NORTHERN LIGHTS COLLEGE
EDUCATION COUNCIL
Meeting to be held January 27, 2016 at 1:15 pm 
Dawson Creek Regional Board Room
Fort St. John Room 2116
Fort Nelson – Dial In


AGENDA
Acknowledgement:
It is a privilege to honor the many nations participating in our college community and to thank you for sharing your traditional lands with us. All my relations.


1.  Adoption of Agenda								J. Leclair

2.  Adoption of Minutes, Nov 25, 2015						J. Leclair

	          	

3.  Action List Review								J. Leclair

			

Decision
4.	New Program Completion Guide for Certificate in Building 		M. Heartt
	Maintenance and new Course Outlines BLMT100, BLMT 110, 
	and BLMT 120





       
Motion: THAT the Education Council approves the new Program Information and Completion Guide for the Building Maintenance Certificate Program and the new Course Outlines BLMT 100, BLMT 110 and BLMT 120.


5. 	New Program Completion Guide for Diploma in Archaeology, the 	L. Verbisky
	revised Course Outlines LAND 201, LAND 241, LAND 245 and the new 
	Course Outlines LAND 117, LAND 125 and ARCH 230.		






   




Motion: THAT the Education Council approves the Program Information and Completion Guide for the New Archaeology Diploma Program, the Revised Course Outlines LAND 201, LAND 241, LAND 245 and the New Course Outlines ARCH 230, LAND 117 and LAND 125.

6.	Revised Course Outline HCAT 124 Healing 3: Personal Care and 	S. Roe
	and Assistance. 		


	
Motion: THAT the Education Council approves the revised Course Outlines HCAT 124 Healing 3: Personal Care and Assistance.


7.	Revised Course Outline HCAT 126 Practice Experience in Home 	S. Roe
	Support and/or Assisted Living and HCAT 127 Practice Experience 
	in Multi-Level and/or Complex Care.	




Motion: THAT the Education Council approves the revised Course Outlines for HCAT 126 Practice Experience in Home Support and/or Assisted Living and HCAT 127 Practice Experience in Multi-Level and/or Complex Care.


8.	Revised Course Outline EDCP 050 Provincial Care and Personal 	D. Batterham
	Planning. 



Motion: THAT the Education Council approves the revised Course Outline EDCP 050 Provincial Career and Personal Planning.


9.	Revised Course Outline PHYS 050 Provincial Physics		 	D. Batterham 



Motion: THAT the Education Council approves the revised Course Outlines PHYS 050 Provincial Physics.



Subcommittee Standing Reports


10.	Education Policy Subcommittee						J. Leclair


11.	Curriculum Subcommittee							J. Leclair



[bookmark: _GoBack]
Information/Discussion	

12.	 Practical Nursing 								S. Roe
									
				
13. 2016 Honorary Associate of Arts Degree (HAAD) 				W. Stokes

	
Next Meeting – February 24, 2016
	


Adjournment							
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ACTION ITEM LIST 


AS OF JANUARY 27, 2016 
 


 


 
Action 


Assigned to & 
Date Assigned 


 
Follow-Up Action 


Due 
Date 


 
Status 


Education Council Process 
Flowchart 


J. Leclair 
W. Stokes 


A. Holloway 
S. Roe 


September 2014 


Review current flowchart, 
provide recommendations 
for improvement  


Sept 2015 
Oct 2015 
Nov 2015 
Jan 2016 


 


In Progress 


Standardization of 
Terminology 


J. Leclair 
L. Verbisky 


S. Roe 
September 2015 


The development of a 
standard of the use of 
course terminology in all 
aspect of NLC documents.   


a) Baccalaureate 
b) Undergraduate 
c) University level 


Sept 2015 
Oct 2015 
Nov 2015 
Jan 2016 


 


In Progress 


Writing Assessment 
Language 


J. Leclair 
L. Verbisky 


S. Roe 
September 2015 


The development of a 
standard language for the 
use of Writing Assessments 
in all aspect of NLC 
documents.   


Sept 2015 
Oct 2015 
Nov 2015 
Jan 2016 


 


In Progress 
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Form Revised: February 2008 


NORTHERN LIGHTS COLLEGE 


SUBMISSION TO EDUCATION COUNCIL COVER SHEET 


(To be used when a decision by Council is required.) 


 


In order for the Education Council to carefully consider your request, we ask that the following 


documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed 


as an agenda item. 


 


(To fill out document, tab to shaded boxes and type information) 


 


 1.  What are you asking the Council to consider? 
To approve the new program completion guide and course outlines for Building Maintenance program. 


 


 The Process for Submissions to the Education Council lists the responsibilities of the Education 


Council. 


 To which of these does your submission relate (i.e. 2c, 3b, etc.)?                         
2(f) set curriculum content for courses leading to certificates, diplomas or degrees. 


 


 2.  What is the rationale for the request? 


 


The program has been requested by West Moberly First Nations and Saulteau First Nations to be 


delivered should they receive approval of their BC Skills for Job Blueprint – Aboriginal Skills 


Training funding request. We have developed the Building Maintenance program based on the ITA 


(Industry Training Authority) Residential Building Maintenance Worker Program curriculum. Our 


initial offering will be to the groups noted above, however we hope to deliver the program as open 


enrolment programming in the future. 


 


 3. What implications will approval of this request have for: 
 


 students or prospective students 


Access to relevant, employment ready training. 


 


 present course offerings 


none 


 


 associated program completion guides (please list programs the outcome will affect)  


none 


 


 faculty 


Employment for one faculty member for duration of the program. 


 


 support staff 


none 


 


 College (facilities, timetabling, etc.) 


Timetabling, facility usage. 


 


 Library (new material and/or copyright issues) 


none 


 


 4. What do you estimate the cost of implementing this request will be in terms of financial and/or 


human resources? (Use separate sheet for detail or budget if necessary.) 
 


 Will the proposed request have any possible effects on students' eligibility for financial aid?   


no 
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 5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.) 


 


 List B.C. Universities     Anticipated Transfer Credit 
n/a 


 


 List B.C. University-Colleges/Institutes  Anticipated Transfer Credit 
n/a 


 


 List Designates (CGA, CMA, etc.)  Anticipated Transfer Credit 
n/a 


 


 6. With whom have you consulted internally and/or externally, regarding the proposal?   


 


YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED 
 


 Campus Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Dean Mark Heartt Yes X   No  


Associate Dean Robert McAleney Yes X   No  


Coordinator Ellen Thompson Yes X No  


            Yes  No  


  


 Regional Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Registrar Warren Stokes Yes X No  


VP Academic Loren Lovegreen     Yes X No  


VP Finance/Corp Anndra Graff Yes X No  


            Yes  No  


  


 Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.) 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Donna Merry Campus Administrator Chetwynd Yes X No  


            Yes  No  


            Yes  No  


  


External (e.g. Advisory Committee members, other prospective employers, articulation groups, other 


institutions and/or professional bodies, etc.)  


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Terry Dunn West Moberly First Nations Yes X No  


Penny St Pierre New Relationship Trust Yes X No  


Allie Auger New Relationship Trust Yes X No  


Cory Williams ITA  Yes X No  


Audrey Norris Saulteau Yes X No  


  


7. Have relevant program staff, both campus and regional, been consulted before submitting the 


proposed request?   


Yes 


 


This would include and not limited to an electronic version of the Submission Cover Sheet and 


Course Outline to be sent to Education Council Secretary (A. Holloway). 


  



mailto:aholloway@nlc.bc.ca
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8. Do you wish to present your proposal to the Council in person? Yes 


  


If not, who will present it?                                                                                      


 


How much time is needed for the presentation?  30 mins.                                                       


 


9. Additional comments: 


      


 


10. Suggested wording for motion:  
THAT the Education Council approves the new Program Information and Completion Guide for the 


Building Maintenance Certificate Program and the new Course Outlines BLMT 100, BLMT 110 and 


BLMT 120. 


 


Prepared by: Wanda Baker     Date: Nov. 2015 


 


In consultation with (please list by name): Mark Heartt, Ellen Thompson, Saulteau and West Moberly 


First Nations, ITA. 


 


Date received by Education Council Secretary:  Dec 18
th
 2015 


                                    


Requester notified re: date/time item on agenda:       


                                                        


 


 PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION 
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name:  Building Maintenance  
Credential/Certification:  Certificate in Building Maintenance 


Date Submitted:  January 2016 
Effective Date:  February 2016   


  
 


Program Contact:  Mark Heartt         
 
 
Dean:  Mark Heartt          
 
 
Document Author:  Mark Heartt       
 
 
Program Description:  The Building Maintenance program provides students with 
theoretical and practical skills in building maintenance and repairs. There are three 
levels that make up this certificate. Students learn to perform minor carpentry, drywall, 
electrical, flooring, painting, plumbing, refrigeration and ventilation, and roofing repairs, 
maintenance, inspections, testing and problem-identification.   
 
 
Admission Requirements:   
Provide British Columbia secondary school transcripts or equivalent indicating 
successful completion of Grade 10 level that includes: 
• Grade 10 English, or Career and College Preparation ENGL 030 
(Advanced/Grade 10); 
• Grade 10 Math (Pre-Calculus, or Applications, or Principles), or Career and 
College Preparation MATH 030 (Advanced/Grade 10)    
 
The following safety courses must be completed prior to the program start: 
• Workplace Hazardous Materials Information System (WHMIS) 
• WorkSafeBC Occupational First Aid - Level 1 
• Fall Protection 
• Aerial Manlift 
• Confined Spaces 
 
*All five certificates must be valid throughout the certificate program. 
Failure to provide proof of completion of these courses may result in immediate 
dismissal from the program.  
    
 
 







 Program Information and Completion Guide 
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Form Revised: January 2008 


Length of Program: (weeks and total hours) 24 weeks, 710 hours   
 
 
Program Intake: (start/finish dates) TBA 
 
 
Available Seats:  16 
 
 
Application Deadline:  One week prior to course start date   
 
 
Career Prospects:  Opportunities exist and are anticipated to increase in the local and 
regional district for industry camp maintenance and residential rental property 
maintenance which will require Building Maintenance Workers. 
 
 
Affiliations/Partnerships:  West Moberly First Nations, Saulteau First Nations, Industry 
Training Authority 
 
 
Location:  All Campuses 
 
 
 
Additional Requirements/Supplies:  (fees, supplies, materials)  
Student Tools 
 
 
Eligibility for Canada Student Loans:  (Yes or No) 
No  
 
 
Required Minimum Grade:  (overall and/or minimum within a course) 
70% 
 
 
Residency Requirement:  (percentage of courses which must be taken at NLC) 
100% 
 
 
Required Courses:  (list courses required to complete credential  
                                   and total hours for each course) 
BLMT 100 Building Maintenance Level 1 (230 hours) 
BLMT 110 Building Maintenance Level 2 (240 hours) 
BLMT 120 Building Maintenance Level 3 (240 hours) 
 







 Program Information and Completion Guide 
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Form Revised: January 2008 
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NORTHERN LIGHTS COLLEGE 


COURSE OUTLINE 
 
 


 Page 1 of 6 
Form Revised: May 2014   BLMT 100 


Date Course Outline was Last Reviewed and/or Revised:January 2016 
Effective Date:  February 2016 


Course Code: BLMT Number: 100 Number of Credits: 0  


Course Title:  Building Maintenance Level 1 


Program: Building Maintenance  


 New Course 
 Existing Course (no revisions)  
 Existing Course (minor revisions) (please indicate the areas revised       ) 
 Revised Course (please indicate the areas revised       ) 


 
Academic Level:    First Year       Second Year        Third Year        Fourth Year 


Vocational:  


Career Technical:  


Entry Level Trades Training:  


Apprenticeship:     First Year  Second Year  Third Year  Fourth Year 


   Fifth Year  Practicum  


 
 
 
 
 
Former Course Code(s) and 
Number(s) (If applicable): 


      
 
 
 
 
  


 


Precluded Courses:        


Calendar Description:  This course will introduce learners to building maintenance work. Theoretical and practical instruction will 


cover safe work practices, trades math and financial calculations, the use and maintenance of tools, building structure and design, 
mould issues, general carpentry and drywall repair and maintenance, and as well as public relations skills.  


Date First Offered:        


Total Hours: 230 
Total Weeks:  8 
 


Breakdown Hours Per Course Duration 


Lecture Hours 123.0 


Seminars/Tutorials 0.0 


Laboratory Hours 0.0 


Field Experience Hours 0.0 


Shop/Teaching Kitchen 107.0 


Other Contact Hours 0.0 


Total 230.0 
 


If Other Contact Hours are specified above please list 


details:       
 


 
Practicum Hours:        
 


 


This course is offered by: 


  Face-to-Face  


  Online 


  Video 


  Teleconference  
 


 







 
NORTHERN LIGHTS COLLEGE 


COURSE OUTLINE 
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Prerequisite Statement (If there are no prerequisites, type NONE): 


- Successful completion of  Grade 10, including English and Math, or equivalent 
 
The following safety courses must be completed prior to the program start: 
- Workplace Hazardous Materials Information System (WHMIS) 
- WorkSafeBC Occupational First Aid - Level 1 
- Fall Protection 
- Aerial Manlift 
- Confined Spaces 
*All five certificates must be valid throughout the certificate program. 
Failure to provide proof of completion of these courses may result in immediate dismissal from the program.      


Non-Course Prerequisites (List if applicable or type NONE):  


None 


Co-requisite Statement (List if applicable or type NONE): 


None 


To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca 


 
 
Detailed Course Content, Topics and Sequence Covered: -  


Building Maintenance Work overview 
- Building Types 
- Maintenance Industry 
- Trade terminology 
Safe Work Practices 
- WCB safety regulations 
- Fire safety 
- Personal safety equipment 
- Safe use of ladders, scaffolding and platforms 
- Lock-out procedures 
Trades Math and Financial Calculations 
- Metric/Imperial conversions 
- Calculations using whole numbers and fractions 
- Basic plane (2D) geometry- Building Maintenance Work overview 
Use and Maintenance of Tools 
- Hand, power and shop tools 
- Disassemble, sharpen and reassemble cutting tools 
- Measuring and testing devices 
- Powder actuated tool certification 
Building Structure and Design 
- Federal, Provincial and local codes and by-laws 
- Blueprints 
- Concrete technology 
Prevention and Remediation of Mould Issues 
- Recognize, prevent, remediate 
Carpentry Repairs and Maintenance 
- Stairs, landings, hand rails and decks 
- Hardware 
- Concrete 
- Windows and doors 
- Baseboards, mouldings and casings 
- Identify and locate cladding problems 
- Identify infestation problems 
- Assess need for a journeyperson and/or licensed contractor 
Repair of Drywall 
- Patch holes in gyproc, plaster and lath 
- Tape, mud and install beads, sand and finish gyproc 
- Repair insulation and vapour barriers 
- Assess need for a journeyperson and/or licensed contractor 



file://///Unit20/Pub/jseidl/My%20Documents/090422%20Education%20Council/Education%20Council%20Forms/Education%20Council%20Forms%202010/www.bccat.bc.ca





 
NORTHERN LIGHTS COLLEGE 


COURSE OUTLINE 
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Public Relations 
- Interpersonal skills 
- Effective homeowner and tenant relations 
 


 
Learning Outcomes / Course Goals:  


Upon successful completion of this level the Learner will be able to identify different types of buildings and the maintenance associated 
with them. Learners will understand and follow safe work practices required in the maintenance and use of tools relevant tools in order 
to perfom carpentry repairs and maintenance, drywall repairs and assess and resolve mold issues. The learners will also perform trades 
math and financial calculations and develop public relations skills.  
 
 


Please list specifics for any of the following: 
 


Knowledge: Demonstrate firm understanding of Safety & 
Building Maintenance Practices 


Skills: Demonstrate the proper use and basic 
skills of trade-related tools 


Attitudes:  Demonstrate professional attitudes and good 
work habits 


Technologies:       


 


 


Grading System 
 


 Check whichever applies to this course:  
 
 Letter Grades:  Percentage:   Pass/Fail:  Other:      
  
 Specify Passing Grade: 70% 
 
Typical Activities and Weighting (in %) 


 


Final Exam:  20% Assignments:       % Portfolio:       % Practicum:       % 


Midterm Exam:       % Lab Work:       % Project:       % Quizzes/Test:  33% 


Field Experience:      % Participation:       % Employer Evaluation:        


% 


Log Book:        % 


Other:       % Practical Assessment: 47 %  Total Must Equal At Least 
100% 


(can be more if options 
provided) 


 Specify number of assignments (if applicable):       


 Specify nature of participation (if applicable):       


 Include number of and the variety and nature of writing assignments:       


 Specify Other (if applicable):       
 
Typical Proportion of Individual Work and Group Work 
 


% of Individual Work :  70  % of Group Work :  30 


 
Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway): 







 
NORTHERN LIGHTS COLLEGE 


COURSE OUTLINE 
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Required 


 
Author Surname, 
Initials 


 
Title 


Current 
Edition 


 
Publisher 


Year 
Published 


Chapter(s) 
Covered 


1.        
BC Building Code - incl. 
Plumbing Code 


       2012       


2.        BC Fire Code (2006)        2012       


3.        WorkSafeBC Safety Regulations                    


4.  P.S. Knight 
Electrical Code Simplified - 
House Wiring Guide 14


th
 Edition 


(BC Book 1, 22206-2010) 


       2010       


5.        Building Access Handbook        2012       


6.        
Building Envelope Guide for 
Houses 


                   


7.        
Canadian Wood Council "The 
Span Book"  


       2004       


8.        
Gov't of BC - Office of the Fire 
Commissioner webiste for Fire 
Safety Plan 


                   


9.                                 


10.                                 
 


 


Course Outline Contact Person:  Audra Holloway  


 


Other Pertinent Information Relevant to Transfer:       
 
For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca 


 



http://www.bccat.bc.ca/





 
NORTHERN LIGHTS COLLEGE 
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SUPPLEMENTARY COMPONENTS AND RESOURCES 
 


This course is offered in other programs: YES   NO   If yes list program(s):       


 


Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy: 


 


 
Audit Policy: 
 


 


  
Course Evaluation Policies: 


 
 


Appeal Process: 
 


 


 
Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students) 


      
 


  


Supplies/Materials: 


      


Keys to Success: 


      
 


 


Course Change Statement: 


      


 
Instructor Contact Details:   


 


Instructor Name: Mark Heartt 


Phone: 250 784 7501 Office #: Deanery Campus Location: Dawson Creek 


Fax:       Office Hours:       E-mail: mheartt@nlc.bc.ca 
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COURSE OUTLINE 
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Authorization Signatures Date Required for All Signatures 


Instructor:  Date:  


List Credentials / Institutions:        


Dean:  Date:  


Education Council Chair:  Date:  


Vice-President of Academic and Research:  Date:  
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NORTHERN LIGHTS COLLEGE 


COURSE OUTLINE 
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Date Course Outline was Last Reviewed and/or Revised:January 2016 
Effective Date:  February 2016 


Course Code: BLMT Number: 110 Number of Credits: 0  


Course Title:  Building Maintenance Level 2 


Program: Building Maintenance  


 New Course 
 Existing Course (no revisions)  
 Existing Course (minor revisions) (please indicate the areas revised       ) 
 Revised Course (please indicate the areas revised       ) 


 
Academic Level:    First Year       Second Year        Third Year        Fourth Year 


Vocational:  


Career Technical:  


Entry Level Trades Training:  


Apprenticeship:     First Year  Second Year  Third Year  Fourth Year 


   Fifth Year  Practicum  


 
 
 
 
 
Former Course Code(s) and 
Number(s) (If applicable): 


      
 
 
 
 
  


 


Precluded Courses:        


Calendar Description:   This course builds on topics covered in BLMT (Building Maintenance) 100 and introduces learners to home 


owner/tenant orientations and training, identifying Fire and Life Safety Systems, and the repair and maintenance of plumbing, roofing, 
flooring, as well as heating and ventilation systems. Learners will also perform administrative duties such as maintain records, complete 
forms and permit requests, and procure relevant materials.  


Date First Offered:        


Total Hours: 240 
Total Weeks:  8 
 


Breakdown Hours Per Course Duration 


Lecture Hours 117.0 


Seminars/Tutorials 0.0 


Laboratory Hours 0.0 


Field Experience Hours 0.0 


Shop/Teaching Kitchen 123.0 


Other Contact Hours 0.0 


Total 240.0 
 


If Other Contact Hours are specified above please list 


details:       
 


 
Practicum Hours:        
 


 


This course is offered by: 


  Face-to-Face  


  Online 


  Video 


  Teleconference  
 


 







 
NORTHERN LIGHTS COLLEGE 


COURSE OUTLINE 
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Prerequisite Statement (If there are no prerequisites, type NONE): 


BLMT 100 


Non-Course Prerequisites (List if applicable or type NONE):  


None 


Co-requisite Statement (List if applicable or type NONE): 


None 


To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca 


 
 
Detailed Course Content, Topics and Sequence Covered:  


Use Safe Work Practices 
- Use and maintain personal safety equipment 
- Use and maintain ladders, scaffolding, and platforms 
- Identify lock-out procedures 
Use and Maintain Tools 
- Use and maintain hand tools 
- Use measuring and testing devices 
Describe Building Structure and Design 
- Apply Federal, Provincial and local codes and by-laws 
- Identify Fire and Life Safety Systems 
Apply Public Relations Skills 
- Conduct home owner and tenant orientation. Review of use of major household service units and appliances. Identify grounds 
services, septic tank and field, lockout procedures and fire safety. 
Repair and Maintain Plumbing 
- Identify plumbing materials 
- Repair and maintain plumbing fixture components 
- Implement replacement of piping and hot water tanks 
- Identify and locate plumbing problems 
- Assess need for a journeyperson and/or licensed contractor 
Repair and Maintain Roofing 
- Identify roofing materials 
- Repair, maintain and replace gutters and downspouts 
- Repair and replace flashings 
- Repair and maintain shakes and shingles, and panel roofing systems 
- Apply roof patching materials 
- Repair and maintain venting systems 
- Repair roof decks and sheathing 
- Identify roofing and weatherproofing problems 
- Assess need for a journeyperson and/or licensed contractor 
Repair and Maintain Flooring 
- Identify flooring materials 
- Prepare substrate for flooring  (lino, tile, carpet) 
- Repair and replace ceramic tile 
- Repair, maintain & replace underlay, carpets, rolled goods & tile 
- Maintain hardwood flooring 
- Identify and locate flooring problems 
- Repair and lay vinyl flooring 
- Assess the need for a journeyperson and/or licensed contractor 
Repair and Maintain Heating and Ventilation Systems 
- Identifying heating system materials 
- Implement replacement of standard thermostats and baseboard heater thermostats 
- Inspect and maintain chimneys 
- Inspect and replace furnace belts, chains and filters 
Perform Building Maintenance Administrative Duties 
- Maintain records 
- Complete forms and permits 
- Procure materials 


 



file://///Unit20/Pub/jseidl/My%20Documents/090422%20Education%20Council/Education%20Council%20Forms/Education%20Council%20Forms%202010/www.bccat.bc.ca
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COURSE OUTLINE 
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Learning Outcomes / Course Goals:  


Upon completion of this course learners will be able to identify and describe building structures and design. Following safe work 
practices, learners will use and maintain tools introduced in BLMT 100, repair and maintain plumbing, roofing and flooring systems, as 
well as heating and ventilation systems. Learners will perform regular building maintenance administrative dutes and apply their public 
relations skills. 
 
 
 
 


Please list specifics for any of the following: 
 


Knowledge: Demonstrate firm understanding of Safety & 
Building Maintenance Practices 


Skills: Demonstrates competiency in Public 
Relations, Plumbing, Flooring & Roofing 
Repair and Maintenance. Perform 
Administrative Duties.  


Attitudes:  Demonstrate professional attitudes and good 
work habits 


Technologies:       


 


 


Grading System 
 


 Check whichever applies to this course:  
 
 Letter Grades:  Percentage:   Pass/Fail:  Other:      
  
 Specify Passing Grade: 70% 
 
Typical Activities and Weighting (in %) 


 


Final Exam:  20% Assignments:       % Portfolio:       % Practicum:       % 


Midterm Exam:       % Lab Work:       % Project:       % Quizzes/Test:  29% 


Field Experience:      % Participation:       % Employer Evaluation:        


% 


Log Book:        % 


Other:       % Practical Assessment: 51 %  Total Must Equal At Least 
100% 


(can be more if options 
provided) 


 Specify number of assignments (if applicable):       


 Specify nature of participation (if applicable):       


 Include number of and the variety and nature of writing assignments:       


 Specify Other (if applicable):       
 
Typical Proportion of Individual Work and Group Work 
 


% of Individual Work :  70  % of Group Work :  30 


 


 
Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway): 







 
NORTHERN LIGHTS COLLEGE 
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Required 


 
Author Surname, 
Initials 


 
Title 


Current 
Edition 


 
Publisher 


Year 
Published 


Chapter(s) 
Covered 


1.        
BC Building Code - incl. 
Plumbing Code 


       2012       


2.        BC Fire Code (2006)        2012       


3.        WorkSafeBC Safety Regulations                    


4.  P.S. Knight 
Electrical Code Simplified - 
House Wiring Guide 14


th
 Edition 


(BC Book 1, 22206-2010) 


       2010       


5.        Building Access Handbook        2012       


6.        
Building Envelope Guide for 
Houses 


                   


7.        
Canadian Wood Council "The 
Span Book"  


       2004       


8.        
Gov't of BC - Office of the Fire 
Commissioner webiste for Fire 
Safety Plan 


                   


9.                                 


10.                                 
 


 


Course Outline Contact Person:  Audra Holloway  


 


Other Pertinent Information Relevant to Transfer:       
 
For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca 


 



http://www.bccat.bc.ca/
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SUPPLEMENTARY COMPONENTS AND RESOURCES 
 


This course is offered in other programs: YES   NO   If yes list program(s):       


 


Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy: 


 


 
Audit Policy: 
 


 


  
Course Evaluation Policies: 


 
 


Appeal Process: 
 


 


 
Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students) 


      
 


  


Supplies/Materials: 


      


Keys to Success: 


      
 


 


Course Change Statement: 


      


 
Instructor Contact Details:   


 


Instructor Name: Mark Heartt 


Phone: 250 784 7501 Office #: Deanery Campus Location: Dawson Creek 


Fax:       Office Hours:       E-mail: mheartt@nlc.bc.ca 
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Authorization Signatures Date Required for All Signatures 


Instructor:  Date:  


List Credentials / Institutions:        


Dean:  Date:  


Education Council Chair:  Date:  


Vice-President of Academic and Research:  Date:  
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Date Course Outline was Last Reviewed and/or Revised:January 2016 
Effective Date:  February 2016 


Course Code: BLMT Number: 120 Number of Credits: 0  


Course Title:  Building Maintenance Level 3 


Program: Building Maintenance  


 New Course 
 Existing Course (no revisions)  
 Existing Course (minor revisions) (please indicate the areas revised       ) 
 Revised Course (please indicate the areas revised       ) 


 
Academic Level:    First Year       Second Year        Third Year        Fourth Year 


Vocational:  


Career Technical:  


Entry Level Trades Training:  


Apprenticeship:     First Year  Second Year  Third Year  Fourth Year 


   Fifth Year  Practicum  


 
 
 
 
 
Former Course Code(s) and 
Number(s) (If applicable): 


      
 
 
 
 
  


 


Precluded Courses:        


Calendar Description:   Further experience with tools and practices introduced in BLMT (Building Maintenance) 100 and 110 is 


given, always incorporating safe work practices and skills developed in the two previous levels. Learners will apply federal, provincial 
and local building codes and bylaws,and identiy fire and safety systems. Learners will perform budget calculatons, materials estimating 
and costing as well as conduct home owner/tenant orientaitons and liaise with officials and inspectors.   


Date First Offered:        


Total Hours: 240 
Total Weeks:  8 
 


Breakdown Hours Per Course Duration 


Lecture Hours 140.5 


Seminars/Tutorials 0.0 


Laboratory Hours 0.0 


Field Experience Hours 0.0 


Shop/Teaching Kitchen 99.5 


Other Contact Hours 0.0 


Total 240.0 
 


If Other Contact Hours are specified above please list 


details:       
 


 
Practicum Hours:        
 


 


This course is offered by: 


  Face-to-Face  


  Online 


  Video 


  Teleconference  
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Prerequisite Statement (If there are no prerequisites, type NONE): 


BLMT 110 


Non-Course Prerequisites (List if applicable or type NONE):  


None 


Co-requisite Statement (List if applicable or type NONE): 


None 


To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca 


 
 
Detailed Course Content, Topics and Sequence Covered:  


Use Safe Work Practices 
- Use and maintain ladders, scaffolding, and platforms 
- Identify lock-out procedures 
Perform Trades Math and Financial Calculations 
- Perform estimating calculations for materials and supplies 
- Perform Budget Calculations 
- Prepare Basic Budget Spreadsheets 
Use and Maintain Tools 
- Use and maintain Hand tools 
- Use measuring and testing devices 
- Use lifting and hoisting equipment 
Describe Building Structure and Design 
- Apply Federal, Provincial and local codes and by-laws 
- Identify Fire and Life Safety Systems 
Apply Public Relations Skills 
- Maintain effective home owner and tenant relations 
- Conduct home owner and tenant orientations and training 
- Liaise with regulatory officials and inspectors 
 


 
Learning Outcomes / Course Goals: Upon successful completion of this course, learners will be able to use and maintain the tools 


and equipment commonly required in this field. Applying the relevant codes and bylaws, learners will perform calculations and budgets 
for the routine function and repairs of buildings. Learners will conduct tenant orientations and training, liaise with regulatory officials and 
maintain effective relationships with homeowners.   
 
 


Please list specifics for any of the following: 
 


Knowledge: Demonstrate firm understanding of Safety & 
Building Maintenance Practices 


Skills: Demonstrates the proper use of trade-
related tools and equipment. Competent 
with trades math and financial calculations. 


Attitudes:  Demonstrate professional attitudes and good 
work habits 


Technologies:       


 


 


Grading System 
 


 Check whichever applies to this course:  
 
 Letter Grades:  Percentage:   Pass/Fail:  Other:      
  
 Specify Passing Grade: 70% 
 
Typical Activities and Weighting (in %) 


 



file://///Unit20/Pub/jseidl/My%20Documents/090422%20Education%20Council/Education%20Council%20Forms/Education%20Council%20Forms%202010/www.bccat.bc.ca
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Final Exam:  20% Assignments:       % Portfolio:       % Practicum:       % 


Midterm Exam:       % Lab Work:       % Project:       % Quizzes/Test:  39% 


Field Experience:      % Participation:       % Employer Evaluation:        


% 


Log Book:        % 


Other:       % Practical Assessment: 41. %  Total Must Equal At Least 
100% 


(can be more if options 
provided) 


 Specify number of assignments (if applicable):       


 Specify nature of participation (if applicable):       


 Include number of and the variety and nature of writing assignments:       


 Specify Other (if applicable):       
 
Typical Proportion of Individual Work and Group Work 
 


% of Individual Work :  70  % of Group Work :  30 
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway): 


  
Required 


 
Author Surname, 
Initials 


 
Title 


Current 
Edition 


 
Publisher 


Year 
Published 


Chapter(s) 
Covered 


1.        
BC Building Code - incl. 
Plumbing Code 


       2012       


2.        BC Fire Code (2006)        2012       


3.        WorkSafeBC Safety Regulations                    


4.  P.S. Knight 
Electrical Code Simplified - 
House Wiring Guide 14


th
 Edition 


(BC Book 1, 22206-2010) 


       2010       


5.        Building Access Handbook        2012       


6.        
Building Envelope Guide for 
Houses 


                   


7.        
Canadian Wood Council "The 
Span Book"  


       2004       


8.        
Gov't of BC - Office of the Fire 
Commissioner webiste for Fire 
Safety Plan 


                   


9.                                 


10.                                 
 


 


Course Outline Contact Person:  Audra Holloway  


 


Other Pertinent Information Relevant to Transfer:       
 
For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca 


 



http://www.bccat.bc.ca/
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SUPPLEMENTARY COMPONENTS AND RESOURCES 
 


This course is offered in other programs: YES   NO   If yes list program(s):       


 


Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy: 


 


 
Audit Policy: 
 


 


  
Course Evaluation Policies: 


 
 


Appeal Process: 
 


 


 
Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students) 


      
 


  


Supplies/Materials: 


      


Keys to Success: 


      
 


 


Course Change Statement: 


      


 
Instructor Contact Details:   


 


Instructor Name: Mark Heartt 


Phone: 250 784 7501 Office #: Deanery Campus Location: Dawson Creek 


Fax:       Office Hours:       E-mail: mheartt@nlc.bc.ca 
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Authorization Signatures Date Required for All Signatures 


Instructor:  Date:  


List Credentials / Institutions:        


Dean:  Date:  


Education Council Chair:  Date:  


Vice-President of Academic and Research:  Date:  
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NORTHERN LIGHTS COLLEGE 


SUBMISSION TO EDUCATION COUNCIL COVER SHEET 


(To be used when a decision by Council is required.) 


 


In order for the Education Council to carefully consider your request, we ask that the following 


documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed 


as an agenda item. 


 


(To fill out document, tab to shaded boxes and type information) 


 


 1.  What are you asking the Council to consider? 
Approval of the Program Information and Completion Guide for the New Archaeology Diploma Program at 


NLC, the Revised Course Outlines LAND 201, LAND 241, LAND 245 and the New Course Outlines 


ARCH 230, LAND 117 and LAND 125. 


  


 The Process for Submissions to the Education Council lists the responsibilities of the Education 


Council. 


 To which of these does your submission relate (i.e. 2c, 3b, etc.)?                         
2(c ) set criteria for academic standing, academic standards and the grading system; 


 


 


 2.  What is the rationale for the request? 
Archaeological assessments are a legislative requirement associated with much of the industrial activity 


that is occurring in northeastern BC. Accordingly, there are entry-level job opportunities for 


Archaeology Diploma graduates in this region. Such labour-market opportunities may enable NLC to 


link an Archaeology Diploma to regional Skills Gap training (see “Archeological Field Worker,” NOC 


4169). Entry-level Archaeology jobs are also available elsewhere in the province.  


 


NLC graduates seeking to advance their career opportunities in Archaeology could transfer their 


Diploma credits to an Anthropology or Archaeology Degree program at a university. For example, 


course-by-course Diploma transfer to UNBC’s Anthropology Degree is excellent (please see Table 3 in 


the attached Archaeology Program Viability Report). UNBC’s Department of Anthropology has also 


indicated that NLC’s draft Archaeology Diploma will meet entrance requirements for the UNBC 


Archaeological Field School. 


 


Although domestic student registration in an Archaeology Diploma cannot be predicted with certainty, 


preliminary NLC survey results indicate that Archaeology ranks highly, in relative terms, as a program 


of interest among regional high school students. Further, the availability of seats for international 


students provides some assurance of adequate enrollment. 
 
 It is also worth noting that the proposed Archaeology Diploma could contribute to NLC’s strategic 


objective to increase participation among Aboriginal learners. Understandably, Aboriginal people are 


deeply committed to the conservation of their heritage. By attracting Aboriginal learners, this program 


would help to diversify NLC’s student demographic. 


 


Finally, the proposed Archaeology Diploma draws heavily on existing courses. As such, program 


development and delivery would be a relatively economical and efficient process that would help to 


maximize the use of existing human resources. 


 


 3. What implications will approval of this request have for: 
 


 students or prospective students 


Greater variety in programming that prepares graduates for local employment and for degree-


transfer studies.  Course offerings from the Archaeology diploma can be used as electives in other 


programming.  As well, the addition of two geography course offerings at the 200 level allows NLC 


to offer an AA with a concentration in Geography. 
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With the addition of programming that will open new seats for both domestic and international 


students, international caps in other programs will be carefully monitored, and potentially lowered, 


in order to bring back a greater balance between domestic and international student numbers. 


 


 present course offerings 


Some current courses for which enrolment is already high might require extra sections.  On the 


other hand, the Diploma also provides an opportunity to increase enrollment in current courses that 


are not fully subscribed.   


 


 associated program completion guides (please list programs the outcome will affect)  


N/A 


 


 faculty 


Please note that faculty teaching the designated courses will consider updating some textbooks as  


  the course delivery time approaches. 


 


 support staff 


N/A 


 


 College (facilities, timetabling, etc.) 


N/A 


 


 Library (new material and/or copyright issues) 


None 


 


 4. What do you estimate the cost of implementing this request will be in terms of financial and/or 


human resources? (Use separate sheet for detail or budget if necessary.) 
Program costs have been discussed with NLC administration. 


 


 Will the proposed request have any possible effects on students' eligibility for financial aid?   


No 


 


5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.) 


 


 List B.C. Universities     Anticipated Transfer Credit 
 


Individual courses as per the BC Transfer Guide http://www.bctransferguide.ca/ 


 


 


 List B.C. University-Colleges/Institutes  Anticipated Transfer Credit 
Individual courses as per the BC Transfer Guide http://www.bctransferguide.ca/ 


 


 List Designates (CGA, CMA, etc.)  Anticipated Transfer Credit 
      


 


 6. With whom have you consulted internally and/or externally, regarding the proposal?   


 


YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED 
 


 Campus Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Dean (Steve Roe) In support Yes  No  No   


       Yes  No   


Program Chair 


(Lisa Verbisky) 


      Yes  No  



http://www.bctransferguide.ca/

http://www.bctransferguide.ca/
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UNAS Faculty       Yes  No  


  


 Regional Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Registrar (Warren 


Stokes) 


Consulted; awaiting feedback Yes  No  


 VP Academic 


(Loren 


Lovegreen) 


Consulted; awaiting further feedback Yes  No  


            Yes  No  


            Yes  No  


  


 Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.) 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Rob Paterson, 


Ecofor, Senior 


Project 


Archaeologist 


In support Yes  No  


            Yes  No  


            Yes  No  


  


External (e.g. Advisory Committee members, other prospective employers, articulation groups, other 


institutions and/or professional bodies, etc.)  


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Julie Cowie 


(ArcherCRM) 


Company is considering placing students in practicum if needed 


(in support) 


Yes  No  


Jeff Beale, 


Encana, Senior 


Aboriginal 


Relations Advisor 


(in support during preliminary conversations; did not have an 


opportunity to follow up re final approval.) 


Yes  No  


Dr. Farid 


Rahemtulla, 


UNBC 


Anthropology 


Identified NLC courses as meeting prerequisites for UNBC’s field 


school 


Yes  No  


  


7. Have relevant program staff, both campus and regional, been consulted before submitting the 


proposed request?   


Yes 


 


This would include and not limited to an electronic version of the Submission Cover Sheet and 


Course Outline to be sent to Education Council Secretary (A. Holloway). 


 


Do you wish to present your proposal to the Council in person? Yes 


  


If not, who will present it? N/A                                                                                


 


How much time is needed for the presentation?  20 minutes                                                       


 


9. Additional comments: 


N/A 


 


 



mailto:aholloway@nlc.bc.ca
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10. Suggested wording for motion:  
THAT the Education Council approve the Program Information and Completion Guide for the New 


Archaeology Diploma Program, the Revised Course Outlines LAND 201, LAND 241, LAND 245 and the 


New Course Outlines ARCH 230, LAND 117 and LAND 125. 
 


 


Prepared by: Lisa Verbisky    Date: October 28, 2015 


 


In consultation with (please list by name): Steve Roe 


 


Date received by Education Council Secretary:  Oct 28, 2015 


                                    


Requester notified re: date/time item on agenda:       


                                                        


 


 PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION 
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name:  University Arts and Sciences  
Credential/Certification:  Diploma in Archaeology 


Date Submitted:  January 2016 
Effective Date:  September 2016   


  
 


Program Contact:  Lisa Verbisky         
 
 
Dean:  Steve Roe          
 
 
Document Author:  Lisa Verbisky       
 
 
Program Description:   
The Archaeology Diploma program at Northern Lights College provides academic 
knowledge and field skills specific to archaeology sampling techniques. The field of 
archaeology is growing along with the oil and gas industry and other developments that 
disturb the land. Trained graduates can find employment opportunities with numerous 
archaeology and environmental consulting firms as well as government agencies.   
 
The diploma program is ideally suited for students interested in entry-level positions that 
largely involve field work in remote areas under physically demanding conditions. This 
career can involve survey and excavation, artifact processing and analysis, and report 
preparation. 
 
By using this Diploma program as a stepping stone to completion of a bachelor's 
degree, students can obtain employment in upper-level positions. A degree in 
Anthropology or Archaeology in combination with field experience offers graduates the 
opportunity to become Field Directors or Senior Archaeologists. 
   
 
Admission Requirements:   
A. Domestic students must have official transcripts demonstrating the following: 
 
1.English Requirement: One of the following with a "B" grade or higher: Grade 12 
English, English Literature 12, English 12 First Peoples, English 050, or English 099. 
Alternatively, any university-level English course with a "C" grade or higher. Students 
who do not meet one of the above English requirements must complete the NLC Writing 
Assessment. Performance on the Writing Assessment is used to make 
recommendations about appropriate course placement.  
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2.Math Requirement: One of the following with a "C" grade or higher: Pre-calculus 11, 
Foundations of Mathematics 11, Principles of Mathematics 11, Math 040, or equivalent.  
Alternatively, readiness for MATH 050 as determined by the CCP Math appraisal. 
 
3.Biology Requirement: One of the following with a "C" grade or higher: Biology 11 or 
Biology 040. Successful completion of Biology 12 or Biology 050 is strongly 
recommended, particularly for students who eventually wish to pursue a bachelor's 
degree. 
 
B. International students must have documentation demonstrating the following: 
 
1.English Requirement: An IELTS with an overall score of 6.0 or higher with no band 
less than 5.5. Students with a writing band of 6.0 or less are required to complete 
English 099 with a "B" grade or higher before or during the first semester of their 
program. The necessity for upgrading can extend the length of the program. 
 
2.Math Requirement: One of the following with a "C" grade or higher: Pre-calculus 11, 
Foundations of Mathematics 11, Principles of Mathematics 11, Math 040, or equivalent.  
Alternatively, readiness for MATH 050 as determined by the CCP Math appraisal. 
 
3.Biology Requirement: One of the following with a "C" grade or higher: Biology 11 or 
Biology 040. Successful completion of Biology 12 or Biology 050 is strongly 
recommended. 
 
Note: All students planning to do a bachelor's degree should ensure that they have met 
the entrance requirements of the receiving institution. 


 


 
Length of Program: (weeks and total hours) Four academic semesters (60 weeks) with 
a minimum of 945 hours in total. Students are required to complete this program within 
a 10 year period from the start date.    
 
 
Program Intake: (start/finish dates)  
September start on even years. Full-time students may finish two academic years later, 
in April. Note that this program has several courses that are only available every two 
years. Thus, full-time students who do not maintain good academic standing in required 
courses risk extending their program by one or more years. Part-time study is also 
available. 
 
 
 
Available Seats:  Limited to 16 seats every two years. 
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Application Deadline:  Last day for late registration as indicated in the NLC Calendar.  
International students should contact the International Department for deadlines specific 
to their situation.   
 
 
Career Prospects:   
- Archaeology consulting companies 
- Environmental consulting companies 
- Federal government agencies 
- Provincial government agencies 
- First Nation band offices 
- Museums 
 
 
Affiliations/Partnerships:  Academic courses transfer as per the BC Transfer Guide 
http://www.bctransferguide.ca.  
 
 
Location:  Academic courses are generally available in both Dawson Creek and Fort 
St. John, either face-to-face or by videoconference. However, travel to Fort St. John will 
be required for certain courses. 
 
 
Additional Requirements/Supplies:  (fees, supplies, materials)  
Students should be prepared to apply inventory methods in outdoor settings.  Personal 
equipment include hiking or safety boots, warm and water proof clothing, clip board, and 
backpack.  Depending on elective course selection such as LAND 201, students might 
be required to obtain safety tickets or purchase additional personal equipment for 
practicum completion. 
 
 
Eligibility for Canada Student Loans:  (Yes or No) 
Yes, for domestic students.  No, for international students.  
 
 
Required Minimum Grade:  (overall and/or minimum within a course) 
C (60%) overall; D (50%) minimum in a course. 
 
 
Residency Requirement:  (percentage of courses which must be taken at NLC) 
50% 
 
 
Required Courses:  (list courses required to complete credential and total hours for 


each course) 
Semester 1: 
- ANTH 101: Cultural and Social Anthropology I (3 credits; 45 hrs) 
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- CPSC 101: Introduction to Computing (3 credits; 45 hrs) 
- ENGL 100: Academic Writing (3 credits; 45 hrs) 
- HIST 103: Canada: Pre-confederation (3 credits; 45 hrs) 
- One Elective selected from the list below, depending on elective availability 
 
Semester 2: 
- ANTH 102: Cultural and Social Anthropology II (3 credits; 45 hrs) 
- FNST 100: Aboriginal Peoples of Canada (3 credits; 45 hrs), or FNST 102: Treaties 
and Aboriginal Rights (3 credits; 45 hrs), or ANTH 203: Contemporary Canadian Native 
Peoples (3 credits; 45 hrs) 
- GEOG 112: Physical Geography: Surface of the Earth (3 credits; 75 hrs) 
- LAND 125: Introduction to Ecology (3 credits; 45 hrs), or BIOL 204: Introduction to 
Ecology (3 credits; 45 hrs) 
- LAND 241: Petroleum Fundamentals (3 credits; 45 hrs) 
 
Semester 3: 
- ARCH 200: Intro to Archaeology and World History (3 credits; 45 hrs) 
- GEOG 103: The Regional Geography of Canada (3 credits; 45 hrs) 
- GEOG 250 Cartography: Map and AirPhoto Interpretation (3 credits; 60 hrs) 
- HIST 210: History of British Columbia (3 credits; 45 hrs) 
- POLI 100:  Politics and Government (3 credits; 45 hours), or POLI 101: The 
Government of Canada (3 credits; 45 hrs)  
 
 Semester 4: 
- ARCH 230: Introduction to Archaeological Heritage Management (3 credits; 45 hrs) 
- GEOG 260: Introduction to GIS (3 credits; 45 hrs) 
- LAND 245: Experimental Design and Inventory Field Methods (3 credits; 45 hrs) 
- Two electives selected from the list below, depending on elective availability 
 
Elective Options (note that elective options may vary from year to year; students should 
seek academic advice on elective selection based on career and educational goals): 
- ANTH 202: Ethnography of Canada's First Nation Peoples (3 credits; 45 hrs) 
- ENGL 110: Introduction to Workplace Communications (3 credits; 45 hrs) 
- GEOG 114: Physical Geography: Weather and Climate (3 credits; 75hrs) 
- LAND 117: Introduction to Soil Science (3 credits; 45 hrs) 
- LAND 201: Work Practicum (3 credits; 85 hrs) 
- MATH 104: Introduction to Statistics (3 credits; 60 hrs) 
- POLI 200: Politics and Pipelines (3 credits; 45 hrs) 
- SOSC 220: Research Methods for the Social Sciences (3 credits; 45 hrs) 
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Date Course Outline was Last Reviewed and/or Revised:January 2016 
Effective Date:  September 2016 


Course Code: ARCH Number: 230 Number of Credits: 3  


Course Title:  Introduction to Archaeological Heritage Management 


Program: University Arts and Sciences 


 New Course 
 Existing Course (no revisions)  
 Existing Course (minor revisions) (please indicate the areas revised       ) 
 Revised Course (please indicate the areas revised       ) 


 
Academic Level:    First Year       Second Year        Third Year        Fourth Year 


Vocational:  


Career Technical:  


Entry Level Trades Training:  


Apprenticeship:     First Year  Second Year  Third Year  Fourth Year 


   Fifth Year  Practicum  


 
 
 
 
 
Former Course Code(s) and 
Number(s) (If applicable): 


      
 
 
 
 
  


 


Precluded Courses:  None 


Calendar Description:  While gaining the field skills necessary to identify an archaeologically significant site, students explore the 


importance of heritage management and related issues. Topics of study include an introduction to provincial heritage legislation in BC 
and elsewhere, First Nation and private sector perspectives on heritage management, and types of archaeological sites.  Field skills 
include recording site characteristics, artifact identification and analysis, how to identify and document culturally modified trees, and the 
principles of archaeological testing and excavation. Mitigation techniques to conserve archaeologically significant sites are examined. 


Date First Offered:  January 2018 


Total Hours: 45 
Total Weeks:  15 
 


Breakdown Hours Per Course Duration 


Lecture Hours 30.0 


Seminars/Tutorials 0.0 


Laboratory Hours 0.0 


Field Experience Hours 15.0 


Shop/Teaching Kitchen 0.0 


Other Contact Hours 0.0 


Total 45.0 
 


If Other Contact Hours are specified above please list 


details:       
 


 
Practicum Hours:  0 
 


 


This course is offered by: 


  Face-to-Face  


  Online 


  Video 


  Teleconference  
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Prerequisite Statement (If there are no prerequisites, type NONE): 


ARCH 200 


Non-Course Prerequisites (List if applicable or type NONE):  


None 


Co-requisite Statement (List if applicable or type NONE): 


None 


To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca 


 
 
Detailed Course Content, Topics and Sequence Covered:  


Provincial Heritage Legislation 
- Heritage Legislation in BC and elsewhere  
- Relevant regulators and organizations involved in heritage conservation 
- Legislation, policy, and guidelines applied in the field 
Perspectives on Heritage Management 
- First Nations 
- Private sector 
- Contemporary issues in heritage conservation 
- Policy change and change in practice in response to conservation concerns 
Archaeological Site Types 
-What constitutes an archaeological site 
-Site types in Northeastern BC  
-Differential preservation of cultural heritage  
The relevance of geology, ecology, and environment to archaeology 
-Relevance of geology, ecology, and environmental science to archaeology  
-The origin of terrain features 
-Reconstruction the past  
Artifact Identification and Analysis  
-Definition of an artifact 
-Characteristics of stone, bone, and wood artifacts  
-Attributes of a tool 
-Stone artifacts - material types  
-Basic artifact analysis and what it indicates about the past 
Attributes of Culturally Modified Trees (CMT) 
-Attributes of CMTs 
-Importance of CMTs  
-Recording CMTs  
The Principles of Archaeological Testing and Excavation   
-Effective note taking and mapping.  
-Basic site recording using a site form  
-Excavation by natural layers vs. arbitrary layers  
-Provenience of artifacts and features  
-Bagging, tagging, cataloguing, and proper storage of artifacts 
Concepts and Approaches to Conservation 
-Policy relating to conservation 
-Conservation and mitigation techniques   


 
Learning Outcomes / Course Goals:  


Upon successful completion of this course, students will be able to: 
-Explain Provincial Heritage Legislation 
-Describe Perspectives on Heritage Management 
-Identify and differentiate archaeological site types 
-Describe the relevance of geology, ecology, and environment to archaeology 
-Artifact Identification and Analysis  
-Record Attributes of Culturally Modified Trees (CMT) 
-Implement the Principles of Archaeological Testing and Excavation   
-Describe Concepts and Approaches to Conservation   



file://///Unit20/Pub/jseidl/My%20Documents/090422%20Education%20Council/Education%20Council%20Forms/Education%20Council%20Forms%202010/www.bccat.bc.ca





 
NORTHERN LIGHTS COLLEGE 


COURSE OUTLINE 
 
 


 Page 3 of 6 
Form Revised: May 2014   ARCH 230 


 
 


Please list specifics for any of the following: 
 


Knowledge:       Skills:       


Attitudes:        Technologies:       
 


 


Grading System 
 


 Check whichever applies to this course:  
 
 Letter Grades:  Percentage:   Pass/Fail:  Other:      
  
 Specify Passing Grade: D (50%) 
 
Typical Activities and Weighting (in %) 


 


Final Exam:  30% Assignments:  50% Portfolio:       % Practicum:       % 


Midterm Exam:  20% Lab Work:       % Project:       % Quizzes/Test:       % 


Field Experience:      % Participation:       % Employer Evaluation:        


% 


Log Book:        % 


Other:       % Practical Assessment: 
      % 


 Total Must Equal At Least 
100% 


(can be more if options 
provided) 


 Specify number of assignments (if applicable): 6 


 Specify nature of participation (if applicable):       


 Include number of and the variety and nature of writing assignments:       


 Specify Other (if applicable):       
 
Typical Proportion of Individual Work and Group Work 
 


% of Individual Work :  100  % of Group Work :  0 
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway): 


  
Required 


 
Author Surname, 
Initials 


 
Title 


Current 
Edition 


 
Publisher 


Year 
Published 


Chapter(s) 
Covered 


1.  Kooyman, BP 
Understanding Stone Tools and 
Archaeological Sites    


 
University of 
Calgary Press 


2000 2-11 


2.  Fladmark, K 
Basic Archaeological Field 
Procedures 


 SFU Press 1988 All 


3.                                 


4.                                 


5.                                 


6.                                 


7.                                 


8.                                 


9.                                 


10.                                 
 


 


Course Outline Contact Person:  Audra Holloway  


 


Other Pertinent Information Relevant to Transfer:       
 
For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca 


 



http://www.bccat.bc.ca/
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SUPPLEMENTARY COMPONENTS AND RESOURCES 
 


This course is offered in other programs: YES   NO   If yes list program(s):       


 


Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy: 


 


 
Audit Policy: 
 


 


  
Course Evaluation Policies: 


 
 


Appeal Process: 
 


 


 
Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students) 


      
 


  


Supplies/Materials: 


Personal field equipment including warm, dry outdoor clothing, 
clip board, backpack, and work boots (steel toed preferred). 


Keys to Success: 


      
 


 


Course Change Statement: 


      


 
Instructor Contact Details:   


 


Instructor Name: Lisa Verbisky 


Phone: 250 785-6981 Office #: 115 Campus Location: FSJ 


Fax:       Office Hours:       E-mail: lverbisky@nlc.bc.ca 
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Authorization Signatures Date Required for All Signatures 


Instructor:  Date:  


List Credentials / Institutions: M.Sc. (UofA), Inst. Dip (VCC)  


Dean:  Date:  


Education Council Chair:  Date:  


Vice-President of Academic and Research:  Date:  
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Date Course Outline was Last Reviewed and/or Revised:January 2016 
Effective Date:  September 2016 


Course Code: LAND Number: 117 Number of Credits: 3  


Course Title:  Introduction to Soil Science 


Program: University Arts and Sciences 


 New Course 
 Existing Course (no revisions)  
 Existing Course (minor revisions) (please indicate the areas revised       ) 
 Revised Course (please indicate the areas revised       ) 


 
Academic Level:    First Year       Second Year        Third Year        Fourth Year 


Vocational:  


Career Technical:  


Entry Level Trades Training:  


Apprenticeship:     First Year  Second Year  Third Year  Fourth Year 


   Fifth Year  Practicum  


 
 
 
 
 
Former Course Code(s) and 
Number(s) (If applicable): 


      
 
 
 
 
  


 


Precluded Courses:  ENVP 150 


Calendar Description:  Students examine soil forming processes, physical and chemical properties of soils, plant nutrient needs, 


soil fertility and fertilizer use, and the Canadian System of Soil Classification.  The course also introduces students to the Canadian 
Land Inventory system, the relevance of the Agricultural Land Commission and the Agricultural Land Reserve, and the interpretation 
and use of soil maps and reports. 


Date First Offered:  September 2016 


Total Hours: 45 
Total Weeks:  15 
 


Breakdown Hours Per Course Duration 


Lecture Hours 39.0 


Seminars/Tutorials 0.0 


Laboratory Hours 3.0 


Field Experience Hours 3.0 


Shop/Teaching Kitchen 0.0 


Other Contact Hours 0.0 


Total 45.0 
 


If Other Contact Hours are specified above please list 


details:       
 


 
Practicum Hours:  0 
 


 


This course is offered by: 


  Face-to-Face  


  Online 


  Video 


  Teleconference  
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Prerequisite Statement (If there are no prerequisites, type NONE): 


None 


Non-Course Prerequisites (List if applicable or type NONE):  


None 


Co-requisite Statement (List if applicable or type NONE): 


None 


To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca 
 


Detailed Course Content, Topics and Sequence Covered:  


Soil Forming Processes 
- Origin of surficial geological deposits 
- Soil forming factors 
- Fundamental components of soil 
- Soil profiles and the relation to soil orders 
Description and Evaluation of Physical Properties of Soil 
- Soil textures and the impact on soil productivity 
- Soil structure and the impact on soil productivity 
- Soil colour and the relation to soil productivity 
- Soil porosity and bulk density 
- Soil biology 
Description and Evaluation of Soil Chemical Properties 
- Soil colloids and cation exchange capacity 
- Soil pH and buffering capacity 
- Soil salinity and the HCl effervescence test 
- Factors influencing the nutrient supply in soils 
Overview of Soil Classification 
- Purpose and structure of Canadian System of Soil Classification 
- General properties of the ten soil orders 
- Typical soil profiles and the relation to soil orders 
- Main processes of soil profile development 
Interpretation of Soil Maps and Reports 
- Canadian Land Inventory (CLI) nomenclature and use 
- CLI maps 
- Soil survey maps 
- Components of a soil report 
Overview of Land Use and Governances 
- Agricultural Land Commission and the delegation agreement with OGC 
- Purpose of Agricultural Land Reserve (ALR) 
- Private versus Crown land and ALR versus non-ALR land 
Plant Nutrient Needs and Fertilizer Use 
- Impact of macro and micro nutrients on crop growth 
- Comparison of natural and synthetic fertilizers 
- Fertilizer grade 
- Common fertilizer application methods 
- Calculate a fertilizer balance 
- Soil sampling for lab analysis 
- Interpretation of soil fertility lab results 


 
Learning Outcomes / Course Goals:  


Upon successful completion of this course, students will be able to: 
- Explain soil forming processes, 
- Describe and evaluate soil physical properties, 
- Describe and evaluate soil chemical properties 
- Overview of Soil Classification 
- Interpret Soil Maps and Reports 
- Overview of Land Use and Governances 
- Describe Plant Nutrient Needs and Fertilizer Use 
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Please list specifics for any of the following: 
 


Knowledge:       Skills:       


Attitudes:        Technologies:       
 


 


Grading System 
 


 Check whichever applies to this course:  
 
 Letter Grades:  Percentage:   Pass/Fail:  Other:      
  
 Specify Passing Grade: D (50%) 
 
Typical Activities and Weighting (in %) 


 


Final Exam:  30% Assignments:  25% Portfolio:       % Practicum:       % 


Midterm Exam:  15% Lab Work:       % Project:  25% Quizzes/Test:       % 


Field Experience:      % Participation:  5% Employer Evaluation:        


% 


Log Book:        % 


Other:       % Practical Assessment: 
      % 


 Total Must Equal At Least 
100% 


(can be more if options 
provided) 


 Specify number of assignments (if applicable): 2 


 Specify nature of participation (if applicable): Actively participate in lab experiments, field demonstrations, and sampling 


 Include number of and the variety and nature of writing assignments: Technical report for project 


 Specify Other (if applicable):       
 
Typical Proportion of Individual Work and Group Work 
 


% of Individual Work :  90  % of Group Work :  10 
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway): 


  
Required 


 
Author Surname, 
Initials 


 
Title 


Current 
Edition 


 
Publisher 


Year 
Published 


Chapter(s) 
Covered 


1.  Noorallah, J. 
The Pedosphere and its 
Dynamics 


 


Salman 
Productions, 
Edmonton, AB 


1998 All 


2.                                 


3.                                 


4.                                 


5.                                 


6.                                 


7.                                 


8.                                 


9.                                 


10.                                 
 


 


Course Outline Contact Person:  Audra Holloway  


 


Other Pertinent Information Relevant to Transfer:       
 
For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca 


 



http://www.bccat.bc.ca/
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SUPPLEMENTARY COMPONENTS AND RESOURCES 
 


This course is offered in other programs: YES   NO   If yes list program(s):       


 


Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy: 


 


 
Audit Policy: 
 


 


  
Course Evaluation Policies: 


 
 


Appeal Process: 
 


 


 
Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students) 


      
 


  


Supplies/Materials: 


Personal field equipment including warm, dry outdoor clothing, 
clip board, backpack, and work boots (preferably steel toed). 


Keys to Success: 


      
 


 


Course Change Statement: 


      


 
Instructor Contact Details:   


 


Instructor Name: Lisa Verbisky 


Phone: 250 785-6981 Office #: 115 Campus Location: FSJ 


Fax:       Office Hours:       E-mail: lverbisky@nlc.bc.ca 
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Authorization Signatures Date Required for All Signatures 


Instructor:  Date:  


List Credentials / Institutions: M.Sc. (UofA), Inst. Dip (VCC)  


Dean:  Date:  


Education Council Chair:  Date:  


Vice-President of Academic and Research:  Date:  


 






image12.emf
LAND 125 Jan  2016.pdf


LAND 125 Jan 2016.pdf


 
NORTHERN LIGHTS COLLEGE 


COURSE OUTLINE 
 
 


 Page 1 of 7 
Form Revised: May 2014   LAND 125 


Date Course Outline was Last Reviewed and/or Revised:January 2016 
Effective Date:  May 2016 


Course Code: LAND Number: 125 Number of Credits: 3  


Course Title:  Basic Ecology 


Program: University Arts and Sciences 


 New Course 
 Existing Course (no revisions)  
 Existing Course (minor revisions) (please indicate the areas revised       ) 
 Revised Course (please indicate the areas revised       ) 


 
Academic Level:    First Year       Second Year        Third Year        Fourth Year 


Vocational:  


Career Technical:  


Entry Level Trades Training:  


Apprenticeship:     First Year  Second Year  Third Year  Fourth Year 


   Fifth Year  Practicum  


 
 
 
 
 
Former Course Code(s) and 
Number(s) (If applicable): 


      
 
 
 
 
  


 


Precluded Courses:  BIOL 204 


Calendar Description:  Students are introduced to the basic concepts of ecology.  Topics of study include: the ecosystem concept; 


trophic webs and energy flow; biogeochemistry; effects of the abiotic environment on organisms; population and community dynamics; 
and changes in ecosystem structure and function.  The concepts of population abundance and biological diversity are applied in a 
small-scale inventory project. 


Date First Offered:  January 2017 


Total Hours: 45 
Total Weeks:  15 
 


Breakdown Hours Per Course Duration 


Lecture Hours 39.0 


Seminars/Tutorials 0.0 


Laboratory Hours 0.0 


Field Experience Hours 6.0 


Shop/Teaching Kitchen 0.0 


Other Contact Hours 0.0 


Total 45.0 
 


If Other Contact Hours are specified above please list 


details:       
 


 
Practicum Hours:  0 
 


 


This course is offered by: 


  Face-to-Face  


  Online 


  Video 


  Teleconference  
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Prerequisite Statement (If there are no prerequisites, type NONE): 


None 


Non-Course Prerequisites (List if applicable or type NONE):  


None 


Co-requisite Statement (List if applicable or type NONE): 


None 


To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca 


 
 
Detailed Course Content, Topics and Sequence Covered:  


The Role and History of Ecology 
- Historical development of ecology 
- The discipline of ecology 
- The link between human population growth and ecology 
The Ecosystem Concept 
- Levels of biological organization 
- The ecosystem concept 
- Biological integration 
- Ecosystem change 
The Transfer and Storage of Energy in Ecosystems 
- Ecosystem components 
- Energy flow and material cycling 
- Trophic chains and webs 
- Ecological pyramids 
Primary Production 
- Factors influencing primary production 
- Measurements of primary production 
Nutrient Cycling in Ecosystems 
- Geochemical nutrient cycling 
- Biochemical cycling 
- Biogeochemical cycling 
- Effects of pollution and contamination on nutrient cycling 
- Changes in nutrient cycling that occur over succession 
The Effects of Abiotic Factors on Organisms 
- Solar radiation, temperature, wind 
- Soil in relation to plants and animals 
- Properties of water and its influence on plants and animals 
- Effects of fire on ecosystem processes 
- Effects of fire on plants and animals 
- Fire exclusion 
Factors That Affect the Abundance and Dynamics of Species Populations 
- Characteristics of a population 
- Spatial arrangement of organisms 
- Population density 
- Carrying capacity 
- Populations growth patterns 
- Regulation of population size 
- Population cycles 
- Predation 
Community Dynamics 
- The community concept 
- Community structure and distribution 
- Plant communities 
- Interactions among community members 
- Ecological niche concept 
Biological Diversity 
- Trends in biodiversity 
- Describe mechanisms of successional change 
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- Types of biodiversity 
- Biodiversity and ecosystem stability 
- Natural selection 
Changes in Ecosystem Function and Structure 
- Theories and concepts of succession 
- Seres and the climax community 
- Types of succession 
- Mechanisms of successional change 
- Successional effects on ecosystem processes 
- Rates of change in succession 
- Role of disturbance in succession 
- Ecosystem stability 
Small Mammal Trapping or Plant Sampling 
- Regulations for conducting studies involving animals 
- Set up study design 
- Proper and ethical handling of small mammals 
- Measurements of small mammals 
- Estimate of population abundance and diversity 


 
Learning Outcomes / Course Goals:  


Upon successful completion of this course, the student will be able to: 
- Outline the role and history of ecology 
- Describe the ecosystem concept 
- Outline the transfer and storage of energy in ecosystems 
- Describe nutrient cycling in ecosystems 
- Describe primary production 
- Describe the effects of abiotic factors on organisms 
- Describe factors that affect the abundance and dynamics of species populations 
- Describe community dynamics 
- Describe biological diversity 
- Describe changes in ecosystem function and structure 
- Conduct field sampling techniques to estimate population abundance and diversity 
 


Please list specifics for any of the following: 
 


Knowledge:       Skills:       


Attitudes:        Technologies:       
 


 


Grading System 
 


 Check whichever applies to this course:  
 
 Letter Grades:  Percentage:   Pass/Fail:  Other:      
  
 Specify Passing Grade: D (50%) 
 
Typical Activities and Weighting (in %) 


 


Final Exam:  30% Assignments:  20% Portfolio:       % Practicum:       % 


Midterm Exam:  20% Lab Work:       % Project:  25% Quizzes/Test:       % 


Field Experience:      % Participation:  5% Employer Evaluation:        


% 


Log Book:        % 
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Other:       % Practical Assessment: 
      % 


 Total Must Equal At Least 
100% 


(can be more if options 
provided) 


 Specify number of assignments (if applicable): 2 


 Specify nature of participation (if applicable): Actively participate in field-based project 


 Include number of and the variety and nature of writing assignments: Short answer assignments; proposal writing for term 
project 


 Specify Other (if applicable):       
 
Typical Proportion of Individual Work and Group Work 
 


% of Individual Work :  95  % of Group Work :  5 
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway): 


  
Required 


 
Author Surname, 
Initials 


 
Title 


Current 
Edition 


 
Publisher 


Year 
Published 


Chapter(s) 
Covered 


1.  Verbisky, L. Northern Lights College Modules  NA 2004 All 


2.                                 


3.                                 


4.                                 


5.                                 


6.                                 


7.                                 


8.                                 


9.                                 


10.                                 
 


 


Course Outline Contact Person:  Audra Holloway  


 


Other Pertinent Information Relevant to Transfer:       
 
For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca 


 



http://www.bccat.bc.ca/
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SUPPLEMENTARY COMPONENTS AND RESOURCES 
 


This course is offered in other programs: YES   NO   If yes list program(s):       


 


Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy: 


 


 
Audit Policy: 
 


 


  
Course Evaluation Policies: 


 
 


Appeal Process: 
 


 


 
Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students) 


      
 


  


Supplies/Materials: 


Personal field equipment including warm, dry outdoor clothing, 
clip board, backpack, and work boots (steel toed preferred). 


Keys to Success: 


      
 


 


Course Change Statement: 


      


 
Instructor Contact Details:   


 


Instructor Name: Lisa Verbisky 


Phone: 250 785-6981 Office #: 115 Campus Location: FSJ 


Fax:       Office Hours:       E-mail: lverbisky@nlc.bc.ca 
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Authorization Signatures Date Required for All Signatures 


Instructor:  Date:  


List Credentials / Institutions: M.Sc. (UofA), Inst. Dip (VCC)  


Dean:  Date:  


Education Council Chair:  Date:  


Vice-President of Academic and Research:  Date:  
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Date Course Outline was Last Reviewed and/or Revised:January 2016 
Effective Date:  September 2016 


Course Code: LAND Number: 201 Number of Credits: 3  


Course Title:  Work Practicum 


Program: University Arts and Sciences 


 New Course 
 Existing Course (no revisions)  
 Existing Course (minor revisions) (please indicate the areas revised       ) 
 Revised Course (please indicate the areas revised Calendar description, total weeks, 


prerequisite statement, course content, weighting ) 
 
Academic Level:    First Year       Second Year        Third Year        Fourth Year 


Vocational:  


Career Technical:  


Entry Level Trades Training:  


Apprenticeship:     First Year  Second Year  Third Year  Fourth Year 


   Fifth Year  Practicum  


 
 
 
 
 
Former Course Code(s) and 
Number(s) (If applicable): 


ENVP 190 
 
 
 
 
  


 


Precluded Courses:        


Calendar Description:   This unpaid practicum provides students with an opportunity to job-shadow an experienced person or 


practicum sponsor in a relevant field of study. Students gain an enriched understanding of the relationship between program theory, 
terminology, and day to day field duties. 


Date First Offered:  May 1999 


Total Hours: 85 
Total Weeks:  Will vary dependent on chosen practicum site 
 


Breakdown Hours Per Course Duration 


Lecture Hours 0.0 


Seminars/Tutorials 5.0 


Laboratory Hours 0.0 


Field Experience Hours 0.0 


Shop/Teaching Kitchen 0.0 


Other Contact Hours 0.0 


Total 5.0 
 


If Other Contact Hours are specified above please list 


details:       
 


 
Practicum Hours:  80 
 


 


This course is offered by: 


  Face-to-Face  


  Online 


  Video 


  Teleconference  
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Prerequisite Statement (If there are no prerequisites, type NONE): 


Must be a student in good standing with a cumulative GPA of 2.0 or higher after 45 course credits applicable to the Archaeology 
Diploma, or permission of instructor 


Non-Course Prerequisites (List if applicable or type NONE):  


Appropriate safety tickets and training as per practicum sponsor 


Co-requisite Statement (List if applicable or type NONE): 


None 


To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca 


 
 
Detailed Course Content, Topics and Sequence Covered:  


Students will work alongside an experienced person or practicum sponsor in an employment setting related to program. Specific 
activities will vary depending on the nature of the practicum experience.  


 
Learning Outcomes / Course Goals:  


In the practicum, students are exposed to the terminology and duties of entry-level work in their chosen field. After completing their 
practicum, students will be able to:  
- Document their understanding of the work environment in journal form  
- Present informally on the positive and negative aspects of the work environment  
- Document various aspects of their field of employment in report form  
- Interact with practicum sponsors in a professional manner 
  
 


Please list specifics for any of the following: 
 


Knowledge:       Skills:       


Attitudes:        Technologies:       
 


 


Grading System 
 


 Check whichever applies to this course:  
 
 Letter Grades:  Percentage:   Pass/Fail:  Other:      
  
 Specify Passing Grade: Pass 
 
Typical Activities and Weighting (in %) 


 


Final Exam:       % Assignments:Report:20% 


% 


Portfolio:       % Practicum:       % 


Midterm Exam:       % Lab Work:       % Project:       % Quizzes/Test:       % 


Field Experience:      % Participation:       % Employer Evaluation:  30 % Log Book:  30 % 


Other:  20% Practical Assessment: 
      % 


 Total Must Equal At Least 
100% 


(can be more if options 
provided) 


 Specify number of assignments (if applicable): Two (see writing assignments below) 


 Specify nature of participation (if applicable):       


 Include number of and the variety and nature of writing assignments: Two: a journal or log book (see above) and a short report 
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(see "Assignments" above 


 Specify Other (if applicable): Oral presentation on practicum experience 
 
Typical Proportion of Individual Work and Group Work 
 


% of Individual Work :  100  % of Group Work :  0 
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway): 


  
Required 


 
Author Surname, 
Initials 


 
Title 


Current 
Edition 


 
Publisher 


Year 
Published 


Chapter(s) 
Covered 


1.                                 


2.                                 


3.                                 


4.                                 


5.                                 


6.                                 


7.                                 


8.                                 


9.                                 


10.                                 
 


 


Course Outline Contact Person:  Audra Holloway  


 


Other Pertinent Information Relevant to Transfer:       
 
For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca 


 



http://www.bccat.bc.ca/
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SUPPLEMENTARY COMPONENTS AND RESOURCES 
 


This course is offered in other programs: YES   NO   If yes list program(s):       


 


Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy: 


 


 
Audit Policy: 
 


 


  
Course Evaluation Policies: 


 
 


Appeal Process: 
 


 


 
Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students) 


Safety training may be required by the practicum sponsor. Such training could include ATV and TDG.  
 


  


Supplies/Materials: 


Personal field equipment including warm, dry outdoor clothing, 
clip board, backpack, and work boots (steel toed preferred). 


Keys to Success: 


Willingness to participate. Inquisitive approach during practicum. 
Application of knowledge gained in theory courses. 
 


 


Course Change Statement: 


      


 
Instructor Contact Details:   


 


Instructor Name: Lisa Verbisky 


Phone: 250 785-6981 Office #: 115 Campus Location: FSJ 


Fax:       Office Hours:       E-mail: lverbisky@nlc.bc.ca 
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Authorization Signatures Date Required for All Signatures 


Instructor:  Date:  


List Credentials / Institutions: M.Sc. (UofA), Inst. Dip (VCC)  


Dean:  Date:  


Education Council Chair:  Date:  


Vice-President of Academic and Research:  Date:  
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Date Course Outline was Last Reviewed and/or Revised:January 2016 
Effective Date:  September 2016 


Course Code: LAND Number: 241 Number of Credits: 3  


Course Title:  Petroleum Fundamentals 


Program: University Arts and Sciences 


 New Course 
 Existing Course (no revisions)  
 Existing Course (minor revisions) (please indicate the areas revised       ) 
 Revised Course (please indicate the areas revised : Calendar description, breakdown 


hours, weighting, assessment tools ) 
 
Academic Level:    First Year       Second Year        Third Year        Fourth Year 


Vocational:  


Career Technical:  


Entry Level Trades Training:  


Apprenticeship:     First Year  Second Year  Third Year  Fourth Year 


   Fifth Year  Practicum  


 
 
 
 
 
Former Course Code(s) and 
Number(s) (If applicable): 


      
 
 
 
 
  


 


Precluded Courses:        


Calendar Description:  Students gain an overview of the petroleum industry from basic mineral geology through to production and 


transportation. The course also introduces the early history of oil and gas production and the developments leading to our modern oil 
and gas era. Mineral and seismic exploration is discussed, as well as drilling practices in the upstream sector of the industry. The 
downstream sector of the industry is introduced as well, including production, processing, transportation, refining, and marketing. 


Finally, sustainable development is examined in terms of environmental and economic considerations 


Date First Offered:  January 2000 


Total Hours: 45 
Total Weeks:  15 
 


Breakdown Hours Per Course Duration 


Lecture Hours 45.0 


Seminars/Tutorials 0.0 


Laboratory Hours 0.0 


Field Experience Hours 0.0 


Shop/Teaching Kitchen 0.0 


Other Contact Hours 0.0 


Total 45.0 
 


If Other Contact Hours are specified above please list 


details:       
 


 
Practicum Hours:  0 
 


 


This course is offered by: 


  Face-to-Face  


  Online 


  Video 


  Teleconference  
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Prerequisite Statement (If there are no prerequisites, type NONE): 


None 


Non-Course Prerequisites (List if applicable or type NONE):  


None 


Co-requisite Statement (List if applicable or type NONE): 


None 


To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca 


 
 
Detailed Course Content, Topics and Sequence Covered:  


Historical Events Related to Oil and Gas Industry Development  
- Early history events prior to Leduc discovery (1947) 
- Historical events since Leduc discovery to present 
Petroleum Origins and Basic Geological Features of Reservoirs 
- Basic concepts of geology 
- Basic geological structures 
- Origins of petroleum resources 
- Drill cutting and core samples 
Activities Associated with Initial Geophysical and Mineral Exploration 
- Mineral rights 
- Procedures for purchase of mineral rights 
- Procedures for acquisition of surface rights 
- Geophysical exploration 
- Procedures/steps associated with seismic surveying 
Activities Associated with Drilling and Wellsite Completion 
- Components of a drilling rig and their purpose 
- Various types of drilling rigs and their purpose 
- Procedures/steps associated with drilling 
- Procedures/steps associated with wellsite completion and servicing 
- Procedures/steps required for wellsite abandonment 
- Considerations and requirements for abandoned site reclamation 
Activities Associated with Industry Downstream Sector 
- Key considerations in production process 
- Procedures/steps associated with pipelining 
- Main pipeline transmission lines in Western Canada 
- Various processing and refining practices/facilities 
- Transportation and marketing of petroleum products 
Environmental and Economic Concerns for Sustainable Development 
- Economic potential and sustainability of industry 


 
Learning Outcomes / Course Goals:  


Upon successful completion of this course, the student will be able to: 
- List historical events related to oil and gas industry development 
- Explain petroleum origins and identify basic geological features of reservoirs 
- Describe activities associated with initial geophysical and mineral exploration 
- Describe activities associated with drilling and wellsite completion 
- Describe activities associated with industry downstream sector  
- Explore environmental and economic concerns for sustainable development 
 


Please list specifics for any of the following: 
 


Knowledge:       Skills:       


Attitudes:        Technologies:       
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Grading System 
 


 Check whichever applies to this course:  
 
 Letter Grades:  Percentage:   Pass/Fail:  Other:      
  
 Specify Passing Grade: D (50%) 
 
Typical Activities and Weighting (in %) 


 


Final Exam:  30% Assignments:  45% Portfolio:       % Practicum:       % 


Midterm Exam:  25% Lab Work:       % Project:       % Quizzes/Test:       % 


Field Experience:      % Participation:       % Employer Evaluation:        


% 


Log Book:        % 


Other:       % Practical Assessment: 
      % 


 Total Must Equal At Least 
100% 


(can be more if options 
provided) 


 Specify number of assignments (if applicable): 3 


 Specify nature of participation (if applicable):       


 Include number of and the variety and nature of writing assignments: Short answer assignments 


 Specify Other (if applicable):       
 
Typical Proportion of Individual Work and Group Work 
 


% of Individual Work :  100  % of Group Work :      
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway): 


  
Required 


 
Author Surname, 
Initials 


 
Title 


Current 
Edition 


 
Publisher 


Year 
Published 


Chapter(s) 
Covered 


1.  Van Dyke, K. 
Fundamentals of Petroleum; 
ISBN#0-88698-162-X 


 


Petroleum 
Extension 
Service, 
University of 
Texas, Austin, 
TX 


1997 All 


2.  
Centre for Energy 
Group 


Our Petroleum Challenge - 
Exploring Canada’s Oil and Gas 
Industry 


 


Petroleum 
Communication 
Foundation, 
Calgary, Alberta 


2004 All 


3.                                 


4.                                 


5.                                 


6.                                 


7.                                 


8.                                 


9.                                 


10.                                 
 


 


Course Outline Contact Person:  Audra Holloway  


 


Other Pertinent Information Relevant to Transfer:       
 
For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca 


 



http://www.bccat.bc.ca/
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SUPPLEMENTARY COMPONENTS AND RESOURCES 
 


This course is offered in other programs: YES   NO   If yes list program(s):       


 


Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy: 


 


 
Audit Policy: 
 


 


  
Course Evaluation Policies: 


 
 


Appeal Process: 
 


 


 
Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students) 


      
 


  


Supplies/Materials: 


      


Keys to Success: 


      
 


 


Course Change Statement: 


      


 
Instructor Contact Details:   


 


Instructor Name: Lisa Verbisky 


Phone: 250 785-6981 Office #: 115 Campus Location: FSJ 


Fax:       Office Hours:       E-mail: lverbisky@nlc.bc.ca 
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Authorization Signatures Date Required for All Signatures 


Instructor:  Date:  


List Credentials / Institutions: M.Sc. (UofA), Inst. Dip (VCC)  


Dean:  Date:  


Education Council Chair:  Date:  


Vice-President of Academic and Research:  Date:  
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Date Course Outline was Last Reviewed and/or Revised:January 2016 
Effective Date:  September 2016 


Course Code: LAND Number: 245 Number of Credits: 3  


Course Title:  Experimental Design and Inventory Field Methods 


Program: University Arts and Sciences 


 New Course 
 Existing Course (no revisions)  
 Existing Course (minor revisions) (please indicate the areas revised       ) 
 Revised Course (please indicate the areas revised : Calendar description, breakdown of 


hours, prerequisite statement, weighting  ) 
 
Academic Level:    First Year       Second Year        Third Year        Fourth Year 


Vocational:  


Career Technical:  


Entry Level Trades Training:  


Apprenticeship:     First Year  Second Year  Third Year  Fourth Year 


   Fifth Year  Practicum  


 
 
 
 
 
Former Course Code(s) and 
Number(s) (If applicable): 


      
 
 
 
 
  


 


Precluded Courses:        


Calendar Description:  This course introduces students to the fundamental concepts and applications of global positioning systems 


(GPS) to land and natural resource management.  The first part of this course covers experimental design relating specifically to field 
studies. The final section introduces students to simple natural resource measurement tools and their use, and to some basic 
inventories used in the BC oil and gas industry, including stream assessments and archaeological assessments. Students also design 


and conduct a small field study, analyse the data collected, and interpret that data in a report. 


Date First Offered:  January 2000 


Total Hours: 45 
Total Weeks:  15 
 


Breakdown Hours Per Course Duration 


Lecture Hours 30.0 


Seminars/Tutorials 0.0 


Laboratory Hours 0.0 


Field Experience Hours 15.0 


Shop/Teaching Kitchen 0.0 


Other Contact Hours 0.0 


Total 45.0 
 


If Other Contact Hours are specified above please list 


details:       
 


 
Practicum Hours:  0 
 


 


This course is offered by: 


  Face-to-Face  


  Online 


  Video 


  Teleconference  
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Prerequisite Statement (If there are no prerequisites, type NONE): 


LAND 125 or permission of the instructor 


Non-Course Prerequisites (List if applicable or type NONE):  


None 


Co-requisite Statement (List if applicable or type NONE): 


None 


To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca 


 
 
Detailed Course Content, Topics and Sequence Covered:  


Experimental Design Concepts 
- Experimental design concepts including relative abundance and density measurements 
- Problems with bias, pseudo replication and sample size 
- Computer techniques for creating graphs, tables and graphics for field reports 
Simple Hand-held GPS Systems in the Field 
- Basic concept, capabilities, and uses of GPS 
- Use of a hand-held GPS unit 
Forest Mensuration Techniques 
- Tools to measure forest variables 
- Biogeoclimatic Ecosystem Classification 
- Techniques for various measurements 
- Basic sampling design 
Stream Assessment Techniques 
- Tools to measure stream variables 
- Techniques for various measurements 
- Basic sampling design 
Archaeological Assessment Techniques 
- Tools to sample for archaeological attributes 
- Indicators of archaeological sites 
- Basic sampling design 
Basic Study Design and Data Analysis 
- Design of a simple field study 
- Implement study design and collect data 
- Abundance measurements for birds, plants, insects, and small mammals 
- Data analysis 
- Interpret data and reporting 
Mapping Systems of BC and Alberta 
- Settlement of land in Western Canada 
- Land survey systems in Western Canada 
- Federal land survey systems 
- Mapping systems used in British Columbia and Alberta 


 
Learning Outcomes / Course Goals:  


Upon successful completion of this course, students will be able to: 
- Examine Experimental Design Concepts 
- Demonstrate the Ability to Use Simple Hand-held GPS Systems in the Field 
- Apply Forest Mensuration Techniques 
- Apply Stream Assessment Techniques 
- Apply Archaeological Assessment Techniques 
- Implement Basic Study Design and Demonstrate Data Analysis 
- Demonstrate Use of Mapping Systems of BC and Alberta 
 


Please list specifics for any of the following: 
 


Knowledge:       Skills:       
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Attitudes:        Technologies:       
 


 


Grading System 
 


 Check whichever applies to this course:  
 
 Letter Grades:  Percentage:   Pass/Fail:  Other:      
  
 Specify Passing Grade: D (50%) 
 
Typical Activities and Weighting (in %) 


 


Final Exam:  20% Assignments:  30% Portfolio:       % Practicum:       % 


Midterm Exam:  10% Lab Work:       % Project:  40% Quizzes/Test:       % 


Field Experience:      % Participation:       % Employer Evaluation:        


% 


Log Book:        % 


Other:       % Practical Assessment: 
      % 


 Total Must Equal At Least 
100% 


(can be more if options 
provided) 


 Specify number of assignments (if applicable): 2 


 Specify nature of participation (if applicable):       


 Include number of and the variety and nature of writing assignments: Technical report for project 


 Specify Other (if applicable):       
 
Typical Proportion of Individual Work and Group Work 
 


% of Individual Work :  85  % of Group Work :  15 
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway): 


  
Required 


 
Author Surname, 
Initials 


 
Title 


Current 
Edition 


 
Publisher 


Year 
Published 


Chapter(s) 
Covered 


1.  
Resource Inventory 
Committee 


Various BC Resource Inventory 
Committee Standards (provided 
as downloads from internet) 


       
available 
online 


All 


2.                                 


3.                                 


4.                                 


5.                                 


6.                                 


7.                                 


8.                                 


9.                                 


10.                                 
 


 


Course Outline Contact Person:  Audra Holloway  


 


Other Pertinent Information Relevant to Transfer:       
 
For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca 


 



http://www.bccat.bc.ca/
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SUPPLEMENTARY COMPONENTS AND RESOURCES 
 


This course is offered in other programs: YES   NO   If yes list program(s):       


 


Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy: 


 


 
Audit Policy: 
 


 


  
Course Evaluation Policies: 


 
 


Appeal Process: 
 


 


 
Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students) 


      
 


  


Supplies/Materials: 


Personal field equipment including warm, dry outdoor clothing, 
clip board, backpack, and work boots (steel toed preferred). 


Keys to Success: 


      
 


 


Course Change Statement: 


      


 
Instructor Contact Details:   


 


Instructor Name: Lisa Verbisky 


Phone: 250 785-6981 Office #: 115 Campus Location: FSJ 


Fax:       Office Hours:       E-mail: lverbisky@nlc.bc.ca 
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Authorization Signatures Date Required for All Signatures 


Instructor:  Date:  


List Credentials / Institutions: M.Sc. (UofA), Inst. Dip (VCC)  


Dean:  Date:  


Education Council Chair:  Date:  


Vice-President of Academic and Research:  Date:  
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1.0 The Rational 


1.1 Why an Archaeology Diploma? 


This proposal provides the background information to demonstrate the viability of offering a 
two year diploma program in Archaeology at Northern Lights College (Appendix A: Program  
Completion Guide). 


 


Although not one of the targeted, province-wide “top 60” or “top 100” jobs, the proposed 
creation of an Archaeology Diploma aligns with the Skills Gap Plan in that it would address a 
demonstrable regional need for archaeology training. This need is associated with the large 
volume of industrial activity occurring in Northeastern BC. Virtually every development project 
that occurs on Crown land requires an archaeological assessment. The program under 
consideration will meet the employment needs of local First Nation land use offices and some 
archaeological consulting companies. It is a specialized program that combines  practical training 
with a degree pathway that will allow companies to hire locally and combat the often reported 
retention issues. 


 


Further, the proposed diploma aligns with the strategic plan of NLC in that such a program 
would appeal to Aboriginal learners. In this respect, an Archaeology Diploma would help NLC to 
indigenize its curriculum in a very meaningful way. In communicating with the land use 
representatives for various First Nation band offices, there is a consistent indication that 
archaeology is a field that is of keen interest to this sector and there is an eagerness for 
Aboriginal people to be more involved in the conservation of their heritage. Because of the 
degree requirements as per the BC Heritage Conservation Act  for upper level positions in 
archaeology, there exists an educational barrier to management positions. However, with a 
credentialed step out, less academically strong students can solidify their knowledge and gain 
confidence in the labour market. These graduates - a little more mature, an experienced 
student, immersed in the field of archaeology – can now see themselves continuing on to 
obtain a four year degree. 


 
It is also worth noting that offering additional programming to redistribute the number of 
international students is a goal at the University Arts and Sciences divisional level. Having the 
same number of international students redistributed among more programming will lessen 
some of the negative impacts of high international student numbers. It also puts into practice 
the goal of using international student numbers to leverage programming for domestic 
students. 


 


The following proposal describes the program in more detail, provides data on employment 
and student numbers gathered to date, costs related to offering the program, and course 
transfer to several institutions. 
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2.0 Support for the Program 
 


 
2.1 Potential Students Numbers 


A survey was conducted during Fall 2015 among high schools in Fort St. John, Dawson Creek, 
Chetwynd, Tumbler Ridge, and Fort Nelson (including Chalo School). The survey listed 21 to 29 
academic program areas (small campus surveys were slightly modified with less program choice). 
Students were asked to mark three fields of study they were most interested in. Surveys 
were conducted for grades 10, 11 and 12, but only grade 12 surveys are reported here. Prior to 
compiling the high school student numbers reported in Table 1, the student interest numbers 
were extrapolated to reflect the number of  students in that grade. As well, the number of 
students interested in Archaeology was divided by three. This was done because students 
were asked to select three fields of interest on the survey. 


 


Interest in the field of archaeology was consistently rated as above average relative to other 
program areas included in the survey. For all surveys completed for grade 12, a total of 26 
students indicated a preference for archaeology (Table 1). Although unsolicited, during the 
labour market assessment, three of the five First Nation communities surveyed indicated they 
would have collectively five students for enrolment in the program for a total of 29 students. 


 


As many factors can reduce student numbers from those reported in Table 1, a conservative 
approach was taken to assume that this student number could be reduced by 50% for a realized 
total of 15 domestic students for the program in any given year. 


 


This survey does not take into account mature students from the general public potentially 
interested in archaeology. With promotion of the program and the career it can lead to, we 
should be able to build on these domestic student numbers. In addition, shifting five 
international seats from one of the oversubscribed programs (SSWD or MGMT) should ensure 
the program cap of 16 is attained for intakes every two years. 
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Table 1: Potential Student Numbers Predicted for September 2016 
 


Source of Survey 


(completed/potential grade 12) 


Student 


Numbers 


Fort Nelson High School (19/82) 4 


Chetwynd High School (14/30) 1 


Tumbler Ridge High School (11/30) 0 


Dawson Creek High School (110/220) 1 


Fort St. John High School (160/447) 20 


Chalo School (8/?) 0 


Local First Nations (self reported during 


survey for labour market) 
5 


General Public not surveyed 


Total 31 


 
 


 


2.2 Employment Opportunities in 2016 and Beyond 


A survey of employment opportunities in the field of archaeology is summarized below (Table 2 
following page). Land use offices in First Nation communities, local archaeological companies, 
as well as the BC Oil and Gas Commission were surveyed in Fall 2015. Companies were asked to 
provide estimates in the next one year period of employment opportunities for Archaeology 
Diploma graduates where the diploma would provide the preferred educational requirements 
for the position. Companies focusing primarily on environmental consulting were not included 
in the survey. However, such companies would likely hire program graduates for the qualities 
graduates of any diploma program would bring to the table such as critical thinking  and problem 
solving skills, enhanced communication skills, time management, self-motivation, and a strong 
work ethic, apart from some overlap in field skills, industry and ecological knowledge. 


 
Because of the project based contract nature of archaeology assessment work, individuals 
expressed that it was difficult to provide firm estimates of employment opportunities. 
Employment opportunities within a single company could range 4-fold in a two year period. 
Letters from companies with comments regarding the proposal can be reviewed in the 
following links (Landsong Heritage Consulting, Blueberry River First Nation, Halfway River First  
Nation, Roy Northern). These are still being gathered with verbal or email support provided by 
AMEC Environmental Consulting, Ecofor Consulting, Golder Associations, Fort Nelson First 
Nation, and West Moberly First Nation. 
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For a diploma graduate in Archaeology, employment opportunities in the Peace Region for 
seven months of the year are abundant (total estimate of 14 seasonal per year), with continued 
work through the winter dependent on the workloads assessed at the time. An estimate of six 
full-time positions in a one year period were reported. It is becoming more common than just 
two years ago for archaeology companies to hire degreed graduates even for field assistant 
positions, thus positioning the company to move these employees into Crew Chief, Field Director, 
and Permit Holder positions, the latter two positions requiring a degree as per the BC Heritage 
Conservation Act. 


 
Given that some graduates will choose to pursue a degree or move out of the area, it is unlikely 
that producing up to 16 Archaeology diploma graduates every two years would saturate the 
local labour market. However, full-time employment opportunities for a diploma graduate are 
less common. 


 


All local companies, some First Nation land use offices, and the BC OGC have positions requiring 
an archaeology/anthropology undergraduate or Master’s degree for a total of approximately 29 
permanent full-time local positions, with reportedly poor retention rates. Looking forward to 
archaeology diploma graduates who pursue a degree and then return to the Peace Region, 
there should be ample employment opportunities. 


 
 


Table 2: Results of Employment Survey for Archaeology Related Positions in a One Year 
Period. 


 


Source of Survey (respondents/potential) 
 Diploma Degreed 


 seasonal full time seasonal full time 


BC Oil and Gas Commission (1/1) 0 0 0 3 


Peace Region First Nation Land Use Office (4/5) 5 3 0 2 


Local Archaeology Companies (6/7) 9 3 0 24 


Total 14 6 0 29 
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2.4 Course Transfer 


Due to the requirement of the BC Heritage Conservation Act to have degreed anthropologists or 
archaeologists working as Permit Holders and Field Directors on archaeology assessments, it is 
essential that the proposed Archaeology diploma provides a reasonably efficient pathway to 
the third year of a degree program. 


 


The following table (Table 3) demonstrates the transfer of NLC courses (where developed) to 
UNBC, SFU, and UVIC as per the BC Transfer Guide. Furthermore, a review of required courses 
for the Anthropology Degrees at these institutions was conducted. In the first two years of 
study, very few courses are specified for degree requirements. NLC’s Archaeology Diploma 
fulfills 1 0f 4, 3 of 6, and 0 of 4 lower division courses required for UNBC, SFU, and UVIC 
Anthropology degree programs. At SFU where relatively strict breadth requirements are 
established, NLC’s Archaeology Diploma meets all lower division breadth requirements. This 
degree program allows for up to 75 lower division courses. 


 


In summary, an NLC Archaeology graduate will mostly likely get 60 credits of transfer (transfer 
yet to be determined for some courses), but the students might have to “backfill” some lower 
division course requirements at the receiving institution. 
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Table 3: Transfer of NLC’s Archaeology Diploma courses to UNBC, SFU, and UVIC (R=Required Course; 
e=elective course). 
 


NLC 
Role in 


Diploma 


 


UNBC 
Role in 


Degree 


 


SFU 
Role in 


Degree 


 


UVIC 
Role in 


Degree 


ANTH 101 R ANTH 102 R ARCH 131 R ANTH 100 lev e 


ANTH 102 R ANTH 101 e SA 101 R ANTH 100 lev e 


ARCH 200 R Needs rearticulation  Needs rearticulation  Needs rearticulation  


ARCH 230 R Not yet articulated  Not yet articulated  Not yet articulated  


CPSC 101 R CPSC 150 e CMPT XX1 3 of 6 breadth CSC 100 lev e 


ENGL 100 R ENGL 170 e ENGL 199 3 of 6 Writing ENGL 135 e 


FNST 100 R FNST 100 e FNST 100 6 of 6 breadth FNST 101 e 


GEOG 103 R GEOG 203 e GEOG 162 3 of 6 Soc GEOG 306 e 


GEOG 112 R GEOG 210 e GEOG 111 R GEOG 103 e 


GEOG 250 R GEOG 205 e GEOG 250 e GEOG 200 lev e 


GEOG 260 R Needs rearticulation  GEOG 255 e GEOG 222 e 


HIST 103 R HIST 210 e HIST 101 3 of 6 Huma HSTR 230A e 


HIST 210 R HIST 2XX e HIST 1XX 6 of 6 Huma HSTR 300 lev e 


LAND 124 R BIOL 110 e Not yet articulated  Not yet articulated  


LAND 241 R Not yet articulated  Not yet articulated  Not yet articulated  


LAND 245 R Not yet articulated  Not yet articulated  Not yet articulated  


POLI 100 R POLS 100 e POL 100 6 of 6 Soc POLI 100 lev e 


ANTH 202 e ANTH 2XX e SA ANTH 1XX e ANTH 200 lev e 


ENGL 110 e HUMA 1XX e GE 1XX e ENGL 255 e 


FNST 102 e FNST 1XX e FNST 1XX e FNST 1XX e 


GEOG 114 e ENVS 201 e GEOG 111 6 of 6 Sci GEOG 100 e 


LAND 121 e Not yet articulated  Not yet articulated  Not yet articulated  


LAND 201 e Practicum N/A Practicum N/A Practicum N/A 


MATH 104 e STAT 240 e STAT 121 3 of 6 Quant STAT 100 lev e 


POLI 200 e POLS 2XX e POL 2XX e POLI 200 lev e 


SOSC 220 e SOSC 2XX e SA 255 6 of 6 Quant SOSC 211 e 


 **Four courses required; 


NLC offers one currently 


**Six courses required; NLC 


offers three currently 


** Four courses required; 


NLC offers none currently 


 
 


 


Further to paving the pathway for diploma graduates to continue on to do a degree, discussions 
took place with Dr. Farid Rahemtulla from UNBC’s Anthropology Department. As faculty in 
charge of UNBC’s Archaeology field school. He indicated that the proposed Archaeology Diploma 
at  NLC would meet the entrance requirements for UNBC’s field  school (Letter of 
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Support: UNBC Field School). Successful completion of the field school would provide credit for 
the following courses: 


 


ANTH 416 (6) Archaeological Survey and Mapping 
ANTH 417 (6) Excavation and Field Interpretation in 
Archaeology ANTH 418 (3) Archaeology and First Nations 
 
 


3.1 Summary 
 


 
 


The Archaeology Diploma has great potential for Northern Lights College. The following 
summarizes the positive features of developing this program: 


 Meets Skills Gap Plan in terms of regional needs. 


 By attracting aboriginal learners, this program would draw on an underutilized student 
body from within the region rather than divide the existing student body, and 
demonstrate the efforts to indigenize NLC programming. 


 Program development would be an efficient process that is built on extensive coring of 
existing academic courses and use of existing human resources. 


 Offerings of new courses would provide additional elective or required courses for 
current academic students seeking two years of study. 


 Some seats in this program could be made available for international students, 
potentially drawing international students away from heavily subscribed programming, 
while maintaining the overall international cap for University Arts and Sciences. 
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NORTHERN LIGHTS COLLEGE 


SUBMISSION TO EDUCATION COUNCIL COVER SHEET 


(To be used when a decision by Council is required.) 


 


In order for the Education Council to carefully consider your request, we ask that the following 


documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed 


as an agenda item. 


 


(To fill out document, tab to shaded boxes and type information) 


 


 1.  What are you asking the Council to consider? 
An adjustment to the distribution of lecture and lab hours in HCAT 124 Healing 3: Personal Care and 


Assistance. Currently, HCAT 124 consists of 60 lecture hours and 60 lab hours for a total of 120 contact 


hours.  


 


Under the proposed adjustment, HCAT 124 would consist of 42 lecture hours and 78 lab hours for a 


total of 120 contact hours. The total contact hours for this course would not change. 


 


 The Process for Submissions to the Education Council lists the responsibilities of the Education 


Council. 


 To which of these does your submission relate (i.e. 2c, 3b, etc.)?                         
2(c )  set criteria for academic standing, academic standards and the grading system;  


 


 2.  What is the rationale for the request? 
NLC's Health Care Assistant Program is completing a program recognition process under the 


jurisdiction of the BC Care Aide & Community Health Worker Registry (the Registry). Based on a 


best-practices recommendation from the HCA Education Standards Committee, the Registry has 


requested that a minimum of 65% (78 hours) of the required 120 hours dedicated to HCAT 124 be 


allocated to hands-on skill testing, effective September 2016. 


 


 3. What implications will approval of this request have for: 
 


 students or prospective students 


More time for skills demonstration, return demonstration, practice and testing of skills in the lab 


setting 


 


 present course offerings 


None other than described above. No changes to the HCA Program Completion Guide are needed. 


 


 associated program completion guides (please list programs the outcome will affect)  


N/A 


 


 faculty 


N/A 


 


 support staff 


N/A 


 


 College (facilities, timetabling, etc.) 


N/A 


 


 Library (new material and/or copyright issues) 


N/A 


 


 4. What do you estimate the cost of implementing this request will be in terms of financial and/or 


human resources? (Use separate sheet for detail or budget if necessary.) 
N/A 
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 Will the proposed request have any possible effects on students' eligibility for financial aid?   


No 


 


5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.) 


 


 List B.C. Universities     Anticipated Transfer Credit 
 


Not applicable. 


 


 List B.C. University-Colleges/Institutes  Anticipated Transfer Credit 
Not applicable. 


 


 List Designates (CGA, CMA, etc.)  Anticipated Transfer Credit 
Not applicable. 


 


 6. With whom have you consulted internally and/or externally, regarding the proposal?   


 


YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED 
 


 Campus Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Dean (Steve Roe) In support Yes  No  No   


Lietha Wards, 


Program 


Instructor 


      Yes  No   


Stacie Harper, 


Program 


Instructor 


      Yes  No  


            Yes  No  


  


 Regional Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Registrar (Warren 


Stokes) 


Consulted; awaiting feedback Yes  No  


VP Academic 


(Loren 


Lovegreen) 


Consulted; awaiting further feedback Yes  No  


            Yes  No  


            Yes  No  


  


 Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.) 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


            Yes  No  


            Yes  No  


            Yes  No  


  


 


 


 


 


External (e.g. Advisory Committee members, other prospective employers, articulation groups, other 
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institutions and/or professional bodies, etc.)  


Name Feedback/Concerns Raised 
In Support 


of Proposal 


BC Care Aide & 


Community 


Health Worker 


Registry 


      Yes  No  


            Yes  No  


            Yes  No  


  


7. Have relevant program staff, both campus and regional, been consulted before submitting the 


proposed request?   


Yes 


 


This would include and not limited to an electronic version of the Submission Cover Sheet and 


Course Outline to be sent to Education Council Secretary (A. Holloway). 


 


8. Do you wish to present your proposal to the Council in person? Yes 


  


If not, who will present it? N/A                                                                                 


 


How much time is needed for the presentation?  Five minutes                                                       


 


9. Additional comments: 


N/A 


 


10. Suggested wording for motion:  
THAT the Education Council approves the revised course outline  HCAT 124 Healing 3: Personal Care 


and Assistance. 


 


Prepared by: Steve Roe     Date: December 31, 2016 


 


In consultation with (please list by name): Lietha Wards, Stacie Harper, BC Care Aide & Community 


Health Worker Registry. 


 


Date received by Education Council Secretary:  January 4, 2016 


                                    


Requester notified re: date/time item on agenda:       


                                                        


 


 PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION 


 
 



mailto:aholloway@nlc.bc.ca
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Date Course Outline was Last Reviewed and/or Revised:January 2016 
Effective Date:  September 2016 


Course Code: HCAT Number: 124 Number of Credits: 0 


Course Title:  Healing 3: Personal Care and Assistance 


Program: Health Care Assistant 


 New Course 
 Existing Course (no revisions)  
 Existing Course (minor revisions) (please indicate the areas revised       ) 
 Revised Course (please indicate the areas revised :Breakdown hours,total weeks, co-


requisite statement, grading system, passing grade ) 
 
Academic Level:  First Year  Second Year 


Vocational:  


Career Technical:  


Entry Level Trades Training:  


Apprenticeship:   First Year  Second Year   Third Year  Fourth Year 


  Fifth Year  Practicum  


 
 
 
 
 
Former Course Code(s) and 
Number(s) (If applicable): 


      
 
 
 
 
  


 


Precluded Courses:  None 


Calendar Description:        


This practical course offers students the opportunity to acquire personal care and assistance skills within the parameters of the HCA 
role. The course is comprised of class and supervised laboratory experiences which assist the student to integrate theory from other 
courses to develop care-giver skills that maintain and promote the comfort, safety, and independence of individuals in community and 


facility contexts.     


Date First Offered:  July 2010 


Total Hours: 120 
Total Weeks:  15 
 


Breakdown Hours Per Course Duration 


Lecture Hours 42.0 


Seminars/Tutorials 0.0 


Laboratory Hours 78.0 


Field Experience Hours 0.0 


Shop/Teaching Kitchen 0.0 


Other Contact Hours 0.0 


Total 120.0 
 


If Other Contact Hours are specified above please list 


details:       
 


 
Practicum Hours:        
 


 


This course is offered by: 


  Face-to-Face  


  Online 


  Video 


  Teleconference  
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Prerequisite Statement (If there are no prerequisites, type NONE): 


None 


Non-Course Prerequisites (List if applicable or type NONE):  


None 


Co-requisite Statement (List if applicable or type NONE): 


HCAT 110 Healing 1: Caring for Individuals Experiencing Common 
Health Challenges 
HCAT 111 Health 2: Lifestyle and Choices 
HCAT 112 Health 1: Interpersonal Communications 
HCAT 113 Health Care Assistant: Introduction to Practice 
HCAT 123 Healing 1: Caring for Individuals Experiencing Common 
Health Challenges 
HCAT 125 Healing 2: Caring for Individuals Experiencing Cognitive 
or Mental Challenges 
 


To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca 


 
 
Detailed Course Content, Topics and Sequence Covered:  


Problem-solving when carrying out care-giving procedures: 
- Planning and implementing care based on the person’s needs, the established care plan and facility/ agency policies 
- Assessing the client/resident and the situation prior to commencing care 
- Identifying unsafe environments or situations 
- Seeking assistance if necessary in order to maintain the safety of the client/resident and/or the care provider 
- Organizing equipment and supplies in order to efficiently complete tasks 
- Checking equipment for safety and functionality 
- Reporting equipment malfunction 
- Performing the procedure(s) 
- Maintaining client/resident privacy and dignity 
- Encouraging independence and self-care as much as possible 
- Cleaning equipment after use and returning to appropriate place 
- Tidying the resident/client’s environment 
- Evaluating effectiveness of the procedure 
- Reporting and recording actions, results and observations 
 
Asepsis and Prevention of Infection: 
- Standard and routine precautions 
- Hand washing 
- Gloving 
- Isolation precautions 
 
Promoting comfort and rest: 
- Admitting a person to a facility 
- Promoting comfort, rest and sleep 
 
Promoting personal hygiene: 
- Oral hygiene 
- Bathing: bed bath, tub baths and showers 
- Providing perineal care 
- Assisting with grooming and dressing 
- A.M (early morning) and H.S (hours of sleep or bedtime) care 
- Back massage and skin care 
- Using pressure relieving devices 
 
Moving, positioning and transferring a client/resident: 
- Body mechanics in the home and facility 
- Turning a person in bed 



file:///C:/Documents%20and%20Settings/tbozarth/Local%20Settings/Temporary%20Internet%20Files/Content.Outlook/Draft%20-%20Info%20Only/www.bccat.bc.ca
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- Using positioning devices 
- Assisting with transferring and moving a person in a hospital bed and a regular bed 
- Transferring a person to a stretcher 
- Moving a person to the side of a bed and assisting him/her to sit 
- Transferring a person from bed to chair or wheelchair and back 
- Transferring a person from a wheelchair to a bath chair or toilet 
- Using mechanical lifts including ceiling lifts 
- Assisting the individual to use a walker safely 
- Cleaning of equipment (in the home) 
 
Bedmaking: 
- Making a closed bed 
- Making an open bed 
- Making an occupied bed 
 
Promoting exercise and activity: 
- Bed rest 
- Assisting with ambulation 
- Assisting with walking devices: especially safe use of walkers with resting seat 
- Assisting with wheelchairs 
- Dealing with falls 
 
Promoting healthy nutrition and fluid intake: 
- Preparing simple, nutritionally sound meals (in the home) 
- Practicing safe food handling and storage 
- Using food preparation equipment 
- Serving meals in ways that encourage normalizing interactions 
- Assisting clients/residents with eating and drinking 
- Utilizing safe eating assistance techniques with individuals who are experiencing difficulty biting, chewing and/or swallowing 
- Cleaning equipment, dishes, and utensils after use 
- Observing and recording intake and output 
 
Promoting urinary and bowel elimination: 
- Using bedpans and urinals 
- Toileting techniques 
- Using commodes 
- Assisting the person with urinary and bowel incontinence 
- Using urinary incontinence products 
- Assisting the person with condom catheter drainage 
- Assisting the person with an established catheter 
- Emptying drainage bags 
- Collecting urine specimens 
- Factors affecting bowel elimination 
- Assisting with bowel training 
- Administering enemas and suppositories 
- Assisting the person with an established ostomy 
- Collecting stool specimens 
 
Measuring vital signs: 
- Measuring height and weight 
- Measuring body temperature 
- Monitoring pulse and respirations 
- Being familiar with differing types of equipment 
- Reporting and recording vital signs 
 
Heat and cold applications: 
- Knowing policies and procedures of facility/agency 
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- Administering cold packs under supervision of RN 
 
Assisting with oxygen needs: 
- Safe use of oxygen 
- Recognizing oxygen concentrators, tanks (compressed oxygen) and liquid oxygen 
- Dealing with oxygen tubing 
 
Assisting with Medications: 
- Assisting vs. Administering in relation to parameters of practice 
- Roles and responsibilities, legal implications of actions 
- Observing resident/client for untoward effects (i.e. recognizing what is not normal and reporting it) 
- General types of medications (capsules, tablets, ointments, suppositories, liquids, drops) 
- Common abbreviations used with medications 
- Label reading 
- Critical “rights” of assisting with medications 
- Individual’s right to refuse medication 
- Assisting with pre-packaged, pre-measured oral medications 
- Assisting with oral, eye and transdermal medications 
- Assisting with metered dose inhalers 
- Assisting with topical application of ointments 
- Documentation 
 
Home management: 
- Application of agency policies and procedures 
- Assessing the home for safety risks (for client and caregiver) 
- Fire hazards and safety precautions 
- Applying principles of asepsis, safety, and organization when: 
    -  Cleaning kitchens 
    -  Cleaning bathrooms 
    -  Cleaning other parts of a home 
- Care and handling of laundry (including body substance protection) 
- Properly disposing of incontinence products 
- Using common cleaning agents (application of WHIMS) 
- Using appliances and equipment safely 
- Using body mechanics in a home environment 
- Dealing with emergencies in the home 
 
Personal Assistance Guidelines: 
- Current Personal Assistance Guidelines of the Health Authority of the region 
- Procedures that are designated as delegated or assignable tasks in respect to HCA (CHW/Home Support Worker) practice 
- Assignable tasks for clients/residents who can direct own care 
- Delegated tasks for clients/residents who can direct own care 
- Delegated tasks for clients/residents unable to direct own care 
- Legal implications involved in performance 
- Healthcare professionals responsible for assigning and delegating tasks 
- Principles and rationale underlying safe and efficient performance of delegated or assigned tasks 
- Basic procedures involved in the safe, efficient performance of these tasks 
- Community resources and supports 
 
NOTE: All skills are taught in such a way that both facility and community contexts are 
recognized. 
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Learning Outcomes / Course Goals:  


Upon successful completion of this course, learners will be able to: 
 
1. Perform personal care skills in an organized manner ensuring the comfort and appropriate independence of the client/resident: 
   - Organize and implement care according to client/resident needs 
   - Encourage independence of the client/resident as much as possible 
   - Encourage client/resident communication and engagement during personal care 
   - Maintain client/resident privacy and dignity 
   - Assist the client/resident with personal hygiene and grooming 
   - Assist the client/resident with movement and ambulation 
   - Use aids to promote comfort, relaxation and sleep 
   - Take and record vital signs accurately 
   - Prepare simple, nutritious meals that are in keeping with the preferences of the client 
   - Assist the client/resident with medication 
   - Provide specialized, sensitive care for the dying client/resident in line with palliative care principles 
 
2. Apply an informed problem-solving process to the provision of care and assistance: 
   - Assess the client/resident and situation 
   - Observe changes in the client/resident’s health status 
   - Set priorities or make adjustments to the care process based on client/ resident requirements 
   - Identify priorities for care within the care plan 
   - Utilize appropriate health team members as resources to augment one’s own problem-solving and decision-making 
   - Follow the care plan for each client/resident 
   - Conduct care-giving or assisting activities 
   - Reflect on and evaluate effectiveness of care or assistance 
   - Carry out recording requirements 
   - Utilize creativity when required to adapt care and assistance to a variety of contexts 
 
3. Provide personal care and assistance within the parameters of the HCA: 
   - Comply with legal parameters of practice for HCA roles 
   - Collaborate with other members of the health team 
   - Use appropriate lines of communication 
   - Demonstrate dependability, reliability, honesty and integrity 
   - Adhere to the client’s/resident’s care plan 
   - Abide by principles, procedures and legal implications involved in the application of Personal Assistance Guidelines 
 
4. Provide care and assistance in ways that maintain safety for self and others in a variety of contexts: 
   - Wear safe and appropriate clothing, including identification 
   - Assess the environment prior to commencing care 
   - Adjust the environment, as appropriate, to ensure safety and to promote efficiency 
   - Organize time and equipment for safety and efficiency 
   - Base choices and actions on a sound knowledge of asepsis and body mechanics 
   - Adhere to infection control practices 
   - Recognize and make wise choices in situations of potential risk to self or others 
   - Exhibit flexible and adaptable behaviour in a variety of contexts 
   - Recognize and respond appropriately to emergency situations 
 
 
 


Please list specifics for any of the following: 
 


Knowledge:       Skills:       


Attitudes:        Technologies:       
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Grading System 
 


 Check whichever applies to this course:  
 
 Letter Grades:  Percentage:   Pass/Fail:  Other:      
  
 Specify Passing Grade: The theory and lab components of HCAT 124 run concurrently. 75% is the required passing grade for the 
theory portion of course. Meanwhile, students must achieve a minimum mastery level of 80% on a cumulative lab skills test. However, 
the lab skills test is simply graded as P/F. Thus, the theory grade becomes the final course grade provided students pass the lab 
component. 
 
Typical Activities and Weighting (in %) 


 


Final Exam:  25% Assignments:  25% Portfolio:       % Practicum:       % 


Midterm Exam:       % Lab Work:  0% Project:       % Quizzes/Test:  40% 


Field Experience:      % Participation:  10% Employer Evaluation:        


% 


Log Book:        % 


Other:       %   Total Must Equal At Least 
100% 


(can be more if options 
provided) 


 Specify number of assignments (if applicable): 1 


 Specify nature of participation (if applicable): Attendance (please see note in additional course comments). Active participation 
in classroom activities and discussions 


 Include number of and the variety and nature of writing assignments: Case study 


 Specify Other (if applicable): The passing grade for the lab component is based on a cumulative lab skills test. 
 
Typical Proportion of Individual Work and Group Work 
 


% of Individual Work :  90  % of Group Work :  10 
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway): 


  
Required 


 
Author Surname, 
Initials 


 
Title 


Current 
Edition 


 
Publisher 


Year 
Published 


Chapter(s) 
Covered 


1.  Sorrentino, S 
Mosby's Canada Textbook for 
The Support Worker, 2


nd
 


Canadian Edition 


 Elsevier 2009 Selections 


2.        Handouts provided by Instructor                    


3.                                 


4.                                 


5.                                 


6.                                 


7.                                 


8.                                 


9.                                 


10.                                 
 


 


Course Outline Contact Person:  Audra Holloway  


 


Other Pertinent Information Relevant to Transfer:       
 
For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca 


 



http://www.bccat.bc.ca/
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SUPPLEMENTARY COMPONENTS AND RESOURCES 
 


This course is offered in other programs: YES   NO   If yes list program(s):       


 


Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy: 
 


 
Audit Policy: 
 


 


  
Course Evaluation Policies: 
 


 


Appeal Process: 
 


 


 
Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students) 


- Lab performance will be graded Pass/Fail with a mastery level of B+ (80%) required for a Pass. If students do not achieve a P on a first 
lab skills test, they have one opportunity to repeat the lab test. Students who are unable to successfully complete the lab stills test will 
receive an F for the course. 
- The theory/lab courses in this program run concurrently. Practice education courses follow. 
- Some course materials must be accessed on the NLC D2L server. A D2L tutorial will be provided.Internet access is needed. Basic 
computer skills are recommended. 
- Some travel may be required. 
- Attendance is mandatory.  Any missed classes may result in request to withdraw. 
 


  


Supplies/Materials: 


      


Keys to Success: 


      
 


 


Course Change Statement: 


      


 
Instructor Contact Details:   


 


Instructor Name: Lietha Wards 


Phone: (250) 782-5251, Ext. 1232 Office #: 2312E Campus Location: Dawson Creek 


Fax: (250) 782-6069 Office Hours: Posted E-mail: lwards@nlc.bc.ca 
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Authorization Signatures Date Required for All Signatures 


Instructor:  Date:  


List Credentials / Institutions:  


LPN - Norquest College 
AA - Northern Lights College 


 


Dean:  Date:  


Education Council Chair:  Date:  


Vice-President of Learning:  Date:  
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NORTHERN LIGHTS COLLEGE 


SUBMISSION TO EDUCATION COUNCIL COVER SHEET 


(To be used when a decision by Council is required.) 


 


In order for the Education Council to carefully consider your request, we ask that the following 


documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed 


as an agenda item. 


 


(To fill out document, tab to shaded boxes and type information) 


 


 1.  What are you asking the Council to consider? 
An adjustment to the "course prerequisite" statements for HCAT 126 and HCAT 127.  


 


 The Process for Submissions to the Education Council lists the responsibilities of the Education 


Council. 


 To which of these does your submission relate (i.e. 2c, 3b, etc.)?                         
2(c )  set criteria for academic standing, academic standards and the grading system;  


 


 2.  What is the rationale for the request? 
HCAT 126 and HCAT 127 are practice education courses in the Health Care Assistant program, and all 


other theory/lab courses in the program must be successfully completed BEFORE students enroll in 


HCAT 126 and HCAT 127. The requested changes reflect this requirement. 


 


 3. What implications will approval of this request have for: 
 


 students or prospective students 


None. The requirement has always been in place but was not stated correctly in the previous course 


outlines. 


 


 present course offerings 


None. 


 


 associated program completion guides (please list programs the outcome will affect)  


N/A 


 


 faculty 


N/A 


 


 support staff 


N/A 


 


 College (facilities, timetabling, etc.) 


N/A 


 


 Library (new material and/or copyright issues) 


N/A 


 


 4. What do you estimate the cost of implementing this request will be in terms of financial and/or 


human resources? (Use separate sheet for detail or budget if necessary.) 
N/A 


  


 Will the proposed request have any possible effects on students' eligibility for financial aid?   


No 


 


5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.) 


 


 List B.C. Universities     Anticipated Transfer Credit 
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Not applicable. 


 


 List B.C. University-Colleges/Institutes  Anticipated Transfer Credit 
Not applicable. 


 


 List Designates (CGA, CMA, etc.)  Anticipated Transfer Credit 
Not applicable. 


 


 6. With whom have you consulted internally and/or externally, regarding the proposal?   


 


YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED 
 


 Campus Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Dean (Steve Roe) In support Yes  No  No   


Lietha Wards, 


Program 


Instructor 


      Yes  No   


Stacie Harper, 


Program 


Instructor 


      Yes  No  


            Yes  No  


  


 Regional Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Registrar (Warren 


Stokes) 


Consulted; awaiting feedback Yes  No  


VP Academic 


(Loren 


Lovegreen) 


Consulted; awaiting further feedback Yes  No  


            Yes  No  


            Yes  No  


  


 Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.) 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


            Yes  No  


            Yes  No  


            Yes  No  


  


 


 


 


 


External (e.g. Advisory Committee members, other prospective employers, articulation groups, other 


institutions and/or professional bodies, etc.)  


Name Feedback/Concerns Raised 
In Support 


of Proposal 


BC Care Aide & 


Community 


Health Worker 


Registry 


      Yes  No  
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            Yes  No  


            Yes  No  


  


7. Have relevant program staff, both campus and regional, been consulted before submitting the 


proposed request?   


Yes 


 


This would include and not limited to an electronic version of the Submission Cover Sheet and 


Course Outline to be sent to Education Council Secretary (A. Holloway). 


 


8. Do you wish to present your proposal to the Council in person? Yes 


  


If not, who will present it? N/A                                                                                 


 


How much time is needed for the presentation?  Five minutes                                                       


 


9. Additional comments: 


N/A 


 


10. Suggested wording for motion:  
THAT the Education Council approves the revised course outlines  for HCAT 126 and HCAT 127. 


 


Prepared by: Steve Roe     Date: January 4, 2016 


 


In consultation with (please list by name): Lietha Wards, Stacie Harper, BC Care Aide & Community 


Health Worker Registry. 


 


Date received by Education Council Secretary:  January 4, 2016 


                                    


Requester notified re: date/time item on agenda:       


                                                        


 


 PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION 


 
 



mailto:aholloway@nlc.bc.ca
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Date Course Outline was Last Reviewed and/or Revised: January 2016 
Effective Date:  September 2016 


Course Code: HCAT Number: 126 Number of Credits: 0 


Course Title:  Practice Experience in Home Support and/or Assisted Living 


Program: Health Care Assistant 


 New Course 
 Existing Course (no revisions)  
 Existing Course (minor revisions) (please indicate the areas revised       ) 
 Revised Course (please indicate the areas revised :Prerequisite statement ) 


 
Academic Level:  First Year  Second Year 


Vocational:  


Career Technical:  


Entry Level Trades Training:  


Apprenticeship:   First Year  Second Year   Third Year  Fourth Year 


  Fifth Year  Practicum  


 
 
 
 
 
Former Course Code(s) and 
Number(s) (If applicable): 


      
 
 
 
 
  


 


Precluded Courses:  None 


Calendar Description:  This practice course provides students with an opportunity to apply knowledge and skills from all other 


courses with individuals and families in a community setting. Opportunity will be provided for students under a mentor to become more 
familiar with the role of the HCA within a Home Support Agency and gain abilities that will prepare graduates to assume the role of a 
Community Health Worker. 


Date First Offered:  July 2010 


Total Hours: 60 
Total Weeks:  8 
 


Breakdown Hours Per Course Duration 


Lecture Hours 0.0 


Seminars/Tutorials 0.0 


Laboratory Hours 0.0 


Field Experience Hours 0.0 


Shop/Teaching Kitchen 0.0 


Other Contact Hours 0.0 


Total 0.0 
 


If Other Contact Hours are specified above please list 


details:       
 


 
Practicum Hours:  60 
 


 


This course is offered by: 


  Face-to-Face  


  Online 


  Video 


  Teleconference  
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Prerequisite Statement (If there are no prerequisites, type NONE): 


HCAT 110 Healing 1: Caring for Individuals Experiencing Common Health Challenges 
HCAT 111 Health 2: Lifestyle and Choices 
HCAT 112 Health 1: Interpersonal Communications 
HCAT 113 Health Care Assistant: Introduction to Practice 
HCAT 123 Healing 1: Caring for Individuals Experiencing Common Health Challenges 
HCAT 124 Healing 3: Personal Care and Assistance 
HCAT 125 Healing 2: Caring for Individuals Experiencing Cognitive or Mental Challenges      


Non-Course Prerequisites (List if applicable or type NONE):  


None 


Co-requisite Statement (List if applicable or type NONE): 


None 


To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca 


 
 
Detailed Course Content, Topics and Sequence Covered:  


 
Clinical practicum utilizing Home Support Agencies. 
 


 
Learning Outcomes / Course Goals:  


Upon successful completion of this course, learners will be able to: 
 
1. Provide person-centred care and assistance that recognizes and respects the uniqueness of each individual resident or client: 
    -  View each client as a whole, unique individual 
    -  Respect the individuality, independence and dignity of clients and families 
    -  Display respect and sensitivity to individuals and families from diverse backgrounds and cultures 
    -  Display a non-judgmental approach in all aspects of care provision 
    -  Support the autonomy and uniqueness of clients and their families 
    -  Encourage clients to share their thoughts, feelings and preferences 
    -  View the older person as an individual possessing a wealth of experience, knowledge and wisdom 
    -  Base care and assistance functions on the client’s unique needs, capabilities and interests 
    -  Provide clear information to the client about the care or service to be provided and deal with questions or concerns in a calm, caring 
fashion 
    -  Encourage clients to be involved in their own care 
    -  Support client independence 
    -  Encourage clients to make choices and participate in decisions about their care, as they are able 
    -  Encourage family involvement, as appropriate, in the care of their family member 
    -  Observe family members for signs of stress and consult with an appropriate health care professional for direction. 
    -  Report abusive or neglectful situations promptly to a health professional for appropriate action 
 
2. Use an informed problem-solving approach to provide care and assistance that promotes the physical, psychological, social, 
cognitive and spiritual well-being of clients and families: 
    -  Assess the client and situation using informed observation, reflection and communication 
    -  Observe changes in the client’s health status and report these changes to the appropriate health care professional 
    -  Identify priorities for care within the care plan 
    -  Be guided by knowledge of health, healing, human needs and human development 
    -  Demonstrate an understanding of the interconnectedness of physical, psychological, social and spiritual aspects of health and 
healing 
    -  Display an understanding of the importance of the family in health & healing 
    -  Display an awareness of the role of culture, diversity and life experience in health and healing 
    -  Utilize appropriate health team members as resources to augment one’s own problem-solving and decision-making 
    -  Follow the care plan for each client 
    -  Consult with health team members to review and evaluate care and make modifications to the care plan as needed 
    -  Carry out recording requirements in a timely fashion 
    -  Use clear, current, factual, objective and relevant language when reporting or documenting client information 
    -  Utilize creativity when required to adapt care and service to a variety of contexts 
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3. Provide care and assistance for clients experiencing complex health challenges: 
    -  Base choices and actions on a sound understanding of normal anatomy & physiology and common changes associated with aging 
    -  Base choices and actions on a sound understanding of common challenges to health and healing 
    -  Organize, administer and evaluate care and service for residents with complex health challenges 
    -  Provide caring and supportive end-of-life care for residents in a manner that promotes comfort and dignity 
    -  Assist clients and families to maintain independent functioning within their capabilities 
 
4. Provide care and assistance for clients experiencing cognitive and/or mental health challenges: 
    -  Organize, administer and evaluate care and service for clients experiencing cognitive and/or mental health challenges 
    -  Base choices and actions on a sound understanding of the physical, psycho-social processes of dementia 
    -  Base choices and actions on an understanding of environmental influences on behaviours 
    -  Tailor interactions and responses based on an understanding of common mental health challenges 
    -  Cope constructively with unanticipated or unusual situations 
    -  Identify when crisis intervention skills are required and respond appropriately 
 
5. Interact with other members of the healthcare team in ways that contribute to effective working relationships and the achievement of 
goals: 
    -  Use caring, respectful communication with all members of the health care team 
    -  Seek clarification, guidance and assistance from other health team members when needed 
    -  Contribute observations and information to care planning 
    -  Communicate changes in the client’s health status to the appropriate health team member so that the care plan is kept current 
    -  Communicate with confidence and appropriate assertiveness 
    -  Offer support and assistance to other health team members as appropriate 
    -  Report and record relevant information in a clear, concise and objective manner 
    -  Use appropriate lines of communication in accordance with agency, facility or employer standards and policies 
    -  Respond non-defensively to criticism or confrontation 
 
6. Communicate clearly, accurately and in sensitive ways with clients and families within a variety of contexts: 
    -  Demonstrate an ability to write and speak English in a manner that can be easily understood 
    -  Use English in such a way as to be clearly understood 
    -  Use appropriate volume, tone and vocabulary 
    -  Use language and a communication style that is appropriate to the client, family or situation 
    -  Identify barriers to communication and make efforts to improve communication 
    -  Interact in a manner that respects the rights, needs, interests and preferences of others 
    -  Observe common courtesies such as addressing the client and family members by name of choice and speaking in a manner to be 
readily understood 
    -  Use touch appropriately and respectfully 
    -  Use humour appropriately 
    -  Maintain appropriate interpersonal and professional boundaries 
    -  Respect and adapt to a family and client’s cultural background 
    -  Recognize non-verbal communication 
    -  Use non-verbal attending skills including eye contact, body positioning and attentive facial expression 
    -  Use active listening skills 
    -  Use appropriate self-disclosure 
    -  Utilize effective approaches to conflict management 
    -  Recognize abusive communication and report in accordance with agency/facility or employer standards and policies 
    -  Adapt communication styles/approaches as appropriate to the client or situation 
 
7. Provide personal care and assistance in a safe, competent and organized manner: 
    -  Wear safe and appropriate clothing, including identification 
    -  Adhere to the client’s care plan 
    -  Assess the client and the environment prior to commencing care 
    -  Adjust environments, as appropriate, to ensure safety and to promote efficiency 
    -  Set priorities or make adjustments to the care process based on client requirements 
    -  Organize and implement care according to client needs 
    -  Organize time and equipment for safety and efficiency 
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    -  Base choices and actions on a sound knowledge of asepsis and body mechanics 
    -  Adhere to infection control practices 
    -  Report, verbally and in writing, unsafe work environments 
    -  Encourage independence of the client as much as possible 
    -  Encourage family involvement in care whenever possible 
    -  Recognize and make wise choices in situations of potential risk to self or others 
    -  Encourage client communication and engagement during personal care 
    -  Maintain client privacy and dignity 
    -  Abide by principles, procedures and legal implications involved in the application of Personal Assistance Guidelines 
    -  Provide specialized, sensitive care for the dying resident in line with palliative care principles 
    -  Exhibit flexible and adaptable behaviour 
 
8. Recognize and respond to own self-development, learning and health enhancement needs: 
    -  Identify own learning needs and personal/professional development needs 
    -  Invite feedback from other health team members related to own performance 
    -  Collaborate with appropriate health professionals to identify and utilize opportunities for specific learning and training enhancement 
    -  Identify and utilize opportunities to learn from clients, families, and colleagues 
    -  Reflect on own choices and behaviours as they contribute to physical, psychological, social, cognitive and spiritual health 
    -  Strive to demonstrate increasingly healthful self-care practices 
 
9. Perform the care-giver role in a reflective, responsible, accountable and professional manner: 
    -  Comply with legal parameters of practice for a student in the HCA program 
    -  Collaborate with other members of the health team 
    -  Use appropriate lines of communication 
    -  Clarify one’s own role to others when necessary 
    -  Demonstrate dependability, reliability, honesty and integrity 
    -  Reflect on one’s own values, beliefs and standards in relation to care-giving practice 
    -  Recognize how one’s own beliefs, values, standards and cultural background may be different or similar to those of residents, and 
families 
    -  Recognize how one’s own beliefs and values influence one’s responses to residents, families and situations 
    -  Advocate on behalf of the rights, needs, interests and fair treatment of residents and their families 
    -  Maintain a non-judgmental position in light of difficult or unusual client or family situations 
    -  Maintain client and family confidentiality 
    -  Set appropriate personal boundaries in interactions with clients and family members 
    -  Promote own personal safety, health and well-being 
 
 


Please list specifics for any of the following: 
 


Knowledge:       Skills:       


Attitudes:        Technologies:       
 


 


Grading System 
 


 Check whichever applies to this course:  
 
 Letter Grades:  Percentage:   Pass/Fail:  Other:      
  
 Specify Passing Grade: Pass 
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Typical Activities and Weighting (in %) 


 


Final Exam:       % Assignments:       % Portfolio:       % Practicum:  100% 


Midterm Exam:       % Lab Work:       % Project:       % Quizzes/Test:       % 


Field Experience:      % Participation:       % Employer Evaluation:        


% 


Log Book:        % 


Other:       %   Total Must Equal At Least 
100% 


(can be more if options 
provided) 


 Specify number of assignments (if applicable):       


 Specify nature of participation (if applicable):       


 Include number of and the variety and nature of writing assignments:       


 Specify Other (if applicable): To receive a Passing grade in HCAT 126, students must submit four shift-journal entries that 
adhere to prescribed guidelines. A Final Evaluation Form must also be completed by both the student and the preceptor. 
Students must receive a "Satisfactory" notation from their preceptor on each learning outcome for the course. 


 
Typical Proportion of Individual Work and Group Work 
 


% of Individual Work :  100  % of Group Work :  0 
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway): 


  
Required 


 
Author Surname, 
Initials 


 
Title 


Current 
Edition 


 
Publisher 


Year 
Published 


Chapter(s) 
Covered 


1.  Sorrentino, S 
Mosby's Canada Textbook for 
The Support Worker, 2


nd
 


Canadian Edition 


 Elsevier 2009 Selections 


2.        Handouts provided by Instructor                    


3.                                 


4.                                 


5.                                 


6.                                 


7.                                 


8.                                 


9.                                 


10.                                 
 


 


Course Outline Contact Person:  Audra Holloway 


 


Other Pertinent Information Relevant to Transfer:       
 
For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca 


 



http://www.bccat.bc.ca/
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SUPPLEMENTARY COMPONENTS AND RESOURCES 
 


This course is offered in other programs: YES   NO   If yes list program(s):       


 


Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy: 
 


 
Audit Policy: 
 


 


  
Course Evaluation Policies: 
 


 


Appeal Process: 
 


 


 
Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students) 


Some course materials must be accessed on the NLC D2L server.  A tutorial will be provided.  Internet access is needed.  Basic 
computer skills are recommended. 
Some travel may be required. 
Attendance is mandatory. A 15% absence may result in a request to withdraw.  Lost time may not necessarily be made up. 
 


  


Supplies/Materials: 


      


Keys to Success: 


      
 


 


Course Change Statement: 


      


 
Instructor Contact Details:   


 


Instructor Name: Lietha Wards 


Phone: (250) 782-5251, Ext. 1232 Office #: 2312E Campus Location: Dawson Creek 


Fax: (250) 782-6069 Office Hours: Posted E-mail: lwards@nlc.bc.ca 
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Authorization Signatures Date Required for All Signatures 


Instructor:  Date:  


List Credentials / Institutions:  


LPN - Norquest College 
AA - Northern Lights College 


 


Dean:  Date:  


Education Council Chair:  Date:  


Vice-President of Learning:  Date:  
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Date Course Outline was Last Reviewed and/or Revised: January 2016 
Effective Date:  September 2016 


Course Code: HCAT Number: 127 Number of Credits: 0 


Course Title:  Practice Experience in Multi-Level and/or Complex Care 


Program: Health Care Assistant 


 New Course 
 Existing Course (no revisions)  
 Existing Course (minor revisions) (please indicate the areas revised       ) 
 Revised Course (please indicate the areas revised :Prerequisite statement ) 


 
Academic Level:  First Year  Second Year 


Vocational:  


Career Technical:  


Entry Level Trades Training:  


Apprenticeship:   First Year  Second Year   Third Year  Fourth Year 


  Fifth Year  Practicum  


 
 
 
 
 
Former Course Code(s) and 
Number(s) (If applicable): 


      
 
 
 
 
  


 


Precluded Courses:  None 


Calendar Description:  This supervised practice experience provides students with an opportunity to apply knowledge and skills 


from all other courses in the program with individuals in a multi-level or complex care setting. A portion of this clinical experience will be 
devoted to working with individuals experiencing cognitive challenges. Opportunity will be provided for students to gain expertise and 
confidence with the role of the HCA within a continuing care facility. 


Date First Offered:  July 2010 


Total Hours: 210 
Total Weeks:  8 
 


Breakdown Hours Per Course Duration 


Lecture Hours 0.0 


Seminars/Tutorials 0.0 


Laboratory Hours 0.0 


Field Experience Hours 0.0 


Shop/Teaching Kitchen 0.0 


Other Contact Hours 0.0 


Total 0.0 
 


If Other Contact Hours are specified above please list 


details:       
 


 
Practicum Hours:  210 
 


 


This course is offered by: 


  Face-to-Face  


  Online 


  Video 


  Teleconference  
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Prerequisite Statement (If there are no prerequisites, type NONE): 


HCAT 110 Healing 1: Caring for Individuals Experiencing Common Health Challenges 
HCAT 111 Health 2: Lifestyle and Choices 
HCAT 112 Health 1: Interpersonal Communications 
HCAT 113 Health Care Assistant: Introduction to Practice 
HCAT 123 Healing 1: Caring for Individuals Experiencing Common Health Challenges 
HCAT 124 Healing 3: Personal Care and Assistance 
HCAT 125 Healing 2: Caring for Individuals Experiencing Cognitive or Mental Challenges 
      
 


Non-Course Prerequisites (List if applicable or type NONE):  


None 


Co-requisite Statement (List if applicable or type NONE): 


None 


To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca 


 
 
Detailed Course Content, Topics and Sequence Covered:  


 
Clinical practicum includes intermediate care, extended care, and special care utilizing Continuing Care facilities. 


 
Learning Outcomes / Course Goals:  


Upon successful completion of this course, learners will be able to: 
 
1. Provide person-centred care and assistance that recognizes and respects the uniqueness of each individual resident or client: 
    -  View each resident as a whole, unique individual 
    -  Respect the individuality, independence and dignity of residents and families 
    -  Display respect and sensitivity to individuals and families from diverse backgrounds and cultures 
    -  Display a non-judgmental approach in all aspects of care provision 
    -  Support the autonomy and uniqueness of residents and their families 
    -  Encourage residents to share their thoughts, feelings and preferences 
    -  View the older person as an individual possessing a wealth of experience, knowledge and wisdom 
    -  Base care and assistance functions on the resident’s unique needs, capabilities and interests 
    -  Provide clear information to the resident about the care or service to be provided and deal with questions or concerns in a calm, 
caring fashion 
    -  Encourage residents to be involved in their own care 
    -  Support resident independence 
    -  Encourage residents to make choices and participate in decisions about their care, as they are able 
    -  Encourage family involvement, as appropriate, in the care of their family member 
    -  Observe family members for signs of stress and consult with an appropriate health care professional for direction 
    -  Report abusive or neglectful situations promptly to a health professional for appropriate action 
 
2. Use an informed problem-solving approach to provide care and assistance that promotes the physical, psychological, social, 
cognitive and spiritual well-being of residents and families: 
    -  Assess the resident and situation using informed observation, reflection and communication 
    -  Observe changes in the resident’s health status and report these changes to the appropriate health care professional 
    -  Identify priorities for care within the care plan 
    -  Be guided by knowledge of health, healing, human needs and human development 
    -  Demonstrate an understanding of the interconnectedness of physical, psychological, social and spiritual aspects of health and 
healing 
    -  Display an understanding of the importance of the family in health & healing 
    -  Display an awareness of the role of culture, diversity and life experience in health and healing 
    -  Utilize appropriate health team members as resources to augment one’s own problem-solving and decision-making 
    -  Follow the care plan for each resident 
    -  Consult with health team members to review and evaluate care and make modifications to the care plan as needed 
    -  Carry out recording requirements in a timely fashion 
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    -  Use clear, current, factual, objective and relevant language when reporting or documenting resident information 
    -  Utilize creativity when required to adapt care and service to a variety of contexts 
 
3. Provide care and assistance for residents experiencing complex health challenges: 
    -  Base choices and actions on a sound understanding of normal anatomy and physiology and common changes associated with 
aging 
    -  Base choices and actions on a sound understanding of common challenges to health and healing 
    -  Organize, administer and evaluate care and service for residents with complex health challenges 
    -  Assist residents and families to maintain independent functioning within their capabilities 
    -  Provide caring and supportive end-of-life care for residents in a manner that promotes comfort and dignity 
 
4. Provide care and assistance for residents experiencing cognitive and/or mental health challenges: 
    -  Organize, administer and evaluate care and service for residents experiencing cognitive and/or mental health challenges 
    -  Base choices and actions on a sound understanding of the physical, psycho-social processes of dementia 
    -  Base choices and actions on an understanding of environmental influences on behaviours 
    -  Tailor interactions and responses based on an understanding of common mental health challenges 
    -  Cope constructively with unanticipated or unusual situations 
    -  Identify when crisis intervention skills are required and respond appropriately 
 
5. Interact with other members of the healthcare team in ways that contribute to effective working relationships and the achievement of 
goals: 
    -  Use caring, respectful communication with all members of the health care team 
    -  Seek clarification, guidance and assistance from other health team members when needed 
    -  Contribute observations and information to care planning sessions 
    -  Communicate changes in the resident’s health status to the appropriate health team member so that the care plan is kept current 
    -  Communicate with confidence and appropriate assertiveness 
    -  Offer support and assistance to other health team members as appropriate 
    -  Report and record relevant information in a clear, concise and objective manner 
    -  Use appropriate lines of communication in accordance with agency, facility or employer standards and policies 
    -  Identify problems, concerns and conflict within the health team and discuss these with appropriate team members in a timely 
function 
    -  Approach problems or conflict in a non-threatening way 
    -  Respond non-defensively to criticism or confrontation 
 
6. Communicate clearly, accurately and in sensitive ways with residents and families: 
    -  Demonstrate an ability to write and speak English in a manner that can be easily understood 
    -  Use English in such a way as to be clearly understood 
    -  Use appropriate volume, tone and vocabulary 
    -  Use language and a communication style that is appropriate to the resident, family or situation 
    -  Identify barriers to communication and make efforts to improve communication 
    -  Interact in a manner that respects the rights, needs, interests and preferences of others 
    -  Observe common courtesies such as addressing the resident and family member by name of choice and speaking in a manner to 
be readily understood 
    -  Use touch appropriately and respectfully 
    -  Use humour appropriately 
    -  Maintain appropriate interpersonal and professional boundaries 
    -  Respect and adapt to a family and resident’s cultural background 
    -  Recognize non-verbal communication 
    -  Use non-verbal attending skills including eye contact, body positioning and attentive facial expression 
    -  Use active listening skills 
    -  Use appropriate self-disclosure 
    -  Utilize effective approaches to conflict management 
    -  Demonstrate an understanding of the stresses experienced by residents and families as they are reflected in communication 
patterns 
    -  Recognize abusive communication and report in accordance with agency/ facility or employer standards and policies 
 
7. Provide personal care and assistance in a safe, competent and organized manner: 
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    -  Wear safe and appropriate clothing, including identification 
    -  Adhere to the resident’s care plan 
    -  Assess the resident and the environment prior to commencing care 
    -  Adjust environments, as appropriate, to ensure safety and to promote efficiency 
    -  Set priorities or make adjustments to the care process based on resident requirements 
    -  Organize and implement care according to resident needs 
    -  Organize time and equipment for safety and efficiency 
    -  Base choices and actions on a sound knowledge of asepsis and body mechanics 
    -  Adhere to infection control practices 
    -  Report, verbally and in writing, unsafe work environments 
    -  Encourage independence of the client/resident as much as possible 
    -  Encourage family involvement in care whenever possible 
    -  Recognize and make wise choices in situations of potential risk to self or others 
    -  Encourage resident communication and engagement during personal care 
    -  Maintain resident privacy and dignity 
    -  Assist the resident with personal hygiene and grooming 
    -  Assist the resident with movement and ambulation 
    -  Use aids to promote comfort, relaxation and sleep 
    -  Take and record vital signs accurately 
    -  Provide specialized, sensitive care for the dying resident in line with palliative care principles 
    -  Exhibit flexible and adaptable behaviour 
 
8. Recognize and respond to own self-development, learning and health enhancement needs: 
    -  Identify own learning and personal/ professional development needs 
    -  Invite feedback from other health team members related to own performance 
    -  Collaborate with appropriate health professionals to identify and utilize opportunities for specific learning and training enhancement 
    -  Identify and utilize opportunities to learn from residents, families, and colleagues 
    -  Share new learning with other health team members 
    -  Reflect on own choices and behaviours as they contribute to physical, psychological, social, cognitive and spiritual health 
    -  Strive to demonstrate increasingly healthful self-care practices 
 
9. Perform the care-giver role in a reflective, responsible, accountable and professional manner: 
    -  Comply with legal parameters of practice for HCA 
    -  Foster and uphold the mission, policies and standards of the care facility 
    -  Collaborate with other members of the health team 
    -  Use appropriate lines of communication 
    -  Clarify one’s own role to others when necessary 
    -  Demonstrate dependability, reliability, honesty and integrity 
    -  Reflect on one’s own values, beliefs and standards in relation to care-giving practice 
    -  Recognize how one’s own beliefs, values, standards and cultural background may be different or similar to those of residents, and 
families 
    -  Recognize how one’s own beliefs and values influence one’s responses to residents, families and situations 
    -  Maintain a non-judgmental position in light of difficult or unusual resident or family situations 
    -  Advocate on behalf of the rights, needs, interests and fair treatment of residents and their families 
    -  Maintain resident and family confidentiality 
    -  Set appropriate personal boundaries in interactions with residents and family members 
    -  Promote own personal safety, health and well-being 
    -  Challenge questionable actions or decisions made by other health team members 
    -  Champion the role of the HCA on the healthcare team 
 
 
 
 


Please list specifics for any of the following: 
 


Knowledge:       Skills:       
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Attitudes:        Technologies:       
 


 


Grading System 
 


 Check whichever applies to this course:  
 
 Letter Grades:  Percentage:   Pass/Fail:  Other:      
  
 Specify Passing Grade: Pass 
 
Typical Activities and Weighting (in %) 


 


Final Exam:       % Assignments:       % Portfolio:       % Practicum:  100% 


Midterm Exam:       % Lab Work:       % Project:       % Quizzes/Test:       % 


Field Experience:      % Participation:       % Employer Evaluation:        


% 


Log Book:        % 


Other:       %   Total Must Equal At Least 
100% 


(can be more if options 
provided) 


 Specify number of assignments (if applicable):       


 Specify nature of participation (if applicable):       


 Include number of and the variety and nature of writing assignments:       


 Specify Other (if applicable): To successfully complete HCAT 127, students must submit daily shift-journal entries at the end of 
each week of clinical. Students and their instructor also complete a Midterm Evaluation Checklist and a Final Evaluation 
Checklist. On the Final Evaluation Checklist, students must receive adequate scores from their instructor on all learning 
outcomes.  


 
Typical Proportion of Individual Work and Group Work 
 


% of Individual Work :  100  % of Group Work :  0 
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway): 


  
Required 


 
Author Surname, 
Initials 


 
Title 


Current 
Edition 


 
Publisher 


Year 
Published 


Chapter(s) 
Covered 


1.  Sorrentino, S. 
Mosby's Canada Textbook for 
The Support Worker, 2


nd
 


Canadian Edition 


 Elsevier 2009 Selections 


2.                                 


3.                                 


4.                                 


5.                                 


6.                                 


7.                                 


8.                                 


9.                                 


10.                                 
 


 


Course Outline Contact Person:  Audra Holloway 


 


Other Pertinent Information Relevant to Transfer:       
 
For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca 


 



http://www.bccat.bc.ca/
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SUPPLEMENTARY COMPONENTS AND RESOURCES 
 


This course is offered in other programs: YES   NO   If yes list program(s):       


 


Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy: 
 


 
Audit Policy: 
 


 


  
Course Evaluation Policies: 
 


 


Appeal Process: 
 


 


 
Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students) 


Some course materials must be accessed on the NLC D2L server.  A tutorial will be provided.  Internet access is needed.  Basic 
computer skills are recommended. 
Some travel may be required. 
Attendance is mandatory. A 15% absence may result in request to withdraw. 
 


  


Supplies/Materials: 


      


Keys to Success: 


      
 


 


Course Change Statement: 


      


 
Instructor Contact Details:   


 


Instructor Name: Lietha Wards 


Phone: (250) 782-5251, Ext. 1232 Office #: Room 2312E Campus Location: Dawson Creek 


Fax: (250) 782-6069 Office Hours: Posted E-mail: lwards@nlc.bc.ca 
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Authorization Signatures Date Required for All Signatures 


Instructor:  Date:  


List Credentials / Institutions:  


LPN - Norquest College 
AA - Northern Lights College 


 


Dean:  Date:  


Education Council Chair:  Date:  


Vice-President of Learning:  Date:  
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NORTHERN LIGHTS COLLEGE 


SUBMISSION TO EDUCATION COUNCIL COVER SHEET 


(To be used when a decision by Council is required.) 


 


In order for the Education Council to carefully consider your request, we ask that the following 


documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed 


as an agenda item. 


 


(To fill out document, tab to shaded boxes and type information) 


 


 1.  What are you asking the Council to consider? 
Approve updated course outline for EDCP 050 Provincial Career and Personal Planning  to match 


Provincial outlines. 


 


 The Process for Submissions to the Education Council lists the responsibilities of the Education 


Council. 


 To which of these does your submission relate (i.e. 2c, 3b, etc.)?                         
2(f )set curriculum content for courses leading to certificates, diplomas or degrees 


 


 2.  What is the rationale for the request? 
Career & College Prep would like to keep their course outlines current and transferable to other BC 


Colleges. 


 


 3. What implications will approval of this request have for: 
 


 students or prospective students 


This would allow students to have transfer credit for CCP courses. 


 


 present course offerings 


NONE 


 


 associated program completion guides (please list programs the outcome will affect)  


NONE 


 


 faculty 


NONE 


 


 support staff 


NONE 


 


 College (facilities, timetabling, etc.) 


NONE 


 


 Library (new material and/or copyright issues) 


NONE 


 


 4. What do you estimate the cost of implementing this request will be in terms of financial and/or 


human resources? (Use separate sheet for detail or budget if necessary.) 
NO CHANGE 


  


 Will the proposed request have any possible effects on students' eligibility for financial aid?   


NONE 
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 5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.) 


 


 List B.C. Universities     Anticipated Transfer Credit 
 


      


 


 List B.C. University-Colleges/Institutes  Anticipated Transfer Credit 
      


 


 List Designates (CGA, CMA, etc.)  Anticipated Transfer Credit 
      


 


 6. With whom have you consulted internally and/or externally, regarding the proposal?   


 


YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED 
 


 Campus Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Dean Tracy Donnelly Yes  No  No   


Faculty offered suggestions, feedback, and added resources Yes  No   


            Yes  No  


            Yes  No  


  


 Regional Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Registrar       Yes  No  


VP Academic       Yes  No  


            Yes  No  


            Yes  No  


  


 Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.) 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


            Yes  No  


            Yes  No  


            Yes  No  


  


External (e.g. Advisory Committee members, other prospective employers, articulation groups, other 


institutions and/or professional bodies, etc.)  


Name Feedback/Concerns Raised 
In Support 


of Proposal 


            Yes  No  


            Yes  No  


            Yes  No  


  


7. Have relevant program staff, both campus and regional, been consulted before submitting the 


proposed request?   


YES 


 


This would include and not limited to an electronic version of the Submission Cover Sheet and 


Course Outline to be sent to A. Holloway. 


  







Form Revised: February 2008 Submission to EdCo Form Page 3 


Y:\090422 Education Council\EdCo Submissions\2016\CCP\January meeting\Cover Sheet CCP - EDCP Jan 2016.docx 


8. Do you wish to present your proposal to the Council in person? No  


  


If not, who will present it? David Batterham,                                                                                


 


How much time is needed for the presentation?  5 min                                                       


 


9. Additional comments: 


      


 


10. Suggested wording for motion:  
THAT the Education Council approves the revised Course Outlines EDCP 050 Provincial Career and 


Personal Planning for the Career and College Preparation Program 


 


Prepared by: Holly Keutzer     Date: September 18, 2014 


 


In consultation with (please list by name): Cheryl Kachmarski, Marcie Lundin, Val Keeler, Cath Maginel, 


John Turner, David Batterham, Jeanette Landry, Shawna-Marie Phillips, Steve Roe  


 


Date received by Education Council Secretary:  November 19, 2015 


                                    


Requester notified re: date/time item on agenda:       


                                                        


 


 PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION 
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NORTHERN LIGHTS COLLEGE 


SUBMISSION TO EDUCATION COUNCIL COVER SHEET 


(To be used when a decision by Council is required.) 


 


In order for the Education Council to carefully consider your request, we ask that the following 


documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed 


as an agenda item. 


 


(To fill out document, tab to shaded boxes and type information) 


 


 1.  What are you asking the Council to consider? 
Approve updated course outline for EDCP 050 Provincial Career and Personal Planning  to match 


Provincial outlines. 


 


 The Process for Submissions to the Education Council lists the responsibilities of the Education 


Council. 


 To which of these does your submission relate (i.e. 2c, 3b, etc.)?                         
2(f )set curriculum content for courses leading to certificates, diplomas or degrees 


 


 2.  What is the rationale for the request? 
Career & College Prep would like to keep their course outlines current and transferable to other BC 


Colleges. 


 


 3. What implications will approval of this request have for: 
 


 students or prospective students 


This would allow students to have transfer credit for CCP courses. 


 


 present course offerings 


NONE 


 


 associated program completion guides (please list programs the outcome will affect)  


NONE 


 


 faculty 


NONE 


 


 support staff 


NONE 


 


 College (facilities, timetabling, etc.) 


NONE 


 


 Library (new material and/or copyright issues) 


NONE 


 


 4. What do you estimate the cost of implementing this request will be in terms of financial and/or 


human resources? (Use separate sheet for detail or budget if necessary.) 
NO CHANGE 


  


 Will the proposed request have any possible effects on students' eligibility for financial aid?   


NONE 
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 5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.) 


 


 List B.C. Universities     Anticipated Transfer Credit 
 


      


 


 List B.C. University-Colleges/Institutes  Anticipated Transfer Credit 
      


 


 List Designates (CGA, CMA, etc.)  Anticipated Transfer Credit 
      


 


 6. With whom have you consulted internally and/or externally, regarding the proposal?   


 


YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED 
 


 Campus Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Dean Tracy Donnelly Yes  No  No   


Faculty offered suggestions, feedback, and added resources Yes  No   


            Yes  No  


            Yes  No  


  


 Regional Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Registrar       Yes  No  


VP Academic       Yes  No  


            Yes  No  


            Yes  No  


  


 Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.) 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


            Yes  No  


            Yes  No  


            Yes  No  


  


External (e.g. Advisory Committee members, other prospective employers, articulation groups, other 


institutions and/or professional bodies, etc.)  


Name Feedback/Concerns Raised 
In Support 


of Proposal 


            Yes  No  


            Yes  No  


            Yes  No  


  


7. Have relevant program staff, both campus and regional, been consulted before submitting the 


proposed request?   


YES 


 


This would include and not limited to an electronic version of the Submission Cover Sheet and 


Course Outline to be sent to A. Holloway. 
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8. Do you wish to present your proposal to the Council in person? No  


  


If not, who will present it? David Batterham,                                                                                


 


How much time is needed for the presentation?  5 min                                                       


 


9. Additional comments: 


      


 


10. Suggested wording for motion:  
THAT the Education Council approves the revised Course Outlines EDCP 050 Provincial Career and 


Personal Planning for the Career and College Preparation Program 


 


Prepared by: Holly Keutzer     Date: September 18, 2014 


 


In consultation with (please list by name): Cheryl Kachmarski, Marcie Lundin, Val Keeler, Cath Maginel, 


John Turner, David Batterham, Jeanette Landry, Shawna-Marie Phillips, Steve Roe  


 


Date received by Education Council Secretary:  November 19, 2015 


                                    


Requester notified re: date/time item on agenda:       


                                                        


 


 PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION 
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NORTHERN LIGHTS COLLEGE 


SUBMISSION TO EDUCATION COUNCIL COVER SHEET 


(To be used when a decision by Council is required.) 


 


In order for the Education Council to carefully consider your request, we ask that the following 


documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed 


as an agenda item. 


 


(To fill out document, tab to shaded boxes and type information) 


 


 1.  What are you asking the Council to consider? 
Approve updated course outline PHYS 050 Provincial Physics to match Provincial outlines. 


 


 The Process for Submissions to the Education Council lists the responsibilities of the Education 


Council. 


 To which of these does your submission relate (i.e. 2c, 3b, etc.)?                         
2(f )set curriculum content for courses leading to certificates, diplomas or degrees 


 


 2.  What is the rationale for the request? 
Career & College Prep would like to keep their course outlines current and transferable to other BC 


Colleges. 


 


 3. What implications will approval of this request have for: 
 


 students or prospective students 


This would allow students to have transfer credit for CCP courses. 


 


 present course offerings 


NONE 


 


 associated program completion guides (please list programs the outcome will affect)  


NONE 


 


 faculty 


NONE 


 


 support staff 


NONE 


 


 College (facilities, timetabling, etc.) 


NONE 


 


 Library (new material and/or copyright issues) 


NONE 


 


 4. What do you estimate the cost of implementing this request will be in terms of financial and/or 


human resources? (Use separate sheet for detail or budget if necessary.) 
NO CHANGE 


  


 Will the proposed request have any possible effects on students' eligibility for financial aid?   


NONE 
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 5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.) 


 


 List B.C. Universities     Anticipated Transfer Credit 
 


      


 


 List B.C. University-Colleges/Institutes  Anticipated Transfer Credit 
      


 


 List Designates (CGA, CMA, etc.)  Anticipated Transfer Credit 
      


 


 6. With whom have you consulted internally and/or externally, regarding the proposal?   


 


YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED 
 


 Campus Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Dean Tracy Donnelly Yes  No  No   


Jeanette Landry offered suggestions, feedback, and added resources Yes  No   


            Yes  No  


            Yes  No  


  


 Regional Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Registrar       Yes  No  


VP Academic       Yes  No  


            Yes  No  


            Yes  No  


  


 Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.) 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


            Yes  No  


            Yes  No  


            Yes  No  


  


External (e.g. Advisory Committee members, other prospective employers, articulation groups, other 


institutions and/or professional bodies, etc.)  


Name Feedback/Concerns Raised 
In Support 


of Proposal 


ABE Science 


Working Group 


Physics sub-


committee  


      Yes  No  


            Yes  No  


            Yes  No  


  


7. Have relevant program staff, both campus and regional, been consulted before submitting the 


proposed request?   


YES 


 


This would include and not limited to an electronic version of the Submission Cover Sheet and 
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Course Outline to be sent to A. Holloway. 


 


8. Do you wish to present your proposal to the Council in person? yes 


  


If not, who will present it?                                                                                      


 


How much time is needed for the presentation?  5 min                                                       


 


9. Additional comments: 


      


 


10. Suggested wording for motion:  
THAT the Education Council approves the revised Course Outlines PHYS 050 Provincial Physics for 


the Career and College Preparation Program      


 


Prepared by: David Batterham     Date: November 2, 2015 


 


In consultation with (please list by name): Jeanette Landry 


 


Date received by Education Council Secretary:  November 19, 2015 


                                    


Requester notified re: date/time item on agenda:       


                                                        


 


 PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION 
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NORTHERN LIGHTS COLLEGE 


COURSE OUTLINE 
 
 


 Page 1 of 7 
Form Revised: May 2014   PHYS 050 


Date Course Outline was Last Reviewed and/or Revised:January 2016 
Effective Date:  January 2016 


Course Code: PHYS Number: 050 Number of Credits: 0 


Course Title:  Provincial Physics 


Program: Career and College Preparation 


 New Course 
 Existing Course (no revisions)  
 Existing Course (minor revisions) (please indicate the areas revised       ) 
 Revised Course (please indicate the areas revised The course outcomes were adjusted to 


align 100% with the ABE Articulation Handbook. ) 
 
Academic Level:    First Year       Second Year        Third Year        Fourth Year 


Vocational:  


Career Technical:  


Entry Level Trades Training:  


Apprenticeship:     First Year  Second Year  Third Year  Fourth Year 


   Fifth Year  Practicum  


 
 
 
 
 
Former Course Code(s) and 
Number(s) (If applicable): 


      
 
 
 
 
  


 


Precluded Courses:  None 


Calendar Description:   This course extends the introductory study of physical laws governing motion and forces to two 


dimensions, and introduces the studies of waves and light, and electromagnetism. Mathematics is used to describe physical 
phenomena, with an extensive use of vectors and trigonometry. Laboratory experiments are conducted to enhance understanding of 
physical concepts and to develop skills in planning, performing, and analysing experiments. 


Date First Offered:  September 1987 


Total Hours: 120 
Total Weeks:  20 
 


Breakdown Hours Per Course Duration 


Lecture Hours 90.0 


Seminars/Tutorials 0.0 


Laboratory Hours 30.0 


Field Experience Hours 0.0 


Shop/Teaching Kitchen 0.0 


Other Contact Hours 0.0 


Total 120.0 
 


If Other Contact Hours are specified above please list 


details:       
 


 
Practicum Hours:        
 


 


This course is offered by: 


  Face-to-Face  


  Online 


  Video 


  Teleconference  
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Prerequisite Statement (If there are no prerequisites, type NONE): 


PHYS 040 Advanced Physics or Physics 11 and Math 040 Advanced Algebraic Mathematics or Precalculus 11, or permission of the 
instructor 


Non-Course Prerequisites (List if applicable or type NONE):  


None 


Co-requisite Statement (List if applicable or type NONE): 


None 


To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca 


 
 
Detailed Course Content, Topics and Sequence Covered:  


A. Kinematics in Two Dimensions 
- Use the language and concepts of kinematics to describe motion in two dimensions 
- Resolve, add and subtract vectors 
- Analyze and solve kinematics in two dimensions 
B. Dynamics in Two Dimensions 
- Use the language and concepts of dynamics to describe forces, energy and momentum 
- Analyze and solve dynamics in two dimensions using free body diagrams 
- Two-dimensional equilibrium – translational and rotational 
- Momentum in two dimensions 
- Energy conservation 
- Uniform circular motion 
C. Electrostatics 
- Use the language and concepts of physics to describe electrostatic phenomena 
- Analyze and solve electrostatic forces and electric fields in two dimensions 
- Analyze and solve electric potential and electric potential energy 
D. Electromagnetism 
- Use the language and concepts of physics to describe electromagnetic phenomena 
- Analyze and solve problems involving magnetic forces and magnetic fields in two dimensions 
- Analyze and solve problems involving electromagnetic induction – Faraday’s Law and Lenz’s law 
- Describe devices that operate using electromagnetic induction 
E. Waves and Optics 
- Use the language and concepts of physics to describe wave phenomena 
- Define and distinguish between amplitude, wavelength, frequency, wave speed and period 
- Analyze and solve problems involving wave phenomena – refraction, reflection, total internal reflection 
- Describe various wave phenomena and the conditions which produce them 
- Construct ray diagrams for mirrors and lenses 
Laboratories: 
There should be one laboratory from each topic and a minimum of seven laboratories. Laboratory skills must include: 
- Collecting data through observation: 
- Recording a measurement to the appropriate level of precision 
- Recognizing that all measured values have an uncertainty 
- Constructing graphs: 
- Choosing appropriate scales 
- Determining line of best fit 
- Labeling correctly 
- Drawing conclusions from observations and data: 
- Identifying and discussing sources of error 
- Calculating and interpreting the slope of a line 
- Relating conclusion to objectives 
- Calculating experimental error: 
- Determining % error and % difference where appropriate 
- Completing formal lab reports 


 



file://///Unit20/Pub/jseidl/My%20Documents/090422%20Education%20Council/Education%20Council%20Forms/Education%20Council%20Forms%202010/www.bccat.bc.ca
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Learning Outcomes / Course Goals: Upon successful completion of this course, the learner will be able to solve problems in 


Newtonian mechanics in two dimensions, waves and light, and electromagnetism appropriate for this level, and will be competent to set 
up, conduct, and interpret simple experimental analyses of physical phenomena. 
 
In particular, the student will be able to: 
- Define physics concepts relating to kinematics and dynamics in two dimensions, electromagnetism, waves and light.  Concepts must 
include vector, centripetal force, equilibrium, coefficient of friction, torque, centre of mass, impulse, momentum, electric, magnetic and 
gravitational fields, series/parallel circuits, electromagnetic induction, reflection, refraction and diffraction; 
- Apply the principles of static, dynamic and rotational equilibrium, universal gravitation, conservation of energy, conservation of 
momentum, Kirchoff’s laws, right hand rules of electromagnetism and electromagnetic induction, reflection, refraction and diffraction to 
solve problems and explain physical phenomena and devices; 
- Use mathematics to solve problems incorporating uniform acceleration and forces in two dimensions, momentum and energy, 
rotational equilibrium, capacitance, gravitational, electric and magnetic fields, electromagnetic induction and electromagnetic waves; 
- Interpret simple experiments, constructing accurate graphs and equations; 
- Develop and interpret graphs and equations; 
- Measure physical phenomena with the appropriate level of precision using appropriate devices; 
- Set up and conduct simple experiments, including appropriate choices of measurements and suitable analysis of data.  The 
experiments will involve measurement, motion in two dimensions, series/ parallel circuits, electromagnetic induction, reflection, 
refraction and diffraction; 
- Conduct careful experiments including: theory discussion with group members, write clear purpose/hypothesis statements, record 
data, use charts and tables, perform calculations, giving sample calculations and correct units, relate the conclusion to the purpose and 
the theory, calculate errors and explain sources of error, graph experimental results using appropriate units and scales, complete lab 
reports within a reasonable time, and set up labs in an organized manner; 
- Collaborate with others to complete group experiments and problem solving activities; 
- Graph experimental results neatly and precisely using appropriate units and scales; 
- Assess the relevance of and describe the “sources of error” when describing and predicting physical phenomena in laboratory work; 
- Complete lab reports within a reasonable time; 
- Demonstrate the following problem-solving skills: Identifying a physics problem, recognizing what is relevant to the problem and what 
is not, organizing the given information into a usable form, drawing neat diagrams as needed, applying one or more physical laws, 
performing mathematical manipulations if required, and interpreting the physical significance of the result. 
- Use and interpret experiments that require electronic detection apparatus; 
- Use the capacities of the learning management system to do assessments, email, review learning, manage progress and glean 
general course information. 
 
Also refer to the Guidelines for Provincial Physics in the Articulation Handbook at http://www.aved.gov.bc.ca/abe/welcome.htm     
 
 


Please list specifics for any of the following: 
 


Knowledge:       Skills:       


Attitudes:        Technologies:       
 


 


Grading System 
 


 Check whichever applies to this course:  
 
 Letter Grades:  Percentage:   Pass/Fail:  Other:      
  
 Specify Passing Grade: D (50%) 
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Typical Activities and Weighting (in %) 


 


Final Exam:  20% Assignments:  20% Portfolio:       % Practicum:       % 


Midterm Exam:  20% Lab Work:  20% Project:       % Quizzes/Test:  20% 


Field Experience:      % Participation:       % Employer Evaluation:        


% 


Log Book:        % 


Other:       % Practical Assessment: 
      % 


 Total Must Equal At Least 
100% 


(can be more if options 
provided) 


 Specify number of assignments (if applicable): 8 


 Specify nature of participation (if applicable):       


 Include number of and the variety and nature of writing assignments:       


 Specify Other (if applicable):       
 
Typical Proportion of Individual Work and Group Work 
 


% of Individual Work :  100  % of Group Work :      
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway): 


  
Required 


 
Author Surname, 
Initials 


 
Title 


Current 
Edition 


 
Publisher 


Year 
Published 


Chapter(s) 
Covered 


1.   Rao, G 
Physics Provincial Level 
Student Notes and Problems 


 Castle Rock 2011 All 


2.  


Nowikow, 
Heimbecker, 
Howes, Mantha, 
Smith, van Bemmel 


Physics, Concepts and 
Connections 


 Irwin 2002 
3,6-9, 
10,13,15,16 


3.  Giancoli, D. C. 
Physics: Principles with 
Applications, 5th Edition 


 Prentice-Hall 1997 
3-5,7-9, 
11,16-24 


4.                                 


5.                                 


6.                                 


7.                                 


8.                                 


9.                                 


10.                                 
 


 


Course Outline Contact Person:  Audra Holloway  


 


Other Pertinent Information Relevant to Transfer:       
 
For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca 


 



http://www.bccat.bc.ca/
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SUPPLEMENTARY COMPONENTS AND RESOURCES 
 


This course is offered in other programs: YES   NO   If yes list program(s):       


 


Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy: 


 


 
Audit Policy: 
 


 


  
Course Evaluation Policies: 


 
 


Appeal Process: 
 


 


 
Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students) 


      
 


  


Supplies/Materials: 


      


Keys to Success: 


      
 


 


Course Change Statement: 


      


 
Instructor Contact Details:   


 


Instructor Name: David Batterham 


Phone: 250 m785 6981 ext 2110 Office #: 211 Campus Location: FSJ 


Fax: 250 785 1294 Office Hours:       E-mail: dbatterham@nlc.bc.ca 
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Authorization Signatures Date Required for All Signatures 


Instructor:  Date:  


List Credentials / Institutions: BSc Honours, Dip.Ed. - 


Monash University, M Ed - Athabasca U  
 


Dean:  Date:  


Education Council Chair:  Date:  


Vice-President of Academic and Research:  Date:  


 






image1.emf
Draft Minutes, Nov  25, 2015 final.pdf


Draft Minutes, Nov 25, 2015 final.pdf


 


 
NORTHERN LIGHTS COLLEGE  


EDUCATION COUNCIL  
Meeting of Nov 25, 2015  


Dawson Creek Regional Board Room 
Fort St John Room 2116 


Fort Nelson Room 131 


 
Participants:  Junko Leclair (Faculty – Non-Instructional) *Chair 


   David Batterham (Faculty – Developmental) *Vice-Chair 


   Andy Amboe (Faculty – Vocational)  
Crystal Barry (Student) 


Megan Bedell (Faculty – Non-Instructional)  


Harkaran Bhamra (Student) 
Tracy Donnelly (Administration) 


Katie Hallgate (Student) 
Rosanne Hoekstra (Support Staff)  
Estelle Li (Support Staff) 


Loren Lovegreen (Administration)  
Steve Roe (Administration)  
Lana Sprinkle (Faculty – Vocational) 


Alison Starr (Faculty – Vocational)    
Warren Stokes (Administration) 


Bryn Kulmatycki (NLC President) 


Audra Holloway (Recording)  
    


Absent:   Dennis Armitage (Board Vice-Chair) 


Faisal Rashid (Faculty – Academic)  
Darlene Thomas (Student) 


           
Guest(s):   Robert McAleney  Cindy Page 
     
 


Acknowledgement 
It is a privilege to honor the many nations participating in our college community and to thank you for 


sharing your traditional lands with us. All my relations. 


 
1. Adoption of Agenda 


Addition of Information Item: #11 ‘Education Council Self-Assessment’ by J. Leclair. 
 
Agenda was adopted as amended. 


 
             


 
2. Adoption of Minutes, Oct 25, 2015 
 


15.11.01 M/S –BEDELL/SPRINKLE 
 


THAT the minutes of Oct 25, 2015, be adopted as circulated. 
 


 CARRIED 
 
D. Batterham joined the meeting 
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H. Bhamra joined the meeting 
 
3.  Action List  
 


CAAT Equivalencies and Admissions Policy – J. Leclair explained that she and D. 
Batterham had a long discussion regarding the difficulty in moving these two action 
items forward and requested that they be amalgamated together.  They suggested 
that there be a creation of an ‘Admissions and Standards Subcommittee’ for 
Education Council.  She explained that the rationale behind this new subcommittee is 
that NLC currently doesn’t have an Admissions policy and that NLC should be looking 
at the requirements for admission fairly regularly.  She explained that with this 
Subcommittee the topics will be able to move forward at a better pace 


 
 


Education Council Process Flowchart –  W. Stokes reported that he received 
feedback from two Education Council members – both made comments regarding 
improvements to the process.  He stated that he felt the flow charts are a reasonable 
representation of the current processes.  He recommended to the council that we 
move on to the next step which is to review where we would like to make 
improvements.  J. Leclair suggested creating a group of the current people listed on 
the Action List (J. Leclair, W. Stokes and A. Holloway).  W. Stokes requested that 
there be a Dean or possibly L. Lovegreen in the discussion as well.  S. Roe 
volunteered to be part of the group.  The group will bring forward a presentation to the 
January meeting listing how the group will go about tackling the process flowcharts. 


 
 
Standard of Terminology and Writing Assessment Language –  J. Leclair reported that 
this items is currently being worked on by Lisa Verbisky, S. Roe and J. Leclair.  She 
stated that the group hopes to have some movement on both action items by the next 
meeting. 
 


 
C. Barry and A. Starr joined the meeting 
 
4. Revised Program Completion Guide for Certificate in Oil and Gas  
Field Operations and revised Course Outline OGOP 102 Work Practicum  
Presented by R. McAleney. 
R. McAleney started by thanking the Education Council curriculum subcommittee for 
their help with creating the submission documents for OGOP.   
He explained that the co-requisite statement for OGOP 102 has been updated to 
include four prerequisite safety courses.  Previous co-requisite safety courses included 
in the program exceeded the practicum hosts’ requirements.  R. McAleney noted that he 
researched safety course requirements for practicums in the Oil and Gas sector and 
learned that only four safety courses were required and that they must be valid for the 
practicum term.  The safety courses can be taken at any time before OGOP 102 
through various training facilities including NLC.  This resulted in an overall reduction in 
the number of safety courses in the program.   
M. Bedell asked about the CAAT test scores in the Program Completion Guide – it 
currently lists 11.0 (previously was 10.0).  R. McAleney explained that they want Grade 
10 completion (with 67%) and with CAAT to indicate completion of Grade 10 they need 
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to ask for 11.0.  Discussion between the Education Council members regarding the 
difference between CAAT 10.0 and 11.0.  J. Leclair explained that there are no existing 
applicants that will be affected by the change.  Decision by council to leave the Math 
CAAT requirement at 11.0 requesting a report back regarding the Math requirement 
from R. McAleney. 
W. Stokes asked about the wording used in the Program Completion guide regarding 
the safety courses and the fact that is states ‘complete’ but not ‘pass’.  He suggested to 
the council that wording for ‘safety courses’ be changed to ‘certification’ throughout. 
Decision by council to change the wording ‘safety courses’ to ‘certification’ throughout 
the guide.  
W. Stokes suggested that the safety courses listed under ‘prerequisites’ in the OGOP 
102 Course Outline should instead be listed under ‘non-course prerequisites’.  Decision 
by council to move the safety courses/certifications to ‘non-course prerequisites’ in 
OGOP 102.  
J. Leclair asked whether a student would need the safety courses if they did the 
practicum on site at NLC.  R. McAleney explained that they do need the courses to work 
and to go to offsite practicums but, that the students would only need the WHIMIS to do 
the practicum at NLC. Decision by council not to change the wording as the student will 
require these certifications to work in the field. 
J. Leclair suggested that the last sentence of the Calendar Description be moved to 
another part of the course outline.  Decision by council to move the last line of the 
calendar description to the ‘Additional Course Comments and Policies’ area. 
 


15.11.02 M/S –LOVEGREEN/AMBOE 
 


THAT the Education Council approves the revised Program Information and 
Completion Guide for Certificate in Oil and Gas Field Operations and the revised 
Course Outline OGOP 102 Work Practicum as amended. 


  
 


 CARRIED 
R. McAleney left the meeting. 
 
5. Revised Program Completions Guide for Diploma in Early Childhood 
Education and Care – 
Presented by C. Page.   
C. Page explained that this is the first change in the program since 2010.  The revisions 
included incidental housekeeping updates, a substantial change to the practicum 
component of the program and a change of the effective date to January 2016.  
Currently students are required to complete both practicum ECED 208 and ECED 210 
and under the revised program model students would be required to choose either 
ECED 208 or ECED 210 to complete the Diploma.  However, graduates, at their 
discretion, may return to the program to complete the remaining practicum specialty.  
Placement is challenging in smaller towns/rural areas and it presents a barrier regarding 
the completion of practicums.  The total hours in the program completion guide will be 
increased from 215 to 225.  
J. Leclair asked about the proposed change of the effective date of January 2016 from 
the originally submitted date of September 2016.  C. Page explained that since they are 
not increasing the number of courses and the theory is already covered they are able to 
start this January 2016 and not negatively affect current students.   
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M. Bedell asked about the English requirement in the admissions statement in the 
guide.  She noted that it changed from CAAT to the NLC Writing Assessment.  C. Page 
explained that yes, they would like to change to the Writing Assessment from CAAT – 
as she felt it is a better fit for the program.  She further explained that the ECE program 
is needing to know where the students are at – that the writing assessment gives them 
a much better picture. 
W. Stokes asked for clarification regarding the proposed change for the current 
applicants for January 2016. C. Page explained that they have done both CAAT and 
writing assessments on some of the January 2016 applicants. D. Batterham asked if the 
students are failing CAAT and do better in writing assessment.  C. Page explained that 
there have been a few applicants that were close – and stated that for these students 
they are normally forwarded to CCP. 
L. Lovegreen asked that we make sure that there are no disadvantaged students that 
are applicants for Jan 2016. C. Page explained that no one has been disadvantaged.  L. 
Lovegreen further stated that she does not want different standards.  C. Page reported 
that October 2015 was the cut-off date and the acceptance letters have gone out. 
W. Stokes voiced concern regarding making changes in the admission requirements 
mid ‘admission cycle’ and that the NLC Writing Assessment wording in the guide does 
not explain what is expected.  He wondered if this is how it should read – as you could 
fail the Assessment and still be admitted. 
S. Roe commented that he thought we should be looking at how we interpret the 
effective date.  He observed that he thinks it is meaning that implementation is actually 
January 2016 and that is the date that the writing assessment changes start and the 
students in the current admission cycle are not affected.  He explained the rationale 
behind why the statement reads the way it does for the NLC writing assessment.  C. 
Page added that the ECE program will be having changes in the next few years.  
Decision by council that the wording will not be changed at this time. 
 


15.11.03 M/S –BATTERHAM/HOEKSTRA 
 


 THAT the Education Council approves the new Program Information and 
Completion Guide for the Early Childhood Education and Care Diploma Program 
effective January 2016 as amended. 


 
 


 CARRIED 
 
 
6. Revised Course Outlines ECED 208 Practicum—Infant and Toddler  
and ECED 210 Practicum—Diverse Abilities. 
Presented by C. Page.   
C. Page explained the submitted changes to the course outlines include course names, 
course goals and objectives, course assignments, readings, hours and pre-requisite/co-
requisite statements.  She noted that increasing of the total hours of ECED 208 and 
ECED 210 to 225 hours each will align with the BC ECE Registry program profile 
requirements. 
E. Li and J. Leclair asked about the issue with the start date, section hours and that the 
minutes will not be adopted until the end of January 2016.  W. Stokes talked about the 
billing and credits/hours and when we could start this.  C. Page explained that it is not 
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increasing hours; it is in fact just formally counting hours that are currently there (since 
2010). 
C. added her thanks to the Curriculum Subcommittee for their help and guidance. 
 


15.11.04 M/S –BATTERHAM/ROE 
 


THAT the Education Council approves the revised Course Outlines ECED 208 
Practicum -- Infant Toddler and ECED 210 Practicum -- Diverse Abilities as 
amended.  


 
  


 CARRIED 
 


7. Faculty Education Council Member Appointment 
Presented by J. Leclair.   
J. Leclair reported that although a bi-election was called and that there were no 
nominations received for the vacant Faculty Academic or Faculty Vocational positions. 
W. Stokes read from page 5 of the NLC Education Council Bylaws: 
 2.4.3 President Appointed Staff Vacancies 


The President may appoint interim members from program areas not 
represented to fill vacancies on the Education Council until the next formal 
election is held. 


B. Kulmatycki stated that following the meeting he will be appointing C. Page to a 
vacant Education Council in a ‘Faculty – Academic’ position. 
 


15.11.05 M/S –LOVEGREEN/ROE 
 


THAT the Education Council recommends the appointment of Cindy Page as an 
interim Faculty Education Council member to the President until the next formal 
election is held. 


 
  


 CARRIED 
 
 
Subcommittee Standing Reports 
 
8. Education Policy Subcommittee 
Nothing to report at this time. 
 
 
9. Curriculum Subcommittee 
Presented by J. Leclair 
J. Leclair thanked the authors and the Subcommittee members for all of their hard work.  
She mentioned that the Curriculum Subcommittee has met 3 times in the last few weeks 
to work on the new Course Outline form.  The new form will be simpler and more 
stream-lined for authors. 
D. Batterham expressed his thanks to the Subcommittee members that are not actually 
on the Education Council for their help as well. 
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Information/Discussion 
 
10. NLC College Policy Page     
Presented by W. Stokes 
W. Stokes explained that the NLC College Policy Committee has been working with 
multiple mandates, outlined what will be happening in the near future and showed a 
mock-up of what the new NLC Policy webpage will look like.  The expectation will be to 
have all policies in one place. 
J. Leclair asked W. Stokes to give Education Council an explanation of what the Policy 
Committee does. W. Stokes described the NLC College Policy Committee as a group of 
people developing expertise around the idea of developing policy at the institution.  
They have ‘terms of reference’ that identify 4 different types of policies that we have at 
the institution as defined in the College and Institution Act.  L. Lovegreen added that she 
felt what NLC had previously regarding Policy development was a very ADHOC 
process.  She explained that the committee members are currently tying loose ends 
together. 
 
 
11. Education Council Self-Assessment      
Presented by J. Leclair 
J. Leclair stated that this is mainly an information item only as she wanted to explain 
what she wanted to get from a ‘Self-Assessment’ tool for the Education Council.   
She explained that ‘Self-Assessment’ is to provide opportunity for the Education Council 
to look at itself and say ‘how are we doing’ and ‘how can we function better’. 
She also explained that ‘Self-Assessment’ is not a personal performance review or an 
organizational assessment. 
She added a few rationales, food for thought and a request from the chair that the 
process requires a few members to champion the process of developing and 
implementing the Education Council ‘Self-Assessment’. 
 
 
 
 
Adjournment –   305p.m.  
 
Next Meeting – Jan 27, 2016 
 
 


These notes are not officially approved 
until initialed by the Chairperson.  They  


could be subject to amendment. 
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