NORTHERN LIGHTS COLLEGE EDUCATION COUNCIL
Meeting to be held January 26, 2022 at 1:15pm
Dawson Creek –Microsoft Teams (or Regional Boardroom)
Fort St John – Microsoft Teams
Fort Nelson – Microsoft Teams
______________________________________________________________________
AGENDA
Territorial Acknowledgement:
Northern Lights College expresses gratitude for the First Nations people of the Cree, Dene, Dane-zaa, Kaska, Saulteau, Tse’khene, Tahltan and Tlinglit for sharing their territory with us.

1. Adoption of Agenda								F. Rashid

2. Adoption of Minutes November 24, 2021					F. Rashid


3. Action List Review								F. Rashid


Decision
4. [bookmark: _Hlk34296084][bookmark: _Hlk34217266]Revised Advanced Certificate in Culinary Arts Program Guide		L. Manning



Motion: 
THAT the Education Council approves the revised Program Information and Completion Guide for Advanced Certificate Culinary Arts.

Subcommittee Standing Reports
5. Education Policy Subcommittee						W. Stokes

6. Curriculum Subcommittee							R. Douglas

7. Admissions and Standards Subcommittee		       			P. Rodriguez

Information/Discussion
8. [bookmark: _Hlk85532153]Continuing Education								T. Donnelly
     CE HW100 Fitness classes with Ruth Anthony
              CE PD115 More Than Difficult Conversations
WFTR CT02 Computer Hacking Forensic Investigator
WFTR CT03 Secure Computer User
WFTR CT04 Ethical Hacker
WFTR CT05 Network Defender
WFTR CT06 Security Analysis
WFTR CT07 Threat Intelligence Analyst
WFTR CT08 Application Security Engineer .NET
WFTR CT09 Application Security Engineer - JAVA
WFTR CT10 Disaster Recovery Professional
WFTR CT11 Chief Information Security Officer
WFTR CT12 Encryption Specialist
WFTR CT13 Incident Handler
WFTR CT14 Network Defense Essentials
WFTR CT15 Ethical Hacking Essentials
WFTR CT16 Digital Forensics Essentials
WFTR PD08 Advanced Leadership Development
WFTR PD09 Change Management
WFTR PD10 Coaching Skills for Managers
WFTR PD11 Inclusive Leadership
WFTR PD12 Leadership Excellence for Administrative Professionals
WFTR PD13 Leadership Fundamentals
WFTR PD14 Speaking As A Leader
WFTR PD15 Women On The Rise

Next Meeting – February 23, 2022 
Adjournment
Cover Sheet for Advanced Certificate Culinary Arts Jan 2022.pdf
NORTHERN LIGHTS COLLEGE
SUBMISSION TO EDUCATION COUNCIL COVER SHEET
(To be used when a decision by Council is required.)

In order for the Education Council to carefully consider your request, we ask that the following
documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed

as an agenda item.
(To fill out document, tab to shaded boxes and type information)

1. What are you asking the Council to consider?
To approve the revised program completion guide for Advanced Certificate in Culinary Arts.

The Process for Submissions to the Education Council lists the responsibilities of the Education

Council.
To which of these does your submission relate (i.e. 2c, 3b, etc.)?
2(f) set curriculum content for courses leading to certificates, diplomas or degrees.

2. What is the rationale for the request?
Corrected to include February start option each year.

3. What implications will approval of this request have for:

e students or prospective students
Increased accessibility to International Students.

present course offerings
none

associated program completion guides (please list programs the outcome will affect)
none

faculty
n/a

support staff
n/a

College (facilities, timetabling, etc.)
n/a

Library (new material and/or copyright issues)
n/a

4. What do you estimate the cost of implementing this request will be in terms of financial and/or
human resources? (Use separate sheet for detail or budget if necessary.)
Nil

Will the proposed request have any possible effects on students' eligibility for financial aid?
no
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5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.)

List B.C. Universities

n/a

List B.C. University-Colleges/Institutes

n/a

List Designates (CGA, CMA, etc.)
n/a

Anticipated Transfer Credit

Anticipated Transfer Credit

Anticipated Transfer Credit

6. With whom have you consulted internally and/or externally, regarding the proposal?

YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED

Campus Program Staff

Name Feedback/Concerns Raised In Support

of Proposal
Dean Leo Manning Yes X No []
No d
Assoc. Dean Rod Cork Yes [X] No [_]
Yes [ ] No []
Yes [ ] No []

Regional Program Staff

Name Feedback/Concerns Raised In Support

of Proposal
Registrar Warren Stokes Yes XINo []
VP Academic Loren Lovegreen Yes [X] No []
Yes[ | No[]
Yes [ ] No []

Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.)

Name Feedback/Concerns Raised In Support

of Proposal
Instructor Michael French Yes [XINo []
Yes[ | No[]
Yes[ | No[]

External (e.g. Advisory Committee members, other prospective employers, articulation groups, other
institutions and/or professional bodies, etc.)

Name

Feedback/Concerns Raised

In Support
of Proposal

Yes [ ] No []

Yes[ | No[]

Yes[ | No[]

7. Have relevant program staff, both campus and regional, been consulted before submitting the

proposed request?
Yes

This would include and not limited to an electronic version of the Submission Cover Sheet and

Course Outline to be sent to Education Council Secretary (A. Holloway).
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8. Do you wish to present your proposal to the Council in person? Yes
If not, who will present it?
How much time is needed for the presentation? 5 mins
9. Additional comments:
10. Suggested wording for motion:
THAT the Education Council approves the revised Program Information and Completion Guide for
Advanced Certificate Culinary Arts.
Prepared by: Leo Manning Date: Jan 7 2022
In consultation with (please list by name):

Date received by Education Council Secretary: January 7, 2022

Requester notified re: date/time item on agenda:

PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION

Form Revised: February 2008 Submission to EdCo Form Page 3
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Guide Adv Cert Culinary Arts Jan 2022.pdf
NORTHERN LIGHTS COLLEGE
REGISTRAR'S OFFICE
PROGRAM INFORMATION AND COMPLETION GUIDE

Program Name: Culinary Arts
Credential/Certification: Advanced Certificate in Culinary Arts
Date Submitted: January 2022
Effective Date: September 2022

Program Contact: trades@nlc.bc.ca

Dean: Leo Manning

Document Author: Rod Cork

Program Description: The Advanced Certificate in Culinary Arts is a 35-week program
designed to encompass ITA Levels 1 and 2 of Professional Cook training, with a 30-
hour Capstone course at the end.

Students will perform all phases of kitchen activities including the preparation and
presentation of vegetables, soups, sauces, meat, fish and poultry; cold kitchen items;
desserts, baking, pastry; basic menu planning/costing as well as knowledge of safety,
sanitation and food storage.

Students will also gain valuable knowledge of customer service which will enable them
to become leaders in their field. Level 1 starts in a fully supervised environment,
performing basic cooking and food preparation tasks, while the Level 2 environment
allows students a partially independent role in performing the same variety of tasks.

At the end of each course level there is an ITA Certificate of Qualification (C of Q)
exam. Upon completion of Professional Cook 1, students will receive 600 hours of work-
based training. The remaining 400 of the required 1000 hours can be obtained through
employment in any external agency providing food services while taking the Advanced
Certificate program. Upon successful completion of Professional Cook 2, students will
receive an additional 240 hours of work-based hours.

Students will only be eligible to write their C of Q for Professional Cook 2 at the
completion of their full 2000 work-based training hours required of this level. A total of
2000 work-based hours are required for the 2 levels.

The Capstone project (30 hours) is designed to demonstrate and be evaluated as a
culmination of all things learned throughout the two levels. Activities will include a dining
event demonstrating each individual's skill at menu planning, dining setup, dining
service, preparing quality food, delivery timing, and dining cleanup.
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Program Information and Completion Guide

Successful completion of both levels of Professional Cook studies and exams will result
in an ITA Level 2 Professional Cook qualification. With the additional completion of the
Capstone project, NLC will award an Advanced Certificate of Culinary Arts.

Students that choose to work concurrently while attending classes have sufficient time
to complete the 400 hours required to write the C of Q at the end of Level 2 (working
approximately 15 hours/week).

A reading week (30 hours) is included between PCOI 101 and 202. These hours are not
included in total program hours.

Admission Requirements:

Math — one of the following:

BC Math 10 (minimum final grade of C+), or BC Math 11 or BC Math 12 (minimum final
grade of C), or equivalent.

MATH 030 or higher, with a minimum final grade of C+, or equivalent.

English — one of the following:

BC English Language Arts 10 Courses — 4 credits earned, minimum individual grade of
C+, or equivalent.

BC English Language Arts 11 Courses — 4 credits earned, minimum individual grade of
C+, or equivalent.

BC English Language Arts 12 Courses — 4 credits earned, minimum individual grade of
C+, or equivalent.

ENGL 030 or higher, with a minimum final grade of C+, or equivalent.

IELTS score of 5.5 overall with no band less than 5.0 or equivalent English placement
test and score.

OR

ESTR 037 (Intermediate-Level Essential Skills for Trades) with a minimum final grade of
67%.

OR

Canadian Adult Achievement Test (CAAT):
. Reading Comprehension: 11.0 grade equivalent or higher
. Number Operations: 11.0 grade equivalent or higher
. Problem Solving: 11.0 grade equivalent or higher

Based on the results of the assessment(s), applicants may be required to participate in
an assessment interview to determine admissibility. Interviews may be conducted
virtually if necessary.

OR

Successful completion of the NLC POWER program.
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Program Information and Completion Guide

Post-Admission Requirements:

After being accepted into the program but before classes begin, students will be
required to provide proof of the following certification:

* FoodSafe Level 1

* All certificates must be valid for the term of the program. Failure to provide proof will
result in removal from the kitchen environment until provided.

Length of Program: (weeks and total hours) approx 35 weeks, 1050 hours

Program Intake: (start/finish dates) starts September and February each year

Available Seats: 16

Application Deadline: All completed applications must be received one month prior to
the start of the program. Completed applications received after this date will be
reviewed based on seat availability.

Career Prospects: Professional Cooks work in a variety of settings including: camps,
institutional kitchens, family restaurants, hotels, cruise ships, ferry boats, resorts,
nursing homes, hospitals, catering operations, and airlines.

Affiliations/Partnerships: Industry Training Authority

Go 2 (Industry Training Organization who monitors all hospitality type industry training
for ITA)

Northern Alberta Institute of Technology (NAIT)

School Districts 59, 60, 81 and 87

Location: Dawson Creek Campus

Additional Requirements/Supplies: (fees, supplies, materials)

Textbooks

Learning Guides

Study Guide (Optional)

Uniforms will be included in Instructional Related Fees

Students are required to have a computer (laptop or other mobile device) with minimum
computer requirements as listed on the NLC website
(www.nlc.bc.ca/Services/Information-Technology/minPC).
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Program Information and Completion Guide

Eligibility for Canada Student Loans: (Yes or No)
Yes

Required Minimum Grade: (overall and/or minimum within a course)
70%

Residency Requirement: (percentage of courses which must be taken at NLC)
100%

Required Courses: (list courses required to complete credential
and total hours for each course)

PCOI 101 - 600 HOURS

PCOI 202 - 420 HOURS

PCOI 290 - 30 HOURS
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Draft Minutes Nov 24, 2021 final.pdf
. NORTHERN LIGHTS COLLEGE

.l|||||- el EDUCATION COUNCIL
Meeting of November 24, 2021

Dawson Creek Regional Teams

Fort St John Dial In

Fort Nelson Dial In

Participants:

Faisal Rashid (Faculty At Large) *Chair
Brandon Mackinnon (Faculty At Large) *Vice-Chair
Sweetzelle Ira Arago (Student)

Heather Cobbett (Faculty At Large)

Tracy Donnelly (Administration)

Rob-Roy Douglas (Faculty At Large)

Kristel Anne Echano (Student)

Andrey Florita (Student)

Darren Giersch (Staff)

Loren Lovegreen (Administration)

Ruth Angeligue Marquez (Student)

Bruce McKay (Faculty At Large)

Debbie Mingo (Staff)

Howard Moody (Faculty At Large)

Warren Stokes (Administration)

Marissa Thola (Faculty At Large)

Audra Holloway (Recording)

Absent: Bryn Kulmatycki Mike Gilbert Josh Klassen
Lynette Forrest Cindy Page

Guest(s): Lisa Verbisky

Territorial Acknowledgement:
Northern Lights College expresses gratitude for the First Nations people of the Cree, Dene, Dane-zaa,
Kaska, Saulteau, Tse’khene, Tahltan and Tlinglit for sharing their territory with us.

1. Adoption of Agenda

Agenda was adopted as circulated.

2. Adoption of Minutes, October 27, 2021
21.11.01 M/S —-DOUGLAS/MCKAY

Motion: THAT the minutes of October 27, 2021 be adopted as circulated.
CARRIED

3. Action List

Education Council Process Flowchart — nothing to report






Education Council Meeting November 24, 2021
B. McKay left the meeting
Decision Item(s)

4. DRAFT E-1.08.03 Academic Integrity Standing Committee Terms of Reference
L. Verbisky explained that the group made small changes to the document around
the establishment of the adjudication working group. She added that the changes
included an increase in the number of faculty that could be appointed to the working
group.

H. Moody pointed out a grammatical error on page 2 — it should be “...is at least
50% of members, plus one.”

21.11.02 M/S -THOLA/COBBETT

Motion: THAT the Education Council approves the revised E-1.08.03 Academic Integrity
Standing Committee Terms of Reference document, effective November 24, 2021 as amended.
CARRIED

5. DRAFT E-1.08 Academic Integrity Policy
L. Verbisky explained that it was discovered that the policy required revisions
regarding student access to evidence collected, aligning the policy with the current
Student Appeal policies and language used regarding withdrawal, suspension, and
expulsions.
M. Thola asked about a timeline regarding the decision for the students. L. Verbisky
answered that a final decision timeline was omitted by design. Adding that a strict
timeline is very difficult for a small institution with hundreds of transgressions per
term and that it is in the student’s best interest that the team have time to study each
case carefully.
M. Thola asked about the ‘past’ students and the process regarding the outcome. L.
Verbisky explained that the policy was for both current and past students (whether
domestic or international).
M. Thola asked about the language used regarding Senior VP -vs- President
regarding the suspensions and expulsions. L. Lovegreen answered that she is
awaiting communication from a lawyer in regard to the language that should be
used.
F. Rashid explained that following process, the Draft Policy would be forwarded to L.
Lovegreen (Chair, College Policy Committee) for review. He added that from there
the College Policy Committee would put any recommendations for consideration into
a letter/email to the Education Council Policy Subcommittee, who would then
present a Final Draft to Education Council for approval.

21.11.03 M/S —-MOODY/DOUGLAS
Motion: THAT the Education Council approves the forwarding of the Draft Academic

Integrity Policy (E-1.08) to the College Policy Committee for Review as presented.
CARRIED
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Education Council Meeting November 24, 2021
6. Revised Welding Foundation Program Guide

A. Holloway explained that the submission was simply to correct the title of the
credential listed at the top of the Program Guide. The title of the credential had been
unintentionally changed at the October 2021 meeting.
H. Moody asked about the wording of the Program Description containing only about
what a welder ‘might’ do as a job — not what the student would be learning at NLC.
Group decision to send comment to Leo Manning, Dean of Trades.

21.11.04 M/S —MOODY/THOLA

Motion: THAT the Education Council approves the corrected Program Information and
Completion Guide for Welder Foundation, effective September 2022 as presented.
CARRIED

Subcommittee Standing Reports

7. Education Policy Subcommittee
L. Verbisky reported that the group had finished the Draft versions of the Academic
Integrity Policy and TOR and have moved on to the Student Appeals policies. She
added that the subcommittee have proposed moving the Student Appeals into three
separate policies — Grade Appeal, Academic Appeal, and the Non-Academic Appeal
(which had been referred to the College Policy group)
F. Rashid asked Faculty members if they would be willing to join the Policy
Subcommittee. (current TOR requires a Faculty member from Education Council)
W. Stokes explained that information regarding Education Council subcommittees
had needed to be added to the website prior to an email going out to students. A.
Holloway will email all Education Council student members regarding current
subcommittees.

8. Curriculum Subcommittee
R. Douglas reported that the group did not meet in November (no submission
documents to review) and that the group next meets on January 6, 2022.

9. Admissions and Standards Subcommittee
A. Holloway reported that the group did not meet in November and that the group
next meets on January 24™, 2022.

L. Verbisky left the meeting
Information/Discussion

10. Continuing Education
T. Donnelly presented the CE/WFTR course outlines:
CE BE76 Intermediate QuickBooks Online
CE BE77 QuickBooks Online with Microsoft Excel 2019
CE BE78 QuickBooks 2019 Series
CE BE79 Introduction to QuickBooks 2019
CE BES8O0 Intermediate QuickBooks 2019
CE BES8L1 Introduction to QuickBooks Online

Page 3 of 4





Education Council Meeting November 24, 2021
CE CT175 Intermediate CompTIA A+ Certification Prep
CE PD116 Praxis Core Preparation
CE PD117 Approaching Conversations Lunch and Learn
WFTR T1168 ASTA 290-Level 3 GAP Training
WFTR TI1169 ASTA 390 — Level 4 GAP Training

11. Research and Development Subcommittee
F. Rashid explained that Education Council would be creating two new
subcommittees. He added that L. Lovegreen would be guiding the subcommittees,
from development of the terms of reference, composition (including members of
staff, students, faculty, management), to their ongoing crucial role and
responsibilities for Education Council and the NLC community.
L. Lovegreen explained that the Research and Development Subcommittee would
working on the concept of ‘applied research’ and the roll of Colleges (specifically
NLC). The subcommittee would be helping create a research agenda and policies,
following provincial guidelines/parameters.

12. Quality Assurance Committee Subcommittee
L. Lovegreen explained that the Province of BC is requiring that NLC follows Quality
Assurance Process Audit (QAPA), it is an external review regarding ‘programming
and institutional quality’. The subcommittee would be starting the process in 2022
and would be following a blueprint/guidelines that have already been established
(~80% of colleges in BC have already implemented this).
F. Rashid suggested a motion for Agenda items #11 and #12.

21.11.05 M/S -DOUGLAS/MOODY

Motion: THAT the Education Council commences the establishment of the Research and
Development Subcommittee and the Quality Assurance Committee Subcommittee as per the
guidelines of the Senior Vice President, Loren Lovegreen.

CARRIED

Notes:
- Welcome to returning and new members:
Brandon Mackinnon
Bruce McKay

Adjournment — 2:27 p.m.

Next Meeting — January 26, 2022 (no meeting in December)

These notes are not officially approved
until initialed by the Chairperson. They
could be subject to amendment.
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ACTION ITEM LIST
AS OF: January 26, 2022

Education Council
Assigned to &

Action Date Assigned Follow-Up Action Status
Education Council Process W. Stokes Review current flowcharts, *awaiting New In Progress
Flowchart A. Holloway provide recommendations Course Outline

September 2014 | for improvement Process/
Procedures

Policy Subcommittee

Date Assigned Follow-Up Action Status
. . Draft sent to College Policy
E-1.08 Academic Integrity Mar 2021 Committee (Dec 1) Draft Done
Eﬁblegl’s’w gent “Academic Oct 2021 To Rename/ Revise/Update Jan 2022 In Progress
E-1.01 ’,,‘;Etd emic “Grade Nov 2021 To Rename/ Revise/Update To Start
Appeal
To create the Process/ Form completed
. June 2019 - to
New Course Outline Form Procedure documents for
Jan 2019 ; start work on In Progress
Process/Procedure the New Course Outline L )
Form remaining docs:
2021
E-1.09 Honor List In Progress
E-1.14 Withdrawal In Progress
E-2.06 Criminal Record Email sent by NLC College
Search for Students May 2020 Policy Committee for review To Start
E-1.11 Student Field Trips May 2020 Emal_l sent regardlr_lg In Progress
possible collaboration
E-1.12 Student Practicum Sep 2020 Commenced research In Progress
Placement

Educational Policies currently being worked on/reviewed by members
of NLC Policy committee
Assigned to &

Date Assigned
Nov 2021

*A-XXX Non-Academic
Appeals*

E-4.02 Access

Feb 2019
(Lorelee Mathias)
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