NORTHERN LIGHTS COLLEGE
EDUCATION COUNCIL
Meeting to be held March 23, 2016 at 1:15 pm 
Dawson Creek Regional Board Room
Fort St. John Room 2116
Fort Nelson – Dial In


AGENDA
Acknowledgement:
It is a privilege to honor the many nations participating in our college community and to thank you for sharing your traditional lands with us. All my relations.


1.  Adoption of Agenda								J. Leclair
	

2.  Adoption of Minutes, February 24, 2016					J. Leclair

		

3.  Action List Review								J. Leclair

[bookmark: _GoBack]		
	

Decision

4.	Revised Program Completion Guide for Certificate and Diploma 		S. Roe
	in Business Management. 



		    
Motion: THAT the Education Council approves the revised Program Information and Completion Guide for Business Management Diploma and the Program Information and Completion Guide for Business Management Certificate.

5.	Revised Course Outlines MATH 104/MGMT 290 and MATH 108/	S. Roe
	MGMT 111





		
Motion: THAT the Education Council approves the revised Course Outlines MGMT 290, MATH 104, MGMT 111 and MATH 108.




Subcommittee Standing Reports

6.	Education Policy Subcommittee						J. Leclair

7.	Curriculum Subcommittee							J. Leclair

8.	Admissions and Standards Subcommittee					J. Leclair



Information/Discussion	

9.	Academic Program Report (CST and HCA)					S. Roe

10. WFTR 192 Front End Loader							T. Donnelly

		
Next Meeting – April 27, 2016
	
Adjournment						


PLEASE DIAL INTO THE GLOBAL TELECONFERENCE
ACCESS NUMBER – 1-800-747-5150
ACCESS CODE - 3367902
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ACTION ITEM LIST 


AS OF March 23, 2016 
 


 


 
Action 


Assigned to & 
Date Assigned 


 
Follow-Up Action 


Due 
Date 


 
Status 


Education Council Process 
Flowchart 


J. Leclair 
W. Stokes 


A. Holloway 
S. Roe 


September 2014 


Review current flowchart, 
provide recommendations 
for improvement  


Nov 2015 
Jan 2016 
Feb 2016 
Mar 2016 


In Progress 


Standardization of 
Terminology 


J. Leclair 
L. Verbisky 


S. Roe 
September 2015 


The development of a 
standard of the use of 
course terminology in all 
aspect of NLC documents.   


a) Baccalaureate 
b) Undergraduate 
c) University level 


Nov 2015 
Jan 2016 
Feb 2016 
Mar 2016 


In Progress 


Writing Assessment 
Language 


J. Leclair 
L. Verbisky 


S. Roe 
September 2015 


The development of a 
standard language for the 
use of Writing Assessments 
in all aspect of NLC 
documents.   


Nov 2015 
Jan 2016 
Feb 2016 
Mar 2016 


In Progress 
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NORTHERN LIGHTS COLLEGE 


SUBMISSION TO EDUCATION COUNCIL COVER SHEET 


(To be used when a decision by Council is required.) 


 


In order for the Education Council to carefully consider your request, we ask that the following 


documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed 


as an agenda item. 


 


(To fill out document, tab to shaded boxes and type information) 


 


 1.  What are you asking the Council to consider? 
Consider: 


A) Changing the math entrance requirements for the Business Management certificate and diploma 


programs to reflect the math requirements for required courses in the programs. 


B) Under “Residency Requirement”, specify a minimum grade of 'C' for transfer credit. 


C) Add four courses to the set of elective options for the Certificate and Diploma FNST 100 or FNST 


102, PHIL 110, POLI 100 or POLI 101, and POLI 200. 


 


 The Process for Submissions to the Education Council lists the responsibilities of the Education 


Council. 


 To which of these does your submission relate (i.e. 2c, 3b, etc.)?                         
2(c ) set criteria for academic standing, academic standards and the grading system; 


 


 2.  What is the rationale for the request? 
A) Currently, the math entrance requirement for the Business Management diploma is higher than any 


of the math course pre-requisites for required courses in the program.  The only course for which this 


requirement applies is Math 101.  This is an elective course in the program.  This change would simply 


align the entrance requirement to the skill set needed to be successful in the required courses for both 


the certificate and diploma programs. 


 


B) Although it is desirable to maintain the flexibility offered to students by having a low residency 


requirement, we would like to ensure the integrity of NLC programming is maintained.  Often transfer 


credit requests are made, and granted, for courses with grades below NLC’s 2.0 GPA program 


requirement.  In order to maintain program integrity and flexibility for students, the addition of a 


statement requiring a minimum grade for transfer credit seems like a reasonable solution. 


 


C) In particular for students looking to transfer into degree programs at other institutions, a broader list 


of course electives is desirable.  Some institutions, VIU and TRU as examples, stipulate that students 


have a minimum number of non-management electives in the first two years of programming.  By 


adding effectively four non-management elective choices, students will have greater flexibility to meet 


program requirements at other institutions. 


 


Furthermore, the addition of FNST electives opens the door to indigenizing NLC’s Business 


Management programming.  It also has the benefit to NLC of spreading out the high student numbers 


in the business management programming among other courses. 


 


 3. What implications will approval of this request have for: 
 


 students or prospective students 


A) Increase access to business management students who have the necessary math skills to be 


successful in required courses. 


 


B) It will be more difficult for students to obtain transfer credit.  This could mean that students have 


to take additional courses when they transfer to NLC to complete their studies. 


 


C) Increases flexibility in programming and scheduling. 
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 present course offerings 


C) Because the additional elective courses are offered as part of other programming, there is no plan 


to offer additional sections, just simply allow Business Management students to register for these 


courses, space permitting. 


 


 associated program completion guides (please list programs the outcome will affect)  


None 


 


 faculty 


None 


 


 support staff 


None 


 


 College (facilities, timetabling, etc.) 


C) Timetabling will be easier with the addition of elective courses.  Enrolment management should 


be easier with a greater number of seats available to heavily subscribed business management 


programs 


 


 Library (new material and/or copyright issues) 


None 


 


 4. What do you estimate the cost of implementing this request will be in terms of financial and/or 


human resources? (Use separate sheet for detail or budget if necessary.) 
None 


  


 Will the proposed request have any possible effects on students' eligibility for financial aid?   


No 


 


5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.) 


 


 List B.C. Universities     Anticipated Transfer Credit 
 


C) Additional electives will transfer as per the BC Transfer Guide 


 


 


 List B.C. University-Colleges/Institutes  Anticipated Transfer Credit 
C) Additional electives will transfer as per the BC Transfer Guide 


 


 List Designates (CGA, CMA, etc.)  Anticipated Transfer Credit 
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 6. With whom have you consulted internally and/or externally, regarding the proposal?   


 


YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED 
 


 Campus Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Dean       Yes  No  No   


            Yes  No   


            Yes  No  


            Yes  No  


  


 Regional Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Registrar       Yes  No  


VP Academic       Yes  No  


            Yes  No  


            Yes  No  


  


 Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.) 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Business 


Management 


Faculty 


      Yes  No  


            Yes  No  


            Yes  No  


  


External (e.g. Advisory Committee members, other prospective employers, articulation groups, other 


institutions and/or professional bodies, etc.)  


Name Feedback/Concerns Raised 
In Support 


of Proposal 


NIC, OC, RRU 


(institutions 


where block 


transfer 


agreements exist) 


      Yes  No  


            Yes  No  


            Yes  No  


  


7. Have relevant program staff, both campus and regional, been consulted before submitting the 


proposed request?   


Yes 


 


This would include and not limited to an electronic version of the Submission Cover Sheet and 


Course Outline to be sent to Education Council Secretary (A. Holloway). 


 


8. Do you wish to present your proposal to the Council in person? No 


  


If not, who will present it? Steve Roe                                                                                


 


How much time is needed for the presentation?  15                                                       


 



mailto:aholloway@nlc.bc.ca
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9. Additional comments: 


      


 


10. Suggested wording for motion:  
      


 


Prepared by: Lisa Verbisky    Date: February 10, 2016 


 


In consultation with (please list by name):       


 


Date received by Education Council Secretary:  February 11, 2016 


                                    


Requester notified re: date/time item on agenda:       


                                                        


 


 PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION 
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name:  Business Management  
Credential/Certification:  Certificate in Business Management 


Date Submitted:  March 2016 
Effective Date:  September 2016   


  
 


Program Contact:  Lisa Verbisky                  
 
 
Dean:  Steve Roe                    
 
 
Document Author:  Steve Roe, Lisa Verbisky        
 
 
Program Description:  The field of business provides many exciting careers and 
opportunities in such areas as finance, accounting, entrepreneurship, information 
technology, general management, marketing, and logistics. Northern Lights College's 
Business Management Program prepares students for positions of responsibility in the 
business community and for further educational opportunities by promoting conceptual 
and technical skill development in business.  
  
The Business Management program at Northern Lights College offers a wide variety of 
first-and second-year courses for students interested in working towards a Business 
Management Certificate, Business Management Diploma, or transferring to university or 
professional designation programs elsewhere.  
  
Completion of the Business Management Certificate qualifies students for entry into the 
Northern Lights College Business Management Diploma.  The Certificate comprises 30 
credits of course work as specified below. The Certificate may be pursued on a full or 
part-time basis.  
      
 
 
Admission Requirements:  A. Domestic students must have official transcripts 
demonstrating the following: 
 
1.English Requirement: One of the following with a 'B' grade (73%) or higher: Grade 12 
English, English Literature 12, English 12 First Peoples, English 050, or English 099. 
Alternatively, any university-level English course with a 'C' grade (60%) or higher. 
Students who do not meet one of the above English requirements must complete the 
NLC Writing Assessment for appropriate course placement.  
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2.Math Requirement: One of the following with a 'C' grade (60%) or higher: Pre-calculus 
11, Principles of Mathematics 11, Foundations of Math 11, Math 040, or equivalent. 
Alternatively, readiness for MATH 050 as determined by the CCP Math appraisal. 
 
B. International students must have documentation demonstrating the following: 
 
1.English Requirement: An IELTS with an overall score of 6.0 or higher with no band 
less than 5.5. Students with a writing band of 6.0 or less are required to complete 
English 099 with a 'B' grade (73%) or higher before or during the first semester of their 
program. The necessity for upgrading can extend the length of the program. 
 
2.Math Requirement: One of the following with a 'C' grade (60%) or higher: Pre-calculus 
11, Principles of Mathematics 11, Foundations of Math 11, Math 040, or equivalent. 
Alternatively, readiness for MATH 050 as determined by the CCP Math appraisal. 
 
*Note:  For transfer into degree programs in this field, degree granting institutions might 
require higher math pre-requisites than required for entrance into NLC’s Business 
Management Certificate program.  All students planning to transfer into a bachelor's 
degree should ensure that they have met the entrance requirements of the receiving 
institution.  In addition, some elective courses in NLC’s Business Management 
Certificate and Diploma programs require Principles of Mathematics 12, Pre-calculus 
12, Math 050(Provincial), or equivalency.  
    
 
 
Length of Program: (weeks and total hours) 2 semesters (30 weeks or a minimum of 
450 hours)     
 
 
Program Intake: (start/finish dates) September, January, May  
 
 
Available Seats:  Maximum of 35 per course.  
 
 
Application Deadline:  Last day for late registration as indicated in the College 
calendar.      
 
 
Career Prospects:  Careers and opportunities in such areas as finance, accounting, 
entrepreneurship, information technology, general management, marketing, and 
logistics.  
 
 
 
 







 Program Information and Completion Guide 


Page 3 of 5 


Form Revised: January 2008 


Affiliations/Partnerships:  Subject to appropriate prerequisite qualifications and 
available space, block transfer agreements may allow diploma graduates to transfer 
directly into the third year of degree programs at the University of Northern British 
Columbia, North Island College, Okanagan College, and Royal Roads University. 
  
Northern Lights College courses also transfer individually to other colleges, universities, 
and institutes in British Columbia. Students will receive transfer credit for courses as 
noted in the BC Transfer Guide (see http://www.bctransferguide.ca).    
  
Furthermore, Northern Lights College courses transfer to professional associations such 
as the Certified Professional Accountants (http//:www.gocpabc.ca), Aboriginal Financial 
Officers Association (http://www.afoa.ca/index.asp ), Canadian Bankers Institute 
(http://www.icb.org/english/index.asp), and others.  
 
 
Location:  Fort St. John, Dawson Creek    
 
 
 
Additional Requirements/Supplies:  (fees, supplies, materials)  
Calculator required; recommend a financial calculator 
Laptop required; recommend Windows based computer for software compatibility 
 
 
Eligibility for Canada Student Loans:  (Yes or No) 
Yes   
 
 
Required Minimum Grade:  (overall and/or minimum within a course) 
'C' (60%) or 2.00 GPA overall; 'D' (50%) minimum in a course.  
 
 
Residency Requirement:  (percentage of courses which must be taken at NLC) 
25%; minimum of 'C' grade (60%) or equivalent on all transferred courses. 
 
 
 
Required Courses:  (list courses required to complete credential  
                                   and total hours for each course) 
*Core courses:  
     CPSC100 (Introduction to Computers and Computer Applications) 3 credits/60 hours 
or CPSC 101 (Introduction to Computing) 3 credits/45 hours**  
     ENGL 110 (Introduction to Workplace Communications) 3 credits/45 hours***  
     MGMT104 (Principles of Management) 3 credits/45 hours  
     MGMT107 (Fundamentals of Marketing) 3 credits/45 hours  
     MGMT150 (Business Mathematics) 45 hours  
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* An Economics component is a requirement of the certificate:  
    ECON101 (Principles of Economics (Micro) 3 credits/45 hours  
    ECON102 (Principles of Economics (Macro) 3 credits/45 hours  
 OR   
   ECON105 (Principles of Economics) 3 credits/45 hours (Note that ECON 101 and  
   102 are recommended for students planning to transfer into degree programs)  
  
 *An Accounting component is also a requirement of the certificate:    
    MGMT103 (Foundations in Financial Accounting Level 1) 3 credits/45 hours****  
    MGMT109 (Foundations in Financial Accounting Level 2) 3 credits/45 hours  
 OR   
    MGMT120 (Financial Accounting) 3 credits/45 hours   
  
 *Balance of Credits (3-9) from any of the courses listed below:  
    COMM 301 (Organizational Communications) 3 credits/45 hours 
    FNST 100 (Aboriginal Peoples of Canada) 3 credits/ 45 hours or FNST 102 (Treaties 
and Aboriginal Rights) 3 credits/ 45 hours  
    MGMT 204 (Human Resource Management) 3 credits/45 hours  
    MGMT 225 (Strategic Management) 3 credits/45 hours  
    MGMT 228 (Business Law: Principles and Applications) 3 credits/45 hours  
    MGMT 260 (Principles of Corporate Finance I) 3 credits/45 hours  
    MGMT 290 (Quantitative Methods for Business) 3 credits/60 hours  
    MGMT 111 (Finite Mathematics for Business) 3 credits/45 hours  
    MGMT 201 (Intermediate Financial Accounting I) 3 credits/45 hours  
    MGMT 202 (Intermediate Financial Accounting II) 3 credits/45 hours  
    MGMT 203 (Taxation) 3 credits/45 hours     
    MGMT 210 (Advertising and Promotion) 3 credits/45 hours  
    MGMT 217 (Business Systems Analysis and Design) 3 credits/45 hours  
    MGMT 219 (Entrepreneurship: Start up) 3 credits/45 hours  
    MGMT 220 (Managerial Accounting) 4 credits/60 hours  
    MGMT 261 (Principles of Corporate Finance II) 3 credits/45 hours  
    MGMT 295 (Management Science) 3 credits/45 hours  
    MGMT 301 (Management Skills for Supervisors) 3 credits/45 hours  
    MGMT 302 (Business Sustainability and the Environment) 3 credits/45 hours  
    MGMT 303 or ECED 201 (Non-Profit Management) 3 credits/45 hours  
    ENGL 100 (Academic Writing) 3 credits/45 hours 
    PHIL 110 (Introduction to Logic and Critical Thinking) 3 credits/ 45 hours  
    POLI 100 (Politics and Government) 3 credits/ 45 hours or POLI101 (The 
Government of Canada) 3 credits/ 45 hours  
    POLI 200 (Politics and Pipelines) 3 credits/ 45 hours  
    PSYC 224 (Organizational Behavior) 3 credits/45 hours 
 
 
**Applied Business Technology Certificate graduates from Northern Lights College who 
have completed ABTC 119, ABTC 121, ABTC 133, ABTC 153, ABTC 161, and ABTC 
194 will be granted exemption from CPSC 101.  
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***Applied Business Technology Certificate graduates from Northern Lights College who 
have completed ABTC 165 and ABTC 195 will be granted exemption from ENGL 110.  
  
****Applied Business Technology Certificate graduates from Northern Lights College 
who have completed ABTC 111 and ABTC 151 will be granted exemption from MGMT 
103.  
   
Please note that the above exemptions are internal to NLC.  If you plan on transferring 
to another institution, it is strongly recommended that you take the respective business 
management required course. 
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name:  Business Management  
Credential/Certification:  Diploma in Business Management 


Date Submitted:  March 2016 
Effective Date:  September 2016   


  
 


Program Contact:  Lisa Verbisky         
 
 
Dean:  Steve Roe          
 
 
Document Author:  Steve Roe, Lisa Verbisky       
 
 
Program Description:   
The field of business provides many exciting careers and opportunities in such areas as 
finance, accounting, entrepreneurship, information technology, general management, 
marketing, and logistics. Northern Lights College's Business Management Program 
prepares students for positions of responsibility in the business community and for 
further educational opportunities by promoting conceptual and technical skill 
development in business.  
  
The Business Management Program at Northern Lights College offers a wide variety of 
first and second-year courses for students interested in working towards a Business  
Diploma, or transferring to university or professional designation programs elsewhere. 
 
The Business Management diploma is a two year program with two streams, allowing 
students to earn a general business management credential or to specialize in 
accounting.   
    
 
 
Admission Requirements:   
A. Domestic students must have official transcripts demonstrating the following: 
 
1.English Requirement: One of the following with a 'B' grade (73%) or higher: Grade 12 
English, English Literature 12, English 12 First Peoples, English 050, or English 099. 
Alternatively, any university-level English course with a 'C' grade (60%) or higher. 
Students who do not meet one of the above English requirements must complete the 
NLC Writing Assessment for appropriate course placement.  
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2.Math Requirement: One of the following with a 'C' grade (60%) or higher: Pre-calculus 
11, Principles of Mathematics 11, Foundations of Math 11, Math 040, or equivalent. 
Alternatively, readiness for MATH 050 as determined by the CCP Math appraisal. 
 
B. International students must have documentation demonstrating the following: 
 
1.English Requirement: An IELTS with an overall score of 6.0 or higher with no band 
less than 5.5. Students with a writing band of 6.0 or less are required to complete 
English 099 with a 'B' grade (73%) or higher before or during the first semester of their 
program. The necessity for upgrading can extend the length of the program. 
 
2.Math Requirement: One of the following with a 'C' grade (60%) or higher: Pre-calculus 
11, Principles of Mathematics 11, Foundations of Math 11, Math 040, or equivalent. 
Alternatively, readiness for MATH 050 as determined by the CCP Math appraisal. 
 
*Note:  For transfer into degree programs in this field, degree granting institutions might 
require higher math pre-requisites than required for entrance into NLC’s Business 
Management Certificate and Diploma programs.  All students planning to transfer into a 
bachelor's degree should ensure that they have met the entrance requirements of the 
receiving institution.  In addition, some elective courses in NLC’s Business Management 
Certificate and Diploma programs require Principles of Mathematics 12, Pre-calculus 
12, Math 050(Provincial), or equivalency.     
 
 
Length of Program: (weeks and total hours)  
2 semesters (30 weeks) after completion of the NLC Business Management Certificate:  
   General Option - minimum of 465 hours in total  
   Accounting Option - minimum of 480 hours in total    
 
 
Program Intake: (start/finish dates) September, January, May  
 
 
Available Seats:  35 students per course 
 
 
Application Deadline:  Last day for late registration as indicated in the College 
Calendar.      
 
 
Career Prospects:  Careers and opportunities in such areas as finance, accounting, 
entrepreneurship, information technology, general management, marketing, and 
logistics.  
 
Affiliations/Partnerships:  Subject to appropriate prerequisite qualifications and 
available space, block transfer agreements may allow diploma graduates to transfer 
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directly into the third year of degree programs at the University of Northern British 
Columbia, North Island College, Okanagan College, and Royal Roads University.   
  
Northern Lights College courses also transfer individually to other colleges, universities, 
and institutes in British Columbia. Students will receive transfer credit for courses as 
noted in the BC Transfer Guide (see http://www.bctransferguide.ca).    
  
Furthermore, Northern Lights College courses transfer to professional associations such 
as the Certified Professional Accountants (http//:www.gocpabc.ca), Aboriginal Financial 
Officers Association (http://www.afoa.ca/index.asp ), Canadian Bankers Institute 
(http://www.icb.org/english/index.asp), and others. 
 
 
Location:  Fort St. John and Dawson Creek campuses 
 
 
Additional Requirements/Supplies:  (fees, supplies, materials)  
Calculator required; recommend a financial calculator 
Laptop required; recommend Windows based computer for software compatibility 
 
 
Eligibility for Canada Student Loans:  (Yes or No) 
Yes  
 
 
Required Minimum Grade:  (overall and/or minimum within a course) 
C' grade (60%) or 2.00 GPA overall; 'D' grade (50%) minimum in a course.  
 
 
Residency Requirement:  (percentage of courses which must be taken at NLC) 
25%; minimum 'C' grade (60%) or equivalent on all transferred courses. 
 
 
Required Courses:  (list courses required to complete credential  
                                   and total hours for each course) 
For diploma completion, students must have the Northern Lights College Business 
Management Certificate (or course equivalents) in addition to the following course 
requirements: 
 
*Core courses taken by all diploma students:   
    MGMT204 (Human Resource Management) 3 credits/ 45 hours  
    MGMT225 (Strategic Management) 3 credits/ 45 hours  
    MGMT228 (Business Law: Principles and Applications) 3 credits/ 45 hours  
    MGMT260 (Principles of Corporate Finance I) 3 credits/ 45 hours  
    MGMT290 (Quantitative Methods for Business) 3 credits/ 60 hours  
 *Required courses for the Accounting Option:  
    MGMT201 (Intermediate Financial Accounting I) 3 credits/ 45 hours  
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    MGMT202 (Intermediate Financial Accounting II) 3 credits/ 45 hours  
    MGMT220 (Managerial Accounting) 4 credits/ 60 hours  
   (Plus two electives or minimum of five credits from courses listed under the General 
Option)   
  
*Elective courses for the General Option (five of the following or minimum of fifteen 
credits):  
   COMM 301 (Organizational Communications) 3 credits/ 45 hours 
   FNST 100 (Aboriginal Peoples of Canada) 3 credits/ 45 hours or FNST 102 (Treaties 
and Aboriginal Rights) 3 credits/ 45 hours  
   MGMT 111 (Finite Mathematics for Business) 3 credits/ 45 hours  
   MGMT 201 (Intermediate Financial Accounting I) 3 credits/ 45 hours  
   MGMT 202 (Intermediate Financial Accounting II) 3 credits/ 45 hours  
   MGMT 203 (Taxation) 3 credits/ 45 hours  
   MGMT 210 (Advertising and Promotion) 3 credits/ 45 hours  
   MGMT 217 (Business Systems Analysis and Design) 3 credits/ 45 hours  
   MGMT 219 (Entrepreneurship: Start up) 3 credits/ 45 hours  
   MGMT 220 (Managerial Accounting) 4 credits/ 60 hours  
   MGMT 261 (Principles of Corporate Finance II) 3 credits/ 45 hours  
   MGMT 295 (Management Science) 3 credits/ 45 hours  
   MGMT 301 (Management Skills for Supervisors) 3 credits/ 45 hours  
   MGMT 302 (Business Sustainability and the Environment) 3 credits/ 45 hours  
   MGMT 303 or ECED 201(Non-Profit Management) 3 credits/45 hours 
   MGMT 430 (Business Ethics) 3 credits/45 hours 
   ENGL 100 (Academic Writing) 3 credits/ 45 hours  
   PHIL 110 (Introduction to Logic and Critical Thinking) 3 credits/ 45 hours  
   POLI 100 (Politics and Government) 3 credits/ 45 hours or POLI101 (The Government 
of Canada) 3 credits/ 45 hours  
   POLI 200 (Politics and Pipelines) 3 credits/ 45 hours  
   PSYC 224 (Organizational Behavior) 3 credits/ 45 hours  
   MATH 101 (Calculus) 3 credits/ 60 hours or MATH105 (Calculus for Social and  
   Biological Sciences I) 3 credits/ 60 hours. (Diploma students are permitted a  
   maximum of three calculus credits. Note that Principles of Math 12 is required for   
   students enrolling in  MATH 101 or MATH 105.)  
  
*Additional notes on course selection:  
  
   Business electives best selected for the accounting option are:  
   MGMT 111 (Finite Math for Business)  
   **MGMT 217 (Business Systems Analysis and Design)  
   **MGMT 261 (Corporate Finance II)  
   **MGMT 203 (Taxation)  
   **MGMT 302 (Business Sustainability and the Environment)  
 
**These electives may provide exemption from Chartered Professional Accountants 
PEP modules.  Visit the CPA website for the Transfer Credit Guide at 
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http://www.bccpa.ca/CpaBc/media/CPABC/Become%20A%20CPA/prerequisites/northe
rnlights_prep.pdf  
 
   Suggested courses for a mathematical orientation or to prepare for a business degree   
   (B. Comm, BBA):  
   ENGL 100 (Academic Writing) 
   MGMT 111 (Finite Math for Business)  
   MATH 101 (Calculus) 
 
   Business electives best selected for a marketing orientation are:  
   COMM 301 (Organizational Communications)     
   MGMT 210 (Advertising and Promotion)  
   MGMT 219 (Entrepreneurship: Start Up)  
   MGMT 217 (Systems Analysis and Design)  
   PSYC 224 (Organizational Behaviour)   
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NORTHERN LIGHTS COLLEGE 


SUBMISSION TO EDUCATION COUNCIL COVER SHEET 


(To be used when a decision by Council is required.) 


 


In order for the Education Council to carefully consider your request, we ask that the following 


documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed 


as an agenda item. 


(To fill out document, tab to shaded boxes and type information) 


 


 1.  What are you asking the Council to consider? 
Changing the math pre-requisite statements for MATH 104/MGMT 290 and MATH 108/MGMT 111 to 


the following: One of Principles of Mathematics 11, Pre-calculus 11, Foundations of Mathematics 11, 


CCP Math 040, or equivalent. 


 


 The Process for Submissions to the Education Council lists the responsibilities of the Education 


Council. 


 To which of these does your submission relate (i.e. 2c, 3b, etc.)?                         
2(c ) set criteria for academic standing, academic standards and the grading system; 


 


 2.  What is the rationale for the request? 
Currently, the math pre-requisite statement for these courses does not accurately reflect the current high 


school math curriculum.  A review of the high school Math 11 curriculum and a review of course pre-


requisite statements for equivalent MGMT courses at other institutions was conducted by NLC’s math 


instructor.  It was determined that the grade 11 level maths provide a sufficient skill set to be successful 


in MATH 104/MGMT 290 and MATH 108/MGMT 111. 


 


 3. What implications will approval of this request have for: 
 


 students or prospective students 


Increase access to these courses for students who have the necessary math skills to be successful in 


required courses, and provide additional and more accurate information for students and staff to 


make informed decisions about preparedness to be successful in these courses. 


 


 present course offerings 


None 


 


 associated program completion guides (please list programs the outcome will affect)  


None 


 


 faculty 


None 


 


 support staff 


None 


 


 College (facilities, timetabling, etc.) 


None 


 


 Library (new material and/or copyright issues) 


None 


 


 4. What do you estimate the cost of implementing this request will be in terms of financial and/or 


human resources? (Use separate sheet for detail or budget if necessary.) 
None 


  


 Will the proposed request have any possible effects on students' eligibility for financial aid?   


No 
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5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.) 


 


 List B.C. Universities     Anticipated Transfer Credit 
 


Existing course transfer as per the BC Transfer Guide 


 


 List B.C. University-Colleges/Institutes  Anticipated Transfer Credit 
Existing course transfer as per the BC Transfer Guide 


 


 List Designates (CGA, CMA, etc.)  Anticipated Transfer Credit 
      


 


 6. With whom have you consulted internally and/or externally, regarding the proposal?   


 


YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED 
 


 Campus Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Dean       Yes  No  No   


            Yes  No   


            Yes  No  


            Yes  No  


  


 Regional Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Registrar       Yes  No  


VP Academic       Yes  No  


            Yes  No  


            Yes  No  


  


 Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.) 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Hongbin Cui 


(math Faculty) 


No concerns Yes  No  


            Yes  No  


            Yes  No  


  


External (e.g. Advisory Committee members, other prospective employers, articulation groups, other 


institutions and/or professional bodies, etc.)  


Name Feedback/Concerns Raised 
In Support 


of Proposal 


            Yes  No  


            Yes  No  


            Yes  No  


  


7. Have relevant program staff, both campus and regional, been consulted before submitting the 


proposed request?   


Yes 


 


This would include and not limited to an electronic version of the Submission Cover Sheet and 


Course Outline to be sent to Education Council Secretary (A. Holloway). 



mailto:aholloway@nlc.bc.ca
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8. Do you wish to present your proposal to the Council in person? No 


  


If not, who will present it? Steve Roe                                                                                


 


How much time is needed for the presentation?  5                                                       


 


9. Additional comments: 


      


 


10. Suggested wording for motion:  
THAT the Education Council approves the  revised Course Outlines MGMT 290, MATH 104, MGMT 


111 and MATH 108. 


 


Prepared by: Lisa Verbisky     Date: February 10, 2016 


 


In consultation with (please list by name): Hongbin Cui 


 


Date received by Education Council Secretary:  February 11, 2016 


                                    


Requester notified re: date/time item on agenda:       


                                                        


 


 PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION 
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Date Course Outline was Last Reviewed and/or Revised:March 2016 
Effective Date:  September 2016 


Course Code: MATH Number: 104 Number of Credits: 3 


Course Title:  Introduction to Statistics 


Program: University Arts and Sciences 


 New Course 
 Existing Course (no revisions)  
 Existing Course (minor revisions) (please indicate the areas revised       ) 
 Revised Course (please indicate the areas revised :prerequisite statement ) 


 
Academic Level:  First Year  Second Year 


Vocational:  


Career Technical:  


Entry Level Trades Training:  


Apprenticeship:   First Year  Second Year   Third Year  Fourth Year 


  Fifth Year  Practicum  


 
 
 
 
 
Former Course Code(s) and 
Number(s) (If applicable): 


      
 
 
 
 
  


 


Precluded Courses:  MGMT 290 


Calendar Description:         


The course addresses a wide range of issues and questions using statistical techniques such as collection, analysis and interpretation 
of data, measures of central tendency and dispersion, probability and probability distributions, sampling and sampling distributions, 
estimation, statistical hypotheses testing, test of goodness of fit, regression and correlation. Problem solving for business and 
economics, social and physical sciences, engineering, etc. are used.     


Date First Offered:  January 1987 


Total Hours: 60 
Total Weeks:  15 
 


Breakdown Hours Per Course Duration 


Lecture Hours 45.0 


Seminars/Tutorials 0.0 


Laboratory Hours 15.0 


Field Experience Hours 0.0 


Shop/Teaching Kitchen 0.0 


Other Contact Hours 0.0 


Total 60.0 
 


If Other Contact Hours are specified above please list 


details:       
 


 
Practicum Hours:        
 


 


This course is offered by: 


  Face-to-Face  


  Online 


  Video 


  Teleconference  
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Prerequisite Statement (If there are no prerequisites, type NONE): 


One of Principles of Mathematics 11, Pre-Calculus 11, Foundations of Mathematics 11, CCP Math 040, or equivalent. 


Non-Course Prerequisites (List if applicable or type NONE):  


None 


Co-requisite Statement (List if applicable or type NONE): 


None 


To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca 


 
 
Detailed Course Content, Topics and Sequence Covered:  


- Introduction to Statistics 
- Describing, Exploring and Comparing Data 
- Probability  
- Probability Distributions 
- Normal Probability Distributions 
- Estimates and Sample Sizes 
- Hypothesis Testing 
- Inferences from Two Samples 
- Correlation and Regression  
- Analysis of Variance 
- Non parametric Statistics  


 
Learning Outcomes / Course Goals:  


Upon successful completion of this course, the student should be able to: 
- Define common terms including statistics, population, sample, parameter, statistic, descriptive statistics, and statistical inference. 
- Outline the basic steps in the statistical problem-solving methodology. 
- Identify methods of obtaining samples. 
- Discuss the types of tables and charts used to analyze and present numerical facts. 
- Construct and interpret a frequency polygon, frequency distribution, and histogram. 
- Compute central tendency measures such as arithmetic mean, median, and mode by formulas and with the aid of a financial 
calculator. 
- Compute measures of dispersion such as the range, standard deviation, and mean absolute deviation. 
- Define probability and explain how sample probabilities are assigned. 
- Differentiate between discrete and continuous random variables. 
- Find expected value of a discrete random variable. 
- Explain the concepts of conditional, independent and mutually exclusive events. 
- Identify and compute binomial and Poisson Distributions 
- Determine and utilize the properties of a normal distribution including calculating the probabilities and using z scores. 
- State the steps required to 
     Produce a sampling distribution of sample means; 
     Compute the mean; and 
     Calculate the standard deviation of this sampling distribution. 
- Compute estimates of population means, percentages, and variances using different levels of confidence. 
- Determine the appropriate sample size used to estimate the population mean at different levels of confidence. 
- Outline the steps of the hypothesis-testing procedure. 
- Conduct one and two-sample hypothesis tests of means, and percentages for testing situations. 
- Use the Anova testing procedure and F-distribution to arrive at statistical decisions. 
- Perform Chi-square and contingency table tests. 
- Calculate, use and interpret regression and correlation analysis. 
- Identify and use nonparametric statistical methods. 
 


Please list specifics for any of the following: 
 


Knowledge:       Skills:       


Attitudes:        Technologies:       
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Grading System 
 


 Check whichever applies to this course:  
 
 Letter Grades:  Percentage:   Pass/Fail:  Other:      
  
 Specify Passing Grade: D (50%) 
 
Typical Activities and Weighting (in %) 


 


Final Exam:  40% Assignments:       % Portfolio:       % Practicum:       % 


Midterm Exam:  30% Lab Work:       % Project:       % Quizzes/Test:  30% 


Field Experience:      % Participation:       % Employer Evaluation:        


% 


Log Book:        % 


Other:       %   Total Must Equal At Least 
100% 


(can be more if options 
provided) 


 Specify number of assignments (if applicable):       


 Specify nature of participation (if applicable):       


 Include number of and the variety and nature of writing assignments:       


 Specify Other (if applicable):       
 
Typical Proportion of Individual Work and Group Work 
 


% of Individual Work :  100  % of Group Work :  0 
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway): 


  
Required 


 
Author Surname, 
Initials 


 
Title 


Current 
Edition 


 
Publisher 


Year 
Published 


Chapter(s) 
Covered 


1.  
Shafer, D. S. and 
Zhang, Z. 


Introductory Statistics  
BCcampus Open 
Textbook 


2014 1-11 


2.                                 


3.                                 


4.                                 


5.                                 


6.                                 


7.                                 


8.                                 


9.                                 


10.                                 
 


 


Course Outline Contact Person:  Audra Holloway  


 


Other Pertinent Information Relevant to Transfer:       
 
For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca 


 



http://www.bccat.bc.ca/
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SUPPLEMENTARY COMPONENTS AND RESOURCES 
 


This course is offered in other programs: YES   NO   
If yes list program(s):       


Associate of Arts Diploma - Fine Arts, Associate of Arts 
Degree, Elementary Education, Business Management 


 


Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy: 
 


 
Audit Policy: 
 


 


  
Course Evaluation Policies: 
 


 


Appeal Process: 
 


 


 
Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students) 


      
 


  


Supplies/Materials: 


      


Keys to Success: 


      
 


 


Course Change Statement: 


      


 
Instructor Contact Details:   


 


Instructor Name: Hongbin Cui, Ph.D. 


Phone: 250-787-6225 Office #: 118 Campus Location: Fort St. John 


Fax: 250 785-1294 Office Hours: Posted E-mail: hcui@nlc.bc.ca 
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Authorization Signatures Date Required for All Signatures 


Instructor:  Date:  


List Credentials / Institutions: Ph.D. (University of Glasgow)  


Dean:  Date:  


Education Council Chair:  Date:  


Vice-President of Learning:  Date:  
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Date Course Outline was Last Reviewed and/or Revised:March 2016 
Effective Date:  September 2016 


Course Code: MGMT Number: 290 Number of Credits: 3 


Course Title:  Quantitative Methods for Business 


Program: Business Management 


 New Course 
 Existing Course (no revisions)  
 Existing Course (minor revisions) (please indicate the areas revised       ) 
 Revised Course (please indicate the areas revised :prerequisite statement ) 


 
Academic Level:  First Year  Second Year 


Vocational:  


Career Technical:  


Entry Level Trades Training:  


Apprenticeship:   First Year  Second Year   Third Year  Fourth Year 


  Fifth Year  Practicum  


 
 
 
 
 
Former Course Code(s) and 
Number(s) (If applicable): 


      
 
 
 
 
  


 


Precluded Courses:  Math 104 


Calendar Description:         


The course addresses a wide range of issues and questions using statistical techniques such as collection, analysis and interpretation 
of data, measures of central tendency and dispersion, probability and probability distributions, sampling and sampling distributions, 
estimation, statistical hypotheses testing, test of goodness of fit, regression and correlation. Problem solving for business and 
economics, social and physical sciences, engineering, etc. are used. 
 


Date First Offered:  September  1982 


Total Hours: 60 
Total Weeks:  15 
 


Breakdown Hours Per Course Duration 


Lecture Hours 45.0 


Seminars/Tutorials 0.0 


Laboratory Hours 15.0 


Field Experience Hours 0.0 


Shop/Teaching Kitchen 0.0 


Other Contact Hours 0.0 


Total 60.0 
 


If Other Contact Hours are specified above please list 


details:       
 


 
Practicum Hours:        
 


 


This course is offered by: 


  Face-to-Face  


  Online 


  Video 


  Teleconference  
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Prerequisite Statement (If there are no prerequisites, type NONE): 


One of Principles of Mathematics 11, Pre-Calculus 11, Foundations of Mathematics 11, CCP Math 040, or equivalent. 


Non-Course Prerequisites (List if applicable or type NONE):  


None 


Co-requisite Statement (List if applicable or type NONE): 


None 


To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca 


 
 
Detailed Course Content, Topics and Sequence Covered:  


- Introduction to Statistics 
- Describing, Exploring and Comparing Data 
- Probability  
- Probability Distributions 
- Normal Probability Distributions 
- Estimates and Sample Sizes 
- Hypothesis Testing 
- Inferences from Two Samples 
- Correlation and Regression  
- Analysis of Variance 
- Non parametric Statistics 
 


 
Learning Outcomes / Course Goals:  


Upon successful completion of this course, the student should be able to: 
- Define common terms including statistics, population, sample, parameter, statistic, descriptive statistics, and statistical inference. 
- Outline the basic steps in the statistical problem-solving methodology. 
- Identify methods of obtaining samples. 
- Discuss the types of tables and charts used to analyze and present numerical facts. 
- Construct and interpret a frequency polygon, frequency distribution, and histogram. 
- Compute central tendency measures such as arithmetic mean, median, and mode by formulas and with the aid of a financial 
calculator. 
- Compute measures of dispersion such as the range, standard deviation, and mean absolute deviation. 
- Define probability and explain how sample probabilities are assigned. 
- Differentiate between discrete and continuous random variables. 
- Find expected value of a discrete random variable. 
- Explain the concepts of conditional, independent and mutually exclusive events. 
- Identify and compute binomial and Poisson Distributions 
- Determine and utilize the properties of a normal distribution including calculating the probabilities and using z scores. 
- State the steps required to 
     Produce a sampling distribution of sample means; 
     Compute the mean; and 
     Calculate the standard deviation of this sampling distribution. 
- Compute estimates of population means, percentages, and variances using different levels of confidence. 
- Determine the appropriate sample size used to estimate the population mean at different levels of confidence. 
- Outline the steps of the hypothesis-testing procedure. 
- Conduct one and two-sample hypothesis tests of means, and percentages for testing situations. 
- Use the Anova testing procedure and F-distribution to arrive at statistical decisions. 
- Perform Chi-square and contingency table tests. 
- Calculate, use and interpret regression and correlation analysis. 
- Identify and use nonparametric statistical methods. 
 


Please list specifics for any of the following: 
 


Knowledge:       


 


Skills:       
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Attitudes:        Technologies:       
 


 


Grading System 
 


 Check whichever applies to this course:  
 
 Letter Grades:  Percentage:   Pass/Fail:  Other:      
  
 Specify Passing Grade: D (50%) 
 
Typical Activities and Weighting (in %) 


 


Final Exam:  40% Assignments:       % Portfolio:       % Practicum:       % 


Midterm Exam:  30% Lab Work:       % Project:       % Quizzes/Test:  30% 


Field Experience:      % Participation:       % Employer Evaluation:        


% 


Log Book:        % 


Other:       %   Total Must Equal At Least 
100% 


(can be more if options 
provided) 


 Specify number of assignments (if applicable):       


 Specify nature of participation (if applicable):       


 Include number of and the variety and nature of writing assignments:       


 Specify Other (if applicable):       
 
Typical Proportion of Individual Work and Group Work 
 


% of Individual Work :  100  % of Group Work :  0 
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway): 


  
Required 


 
Author Surname, 
Initials 


 
Title 


Current 
Edition 


 
Publisher 


Year 
Published 


Chapter(s) 
Covered 


1.  
Shafer, D. S. and 
Zhang, Z. 


Introductory Statistics  
BCcampus Open 
Textbook 


2014 1-11 


2.                                 


3.                                 


4.                                 


5.                                 


6.                                 


7.                                 


8.                                 


9.                                 


10.                                 
 


 


Course Outline Contact Person:  Audra Holloway  


 


Other Pertinent Information Relevant to Transfer:       
 
For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca 


 



http://www.bccat.bc.ca/
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SUPPLEMENTARY COMPONENTS AND RESOURCES 
 


This course is offered in other programs: YES   NO   
If yes list program(s):  University Arts and Sciences, 


Elementary Education, Associate of Arts Diploma - Fine Arts, 
Associate of Arts Degree  


 


Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy: 
 


 
Audit Policy: 
 


 


  
Course Evaluation Policies: 
 


 


Appeal Process: 
 


 


 
Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students) 


      
 


  


Supplies/Materials: 


      


Keys to Success: 


      
 


 


Course Change Statement: 


      


 
Instructor Contact Details:   


 


Instructor Name: Hongbin Cui, Ph.D. 


Phone: 250-787-6225 Office #: 118 Campus Location: Fort St. John 


Fax: 250 785-1294 Office Hours: Posted E-mail: hcui@nlc.bc.ca 
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Authorization Signatures Date Required for All Signatures 


Instructor:  Date:  


List Credentials / Institutions: Ph.D. (University of Glasgow)  


Dean:  Date:  


Education Council Chair:  Date:  


Vice-President of Learning:  Date:  
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Date Course Outline was Last Reviewed and/or Revised:February 2016 
Effective Date:  September 2016 


Course Code: MATH Number: 108 Number of Credits: 3 


Course Title:  Finite Mathematics 


Program: University Arts and Sciences 


 New Course 
 Existing Course (no revisions)  
 Existing Course (minor revisions) (please indicate the areas revised       ) 
 Revised Course (please indicate the areas revised :prerequisite statement, precluded 


course ) 
 
Academic Level:  First Year  Second Year 


Vocational:  


Career Technical:  


Entry Level Trades Training:  


Apprenticeship:   First Year  Second Year   Third Year  Fourth Year 


  Fifth Year  Practicum  


 
 
 
 
 
Former Course Code(s) and 
Number(s) (If applicable): 


      
 
 
 
 
  


 


Precluded Courses:  MGMT 111 


Calendar Description:   This course provides an instruction in linear systems, linear programming, matrices, set theory, permutation 


and combinations, symbolic logic and switching networks, discrete probability and probability distributions, Markov chains and theory of 
games, and arithmetic and geometric progression. It satisfies some of the mathematics requirements for students of Business 
Management, biological and social sciences, computer science and technology and information systems.       


Date First Offered:  September 1999 


Total Hours: 45 
Total Weeks:  15 
 


Breakdown Hours Per Course Duration 


Lecture Hours 45.0 


Seminars/Tutorials 0.0 


Laboratory Hours 0.0 


Field Experience Hours 0.0 


Shop/Teaching Kitchen 0.0 


Other Contact Hours 0.0 


Total 45.0 
 


If Other Contact Hours are specified above please list 


details:       
 


 
Practicum Hours:        
 


 


This course is offered by: 


  Face-to-Face  


  Online 


  Video 


  Teleconference  
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Prerequisite Statement (If there are no prerequisites, type NONE): 


One of Principles of Mathematics 11, Pre-Calculus 11, Foundations of Mathematics 11, CCP Math 040, or equivalent. 


Non-Course Prerequisites (List if applicable or type NONE):  


None 


Co-requisite Statement (List if applicable or type NONE): 


None 


To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca 


 
 
Detailed Course Content, Topics and Sequence Covered:  


- Straight Lines and Linear Functions 
- Systems of Linear Equations and Matrices 
- Linear Programming: A Geometric Approach 
- Linear Programming: A Algebraic Approach 
- Mathematics of Finance 
- Sets and Counting 
- Probability 
- Markov Chains and the Theory of Games       


 
Learning Outcomes / Course Goals:  


Upon successful completion of this course, the student should be able to: 
- Identify linear and quadratic functions, equations, and the slope of a line. 
- Conduct a break even analysis. 
- Solve and manipulate systems of linear equations, using matrices and matrix operations.  
- Perform linear programming operations. 
- Distinguish between permutations and combinations, conditional probability and independence. 
- Define sample spaces, events and probability. 
- Produce a bar graph, pie chart, and graph.  Draw a histogram. 
- Explain measures of central tendency and dispersion. 
- Recognize various probability distributions and use them to solve problems. 
- Use decision-making theories. 
- Recognize and apply the properties of Markov chains.      
 


Please list specifics for any of the following: 
 


Knowledge:       Skills:       


Attitudes:        Technologies:       
 


 


Grading System 
 


 Check whichever applies to this course:  
 
 Letter Grades:  Percentage:   Pass/Fail:  Other:      
  
 Specify Passing Grade: D (50%) 
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Typical Activities and Weighting (in %) 


 


Final Exam:  50% Assignments:  20% Portfolio:       % Practicum:       % 


Midterm Exam:  30% Lab Work:       % Project:       % Quizzes/Test:       % 


Field Experience:      % Participation:       % Employer Evaluation:        


% 


Log Book:        % 


Other:       %   Total Must Equal At Least 
100% 


(can be more if options 
provided) 


 Specify number of assignments (if applicable): 12 


 Specify nature of participation (if applicable):       


 Include number of and the variety and nature of writing assignments:       


 Specify Other (if applicable):       
 
Typical Proportion of Individual Work and Group Work 
 


% of Individual Work :  100  % of Group Work :  0 
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway): 


  
Required 


 
Author Surname, 
Initials 


 
Title 


Current 
Edition 


 
Publisher 


Year 
Published 


Chapter(s) 
Covered 


1.  Tan, S.T. Finite Mathematics  Brooks/Cole 2014 1-8 


2.                                 


3.                                 


4.                                 


5.                                 


6.                                 


7.                                 


8.                                 


9.                                 


10.                                 
 


 


Course Outline Contact Person:  Audra Holloway 


 


Other Pertinent Information Relevant to Transfer:       
 
For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca 


 



http://www.bccat.bc.ca/
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SUPPLEMENTARY COMPONENTS AND RESOURCES 
 


This course is offered in other programs: YES   NO   
If yes list program(s): Business Management, Associate of 


Arts Diploma - Fine Arts, Associate of Arts Degree, 
Academic, Elementary Education, Academic Social Sciences      


 


Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy: 
 


 
Audit Policy: 
 


 


  
Course Evaluation Policies: 
 


 


Appeal Process: 
 


 


 
Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students) 


      
 


  


Supplies/Materials: 


      


Keys to Success: 


      
 


 


Course Change Statement: 


      


 
Instructor Contact Details:   


 


Instructor Name: Hongbin Cui, PH.D. 


Phone: 250-787-6225 Office #: 118 Campus Location: Fort St John 


Fax: 250 785-1294 Office Hours: Posted E-mail: hcui@nlc.bc.ca 


  







 
NORTHERN LIGHTS COLLEGE 


COURSE OUTLINE 
 
 


 Page 6 of 6 
Form Revised: June 2008   MATH 108 


  


Authorization Signatures Date Required for All Signatures 


Instructor:  Date:  


List Credentials / Institutions:       


Ph.D. (University of Glasgow) 
 


Dean:  Date:  


Education Council Chair:  Date:  


Vice-President of Learning:  Date:  
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Date Course Outline was Last Reviewed and/or Revised:March 2016 
Effective Date:  September 2016 


Course Code: MGMT Number: 111 Number of Credits: 3 


Course Title:  Finite Mathematics 


Program: Business Management 


 New Course 
 Existing Course (no revisions)  
 Existing Course (minor revisions) (please indicate the areas revised       ) 
 Revised Course (please indicate the areas revised :prerequisite statement, precluded 


course ) 
 
Academic Level:  First Year  Second Year 


Vocational:  


Career Technical:  


Entry Level Trades Training:  


Apprenticeship:   First Year  Second Year   Third Year  Fourth Year 


  Fifth Year  Practicum  


 
 
 
 
 
Former Course Code(s) and 
Number(s) (If applicable): 


      
 
 
 
 
  


 


Precluded Courses:  Math 108 


Calendar Description:   This course provides instruction in linear systems, linear programming, matrices, set theory, permutation 


and combinations, symbolic logic and switching networks, discrete probability and probability distributions, Markov chains and theory of 
games, and arithmetic and geometric progression. It satisfies some of the mathematics requirements for students of Business 
Management, biological and social sciences, computer science and technology and information systems.    
  


Date First Offered:  September 1986 


Total Hours: 45 
Total Weeks:  15 
 


Breakdown Hours Per Course Duration 


Lecture Hours 45.0 


Seminars/Tutorials 0.0 


Laboratory Hours 0.0 


Field Experience Hours 0.0 


Shop/Teaching Kitchen 0.0 


Other Contact Hours 0.0 


Total 45.0 
 


If Other Contact Hours are specified above please list 


details:       
 


 
Practicum Hours:        
 


 


This course is offered by: 


  Face-to-Face  


  Online 


  Video 


  Teleconference  
 







 
NORTHERN LIGHTS COLLEGE 


COURSE OUTLINE 
 
 


 Page 2 of 6 
Form Revised: June 2008   MGMT 111 


 


Prerequisite Statement (If there are no prerequisites, type NONE): 


One of Principles of Mathematics 11, Pre-Calculus 11, Foundations of Mathematics 11, CCP Math 040, or equivalent. 


Non-Course Prerequisites (List if applicable or type NONE):  


None 


Co-requisite Statement (List if applicable or type NONE): 


None 


To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca 


 
 
Detailed Course Content, Topics and Sequence Covered:  


- Straight Lines and Linear Functions 
- Systems of Linear Equations and Matrices 
- Linear Programming: A Geometric Approach 
- Linear Programming: A Algebraic Approach 
- Mathematics of Finance 
- Sets and Counting 
- Probability 
- Markov Chains and the Theory of Games   
   


 
Learning Outcomes / Course Goals:  


Upon successful completion of this course, the student should be able to: 
- Identify linear and quadratic functions, equations, and the slope of a line. 
- Conduct a break even analysis. 
- Solve and manipulate systems of linear equations, using matrices and matrix operations.  
- Perform linear programming operations. 
- Distinguish between permutations and combinations, conditional probability and independence. 
- Define sample spaces, events and probability. 
- Produce a bar graph, pie chart, and graph.  Draw a histogram. 
- Explain measures of central tendency and dispersion. 
- Recognize various probability distributions and use them to solve problems. 
- Use decision-making theories. 
- Recognize and apply the properties of Markov chains.      
 
 
 
 
 


Please list specifics for any of the following: 
 


Knowledge:       Skills:       


Attitudes:        Technologies:       
 


 


Grading System 
 


 Check whichever applies to this course:  
 
 Letter Grades:  Percentage:   Pass/Fail:  Other:      
  
 Specify Passing Grade: D (50%) 
 
Typical Activities and Weighting (in %) 


 



file:///C:/Documents%20and%20Settings/jseidl/Local%20Settings/Temp/Temporary%20Directory%208%20for%20HongbinMathOutlines10-11%20(3).zip/HongbinMathOutlines10-11/www.bccat.bc.ca
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Final Exam:  50% Assignments:  20% Portfolio:       % Practicum:       % 


Midterm Exam:  30% Lab Work:       % Project:       % Quizzes/Test:       % 


Field Experience:      % Participation:       % Employer Evaluation:        


% 


Log Book:        % 


Other:       %   Total Must Equal At Least 
100% 


(can be more if options 
provided) 


 Specify number of assignments (if applicable): 12 


 Specify nature of participation (if applicable):       


 Include number of and the variety and nature of writing assignments:       


 Specify Other (if applicable):       
 
Typical Proportion of Individual Work and Group Work 
 


% of Individual Work :  100  % of Group Work :  0 
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway): 


  
Required 


 
Author Surname, 
Initials 


 
Title 


Current 
Edition 


 
Publisher 


Year 
Published 


Chapter(s) 
Covered 


1.  Tan, S.T. Finite Mathematics  Brooks/Cole 2014 1-8 


2.                                 


3.                                 


4.                                 


5.                                 


6.                                 


7.                                 


8.                                 


9.                                 


10.                                 
 


 


Course Outline Contact Person:  Audra Holloway  


 


Other Pertinent Information Relevant to Transfer:       
 
For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca 


 



http://www.bccat.bc.ca/
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SUPPLEMENTARY COMPONENTS AND RESOURCES 
 


This course is offered in other programs: YES   NO   


If yes list program(s): University Arts and Sciences, 


Associate of Arts Diploma - Fine Arts, Associate of Arts 
Degree, Academic, Elementary Education, Academic Social 
Sciences      


 


Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy: 
 


 
Audit Policy: 
 


 


  
Course Evaluation Policies: 
 


 


Appeal Process: 
 


 


 
Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students) 


      
 


  


Supplies/Materials: 


      


Keys to Success: 


      
 


 


Course Change Statement: 


      


 
Instructor Contact Details:   


 


Instructor Name: Hongbin Cui, PH.D. 


Phone: 250-787-6225 Office #: 118 Campus Location: Fort St John 


Fax: 250 785-1294 Office Hours: Posted E-mail: hcui@nlc.bc.ca 
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Authorization Signatures Date Required for All Signatures 


Instructor:  Date:  


List Credentials / Institutions:       


Ph.D. (University of Glasgow) 
 


Dean:  Date:  


Education Council Chair:  Date:  


Vice-President of Learning:  Date:  
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Date Course Outline was Last Reviewed and/or Revised:March 2016 
Effective Date:  November 2008 


Course Code: WFTR Number: 192 Number of Credits: 0 


Course Title:  Front End Loader 


Program: Workforce Training 


 New Course 
 Existing Course (no revisions)  
 Existing Course (minor revisions) (please indicate the areas revised       ) 
 Revised Course (please indicate the areas revised       ) 


 
Academic Level:    First Year       Second Year        Third Year        Fourth Year 


Vocational:  


Career Technical:  


Entry Level Trades Training:  


Apprenticeship:     First Year  Second Year  Third Year  Fourth Year 


   Fifth Year  Practicum  


 
 
 
 
 
Former Course Code(s) and 
Number(s) (If applicable): 


      
 
 
 
 
  


 


Precluded Courses:        


Calendar Description:   The Front End Loader course is a regulatory compliant operator training program which provides both 


theory and practical skills evaluation.  The course is for operators who have some experience but also can be taken by new operators 
as an introduction.  However a follow up evaluation of practical skills would have to be done once new operator has had some training 
and experience to receive certification. 


Date First Offered:  November 2008 


Total Hours: 6 
Total Weeks:        
 


Breakdown Hours Per Course Duration 


Lecture Hours 4.0 


Seminars/Tutorials 0.0 


Laboratory Hours 0.0 


Field Experience Hours 2.0 


Shop/Teaching Kitchen 0.0 


Other Contact Hours 0.0 


Total 6.0 
 


If Other Contact Hours are specified above please list 


details:       
 


 
Practicum Hours:        
 


 


This course is offered by: 


  Face-to-Face  


  Online 


  Video 


  Teleconference  
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Prerequisite Statement (If there are no prerequisites, type NONE): 


      


Non-Course Prerequisites (List if applicable or type NONE):  


Operator should have some prior experience with Front End 
Loaders. 


Co-requisite Statement (List if applicable or type NONE): 


      


To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca 


 
 
Detailed Course Content, Topics and Sequence Covered:  


- Understanding regulations 
- Types of Front End Loaders 
- Main parts of Front End Loader 
- Understanding Front End Loader safety 
- Safe Front End Loader operation 
- Fuel types and fire safety 


 
Learning Outcomes / Course Goals: The goal of this course is to produce a Front End Loader operator with the necessary skills 


required to reduce the risk of both injuries and equipment damage. 
- Gain understanding of regulations that govern the equipment in your area. 
- Understand your responsibility and employer responsibility in maintaining safe equipment operations. 
- Recognize common types of machines and there basic function. 
- Learn how to do and the importance of pre-use inspections. 
- Learn techniques for safe operating. 
 


Please list specifics for any of the following: 
 


Knowledge:       Skills:       


Attitudes:        Technologies:       
 


 


Grading System 
 


 Check whichever applies to this course:  
 
 Letter Grades:  Percentage:   Pass/Fail:  Other:      
  
 Specify Passing Grade: Theory Exam 70% and Practical Evaluation 80% 
 
Typical Activities and Weighting (in %) 


 


Final Exam:  50% Assignments:       % Portfolio:       % Practicum:       % 


Midterm Exam:       % Lab Work:       % Project:       % Quizzes/Test:       % 


Field Experience:      % Participation:       % Employer Evaluation:        


% 


Log Book:        % 


Other:       % Practical Assessment: 50 %  Total Must Equal At Least 
100% 


(can be more if options 
provided) 


 Specify number of assignments (if applicable):       


 Specify nature of participation (if applicable):       


 Include number of and the variety and nature of writing assignments:       



file://///Unit20/Pub/jseidl/My%20Documents/090422%20Education%20Council/Education%20Council%20Forms/Education%20Council%20Forms%202010/www.bccat.bc.ca
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 Specify Other (if applicable):       
 
Typical Proportion of Individual Work and Group Work 
 


% of Individual Work :  100  % of Group Work :      
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway): 


  
Required 


 
Author Surname, 
Initials 


 
Title 


Current 
Edition 


 
Publisher 


Year 
Published 


Chapter(s) 
Covered 


1.                                 


2.                                 


3.                                 


4.                                 


5.                                 


6.                                 


7.                                 


8.                                 


9.                                 


10.                                 
 


 


Course Outline Contact Person:  Audra Holloway  


 


Other Pertinent Information Relevant to Transfer:       
 
For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca 


 



http://www.bccat.bc.ca/
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SUPPLEMENTARY COMPONENTS AND RESOURCES 
 


This course is offered in other programs: YES   NO   If yes list program(s):       


 


Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy: 


 


 
Audit Policy: 
 


 


  
Course Evaluation Policies: 


 
 


Appeal Process: 
 


 


 
Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students) 


During the Basic Operating Procedures of the practical evaluation the student must not have any demerits.  Demerits in this portion of the 
evaluation would require more training and then re-evaluation. 
 


  


Supplies/Materials: 


      


Keys to Success: 


      
 


 


Course Change Statement: 


      


 
Instructor Contact Details:   


 


Instructor Name: Gerald Bahm 


Phone: 250-784-7579 Office #:       Campus Location: Dawson Creek 


Fax:       Office Hours: M-F 8:30-4:00 E-mail: gbahm@nlc.bc.ca 
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Authorization Signatures Date Required for All Signatures 


Instructor:  Date:  


List Credentials / Institutions:        


Dean:  Date:  


Education Council Chair:  Date:  


Vice-President of Academic and Research:  Date:  
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NORTHERN LIGHTS COLLEGE  


EDUCATION COUNCIL  
Meeting of Feb 24, 2016  


Dawson Creek Regional Board Room 
Fort St John Room 2116 


Fort Nelson Dial In 


 
Participants:  Junko Leclair (Faculty – Non-Instructional) *Chair 


   David Batterham (Faculty – Developmental) *Vice-Chair 


   Andy Amboe (Faculty – Vocational)  
Crystal Barry (Student) 


Megan Bedell (Faculty – Non-Instructional)  


Harkaran Bhamra (Student) 
Tracy Donnelly (Administration) 


Katie Hallgate (Student) 
Rosanne Hoekstra (Support Staff)  
Estelle Li (Support Staff) 


Cindy Page (Faculty – Academic)  
Faisal Rashid (Faculty – Academic)  
Alison Starr (Faculty – Vocational)    
Warren Stokes (Administration) 


Bryn Kulmatycki (NLC President) 
Audra Holloway (Recording)  
    


Absent:  Dennis Armitage (Board Vice-Chair) Loren Lovegreen (Administration) 
  Lana Sprinkle (Faculty – Vocational) Steve Roe (Administration) 


Darlene Thomas (Student) 
 


           
Guest(s):  Anndra Graff      
     
 


Acknowledgement 
It is a privilege to honor the many nations participating in our college community and to thank you for 


sharing your traditional lands with us. All my relations. 


 
1. Adoption of Agenda 


 
Agenda was adopted as circulated. 


 
             


2. Adoption of Minutes, January 27, 2016 
 


16.02.01 M/S –RASHID/BEDELL 
 


THAT the minutes of Jan 27, 2016 be adopted as circulated. 
 


 CARRIED 
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3.  Action List  
Education Council Process Flowchart – W. Stokes informed the council that he had a 
meeting with S. Roe, J. Leclair and A. Holloway on February 2, 2016 to decide how 
the group would go about tackling the process flowcharts.  He summarized from the 
meeting that: 


1) NLC needs to make some changes 
2) Education Council subcommittee is not the right group to do the work, bust 


must be consulted. 
3) Therefore the group recommends convening an ad-hoc committee to: 


Consult with stakeholders and: 
a) Recommend revisions to processes for new course and program 


approvals. 
b) Recommend revisions to processes for existing course and program 


approvals. 
c) Review the draft policy on program suspension/cancellation and 


recommend revisions and/or adoption. 
d) Develop a process for course termination. 


W. Stokes then explained that he has forwarded this information to the VP Academic 
and Research (L. Lovegreen) and that he recommends no further movement on the 
action item until L. Lovegreen is consulted. 


 
Standard of Terminology &  Writing Assessment Language – J. Leclair reported that 
the group will have meeting next week regarding both action items. 


 
 
Subcommittee Standing Reports 
4. Education Policy Subcommittee 


J. Leclair reported that she has been in conversation with people within the college 
regarding Education Policies that are requiring revision. C. Page mentioned that she 
would like to talk with Education Policy subcommittee members regarding Education 
Policies (concerning plagiarism and academic Monitoring) that have come up in her 
program. 


 
 
5. Curriculum Subcommittee 


J. Leclair explained that the Curriculum Subcommittee members have just heard 
back from the first group of stakeholders within the college regarding the Draft copy 
of the new Course Outline form.  She further explained that the Curriculum 
Subcommittee members have received many great comments and suggestions from 
the stakeholders.  The stakeholders (which include academic faculty members) have 
stated that they look forward to having the chance to help construct the new form.  
The Subcommittee will be meeting again on March 2, 2016 to go over comments 
and suggestions that have been received.     


 
 
6. Admissions and Standards Subcommittee 


J. Leclair reported that she is currently constructing a terms of reference for this 
Subcommittee.  Once she has a solid proposal she will be forwarding this to key 
players for comment. 
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Information/Discussion 
 
7. Draft NLC 2016-17 Budget – A. Graff presented the Confidential Draft budget to 


Education Council.  This draft will go to the board on March the 16th for approval.  
The Council asked A. Graff to return to a future Education Council meeting to 
present the final budget (after it had been approved by the board). 


 
A. Graff left the meeting 
 
 
8.  Education Council Elections – W. Stokes requested that Education Council create 


an ‘Ad Hoc’ Governance Committee to look at the Education Council bylaws.  J. 
Leclair asked to speak with W. Stokes at a later date to discuss the Governance 
Committee.   
J. Leclair reported that currently there are 2 faculty vacancies on the Education 
Council.  She asked the members their thoughts on the idea of an election this year.  
W. Stokes added that the bylaws state that “The Registrar shall conduct at least one 
election per calendar year to fill vacancies on the Education Council”.  C. Page 
asked for clarification regarding her position on the council.  It was explained that 
according to the bylaws her position on the Council is “until the next formal election”. 
B. Kulmatycki explained that he had discussed our circumstances with officials from 
the Ministry and informed them that NLC was currently short on our legislative 
mandate of Education Council members.  The Ministry members are aware and 
understand that we don’t have the numbers in faculty to pull from and they ask the 
Council to do the best they can.  He also explained that the Ministry members don’t 
like ‘appointments’ to Council by the President and prefer elections.  J. Leclair asked 
that the members talk with faculty members to see if anyone will be interested.  She 
also mentioned that the Elections for Chair and Vice Chair positions will be in April 
and to please speak with J. Leclair or D. Batterham if you are interested in either 
position. 


 
 
9.  Course Outline wording of ‘Dogwood Diploma’ vs ‘BC Adult Graduation  


Diploma’ – J. Leclair asked A. Holloway to report on the information item.  A. 
Holloway explained that at the previous Education Council meeting (January 27, 
2016) it was requested that she look for any further mention of ‘Dogwood Diploma’ in 
NLC Course Outlines and replace it with ‘BC Adult Graduation Diploma’.  She stated 
that she found only one other mention of ‘Dogwood Diploma’ in the MATH 041 
Course Outline and that it was updated. 


 
 
Adjournment –   155 p.m.  
 
 
Next Meeting – Mar 23, 2016 
 
 


These notes are not officially approved 
until initialed by the Chairperson.  They  


could be subject to amendment. 
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