NORTHERN LIGHTS COLLEGE
EDUCATION COUNCIL
Meeting to be held June 22, 2016 at 1:15 pm 
Dawson Creek Regional Board Room
Fort St. John Room 2116
Fort Nelson – Dial In


AGENDA
Acknowledgement:
It is a privilege to honor the many nations participating in our college community and to thank you for sharing your traditional lands with us. All my relations.


1.	Election of Chair of Education Council					W. Stokes
	

2. 	Adoption of Agenda								J. Leclair
	

3.  Adoption of Minutes, May 25, 2016						J. Leclair

			

4.  Action List Review								J. Leclair

		
	
Decision
5.	UNAS (and closely related programs) English proficiency omnibus	G. Lainsbury


			
Motion: That the Education Council approves the revised Program Information and Completion Guides for Associate of Arts Degree-Alaska Highway Consortium on Teacher Education (AHCOTE)
Associate of Arts Degree
Certificate in Arts 
Certificate in Business Management
Certificate in Criminology
Certificate in Engineering
Certificate in Humanities
Certificate in (Pre-) Education
Certificate in (Pre-) Medicine
Diploma in Criminology
Diploma (in) Social Service Worker
Post-Degree Diploma in Business Management
Post-Degree Diploma in Business Management - Health Administration Specialization
Post-Degree Diploma in Business Management - Information Technology Specialization  
and the revised Course Outlines ENGL 099, ENGL 100, ENGL 105,  ENGL 110, ENGL 111 and ENGL 112.




6.	CRIM 103									J. Campbell


			
Motion: THAT the Education Council approves the revised Course Outline CRIM 103 Psychological Explanations of Criminal and Deviant Behaviour. 



7.	Archaeology Diploma – Program Guide, ARCH 230 & LAND 241		L. Verbisky




		
Motion: THAT the Education Council approves the revised Program Information and Completion Guide for the Revised Archaeology Diploma, the New Course Outline ARCH 230 and the Revised Course Outline LAND 241. 



8.	MGMT 202		 							L. Verbisky



	 	
Motion: THAT the Education Council approves the revised Course Outline MGMT 202 Intermediate Financial Accounting II 



9.	MGMT 220									L. Verbisky


			
Motion: THAT the Education Council approves the revised Course Outline MGMT 220 Managerial Accounting



[bookmark: OLE_LINK1]10.	MGMT 225									L. Verbisky


			
Motion: THAT the Education Council approves the revised Course Outline MGMT 225 Strategic Management









11.	Oil and Gas Field Operations – Program Guide, OGOP 106, 		M. Seinen
	OGOP 107, OGOP 108 & OGOP 109	






								 
Motion: THAT the Education Council approves the revised Program Information and Completion Guide and the revised Course Outlines OGOP 106, OGOP 107, OGOP 108 and OGOP 109.



12.	Heavy Mechanical Trades Foundation Training/Level 1 (DC)		M. Heartt
	– Program Guide


			
Motion: That the Education Council approves the revised Program Information and Completion Guide for Heavy Mechanical Trades Foundations Training/Level 1 



13.	Enhanced Carpentry Foundation – Program Guide, RCON 100 &		M. Heartt
	RCON 200




		 
Motion: That the Education Council approves the revised Program Information and Completion Guide for Enhanced Carpentry Foundation and the revised Course Outlines RCON 100 and RCON 200.



14.	Policy E-2.02 Continuing Education Age Guidelines			T. Donnelly


			
Motion: That the Education Council approves of the termination of policy E-2.02 Continuing Education Age Guidelines.



Subcommittee Standing Reports

15.	Education Policy Subcommittee						J. Leclair

16.	Curriculum Subcommittee							J. Leclair 

17.	Admissions and Standards Subcommittee					J. Leclair




Information/Discussion	

18. Welding Programs								M. Heartt









	
Effective September 2016 the supplies list previously available online attached to guides and course outlines will no longer be available. Since prices fluctuate and therefore posting it was misleading and the list is long, the decision was made to remove this information from the website and have an up-to-date list available to students once they are admitted to the program. 
The supplies list for Program Information and Completion Guide for Welder Foundation, Welding Apprenticeship Technical Training, Welder - Specialty Metals Endorsement and the Course Outlines WLDF 100, WLAT 100, WLAT 200, WLAT 300 and WLAT 400 have been updated to: A complete list of tools and equipment will be provided by Admissions upon acceptance to the program.


19. Policy E-4.05 Student Rights and Responsibilities				L. Mathias

		

20. Workforce Training Courses							T. Donnelly
	a) Revised Course Outlines:











		WFTR 114 Transportation of Dangerous goods
		WFTR 144 Lock out orientation
		WFTR 145 H2S Awareness
		WFTR 151 Defensive Driving Review and Driver Evaluation
		WFTR 152 Defensive Driving Evaluation
		WFTR 163 Skid Steer Loader Training
		WFTR 206 Air Brakes
		WFTR 305 Basic Line Locating – Tech 1
		WFTR 311 Hoisting & Rigging
		WFTR 800 Oilfield Driver Awareness (ODA)
	b) Deactivation of ‘EMP’ courses:
		101E EMP Level 1 First Aid
		103E EMP Advanced First Aid Level 3
		104 Advanced First Aid
		105 Emergency Medical Responder
		117E EMP Standard First Aid


21. Academic Governance Council (AGC) Report					J. Leclair


22. Education Council Advance Infographics						J. Leclair

	



Next Meeting – Sept 28, 2016 (Note: No meeting in July or August)
	

[bookmark: _GoBack]
Adjournment						
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ACTION ITEM LIST 


AS OF June 22, 2016 
 


 


 
Action 


Assigned to & 
Date Assigned 


 
Follow-Up Action 


Due 
Date 


 
Status 


Education Council Process 
Flowchart 


J. Leclair 
W. Stokes 


A. Holloway 
September 2014 


Review current flowcharts, 
provide recommendations 
for improvement  


Mar 2016 
Apr 2016 
May 2016 
June 2016 


In Progress 


 






WFTR 206 April 2016.pdf


 
NORTHERN LIGHTS COLLEGE 


COURSE OUTLINE 
 
 


 Page 1 of 6 
Form Revised: May 2014   WFTR 206 


Date Course Outline was Last Reviewed and/or Revised:March 2016 
Effective Date:  April 2016 


Course Code: WFTR Number: 206 Number of Credits: 0 


Course Title:  Air Brakes 


Program: Workforce Training 


 New Course 
 Existing Course (no revisions)  
 Existing Course (minor revisions) (please indicate the areas revised       ) 
 Revised Course (please indicate the areas revised : Breakdown Hours, Weighting ) 


 
Academic Level:    First Year       Second Year        Third Year        Fourth Year 


Vocational:  


Career Technical:  


Entry Level Trades Training:  


Apprenticeship:     First Year  Second Year  Third Year  Fourth Year 


   Fifth Year  Practicum  


 
 
 
 
 
Former Course Code(s) and 
Number(s) (If applicable): 


DRTR 206 FAR 
 
 
 
 
  


 


Precluded Courses:        


Calendar Description:  Three day course covers the basic function of air brake systems, their maintenance and their service. 


Date First Offered:  March 2007 


Total Hours: 20 
Total Weeks:  1 
 


Breakdown Hours Per Course Duration 


Lecture Hours 16.0 


Seminars/Tutorials 0.0 


Laboratory Hours 0.0 


Field Experience Hours 0.0 


Shop/Teaching Kitchen 4.0 


Other Contact Hours 0.0 


Total 20.0 
 


If Other Contact Hours are specified above please list 


details:       
 


 
Practicum Hours:        
 


 


This course is offered by: 


  Face-to-Face  


  Online 


  Video 


  Teleconference  
 


 
 







 
NORTHERN LIGHTS COLLEGE 


COURSE OUTLINE 
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Prerequisite Statement (If there are no prerequisites, type NONE): 


None 


Non-Course Prerequisites (List if applicable or type NONE):  


None 


Co-requisite Statement (List if applicable or type NONE): 


None 


To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca 


 
 
Detailed Course Content, Topics and Sequence Covered:  


- Introduction to braking principles 
- The basic components of an air brake system 
- Spring emergency and parking brakes 
- Other components 
- Basic systems plus trailer 
- Dual systems 
 


 
Learning Outcomes / Course Goals:  


- Describe B.C.'s driver license classes 
- Identify vehicles that require air brake endorsed driver's license to operate them 
- Describe the steps you must go through to obtain a commercial driver's license, an air brake endorsement of a heavy trailer 
endorsement 
- Explain why heavy vehicles take longer to stop than smaller passenger vehicles 
- Explain why air brakes are used on heavy vehicles 
- Describe the basic scientific principles of braking 
- Identify the elements of stopping distance 
- Explain the effects of weight and speed on stopping distance 
- Explain how to brake safely in different situations 
- Identify the components of an air brake system 
- Explain how an S-cam foundation brake works 
- Describe what happens when one or more air brake system components fail 
- Explain how trailer brakes are applied 
- Explain why air brake adjustment needs to be regularly checked 
- Explain how to measure air brake chamber push rod travel and how to adjust air brakes 
- Explain the importance of conducting a pre-trip inspection 
- Explain how to perform an air brake system inspection 
- List what to include in required reports 
- Complete a trip inspection report 
 


Please list specifics for any of the following: 
 


Knowledge:       Skills:       


Attitudes:        Technologies:       
 


 


Grading System 
 


 Check whichever applies to this course:  
 
 Letter Grades:  Percentage:   Pass/Fail:  Other:      
  
 Specify Passing Grade: 80% 
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COURSE OUTLINE 
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Typical Activities and Weighting (in %) 


 


Final Exam:  50% Assignments:       % Portfolio:       % Practicum:       % 


Midterm Exam:       % Lab Work:       % Project:       % Quizzes/Test:       % 


Field Experience:      % Participation:       % Employer Evaluation:        


% 


Log Book:        % 


Other:  50% Practical Assessment: 
      % 


 Total Must Equal At Least 
100% 


(can be more if options 
provided) 


 Specify number of assignments (if applicable):       


 Specify nature of participation (if applicable):       


 Include number of and the variety and nature of writing assignments:       


 Specify Other (if applicable): ICBC pre-trip and brake adjustment assessment 
 
Typical Proportion of Individual Work and Group Work 
 


% of Individual Work :  100  % of Group Work :      


  







 
NORTHERN LIGHTS COLLEGE 


COURSE OUTLINE 
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway): 


  
Required 


 
Author Surname, 
Initials 


 
Title 


Current 
Edition 


 
Publisher 


Year 
Published 


Chapter(s) 
Covered 


1.  ICBC 
Driving Commercial Vehicle 
Manual 


                   


2.                                 


3.                                 


4.                                 


5.                                 


6.                                 


7.                                 


8.                                 


9.                                 


10.                                 
 


 


Course Outline Contact Person:  Audra Holloway  


 


Other Pertinent Information Relevant to Transfer:       
 
For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca 


 



http://www.bccat.bc.ca/
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SUPPLEMENTARY COMPONENTS AND RESOURCES 
 


This course is offered in other programs: YES   NO   If yes list program(s):       


 


Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy: 


 


 
Audit Policy: 
 


 


  
Course Evaluation Policies: 


 
 


Appeal Process: 
 


 


 
Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students) 


      
 


  


Supplies/Materials: 


Reading: Driving Commercial Vehicles 
Lab Materials: Air brake board and components 


Keys to Success: 


      
 


 


Course Change Statement: 


      


 
Instructor Contact Details:   


 


Instructor Name: Gerald Bahm  


Phone: 250-784-7579 Office #:       Campus Location: Dawson Creek 


Fax: 250-784-7535 Office Hours: 0830 - 1600 E-mail: gbahm@nlc.bc.ca 
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COURSE OUTLINE 
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Authorization Signatures Date Required for All Signatures 


Instructor:  Date:  


List Credentials / Institutions:        


Dean:  Date:  


Education Council Chair:  Date:  


Vice-President of Academic and Research:  Date:  
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NORTHERN LIGHTS COLLEGE 


COURSE OUTLINE 
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Date Course Outline was Last Reviewed and/or Revised:April 2016 
Effective Date:  September 2015 


Course Code: WFTR Number: 305 Number of Credits: 0 


Course Title:  Basic Line Locating - Tech 1 


Program: Workforce Training 


 New Course 
 Existing Course (no revisions)  
 Existing Course (minor revisions) (please indicate the areas revised       ) 
 Revised Course (please indicate the areas revised : Course Title, Total Hours, Breakdown 


Hours, Passing Grade, Textbook, Course Content, Learning Outcomes ) 
 
Academic Level:    First Year       Second Year        Third Year        Fourth Year 


Vocational:  


Career Technical:  


Entry Level Trades Training:  


Apprenticeship:     First Year  Second Year  Third Year  Fourth Year 


   Fifth Year  Practicum  


 
 
 
 
 
Former Course Code(s) and 
Number(s) (If applicable): 


CE21C 
 
 
 
 
  


 


Precluded Courses:        


Calendar Description:  The aim of this training is to prevent ground disturbance damage to buried facilities by providing locators 


working in the geophysical exploration industry with the necessary skills and knowledge to accurately mark and identify buried facilities 
in a safe and effective manner. 


Date First Offered:  March 2009 


Total Hours: 7 
Total Weeks:  1 
 


Breakdown Hours Per Course Duration 


Lecture Hours 4.0 


Seminars/Tutorials 0.0 


Laboratory Hours 0.0 


Field Experience Hours 3.0 


Shop/Teaching Kitchen 0.0 


Other Contact Hours 0.0 


Total 7.0 
 


If Other Contact Hours are specified above please list 


details:       
 


 
Practicum Hours:        
 


 


This course is offered by: 


  Face-to-Face  


  Online 


  Video 


  Teleconference  
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COURSE OUTLINE 
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Prerequisite Statement (If there are no prerequisites, type NONE): 


None 


Non-Course Prerequisites (List if applicable or type NONE):  


None 


Co-requisite Statement (List if applicable or type NONE): 


None 


To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca 


 
 
Detailed Course Content, Topics and Sequence Covered:  


Topics covered in this course are: 
 
-Fundamental Principles and Introduction to Locating 
   -Electromagnetic Induction 
   -Operating Frequency (RF and AF) 
   -Passive method of signal detection 
   -Active Method of signal detection 
 
-Buried Facility Locating Techniques 
   -Locating Techniques 
   -Tracing 
   -Line Identification/Pinpointing 
   -Problems and Fault Finding 
   -Depth measurement 
   -Marking 
 
-Locating Safe Work Practices and Regulatory Awareness 
   -Locating and Marking Best Practices 
   -Hazard Assessment 
   -Industry Standards, Regulations 
   -Municipal Requirements 
   -Provincial and Territorial Regulations 
   -Federal Regulations 
 
-Operate Locating Equipment 
   -Theory of Operation 
       -Reduction of Signal Loss 
       -Increasing Signal Current 
       -Increasing Receiver Sensitivity 
   -Safety During a Locate Project 
 
-Locating and Marking Buried Facility for Geophysical Locators 


 
Learning Outcomes / Course Goals:  


This training is developed to meet the needs of the geophysical exploration industry and locators working in that industry. The goals of 
this training are as follows: 
- Provide locators with the required knowledge and skills to carry out industry recognized safe work practices and to provide an 
awareness of the Acts and Regulations governing the locate industry. 
- Provide locators with the necessary skills and knowledge to accurately carry out a locate in support of a seismic operation in a safe 
and competent manner. 
- Explain how electromagnetic fields are created, propagated and detected using simple examples and diagrams.  
- Illustrate how field distortion can and does result in inaccurate locating and or measurements.  
- Explain how to reduce or eliminate some of the most common causes and effects of distortion.  
- Illustrate the importance of selecting the best grounding techniques and most effective frequency for the task at hand.  
- Explain the differences in the types of faults typically being located and the most effective ways to address each.  
- Demonstrates in a field application, direct connect, clamp, and induction methods of underground locating.  
 



file://///Unit20/Pub/jseidl/My%20Documents/090422%20Education%20Council/Education%20Council%20Forms/Education%20Council%20Forms%202010/www.bccat.bc.ca
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COURSE OUTLINE 
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Please list specifics for any of the following: 
 


Knowledge:       Skills:       


Attitudes:        Technologies:       
 


 


Grading System 
 


 Check whichever applies to this course:  
 
 Letter Grades:  Percentage:   Pass/Fail:  Other:      
  
 Specify Passing Grade: 70% on written exam and passing grade on skills evaluation, which is up to the discretion of the instructor. 
 
Typical Activities and Weighting (in %) 


 


Final Exam:  100% Assignments:       % Portfolio:       % Practicum:       % 


Midterm Exam:       % Lab Work:       % Project:       % Quizzes/Test:       % 


Field Experience:      % Participation:       % Employer Evaluation:        


% 


Log Book:        % 


Other:       % Practical Assessment: 
      % 


 Total Must Equal At Least 
100% 


(can be more if options 
provided) 


 Specify number of assignments (if applicable):       


 Specify nature of participation (if applicable):       


 Include number of and the variety and nature of writing assignments:       


 Specify Other (if applicable):       
 
Typical Proportion of Individual Work and Group Work 
 


% of Individual Work :  100  % of Group Work :  0 


  







 
NORTHERN LIGHTS COLLEGE 
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway): 


  
Required 


 
Author Surname, 
Initials 


 
Title 


Current 
Edition 


 
Publisher 


Year 
Published 


Chapter(s) 
Covered 


1.  
Global Training 
Center 


Basic Line Locating - Tech 1                    


2.                                 


3.                                 


4.                                 


5.                                 


6.                                 


7.                                 


8.                                 


9.                                 


10.                                 
 


 


Course Outline Contact Person:  Audra Holloway  


 


Other Pertinent Information Relevant to Transfer:       
 
For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca 


 



http://www.bccat.bc.ca/
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SUPPLEMENTARY COMPONENTS AND RESOURCES 
 


This course is offered in other programs: YES   NO   If yes list program(s):       


 


Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy: 


 


 
Audit Policy: 
 


 


  
Course Evaluation Policies: 


 
 


Appeal Process: 
 


 


 
Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students) 


      
 


  


Supplies/Materials: 


      


Keys to Success: 


      
 


 


Course Change Statement: 


      


 
Instructor Contact Details:   


 


Instructor Name:       


Phone:       Office #:       Campus Location:       


Fax:       Office Hours:       E-mail:       


  







 
NORTHERN LIGHTS COLLEGE 


COURSE OUTLINE 
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Authorization Signatures Date Required for All Signatures 


Instructor:  Date:  


List Credentials / Institutions:        


Dean:  Date:  


Education Council Chair:  Date:  


Vice-President of Academic and Research:  Date:  
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NORTHERN LIGHTS COLLEGE 


COURSE OUTLINE 
 
 


 Page 1 of 6 
Form Revised: May 2014   WFTR 311 


Date Course Outline was Last Reviewed and/or Revised:March 2016 
Effective Date:  March 2016 


Course Code: WFTR Number: 311 Number of Credits: 0 


Course Title:  Hoisting & Rigging 


Program: Workforce Training 


 New Course 
 Existing Course (no revisions)  
 Existing Course (minor revisions) (please indicate the areas revised       ) 
 Revised Course (please indicate the areas revised :Calendar Description ) 


 
Academic Level:    First Year       Second Year        Third Year        Fourth Year 


Vocational:  


Career Technical:  


Entry Level Trades Training:  


Apprenticeship:     First Year  Second Year  Third Year  Fourth Year 


   Fifth Year  Practicum  


 
 
 
 
 
Former Course Code(s) and 
Number(s) (If applicable): 


CE15C 
 
 
 
 
  


 


Precluded Courses:        


Calendar Description:  This course is directed towards the individuals who have responsibiliteis relative to the movement of 


material. This course applies to riggers, operators, and those "I only have to hook this one load, that's all" employees.  
 


Date First Offered:  November 2005 


Total Hours: 32 
Total Weeks:  1 
 


Breakdown Hours Per Course Duration 


Lecture Hours 20.0 


Seminars/Tutorials 0.0 


Laboratory Hours 0.0 


Field Experience Hours 12.0 


Shop/Teaching Kitchen 0.0 


Other Contact Hours 0.0 


Total 32.0 
 


If Other Contact Hours are specified above please list 


details:       
 


 
Practicum Hours:        
 


 


This course is offered by: 


  Face-to-Face  


  Online 


  Video 


  Teleconference  
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Prerequisite Statement (If there are no prerequisites, type NONE): 


None 


Non-Course Prerequisites (List if applicable or type NONE):  


Personal protective equipment. See supplies. 


Co-requisite Statement (List if applicable or type NONE): 


None 


To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca 


 
 
Detailed Course Content, Topics and Sequence Covered:  


The following topics are covered in this course: 
- Introduction, detail specific objectives of the course 
- Categories of safety 
- Baseline for participants 
- Art of rigging 
- Elements of safety in hoisting and rigging 
- Employee and the lift they make 
- Methods of communication 
- International hand signals 
- Where to get weight information 
- Formulas that make hoisting and rigging easy 
- Introduction to handbook for riggers 
- Problem solving 
- Three plans for locating center of gravity 
- Impact loading and how it affects a crane 
- Calculating impact loading 
- Nylon slings 
- Wire rope slings 
- Advantages and disadvantages of slings 
- Chains and their uses 
- Accessories required for rigging 
- Application of accessories 
- Sling Inspection using (PALS) Peer Assisted Learning System 
- Occupational Health and Safety Regulations 
   - What are employers responsibilities 
   - What are workers responsibilities 
 


 
Learning Outcomes / Course Goals:  


Upon completeion of this course the participants will be able to: 
- Communicate with each other, while moving and hoisting equipment, by using hand signals properly and uniformly. 
- Through knowledge and techniques gained during the course, safely pick up loads with confidence of knowing how to estimate 
weights, know the correct derating factores necessary to identify Safe Working Loads values and use of proper rigging for lifts big and 
small. 
- Develop and establish safe working practices while working around and in a hoisting and rigging environment. 
 


Please list specifics for any of the following: 
 


Knowledge:       Skills:       


Attitudes:        Technologies:       
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Grading System 
 


 Check whichever applies to this course:  
 
 Letter Grades:  Percentage:   Pass/Fail:  Other:      
  
 Specify Passing Grade: Pass (80%) 
 
Typical Activities and Weighting (in %) 


 


Final Exam:  80% Assignments:       % Portfolio:       % Practicum:       % 


Midterm Exam:       % Lab Work:       % Project:       % Quizzes/Test:  10% 


Field Experience:      % Participation:       % Employer Evaluation:        


% 


Log Book:        % 


Other:       % Practical Assessment: 
      % 


 Total Must Equal At Least 
100% 


(can be more if options 
provided) 


 Specify number of assignments (if applicable):       


 Specify nature of participation (if applicable):       


 Include number of and the variety and nature of writing assignments:       


 Specify Other (if applicable):       
 
Typical Proportion of Individual Work and Group Work 
 


% of Individual Work :  100  % of Group Work :  0 
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway): 


  
Required 


 
Author Surname, 
Initials 


 
Title 


Current 
Edition 


 
Publisher 


Year 
Published 


Chapter(s) 
Covered 


1.                                 


2.                                 


3.                                 


4.                                 


5.                                 


6.                                 


7.                                 


8.                                 


9.                                 


10.                                 
 


 


Course Outline Contact Person:  Audra Holloway  


 


Other Pertinent Information Relevant to Transfer:       
 
For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca 


 



http://www.bccat.bc.ca/
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SUPPLEMENTARY COMPONENTS AND RESOURCES 
 


This course is offered in other programs: YES   NO   If yes list program(s):       


 


Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy: 


 


 
Audit Policy: 
 


 


  
Course Evaluation Policies: 


 
 


Appeal Process: 
 


 


 
Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students) 


      
 


  
Supplies/Materials: 


Mobile Crane, Booktruck, or Overhead Crane and Rigging 
Hardware supplied by Training Institution. 
 
Students must supply their own Personal Protective Equipment: 
work gloves, safety glasses, high visability coveralls, workboots, 
hard hat and measuring tape. 
 
Textbooks - please contact NLC bookstore for required text 
materials.  


Keys to Success: 


      
 


 


Course Change Statement: 


      


 
Instructor Contact Details:   


 


Instructor Name:       


Phone:       Office #:       Campus Location:       


Fax:       Office Hours:       E-mail:       
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Authorization Signatures Date Required for All Signatures 


Instructor:  Date:  


List Credentials / Institutions:        


Dean:  Date:  


Education Council Chair:  Date:  


Vice-President of Academic and Research:  Date:  
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Date Course Outline was Last Reviewed and/or Revised:March 2016 
Effective Date:  January 2015 


Course Code: WFTR Number: 800 Number of Credits: 0 


Course Title:  Oilfield Driver Awareness (ODA) 


Program: Workforce Training 


 New Course 
 Existing Course (no revisions)  
 Existing Course (minor revisions) (please indicate the areas revised       ) 
 Revised Course (please indicate the areas revised : Course Title, Calendar Description, 


Non-Course Prerequisite, Learning Outcomes, Weighting, Textbook  ) 
 
Academic Level:    First Year       Second Year        Third Year        Fourth Year 


Vocational:  


Career Technical:  


Entry Level Trades Training:  


Apprenticeship:     First Year  Second Year  Third Year  Fourth Year 


   Fifth Year  Practicum  


 
 
 
 
 
Former Course Code(s) and 
Number(s) (If applicable): 


DRTR111 
 
 
 
 
  


 


Precluded Courses:        


Calendar Description:  This course is a requirement of WorksafeBC for drivers in the oil and gas industry.  Intended for oilfield truck 


drivers operating vehicles with GVW greater than 5500kg.   


Date First Offered:  January 2006 


Total Hours: 8 
Total Weeks:  1 
 


Breakdown Hours Per Course Duration 


Lecture Hours 8.0 


Seminars/Tutorials 0.0 


Laboratory Hours 0.0 


Field Experience Hours 0.0 


Shop/Teaching Kitchen 0.0 


Other Contact Hours 0.0 


Total 8.0 
 


If Other Contact Hours are specified above please list 


details:       
 


 
Practicum Hours:        
 


 


This course is offered by: 


  Face-to-Face  


  Online 


  Video 


  Teleconference  
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Prerequisite Statement (If there are no prerequisites, type NONE): 


None 


Non-Course Prerequisites (List if applicable or type NONE):  


Valid Driver's License 


Co-requisite Statement (List if applicable or type NONE): 


None 


To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca 


 
 
Detailed Course Content, Topics and Sequence Covered:  


- Professional Driving Attitude 
- Off-Highway Driving Techniques 
- Regulatory Requirements 
- Inspection and Maintenance 
- Non-Driving Skills 
- Hauling and Towing 


 
Learning Outcomes / Course Goals:  


An ENFORM certificate, valid for three years issued upon successful completion of a written examination and demonstration of required 
skills. 
 


Please list specifics for any of the following: 
 


Knowledge:       Skills:       


Attitudes:        Technologies:       
 


 


Grading System 
 


 Check whichever applies to this course:  
 
 Letter Grades:  Percentage:   Pass/Fail:  Other:      
  
 Specify Passing Grade: 80% 
 
Typical Activities and Weighting (in %) 


 


Final Exam:  100% Assignments:       % Portfolio:       % Practicum:       % 


Midterm Exam:       % Lab Work:       % Project:       % Quizzes/Test:       % 


Field Experience:      % Participation:       % Employer Evaluation:        


% 


Log Book:        % 


Other:       % Practical Assessment: 
      % 


 Total Must Equal At Least 
100% 


(can be more if options 
provided) 


 Specify number of assignments (if applicable):       


 Specify nature of participation (if applicable):       


 Include number of and the variety and nature of writing assignments:       


 Specify Other (if applicable):       
 
Typical Proportion of Individual Work and Group Work 
 



file://///Unit20/Pub/jseidl/My%20Documents/090422%20Education%20Council/Education%20Council%20Forms/Education%20Council%20Forms%202010/www.bccat.bc.ca
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% of Individual Work :  100  % of Group Work :      


 
Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway): 


  
Required 


 
Author Surname, 
Initials 


 
Title 


Current 
Edition 


 
Publisher 


Year 
Published 


Chapter(s) 
Covered 


1.  ENFORM ODA Student Manual                    


2.                                 


3.                                 


4.                                 


5.                                 


6.                                 


7.                                 


8.                                 


9.                                 


10.                                 
 


 


Course Outline Contact Person:  Audra Holloway  


 


Other Pertinent Information Relevant to Transfer:       
 
For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca 


 



http://www.bccat.bc.ca/
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SUPPLEMENTARY COMPONENTS AND RESOURCES 
 


This course is offered in other programs: YES   NO   If yes list program(s):       


 


Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy: 


 


 
Audit Policy: 
 


 


  
Course Evaluation Policies: 


 
 


Appeal Process: 
 


 


 
Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students) 


      
 


  


Supplies/Materials: 


      


Keys to Success: 


      
 


 


Course Change Statement: 


      


 
Instructor Contact Details:   


 


Instructor Name: Gerald Bahm  


Phone: 250-784-7579 Office #:       Campus Location: Dawson Creek 


Fax: 250-784-7535 Office Hours: 0830 - 1600 E-mail: gbahm@nlc.bc.ca 
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Authorization Signatures Date Required for All Signatures 


Instructor:  Date:  


List Credentials / Institutions:        


Dean:  Date:  


Education Council Chair:  Date:  


Vice-President of Academic and Research:  Date:  
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Form Revised: February 2008 


NORTHERN LIGHTS COLLEGE 


SUBMISSION TO EDUCATION COUNCIL COVER SHEET 


(To be used when a decision by Council is required.) 


 


In order for the Education Council to carefully consider your request, we ask that the following 


documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed 


as an agenda item. 


 


(To fill out document, tab to shaded boxes and type information) 


 


 1.  What are you asking the Council to consider? 
Revisions to our treatment of English proficiency in University Arts and Sciences and closely related 


programs. 


 


(a) Revised English 099 Course Outline, effective September 2016. See attached outline. 


 


(b) Revised Prerequisite statement for 100-level English courses (ENGL 100, ENGL 105, ENGL 110, 


ENGL 111 and ENGL 112), effective September 2016. Under the revised language, the NLC Writing 


Assessment will result in required rather than recommended course placement. New language replaces 


existing pre-requisite statement: 


 


Domestic students: “B” in English 12 or equivalent; or university-level placement on the Writing 


Assessment. International students: “B” in English 12 or equivalent; or 6.5 IELTS writing band.      


 


(c) Omnibus revisions to formatting and content of Admission Requirements in Program Completion 


Guides for University Arts and Sciences and closely related programs, effective September 2.016 Under 


the revised language, the NLC Writing Assessment will result in required rather than recommended 


course placement. New language replaces existing statements regarding English requirements/pre-


requisites for all UNAS programs. 


 


• Certificate Programs: Arts, Business Management, Criminology, Education, Humanities, Pre-


Education, Pre-Medicine 


 


* A. Domestic students must have official transcripts demonstrating the following English Requirement: 


One of the following with a "B" grade or higher: Grade 12 English, English Literature 12, English 12 


First Peoples, English 050, or English 099. Alternatively, any university-level English course with a "C" 


grade or higher. Students who do not meet one of the above English requirements must complete the 


NLC Writing Assessment for appropriate course placement.  


* B. International students must have documentation demonstrating the following English Requirement: 


An IELTS with an overall score of 6.0 or higher with no band less than 5.5. Students with a writing 


band of 6.0 or less are required to complete English 099 with a "B" grade or higher before or during the 


first semester of their program. The necessity for upgrading can extend the length of the program. 


 


•  Diploma Programs: Criminology, Social Service Worker 


 


* A. Domestic students must have official transcripts demonstrating the following English Requirement: 


One of the following with a "B" grade or higher: Grade 12 English, English Literature 12, English 12 


First Peoples, English 050, or English 099. Alternatively, any university-level English course with a "C" 


grade or higher. Students who do not meet one of the above English requirements must complete the 


NLC Writing Assessment for appropriate course placement.  


* B. International students must have documentation demonstrating the following English Requirement: 


An IELTS with an overall score of 6.0 or higher with no band less than 5.5. Students with a writing 


band of 6.0 or less are required to complete English 099 with a "B" grade or higher before or during the 


first semester of their program. The necessity for upgrading can extend the length of the program. 


 


•     Post-Degree Diploma Programs: PDD in Business Management, PDD in Business Management 


(Health Administration Specialization), PDD in Business Management (Information Technology 
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Specialization) 


 


* A. Domestic students must have official transcripts demonstrating the following English Requirement: 


One of the following with a "B" grade or higher: Grade 12 English, English Literature 12, English 12 


First Peoples, English 050, or English 099. Alternatively, any university-level English course with a "C" 


grade or higher. Students who do not meet one of the above English requirements must complete the 


NLC Writing Assessment for appropriate course placement.  


* B. International students must have documentation demonstrating the following English Requirement: 


An IELTS with an overall score of 6.0 or higher with no band less than 6.0. Students with a writing 


band of 6.0 or less are required to complete English 099 with a "B" grade or higher before or during the 


first semester of their program. The necessity for upgrading can extend the length of the program. 


 


•   Associate of Arts Degree, Associate of Arts Degree (AHCOTE) 


 


* A. Domestic students must have official transcripts demonstrating the following English Requirement: 


One of the following with a "B" grade or higher: Grade 12 English, English Literature 12, English 12 


First Peoples, English 050, or English 099. Alternatively, any university-level English course with a "C" 


grade or higher. Students who do not meet one of the above English requirements must complete the 


NLC Writing Assessment for appropriate course placement.  


* B. International students must have documentation demonstrating the following English Requirement: 


An IELTS with an overall score of 6.0 or higher with no band less than 5.5. Students with a writing 


band of 6.0 or less are required to complete English 099 with a "B" grade or higher before or during the 


first semester of their program. The necessity for upgrading can extend the length of the program. 


 


 


 The Process for Submissions to the Education Council lists the responsibilities of the Education 


Council. 


 To which of these does your submission relate (i.e. 2c, 3b, etc.)?                         
2 (c ) set criteria for academic standing, academic standards and the grading system; 


 


 2.  What is the rationale for the request? 
(a)  To rationalize course with current and projected conditions of application/audience. 


 


(b)  To clarify and rationalize prerequisites for 100-level English courses; uncertainty in 


process/requirements resolved by making Writing Assessment results determinative of placement for 


domestic students and IELTS writing score determinative for international students. 


 


(c)  To bring all affected Program Completion guides into agreement with new prerequisite statements 


 


 3. What implications will approval of this request have for: 
 


 students or prospective students 


Clarification of pathway to success in establishing university-level competence in writing. 


 


 present course offerings 


Revision of prerequisite statements; increased likelihood of correct placement of students in ENGL. 


 


 associated program completion guides (please list programs the outcome will affect)  


Associate of Arts Degree-Alaska Highway Consortium on Teacher Education (AHCOTE) 


Associate of Arts Degree 


Certificate in Arts  


Certificate in Business Management 


Certificate in Criminology 


Certificate in Engineering 


Certificate in Humanities 
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Certificate in (Pre-) Education 


Certificate in (Pre-) Medicine 


Diploma in Criminology 


Diploma (in) Social Service Worker 


Post-Degree Diploma in Business Management 


Post-Degree Diploma in Business Management - Health Administration Specialization 


Post-Degree Diploma in Business Management - Information Technology Specialization 


 


 faculty 


none 


 


 support staff 


none 


 


 College (facilities, timetabling, etc.) 


none 


 


 Library (new material and/or copyright issues) 


none 


 


 4. What do you estimate the cost of implementing this request will be in terms of financial and/or 


human resources? (Use separate sheet for detail or budget if necessary.) 
none 


  


 Will the proposed request have any possible effects on students' eligibility for financial aid?   


no 


 


5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.) 


 


 List B.C. Universities     Anticipated Transfer Credit 
 


No anticipated changes. 


 


 List B.C. University-Colleges/Institutes  Anticipated Transfer Credit 
N/A 


 


 List Designates (CGA, CMA, etc.)  Anticipated Transfer Credit 
N/A 


 


 


 


 6. With whom have you consulted internally and/or externally, regarding the proposal?   


 


YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED 
 


 Campus Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Dean Steve Roe Yes  No  No   


Chair Lisa Verbisky Yes  No   


            Yes  No  


            Yes  No  
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 Regional Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Registrar Warren Stokes Yes  No  


VP Academic Loren Lovegreen Yes  No  


Director of Int Ed Jennifer Johnson Yes  No  


EdCo Chair Junko Leclair Yes  No  


  


 Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.) 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


English Faculty Heather Harper Yes  No  


English Instructor Bryan Donnelly Yes  No  


ENGL 099 Inst. Eva St. Jean Yes  No  


DC Admissions Megan Bedell Yes  No  


  


External (e.g. Advisory Committee members, other prospective employers, articulation groups, other 


institutions and/or professional bodies, etc.)  


Name Feedback/Concerns Raised 
In Support 


of Proposal 


            Yes  No  


            Yes  No  


            Yes  No  


  


7. Have relevant program staff, both campus and regional, been consulted before submitting the 


proposed request?   


Yes 


 


This would include and not limited to an electronic version of the Submission Cover Sheet and 


Course Outline to be sent to Education Council Secretary (A. Holloway). 


 


8. Do you wish to present your proposal to the Council in person? Yes 


  


If not, who will present it?                                                                                      


 


How much time is needed for the presentation?  15 minutes                                                       


 


9. Additional comments: 


      


 


10. Suggested wording for motion:  
That the Education Council approves the revised Program Information and Completion Guides for 


Associate of Arts Degree-Alaska Highway Consortium on Teacher Education (AHCOTE) 


Associate of Arts Degree 


Certificate in Arts  


Certificate in Business Management 


Certificate in Criminology 


Certificate in Engineering 


Certificate in Humanities 


Certificate in (Pre-) Education 


Certificate in (Pre-) Medicine 


Diploma in Criminology 


Diploma (in) Social Service Worker 



mailto:aholloway@nlc.bc.ca
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Post-Degree Diploma in Business Management 


Post-Degree Diploma in Business Management - Health Administration Specialization 


Post-Degree Diploma in Business Management - Information Technology Specialization  and the 


revised Course Outlines ENGL 099, ENGL 100, ENGL 105,  ENGL 110, ENGL 111 and ENGL 112.  


 


Prepared by: Greg Lainsbury     Date: May 17, 2016 


 


In consultation with (please list by name): Steve Roe, Lisa Verbisky 


 


Date received by Education Council Secretary:  May 20, 2016 


                                    


Requester notified re: date/time item on agenda:       


                                                        


 


 PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION 


 
 






image4.emf
ENGL 099 June  2016.pdf


ENGL 099 June 2016.pdf
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Date Course Outline was Last Reviewed and/or Revised:June 2016 
Effective Date:  September 2016 


Course Code: ENGL Number: 099 Number of Credits: 0 


Course Title:  University Preparation 


Program: University Arts and Sciences 


 New Course 
 Existing Course (no revisions)  
 Existing Course (minor revisions) (please indicate the areas revised       ) 
 Revised Course (please indicate the areas revised : Course Title, Calendar Description, 


Course Content and Learning Outcomes  ) 
 
Academic Level:  First Year  Second Year 


Vocational:  


Career Technical:  


Entry Level Trades Training:  


Apprenticeship:   First Year  Second Year   Third Year  Fourth Year 


  Fifth Year  Practicum  


 
 
 
 
 
Former Course Code(s) and 
Number(s) (If applicable): 


      
 
 
 
 
  


 


Precluded Courses:        


Calendar Description:  This course prepares students for university-level success by exploring many of the practices and concepts 


associated with North American university culture. Students will examine individual responsibilities in an academic environment, the 
shared construction of knowledge, and the fundamental aspects of clear and appropriate written communication in academic settings. 
Topics may include structuring of a list of sources (bibliography), and summarizing and criticizing academic articles. Emphasis is placed 
on the fundamental components of clear written communication, including source documentation, basic research skills, essay structure, 
organization of ideas, diction, grammar, and punctuation. 


Date First Offered:  September 1988 
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Total Hours: 45 
Total Weeks:  15 
 


Breakdown Hours Per Course Duration 


Lecture Hours 45 


Seminars/Tutorials 0 


Laboratory Hours 0 


Field Experience Hours 0 


Shop/Teaching Kitchen 0 


Other Contact Hours 0 


Total 45 
 


If Other Contact Hours are specified above please list 


details:       
 


 
Practicum Hours:        
 


 


This course is offered by: 


  Face-to-Face  


  Online 


  Video 


  Teleconference  
 


 


Prerequisite Statement (If there are no prerequisites, type NONE): 


None. 


Non-Course Prerequisites (List if applicable or type NONE):  


None. 


Co-requisite Statement (List if applicable or type NONE): 


None. 


To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca 


 
 
Detailed Course Content, Topics and Sequence Covered:  


This course will cover the following themes:  
University-Level Culture: 
- The role of a syllabus 
- Grade Point Average and Academic Monitoring 
- The role of textbooks in university courses 
- The function of library resources in university-level courses 
- Dialogic engagement in the classroom and the shared construction of knowledge  
Grammar and Sentence Structure: 
- Sentence-level concision 
- Sentence fragments and run-on sentences 
- Verb tenses, pronoun forms, and pronoun-antecedent agreement 
- The apostrophe and capitalization 
- Comma, semicolon, and colon usage 
- Sentence types and parallel sentence structures 
- Verbs and subject-verb agreements 
- Quotation marks, question marks, and exclamation marks 
Skills Needed for University-Level Assignments: 
- Avoidance of plagiarism  
- Preparation of a list of sources according to one of the major style guides  
- Creation of an essay outline. 
- Summary of an academic article 
- Creation of a cohesive paragraph 
- Formatting an essay according to a major style 
- Effective revisions of written work 
 


 



file:///C:/Users/jmacarth/AppData/Local/Microsoft/Windows/ajohnsen/Local%20Settings/Temporary%20Internet%20Files/ajohnsen/Local%20Settings/Temporary%20Internet%20Files/ajohnsen/Local%20Settings/Temporary%20Internet%20Files/Local%20Settings/ajohnsen/Local%20Settings/Temporary%20Internet%20Files/Local%20Settings/Temporary%20Internet%20Files/OLK1B/www.bccat.bc.ca
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Learning Outcomes / Course Goals: Upon successful completion of this course, students will be able to: 


- Demonstrate an understanding of university-level documents and concepts, such as syllabi grade point averages 
- Effectively engage in university-level practices such as discussion-group participation 
- Effectively locate appropriate library resources 
- Recognizing the differences between scholarly sources and unverified internet documents 
- Construct grammatically correct sentences that clearly convey complex ideas 
- Vary sentence configurations for argumentative effect 
- Take accurate and efficient notes based on written material 
- Accurately summarize sophisticated ideas 
- Attribute and document information borrowed from sources so as to avoid plagiarism 
- Narrow a broad essay topic 
- Present an overarching thesis claim 
- Construct a concise and informative introductory paragraph 
- Develop a thesis through unified paragraphs that consist of main points and supporting details 
- Produce well-formatted, computer-generated texts 
- Format an essay according to a discipline-specific style of documentation 
- Engage in effective revision and proofreading 
 
 
 
 


Please list specifics for any of the following: 
 


Knowledge: The main goal of ENGL 099 is to develop the 
essential understandings and skills that 
facilitate academic success in a post-
secondary institution.  The specific skills 
addressed in this course include the 
following: 


 


Skills: Working in groups 


Attitudes:  Appreciate and respect other students' 
opinions.  


Technologies: Access texts through D2L 


and submit assignments through D2L 
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Grading System 
 


 Check whichever applies to this course:  
 
 Letter Grades:  Percentage:   Pass/Fail:  Other:      
  
 Specify Passing Grade: D (50%) 
 
Typical Activities and Weighting (in %) 


 


Final Exam:  25% Assignments:  60% Portfolio:       % Practicum:       % 


Midterm Exam:       % Lab Work:       % Project:       % Quizzes/Test:       % 


Field Experience:      % Participation:  15% Employer Evaluation:        


% 


Log Book:        % 


Other:       %   Total Must Equal At Least 
100% 


(can be more if options 
provided) 


 Specify number of assignments (if applicable): 6 


 Specify nature of participation (if applicable): attendance and participation in quizzes and class exercises 


 Include number of and the variety and nature of writing assignments: one plagiarism assignment, one bibliography, one outline, 
one introductory paragraph, and two critical article summaries 


 Specify Other (if applicable):       
 
Typical Proportion of Individual Work and Group Work 
 


% of Individual Work :  100  % of Group Work :  0 
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway): 


  
Required 


 
Author Surname, 
Initials 


 
Title 


Current 
Edition 


 
Publisher 


Year 
Published 


Chapter(s) 
Covered 


1.  
Norton, S, & Green, 
B. 


The bare essentials  Nelson 2014 All 


2.                             


3.                                 


4.                                 


5.                                 


6.                                 


7.                                 


8.                                 


9.                                 


10.                                 
 


 


Course Outline Contact Person:  Audra Holloway  


 


Other Pertinent Information Relevant to Transfer:       
 
For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca 


 



http://www.bccat.bc.ca/
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SUPPLEMENTARY COMPONENTS AND RESOURCES 
 


This course is offered in other programs: YES   NO   
If yes list program(s): University Arts and Sciences 


Certificates and Associate Degrees, Business Management, 
Criminology, Social Services Worker Diploma.  


 


Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy: 


 
Audit Policy: 


 


  


Course Evaluation Policies: 


 


Appeal Process: 


 


 
Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students) 


The essay assignments must be submitted through the d2L dropbox, which automatically also screen the text using Turnitin, a text-
matching program that detects faulty paraphrasing.  
 


  


Supplies/Materials: 


      


Keys to Success: 


      
 


 


Course Change Statement: 


 


 
Instructor Contact Details:   


 


Instructor Name: Eva St Jean 


Phone: 250 785-6981 (2041) Office #: 113 Campus Location: Fort St John 


Fax:       Office Hours:  As posted E-mail: estjean@nlc.bc.ca 
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Authorization Signatures Date Required for All Signatures 


Instructor:  Date:  


List Credentials / Institutions: PhD (UVic), MA (UVic)       


Dean:  Date:  


Education Council Chair:  Date:  


Vice-President of Learning:  Date:  
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NORTHERN LIGHTS COLLEGE 


SUBMISSION TO EDUCATION COUNCIL COVER SHEET 


(To be used when a decision by Council is required.) 


 


In order for the Education Council to carefully consider your request, we ask that the following 


documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed 


as an agenda item. 


 


(To fill out document, tab to shaded boxes and type information) 


 


 1.  What are you asking the Council to consider? 
Consider a change to the pre-requisite statement from CRIM 103 from "CRIM 101 and PSYC 101, and 


PSYC 102 highly recommended" to "CRIM 101 or PSYC 101, or permission of the instructor". 


 


 The Process for Submissions to the Education Council lists the responsibilities of the Education 


Council. 


 To which of these does your submission relate (i.e. 2c, 3b, etc.)?                         
2(c ) set criteria for academic standing, academic standards and the grading system; 


 


 2.  What is the rationale for the request? 
The instructor for CRIM 103 does not consider the current prerequisite statement appropriate for this 


course.  Either CRIM 101 or PSYC 101 is a sufficient pre-requisite to provide the background 


knowledge needed for students to be successful in CRIM 103. 


 


 


 


 3. What implications will approval of this request have for: 
 


 students or prospective students 


Increase access to CRIM 103 in the first year of study by ensuring the pre-requisite statement is in 


line with the necessary skills and knowledge to be successful. 


 


 


 present course offerings 


None 


 


 associated program completion guides (please list programs the outcome will affect)  


None 


 


 faculty 


None 


 


 support staff 


None 


 


 College (facilities, timetabling, etc.) 


None 


 


 Library (new material and/or copyright issues) 


None 


 


 4. What do you estimate the cost of implementing this request will be in terms of financial and/or 


human resources? (Use separate sheet for detail or budget if necessary.) 
None 


  


 Will the proposed request have any possible effects on students' eligibility for financial aid?   


No 
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5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.) 


 


 List B.C. Universities     Anticipated Transfer Credit 
 


It is anticipated that this course will continue to transfer as it currently does on the BC Transfer Guide. 


 


 List B.C. University-Colleges/Institutes  Anticipated Transfer Credit 
It is anticipated that this course will continue to transfer as it currently does on the BC Transfer Guide. 


 


 List Designates (CGA, CMA, etc.)  Anticipated Transfer Credit 
      


 


 6. With whom have you consulted internally and/or externally, regarding the proposal?   


 


YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED 
 


 Campus Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Dean       Yes  No  No   


            Yes  No   


            Yes  No  


            Yes  No  


  


 Regional Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Registrar       Yes  No  


VP Academic       Yes  No  


            Yes  No  


            Yes  No  


  


 Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.) 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Jodi Campbell-


Criminology 


Instructor 


      Yes  No  


Connie Kaweesi-


SSWD instructor 


      Yes  No  


            Yes  No  


  


External (e.g. Advisory Committee members, other prospective employers, articulation groups, other 


institutions and/or professional bodies, etc.)  


Name Feedback/Concerns Raised 
In Support 


of Proposal 


            Yes  No  


            Yes  No  


            Yes  No  


  


7. Have relevant program staff, both campus and regional, been consulted before submitting the 


proposed request?   


Yes 
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This would include and not limited to an electronic version of the Submission Cover Sheet and 


Course Outline to be sent to Education Council Secretary (A. Holloway). 


 


8. Do you wish to present your proposal to the Council in person? No 


  


If not, who will present it? Jodi Campbell                                                                                


 


How much time is needed for the presentation?  10 minutes                                                       


 


9. Additional comments: 


      


 


10. Suggested wording for motion:  
THAT the Education Council approves the revised  Course Outline CRIM 103 Psychological 


Explanations of Criminal and Deviant Behaviour. 


 


Prepared by: Lisa Verbisky    Date: May 25, 2016 


 


In consultation with (please list by name): Jodi Campbell 


 


Date received by Education Council Secretary:  May 25, 2016 


                                    


Requester notified re: date/time item on agenda:       


                                                        


 


 PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION 


 
 



mailto:aholloway@nlc.bc.ca
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Date Course Outline was Last Reviewed and/or Revised:June 2016 
Effective Date:  January 2017 


Course Code: CRIM Number: 103 Number of Credits: 3 


Course Title:  Psychological Explanations of Criminal and Deviant Behaviour 


Program: University Arts and Sciences  


 New Course 
 Existing Course (no revisions)  
 Existing Course (minor revisions) (please indicate the areas revised       ) 
 Revised Course (please indicate the areas revised : prerequisite statement; updated list of 


programs in which course is offered ) 
 
Academic Level:  First Year  Second Year 


Vocational:  


Career Technical:  


Entry Level Trades Training:  


Apprenticeship:   First Year  Second Year   Third Year  Fourth Year 


  Fifth Year  Practicum  


 
 
 
 
 
Former Course Code(s) and 
Number(s) (If applicable): 


      
 
 
 
 
  


 


Precluded Courses:        


Calendar Description:  This course will explore and critically examine our contemporary understanding of criminal and deviant 


behaviour. Perspectives to be considered reflect theory and research from biogenetics, social learning, and psychology, with an 
emphasis on the psychological theories of learning, behaviour, development, personality, psychoanalysis, and cognition. The ways in 
which our understanding of criminal behaviour influences the punishment and treatment of offenders will also be considered.   


Date First Offered:  January 2004 


Total Hours: 45 
Total Weeks:  15 
 


Breakdown Hours Per Course Duration 


Lecture Hours 45.0 


Seminars/Tutorials 0.0 


Laboratory Hours 0.0 


Field Experience Hours 0.0 


Shop/Teaching Kitchen 0.0 


Other Contact Hours 0.0 


Total 45.0 
 


If Other Contact Hours are specified above please list 


details:       
 


 
Practicum Hours:        
 


 


This course is offered by: 


  Face-to-Face  


  Online 


  Video 


  Teleconference  
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Prerequisite Statement (If there are no prerequisites, type NONE): 


CRIM 101 Introduction to Criminology or PSYC 101 Introduction to Psychology I, or permission of the instructor. 


Non-Course Prerequisites (List if applicable or type NONE):  


None 


Co-requisite Statement (List if applicable or type NONE): 


None 


To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca 


 
 
Detailed Course Content, Topics and Sequence Covered:  


- Introduction to Criminal Behaviour and Deviance 
- Biological and Evolutionary Theories 
- Learning and Environmental Theories 
- Developmental Factors and Juvenile Delinquency  
- Family Violence 
- Aggression and Violence  
- Sexual Offenders  
- Mentally Disordered Offenders 
- Substance Abuse  
- Correctional Psychology  
- Linking Theories to Practice 


 
Learning Outcomes / Course Goals:  


Upon successful completion of this course, students will be able to: 
- Describe the various perspectives on criminal behaviour  
- Summarize the available empirical knowledge on the determinants of criminal behaviour  
- Explain the role of developmental issues in criminality  
- Describe the contextual factors related to criminal behaviour, such as substance abuse, mental illness, and disability 
- Summarize and give an example of the complexity of  criminal behaviour  
 
 


Please list specifics for any of the following: 
 


Knowledge:       Skills:       


Attitudes:        Technologies:       
 


 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



file:///C:/Documents%20and%20Settings/jseidl/Local%20Settings/Temporary%20Internet%20Files/jseidl/Local%20Settings/Temporary%20Internet%20Files/Content.Outlook/Course%20Outlines%202009/www.bccat.bc.ca
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Grading System 
 


 Check whichever applies to this course:  
 
 Letter Grades:  Percentage:   Pass/Fail:  Other:      
  
 Specify Passing Grade: D (50%)  
 
Typical Activities and Weighting (in %) 


 


Final Exam:  25% Assignments:  50% Portfolio:       % Practicum:       % 


Midterm Exam:  25% Lab Work:       % Project:       % Quizzes/Test:       % 


Field Experience:      % Participation:       % Employer Evaluation:        


% 


Log Book:        % 


Other:       %   Total Must Equal At Least 
100% 


(can be more if options 
provided) 


 Specify number of assignments (if applicable): 15 


 Specify nature of participation (if applicable):       


 Include number of and the variety and nature of writing assignments: 13 minute papers (10%), Essay outline (10%), Final 
Essay (30%) 


 Specify Other (if applicable):       
 
Typical Proportion of Individual Work and Group Work 
 


% of Individual Work :  100  % of Group Work :  0 
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway): 


  
Required 


 
Author Surname, 
Initials 


 
Title 


Current 
Edition 


 
Publisher 


Year 
Published 


Chapter(s) 
Covered 


1.  


Serin, Forth, Brown, 
Nunes, Bennell, 
Prozzulo  


Psychology of Criminal 
Behaviour, A Canadian 
Perspective 


 Pearson Canada 2011 1-5, 7-10  


2.                                 


3.                                 


4.                                 


5.                                 


6.                                 


7.                                 


8.                                 


9.                                 


10.                                 
 


 


Course Outline Contact Person:  Audra Holloway  


 


Other Pertinent Information Relevant to Transfer:       
 
For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca 


 



http://www.bccat.bc.ca/
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SUPPLEMENTARY COMPONENTS AND RESOURCES 
 


This course is offered in other programs: YES   NO   
If yes list program(s): Associate of Arts Degree, Criminology 


Certificate, Criminology Diploma, Social Services Worker 
Diploma 


 


Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy: 
 


 
Audit Policy: 
 


 


  
Course Evaluation Policies: 
 


 


Appeal Process: 
 


 


 
Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students) 


      
 


  


Supplies/Materials: 


      


Keys to Success: 


Attend all classes; read the required textbook 
 


 


Course Change Statement: 


      


 
Instructor Contact Details:   


 


Instructor Name: Jodi Campbell 


Phone: 250-785-6981  Office #: 215 Campus Location: Fort St. John  


Fax: 250-785-1294 Office Hours: : E-mail: jcampbell@nlc.bc.ca 
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Authorization Signatures Date Required for All Signatures 


Instructor:  Date:  


List Credentials / Institutions: MSW(UNBC), BSW (UVIC), BA 


(BU), IDP (VCC) 
 


Dean:  Date:  


Education Council Chair:  Date:  


Vice-President of Learning:  Date:  
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NORTHERN LIGHTS COLLEGE 


SUBMISSION TO EDUCATION COUNCIL COVER SHEET 


(To be used when a decision by Council is required.) 


 


In order for the Education Council to carefully consider your request, we ask that the following 


documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed 


as an agenda item. 


 


(To fill out document, tab to shaded boxes and type information) 


 


 1.  What are you asking the Council to consider? 
Consider: 


A) One revised (LAND 241) and one new (ARCH 230) course outline. 


B) Add FNST 100 and FNST 102 to the elective course list for the Archaeology Diploma. 


 


 


 The Process for Submissions to the Education Council lists the responsibilities of the Education 


Council. 


 To which of these does your submission relate (i.e. 2c, 3b, etc.)?                         
2(c ) set criteria for academic standing, academic standards and the grading system; 


 


 2.  What is the rationale for the request? 
A) As per the previously approved Archaeology Diploma completion guide, LAND 241 and ARCH 


230 are required courses in the program.  Content experts were hired to develop new, or to redevelop 


existing, course outlines as necessary.  ARCH 230 is a new course; LAND 241 needed updating to 


reflect new technologies used in the oil and gas industry. 


 


B) In the current Archaeology diploma completion guide, as student is required to take FNST 100 or 


FNST 102.  An oversight in the design of the first completion guide did not allow students to select 


FNST 100 or FNST 102 as an elective and therefore include both courses in their programming.  These 


two courses are very distinct in content. 


 


 


 3. What implications will approval of this request have for: 
 


 students or prospective students 


A) No implications beyond ensuring courses reflect current practices in industry. 


 


B) The option to take both FNST 100 and FNST 102 allows students to gain a broader 


understanding of indigenous issues, an important knowledge base for archaeological work in this 


region and beyond. 


 


 


 present course offerings 


None 


 


 associated program completion guides (please list programs the outcome will affect)  


None 


 


 faculty 


None 


 


 support staff 


None 


 


 College (facilities, timetabling, etc.) 


None 
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 Library (new material and/or copyright issues) 


None 


 


 4. What do you estimate the cost of implementing this request will be in terms of financial and/or 


human resources? (Use separate sheet for detail or budget if necessary.) 
None 


  


 Will the proposed request have any possible effects on students' eligibility for financial aid?   


No 


 


5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.) 


 


 List B.C. Universities     Anticipated Transfer Credit 
 


Expectation that revised courses will transfer where similar courses exist. 


 


 


 List B.C. University-Colleges/Institutes  Anticipated Transfer Credit 
Expectation that revised courses will transfer where similar courses exist. 


 


 List Designates (CGA, CMA, etc.)  Anticipated Transfer Credit 
      


 


 6. With whom have you consulted internally and/or externally, regarding the proposal?   


 


YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED 
 


 Campus Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Dean       Yes  No  No   


            Yes  No   


            Yes  No  


            Yes  No  


  


 Regional Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Registrar       Yes  No  


VP Academic       Yes  No  


            Yes  No  


            Yes  No  


  


 Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.) 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Christine 


Foreman  


developed ARCH 230 course outline Yes  No  


Mazdak Salehi redeveloped LAND 241 course outline Yes  No  


Eva St. Jean; 


Melissa Knight 


FNST content experts Yes  No  


  


External (e.g. Advisory Committee members, other prospective employers, articulation groups, other 
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institutions and/or professional bodies, etc.)  


Name Feedback/Concerns Raised 
In Support 


of Proposal 


            Yes  No  


            Yes  No  


            Yes  No  


  


7. Have relevant program staff, both campus and regional, been consulted before submitting the 


proposed request?   


Yes 


 


This would include and not limited to an electronic version of the Submission Cover Sheet and 


Course Outline to be sent to Education Council Secretary (A. Holloway). 


 


8. Do you wish to present your proposal to the Council in person? Yes 


  


If not, who will present it? Lisa Verbisky                                                                                


 


How much time is needed for the presentation?  10                                                       


 


9. Additional comments: 


      


 


10. Suggested wording for motion:  
THAT the Education Council approves the revised Program Information and Completion Guide for the 


Revised Archaeology Diploma, the New Course Outline ARCH 230 and the Revised Course Outline 


LAND 241. 


 


Prepared by: Lisa Verbisky    Date: March 16, 2016 


 


In consultation with (please list by name):       


 


Date received by Education Council Secretary:  March 30, 2016 


                                    


Requester notified re: date/time item on agenda:       


                                                        


 


 PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION 


 
 



mailto:aholloway@nlc.bc.ca
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name:  University Arts and Sciences  
Credential/Certification:  Diploma in Archaeology 


Date Submitted:  June 2016 
Effective Date:  September 2016   


  
 


Program Contact:  Lisa Verbisky         
 
 
Dean:  Steve Roe          
 
 
Document Author:  Lisa Verbisky       
 
 
Program Description:   
The Archaeology Diploma program at Northern Lights College provides academic 
knowledge and field skills specific to archaeology sampling techniques. The field of 
archaeology is growing along with the oil and gas industry and other developments that 
disturb the land. Trained graduates can find employment opportunities with numerous 
archaeology and environmental consulting firms as well as government agencies.   
 
The diploma program is ideally suited for students interested in entry-level positions that 
largely involve field work in remote areas under physically demanding conditions. This 
career can involve survey and excavation, artifact processing and analysis, and report 
preparation. 
 
Using this Diploma program as a stepping stone, students can complete a Bachelor's 
degree and then obtain employment in upper level positions. A degree in Anthropology 
or Archaeology in combination with field experience offers graduates the opportunity to 
become Field Directors or Senior Archaeologists. 
   
 
Admission Requirements:   
A. Domestic students must have official transcripts demonstrating the following: 
 
1.English Requirement: One of the following with a "B" grade or higher: Grade 12 
English, English Literature 12, English 12 First Peoples, English 050, or English 099. 
Alternatively, any university-level English course with a "C" grade or higher. Students 
who do not meet one of the above English requirements must complete the NLC Writing 
Assessment. Performance on the Writing Assessment is used to make 
recommendations about appropriate course placement.  
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2.Math Requirement: One of the following with a "C" grade or higher: Pre-calculus 11, 
Foundations of Mathematics 11, Principles of Mathematics 11, Math 040, or equivalent.  
Alternatively, readiness for MATH 050 as determined by the CCP Math appraisal. 
 
3.Biology Requirement: One of the following with a "C" grade or higher: Biology 11 or 
Biology 040. Successful completion of Biology 12 or Biology 050 is strongly 
recommended, particularly for students who eventually wish to pursue a bachelor's 
degree. 
 
B. International students must have documentation demonstrating the following: 
 
1.English Requirement: An IELTS with an overall score of 6.0 or higher with no band 
less than 5.5. Students with a writing band of 6.0 or less are required to complete 
English 099 with a "B" grade or higher before or during the first semester of their 
program. The necessity for upgrading can extend the length of the program. 
 
2.Math Requirement: One of the following with a "C" grade or higher: Pre-calculus 11, 
Foundations of Mathematics 11, Principles of Mathematics 11, Math 040, or equivalent.  
Alternatively, readiness for MATH 050 as determined by the CCP Math appraisal. 
 
3.Biology Requirement: One of the following with a "C" grade or higher: Biology 11 or 
Biology 040. Successful completion of Biology 12 or Biology 050 is strongly 
recommended. 
 
Note: All students planning to do a bachelor's degree should ensure that they have met 
the entrance requirements of the receiving institution. 


 


 
Length of Program: (weeks and total hours) Four academic semesters (60 weeks) with 
a minimum of 945 hours in total. Students are required to complete this program within 
a 10 year period from the start date.    
 
 
Program Intake: (start/finish dates)  
May or September start on even years. Full-time students may finish two academic 
years later, in April. Note that this program has several courses that are only available 
every two years. Thus, full-time students who do not maintain good academic standing 
in required courses risk extending their program by one or more years. Part-time study 
is also available. 
 
 
 
Available Seats:  Limited to 16 seats every two years. 
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Application Deadline:  Last day for late registration as indicated in the NLC Calendar.  
International students should contact the International Department for deadlines specific 
to their situation.   
 
 
Career Prospects:   
- Archaeology consulting companies 
- Environmental consulting companies 
- Federal government agencies 
- Provincial government agencies 
- First Nation band offices 
- Museums 
 
 
Affiliations/Partnerships:  Academic courses transfer as per the BC Transfer Guide 
http://www.bctransferguide.ca.  
 
 
Location:  Academic courses are generally available in both Dawson Creek and Fort 
St. John, either face-to-face or by videoconference. However, travel to Fort St. John will 
be required for certain courses. 
 
 
Additional Requirements/Supplies:  (fees, supplies, materials)  
Students should be prepared to apply inventory methods in outdoor settings.  Personal 
equipment include hiking or safety boots, warm and waterproof clothing, clip board, and 
backpack.  Depending on elective course selection such as LAND 201, students might 
be required to obtain safety tickets or purchase additional personal equipment for 
practicum completion. 
 
 
Eligibility for Canada Student Loans:  (Yes or No) 
Yes, for domestic students.  No, for international students.  
 
 
Required Minimum Grade:  (overall and/or minimum within a course) 
C (60%) overall; D (50%) minimum in a course. 
 
 
Residency Requirement:  (percentage of courses which must be taken at NLC) 
50% 
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Required Courses:  (list courses required to complete credential and total hours for 
each course) 


Semester 1: 
- ANTH 101: Cultural and Social Anthropology I (3 credits; 45 hrs) 
- CPSC 101: Introduction to Computing (3 credits; 45 hrs) 
- ENGL 100: Academic Writing (3 credits; 45 hrs) 
- HIST 103: Canada: Pre-confederation (3 credits; 45 hrs) 
- One Elective selected from the list below, depending on elective availability 
 
Semester 2: 
- ANTH 102: Cultural and Social Anthropology II (3 credits; 45 hrs) 
- one of FNST 100: Aboriginal Peoples of Canada (3 credits; 45 hrs) or ANTH 203: 
Contemporary Canadian Native Peoples (3 credits; 45 hrs), or FNST 102: Treaties and 
Aboriginal Rights (3 credits; 45 hrs) 
- GEOG 112: Physical Geography: Surface of the Earth (3 credits; 75 hrs) 
- LAND 125: Introduction to Ecology (3 credits; 45 hrs), or BIOL 204: Introduction to 
Ecology (3 credits; 45 hrs) 
- LAND 241: Petroleum Fundamentals (3 credits; 45 hrs) 
 
Semester 3: 
- ARCH 200: Intro to Archaeology and World History (3 credits; 45 hrs) 
- GEOG 103: The Regional Geography of Canada (3 credits; 45 hrs) 
- GEOG 250 Cartography: Map and AirPhoto Interpretation (3 credits; 60 hrs) 
- HIST 210: History of British Columbia (3 credits; 45 hrs) 
- POLI 100:  Politics and Government (3 credits; 45 hours), or POLI 101: The 
Government of Canada (3 credits; 45 hrs)  
 
 Semester 4: 
- ARCH 230: Introduction to Archaeological Heritage Management (3 credits; 45 hrs) 
- GEOG 260: Introduction to GIS (3 credits; 45 hrs) 
- LAND 245: Experimental Design and Inventory Field Methods (3 credits; 45 hrs) 
- Two electives selected from the list below, depending on elective availability 
 
Elective Options (note that elective options may vary from year to year; students should 
seek academic advice on elective selection based on career and educational goals): 
- ANTH 202: Ethnography of Canada's First Nation Peoples (3 credits; 45 hrs) 
- ENGL 110: Introduction to Workplace Communications (3 credits; 45 hrs) 
- FNST 100: Aboriginal Peoples of Canada (3 credits; 45 hrs) or ANTH 203: 
Contemporary Canadian Native Peoples (3 credits; 45 hrs) **Note: students are advised 
to take one of ANTH 203 or FNST 100, not both. 
- FNST 102: Treaties and Aboriginal Rights (3 credits; 45 hrs) 
- GEOG 114: Physical Geography: Weather and Climate (3 credits; 75hrs) 
- LAND 117: Introduction to Soil Science (3 credits; 45 hrs) 
- LAND 201: Work Practicum (3 credits; 85 hrs) 
- MATH 104: Introduction to Statistics (3 credits; 60 hrs) 
- POLI 200: Politics and Pipelines (3 credits; 45 hrs) 
- SOSC 220: Research Methods for the Social Sciences (3 credits; 45 hrs) 
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Date Course Outline was Last Reviewed and/or Revised:June 2016 
Effective Date:  September 2016 


Course Code: ARCH Number: 230 Number of Credits: 3 


Course Title:  Introduction to Archaeological Heritage Management 


Program: University Arts and Sciences 


 New Course 
 Existing Course (no revisions)  
 Existing Course (minor revisions) (please indicate the areas revised       ) 
 Revised Course (please indicate the areas revised       ) 


 
Academic Level:    First Year       Second Year        Third Year        Fourth Year 


Vocational:  


Career Technical:  


Entry Level Trades Training:  


Apprenticeship:     First Year  Second Year  Third Year  Fourth Year 


   Fifth Year  Practicum  


 
 
 
 
 
Former Course Code(s) and 
Number(s) (If applicable): 


      
 
 
 
 
  


 


Precluded Courses:        


Calendar Description:  Heritage Management is an introduction to the professional process of archaeological fieldwork in British 


Columbia. Students will review regulation and legislation as well as field methods and standards of practice. Students will become 
familiar with the tools of the trade and the process by which archaeological projects are planned, carried out, and cleared by regulators.     


Date First Offered:  January 2018 


Total Hours: 45 
Total Weeks:  15 
 


Breakdown Hours Per Course Duration 


Lecture Hours 35.0 


Seminars/Tutorials 0.0 


Laboratory Hours 0.0 


Field Experience Hours 10.0 


Shop/Teaching Kitchen 0.0 


Other Contact Hours 0.0 


Total 45.0 
 


If Other Contact Hours are specified above please list 


details:       
 


 
Practicum Hours:        
 


 


This course is offered by: 


  Face-to-Face  


  Online 


  Video 


  Teleconference  
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Prerequisite Statement (If there are no prerequisites, type NONE): 


ARCH 200, or instructor permission 


Non-Course Prerequisites (List if applicable or type NONE):  


None 


Co-requisite Statement (List if applicable or type NONE): 


None 


To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca 


 
 
Detailed Course Content, Topics and Sequence Covered:  


History of Cultural Resource Management (CRM) in Canada/BC 
- Definition and scope of CRM 
- Relevance of CRM 
Regulations and Legislation 
- Federal regulation and legislation, Heritage Resource Act 
- Provincial regulation and legislation, B.C., Archaeology Branch 
- Local regulation, Northern Energy Board (NEB) and Oil and Gas Commission (OGC) 
- Management of archaeological resources in the Peace Region 
Project/CRM requirements 
- Cultural/Geographical Regions 
- Supervisor/Director roles 
- Experience (fieldwork/report writing) 
- Project Breakdown (Prefield assessment/permitting, fieldwork, analysis and reporting) 
Prefield Assessment / Desktop Study 
- Archaeological potential: what is it and how do we assess it 
- Previous work done in the area: how to find this information, how it affects potential 
- Previous Archaeological sites in the area: how to find this information, how it affects potential 
- Review of maps (satellite, construction, lydar, etc.) 
- Project proposals: arguing for/against potential  
Field Assessment/ Data Collection/ Recording 
- Private versus Crown land  
- Assessment: Ground reconnaissance  
- Testing: Standard of practice 
- Site identification and mitigation: defining a site and its boundaries 
- Excavation: Standard methods  
- Construction monitoring/surveillance 
- Historics 
- Culturally Modified Trees (CMTs) 
Analysis 
- Types of artifacts are prevalent in the Peace Region 
- Types of analyses 
- Fort St. John Museum: Peace Region depository 
Reporting/ Clearance 
- Report content 
- Site Inventory Form (SIF) 
- Filling out a report 
 


 
Learning Outcomes / Course Goals:  


Upon successful completion of this course, students will be able to: 
- Define Cultural Resource Management and its importance 
- Present overview of regulation and legislation regarding Heritage Management in BC 
- Outline of project components and requirements 
- Evaluate archaeological potential though map review 
- Evaluate archaeological potential by ground reconnaissance  
- Describe testing and site mitigation strategies 
- Complete required reporting in relation to archaeological projects 
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Please list specifics for any of the following: 
 


Knowledge:       Skills:       


Attitudes:        Technologies:       
 


 


Grading System 
 


 Check whichever applies to this course:  
 
 Letter Grades:  Percentage:   Pass/Fail:  Other:      
  
 Specify Passing Grade: D (50%) 
 
Typical Activities and Weighting (in %) 


 


Final Exam:  25% Assignments:  25% Portfolio:       % Practicum:       % 


Midterm Exam:       % Lab Work:       % Project:       % Quizzes/Test:  45% 


Field Experience:      % Participation:  5% Employer Evaluation:        


% 


Log Book:        % 


Other:       % Practical Assessment: 
      % 


 Total Must Equal At Least 
100% 


(can be more if options 
provided) 


 Specify number of assignments (if applicable): 4 to 6 


 Specify nature of participation (if applicable): Participating in class discussion, classroom activities, and field demonstrations  


 Include number of and the variety and nature of writing assignments: short answer, mapping exercises 


 Specify Other (if applicable):       
 
Typical Proportion of Individual Work and Group Work 
 


% of Individual Work :  70  % of Group Work :  30 
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway): 


  
Required 


 
Author Surname, 
Initials 


 
Title 


Current 
Edition 


 
Publisher 


Year 
Published 


Chapter(s) 
Covered 


1.        


Various documents from Ministry 
of Forests, Lands, and Natural 
Resource Operations: BC 
Archaeological Branch 


                   


2.                                 


3.                                 


4.                                 


5.                                 


6.                                 


7.                                 


8.                                 


9.                                 


10.                                 
 


 


Course Outline Contact Person:  Audra Holloway  


 


Other Pertinent Information Relevant to Transfer:       
 
For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca 


 



http://www.bccat.bc.ca/





 
NORTHERN LIGHTS COLLEGE 


COURSE OUTLINE 
 
 


 Page 5 of 6 
Form Revised: May 2014   ARCH 230 


SUPPLEMENTARY COMPONENTS AND RESOURCES 
 


This course is offered in other programs: YES   NO   If yes list program(s):       


 


Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy: 


 


 
Audit Policy: 
 


 


  
Course Evaluation Policies: 


 
 


Appeal Process: 
 


 


 
Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students) 


      
 


  


Supplies/Materials: 


      


Keys to Success: 


      
 


 


Course Change Statement: 


      


 
Instructor Contact Details:   


 


Instructor Name: Christine Foreman, M.A. 


Phone: (403) 359-1276 Office #:       Campus Location:       


Fax:       Office Hours:       E-mail:       
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Authorization Signatures Date Required for All Signatures 


Instructor:  Date:  


List Credentials / Institutions: B.A. Geography/Archaeology, 


University of Lethbridge, M.A. Archaeology, University of 
Lethbridge 


 


Dean:  Date:  


Education Council Chair:  Date:  


Vice-President of Academic and Research:  Date:  
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Date Course Outline was Last Reviewed and/or Revised:June 2016 
Effective Date:  September 2016 


Course Code: LAND Number: 241 Number of Credits: 3  


Course Title:  Petroleum Fundamentals 


Program: University Arts and Sciences 


 New Course 
 Existing Course (no revisions)  
 Existing Course (minor revisions) (please indicate the areas revised       ) 
 Revised Course (please indicate the areas revised : learning outcomes, course content, 


textbook ) 
 
Academic Level:    First Year       Second Year        Third Year        Fourth Year 


Vocational:  


Career Technical:  


Entry Level Trades Training:  


Apprenticeship:     First Year  Second Year  Third Year  Fourth Year 


   Fifth Year  Practicum  


 
 
 
 
 
Former Course Code(s) and 
Number(s) (If applicable): 


      
 
 
 
 
  


 


Precluded Courses:        


Calendar Description:  Beginning with the early history of oil and gas production through to the current era, this course provides an 


overview of the Canadian petroleum industry.  The focus will be on the petroleum industry from basic mineral geology through to 
production and transportation.  Mineral and seismic exploration is discussed, as well as drilling practices in the upstream sector of the 
industry.  The downstream sector is also introduced including production, processing, transportation, refining, and marketing.  


Sustainable development is examined in terms of environmental and economic considerations. 


Date First Offered:  January 2000 


Total Hours: 45 
Total Weeks:  15 
 


Breakdown Hours Per Course Duration 


Lecture Hours 45.0 


Seminars/Tutorials 0.0 


Laboratory Hours 0.0 


Field Experience Hours 0.0 


Shop/Teaching Kitchen 0.0 


Other Contact Hours 0.0 


Total 45.0 
 


If Other Contact Hours are specified above please list 


details:       
 


 
Practicum Hours:  0 
 


 


This course is offered by: 


  Face-to-Face  


  Online 


  Video 


  Teleconference  
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Prerequisite Statement (If there are no prerequisites, type NONE): 


None 


Non-Course Prerequisites (List if applicable or type NONE):  


None 


Co-requisite Statement (List if applicable or type NONE): 


None 


To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca 


 
 
Detailed Course Content, Topics and Sequence Covered:  


Historical Development  
- Early history events prior to Leduc discovery (1947)  
- Historical events since Leduc discovery to present 
- Industry Introduction (the main components of the oil and gas industry) 
Petroleum Origins, Basic Geological Features of Reservoirs and Data 
- Basic geological structures  
- Basic concepts of geology 
- Origins of petroleum resources 
- Reservoirs (parameters and types) 
- Geologic/Petrophysical/Geophysical Data (core, cuttings, wireline log data, fluid samples, outcrop data, 4D Siesmic) 
- Important software to oil and gas industry (i.e. Accumap, Geoscout, Petrel)  
Activities Associated with Initial Geophysical and Mineral Exploration 
- Land systems (Dominion Land System & National Topographic System) 
- Mineral rights 
- Procedures for purchase of mineral rights 
- Procedures for acquisition of surface rights 
- Mineralogical considerations (cement and timing of diagenesis) 
- Geophysical exploration 
- Procedures/steps associated with seismic surveying 
Activities Associated with Drilling and Wellsite Completion 
- Components of a drilling rig and their purpose 
- Various types of drilling rigs and their purpose 
- Procedures/steps associated with drilling 
- Procedures/steps associated with wellsite completion and servicing 
- Procedures/steps required for wellsite abandonment 
- Considerations and requirements for abandoned site reclamation 
Petroleum Economics 
- Explanation of Reserves and Resources 
- Profitability Criteria 
- Alberta Royalty System 
Activities Associated with Industry Downstream Sector 
- Key considerations in production process 
- Procedures/steps associated with pipelining 
- Main pipeline transmission lines in Western Canada 
- Various processing and refining practices/facilities 
- Transportation and marketing of petroleum products 
Unconventional Oil and Gas 
- Tight Formations, Coal bed Methane, Oil Sands 
Environmental and Economic Concerns for Sustainable Development 
- Future of Oil and Gas Industry  
- Sustainability of industry and Cleantech (i.e. Biomass, Solar, Wind)   
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Learning Outcomes / Course Goals:  


Upon successful completion of this course, the student will be able to: 
- List historical events related to oil and gas industry development 
- Explain petroleum origins and identify basic geological features of reservoirs 
- Describe activities associated with exploration 
- Describe activities associated with drilling and wellsite completion 
- Describe activities associated with industry downstream sector  
- Describe basic petroleum economics ideas/concepts 
- Describe unconventional oil and gas activities  
- Explore environmental and economic concerns for sustainable development 
 


Please list specifics for any of the following: 
 


Knowledge:       Skills:       


Attitudes:        Technologies:       
 


 


Grading System 
 


 Check whichever applies to this course:  
 
 Letter Grades:  Percentage:   Pass/Fail:  Other:      
  
 Specify Passing Grade: D (50%) 
 
Typical Activities and Weighting (in %) 


 


Final Exam:  30% Assignments:  45% Portfolio:       % Practicum:       % 


Midterm Exam:  25% Lab Work:       % Project:       % Quizzes/Test:       % 


Field Experience:      % Participation:       % Employer Evaluation:        


% 


Log Book:        % 


Other:       % Practical Assessment: 
      % 


 Total Must Equal At Least 
100% 


(can be more if options 
provided) 


 Specify number of assignments (if applicable): 3 to 5 


 Specify nature of participation (if applicable):       


 Include number of and the variety and nature of writing assignments: Short answer assignments 


 Specify Other (if applicable):       
 
Typical Proportion of Individual Work and Group Work 
 


% of Individual Work :  100  % of Group Work :      
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway): 


  
Required 


 
Author Surname, 
Initials 


 
Title 


Current 
Edition 


 
Publisher 


Year 
Published 


Chapter(s) 
Covered 


1.  
Centre for Energy 
Group 


Our Petroleum Challenge - 
Exploring Canada’s Oil and Gas 
Industry 


 


Petroleum 
Communication 
Foundation, 
Calgary, Alberta 


2013 All 


2.                                 


3.                                 


4.                                 


5.                                 


6.                                 


7.                                 


8.                                 


9.                                 


10.                                 
 


 


Course Outline Contact Person:  Audra Holloway  


 


Other Pertinent Information Relevant to Transfer:       
 
For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca 


 



http://www.bccat.bc.ca/
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SUPPLEMENTARY COMPONENTS AND RESOURCES 
 


This course is offered in other programs: YES   NO   If yes list program(s):       


 


Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy: 


 


 
Audit Policy: 
 


 


  
Course Evaluation Policies: 


 
 


Appeal Process: 
 


 


 
Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students) 


      
 


  


Supplies/Materials: 


      


Keys to Success: 


      
 


 


Course Change Statement: 


      


 
Instructor Contact Details:   


 


Instructor Name: Lisa Verbisky (by Mazdak Salehi) 


Phone:       Office #:       Campus Location:       


Fax:       Office Hours:       E-mail: l 
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Authorization Signatures Date Required for All Signatures 


Instructor:  Date:  


List Credentials / Institutions: M.Sc. Geology (UofC)  


Dean:  Date:  


Education Council Chair:  Date:  


Vice-President of Academic and Research:  Date:  
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Form Revised: February 2008 


NORTHERN LIGHTS COLLEGE 


SUBMISSION TO EDUCATION COUNCIL COVER SHEET 


(To be used when a decision by Council is required.) 


 


In order for the Education Council to carefully consider your request, we ask that the following 


documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed 


as an agenda item. 


 


(To fill out document, tab to shaded boxes and type information) 


 


 1.  What are you asking the Council to consider? 
Addition of accounting for Pensions and Other Employee Future Benefits to the MGMT 202 curriculum 


as presented below (and changed on the attached course outline) 


 - account for employer's benefit obligation 


 - identify transactions and events that change benefit plan assets 


 - identify and account for the immediate recognition approach for a defined benefit pension 


 


 The Process for Submissions to the Education Council lists the responsibilities of the Education 


Council. 


 To which of these does your submission relate (i.e. 2c, 3b, etc.)?                         
2 (f) set curriculum content for courses leading to certificates, diplomas or degrees.  


 


 2.  What is the rationale for the request? 
CPA requirements have changed slightly from those of the CA standards and this change needs to take 


effect prior to June 2017 in order to maintain course transferability to the CPA PEP. This has been identified 


in the CPA GAP analysis document (attached to email, highlighted in Blue and large text) 


 


 


 3. What implications will approval of this request have for: 
 


 students or prospective students 


More content in delivery of the MGMT 202 class. Students will ultimately have the ability to 


transfer the course to the CPA PEP program. 


 


 present course offerings 


N/A 


 


 associated program completion guides (please list programs the outcome will affect)  


N/A 


 


 faculty 


N/A 


 


 support staff 


N/A 


 


 College (facilities, timetabling, etc.) 


N/A 


 


 Library (new material and/or copyright issues) 


N/A 


 


 4. What do you estimate the cost of implementing this request will be in terms of financial and/or 


human resources? (Use separate sheet for detail or budget if necessary.) 
$0 
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 Will the proposed request have any possible effects on students' eligibility for financial aid?   


No 


 


5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.) 


 


 List B.C. Universities     Anticipated Transfer Credit 
 


Transfer credit will not be affected as all institutions will be making the same change 


 


 List B.C. University-Colleges/Institutes  Anticipated Transfer Credit 
Transfer credit will not be affected as all institutions will be making the same change 


 


 List Designates (CGA, CMA, etc.)  Anticipated Transfer Credit 
CPA transfer is the reason for the request. 


 


 6. With whom have you consulted internally and/or externally, regarding the proposal?   


 


YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED 
 


 Campus Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Dean None Yes  No  No   


Lisa Verbisky None Yes  No   


            Yes  No  


            Yes  No  


  


 Regional Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Registrar       Yes  No  


VP Academic       Yes  No  


            Yes  No  


            Yes  No  


  


 Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.) 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


            Yes  No  


            Yes  No  


            Yes  No  


  


External (e.g. Advisory Committee members, other prospective employers, articulation groups, other 


institutions and/or professional bodies, etc.)  


Name Feedback/Concerns Raised 
In Support 


of Proposal 


CPA BC Body Changes need to occur for transferability. Yes  No  


            Yes  No  


            Yes  No  


  


7. Have relevant program staff, both campus and regional, been consulted before submitting the 


proposed request?   


Yes 


 







Form Revised: February 2008 Submission to EdCo Form Page 3 


Y:\090422 Education Council\EdCo Submissions\2016\Business Management\June meeting\Cover Sheet MGMT 202 June 


2016.docx 


This would include and not limited to an electronic version of the Submission Cover Sheet and 


Course Outline to be sent to Education Council Secretary (A. Holloway). 


 


8. Do you wish to present your proposal to the Council in person? No 


  


If not, who will present it? Lisa Verbisky                                                                                


 


How much time is needed for the presentation?  10 minutes                                                       


 


9. Additional comments: 


      


 


10. Suggested wording for motion:  
THAT the Education Council approves the  revised Course Outline MGMT 202 Intermediate Financial 


Accounting II 


 


Prepared by: Mario Tenisci     Date: May 17, 2016 


 


In consultation with (please list by name): CPA BC Body, Lisa Verbisky 


 


Date received by Education Council Secretary:  May 18, 2016 


                                    


Requester notified re: date/time item on agenda:       


                                                        


 


 PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION 


 
 



mailto:aholloway@nlc.bc.ca
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Date Course Outline was Last Reviewed and/or Revised:June 2016 
Effective Date:  January 2017 


Course Code: MGMT Number: 202 Number of Credits: 3 


Course Title:  Intermediate Financial Accounting II 


Program: Business Management 


 New Course 
 Existing Course (no revisions)  
 Existing Course (minor revisions) (please indicate the areas revised       ) 
 Revised Course (please indicate the areas revised : Learning Outcomes and Course 


Content ) 
 
Academic Level:  First Year  Second Year 


Vocational:  


Career Technical:  


Entry Level Trades Training:  


Apprenticeship:   First Year  Second Year   Third Year  Fourth Year 


  Fifth Year  Practicum  


 
 
 
 
 
Former Course Code(s) and 
Number(s) (If applicable): 


      
 
 
 
 
  


 


Precluded Courses:        


Calendar Description:  This course covers the application of generally accepted accounting principles to the complex reporting and 


recording issues related to liabilities and equity in the corporate business environment.    


Date First Offered:  January 1987 


Total Hours: 45 
Total Weeks:  15 
 


Breakdown Hours Per Course Duration 


Lecture Hours 45.0 


Seminars/Tutorials 0.0 


Laboratory Hours 0.0 


Field Experience Hours 0.0 


Shop/Teaching Kitchen 0.0 


Other Contact Hours 0.0 


Total 45.0 
 


If Other Contact Hours are specified above please list 


details:       
 


 
Practicum Hours:        
 


 


This course is offered by: 


  Face-to-Face  


  Online 


  Video 


  Teleconference  
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Prerequisite Statement (If there are no prerequisites, type NONE): 


MGMT 201 Intermediate Financial Accounting I 


Non-Course Prerequisites (List if applicable or type NONE):  


None 


Co-requisite Statement (List if applicable or type NONE): 


None 


To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca 


 
 
Detailed Course Content, Topics and Sequence Covered:   


- Current Liabilities and Contingencies 
- Long-term Financial Liabilities 
- Shareholders' Equity 
- Complex Financial Instruments 
- Earnings per share 
- Income Taxes 
- Pensions 
- Leases 
- Statement of Cash Flows 
- Accounting Changes and Error Analysis 
- Other Measurement and Disclosure Issues 


 
Learning Outcomes / Course Goals: Upon completion of this course the student should be able to: 


- Define, identify and account for current liabilities 
- Account for employee related liabilities 
- Explain the recognition, measurement, and disclosure requirements for decommissioning and restoration obligations 
- Account for unearned revenues, product guarantees, and other customer program obligations 
- Explain the required accounting and reporting standards for contingencies, guarantees and commitments 
- Outline how non-financial and current liabilities are presented and analyzed 
- Account for long-term bonds payable 
- Account for long-term notes payable 
- Outline the required disclosures for long-term debt 
- Account for share transactions 
- Account for various forms of dividend distributions 
- Outline the effects of different types of dividend preferences 
- Describe the presentation of shareholders’ equity 
- Account for convertible securities at issuance, conversion and retirement 
- Account for compound financial instruments 
- Describe the accounting for compensatory stock option plans 
- Calculate earnings per share in a simple capital structure 
- Calculate diluted earnings per share 
- Determine and record future tax assets and future tax liabilities 
- Apply intraperiod tax allocations 
- Account for a tax loss carryforward and a tax loss carryback 
- Outline the disclosure requirements for corporate income taxes  
- Account for employer's benefit obligation 
- Identify transactions and events that change benefit plan assets 
- Identify and account for the immediate recognition approach for a defined benefit pension 
- Identify and account for capital and operating leases for both the lessor and the lessee 
- Account for accounting changes 
- Identify disclosure requirements for accounting changes 
- Prepare a statement of cashflows using the direct and indirect method 
- Explain the use of accounting policy notes 
- Identify subsequent events 
- Identify the major disclosures found in the auditor's report 
- Identify differences in accounting between private enterprise standards and IFRS 
 



file:///F:/M202/www.bccat.bc.ca
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Please list specifics for any of the following: 
 


Knowledge:       Skills:       


Attitudes:        Technologies:       
 


 


Grading System 
 


 Check whichever applies to this course:  
 
 Letter Grades:  Percentage:   Pass/Fail:  Other:      
  
 Specify Passing Grade: D 50% 
 
Typical Activities and Weighting (in %) 


 


Final Exam:  50% Assignments:  10% Portfolio:       % Practicum:       % 


Midterm Exam:  40% Lab Work:       % Project:       % Quizzes/Test:       % 


Field Experience:      % Participation:       % Employer Evaluation:        


% 


Log Book:        % 


Other:       %   Total Must Equal At Least 
100% 


(can be more if options 
provided) 


 Specify number of assignments (if applicable): 5 


 Specify nature of participation (if applicable):       


 Include number of and the variety and nature of writing assignments:       


 Specify Other (if applicable):       
 
Typical Proportion of Individual Work and Group Work 
 


% of Individual Work :  100  % of Group Work :  0 
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway): 


  
Required 


 
Author Surname, Initials 


 
Title 


Current 
Edition 


 
Publisher 


Year 
Published 


Chapter(s) 
Covered 


1.  


Kieso, 
Weygandt,Warfield,Young 
& Wiecek, 


Intermediate Accounting 10
th
 


Canadian Edition, Volume II 
with accompanying Wiley 
Plus account for assignment 
completion 


 


John Wiley & 
Sons Canada 
Ltd. 


2013 
13-18, 
20-23 


2.  


Kieso, 
Weygandt,Warfield,Young 
& Wiecek, 


Study  Guide to Accompany 
Intermediate Accounting 10


th
 


Canadian Edition, Volume II 


 


John Wiley & 
Sons Canada 
Ltd. 


2013 as above 


3.  WileyPlus Online Code                          


4.                                 


5.                                 


6.                                 


7.                                 


8.                                 


9.                                 


10.                                 
 


 


Course Outline Contact Person:  Audra Holloway  


 


Other Pertinent Information Relevant to Transfer:       
 
For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca 


 



http://www.bccat.bc.ca/





 
NORTHERN LIGHTS COLLEGE 


COURSE OUTLINE 
 
 


 Page 5 of 6 
Form Revised: June 2008   MGMT 202 


SUPPLEMENTARY COMPONENTS AND RESOURCES 
 


This course is offered in other programs: YES   NO   If yes list program(s):       


 


Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy: 


 


Audit Policy: 


  


Course Evaluation Policies: Appeal Process: 


 
Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students) 


Exams are to be written as scheduled.  Please advise instructor immediately if there are exam schedule conflicts. As a general rule, 
deferred exams are only granted for documented medical causes or a loss in the immediate family.  Deferred exams will be written within 
six days after exam date.  It is your responsibility to contact the instructor prior to the scheduled exam to negotiate other arrangements.  
Rewrites are not permitted 
 
 


  


Supplies/Materials: 


      


Keys to Success: 


      
 


 


Course Change Statement: 


      


 
Instructor Contact Details:   


 


Instructor Name: Mario Tenisci  


Phone: 250-785-6981  Ext 2050 Office #: 111 Campus Location: Fort St John 


Fax:       Office Hours: as posted E-mail: mtenisci@nlc.bc.ca 


 


  


Authorization Signatures Date Required for All Signatures 


Instructor:  Date:  


List Credentials / Institutions:  


MBA (Distinction) University of Liverpool 
BEd. University of British Columbia 
B.Comm. University of Victoria 


 


Dean:  Date:  
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Education Council Chair:  Date:  


Vice-President of Learning:  Date:  
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Gap Analysis 


Topic Entry Related CPA Competency


 *If not applicable, identify coverage by marking an ‘X’ 


Introduction to Accounting 


• Objectives and fundamental accounting concepts and principles (qualitative 


characteristics of accounting information, basic elements)


B 1.1.1 Evaluates financial reporting needs


• Ethical professional judgement B 1.1.2 Evaluates the appropriateness of the basis of financial reporting


• Objectives of financial reporting B 1.1.3 Evaluates reporting processes to support reliable financial reporting


• Methods of measurement B 1.2.1 Develops or evaluates appropriate accounting policies and procedures


• Difference between accrual accounting compared to cash accounting B 1.4.2 Evaluates financial statements including note disclosures


• Framework of standard setting (IFRS and ASPE) B 1.4.4 Interprets financial reporting results for stakeholders (external or internal) 


• Financial statement users and their broad needs, standard setting, and 


requirement for accountability


B


• Accounting information systems B


• The role of IT in the reporting of information, including: real-time access, 


remote access to information, dashboard, spreadsheet, report generator, and 


XBRL (eXtensible Business Reporting Language) 


B


• Emerging trends in accounting standards and recent updates C 1.1.4 Explains implications of current trends and emerging issues in financial reporting 


• Legislation that has an impact on accounting (SOX, Bill 198) C 1.1.6 Identifies specialized financial reporting requirements for specified regulatory and 


other filing requirements


• The accounting cycle A


• Internal control and cash (bank reconciliation, control over cash receipts and 


disbursements) A


• Interim reporting B


• Reportable segments B


• Financial statements in accordance with applicable standards B


• Routine disclosure requirements (notes to financial statements) B 1.3.2 Prepares routine financial statement note disclosure


• Complex disclosure requirements (notes to financial statements) C 1.4.1 Analyzes complex financial statement note disclosure


• Role and composition of the MD&A C 1.4.3 Analyzes and provides input in the preparation of the management communication


The appropriate accounting treatment for the following:  1.2.2 Evaluates treatment for routine transactions


  Cash and cash equivalents A


  Receivables A


  Inventories A


  Property, plant, and equipment A


   Goodwill and intangible assets A


   Depreciation, amortization, impairment, and disposition/derecognition A


   Provisions, contingencies, and current liabilities A


  Long-term liabilities A


  Owners’/shareholders’ equity A


Financial Statements — Process, Design and Preparation


Issues Regarding Items in Financial Statements (under various GAAPS)


1.4.2 Evaluates financial statements including note disclosures


SECTION 1: FINANCIAL REPORTING
Financial Reporting: Includes the role of financial reporting, the application of reporting frameworks, the reporting of routine and non-routine transactions in 


different circumstances, and an understanding of the role of internal control, tax, and finance in financial reporting.


1.3.1 Prepares financial statements







Topic Entry Related CPA Competency


 *If not applicable, identify coverage by marking an ‘X’ 


   Earnings per share (basic, diluted) A


  Financial instruments A


  Investments in associates/significant influence A


   Revenue recognition/revenue from contracts with customers, and 


accounting for revenue and related expenses


A


   Leases A


  Changes in accounting policies and estimates, and errors A


  Foreign currency transactions A


  Accounting for income taxes A


 Events after the reporting period A


  Uncommon capital assets (e.g., natural resources, exchanges of assets, 


decommissioning costs)


B 1.2.3 Evaluates treatment for non-routine transactions


  Pension plans and other 


employee future benefits 


B


   Assets held for sale and discontinued operations B


  Fair value and cash flow hedges B


  Foreign currency translation B


  Business combination B


  Consolidated statements on date of acquisition B


  Consolidated financial statements subsequent to acquisition date B


• Joint ventures: proportionate consolidation or equity method B


   Complex financial instruments (e.g., perpetual debt, convertible debt, 


derivatives)


C 1.2.4 Analyzes treatment for complex events or transactions


  Vertical and horizontal analysis B


  Ratios and benchmarking B


   Financial statement results for various users B


  Pro forma statements C


  Impact of financial results on the whole organization C


  Fund accounting B


  Capital assets, and donated goods and services B


  Contributions and restrictions B


  Unique concepts in the PSAB Handbook C


   Internal and external users of government accounting information and the 


uses of that information


C


  Objectives of government reporting and major reporting issues C


Chart Key:


 X denotes no coverage (identified gap)


1.2.3 Evaluates treatment for non-routine transactions


1.1.5 Identifies financial reporting needs for the public sector


Financial Statement Analysis


Financial Accounting for Not-for-Profit (NFP) Organizations 


Concepts Unique to Government Accounting


1.4.4 Interprets financial reporting results for stakeholders (external or internal)


1.4.5 Analyzes and predicts the impact of strategic and operational decisions on financial 


results 







Topic Entry Related CPA Competency


 *If not applicable, identify coverage by marking an ‘X’ 


Yellow fill refers to coverage in other courses in the degree program and included on CPA PEP prerequisite list (Finance and IT in most cases)


Light orange fill refers to topic areas frequently missed across institutions


Summary of Northern Lights Gaps:


MGMT 103 and MGMT 109 (or MGMT 120), MGMT 201 and MGMT 202 cover all topics except for 10 C level topics which are not covered at all.


There is 1 B level topic covered in Principles of Corporate Finance I (MGMT 260) which is a prerequisite course for CPA PEP.


Topic areas frequently missed across institutions:


Concepts Unique to Government Accounting section (3 topics at C level) 


 "Complex disclosure requirements" 


"Pro forma statements"
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NORTHERN LIGHTS COLLEGE 


SUBMISSION TO EDUCATION COUNCIL COVER SHEET 


(To be used when a decision by Council is required.) 


 


In order for the Education Council to carefully consider your request, we ask that the following 


documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed 


as an agenda item. 


 


(To fill out document, tab to shaded boxes and type information) 


 


 1.  What are you asking the Council to consider? 
3 major changes to Management 220 – Managerial Accounting as follows: 


  Major Changes: 


1) Change in # of credits from a 4 credit course to a 3 credit course 


2) Change in total hours from 60 to 45 


3) Correction of learning outcomes and detailed course content 


 


 The Process for Submissions to the Education Council lists the responsibilities of the Education 


Council. 


 To which of these does your submission relate (i.e. 2c, 3b, etc.)?                         
  Major Changes: 


1) 3(a)(i) courses or programs, or course credit, from another institution, university or other body are 


equivalent to courses or programs, or course credit, at the institution, or 


2) 2(f) set curriculum content for courses leading to certificates, diplomas or degrees. 


3) 2(f) set curriculum content for courses leading to certificates, diplomas or degrees. 


 


 2.  What is the rationale for the request? 
 1) Change in # of credits: No other post secondary institution in British Columbia currently offers an 


Introduction to Managerial Accounting course for 4 credits-they are all 3 credits. This poses 2 


problems: firstly, students looking to trnasfer course credit to NLC will not be able to transfer their 


Introduction to Managerial Accounting course despite the fact the they have achieved more than 80% 


of the learning outcomes of the course and, secondly, our course is not competitive with other post-


secondary institutions in British Columbia given students need to pay higher tuition and spend more 


hours to achieve the same learning outcomes. 


 2) Total hours: Upon review of MGMT 220 and similar Introduction to Managerial Accounting 


courses at other post secondary institutions, NLC’s current 60 hours for course delivery is 15 hours 


greater for the same material and the same learning outcomes (with the exception of BCIT). Given 


there is no lab component to justify the extra hours, it would make sense to reduce the number of hours 


for delivery to 45 hours to match articulated courses at the majority of other post-secondary institutions 


in British Columbia. 


 3) Correction of learning outcomes and detailed course content: The “learning outcomes/course goals” 


and “detailed course content, topics and sequence covered” were reversed on the NLC Course Outline. 


Furthermore, the MGMT 220 course is an introductory course and, as such, the language used on the 


course outline must reflect a division between introductory and intermediate/advanced managerial 


accounting. So, the reversal has been corrected as well as slight changes to the language to reflect an 


introductory course in Management Accounting. 


 


 3. What implications will approval of this request have for: 
 


 students or prospective students 


Managerial Accounting courses at other post-secondary institutions will transfer successfully to 


NLC’s MGMT 220. Tuition for the course is reduced. Students will be able to more transparently 


transfer MGMT 220 to other post-secondary institutions given the introductory nature of the course 


with the corresponding 3 credits attached to its successful completion. 


 


 present course offerings 


N/A 
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 associated program completion guides (please list programs the outcome will affect)  


This outcome does not impact the credits needed to complete the certificate or diplomas related to 


business management. 


 


 faculty 


Faculty instructing MGMT 220 will have a reduction in contact hours and subsequent office hours 


related to the proposed 15 hour course reduction. 


 


 support staff 


N/A 


 


 College (facilities, timetabling, etc.) 


This course will also be more flexible in terms of classroom choice and timetabling as it is offered 


with the same hours as all other business management courses. 


 


 Library (new material and/or copyright issues) 


N/A 


 


 


 4. What do you estimate the cost of implementing this request will be in terms of financial and/or 


human resources? (Use separate sheet for detail or budget if necessary.) 
Given the reduction in course credits from 4 to 3, there will be a loss in tuition revenue of $102.00 per 


student. Aside from this, there will be no other costs associated with the changes.  


  


 Will the proposed request have any possible effects on students' eligibility for financial aid?   


No 


 


 


5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.) 


 


 List B.C. Universities     Anticipated Transfer Credit 
 


      


 


 List B.C. University-Colleges/Institutes  Anticipated Transfer Credit 
      


 


 List Designates (CGA, CMA, etc.)  Anticipated Transfer Credit 
      


 


 


 6. With whom have you consulted internally and/or externally, regarding the proposal?   


 


YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED 
 


 Campus Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Dean Loss in tuition revenue of $102.00 per student Yes  No  No   


            Yes  No   


            Yes  No  


            Yes  No  
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 Regional Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Registrar       Yes  No  


VP Academic       Yes  No  


            Yes  No  


            Yes  No  


  


 Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.) 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Lisa Verbisky None Yes  No  


            Yes  No  


            Yes  No  


  


External (e.g. Advisory Committee members, other prospective employers, articulation groups, other 


institutions and/or professional bodies, etc.)  


Name Feedback/Concerns Raised 
In Support 


of Proposal 


            Yes  No  


            Yes  No  


            Yes  No  


  


7. Have relevant program staff, both campus and regional, been consulted before submitting the 


proposed request?   


Yes, business management staff including Faisal Rashid, Othman Bennis, Karim Hemmat and Mario 


Tenisci are all in support of the request. 


 


This would include and not limited to an electronic version of the Submission Cover Sheet and 


Course Outline to be sent to Education Council Secretary (A. Holloway). 


 


8. Do you wish to present your proposal to the Council in person? No 


  


If not, who will present it? Lisa Verbisky                                                                                


 


How much time is needed for the presentation?  15 minutes                                                       


 


9. Additional comments: 


      


 


10. Suggested wording for motion:  
THAT the Education Council approves the  revised Course Outline MGMT 220 Managerial Accounting 


 


Prepared by: Mario Tenisci    Date: 04/26/2016 


 


In consultation with (please list by name):       


 


Date received by Education Council Secretary:  May 18, 2016 


                                    


Requester notified re: date/time item on agenda:       


                                                        


 


 PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION 


 



mailto:aholloway@nlc.bc.ca
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Date Course Outline was Last Reviewed and/or Revised:June 2016 
Effective Date:  September 2016 


Course Code: MGMT Number: 220 Number of Credits: 3 


Course Title:  Managerial Accounting 


Program: Business Management 


 New Course 
 Existing Course (no revisions)  
 Existing Course (minor revisions) (please indicate the areas revised       ) 
 Revised Course (please indicate the areas revised : Number of credits, total hours, learning 


outcomes, course content, weighting, textbook ) 
 
Academic Level:  First Year  Second Year 


Vocational:  


Career Technical:  


Entry Level Trades Training:  


Apprenticeship:   First Year  Second Year   Third Year  Fourth Year 


  Fifth Year  Practicum  


 
 
 
 
 
Former Course Code(s) and 
Number(s) (If applicable): 


      
 
 
 
 
  


 


Precluded Courses:        


Calendar Description:  Managerial accounting practices designed to support business are introduced.  Material focuses on the 


principles and methods used to forecast and evaluate business performance and support decision making.  


Date First Offered:  January 1992 


Total Hours: 45 
Total Weeks:  15 
 


Breakdown Hours Per Course Duration 


Lecture Hours 45 


Seminars/Tutorials 0.0 


Laboratory Hours 0.0 


Field Experience Hours 0.0 


Shop/Teaching Kitchen 0.0 


Other Contact Hours 0 


Total 45 
 


If Other Contact Hours are specified above please list 


details:       
 


 
Practicum Hours:        
 


 


This course is offered by: 


  Face-to-Face  


  Online 


  Video 


  Teleconference  
 


 







 
NORTHERN LIGHTS COLLEGE 


COURSE OUTLINE 
 
 


 Page 2 of 6 
Form Revised: June 2008   MGMT 220 


Prerequisite Statement (If there are no prerequisites, type NONE): 


MGMT 103  and MGMT 109  OR  
MGMT 120  OR consent of instructor.  


Non-Course Prerequisites (List if applicable or type NONE):  


None 


Co-requisite Statement (List if applicable or type NONE): 


None 


To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca 


 
 
Detailed Course Content, Topics and Sequence Covered:  


- Contrasting financial and managerial accounting 
- Defining and give examples of common cost terms 
- Preparing a schedule of cost of goods manufactured and cost of goods sold 
- Contrasting process costing and job-order costing 
- Identifying the components of a job-order costing system 
- Preparing entries for a job-order costing system 
- Calculating and apply predetermined overhead rates 
- Explaining the flow of costs in a process costing system 
- Preparing a production report using the weighted average and FIFO methods 
- Applying fixed and variable costs behavior to predict costs 
- Analyzing mixed costs 
- Preparing an income statement using the contribution format 
- Computing changes resulting from shifts in sales volume using the contribution margin ratio 
- Determining the break-even point including calculate sales level required to achieve target profit 
- Calculating and apply the margin of safety and degree of operating leverage 
- Determining effect of shifts in sales mix 
- Completing income statements applying both variable and absorption costing 
- Reconciling variable costing and absorption costing net operating incomes and explain differences 
- Preparing a segmented income statement using the contribution format 
- Preparing a master and a flexible budget 
- Completing a performance report, including variances, using the flexible budget approach 
- Calculating and explain cost and revenue variances 
- Calculating and interpret fixed overhead budget and volume variances 
- Determining delivery cycle time, throughput time and manufacturing cycle efficiency 
- Computing and analyse the return on investment, residual income, internal rate of return, payback period and simple rate of return 
- Preparing an analysis to determine if a product line or organizational segment should be kept or dropped 
- Preparing a make or buy, special order, constrained resource and joint product analysis 
- Applying the net present value method to evaluate an investment project 


 
Learning Outcomes / Course Goals: Upon successful completion of this course, students will be able to: 


- Describe the role of cost accounting and compare/contrast to financial accounting 
- Describe costs classification and allocation systems and explain why and how they differ 
- Communicate effectively in appropriate cost accounting terms 
- Prepare cost allocation reports and journal entries for job costing, activity based costing and process costing systems 
- Differentiate between absorption and variable costing methods and prepare financial statements under each method 
- Develop cash budgets and master budgets with supporting schedules 
- Perform cost-volume-profit analysis via selection of relevant costs to make management decisions 
- Develop flexible budgets and calculate and analyze variances 
- Assess profitability of projects using appropriate metrics and understand the advantages and drawbacks of the metrics applied 
 
 


Please list specifics for any of the following: 
 


Knowledge:       Skills:       


Attitudes:        Technologies:       
 



file:///F:/M220/www.bccat.bc.ca
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Grading System 
 


 Check whichever applies to this course:  
 
 Letter Grades:  Percentage:   Pass/Fail:  Other:      
  
 Specify Passing Grade: D (50%) 
 
Typical Activities and Weighting (in %) 


 


Final Exam:  50% Assignments:  10% Portfolio:       % Practicum:       % 


Midterm Exam:  40% Lab Work:       % Project:       % Quizzes/Test:       % 


Field Experience:      % Participation:       % Employer Evaluation:        


% 


Log Book:        % 


Other:       %   Total Must Equal At Least 
100% 


(can be more if options 
provided) 


 Specify number of assignments (if applicable): 5 


 Specify nature of participation (if applicable):       


 Include number of and the variety and nature of writing assignments:       


 Specify Other (if applicable):       
 
Typical Proportion of Individual Work and Group Work 
 


% of Individual Work :  100  % of Group Work :  0 
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway): 


  
Required 


 
Author Surname, 
Initials 


 
Title 


Current 
Edition 


 
Publisher 


Year 
Published 


Chapter(s) 
Covered 


1.  Brewer, P. et al.  
Introduction to Managerial 
Accounting, 4


th
 Canadian Edition 


 
Mcgraw-Hill 
Ryerson 


2014 1-5, 7-12 


2.                                 


3.                                 


4.                                 


5.                                 


6.                                 


7.                                 


8.                                 


9.                                 


10.                                 
 


 


Course Outline Contact Person:  Audra Holloway  


 


Other Pertinent Information Relevant to Transfer:       
 
For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca 


 



http://www.bccat.bc.ca/
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SUPPLEMENTARY COMPONENTS AND RESOURCES 
 


This course is offered in other programs: YES   NO   If yes list program(s):       


 


Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy: 


 


Audit Policy: 


  


Course Evaluation Policies: Appeal Process: 


 
Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students) 


Exams: Exams are to be written as scheduled.  Please advise instructor immediately if there are exam schedule conflicts. As a general 
rule, deferred exams are only granted for documented medical causes or a loss in the immediate family.  Deferred exams will be written 
within six days after exam date.  It is your responsibility to contact the instructor prior to the scheduled exam to negotiate other 
arrangements.  Rewrites are not permitted 
 


  


Supplies/Materials: 


      


Keys to Success: 


     


 


Course Change Statement: 


      


 
Instructor Contact Details:   


 


Instructor Name: Mario Tenisci 


Phone: 250-785-6981 Ext 2050 Office #: 111 Campus Location: Fort St John 


Fax:       Office Hours: posted E-mail: mtenisci@nlc.bc.ca 
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Authorization Signatures Date Required for All Signatures 


Instructor:  Date:  


List Credentials / Institutions: MBA University of Liverpool; 


BEd University of British Columbia; BComm University of 
Victoria 


 


Dean:  Date:  


Education Council Chair:  Date:  


Vice-President of Learning:  Date:  
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NORTHERN LIGHTS COLLEGE 


SUBMISSION TO EDUCATION COUNCIL COVER SHEET 


(To be used when a decision by Council is required.) 


 


In order for the Education Council to carefully consider your request, we ask that the following 


documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed 


as an agenda item. 


 


(To fill out document, tab to shaded boxes and type information) 


 


 1.  What are you asking the Council to consider? 
Addition of Designs risk management program and its impact on shareholder value to the MGMT 225 


curriculum as presented below (and changed on the attached course outline) 


 - different kinds of risk 


 - techniques for risk measurement  


 - risk response alternatives 


 - cost /benefit analysis of risk response alternatives 


 


 The Process for Submissions to the Education Council lists the responsibilities of the Education 


Council. 


 To which of these does your submission relate (i.e. 2c, 3b, etc.)?                         
2(f) set curriculum content for courses leading to certificates, diplomas or degrees. 


 


 2.  What is the rationale for the request? 
CPA requirements have changed slightly from those of the CA standards and this change needs to take 


effect prior to June 2017 in order to maintain course transferability to the CPA PEP. This has been 


identified in the CPA GAP analysis document (attached to email, highlighted in Blue and large text) 


 


 3. What implications will approval of this request have for: 
 


 students or prospective students 


More content in delivery of the MGMT 225 class. Students will ultimately have the ability to 


transfer the course to the CPA PEP program. 


 


 present course offerings 


N/A 


 


 associated program completion guides (please list programs the outcome will affect)  


N/A 


 


 faculty 


N/A 


 


 support staff 


N/A 


 


 College (facilities, timetabling, etc.) 


N/A 


 


 Library (new material and/or copyright issues) 


N/A 


 


 4. What do you estimate the cost of implementing this request will be in terms of financial and/or 


human resources? (Use separate sheet for detail or budget if necessary.) 
$0 
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 Will the proposed request have any possible effects on students' eligibility for financial aid?   


No 


 


5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.) 


 


 List B.C. Universities     Anticipated Transfer Credit 
 


Transfer credit will not be affected as all institutions will be making the same change. 


 


 List B.C. University-Colleges/Institutes  Anticipated Transfer Credit 
Transfer credit will not be affected as all institutions will be making the same change. 


 


 List Designates (CGA, CMA, etc.)  Anticipated Transfer Credit 
CPA transfer is the reason for the request. 


 


 6. With whom have you consulted internally and/or externally, regarding the proposal?   


 


YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED 
 


 Campus Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Dean       Yes  No  No   


Lisa Verbisky None Yes  No   


            Yes  No  


            Yes  No  


  


 Regional Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Registrar       Yes  No  


VP Academic       Yes  No  


            Yes  No  


            Yes  No  


  


 Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.) 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


            Yes  No  


            Yes  No  


            Yes  No  


  


External (e.g. Advisory Committee members, other prospective employers, articulation groups, other 


institutions and/or professional bodies, etc.)  


Name Feedback/Concerns Raised 
In Support 


of Proposal 


CPA BC Body Changes need to occur for transferability. Yes  No  


            Yes  No  


            Yes  No  


  


7. Have relevant program staff, both campus and regional, been consulted before submitting the 


proposed request?   


Yes 
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This would include and not limited to an electronic version of the Submission Cover Sheet and 


Course Outline to be sent to Education Council Secretary (A. Holloway). 


 


8. Do you wish to present your proposal to the Council in person? No 


  


If not, who will present it? Lisa Verbisky                                                                                


 


How much time is needed for the presentation?  10 minutes                                                       


 


9. Additional comments: 


      


 


10. Suggested wording for motion:  
THAT the Education Council approves the  revised Course Outline MGMT 225 Strategic Management  


 


Prepared by: Bruce Brady      Date: May 25, 2016 


 


In consultation with (please list by name): CPA BC Body, Lisa Verbisky 


 


Date received by Education Council Secretary:  May 25, 2016 


                                    


Requester notified re: date/time item on agenda:       


                                                        


 


 PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION 


 
 



mailto:aholloway@nlc.bc.ca
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Date Course Outline was Last Reviewed and/or Revised:June 2016 
Effective Date:  September  2016 


Course Code: MGMT Number: 225 Number of Credits: 3 


Course Title:  Strategic Management 


Program: Business Management 


 New Course 
 Existing Course (no revisions)  
 Existing Course (minor revisions) (please indicate the areas revised       ) 
 Revised Course (please indicate the areas revised : Course content, textbook ) 


 
Academic Level:    First Year       Second Year        Third Year        Fourth Year 


Vocational:  


Career Technical:  


Entry Level Trades Training:  


Apprenticeship:     First Year  Second Year  Third Year  Fourth Year 


   Fifth Year  Practicum  


 
 
 
 
 
Former Course Code(s) and 
Number(s) (If applicable): 


      
 
 
 
 
  


 


Precluded Courses:        


Calendar Description:  Students are expected to apply the skills learned in their marketing, accounting, mathematics, finance and 


economics classes to business cases in strategic management. A computer based simulation enables students to integrate their 
learning on various aspects of strategic management. 


Date First Offered:  January 1993 


Total Hours: 45 
Total Weeks:  15 
 


Breakdown Hours Per Course Duration 


Lecture Hours 45.0 


Seminars/Tutorials 0.0 


Laboratory Hours 0.0 


Field Experience Hours 0.0 


Shop/Teaching Kitchen 0.0 


Other Contact Hours 0.0 


Total 45.0 
 


If Other Contact Hours are specified above please list 


details:       
 


 
Practicum Hours:        
 


 


This course is offered by: 


  Face-to-Face  


  Online 


  Video 


  Teleconference  
 


 
 







 
NORTHERN LIGHTS COLLEGE 


COURSE OUTLINE 
 
 


 Page 2 of 6 
Form Revised: May 2014   MGMT 225 


Prerequisite Statement (If there are no prerequisites, type NONE): 


ECON 101, MGMT 104, MGMT 107, MGMT 120, MGMT 150 or MGMT 260, CPSC 101, or equivalent combination and related 
professional experience, or consent of the Instructor. 


Non-Course Prerequisites (List if applicable or type NONE):  


None 


Co-requisite Statement (List if applicable or type NONE): 


None 


To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca 


 
 
Detailed Course Content, Topics and Sequence Covered:  


- A description of strategic management. The Jobs of the Board of Directors and management. 
- Conducting a  comprehensive case analysis. 
- The new business environment. 
- Tools of Environmental Analysis. The value chain.  
- Environmental Analysis: External Analysis. Porter's Five Forces model. 
- Environmental analysis: Internal Analysis. 
- Functional strategies. What happens after SWOT. 
- Competitive strategies. Porter's Generic Strategies. 
- BCG Matrix.  
- International Strategies. 
- Strategies for Entrepreneurial Ventures. 
- Strategies for Not-for Profits.  
- Business simulations. 
- Designs an effective risk management program and evaluates its impact on shareholder value  


 
Learning Outcomes / Course Goals:  


At the end of the course, students will be able to: 
- Describe the function of strategic management in organizations;  
- Explain the roles of directors and management in managing strategically; 
- Demonstrate the analytical, writing and presentation skills required in today’s business environment; 
- Analyze strategic problems in a wide variety of business contexts; 
- Employ fundamental tools typically used by strategic managers (SWOT, PEST, BCG Matrix); 
- Apply strategic management analysis to a range of organizations (large business, small business, not-for-profits); 
- Integrate skills learned in other management courses to resolve realistic business opportunities; 
- Practice strategic management analysis skills using business simulations. 
 


Please list specifics for any of the following: 
 


Knowledge:       Skills:       


Attitudes:        Technologies:       
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Grading System 
 


 Check whichever applies to this course:  
 
 Letter Grades:  Percentage:   Pass/Fail:  Other:      
  
 Specify Passing Grade: D (50%) 
 
Typical Activities and Weighting (in %) 


 


Final Exam:  35% Assignments:  25% Portfolio:       % Practicum:       % 


Midterm Exam:  35% Lab Work:       % Project:       % Quizzes/Test:       % 


Field Experience:      % Participation:  5% Employer Evaluation:        


% 


Log Book:        % 


Other:       % Practical Assessment: 
      % 


 Total Must Equal At Least 
100% 


(can be more if options 
provided) 


 Specify number of assignments (if applicable): 3-4 


 Specify nature of participation (if applicable): Attendance/Discussions 


 Include number of and the variety and nature of writing assignments: Case studies with class presentations and a business 
simulation 


 Specify Other (if applicable):       
 
Typical Proportion of Individual Work and Group Work 
 


% of Individual Work :  85  % of Group Work :  15 
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway): 


  
Required 


 
Author Surname, 
Initials 


 
Title 


Current 
Edition 


 
Publisher 


Year 
Published 


Chapter(s) 
Covered 


1.  Rothaermel, F. 
Strategic Management Concepts, 
2nd ed. 


 


McGraw-Hill 
Ryerson Ltd., 
Whitby, ON, 
Canada 


2015 1-10 


2.                                 


3.                                 


4.                                 


5.                                 


6.                                 


7.                                 


8.                                 


9.                                 


10.                                 
 


 


Course Outline Contact Person:  Audra Holloway  


 


Other Pertinent Information Relevant to Transfer:       
 
For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca 


 



http://www.bccat.bc.ca/
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SUPPLEMENTARY COMPONENTS AND RESOURCES 
 


This course is offered in other programs: YES   NO   If yes list program(s):       


 


Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy: 


 


 
Audit Policy: 
 


 


  
Course Evaluation Policies: 


 
 


Appeal Process: 
 


 


 
Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students) 


The Honesty Policy regarding cheating and plagiarism will be enforced. 
 


  


Supplies/Materials: 


      


Keys to Success: 


Hard work and persistence 
 


 


Course Change Statement: 


      


 
Instructor Contact Details:   


 


Instructor Name: Bruce Brady, MBA 


Phone:       Office #:       Campus Location: Dawson Creek 


Fax:       Office Hours: TBA E-mail: bbrady@nlc.bc.ca 
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Authorization Signatures Date Required for All Signatures 


Instructor:  Date:  


List Credentials / Institutions: Master of Business 


Administration - Wilfrid Laurier University 
 


 


Dean:  Date:  


Education Council Chair:  Date:  


Vice-President of Academic and Research:  Date:  
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NORTHERN LIGHTS COLLEGE 


SUBMISSION TO EDUCATION COUNCIL COVER SHEET 


(To be used when a decision by Council is required.) 


 


In order for the Education Council to carefully consider your request, we ask that the following 


documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed 


as an agenda item. 


 


(To fill out document, tab to shaded boxes and type information) 


 


 1.  What are you asking the Council to consider? 
To approve the updated program completion guide and course outlines for the Oil and Gas Field 


Operations program. 


 


 The Process for Submissions to the Education Council lists the responsibilities of the Education 


Council. 


 To which of these does your submission relate (i.e. 2c, 3b, etc.)?                         
2(f) set curriculum content for courses leading to certificates, diplomas or degrees. 


 


 2.  What is the rationale for the request? 
Effective September 2016 the Typical Activities and Weighting section has been adjusted to reflect the 


new grading matrix. We have updated the language and format for safety certificates in the Post-


Admission Requirements and clarified course final exam requirements and rewrite options. 


 


 3. What implications will approval of this request have for: 
 


 students or prospective students 


none 


 


 present course offerings 


none 


 


 associated program completion guides (please list programs the outcome will affect)  


none 


 


 faculty 


none 


 


 support staff 


none 


 


 College (facilities, timetabling, etc.) 


none 


 


 Library (new material and/or copyright issues) 


none 


 


 4. What do you estimate the cost of implementing this request will be in terms of financial and/or 


human resources? (Use separate sheet for detail or budget if necessary.) 
n/a 


  


 Will the proposed request have any possible effects on students' eligibility for financial aid?   


no 
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 5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.) 


 


 List B.C. Universities     Anticipated Transfer Credit 
 


n/a 


 


 List B.C. University-Colleges/Institutes  Anticipated Transfer Credit 
n/a 


 


 List Designates (CGA, CMA, etc.)  Anticipated Transfer Credit 
n/a 


 


 6. With whom have you consulted internally and/or externally, regarding the proposal?   


 


YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED 
 


 Campus Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Dean Mark Heartt Yes  No  No   


Associate Dean Robert McAleney Yes  No   


            Yes  No  


            Yes  No  


  


 Regional Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Registrar awaiting feedback Yes  No  


VP Academic       Yes  No  


            Yes  No  


            Yes  No  


  


 Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.) 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


            Yes  No  


            Yes  No  


            Yes  No  


  


External (e.g. Advisory Committee members, other prospective employers, articulation groups, other 


institutions and/or professional bodies, etc.)  


Name Feedback/Concerns Raised 
In Support 


of Proposal 


            Yes  No  


            Yes  No  


            Yes  No  


  


7. Have relevant program staff, both campus and regional, been consulted before submitting the 


proposed request?   


yes 


 


This would include and not limited to an electronic version of the Submission Cover Sheet and 


Course Outline to be sent to Education Council Secretary (A. Holloway). 


  



mailto:aholloway@nlc.bc.ca
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8. Do you wish to present your proposal to the Council in person? No 


  


If not, who will present it? Mark Heartt                                                                                


 


How much time is needed for the presentation?  30 minutes                                                       


 


9. Additional comments: 


      


 


10. Suggested wording for motion:  
THAT the Education Council approves the revised Program Information and Completion Guide and the 


revised Course Outlines OGOP 106, OGOP 107, OGOP 108 and OGOP 109. 


 


 


Prepared by: Robert McAleney     Date: May 2016 


 


In consultation with (please list by name): Wanda Baker, Robert McAleney, and Mark Heartt 


 


Date received by Education Council Secretary:  May 13, 2016 


                                    


Requester notified re: date/time item on agenda:       


                                                        


 


 PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION 
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name:  Oil and Gas Field Operations  
Credential/Certification:  Certificate in Oil and Gas Field Operations 


Date Submitted:  June 2016 
Effective Date:  September 2016   


  
 


Program Contact:  Robert McAleney         
 
 
Dean:  Mark Heartt          
 
 
Document Author:  Robert McAleney       
 
 
Program Description:  The program provides technical and practical knowledge to 
individuals for the oil and gas industry. Oil and Gas Field Operators are considered 
essential personnel to keep the industry running. Graduates will enter an industry that is 
both challenging and rewarding, and will have industry recognized skills beneficial for 
employment.   
 
 
Admission Requirements:   
Provide British Columbia secondary school transcripts or equivalent indicating 
successful completion of Grade 10 level that includes: 
• Grade 10 English, or Career and College Preparation ENGL 030 (Advanced/Grade 10) 
with 67 per cent (C+) or higher; 
• Grade 10 Math (Apprenticeship and Workplace Math), or Career and College 
Preparation MATH 030 (Intermediate /Grade 10) with 67 per cent (C+) or higher. 
OR 
Complete the following sections of the Canadian Adult Achievement Test (CAAT): 
• Reading Comprehension: 11.0 grade equivalent or higher 
• Number Operations: 11.0 grade equivalent or higher 
• Problem Solving: 11.0 grade equivalent or higher 
• Mechanical Reasoning: 51/70 (6th Stanine) or higher 
 
Dual Credit 
• Grade 10 level completion that includes Grade 10 English, Grade 10 Math 
(Apprenticeship and Workplace Math), all with 67 per cent (C+) or higher. 
 
Post-Admission Requirements: 
After being accepted into the program but before classes begin, students will be 
required to provide proof of the following certifications: 
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•    Workplace Hazardous Materials Information System (WHMIS) 
•    Occupational First Aid - Level 1 
•    H2S Alive 
•    Electronic General Safety Orientation (eGSO) 
 
*All certificates must be valid for the term of the program. Failure to provide proof may 
result in immediate dismissal from the program.     
 
 
Length of Program: (weeks and total hours) 17 weeks   496 hours   
 
 
Program Intake: (start/finish dates)  
Starts: September and February 
Finishes: January and June. 
 
 
Available Seats:  16 
 
 
Application Deadline:  All completed applications must be received one month prior to 
start of the program.  Completed applications received after this date will be reviewed 
based on seat availability.   
 
 
Career Prospects:  Production Field Operator 
 
 
Affiliations/Partnerships:  Certification - Upon successful completion of all courses in 
this program, graduates will be awarded a Northern Lights College/Southern Alberta 
Institute of Technology (SAIT) Certificate in Oil and Gas Field Operations.  
 
 
Location:  Fort St. John 
 
 
 
Additional Requirements/Supplies:  (fees, supplies, materials)  
Footwear having CSA safety-toe protection, cold weather Personal Protective 
Equipment (PPE), and CSA safety glasses with clear lenses. 
 
Approved Laptop. Specifications available once accepted to program from Admissions 
Officer or Instructor. 
 
Students are required to sign and adhere to the Trades and Apprenticeship Safety and 
Attendance Policy. 
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Eligibility for Canada Student Loans:  (Yes or No) 
Yes  
 
 
Required Minimum Grade:  (overall and/or minimum within a course) 
65% 
 
 
Residency Requirement:  (percentage of courses which must be taken at NLC) 
100% 
 
 
Required Courses:  (list courses required to complete credential  
                                   and total hours for each course) 
OGOP 102 Work Practicum (80 hours)  
OGOP 106 Oil and Gas Field Operations - One (104 hours)  
OGOP 107 Oil and Gas Field Operations - Two (104 hours)  
OGOP 108 Oil and Gas Field Operations - Three (104 hours)  
OGOP 109 Oil and Gas Field Operations - Four (104 hours)        
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Date Course Outline was Last Reviewed and/or Revised:June 2016 
Effective Date:  September 2016 


Course Code: OGOP Number: 106 Number of Credits: 0 


Course Title:  Oil and Gas Field Operations - One 


Program: Oil and Gas Field Operations 


 New Course 
 Existing Course (no revisions)  
 Existing Course (minor revisions) (please indicate the areas revised       ) 
 Revised Course (please indicate the areas revised : Calendar Description, Breakdown 


Hours, Prerequisite statement, Weighting ) 
 
Academic Level:  First Year  Second Year 


Vocational:  


Career Technical:  


Entry Level Trades Training:  


Apprenticeship:   First Year  Second Year   Third Year  Fourth Year 


  Fifth Year  Practicum  


 
 
 
 
 
Former Course Code(s) and 
Number(s) (If applicable): 


      
 
 
 
 
  


 


Precluded Courses:        


Calendar Description:  OGOP 106 discusses origins of hydrocarbon bearing formations, exploration for hydrocarbons and the 


chemical composition of hydrocarbons.  Procedures linked to artificial lift systems, pipeline pigging and crude oil production will be 
covered in detail.  Students will also become familiar with wellheads, casing and completions, separators, heater-treaters, wastewater 
treatment, crude oil handling, and custody transfer.  


Date First Offered:  February 2003 


Total Hours: 104 
Total Weeks:  4 
 


Breakdown Hours Per Course Duration 


Lecture Hours 68.0  


Seminars/Tutorials 0.0 


Laboratory Hours 0.0 


Field Experience Hours 0.0 


Shop/Teaching Kitchen 36.0 


Other Contact Hours 0.0 


Total 104.0 
 


If Other Contact Hours are specified above please list 


details:       
 


 
Practicum Hours:        
 


 


This course is offered by: 


  Face-to-Face  


  Online 


  Video 


  Teleconference  
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Prerequisite Statement (If there are no prerequisites, type NONE): 


None 


Non-Course Prerequisites (List if applicable or type NONE):  


None 


Co-requisite Statement (List if applicable or type NONE): 


None 


To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca 


 
 
Detailed Course Content, Topics and Sequence Covered:       


INTRODUCTION 
TERMINOLOGY 
FORMATION OF HYDROCARBONS 
- Geology 
- Chemical Composition 
- Specifications: API Gravity, Water Content, H2S Content  
- Classification 
EXPLORATION:  LAND SURVEY 
DRILLING AND COMPLETIONS 
- Casing 
- Tubing 
- Wellheads 
- Completion 
- Testing 
OIL FIELD PRODUCTION 
ARTIFICIAL LIFT SYSTEMS 
- Pump Jacks 
- Bottom Hole Pumps 
- Sucker rod Strings 
- Progressive Cavity Pumps 
- Submersible pumps 
- Gas Lift and Plunger Lift 
- Well Optimization and Diagnosis 
- Gathering Systems: Pipeline Design, and Pigging 
WELL SITES 
- Batteries 
- Satellites 
OIL FIELD PROCESSING 
OIL FIELD OPERATIONS OVERVIEW 
BATTERY AND SATELLITE OPERATIONS OVERVIEW 
OIL TREATMENT 
- Emulsions 
- Oil Treating Systems 
- Treating Heavy Oil and Bitumen 
WASTEWATER TREATMENT AND DISPOSAL 
HANDLING HYDROCARBON LIQUIDS 
STATIC ELECTRICITY 
CRUDE OIL CUSTODY TRANSFER 


 
Learning Outcomes / Course Goals:  


Upon successful completion of this course, students will be able to: 
- Discuss underground activities as related to the formation, exploration, drilling and recovering of hydrocarbons 
- Describe various artificial lift systems, their design and operation and specific maintenance procedures 
- Provide an overview of pipeline gathering systems and pigging procedures 
- Trace the flow and treatment of crude oil including separation, emulsions and emulsion treatment, wastewater treatment and disposal, 
crude oil handling, static electricity and custody transfer of crude oil 
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Please list specifics for any of the following: 
 


Knowledge:       Skills:       


Attitudes:        Technologies:       
 


 


Grading System 
 


 Check whichever applies to this course:  
 
 Letter Grades:  Percentage:   Pass/Fail:  Other:      
  
 Specify Passing Grade: 65% (this course is worth 25% toward the successful completion of all four modules) 
 
Typical Activities and Weighting (in %) 


 


Final Exam:  30% Assignments:       % Portfolio:       % Practicum:       % 


Midterm Exam:       % Lab Work:  35% Project:       % Quizzes/Test:  35% 


Field Experience:      % Participation:       % Employer Evaluation:        


% 


Log Book:        % 


Other:       %   Total Must Equal At Least 
100% 


(can be more if options 
provided) 


 Specify number of assignments (if applicable):       


 Specify nature of participation (if applicable):       


 Include number of and the variety and nature of writing assignments:       


 Specify Other (if applicable):       
 
Typical Proportion of Individual Work and Group Work 
 


% of Individual Work :  100  % of Group Work :  0 







 
NORTHERN LIGHTS COLLEGE 


COURSE OUTLINE 
 
 


 Page 4 of 6 
Form Revised: June 2008   OGOP 106 


 


 
Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway): 


  
Required 


 
Author Surname, 
Initials 


 
Title 


Current 
Edition 


 
Publisher 


Year 
Published 


Chapter(s) 
Covered 


1.  
Northern Lights 
College 


Supplementary materials are 
supplied by the instructor and 
library books placed on reserve 


 NLC       All 


2.  SAIT 
SAIT compilation of modules to 
form segments 1, 2, 3, 4 


 SAIT 2007 All 


3.                                 


4.                                 


5.                                 


6.                                 


7.                                 


8.                                 


9.                                 


10.                                 
 


 


Course Outline Contact Person:  Audra Holloway 


 


Other Pertinent Information Relevant to Transfer:       
 
For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca 


 



http://www.bccat.bc.ca/
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SUPPLEMENTARY COMPONENTS AND RESOURCES 
 


This course is offered in other programs: YES   NO   If yes list program(s):       


 


Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy: 


 
Audit Policy: 


 


  


Course Evaluation Policies: 


 


Appeal Process: 


 


 
Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students) 


There are four courses within the program, each with a final exam. One rewrite will be allowed by SAIT should a learner score lower than 
50% on a final exam. One rewrite will be allowed by NLC per final exam, should the learner score between 50-64%. The maximum score 
on any rewrite will be capped at 65%. One mark is awarded for the successful completion of each course; each course comprises 25% of 
the program mark. All courses must be passed in order to receive a Certificate in Oil and Gas Field Operations.   
 


  


Supplies/Materials: 


      


Keys to Success: 


Attendance, class participation, maintaining a professional attitude, 
successful study habits, and receiving a minimum of 65% in the 
course. 
 


 


Course Change Statement: 


      


 
Instructor Contact Details:   


 


Instructor Name:       


Phone:       Office #:       Campus Location: Fort St. John 


Fax:       Office Hours:   E-mail:       
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Authorization Signatures Date Required for All Signatures 


Instructor:  Date:  


List Credentials / Institutions:        


Dean:  Date:  


Education Council Chair:  Date:  


Vice-President of Learning:  Date:  
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Date Course Outline was Last Reviewed and/or Revised:June 2016 
Effective Date:  September 2016 


Course Code: OGOP Number: 107 Number of Credits: 0 


Course Title:  Oil and Gas Field Operations - Two 


Program: Oil and Gas Field Operations 


 New Course 
 Existing Course (no revisions)  
 Existing Course (minor revisions) (please indicate the areas revised : ) 
 Revised Course (please indicate the areas revised : Calendar Description, Total Hours, 


Breakdown Hours, Prerequisite Statement, Weighting  ) 
 
Academic Level:  First Year  Second Year 


Vocational:  


Career Technical:  


Entry Level Trades Training:  


Apprenticeship:   First Year  Second Year   Third Year  Fourth Year 


  Fifth Year  Practicum  


 
 
 
 
 
Former Course Code(s) and 
Number(s) (If applicable): 


      
 
 
 
 
  


 


Precluded Courses:        


Calendar Description:  OGOP 107 discusses natural gas production and processing, including the relationships between 


temperature, pressure and volume.  Procedures linked to gas hydrate handling and prevention will be covered in detail.  Students will 
also become familiar with gas line heaters, liquid-gas separation, dehydration, gas sweetening, condensate stabilization, wastewater 
treatment, sulphur production, hydrocarbon separation and sampling procedures of liquids and gas. 


Date First Offered:  February 2003 


Total Hours: 104 
Total Weeks:  4 
 


Breakdown Hours Per Course Duration 


Lecture Hours 68.0 


Seminars/Tutorials 0.0 


Laboratory Hours 0.0 


Field Experience Hours 0.0 


Shop/Teaching Kitchen 36.0 


Other Contact Hours 0.0 


Total 104.0 
 


If Other Contact Hours are specified above please list 


details: 0 
 


 
Practicum Hours:        
 


 


This course is offered by: 


  Face-to-Face  


  Online 


  Video 


  Teleconference  
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Prerequisite Statement (If there are no prerequisites, type NONE): 


None 


Non-Course Prerequisites (List if applicable or type NONE):  


None 


Co-requisite Statement (List if applicable or type NONE): 


None 


To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca 


 
 
Detailed Course Content, Topics and Sequence Covered:  


INTRODUCTION 
THE GAS LAWS 
 
GAS OPERATIONS OVERVIEW 
- Gas operations and overview 
- Gas plant – development and types 
- Gas plant – process description 
 
HYDRATES 
- Hazards 
- Prevention 
- Handling 
 
LINE HEATERS AND INLET SEPARATORS 
- Field operations – gas line heating 
- Field operations – selection and operation of separators 
 
GAS DEHYDRATION 
- Definition and testing 
- Chemicals and liquid desiccants 
- Glycol equipment and operations 
- Solid desiccants 
 
Gas SWEETENING 
- Sweetening processes 
- Sweetening chemicals 
- Sweetening operations 
 
NATURAL GAS LIQUIDS 
- Refrigeration – external processes 
- Refrigeration – cryogenic process 
 
SAMPLING 
- Testing and quality control 
- Sampling oil and gas 
 
HEAT EXCHANGERS 
- Basic heat exchangers 
- Specialized heat exchangers 
 
HANDLING OF WASTEWATERS AND BY-PRODUCTS 
- Wastewater treatment and disposal 
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Learning Outcomes / Course Goals:  


Upon successful completion of this course, students will be able to: 
- Explain gas field operations, gas production, and field and plant processing of natural gas 
- Identify the types of heat exchangers and their uses in natural gas production and processing 
- Describe field production equipment, its design and operation, and specific maintenance procedures 
- Explain in detail the cause conditions, the hazards involved, and the prevention and handling of natural gas hydrates 
- Demonstrate the flow and treatment of natural gas though a typical gas plant including inlet separation, sweetening, dehydration,  
sulphur recovery, condensate stabilization, water treatment, and hydrocarbon separation and handling 
 


Please list specifics for any of the following: 
 


Knowledge:       Skills:       


Attitudes:        Technologies:       
 


 


Grading System 
 


 Check whichever applies to this course:  
 
 Letter Grades:  Percentage:   Pass/Fail:  Other:      
  
 Specify Passing Grade: 65% (this course is worth 25% toward the successful completion of all four modules) 
 
Typical Activities and Weighting (in %) 


 


Final Exam:  30% Assignments:       % Portfolio:       % Practicum:       % 


Midterm Exam:       % Lab Work:  35% Project:       % Quizzes/Test:  35% 


Field Experience:      % Participation:       % Employer Evaluation:        


% 


Log Book:        % 


Other:       %   Total Must Equal At Least 
100% 


(can be more if options 
provided) 


 Specify number of assignments (if applicable):       


 Specify nature of participation (if applicable):       


 Include number of and the variety and nature of writing assignments:       


 Specify Other (if applicable):       
 
Typical Proportion of Individual Work and Group Work 
 


% of Individual Work :  100  % of Group Work :  0 
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway): 


  
Required 


 
Author Surname, 
Initials 


 
Title 


Current 
Edition 


 
Publisher 


Year 
Published 


Chapter(s) 
Covered 


1.  
Northern Lights 
College 


Supplementary materials are 
supplied by the instructor and 
library books placed on reserve 


             All 


2.  SAIT 
SAIT Compilation of Modules to 
Form Segments 1, 2, 3, 4 


 SAIT 2007 All 


3.                                 


4.                                 


5.                                 


6.                                 


7.                                 


8.                                 


9.                                 


10.                                 
 


 


Course Outline Contact Person:  Audra Holloway 


 


Other Pertinent Information Relevant to Transfer:       
 
For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca 


 



http://www.bccat.bc.ca/
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SUPPLEMENTARY COMPONENTS AND RESOURCES 
 


This course is offered in other programs: YES   NO   If yes list program(s):       


 


Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy: 
 


 
Audit Policy: 
 


 


  
Course Evaluation Policies: 
 


 


Appeal Process: 
 


 


 
Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students) 


There are four courses within the program, each with a final exam. One rewrite will be allowed by SAIT should a learner score lower than 
50% on a final exam. One rewrite will be allowed by NLC per final exam, should the learner score between 50-64%. The maximum score 
on any rewrite will be capped at 65%. One mark is awarded for the successful completion of each course; each course comprises 25% of 
the program mark. All courses must be passed in order to receive a Certificate in Oil and Gas Field Operations.      
 


  


Supplies/Materials: 


      


Keys to Success: 


Attendance, class participation, maintaining a professional attitude, 
successful study habits, and receiving a minimum of 65% in the 
course. 
 


 


Course Change Statement: 


      


 
Instructor Contact Details:   


 


Instructor Name:       


Phone:       Office #:       Campus Location: Fort St. John 


Fax:       Office Hours:       E-mail:       
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Authorization Signatures Date Required for All Signatures 


Instructor:  Date:  


List Credentials / Institutions:        


Dean:  Date:  


Education Council Chair:  Date:  


Vice-President of Learning:  Date:  
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Date Course Outline was Last Reviewed and/or Revised:June 2016 
Effective Date:  September 2016 


Course Code: OGOP Number: 108 Number of Credits: 0 


Course Title:  Oil and Gas Field Operations - Three 


Program: Oil and Gas Field Operations 


 New Course 
 Existing Course (no revisions)  
 Existing Course (minor revisions) (please indicate the areas revised : ) 
 Revised Course (please indicate the areas revised : Calendar Description, Total Hours, 


Breakdown Hours, Prerequisite, Weighting  ) ) 
 
Academic Level:  First Year  Second Year 


Vocational:  


Career Technical:  


Entry Level Trades Training:  


Apprenticeship:   First Year  Second Year   Third Year  Fourth Year 


  Fifth Year  Practicum  


 
 
 
 
 
Former Course Code(s) and 
Number(s) (If applicable): 


      
 
 
 
 
  


 


Precluded Courses:        


Calendar Description:  OGOP 108 discusses the various forms of gas compression, associated drives and principles, as well as 


compressor maintenance.  Pump principles, types and maintenance, oilfield piping, and valves and fittings are also discussed in detail.          


Date First Offered:  February 2003 


Total Hours: 104 
Total Weeks:  4 
 


Breakdown Hours Per Course Duration 


Lecture Hours 68.0 


Seminars/Tutorials 0.0 


Laboratory Hours 0.0 


Field Experience Hours 0.0 


Shop/Teaching Kitchen 36.0 


Other Contact Hours 0.0 


Total 104.0 
 


If Other Contact Hours are specified above please list 


details:       
 


 
Practicum Hours:        
 


 


This course is offered by: 


  Face-to-Face  


  Online 


  Video 


  Teleconference  
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Prerequisite Statement (If there are no prerequisites, type NONE): 


None 


Non-Course Prerequisites (List if applicable or type NONE):  


None 


Co-requisite Statement (List if applicable or type NONE): 


None 


To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca 


 
 
Detailed Course Content, Topics and Sequence Covered:  


GAS COMPRESSION 
COMPRESSION INTRODUCTION  
- Classification and types 
- Compressor components 
- Valves and rod packing 
- Rotary machines 
- Dynamic compressors 
 
PRINCIPLES OF COMPRESSOR OPERATIONS  
- Lubrication 
- Drives and operational controls 
- Auxiliaries and stage arrangements 
 
COMPRESSOR ENGINES 
- Internal combustion engines 
- Internal combustion operation and construction 
 
TURBINE COMPRESSORS 
- Gas turbines 
 
COMPRESSOR OPERATIONS 
- Changing compressor valves 
- Starting compressors 
 
VALVES 
- Design and application 
- Standard valves 
- Specialized valves 
- Valve actuators 
- Safety valves-pressure safety devices 
 
PUMPS 
INTRODUCTION 
- Principles and application 
- Pump theory 
 
TYPES OF PUMPS AND APPLICATIONS 
- Reciprocating pumps and injectors 
- Rotary pumps 
- Centrifugal pumps 
 
PUMP MAINTENANCE 
- Installation and maintenance 
- Pump operations and drivers 
 
PIPING AND FITTINGS SYSTEMS 
PROCESS PIPING AND FITTINGS 
- Introduction 



file://///Unit20/Pub/jseidl/My%20Documents/090422%20Education%20Council/Course%20Outlines%202009/Oil%20and%20Gas%20Field%20Operations/www.bccat.bc.ca
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- Piping materials and connections 
- Gaskets 
- Piping expansion, support and insulation 


 
Learning Outcomes / Course Goals:  


Upon successful completion of this course, students will be able to: 
- Explain gas compression, related prime movers and the various types and designs 
- Describe compression equipment and maintenance 
- Identify the types and functions of assorted valves used in the industry 
- Identify pumps, pipes, and fittings used in oil gas transfer 
- Define compressor valve problems and demonstrate the changing of compressor valves 
 


Please list specifics for any of the following: 
 


Knowledge:       Skills:       


Attitudes:        Technologies:       
 


 


Grading System 
 


 Check whichever applies to this course:  
 
 Letter Grades:  Percentage:   Pass/Fail:  Other:      
  
 Specify Passing Grade: 65% (this course is worth 25% toward the successful completion of all four modules) 
 
Typical Activities and Weighting (in %) 


 


Final Exam:  30% Assignments:       % Portfolio:       % Practicum:       % 


Midterm Exam:       % Lab Work:  35% Project:       % Quizzes/Test:  35% 


Field Experience:      % Participation:       % Employer Evaluation:        


% 


Log Book:        % 


Other:       %   Total Must Equal At Least 
100% 


(can be more if options 
provided) 


 Specify number of assignments (if applicable):       


 Specify nature of participation (if applicable):       


 Include number of and the variety and nature of writing assignments:       


 Specify Other (if applicable):       
 
Typical Proportion of Individual Work and Group Work 
 


% of Individual Work :  100  % of Group Work :  0 
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway): 


  
Required 


 
Author Surname, 
Initials 


 
Title 


Current 
Edition 


 
Publisher 


Year 
Published 


Chapter(s) 
Covered 


1.  
Northern Lights 
College 


Supplementary materials are 
supplied by the instructor and 
library books placed on reservee 


 NLC       All 


2.  SAIT 
SAIT Compilation of Modules to 
Form Segments 1, 2, 3, 4 


 SAIT 2007 All 


3.                                 


4.                                 


5.                                 


6.                                 


7.                                 


8.                                 


9.                                 


10.                                 
 


 


Course Outline Contact Person:  Audra Holloway 


 


Other Pertinent Information Relevant to Transfer:       
 
For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca 


 



http://www.bccat.bc.ca/
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SUPPLEMENTARY COMPONENTS AND RESOURCES 
 


This course is offered in other programs: YES   NO   If yes list program(s):       


 


Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy: 


 
Audit Policy: 


 


  


Course Evaluation Policies: 


 


Appeal Process: 


 


 
Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students) 


There are four courses within the program, each with a final exam. One rewrite will be allowed by SAIT should a learner score lower than 
50% on a final exam. One rewrite will be allowed by NLC per final exam, should the learner score between 50-64%. The maximum score 
on any rewrite will be capped at 65%. One mark is awarded for the successful completion of each course; each course comprises 25% of 
the program mark.  All courses must be passed in order to receive a Certificate in Oil and Gas Field Operations. 
 
 


  


Supplies/Materials: 


      


Keys to Success: 


Attendance, class participation, maintaining a professional attitude, 
successful study habits, and receiving a minimum of 65% in the 
course. 
 


 


Course Change Statement: 


      


 
Instructor Contact Details:   


 


Instructor Name:       


Phone:       Office #:       Campus Location: Fort St. John 


Fax:       Office Hours:       E-mail:       
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Authorization Signatures Date Required for All Signatures 


Instructor:  Date:  


List Credentials / Institutions:        


Dean:  Date:  


Education Council Chair:  Date:  


Vice-President of Learning:  Date:  
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Date Course Outline was Last Reviewed and/or Revised:June 2016 
Effective Date:  September 2009 


Course Code: OGOP Number: 109 Number of Credits: 0 


Course Title:  Oil and Gas Field Operations - Four 


Program: Oil and Gas Field Operations 


 New Course 
 Existing Course (no revisions)  
 Existing Course (minor revisions) (please indicate the areas revised       ) 
 Revised Course (please indicate the areas revised : Calendar Description, Total Hours, 


Breakdown Hours, Prerequisite, Weighting  ) 
 
Academic Level:  First Year  Second Year 


Vocational:  


Career Technical:  


Entry Level Trades Training:  


Apprenticeship:   First Year  Second Year   Third Year  Fourth Year 


  Fifth Year  Practicum  


 
 
 
 
 
Former Course Code(s) and 
Number(s) (If applicable): 


      
 
 
 
 
  


 


Precluded Courses:        


Calendar Description:  OGOP 109 discusses the various measurements of hydrocarbon volume, level, temperature and pressure.  


Basic instrumentation, computers, UPS and SCADA systems are also discussed in detail.  Also covered are the topics of corrosion, 
lubrication, production accounting, economics, ESD systems, flow diagrams, mechanical drawings, electricity and finally a review of the 
safety aspects of working in the oil and gas industry.  


Date First Offered:  February 2003 


Total Hours: 104 
Total Weeks:  4 
 


Breakdown Hours Per Course Duration 


Lecture Hours 68.0 


Seminars/Tutorials 0.0 


Laboratory Hours 0.0 


Field Experience Hours 0.0 


Shop/Teaching Kitchen 36.0 


Other Contact Hours 0.0 


Total 104.0 
 


If Other Contact Hours are specified above please list 


details:       
 


 
Practicum Hours:        
 


 


This course is offered by: 


  Face-to-Face  


  Online 


  Video 


  Teleconference  
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Prerequisite Statement (If there are no prerequisites, type NONE): 


None 


Non-Course Prerequisites (List if applicable or type NONE):  


None 


Co-requisite Statement (List if applicable or type NONE): 


None 


To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca 


 
 
Detailed Course Content, Topics and Sequence Covered:  


MEASUREMENT OF HYDROCARBONS 
ORIFICE MEASUREMENT 
- Flow measurement – orifice plates, orifice plate installations, orifice transmitter installations, and velocity meters 
- Critical task procedure – change Daniel’s junior and Daniel’s senior 
 
MEASUREMENT OF VARIABLES 
LEVEL, PRESSURE AND TEMPERATURE MEASUREMENT 
- Introduction to temperature measurement 
- Level measurement 
- Pressure measurement 
 
GAS AND OIL INSTRUMENTATION 
- Introduction to Instrumentation 
- Basic Control Loop Components 
- Programmable Logic Controllers 
- Basic Transmitter Principles 
- Introduction to Pneumatic Controllers 
- Electronic Instruments 
- Computers in Process Control 
 
UPS and SCADA 
- Uninterrupted power supplies 
- SCADA systems 
 
PRODUCTION ACCOUNTING 
- Production testing 
- Custody transfer of Crude Oil 
- Production accounting principles 
 
DRAWING AND UNDERSTANDING 
- Flow diagram reading 
- Flow diagrams – introduction, mechanical flow, and instrumentation drawing symbols 
 
CORROSION 
- Corrosion mechanics 
- Corrosion control 
- Corrosion monitoring 
 
OTHER 
- Lubrication principles 
- Types of bearing lubrication 
- Basic economics 
- Regulatory compliance 
 
HYDROCARBONS 
- Hazardous area classification 
- Hydrocarbon storage and handling 
- Handling of hydrocarbon fluids 
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EMERGENCY TRAINING 
- Portable fire extinguishers 
- Protection of pressure vessels from fire 
 
CRITICAL TASKS 
- Gas measurement and changing of orifice plates 
- Gauging above ground tanks 
- Isolation by blanking and blinding 
- Purging pipelines and equipment to remove air 
- Safe building entry 
 
LOSS CONTROL 
- Introduction 
- WorkSafe BC Regulations     


 
Learning Outcomes / Course Goals:  


Upon successful completion of this course, students will be able to: 
- Explain oil and gas field measurements of volume, level, temperature, and pressure; including the instruments used for each 
- Describe the type and functions of basic control loops, including component parts and their functions 
- Illustrate computer use in process control and daily field activity 
- Demonstrate the changing of orifice plates under supervision, explain the measurement of hydrocarbons, and the instruments used in 
measurement and control 
- Explain the function of production accounting with an understanding of the importance of accurate record keeping 
- Identify issues of loss control, hazardous area classification, air monitoring systems, and hydrocarbon storage 
- Explain the significance of corrosion and corrosion control, and lubrication and lubricants 
 


Please list specifics for any of the following: 
 


Knowledge:       Skills:       


Attitudes:        Technologies:       
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Grading System 
 


 Check whichever applies to this course:  
 
 Letter Grades:  Percentage:   Pass/Fail:  Other:      
  
 Specify Passing Grade: 65% (this course is worth 25% toward the successful completion of all four modules) 
 
Typical Activities and Weighting (in %) 


 


Final Exam:  30% Assignments:       % Portfolio:       % Practicum:       % 


Midterm Exam:       % Lab Work:  35% Project:       % Quizzes/Test:  35% 


Field Experience:      % Participation:       % Employer Evaluation:        


% 


Log Book:        % 


Other:       %   Total Must Equal At Least 
100% 


(can be more if options 
provided) 


 Specify number of assignments (if applicable):       


 Specify nature of participation (if applicable):       


 Include number of and the variety and nature of writing assignments:       


 Specify Other (if applicable):       
 
Typical Proportion of Individual Work and Group Work 
 


% of Individual Work :  100  % of Group Work :  0 
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway): 


  
Required 


 
Author Surname, 
Initials 


 
Title 


Current 
Edition 


 
Publisher 


Year 
Published 


Chapter(s) 
Covered 


1.  
Northern Lights 
College 


Supplementary materials are 
supplied by the instructor and 
library books placed on reserve 


 NLC       All 


2.  SAIT 
SAIT Compilation of Modules to 
Form Segments 1, 2, 3, 4 


 SAIT 2007 All 


3.                                 


4.                                 


5.                                 


6.                                 


7.                                 


8.                                 


9.                                 


10.                                 
 


 


Course Outline Contact Person:  Audra Holloway 


 


Other Pertinent Information Relevant to Transfer:       
 
For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca 


 



http://www.bccat.bc.ca/
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SUPPLEMENTARY COMPONENTS AND RESOURCES 
 


This course is offered in other programs: YES   NO   If yes list program(s):       


 


Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy: 
 


 
Audit Policy: 
 


 


  
Course Evaluation Policies: 
 


 


Appeal Process: 
 


 


 
Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students) 


There are four courses within the program, each with a final exam. One rewrite will be allowed by SAIT should a learner score lower than 
50% on a final exam. One rewrite will be allowed by NLC per final exam, should the learner score between 50-64%. The maximum score 
on any rewrite will be capped at 65%. One mark is awarded for the successful completion of each course; each course comprises 25% of 
the program mark. All courses must be passed in order to receive a Certificate in Oil and Gas Field Operations.  
 


  


Supplies/Materials: 


      


Keys to Success: 


Attendance, class participation, maintaining a professional attitude, 
successful study habits, and receiving a minimum of 65% in the 
course. 
 


 


Course Change Statement: 


      


 
Instructor Contact Details:   


 


Instructor Name:       


Phone:       Office #:       Campus Location: Fort St. John 


Fax:       Office Hours:       E-mail:       


  







 
NORTHERN LIGHTS COLLEGE 


COURSE OUTLINE 
 
 


 Page 7 of 7 
Form Revised: June 2008   OGOP 109 


  


Authorization Signatures Date Required for All Signatures 


Instructor:  Date:  


List Credentials / Institutions:        


Dean:  Date:  


Education Council Chair:  Date:  


Vice-President of Learning:  Date:  
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NORTHERN LIGHTS COLLEGE 


SUBMISSION TO EDUCATION COUNCIL COVER SHEET 


(To be used when a decision by Council is required.) 


 


In order for the Education Council to carefully consider your request, we ask that the following 


documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed 


as an agenda item. 


 


(To fill out document, tab to shaded boxes and type information) 


 


 1.  What are you asking the Council to consider? 
To approve the updated program completion guide for the Heavy Mechanical Trades Foundation 


Training/Level 1 (Dawson Creek).  


 


 The Process for Submissions to the Education Council lists the responsibilities of the Education 


Council. 


 To which of these does your submission relate (i.e. 2c, 3b, etc.)?                         
2(f) set curriculum content for courses leading to certificates, diplomas or degrees. 


 


 2.  What is the rationale for the request? 
We have removed HVMC 101 Trade Math and Science from the program in order to have the Dawson 


Creek campus and Fort St. John campus programs be consistent.  The program hours have been 


adjusted accordingly. 


 


 3. What implications will approval of this request have for: 
 


 students or prospective students 


None 


 


 present course offerings 


none 


 


 associated program completion guides (please list programs the outcome will affect)  


none 


 


 faculty 


Allows for daily prep time. 


 


 support staff 


none 


 


 College (facilities, timetabling, etc.) 


none 


 


 Library (new material and/or copyright issues) 


none 


 


 4. What do you estimate the cost of implementing this request will be in terms of financial and/or 


human resources? (Use separate sheet for detail or budget if necessary.) 
None 


  


 Will the proposed request have any possible effects on students' eligibility for financial aid?   


None 
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 5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.) 


 


 List B.C. Universities     Anticipated Transfer Credit 
 


N/A 


 


 List B.C. University-Colleges/Institutes  Anticipated Transfer Credit 
n/a 


 


 List Designates (CGA, CMA, etc.)  Anticipated Transfer Credit 
n/a 


 


 6. With whom have you consulted internally and/or externally, regarding the proposal?   


 


YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED 
 


 Campus Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Dean Mark Heartt Yes  No  No   


Assoc. Dean Robert McAleney Yes  No   


            Yes  No  


            Yes  No  


  


 Regional Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Registrar Warren Stokes Yes  No  


VP Academic       Yes  No  


            Yes  No  


            Yes  No  


  


 Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.) 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Instructor Kevin Heath Yes  No  


            Yes  No  


            Yes  No  


  


External (e.g. Advisory Committee members, other prospective employers, articulation groups, other 


institutions and/or professional bodies, etc.)  


Name Feedback/Concerns Raised 
In Support 


of Proposal 


            Yes  No  


            Yes  No  


            Yes  No  


  


7. Have relevant program staff, both campus and regional, been consulted before submitting the 


proposed request?   


Yes 


 


This would include and not limited to an electronic version of the Submission Cover Sheet and 


Course Outline to be sent to Education Council Secretary (A. Holloway). 


  



mailto:aholloway@nlc.bc.ca
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8. Do you wish to present your proposal to the Council in person? no 


  


If not, who will present it? Mark Heartt                                                                                


 


How much time is needed for the presentation?  15 mins                                                       


 


9. Additional comments: 


      


 


10. Suggested wording for motion:  
That the Education Council approves the revised Program Information and Completion Guide for 


Heavy Mechanical Trades Foundations Training/Level 1 


 


Prepared by: Wanda Baker     Date: 25 May 2016 


 


In consultation with (please list by name): Mark Heartt, Robert McAleney 


 


Date received by Education Council Secretary:  May 13, 2016 


                                    


Requester notified re: date/time item on agenda:       


                                                        


 


 PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION 
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name:  Heavy Mechanical Trades Foundation Training/Level 1  
Credential/Certification:  Certificate in Heavy Mechanical Trades 


Foundation Training/ Level 1 
Date Submitted:  June 2016 


Effective Date:  September 2016   
  
 


Program Contact:  Mark Heartt         
 
 
Dean:  Mark Heartt          
 
 
Document Author:  Mark Heartt       
 
 
Program Description:  This foundation program consists of  the practical and essential 
skills related to Heavy Mechanical Trades in addition to Level 1 Apprenticeship 
Technical Training. Upon completion of this program, students will choose which 
specialization they will apprentice. 
 
The Heavy Mechanical Trades includes the following four Trades: 
 
Truck and Transport Mechanics diagnose, repair and service highway buses and trucks. 
They work for commercial transport vehicle dealers, garages and service stations. A 
Commercial Transport Vehicle Mechanic is designated as a Truck and Transport 
Mechanic under the Interprovincial Red Seal program. These mechanics work on the 
mechanical, electrical and electronic components of vehicles. This includes the fuel, 
brake, steering and suspension, transmission, emission control and exhaust, and 
cooling and climate control systems. Some mechanics specialize in one or more of 
these systems. 
 
Heavy Duty Equipment Technicians overhaul, repair and service equipment such as 
graders, loaders, shovels, tractors, trucks, forklifts, drills, and wheeled and tracked 
vehicles. Working from manufacturers' specifications, they identify and repair problems 
in structural, mechanical, or hydraulic systems.  Heavy Duty Equipment Technicians 
also work on industrial and construction vehicles, such as mining trucks and bulldozers; 
on heavy equipment used in construction, forestry, materials handling, landscaping, and 
land clearing; as well as on buses and large trucks. 
 
A Diesel Engine Mechanic installs, repairs, and maintains all internal combustion diesel 
engines and components as used in transport, construction, and marine. 
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Transport Trailer Technician means a person who maintains, rebuilds, overhauls, 
reconditions, does diagnostic troubleshooting and repair of commercial truck trailers.        
   
 
 
Admission Requirements:  Applicants will fit one of the three specific groups:  
 
1) High school dual credit students - Grade 10 level completion that includes:  
Grade 10 English, or Career and College Preparation English 030, with 67% (C+) or 
higher  
Grade 10 Math (Apprenticeship and Workplace Math), or Career and College 
Preparation Math 030 Intermediate Math, with 67% (C+) or higher  
 
2) Adults – Submission of a high school transcript indicating Grade 10 level completion 
that includes:  
Grade 10 English, or Career and College Preparation English 030, with 67% (C+) or 
higher  
Grade 10 Math (Applications, Principles or Apprenticeship and Workplace Math), or 
Career and College Preparation Math 030, with 67% (C+) or higher  
 
3) Adults or high school dual credit students – Completion of Canadian Adult 
Achievement Test (CAAT) assessment:  
An applicant who does not have the above academic background is required to write an 
assessment in Reading Comprehension, Number Operations, Problem Solving and 
achieve a minimum Grade Equivalent (GE) score of 10.9 or higher and Mechanical 
Reasoning:  51/70 (6th Stanine) or higher. Based on the results of the assessment(s), 
applicants may be required to participate in an assessment interview to determine 
admissibility. Interview may be conducted via teleconference if necessary.     
 
 
Length of Program: (weeks and total hours)  
1160 Hours 
38 Weeks   
 
 
Program Intake: (start/finish dates)  
Start: September 
Finish: June 
 
 
Available Seats:  16 (X2 locations) 
 
 
Application Deadline:  All completed applications should be received one month prior 
to start of the program.  Completed applications received after this date will be reviewed 
based on seat availability.   
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Career Prospects:  Commercial Transport/Heavy Duty /Transport Trailer/Diesel Engine 
sales or parts, parts or sales manager, business or dealership owner, college instructor, 
mechanical engineer. 
 
 
Affiliations/Partnerships:   
In partnership with School District #59 
Industry Training Authority 
 
 
Location:  Northern Lights College, Fort St John and South Peace, Dawson Creek 
campuses.  
 
 
Additional Requirements/Supplies:  (fees, supplies, materials)  
Footwear having CSA safety-toe protection and CSA safety glasses with clear lenses. 
 
Once accepted, students are required to pay a non-refundable, non-transferable, non-
deferrable deposit to hold a seat in the program. 
 
Students are required to purchase textbooks. 
 
Students are required to sign and adhere to the Trades and Apprenticeship Safety and 
Attendance Policy. 
 
 
Eligibility for Canada Student Loans:  (Yes or No) 
No  
 
 
Required Minimum Grade:  (overall and/or minimum within a course) 
70% 
 
 
Residency Requirement:  (percentage of courses which must be taken at NLC) 
100% or approval of the Dean 
 
 
Required Courses:  (list courses required to complete credential  
                                   and total hours for each course) 
HVMC 100 Heavy Mechanical Trades Foundation Training (780 hours) 
HVMC 150 Heavy Mechanical Trades Level 1 (300 hours) 
HVMC 160 Work Practicum (80 hours)         
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NORTHERN LIGHTS COLLEGE 


SUBMISSION TO EDUCATION COUNCIL COVER SHEET 


(To be used when a decision by Council is required.) 


 


In order for the Education Council to carefully consider your request, we ask that the following 


documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed 


as an agenda item. 


 


(To fill out document, tab to shaded boxes and type information) 


 


 1.  What are you asking the Council to consider? 
To approve the updated program completion guide for Enhanced Carpentry Foundation. 


 


 The Process for Submissions to the Education Council lists the responsibilities of the Education 


Council. 


 To which of these does your submission relate (i.e. 2c, 3b, etc.)?                         
2 (f) set curriculum content for courses leading to certificates, diplomas or degrees.  


 


 2.  What is the rationale for the request? 
The intention is to have students complete levels 1 and 2 of the Enhanced program and the decision 


was made to combine the two level programs into a single program with two courses, in order to make 


that intention clearer to all. 


 


 3. What implications will approval of this request have for: 
 


 students or prospective students 


None 


 


 present course offerings 


None 


 


 associated program completion guides (please list programs the outcome will affect)  


None 


 


 faculty 


None 


 


 support staff 


None 


 


 College (facilities, timetabling, etc.) 


None 


 


 Library (new material and/or copyright issues) 


None 


 


 4. What do you estimate the cost of implementing this request will be in terms of financial and/or 


human resources? (Use separate sheet for detail or budget if necessary.) 
Nil 


  


 Will the proposed request have any possible effects on students' eligibility for financial aid?   


No 
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 5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.) 


 


 List B.C. Universities     Anticipated Transfer Credit 
 


n/a 


 


 List B.C. University-Colleges/Institutes  Anticipated Transfer Credit 
n/a 


 


 List Designates (CGA, CMA, etc.)  Anticipated Transfer Credit 
n/a 


 


 6. With whom have you consulted internally and/or externally, regarding the proposal?   


 


YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED 
 


 Campus Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Dean Mark Heartt Yes  No  No   


            Yes  No   


            Yes  No  


            Yes  No  


  


 Regional Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Registrar Warren Stokes Yes  No  


VP Academic       Yes  No  


            Yes  No  


            Yes  No  


  


 Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.) 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


            Yes  No  


            Yes  No  


            Yes  No  


  


External (e.g. Advisory Committee members, other prospective employers, articulation groups, other 


institutions and/or professional bodies, etc.)  


Name Feedback/Concerns Raised 
In Support 


of Proposal 


            Yes  No  


            Yes  No  


            Yes  No  


  


7. Have relevant program staff, both campus and regional, been consulted before submitting the 


proposed request?   


n/a 


 


This would include and not limited to an electronic version of the Submission Cover Sheet and 


Course Outline to be sent to Education Council Secretary (A. Holloway). 


  



mailto:aholloway@nlc.bc.ca





Form Revised: February 2008 Submission to EdCo Form Page 3 


Y:\090422 Education Council\EdCo Submissions\2016\Carpentry\Enhanced Carpentry\Cover Sheet Enhanced Carpentry June 


2016.docx 


8. Do you wish to present your proposal to the Council in person? no 


  


If not, who will present it? Mark Heartt                                                                                


 


How much time is needed for the presentation?  10 mins                                                       


 


9. Additional comments: 


      


 


10. Suggested wording for motion:  
That the Education Council approves the updated Program Information and Completion Guide for 


Enhanced Carpentry Foundation. 


 


Prepared by: Wanda Baker, for Mark Heartt     Date: May 13, 2016 


 


In consultation with (please list by name): Mark Heartt, Warren Stokes, Ellen Thompson 


 


Date received by Education Council Secretary:  May 27, 2016 


                                    


Requester notified re: date/time item on agenda:       


                                                        


 


 PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION 
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name:  Enhanced Carpentry Foundation  
Credential/Certification:  Certificate in Enhanced Carpentry Foundation  


Date Submitted:  June 2016   
 Effective Date: September 2016 


 
Program Contact:  Mark Heartt         
 
Dean:  Mark Heartt          
 
Document Author:  Mark Heartt       
 
 
Program Description:  The Enhanced Carpentry Foundation Program is a 32-week 
program during which students earn credit for Carpentry Levels 1 and 2 technical 
training. Theoretical and practical instruction is provided through a variety of projects 
including stairs, forms for concrete, framed floors, walls and roofs, finishing work and 
rigging/hoisting. Students will spend approximately seventy percent of their time in 
practical skills development building a construction project from start to lock-up stage.  
 
Individuals who complete the Enhanced Carpentry Foundation program will receive 
Levels 1 and 2 technical training and 450 work-based hours credit toward completion of 
their Carpentry Apprenticeship.    
   
 
Admission Requirements:   
 Provide British Columbia secondary school transcripts or equivalent indicating 
successful completion of Grade 10 level that includes:  
• Grade 10 English, OR Career and College Preparation ENGL 030 (Intermediate/Grade 
10) with 67 per cent (C+) or higher;  
• Grade 10 Math (Apprenticeship and Workplace Math), OR Career and College 
Preparation MATH 030 (Intermediate Developmental Math), MATH 031(Intermediate 
Trades Math) or MATH 035 (Intermediate Algebraic Math) with 67 per cent (C+) or 
higher.  
OR  
Complete the following sections of the Canadian Adult Achievement Test (CAAT):  
• Reading Comprehension: 11.0 grade equivalent or higher  
• Number Operations: 11.0 grade equivalent or higher  
• Problem Solving: 11.0 grade equivalent or higher  
• Mechanical Reasoning: 51/70 (6th Stanine) or higher  
 
Dual Credit  
• Grade 10 level completion that includes Grade 10 English and Grade 10 Math 
(Apprenticeship and Workplace Math) all with 67 per cent (C+) or higher.  
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Post-Admission Requirements:  
After being accepted into the program but before add/drop date, students will be 
required to provide proof of the following certifications:  
• Workplace Hazardous Materials Information System (WHMIS).  
• Occupational First Aid - Level 1  
• Industrial Worker Fall Protection  
 
* All certificates must be valid for the term of the Program. Failure to provide proof may 
result in immediate dismissal from the program.  
    
 
 
Length of Program: (weeks and total hours)  32 weeks (960 hours)   
 
 
Program Intake: (start/finish dates)  
September to April  
 
 
 
Available Seats:  16 
 
 
Application Deadline:  All complete applications must be received one month prior to 
start of the program. Completed application received after this date will be reviewed 
based on seat availability.   
 
 
Career Prospects:  Excellent opportunities exist in the local and regional industry for 
carpenters.  Above average salaries are offered and excellent working conditions exist. 
 
 
Affiliations/Partnerships:  Industry Training Authority 
 
 
Location:   
Northern Lights College Dawson Creek Campus 
Fort St. John (offered through School District #60) 
 
 
Additional Requirements/Supplies:  (fees, supplies, materials)  
A complete list of tools and equipment will be provided by Admissions upon acceptance 
to the program. 
 
Students will require appropriate personal safety clothing and CSA approved steel toed 
boots and hard hat. 
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Students are required to sign and adhere to the Trades and Apprenticeship Safety and 
Attendance Policy. 
 
 
Eligibility for Canada Student Loans:  (Yes or No) 
Yes  
 
 
Required Minimum Grade:  (overall and/or minimum within a course) 
70%  
 
 
Residency Requirement:  (percentage of courses which must be taken at NLC) 
100% or approval of the Dean 
 
 
Required Courses:  (list courses required to complete credential) 
RCON 100 Enhanced Carpentry Foundation Level 1 (600 hours)  
RCON 200 Enhanced Carpentry Foundation Level 2 (360 hours) 
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Date Course Outline was Last Reviewed and/or Revised:June 2016 
Effective Date:  September 2016 


Course Code: RCON Number: 100 Number of Credits: 0 


Course Title:  Enhanced Carpentry Foundation Level 1 


Program: Enhanced Carpentry Foundation  


 New Course 
 Existing Course (no revisions)  
 Existing Course (minor revisions) (please indicate the areas revised       ) 
 Revised Course (please indicate the areas revised : Program Name, Supplies/Materials ) 


 
Academic Level:  First Year  Second Year 


Vocational:  


Career Technical:  


Entry Level Trades Training:  


Apprenticeship:   First Year  Second Year   Third Year  Fourth Year 


  Fifth Year  Practicum  


 
 
 
 
 
Former Course Code(s) and 
Number(s) (If applicable): 


      
 
 
 
 
  


 


Precluded Courses:        


Calendar Description:  This course will introduce learners to the carpentry trade and safe work practices.  Learners will earn credit 


for Level 1 Apprenticeship Technical Training in addition to practical and essential skills related to carpentry.  Theoretical and practical 
instruction is provided through a variety of projects including stairs, forms for concrete, framed floors, walls and roofs.  Learners will 
spend approximately 70% of their time in practical skills development building a construction project from start to lock-up stage. Upon 
completion of this course, learners will have 450 work-based training hours completed toward their Carpentry Apprenticeship. 


Date First Offered:  September 2007 


Total Hours: 600 
Total Weeks:  20 
 


Breakdown Hours Per Course Duration 


Lecture Hours 180.0 


Seminars/Tutorials 0.0 


Laboratory Hours 0.0 


Field Experience Hours 420.0 


Shop/Teaching Kitchen 0.0 


Other Contact Hours 0.0 


Total 600.0 
 


If Other Contact Hours are specified above please list 


details:       
 


 
Practicum Hours:        
 


 


This course is offered by: 


  Face-to-Face  


  Online 


  Video 


  Teleconference  
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Prerequisite Statement (If there are no prerequisites, type NONE): 


None 


Non-Course Prerequisites (List if applicable or type NONE):  


WHMIS 
OFA Level 1 
Industrial Worker Fall Protection. 


Co-requisite Statement (List if applicable or type NONE): 


None 


To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca 


 
 
Detailed Course Content, Topics and Sequence Covered:  


Safe Work Practices 
- Describe and demonstrate the carpentry trade and the tasks performed by a carpenter 
- Describe and demonstrate safe work practices, including: 
      - Identify legislation that is applicable to the carpentry trade and to construction projects 
      - Identify and utilize safety gear, clothing, and precautions for various weather conditions 
      - Identify and utilize safe lifting and moving techniques and procedures 
      - Identify and utilize fall protection systems 
      - Fire safety procedures (including safety precautions while working near, handling, or storing flammable substances and  
        equipment) 
      - Types of fire extinguishers and how/when to use them 
Documentation and Organization Skills 
- Interpret drawings and specifications, including the meaning of lines, symbols, and abbreviations used 
- Describe the types, uses, and parts of construction and architectural drawings 
- Describe and identify building codes bylaws, including the use of municipal permits 
- Describe and identify the purpose of inspections and when they are required 
- Describe wood characteristics including structural composition, species and characteristics, and common defects 
- Describe and identify framing lumber, uses, types, and storage 
- Calculate quantities and costs of framing lumber 
- Identify and describe engineered products, their use, and the their advantages/disadvantages 
- Identify, describe, and select framing fasteners and hardware 
Trade Math 
- Describe and perform basic math concepts and operations 
- Describe and perform the basic calculator functions and operations 
- Describe and apply the metric measurement system (SI) 
- Describe and apply the imperial measurement system 
- Describe and perform calculations involving fractions 
- Convert measurements between metric and imperial systems 
- Work with equations 
- Describe and perform calculations using the Pythagorean Theorem 
- Identify and use formulas dealing with area 
- Identify and use formulas dealing with volume 
- Describe ratio and proportion and its application to solve trade-related calculations 
- Describe mechanical advantage and related calculations for levers, pulleys and gears 
- Describe percentage calculations and their trade related applications 
Tools and Equipment 
- Describe and demonstrate the safe use and maintenance of hand tools used for measuring, layout, cutting, boring, aligning, and 
fastening 
- Describe and demonstrate the safe use and maintenance of portable power tools (including power-actuated tools, chain saws, circular 
saws, electric drills and screwdrivers, portable air systems, nailers and staplers, saber saws, and reciprocating saws) 
- Describe and demonstrate the safe use and maintenance of a table saw and radial arm saw 
Survey Instruments 
- Describe and demonstrate the use and maintenance of survey levels 
- Identify legal description on survey plans and describe how to locate the correct property from survey or plot plans 
- Describe the purpose of survey markers 
 
Site Layouts 
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- Describe excavation and grading procedures 
Concrete Formwork 
- Describe and demonstrate the methods for squaring corners 
- Describe the location, installation, and line setting of batter boards 
- Describe and demonstrate the building of footings and wall forms 
Frame Residential Housing 
- Describe types of wood frame construction 
- Describe and build foundations, floors, walls, partitions, gable roofs with ceiling joists, hip roofs, and straight stairs 
- Calculate quantities of framing materials 
Applied Building Science 
- Describe the forces, live and dead loads, which act upon a building 
- Describe the compressive, tensile and lateral forces that act on a building and how these forces are counteracted 
- Describe construction design and principles used to counteract loads and forces 


 
Learning Outcomes / Course Goals:  


Upon successful completion of this course, learners will be able to: 
- Demonstrate knowledge of trade tools and equipment, and navigate a work site in a safe manner  
- Apply trades math effectively to perform the complex equations required of their trade 
- Comprehend building plans, architectural drawings and their various components 
- Comprehend building code bylaws and the use of municipal permits 
- Identify various products used in building framing, their composition, characteristics and uses 
- Calculate the framing materials required, and frame residential housing projects 
- Apply the principles used to counteract the loads and forces in construction design 
 
 


Please list specifics for any of the following: 
 


Knowledge:       Skills:       


Attitudes:        Technologies:       
 


 


Grading System 
 


 Check whichever applies to this course:  
 
 Letter Grades:  Percentage:   Pass/Fail:  Other:      
  
 Specify Passing Grade: 70% 
 
Typical Activities and Weighting (in %) 


 


Final Exam:  36% Assignments:       % Portfolio:       % Practicum:       % 


Midterm Exam:       % Lab Work:       % Project:  35% Quizzes/Test:  29% 


Field Experience:      % Participation:       % Employer Evaluation:        


% 


Log Book:        % 


Other:       %   Total Must Equal At Least 
100% 


(can be more if options 
provided) 


 


 


 Specify number of assignments (if applicable):       
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 Specify nature of participation (if applicable):       


 Include number of and the variety and nature of writing assignments:       


 Specify Other (if applicable):       
 
Typical Proportion of Individual Work and Group Work 
 


% of Individual Work :  100  % of Group Work :  0 


 
Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway): 


  
Required 


 
Author Surname, 
Initials 


 
Title 


Current 
Edition 


 
Publisher 


Year 
Published 


Chapter(s) 
Covered 


1.  HATSCAN 
Handi-Guide to Occupational 
Health & Safety Regulations 


 Carswell 2015 All 


2.  ITA 
BC Carpentry Year 1 Modules 
(Binder Set) 


 Queen's Printer 2015       


3.  Vogt Carpentry, Canadian Edition  Nelson             


4.  Stephenson 
Understanding Construction 
Drawings 


 Nelson             


5.  
National Research 
Council 


B.C. Building Code  Queen's Printer 2012       


6.                                 


7.                                 


8.                                 


9.                                 


10.                                 
 


 


Course Outline Contact Person:  Audra Holloway  


 


Other Pertinent Information Relevant to Transfer:       
 
For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca 


 



http://www.bccat.bc.ca/





 
NORTHERN LIGHTS COLLEGE 


COURSE OUTLINE 
 
 


 Page 5 of 6 
Form Revised: June 2008   RCON 100 


SUPPLEMENTARY COMPONENTS AND RESOURCES 
 


This course is offered in other programs: YES   NO   If yes list program(s):       


 


Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy: 
 


 
Audit Policy: 
 


 


  
Course Evaluation Policies: 
 


 


Appeal Process: 
 


 


 
Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students) 


As the majority of this course will be delivered on-site of the construction project, students should be prepared to work outside during all 
type of weather conditions. 
 
- Attendance 
- Class participation 
- Maintaining a professional attitude 
- Successful study habits, 
- Receiving a minimum of 70% on all practical and theoretical quizzes and tests. 
 


  
Supplies/Materials: 


A complete list of tools and equipment will be provided by 
Admissions upon acceptance to the program. 
  
Students will require appropriate personal safety clothing and 
CSA approved steel toed boots and hard hat. 
 
 


Keys to Success: 


      
 


 


Course Change Statement: 


      


 
Instructor Contact Details:   


 


Instructor Name: Mark Heartt 


Phone: 250-784-7580 Office #: Carpentry Building Campus Location: Dawson Creek 


Fax: 250-784-7619 Office Hours: Posted E-mail: mheartt@nlc.bc.ca 
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Authorization Signatures Date Required for All Signatures 


Instructor:  Date:  


List Credentials / Institutions: Interprovincial Red Seal in 


Carpentry 
 


Dean:  Date:  


Education Council Chair:  Date:  


Vice-President of Learning:  Date:  
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Date Course Outline was Last Reviewed and/or Revised: June 2016 
Effective Date:  September 2016 


Course Code: RCON Number: 200 Number of Credits: 0 


Course Title:  Enhanced Carpentry Foundation Level 2 


Program: Enhanced Carpentry Foundation  


 New Course 
 Existing Course (no revisions)  
 Existing Course (minor revisions) (please indicate the areas revised Program Name, 


Supplies/Material section ) 
 Revised Course (please indicate the areas revised : Program Name, Supplies/Material ) 


 
Academic Level:  First Year  Second Year 


Vocational:  


Career Technical:  


Entry Level Trades Training:  


Apprenticeship:   First Year  Second Year   Third Year  Fourth Year 


  Fifth Year  Practicum  


 
 
 
 
 
Former Course Code(s) and 
Number(s) (If applicable): 


      
 
 
 
 
  


 


Precluded Courses:        


Calendar Description:  Learners will continue to explore the carpentry trade and safe work practices, and will be introduced to 


finishing work and rigging and hoisting.  Approximately 70% of of training is in practice skills development during the building of a  
construction project. Upon successful completion learners will earn credit for Level 2 apprenticeship technical training and will have 
_____ work-based training hours completed toward their Carpentry Apprenticeship.  


Date First Offered:  February 2008 


Total Hours: 360 
Total Weeks:  12 
 


Breakdown Hours Per Course Duration 


Lecture Hours 108.0 


Seminars/Tutorials 0.0 


Laboratory Hours 0.0 


Field Experience Hours 252.0 


Shop/Teaching Kitchen 0.0 


Other Contact Hours 0.0 


Total 360.0 
 


If Other Contact Hours are specified above please list 


details:       
 


 
Practicum Hours:        
 


 


This course is offered by: 


  Face-to-Face  


  Online 


  Video 


  Teleconference  
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Prerequisite Statement (If there are no prerequisites, type NONE): 


Successful completion of RCON 100 


Non-Course Prerequisites (List if applicable or type NONE):  


None 


Co-requisite Statement (List if applicable or type NONE): 


None 


To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca 


 
 
Detailed Course Content, Topics and Sequence Covered:  


- Safe Work Practices 
- Trade Math Review 
- Documentation and Organization Skills 
- Trade Math Review 
- Tools and Equipment 
- Survey Instruments 
- Rigging and Hoisting Equipment 
- Site Layout 
- Concrete Formwork 
- Final Exam 
 


 
Learning Outcomes / Course Goals:  


Upon successful completion of this course, learners will be able to: 
Safe Work Practices 
- Describe safety committees, their role, makeup, duties, and the legal position of its members 
- Describe the role of the WorkSafeBC 
- Describe and demonstrate safe excavation shoring procedures 
- Describe safe building demolition procedures 
- Identify building codes and bylaws, including: 
     - Describe and identify how to obtain building code and bylaw information 
     - Identify the use of municipal permits 
     - Identify the purpose of inspections 
Trade Math Review 
Ceiling Framing Calculations 
- Produce the ceiling framing material takeoff for a gable roof 
- Produce the ceiling framing materila takeoff for a hip roof 
Exterior and Interior Wall Finish Calculations 
- Calculate interior wall finish materials 
- Calculate cornice and rake finish materials 
- Calculate exterior wall finish materials 
- assemble a material takeoff for interior and exterior finish materials 
Documentation and Organization Skills 
- Read construction drawings and specifications (architectural and structural) 
- Identify the steps in conflict resolution as it pertains to interpreting drawings and specifications 
Tools and Equipment 
- Describe and demonstrate the safe use of concrete drilling, grinding, and finishing tools 
Survey Instruments 
- Describe and demonstrate the use of optical insturments for surveying (optical levels; leveling rods, chains, and tapes; laser and 
electronic levels) 
Rigging and Hoisting Equipment 
- Identify and describe WorkSafe BC OHS regulations regarding scaffolds. ladders, ramps, runways, and stairs 
- Describe and demonstrate the use of fiber robes (natural and synthetic) 
- Describe and demonstrate the tying of knots, bends, and hitches (including their use) 
- Describe and demonstrate safe methods to use, maintain, and store rigging and hoisting equipment, including: 
     - Safe methods of lifting loads with cranes and hoists 
     - Types and uses of rigging hardware items and methods of installing them 
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     - Methods to connect a tag line to load and use a tag line safely 
Perform Site Layout 
- Build batterboards, set lines, and square corners 
Concrete Formwork 
- Identify, describe, and select fasteners, adhesives, and caulking compounds 
- Describe concrete types, materials, additives, and treatments (including their uses) 
- Describe and identify materials and hardware used to construct forms 
- Identify and describe manufactured form products 
- Identify and describe embedded metals and plastics 
- Identify and describe concrete treatments and joint sealers 
- Describe and utilize methods of calculating quantities of concrete 
- Describe and demonstrate the safe use of concrete drilling, grinding, and finishing tools 
- Describe and demonstrate the use of optical instruments for surveying, including: 
     - Identify and describe types, parts, and function of optical levels 
     - Describe the use of leveling rods, chains, and tapes 
     - Describe the rules for care and maintenance 
     - Identify and describe common errors contributing to incorrect measurements 
     - The set up, leveling, testing, and measuring elevations using optical levels 
     - The use of laser and electronic levels 
- Describe the purpose of concrete formwork 
- Identify the WorkSafeBC OHS regulations covering concrete formwork 
- Describe and demonstrate the building of footing and wall forms, including the placement of anchor bolts and reinforcing dowels and 
the calculation of materials 
- Describe and demonstrate methods to build suspended slab forms and slab-on-grade forms 
- Describe and demonstrate the installation of anchor bolts and metals in concrete 
- Describe and demonstrate the building of concrete stair forms (including calculation of materials) 
- Describe methods of placing, finishing, stripping, protecting, and curing concrete 
- Describe concrete defects, explain ways to prevent them, and describe their repair 
- Build specialized formwork (slab tables, gang forms, specialized forms for architectural concrete, pre-cast members) 
- Describe and demonstrate the use of scaffolds and ladders (including their construction, maintenance, and dismantling) 
 
 
 


Please list specifics for any of the following: 
 


Knowledge:       Skills:       


Attitudes:        Technologies:       
 


 
 
 
 
 
 
 
 
 
 
 
 
Grading System 
 


 Check whichever applies to this course:  
 
 Letter Grades:  Percentage:   Pass/Fail:  Other:      
  
 Specify Passing Grade: 70% 
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Typical Activities and Weighting (in %) 


 


Final Exam:  36% Assignments:       % Portfolio:       % Practicum:       % 


Midterm Exam:       % Lab Work:       % Project:  35% Quizzes/Test:  29% 


Field Experience:      % Participation:       % Employer Evaluation:        


% 


Log Book:        % 


Other:       %   Total Must Equal At Least 
100% 


(can be more if options 
provided) 


 Specify number of assignments (if applicable):       


 Specify nature of participation (if applicable):       


 Include number of and the variety and nature of writing assignments:       


 Specify Other (if applicable):       
 
Typical Proportion of Individual Work and Group Work 
 


% of Individual Work :  100  % of Group Work :  0 
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway): 


  
Required 


 
Author Surname, 
Initials 


 
Title 


Current 
Edition 


 
Publisher 


Year 
Published 


Chapter(s) 
Covered 


1.  
National Research 
Council 


BC Building Code  Queen's Printer       3 and 9 


2.  
Hazard Alert 
Training 


Handi-Guide to British Columbia 
OH and S Regulation 


 Queen's Printer       All 


3.  
Alberta Advanced 
Education 


Level 1 Modules  Queen's Printer       All 


4.                                 


5.                                 


6.                                 


7.                                 


8.                                 


9.                                 


10.                                 
 


 


Course Outline Contact Person:  Audra Holloway  


 


Other Pertinent Information Relevant to Transfer:       
 
For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca 
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SUPPLEMENTARY COMPONENTS AND RESOURCES 
 


This course is offered in other programs: YES   NO   If yes list program(s):       


 


Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy: 
 


 
Audit Policy: 
 


 


  
Course Evaluation Policies: 
 


 


Appeal Process: 
 


 


 
Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students) 


As the majority of this course will be delivered on-site of the construction project, students should be prepared to work outside during all 
type of weather conditions. 
 
•Attendance 
•Class participation 
•Maintaining a professional attitude 
•Successful study habits, 
•Receiving a minimum of 70% on all practical and theoretical quizzes and tests. 
 


  
Supplies/Materials: 


A complete list of tools and equipment will be provided by 
Admissions upon acceptance to the program. 
 
Students will require appropriate personal safety clothing and 
CSA approved steel toed boots. Safety glasses, hearing 
protection, leather gloves, leather jacket or apron, welding helmet 
and cutting goggles are also required. 
 
      


Keys to Success: 


      
 


 


Course Change Statement: 


      


 
Instructor Contact Details:   


 


Instructor Name: Mark Heartt 


Phone: 250-784-7501 Office #: Dean's Building Campus Location: Dawson Creek 


Fax:       Office Hours: Posted E-mail: mheartt@nlc.bc.ca 
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Authorization Signatures Date Required for All Signatures 


Instructor:  Date:  


List Credentials / Institutions: Interprovincial Red Seal in 


Carpentry 
 


Dean:  Date:  


Education Council Chair:  Date:  


Vice-President of Learning:  Date:  
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EDUCATION POLICY  
  CONTINUING EDUCATION AGE GUIDELINES  


 
     


 
 
EFFECTIVE:    November 1980 
REVISED:    July 1996 
RELATED POLICIES:    
 


 


POLICY 
 
Northern Lights Continuing Education component recognizes that its responsibility is to serve 
citizens of all ages within the college area. 
 
To this end, courses may be designed and offered to any age group. Under certain 
circumstances, e.g. survival courses, etc., where certain risk is involved, parental release may 
be required. 
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NORTHERN LIGHTS COLLEGE  
 


 


 


 
Continuing Education Age Guidelines   Policy Number:   E2.02  
       Category:   Education 
       Effective Date:   November 1980 
       Approval Process:  April 8, 2016 
       Approval Date:  April 8, 2016 
       Date Last Reviewed:  July 1996 
           


 


 


 
 
POLICY 
Northern Lights Continuing Education component recognizes that its responsibility is to serve 
citizens of all ages within the college area. To this end, courses may be designed and offered to 
any age group. Under certain circumstances, e.g. survival courses, etc., where certain risk is 
involved, parental release may be required. 
 
PURPOSE 
 
To clearly communicate to the community that we serve all ages. In addition this, to outline that 
a parental release may be required when enrolling minors in a course.  
 
SCOPE 
 
This policy directly relates to all continuing education and workforce training courses. 
 
PROCEDURE 
 
In general a patron of continuing education and/or workforce training courses will be notified 
when a minor is enrolling in a course in which a parental release is required.  
 
DEFINITIONS 
 
No- special definitions to support policy.   
 
STAKEHOLDERS 


 Community members enrolling in continuing education and workforce training courses 


 Registrar’s office 


 Dual Credit offices of Regional High Schools  


 Education Council  
 
RELATED POLICIES AND REFERENCES 
 
Records Management & Retention Policy Appendix 1  
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History   
  


Created/Revised/Reviewed Date Author Approved By 


Created November 1980 Unknown Education Council 


Reviewed July 1996 Unknown Education Council  


Reviewed April 8, 2016 Tracy Donnelly, Dean 
of Workforce Training 


Policy Committee 


 
 
Next Scheduled Review Date 
 
 April 2021 
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name:  Welder Foundation   
Credential/Certification:  Certificate in Welding Foundation 


Date Submitted:  June 2016 
Effective Date:  September 2016   


  
 


Program Contact:  Mark Heartt         
 
 
Dean:  Mark Heartt          
 
 
Document Author:  Mark Heartt       
 
 
Program Description:  Welding is an industrial art in a highly competitive field. It 
requires constant physical coordination of arms, hands and eyes, and the student 
develops manipulative skills through manual training. Related gas welding and arc 
welding theory, basic metallurgy, basic blue print reading, applied mathematics and 
principles of safety are some of the technical subjects covered. 
 
Once employed and registered in a Welder Apprenticeship program, the individual will 
receive credit for level 1 and level 2 technical training and 300 work-based training 
hours credits towards the 3000 work-based training hours as a welder required to obtain 
the registered Welder Level 3.   
 
 
Admission Requirements:   
Secondary school dual credit students -  
Grade 10 level completion that includes:  
- Grade 10 English, or Career and College Preparation ENGL 030 Intermediate English, 
with 67 per cent (C+) or higher; and  
- Grade 10 Math (Apprenticeship and Workplace Math), or Career and College 
Preparation MATH 030 Intermediate Math, with 67 per cent (C+) or higher.  
 
All other learners - 
Submission of a secondary school transcript indicating Grade 10 level completion that 
includes:  
- Grade 10 English, or Career and College Preparation ENGL 030 Intermediate English, 
with 67 per cent (C+) or higher; and  
- Grade 10 Math (Applications, Principles or Apprenticeship and Workplace Math), or 
Career and College Preparation MATH 030 Intermediate Math, with 67 per cent (C+) or 
higher.  
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OR 
 
Completion of NLC Trades assessment (Canadian Adult Achievement Test (CAAT)):  
An applicant who does not have the above academic background may be required to 
write an assessment in Reading Comprehension, Number Operations, Problem Solving, 
and Mechanical Reasoning. A minimum Grade Equivalent (GE) score of 10.9 or higher 
is required for Reading Comprehension, Number Operations, and Problem Solving; and 
above average score (51/70; 6th Stanine) required for Mechanical Reasoning. 
 
OR 
 
Submission of Prior Learning Package including resume and supporting documents to 
demonstrate skills and work experience. 
   
 
Length of Program: (weeks and total hours)  
28 weeks/840 hours   
 
 
Program Intake: (start/finish dates)  
Start: September 
Finish: March/April 
 
 
Available Seats:  16 
 
 
Application Deadline:  All completed applications should be received one month prior 
to start of the program.  Completed applications received after this date will be reviewed 
based on seat availability.   
 
 
Career Prospects:  Excellent opportunities exist in the local and regional industry for 
welders.  Above average salaries are offered and excellent working conditions exist. 
 
 
Affiliations/Partnerships:   
Industry Training Authority 
Resource Training Organization of BC 
 
 
Location:  Dawson Creek 
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Additional Requirements/Supplies:  (fees, supplies, materials)  
A complete list of tools and equipment will be provided by Admissions upon acceptance 
to the program. 
 
Students will require appropriate personal safety clothing and CSA approved steel toed 
boots. Safety glasses, hearing protection, leather gloves, leather jacket or apron, 
welding helmet and cutting goggles are also required. 
 
 
Eligibility for Canada Student Loans:  (Yes or No) 
Yes  
 
 
Required Minimum Grade:  (overall and/or minimum within a course) 
70% 
 
 
Residency Requirement:  (percentage of courses which must be taken at NLC) 
100% of course completed at Northern Lights College 
 
 
Required Courses:  (list courses required to complete credential  
                                   and total hours for each course) 
WLDF 100 Welder Foundation Training (840 hours) 
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name:  Welding Apprenticeship Technical Training  
Credential/Certification:  Certificate in Welding Apprenticeship  


    Levels 1 - 3 
Date Submitted:  June 2016   
Effective Date:  Sept 2016 


 
Program Contact:   Mark Heartt       
 
Dean:  Mark Heartt          
 
Document Author:  Mark Heartt       
 
Program Description:  The Welding Apprenticeship program is comprised of three 
levels, each level consists of 8-weeks of in-school technical training.   
 
The Industry Training Authority (ITA) will award a Welder Certificate of Qualification with 
Red Seal Endorsement upon successful completion of Level 1, Level 2 and Level 3 
technical training, the Welder Interprovincial Red Seal Exam and 4,500 work-based 
training hours.   
 
 
Admission Requirements:  Students must be an Employer Sponsored ITA registered 
apprentice.    
 
 
Length of Program: (weeks and total hours)  
Level 1: 8 weeks, 240 hours 
Level 2: 8 weeks, 240 hours 
Level 3: 8 weeks, 240 hours 
   
 
Program Intake: (start/finish dates) Intake every eight weeks following the Trades and 
Apprenticeship Intake Schedule. 
 
 
Available Seats:  10 
 
Application Deadline:  Intake every eight weeks following the college calendar.   
 
 
Career Prospects:  Opportunities exist in the local and regional industry for welders.  
Above average salaries are offered and excellent working conditions exist. 
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Affiliations/Partnerships:   
Industry Training Authority of BC 
Resource Training Organization of BC 
 
Location:  Dawson Creek 
 
 
Additional Requirements/Supplies:  (fees, supplies, materials)  
A complete list of tools and equipment will be provided by Admissions upon acceptance 
to the program. 
 
Students will require appropriate personal safety clothing and CSA approved steel toed 
boots. Safety glasses, hearing protection, leather gloves, leather jacket or apron, 
welding helmet and cutting goggles are also required.   
 
 
Eligibility for Canada Student Loans:  (Yes or No) 
No  
 
 
Required Minimum Grade:  (overall and/or minimum within a course) 
70% in each level of technical training and ITA Standardized Written Exam 
 
 
Residency Requirement:  (percentage of courses which must be taken at NLC) 
100%  
 
 
Required Courses:  (list courses required to complete credential) 
WLAT 100 Welding Apprenticeship Level 1 
WLAT 200 Welding Apprenticeship Level 2 
WLAT 300 Welding Apprenticeship Level 3 
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name:  Welder - Specialty Metals Endorsement  
Credential/Certification:  Certificate in Welder - Specialty Metals 


Endorsement 
Date Submitted:  June 2016 


Effective Date:  September 2016   
  
 


Program Contact:  Mark Heartt         
 
 
Dean:  Mark Heartt          
 
 
Document Author:  Mark Heartt       
 
 
Program Description:  Red Seal certified welders may pursue an additional level of 
specialty training in low alloy and stainless steel welding.  This is an optional 5-week 
program which requires the welder to register as an apprentice with an employer 
sponsor.  Upon successful completion of the technical training, an ITA standardized 
exam and 900 work-based hours, a "Specialty Metals Endorsement" will be affixed to 
the welder's exsisting Certificate of Qualification.   
 
 
Admission Requirements:  Red Seal Certified Welder, Registered as Optional Level 
Specialty Metals Endorsement apprentice.    
 
 
Length of Program: (weeks and total hours) 5 weeks, 150 hours   
 
 
Program Intake: (start/finish dates) Intake every eight weeks following the Trades and 
Apprenticeship Intake Schedule 
 
 
Available Seats:  2 
 
 
Application Deadline:  One week prior to program start.   
 
 
Career Prospects:  Opportunities exist in the in the local and regional industry for 
welders.  Above average salaries are offered and excellent working conditions exist. 
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Affiliations/Partnerships:   
Industry Training Authority 
Resource Training Organization of BC 
 
 
 
Location:  Dawson Creek 
 
 
 
Additional Requirements/Supplies:  (fees, supplies, materials)  
A complete list of tools and equipment will be provided by Admissions upon acceptance 
to the program. 
 
Students will require appropriate personal safety clothing and CSA approved steel toed 
boots. Safety glasses, hearing protection, leather gloves, leather jacket or apron, 
welding helmet and cutting goggles are also required.  
 
 
Eligibility for Canada Student Loans:  (Yes or No) 
No  
 
 
Required Minimum Grade:  (overall and/or minimum within a course) 
70% 
 
 
Residency Requirement:  (percentage of courses which must be taken at NLC) 
100% 
 
 
Required Courses:  (list courses required to complete credential  
                                   and total hours for each course) 
WLAT 400 Specialty Metals Endorsement (150 hrs) 
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Date Course Outline was Last Reviewed and/or Revised: June 2016 
Effective Date:  September 2014 


Course Code: WLDF Number: 100 Number of Credits: 0 


Course Title:  Welder Foundation Training 


Program: Welder Foundation 


 New Course 
 Existing Course (no revisions)  
 Existing Course (minor revisions) (please indicate the areas revised : Supplies/Materials  ) 
 Revised Course (please indicate the areas revised       ) 


 
Academic Level:    First Year       Second Year        Third Year        Fourth Year 


Vocational:  


Career Technical:  


Entry Level Trades Training:  


Apprenticeship:     First Year  Second Year  Third Year  Fourth Year 


   Fifth Year  Practicum  


 
 
 
 
 
Former Course Code(s) and 
Number(s) (If applicable): 


      
 
 
 
 
  


 


Precluded Courses:  None 


Calendar Description:  Welder Foundation is an entry level program designed for the student that does not have an industry 


sponser and is looking to explore a career in the Welding industry.  


Date First Offered:  September 2014 


Total Hours: 840 
Total Weeks:  28 
 


Breakdown Hours Per Course Duration 


Lecture Hours 140.0 


Seminars/Tutorials 0.0 


Laboratory Hours 0.0 


Field Experience Hours 0.0 


Shop/Teaching Kitchen 700.0 


Other Contact Hours 0.0 


Total 840.0 
 


If Other Contact Hours are specified above please list 


details:       
 


 
Practicum Hours:        
 


 


This course is offered by: 


  Face-to-Face  


  Online 


  Video 


  Teleconference  
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Prerequisite Statement (If there are no prerequisites, type NONE): 


None 


Non-Course Prerequisites (List if applicable or type NONE):  


None 


Co-requisite Statement (List if applicable or type NONE): 


None 


To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca 


 
 
Detailed Course Content, Topics and Sequence Covered:  


- Occupational Skills 
- Oxy-fuel Cutting and Gouging Processes 
- Fusion and Braze Welding 
- Shielded Metal Arc Welding 
- Electric Arc Cutting, Gouging and Related Processes 
- Semi-Automatic Welding 
- Basic Metallurgy 
- Welding Drawings 
- Layout and Fabricate Components 
- Submerged Arc Welding 


 
Learning Outcomes / Course Goals:  


Upon successful completion of this courses, students will be able to: 
- Describe welder apprenticeship and the scope of the trade in BC 
- Describe safe working practices 
- Perform basic trade related mathematical calculations 
- Use measuring and layout tools 
- Use hand tools 
- Use power tools (electric and pneumatic) 
- Describe hoisting, rigging and material handling 
- Describe OFC and OFG processes and their applications 
- Describe OFC and OFG equipment and its operation 
- Perform freehand and guided cuts on low carbon steel 
- Use automatic and semi-automatic cutting machines 
- Describe fusion welding, braze welding and brazing processes and their applications 
- Describe fusion welding, braze welding and brazing equipment and its operation 
- Describe filler metals, fluxes and tips used for fusion welding, braze welding and brazing 
- Describe joint design and weld positions 
- Fusion weld on low carbon steel sheet 
- Braze weld (TB) using the OFW process 
- Silver alloy braze on similar and dissimilar metals 
- Describe the SMAW process 
- Describe SMAW equipment and its operation 
- Select and use electrodes for SMAW 
- Describe basic joint design and weld positions 
- Describe weld faults and distortion in fabrications 
- Use the SMAW process on low carbon steel plate and pipe 
- Describe using the hardsurfacing process on mild steel 
- Describe using the SMAW process on grey cast iron 
- Describe and use the SMAW process on stainless steel and/or mild steel plate 
- Describe CAC-A, PAC, and SMAC processes, equipment and their applications 
- Use CAC-A and PAC cutting and gouging processes and equipment 
- Describe GMAW, GMAW-P, FCAW and MCAW processes and their applications 
- Describe semi-automatic welding equipment and its operation 
- Describe filler metal and shielding gases for GMAW 
- Use the GMAW process 
- Use the GMAW-P process 
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- Use the FCAW process 
- Use the MCAW process 
- Describe production processes for manufacturing metals 
- Describe mechanical and physical properties of ferrous and non-ferrous metals 
- Describe common non-ferrous, reactive metals and their weldability 
- Perform mathematical calculations involving formulas, angles, triangles and geometric construction 
- Perform basic drafting  
- Read and interpret drawings 
- Identify common welding symbols and bolted connections 
- Interpret and apply mechanical drawings 
- Fabricate weldments 
- Describe SAW process and its applications 
- Select operating parameters for the SAW process 
- Describe filler metals and fluxes for SAW 
 
 


Please list specifics for any of the following: 
 


Knowledge:       Skills:       


Attitudes:        Technologies:       
 


 


Grading System 
 


 Check whichever applies to this course:  
 
 Letter Grades:  Percentage:   Pass/Fail:  Other:      
  
 Specify Passing Grade: 70% 
 
Typical Activities and Weighting (in %) 


 


Final Exam:       % Assignments:       % Portfolio:       % Practicum:       % 


Midterm Exam:       % Lab Work:       % Project:       % Quizzes/Test:  32% 


Field Experience:      % Participation:       % Employer Evaluation:   


      % 


Log Book:        % 


Other:  20% Practical Assessment: 48 %  Total Must Equal At Least 
100% 


(can be more if options 
provided) 


 Specify number of assignments (if applicable):       


 Specify nature of participation (if applicable):       


 Include number of and the variety and nature of writing assignments:       


 Specify Other (if applicable): ITA Level Exam 
 
Typical Proportion of Individual Work and Group Work 
 


% of Individual Work :  100  % of Group Work :  0 
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway): 


  
Required 


 
Author Surname, 
Initials 


 
Title 


Current 
Edition 


 
Publisher 


Year 
Published 


Chapter(s) 
Covered 


1.  
Industry Training 
Authority 


Module/Line P1 Introduction and 
Program Orientation 


 
Queen's Printer, 
Victoria 


      
P1-1 to 
P1-6 


2.  
Industry Training 
Authority 


Module/Line P2 Oxy fuel 
Cuttingans Braze Welding 


 
Queen's Printer, 
Victoria 


      
P2-1 to 
P2-5 


3.  
Industry Training 
Authority 


Module/Line P3 Oxy Fuel Gas 
Welding  


 
Queen's Printer, 
Victoria 


      
P3-1 to 
P3-8 


4.  
Industry Training 
Authority 


Module/Line P4 Shielded Metal 
Arc Welding (SMAW I) 


 
Queen's Printer, 
Victoria 


      
P4-1 to 
P4-17 


5.  
Industry Training 
Authority 


Module/Line P5 Arc Cutting and 
Gouging 


 
Queen's Printer, 
Victoria 


      
P5-1 to 
P5-5 


6.  
Industry Training 
Authority 


Module/Line P6 Semi-Automatic 
and Automatic Welding  


 
Queen's Printer, 
Victoria 


      
P6-1 to 
P6-13 


7.  
Industry Training 
Authority 


Module/Line RK1 Material 
Handling 


 
Queen's Printer, 
Victoria 


      
RK1-1 to 
RK1-6 


8.  
Industry Training 
Authority 


Module/Line RK 2 Drawing, 
Layout and Fabrication 1 


 
Queen's Printer, 
Victoria 


      
RK2-1 to 
RK2-5 


9.  
Industry Training 
Authority 


RK3 Welding Metallurgy  
Queen's Printer, 
Victoria 


      
RK3-1 to 
RK3-4 


10.                                 
 


 


Course Outline Contact Person:  Audra Holloway  


 


Other Pertinent Information Relevant to Transfer:       
 
For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca 


 



http://www.bccat.bc.ca/
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SUPPLEMENTARY COMPONENTS AND RESOURCES 
 


This course is offered in other programs: YES   NO   If yes list program(s):       


 


Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy: 


 


 
Audit Policy: 
 


 


  
Course Evaluation Policies: 


 
 


Appeal Process: 
 


 


 
Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students) 


      
 


  
Supplies/Materials: 


A complete list of tools and equipment will be provided by 
Admissions upon acceptance to the program. 
 
Students will require appropriate personal safety clothing and 
CSA approved steel toed boots. Safety glasses, hearing 
protection, leather gloves, leather jacket or apron, welding helmet 
and cutting goggles are also required.  


Keys to Success: 


      
 


 


Course Change Statement: 


      


 
Instructor Contact Details:   


 


Instructor Name: Darcy Suchy 


Phone: 250-782-5251 Ext 1214 Office #: Welding Shop Campus Location: Dawson Creek 


Fax: 250-784-7609 Office Hours: 8:30 - 4:00 E-mail: dsuchy@nlc.bc.ca 
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Authorization Signatures Date Required for All Signatures 


Instructor:  Date:  


List Credentials / Institutions: Interprovincial Red Seal in 


Welding 
 


Dean:  Date:  


Education Council Chair:  Date:  


Vice-President of Academic and Research:  Date:  
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Date Course Outline was Last Reviewed and/or Revised: June 2016 
Effective Date:  September 2016 


Course Code: WLAT  Number: 100 Number of Credits: 0 


Course Title:  Welding Apprenticeship Level 1 


Program: Welding Apprenticeship Technical Training 


 New Course 
 Existing Course (no revisions)  
 Existing Course (minor revisions) (please indicate the areas revised : Supplies /Materials ) 
 Revised Course (please indicate the areas revised       ) 


 
Academic Level:  First Year  Second Year 


Vocational:  


Career Technical:  


Entry Level Trades Training:  


Apprenticeship:   First Year  Second Year   Third Year  Fourth Year 


  Fifth Year  Practicum  


 
 
 
 
 
Former Course Code(s) and 
Number(s) (If applicable): 


      
 
 
 
 
  


 


Precluded Courses:        


Calendar Description:  This course is the first of three levels of the apprenticeship program.  This eight week course focuses on 


gas welding, plasma cutting, air arc gouging, as well as stick and wire welding.   


Date First Offered:  April 2014 


Total Hours: 240 
Total Weeks:  8 
 


Breakdown Hours Per Course Duration 


Lecture Hours 40.0 


Seminars/Tutorials 0.0 


Laboratory Hours 0.0 


Field Experience Hours 0.0 


Shop/Teaching Kitchen 200.0 


Other Contact Hours 0.0 


Total 240.0 
 


If Other Contact Hours are specified above please list 


details:       
 


 
Practicum Hours:        
 


 


This course is offered by: 


  Face-to-Face  


  Online 


  Video 


  Teleconference  
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Prerequisite Statement (If there are no prerequisites, type NONE): 


None 


Non-Course Prerequisites (List if applicable or type NONE):  


Students must be Employer Sponsored ITA registered Welding 
apprentices 


Co-requisite Statement (List if applicable or type NONE): 


None 


To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca 


 
 
Detailed Course Content, Topics and Sequence Covered:  


WELD 101 P1 Program Introduction and Safety 
WELD 102 P2 Gas Cut (Oxy-fuel Gas) 
WELD 103 P3 Gas Welding and Braze Welding Part 1 
WELD 104 P4 Shielded Metal Arc Welding Part 1 
WELD 105 P5 Carbon Arc Gouging 
WELD 106 P6 GMAW and FCAW Part 1 


 
Learning Outcomes / Course Goals:  


Students will be able to: 
 
Use Hand and Power Tools 
- fabricate drill, and bevel gauges 
- grind, drill, tap, and cut mild steel flat bar 
- lay out a full size shape 
- cut structural shapes using power metalworking saws 
 
Assemble, Ignite, Shut Down, and Maintain Oxy-fuel Gas Cutting Equipment: 
- describe the correct procedures to assemble, ignite, and shut down a portable oxyacetylene outfit 
- assemble, ignite, and shut down a portable oxyacetylene outfit 
- maintain oxy-fuel gas cutting equipment 
 
Perform Freehand and Guided Cuts on Mild Steel Plate, Sheet, and Pipe: 
- identify the characteristics of an acceptable cut 
- perform freehand cuts on mild steel plate and sheet 
- pierce holes in mild steel plate 
- perform freehand cuts on structural shapes and on round stock 
- perform guided cuts on mild steel plate and sheet 
- wash nuts off bolts and gouge weldments 
- perform freehand cuts on mild steel pipe 
 
Perform Cuts with Cutting Machine: 
- perform cuts with a straight-line cutting machine using oxy-fuel gas 
- perform cuts with a shape-cutting machine using oxy-fuel gas 
- perform cuts with a pipe-beveling machine using oxy-fuel gas 
 
Fusion Weld Stringer Beads in the Flat Position on Mild Steel Plate: 
- identify the main factors in gas fusion welding 
- describe weld faults in gas welding processes 
- review the safe operation of oxyacetylene welding equipment 
- fusion weld stringer beads in the flat position 
 
Fusion Weld Fillet Welds on Mild Steel Sheet: 
- identify weld positions and joint design for fillet welds 
- fusion weld fillet welds in the flat (1F) position on lap, tee, and corner joints on mild steel sheet 
- fusion weld fillet welds in the horizontal (2F) position on lap, tee, and corner joints on mild steel sheet 
- fusion weld fillet welds in the vertical (3F) position on lap, tee, and corner joints on mild steel sheet 
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Braze Weld Fillet Welds on Mild Steel Sheet: 
- describe the procedures for braze welding mild steel 
- braze weld stringer beads in the flat position 
- braze weld fillet welds in the horizontal (2F) position on lap and tee joints 
 
Shielded Metal Arc Weld Beads in the Flat Position on Mild Steel Plate 
- identify main factors of SMAW 
- strike an arc on steel plate 
- weld beads in the flat position on mild steel plate 
 
Shielded Metal Arc Weld Fillet Welds on Mild Steel Plate: 
- weld fillet welds in the flat (1F) position on lap, tee, and corner joints on mild steel plate 
- weld fillet welds in the horizontal (2F) position on lap, tee, and corner joints on mild steel plate 
- weld fillet welds in the vertical (3F) position on lap, tee, and corner joints on mild steel plate 
- weld fillet welds in the overhead (4F) position on lap tee and corner joints on mild steel plate 
 
Gouge Using the Air Carbon Arc Cutting Process 
- describe the main factors of AAC  
- prepare joints on mild steel 
- prepare joints on cast iron 
- remove weld faults on mild steel weldments 
 
Perform Cuts Using Plasma Arc 
- describe the main factors of PAC 
- assemble PAC equipment 
- perform square cuts using PAC equipment 
- perform bevel cuts using PAC equipment 
- perform circular cuts using PAC equipment 
 
Gas Metal Arc Weld Fillet Welds on Mild Steel Plate 
- identify welding variables for GMAW and FCAW on mild steel 
- identify troubleshooting procedures for GMAW 
- set up GMAW equipment using a DC constant potential power source 
- weld stringer beads in the flat position on mild steel plate 
- weld fillet welds in the flat (1F) position on lap, tee, and corner joints 
- weld fillet welds in the horizontal (2F) position on lap, tee, and corner joints 
- weld fillet welds in the vertical (3F) position on lap and tee joints 
 
Flux Cored Arc Weld Fillet Welds on Mild Steel Plate 
- weld stringer beads on mild steel plate using self-shielding wire 
- weld fillet welds in the flat (1F) position on lap and tee joints using self-shielding wire 
- weld fillet welds in the horizontal (2F) position on lap and tee joints (uphill) using self-shielding wire 
- weld fillet welds in the vertical (3F) position on lap and tee joints (uphill) using self-shielding wire 
- weld fillet welds in the flat (1F) position on lap and tee joints using gas-shielding wire 
- weld fillet welds in the horizontal (2F) position on lap and tee joints using gas-shielding wire 
- weld fillet welds in the vertical (3F) position (uphill) on lap and tee joints using gas-shielding wire 
 


Please list specifics for any of the following: 
 


Knowledge:       Skills:       


Attitudes:        Technologies:       
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Grading System 
 


 Check whichever applies to this course:  
 
 Letter Grades:  Percentage:   Pass/Fail:  Other:      
  
 Specify Passing Grade: 70% 
 
Typical Activities and Weighting (in %) 


 


Final Exam:       % Assignments:       % Portfolio:       % Practicum:       % 


Midterm Exam:       % Lab Work:       % Project:       % Quizzes/Test:  80% 


Field Experience:      % Participation:       % Employer Evaluation:        


% 


Log Book:        % 


Other:  20%   Total Must Equal At Least 
100% 


(can be more if options 
provided) 


 Specify number of assignments (if applicable):       


 Specify nature of participation (if applicable):       


 Include number of and the variety and nature of writing assignments:       


 Specify Other (if applicable): In-school technical training (combined theory & practical) is 80% of final mark.  The ITA 
Standardized Level exam is 20%.  These two scores are combined to determine the final percentage score that is submitted to 
the ITA.  A percentage score of 70% or greater is required to pass when the final in-school percentage score and the final ITA 
standardized level exam percentage score are blended. 


 
Typical Proportion of Individual Work and Group Work 
 


% of Individual Work :  100  % of Group Work :  0 
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway): 


  
Required 


 
Author Surname, 
Initials 


 
Title 


Current 
Edition 


 
Publisher 


Year 
Published 


Chapter(s) 
Covered 


1.  
Industry Training 
Authority 


Module/Line P1 Introduction and 
Program Orientation 


 
Queen's Printer, 
Victoria 


      P1-5 


2.  
Industry Training 
Authority 


Module/Line P2 Oxy-fuel Cutting  
Queen's Printer, 
Victoria 


      
P2-3, 
P2-4, 
P2-5 


3.  
Industry Training 
Authority 


Module/Line P3 Gas Welding and 
Braze Welding 


 
Queen's Printer, 
Victoria 


      
P3-3, 
P3-4, 
P3-7 


4.  
Industry Training 
Authority 


Module/Line P4 


Shielded Metal Arc Welding 
(SMAW I) 


 
Queen's Printer, 
Victoria 


      
P4-6, 
P4-7 


5.  
Industry Training 
Authority 


Module/Line P5 


Air Carbon Arc Gouging 
 


Queen's Printer, 
Victoria 


      
P5-3, 


P5-6 


6.  
Industry Training 
Authority 


Module/Line P6 


Gas Metal Arc Welding (GMAW 
I) and Flux Cored Arc Welding 


(FCAW I) 


 
Queen's Printer, 
Victoria 


      
P6-4, 
P6-7 


7.                                 


8.                                 


9.                                 


10.                                 
 


 


Course Outline Contact Person:  Audra Holloway  


 


Other Pertinent Information Relevant to Transfer:       
 
For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca 


 



http://www.bccat.bc.ca/
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SUPPLEMENTARY COMPONENTS AND RESOURCES 
 


This course is offered in other programs: YES   NO   If yes list program(s):       


 


Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy: 
 


 
Audit Policy: 
 


 


  
Course Evaluation Policies: 
 


 


Appeal Process: 
 


 


 
Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students) 


      
 


  
Supplies/Materials: 


A complete list of tools and equipment will be provided by 
Admissions upon acceptance to the program. 
 
Students will require appropriate personal safety clothing and 
CSA approved steel toed boots. Safety glasses, hearing 
protection, leather gloves, leather jacket or apron, welding helmet 
and cutting goggles are also required. 
 
 


Keys to Success: 


      
 


 


Course Change Statement: 


      


 
Instructor Contact Details:   


 


Instructor Name: Darcy Suchy 


Phone: 250-782-5251 ext. 1214 Office #: Welding Shop Campus Location: Dawson Creek 


Fax: 250-784-7609 Office Hours: 8:30-3:30 E-mail: dsuchy@nlc.bc.ca 
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Authorization Signatures Date Required for All Signatures 


Instructor:  Date:  


List Credentials / Institutions: Interprovincial Red Seal in 


Welding 
 


Dean:  Date:  


Education Council Chair:  Date:  


Vice-President of Academic and Research:  Date:  
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NORTHERN LIGHTS COLLEGE  


EDUCATION COUNCIL  
Meeting of May 25, 2016  


Dawson Creek Regional Board Room 
Fort St John Room 2116 


Fort Nelson Dial In 


 
Participants:  David Batterham (Faculty – Developmental) *Vice-Chair 


Crystal Barry (Student) 


Megan Bedell (Faculty – Non-Instructional)  


Harkaran Bhamra (Student) 


Istvan Geczy (Faculty – Academic) 
Katie Hallgate (Student) 
Rosanne Hoekstra (Support Staff)  
Estelle Li (Support Staff) 


Loren Lovegreen (Administration)  
Faisal Rashid (Faculty – Academic)  
Steve Roe (Administration)  
Lana Sprinkle (Faculty – Vocational) 


Alison Starr (Faculty – Vocational)    
Warren Stokes (Administration) 


Audra Holloway (Recording)  
    


Absent:   Tracy Donnelly (Administration) 
Bryn Kulmatycki (NLC President) 


Junko Leclair (Faculty – Non-Instructional)  


Andy Amboe (Faculty – Vocational)  
Cindy Page (Faculty – Academic) 


Dennis Armitage (Board Vice-Chair) 
           


Guest(s):   Connie Kaweesi Robert McAleney Catherine Thompson  
     
 


Acknowledgement 
It is a privilege to honor the many nations participating in our college community and to thank you for 


sharing your traditional lands with us. All my relations. 
 


1. Election of Chair and Vice-Chair of Education Council  
  


C. Thompson called for nominations for the position of Chair of Education Council 
three times. The Chair of Education Council remains vacant.  There will be an 
Election during the June 22 meeting. 
 
C. Thompson called for nominations for the position of Vice-Chair of Education 
Council three times. W. Stokes nominated M. Bedell.  M. Bedell agreed to let her 
name stand.  M. Bedell in my acclimation. 


 
Vice-Chair position is for a one-year term. Elections will be held again in April of 
2017.  
 


L. Sprinkle joined the meeting 
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2.  Adoption of Agenda 


 
Agenda was adopted as circulated. 


             
 
3.  Adoption of Minutes, April 27, 2016 
 


16.05.01 M/S –RASHID/LOVEGREEN 
 


THAT the minutes of April 27, 2016 be adopted as circulated. 
 


 CARRIED 
 
4.  Action List  
 


Education Council Process Flowchart –  L. Lovegreen will bring an update to the June 
Education Council meeting. 


 
 
Decision Item(s) 
 
5. Revised Program Information and Completion Guide for Power  
 Engineering and Gas Processing and the revised Course Outlines 
 POPR 011 and POPR200. 


R. McAleney explained that one safety course was missed in the previous (April) 
submission.  The eGSO (Electronic General Safety Orientation) course added to the 
Post-Admission Requirements.  There are no other changes to the document.  W. 
Stokes asked about the implementation of September 2016.  R. explained that this 
course can easily be done and printed off in the classroom.  This is approximately a 
30 minute course that is done online by the students. 


 
16.05.02 M/S –LOVEGREEN/STARR 


THAT the Education Council approves the revised Program Information and 
Completion Guide for Power Engineering and Gas Processing and the revised 
Course Outlines POPR 011 and POPR 200 as presented. 


 


 CARRIED 
R. McAleney left the meeting 
 
 
6. Revised Program Information and Completion Guide for Social Service Worker 


Diploma, revised Course Outlines PSYC 220, SSWD 110, SSWD 120, SSWD 
210, SSWD 220, SOWK 200, SOWK 201 and new Course Outline SSWD 215.  
C. Kaweesi explained that SSWD department has revisited several important 
matters for this submission. 
(a) Admission Requirement: adding additional information to reflect current practice 


regarding domestic and international students and new language regarding 
treatment of the Writing Assessment.  
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(b) Length of program: Limiting the existing six-year program completion 
requirement to courses that address key Social Services Worker competencies: 
SSWD 110, SSWD 120, SSWD 210, SSWD 215 (new course) or PSYC 220, 
SSWD 220, SOWK 200, and SOWK 201. 


(c) Program Intakes: Clarification that program intakes occur in May and/or 
September. 


(d) Required Minimum Grade: Effective for students starting the program in 
September 2016 and beyond, the introduction of a “C+” requirement for all 
Social-Work related courses evaluated through letter grades: SSWD 110, SSWD 
120, SSWD 210, SSWD 215 or PSYC 220, SOWK 200, and SOWK 201. 


(e) Formatting of Required Courses  
(f) Introduction of New Course – SSWD 215 (cross-listed with PSYC 220) 
S. Roe asked a question regarding the increased passing grade (C+) for PSYC 220.  
(As this course will be taken by students other than SSWD)  I. Geczy (PSYC 
instructor) explained that he sees no problem with having a C+ passing grade for 
PSYC 220.  C. Kaweesi further explained that L. Verbisky is in agreement with the 
passing grade for PDD-HADM. Discussion between members regarding the fact that 
any grade below 65% will be on the student’s transcript as an ‘F’. 
W. Stokes asked about the effective date of September 2016. C. Kaweesi explained 
that it was either make the changes effective September 2016 or September 2017. 
She further explained that the grade change is only at the course level (for 3 
courses) and the Program Completion Guide in fact has not changed.  She added 
that the SSWD department wants to have the students practicum ready (and job 
ready) and if it is effective Sept 2016 they can be pro-active. 
A. Holloway asked about the Prerequisite Statement for SSWD 220.  Education 
Council decision to move statement to ‘Non-Course Prerequisite’.   
M. Bedell commented that she doesn’t feel there have been any significant 
admission changes. 
W. Stokes explained to the council about cross-listed courses.  They have different 
rubrics but, they are identical and should be owned by one department.  He also 
added that in the future the courses should have the same number. (Example PSYC 
220 and SSWD 220) 


 
16.05.03 M/S –RASHID/ROE 


THAT the Education Council approves the revised Program Information and 
Completion Guide for the Social Service Worker Diploma Program, the revised 
Course Outlines PSYC 220, SSWD 110, SSWD 120, SSWD 210, SSWD 220, 
SOWK 200, SOWK 201 and the new Course Outline SSWD 215 as amended. 


 


 CARRIED 
 
7. Revised Program Information and Completion Guide for Certificate in 
 Humanities.  


S. Roe presented the submission and explained that there was impetus to expand 
the potential course offerings to students as the list of electives was unnecessarily 
limiting.  (The Humanities Certificate is designed to offer students one year (30 
credits) towards a Bachelor of Arts degree).  The proposed changes will allow 
students more flexibility in course selection, and still meet their needs with respect to 
completing a B.A. degree. 
(a) Admission requirement wording updated 
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(b) The number of available seats has been increased to 35 from 30. 
(c) Residency requirement wording updated 
(d) Added course PHIL 110 and updated required courses wording  
S added that there were two additional changes he would like to add to the 
submitted Program Guide document.  The changes were to remove the percentages 
from Admission Requirements A. (1) and B. (1) and to change the last sentence of 
A. (1) to “Domestic students who do not meet any of the foregoing course 
requirements must achieve university-level placement on the NLC Writing 
Assessment”. 
W. Stokes asked about the meaning Admission Requirements sentence ‘Any other 
specific pre-requisites for individual courses taken for program completion’.  S. Roe 
explained that a student might take BIOL 101 as an elective with the new program 
guide.  The course BIOL 101 has Biology 11 or 12 as a prerequisite.  Next month 
there will be an omnibus submission where this sentence will be moved to a ‘Note’.  
C. Kaweesi noted that the very last paragraph in the document has ‘HDEC’ Human 
Development. It should read ‘Human Development Education Caring’(HDEC). 


 
16.05.04 M/S –BHAMRA/BEDELL 


THAT the Education Council approves the revised Program Information and 
Completion Guide for Certificate in Humanities as amended. 


 


 CARRIED 
C. Kaweesi left the meeting 
 
 
Subcommittee Standing Reports 
 
8. Education Policy Subcommittee 


D. Batterham explained that the Terms of Reference have been sent out by email.  
W. Stokes added that he is wondering if this should be instead an ‘ad-hoc’ 
committee.  D. Batterham answered that there is review currently happening on this 
document and that he feels there will be a presentation to the committee at the next 
meeting. The Education Council Policy Subcommittee Terms of Reference have 
been added to D2L. 


 
 
9. Curriculum Subcommittee 


D. Batterham explained that work continues on the New Course Outline template 
with discussions on timelines.  He added that work continues with the committee 
members on submission documents.  S. Roe added that he would like to thank the 
Curriculum Subcommittee for all of their help.  He noted that he is finding the 
process cumbersome with Google Docs.  The Education Council Curriculum 
Subcommittee Terms of Reference have been added to D2L. 


 
 
10.  Admissions and Standards Subcommittee 
 No presentation. 
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Information/Discussion 
 
11. Computer Support Technician Certificate Program Cancellation    


S. Roe explained that the BC Campus - supported online Information and 
Communications Technology Consortium is in the process of disbanding. It is 
therefore necessary for NLC to cancel the jointly offered CST Certificate in its 
current form.  
He further explained that there is no related FTE impact on NLC as an institution 
because NLC has not delivered courses within the consortium for many years. The 
revenue impact is also insignificant because student enrollment through NLC as a 
home institution has been minimal. In summary, the online CST Certificate never 
gained a foothold in NLC’s catchment area and has seen declining enrollment 
across the province.  
He added that community consultation suggests that information technology remains 
a promising area for program development at NLC. Indeed, pending further 
investigation, it is possible that a redesigned face-to-face program could be more 
successful than the BC Campus program was. 
Any students currently looking into this program are being referred to CNC and 
Yukon College.   
W. suggested that this should in fact be a decision item. 
 
16.05.05 M/S –STOKES/BHAMRA 
THAT the Education Council endorses the cancellation of the Computer Support 
Technician certificate program. 
 


 CARRIED 
 
 
 
 
 
 
 
 
Adjournment –   3:00 p.m.  
 
Next Meeting – June 22, 2016 
 


These notes are not officially approved 
until initialed by the Chairperson.  They  


could be subject to amendment. 
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Date Course Outline was Last Reviewed and/or Revised:June 2016 
Effective Date:  September 2016 


Course Code: WLAT  Number: 200 Number of Credits: 0 


Course Title:  Welding Apprenticeship Level 2 


Program: Welding Apprenticeship Technical Training 


 New Course 
 Existing Course (no revisions)  
 Existing Course (minor revisions) (please indicate the areas revised : Supplies/Materials ) 
 Revised Course (please indicate the areas revised       ) 


 
Academic Level:  First Year  Second Year 


Vocational:  


Career Technical:  


Entry Level Trades Training:  


Apprenticeship:   First Year  Second Year   Third Year  Fourth Year 


  Fifth Year  Practicum  


 
 
 
 
 
Former Course Code(s) and 
Number(s) (If applicable): 


      
 
 
 
 
  


 


Precluded Courses:        


Calendar Description:  This course is the second of three levels of the apprenticeship program.  This eight week course focuses on 


gas, stick, and wire welding.  Apprentices completing Level 1 and Level 2 technical training and 3000 work-based training hours are 
eligible for Certification of Qualification with the Industry Training Authority  (ITA). 


Date First Offered:  April 2014 


Total Hours: 240 
Total Weeks:  8 
 


Breakdown Hours Per Course Duration 


Lecture Hours 40.0 


Seminars/Tutorials 0.0 


Laboratory Hours 0.0 


Field Experience Hours 0.0 


Shop/Teaching Kitchen 200.0 


Other Contact Hours 0.0 


Total 240.0 
 


If Other Contact Hours are specified above please list 


details:       
 


 
Practicum Hours:        
 


 


This course is offered by: 


  Face-to-Face  


  Online 


  Video 


  Teleconference  
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Prerequisite Statement (If there are no prerequisites, type NONE): 


None 


Non-Course Prerequisites (List if applicable or type NONE):  


Students must be Employer Sponsored ITA registered Welding 
Apprentices and have achieved Level 1 Apprenticeship status 
with the Industry Training Authority 


Co-requisite Statement (List if applicable or type NONE): 


None 


To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca 


 
 
Detailed Course Content, Topics and Sequence Covered:  


WELD 103 P3 Gas Welding and Braze Welding Part 2 
WELD 104 P4 Shielded Metal Arc Welding Part 2 
WELD 106 P6 GMAW and FCAW Part 2 
WELD 111 RK1 Material Handling 
Rk2A Blueprint Reading I 
RK2B Mathematics 
WELD 113 Rk3 Welding Metalurgy 


 
Learning Outcomes / Course Goals:  


Learners will be able: 
 
Braze Weld on Grey Cast Iron 
- describe the procedures for braze welding and fusion welding grey cast iron 
- braze weld groove welds in the flat (1G) position 
 
Silver Braze on Similar and Dissimilar Metals 
- identify the  main factors of silver brazing 
- silver braze tee joints in the horizontal position 
 
Shielded Metal Arc Weld Fillet Welds on Mild Steel Plate 
- weld fillet welds in the overhead (4F) position on lap tee and corner joints on mild steel plate 
 
Shielded Metal Arc Weld Fillet Welds on Mild Steel Sheet 
- weld fillet welds in the horizontal (2F) position on lap and tee joint on mild steel plate 
- weld fillet welds in the vertical (3F) position on laps and tee joints on mild steel sheet 
 
Shielded Metal Arc Weld Groove Welds on Mild Steel Plate 
- weld groove welds in the flat (1G) position on butt joints on mild steel plate 
- weld groove welds in the horizontal (2G) position on butt joints on mild steel plate 
- weld groove welds in the vertical (3G) position (uphill) on butt joints on mild steel plate 
- weld groove welds in the overhead (4G) position (uphill) on butt joints on mild steel plate 
 
Hardsurface and Hardface in the Flat Position on Mild Steel Plate 
- describe hardsurfacing procedures 
- build up and hardsurface mild steel plate in the flat position 
 
Shielded Metal Arc Weld Groove Welds in the Flat (1G) Position on Grey Cast Iron 
- describe procedures for SMAW on grey cast iron 
- weld groove welds in the flat (1G) position on grey cast iron 
 
Gas Metal Arc Weld Fillet and Groove Welds on Mild Steel Sheet 
- weld fillet welds in the horizontal (2F) position on lap and tee joints on mild steel sheet 
- weld fillet welds in the vertical (3F) position (downhill) on lap and tee joints 
- weld groove welds on square butt joints on mild steel sheet 
 
Gas Metal Arc Weld Groove Welds on Mild Steel Plate 
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- weld groove welds on butt joints in the flat (1G) position 
- weld groove welds on butt joints in the horizontal (2G) position 
- weld groove welds on butt joints in the vertical (3G) position 
 
Flux Cored Arc Weld Groove Welds on Mild Steel Plate 
- weld groove welds in the flat (1G) position using self-shielding wire 
- weld groove welds in the horizontal (2G) position using self-shielding wire 
- weld groove welds in the vertical (3G) position (uphill) using self-shielding wire 
- weld groove welds in the flat (1G) position using gas-shielding wire 
- weld groove welds in the horizontal (2G) position using gas-shielding wire 
- weld groove welds in the vertical (3G) position (uphill) using gas-shielding wire 
 
Gas Metal Arc Weld Fillet and Groove Welds Using Alternate Shielding Gases 
- weld fillet and groove welds using 75% Ar – 25% CO2 shielding gas 
- weld fillet and groove welds using 98% Ar – 2% O2 shielding gas 
 
Gas Metal Arc Weld Fillet Welds on Aluminum Plate 
- weld stringer beads in the flat position 
- multi-pass fillet welds on tee joints in the 2F position 
 
Identify Materials Handling Equipment 
- identify ropes, their uses, and storage 
- identify basic knots, bends, and hitches 
- identify wire ropes, chains, and slings 
- identify rigging hardware 
- identify lifting equipment 
- tie knots, bends, and hitches 
 
Identify Material Handling Procedures 
- identify safe procedures for handling and storing materials 
- determine weight and centre of gravity of loads 
- identify capacity ratings and safety margins of slings and fittings 
- describe correct procedures for handling and storing structural shapes 
 
Move Material 
- identify hand signals for crane operations 
- describe safe procedures for operating lifting and pulling equipment 
- lift, hoist, and move loads 
 
Sketch Basic Objects Using Orthographic Projection 
- describe orthographic drawings 
- identify basic lines used in drawings 
- sketch orthographic projections 
- describe and sketch auxiliary and sectional views 
 
Sketch Isometric Drawings of Basic Objects 
- describe pictorial drawings 
- sketch isometric drawings of basic objects 
- sketch isometric drawings of basic objects with circular features 
 
Sketch a Dimensioned Drawing 
- identify systems of measurements used on drawings 
- describe methods of dimensioning 
- sketch a dimensioned drawing of a simple object 
 
Identify Welding Symbols and Bolted Connections 
- describe standard welding symbols 
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- describe the dimensioning of fillet and groove welds 
- identify other basic weld symbols and their dimensions 
- identify the dimensioning of bolted connections 
 
Interpret Structural Drawings 
- identify structural steel shapes 
- identify types of structural drawings 
- identify bills of materials and other information found on structural drawings 
- obtain information from drawings 
- prepare bills of materials 
- lay out, assemble, and weld components 
 
Solve Problems Involving Fractions 
- identify terms and concepts for working with fractions 
- add and subtract fractions 
- multiply and divide fractions 
- calculate averages 
 
Solve Problems Involving Decimals 
- identify terms and concepts for working with decimals 
- add, subtract, multiply, and divide decimals 
- convert between decimals and fractions 
 
Use Metric Measurement 
- use metric units of measurement 
- convert between metric and imperial measurements 
 
Solve Problems Involving Percent 
- convert percents to common and decimal fractions 
- solve basic problems involving percent 
 
Calculate Roots and Powers 
- calculate powers 
- calculate roots 
 
Solve Problems Involving Geometric Formulas 
- solve simple equations 
- solve problems involving perimeter and area 
- solve problems involving volume 
- solve for unknown variables in a formula 
- find the mass (weight) of common steel shapes 
 
Solve Problems Involving Angles, Triangles, and Geometric Constructions 
- apply the principles of angels 
- apply geometric constructions 
 
Identify the Mechanical and Physical Properties of Metals 
- identify the mechanical and physical properties of metals 
 
Describe Iron and Steel 
- describe types of iron and production methods 
- identify steel production and forming methods 
- identify types of steel and steel classifications 
 
Identify Metals 
- describe methods for identifying metals 
- identify metals 
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Please list specifics for any of the following: 
 


Knowledge:       Skills:       


Attitudes:        Technologies:       
 


 


Grading System 
 


 Check whichever applies to this course:  
 
 Letter Grades:  Percentage:   Pass/Fail:  Other:      
  
 Specify Passing Grade: 70% 
 
Typical Activities and Weighting (in %) 


 


Final Exam:       % Assignments:       % Portfolio:       % Practicum:       % 


Midterm Exam:       % Lab Work:       % Project:       % Quizzes/Test:  80% 


Field Experience:      % Participation:       % Employer Evaluation:        


% 


Log Book:        % 


Other:  20%   Total Must Equal At Least 
100% 


(can be more if options 
provided) 


 Specify number of assignments (if applicable):       


 Specify nature of participation (if applicable):       


 Include number of and the variety and nature of writing assignments:       


 Specify Other (if applicable): In-school technical training (combined theory & practical) is 80% of final mark.  The ITA 
Standardized Level exam is 20%.  These two scores are combined to determine the final percentage that is submitted to the 
ITA.  A percentage score of 70% or greater is required to pass when the final in-school percentage score and the final ITA 
Standardized Level exam percentage score are blended. 


 
Typical Proportion of Individual Work and Group Work 
 


% of Individual Work :  100  % of Group Work :  0 
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway): 


  
Required 


 
Author Surname, 
Initials 


 
Title 


Current 
Edition 


 
Publisher 


Year 
Published 


Chapter(s) 
Covered 


1.  
Industry Training 
Authority 


Module/Line P3 Gas Welding and 
Braze Welding 


 
Queen's Printer, 
Victoria 


      
P3-9 


P3-10 


2.  
Industry Training 
Authority 


Module/Line P4 


Shielded Metal Arc Welding 
(SMAW I) 


 
Queen's Printer, 
Victoria 


      


P4-7 


P4-8 


P4-9 


P4-10 


P4-11 


3.  
Industry Training 
Authority 


Module/Line P6 


Gas Metal Arc Welding (GMAW 
I) and Flux Cored Arc Welding 


(FCAW I) 


 
Queen's Printer, 
Victoria 


      


P6-5 


P6-6 


P6-8 


P6-9 


P6-10 


4.  
Industry Training 
Authority 


Module/Line RK1 Material 
Handling 


 
Queen's Printer, 
Victoria 


      All 


5.  
Industry Training 
Authority 


Module/Line RK2A Blueprint 
Reading 


 
Queen's Printer, 
Victoria 


      All 


6.  
Industry Training 
Authority 


Module/Line RK2B Mathematics  
Queen's Printer, 
Victoria 


      All 


7.  
Industry Training 
Authority 


Module/Line 3 Welding 
Metallurgy I 


 
Queen's Printer, 
Victoria 


      All 


8.                                 


9.                                 


10.                                 
 


 


Course Outline Contact Person:  Audra Holloway  


 


Other Pertinent Information Relevant to Transfer:       
 
For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca 


 



http://www.bccat.bc.ca/
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SUPPLEMENTARY COMPONENTS AND RESOURCES 
 


This course is offered in other programs: YES   NO   If yes list program(s):       


 


Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy: 
 


 
Audit Policy: 
 


 


  
Course Evaluation Policies: 
 


 


Appeal Process: 
 


 


 
Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students) 


It is expected that, as experienced apprentices, students will have a the ability and skills to work independently and at a consistent pace 
in order to complete the course within eight weeks.  Theory work is to be completed as homework assignments. 
 
Students who may need additional learning support are encouraged to contact the Dean or Chair of Trades in advance of the start date.    
 


  
Supplies/Materials: 


A complete list of tools and equipment will be provided by 
Admissions upon acceptance to the program. 
 
Students will require appropriate personal safety clothing and 
CSA approved steel toed boots. Safety glasses, hearing 
protection, leather gloves, leather jacket or apron, welding helmet 
and cutting goggles are also required. 
 
 


Keys to Success: 


      
 


 


Course Change Statement: 


      


 
Instructor Contact Details:   


 


Instructor Name: Darcy Suchy 


Phone: 250-782-5251 ext. 1214 Office #: Welding Shop Campus Location: Dawson Creek 


Fax: 250-784-7609 Office Hours: 8:30-3:30 E-mail: dsuchy@nlc.bc.ca 
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Authorization Signatures Date Required for All Signatures 


Instructor:  Date:  


List Credentials / Institutions: Interprovincial Red Seal in 


Welding 
 


Dean:  Date:  


Education Council Chair:  Date:  


Vice-President of Academic and Research:  Date:  


 






image38.emf
WLAT 300 June  2016.pdf


WLAT 300 June 2016.pdf


 
NORTHERN LIGHTS COLLEGE 


COURSE OUTLINE 
 
 


 Page 1 of 8 
Form Revised: June 2008   WLAT 300 


Date Course Outline was Last Reviewed and/or Revised: June 2016 
Effective Date:  September 2016 


Course Code: WLAT Number: 300 Number of Credits: 0  


Course Title:  Welding Apprenticeship Level 3 


Program: Welding Apprenticeship Technical Training 


 New Course 
 Existing Course (no revisions)  
 Existing Course (minor revisions) (please indicate the areas revised : Supplies/Materials ) 
 Revised Course (please indicate the areas revised     ) 


 
Academic Level:  First Year  Second Year 


Vocational:  


Career Technical:  


Entry Level Trades Training:  


Apprenticeship:   First Year  Second Year   Third Year  Fourth Year 


  Fifth Year  Practicum  


 
 
 
 
 
Former Course Code(s) and 
Number(s) (If applicable): 


      
 
 
 
 
  


Precluded Courses:        


Calendar Description:   This course is the last of the three levels of the apprenticeship program.  This eight week course focuses 


on additional welding techniques as well as inspection procedures, codes, and standards in welding.  It is important that all apprentices 
have a minimum of 3000 work-based hours recorded with the Industry Training Authority (ITA) prior to entering Level 3 technical 
training.  Apprentices who complete Level 3 are eligible to write their Interprovincial Red Seal exam on their last day of training. The ITA 
will award a Welder Certificate of Qualification with Red Seal Endorsement upon successful completion of Level 1, Level 2 and Level 3 


technical training hours, the Welder Interprovincial Red Seal Exam and 4500 work-based training hours. 


Date First Offered:  April 2014 


Total Hours: 240 
Total Weeks:  8 
 


Breakdown Hours Per Course Duration 


Lecture Hours 40.0 


Seminars/Tutorials 0.0 


Laboratory Hours 0.0 


Field Experience Hours 0.0 


Shop/Teaching Kitchen 200.0 


Other Contact Hours 0.0 


Total 240.0 
 


If Other Contact Hours are specified above please list 


details:       
 


 
Practicum Hours:        
 


 


This course is offered by: 


  Face-to-Face  


  Online 


  Video 


  Teleconference  
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Prerequisite Statement (If there are no prerequisites, type NONE): 


None 


Non-Course Prerequisites (List if applicable or type NONE):  


Students must be an Employer Sponsored ITA registered 
Welding Apprentices, have achieved Level 2 Apprenticeship 
status with the Industry Training Authority and recommended 
3000 work-based training hours logged with the ITA. 


Co-requisite Statement (List if applicable or type NONE): 


None 


To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca 


 
 
Detailed Course Content, Topics and Sequence Covered:  


Required: 
WELD 207 P7 SMWA II 
WELD 210 P10 GTAW I 
WELD 214 RK4 Welding Quality Control and Inspection Procedures 
WELD 215 RK5 Welding Codes, Standards, and Specifications 
WELD 216 RK6 Blueprint Reading II 
WELD 217 RK7 Welding Metallurgy II 
 
plus one of the following to be completed in either Level 3 or Level 4: 
WELD 208 P8 GMAW II 
WELD 209 P9 FCAW II 


 
Learning Outcomes / Course Goals:  


Learners will be able to: 
 
Shielded Metal Arc Welding (SMAW II) 
Shielded Metal Arc Weld Groove Welds on Mild Steel Plate 
- review the safety requirements and main factors of SMAW 
- weld groove welds in the flat (1G) position on mild steel plate 
- weld groove welds in the horizontal (2G) position on mild steel plate 
- weld groove welds in the vertical (3G) position on mild steel plate 
- weld groove welds in the overhead (4G) position on mild steel plate 
 
Shielded Metal Arc Weld Groove Welds on Mild Steel Pipe 
- weld groove welds in the flat rolled (1G) position on mild steel pipe 
- weld groove welds in the vertical fixed (2G) position on mild steel pipe 
- weld groove welds in the horizontal fixed (5G) position (uphill) on mild steel pipe 
- weld groove welds in the inclined fixed 45° (6G) position (uphill) on mild steel pipe 
- weld groove welds in the horizontal fixed (5G) position (downhill) 
 
Gas Tungsten Arc Welding (GTAW II) 
Describe the Gas Tungsten Arc Welding Process and Its Applications 
- describe the GTAW process and its applications 
- identify safety requirements for GTAW 
 
Identify and Assemble Gas Tungsten Arc Welding Equipment 
- describe GTAW power sources and their operations 
- identify shielding gases used in GTAW 
- describe GTAW torches and their components 
- identify electrodes used for GTAW 
- assemble gas tungsten arc welding equipment 
 
Gas Tungsten Arc Weld Fillet Welds Using Mild Steel Filler Rod on Mild Steel Plate 
- describe GTAW processes and procedures on mild steel 
- identify the main factors of GTAW 



file://///Unit20/Pub/jseidl/My%20Documents/090422%20Education%20Council/Education%20Council%20Forms/Education%20Council%20Forms%202010/www.bccat.bc.ca
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- strike an arc using two methods 
- weld stringer beads in the flat position 
- weld fillet welds in the flat (1F) position on corner joints on mild steel sheet 
- weld fillet welds in the horizontal (2F) position on lap and tee joints on mild steel plate 
- weld fillet welds in the vertical (3F) position (uphill) on lap and tee joints on mild steel sheet 
 
Gas Tungsten Arc Weld Groove Welds Using Mild Steel Filler Rod on Mild Steel Plate 
- weld groove welds in the flat (1G) position on mild steel plate 
- weld groove welds in the horizontal (2G) position on mild steel plate 
- weld groove welds in the vertical (3G) position (uphill) on mild steel plate 
 
Gas Tungsten Arc Weld Fillet Welds Using Stainless Steel Filler Rod on Stainless Steel Sheet 
- describe GTAW process and procedures on stainless steel 
- weld stringer beads in the flat position 
- weld fillet welds in the horizontal (2F) position on tee joints on stainless steel sheet 
 
Gas Tungsten Arc Weld Groove Welds Using Mild Steel Filler Rod on Stainless Steel Sheet 
- weld groove welds in the flat (1G) position on stainless steel sheet 
- weld groove welds in the horizontal (2G) position on stainless steel sheet 
 
Gas Tungsten Arc Weld Fillet Welds Using Aluminum Filler Rod on Stainless Steel Sheet 
- describe GTAW process and procedures on aluminum 
- weld stringer beads in the flat position on aluminum sheet 
- weld fillet welds in the flat (1F) position on tee joints on aluminum sheet 
- weld fillet welds in the horizontal (2F) position on tee and corner joints on aluminum sheet 
- weld fillet welds in the vertical (3F) position (uphill) on tee joints on aluminum sheet 
 
Gas Tungsten Arc Weld Groove Welds Using Aluminum Filler Rod on Aluminum Plate 
- weld groove welds in the flat (1G) position on aluminum sheet 
- weld groove welds in the horizontal (2G) position on aluminum sheet 
- weld groove welds in the vertical (3G) position (uphill) on aluminum sheet 
 
Welding Quality Control and Inspection Procedures 
Identify Types and Uses of Destructive Testing Methods 
- describe methods of destructive testing 
 
Identify the Types and Uses of Non-destructive Testing Methods 
- describe non-destructive testing and visual inspection 
- describe radiographic tests 
- describe magnetic particle, ultrasonic, eddy current, and dye penetrant testing 
- describe hydrostatic, light oil, acoustic, emission, and vacuum box tests 
- describe hardness testing 
- identify non-destructive testing symbols 
 
Welding Codes, Standards, and Specifications 
Describe the Scope of Welding Codes, Standards, and Specifications 
- describe the scope of welding codes, standards, and specifications 
- describe materials and electrode classification systems 
- describe welding procedures qualification tests 
- describe welder performance qualification tests 
 
Blueprint Reading II 
Read and Interpret Piping Drawings 
- identify pipe and pipe fittings and their symbols 
- identify valves, their symbols, and specifications 
- interpret basic piping drawings 
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Perform Basic Pipe Layout 
- describe basic pipe layout 
- lay out, assemble, and weld a two-piece 45° elbow 
- lay out, assemble, and weld a two-piece 90° tee connection 
 
Welding Metallurgy II 
Describe the Grain Structure of Metals 
- describe the microstructure of metals 
- identify changes in grain structure that result from welding 
 
Identify the Effects of Alloy Content and Heat Treatments on the Weldability of Steel 
- identify alloy steels and their weldability 
- describe the heat treatment of steel 
 
Identify Aluminum, Aluminum Alloys, and Their Weldability 
- identify aluminum, aluminum alloys, and their designations 
- identify the effects of alloy content on the weldability of aluminum 
- identify heat treatments for aluminum and its alloys 
 
Choice of 
1) Gas Metal Arc Welding (GMAW II) 
Review Safety Requirements and Welding Variables for Gas Metal Arc Welding 
Review safety requirements and welding variables for gas metal arc welding 
 
Gas Metal Arc Weld Fillet Welds on Aluminum Plate 
- identify GMAW process and procedures for aluminum 
- assemble equipment for GMAW aluminum 
- weld stringer beads in the flat position 
- weld fillet welds in the flat (1F) position on lap and tee joints 
- weld fillet welds in the horizontal (2F) position on lap and tee joints 
- weld fillet welds in the vertical (3F) position (uphill) on lap and tee joints 
- weld fillet weld in the overhead (4F) position on tee joints 
 
Gas Metal Arc Weld Groove Welds on Aluminum Plate 
- weld groove welds in the flat (1G) position 
- weld groove welds in the horizontal (2G) position on aluminum plate 
- weld groove welds in the vertical (3G) position (uphill) 
- weld groove welds in the overhead (4G) position 
- perform face and root bend test 
 
Gas Metal Arc Weld Groove Welds on Mild Steel Plate 
- weld groove welds in the flat (1G) position 
- weld groove welds in the horizontal (2G) position 
- weld groove welds in the vertical (3G) position 
- weld groove welds in the overhead (4G) position 
- perform face and root bend tests 
 
Gas Metal Arc Weld Groove Welds on Mild Steel Pipe 
- weld groove welds in the vertical fixed (2G) position 
- weld groove welds in the horizontal fixed (5G) position (downhill) 
- perform face and root bend tests on pipe 
 
OR 2)  Flux Cored Arc Welding (FCAW II) 
Review Safety Requirements and Welding Variables for Flux Cored Arc Welding 
- review safety requirements and welding variables for flux cored arc welding 
 
Hardsurface Mild Steel Plate in the Flat Position 
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- describe hardsurfacing procedures 
- build up and hardsurface in the flat position 
- build up and hardsurface in the horizontal position 
 
Flux Cored Arc Weld Fillet Welds on Mild Steel Plate 
- weld fillet welds in the vertical (3F) position using self-shielding wire 
- weld fillet welds in the overhead (4F) position using self-shielding wire 
 
Flux Cored Arc Weld Groove Welds on Mild Steel Plate 
- weld groove welds in the vertical (3G) position (uphill) using gas-shielding wire 
- weld groove welds in the overhead (4G) position using gas-shielding wire 
 


Please list specifics for any of the following: 
 


Knowledge:       Skills:       


Attitudes:        Technologies:       
 


 


Grading System 
 


 Check whichever applies to this course:  
 
 Letter Grades:  Percentage:   Pass/Fail:  Other:      
  
 Specify Passing Grade: 70% 
 
Typical Activities and Weighting (in %) 


 


Final Exam:       % Assignments:       % Portfolio:       % Practicum:       % 


Midterm Exam:       % Lab Work:       % Project:       % Quizzes/Test:  100% 


Field Experience:      % Participation:       % Employer Evaluation:        


% 


Log Book:        % 


Other:       %   Total Must Equal At Least 
100% 


(can be more if options 
provided) 


 Specify number of assignments (if applicable):       


 Specify nature of participation (if applicable):       


 Include number of and the variety and nature of writing assignments:       


 Specify Other (if applicable):       
 
Typical Proportion of Individual Work and Group Work 
 


% of Individual Work :  100  % of Group Work :  0 
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway): 


  
Required 


 
Author Surname, 
Initials 


 
Title 


Current 
Edition 


 
Publisher 


Year 
Published 


Chapter(s) 
Covered 


1.  
Industry Training 
Authority 


Module/Line P7 Shielded Metal 
Arc Welding 


 
Queen's Printer, 
Victoria 


      All 


2.  
Industry Training 
Authority 


Module/Line P8 Gas Metal Arc 
Welding 


 
Queen's Printer, 
Victoria 


      All 


3.  
Industry Training 
Authority 


Module/Line P9 Flux Cored Arc 
Welding 


 
Queen's Printer, 
Victoria 


      All 


4.  
Industry Training 
Authority 


Welding/Line P10 Gas Tungsten 
Arc Welding 


 
Queen's Printer, 
Victoria 


      All 


5.  
Industry Training 
Authority 


Welding/Line RK4 Welding 
Quality Control and Inspection 
Procedures 


 
Queen's Printer, 
Victoria 


      All 


6.  
Industry Training 
Authority 


Welding/Line RK5 Welding 
Codes, Standards, and 
Specifications 


 
Queen's Printer, 
Victoria 


      All 


7.  
Industry Training 
Authority 


Welding/Line RK6 Blueprint 
Reading II 


 
Queen's Printer, 
Victoria 


      All 


8.  
Industry Training 
Authority 


Welding/Line RK7 Welding 
Metallurgy II 


 
Queen's Printer, 
Victoria 


      All 


9.                                 


10.                                 
 


 


Course Outline Contact Person:  Audra Holloway 


 


Other Pertinent Information Relevant to Transfer:       
 
For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca 


 



http://www.bccat.bc.ca/
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SUPPLEMENTARY COMPONENTS AND RESOURCES 
 


This course is offered in other programs: YES   NO   If yes list program(s):       


 


Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy: 
 


 
Audit Policy: 
 


 


  
Course Evaluation Policies: 
 


 


Appeal Process: 
 


 


 
Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students) 


It is expected that, as experienced apprentices, students will have a the ability and skills to work independently and at a consistent pace 
in order to complete the course within eight weeks.  Theory work is to be completed as homework assignments. 
 
Students who may need additional learning support are encouraged to contact the Dean or Chair of Trades in advance of the start date.    
 


  
Supplies/Materials: 


A complete list of tools and equipment will be provided by 
Admissions upon acceptance to the program. 
 
Students will require appropriate personal safety clothing and 
CSA approved steel toed boots. Safety glasses, hearing 
protection, leather gloves, leather jacket or apron, welding helmet 
and cutting goggles are also required. 
 
 


Keys to Success: 


      
 


 


Course Change Statement: 


      


 
Instructor Contact Details:   


 


Instructor Name: Darcy Suchy 


Phone: 250-782-5251 ext. 1214 Office #: Welding Shop Campus Location: Dawson Creek 


Fax: 250-784-7609 Office Hours: 8:30-3:30 E-mail: dsuchy@nlc.bc.ca 


  







 
NORTHERN LIGHTS COLLEGE 


COURSE OUTLINE 
 
 


 Page 8 of 8 
Form Revised: June 2008   WLAT 300 


  


Authorization Signatures Date Required for All Signatures 


Instructor:  Date:  


List Credentials / Institutions: Interprovincial Red Seal in 


Welding 
 


Dean:  Date:  


Education Council Chair:  Date:  


Vice-President of Academic and Research:  Date:  
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Date Course Outline was Last Reviewed and/or Revised: June 2016 
Effective Date:  September 2016 


Course Code: WLAT Number: 400 Number of Credits: 0 


Course Title:  Welder - Specialty Metals Endorsement 


Program: Welder - Specialty Metals Endorsement 


 New Course 
 Existing Course (no revisions)  
 Existing Course (minor revisions) (please indicate the areas revised : Supplies/Materials ) 
 Revised Course (please indicate the areas revised       ) 


 
Academic Level:  First Year  Second Year 


Vocational:  


Career Technical:  


Entry Level Trades Training:  


Apprenticeship:   First Year  Second Year   Third Year  Fourth Year 


  Fifth Year  Practicum  


 
 
 
 
 
Former Course Code(s) and 
Number(s) (If applicable): 


      
 
 
 
 
  


Precluded Courses:        


Calendar Description:  Red Seal certified welders may pursue an additional level of specialty training in low alloy and stainless 


steel welding.  This is an optional, 5-week program which requires the welder to register as an apprentice with an employer sponsor.  
Upon successful completion of technical training, an ITA standardized exam and 900 work-based hours, a "Specialty Metals 
Endorsement" will be affixed to the welder's existing Certificate of Qualification. All apprentices who complete the Optional Level:  
Specialty Metals Endorsement of the Welder program with a final level percentage score of 70% or greater will write the ITA 


examination as their final assessment.  A minimum percentage score of 70% on the examination is required for a pass. 


Date First Offered:  April 2014 


Total Hours: 150 
Total Weeks:  5 
 


Breakdown Hours Per Course Duration 


Lecture Hours 25.0 


Seminars/Tutorials 0.0 


Laboratory Hours 0.0 


Field Experience Hours 0.0 


Shop/Teaching Kitchen 125.0 


Other Contact Hours 0.0 


Total 150.0 
 


If Other Contact Hours are specified above please list 


details:       
 


 
Practicum Hours:        
 


 


This course is offered by: 


  Face-to-Face  


  Online 


  Video 


  Teleconference  
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Prerequisite Statement (If there are no prerequisites, type NONE): 


None 


Non-Course Prerequisites (List if applicable or type NONE):  


Students must be a Red Seal certified welder, registered as an 
ITA apprentice with an employer. 


Co-requisite Statement (List if applicable or type NONE): 


None 


To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca 


 
 
Detailed Course Content, Topics and Sequence Covered:  


WELD 311 P11 SMAW III 
WELD 312 P12 GTAW II 
WELD 318 RK8 Welding Metalurgy III 
WELD 318 RK9 Blueprint Reading III 


 
Learning Outcomes / Course Goals:  


Learners will be able to:  
 
Shielded Metal Arc Weld Groove Welds Using Low-alloy Electrodes on Steel Plate and Pipe 
- review the safety requirements and main factors of SMAW 
- identify low-allow electrodes for SMAW 
- weld groove welds in the horizontal (2G) position on steel plate 
- weld groove welds in the vertical (3G) position (uphill) on steel plate 
- weld groove welds in the overhead (4G) position on steel plate 
- weld groove welds in the inclined fixed 45° (6G) position (uphill) on steel pipe 
- perform side bend tests 
 
Shielded Metal Arc Weld Groove Welds Using Stainless Steel Electrodes on Steel Plate and Pipe 
- identify stainless steel electrodes of SMAW 
- weld groove welds in the vertical (3G) position (uphill) on steel plate 
- weld groove welds in the horizontal fixed (5G) position (uphill) on steel pipe 
- perform face and root bend tests 
 
Gas Tungsten Arc Weld Groove Welds Using Mild Steel Filler Rod on Mild Steel Pipe 
- review the safety requirements and main factors for GTAW 
- describe the preparation of pipe for GTAW 
- weld groove welds in the vertical fixed (2G) position on mild steel pipe 
- weld groove welds in the horizontal fixed (5G) position (uphill) 
- weld groove welds in the inclines fixed 45° (6G) position (uphill) on mild steel pipe 
- perform face and root bend tests 
 
Gas Tungsten Arc Weld Groove Welds Using Stainless Steel Filler Rod on Steel Pipe 
- describe purging equipment 
- assemble purging equipment for GTAW on pipe 
- weld groove welds in the vertical fixed (2G) position on steel pipe 
- weld groove welds in the horizontal fixed (5G) position (uphill) on steel pipe 
 
Gas Tungsten Arc Weld Groove Welds on Thin Wall Stainless Steel Pipe 
Gas Tungsten Arc Weld Groove Welds Using Aluminum Filler Rod on Aluminum Pipe 
 
Welding Metallurgy III 
- identify Common Non-ferrous Metals and Their Weldability 
- identify Reactive Metals and Their Weldability 
- identify Die Castings and Their Weldability 
 
Blueprint Reading III 
- interpret Detail Drawings of Transition Pieces 
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- read a detail drawing of transition pieces 
- lay out, assemble, and weld a square-to-square transition piece 
- lay out assemble, and weld a square-to-round transition piece 
 
Interpret Detail Drawings of a Rolling Offset 
- read a detail drawing of a rolling offset 
- calculate simple and rolling offset dimensions 
- lay out, assemble, and weld components for a rolling offset 
 


Please list specifics for any of the following: 
 


Knowledge:       Skills:       


Attitudes:        Technologies:       
 


 


Grading System 
 


 Check whichever applies to this course:  
 
 Letter Grades:  Percentage:   Pass/Fail:  Other:      
  
 Specify Passing Grade: 70% 
 
Typical Activities and Weighting (in %) 


 


Final Exam:       % Assignments:       % Portfolio:       % Practicum:       % 


Midterm Exam:       % Lab Work:       % Project:       % Quizzes/Test:  100% 


Field Experience:      % Participation:       % Employer Evaluation:        


% 


Log Book:        % 


Other:       %   Total Must Equal At Least 
100% 


(can be more if options 
provided) 


 Specify number of assignments (if applicable):       


 Specify nature of participation (if applicable):       


 Include number of and the variety and nature of writing assignments:       


 Specify Other (if applicable):       
 
Typical Proportion of Individual Work and Group Work 
 


% of Individual Work :  100  % of Group Work :  0 
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway): 


  
Required 


 
Author Surname, 
Initials 


 
Title 


Current 
Edition 


 
Publisher 


Year 
Published 


Chapter(s) 
Covered 


1.  
Industry Training 
Authority 


Module/Line P11 Shielded Metal 
Arc Welding  (SMAW III) 


 
Queen's Printer, 
Victoria 


      All 


2.  
Industry Training 
Authority 


Module/Line P12 Gas Tungsten 
Arc Welding (GTAW II) 


 
Queen's Printer, 
Victoria 


      All 


3.  
Industry Training 
Authority 


Module/Line RK8 Welding 
Metalurgy III 


 
Queen's Printer, 
Victoria 


      All 


4.  
Industry Training 
Authority 


Welding/Line RK9 Blueprint 
Reading III 


 
Queen's Printer, 
Victoria 


      All 


5.                                 


6.                                 


7.                                 


8.                                 


9.                                 


10.                                 
 


 


Course Outline Contact Person:  Audra Holloway  


 


Other Pertinent Information Relevant to Transfer:       
 
For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca 


 



http://www.bccat.bc.ca/
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SUPPLEMENTARY COMPONENTS AND RESOURCES 
 


This course is offered in other programs: YES   NO   If yes list program(s):       


 


Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy: 
 


 
Audit Policy: 
 


 


  
Course Evaluation Policies: 


 
 


Appeal Process: 
 


 


 
Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students) 


It is expected that, as experienced apprentices, students will have a the ability and skills to work independently and at a consistent pace 
in order to complete the course within five weeks.  Theory work is to be completed as homework assignments. 
 
Students who may need additional learning support are encouraged to contact the Dean or Chair of Trades in advance of the start date.    
 


  
Supplies/Materials: 


A complete list of tools and equipment will be provided by 
Admissions upon acceptance to the program. 
 
Students will require appropriate personal safety clothing and 
CSA approved steel toed boots. Safety glasses, hearing 
protection, leather gloves, leather jacket or apron, welding helmet 
and cutting goggles are also required. 
 
 


Keys to Success: 


      
 


 


Course Change Statement: 


      


 
Instructor Contact Details:   


 


Instructor Name: Darcy Suchy 


Phone: 250-782-5251 ext. 1214 Office #: Welding Shop Campus Location: Dawson Creek 


Fax: 250-784-7609 Office Hours: 8:30-3:30 E-mail: dsuchy@nlc.bc.ca 
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Authorization Signatures Date Required for All Signatures 


Instructor:  Date:  


List Credentials / Institutions: Interprovincial Red Seal in 


Welding 
 


Dean:  Date:  


Education Council Chair:  Date:  


Vice-President of Academic and Research:  Date:  
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NORTHERN LIGHTS COLLEGE  
 


 
 


 


Student Rights and Responsibilities    Policy Number:   E-4.05 
       Category:   Education 
       Effective Date:   January 2014 
       Approval Process: Education 
       Approval Date:   
       Date Last Reviewed:  May 2016 
           


 


 


POLICY 
Northern Lights College (NLC) is committed to the protection of the individual rights of all students and 
to the enforcement of college policies. NLC promotes a culture founded on academic integrity, mutual 
respect and a clear and fair application of college policies and regulations. All policies pertaining to 
students can be found on the NLC website (www.nlc.bc.ca) under Current Students. 
 
PURPOSE 
To support and guide students’ academic and overall student experience. 
  
SCOPE 
This policy applies to all NLC students. 
 
PROCEDURE 
 As a student you have rights and responsibilities. The following rights and responsibilities pertain to all 
students regardless of race, religious belief, color, sex, physical condition, ancestry, sexual orientation, 
or place of origin of the student. Being aware of these rights and responsibilities and complying with 
them will enhance your academic experience and overall student experience.  
 


a) Student Rights  
1. The student has the right to a written (paper or electronic) syllabus at the beginning of the 
course which states the objectives and the content of the course, and the instructor’s 
expectations regarding attendance, evaluation, and major assignments. A syllabus may not be 
altered after the first week of classes without the unanimous consent of the class and instructor.  
 
2. The student has the right to notification of changes regarding classroom procedures and the 
right to be notified, whenever possible, of class cancellations, time or location changes prior to 
the class meeting.  


 
3. Where course content allows, the student has the right to reasonable freedom of opinion and 
expression within the college environment, in assignments, and in exams as they connect to the 
stated course learning outcomes.  
4. The student has the right to be assured that changes to the length of the program subsequent 
to his/her entry will not extend the program beyond the time specified upon enrollment, unless 
there are deemed to be extreme circumstances. 
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5. The student has the right to seek academic advising from an Admissions Officer, Program 
Chair, or a Program Coordinator concerning program and graduation requirements, academic 
regulations, admissions, and transfer; such advising will occur within a reasonable time frame.  
 
6. The student has the right to access support services through the Access Services department 
in order to help reduce barriers in the academic setting; these include readers, note-takers, 
interpreters, technological aids and flexible time limits in the completion of academic 
assignments where appropriate. Determination of eligibility and accessibility of these services 
will be made by the Access Services Coordinator.  
 
7. The student has the right to access college Aboriginal Student Advisors and the Learning 
Support Specialist and any other services that may be available during ones time at NLC.  
 
8. The student has the right to expect faculty members to be available for assistance outside of 
scheduled classes at a time that is mutually agreeable (and preferably during the Instructor’s 
regularly scheduled office hours). This assistance may be face to face or via email.  
 
9. In accordance with the Education Policy (Student Records and Privacy) the student has the 
right to confidentiality of his/her records including scholastic transcripts, health records, 
performance appraisals or critiques, and such documentation shall not be released to third 
parties without the written permission of the student except where the release of such 
information without permission is necessary for complying with any legal obligations imposed 
upon the College, or their release is necessary for the protection of the health and safety of the 
students and staff of the College. 
  
10. The student has the right to view any record in his/her official College file and the right to 
add documents to the file which might refute the contents of documents of a disparaging nature 
(see Freedom of Information and Protection of Privacy Act). 
  
11. The student has the right to fair and equitable feedback as per the course outline on 
assignment and course work, and the right to request a re-evaluation within timelines and 
procedures established by the College. (see Education Policy (Evaluating Students Policy)).  
 
12. The student has the right to accurate information pertaining to program or course 
information and College academic regulations including the institutional definition of plagiarism 
(see Education Policy (Honesty)) and other forms of academic and non-academic dishonesty.  
 
13. The student has the right to have appeal policies and procedures printed in the College 
calendar and the right to know how to deal with situations that appear unjust as per the 
Education Policies (Academic Appeals and Student Appeals). 
 
14. The student has the right to the safeguard of his/her dignity and the right to be protected 
from physical, verbal, mental or sexual harassment including any indignity, injury, violence, or 
unfair accusation and be dealt with in accordance with the Administration Policy (Student 
Discrimination, Bullying and Harassment Prevention) at NLC.  
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15. The student has the right to a learning environment free from discrimination or harassment 
as outlined in the Administration Policy (Student Discrimination, Bullying and Harassment 
Prevention) at NLC.  


 
b) Student Responsibilities  
1. The student has the responsibility to respect other’s right to health, security, personal 
preferences, freedom of expression and to honor the Administration Policy (Student 
Discrimination, Bullying and Harassment Prevention) at NLC.  
 
2. The student has the responsibility to respect fellow students, faculty, staff, administrators and 
other persons associated with the college and to refrain from threatening or subjecting any 
person to physical, verbal, mental or sexual harassment including any indignity, injury, violence 
or unfair accusation in accordance with the Administration Policy (Student Discrimination, 
Bullying and Harassment Prevention) at NLC. 
 
3. The student has the responsibility to observe College and relevant government regulations, 
policies and procedures regarding responsible conduct within the College environment including 
conduct toward students, faculty, staff, administrators and property.  
 
4. The student has the responsibility to be familiar with course content and organization, course 
methodology and course evaluation methods even when he/she is absent from particular 
classes.  
 
5. The student has the responsibility to respect the faculty member’s right to determine course 
content, course objectives, methodology, and evaluation.  
 
6. The student has the responsibility to respect the faculty member’s right to set deadlines for 
assigned work, to expect assignments to be submitted at the times specified and to establish 
penalties for failure to comply with deadlines. 
  
7. The student has the responsibility to familiarize him/herself with the expected 
times and methods used to convey results of assignments, examinations or other evaluations or 
decisions and to know the timelines set for appeal of the same.  


 
8. The student has the responsibility to conduct him/herself in an appropriate manner and to 
dress in a manner that reflects the safety requirements of the course consistent with the health 
and safety practices of his/her chosen field of study.  
 
9. The student has the responsibility to refrain from unduly disturbing, disrupting, or otherwise 
interfering with studies, laboratories, lectures, work or other activities of fellow students or 
staff. 
 
10. The student has the responsibility to familiarize him/herself with academic regulations, 
graduation requirements, and/or program completion requirements as found on the NLC 
website (www.nlc.bc.ca) and is responsible for adhering to them.  
 
11. The student has the responsibility to communicate in a timely manner with faculty 
members, the department chair, or the department coordinator to attempt to resolve academic 
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and/or personal problems he/she may encounter which will affect his/her student success. (see 
Education Policy (Academic Appeals). 
  
12. The student has the responsibility to discuss accommodation needs with the Access Services 
Department in order to determine appropriate ways to help reduce barriers in the academic 
setting; these include readers, note-takers, interpreters, technological aids and flexible time 
limits in the completion of academic assignments where appropriate. Determination of eligibility 
and accessibility of these services will be made by the Access Services Coordinator.  
 
13. The student has the responsibility to know the consequences of plagiarism, fraud, deceit 
and/or other forms of academic dishonesty (see Education Policy (Honesty)).  
 
14. The student has the responsibility to know and to comply with College policy as well as the 
policy of any employer, or host organization of practicum or clinical activities when the student 
is involved in placement, site visit, co-op or clinical placement on that employer’s work site.  
 
15. The student is responsible for attending all learning activities in their courses on a regular 
and punctual basis. Excessive or unexcused absences can result in poor or failing grades, loss or 
reduction of sponsor allowances, and/or probation or suspension. Students are responsible for 
knowing the attendance policy of their course and/or program.  
 
16. Students who participate in practicum placements have the responsibility to follow the 
policies and regulations of their program and those of the host organization, as well as those 
found in the Education Policy (Student Practicum Placement). Students who do not follow the 
regulations of the host organizations may be removed from the practicum site and be subject to 
other disciplinary action. Failure in a practicum may result in the students being unable to 
graduate from the program.  


 
 
DEFINITIONS 
a) Syllabus - an outline or other brief statement of the main points of a discourse, the subjects of a 
course of lectures, the contents of a curriculum, etc. (www.dictionary.reference.com).  


b) Learning Environment – the physical and virtual spaces where learning and services take  
 
 
STAKEHOLDERS 
Students 
Board of Governors and NLC Executive 
Director, Student Services 
NLC Administration 
Instructors and Teaching Faculty 
 
 
POLICIES AND REFERENCES 
Student Discrimination, Bullying and Harassment Prevention Policy, Academic Appeals Policy, Student 
Appeals Policy, Student Records and Privacy Policy, Evaluating Students Policy, Honesty Policy, Student 
Practicum Placement Policy 
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History   
  


Created/Revised/Reviewed Date Author Approved By 


Created January 2014 Director, Student Services Education Council 


Revised May 2016 Director, Student Services Policy Committee 


    


 
 
Next Scheduled Review Date 
 
April 2021  
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Date Course Outline was Last Reviewed and/or Revised:April 2016 
Effective Date:  April 2016 


Course Code: WFTR Number: 114 Number of Credits: 0 


Course Title:  Transportation of Dangerous Goods 


Program: Workforce Training  


 New Course 
 Existing Course (no revisions)  
 Existing Course (minor revisions) (please indicate the areas revised       ) 
 Revised Course (please indicate the areas revised       ) 


 
Academic Level:    First Year       Second Year        Third Year        Fourth Year 


Vocational:  


Career Technical:  


Entry Level Trades Training:  


Apprenticeship:     First Year  Second Year  Third Year  Fourth Year 


   Fifth Year  Practicum  


 
 
 
 
 
Former Course Code(s) and 
Number(s) (If applicable): 


      
 
 
 
 
  


 


Precluded Courses:        


Calendar Description:  There is a comprehensive set of regulations, which must be adhered to when transporting dangerous 


goods. This course will provide a simple guide for employees which will enable them to understand and comply with the basic 
requirements of the transportation of dangerous goods regulations. There is a three-year expiry date on Transportation of Dangerous 
Goods certification. 


Date First Offered:  November 2005 


Total Hours: 4 
Total Weeks:  1 
 


Breakdown Hours Per Course Duration 


Lecture Hours 4.0 


Seminars/Tutorials 0.0 


Laboratory Hours 0.0 


Field Experience Hours 0.0 


Shop/Teaching Kitchen 0.0 


Other Contact Hours 0.0 


Total 4.0 
 


If Other Contact Hours are specified above please list 


details:       
 


 
Practicum Hours:        
 


 


This course is offered by: 


  Face-to-Face  


  Online 


  Video 


  Teleconference  
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Prerequisite Statement (If there are no prerequisites, type NONE): 


None 


Non-Course Prerequisites (List if applicable or type NONE):  


None 


Co-requisite Statement (List if applicable or type NONE): 


None 


To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca 


 
 
Detailed Course Content, Topics and Sequence Covered:  


Note: Theoretical information only, employer is responsible for practical training of employee. 
- Classification 
- Shipping names 
- Schedules 1, 2, and 3 
- Documentation 
- Certification safety marks 
- Dangerous goods safety marks 
- ERAP 
- Reporting requirements 
- Safe handling practices 
- Proper use of equipment 
- Offering for transport 
- Handling 
- Transportation 


 
Learning Outcomes / Course Goals:  


Upon successful completion of this course, learners will be able to: 
- Recognize dangerous goods classifications 
- Apply shipping names 
- Process TDG documentation 
- Interpret safety certification marks 
- Complete reports 
 


Please list specifics for any of the following: 
 


Knowledge:       Skills:       


Attitudes:        Technologies:       
 


 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



file://///Unit20/Pub/jseidl/My%20Documents/090422%20Education%20Council/Education%20Council%20Forms/Education%20Council%20Forms%202010/www.bccat.bc.ca





 
NORTHERN LIGHTS COLLEGE 


COURSE OUTLINE 
 
 


 Page 3 of 6 
Form Revised: May 2014   WFTR 114 


Grading System 
 


 Check whichever applies to this course:  
 
 Letter Grades:  Percentage:   Pass/Fail:  Other:Attendance/No Show 
  
 Specify Passing Grade:       
 
Typical Activities and Weighting (in %) 


 


Final Exam:       % Assignments:       % Portfolio:       % Practicum:       % 


Midterm Exam:       % Lab Work:       % Project:       % Quizzes/Test:       % 


Field Experience:      % Participation:  100% Employer Evaluation:        


% 


Log Book:        % 


Other:       % Practical Assessment: 
      % 


 Total Must Equal At Least 
100% 


(can be more if options 
provided) 


 Specify number of assignments (if applicable):       


 Specify nature of participation (if applicable): Students will work through regulations with the instructor in a  lecture/dialogue 
format, noting practical applications of the regulations to their specific work environment. 


 Include number of and the variety and nature of writing assignments:       


 Specify Other (if applicable):       
 
Typical Proportion of Individual Work and Group Work 
 


% of Individual Work :  100  % of Group Work :      
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway): 


  
Required 


 
Author Surname, 
Initials 


 
Title 


Current 
Edition 


 
Publisher 


Year 
Published 


Chapter(s) 
Covered 


1.  
Canadian Trucking 
Alliance 


Transportation of Dangerous 
Goods Driver's Handbook 


       2002 All 


2.                                 


3.                                 


4.                                 


5.                                 


6.                                 


7.                                 


8.                                 


9.                                 


10.                                 
 


 


Course Outline Contact Person:  Audra Holloway  


 


Other Pertinent Information Relevant to Transfer:       
 
For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca 


 



http://www.bccat.bc.ca/
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SUPPLEMENTARY COMPONENTS AND RESOURCES 
 


This course is offered in other programs: YES   NO   If yes list program(s):       


 


Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy: 


 


 
Audit Policy: 
 


 


  
Course Evaluation Policies: 


 
 


Appeal Process: 
 


 


 
Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students) 


      
 


  


Supplies/Materials: 


      


Keys to Success: 


      
 


 


Course Change Statement: 


      


 
Instructor Contact Details:   


 


Instructor Name: Gerald Bahm 


Phone: 250-782-5251 Office #:       Campus Location: Dawson Creek 


Fax: 250-784-7535 Office Hours:       E-mail: gbahm@nlc.bc.ca 
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Authorization Signatures Date Required for All Signatures 


Instructor:  Date:  


List Credentials / Institutions:        


Dean:  Date:  


Education Council Chair:  Date:  


Vice-President of Academic and Research:  Date:  
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Date Course Outline was Last Reviewed and/or Revised:April 2016 
Effective Date:  April 2016 


Course Code: WFTR Number: 144 Number of Credits: 0 


Course Title:  Lock-Out Orientation  


Program: Workforce Training 


 New Course 
 Existing Course (no revisions)  
 Existing Course (minor revisions) (please indicate the areas revised       ) 
 Revised Course (please indicate the areas revised       ) 


 
Academic Level:    First Year       Second Year        Third Year        Fourth Year 


Vocational:  


Career Technical:  


Entry Level Trades Training:  


Apprenticeship:     First Year  Second Year  Third Year  Fourth Year 


   Fifth Year  Practicum  


 
 
 
 
 
Former Course Code(s) and 
Number(s) (If applicable): 


IDTR105 
 
 
 
 
  


 


Precluded Courses:        


Calendar Description:  This training is intended to provide the participants with an understanding for zero energy state lock-out 


systems and equipment.  When machinery is shut down for servicing, repairs, tests, or adjustments, no worker shall carry out work on 
the machiner until a worker has locked out the machinery and removed and rendered safe any hazardous conditions, or otherwise 
rendered the machine inoperative in a manner that will prevent its accidental reactivation and will provide for equal or greater protection.  


Date First Offered:  April 2006 


Total Hours: 4 
Total Weeks:  1 
 


Breakdown Hours Per Course Duration 


Lecture Hours 4.0 


Seminars/Tutorials 0.0 


Laboratory Hours 0.0 


Field Experience Hours 0.0 


Shop/Teaching Kitchen 0.0 


Other Contact Hours 0.0 


Total 4.0 
 


If Other Contact Hours are specified above please list 


details:       
 


 
Practicum Hours:        
 


 


This course is offered by: 


  Face-to-Face  


  Online 


  Video 


  Teleconference  
 


 







 
NORTHERN LIGHTS COLLEGE 


COURSE OUTLINE 
 
 


 Page 2 of 6 
Form Revised: May 2014   WFTR 144 


Prerequisite Statement (If there are no prerequisites, type NONE): 


None 


Non-Course Prerequisites (List if applicable or type NONE):  


None 


Co-requisite Statement (List if applicable or type NONE): 


None 


To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca 


 
 
Detailed Course Content, Topics and Sequence Covered:  


- Introduction/Regulations and Responsibilities: 
   The Act 
   What is Due Diligence? 
   General Duties of Employers, Workers and Others 
   Offences 
   Emergency Preparedness and Response 
   Lockout and Isolation 
   De-energization and Lockout 
   Working on Low Voltage Electrical Equipment 
   Working on High Voltage Electrical Equipment 
   Working on De-Energized High Voltage Power Systems 
   Headrigs 
- Corporates' Lockout procedures: 
  Removal of Personal Locks 
  Lock-out Rules 
  Single Point Lock-Out 
  Single Point Electrical Lock-Out 
  Key Box Lock-Out  
  Exemptions and Variances 
- Corporate's Removal of Lock and Lock-Outs: 
  Removal of Personal Locks 
  Removal of Operational Locks (Red) 
  Removal of Departmental Locks 
  Removal of Departmental Locks "Single Point Lock-Outs" 
  Removal of Departmental Lock (Variance Use) 
  Removal of Electrical Departmental Locks 
  Emergency Removal of Locks 
  Basic Lock-Out Steps (Operational) 
  Basic Lock-Out Steps (Maintenance) 
  Legislative Organizations 


 
Learning Outcomes / Course Goals:  


Upon completion of this course , students will be able to: 
1.  Review OH&S regulations 
2.  Review applicable procedures on lock-out 
3.  Identify/control hazards  
 


Please list specifics for any of the following: 
 


Knowledge:       Skills:       


Attitudes:        Technologies:       
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Grading System 
 


 Check whichever applies to this course:  
 
 Letter Grades:  Percentage:   Pass/Fail:  Other:      
  
 Specify Passing Grade: 70% 
 
Typical Activities and Weighting (in %) 


 


Final Exam:  100% Assignments:       % Portfolio:       % Practicum:       % 


Midterm Exam:       % Lab Work:       % Project:       % Quizzes/Test:       % 


Field Experience:      % Participation:       % Employer Evaluation:        


% 


Log Book:        % 


Other:       % Practical Assessment: 
      % 


 Total Must Equal At Least 
100% 


(can be more if options 
provided) 


 Specify number of assignments (if applicable):       


 Specify nature of participation (if applicable):       


 Include number of and the variety and nature of writing assignments:       


 Specify Other (if applicable):       
 
Typical Proportion of Individual Work and Group Work 
 


% of Individual Work :  100  % of Group Work :      


  







 
NORTHERN LIGHTS COLLEGE 


COURSE OUTLINE 
 
 


 Page 4 of 6 
Form Revised: May 2014   WFTR 144 


 
Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway): 


  
Required 


 
Author Surname, 
Initials 


 
Title 


Current 
Edition 


 
Publisher 


Year 
Published 


Chapter(s) 
Covered 


1.  NLC Lock-Out Orientation                    


2.                                 


3.                                 


4.                                 


5.                                 


6.                                 


7.                                 


8.                                 


9.                                 


10.                                 
 


 


Course Outline Contact Person:  Audra Holloway  


 


Other Pertinent Information Relevant to Transfer:       
 
For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca 


 



http://www.bccat.bc.ca/
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SUPPLEMENTARY COMPONENTS AND RESOURCES 
 


This course is offered in other programs: YES   NO   If yes list program(s):       


 


Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy: 


 


 
Audit Policy: 
 


 


  
Course Evaluation Policies: 


 
 


Appeal Process: 
 


 


 
Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students) 


      
 


  


Supplies/Materials: 


      


Keys to Success: 


      
 


 


Course Change Statement: 


      


 
Instructor Contact Details:   


 


Instructor Name: Gerald Bahm 


Phone: 250-784-7579 Office #:       Campus Location: Dawson Creek 


Fax: 250-784-7568 Office Hours: 0830-1600 E-mail: gbahm@nlc.bc.ca 
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Authorization Signatures Date Required for All Signatures 


Instructor:  Date:  


List Credentials / Institutions:        


Dean:  Date:  


Education Council Chair:  Date:  


Vice-President of Academic and Research:  Date:  
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Date Course Outline was Last Reviewed and/or Revised:April 2016 
Effective Date:  April 2016 


Course Code: WFTR Number: 145 Number of Credits: 0 


Course Title:  H2S Awareness 


Program: Workforce Training 


 New Course 
 Existing Course (no revisions)  
 Existing Course (minor revisions) (please indicate the areas revised       ) 
 Revised Course (please indicate the areas revised       ) 


 
Academic Level:    First Year       Second Year        Third Year        Fourth Year 


Vocational:  


Career Technical:  


Entry Level Trades Training:  


Apprenticeship:     First Year  Second Year  Third Year  Fourth Year 


   Fifth Year  Practicum  


 
 
 
 
 
Former Course Code(s) and 
Number(s) (If applicable): 


IDTR 106 
 
 
 
 
  


 


Precluded Courses:        


Calendar Description:  This half-day course is intended for all people who do not work directly with H2S (Hydrogen Sulphide) in the 


oil and gas industry.  It is intended to bring awareness to the hazards of H2S to the general public such as loggers, tree planters, 
outdoor enthusiasts, etc., who may be in the vicinity of H2S for working, travelling or recreation purposes.  It will also cover the steps to 
take if a release of gas is detected or encountered.  This course will not replace the Enform H2S Alive.    


Date First Offered:  April 2006 


Total Hours: 3.5 
Total Weeks:  1 
 


Breakdown Hours Per Course Duration 


Lecture Hours 3.5 


Seminars/Tutorials 0.0 


Laboratory Hours 0.0 


Field Experience Hours 0.0 


Shop/Teaching Kitchen 0.0 


Other Contact Hours 0.0 


Total 3.5 
 


If Other Contact Hours are specified above please list 


details:       
 


 
Practicum Hours:        
 


 


This course is offered by: 


  Face-to-Face  


  Online 


  Video 


  Teleconference  
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Prerequisite Statement (If there are no prerequisites, type NONE): 


None 


Non-Course Prerequisites (List if applicable or type NONE):  


None 


Co-requisite Statement (List if applicable or type NONE): 


None 


To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca 


 
 
Detailed Course Content, Topics and Sequence Covered:  


Introduction (30 minutes) 
  - course duration 
  - course outcome (awareness only) 
  - review incidents 
 
Hazards (45 minutes) 
  - MSDS 
  - properties 
  - Health hazards - how they enter the body 
  - OEL 
  - Other hazards - hydro-carbon gas, oxygen hazard 
 
How to protect (30 minutes) 
  - Where can a release happen 
  - signage 
  - What to do if a release happens - get out of area - alarm goes off 
  - SCBA/SABA - Demo SCBA - WCB regulations for breathing apparatus 
 
Detection equipment  (60 minutes) 
  - types - tube types/electronics 
  - pros and cons 
  - pre-use checks 
  - bump tests 
  - calibrations 
  - demo - tube/electronic 
 
Silent Sniper video (10 minutes) 
 
Questions/course evaluation (20 minutes) 
   
 Handouts: 
  - Incidents 
  - MSDS 
  - WCB regulations for breathing apparatus 
 
Hazards 
  - MSDS 
  - properties 
  - health hazards - how they enter the body 
  - OEL 
 
How to protect 
  - what to do if a release happens 
  - alarm goes off 
  - SCBA/SABA - demo SCBA 
  - WCB regulations for breathing apparatus 
 
Detection equipment 
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  - types - tube types/electronics 
  - pros and cons 
  - pre-use checks 
  - bump tests 
  - calibrations  


 
Learning Outcomes / Course Goals: Students will have an awareness of hazards when working, travelling, or playing within a sour 


gas area. 
 


Please list specifics for any of the following: 
 


Knowledge:       Skills:       


Attitudes:        Technologies:       
 


 


Grading System 
 


 Check whichever applies to this course:  
 
 Letter Grades:  Percentage:   Pass/Fail:  Other:Attendance/No Show 
  
 Specify Passing Grade:       
 
Typical Activities and Weighting (in %) 


 


Final Exam:       % Assignments:       % Portfolio:       % Practicum:       % 


Midterm Exam:       % Lab Work:       % Project:       % Quizzes/Test:       % 


Field Experience:      % Participation:       % Employer Evaluation:        


% 


Log Book:        % 


Other:  100% Practical Assessment: 
      % 


 Total Must Equal At Least 
100% 


(can be more if options 
provided) 


 Specify number of assignments (if applicable):       


 Specify nature of participation (if applicable):       


 Include number of and the variety and nature of writing assignments:       


 Specify Other (if applicable): Attendance 
 
Typical Proportion of Individual Work and Group Work 
 


% of Individual Work :  100  % of Group Work :      
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway): 


  
Required 


 
Author Surname, 
Initials 


 
Title 


Current 
Edition 


 
Publisher 


Year 
Published 


Chapter(s) 
Covered 


1.        Silent Sniper Video                    


2.                                 


3.                                 


4.                                 


5.                                 


6.                                 


7.                                 


8.                                 


9.                                 


10.                                 
 


 


Course Outline Contact Person:  Audra Holloway  


 


Other Pertinent Information Relevant to Transfer:       
 
For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca 


 



http://www.bccat.bc.ca/
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SUPPLEMENTARY COMPONENTS AND RESOURCES 
 


This course is offered in other programs: YES   NO   If yes list program(s):       


 


Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy: 


 


 
Audit Policy: 
 


 


  
Course Evaluation Policies: 


 
 


Appeal Process: 
 


 


 
Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students) 


      
 


  


Supplies/Materials: 


      


Keys to Success: 


      
 


 


Course Change Statement: 


      


 
Instructor Contact Details:   


 


Instructor Name: Gerald Bahm 


Phone: 250-784-7579 Office #:       Campus Location: Dawson Creek 


Fax: 250-784-7568 Office Hours: 0830-1600 E-mail: gbahm@nlc.bc.ca 
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Authorization Signatures Date Required for All Signatures 


Instructor:  Date:  


List Credentials / Institutions:        


Dean:  Date:  


Education Council Chair:  Date:  


Vice-President of Academic and Research:  Date:  
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Date Course Outline was Last Reviewed and/or Revised:March 2016 
Effective Date:  April 2016 


Course Code: WFTR Number: 151 Number of Credits: 0 


Course Title:  Defensive Driving Review and Driver Evaluation 


Program: Workforce Training 


 New Course 
 Existing Course (no revisions)  
 Existing Course (minor revisions) (please indicate the areas revised       ) 
 Revised Course (please indicate the areas revised :Total Hours, Breakdown Hours ) 


 
Academic Level:    First Year       Second Year        Third Year        Fourth Year 


Vocational:  


Career Technical:  


Entry Level Trades Training:  


Apprenticeship:     First Year  Second Year  Third Year  Fourth Year 


   Fifth Year  Practicum  


 
 
 
 
 
Former Course Code(s) and 
Number(s) (If applicable): 


DRTR 230 
 
 
 
 
  


 


Precluded Courses:        


Calendar Description:  This course will provide students with a refresher on Defensive Driving and an On-Road Evaluation 


Date First Offered:  July 2006 


Total Hours: 4 
Total Weeks:  1 
 


Breakdown Hours Per Course Duration 


Lecture Hours 3.0 


Seminars/Tutorials 0.0 


Laboratory Hours 0.0 


Field Experience Hours 0.0 


Shop/Teaching Kitchen 0.0 


Other Contact Hours 1.0 


Total 4.0 
 


If Other Contact Hours are specified above please list 


details: 'On Road' Evaluation 
 


 
Practicum Hours:        
 


 


This course is offered by: 


  Face-to-Face  


  Online 


  Video 


  Teleconference  
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Prerequisite Statement (If there are no prerequisites, type NONE): 


None 


Non-Course Prerequisites (List if applicable or type NONE):  


None 


Co-requisite Statement (List if applicable or type NONE): 


None 


To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca 


 
 
Detailed Course Content, Topics and Sequence Covered:  


- Introduction 
- Definition of Defensive Driving 
    Awareness of conditions 
    Attittude 
- Smith system 
    5 key points 
    Following distances 
- Standard accident prevention formula 
- Six conditions of driving 
    Driver condition 
    Anticipating changes in conditions 
    Adjusting to changes in conditions 
    Preparing for conditions 
- Hazard perception and avoidance 
    Typical hazards 
    IRP 12 backing signals 
    How to spot hazards 
    Vehicle position 
    Mirrors 
    Scanning 
    Wildlife 
    Road hazards 
    Large trucks - sharing the road 
    Seat belts video 
- Split second decisions 
    Critical incidents - mental preparation 
- Traffic law quiz 
- Videos 


 
Learning Outcomes / Course Goals:  


Upon completion of this course students will be able to: 
- Demonstrate better defensive driving skills 
- Demonstrate improved hazard perception and avoidance skills 
- Demonstrate an increased awareness of traffic laws 
 


Please list specifics for any of the following: 
 


Knowledge:       Skills:       


Attitudes:        Technologies:       
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Grading System 
 


 Check whichever applies to this course:  
 
 Letter Grades:  Percentage:   Pass/Fail:  Other:Attendance/No Show 
  
 Specify Passing Grade:       
 
Typical Activities and Weighting (in %) 


 


Final Exam:       % Assignments:       % Portfolio:       % Practicum:       % 


Midterm Exam:       % Lab Work:       % Project:       % Quizzes/Test:       % 


Field Experience:      % Participation:  100% Employer Evaluation:        


% 


Log Book:        % 


Other:       % Practical Assessment: 
      % 


 Total Must Equal At Least 
100% 


(can be more if options 
provided) 


 Specify number of assignments (if applicable):       


 Specify nature of participation (if applicable): Based on attendance of the student 


 Include number of and the variety and nature of writing assignments:       


 Specify Other (if applicable):       
 
Typical Proportion of Individual Work and Group Work 
 


% of Individual Work :  100  % of Group Work :      
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway): 


  
Required 


 
Author Surname, 
Initials 


 
Title 


Current 
Edition 


 
Publisher 


Year 
Published 


Chapter(s) 
Covered 


1.                                 


2.                                 


3.                                 


4.                                 


5.                                 


6.                                 


7.                                 


8.                                 


9.                                 


10.                                 
 


 


Course Outline Contact Person:  Audra Holloway  


 


Other Pertinent Information Relevant to Transfer:       
 
For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca 


 



http://www.bccat.bc.ca/
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SUPPLEMENTARY COMPONENTS AND RESOURCES 
 


This course is offered in other programs: YES   NO   If yes list program(s):       


 


Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy: 


 


 
Audit Policy: 
 


 


  
Course Evaluation Policies: 


 
 


Appeal Process: 
 


 


 
Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students) 


      
 


  


Supplies/Materials: 


      


Keys to Success: 


      
 


 


Course Change Statement: 


      


 
Instructor Contact Details:   


 


Instructor Name: Gerald Bahm 


Phone: 250-784-7579 Office #:       Campus Location: Dawson Creek 


Fax: 250-784-7535 Office Hours: 0830 - 1600 E-mail: gbahm@nlc.bc.ca 
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Authorization Signatures Date Required for All Signatures 


Instructor:  Date:  


List Credentials / Institutions:        


Dean:  Date:  


Education Council Chair:  Date:  


Vice-President of Academic and Research:  Date:  
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Date Course Outline was Last Reviewed and/or Revised:April 2016 
Effective Date:  April 2016 


Course Code: WFTR  Number: 152 Number of Credits: 0 


Course Title:  Defensive Driving Evaluation 


Program: Workforce Training 


 New Course 
 Existing Course (no revisions)  
 Existing Course (minor revisions) (please indicate the areas revised       ) 
 Revised Course (please indicate the areas revised       ) 


 
Academic Level:    First Year       Second Year        Third Year        Fourth Year 


Vocational:  


Career Technical:  


Entry Level Trades Training:  


Apprenticeship:     First Year  Second Year  Third Year  Fourth Year 


   Fifth Year  Practicum  


 
 
 
 
 
Former Course Code(s) and 
Number(s) (If applicable): 


IDTR 114 
 
 
 
 
  


 


Precluded Courses:        


Calendar Description:  Assessment of defensive driving and hazard awareness skills 


Date First Offered:  May 2007 


Total Hours: 1 
Total Weeks:  1 
 


Breakdown Hours Per Course Duration 


Lecture Hours 0.0 


Seminars/Tutorials 0.0 


Laboratory Hours 0.0 


Field Experience Hours 1.0 


Shop/Teaching Kitchen 0.0 


Other Contact Hours 0.0 


Total 1.0 
 


If Other Contact Hours are specified above please list 


details:       
 


 
Practicum Hours:        
 


 


This course is offered by: 


  Face-to-Face  


  Online 


  Video 


  Teleconference  
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Prerequisite Statement (If there are no prerequisites, type NONE): 


Must attend 6 hour Defensive Driving course or 3 hour Defensive Driving Refresher 


Non-Course Prerequisites (List if applicable or type NONE):  


None 


Co-requisite Statement (List if applicable or type NONE): 


None 


To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca 


 
 
Detailed Course Content, Topics and Sequence Covered:  


- Six Conditions of Driving: driver condition, anticipating changes in conditions, adjusting to changes in conditions, preparing for 
conditions. 
- Hazard Perception and Avoidance:   typical hazards, IRP 12 backing signals, how to spot hazards, vehicle positions, mirrors, 
scanning, wildlife, road hazards, large trucks - sharing the road, seat belts video. 
- Split Second Decisions:  critical incidents - mental preparation 
- Pretrip safety check and vehicle familiarization 
- Posture 
- Hazard avoidance 
- Defensive planning 
- Braking techniques 
- Signals and lane changes 
- Steering control and lane position  
- Acceleration 
- Parking techniques and backing 
- Intersections 
- Preplanning 
- Speed awareness 
- Turns 
- Stopping and starting 


 
Learning Outcomes / Course Goals:  


- Demonstrate better defensive driving skills 
- Demonstrate improved hazard perception and avoidance skills 
- Demonstrate an increased awareness of traffic laws 
- Upon completion, students will be able to apply defensive driving techniques and hazard avoidance skills 
 


Please list specifics for any of the following: 
 


Knowledge:       Skills:       


Attitudes:        Technologies:       
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Grading System 
 


 Check whichever applies to this course:  
 
 Letter Grades:  Percentage:   Pass/Fail:  Other:      
  
 Specify Passing Grade: Pass  
 
Typical Activities and Weighting (in %) 


 


Final Exam:       % Assignments:       % Portfolio:       % Practicum:       % 


Midterm Exam:       % Lab Work:       % Project:       % Quizzes/Test:       % 


Field Experience:      % Participation:       % Employer Evaluation:        


% 


Log Book:        % 


Other:  100% Practical Assessment: 
      % 


 Total Must Equal At Least 
100% 


(can be more if options 
provided) 


 Specify number of assignments (if applicable):       


 Specify nature of participation (if applicable):       


 Include number of and the variety and nature of writing assignments:       


 Specify Other (if applicable): Instructor's Evaluation 
 
Typical Proportion of Individual Work and Group Work 
 


% of Individual Work :  100  % of Group Work :  0 
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway): 


  
Required 


 
Author Surname, 
Initials 


 
Title 


Current 
Edition 


 
Publisher 


Year 
Published 


Chapter(s) 
Covered 


1.                                 


2.                                 


3.                                 


4.                                 


5.                                 


6.                                 


7.                                 


8.                                 


9.                                 


10.                                 
 


 


Course Outline Contact Person:  Audra Holloway  


 


Other Pertinent Information Relevant to Transfer:       
 
For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca 


 



http://www.bccat.bc.ca/
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SUPPLEMENTARY COMPONENTS AND RESOURCES 
 


This course is offered in other programs: YES   NO   If yes list program(s):       


 


Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy: 


 


 
Audit Policy: 
 


 


  
Course Evaluation Policies: 


 
 


Appeal Process: 
 


 


 
Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students) 


      
 


  


Supplies/Materials: 


      


Keys to Success: 


      
 


 


Course Change Statement: 


      


 
Instructor Contact Details:   


 


Instructor Name: Gerald Bahm 


Phone: 250-784-7579 Office #:       Campus Location: Dawson Creek 


Fax: 250-784-7568 Office Hours: 0830-1600 E-mail: gbahm@nlc.bc.ca 
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Authorization Signatures Date Required for All Signatures 


Instructor:  Date:  


List Credentials / Institutions:        


Dean:  Date:  


Education Council Chair:  Date:  


Vice-President of Academic and Research:  Date:  
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Date Course Outline was Last Reviewed and/or Revised:March 2016 
Effective Date:  March 2016 


Course Code: WFTR Number: 163 Number of Credits: 0 


Course Title:  Skid Steer Loader Training 


Program: Workforce Training 


 New Course 
 Existing Course (no revisions)  
 Existing Course (minor revisions) (please indicate the areas revised       ) 
 Revised Course (please indicate the areas revised : Course Title, Calendar Description, 


Non-Course Prerequisite, Passing Grade, Weighting ) 
 
Academic Level:    First Year       Second Year        Third Year        Fourth Year 


Vocational:  


Career Technical:  


Entry Level Trades Training:  


Apprenticeship:     First Year  Second Year  Third Year  Fourth Year 


   Fifth Year  Practicum  


 
 
 
 
 
Former Course Code(s) and 
Number(s) (If applicable): 


CE15C 
 
 
 
 
  


 


Precluded Courses:        


Calendar Description:  Participants will learn safe operating practices and procedures for the safe operation of a skid steer loader. 


Statistics show that trained operators are less likely to become involved in costly incidents that cause personal injury, property damage, 
or product loss. The course is for operators who have some experience but also can be taken by new operators as an introduction.  If 
no experience, certification may be withheld until student gains operating experience with a trainer and then is re-evaluated. 


Date First Offered:  August 2008 


Total Hours: 5 
Total Weeks:  1 
 


Breakdown Hours Per Course Duration 


Lecture Hours 4.0 


Seminars/Tutorials 0.0 


Laboratory Hours 0.0 


Field Experience Hours 0.0 


Shop/Teaching Kitchen 0.0 


Other Contact Hours 1.0 


Total 5.0 
 


If Other Contact Hours are specified above please list 


details: Operator Assessment 
 


 
Practicum Hours:        
 


 


This course is offered by: 


  Face-to-Face  


  Online 


  Video 


  Teleconference  
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Prerequisite Statement (If there are no prerequisites, type NONE): 


None 


Non-Course Prerequisites (List if applicable or type NONE):  


Student should have experience at operating a Skid Steer Loader 
prior to course. 


Co-requisite Statement (List if applicable or type NONE): 


      


To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca 


 
 
Detailed Course Content, Topics and Sequence Covered:  


Topics covered in this course are: 
- Fundamentals of safe Skid Steer Loader operation 
- Pre-use inspections 
- Safe operation of the Skid Steer Loader and associated attachments 
- Safe handling of loads 
- Safe task procedures 


 
Learning Outcomes / Course Goals:  


Upon completion of this course participants will: 
- Understand the design and limitations of a skid steer loader 
- Know how to conduct a pre-use inspection of a skid steer loader 
- Demonstrate safe operating procedures of a skid steer loader 
- Know the roles and responsibilities for the safe operation of a skid steer loader and it's attachments 
 


Please list specifics for any of the following: 
 


Knowledge:       Skills:       


Attitudes:        Technologies:       
 


 


Grading System 
 


 Check whichever applies to this course:  
 
 Letter Grades:  Percentage:   Pass/Fail:  Other:      
  
 Specify Passing Grade: 70% on Written Exam and 80% on Pratical Exam.  
 
Typical Activities and Weighting (in %) 


 


Final Exam:  50% Assignments:       % Portfolio:       % Practicum:       % 


Midterm Exam:       % Lab Work:       % Project:       % Quizzes/Test:       % 


Field Experience:      % Participation:       % Employer Evaluation:        


% 


Log Book:        % 


Other:       % Practical Assessment: 50 %  Total Must Equal At Least 
100% 


(can be more if options 
provided) 


 Specify number of assignments (if applicable):       


 Specify nature of participation (if applicable):       


 Include number of and the variety and nature of writing assignments:       
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 Specify Other (if applicable):       
 
Typical Proportion of Individual Work and Group Work 
 


% of Individual Work :  100  % of Group Work :      


 


 
Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway): 


  
Required 


 
Author Surname, 
Initials 


 
Title 


Current 
Edition 


 
Publisher 


Year 
Published 


Chapter(s) 
Covered 


1.        Skid Steer Loading Training                    


2.                                 


3.                                 


4.                                 


5.                                 


6.                                 


7.                                 


8.                                 


9.                                 


10.                                 
 


 


Course Outline Contact Person:  Audra Holloway  


 


Other Pertinent Information Relevant to Transfer:       
 
For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca 


 



http://www.bccat.bc.ca/
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SUPPLEMENTARY COMPONENTS AND RESOURCES 
 


This course is offered in other programs: YES   NO   If yes list program(s):       


 


Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy: 


 


 
Audit Policy: 
 


 


  
Course Evaluation Policies: 


 
 


Appeal Process: 
 


 


 
Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students) 


      
 


  


Supplies/Materials: 


      


Keys to Success: 


      
 


 


Course Change Statement: 


      


 
Instructor Contact Details:   


 


Instructor Name:       


Phone:       Office #:       Campus Location:       


Fax:       Office Hours:       E-mail:       
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Authorization Signatures Date Required for All Signatures 


Instructor:  Date:  


List Credentials / Institutions:        


Dean:  Date:  


Education Council Chair:  Date:  


Vice-President of Academic and Research:  Date:  
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