

Education Council Process Flowchart — Nothing to report.

New Course Outline Form — Documents have been given to the Policy Subcommittee.

B. Dhillon joined the meeting
Decision Item(s)

4. Revised Aircraft Maintenance Technician program
L. Manning explained the changes to the Aircraft Maintenance program:
e The program has been renamed Aircraft Maintenance Technician
e The program is now four semesters, from one single.
e The curriculum has been restructured, content is the same.
e The program exceeds Transport Canada requirements
He then explained the rationale for the changes:
e to improve the learning environment and create better opportunities for success for the
students and instructors
o toalign with other colleges that offer the same program in format. We need
o to adhere to regulatory requirements such as program development and recurrent training
needs of instructional staff. We need
e to reduce attrition rates in the beginning of the program due to shock loading of material
which does not allow for a student to recover.
In short the overall delivery and structure will allow for a better environment, lower attrition,
generate success in phases, reward the student, improve moral, and create a better end product for
the Student and college.
M. Bedell caught a grammatical error in the first sentence of the Program Guide
Admission Requirements on page 2. Document updated.

18.11.02 M/S —~AMBOE/YU

Motion: THAT the Education Council approves the revised Program Information and
Completion Guide for Diploma in Aircraft Maintenance Technician and all affiliated Revised
and New Course Outlines as amended.

CARRIED

L. Manning left the meeting

5. New Interactive Technologies and Game Design Diploma
L. Verbisky explained that the development of a program focused on interactive
technologies aligns with NLC’s strategic goals to provide innovative and relevant
programming to students, and to increase domestic student numbers. She further
explained that the program is a large departure from any current program offerings
and as such, they expect this program will appeal to an entirely different group of
students than NLC currently attracts.
S. Ghosh added that the remaining New Course Outlines will be coming to a future
Education Council meeting. (ITEC 225,235,245,255,290)
W. Stokes asked about the Effective Date for the new program and course outlines.
Decision to leave it as May 2019.
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C. Page asked if there would be an availability online. L. Verbisky explained that
some courses would be difficult to be offered online and that previous tries at an
online version failed. L. Verbisky did add that possibly a whole semester could be
done off campus.

18.11.03 M/S —-YU/KEUTZER

Motion: THAT the Education Council approves the new Program Completion guide for an
Interactive Technologies and Game Design Diploma and the new Course Outlines ITEC 112,
ITEC 210 and ITEC 220 as amended.

CARRIED

L. Verbisky left the meeting.

6. Revised LPN Program Guide
L. Sprinkle explained that revisions are required by the British Columbia College of
Nursing Professionals (BCCNP) and must be implemented in preparation for the
September 2019 program intake.
She added that although the recruitment period for the September 2019 intake had
begun, the revisions identified would not disadvantage any student whose
application is in process. Indeed, revisions to admission requirements merely involve
updated terminology for high school prerequisites and a relaxation of required IELTS
scores.
All revisions summarized:
e Document Author: Acknowledgement of 2017 updates to the Practical Nursing
Provincial Curriculum.
e Program Description: Revised phrasing again acknowledges 2017 updates to the Practical
Nursing Provincial Curriculum.
o Admission Requirements: Required updates for wording related to Grade 12 graduation
and to English, Math, and Science courses.
e Admission Requirements for English as an Additional Language: IELTS requirements
have been lowered.
¢ Notes on Admission: Human Anatomy and Physiology for Practical Nurses (NLC’s
PNUR 099) can now be completed while select Semester 1 courses are in progress.
M. Bedell asked about the admission requirements relating to Grade 12 graduation
percentages being used instead of grades. She added that 65% in English would be
a‘C’and nota ‘C+’.
W. Stokes explained that (regarding letter grades) the High School Provincial
Grades have been defined by the Minister of Education. (different than CCP)
From the ‘Provincial Letter Grades Order — Government of B.C.” (BC Ministry of
Education Governance and Legislation Branch - Sept 30, 2018 — Page E- 59)
(https://www2.gov.bc.ca/assets/gov/education/administration/legislation-

policy/legislation/schoollaw/e/m192 94.pdf ):
Table 1

A 86 - 100

B 73-85

C+ 67-72

C 60 - 66

C- 50-59

F 0-49
[am. M394/94, am M321/04: am M199/11]

Page 3 of 6



https://www2.gov.bc.ca/assets/gov/education/administration/legislation-policy/legislation/schoollaw/e/m192_94.pdf

https://www2.gov.bc.ca/assets/gov/education/administration/legislation-policy/legislation/schoollaw/e/m192_94.pdf



Education Council Meeting Nov 28, 2018
M. Bedell asked about Admission Requirements and the math courses having two
different percentages. (Holding pre-calculus students to a higher standard than
foundation students)
W. Stokes stated that due to the admissions requirements changing the effective
date on the Program Guide would need to be updated to September 2019.
W. Stokes also added that the wording in the Admissions Requirements (page 2)
‘..., NLC requires Grade 11.9 ..." should be ‘..., NLC requires a Score of 11.9 ...".
W. Stokes asked about PNUR 099 changing from an Admission Requirement
(tracked by the Admissions department) to becoming a graduation requirement. L.
Sprinkle replied that it was to be a prerequisite.
B. Dhillon brought to Education Council attention the high IELTS scores — L. Sprinkle
explained that the scores are set by a provincial group and have actually been
lowered.
Decision by Education Council members and L. Sprinkle to bring back to the
meeting in January 2019.

18.11.04 M/S —

Motion: THAT the Education Council approves the revised Program Information and
Completion Guide for Diploma in Practical Nursing, effective November 2018.
NOT CARRIED

Revised Education Assistant Certificate and Education Assistant Diploma
Program Guides and New Course Outlines APS 120 and APS 121.
S. Strasdin explained that the revisions comprise housekeeping updates that reflect
current practices and formally acknowledge additional course options for students:
Item 1
Housekeeping updates to Admission Requirements for the Education Assistant Certificate and
Diploma:
e Reference to English 12 has been replaced with reference to English Studies 12.
e Reference to the CAAT has been replaced by reference to the NLC Writing Assessment.
o Reference to an RCMP CRC has been removed.
e Changed confusing language on length of time to complete the EA certificate and the EA
diploma
Item 2
Additional practicum options for the Education Assistant Certificate and Diploma:
e ASP 120: Pratique réflective 1 is presented as an alternative practicum option to EDAS
152: Classroom Practicum 1
e ASP 121: Pratique réflective 2 is presented as an alternative practicum option to EDAS
153: Block Practicum
Item 3
Formal acknowledgement of additional electives for the Education Assistant Diploma:
e ECEC 201: Building Professional Family Partnerships
ECED 203A: Development 3 Infants and Toddlers
FRPC 200 - Roots and Principles of Family Resource Programs in Canada
EDUC 100: Questions and Issues in Education
EDUC 220: Introduction to Educational Psychology
EDU 240: Social Issues in Education
EDUC 230: Introduction to Educational Philosophies
MGMT 303: Non-Profit Management
PSYC 224: Organizational Behavior
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W. Stokes asked about Sept 2018 effective date and there was discussion regarding
a possible Jan 2019 start date. Decision by Education Council to leave it retroactive
to Sept 2018 due to PTIB requirement.

W. Stokes asked about the range of time listed for the Length of Program in the
Diploma Program Guide. S. Strasdin answered that students could possibly finish in
the decreased time.

M. Bedell asked about the wording of ‘5. Proof of high school completion or
equivalent’ in the Admission Requirement statement and had the students currently
accepted for the program met this admission requirement. S. Strasdin answered
that she felt they have and W. Stokes added that a typo on the website matched this
requirement.

18.11.05 M/S —AMBOE/YU

Motion: THAT the Education Council approves the following for retroactive implementation
as of September 1, 2018: (1) updated Admission Requirements for the Education Assistant
Certificate and Education Assistant Diploma; (2) APS 120 and APS 121 course outlines; and
(3) expanded Education Assistant Diploma electives as presented.

CARRIED

. Revised

W. Stokes presented the 2019/20 Academic Schedule Memorandum to Education
council members for their review and recommendation.

18.11.06 M/S —-KEUTZER/DAWE
Motion: THAT the Education Council recommends the Academic Schedule for 2019/2020 to

the Board as proposed.
CARRIED

Subcommittee Standing Reports

9. Education Policy Subcommittee L. Sprinkle explained that the group is awaiting

feedback on the Evaluating Students Policy from program leads.

10. Curriculum Subcommittee Nothing new to report.

11. Admissions and Standards Subcommittee M. Bedell reported that the next
meeting would be Monday Dec 3" 2018.
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Information/Discussion

12. WFTR/CE — T. Donnelly presented 9 new and 5 revised Course Outlines.
CE BEO2 Minute Taking Made Easy with Rhonda Scharf
CE CAOQ2 Learn How to Prepare and Cook Delicious Greek Cuisine
CE CAO03 Cooking for the Holidays
CE PDO1 WorkShop by Mountain View Safety: Forklift Operator Training
CE PDO02 Fierce Leadership Workshop
CE ACO01 Christmas Sleigh Workshop
CE ACO02 Burlap Pillows Workshop
CE ACO03 Custom Doormat Workshop
CE AC04 Snowy Owl Painting Workshop
WFTR BEO1 Building Your Basic Computers Skills for Success
WFTR BEO2 Entry Level Office Skills for the Workplace
WFTR CS06 Customer Service
WFTR CS07 Handling a difficult customer
WFTR TI06 Pesticide Applicators

13. Previous Education Council Chairs — G. Lainsbury was unable to attend meeting.
14. NLC Education Council Excellence Awards — F. Rashid presented. He explained
that a form will be created and a goal for this to be done for 2019. B. Singh asked about

the parameters for judging.

Notes: A. Holloway sent the 2019 Education Council meeting schedule out to members.

Adjournment —237 p.m.

Next Meeting — January 23 2019

These notes are not officially approved
until initialed by the Chairperson. They
could be subject to amendment.

Page 6 of 6






image2.emf
Action List Jan 23  2019.pdf


Action List Jan 23 2019.pdf
ACTION ITEM LIST
AS OF: January 2019

Assigned to & Due
Action Date Assigned Follow-Up Action Date Status

Education Council Process W. Stokes Review current flowcharts, *awaiting New In Progress
Flowchart A. Holloway provide recommendations Course Outline

September 2014 | for improvement Process/

Procedures

New Course Outline Form Policy To finalize work on the new Jan-2019 In Progress
Template and Subcommittee Course Outline form Sept 2019
Process/Procedure November 2018 template.







