NORTHERN LIGHTS COLLEGE
EDUCATION COUNCIL
Meeting to be held May 23, 2018 at 1:15 pm 
Dawson Creek Regional Board Room
Fort St. John Room 2116
Fort Nelson – Dial In
Chetwynd – Dial In


AGENDA
Acknowledgement:
It is a privilege to honor the many nations participating in our college community and to thank you for sharing your traditional lands with us. All my relations.


1.  Adoption of Agenda								F. Rashid
	

2.  Adoption of Minutes, April 25, 2018						F. Rashid

	

3.  Action List Review								F. Rashid

		
	
Decision

4.	CCP Prerequisite OMNIBUS*							J. Turner
	*all Course Outlines (59) are on D2L (Listed under ‘CCP Omnibus Documents’)


		    
Motion: THAT the Education Council approves the adoption of the revised set 
of CCP prerequisite statements for immediate implementation, effective Fall 2018.  
The revised Course Outlines are ACCT 040, BIOL 040, BIOL 050, CHEM 040, 
CHEM 050, CPST 030, CPST 039, CPST 040, CPST 050, CPST 059, CRWR 050, 
EDCP 030, EDCP 040, EDCP 050, ENGL 012, ENGL 013, ENGL 024, ENGL 025, 
ENGL 026, ENGL 030, ENGL 039, ENGL 040, ENGL 050, ENGL 051, ENGL 052, 
ENGL 059, FNST 050, FNST 051, GEOG 050, HIST 050, INTT 030, LAWC 050, 
MATH 011, MATH 012, MATH 013, MATH 024, MATH 025, MATH 026, 
MATH 030, MATH 031, MATH 035, MATH 039, MATH 040, MATH 041, 
MATH 042, MATH 043, MATH 044, MATH 050, MATH 059, PFIN 050, 
PHYS 040, PHYS 050, PSYC 050, SCIE 030, SCIE 039, SCIE 059, SOST 030, 
SOST 039, SOST 040.




5.	Early Childhood Education and Care	and Education Assistant		S. Strasdin 









Motion: THAT the Education Council approves the revised Course Outlines 
HDEC 104, ECEC 200, ECEC 203, ECED 203A, ECED 208 and  ECED 210 
effective September 2018.

6.	Carpentry Foundation								R. Cork 




	   
Motion: THAT the Education Council approves the revised Program 
Information and Completion Guide for Enhanced Carpenter Foundation 
and the revised Course Outlines CARP 150 and CARP 250.

7.	Carpentry Apprenticeship							R. Cork 





	   
Motion: THAT the Education Council approves the revised Program 
Information and Completion Guide for Carpenter Apprenticeship and the
Course Outlines CARA 150, CARA 250, and CARA 190.

8.	Millwright Foundation								R. Cork 






	
Motions: THAT the Education Council approves the revised Program 
Information and Completion Guide for Millwright Enhanced Foundations 
and the new Course Outlines MILL 150, MILL 150, MILL 160 and MILL 250.

9.	Millwright Apprenticeship							R. Cork 





	   
Motions: THAT the Education Council approves the revised Program 
Information and Completion Guide for Millwright Apprenticeship and the 
new Course Outlines MILA 150, MILA 190 and MILA 250.

10.	Course Outline BEST 051							A. Dawe


		   
Motion: THAT the Education Council approves the revised Course Outline 
BEST 051, with an effective date of September 2018

11.	Discontinuation of Courses							A. Holloway
	
Motion: THAT the Education Council approves the discontinuation of:
•	CLEN 057, CLEN 058, CLEN 100, CLEN 101, CLEN 102, CLEN 103, 
CLEN 104, CLEN 105, CLEN 106, CLEN 107, CLEN 108 and CLEN 109
•	FRA 101
•	LAND 125 
•	MATH 100
•	MGMT 141, MGMT 142 and MGMT 143
•	PHYS 101 and PHYS 102
•	PNUR 117, PNUR 127, PNUR 130, PNUR 131, PNUR 133, PNUR 136, 
PNUR 137 and PNUR 140
•	SOCI 207
•	WMST 100
Effective May 23, 2018.

12.	Draft E-1.07 Evaluating Students Policy					W. Stokes

		
Motion: THAT the Education Council refers the Draft Policy E-1.07 to the 
Educational Policy Subcommittee for review.


Subcommittee Standing Reports

13.	Education Policy Subcommittee						L. Sprinkle

14.	Curriculum Subcommittee							I. Geczy

15.	Admissions and Standards Subcommittee					M. Bedell


Information/Discussion	

16.	 Education Council Bylaws DRAFT						A. Holloway 


	   

Next Meeting – June 27, 2018 

Adjournment						
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Form Revised: February 2008 


NORTHERN LIGHTS COLLEGE 


SUBMISSION TO EDUCATION COUNCIL COVER SHEET 


(To be used when a decision by Council is required.) 


 


In order for the Education Council to carefully consider your request, we ask that the following 


documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed 


as an agenda item. 


 


(To fill out document, tab to shaded boxes and type information) 


 


 1.  What are you asking the Council to consider? 
To adopt the attached set of revised prerequisite statements for all Career and College Preparation 


courses. 


 


 The Process for Submissions to the Education Council lists the responsibilities of the Education 


Council. 


 To which of these does your submission relate (i.e. 2c, 3b, etc.)?                         
2(c) 


 


 2.  What is the rationale for the request? 
The current prerequisite statements have many inconsistencies in both terminology and formatting. As 


a result, those charged with ensuring that the stated prerequisites have been met are challenged by the 


lack of clarity in the current statements. 


 


The revised prerequisite statements improve clarity, efficiency, and procedure in several ways: 


 


 References to “MATH” at the Grade 9—12 levels include all variations of MATH courses 


taught at those levels. 


 References to “ENGL” at the Grade 9—12 levels include all variations of ENGL courses 


taught at those levels but not “COMM” courses. 


 References to MATH and ENGL courses at the Grade 9—12 levels specify completion with “a 


“C” or higher. 


 Former references to “permission of the instructor” have been removed although CCP 


instructors welcome discussions of prerequisites with Admissions Officers and students. 


 References to the CCP Math and English Assessments specify placement levels (e.g., 


Fundamental, Intermediate, Advanced, or Provincial). 


 Terminology and formatting has been aligned throughout. 


 


3. What implications will approval of this request have for: 
 


 students or prospective students 


Students will be better able to determine whether they have met prerequisites as they plan a course 


of studies in CCP.  Additionally, students are more likely to have a rewarding and satisfying 


experience when they enroll in CCP courses. We expect that the improved clarity and careful 


reconsideration of CCP prerequisite statements will decrease attrition rates and increase completion 


rates. 


 


 present course offerings 


See point above. 


 


 associated program completion guides (please list programs the outcome will affect)  


None 


 


 faculty 


Faculty will greater confidence that students coming into their classes are properly prepared to 


complete the course outcomes by virtue of having met a clear set of course prerequisites.  
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 support staff 


None 


 


 College (facilities, timetabling, etc.) 


None 


 


 Library (new material and/or copyright issues) 


None 


 


 4. What do you estimate the cost of implementing this request will be in terms of financial and/or 


human resources? (Use separate sheet for detail or budget if necessary.) 
0$ 


  


 Will the proposed request have any possible effects on students' eligibility for financial aid?   


No 


 


5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.) 


 


 List B.C. Universities     Anticipated Transfer Credit 
 


n/a 


 


 List B.C. University-Colleges/Institutes  Anticipated Transfer Credit 
n/a 


 


 List Designates (CGA, CMA, etc.)  Anticipated Transfer Credit 
n/a 


 


 6. With whom have you consulted internally and/or externally, regarding the proposal?   


 


YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED 
 


 Campus Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Steve Roe, Dean       Yes  No 


 No   


Lisa Verbisky, 


Associate Dean 


      Yes  No   


John Turner, 


Program Chair 


      Yes  No  


            Yes  No  


  


 Regional Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Registrar Awaiting feedback Yes  No  


VP Academic Awaiting feedback Yes  No  


Megan Bedell, 


Admissions 


Officer 


 Yes  No  


            Yes  No  


  


 Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.) 


Name Feedback/Concerns Raised In Support 
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of Proposal 


All CCP Faculty       Yes  No  


            Yes  No  


            Yes  No  


  


External (e.g. Advisory Committee members, other prospective employers, articulation groups, other 


institutions and/or professional bodies, etc.)  


Name Feedback/Concerns Raised 
In Support 


of Proposal 


            Yes  No  


            Yes  No  


            Yes  No  


  


7. Have relevant program staff, both campus and regional, been consulted before submitting the 


proposed request?   


Yes. 


 


This would include and not limited to an electronic version of the Submission Cover Sheet and 


Course Outline to be sent to Education Council Secretary (A. Holloway). 


8. Do you wish to present your proposal to the Council in person? Yes.  


  


If not, who will present it?                                                                                 
 


How much time is needed for the presentation?  10 minutes                                                       


 


9. Additional comments: 


None 


 


10. Suggested wording for motion:  
THAT the Education Council approves the adoption of the revised set of CCP prerequisite statements 


for immediate implementation, effective Fall 2018.  The revised Course Outlines are ACCT 040, BIOL 


040, BIOL 050, CHEM 040, CHEM 050, CPST 030, CPST 039, CPST 040, CPST 050, CPST 059, 


CRWR 050, EDCP 030, EDCP 040, EDCP 050, ENGL 012, ENGL 013, ENGL 024, ENGL 025, 


ENGL 026, ENGL 030, ENGL 039, ENGL 040, ENGL 050, ENGL 051, ENGL 052, ENGL 059, 


FNST 050, FNST 051, GEOG 050, HIST 050, INTT 030, LAWC 050, MATH 011, MATH 012, 


MATH 013, MATH 024, MATH 025, MATH 026, MATH 030, MATH 031, MATH 035, MATH 039, 


MATH 040, MATH 041, MATH 042, MATH 043, MATH 044, MATH 050, MATH 059, PFIN 050, 


PHYS 040, PHYS 050, PSYC 050, SCIE 030, SCIE 039, SCIE 059, SOST 030, SOST 039, SOST 040 


 


Prepared by: John Turner     Date: April 27, 2018 


 


In consultation with (please list by name): Steve Roe, Megan Bedell, CCP faculty. 


 


Date received by Education Council Secretary:  April 27, 2018 


                                    


Requester notified re: date/time item on agenda:       


                                                        


 


 PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION 


 
 



mailto:aholloway@nlc.bc.ca
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COURSE REVISED PREREQUISITE STATEMENT 


ACCT040 
Introduction to Accounting 


i. “C” or higher in MATH030 or MATH10 or equivalent or 


Advanced Level Placement on CCP Math Assessment.  


BEST051 
Provincial Better 


Employment Strategies and 
Techniques 


None 


BIOL040 
Advanced Biology 


i. “C” or higher in SCIE030 or BIOL10 or equivalent; and 
ii. “C” or higher in ENGL030 or ENGL10 or equivalent or Advanced 


Level Placement on CCP English Assessment; and  
iii. “C” or higher in MATH030 or MATH10 or equivalent or 


Advanced Level Placement on CCP Math Assessment. 


BIOL050 
Provincial Biology (Human) 


i. “C” or higher in BIOL040 or BIOL11 or equivalent; and 
ii. “C” or higher in ENGL030 or ENGL10 or equivalent or 


Advanced Level Placement on CCP English Assessment; and 
iii.  “C” or higher in MATH030 or MATH10 or equivalent or 


Advanced Level Placement on CCP Math Assessment. 


CHEM040 
Advanced Chemistry 


i. “C” or higher in SCIE030 or SCIE10 or equivalent; and 
ii. “C” or higher in MATH030 or MATH10 or equivalent or 


Advanced Level Placement on CCP Math Assessment. 


CHEM050 
Provincial Chemistry 


i. “C” or higher in CHEM040 or CHEM11 or equivalent; and 
ii. “C” or higher in MATH040 or MATH11 or equivalent or 


Provincial Level Placement on CCP Assessment. 


CPST020 
Fundamental Computer 


Studies 


None 


CPST030 
Intermediate Computer 


Studies 


“C” or higher in CPST020 or equivalent. 


CPST039 
Individualized Computer 


Studies 
None 


CPST040 
Advanced Computer Studies 


“C” or higher in CPST030 or equivalent. 


CPST050 
Provincial Computer Studies: 


Applications 


i. “C” or higher in CPST040 or equivalent; or 
ii. “C” or higher in ENGL040 or ENGL11 or equivalent or Provincial 


Level Placement on the CCP English Assessment; and  
”C” or higher in CPST030 or equivalent. 







CPST059 
Individualized Studies in 


Computer Studies 
None 


CRWR050 
Provincial Creative Writing 


“C” or higher in ENGL040 or ENGL11 or equivalent or Provincial Level 


Placement on the CCP English Assessment 


EDCP030 
Education and Career  


Planning 


“C” or higher in ENGL026 or ENGL09 or equivalent or Intermediate Level 


Placement on the CCP English Assessment 


EDCP040 
Education and Career  


Planning 


“C” or higher in EDCP030 or ENGL030 or ENGL10 or equivalent or 


Advanced Level Placement on the CCP English Assessment. 


EDCP050 
Provincial Career and 


Personal Planning 


“C” or higher in EDCP040 or ENGL040 or ENGL11 or equivalent or Provincial 


Level Placement on the CCP English Assessment. 


ENGL011 
Fundamental English Level 6 


None 


ENGL012 
Fundamental English Level 2 


Completion of the CCP English Assessment 


ENGL013 
Fundamental English Level 3 


Completion of the CCP English Assessment 


ENGL024 
Fundamental English Level 4 


Fundamental Level Placement on the CCP English Assessment. 


ENGL025 
Fundamental English Level 5 


“C” or higher in ENGL024 or equivalent or Fundamental Level Placement on 


the CCP English Assessment. 


ENGL026 
Fundamental English Level 6 


“C” or higher in ENGL025 or equivalent or Fundamental Level Placement on 


the CCP English Assessment. 


ENGL030 
Intermediate English 


“C“ or higher in ENGL026 or ENGL09 or equivalent or 


Intermediate Level Placement on the CCP English Assessment 


ENGL039 
Individualized Studies in 


English 
None 







ENGL040 
Advanced English 


“C“ or higher in ENGL030 or ENGL10 or equivalent or 


Advanced Level Placement on the CCP English Assessment. 


ENGL050 
Provincial English 


“C“ or higher in ENGL040 or ENGL11 or equivalent or 


Provincial Level Placement on the CCP English Assessment. 


ENGL051 
Provincial Technical and 


Professional English 


“C“ or higher in ENGL040 or ENGL11 or equivalent or 


Provincial Level Placement on the CCP English Assessment. 


ENGL052 
Provincial Level Essential 


English 


“C“ or higher in ENGL040 or ENGL11 or equivalent or 


Provincial Level Placement on the CCP English Assessment. 


ENGL059 
Individualized Studies in 


English 
None 


FNST050 
Provincial First Nations 


Studies 


“C “or higher in ENGL040 or ENGL11 or equivalent or Provincial Level 


Placement on the CCP English Assessment. 


FNST051 
Provincial First Nations 


Studies of the Upper Peace; 
History and Customs 


“C“ or higher in ENGL040 or ENGL11 or equivalent or 


Provincial Level Placement on the CCP English Assessment 


GEOG050 
Provincial Geography 


i. “C“ or higher in SOST040 or SOST11 or equivalent; and 
ii. “C“ or higher in ENGL040 or ENGL11 or equivalent or Provincial 


Level Placement on the CCP English Assessment. 


HIST050 
Provincial History 


i. “C“ or higher in SOST040 or SOST11 or equivalent; and 
ii. “C“ or higher in ENGL040 or ENGL11 or equivalent or Provincial 


Level Placement on the CCP English Assessment. 


INTT030 
Introduction to Trades 


i. “C“ or higher in ENGL026 or ENGL09 or equivalent or 


Intermediate Level Placement on the CCP English Assessment; 
and 


ii. “C“ or higher in MATH026 or MATH09 or equivalent or 


Advanced Level Placement on the CCP Math Assessment. 


LAWC050 
Canadian Law 


i. “C“ or higher in SOST040 or SOST11 or equivalent; and 
ii. “C“ or higher in ENGL040 or ENGL11 or equivalent or Provincial 


Level Placement on the CCP English Assessment. 


MATH011 
Fundamental Math Level 1 


Completion of CCP Math Assessment 


MATH012 
Fundamental Math Level 2 


Completion of CCP Math Assessment 







MATH013 
Fundamental Math Level 3 


Completion of CCP Math Assessment 


MATH024 
Fundamental Math Level 4 


Fundamental Level Placement on the CCP Math Assessment. 


MATH025 
Fundamental Math Level 5 


“C“ or higher in MATH024 or equivalent or Fundamental Level Placement on 


the CCP Math Assessment. 


MATH026 
Fundamental Math Level 6 


“C“ or higher in MATH025 or equivalent or Fundamental Level Placement on 


the CCP Math Assessment. 


MATH030 
Intermediate Mathematics 


“C“ or higher in MATH026 or MATH09 or equivalent or Intermediate Level 


Placement on the CCP Math Assessment 


MATH031 
Intermediate Trades Math 


“C“ or higher in MATH026 or MATH09 or equivalent or Intermediate Level 


Placement on the CCP Math Assessment 


MATH035 
Intermediate Algebraic 


Mathematics 


“C“ or higher in MATH026 or MATH09 or equivalent or Intermediate Level 


Placement on the CCP Math Assessment 


MATH039 
Individualized Studies in 


Math 
None 


MATH040 
Advanced Algebraic 


Mathematics 


“C” or higher in MATH030 or MATH10 or equivalent or Advanced Level 


Placement on the CCP Math Assessment 


MATH041 
Advanced Mathematics 


(Industrial Math) 


“C” or higher in MATH030 or MATH10 or equivalent or Advanced Level 


Placement on the CCP Math Assessment 


MATH042 
Advanced Business and 


Consumer Math 


“C” or higher in MATH030 or MATH10 or equivalent or Advanced Level 


Placement on the CCP Math Assessment 


MATH043 
Advanced Level 


Developmental Mathematics 


“C” or higher in MATH030 or MATH10 or equivalent or Advanced Level 


Placement on the CCP Math Assessment 


MATH044 
Advanced Business/ 


Technical Mathematics 


“C” or higher in MATH030 or MATH031 or MATH10 or equivalent or 


Advanced Level Placement on the CCP Math Assessment 


MATH050 
Provincial Algebra and 


Trigonometry 


“C” or higher in MATH040 or MATH11 or equivalent or Provincial Level 


Placement on the CCP Math Assessment 







MATH059 
Individualized Studies in 


Mathematics 


None 


PFIN050 
Personal Finance and 


Investing 


“C“ or higher in MATH030 or MATH10 equivalent or Advanced Level 


Placement on the CCP Math Assessment  


PHYS040 
Advanced Physics 


i. “C“ or higher in MATH040 or MATH11 or equivalent or 
Provincial Level Placement on the CCP Math Assessment; and  


ii. “C“ or higher in SCIE030 or SCIE10 or equivalent. 


PHYS050 
Provincial Physics 


i. “C“ or higher in MATH040 or MATH11 or PreCal11 or equivalent 


or Provincial Level Placement on the CCP Math Assessment; 
and  


ii. “C” or higher in PHYS040 or PHYS11 or equivalent.  


PSYC050 
Introduction to Psychology 


“C“ or higher in ENGL040 or ENGL11 or equivalent or Provincial Level 


Placement on the CCP English Assessment. 


SCIE030 
Intermediate Science 


i. “C“ or higher in ENGL026 or ENGL09 or equivalent or 


Intermediate Level Placement on the CCP English Assessment; 
and  


ii. “C“ or higher in MATH020 or MATH09 or equivalent or 


Intermediate Level Placement on the CCP Math Assessment. 


SCIE039 
Individualized Studies in 


Science 


None 


SCIE059 
Individualized Studies in 


Science 
None 


SOST030 
Intermediate Social Studies 


“C“ or higher in ENGL026 or ENGL09 or equivalent or Intermediate Level 


Placement on the CCP English Assessment. 


SOST039 
Individualized Studies in 


Social Studies 


None 


SOST040 
Advanced Social Studies 


i. “C“ or higher in ENGL030 or ENGL10 or equivalent or 


Advanced Level Placement on the CCP English Assessment; 
and  


ii. “C“ or higher in SOST030 or SOST10 or equivalent. 
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Form Revised: February 2008 


NORTHERN LIGHTS COLLEGE 


SUBMISSION TO EDUCATION COUNCIL COVER SHEET 


(To be used when a decision by Council is required.) 


 


In order for the Education Council to carefully consider your request, we ask that the following 


documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed 


as an agenda item. 


 


(To fill out document, tab to shaded boxes and type information) 


 


 1.  What are you asking the Council to consider? 
 
We are asking the Council to approve changes to the course outlines for: HDEC 104, ECEC 200, ECEC 203, 
ECED 203A, ECED 208 and  ECED 210.  
 
 


 The Process for Submissions to the Education Council lists the responsibilities of the Education 


Council. 


 To which of these does your submission relate (i.e. 2c, 3b, etc.)?                         
2f 


 


 2.  What is the rationale for the request? 
 


1. The proposed changes are required to: 


 
- clarify Pre-requisite statements 
- clarify CRC requirements 
- reduce the amount of course substitutions  
- add incidental minor word changes including common language sections 


 
The major rationale for the changes are 1) to ensure seamless online registration for students; 2) to streamline 
common language used in certain sections of the course outlines. 
 
2. ECED 203A was brought up to currency in: Calendar description, Course Content, Learning Outcomes, added and 
deleted some Prerequisites, and Changed Textbooks. 
 
 


3. What implications will approval of this request have for: 
 


 students or prospective students 


Students should experience a smoother registration process that should be less time consuming for 


students and staff.  


 No students will be disadvantaged by implementation of the changes by September 2018. The 


changes merely clarify existing requirements. 


 present course offerings 
None. 


 faculty 


Chairs will work with faculty to ensure changes to pre-requisites and that the requirement for CRCs 


is updated in any course material. 


 Educacentre – the program liaison will work with our Francophone partners to ensure changes to 


pre-requisites and that the requirement for CRCs are updated in any course material.  


 support staff 


 The office staff (NLC campus and Educacentre) have been consulted; no concerns identified. 


 College (facilities, timetabling, etc.) 


 The proposed changes should alleviate some of the current pressures in the system in that co-


requisites will no longer present a course registration barrier. In addition, students who are not in a 


cohort will be able to take certain courses either alone or concurrently provided the pre-requisites 


have been satisfied. 
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 Library (new material and/or copyright issues) 
None. 


 


 4. What do you estimate the cost of implementing this request will be in terms of financial and/or 


human resources? (Use separate sheet for detail or budget if necessary.) 
 


No additional money will be required to implement the proposed changes. 


 Will the proposed request have any possible effects on students' eligibility for financial aid?   


No 


 5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.) 


 List B.C. Universities     Anticipated Transfer Credit 
 


      


 


 List B.C. University-Colleges/Institutes  Anticipated Transfer Credit 
      


 List Designates (CGA, CMA, etc.)  Anticipated Transfer Credit 
      


 6. With whom have you consulted internally and/or externally, regarding the proposal?   


YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED 
 Campus Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Dean, Steve Roe       Yes x    No   


Associate Dean, 


Lisa Verbisky 


Re: IHSW program, in support of adding CRC requirement to 


HDEC 104 


Yes x    No   


Chair, Cindy 


Page 


      Yes x No  


Chair, Sharon 


Strasdin 


      Yes x No  


  


 Regional Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Registrar       Yes  No  


VP Academic       Yes  No  


            Yes  No  


            Yes  No  


  


 Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.) 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


ECEC Program 


Support 


      Yes-x


 No  


Patricia 


McClelland 


(instructor) 


Shared some common language for practicum specific 


courses; agreed to the changes 


Yes x No  


Faculty Staff 


Meeting March 


21, 2018 


Chairs outlined the proposed changes to unify language, no 


concerns were raised. 


Yes x No  


Faculty Staff 


Meeting April 


18, 2018 


Chairs shared the feedback from the first set out outlines 


submitted, discussion ensued re: marking attendance. 


Agreement this needs to be clearly articulated in the course 


syllabi 


Yes x 
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External (e.g. Advisory Committee members, other prospective employers, articulation groups, other 


institutions and/or professional bodies, etc.)  


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Educacentre No concerns raised, information sharing only Yes  No  


            Yes  No  


            Yes  No  


  


7. Have relevant program staff, both campus and regional, been consulted before submitting the 


proposed request?   


 


We have consulted with other NLC personnel on two levels: 


 


1. Faculty and support staff have been consulted concerning common language and the non-course 


pre-requisite for a Ministry of Justice Schedule B CRC. 


2. Informal and ongoing conversations about the registration process has occurred at the program and 


Registrar’s level since the implementation of the online registration initiative. This initiative has 


made the need for changes to pre/co-requisite statements necessary. 


 


We will email a copy of all documents simultaneously to the Dean, Education Council Secretary, the 


Registrar/VP Academic for their specific feedback and scrutiny on the documents. 


 


This would include and not limited to an electronic version of the Submission Cover Sheet and 


Course Outline to be sent to Education Council Secretary (A. Holloway). 


 


8. Do you wish to present your proposal to the Council in person? Yes  


  


If not, who will present it?                                                                                      


 


How much time is needed for the presentation?  15-20 minutes                                                       


 


9. Additional comments: 


This is the second set of the ECEC course outlines through Education Council with similar changes to 


the first set; there will be one additional set ready for the May 30th submission deadline.  


10. Suggested wording for motion:  
THAT the Education Council approves the revised Course Outlines HDEC 104, ECEC 200,  


ECEC 203, ECED 203A, ECED 208 and  ECED 210 effective September 2018.  


 


Prepared by: Cindy Page and Sharon Strasdin   Date: April 25, 2018 


 


In consultation with (please list by name): ECEC Faculty, ECEC program support, and Steve Roe, Dean 


of Academic and Vocational Services. 


 


Date received by Education Council Secretary:  April 25, 2018 


                                    


Requester notified re: date/time item on agenda:       


                                                        


 


 PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION 


 
 



mailto:aholloway@nlc.bc.ca
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NORTHERN LIGHTS COLLEGE 


COURSE OUTLINE 
 


 


 Page 1 of 8 
Form Revised: May 2014   ECEC 200 


Date Course Outline was Last Reviewed and/or Revised:May 2018 
Effective Date:  September 2018 


Course Code: ECEC Number: 200 Number of Credits: 3 


Course Title:  Curriculum 2 


Program: Early Childhood Education and Care Diploma 


 New Course 
 Existing Course (no revisions)  
 Existing Course (minor revisions) (please indicate the areas revised       ) 
 Revised Course (please indicate the areas revised : Course Offering, Prerequisite, Non-


Course Prerequisite, Pertinent Information, Assignments, Textbooks(updated additions), 
Additional Course Comments and Policies, Supplies/Materials/ Keys to Success    ) 
 
Academic Level:    First Year       Second Year        Third Year        Fourth Year 


Vocational:  


Career Technical:  


Entry Level Trades Training:  


Apprenticeship:     First Year  Second Year  Third Year  Fourth Year 


   Fifth Year  Practicum  


 
 
 
 
 
Former Course Code(s) and 
Number(s) (If applicable): 


      
 
 
 
 
  


 


Precluded Courses:        


Calendar Description:  Students will deepen their knowledge and skills to create multi-dimensional learning environments that 


are flexible, co-created, reciprocal, and culturally and contextually relevant to the specific early childhood programs in which they are 
a student or employee. 


Date First Offered:  September 2012 


Total Hours: 45 
Total Weeks:  15 
 


Breakdown Hours Per Course Duration 


Lecture Hours 45.0 


Seminars/Tutorials 0.0 


Laboratory Hours 0.0 


Field Experience Hours 0.0 


Shop/Teaching Kitchen 0.0 


Other Contact Hours 0.0 


Total 45.0 
 


If Other Contact Hours are specified above please list 


details:       
 


 
Practicum Hours:        
 


 


This course is offered by: 


  Face-to-Face  


  Online 


  Video 


  Teleconference  
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Prerequisite Statement (If there are no prerequisites, type NONE): 


HDEC 100, HDEC 101, HDEC 102, HDEC 103, ECED 101, ECED 109A, ECEC 100 and ECED 110 (ECED 110 may be taken 
concurrently).  
Non-Course Prerequisites (List if applicable or type NONE):  


Admission into the Early Childhood Education and Care Program, 
Ministry of Justice Schedule B CRC (works with children) 


Co-requisite Statement (List if applicable or type NONE): 


None 


To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca 


 
 
Detailed Course Content, Topics and Sequence Covered:  


THEMES 
Nourishing Classroom Culture 
The Learning Process 
Assessments 
Adapting Frameworks 
 
CONCEPTS 
 
Nourishing Classroom Culture 
- Relationships 
- Predictability/consistency 
- Routines 
- Aesthetics 
- Globalization and diversity 
- Holistic framework 
 
The Learning Process 
- Invitations to play 
- Learning to learn 
- Coaching  
- Respectful practices 
- Engagement 
- -Documentation 
- Enabling 
- Responsive 
- Receptivity 
- Extending 
- Representation 
 
Assessments 
- Children as assessors 
- Documentation 
- Authentic  
- Transparency 
 
Adapting Frameworks  
- Challenges 
- Adaptations 
- Invent 
- Risk taking 
- Support 
- Learning through conflict 


 



file://///Unit20/Pub/jseidl/My%20Documents/090422%20Education%20Council/Education%20Council%20Forms/Education%20Council%20Forms%202010/www.bccat.bc.ca
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Learning Outcomes / Course Goals:  


Upon completion of this course students will be able to: 
- Apply principles and begin to implement strategies to create nourishing classrooms 
- Create invitations to play 
- Plan play taking into consideration the impact of environmental aesthetics 
- Coach children's play experiences 
- Develop responsive planning techniques 
- Extend learning episodes that are co-created between children and adults 
- Document and interpret learning episodes in visual and written media 
- Encourage children to use a variety of media to enhance their own learning and development 
- Create learning episodes that are informed by knowledge of community, cultural and global aspects 
- Apply flexibility to planning 
- Implement routines that are child-owned 
- Create authentic assessments that are transparent and influenced by children's perspective 
- Implement planning strategies within programs resistant to this educational discourse 
- Use personal reflection and assessment as an on-going means of professional development 
- Develop strategies to assist with creating a professional support group  
 


Please list specifics for any of the following: 
 


Knowledge:       Skills:       


Attitudes:        Technologies:       
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Grading System 
 


 Check whichever applies to this course:  
 
 Letter Grades:  Percentage:   Pass/Fail:  Other:      
  
 Specify Passing Grade: C (60%) 
 
Typical Activities and Weighting (in %) 


 


Final Exam:       % Assignments:  90% Portfolio:       % Practicum:       % 


Midterm Exam:       % Lab Work:       % Project:       % Quizzes/Test:       % 


Field 


Experience:      % 
Participation:  10% Employer Evaluation:        


% 


Log Book:        % 


Other:       % Practical Assessment: 
      % 


 Total Must Equal At Least 
100% 


(can be more if options 
provided) 


 Specify number of assignments (if applicable): 4 


 Specify nature of participation (if applicable): Engage in weekly on-line discussion forums, web based groups, and/or in-
class discussions as defined by the course instructor in the course syllabus 


 Include number of and the variety and nature of writing assignments: Assignments are assigned and/or self-chosen from 3 
areas: mandatory, academic, and experiential  


 Mandatory: (ranges from: Discussion postings, quizzes, child observation/interpretation, essays, curriculum assignments, 
journals; Academic (ranges from: essay, presentations, and/or critical reflections); Experiential: ranges from: 
observations/interpretations, pedagogical narrations/documentations, interviews, curriculum assignments  


 Specify Other (if applicable):       
 
Typical Proportion of Individual Work and Group Work 
 


% of Individual Work :  90  % of Group Work :  10 
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway): 


  
Required 


 
Author Surname, 
Initials 


 
Title 


Current 
Edition 


 
Publisher 


Year 
Published 


Chapter(s) 
Covered 


1.  
Curtis, D. & Carter, 
M. 


Learning together with young 
children: A curriculum framework 
for reflective teachers 


 Redleaf Press 2017 ALL 


2.  Government of BC BC Early Learning Framework  


Ministry of 
Health and 
Ministry of 
Children and 
Family  
Development 
and Ministry of 
Education  


2007       


3.  
Haig, J., & 
MacMillan,V. 


Cites and Sources:  An APA 
documentation guide   


 Nelson 2017 ALL 


4.  
On-line 
articles/resources 


Supplied by the instructor                    


5.                                 


6.                                 


7.                                 


8.                                 


9.                                 


10.                                 
 


 


Course Outline Contact Person:  Audra Holloway  


 


Other Pertinent Information Relevant to Transfer:  


This course has been approved by and adheres to the B.C. Child Care Occupational Competencies - Government of B.C. 
 https://www2.gov.bc.ca/assets/gov/education/early-learning/teach/ece/bc_occupational_competencies 
 
Understanding: 
 
A1: 
- current theoretical approaches to child growth and development from a cross-cultural perspective; 
-Child growth and development as part of on-going life span development; 
-Growth and development in key developmental domains including social/emotional, physical, cognitive, language and cultural 
development; 
-Holistic and interdependent nature of growth and development; 
-Stages and milestones in the developmental process; 
-Individual variations in the developmental process; 
-Personal perspective on child growth and development to guide practice. 
 
A-2: 
-Children’s right to the provision of high-quality inclusive services that honour diversity 
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Ability: 
 
B-2: 
-Clarify own biases 
-Implement anti-bias strategies 
-Promote inclusion 
 
B3 
-Observe in unbiased and non-judgmental ways; 
-Document observations in clear language and through other accessible methods; 
-Plan appropriate programs, responses and interventions; 
-Organize and facilitate the implementation of the plan;  
-Evaluate the effectiveness and/or outcomes and make necessary adaptations 
 
B4: 
-Show appreciation for, and enjoyment of, others 
-Be patient and flexible. 
 
Knowledge: 
 
C-2 
-Current licensing and/or registration regulations; 
-Current Child, Family and Community Services Act including the duty to report neglect or abuse and reporting protocols;  
 
Functions 
 
1-a-1(a);1-a-2;1-a-3;1-a-4; 
1-b-5;1-b-9 
1-c-1;1-c-2;1-c-3;1-c-4;1-c-5;1-c-6;1-c-7 
1-d-3(b)1-d-5;1-d-6 
2-a-1; 2-a-2; 2-a-3; 2-a-4; 2-a-5;2-a-6; 2-a-7; 2-a-8; 2-a-9; 2-a-10 
2-b-1; 2-b-2; 2-b-3;2-b-4;2-b-5 
2-c-1; 2-c-2; 2-c-3; 2-c-4; 2-c-5;2-c-6; 2-c-7 
2-d-1; 2-d-2; 2-d-3; 2-d-4; 2-d-5; 2-d-6; 2-d-7 
2-e-5 
3-a-1; 3-a-2; 3-a-3 
3-b-13-b-2;3-b-3; 3-b-5; 3-b-6 
3-c-1; 3-c-2; 3-c-3;3-c-4;3-c-5; 3-c-6 
4-a-6 
5-b 
6-a-1 
6-c-2 
7-a-1; 
 7-b-2; 7-b-3; 7-b-5; 7-b-6; 7-b-7; 7-b-8 
7-d-1;7-d-3 
 
For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca 


 



http://www.bccat.bc.ca/
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SUPPLEMENTARY COMPONENTS AND RESOURCES 
 


This course is offered in other programs: YES   NO  If yes list program(s):       


 


Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy: 


 


Audit Policy: 


  
Course Evaluation Policies: Appeal Process: 


 
Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students) 


This course has been primarily developed for distributed delivery with required weekly seminars (teleconference or face-to-face or on-
line meeting rooms, or a combination). A course syllabus will be provided to students on the first day of the course.  
 
Students must have regular access to high-speed internet through a computer in order to access course content and instructor 
policies. 
 
Students require access to Early Learning children's programs in order to conduct assignments. 
 
Please note that NLC’s Early Childhood Education and Care programs adhere to NLC’s Education Policy on Student Absenteeism. 
According to this policy, a “student's attendance may be a necessary condition for completing a course satisfactorily. Program 
guidelines take precedence.” On this basis, your instructor reserves the right to adjust final grades that appear in D2L, to reflect 
considerations such as sustained absenteeism as identified within the course syllabus criteria for attendance and participation. 
 
Students will be required to use the following technologies: Office 365 (Word Documents, Powerpoints, Sharepoint), resizing digital 
images, and web based conferences). Resources will be provided within the course. 
 


  


Supplies/Materials: 


Access to a Computer with a web cam, digital photo recorder 
(i.e. cell phone) 


Keys to Success: 


Engage in pre-class preparation, i.e. Reading on-line course 
content, news items, and/or assigned readings/ videos, as well as 
engaging in regular weekly class participation (discussion forums, 
web-based group discussions and/or in-class discussions). 
 


 
Course Change Statement: 


This course outline was updated to add the CRC non-course prerequisite, refined prerequisite language, added some common 
language to be used in all program course outlines to sections: Pertinent information, Assignments, Additional Course Comments and 
Policies, Supplies/Materials/ Keys to Success 


 
Instructor Contact Details:   


 


Instructor Name: Sharon Strasdin 


Phone: -866-463-6652, ext 1548 (Voice mail)  Office #:       Campus Location: Fort St. John 


Fax:       Office Hours: M-F 9:00-3:00 E-mail: sstrasdin@nlc.bc.ca. 
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Authorization Signatures Date Required for All Signatures 


Instructor:  Date:  


List Credentials / Institutions:  


MA: Human and Social Development: University of Victoria 
BA: Youth and Child Care: University of Victoria 
Diploma Early Child Development: Grande Prairie Regional 
College 


 


Dean:  Date:  


Education Council Chair:  Date:  


Vice-President of Academic and Research:  Date:  
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Date Course Outline was Last Reviewed and/or Revised:May 2018 
Effective Date:  September 2018 


Course Code: ECEC  Number: 203 Number of Credits: 3 


Course Title:  Current Perspectives on Practice 


Program: Early Childhood Education and Care Diploma 


 New Course 
 Existing Course (no revisions)  
 Existing Course (minor revisions) (please indicate the areas revised       ) 
 Revised Course (please indicate the areas revised : Course Offering, Non-Course 


Prerequisite, Pertinent Information,  Assignments, Textbooks(updated additions), Additional 
Course Comments and Policies, Supplies/Materials/ Keys to Success    ) 
 
Academic Level:    First Year       Second Year        Third Year        Fourth Year 


Vocational:  


Career Technical:  


Entry Level Trades Training:  


Apprenticeship:     First Year  Second Year  Third Year  Fourth Year 


   Fifth Year  Practicum  


 
 
 
 
 
Former Course Code(s) and 
Number(s) (If applicable): 


      
 
 
 
 
  


 


Precluded Courses:        


Calendar Description:  Students will examine current Early Learning Frameworks and the implications for educators engaging in 


reflective processes that question accepted truths about teaching and learning. 


Date First Offered:  September 2014 


Total Hours: 45 
Total Weeks:  15 
 


Breakdown Hours Per Course Duration 


Lecture Hours 45.0 


Seminars/Tutorials 0.0 


Laboratory Hours 0.0 


Field Experience Hours 0.0 


Shop/Teaching Kitchen 0.0 


Other Contact Hours 0.0 


Total 45.0 
 


If Other Contact Hours are specified above please list 


details:       
 


 
Practicum Hours:        
 


 


This course is offered by: 


  Face-to-Face  


  Online 


  Video 


  Teleconference  
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Prerequisite Statement (If there are no prerequisites, type NONE): 


None 


Non-Course Prerequisites (List if applicable or type NONE):  


Admission into the Early Childhood Education and Care Program, 
Ministry of Justice Schedule B CRC (works with children) 


Co-requisite Statement (List if applicable or type NONE): 


None 


To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca 


 
 
Detailed Course Content, Topics and Sequence Covered:  


1. Common discourses of childhood: the limits, complexities, and opportunities for other ‘truths’. 
- Politics of practice 
- Everyday discourses and beyond 
- Lenses that shape practice and expectations 
- Knowledge and ethics 
 
2. Learning Frameworks as spaces for critical engagement 
- Frameworks: Do they challenge practice or reconfirm prejudices? 
- Canadian and International Learning Frameworks 
- Tensions in reflective practice  
- Impact of historical, social, and political contexts upon practice 
 
3.Curriculum as it relates to the Images of Children, Families, and Educators 
- Power relations and their impact. 
- Learning Communities  
- Theories of children’s participation in curriculum making 
- Beginnings rather than endings 
- Methods to cultivate children’s intentions 
- Interpret children's explorations 
- Curriculum as a provocation to explore difficult questions 
- Pedagogy of social justice and application to practice 
- Questions not answers  


 
Learning Outcomes / Course Goals: Upon successful completion of this course, students will be able to demonstrate their 


knowledge, skills, abilities, and attitudes regarding the significance of  Discourses, Early Learning Frameworks, and Critical Reflection 
as a way of building and shaping early learning opportunities 
 


Please list specifics for any of the following: 
 


Knowledge:  define reflective practice 


- recognize the effects of historical, social, and political 
contexts on practice  


- illustrate the importance of respect for differences in 
making meaning and in learning  


- describe how beliefs and values are shaped by 
personal and cultural life experiences. 


- outline how Early Learning Frameworks can challenge 
practice or reconfirm prejudices 


- demonstrate an understanding of the philosophical and 
pedagogical aspects of documentation 
(observation, recording, individual 
interpretation, collective interpretation) 


- identify  how knowledge is related to ethics 


Skills: - critique reflective practice 


- generate interpetations of theoretical readings 


- analyse the effects of historical, social, and political 
contexts on examples of practice  


- identify a variety of possible images of the child, family, 
and educator, and how these images 
shape practice and curriculum 
approaches  


- assess, individually and collectively, current practice  


- reconstruct interpretations of children's meaning 
making and educators' roles  


- compare and contrast curriculum choices 


- examine beliefs and identify the lenses that shape 
practice and expectations 



file://///Unit20/Pub/jseidl/My%20Documents/090422%20Education%20Council/Education%20Council%20Forms/Education%20Council%20Forms%202010/www.bccat.bc.ca
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- review the components of curriculum 


- discuss characteristics of learning communities 


- explain power relations and how they impact educator, 
child, and family roles 


- link documentation with the areas of early learning 
described in the Frameworks  


- evaluate the effectiveness of the examples of Learning 
Communities 


Attitudes:        Technologies:       
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Grading System 
 


 Check whichever applies to this course:  
 
 Letter Grades:  Percentage:   Pass/Fail:  Other:      
  
 Specify Passing Grade: C (60%) 
 
Typical Activities and Weighting (in %) 


 


Final Exam:       % Assignments:  100% Portfolio:       % Practicum:       % 


Midterm Exam:       % Lab Work:       % Project:       % Quizzes/Test:       % 


Field 


Experience:      % 
Participation:       % Employer Evaluation:        


% 


Log Book:        % 


Other:       % Practical Assessment: 
      % 


 Total Must Equal At Least 
100% 


(can be more if options 
provided) 


 Specify number of assignments (if applicable): 2-4 


 Specify nature of participation (if applicable): Engage in weekly on-line discussion forums, web based groups, and/or in-
class discussions as defined by the course instructor in the course syllabus 


 Include number of and the variety and nature of writing assignments: Assignments are assigned and/or self-chosen from 3 
areas: mandatory, academic, and experiential  


 Mandatory: (ranges from: Discussion postings, quizzes, child observation/interpretation, essays, curriculum assignments, 
journals; Academic (ranges from: essay, presentations, and/or critical reflections); Experiential: ranges from: 
observations/interpretations, pedagogical narrations/documentations, interviews, curriculum assignments  


 Specify Other (if applicable):       
 
Typical Proportion of Individual Work and Group Work 
 


% of Individual Work :  100  % of Group Work :  0 
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway): 


  
Required 


 
Author Surname, 
Initials 


 
Title 


Current 
Edition 


 
Publisher 


Year 
Published 


Chapter(s) 
Covered 


1.  
Haig, J., & 
MacMillan,V. 


Cites and Sources:  An APA 
documentation guide   


 Nelson 2017 ALL 


2.  


Jamieson, J., 
Bertrand, J., 
Elfenbaum, M., & 
Koshyk, J. (Eds.) 


Introduction to the science of 
early child development. [Online 
resource] 


 


Winnipeg, MB: 
Red River 
College. 


2012 ALL 


3.  
On-line 
articles/resources 


Supplied by the instructor                    


4.                                 


5.                                 


6.                                 


7.                                 


8.                                 


9.                                 


10.                                 
 


 


Course Outline Contact Person:  Audra Holloway  


 


Other Pertinent Information Relevant to Transfer:  


This course has been approved by and adheres to the B.C. Child Care Occupational Competencies - Government of B.C. 
 https://www2.gov.bc.ca/assets/gov/education/early-learning/teach/ece/bc_occupational_competencies 
 
Function No. 2:  Plan and implement developmentally appropriate programs that meet the observed needs of children 
2-a-2 
2 a-3 
2-a-4 
2-a-7 
2-a-10 
2-b-4 
2-c-1 
2-c-2 
2-c-3 
2-c-4 
2-c-6 
2-c-7 
2-e-1 
2-e-2 
2-e-3 
2-e-4 
2-e-5 
   
Function No. 4:  Support families 
4-a-1  
4-a-3   
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4-a-7   
4-a-9 
4-c-4   
 
Function No. 5:  Share information appropriately, cooperate and coordinate efforts with other community services 
5-a-4 
 
Function No. 6:  Develop yourself and contribute to the development of others to meet current and future needs 
6-a-1 
6-a-3  
6-b  
6-b-1   
6-c-2   
 
For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca 


 



http://www.bccat.bc.ca/
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SUPPLEMENTARY COMPONENTS AND RESOURCES 
 


This course is offered in other programs: YES   NO  If yes list program(s):       


 


Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy: 


 


Audit Policy: 


  
Course Evaluation Policies: Appeal Process: 


 
Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students) 


This course has been primarily developed for distributed delivery with required weekly seminars (teleconference or face-to-face or on-
line meeting rooms, or a combination). A course syllabus will be provided to students on the first day of the course.  
 
Students must have regular access to high-speed internet through a computer in order to access course content and instructor 
policies. 
 
Please note that NLC’s Early Childhood Education and Care programs adhere to NLC’s Education Policy on Student Absenteeism. 
According to this policy, a “student's attendance may be a necessary condition for completing a course satisfactorily. Program 
guidelines take precedence.” On this basis, your instructor reserves the right to adjust final grades that appear in D2L, to reflect 
considerations such as sustained absenteeism as identified within the course syllabus criteria for attendance and participation. 
 
Students will be required to use the following technologies: Office 365 (Word Documents, Powerpoints, Sharepoint), resizing digital 
images, and web based conferences). Resources will be provided within the course. 
 


  


Supplies/Materials: 


Access to a Computer with a web cam, digital photo recorder 
(i.e. cell phone) 


Keys to Success: 


Engage in pre-class preparation, i.e. Reading on-line course 
content, news items, and/or assigned readings/ videos, as well as 
engaging in regular weekly class participation (discussion forums, 
web-based group discussions and/or in-class discussions). 
 


 
Course Change Statement: 


This course outline was updated to add the CRC non-course prerequisite, refined prerequisite language, added some common 
language to be used in all program course outlines to sections: Pertinent information, Assignments, Additional Course Comments and 
Policies, Supplies/Materials/ Keys to Success 


 
Instructor Contact Details:   


 


Instructor Name: Sharon Strasdin 


Phone: 1-866-463-6652 Ext. 1548 Office #:       Campus Location: Fort St. John 


Fax:       Office Hours: M-F 9:00-3:00 E-mail: sstrasdin@nlc.bc.ca 
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Authorization Signatures Date Required for All Signatures 


Instructor:  Date:  


List Credentials / Institutions:  


MA: Human and Social Development: University of Victoria 
BA: Youth and Child Care: University of Victoria 
Diploma Early Child Development: Grande Prairie Regional 
College 


 


Dean:  Date:  


Education Council Chair:  Date:  


Vice-President of Academic and Research:  Date:  
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Date Course Outline was Last Reviewed and/or Revised:May 2018 
Effective Date:  September 2018 


Course Code: ECED  Number: 203A Number of Credits: 3 


Course Title:  Development 3 Infants and Toddlers  


Program: Early Childhood Education and Care Diploma  


 New Course 
 Existing Course (no revisions)  
 Existing Course (minor revisions) (please indicate the areas revised       ) 
 Revised Course (please indicate the areas revised : Calendar description, Course 


Content, Learning Outcomes, Prerequisite, Non-Course Prerequisite, Co-requisite, 
Textbooks, and added to Pertinent Information, Assignments, Additional Course Comments 
and Policies, Supplies/Materials/ Keys to Success     ) 
 
Academic Level:    First Year       Second Year        Third Year        Fourth Year 


Vocational:  


Career Technical:  


Entry Level Trades Training:  


Apprenticeship:     First Year  Second Year  Third Year  Fourth Year 


   Fifth Year  Practicum  


 
 
 
 
 
Former Course Code(s) and 
Number(s) (If applicable): 


      
 
 
 
 
  


 


Precluded Courses:        


Calendar Description:  This course examines theories and concepts of development, and in all developmental domains from the 


prenatal period to three years of age. The interrelatedness between cultural influences and development will also be examined.         


Date First Offered:  September 2010 


Total Hours: 45 
Total Weeks:  15 
 


Breakdown Hours Per Course Duration 


Lecture Hours 45.0 


Seminars/Tutorials 0.0 


Laboratory Hours 0.0 


Field Experience Hours 0.0 


Shop/Teaching Kitchen 0.0 


Other Contact Hours 0.0 


Total 45.0 
 


If Other Contact Hours are specified above please list 


details:       
 


 
Practicum Hours:        
 


 


This course is offered by: 


  Face-to-Face  


  Online 


  Video 


  Teleconference  
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Prerequisite Statement (If there are no prerequisites, type NONE): 


HDEC 100, HDEC 101, and HDEC 104 


Non-Course Prerequisites (List if applicable or type NONE):  


Admission into the Early Childhood Education and Care Program, 
Ministry of Justice Schedule B CRC (works with children). 


Co-requisite Statement (List if applicable or type NONE): 


NONE 


To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca 


 
 
Detailed Course Content, Topics and Sequence Covered: Theories and Concepts of Development 


- Developmental Domains 
- Prenatal Development 
- Birth and the Newborn 
- Physical Development 
- Perceptual and Cognitive Development 
- Speech and Language Acquisition 
- Socio-Emotional Development 
- Serendipity 


 
Learning Outcomes / Course Goals: Upon successful completion of this course, students will be able to demonstrate their 


knowledge, skills, abilities, and attitudes of infant/toddler development. More specifically, students will be able to:  
- Describe the sequence of typical development for all domains from conception to age three 
- Explain factors that influence development 
- Explain the interrelatedness between culture and development 
- Apply an ethics of caring toward infants, toddlers, and their families 
- Demonstrate respect and appreciation for the importance of the primary role of parents and families 
- Demonstrate an appreciation for and awareness of current infant/toddler research  
- Demonstrate an understanding of developmentally appropriate practice for each developmental area 
- Demonstrate an awareness and understanding of basic principles, concepts, and theories when planning experiences for infants 
and toddlers  
- Refine observational techniques and strategies 
- Demonstrate a sensitivity to the whole child    
 


Please list specifics for any of the following: 
 


Knowledge:       Skills:       


Attitudes:        Technologies:       
 


  



file://///Unit20/Pub/jseidl/My%20Documents/090422%20Education%20Council/Education%20Council%20Forms/Education%20Council%20Forms%202010/www.bccat.bc.ca





 
NORTHERN LIGHTS COLLEGE 


COURSE OUTLINE 
 


 


 Page 3 of 7 
Form Revised: May 2014   ECED  203A 


 


Grading System 
 


 Check whichever applies to this course:  
 
 Letter Grades:  Percentage:   Pass/Fail:  Other:      
  
 Specify Passing Grade: C (60%) 
 
Typical Activities and Weighting (in %) 


 


Final Exam:       % Assignments:  80% Portfolio:       % Practicum:       % 


Midterm Exam:       % Lab Work:       % Project:       % Quizzes/Test:       % 


Field 


Experience:      % 
Participation:  20% Employer Evaluation:        


% 


Log Book:        % 


Other:       % Practical Assessment: 
      % 


 Total Must Equal At Least 
100% 


(can be more if options 
provided) 


 Specify number of assignments (if applicable): 5 


 Specify nature of participation (if applicable): Engage in weekly on-line discussion forums, web based groups, and/or in-
class discussions as defined by the course instructor in the course syllabus 


 Include number of and the variety and nature of writing assignments: Assignments are assigned and/or self-chosen from 3 
areas: mandatory, academic, and experiential  


 Mandatory: (ranges from: Discussion postings, quizzes, child observation/interpretation, essays, curriculum assignments, 
journals; Academic (ranges from: essay, presentations, and/or critical reflections); Experiential: ranges from: 
observations/interpretations, pedagogical narrations/documentations, interviews, curriculum assignments  


 Specify Other (if applicable):       
 
Typical Proportion of Individual Work and Group Work 
 


% of Individual Work :  100  % of Group Work :  0 
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway): 


  
Required 


 
Author Surname, 
Initials 


 
Title 


Current 
Edition 


 
Publisher 


Year 
Published 


Chapter(s) 
Covered 


1.  


Balmes, T. 
(Director). (2010).  
[Motion picture].  


Babies   Focus Features 2010       


2.  


Jamieson, J., 
Bertrand, J., 
Elfenbaum, M., & 
Koshyk, J. (Eds.) 


Introduction to the science of 
early child development. [Online 
resource]  


 


Winnipeg, MB: 
Red River 
College. 


2012       


3.  
Haig, J., & 
MacMillan,V. 


Cites and Sources:  An APA 
documentation guide   


 Nelson 2017 ALL 


4.                                 


5.                                 


6.                                 


7.                                 


8.                                 


9.                                 


10.                                 
 


 


Course Outline Contact Person:  Audra Holloway  
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Other Pertinent Information Relevant to Transfer:  


This course has been approved by and adheres to the B.C. Child Care Occupational Competencies - Government of B.C. 
 https://www2.gov.bc.ca/assets/gov/education/early-learning/teach/ece/bc_occupational_competencies 
 
Knowledge: 
A-1-1 Range of historic and current theoretical approaches to child growth and development from a cross-cultural perspective  
A-1-2 Child growth and development as part of on-going life-span development  
A-1-3 Growth and development in key developmental domains including social/emotional, physical, cognitive, language and cultural  
A-1-4 Holistic and interdependent nature of growth and development  
A-1-5 Stages and milestones in the developmental process  
A-1-6 Individual variations in the development process  
A-1-7 Role of individual temperament, abilities, learning and communication styles in the developmental process  
A-1-8 Indicators of the developmental delays or concerns and associated risks  
A-1-9 Personal perspective on child growth and development to guide practice 
 
Professional Accountability and Ethics: 
A-3-1 ECEBC Code of Ethics and ethical decision making and judgment  
A-3-2 Relevant legal and/or contractual obligations that guide practice  
A-3-3 Appropriate professional boundaries 
A-3-4 Impact of personal values and philosophy on practice 
 
Communicate effectively 
B-1-1 Use verbal, non-verbal, written, and when necessary, alternative communication methods appropriately and effectively  
B-1-2 Recognize and respond appropriately to a wide range of individual communication styles  
B-1-3 Communicate across cultures and, when possible, in more than one language  
Honour diversity 
B-2-1 Clarify own biases  
B-2-2 Demonstrate cultural competence  
B-2-3 Implement anti-bias strategies  
B-2-4 Promote inclusion  
 
Observe, document, assess, plan, implement and evaluate 
B-3-1 Observe in unbiased and non-judgmental ways  
B-3-2 Document observations in clear language and through other accessible methods  
 
Build relationships 
B-4-2 Show appreciation for, and enjoyment of, others  
B-4-3 Be patient and flexible 
 
 
For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca 


 



http://www.bccat.bc.ca/
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SUPPLEMENTARY COMPONENTS AND RESOURCES 
 


This course is offered in other programs: YES   NO  If yes list program(s):       


 
Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy: 


 


Audit Policy: 


  
Course Evaluation Policies: Appeal Process: 


 
Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students) 


This course has been primarily developed for distributed delivery with required weekly seminars (teleconference or face-to-face or on-
line meeting rooms, or a combination). A course syllabus will be provided to students on the first day of the course.  
 
Students must have regular access to high-speed internet through a computer in order to access course content and instructor 
policies. 
 
Please note that NLC’s Early Childhood Education and Care programs adhere to NLC’s Education Policy on Student Absenteeism. 
According to this policy, a “student's attendance may be a necessary condition for completing a course satisfactorily. Program 
guidelines take precedence.” On this basis, your instructor reserves the right to adjust final grades that appear in D2L, to reflect 
considerations such as sustained absenteeism as identified within the course syllabus criteria for attendance and participation. 
 
Students will be required to use the following technologies: Office 365 (Word Documents, Powerpoints, Sharepoint), resizing digital 
images, and web based conferences). Resources will be provided within the course.  
 


  


Supplies/Materials: 


Access to a Computer with a web cam, digital photo recorder 
(i.e. cell phone) 


Keys to Success: 


Engage in pre-class preparation, i.e. Reading on-line course 
content, news items, and/or assigned readings/ videos, as well as 
engaging in regular weekly class participation (discussion forums, 
web-based group discussions and/or in-class discussions). 
 


 
Course Change Statement: 


This course outline was updated to bring up currency in: Calendar, course content, learning outcomes, prerequisites, and the 
textbooks; added the CRC non-course prerequisite, refined prerequisite language, added some common language to be used in all 
program course outlines to sections: Pertinent information, Assignments, Additional Course Comments and Policies, 
Supplies/Materials/ Keys to Success 


 
Instructor Contact Details:   


 


Instructor Name: Pat Hayunga 


Phone: 1 (707) 644-1230  Office #:       Campus Location: sj- off campus 


Fax:       Office Hours: as posted  E-mail: hayunga@nlc.bc.ca 
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Authorization Signatures Date Required for All Signatures 


Instructor:  Date:  


List Credentials / Institutions: B.A. (St. Mary's University), 


B.Ed.  (University of Alberta),M.Ed. (University of Alberta) 
Ph.D. (University of Alberta)  


 


Dean:  Date:  


Education Council Chair:  Date:  


Vice-President of Academic and Research:  Date:  
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Date Course Outline was Last Reviewed and/or Revised: May 2018 
Effective Date:  September 2018  


Course Code: ECED Number: 208 Number of Credits: 4 


Course Title:  Practicum--Infant and Toddler 


Program: Early Childhood Education and Care Diploma 


 New Course 
 Existing Course (no revisions)  
 Existing Course (minor revisions) (please indicate the areas revised       ) 
 Revised Course (please indicate the areas revised : Course Offering, Prerequisite, Non-


Course Prerequisite, Learning Outcomes, Textbook, added knowledge info, edited: 
Assignments, Additional Course Comments and Policies ) 
 
Academic Level:    First Year       Second Year        Third Year        Fourth Year 


Vocational:  


Career Technical:  


Entry Level Trades Training:  


Apprenticeship:     First Year  Second Year  Third Year  Fourth Year 


   Fifth Year  Practicum  


 
 
 
 
 
Former Course Code(s) and 
Number(s) (If applicable): 


      
 
 
 
 
  


Precluded Courses:        


Calendar Description:  In this 225 hour practicum course, students reflect upon previous experiences, assimilate new 


knowledge, theory and research, as they apply it to their practice with infants, toddlers, and families.  


Date First Offered:  January 1997 


Total Hours: 225 
Total Weeks:  15 


Breakdown Hours Per Course Duration 


Lecture Hours 0.0 


Seminars/Tutorials 25.0 


Laboratory Hours 0.0 


Field Experience Hours 0.0 


Shop/Teaching Kitchen 0.0 


Other Contact Hours 0.0 


Total 25.0 
 


If Other Contact Hours are specified above please list 


details:       
 


 
Practicum Hours:  200 
 


 


This course is offered by: 


  Face-to-Face  


  Online 


  Video 


  Teleconference  
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Prerequisite Statement (If there are no prerequisites, type NONE): 


HDEC 100, HDEC 101, HDEC 102, HDEC 103, HDEC 104, ECED 109A, ECED 101, ECTA 121, ECEC 100, ECED 110, ECEC 201, 
ECEC 202, ECEC 200, ECED 111, ECED 150, ECEC 203, ECED 203A, ECED 207 and ECED 215 (ECEC 203, ECED 203A, ECED 
207, and ECED 215 may be taken concurrently). 
Non-Course Prerequisites (List if applicable or type NONE):  


Admission into the Early Childhood Education and Care Program 
Ministry of Justice Schedule B CRC (works with children)      


Co-requisite Statement (List if applicable or type NONE): 


NONE 


To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca 


 
 
Detailed Course Content, Topics and Sequence Covered:  


- Overview of practicum expectations  
- Reflective journal writing  
- Confidentiality and personal boundaries 
- Assess personal learning goals & evaluation  
- Pedagogical Narration and Action Research  
- Ethical practice  
- Self-care in a helping profession 
- Current issues and topics of interest as they apply to the profession and practicum settings  


 
Learning Outcomes / Course Goals:  


After working in the field, completing the assigned readings, carrying out the required activities, and participating in seminars, the 
learner will exhibit the following competencies and skills at the advanced level:  
-  Ability to design, implement, and evaluate responsive, respectful, and reciprocal programs for infants and toddlers and their 
families, which promote holistic development, and reflect diversity and inclusion 
- Using the practicum as a learning experience by taking initiative and utilizing the sponsor teacher and centre as a resource.  
- Responding  to children's, families', and the centers’ needs 
- Demonstrating  professionalism when interacting with families, sponsor teachers, educators, and other professionals and visitors to 
the centre 
- Demonstrating  an awareness of the historical and present trends in infant and toddler education as it connects to families and 
communities  
- Applying  respectful, responsive, and reciprocal interactions during play and routine caregiving that support both the children and 
families  
- Demonstrating  competency in the area of administration of infant/toddler programs 
  a) developing  and implement policies and procedure for infants and toddlers 
  b) providing  support to an effective team to ensure the delivery of quality child care services 
  c) executing  good practice and applying  current government policies, programs, and procedures related to quality child care 
practices  
  d) assuming  a role in the monitoring and evaluating all aspects of service to maximize effectiveness  
- Identifying  and responding  respectfully to diversity within the environment including but not limited to children, families, cultures, 
traditions and expectations  
- Evaluating  personal and professional growth, competencies, attitude, and professionalism, and to set goals for further professional 
growth  
- Demonstrating practice that adheres to the ECEBC Code of Ethics (1,2,3,4,5,6,7) 
 


Please list specifics for any of the following: 
 


Knowledge:       Skills:       


Attitudes:        Technologies:       
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Grading System 
 


 Check whichever applies to this course:  
 
 Letter Grades:  Percentage:   Pass/Fail:  Other:      
  
 Specify Passing Grade: C (60%) 
 
Typical Activities and Weighting (in %) 


 


Final Exam:       % Assignments:  50% Portfolio:       % Practicum:  50% 


Midterm Exam:       % Lab Work:       % Project:       % Quizzes/Test:       % 


Field 


Experience:      % 
Participation:       % Employer Evaluation:        


% 


Log Book:        % 


Other:       % Practical Assessment: 
      % 


 Total Must Equal At Least 
100% 


(can be more if options 
provided) 


 Specify number of assignments (if applicable): 9-12 


 Specify nature of participation (if applicable): Weekly attendance at the seminars; contributes weekly to the discussion 
topics, organizes and prepares examples of practice for the Learning Team meeting (between the student, practicum 
sponsor and college instructor) as defined by the course instructor in the course syllabus.  


 Include number of and the variety and nature of writing assignments: Mandatory: Competency Assessment Booklet; 15-20 
minute Videos and/or instructor practicum visit assessment, additional choices from: Discussion postings, quizzes, child 
observation/interpretation, essays, curriculum assignments, journals; Academic (ranges from: essay, presentations, and/or 
critical reflections); Experiential: ranges from: observations/interpretations, pedagogical narrations/documentations, 
interviews, curriculum assignments  


 Specify Other (if applicable):       
 
Typical Proportion of Individual Work and Group Work 
 


% of Individual Work :  100  % of Group Work :  0 
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway): 


  
Required 


 
Author Surname, 
Initials 


 
Title 


Current 
Edition 


 
Publisher 


Year 
Published 


Chapter(s) 
Covered 


1.  


Jamieson, J., 
Bertrand, J., 
Elfenbaum, M., & 
Koshyk, J. (Eds.) 


Introduction to the science of 
early child development. [Online 
resource] 


 


Winnipeg, MB: 
Red River 
College. 


2012       


 


 


Course Outline Contact Person:  Audra Holloway  


 


Other Pertinent Information Relevant to Transfer:  


This course has been approved by and adheres to the B.C. Child Care Occupational Competencies - Government of B.C. 
 https://www2.gov.bc.ca/assets/gov/education/early-learning/teach/ece/bc_occupational_competencies      
 
For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca 


 



http://www.bccat.bc.ca/
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SUPPLEMENTARY COMPONENTS AND RESOURCES 
 


This course is offered in other programs: YES   NO  If yes list program(s):       


 
Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy: 


 
Audit Policy: 


  
Course Evaluation Policies: Appeal Process: 


 
Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students) 


This course has been primarily developed for distributed delivery with required weekly seminars (teleconference or face-to-face or on-
line meeting rooms, or a combination). A course syllabus will be provided to students on the first day of the course.  
 
Students must have regular access to high-speed internet through a computer in order to access course content and instructor 
policies.  
 
Please note that NLC’s Early Childhood Education and Care programs adhere to NLC’s Education Policy on Student Absenteeism. 
According to this policy, a “student's attendance may be a necessary condition for completing a course satisfactorily. Program 
guidelines take precedence.” On this basis, your instructor reserves the right to adjust final grades that appear in D2L, to reflect 
considerations such as sustained absenteeism as identified within the course syllabus criteria for attendance and participation. 
 
Students must arrange their practicum experience in a licensed early learning setting, with a minimum of eight children, aged birth to 
36 months in order to complete the required assignments and activities for this course. 
 
Students are strongly recommended to begin the process of organizing for practicum before the course starts. Students must review 
the practicum section on the Admissions Page link: http://www.nlc.bc.ca/Admissions/Early-Childhood-Education-and-Care-Admissions 
prior to registering for a practicum.  
 
Students will be required to use the following technologies: Office 365 (Word Documents, Powerpoints, Sharepoint), resizing digital 
images, and web based conferences). Resources will be provided within the course.  


  


Supplies/Materials: 


Access to a Computer with a web cam, digital photo recorder 
(i.e. cell phone 


Keys to Success: 


Engage in pre-class preparation, i.e. Reading on-line course 
content, news items, and/or assigned readings/ videos, as well as 
engaging in regular weekly class participation (dicussion forums, 
web-based group discussions and/or in-class discussions. 
 


 
Course Change Statement: 


This course outline updated Learning Outcomes (minor word changes in some statements) added the CRC non-course prerequisite, 
refined prerequisite language, added some common language to be used in all program course outlines to sections: Pertinent 
information, Assignments, Additional Course Comments and Policies, Supplies/Materials/ Keys to Succes 


 
Instructor Contact Details:   


 


Instructor Name: Patricia McClelland 


Phone: 1-604-485-2169 Office #:       Campus Location: Off-campus instructor 


Fax: 250-787-6222 Office Hours: as posted E-mail: pmcclelland@nlc.bc.ca 
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Authorization Signatures Date Required for All Signatures 


Instructor:  Date:  


List Credentials / Institutions: BC ECE(York Seneca) CACE 


(UVic) PDP (SFU) CEL (UofC) M.ED (UNBC) TESL (USask) 
 


Dean:  Date:  


Education Council Chair:  Date:  


Vice-President of Academic and Research:  Date:  
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Date Course Outline was Last Reviewed and/or Revised:May 2018 
Effective Date:  September  2018  


Course Code: ECED Number: 210 Number of Credits: 4 


Course Title:  Practicum -- Diverse Abilities 


Program: Early Childhood Education and Care Diploma 


 New Course 
 Existing Course (no revisions)  
 Existing Course (minor revisions) (please indicate the areas revised       ) 
 Revised Course (please indicate the areas revised : Course Offering, Prerequisite, Non-


Course Prerequisite, Learning Outcomes, textbook, added knowledge info. edited: 
Assignments, Additional Course Comments and Policies ) 
Academic Level:    First Year       Second Year        Third Year        Fourth Year 


Vocational:  


Career Technical:  


Entry Level Trades Training:  


Apprenticeship:     First Year  Second Year  Third Year  Fourth Year 


   Fifth Year  Practicum  


 
 
 
 
 
Former Course Code(s) and 
Number(s) (If applicable): 


      
 
 
 
 
  


Precluded Courses:        


Calendar Description:  In this 225 hour practicum course, students reflect upon previous experiences, assimilate new 


knowledge, theory and research, as they apply it to their inclusive  practice with children, families, and communities.  


Date First Offered:  January 1997 


Total Hours: 225 
Total Weeks:  15 


Breakdown Hours Per Course Duration 


Lecture Hours 0.0 


Seminars/Tutorials 25.0 


Laboratory Hours 0.0 


Field Experience Hours 0.0 


Shop/Teaching Kitchen 0.0 


Other Contact Hours 0.0 


Total 25.0 


If Other Contact Hours are specified above please list 


details:       
 


 
Practicum Hours:  200 
 


 


This course is offered by: 


  Face-to-Face  


  Online 


  Video 


  Teleconference  
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Prerequisite Statement (If there are no prerequisites, type NONE): 


HDEC 100, HDEC 101, HDEC 102, HDEC 103, HDEC 104, ECED 109A, ECED 101, ECTA 121, ECEC 100, ECED 110, ECEC 201, 
ECEC 202, ECEC 200, ECED 111, ECED 150, ECEC 203, ECED 203A, ECED 207 and ECED 215 (ECEC 203, ECED 203A, ECED 
207, and ECED 215 may be taken concurrently). 
Non-Course Prerequisites (List if applicable or type NONE):  


Admission into the Early Childhood Education and Care Program, 
Ministry of Justice Schedule B CRC (works with children) 


Co-requisite Statement (List if applicable or type NONE): 


None 


To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca 
 


Detailed Course Content, Topics and Sequence Covered:   


Overview of practicum expectations 
- Reflective journal writing 
- Confidentiality and personal boundaries 
- Assess personal learning goals & evaluation 
- Pedagogical Narration and Action Research 
- Ethical practice 
- Self-care in a helping profession 
- Current issues and topics of interest as they apply to the profession and practicum settings      
 


 
Learning Outcomes / Course Goals:  


After working in the field, completing the assigned readings, carrying out the required activities, and participating in seminars, the 
learner will exhibit the following competencies and skills at the advanced level: 
- Demonstrating competency in observing, planning, and implementing respectful, responsive reciprocal experiences supporting 
children to be competent and capable in their own ways 
- Designing environments that meet the development and educational needs of exceptional children and their families  
- Complying with protection responsibilities as outlined in legislation, regulations, protocols and court orders  
- Designing an environment that complies with licensing requirements 
- Developing and maintaining policies that ensure the health and safety of exceptional children and their families 
- Promoting positive development for children and families of the community 
- Designing, implementing, and evaluating responsive, respectful, and reciprocal programs for children and families, which promote 
holistic development and reflect diversity and inclusion by:  
   - Developing an emotionally safe and nurturing climate 
   - Developing genuine and trusting relationships with children and others 
   - Developing a program that reflects and respects diversity 
   - Providing supports that are required for successful inclusion of all children 
   - Guiding families of exceptional children about growth and development 
- Using the practicum as a learning experience by taking initiative and using the sponsor teacher and centre as a resource 
- Working with families to ensure all children are cared for in a way that supports their individual cultural needs and sense of 
belonging by: 
   - Demonstrating knowledge of and executing respect for cultural socio-economic and family diversity in all aspects of care 
   - Providing information about child care and other related resources and referral services to families 
   - Promoting family involvement in policy and programming decisions 
- Demonstrating professionalism when interacting with parents, sponsor teachers, educators, and other professionals and visitors to 
the centre 
- Demonstrating competency in the area of administration of ECE programs by:  
   - Developing and implementing policies and procedure 
   - Supporting to an effective team to ensure the delivery of quality child care services 
   - Executing good practice and applying current government policies, programs, and procedures related to quality child care 
practices 
   - Assuming a role in the monitoring and evaluating all aspects of service to maximize effectiveness  
- Reflecting on personal and professional growth, competencies, attitude, and professionalism, and goal setting for further 
professional growth by: 
   - Developing personal and professional development programs 
   - Categorizing changes in social policy 
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- Cooperating with and coordinate efforts with other community services by: 
   - Analyzing information 
   - Generating working relationships with other professionals and service providers involved with children families 
   - Supporting the development of coordinated community, family, and individual service plans 
   - Advocating for a high quality, accessible, and comprehensive child care system  
   - Demonstrating practice that adheres to the ECEBC Code of Ethics (1, 2, 3, 4, 5, 6, 7) 
 


Please list specifics for any of the following: 
 


Knowledge:       Skills:       


Attitudes:        Technologies:       
 


 


Grading System 
 


 Check whichever applies to this course:  
 
 Letter Grades:  Percentage:   Pass/Fail:  Other:      
  
 Specify Passing Grade: C (60%) 
 
Typical Activities and Weighting (in %) 


 


Final Exam:       % Assignments:  50% Portfolio:       % Practicum:  50% 


Midterm Exam:       % Lab Work:       % Project:       % Quizzes/Test:       % 


Field 


Experience:      % 
Participation:       % Employer Evaluation:        


% 


Log Book:        % 


Other:       % Practical Assessment: 
      % 


 Total Must Equal At Least 
100% 


(can be more if options 
provided) 


 Specify number of assignments (if applicable): 9 


 Specify nature of participation (if applicable): Weekly attendance at the seminars; contributes weekly to the discussion 
topics, organizes and prepares examples of practice for the Learning Team meeting (between the student, practicum 
sponsor and college instructor) as defined by the course instructor in the course syllabus.  


 Include number of and the variety and nature of writing assignments: Mandatory: Competency Assessment Booklet; 15-20 
minute Videos and/or instructor practicum visit assessment, additional choices from: Discussion postings, quizzes, child 
observation/interpretation, essays, curriculum assignments, journals; Academic (ranges from: essay, presentations, and/or 
critical reflections); Experiential: ranges from: observations/interpretations, pedagogical narrations/documentations, 
interviews, curriculum assignments.   


 Specify Other (if applicable):       
 
Typical Proportion of Individual Work and Group Work 
 


% of Individual Work :  100  % of Group Work :  0 
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway): 


  
Required 


 
Author Surname, 
Initials 


 
Title 


Current 
Edition 


 
Publisher 


Year 
Published 


Chapter(s) 
Covered 


1.  


Jamieson, J., 
Bertrand, J., 
Elfenbaum, M., & 
Koshyk, J. (Eds.) 


Introduction to the science of 
early child development. [Online 
resource] 


 


Winnipeg, MB: 
Red River 
College. 


2012       


2.                                 
 


 


Course Outline Contact Person:  Audra Holloway  


 


Other Pertinent Information Relevant to Transfer:  


This course has been approved by and adheres to the B.C. Child Care Occupational Competencies - Government of B.C. 
 https://www2.gov.bc.ca/assets/gov/education/early-learning/teach/ece/bc_occupational_competencies 
 
For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca 


 



http://www.bccat.bc.ca/
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SUPPLEMENTARY COMPONENTS AND RESOURCES 
 


This course is offered in other programs: YES   NO  If yes list program(s):       


 
Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy: 


 
Audit Policy: 


  
Course Evaluation Policies: Appeal Process: 


 
Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students) 


This course has been primarily developed for distributed delivery with required weekly seminars (teleconference or face-to-face or on-
line meeting rooms, or a combination). A course syllabus will be provided to students on the first day of the course.  
 
Students must have regular access to high-speed internet through a computer in order to access course content and instructor 
policies.  
 
Please note that NLC’s Early Childhood Education and Care programs adhere to NLC’s Education Policy on Student Absenteeism. 
According to this policy, a “student's attendance may be a necessary condition for completing a course satisfactorily. Program 
guidelines take precedence.” On this basis, your instructor reserves the right to adjust final grades that appear in D2L, to reflect 
considerations such as sustained absenteeism as identified within the course syllabus criteria for attendance and participation. 
 
Students must arrange their practicum experience in a licensed early learning setting, with a minimum of eight children, aged birth to 
school age, in order to complete the required assignments and activities for this course. 
 
Students are strongly recommended to begin the process of organizing for practicum before the course starts. Students must review 
the practicum section on the Admissions Page link: http://www.nlc.bc.ca/Admissions/Early-Childhood-Education-and-Care-Admissions 
prior to registering for a practicum.  
 
Students will be required to use the following technologies: Office 365 (Word Documents, Powerpoints, Sharepoint), resizing digital 
images, and web based conferences). Resources will be provided within the course. 
 


  


Supplies/Materials: 


Access to a Computer with a web cam, digital photo recorder 
(i.e. cell phone) 


Keys to Success: 


Engage in pre-class preparation, i.e. Reading on-line course 
content, news items, and/or assigned readings/ videos, as well as 
engaging in regular weekly class participation (dicussion forums, 
web-based group discussions and/or in-class discussions. 
 


 
Course Change Statement: 


This course outline was updated to add the CRC non-course prerequisite, refined prerequisite language, added some common 
language to be used in all program course outlines to sections: Pertinent information, Assignments, Additional Course Comments and 
Policies, Supplies/Materials/ Keys to Success 


 
Instructor Contact Details:   


 


Instructor Name: Patricia McClelland 


Phone: 1-604-485-2169 Office #:       Campus Location: fsj-off campus 


Fax: 250-787-6222 Office Hours: as posted E-mail: pmcclelland@nlc.bc.ca 
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Authorization Signatures Date Required for All Signatures 


Instructor:  Date:  


List Credentials / Institutions: BC ECE (York Seneca) CACE 


(UVictoria) PDP (SFU) CEL (UCalgary) M.ED (UNBC) TESL 
(USaskatchewan) 


 


Dean:  Date:  


Education Council Chair:  Date:  


Vice-President of Academic and Research:  Date:  
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Date Course Outline was Last Reviewed and/or Revised:May 2018 
Effective Date:  September 2018 


Course Code: HDEC Number: 104 Number of Credits: 3 


Course Title:  Human Dvelopment II 


Program: Early Childhood Education and Care Diploma and Education Assistant Programs 


 New Course 
 Existing Course (no revisions)  
 Existing Course (minor revisions) (please indicate the areas revised       ) 
 Revised Course (please indicate the areas revised : Removed Former Course Codes, 


Course Title, Prerequisite, Non-Course Prerequisite, Calendar Description, Learning 
Outcomes, Added knowledge info, added Technology info, edited: Assignments, Additional 
Course Comments and Policies ) 
 
Academic Level:    First Year       Second Year        Third Year        Fourth Year 


Vocational:  


Career Technical:  


Entry Level Trades Training:  


Apprenticeship:     First Year  Second Year  Third Year  Fourth Year 


   Fifth Year  Practicum  


 
 
 
 
 
Former Course Code(s) and 
Number(s) (If applicable): 


      
 
 
 
 
  


Precluded Courses:        


Calendar Description:  This course provides the student with an introduction to the concepts, theories, research methods, and 


findings relevant to the study of human development during adulthood. Major developmental theories and issues are reviewed as well 
as socioemotional development in adolescence. Dying and bereavement is examined. Emphasis is placed on the application of life-
span principles and concepts in individual and social contexts.   


Date First Offered:  September 2010 


Total Hours: 45 
Total Weeks:  15 
 


Breakdown Hours Per Course Duration 


Lecture Hours 45.0 


Seminars/Tutorials 0.0 


Laboratory Hours 0.0 


Field Experience Hours 0.0 


Shop/Teaching Kitchen 0.0 


Other Contact Hours 0.0 


Total 45.0 
 


If Other Contact Hours are specified above please list 


details:       
 


 
Practicum Hours:        
 


 


This course is offered by: 


  Face-to-Face  


  Online 


  Video 


  Teleconference  
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Prerequisite Statement (If there are no prerequisites, type NONE): 


HDEC 100 and HDEC 101 


Non-Course Prerequisites (List if applicable or type NONE):  


Ministry of Justice Schedule B CRC (works with children). 


Co-requisite Statement (List if applicable or type NONE): 


None 


To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca 


 
 
Detailed Course Content, Topics and Sequence Covered:  


Review of Basic Concepts, Research Methods and Major Theories associated with the study of Human Development 
Transition of Adolescents to Adulthood 
Development in Young Adulthood 
Development in Middle Adulthood 
Development in Later Adulthood 
Dying and Bereavement 


 
Learning Outcomes / Course Goals:  


Upon successful completion of this course the learner will be able to: 
- Describe characteristics of primary and secondary characteristics of aging.  
- Describe the characteristics of emerging adulthood.   
- Explain adult development from major theoretical perspectives. 
- Demonstrate an understanding of basic concepts and research relevant to development during adulthood. 
- Examine definitional and ethical issues relevant to death. 
- Examine perspectives of death from different points in the life span. 
- Examine the process of dying. 
- Examine the process of bereavement.  
- Apply basic concepts of human development to life experiences and in work relationships with adults in early childhood and 
education environments. 
 


Please list specifics for any of the following: 
 


Knowledge:  


Identify major theories as they relate to adult 
development.  


Demonstrate an understanding of physical and cognitive 
development in young, middle, and late 
adulthood 


Demonstrate a basic understanding of social and 
personality development in young, middle, 
and late adulthood. 


Explore and demonstrate a basic understanding of some 
of the main issues relevant to work and 
leisure in young, middle, and late adulthood.  


Identify some of the unique challenges faced in young 
middle and late adulthood.  


Demonstrate a basic understanding of the meaning of 
death across the lifespan, the main issues 
relevant to palliative care, and the process 
of dying and bereavement as they affect 
individuals across the life span. 


Skills:       


  



file://///Unit20/Pub/jseidl/My%20Documents/090422%20Education%20Council/Education%20Council%20Forms/Education%20Council%20Forms%202010/www.bccat.bc.ca
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Attitudes:  -Maintain a professional and collegial 


attitude in course discussion and assignment work. 


- Recognize and respect cultural and family diversity in 


human development.  


Technologies:       


 


 


Grading System 
 


 Check whichever applies to this course:  
 
 Letter Grades:  Percentage:   Pass/Fail:  Other:      
  
 Specify Passing Grade: C (60%) 
 
Typical Activities and Weighting (in %) 


 


Final Exam:       % Assignments:  90% Portfolio:       % Practicum:       % 


Midterm Exam:       % Lab Work:       % Project:       % Quizzes/Test:       % 


Field 


Experience:      % 
Participation:  10% Employer Evaluation:        


% 


Log Book:        % 


Other:       % Practical Assessment: 
      % 


 Total Must Equal At Least 
100% 


(can be more if options 
provided) 


 Specify number of assignments (if applicable): 4 


 Specify nature of participation (if applicable): Engage in weekly on-line discussion forums, web based groups, and/or in-
class discussions as required by the course Instructor. 


 Include number of and the variety and nature of writing assignments: Assignments are assigned and/or self-chosen from 3 
areas: mandatory, academic, and experiential  


 Mandatory: (ranges from: Discussion postings, quizzes, child observation/interpretation, essays, curriculum assignments, 
journals; Academic (ranges from: essay, presentations, and/or critical reflections-all adhere to APA protocols); Experiential: 
ranges from: observations/interpretations, pedagogical narrations/documentations, interviews, curriculum assignments  


 Specify Other (if applicable):       
 
Typical Proportion of Individual Work and Group Work 
 


% of Individual Work :  90  % of Group Work :  10 
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway): 


  
Required 


 
Author Surname, 
Initials 


 
Title 


Current 
Edition 


 
Publisher 


Year 
Published 


Chapter(s) 
Covered 


1.  
Boyd, D.Johnson, P. 
& Bee, H. 


Lifespan Development  


Sixth Canadian Edition 
 


Pearson 


Don Mills, 
Canada 


2018 
1, 2, 13-
19 


2.  
Haig,J. & MacMillan, 
V. 


Cites & Sources An APA 
Documentaion Guide,  


Fifth Edition 


 
Exchange Press 


Lincoln, NE 
2017 All 


3.                                 


4.                                 


5.                                 


6.                                 


7.                                 


8.                                 


9.                                 


10.                                 
 


 


Course Outline Contact Person:  Audra Holloway  


 


Other Pertinent Information Relevant to Transfer:  


This course has been approved by and adheres to the B.C. Child Care Occupational Competencies - Government of B.C. 
 https://www2.gov.bc.ca/assets/gov/education/early-learning/teach/ece/bc_occupational_competencies 
 
A-1 
A-3 (ethical research) 
A-4 (basic systems theory 
 
For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca 


 



http://www.bccat.bc.ca/





 
NORTHERN LIGHTS COLLEGE 


COURSE OUTLINE 
 


 


 Page 5 of 6 
Form Revised: May 2014   HDEC 104 


SUPPLEMENTARY COMPONENTS AND RESOURCES 
 


This course is offered in other programs: YES   NO  
If yes list program(s): Education Assistant Certificate, 


Education Assistant Diploma and Indigenous Human 
Service Worker Certificate 


 
Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy: 


 
Audit Policy: 


  
Course Evaluation Policies: Appeal Process: 


 
Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students) 


This course has been primarily developed for distributed delivery with required weekly seminars (teleconference or face-to-face or on-
line meeting rooms, or a combination). A course syllabus will be provided to students on the first day of the course.  
 
Students must have regular access to high-speed internet through a computer in order to access course content and instructor 
policies. 
 
Please note that NLC’s Early Childhood Education and Care programs adhere to NLC’s Education Policy on Student Absenteeism. 
According to this policy, a “student's attendance may be a necessary condition for completing a course satisfactorily. Program 
guidelines take precedence.” On this basis, your instructor reserves the right to adjust final grades that appear in D2L, to reflect 
considerations such as sustained absenteeism as identified within the course syllabus criteria for attendance and participation. 
 
Students will be required to use the following technologies: Office 365 (Word Documents, Powerpoints, Sharepoint), resizing digital 
images, and web based conferences). Resources will be provided within the course. 
 


  


Supplies/Materials: 


Access to a Computer with a web cam, digital photo recorder 
(i.e. cell phone) 


Keys to Success: 


Engage in pre-class preparation, i.e. Reading on-line course 
content, news items, and/or assigned readings/ videos, as well as 
engaging in regular weekly class participation (dicussion forums, 
web-based group discussions and/or in-class discussions. 
 


 
Course Change Statement: 


This course outline was updated to add a Ministry of Justice CRC as a non-course requirement, added some common language to be 
used in all program course outlines to sections: Assignments, Additional Course Comments and Policies, Supplies/Materials/ Keys to 
Success 


 
Instructor Contact Details:   


 


Instructor Name: Cathy Nielsen-Matheson 


Phone: (403) 223-4445 Office #: same Campus Location: Fort St.John 


Fax:       Office Hours: M-F 8:00 am-3 pm PST E-mail: cmatheson@nlc.bc.ca 
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Authorization Signatures Date Required for All Signatures 


Instructor:  Date:  


List Credentials / Institutions: B.S. Education- Brigham 


Young University; Early Childhood Services Certificate- 
University of Lethbridge  


 


Dean:  Date:  


Education Council Chair:  Date:  


Vice-President of Academic and Research:  Date:  
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NORTHERN LIGHTS COLLEGE 


SUBMISSION TO EDUCATION COUNCIL COVER SHEET 


(To be used when a decision by Council is required.) 


 


In order for the Education Council to carefully consider your request, we ask that the following 


documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed 


as an agenda item. 


 


(To fill out document, tab to shaded boxes and type information) 


 


 1.  What are you asking the Council to consider? 
To approve the revised program completion guide for Enhanced Carpenter Foundation training and 


revised course outlines CARP 150 and CARP 250.  


 


 The Process for Submissions to the Education Council lists the responsibilities of the Education 


Council. 


 To which of these does your submission relate (i.e. 2c, 3b, etc.)?                         
2(f) set curriculum content for courses leading to certificates, diplomas or degrees. 


 


 2.  What is the rationale for the request? 
Effective June 2018, updates were made to the course outlines to reflect harmonization based 


curriculum alignment. CARP 150 and CARP 250 are adjusted to align with harmonization curriculum. 


 


 3. What implications will approval of this request have for: 
 


 students or prospective students 


none 


 


 present course offerings 


none 


 


 associated program completion guides (please list programs the outcome will affect)  


none 


 


 faculty 


none 


 


 support staff 


none 


 


 College (facilities, timetabling, etc.) 


none 


 


 Library (new material and/or copyright issues) 


none 


 


 4. What do you estimate the cost of implementing this request will be in terms of financial and/or 


human resources? (Use separate sheet for detail or budget if necessary.) 
nil 


  


 Will the proposed request have any possible effects on students' eligibility for financial aid?   


no 
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 5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.) 


 


 List B.C. Universities     Anticipated Transfer Credit 
 


n/a 


 


 List B.C. University-Colleges/Institutes  Anticipated Transfer Credit 
n/a 


 


 List Designates (CGA, CMA, etc.)  Anticipated Transfer Credit 
n/a 


 


 6. With whom have you consulted internally and/or externally, regarding the proposal?   


 


YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED 
 


 Campus Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Dean Mark Heartt Yes X  No 


 No   


Instructor Ryan Mayoh YesX  No 


  


            Yes  No  


            Yes  No  


  


 Regional Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Registrar Warren Stokes Yes X


 
No  


        Yes  No  


            Yes  No  


            Yes  No  


  


 Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.) 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


            Yes  No  


            Yes  No  


            Yes  No  


  


External (e.g. Advisory Committee members, other prospective employers, articulation groups, other 


institutions and/or professional bodies, etc.)  


Name Feedback/Concerns Raised 
In Support 


of Proposal 


            Yes  No  


            Yes  No  


            Yes  No  


  


7. Have relevant program staff, both campus and regional, been consulted before submitting the 


proposed request?   


Yes 
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2018.docx 


This would include and not limited to an electronic version of the Submission Cover Sheet and 


Course Outline to be sent to Education Council Secretary (A. Holloway). 


8. Do you wish to present your proposal to the Council in person? yes 


  


If not, who will present it?                                                                                      


 


How much time is needed for the presentation?   10 mins                                                           


 


9. Additional comments: 


      


 


10. Suggested wording for motion:  
THAT the Education Council approves the revised Program Information and Completion Guide for  


Enhanced Carpenter Foundation and the revised Course Outlines CARP 150 and CARP 250. 


 


Prepared by: Rod Cork     Date: April 25 2018 


 


In consultation with (please list by name): Stephen Janssen, Ryan Mayoh 


 


Date received by Education Council Secretary:  April 24th 2018 


                                    


Requester notified re: date/time item on agenda:       


                                                        


 


 PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION 


 
 



mailto:aholloway@nlc.bc.ca
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name:  Enhanced Carpenter Foundation Training  
Credential/Certification:  Certificate in Enhanced Carpenter Foundation  


Date Submitted:  May 2018   
 Effective Date: June 2018 


 
Program Contact:  Ryan Mayoh         
 
Dean:  Mark Heartt          
 
Document Author:  Rod Cork       
 
 
Program Description:  The Enhanced Carpenter Foundation Program is a 32-week 
program during which students earn credit for harmonized Carpenter Levels 1 and 2 
technical training. Theoretical and practical instruction is provided through a variety of 
projects including stairs, forms for concrete, framed floors, walls and roofs, finishing 
work and rigging/hoisting. Students will spend approximately seventy percent of their 
time in practical skills development building a construction project from start to lock-up 
stage.  
 
Individuals who complete the Enhanced Carpenter Foundation program will receive 
Levels 1 and 2 technical training and 450 work-based hours credit toward completion of 
their Carpenter Apprenticeship.   
 
Admission Requirements:   
 Provide British Columbia secondary school transcripts or equivalent indicating 
successful completion of Grade 10 level that includes:  
• Grade 10 English, OR Career and College Preparation ENGL 030 (Intermediate/Grade 
10) with C+ or higher;  
• Grade 10 Math (Apprenticeship and Workplace Math), OR Career and College 
Preparation MATH 030 (Intermediate Developmental Math), MATH 031(Intermediate 
Trades Math) or MATH 035 (Intermediate Algebraic Math) with C+ or higher.  
OR  
Complete the following sections of the Canadian Adult Achievement Test (CAAT):  
• Reading Comprehension: 11.0 grade equivalent or higher  
• Number Operations: 11.0 grade equivalent or higher  
• Problem Solving: 11.0 grade equivalent or higher  
• Mechanical Reasoning: 51/70 (6th Stanine) or higher  
 
Dual Credit  
• Grade 10 level completion that includes Grade 10 English and Grade 10 Math 
(Apprenticeship and Workplace Math) all with C+ or higher.  
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Post-Admission Requirements:  
After being accepted into the program but before add/drop date, students will be 
required to provide proof of the following certifications:  
• Workplace Hazardous Materials Information System (WHMIS).  
• Occupational First Aid - Level 1  
• Industrial Worker Fall Protection  
 
* All certificates must be valid for the term of the Program. Failure to provide proof may 
result in immediate dismissal from the program.  
    
 
 
Length of Program: (weeks and total hours)  32 weeks (960 hours)   
 
 
Program Intake: (start/finish dates)  
September to April  
 
 
 
Available Seats:  16 
 
 
Application Deadline:  All complete applications must be received one month prior to 
the start of the program. Completed applications received after this date will be 
reviewed based on seat availability.   
 
 
Career Prospects:  Excellent opportunities exist in the local and regional industry for 
carpenters.  Above average salaries are offered and excellent working conditions exist. 
 
 
Affiliations/Partnerships:  Industry Training Authority, SD 59, 60 and 81 
 
 
Location:   
Northern Lights College Dawson Creek Campus 
Fort St. John (offered through School District #60) 
 
 
Additional Requirements/Supplies:  (fees, supplies, materials)  
A complete list of tools and equipment will be provided by Admissions upon acceptance 
to the program. 
 
Students will require appropriate personal safety clothing and CSA approved steel toed 
boots and hard hat. 
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Students are required to sign and adhere to the Trades and Apprenticeship Safety and 
Attendance ules and Regulatory Practices for Students Policy. 
 
 
Eligibility for Canada Student Loans:  (Yes or No) 
Yes  
 
 
Required Minimum Grade:  (overall and/or minimum within a course) 
70%  
 
 
Residency Requirement:  (percentage of courses which must be taken at NLC) 
100% or approval of the Dean 
 
 
Required Courses:  (list courses required to complete credential) 
CARP 150 Enhanced Carpenter Foundation Level 1 (600 hours)  
CARP 250 Enhanced Carpenter Foundation Level 2 (360 hours) 
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Date Course Outline was Last Reviewed and/or Revised:May 2018 
Effective Date:  June 2018 


Course Code: CARP Number: 150 Number of Credits: 0 


Course Title:  Enhanced Carpenter Foundation Level 1 


Program: Enhanced Carpenter Foundation  


 New Course 
 Existing Course (no revisions)  
 Existing Course (minor revisions) (please indicate the areas revised       ) 
 Revised Course (please indicate the areas revised : Course number, calendar description, 


course content, non-course prerequisite, instructor credentials, learning outcomes and 
weighting ) 
 
Academic Level:  First Year  Second Year 


Vocational:  


Career Technical:  


Entry Level Trades Training:  


Apprenticeship:   First Year  Second Year   Third Year  Fourth Year 


  Fifth Year  Practicum  


 
 
 
 
 
Former Course Code(s) and 
Number(s) (If applicable): 


RCON 100 
 
 
 
 
  


 


Precluded Courses:        


Calendar Description:  This course offers the harmonized curriculum for Level 1 Carpenter as outlined by the ITA.This course 


will introduce learners to the carpentry trade and safe work practices.  Learners will earn credit for Level 1 Apprenticeship Technical 
Training in addition to practical and essential skills related to carpentry.  Theoretical and practical instruction is provided through a 
variety of projects including stairs, forms for concrete, framed floors and walls, and roofs.  Learners will spend approximately 70% of 
their time in practical skills development building a construction project from start to lock-up stage. Upon completion of the Enhanced 
Carpenter Foundation Program, learners will have 450 work-based training hours completed toward their Carpenter Apprenticeship. 


Date First Offered:  September 2007 
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Total Hours: 600 
Total Weeks:  20 
 


Breakdown Hours Per Course Duration 


Lecture Hours 180.0 


Seminars/Tutorials 0.0 


Laboratory Hours 0.0 


Field Experience Hours 420.0 


Shop/Teaching Kitchen 0.0 


Other Contact Hours 0.0 


Total 600.0 
 


If Other Contact Hours are specified above please list 


details:       
 


 
Practicum Hours:        
 


 


This course is offered by: 


  Face-to-Face  


  Online 


  Video 


  Teleconference  
 


 


Prerequisite Statement (If there are no prerequisites, type NONE): 


None 


Non-Course Prerequisites (List if applicable or type NONE):  


As students will be entering the worksite almost immediately, the 
following courses must be completed and submitted to student 
services prior to the add/drop date: 
WHMIS 
OFA Level 1 
Industrial Worker Fall Protection. 


Co-requisite Statement (List if applicable or type NONE): 


None 


To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca 


 
 
Detailed Course Content, Topics and Sequence Covered:       


Safe Work Practices: 
- Apply shop and site safety practices 
- Apply personal safety practices 
Documentation and Organizational Skills: 
- Use construction drawings and specifications 
- Interpret building codes and bylaws 
- Plan and organize work 
- Perform trade math 
Tools and Equipment: 
- Use hand tools 
- Use portable power tools 
- Use stationary power tools 
Survey Instruments and Equipment: 
- Use levelling instruments and equipment 
Access, Rigging and Hoisting Equipment: 
- Use ladders, scaffolds and access equipment 
- Use rigging and hoisting equipment 
Site Layout: 
- Lay out building locations 
Concrete Formwork: 
- Use concrete types, materials, additives and treatments 
- Select concrete forming systems 
- Build footing and vertical framework 
- Build slab-on-grade forms and suspended slab forms 



file://///Unit20/Pub/jseidl/My%20Documents/090422%20Education%20Council/Course%20Outlines/Course%20Outlines%202013/Enhanced%20Carpentry%20Foundation/Ed%20Council%20Forms/www.bccat.bc.ca
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- Install reinforcement and embedded items 
- Place and finish concrete 
Wood Frame Construction: 
- Describe wood frame construction 
- Select framing materials 
- Build floor systems 
- Build stair systems 
- Build decks and exterior structures 
Building Science: 
- Control the forces acting on a building 


 
Learning Outcomes / Course Goals: This course follows the prescribed ITA Provincial curriculum for Carpenter. This document can 


be found in its most current form at: http://www.itabc.ca/program/carpenter 
Upon successful completion of this course, learners will be able to: 
- Demonstrate knowledge of trade tools and equipment, and navigate a work site in a safe manner  
- Apply trades math effectively to perform the complex equations required of their trade 
- Comprehend building plans, architectural drawings and their various components 
- Comprehend building code bylaws and the use of municipal permits 
- Identify various products used in building framing, their composition, characteristics and uses 
- Calculate the framing materials required, and frame residential housing projects 
- Apply the principles used to counteract the loads and forces in construction design 
 
 


Please list specifics for any of the following: 
 


Knowledge:       Skills:       


Attitudes:        Technologies:       
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Grading System 
 


 Check whichever applies to this course:  
 
 Letter Grades:  Percentage:   Pass/Fail:  Other:      
  
 Specify Passing Grade: 70% 
 
Typical Activities and Weighting (in %) 


 


Final Exam:  20% Assignments:       % Portfolio:       % Practicum:       % 


Midterm Exam:       % Lab Work:       % Project:  45% Quizzes/Test:  30% 


Field 


Experience:      % 
Participation:  5% Employer Evaluation:        


% 


Log Book:        % 


Other:       %   Total Must Equal At Least 
100% 


(can be more if options 
provided) 


 


 Specify number of assignments (if applicable):       


 Specify nature of participation (if applicable):       


 Include number of and the variety and nature of writing assignments:       


 Specify Other (if applicable):       
 
Typical Proportion of Individual Work and Group Work 
 


% of Individual Work :  100  % of Group Work :  0 
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway): 


  
Required 


 
Author Surname, 
Initials 


 
Title 


Current 
Edition 


 
Publisher 


Year 
Published 


Chapter(s) 
Covered 


1.  HATSCAN 
Handi-Guide to Occupational 
Health & Safety Regulations 


 Carswell 2015 All 


2.  ITA 
BC Carpentry Year 1 Modules 
(Binder Set) 


 Queen's Printer 2015       


3.  Vogt Carpentry, Canadian Edition  Nelson             


4.  Stephenson 
Understanding Construction 
Drawings 


 Nelson             


5.  
National Research 
Council 


B.C. Building Code  Queen's Printer 2012       


6.  Koel Concrete Formwork  


American 
Technical 
Printers 


            


7.                                 


8.                                 


9.                                 


10.                                 
 


 


Course Outline Contact Person:  Audra Holloway  


 


Other Pertinent Information Relevant to Transfer:       
 
For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca 


 



http://www.bccat.bc.ca/
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SUPPLEMENTARY COMPONENTS AND RESOURCES 
 


This course is offered in other programs: YES   NO 


  
If yes list program(s):       


 


Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy: 
 


 
Audit Policy: 
 


 


  
Course Evaluation Policies: 
 


 


Appeal Process: 
 


 


 
Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students) 


As the majority of this course will be delivered on-site at the construction project, students should be prepared to work outside and in 
all kinds of weather conditions. All Students will sign and adhere to the Trades and Apprenticeship Safety and Attendance Rules and 
Regulatory Practices for Students Policy. 
 
 


  
Supplies/Materials: 


A complete list of required tools and equipment will be provided 
by Admissions upon acceptance to the program. 
  
Students will require appropriate personal safety clothing and 
CSA approved steel toed boots. 
 


Keys to Success: 


      
 


 


Course Change Statement: 


      


 
Instructor Contact Details:   


 


Instructor Name: Ryan Mayoh 


Phone: 250-784-7580 Office #:   Campus Location: Dawson Creek 


Fax: 250-784-7619 Office Hours: Posted E-mail: rmayoh@nlc.bc.ca 
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Authorization Signatures Date Required for All Signatures 


Instructor:  Date:  


List Credentials / Institutions: Interprovincial Red Seal in 


Carpentry, PIDP 
 


Dean:  Date:  


Education Council Chair:  Date:  


Vice-President of Learning:  Date:  
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Date Course Outline was Last Reviewed and/or Revised: May 2018 
Effective Date:  June 2018 


Course Code: CARP Number: 250 Number of Credits: 0 


Course Title:  Enhanced Carpenter Foundation Level 2 


Program: Enhanced Carpenter Foundation  


 New Course 
 Existing Course (no revisions)  
 Existing Course (minor revisions) (please indicate the areas revised   ) 
 Revised Course (please indicate the areas revised : Course name & number, calendar 


description, course content, learning outcomes, weighting, and instructor info ) 
 
Academic Level:  First Year  Second Year 


Vocational:  


Career Technical:  


Entry Level Trades Training:  


Apprenticeship:   First Year  Second Year   Third Year  Fourth Year 


  Fifth Year  Practicum  


 
 
 
 
 
Former Course Code(s) and 
Number(s) (If applicable): 


RCON 200 
 
 
 
 
  


 


Precluded Courses:        


Calendar Description:  This course offers the harmonized curriculum for Level 2 Carpenter as outlined by the ITA.Learners will 


continue to explore the carpentry trade and safe work practices, and will be introduced to framing, siding and interior finishes.  
Approximately 70% of training is in practice skills development during the building of a construction project. Upon successful 
completion learners will earn credit for Level 2 apprenticeship technical training. 


Date First Offered:  February 2008 


Total Hours: 360 
Total Weeks:  12 
 


Breakdown Hours Per Course Duration 


Lecture Hours 108.0 


Seminars/Tutorials 0.0 


Laboratory Hours 0.0 


Field Experience Hours 252.0 


Shop/Teaching Kitchen 0.0 


Other Contact Hours 0.0 


Total 360.0 
 


If Other Contact Hours are specified above please list 


details:       
 


 
Practicum Hours:        
 


 


This course is offered by: 


  Face-to-Face  


  Online 


  Video 


  Teleconference  
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Prerequisite Statement (If there are no prerequisites, type NONE): 


Successful completion of CARP 150 


Non-Course Prerequisites (List if applicable or type NONE):  


None 


Co-requisite Statement (List if applicable or type NONE): 


None 


To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca 


 
 
Detailed Course Content, Topics and Sequence Covered:  


Documentation and Organization Skills  
- Use Construction Drawings and Specifications 
- Interpret Building Codes and Bylaws  
Tools and Equipment  
- Use Portable Power Tools  
- Use Stationary Power Tools  
- Use Oxy-Fuel Equipment  
Survey Instruments and Equipment  
- Use Site Layout Equipment  
Site Layout 
-Layout Building Locations  
Concrete Formwork 
-Build Slab-On-Grade Forms and Suspended Slab Forms  
-Place and Finish Concrete 
Wood Frame Construction  
- Select Framing Materials  
- Build Wall Systems  
- Build Stair Systems  
- Build Roof Systems  
Finishing Materials  
- Describe Roofing Materials  
- Install Doors and Hardware  
- Install Windows and Hardware  
- Install Exterior Finishes  
Building Science  
- Control the Forces Acting on a Building  
- Control Heat and Sound Transmission  
- Control Air and Moisture Movement in Buildings  


 
Learning Outcomes / Course Goals: This course follows the prescribed ITA Provincial curriculum for Carpenter Level 2. This 


document can be found in its most current form at: http://www.itabc.ca/program/carpenter  
 
 


Please list specifics for any of the following: 
 


Knowledge:       Skills:       


Attitudes:        Technologies:       
 


 
 
 
 
 
 
 
 
 



file://///Unit20/Pub/jseidl/My%20Documents/090422%20Education%20Council/Course%20Outlines/Course%20Outlines%202013/Enhanced%20Carpentry%20Foundation/Ed%20Council%20Forms/www.bccat.bc.ca
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Grading System 
 


 Check whichever applies to this course:  
 
 Letter Grades:  Percentage:   Pass/Fail:  Other:      
  
 Specify Passing Grade: 70% 
 
Typical Activities and Weighting (in %) 


 


Final Exam:  20% Assignments:       % Portfolio:       % Practicum:       % 


Midterm Exam:       % Lab Work:       % Project:  45% Quizzes/Test:  30% 


Field 


Experience:      % 
Participation:  5% Employer Evaluation:        


% 


Log Book:        % 


Other:       %   Total Must Equal At Least 
100% 


(can be more if options 
provided) 


 Specify number of assignments (if applicable):       


 Specify nature of participation (if applicable):       


 Include number of and the variety and nature of writing assignments:       


 Specify Other (if applicable):       
 
Typical Proportion of Individual Work and Group Work 
 


% of Individual Work :  100  % of Group Work :  0 
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway): 


  
Required 


 
Author Surname, 
Initials 


 
Title 


Current 
Edition 


 
Publisher 


Year 
Published 


Chapter(s) 
Covered 


1.  
Harmonized Level 2 
Modules 


       Queen's Printer       all 


2.                     


3.                     


4.                                 


5.                                 


6.                                 


7.                                 


8.                                 


9.                                 


10.                                 
 


 


Course Outline Contact Person:  Audra Holloway  


 


Other Pertinent Information Relevant to Transfer:       
 
For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca 


 



http://www.bccat.bc.ca/
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SUPPLEMENTARY COMPONENTS AND RESOURCES 
 


This course is offered in other programs: YES   NO 


  
If yes list program(s):       


 


Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy: 
 


 
Audit Policy: 
 


 


  
Course Evaluation Policies: 
 


 


Appeal Process: 
 


 


 
Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students) 


As the majority of this course will be delivered on-site at the construction project, students should be prepared to work outdoors and in 
all kinds of weather conditions. All Students will sign and adhere to the Trades and Apprenticeship Safety and Attendance Rules and 
Regulatory Practices for Students Policy. 
 


  
Supplies/Materials: 


A complete list of tools and equipment will be provided by 
Admissions upon acceptance to the program. 
 
Students will require appropriate personal safety clothing and 
CSA approved steel toed boots, safety glasses, hearing 
protection.  


Keys to Success: 


      
 


 


Course Change Statement: 


      


 
Instructor Contact Details:   


 


Instructor Name: Ryan Mayoh 


Phone: 250-782-5251- ext 7508 Office #:       Campus Location: Dawson Creek 


Fax:       Office Hours: Posted E-mail: rmayoh@nlc.bc.ca 


  







 
NORTHERN LIGHTS COLLEGE 


COURSE OUTLINE 
 


 


 Page 6 of 6 
Form Revised: June 2008   CARP 250 


  


Authorization Signatures Date Required for All Signatures 


Instructor:  Date:  


List Credentials / Institutions: Interprovincial Red Seal in 


Carpentry, PIDP 
 


Dean:  Date:  


Education Council Chair:  Date:  


Vice-President of Learning:  Date:  
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NORTHERN LIGHTS COLLEGE 


SUBMISSION TO EDUCATION COUNCIL COVER SHEET 


(To be used when a decision by Council is required.) 


 


In order for the Education Council to carefully consider your request, we ask that the following 


documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed 


as an agenda item. 


 


(To fill out document, tab to shaded boxes and type information) 


 


 1.  What are you asking the Council to consider? 
To approve the revised program completion guide for Carpenter Apprenticeship training, and the course 


outlines for CARA 150, CARA 250, and CARA 190. 


 


 The Process for Submissions to the Education Council lists the responsibilities of the Education 


Council. 


 To which of these does your submission relate (i.e. 2c, 3b, etc.)?                         
2(f) set curriculum content for courses leading to certificates, diplomas or degrees. 


 


 2.  What is the rationale for the request? 
Effective June 2018, updates were made to the course outlines to reflect harmonization-based 


curriculum alignment.  CARA 190 is the outline for the required Gap Training as indicated by the ITA. 


 


 3. What implications will approval of this request have for: 
 


 students or prospective students 


Students need to complete the gap training when transitioning into Harmonized Level 2 (CARA 


250), additional cost 


 


 present course offerings 


none 


 


 associated program completion guides (please list programs the outcome will affect)  


none 


 


 faculty 


additional instructional time of 30 hours for CARA 190 gap training 


 


 support staff 


none 


 


 College (facilities, timetabling, etc.) 


none 


 


 Library (new material and/or copyright issues) 


none 


 


 4. What do you estimate the cost of implementing this request will be in terms of financial and/or 


human resources? (Use separate sheet for detail or budget if necessary.) 
nil 


  


 Will the proposed request have any possible effects on students' eligibility for financial aid?   


no 
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 5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.) 


 


 List B.C. Universities     Anticipated Transfer Credit 
 


n/a 


 


 List B.C. University-Colleges/Institutes  Anticipated Transfer Credit 
n/a 


 


 List Designates (CGA, CMA, etc.)  Anticipated Transfer Credit 
n/a 


 


 6. With whom have you consulted internally and/or externally, regarding the proposal?   


 


YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED 
 


 Campus Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Dean Mark Heartt Yes X  No 


 No   


Instructor Stephen Janssen YesX  No 


  


            Yes  No  


            Yes  No  


  


 Regional Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Registrar Warren Stokes Yes X


 No  


       Yes  No  


            Yes  No  


            Yes  No  


  


 Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.) 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


            Yes  No  


            Yes  No  


            Yes  No  


  


External (e.g. Advisory Committee members, other prospective employers, articulation groups, other 


institutions and/or professional bodies, etc.)  


Name Feedback/Concerns Raised 
In Support 


of Proposal 


            Yes  No  


            Yes  No  


            Yes  No  


  


7. Have relevant program staff, both campus and regional, been consulted before submitting the 


proposed request?   


Yes 


 


This would include and not limited to an electronic version of the Submission Cover Sheet and 
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Course Outline to be sent to Education Council Secretary (A. Holloway). 


8. Do you wish to present your proposal to the Council in person? yes 


  


If not, who will present it?                                                                                      


 


How much time is needed for the presentation?   10 mins                                                           


 


9. Additional comments: 


      


 


10. Suggested wording for motion:  
That the Education Council the revised Program Information and Completion Guide for Carpenter 


Apprenticeship and the Course Outlines CARA 150, CARA 250, and CARA 190. 


 


Prepared by: Rod Cork     Date: April 25 2018 


 


In consultation with (please list by name): Stephen Janssen, Ryan Mayoh 


 


Date received by Education Council Secretary:  April 24th 2018 


                                    


Requester notified re: date/time item on agenda:       


                                                        


 


 PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION 


 
 



mailto:aholloway@nlc.bc.ca
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name:  Carpenter Apprenticeship Training  
Credential/Certification:  NLC will report the technical training outcome 


for this level to the ITA for credentialing purposes 
Date Submitted:  May 2018 
Effective Date:  June 2018   


  
 


Program Contact:  Stephen Janssen         
 
 
Dean:  Mark Heartt          
 
 
Document Author:  Rod Cork       
 
 
Program Description:  Carpenters build and repair a vast array of structures made of 
wood, wood-substitutes and other materials. Many work for construction companies, 
contractors and maintenance departments while others are self-employed. Carpenter is 
a nationally designated trade under the Interprovincial Red Seal program. Carpenters 
assemble and erect forms for concrete, wood and metal frame construction and use 
plans and instruments to prepare for excavating and shoring. On smaller projects, they 
direct concrete placement, and install exterior and interior finish materials such as 
siding, doors, windows and cabinets. Levels 1 & 2 reflect harmonized curriculum.    
 
 
Admission Requirements:        
Level 1 
Registered Apprentice with the Industry Training Authority or proof of successful 
completion or related Foundation Trades Training program. 
 
Level 2 
Successful completion of Level 1 Apprenticeship Technical Training or 
successful challenge of the Industry Training Authority Level 1 Placement Exam 
 
Level 3 
Successful completion of Level 2 Apprenticeship Technical Training or 
successful challenge of the Industry Training Authority Level 2 Placement Exam 
 
Level 4 
Successful completion of Level 3 Apprenticeship Technical Training or  
successful challenge of the Industry Training Authority Level 3 Placement Exam    
 







 Program Information and Completion Guide 
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Form Revised: January 2008 


 
Length of Program: (weeks and total hours) 28 weeks / 840 hours   
 
 
Program Intake: (start/finish dates) Please refer to Trades Training Schedule 
 
 
Available Seats:  16 
 
 
Application Deadline:  One week prior to course start date   
 
 
Career Prospects:  Opportunities exist in the local and regional industry for 
Carpenters.  Above average salaries are offered, as well as, excellent working 
environments. 
 
 
Affiliations/Partnerships:  Industry Training Authority 
 
 
Location:  Dawson Creek 
 
 
 
Additional Requirements/Supplies:  (fees, supplies, materials)  
All Students will sign and adhere to the Trades and Apprenticeship Safety and 
Attendance Rules and Regulatory Practices for Students Policy. 
 
CSA approved footwear, clear lense safety glasses 
 
 
 
Eligibility for Canada Student Loans:  (Yes or No) 
No  
 
 
Required Minimum Grade:  (overall and/or minimum within a course) 
70% 
 
 
Residency Requirement:  (percentage of courses which must be taken at NLC) 
100 
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Required Courses:  (list courses required to complete credential  
                                   and total hours for each course) 
CARA 150  Carpenter Apprenticeship Level 1 (210 hours)  
CARA 250  Carpenter Apprenticeship Level 2 (210 hours) 
CNST 300  Carpenter Apprenticeship Level 3 (210 hours) 
CNST 400  Carpenter Apprenticeship Level 4 (210 hours) 
 
In addition, students may be required to attend and complete Gap Training when 
transitioning from Classic to Harmonized levels.  
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Date Course Outline was Last Reviewed and/or Revised:May 2018 
Effective Date:  June 2018 


Course Code: CARA Number: 150 Number of Credits: 0 


Course Title:  Carpenter Apprenticeship Level 1  


Program: Carpenter Apprenticeship Training 


 New Course 
 Existing Course (no revisions)  
 Existing Course (minor revisions) (please indicate the areas revised       ) 
 Revised Course (please indicate the areas revised : Course number, course title and 


calendar description ) 
 
Academic Level:    First Year       Second Year        Third Year        Fourth Year 


Vocational:  


Career Technical:  


Entry Level Trades Training:  


Apprenticeship:     First Year  Second Year  Third Year  Fourth Year 


   Fifth Year  Practicum  


 
 
 
 
 
Former Course Code(s) and 
Number(s) (If applicable): 


CARA 100 
CNST 100 
 
 
 
 
  


 


Precluded Courses:        


Calendar Description:  This course offers the harmonized curriculum for Level 1 Carpenter as outlined by the ITA. Carpenters 


build and repair a vast array of structures made of wood, wood-substitutes and other materials. Many work for construction 
companies, contractors and maintenance departments while others are self-employed. Carpenter is a nationally designated trade 
under the Inter-provincial Red Seal program. Carpenters assemble and erect forms for concrete, wood and metal frame construction 
and use plans and instruments to prepare for excavating and shoring. On smaller projects, they direct concrete placement, and install 
exterior and interior finish materials such as siding, doors, windows and cabinets. 


Date First Offered:  April 2017 
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Total Hours: 210 
Total Weeks:  7 
 


Breakdown Hours Per Course Duration 


Lecture Hours 119.7 


Seminars/Tutorials 0.0 


Laboratory Hours 0.0 


Field Experience Hours 0.0 


Shop/Teaching Kitchen 90.3 


Other Contact Hours 0.0 


Total 210.0 
 


If Other Contact Hours are specified above please list 


details:       
 


 
Practicum Hours:        
 


 


This course is offered by: 


  Face-to-Face  


  Online 


  Video 


  Teleconference  
 


 


Prerequisite Statement (If there are no prerequisites, type NONE): 


None 


Non-Course Prerequisites (List if applicable or type NONE):  


Eligibility as indicated by the Industry Training Authority 


Co-requisite Statement (List if applicable or type NONE): 


None 


To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca 


 
 
Detailed Course Content, Topics and Sequence Covered:  


Safe Work Practices: 
- Apply shop and site safety practices 
- Apply personal safety practices 
Documentation and Organizational Skills: 
- Use construction drawings and specifications 
- Interpret building codes and bylaws 
- Plan and organize work 
- Perform trade math 
Tools and Equipment: 
- Use hand tools 
- Use portable power tools 
- Use stationary power tools 
Survey Instruments and Equipment: 
- Use levelling instruments and equipment 
Access, Rigging and Hoisting Equipment: 
- Use ladders, scaffolds and access equipment 
- Use rigging and hoisting equipment 
Site Layout: 
- Lay out building locations 
Concrete Formwork: 
- Use concrete types, materials, additives and treatments 
- Select concrete forming systems 
- Build footing and vertical framework 
- Build slab-on-grade forms and suspended slab forms 
- Install reinforcement and embedded items 
- Place and finish concrete 
Wood Frame Construction: 
- Describe wood frame construction 



file://///Unit20/Pub/jseidl/My%20Documents/090422%20Education%20Council/Education%20Council%20Forms/Education%20Council%20Forms%202010/www.bccat.bc.ca
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- Select framing materials 
- Build floor systems 
- Build stair systems 
- Build decks and exterior structures 
Building Science: 
- Control the forces acting on a building 


 
 
Learning Outcomes / Course Goals: This course follows the prescribed ITA Provincial curriculum for Carpenter. This document can 


be found in its most current form at: http://www.itabc.ca/program/carpenter 
 


Please list specifics for any of the following: 
 


Knowledge:       Skills:       


Attitudes:        Technologies:       
 


 


Grading System 
 


 Check whichever applies to this course:  
 
 Letter Grades:  Percentage:   Pass/Fail:  Other:      
  
 Specify Passing Grade: 70% 
 
Typical Activities and Weighting (in %) 


 


Final Exam:       % Assignments:       % Portfolio:       % Practicum:       % 


Midterm Exam:       % Lab Work:       % Project:       % Quizzes/Test:  50% 


Field 


Experience:      % 
Participation:       % Employer Evaluation:        


% 


Log Book:        % 


Other:       % Practical Assessment: 50 %  Total Must Equal At Least 
100% 


(can be more if options 
provided) 


 Specify number of assignments (if applicable):       


 Specify nature of participation (if applicable):       


 Include number of and the variety and nature of writing assignments:       


 Specify Other (if applicable):       
 
Typical Proportion of Individual Work and Group Work 
 


% of Individual Work :  100  % of Group Work :  0 
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway): 


  
Required 


 
Author Surname, 
Initials 


 
Title 


Current 
Edition 


 
Publisher 


Year 
Published 


Chapter(s) 
Covered 


1.        
Carpenter Level 1 module 
package 


 Queen's Printer       all 


2.  
Edited: Floyd Vogt & 
Michael Nauth 


Carpentry  Nelson       all 


3.  Tom Stephenson 
Understanding Construction 
Drawings 


 Nelson       various 


4.                                 


5.                                 


6.                                 


7.                                 


8.                                 


9.                                 


10.                                 
 


 


Course Outline Contact Person:  Audra Holloway  


 


Other Pertinent Information Relevant to Transfer:       
 
For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca 


 



http://www.bccat.bc.ca/
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SUPPLEMENTARY COMPONENTS AND RESOURCES 
 


This course is offered in other programs: YES   NO 


  
If yes list program(s):       


 


Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy: 


 


 
Audit Policy: 
 


 


  
Course Evaluation Policies: 


 
 


Appeal Process: 
 


 


 
Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students) 


All Students will sign and adhere to the Trades and Apprenticeship Safety and Attendance Policy. 
 


  


Supplies/Materials: 


CSA approved footwear, clear safety glasses 


Keys to Success: 


      
 


 


Course Change Statement: 


      


 
Instructor Contact Details:   


 


Instructor Name: Stephen Janssen 


Phone: (250) 784-7507 Office #:       Campus Location: Dawson Creek 


Fax:       Office Hours:       E-mail: sjanssen@nlc.bc.ca 
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Authorization Signatures Date Required for All Signatures 


Instructor:  Date:  


List Credentials / Institutions:        


Dean:  Date:  


Education Council Chair:  Date:  


Vice-President of Academic and Research:  Date:  
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Date Course Outline was Last Reviewed and/or Revised:May 2018 
Effective Date:  June 2018 


Course Code: CARA Number: 190 Number of Credits: 0 


Course Title:  Carpenter Apprenticeship Level 2 Gap Training 


Program: Carpenter Apprenticeship Training 


 New Course 
 Existing Course (no revisions)  
 Existing Course (minor revisions) (please indicate the areas revised       ) 
 Revised Course (please indicate the areas revised       ) 


 
Academic Level:    First Year       Second Year        Third Year        Fourth Year 


Vocational:  


Career Technical:  


Entry Level Trades Training:  


Apprenticeship:     First Year  Second Year  Third Year  Fourth Year 


   Fifth Year  Practicum  


 
 
 
 
 
Former Course Code(s) and 
Number(s) (If applicable): 


      
 
 
 
 
  


 


Precluded Courses:        


Calendar Description:  This course provides information and learning to students so that they may enter the harmonized level 2 


course, CARA 250, prepared with all Level 1 outcomes completed. 


Date First Offered:        


Total Hours: 30 
Total Weeks:  1 
 


Breakdown Hours Per Course Duration 


Lecture Hours 15.0 


Seminars/Tutorials 0.0 


Laboratory Hours 0.0 


Field Experience Hours 0.0 


Shop/Teaching Kitchen 15.0 


Other Contact Hours 0.0 


Total 30.0 
 


If Other Contact Hours are specified above please list 


details:       
 


 
Practicum Hours:        
 


 


This course is offered by: 


  Face-to-Face  


  Online 


  Video 


  Teleconference  
 


 


Prerequisite Statement (If there are no prerequisites, type NONE): 


None 
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Non-Course Prerequisites (List if applicable or type NONE):  


Eligibility as indicated by the Industry Training Authority 


Co-requisite Statement (List if applicable or type NONE): 


None 


To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca 
 


Detailed Course Content, Topics and Sequence Covered:  


- Apply shop and site safety practices 
- Use portable power tools 
- Use stationary power tools 
- Use levelling instruments and equipment 
- Use ladders, scaffolds and access equipment 
- Use rigging and hoisting equipment 
- Select concrete forming systems 
- Build footing and vertical framework 
- Build slab-on-grade forms and suspended slab forms 
- Install reinforcement and embedded items 


 
Learning Outcomes / Course Goals: This course follows the prescribed ITA Provincial curriculum for Carpenter. This document can 


be found in its most current form at: http://www.itabc.ca/program/carpenter 
 


Please list specifics for any of the following: 
 


Knowledge:       Skills:       


Attitudes:        Technologies:       
 


 


Grading System 
 


 Check whichever applies to this course:  
 
 Letter Grades:  Percentage:   Pass/Fail:  Other:      
  
 Specify Passing Grade: 70% 
 
Typical Activities and Weighting (in %) 


Final Exam:       % Assignments:       % Portfolio:       % Practicum:       % 


Midterm Exam:       % Lab Work:       % Project:       % Quizzes/Test:  50% 


Field 


Experience:      % 
Participation:       % Employer Evaluation:        


% 


Log Book:        % 


Other:       % Practical Assessment: 50 %  Total Must Equal At Least 
100% 


(can be more if options 
provided) 


 Specify number of assignments (if applicable):       


 Specify nature of participation (if applicable):       


 Include number of and the variety and nature of writing assignments:       


 Specify Other (if applicable):       
 
Typical Proportion of Individual Work and Group Work 
 


% of Individual Work :  100  % of Group Work :  0 



file://///Unit20/Pub/jseidl/My%20Documents/090422%20Education%20Council/Education%20Council%20Forms/Education%20Council%20Forms%202010/www.bccat.bc.ca
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway): 


  
Required 


 
Author Surname, 
Initials 


 
Title 


Current 
Edition 


 
Publisher 


Year 
Published 


Chapter(s) 
Covered 


1.        
Carpenter Level 1 module 
package 


 Queens Printer       all 


2.  
Edited: Floyd Vogt & 
Michael Nauth 


Carpentry  Nelson       all 


3.  Tom Stephenson 
Understanding Construction 
Drawings 


 Nelson       various 


4.                                 


5.                                 


6.                                 


7.                                 


8.                                 


9.                                 


10.                                 
 


 


Course Outline Contact Person:  Audra Holloway  


 


Other Pertinent Information Relevant to Transfer:       
 
For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca 


 



http://www.bccat.bc.ca/
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SUPPLEMENTARY COMPONENTS AND RESOURCES 
 


This course is offered in other programs: YES   NO 


  
If yes list program(s):       


 


Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy: 


 


 
Audit Policy: 
 


 


  
Course Evaluation Policies: 


 
 


Appeal Process: 
 


 


 
Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students) 


All Students will sign and adhere to the Trades and Apprenticeship Safety and Attendance Rules and Regulatory Practices for 
Students Policy. 
 


  


Supplies/Materials: 


CSA approved footwear, clear safety glasses 


Keys to Success: 


      
 


 


Course Change Statement: 


      


 
Instructor Contact Details:   


 


Instructor Name: Stephen Janssen 


Phone: (250) 784-7507 Office #:       Campus Location: Dawson Creek 


Fax:       Office Hours:       E-mail: sjanssen@nlc.bc.ca 


  







 
NORTHERN LIGHTS COLLEGE 


COURSE OUTLINE 
 


 


 Page 5 of 5 
Form Revised: May 2014   CARA 190 


  


Authorization Signatures Date Required for All Signatures 


Instructor:  Date:  


List Credentials / Institutions: RSE, PIDP  


Dean:  Date:  


Education Council Chair:  Date:  


Vice-President of Academic and Research:  Date:  
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Date Course Outline was Last Reviewed and/or Revised: May 2018 
Effective Date:  June 2018 


Course Code: CARA Number: 250 Number of Credits: 0 


Course Title:  Carpenter Apprenticeship Level 2 


Program: Carpenter Apprenticeship Training 


 New Course 
 Existing Course (no revisions)  
 Existing Course (minor revisions) (please indicate the areas revised       ) 
 Revised Course (please indicate the areas revised : Course code, course number,  


calendar description, prerequisite, breakdown hours, course content, learning outcomes, 
weighting and textbooks ) 
 
Academic Level:    First Year       Second Year        Third Year        Fourth Year 


Vocational:  


Career Technical:  


Entry Level Trades Training:  


Apprenticeship:     First Year  Second Year  Third Year  Fourth Year 


   Fifth Year  Practicum  


 
 
 
 
 
Former Course Code(s) and 
Number(s) (If applicable): 


CNST 200 
 
 
 
 
  


 


Precluded Courses:        


Calendar Description:  This course offers the harmonized curriculum for Level 2 Carpenter as outlined by the ITA. Carpenters 


build and repair a vast array of structures made of wood, wood-substitutes and other materials. Many work for construction 
companies, contractors and maintenance departments while others are self-employed. Carpenter is a nationally designated trade 
under the Inter-provincial Red Seal program. Carpenters assemble and erect forms for concrete, wood and metal frame construction 
and use plans and instruments to prepare for excavating and shoring. On smaller projects, they direct concrete placement, and install 
exterior and interior finish materials such as siding, doors, windows and cabinets.  


Date First Offered:        
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Total Hours: 210 
Total Weeks:  7 
 


Breakdown Hours Per Course Duration 


Lecture Hours 105.0 


Seminars/Tutorials 0.0 


Laboratory Hours 0.0 


Field Experience Hours 0.0 


Shop/Teaching Kitchen 105.0 


Other Contact Hours 0.0 


Total 210.0 
 


If Other Contact Hours are specified above please list 


details:       
 


 
Practicum Hours:        
 


 


This course is offered by: 


  Face-to-Face  


  Online 


  Video 


  Teleconference  
 


 


Prerequisite Statement (If there are no prerequisites, type NONE): 


None 


Non-Course Prerequisites (List if applicable or type NONE):  


Eligibility as indicated by the Industry Training Authority 


Co-requisite Statement (List if applicable or type NONE): 


None 


To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca 


 
 
Detailed Course Content, Topics and Sequence Covered:  


Documentation and Organization Skills  
- Use Construction Drawings and Specifications 
- Interpret Building Codes and Bylaws  
Tools and Equipment  
- Use Portable Power Tools  
- Use Stationary Power Tools  
- Use Oxy-Fuel Equipment  
Survey Instruments and Equipment  
- Use Site Layout Equipment  
Site Layout 
-Layout Building Locations  
Concrete Formwork 
-Build Slab-On-Grade Forms and Suspended Slab Forms  
-Place and Finish Concrete 
Wood Frame Construction  
- Select Framing Materials  
- Build Wall Systems  
- Build Stair Systems  
- Build Roof Systems  
Finishing Materials  
- Describe Roofing Materials  
- Install Doors and Hardware  
- Install Windows and Hardware  
- Install Exterior Finishes  
Building Science  
- Control the Forces Acting on a Building  
- Control Heat and Sound Transmission  
- Control Air and Moisture Movement in Buildings  



file://///Unit20/Pub/jseidl/My%20Documents/090422%20Education%20Council/Education%20Council%20Forms/Education%20Council%20Forms%202010/www.bccat.bc.ca
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Learning Outcomes / Course Goals: This course follows the prescribed ITA Provincial curriculum for Carpenter Level 2. This 


document can be found in its most current form at: http://www.itabc.ca/program/carpenter  
 
 


Please list specifics for any of the following: 
 


Knowledge:       Skills:       


Attitudes:        Technologies:       
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Grading System 
 


 Check whichever applies to this course:  
 
 Letter Grades:  Percentage:   Pass/Fail:  Other:      
  
 Specify Passing Grade: 70% 
 
Typical Activities and Weighting (in %) 


 


Final Exam:       % Assignments:       % Portfolio:       % Practicum:       % 


Midterm Exam:       % Lab Work:       % Project:       % Quizzes/Test:  50% 


Field 


Experience:      % 
Participation:       % Employer Evaluation:        


% 


Log Book:        % 


Other:       % Practical Assessment: 50 %  Total Must Equal At Least 
100% 


(can be more if options 
provided) 


 Specify number of assignments (if applicable):       


 Specify nature of participation (if applicable):       


 Include number of and the variety and nature of writing assignments:       


 Specify Other (if applicable):       
 
Typical Proportion of Individual Work and Group Work 
 


% of Individual Work :  100  % of Group Work :  0 
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway): 


  
Required 


 
Author Surname, 
Initials 


 
Title 


Current 
Edition 


 
Publisher 


Year 
Published 


Chapter(s) 
Covered 


1.        
Carpentry Level2 


Modules Package  
 


Queens'sPrinter 


Victoria BC 
      All 


2.  
Edited: Floyd Vogt& 


Michael Nauth 
Carpentry Third Edition  Nelson, Canada        All 


3.                                 


4.                                 


5.                                 


6.                                 


7.                                 


8.                                 


9.                                 


10.                                 
 


 


Course Outline Contact Person:  Audra Holloway  


 


Other Pertinent Information Relevant to Transfer:       
 
For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca 


 



http://www.bccat.bc.ca/
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SUPPLEMENTARY COMPONENTS AND RESOURCES 
 


This course is offered in other programs: YES   NO 


  
If yes list program(s):       


 


Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy: 


 


 
Audit Policy: 
 


 


  
Course Evaluation Policies: 


 
 


Appeal Process: 
 


 


 
Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students) 


All Students will sign and adhere to the Trades and Apprenticeship Safety and Attendance Rules and Regulatory Practices for 
Students Policy. 
 


  
Supplies/Materials: 


A complete list of tools and equipment will be provided by 
Admissions upon acceptance to the program.  
Students will require appropriate personal safety clothing and 
CSA approved steel toed boots, safety glasses, hearing 
protection 


Keys to Success: 


      
 


 


Course Change Statement: 


      


 
Instructor Contact Details:   


 


Instructor Name: Stephen Janssen 


Phone: (250) 784-7507 Office #:       Campus Location: Dawson Creek 


Fax: (250) 784-7569 Office Hours: Posted E-mail: sjanssen@nlc.bc.ca 
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Authorization Signatures Date Required for All Signatures 


Instructor:  Date:  


List Credentials / Institutions: RSE, PID  


Dean:  Date:  


Education Council Chair:  Date:  


Vice-President of Academic and Research:  Date:  
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NORTHERN LIGHTS COLLEGE 


SUBMISSION TO EDUCATION COUNCIL COVER SHEET 


(To be used when a decision by Council is required.) 


 


In order for the Education Council to carefully consider your request, we ask that the following 


documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed 


as an agenda item. 


 


(To fill out document, tab to shaded boxes and type information) 


 


 1.  What are you asking the Council to consider? 
To approve the updated program completion guide for Millwright Enhanced Foundation training and 


course outlines for MILL 100, 150, 160 and 250.  


 


 The Process for Submissions to the Education Council lists the responsibilities of the Education 


Council. 


 To which of these does your submission relate (i.e. 2c, 3b, etc.)?                         
2(f) set curriculum content for courses leading to certificates, diplomas or degrees. 


 


 2.  What is the rationale for the request? 
Effective June 2018, updates were made to MILL 100, 150, 160 and 250 course outlines to reflect 


harmonization based curriculum alignment, language changes, and combine into one Foundation 


program instead of the previous two programs. 


 


 3. What implications will approval of this request have for: 
 


 students or prospective students 


 none 


 


 present course offerings 


none 


 


 associated program completion guides (please list programs the outcome will affect)  


none 


 


 faculty 


none 


 


 support staff 


none 


 


 College (facilities, timetabling, etc.) 


none 


 


 Library (new material and/or copyright issues) 


none 


 


 4. What do you estimate the cost of implementing this request will be in terms of financial and/or 


human resources? (Use separate sheet for detail or budget if necessary.) 
nil 


  


 Will the proposed request have any possible effects on students' eligibility for financial aid?   


no 
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 5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.) 


 


 List B.C. Universities     Anticipated Transfer Credit 
 


n/a 


 


 List B.C. University-Colleges/Institutes  Anticipated Transfer Credit 
n/a 


 


 List Designates (CGA, CMA, etc.)  Anticipated Transfer Credit 
n/a 


 


 6. With whom have you consulted internally and/or externally, regarding the proposal?   


 


YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED 
 


 Campus Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Dean Mark Heartt Yes X  No 


 No   


Instructor Russ Haugen YesX  No 


  


            Yes  No  


            Yes  No  


  


 Regional Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Registrar Warren Stokes Yes X


 No  


       Yes  No  


            Yes  No  


            Yes  No  


  


 Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.) 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


            Yes  No  


            Yes  No  


            Yes  No  


  


External (e.g. Advisory Committee members, other prospective employers, articulation groups, other 


institutions and/or professional bodies, etc.)  


Name Feedback/Concerns Raised 
In Support 


of Proposal 


            Yes  No  


            Yes  No  


            Yes  No  


  


7. Have relevant program staff, both campus and regional, been consulted before submitting the 


proposed request?   


Yes 


 


This would include and not limited to an electronic version of the Submission Cover Sheet and 


Course Outline to be sent to Education Council Secretary (A. Holloway). 



mailto:aholloway@nlc.bc.ca
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8. Do you wish to present your proposal to the Council in person? yes 


  


If not, who will present it?                                                                                      


 


How much time is needed for the presentation?  10 mins                                                           


 


9. Additional comments: 


      


 


10. Suggested wording for motion:  
That the Education Council approves the revised Program Information and Completion Guide for 


Millwright Enhanced Foundations and the new Course Outlines MILL 150, MILL 150, MILL 160 and 


MILL 250. 


 


Prepared by: Rod Cork     Date: April 25 2018 


 


In consultation with (please list by name):  


 


Date received by Education Council Secretary:  May 4, 2018 


                                    


Requester notified re: date/time item on agenda:       


                                                        


 


 PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION 
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name:  Millwright Enhanced Foundation  
Credential/Certification:  Certificate in Millwright Enhanced Foundation 


Date Submitted:  May 2018 
Effective Date:  June 2018   


  
 


Program Contact:  Russ Haugen         
 
 
Dean:  Mark Heartt          
 
 
Document Author:  Rod Cork       
 
 
Program Description:  The Enhanced Millwright Foundation Program consists of the 
harmonized Apprenticeship Level 1, a work practicum placement and Apprenticeship 
Level 2 technical training in addition to practical and essential skills related to the 
Industrial Mechanic (Millwright) apprenticeship program.  
 
"Millwright" means a person who dismantles, moves, installs, changes layout, sets-up, 
repairs, overhauls and maintains all machinery and heavy mechanical equipment, 
including power shafting, pulleys, conveyors and hoists.   
 
 
Admission Requirements:  Applicants will fit one of the three specific groups:  
1) High school dual credit students - Grade 10 level completion that includes:  
Grade 10 English, or Career and College Preparation English 030, with (C+) or higher  
Grade 10 Math (Apprenticeship and Workplace Math), or Career and College 
Preparation Math 030, with (C+) or higher  
 
2) Adults – Submission of a high school transcript indicating Grade 10 level completion 
that includes:  
Grade 10 English, or Career and College Preparation English 030, with (C+) or higher  
Grade 10 Math (Applications or Principles), or Career and College Preparation Math 
030, with (C+) or higher  
 
3) Adults or high school dual credit students – Completion of assessment:  
An applicant who does not have the above academic background is required to write an 
assessment in Reading Comprehension, Number Operations, Problem Solving, and 
Mechanical Reasoning. A minimum Grade Equivalent (GE) score of 10.0 or higher is 
required for Reading Comprehension, Number Operations, and Problem Solving; and 
an above average score (51/70, 6th Stanine) is required for Mechanical Reasoning. 
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Based on the results of the assessment(s), applicants may be required to participate in 
an assessment interview to determine admissibility. Interview may be conducted via 
teleconference if necessary.      
 
 
Length of Program: (weeks and total hours) 20 weeks / 600 hours   
 
 
Program Intake: (start/finish dates)  
Start: September 
Finish: January 
 
 
Available Seats:  8 
 
 
Application Deadline:  All completed applications must be received one month prior to 
start of the program.  Completed applications received after this date will be reviewed 
based on seat availability.   
 
 
Career Prospects:  Excellent opportunities exist in the local and regional industry for 
Millwrights.  Above average salaries are offered, as well as excellent working 
environments. 
 
 
Affiliations/Partnerships:   
Industry Training Authority 
Program Advisory Committee 
SD 59, 60 and 81 
 
 
Location:  Dawson Creek 
 
 
Additional Requirements/Supplies:  (fees, supplies, materials)  
Purchase of textbooks. Personal protective equipment (safety glasses, steel-toed boots, 
gloves, coveralls, etc.) 
 
Students are required to sign and adhere to the Trades & Apprenticeship Safety and 
Attendance Rules and Regulatory Practices for Students Policy. 
 
 
 
Eligibility for Canada Student Loans:  (Yes or No) 
Yes  
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Required Minimum Grade:  (overall and/or minimum within a course) 
70% 
 
 
Residency Requirement:  (percentage of courses which must be taken at NLC) 
100% or permission of the Dean 
 
 
Required Courses:  (list courses required to complete credential  
                                   and total hours for each course) 
MILL 100 Millwright Enhanced Foundation (60 hours) 
MILL 150 Millwright Enhanced Foundation - Level 1 (210 hours) 
MILL 160 Practicum (120 hours) 
MILL 250 Millwright Enhanced Foundation - Level 2 (210 hours) 
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NORTHERN LIGHTS COLLEGE 
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 Page 1 of 6 
Form Revised: June 2008   MILL  100 


Date Course Outline was Last Reviewed and/or Revised:May 2018 
Effective Date:  June 2018 


Course Code: MILL  Number: 100 Number of Credits: 0 


Course Title:  Millwright Enhanced Foundation 


Program: Millwright Enhanced Foundation 


 New Course 
 Existing Course (no revisions)  
 Existing Course (minor revisions) (please indicate the areas revised       ) 
 Revised Course (please indicate the areas revised : Course number, course title, 


calendar description ) 
 
Academic Level:  First Year  Second Year 


Vocational:  


Career Technical:  


Entry Level Trades Training:  


Apprenticeship:   First Year  Second Year   Third Year  Fourth Year 


  Fifth Year  Practicum  


 
 
 
 
 
Former Course Code(s) and 
Number(s) (If applicable): 


MILL 090 
 
 
 
 
  


 


Precluded Courses:        


Calendar Description:  This course provides the basis for apprenticeship technical training and focuses on safety both in the 


industry and in the classroom, tools used within the industry and classroom, and math review.  Millwrights are the primary 
maintenance personnel and are expected to install, maintain, and repair all types of machinery in the mining, forestry, and energy 
industries. In this course, students will be provided with an overview of both Millwright program and the industry's requirements of the 


workforce. Upon successful completion of this course, learners will progress to Level 1 technical training. 


Date First Offered:  September 2005 


Total Hours: 60 
Total Weeks:  2 
 


Breakdown Hours Per Course Duration 


Lecture Hours 30.0 


Seminars/Tutorials 0.0 


Laboratory Hours 0.0 


Field Experience Hours 0.0 


Shop/Teaching Kitchen 30.0 


Other Contact Hours 0.0 


Total 60.0 
 


If Other Contact Hours are specified above please list 


details:       
 


 
Practicum Hours:        
 


 


This course is offered by: 


  Face-to-Face  


  Online 


  Video 


  Teleconference  
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Prerequisite Statement (If there are no prerequisites, type NONE): 


Admission into the program. 


Non-Course Prerequisites (List if applicable or type NONE):  


None 


Co-requisite Statement (List if applicable or type NONE): 


None 


To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca 


 
 
Detailed Course Content, Topics and Sequence Covered:  


- Orientation 
- Bench Work 
- Grinders/Saws 
- Working with Numbers 
- Fractions 
- Decimals 
- Fire Safety 
- Employment Research 
 


 
Learning Outcomes / Course Goals:  


Upon successful completion of this course, students will be able to: 
- Recognize the safety requirements of the Millwright trade 
- Identify potential safety hazards 
- Identify the tools used in the trade 
- Apply mathematics to problem solving techniques 
- Recognize the expectations of Millwrights in industry  
 


Please list specifics for any of the following: 
 


Knowledge: Use initiative to identify tasks. Skills: Select and use appropriate tools. 


Attitudes:  Use time productively at all times. Technologies:       
 


  



file:///C:/Documents%20and%20Settings/cvezina/Local%20Settings/Temporary%20Internet%20Files/Content.Outlook/P4184B3L/www.bccat.bc.ca
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Grading System 
 


 Check whichever applies to this course:  
 
 Letter Grades:  Percentage:   Pass/Fail:  Other:      
  
 Specify Passing Grade: 70% 
 
Typical Activities and Weighting (in %) 


 


Final Exam:  20% Assignments:       % Portfolio:       % Practicum:       % 


Midterm Exam:       % Lab Work:       % Project:       % Quizzes/Test:  80% 


Field 


Experience:      % 
Participation:       % Employer Evaluation:        


% 


Log Book:        % 


Other:       %   Total Must Equal At Least 
100% 


(can be more if options 
provided) 


 Specify number of assignments (if applicable):       


 Specify nature of participation (if applicable): Shop inspection, hazard identification 


 Include number of and the variety and nature of writing assignments:       


 Specify Other (if applicable):       
 
Typical Proportion of Individual Work and Group Work 
 


% of Individual Work :  100  % of Group Work :  0 
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway): 


  
Required 


 
Author Surname, 
Initials 


 
Title 


Current 
Edition 


 
Publisher 


Year 
Published 


Chapter(s) 
Covered 


1.  


Alberta 
Apprenticeship 
Board 


Millwright Manual First Period  Queen's Printer       All 


2.  
Industry Training 
Authority 


BC Millwright Manual  Queen's Printer       1-7 


3.                                 


4.                                 


5.                                 


6.                                 


7.                                 


8.                                 


9.                                 


10.                                 
 


 


Course Outline Contact Person:  Audra Holloway  


 


Other Pertinent Information Relevant to Transfer:       
 
For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca 


 



http://www.bccat.bc.ca/
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SUPPLEMENTARY COMPONENTS AND RESOURCES 
 


This course is offered in other programs: YES   NO 


  
If yes list program(s):       


 


Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy: 


 


Audit Policy: 


  


Course Evaluation Policies: Appeal Process: 


 
Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students) 


Students will sign and adhere to the Trades & Apprenticeship Safety and Attendance Rules and Regulatory Practices for Students 
Policy. 
 


  
Supplies/Materials: 


Coveralls, footwear having CSA approved safety-toe protection, 
CSA approved safety glasses with clear lenses, learning 
modules, notebooks, and calculator. 


Keys to Success: 


      
 


 


Course Change Statement: 


      


 
Instructor Contact Details:   


 


Instructor Name: Russ Haugen 


Phone: 250-782-5251  Office #: 1368 Campus Location: Dawson Creek 


Fax: 250-784-6238 Office Hours: posted E-mail: rhaugen@nlc.bc.ca 
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Authorization Signatures Date Required for All Signatures 


Instructor:  Date:  


List Credentials / Institutions: RSE, PIDP  


Dean:  Date:  


Education Council Chair:  Date:  


Vice-President of Learning:  Date:  
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Date Course Outline was Last Reviewed and/or Revised:May 2018 
Effective Date:  June 2018 


Course Code: MILL Number: 150 Number of Credits: 0 


Course Title:  Millwright Enhanced Foundation - Level 1 


Program: Millwright Enhanced Foundation 


 New Course 
 Existing Course (no revisions)  
 Existing Course (minor revisions) (please indicate the areas revised       ) 
 Revised Course (please indicate the areas revised : Course number, course title, 


calendar description, precluded course, breakdown hours, prerequisite, course content, 
learning outcomes, weighting, textbooks  ) 
 
Academic Level:    First Year       Second Year        Third Year        Fourth Year 


Vocational:  


Career Technical:  


Entry Level Trades Training:  


Apprenticeship:     First Year  Second Year  Third Year  Fourth Year 


   Fifth Year  Practicum  


 
 
 
 
 
Former Course Code(s) and 
Number(s) (If applicable): 


MILL 100 
 
 
 
 
  


 


Precluded Courses:  MILA 150 


Calendar Description:  This course offers harmonized level 1 curriculum as outlined by the ITA.  Millwrights install, repair, 


overhaul and maintain machinery and heavy mechanical equipment, such as conveyor systems in diverse settings including repair 
shops, plants, construction sites, mines, logging operations, ski hills and most production and manufacturing facilities. Millwright is 
designated as Industrial Mechanic (Millwright) under the Interprovincial Red Seal program. Millwrights also perform routine 
maintenance activities, such as cleaning and lubricating equipment, adjusting valves and seals, and investigating breakdowns. 


Date First Offered:  September 2005 
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COURSE OUTLINE 
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Total Hours: 210 
Total Weeks:  7 
 


Breakdown Hours Per Course Duration 


Lecture Hours 158.0 


Seminars/Tutorials 0.0 


Laboratory Hours 0.0 


Field Experience Hours 0.0 


Shop/Teaching Kitchen 52.0 


Other Contact Hours 0.0 


Total 210.0 
 


If Other Contact Hours are specified above please list 


details:       
 


 
Practicum Hours:        
 


 


This course is offered by: 


  Face-to-Face  


  Online 


  Video 


  Teleconference  
 


 


Prerequisite Statement (If there are no prerequisites, type NONE): 


Successful completion of MILL 100 


Non-Course Prerequisites (List if applicable or type NONE):  


None 


Co-requisite Statement (List if applicable or type NONE): 


None 


To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca 


 
 
Detailed Course Content, Topics and Sequence Covered:  


Upon successful completion of this course students will be able to: 
PERFORM SAFETY RELATED FUNCTIONS 
- Use codes, regulations and standards 
- Use personal protective equipment and safety equipment 
- Maintain a safe work site 
- Perform lock-out, tag out and zero energy procedures 
USE TOOLS AND EQUIPMENT 
- Use hand and portable power tools 
- Use shop machines 
- Use access equipment 
PERFORM ROUTINE TRADE ACTIVITIES 
- Use math and science 
- Lubricate systems and components 
- Perform levelling of components and systems 
- Use fastening and retaining devices 
- Use manufacturer, supplies and reference documentation 
- Use mechanical drawings and specifications 
COMMUNICATION AND MENTORING TECHNIQUES 
- Use communication techniques 
PERFORM MEASURING AND LAYOUT OF WORKPIECE 
- Prepare work area, tools and equipment 
- Layout and fabricate workpiece 
PERFORM CUTTING AND WELDING OPERATIONS 
- Cut material with oxy-fuel and plasma cutting equipment 
PERFORM RIGGING, HOISTING/LIFTING AND MOVING 
- Select and use sling and rigging attachments 
- Select and use hoisting and lifting equipment 
- Create a rigging plan 
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Learning Outcomes / Course Goals: This course follows the prescribed ITA Provincial curriculum for Millwright. This document can 


be found in its most current form at: http://www.itabc.ca/millwright 
 


Please list specifics for any of the following: 
 


Knowledge:       Skills:       


Attitudes:        Technologies:       
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Grading System 
 


 Check whichever applies to this course:  
 
 Letter Grades:  Percentage:   Pass/Fail:  Other:      
  
 Specify Passing Grade: 70% 
 
Typical Activities and Weighting (in %) 


 


Final Exam:       % Assignments:       % Portfolio:       % Practicum:       % 


Midterm Exam:       % Lab Work:       % Project:       % Quizzes/Test:  75% 


Field 


Experience:      % 
Participation:       % Employer Evaluation:        


% 


Log Book:        % 


Other:       % Practical Assessment: 25 %  Total Must Equal At Least 
100% 


(can be more if options 
provided) 


 Specify number of assignments (if applicable):       


 Specify nature of participation (if applicable):       


 Include number of and the variety and nature of writing assignments:       


 Specify Other (if applicable):       
 
Typical Proportion of Individual Work and Group Work 
 


% of Individual Work :  100  % of Group Work :  0 
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway): 


  
Required 


 
Author Surname, 
Initials 


 
Title 


Current 
Edition 


 
Publisher 


Year 
Published 


Chapter(s) 
Covered 


1.  
Alberta Trades 
Modules 


Millwright Enhanced Foundation 
Module Package 


 Queen's printer current all 


2.                                 


3.                                 


4.                                 


5.                                 


6.                                 


7.                                 


8.                                 


9.                                 


10.                                 
 


 


Course Outline Contact Person:  Audra Holloway  


 


Other Pertinent Information Relevant to Transfer:       
 
For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca 


 



http://www.bccat.bc.ca/
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SUPPLEMENTARY COMPONENTS AND RESOURCES 
 


This course is offered in other programs: YES   NO 


  
If yes list program(s):       


 


Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy: 


 


 
Audit Policy: 
 


 


  
Course Evaluation Policies: 


 
 


Appeal Process: 
 


 


 
Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students) 


All Students will sign and adhere to the Trades and Apprenticeship Safety and Attendance Rules and Regulatory Practices for 
Students Policy. 
 


  
Supplies/Materials: 


Coveralls, footwear having CSA approved safety-toe protection, 
CSA approved safety glasses with clear lenses, learning 
modules, notebooks, and calculator. 


Keys to Success: 


      
 


 


Course Change Statement: 


      


 
Instructor Contact Details:   


 


Instructor Name: Russ Haugen 


Phone: 2507825251 Office #: 1368 Campus Location: Dawson Creek 


Fax:       Office Hours: Posted E-mail: rhaugen@nlc.bc.ca 
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Authorization Signatures Date Required for All Signatures 


Instructor:  Date:  


List Credentials / Institutions: RSE, PIDP  


Dean:  Date:  


Education Council Chair:  Date:  


Vice-President of Academic and Research:  Date:  
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Date Course Outline was Last Reviewed and/or Revised:May 2018 
Effective Date:  June 2018 


Course Code: MILL Number: 160 Number of Credits: 0 


Course Title:  Practicum 


Program: Millwright Enhanced Foundation 


 New Course 
 Existing Course (no revisions)  
 Existing Course (minor revisions) (please indicate the areas revised       ) 
 Revised Course (please indicate the areas revised : Course number, course title, 


calendar description, prerequisite, course content, learning outcomes, weighting  ) 
 
Academic Level:    First Year       Second Year        Third Year        Fourth Year 


Vocational:  


Career Technical:  


Entry Level Trades Training:  


Apprenticeship:     First Year  Second Year  Third Year  Fourth Year 


   Fifth Year  Practicum  


 
 
 
 
 
Former Course Code(s) and 
Number(s) (If applicable): 


MILL 150 
 
 
 
 
  


 


Precluded Courses:        


Calendar Description:  This an unpaid practicum. The practicum will be supervised and evaluated by Northern Lights College 


staff and the employer.  Students will be expected to apply theoretical knowledge obtained from the entry level course.  Northern 
Lights College will obtain a minimum 30-hour work experience for students (to a maximum of 120 hours), but will be limited to the 
employer's guidelines. 


Date First Offered:  September 2005 


Total Hours: 120 
Total Weeks:  4 
 


Breakdown Hours Per Course Duration 


Lecture Hours 0.0 


Seminars/Tutorials 0.0 


Laboratory Hours 0.0 


Field Experience Hours 0.0 


Shop/Teaching Kitchen 0.0 


Other Contact Hours 0.0 


Total 0.0 
 


If Other Contact Hours are specified above please list 


details:       
 


 
Practicum Hours:  120 
 


 


This course is offered by: 


  Face-to-Face  


  Online 


  Video 


  Teleconference  
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Prerequisite Statement (If there are no prerequisites, type NONE): 


Students may be required to complete safety certifications at their expense prior to practicum placement as directed by the practicum 
host and/or instructor. 


Non-Course Prerequisites (List if applicable or type NONE):  


None 


Co-requisite Statement (List if applicable or type NONE): 


None 


To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca 
 


Detailed Course Content, Topics and Sequence Covered:  


The practicum will improve and expand on skills and theory taught in the Millwright Entry Level Program 
Content to be guided by the employer.  Instructors will make every effort to provide students with a minimum 30-hour practicum (to a 
maximum of 120 hours).  Placement for students is entirely dependent upon the availability within industry to take students. 


 


Learning Outcomes / Course Goals: Student goal is to gain experience and demonstrate skills learned in the class/lab sessions.  


Perform first/second year apprentice tasks as assigned. 
 


Please list specifics for any of the following: 


Knowledge:       Skills:       


Attitudes:        Technologies:       
 


 


Grading System 
 


 Check whichever applies to this course:  
 
 Letter Grades:  Percentage:   Pass/Fail:  Other:      
  
 Specify Passing Grade: Pass 
 
Typical Activities and Weighting (in %) 


 


Final Exam:       % Assignments:       % Portfolio:       % Practicum:       % 


Midterm Exam:       % Lab Work:       % Project:       % Quizzes/Test:       % 


Field 


Experience:      % 
Participation:       % Employer Evaluation:        


% 


Log Book:        % 


Other:  100% Practical Assessment: 
      % 


 Total Must Equal At Least 
100% 


(can be more if options 
provided) 


 Specify number of assignments (if applicable):       


 Specify nature of participation (if applicable):       


 Include number of and the variety and nature of writing assignments:       


 Specify Other (if applicable): Instructor will review student performance with placement host to determine successful 
completion. 


 
Typical Proportion of Individual Work and Group Work 
 


% of Individual Work :  100  % of Group Work :  0 



file://///Unit20/Pub/jseidl/My%20Documents/090422%20Education%20Council/Education%20Council%20Forms/Education%20Council%20Forms%202010/www.bccat.bc.ca
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway): 


  
Required 


 
Author Surname, 
Initials 


 
Title 


Current 
Edition 


 
Publisher 


Year 
Published 


Chapter(s) 
Covered 


1.                                 


2.                                 


3.                                 


4.                                 


5.                                 


6.                                 


7.                                 


8.                                 


9.                                 


10.                                 
 


 


Course Outline Contact Person:  Audra Holloway  


 


Other Pertinent Information Relevant to Transfer:       
 
For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca 


 



http://www.bccat.bc.ca/
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SUPPLEMENTARY COMPONENTS AND RESOURCES 
 


This course is offered in other programs: YES   NO 


  
If yes list program(s):       


 


Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy: 


 


 
Audit Policy: 
 


 


  
Course Evaluation Policies: 


 
 


Appeal Process: 
 


 


 
Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students) 


      
 


  


Supplies/Materials: 


PPE as indicated by practicum sponsor/instructor. 


Keys to Success: 


      
 


 


Course Change Statement: 


      


 
Instructor Contact Details:   


 


Instructor Name: Russ Haugen 


Phone: 784-5251 Office #:       Campus Location: Dawson Creek 


Fax: 782-6069 Office Hours: posted E-mail: rhaugen@nlc.bc.ca 
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Authorization Signatures Date Required for All Signatures 


Instructor:  Date:  


List Credentials / Institutions: RSE, PIDP  


Dean:  Date:  


Education Council Chair:  Date:  


Vice-President of Academic and Research:  Date:  
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Date Course Outline was Last Reviewed and/or Revised:May 2018 
Effective Date:  June 2018 


Course Code: MILL Number: 250 Number of Credits: 0 


Course Title:  Millwright Enhanced Foundation - Level 2 


Program: Millwright Enhanced Foundation 


 New Course 
 Existing Course (no revisions)  
 Existing Course (minor revisions) (please indicate the areas revised       ) 
 Revised Course (please indicate the areas revised : Course number, course title, 


precluded courses, calendar description, breakdown hours, prerequisite, course content, 
learning outcomes, weighting, textbooks  ) 
 
Academic Level:    First Year       Second Year        Third Year        Fourth Year 


Vocational:  


Career Technical:  


Entry Level Trades Training:  


Apprenticeship:     First Year  Second Year  Third Year  Fourth Year 


   Fifth Year  Practicum  


 
 
 
 
 
Former Course Code(s) and 
Number(s) (If applicable): 


MILL 200 
 
 
 
 
  


Precluded Courses:  MILA 250 


Calendar Description:  This course follows the outcomes prescribed by ITA for Millwright Level 2. They install, repair, overhaul 


and maintain machinery and heavy mechanical equipment, such as conveyor systems in diverse settings including repair shops, 
plants, construction sites, mines, logging operations, ski hills and most production and manufacturing facilities. Millwright is 
designated as Industrial Mechanic (Millwright) under the Interprovincial Red Seal program. Millwrights also perform routine 
maintenance activities, such as cleaning and lubricating equipment, adjusting valves and seals, and investigating breakdowns.  


Date First Offered:  September 2005 


Total Hours: 210 
Total Weeks:  7 
 


Breakdown Hours Per Course Duration 


Lecture Hours 158.0 


Seminars/Tutorials 0.0 


Laboratory Hours 0.0 


Field Experience Hours 0.0 


Shop/Teaching Kitchen 52.0 


Other Contact Hours 0.0 


Total 210.0 
 


If Other Contact Hours are specified above please list 


details:       
 


 
Practicum Hours:        
 


 


This course is offered by: 


  Face-to-Face  


  Online 


  Video 


  Teleconference  
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Prerequisite Statement (If there are no prerequisites, type NONE): 


Successful completion of MILL 100 and MILL 150 


Non-Course Prerequisites (List if applicable or type NONE):  


None 


Co-requisite Statement (List if applicable or type NONE): 


None 


To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca 


 
 
Detailed Course Content, Topics and Sequence Covered:  


PERFORM ROUTINE TRADE ACTIVITIES 
- Use math and science 
- Lubricate systems and components 
- Perform levelling of components and systems 
- Perform material identification 
- Perform heat treatment of metal 
- Use mechanical drawings and specifications 
PERFORM CUTTING AND WELDING OPERATIONS 
- Weld material using SMAW 
- Weld material using GMAW 
- Weld material using GTAW 
SERVICE SHAFTS BEARINGS AND SEALS 
- Select, install and maintain shafts 
- Select, install and maintain bearings 
- Select, install and maintain seals 
SERVICE COUPLINGS, CLUTCHES AND BRAKES 
- Select, install and maintain couplings 
- Select, install and maintain couplings and brakes 
SERVICE CHAIN AND BELT DRIVE SYSTEMS 
- Select, install and maintain chain drive systems 
- Select, install and maintain belt drive systems 
SERVICE GEAR SYSTEMS 
- Select and install gear systems 
- Diagnose, maintain and repair gear systems 
PERFORM SHAFT ALIGNMENT PROCEDURES 
- Perform rough alignment 
- Perform dial alignment procedures 


 
Learning Outcomes / Course Goals: This course follows the prescribed ITA Provincial curriculum for Millwright. This document can 


be found in its most current form at: http://www.itabc.ca/millwright 
 


Please list specifics for any of the following: 
 


Knowledge:       Skills:       


Attitudes:        Technologies:       
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Grading System 
 


 Check whichever applies to this course:  
 
 Letter Grades:  Percentage:   Pass/Fail:  Other:      
  
 Specify Passing Grade: 70% 
 
Typical Activities and Weighting (in %) 


 


Final Exam:       % Assignments:       % Portfolio:       % Practicum:       % 


Midterm Exam:       % Lab Work:       % Project:       % Quizzes/Test:  75% 


Field 


Experience:      % 
Participation:       % Employer Evaluation:        


% 


Log Book:        % 


Other:       % Practical Assessment: 25 %  Total Must Equal At Least 
100% 


(can be more if options 
provided) 


 Specify number of assignments (if applicable):       


 Specify nature of participation (if applicable):       


 Include number of and the variety and nature of writing assignments:       


 Specify Other (if applicable):       
 
Typical Proportion of Individual Work and Group Work 
 


% of Individual Work :  100  % of Group Work :  0 
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway): 


  
Required 


 
Author Surname, 
Initials 


 
Title 


Current 
Edition 


 
Publisher 


Year 
Published 


Chapter(s) 
Covered 


1.  
Alberta Trades 
Modules 


Millwright Enhanced Foundation 
Module Package 


 Queen's printer current all 


2.                                 


3.                                 


4.                                 


5.                                 


6.                                 


7.                                 


8.                                 


9.                                 


10.                                 
 


 


Course Outline Contact Person:  Audra Holloway  


 


Other Pertinent Information Relevant to Transfer:       
 
For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca 


 



http://www.bccat.bc.ca/
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SUPPLEMENTARY COMPONENTS AND RESOURCES 
 


This course is offered in other programs: YES   NO 


  
If yes list program(s):       


 


Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy: 


 


 
Audit Policy: 
 


 


  
Course Evaluation Policies: 


 
 


Appeal Process: 
 


 


 
Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students) 


All Students will sign and adhere to the Trades and Apprenticeship Safety and Attendance Rules and Regulatory Practices for 
Students Policy. 
 


  
Supplies/Materials: 


Coveralls, footwear having CSA approved safety-toe protection, 
CSA approved safety glasses with clear lenses, learning 
modules, notebooks, and calculator. 


Keys to Success: 


      
 


 


Course Change Statement: 


      


 
Instructor Contact Details:   


 


Instructor Name: Russ Haugen 


Phone: 2507825251 Office #: 1368 Campus Location: Dawson Creek 


Fax:       Office Hours: Posted E-mail: rhaugen@nlc.bc.ca 
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Authorization Signatures Date Required for All Signatures 


Instructor:  Date:  


List Credentials / Institutions: RSE, PIDP  


Dean:  Date:  


Education Council Chair:  Date:  


Vice-President of Academic and Research:  Date:  
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Form Revised: February 2008 


NORTHERN LIGHTS COLLEGE 


SUBMISSION TO EDUCATION COUNCIL COVER SHEET 


(To be used when a decision by Council is required.) 


 


In order for the Education Council to carefully consider your request, we ask that the following 


documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed 


as an agenda item. 


 


(To fill out document, tab to shaded boxes and type information) 


 


 1.  What are you asking the Council to consider? 
To approve the updated program completion guide for Millwright Apprenticeship training and the 


course outlines for MILA 150, MILA 190 and MILA 250.  


 


 The Process for Submissions to the Education Council lists the responsibilities of the Education 


Council. 


 To which of these does your submission relate (i.e. 2c, 3b, etc.)?                         
2(f) set curriculum content for courses leading to certificates, diplomas or degrees. 


 


 2.  What is the rationale for the request? 
Effective June 2018, updates were made to MILA 150 and MILA 250course outlines to reflect 


harmonization based curriculum alignment, and MILA 190 was created to cover gap training 


requirements. 


 


 3. What implications will approval of this request have for: 
 


 students or prospective students 


 none 


 


 present course offerings 


none 


 


 associated program completion guides (please list programs the outcome will affect)  


none 


 


 faculty 


none 


 


 support staff 


none 


 


 College (facilities, timetabling, etc.) 


none 


 


 Library (new material and/or copyright issues) 


none 


 


 4. What do you estimate the cost of implementing this request will be in terms of financial and/or 


human resources? (Use separate sheet for detail or budget if necessary.) 
nil 


  


 Will the proposed request have any possible effects on students' eligibility for financial aid?   


no 


 







Form Revised: February 2008 Submission to EdCo Form Page 2 
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 5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.) 


 


 List B.C. Universities     Anticipated Transfer Credit 
 


n/a 


 


 List B.C. University-Colleges/Institutes  Anticipated Transfer Credit 
n/a 


 


 List Designates (CGA, CMA, etc.)  Anticipated Transfer Credit 
n/a 


 


 6. With whom have you consulted internally and/or externally, regarding the proposal?   


 


YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED 
 


 Campus Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Dean Mark Heartt Yes X  No 


 No   


Instructor Russ Haugen YesX  No 


  


            Yes  No  


            Yes  No  


  


 Regional Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Registrar Warren Stokes Yes  No  


       Yes  No  


            Yes  No  


            Yes  No  


  


 Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.) 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


            Yes  No  


            Yes  No  


            Yes  No  


  


External (e.g. Advisory Committee members, other prospective employers, articulation groups, other 


institutions and/or professional bodies, etc.)  


Name Feedback/Concerns Raised 
In Support 


of Proposal 


            Yes  No  


            Yes  No  


            Yes  No  


  


7. Have relevant program staff, both campus and regional, been consulted before submitting the 


proposed request?   


Yes 


 


This would include and not limited to an electronic version of the Submission Cover Sheet and 


Course Outline to be sent to Education Council Secretary (A. Holloway). 



mailto:aholloway@nlc.bc.ca
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8. Do you wish to present your proposal to the Council in person? yes 


  


If not, who will present it?                                                                                      


 


How much time is needed for the presentation?  5 mins                                                       


 


9. Additional comments: 


      


 


10. Suggested wording for motion:  
THAT the Education Council approves the revised Program Information and Completion Guide for 


Millwright Apprenticeship and the new Course Outlines MILA 150, MILA 190 and MILA 250. 


 


Prepared by: Rod Cork     Date: April 25, 2018 


 


In consultation with (please list by name):  Russ Haugen 


 


Date received by Education Council Secretary:  May 4, 2018 


                                    


Requester notified re: date/time item on agenda:       


                                                        


 


 PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION 
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Page 1 of 2 


NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name:  Millwright Apprenticeship Training   
Credential/Certification:  Program completion reported to the ITA for 


credentialing purposes 
Date Submitted:  May 2018 
Effective Date:  June 2018   


  
 


Program Contact:  Russ Haugen         
 
 
Dean:  Mark Heartt          
 
 
Document Author:  Rod Cork       
 
 
Program Description:  The Millwright Apprenticeship Training Program includes levels 
1-4 of the ITA prescribed Apprenticeship training.   
 
 
Admission Requirements:  Eligibility as indicated by the ITA.    
 
 
Length of Program: (weeks and total hours) 840 (28 weeks)   
 
 
Program Intake: (start/finish dates) Please refer to the Trades intake schedule 
 
 
Available Seats:   
Levels 1+2 : 8 seats  
Levels 3+4 : 16 seats  
 
 
Application Deadline:  All completed applications must be received one month prior to 
start of the program.  Completed applications received after this date will be reviewed 
based on seat availability.    
 
 
Career Prospects:  Excellent opportunities exist in the local and regional industry for 
Millwrights.  Above average salaries are offered, as well as excellent working 
environments. 
 







 Program Information and Completion Guide 


Page 2 of 2 


Form Revised: January 2008 


 
Affiliations/Partnerships:  ITA, Program Advisory Committee 
 
 
Location:  Dawson Creek 
 
 
 
Additional Requirements/Supplies:  (fees, supplies, materials)  
Purchase of textbooks. Personal protective equipment (safety glasses, steel-toed boots, 
gloves, coveralls, etc.) 
 
Students are required to sign and adhere to the Trades & Apprenticeship Safety and 
Attendance Rules and Regulatory Practices for Students Policy. 
 
 
Eligibility for Canada Student Loans:  (Yes or No) 
No  
 
 
Required Minimum Grade:  (overall and/or minimum within a course) 
70% 
 
 
Residency Requirement:  (percentage of courses which must be taken at NLC) 
100% 
 
 
Required Courses:  (list courses required to complete credential  
                                   and total hours for each course) 
MILA 150 Millwright Apprenticeship Level 1 (210 hours) 
MILA 250 Millwright Apprenticeship Level 2 (210 hours) 
MWAT 300 (210 hours) 
MWAT 400 (210 hours) 
 
In addition, students may be required to attend and complete Gap Training when 
transitioning from Classic to Harmonized levels.   
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NORTHERN LIGHTS COLLEGE 


COURSE OUTLINE 
 
 


 Page 1 of 6 
Form Revised: May 2014   MILA 150 


Date Course Outline was Last Reviewed and/or Revised:May 2018 
Effective Date:  June 2018 


Course Code: MILA Number: 150 Number of Credits: 0 


Course Title:  Millwright Apprenticeship Level 1 


Program: Millwright Apprenticeship 


 New Course 
 Existing Course (no revisions)  
 Existing Course (minor revisions) (please indicate the areas revised       ) 
 Revised Course (please indicate the areas revised       ) 


 
Academic Level:    First Year       Second Year        Third Year        Fourth Year 


Vocational:  


Career Technical:  


Entry Level Trades Training:  


Apprenticeship:     First Year  Second Year  Third Year  Fourth Year 


   Fifth Year  Practicum  


 
 
 
 
 
Former Course Code(s) and 
Number(s) (If applicable): 


MILL 100 
 
 
 
 
  


 


Precluded Courses:  MILL 150 


Calendar Description:  This course offers harmonized level 1 curriculum as outlined by the ITA. Millwrights install, repair, 


overhaul and maintain machinery and heavy mechanical equipment, such as conveyor systems in diverse settings including repair 
shops, plants, construction sites, mines, logging operations, ski hills and most production and manufacturing facilities. Millwright is 
designated as Industrial Mechanic (Millwright) under the Inter-provincial Red Seal program. Millwrights also perform routine 
maintenance activities, such as cleaning and lubricating equipment, adjusting valves and seals, and investigating breakdowns. 


Date First Offered:  September 2005 


Total Hours: 210 
Total Weeks:  7 
 


Breakdown Hours Per Course Duration 


Lecture Hours 158.0 


Seminars/Tutorials 0.0 


Laboratory Hours 0.0 


Field Experience Hours 0.0 


Shop/Teaching Kitchen 52.0 


Other Contact Hours 0.0 


Total 210.0 
 


If Other Contact Hours are specified above please list 


details:       
 


 
Practicum Hours:        
 


 


This course is offered by: 


  Face-to-Face  


  Online 


  Video 


  Teleconference  
 


 







 
NORTHERN LIGHTS COLLEGE 


COURSE OUTLINE 
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Prerequisite Statement (If there are no prerequisites, type NONE): 


Eligibility as indicated by the Industry Training Authority 


Non-Course Prerequisites (List if applicable or type NONE):  


None 


Co-requisite Statement (List if applicable or type NONE): 


None 


To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca 


 
 
Detailed Course Content, Topics and Sequence Covered:  


Upon successful completion of this course students will be able to: 
PERFORM SAFETY RELATED FUNCTIONS 
- Use codes, regulations and standards 
- Use personal protective equipment and safety equipment 
- Maintain a safe work site 
- Perform lock-out, tag out and zero energy procedures 
USE TOOLS AND EQUIPMENT 
- Use hand and portable power tools 
- Use shop machines 
- Use access equipment 
PERFORM ROUTINE TRADE ACTIVITIES 
- Use math and science 
- Lubricate systems and components 
- Perform levelling of components and systems 
- Use fastening and retaining devices 
- Use manufacturer, supplies and reference documentation 
- Use mechanical drawings and specifications 
USE COMMUNICATION AND MENTORING TECHNIQUES 
- Use communication techniques 
PERFORM MEASURING AND LAYOUT OF WORKPIECE 
- Prepare work area, tools and equipment 
- Layout and fabricate workpiece 
PERFORM CUTTING AND WELDING OPERATIONS 
- Cut material with oxy-fuel and plasma cutting equipment 
PERFORM RIGGING, HOISTING/LIFTING AND MOVING 
- Select and use sling and rigging attachments 
- Select and use hoisting and lifting equipment 
- Create a rigging plan 


 
Learning Outcomes / Course Goals: This course follows the prescribed ITA Provincial curriculum for Millwright. This document can 


be found in its most current form at: http://www.itabc.ca/millwright 
 


Please list specifics for any of the following: 
 


Knowledge:       Skills:       


Attitudes:        Technologies:       
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COURSE OUTLINE 
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Grading System 
 


 Check whichever applies to this course:  
 
 Letter Grades:  Percentage:   Pass/Fail:  Other:      
  
 Specify Passing Grade: 70% 
 
Typical Activities and Weighting (in %) 


 


Final Exam:       % Assignments:       % Portfolio:       % Practicum:       % 


Midterm Exam:       % Lab Work:       % Project:       % Quizzes/Test:  75% 


Field Experience:      % Participation:       % Employer Evaluation:        


% 


Log Book:        % 


Other:       % Practical Assessment: 25 %  Total Must Equal At Least 
100% 


(can be more if options 
provided) 


 Specify number of assignments (if applicable):       


 Specify nature of participation (if applicable):       


 Include number of and the variety and nature of writing assignments:       


 Specify Other (if applicable):       
 
Typical Proportion of Individual Work and Group Work 
 


% of Individual Work :  100  % of Group Work :  0 


  







 
NORTHERN LIGHTS COLLEGE 


COURSE OUTLINE 
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway): 


  
Required 


 
Author Surname, 
Initials 


 
Title 


Current 
Edition 


 
Publisher 


Year 
Published 


Chapter(s) 
Covered 


1.  
Alberta Tradess 
Modules 


Millwright Level 1 Module 
Package 


 Queens printer current all 


2.                                 


3.                                 


4.                                 


5.                                 


6.                                 


7.                                 


8.                                 


9.                                 


10.                                 
 


 


Course Outline Contact Person:  Audra Holloway  


 


Other Pertinent Information Relevant to Transfer:       
 
For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca 


 



http://www.bccat.bc.ca/
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SUPPLEMENTARY COMPONENTS AND RESOURCES 
 


This course is offered in other programs: YES   NO   If yes list program(s):       


 


Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy: 


 


 
Audit Policy: 
 


 


  
Course Evaluation Policies: 


 
 


Appeal Process: 
 


 


 
Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students) 


All Students will sign and adhere to the Trades and Apprenticeship Safety and Attendance Rules and Regulatory Practices for Students 
Policy. 
 


  


Supplies/Materials: 


      


Keys to Success: 


      
 


 


Course Change Statement: 


      


 
Instructor Contact Details:   


 


Instructor Name: Russ Haugen 


Phone: 2507825251 Office #: 1368 Campus Location: Dawson Creek 


Fax:       Office Hours: Posted E-mail: rhaugen@nlc.bc.ca 
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COURSE OUTLINE 
 
 


 Page 6 of 6 
Form Revised: May 2014   MILA 150 


  


Authorization Signatures Date Required for All Signatures 


Instructor:  Date:  


List Credentials / Institutions: RSE, PIDP  


Dean:  Date:  


Education Council Chair:  Date:  


Vice-President of Academic and Research:  Date:  
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NORTHERN LIGHTS COLLEGE 


COURSE OUTLINE 
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Date Course Outline was Last Reviewed and/or Revised:May 2018 
Effective Date:  June 2018 


Course Code: MILA Number: 190 Number of Credits: 0 


Course Title:  Millwright Level 2 Gap Training 


Program: Millwright Apprenticeship 


 New Course 
 Existing Course (no revisions)  
 Existing Course (minor revisions) (please indicate the areas revised       ) 
 Revised Course (please indicate the areas revised       ) 


 
Academic Level:    First Year       Second Year        Third Year        Fourth Year 


Vocational:  


Career Technical:  


Entry Level Trades Training:  


Apprenticeship:     First Year  Second Year  Third Year  Fourth Year 


   Fifth Year  Practicum  


 
 
 
 
 
Former Course Code(s) and 
Number(s) (If applicable): 


      
 
 
 
 
  


 


Precluded Courses:        


Calendar Description:  This course provides information and learning to students so that they may enter the harmonized level 2 


course, MILA 250, prepared with all Level 1 outcomes completed. 


Date First Offered:        


Total Hours: 18 
Total Weeks:  1 
 


Breakdown Hours Per Course Duration 


Lecture Hours 18.0 


Seminars/Tutorials 0.0 


Laboratory Hours 0.0 


Field Experience Hours 0.0 


Shop/Teaching Kitchen 0.0 


Other Contact Hours 0.0 


Total 18.0 
 


If Other Contact Hours are specified above please list 


details:       
 


 
Practicum Hours:        
 


 


This course is offered by: 


  Face-to-Face  


  Online 


  Video 


  Teleconference  
 


 


Prerequisite Statement (If there are no prerequisites, type NONE): 


None 







 
NORTHERN LIGHTS COLLEGE 


COURSE OUTLINE 
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Non-Course Prerequisites (List if applicable or type NONE):  


Eligibility as indicated by the Industry Training Authority      


Co-requisite Statement (List if applicable or type NONE): 


None 


To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca 


 
 
Detailed Course Content, Topics and Sequence Covered:  


- Describe lubrication types and systems 
- Describe the safe use, storage and handling of lubricants 
- Describe the use of layout tools 
- Describe appropriate layout procedures for the installation of machinery 
- Explain the safe use and handling of grouts 
- Describe equipment foundations and associated materials 
- Select and use sling and rigging attachments 
- Identify and use hand rigging and devices 
- Identify and describe cranes 
- Perform rigging calculations 
- Create a rigging plan 
 


 
Learning Outcomes / Course Goals: This course follows the prescribed ITA Provincial curriculum for Millwright. This document can 


be found in its most current form at: http://www.itabc.ca/millwright 
 


Please list specifics for any of the following: 
 


Knowledge:       Skills:       


Attitudes:        Technologies:       
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Grading System 
 


 Check whichever applies to this course:  
 
 Letter Grades:  Percentage:   Pass/Fail:  Other:      
  
 Specify Passing Grade: Pass 
 
Typical Activities and Weighting (in %) 


 


Final Exam:       % Assignments:       % Portfolio:       % Practicum:       % 


Midterm Exam:       % Lab Work:       % Project:       % Quizzes/Test:       % 


Field 


Experience:      % 
Participation:  100% Employer Evaluation:        


% 


Log Book:        % 


Other:       % Practical Assessment: 
      % 


 Total Must Equal At Least 
100% 


(can be more if options 
provided) 


 Specify number of assignments (if applicable):       


 Specify nature of participation (if applicable):       


 Include number of and the variety and nature of writing assignments:       


 Specify Other (if applicable):       
 
Typical Proportion of Individual Work and Group Work 
 


% of Individual Work :  100  % of Group Work :  0 
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COURSE OUTLINE 
 


 


 Page 4 of 6 
Form Revised: May 2014   MILA 190 


 
Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway): 


  
Required 


 
Author Surname, 
Initials 


 
Title 


Current 
Edition 


 
Publisher 


Year 
Published 


Chapter(s) 
Covered 


1.  
Alberta Trades 
Modules 


Millwright Level 1 Module 
Package 


 Queen's printer current all 


2.                                 


3.                                 


4.                                 


5.                                 


6.                                 


7.                                 


8.                                 


9.                                 


10.                                 
 


 


Course Outline Contact Person:  Audra Holloway  


 


Other Pertinent Information Relevant to Transfer:       
 
For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca 


 



http://www.bccat.bc.ca/
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SUPPLEMENTARY COMPONENTS AND RESOURCES 
 


This course is offered in other programs: YES   NO 


  
If yes list program(s):       


 


Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy: 


 


 
Audit Policy: 
 


 


  
Course Evaluation Policies: 


 
 


Appeal Process: 
 


 


 
Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students) 


All Students will sign and adhere to the Trades and Apprenticeship Safety and Attendance Rules and Regulatory Practices for 
Students Policy. 
 


  


Supplies/Materials: 


CSA approved footwear, CSA approved safety glasses with 
clear lenses, learning modules, notebooks, and calculator. 


Keys to Success: 


      
 


 


Course Change Statement: 


      


 
Instructor Contact Details:   


 


Instructor Name: Russ Haugen 


Phone: 2507825251 Office #: 1368 Campus Location: Dawson Creek 


Fax:       Office Hours: Posted E-mail: rhaugen@nlc.bc.ca 


  







 
NORTHERN LIGHTS COLLEGE 


COURSE OUTLINE 
 


 


 Page 6 of 6 
Form Revised: May 2014   MILA 190 


  


Authorization Signatures Date Required for All Signatures 


Instructor:  Date:  


List Credentials / Institutions: RSE, PIDP  


Dean:  Date:  


Education Council Chair:  Date:  


Vice-President of Academic and Research:  Date:  
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NORTHERN LIGHTS COLLEGE 


COURSE OUTLINE 
 


 


 Page 1 of 6 
Form Revised: May 2014   MILA 250 


Date Course Outline was Last Reviewed and/or Revised:May 2018 
Effective Date:  June 2018 


Course Code: MILA Number: 250 Number of Credits: 0  


Course Title:  Millwright Apprenticeship Level 2 


Program: Millwright Apprenticeship 


 New Course 
 Existing Course (no revisions)  
 Existing Course (minor revisions) (please indicate the areas revised       ) 
 Revised Course (please indicate the areas revised       ) 


 
Academic Level:    First Year       Second Year        Third Year        Fourth Year 


Vocational:  


Career Technical:  


Entry Level Trades Training:  


Apprenticeship:     First Year  Second Year  Third Year  Fourth Year 


   Fifth Year  Practicum  


 
 
 
 
 
Former Course Code(s) and 
Number(s) (If applicable): 


MILL 200 
 
 
 
 
  


 


Precluded Courses:  MILL 250 


Calendar Description:  This course follows the harmonized outline for ITA Level 2 Millwright. They install, repair, overhaul and 


maintain machinery and heavy mechanical equipment, such as conveyor systems in diverse settings including repair shops, plants, 
construction sites, mines, logging operations, ski hills and most production and manufacturing facilities. Millwright is designated as 
Industrial Mechanic (Millwright) under the Interprovincial Red Seal program. Millwrights also perform routine maintenance activities, 
such as cleaning and lubricating equipment, adjusting valves and seals, and investigating breakdowns.  


Date First Offered:  September 2005 


Total Hours: 210 
Total Weeks:  7 
 


Breakdown Hours Per Course Duration 


Lecture Hours 158.0 


Seminars/Tutorials 0.0 


Laboratory Hours 0.0 


Field Experience Hours 0.0 


Shop/Teaching Kitchen 52.0 


Other Contact Hours 0.0 


Total 210.0 
 


If Other Contact Hours are specified above please list 


details:       
 


 
Practicum Hours:        
 


 


This course is offered by: 


  Face-to-Face  


  Online 


  Video 


  Teleconference  
 


 







 
NORTHERN LIGHTS COLLEGE 


COURSE OUTLINE 
 


 


 Page 2 of 6 
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Prerequisite Statement (If there are no prerequisites, type NONE): 


Eligibility as indicated by the Industry Training Authority 


Non-Course Prerequisites (List if applicable or type NONE):  


None 


Co-requisite Statement (List if applicable or type NONE): 


None 


To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca 


 
 
Detailed Course Content, Topics and Sequence Covered:  


PERFORM ROUTINE TRADE ACTIVITIES 
- Use math and science 
- Lubricate systems and components 
- Perform levelling of components and systems 
- Perform material identification 
- Perform heat treatment of metal 
- Use mechanical drawings and specifications 
PERFORM CUTTING AND WELDING OPERATIONS 
- Weld material using SMAW 
- Weld material using GMAW 
- Weld material using GTAW 
SERVICE SHAFTS BEARINGS AND SEALS 
- Select, install and maintain shafts 
- Select, install and maintain bearings 
- Select, install and maintain seals 
SERVICE COUPLINGS, CLUTCHES AND BRAKES 
- Select, install and maintain couplings 
- Select, install and maintain clutches and brakes 
SERVICE CHAIN AND BELT DRIVE SYSTEMS 
- Select, install and maintain chain drive systems 
- Select, install and maintain belt drive systems 
SERVICE GEAR SYSTEMS 
- Select and install gear systems 
- Diagnose, maintain and repair gear systems 
PERFORM SHAFT ALIGNMENT PROCEDURES 
- Perform rough alignment 
- Perform dial alignment procedures 


 
Learning Outcomes / Course Goals: This course follows the prescribed ITA Provincial curriculum for Millwright. This document can 


be found in its most current form at: http://www.itabc.ca/millwright 
 


Please list specifics for any of the following: 
 


Knowledge:       Skills:       


Attitudes:        Technologies:       
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Grading System 
 


 Check whichever applies to this course:  
 
 Letter Grades:  Percentage:   Pass/Fail:  Other:      
  
 Specify Passing Grade: 70% 
 
Typical Activities and Weighting (in %) 


 


Final Exam:       % Assignments:       % Portfolio:       % Practicum:       % 


Midterm Exam:       % Lab Work:       % Project:       % Quizzes/Test:  75% 


Field 


Experience:      % 
Participation:       % Employer Evaluation:        


% 


Log Book:        % 


Other:       % Practical Assessment: 25 %  Total Must Equal At Least 
100% 


(can be more if options 
provided) 


 Specify number of assignments (if applicable):       


 Specify nature of participation (if applicable):       


 Include number of and the variety and nature of writing assignments:       


 Specify Other (if applicable):       
 
Typical Proportion of Individual Work and Group Work 
 


% of Individual Work :  100  % of Group Work :  0 
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway): 


  
Required 


 
Author Surname, 
Initials 


 
Title 


Current 
Edition 


 
Publisher 


Year 
Published 


Chapter(s) 
Covered 


1.  
Alberta Trades 
Modules 


Millwright Level 2 Module 
Package 


 Queen's printer current all 


2.                                 


3.                                 


4.                                 


5.                                 


6.                                 


7.                                 


8.                                 


9.                                 


10.                                 
 


 


Course Outline Contact Person:  Audra Holloway  


 


Other Pertinent Information Relevant to Transfer:       
 
For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca 


 



http://www.bccat.bc.ca/
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SUPPLEMENTARY COMPONENTS AND RESOURCES 
 


This course is offered in other programs: YES   NO 


  
If yes list program(s):       


 


Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy: 


 


 
Audit Policy: 
 


 


  
Course Evaluation Policies: 


 
 


Appeal Process: 
 


 


 
Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students) 


All Students will sign and adhere to the Trades and Apprenticeship Safety and Attendance Rules and Regulatory Practices for 
Students Policy. 
 


  
Supplies/Materials: 


Coveralls, footwear having CSA approved safety-toe protection, 
CSA approved safety glasses with clear lenses, learning 
modules, notebooks, and calculator. 


Keys to Success: 


      
 


 


Course Change Statement: 


      


 
Instructor Contact Details:   


 


Instructor Name: Russ Haugen 


Phone: 2507825251 Office #: 1368 Campus Location: Dawson Creek 


Fax:       Office Hours: Posted E-mail: rhaugen@nlc.bc.ca 
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Authorization Signatures Date Required for All Signatures 


Instructor:  Date:  


List Credentials / Institutions: RSE, PIDP  


Dean:  Date:  


Education Council Chair:  Date:  


Vice-President of Academic and Research:  Date:  
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Form Revised: February 2008 


NORTHERN LIGHTS COLLEGE 


SUBMISSION TO EDUCATION COUNCIL COVER SHEET 


(To be used when a decision by Council is required.) 


 


In order for the Education Council to carefully consider your request, we ask that the following 


documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed 


as an agenda item. 


 


(To fill out document, tab to shaded boxes and type information) 


 


 1.  What are you asking the Council to consider? 
Revision to BEST 051: 


    Calendar description - wording 


    Total Hours - from 160 to 120 


    Breakdown Hours - clarification of lecture and practicum hours 


    Prerequisite - Added ENGL 030 


    Course content - wording 


    Learning outcomes - wording  


    Typical activities & weighting - changes 


    Instructor info 


 


 


 The Process for Submissions to the Education Council lists the responsibilities of the Education 


Council. 


 To which of these does your submission relate (i.e. 2c, 3b, etc.)?                         
2(c ) set criteria for academic standing, academic standards and the grading system; 


 


 2.  What is the rationale for the request? 
Ensure placement on the Articulation grid. 


 


 3. What implications will approval of this request have for: 
 


 students or prospective students 


none 


 


 present course offerings 


None 


 


 associated program completion guides (please list programs the outcome will affect)  


None 


 


 faculty 


None 


 


 support staff 


None 


 


 College (facilities, timetabling, etc.) 


None 


 


 Library (new material and/or copyright issues) 


None 


 


 4. What do you estimate the cost of implementing this request will be in terms of financial and/or 


human resources? (Use separate sheet for detail or budget if necessary.) 
None 
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 Will the proposed request have any possible effects on students' eligibility for financial aid?   


No 


 


5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.) 


 


 List B.C. Universities     Anticipated Transfer Credit 
 


No changes to current transfer 


 


 List B.C. University-Colleges/Institutes  Anticipated Transfer Credit 
      


 


 List Designates (CGA, CMA, etc.)  Anticipated Transfer Credit 
      


 


 6. With whom have you consulted internally and/or externally, regarding the proposal?   


 


YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED 
 


 Campus Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Dean Steve Roe Yes  No 


 No   


Associate Dean Lisa Verbisky Yes  No   


            Yes  No  


            Yes  No  


  


 Regional Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Registrar       Yes  No  


VP Academic       Yes  No  


            Yes  No  


            Yes  No  


  


 Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.) 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


            Yes  No  


            Yes  No  


            Yes  No  


  


External (e.g. Advisory Committee members, other prospective employers, articulation groups, other 


institutions and/or professional bodies, etc.)  


Name Feedback/Concerns Raised 
In Support 


of Proposal 


            Yes  No  


            Yes  No  


            Yes  No  


  


7. Have relevant program staff, both campus and regional, been consulted before submitting the 


proposed request?   
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This would include and not limited to an electronic version of the Submission Cover Sheet and 


Course Outline to be sent to Education Council Secretary (A. Holloway). 


 


8. Do you wish to present your proposal to the Council in person? yes 


  


If not, who will present it?                                                                                      


 


How much time is needed for the presentation?  5 min                                                       


 


9. Additional comments: 


      


 


10. Suggested wording for motion:  
THAT the Education Council approves the revised Course Outline BEST 051, with an effective date of 


September 2018 


 


Prepared by: Addie Dawe     Date: April 2018 


 


In consultation with (please list by name): Holly Keutzer, Steve Roe 


 


Date received by Education Council Secretary:  April 25, 2018 


                                    


Requester notified re: date/time item on agenda:       


                                                        


 


 PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION 


 
 



mailto:aholloway@nlc.bc.ca
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NORTHERN LIGHTS COLLEGE  


EDUCATION COUNCIL  
Meeting of April 25, 2018  


Dawson Creek Regional Board Room 
Fort St John Room 2116 


Fort Nelson Dial In 
Chetwynd Dial In 


 
Participants:   
Faisal Rashid (Faculty – Academic) *Chair 


Megan Bedell (Faculty – Non-Instructional) *Vice-Chair 


Andy Amboe (Faculty – Vocational) 


Addie Dawe (Faculty – CCP) 
Tracy Donnelly (Administration) 


Shruti Mankad (Student) 


Holly Keutzer (Faculty – CCP) 
Kaleigh Needham (Support Staff) 
Cindy Page (Faculty – Academic) 
Steve Roe (Administration)  
Hargun Jot Singh (Student) 
Alison Starr (Faculty – Vocational) 


Warren Stokes (Administration) 


Alan Carlos Yu (Student) 
Audra Holloway (Recording)  
    


Absent:  Sharon Miller  Loren Lovegreen  Lana Sprinkle  
  Bryn Kulmatycki Tanya Jones   Josie Jiang    
  Lisa Billy  Istvan Geczy 
 
Guest(s): Rod Cork  Sharon Strasdin     
     
 


Acknowledgement 
It is a privilege to honor the many nations participating in our college community and to thank you for 


sharing your traditional lands with us.  


 
1. Election of Chair and Vice-Chair for Education Council  
  


A. Holloway called for nominations for the position of Chair of Education Council 
three times.  S. Roe nominated F. Rashid.   No further nominations.  F. Rashid 
agreed to let his name stand.  F. Rashid in by acclamation. 
 
A. Holloway called for nominations for the position of Vice-Chair of Education 
Council three times. M. Bedell nominated F. Rashid.  No further nominations.  M. 
Bedell agreed to let her name stand.  M. Bedell in by acclamation. 


 
 Congratulations Faisal and Megan. 
 
2.  Adoption of Agenda 


 
Agenda was adopted as circulated. 
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3.  Adoption of Minutes, Mar 28, 2018 
 


18.04.01 M/S –YU/PAGE 
 


 Motion: THAT the minutes of March 28, 2018 be adopted as circulated. 
 CARRIED 


 
4.  Action List  
 


Education Council Process Flowchart – W. Stokes reported no updates at this time. 
 


New Course Outline Form – F. Rashid reported that the project is in progress.   The 
next meeting will be April 12th. 
 
Governance Subcommittee – no updates at this time. 


 
 
Decision Item(s) 
 
5. Revised Early Childhood Education and Care Course Outlines  
 S. Strasdin explained that the changes are required to: 
  - clarify prerequisite statements 
  - clarify CRC requirements 
  - reduce the amount of course substitutions 
  - add incidental minor word changes including common language sections 
 She added that the changes are to ensure seamless online registration for students 


and to streamline common language used in certain sections of the course outlines. 
 She explained that the Course Outline ECEC 100 needed to have ECED 109A 


removed from the prerequisite statement.  Outline updated. 
  


18.04.02 M/S –ROE/STOKES 
 
THAT the Education Council approves the revised Course Outlines HDEC 100, HDEC 101, 


HDEC 102, ECED 109A, ECED 110, ECEC 100, ECED 110, ECEC 201, and ECED 111, 


effective Sept 2018 as amended. 


 CARRIED 
 
6. Revised Course Outline ENGL 052      
 H. Keuzer explained that the submission was to bring ENGL 052 in line with the 


Provincial English Essentials outline and to put NLC’s ENGL 052 back onto the BC 
Adult Basic Education Transfer Grid.  
Revisions are as follows:  


   Calendar Description 
     - Wording changed slightly.  
  Delivery Method 
     - This course may be offered online in addition to face-to-face 
  Prerequisite Statement  
     - Updated wording to match new NLC prerequisite style 
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  Detailed Course Content, Topics, and Sequence Covered: 
     - Rewritten to delete content under headings.   
     - Split into Required and Recommended. 
  Learning Outcomes / Course Goals: 
       Required Learning Outcomes 
   1.  Critical and Creative Thinking  
         - Detailed list of learning outcomes for this topic  
   2.  Speaking and Listening 
         - Detailed list of learning outcomes for this topic 
   3.  Reading, Research, and Reference 
         - Detailed list of learning outcomes for this topic 
   4.  Written Communication 
         - Detailed list of learning outcomes for this topic 
  Recommended Learning Outcomes 
   5.  Cooperative Communication 
         - Detailed list of learning outcomes for this topic 
   Typical Activities and Weighting 


   - Assignments changed to 30%, Project percentage deleted, Participation added 
5%, and Quizzes/Tests added 5%.    


     - Nature of Participation - Added wording  
   - Number and Nature of Writing Assignments – changed wording to include only 


writing assignments 
  Typical Text(s) and Resource Materials 


 - Text remains the same, but additional texts or resources may vary by campus. 
This text is the same one being used by other institutions in BC.  We are looking 
for a newer alternative, but have not been able to find a suitable one so far.  


 M. Bedell asked about the prerequisite ENGL 030. H. Keuzer answered that it was 
correct.   


 W. Stokes asked about the Course description – the last sentence.  S. Roe asked if 
as a temporary measure until it acknowledged in the articulation grid to remove the 
‘and to graduate with the Adult Graduation Diploma.’  Outline updated. 


 
 18.04.03 M/S –DAWE/BEDELL 
 


THAT the Education Council approves the revised Course Outline ENGL 052, with an 


effective date of September 1, 2018 as amended. 


 CARRIED 
 


7. Revised Course Outlines ELFT 101   
 R. Cork explained that it was discovered that the Course Outline document ELFT 


101 submitted and approved at the Feb 28 2018 Education Council meeting 
included errors. The Course Outline required changes to the prerequisite statement, 
course content, learning outcomes, typical activities and weighting, and textbooks. 


 
18.04.04 M/S –YU/STOKES 
 
THAT the Education Council approves the revised Course Outline ELFT 101 as submitted.  


 CARRIED 
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8. Revised Course Outlines ELAT 102      
 R. Cork explained that it was discovered that the Course Outline document ELAT 


102 submitted and approved at the Feb 28 2018 Education Council meeting 
included errors. The Course Outline required changes to the calendar description, 
breakdown hours, learning outcomes, typical activities and weighting, and textbooks. 


 A. Cole asked that the Quizzes/Test be changed to read 92% under ‘Typical 
Activities and Weighting.  Outline updated. 


 
 18.04.05 M/S –YU/STOKES 
 


THAT the Education Council approves the revised Course Outline ELAT 102 as amended. 


 CARRIED 
 


 H. Singh and R. Cork left the meeting  


 
 
Subcommittee Standing Reports 
 
9. Education Policy Subcommittee  
 A. Holloway reported that work continues on the Honesty/Academic Integrity Policy. 
 
10.  Curriculum Subcommittee 


A. Holloway reported that work continues on the process/procedure and policy to 
accompany the New Course Outline form. 


 
11.  Admissions and Standards Subcommittee  


M. Bedell explained that the first meeting was on Monday April 23rd.  She further 
explained that work has begun and issues have been identified.  Next meeting May 
28th. 


 
 
Information/Discussion 
 
12. WFTR Course Outlines   
 T. Donnelly presented the Course Outlines for WFTR 133 and WFTR 548. 
 
 
 
Adjournment – 207 p.m.  
 
Next Meeting – May 23, 2018 
  
 
 


These notes are not officially approved 
until initialed by the Chairperson.  They  
could be subject to amendment. 
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Date Course Outline was Last Reviewed and/or Revised:May 2018 
Effective Date:  September 2018 


Course Code: BEST Number: 051 Number of Credits: 0 


Course Title:  Provincial Better Employment Strategies and Techniques 


Program: College and Career Preparation 


 New Course 
 Existing Course (no revisions)  
 Existing Course (minor revisions) (please indicate the areas revised       ) 
 Revised Course (please indicate the areas revised : Calendar description, total hours, 


breakdown hours, prerequisite, course content, learning outcomes, evaluation weighting, 
textbook and instructor info ) 
 
Academic Level:    First Year       Second Year        Third Year        Fourth Year 


Vocational:  


Career Technical:  


Entry Level Trades Training:  


Apprenticeship:     First Year nlc Second Year  Third Year  Fourth Year 


   Fifth Year  Practicum  


 
 
 
 
 
Former Course Code(s) and 
Number(s) (If applicable): 


      
 
 
 
 
  


 


Precluded Courses:        


Calendar Description:  The goal of BEST (Provincial Better Employment Skills and Techniques) is to enhance the life and 


employment readiness skills of adult learners. Students will be prepared to pursue occupational and educational goals in a changing 
and diverse world. A work experience assignment of no less than 60 hours is mandatory for completion of the course. 


Date First Offered:  March 2005 


Total Hours: 120 
Total Weeks:  20 
 


Breakdown Hours Per Course Duration 


Lecture Hours 60.0 


Seminars/Tutorials 0.0 


Laboratory Hours 0.0 


Field Experience Hours 0.0 


Shop/Teaching Kitchen 0.0 


Other Contact Hours 0.0 


Total 60.0 
 


If Other Contact Hours are specified above please list 


details:       
 


 
Practicum Hours:  60 
 


 


This course is offered by: 


  Face-to-Face  


  Online 


  Video 


  Teleconference  
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Prerequisite Statement (If there are no prerequisites, type NONE): 


ENGL 030 


Non-Course Prerequisites (List if applicable or type NONE):  


None 


Co-requisite Statement (List if applicable or type NONE): 


None 


To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca 


 
 
Detailed Course Content, Topics and Sequence Covered:  


There are eight skill area components. Of these, there are two mandatory component areas: (1) communication skills, and (2) 
education and career exploration skills. In addition to the mandatory course components, students must choose five out of six 
additional component options including: study skills, personal awareness skills, interpersonal skills, living skills, job search skills, work 
training experience, and career management skills. A work experience of no less than 60 hours is mandatory for completion of the 
course. 


 
Learning Outcomes / Course Goals:  


Communication Skills 
Students will be able to: 
-  Identify and practice active listening skills in a variety of situations 
-  Demonstrate a knowledge of the range of effective speaking strategies 
-  Extract, assess and exchange information using visual and electronic media 
-  Recognize diverse cultural styles of communication 
-  Identify and interpret non-verbal communication 
-  Develop and apply effective writing processes in a variety of contexts 
-  Develop self-awareness of personal qualities, values, interests and abilities 
-  Apply critical thinking skills 
 
Education and Career Exploration Skills 
Students will be able to: 
-  Analyze current labour market and future trends 
-  Investigate and develop a personal network 
-  Undertake occupational and educational research 
-  Identify available funding supports 
-  Apply personal values, strength, skills and interests to optional career paths 
-  Recognize entrepreneurial options 
-  Investigate and utilize work-related community resources 
-  Familiarize themselves with student support services 
-  Use a fluid process of goal setting for education and career planning 
 
Study Skills 
Students will be able to: 
-  Recognize how personal learning style affects perception and processing information 
-  Develop strategies to effectively work in all learning styles 
-  Identify and practice active reading skills necessary to gather information 
-  Develop and apply effective note-taking strategies 
-  Identify strategies for effective time management 
-  Identify and use a variety of memory techniques and strategies 
-  Perform tasks in word processing 
-  Describe student responsibilities in a college environment 
-  Increase their understanding of the value of life long learning 
-  Develop and apply effective test taking strategies 
 
Personal Awareness Skills 
Students will be able to: 
-  Recognize that self-esteem is a life long process 
-  Recognize personal feelings and their influence 



file://///Unit20/Pub/jseidl/My%20Documents/090422%20Education%20Council/Education%20Council%20Forms/Education%20Council%20Forms%202010/www.bccat.bc.ca
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-  Employ strategies to deal with anger 
-  Assess and manage stress 
-  Analyze and utilize time management strategies 
-  Explore and connect personal assumptions with behaviour 
-  Clarify personal values and their impact on choices 
-  Create awareness of the spiritual, physical, intellectual and emotional dimensions of self 
 
Living Skills 
Students will be able to: 
-  Design and implement a personal budget 
-  Formulate financial planning for the future 
-  Investigate nutrition and impact on personal health 
-  Assess personal wellness 
-  Investigate and utilize community resources 
-  Strengthen personal support system and advocacy options 
-  Examine the impact of lifestyles choices 
-  Explore techniques for being an effective consumer 
 
Job Search Skills 
Students will be able to: 
-  Identify and plan the major steps of the job search process 
-  Develop effective interview strategies 
-  Develop and maintain job search networks 
-  Create effective resume and cover letter 
 
Work/Training Experience 
Students will be able to: 
-  Gain exposure to a work or training situation 
-  Demonstrate appropriate work habits 
-  Gather information about vocational choices 
-  Demonstrate interpersonal skills with co workers and supervisors 
-  Identify work adjustment needs and strategies for success 
-  Explore and/or participate in required industry training certificates 
 
Career Management 
Students will be able to: 
-  Examine labour/union negotiation and human rights 
-  Review Labour Standards Act 
-  Investigate entrepreneurial options 
-  Develop strategies preparing for career transition 
-  Develop strategies and attitudes to maintain employment 
-  Identify workplace ethics 
 
 


Please list specifics for any of the following: 
 


Knowledge:       Skills:       


Attitudes:        Technologies:       
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Grading System 
 


 Check whichever applies to this course:  
 
 Letter Grades:  Percentage:   Pass/Fail:  Other:      
  
 Specify Passing Grade: D (50%) 
 
Typical Activities and Weighting (in %) 


 


Final Exam:       % Assignments:  30% Portfolio:  20% Practicum:  20% 


Midterm Exam:       % Lab Work:       % Project:       % Quizzes/Test:       % 


Field 


Experience:      % 
Participation:       % Employer Evaluation:  30 % Log Book:        % 


Other:       % Practical Assessment: 
      % 


 Total Must Equal At Least 
100% 


(can be more if options 
provided) 


 Specify number of assignments (if applicable): 8 


 Specify nature of participation (if applicable):       


 Include number of and the variety and nature of writing assignments: Approximately 8 including: Action Plan/Goal Setting, 
Personal Portfolio, Self Evaluations, Resumes and CV, Personal Budget Assignment, Interview Assignment and Funding, 
Scholarship & Bursary Assignments.  


 Specify Other (if applicable):       
 
Typical Proportion of Individual Work and Group Work 
 


% of Individual Work :  100  % of Group Work :  0 
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway): 


  
Required 


 
Author Surname, 
Initials 


 
Title 


Current 
Edition 


 
Publisher 


Year 
Published 


Chapter(s) 
Covered 


1.  
Varies by campus 
and Instructor 


                         


2.                                 


3.                                 


4.                                 


5.                                 


6.                                 


7.                                 


8.                                 


9.                                 


10.                                 
 


 


Course Outline Contact Person:  Audra Holloway  


 


Other Pertinent Information Relevant to Transfer:       
 
For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca 


 



http://www.bccat.bc.ca/
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SUPPLEMENTARY COMPONENTS AND RESOURCES 
 


This course is offered in other programs: YES   NO 


  
If yes list program(s):       


 


Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy: 


 


 
Audit Policy: 
 


 


  
Course Evaluation Policies: 


 
 


Appeal Process: 
 


 


 
Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students) 


      
 


  


Supplies/Materials: 


      


Keys to Success: 


      
 


 


Course Change Statement: 


      


 
Instructor Contact Details:   


 


Instructor Name: Addie Dawe 


Phone: 250 774-2741 Office #: 4617 Campus Location: FN 


Fax: N/A Office Hours: N/A E-mail: adawe@nlc.bc.ca 
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Authorization Signatures Date Required for All Signatures 


Instructor:  Date:  


List Credentials / Institutions:        


Dean:  Date:  


Education Council Chair:  Date:  


Vice-President of Academic and Research:  Date:  
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Evaluating Students     Policy Number:  E-1.07 
       Category:  Education 
       Effective Date:  01-Sep-2018 
       Approval Process: Section 24 
       Approval Date:   
       Date Last Reviewed:  
           


 


 
POLICY 
Northern Lights College embraces the fair, respectful, and equitable treatment of all members of the 
College community and specifically affirms that students will be evaluated in a fair and equitable 
manner that is clearly articulated, is as transparent as possible, and complies to the current course 
outline. 
 
The concepts of fairness and equitability are defined as behavior that would be deemed fair and/or 
equitable by a ‘reasonable person.’ All students must be evaluated equitably and consistently regardless 
of race, colour, ancestry, place of origin, religion, marital status, family status, physical or mental 
disability, gender, sexual orientation, or age. 
 
Evaluation criteria, assignment due dates, grading scales, policies regarding penalties and allowances 
(i.e. assignment due date extensions), and other relevant information will be clearly articulated to 
students at the beginning of a course in a course outline. 
 
Specifically, the student has the right to a written (paper or electronic) course outline at the beginning of 
the course which states: 


• the objectives and the content of the course including learning outcomes of the course and 
material to be covered in the course; and 


• expectations regarding attendance; and 


• assignments and due dates and mid-term exam dates; and 


• all methods of evaluation used; and 


• weighting of each method used; and 


• penalties for late work; and 


• textbooks and supplies. 
 
A course outline may not be altered after the first week of classes without the unanimous consent of the 
class and instructor. 
 
Grading is to an institutional standard and not on a curve. Final grades will be calculated by instructors 
and submitted to the Registrar’s office within five (5) working days of course completion as recorded in 
the Registrar’s office. 
 
PURPOSE 
This policy provides the principles and procedures for evaluating students at Northern Lights College. 
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SCOPE 
This policy primarily applies to all transcripted programs and courses offered by Northern Lights College. 
 
PROCEDURE 
All College courses and programs use learning outcomes and/or objectives to clearly describe the 
material covered in the course or program. Any evaluation of students must be related to this material. 
Students cannot be held responsible for evaluation based on material beyond the scope of the course. 
 
The College recognizes that students may be faced with personal issues that could take precedence over 
their studies, and the College makes reasonable attempts to be flexible in these situations while still 
maintaining the integrity of its courses and programs. 
 
Students themselves also have responsibilities pertaining to evaluation, including: 


• Punctuality with assignments,  


• Attendance at classes,  


• Participation in class discussions/activities, or  


• Disclosure of issues that may affect their performance 


• Acknowledgement of an instructor’s right to set deadlines for assignments and other forms of 
evaluation 


• Acknowledgement of an instructor’s right to establish penalties for late work 
 
EXAMINATIONS: 
For semester-based programs and courses that have a formally defined final exam period: 


• All final exams must be held within the exam period at times designated on the official exam 
timetable.  


• Examinations or quizzes worth more than 15% will not be held within the final two weeks of 
classes. 


• Due-dates for assignments shall not extend into the formally defined final exam period 
 
For programs and courses that do not have a formally defined final exam period, final exams will 
typically be held during the final class. 
 
If a student misses any form of examination or quiz, whether announced in advance or not, s/he is not 
entitled to a make-up examination. Make-up examinations will only be considered when evidence is 
provided of extreme and unforeseeable situations, such as a personal medical emergency. In such cases, 
the granting of a make-up examination is at the discretion of the instructor. An instructor’s decision on 
this matter is final. 
 
Students are expected to be available to write final exams at specifically designated times throughout 
the final exam period. In semester-based programs, final exam timetables are generally posted midway 
through a given semester. The College is not obliged to accommodate students who book travel 
arrangements that overlap with final exam periods. 
 
SUPPLEMENTARY EXAMINATIONS: 
Unlike a make-up exam, a supplemental exam is an additional exam opportunity for a student to re-take 
a comparable exam. 
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Supplemental examinations are not an automatic right of students; rather, supplemental exams are a 
privilege determined by the instructor and by the chair and/or program dean. 
 
To request a supplemental exam: 


a. Student presents a completed Supplemental exam form to an instructor. 
b. Instructor records their recommendation, and forwards to Chair for approval 
c. Chair notifies student and instructor of final decision, and if approved completes form including 


time and fees, and forwards to Campus Services for registration and Invigilation for scheduling. 
Note:  supplemental exam fees include any fees for invigilation. 


d. Student pays supplemental exam fees; exam may not occur prior to payment. 
e. Student attends supplemental exam.  Failure to attend forfeits fees.  Additional re-takes are 


subject to this policy. 
f. Instructor grades exam, and submits final grade revision to Registrar’s office as required. 


 
A supplemental examination may not be repeated for an individual course without the approval of the 
dean unless previously sanctioned by program policy. 
 
The following guidelines apply to supplemental examinations: 
 


• Supplemental exams shall be held within one month of the date on which the original grade was 
assigned. 


• Students must have achieved a minimum grade of 40% in the course prior to the supplemental 
examination. 


• Student must have written the original exam and completed all course requirements. 


• In no case will the final grade of a course, which has been recalculated on the basis of a 
supplemental examination, be greater than the minimum passing grade of the course; 


 
A fee will be charged for each supplemental examination. 
 
FEEDBACK: 
Feedback shall be provided in a timely manner. Additionally, students will be provided with feedback on 
at least one substantial assignment or examination prior to the last date for withdrawal without 
academic penalty. Such feedback will provide students with a reasonable opportunity to assess their 
ability to succeed in the course and to minimize the financial and scholastic penalties that may be 
associated with course failure. 
 
The College recognizes that variation in evaluation methods will provide a more complete analysis of a 
student’s abilities and that evaluation should not be based on a single instance. In general the College 
encourages instructors to use at least four separate evaluative items as the basis for final grades, and to 
make the final exam worth no more than 50% of a final course grade. In certain instances, outside 
agencies may impose certain restrictions that may limit the methods used in, and the frequency of, 
evaluation. 
 
Ultimately, the number and complexity of assignments and examinations are at the discretion of the 
instructor, in accordance with the course outline and program standards. 
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GRADE SYSTEMS: 
The final grade recorded must be selected from the grading system approved for the course by the 
appropriate body.  Grades from different grading systems may not be interchanged for a given course. 
 
Letter Grades 
Letter grades are typically used where a grade point average is required. Academic course grades, 
translated to grade points, are used to determine the grade point average. 
 
Where a minimum passing grade is established in courses that require a letter grade, an unsuccessful 
grade will be recorded as a grade of F. 
 
The following table will apply to the calculation of all letter grades, grade points, and percentages: 
 


Grade Interpretation Grade Points Minimum Percentage 


A+ Distinguished Achievement 4.33 90% 


A Distinguished Achievement 4.00 85% 


A- Distinguished Achievement 3.67 80% 


B+ Above Average Achievement 3.33 76% 


B Above Average Achievement 3.00 72% 


B- Above Average Achievement 2.67 68% 


C+ Satisfactory Achievement 2.33 65% 


C Satisfactory Achievement 2.00 60% 


C- Satisfactory Achievement 1.67 55% 


D Marginal Achievement 1.00 50% 


F Unsatisfactory Achievement 0.00 Below 50% 


 
Percentage Grades 
An integer value from 0 to 100 may be assigned to represent a final grade for percentage-based courses. 
Percentage grades do not have grade points and are not included in the grade point average. 
 
Where a minimum passing grade is established in courses that require a percentage grade, an 
unsuccessful grade will be recorded as a grade of FAIL (no grade points, does not apply to GPA, is 
included in attempts). 
 
Pass/Fail 
For courses where outcomes are either achieved or not achieved and student performance is simply 
graded on a PASS/FAIL basis. Course outlines will establish the minimum requirements for a PASS. 
PASS/FAIL grades do not have grade points and are not included in the grade point average.  


PASS Course outcomes have been satisfied.  
FAIL Course is completed but outcomes have not been satisfied. 


 
Mastery 
For courses where outcomes are evaluated based on mastery of the learning outcomes.  Student 
performance is evaluated as: 


COM Complete – successfully completed indicating mastery of the learning outcomes. 
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PGS Progressing – indicating progress towards mastery since the beginning of the study 
period has been made, but mastery has not been achieved. 


DNC Did Not Complete – indicating that mastery was not achieved 
 
Attendance 
For courses where formal evaluation is limited to attendance or non-attendance.  To earn an attendance 
grade, a student must have attended at least one activity in the course.  Attendance grades do not have 
grade points and are not included in the grade point average. 
 ATT Attended – minimum attendance requirement is met 
 NSH Did not attend 
 
ADDITIONAL LETTER GRADES FOR TRANSCRIPTS 
In addition to the grades noted in each Grade System, the following grades may be recorded by the 
Registrar and noted on the transcript. 
 


AG Annotated Grade – A student on a modified regular program due to a disability may be 
awarded an Annotated Grade (AG) to indicate successful completion. (Not included in 
grade point average) 


AUD Audit – An Audit student attends class but is not evaluated. No credit is granted. (Not 
included in grade point average) 


EC External Credit – the College has recorded completion of a learning activity as 
documented by an external agency. 


ENR Enrolled – The ‘ENR’ has no value for calculation of Grade Point Average (GPA). Rather, 
it indicates a student is enrolled in the course and no grade has been received by the 
Registrar’s Office.  


FD Failed due to academic discipline – A ‘ 
INC Incomplete – An ‘Incomplete’ (INC) grade may be assigned where, due to unforeseen 


but fully justified reasons, a student was unable to complete the course requirements 
and needs additional time. A Student Contract outlining the conditions for removal of 
the ‘INC’ is written by the instructor and signed by the student. A final grade is assigned 
when the work agreed upon has been completed and evaluated. The Student Contract 
must be completed within one semester, following the end of the semester in which it is 
assigned. Failure to meet the requirements of the Student Contract will result in the 
‘INC’ grade reverting to an ‘F’ grade. 


NGR No Grade Submitted – No grade was recorded and this is a final status.  
RW Required to Withdraw – A ‘Required to Withdraw’ (RW) grade is issued when a student 


must withdraw from a course/program for non-academic and/or academic progression 
issues.  


TR Transfer Credit – The College has granted credit for academic course work completed at 
another institution.  


W Withdrawal – For the grade to be recognized as an official ‘Withdrawal’, a student must 
withdraw within the time frame specified in the Course Change/Withdrawal section. 


 
GRADE POINT AVERAGE (GPA) CALCULATION: 
A student’s GPA is calculated by dividing the total grade points earned by the total number of credit 
hours attempted. Total grade points earned are equal to the number of course credits multiplied by the 
grade point value assigned to that grade. The calculation only applies to those courses where credit 
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hours are used as part of the course description, e.g. the course SOCI 101 – 3 is Sociology at the 100 
level (first year) and has three credits (credit hours). 
 
If a course is repeated to replace a failed or other grade, the higher grade will always be used to 
calculate GPA or to determine standing. A course may not be repeated more than twice within 5 years 
of the first unsuccessful completion attempt. 
 
NO SHOW: 
Unless prior arrangement has been made with the instructor, students are required to attend a course 
before the end of the first week of classes; similarly, online students must sign in to courses before the 
end of the first week of the course.  Students that do not may be dropped from their course without 
notice.  Faculty must inform the Registrar’s Office prior to the end of the add/drop period of no show 
student, or assign a final grade at the end of the course.  If dropped, no record will appear on the 
student’s transcript. 
 
DEFINITIONS 
Course outline: The document provided at the beginning of a course that provide details about the class 


schedule, instructor contact information, textbooks, etc. 
Course outline: The document approved by Education Council indicating the general requirements, 


outcomes, and evaluation methods used by all instructors of this course. 
 
STAKEHOLDERS 
Northern Lights College Board of Governors 
Northern Lights College Executive 
Northern Lights College Faculty and Staff 
Northern Lights College Students 
 
RELATED POLICIES AND REFERENCES 
Academic Appeal 
Academic Monitoring 
Course Challenge 
Honesty 
Student Absenteeism 
Student Appeals 
Student Rights and Responsibilities 
Supplemental Exams 
Withdrawal  
 
History   
  


Created/Revised/Reviewed Date Author Approved By 


EdCo November 2010  EdCo 


EdCo June 2011  EdCo 


    


 


Next Scheduled Review Date 
 


 Add Date 
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MANDATE OF THE EDUCATION COUNCIL 


The mandate of the Education Council is as outlined in the College and Institute Act. 
http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section24 


 
 


COMPOSITION OF COUNCIL 


 


2.1 Elected Members 
 


Election to the Education Council is in accordance with the provisions of the 
College and Institute Act. 
http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#sect


ion12 


NLC Education Council will have 16 elected voting members as follows: 


 10 faculty* members 


 4 student* members 


 2 support staff* members 
*see Definitions  


 
2.2     Eligibility for Election 
 


As outlined in the College and Institute Act – Section 15 
http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#sect


ion15  


Elected members must be nominated and elected by eligible* members from 
their representative group*.  


*see Definitions  
 


2.3      Election Rules 
 


As outlined in the College and Institute Act – Section 17 
http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#sect


ion17  


Election rules will be reviewed immediately following each election and published 
on the NLC Education Council website. 


 
2.4      Non-Elected Members 
 


As outlined in the College and Institute Act – Section 15 
http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#sect


ion15  
NLC Education council will have 4 non-elected voting members as follows: 


 4 educational administrator members (that are appointed by the 
President) 



http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section24

http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section12

http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section12

http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section15

http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section15

http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section17

http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section17

http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section15

http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section15
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 NLC Education council will have 2 non-elected non-voting members as follows: 


 The president 


 1 college board member – appointed by board. 
 
 
2.5      Term of Office 
 


The term of office for Council members is in accordance with the College and 
Institute Act 
http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#sect


ion16 


 Faculty and support staff members – two years from the time of their 
election. 


 Students - one year from the time of their election (October). 


 Educational administrators – two years from the time of their appointment. 


 Board member – one year from the time of their appointment. 
 


2.6    Filling Vacancies on the Education Council          


 
2.6.1  Election Times                                                     


 
An election to fill a vacancy must commence as quickly as possible and 
must be held within 90 days of vacancy. 


 
The normal timing of elections for the Student positions on the College 
Board and the Education Council is October.                          


 
2.6.2 Filling Vacancies by Election                                          
 


The normal process for filling vacancies on the Education Council is by 
election, in accordance with the College and Institute Act.                            


 
In the case of a vacancy brought on by the resignation of an            
Administrator, the Chair is to inform the College President that a new 
appointment needs to be made.                                        
(This bylaw is subject to a legal opinion)                              


 
2.6.3 President Appointed Staff Vacancies 


           
The President may appoint interim members from program areas not 
represented to fill vacancies on the Education Council until the next 
election is held.  


 
 
  



http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section16

http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section16





NLC Education Council Bylaws 


Page 6 of 15 


 


2.7 Officers of the Council                                                
 


The officers of the Education Council are the Chair and the Vice Chair. Both 
positions are elected by the voting members of the Education Council, usually in 
April. The newly elected officers will assume their duties in September.   The 
Registrar will appoint an individual to conduct the election. The term of office is 
one year. Incumbents may stand for re-election.      


 


2.7.1   Vacancy  
 


          Should a vacancy occur in the seat of Chair and/or Vice Chair, a new    
          Chair/Vice Chair will be elected at the next scheduled meeting. 
 
                        


ROLES AND DUTIES OF COUNCIL MEMBERS 


 
3.1 Code of Ethics 


 
The members of the Council are covered by the H-1.13 Standards of Ethical 
Conduct Policy 


 
3.2 Conflict of Interest 
 


The members of the Council are covered by the Northern Lights H-1.13 
Standards of Ethical Conduct Policy 


 
3.3 Duty to Participate 


 
Each member of the Education Council has the duty to participate in a manner 
which promotes the efficient and effective operation of the Council in accordance 
with the purposes of the College and Institute Amendment Act and as provided 
for in the Council's Bylaws. 


 
 3.3.1  Meeting Absence 


 
A meeting absence should be communicated to the Education Council 
Secretary in advance of the meeting. 


 
3.3.2 Consecutive Absences 
 


In the case of two consecutive absences (excused or not), the Chair 
should be in verbal communication with the member to determine the 
attendance difficulty. The Council may recommend to the Chair that the 
absentee member be suspended and determine if a replacement is 
necessary according to current bylaws of the Education Council. 


 







NLC Education Council Bylaws 


Page 7 of 15 


 


3.3.3 Leaves 
 


If the leave* will span more than two consecutive meetings the seat will be 
considered ‘vacant’ and an election will need to be called. 
*see Definitions. 


 
3.4 Duties of the Education Council Chair 
 


The duties of the Chair include, but are not limited to, the following: 
a)     calling meetings of the Council 
b)     setting the agenda for meetings of the Council 
c)     presiding over meetings of the Council 
d)     being the official spokesperson for the Council 
e)     serving as ex officio member of all committees of the Council 
f) representing the Education Council at the College Board meetings and any 


other meeting to which the invitation is extended to the Chair of the 
College's Education Council 


g)     coordinating all business and operations of the Council. 
 
 
3.5 Duty of the Education Council Vice Chair 
 


The duty of the Vice Chair is to fulfill the duties of the Chair during his or her 
absence and to carry out any of the Chair's duties at his or her request.         


 
3.6 Recording Secretary                                                      
 


A Recording Secretary, assigned to the Education Council by the College       
Administration, is responsible for recording the business of the Council and 
maintaining pertinent records. Further, the Recording Secretary assists the Chair 
in all aspects of the conduct of the Council's affairs, including committee 
meetings.  
 
 


MEETINGS OF COUNCIL 


 
4.1 Meeting Schedule 
 


The Council is normally scheduled to meet regularly on the fourth Wednesday of 
the month, during the afternoon.  There are no meetings scheduled for July, 
August or December. 
 
Other meeting times are at the call of the Chair or, in the absence of the 
Chair, the Vice Chair. 
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4.2 Notice of Meeting 
 


A meeting to be conducted at the normally scheduled time needs not have 
written notice the schedule being deemed to be the notice. For all other 
meetings, Council members are to be given ten working days’ written notice, 
which commences the day the notice is delivered to the members' work or study 
location. 


 
4.3 Notice of Meeting When No Quorum Will Be Present 
 


The Chair (or in the absence of the Chair, the Vice Chair) may call a meeting of 
the Council, even when there will be no quorum present. Such a meeting will be 
called only in an extra ordinary circumstance when there is a need for the 
Educational Council to express an opinion on a matter (or matters) or where a 
decision needs to be made. 
 
Normally, the notice of meeting will be the same as for a regular notice, i.e. ten 
working days. In the event that this is not possible the maximum time 
available for giving notice will be the notice period. In no circumstance, 
however, can there be less than three working days’ notice provided. All 
members of the Council must be sent a written notice of meeting at their normal 
work or study location. 
The notice must provide a sufficient rationale as to why there is the need to 
conduct a meeting in the likely or known absence of a quorum. 


 
4.4 Quorum 


 
The quorum for a regular meeting of the Council is a simple majority of the 
voting positions which are filled. The meeting must be chaired by the elected 
Chair or Vice Chair or, in the event neither is able to be present, a Council 
member appointed by the Chair. 
 


4.5       Business Conducted at a Meeting Where No Quorum Is Present 
 


Any business conducted at a meeting (regular or otherwise) where there is no 
quorum present it will be considered as unofficial and subject to ratification at the 
next meeting held where a quorum is present. Any communication coming out of 
a meeting where no quorum was present shall be prefaced with a clear indication 
that the communication is subject to ratification. 
 
While this provision covers a meeting called knowing that there will likely be no 
quorum, it is possible for a regular meeting with an insufficient quorum to 
continue under this same provision, providing all members present are in 
agreement. 
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4.6       Extending a Meeting 
 


In the event the business of the Education Council is not completed within the 
announced meeting finish time, a majority vote in favor of extending the meeting 
beyond this time is required of all those present. 


 
4.7      Submissions to Education Council 
 


Persons wishing to have an item placed on the agenda are required to submit the 
item according to the "Process for Submissions to the Education Council" and 
using the prescribed forms.  
(See Appendix for copy of Process for Submissions) 
 


4.8       Robert's Rules of Order 
 


Except as otherwise provided, all proceedings of the Council shall be governed 
by Robert's Rules of Order. 


 
4.9    Consideration of Submissions Outside of Regular or Special Meetings of 


the Education Council 
 


In the event a submission delivered to the Education Council is time sensitive 
and requires consideration by the Council prior to the Council next convening in a 
regular or special meeting, or where it is deemed inefficient to convene a regular 
or special meeting, the following provision is available: 
 
It is the Chair of the Education Council, or the Vice Chair in the absence of 
the Chair, who determines whether this provision for consideration of a 
submission outside of a regular or special meeting will be activated. 
 
In the event the Chair determines the circumstances warrant consideration then 
every reasonable effort needs to be made to bring together a group consisting of, 
at minimum, the Education Council Chair, a faculty representative, a support staff 
representative, a student representative and an administration representative to 
consider the submission. In the event that not all the noted areas are able to be 
represented, there still needs to be a minimum of five Education Council 
members present. As well, all Education Council members need to be informed 
via e-mail of the time and place for the meeting (with a minimum of two working 
days’ notice) along with the subject of the submission. All Education Council 
members are welcomed to participate as full members at the meeting. 
 
The group considering the submission is able to make an interim decision. 
This interim decision is then subject to ratification at the next regular or 
special meeting of the full Education Council. 
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COMMITTEES 
 
6.1       Appointment 


 
The Council may appoint ad hoc and standing committees as it, from time to 
time, shall determine. 
 


6.2       Membership 
 
The Council will determine the membership, the method of appointment or 
election of members, and the terms of reference to said committees.  
The membership of committees may vary and may include non-members of the 
Council, and even a majority of non-members. 


 
6.3 Conduct of Business 


 
All committees of the Council will conduct their business according to the 
bylaws of the Council. 
 


6.4      Term 
 
The term of an ad hoc committee will end upon fulfillment of the Terms of 
Reference of the committee. The membership of standing committees will be 
reviewed annually. 
 


6.5       Council Chair Ex Officio Member 
 
The Council Chair will be an ex officio member of all committees. 


 
6.6       Review 
 


Northern Lights College Education Bylaws will be reviewed at a minimum every 
3 years. 


 
 
 
DEFINITIONS 
 
7.1      Faculty  
 


As outlined in the College and Institute Act – Definitions 
http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#sect


ion1   
Includes an instructor, librarian, tutor, counsellor, research associate, program 
coordinator or other employee of the institution that a collective agreement 
between the bargaining agents, as defined in section 1 of the Labour Relations 



http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section1

http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section1
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Code, for the institution and faculty members specifies to be a faculty member
  


7.2 Eligible faculty  
 


A regular employee of the College at the time nominations are called. 
As defined in the Collective Agreement (BCGEU LOCAL 0710 – NLC FACULTY 
Effective from April 1, 2014 to March 31, 2019, Definitions - Page 1, 13 (a) and 
(b)): (a) “Regular Full-Time Employee” - means a person who holds an 
appointment to ongoing work with a full-time annual workload within one (1) or 
more departments or functional areas. (b) “Regular Part-Time Employee” - 
means a person who holds an appointment to an ongoing annual workload of 
less than full-time within one (1) or more departments or functional areas. 


 
7.3      Support staff 
 


As outlined in the College and Institute Act – Definitions 
http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#sect


ion1   
The employees of the institution who are not the president, educational 
administrators or faculty members 
  


7.4 Eligible support staff 
 


A regular employee of the College at the time nominations are called.  For 
Support Staff this definition is broader than defined in the Collective Agreements, 
and includes the Campus Administrators, Director of Facilities, Executive Director 
of HR, HR Advisors, Associate Registrar, Director of Student Services, Health 
and Safety Advisor, Executive Assistants, and other individuals who may fall 
outside the traditional definition of support staff. 
As defined in the Collective Agreement (BCGEU LOCAL 0710 – NLC SUPPORT 
Effective from July 1, 2014 to June 30, 2019, Definitions - Page 1, 8 (a)): 
“Regular Employee” means an employee who is employed for work which is a 
continuous full-time or continuous part-time nature. 
As defined in the Collective Agreement (BCGEU LOCAL 0710 – NLC SUPPORT 
Effective from July 1, 2014 to June 30, 2019, Page 48, Article 25.1 (b)) a 
temporary employee who has been employed longer than 1522.5 hours over a 
two year period is considered to be a regular employee 
 


 
7.5      Educational administrator 
 


As outlined in the College and Institute Act – Definitions 
http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#sect


ion1   



http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section1

http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section1

http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section1

http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section1
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Means a dean, vice president or similar employee of the institution whose 
primary responsibility is to provide administrative services in support of education 
or training offered by the institution, and does not include the president 


 
7.6      Eligible student member 
 


Any student enrolled at NLC taking a minimum of two courses, and who is paying 
the NLC Students' Association fee (or having tuition paid for by a sponsoring 
organization). Both full and part-time students are eligible.  
An interested student that has not paid the NLC Students’ Association fee could 
make him/herself eligible by simply paying the Students' Association fee. 


 
7.7      Representative group 
 


As outlined in the College and Institute Act – Definitions 
http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#sect


ion1   
(a) a bargaining agent, as defined in section 1 of the Labour Relations Code, for 
faculty members or for support staff, or 
(b) a student society or student organization for which fees are collected under 
section 19 or 21 of this Act 


 
7.8      Leave 
 
 As outlined in the in the Collective Bargaining Agreements: 
 Leave of Absence with pay – absent from duty with permission and with pay.  


Leave of Absence without pay – absent from duty with permission but without 
pay. 


 
 
 APPROVED BY:  
 
 ______________________ 
 Education Council Chair 
 
 
 ______________________ 
 Date  
 
 
 
 
 
 
 
 



http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section1

http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section1
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APPENDIX 
 
 
 
COLLEGE CODE OF ETHICS                                                        
 
8.1   Code of Ethics 
 


Members of the college community recognize that personal relationships with their 
students or those employees they supervise can place them in an awkward 
situation. Certainly there are exceptions where such behaviour would be deemed 
acceptable by the test of a reasonable person, but, given the power relationship in 
such situations, and/or perceived inequities by third parties, this type of behaviour 
is more likely to be judged to be inappropriate.             


 
Members of the college community recognize the need to avoid conflicts of 
interest. 


 
In declaring this ethical code the college acknowledges that there can be 
circumstances which test its definitiveness. It is recognized that one safeguard for 
exceptions is to declare them to an appropriate individual. 


 
The members of the Council are covered by the Northern Lights College Human 
Resources Policy H-1.13 Standards of Ethical Conduct Policy 
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APPENDIX 
 
 
  
CONFLICT OF INTEREST CONSIDERATIONS 
 
9.1 Conflict Defined 
 


A conflict can exist/has the potential to exist/can be seen to exist/where an 
Education Council member has a particular interest in an item being discussed and 
decided upon. This particular interest can be in terms of the member's personal 
situation, employment status, academic status, departmental resourcing, work 
assignment, or other direct or even indirect College involvement. 
 


Declaration/Identification of Conflict 
 
An Education Council member, when dealing with an agenda item where the member 
sees him/herself in a conflict of interest situation, is expected to declare this conflict. 
The Council Chair will adjudicate the situation, upon advice from the Council. 
 
Similarly, if an Education Council member believes another member is in a conflict of 
interest situation, he/she has a responsibility to raise the issue with the Chair. 
 
In addressing a conflict situation, the intent is to ensure the outcome of the discussion 
or decision is not influenced by an opinion or vote that is knowingly in conflict. It is up to 
the Chair to determine the extent to which a member in conflict can participate in the 
discussion and any subsequent voting. 
 
In the event that it is the Chair who is in a conflict situation, the Vice Chair will 
adjudicate the situation. 
 
An appeal of an adjudication of conflict of interest by the Chair is by way of a 
challenge to the Chair. 
 
  







NLC Education Council Bylaws 


Page 15 of 15 


 


APPENDIX 
 
 
 
SUBMISSIONS TO EDUCATION COUNCIL 
 
10.1 Process for Submissions to Education Council 


*to be updated 
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Education Council Elections 
 
1.1 College and Institute Act 


 
Election rules are outlined in the College and Institute Act – Section 17. 
http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#sect


ion17  


Election rules will be reviewed immediately following each election and published 
on the NLC Education Council website. 


 
 
Election Rules for Faculty and Support Staff for Education Council 
 
Nominations 


 
2.1 Eligibility 


 
In order to be a candidate for the Education Council a:  
 
2.1.1 Support Staff Member 
 


 Must be nominated by two other support staff members.  


 Must be a regular employee of the College at the time nominations are called.  
For Support Staff this definition is broader than defined in the Collective 
Agreements, and includes the Campus Administrators, Director of Facilities, 
Executive Director of HR, HR Advisors, Associate Registrar, Director of 
Student Services, Health and Safety Advisor, Executive Assistants, and other 
individuals who may fall outside the traditional definition of support staff. 


 As defined in the Collective Agreement (BCGEU LOCAL 0710 – NLC 
SUPPORT Effective from July 1, 2014 to June 30, 2019, Definitions - Page 1, 
8 (a)): “Regular Employee” means an employee who is employed for work 
which is a continuous full-time or continuous part-time nature. 


 As defined in the Collective Agreement (BCGEU LOCAL 0710 – NLC 
SUPPORT Effective from July 1, 2014 to June 30, 2019, Page 48, Article 25.1 
(b)) a temporary employee who has been employed longer than 1522.5 hours 
over a two year period is considered to be a regular employee 


 
2.1.2 Faculty Member 
 


 Must be nominated by two other faculty members.  


 Must be a regular employee of the College at the time nominations are called. 


 As defined in the Collective Agreement (BCGEU LOCAL 0710 – NLC 
FACULTY Effective from April 1, 2014 to March 31, 2019, Definitions - Page 
1, 13 (a) and (b)): (a) “Regular Full-Time Employee” - means a person who 
holds an appointment to ongoing work with a full-time annual workload within 
one (1) or more departments or functional areas. (b) “Regular Part-Time 



http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section17

http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section17
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Employee” - means a person who holds an appointment to an ongoing annual 
workload of less than full-time within one (1) or more departments or 
functional areas. 
Note: An employee who is a regular employee on a temporary contract may 
be nominated; however, in the event that the employee's contract is not 
renewed during a term of office, the elected position will be deemed to be 
vacant. A "by-election" may or may not be held, depending on the length of 
time remaining in the term and as determined by the Education Council. 


 
2.2 Procedure 


 


 The nominee must submit to the Registrar's Office a completed Nomination Form 
within the time period that nominations are open. Normally the nomination period 
is ten business days.  Faculty members nominated for the Education Council 
must identify the program area in which they are standing for election. 
 


 The Registrar can extend the nomination period if the number of nominations is 
less than the number required to fill all seats. 
 


 Any seats filled by acclamation* will be announced by the Registrar at the end of 
the Nomination period. 
*See Definitions 
Note: An employee may nominate up to as many individuals as there are 
positions available within that employee's group, i.e. a faculty member may 
nominate up to ten faculty persons for the ten faculty positions available on the 
Education Council. 


 
Voting 
 
3.1 Eligibility 
 


 Every College faculty member or support staff member who is a regular 
employee five days prior to the election is eligible to vote. Faculty members will 
only vote for faculty positions and support staff members will only vote for 
support staff positions. 
 


 Voters list will be produced by Registrar’s department and will be available upon 
request. 


 
3.2 Faculty Program Areas 
 


 For faculty positions on the Education Council the ballot will identify all persons 
standing for election in each of the following four program areas: 
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o Pre-College* - two representatives 
o Vocational* - three representatives 
o Undergraduate* - three representatives 
o Non-instructional* - two representatives 


*See Definitions 
Note: A faculty nominee who instructs or works in more than one program area 
must decide at the time of nomination which program area he/she will 
represent. 


 


 A faculty voter may vote for candidates from each of the program areas on the 
ballot. 


 
3.3 Faculty At Large 
 


IF there are fewer nominations received than required for the number of 
representatives listed above then all faculty seats will move to a single group 
termed “Faculty at Large”.  This group will consist of all 10 faculty seats and the 
faculty nominations received will be used to fill these seats regardless of program 
area of nominee. 


 
3.4 Support Staff Positions 
 


The two support staff positions on the Education Council are open to support 
staff from all campuses.  


 
3.5 Voting Procedure 
 


 The voting procedure will be determined by the Registrar, NLC President and 
Education Council Chair and will be reviewed yearly. 


 


 There is a voting period of ten working days.  
 


 
Counting of Ballots 
 
4.1 Procedure 
 


 The counting of ballots will take place in a secure campus location. 
 


 Only those ballots received by 4pm on the last day of the Election period will be 
counted. 


 


 The Registrar will ensure that each eligible voter is in the Eligible Voters List. 
 


 The Registrar, Education Council Secretary (or other NLC employee) and one 
scrutineer* (that the Registrar does not supervise) will then count the ballots. A 







NLC Education Council Election Rules 


Page 7 of 12 


 


memo, signed by the Registrar and indicating the results of the election will be 
sent immediately to all locations: 


1) Candidates 
2) NLC staff 


*See Definitions 
 


 Ballots received after the time allowed (late ballots) will be date / time stamped 
and kept with any spoiled ballots. They will be held until after the time allowed for 
an appeal of the Election, and then destroyed. 


 


 The ballots will be retained for an election appeal period of ten working days. In 
the absence of an appeal, the ballots will be destroyed.                          


 
Election Appeal                                     
 
5.1 Procedure 
 


The appeal procedure will be:                                              


 Any eligible voter may appeal the election                                           
 


 An appeal must be made in writing to the Registrar, stating the reason for the 
appeal, and be signed and dated by the appellant. The appeal must be received 
by the Registrar's Office within ten working days of the release of results by 
Registrar’s Office.         


 


 The Registrar and the two scrutineers will review the written appeal and, if  
necessary, interview the appellant 


 


 The Registrar, within 5 business days, will provide the appellant with a written 
decision about the appeal  


 


 The appellant has five working days upon receipt of the Registrar's decision to 
submit a further appeal. This appeal is to an Election Appeal Committee 
consisting of the President, Education Council Chair, faculty representative, 
support staff representative. Both the Registrar and the Appellant must be heard 
by this Committee, and the Committee may call others as well. The Committee's 
decision is final and binding.              
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Election Rules for Student Elections for Education Council  
 
Nominations 
 
6.1 Eligibility 
 


 Any student enrolled at the College taking a minimum of two courses, and who is 
paying the NLC Students' Association fee, is eligible to be nominated. Both full 
and part-time students are eligible. 


 


 The student should also be attending the College, i.e. being enrolled for the full 
instructional year. In the event a student withdraws during the instructional year, 
the elected position will be declared vacant. 


 
6.2 Procedure 
 


 In order to be a candidate for the Education Council an eligible student must be 
nominated by two other eligible students. 


 


 The nominee (i.e. the person seeking election) must submit to the Registrar's 
Office a completed Nomination Form (available from the Registrar's Office or 
from Campus Services) within the time nominations are open. 


 
Note: A student may nominate as many individuals as there are positions available 
for election, e.g. a student may nominate up to four students for the four student 
positions available on the Education Council  


 


 Both the nominee and the two nominators must completely fill out the Nomination 
Form. This includes the "Student Identifier" which must either be the student's 
number as assigned by the College or be the student's month and year of birth.  


 


 The nomination form must be received at the Office of the Registrar within the 
time and in the manner as specified in the email/online. 


 
Voting 
 
7.1 Eligibility 
 


 Any student who is enrolled at the College and is paying tuition (or having tuition 
paid for by a sponsoring organization) and the NLC Students' Association fee, is 
eligible to vote. Both full and part-time students are eligible. 


 


 (The only students who do not pay the Students' Association fee are those 
enrolled in Work Force Training and Continuing Education courses. An interested 
WFTR or CE student could make him/herself eligible by simply paying the 
Students' Association fee.) 
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7.2 Procedure 
 


In order to vote a student will:                                                      
 


 Have access to a Candidates' Statements                                  
 


 Be given an official ballot 
 


NOTE:  an "official” ballot has the Registrar’s Office election seal. 
 


 A student coming to vote will be required to present a piece of identification and 
their NLC student ID # in order to receive his or her ballot, i.e. the voting official must 
be satisfied that the person requesting his or her ballot is that person. 


 


 Ballots will be collected on each campus and forwarded to the Registrar's Office 
for counting. 


 


 The specific voting procedure is as follows: 
 


7.2.1 If the student voter name is in the ballot book 
 


a) Student comes to poll and after satisfying the voting official that he or she is 
an eligible voter (show acceptable ID), receives his/her ballot 


 
b) Student signs the ballot book against their name 


 
c) Student takes ballot to voting booth and marks voting choice 


 
d) Student places ballot in box. (Student Services may scan ballots to 


Registrar’s Office)                                                      
 


7.2.2 If a student voter name is not in ballot book 
 


a) Student comes to poll and after satisfying the voting official that he or she is 
an eligible voter (show acceptable ID), receives his/her ballot. 


 
b) Student prints name and College Student ID number and then signs at the 


end of ballot book  
 


c) Student takes ballot to the voting booth and marks voting choice 
 


d) Student returns to poll with ballot 
 


e) Ballot is put in a white business envelope, student prints name and College 
Student ID number and signs name on envelope 







NLC Education Council Election Rules 


Page 10 of 12 


 


 
f) Student places sealed envelope containing ballot in box. 


 
 7.2.3 Advance Polling 
 


This ‘Advance Poll’ option is available only for a five day time period. 
a) Student goes to Student Services and after satisfying that he or she is an 


eligible voter (show acceptable ID), receives his/her ballot. 
b) Student signs the ballot book against their name 
c) Student completes ballot and returns it to Student Services 
d) Student Services scans all ballots to Registrar's Office at the end of advance 


poll time. 
 
Counting of Ballots 
 
8.1 Procedure                                                
 


 The counting of ballots will take place in a secure campus location. 
 


 The Registrar, Education Council Secretary (or other NLC employee) and one 
scrutineer* (that the Registrar does not supervise) will then count the ballots. A 
memo, signed by the Registrar and indicating the results of the election will be 
sent immediately to all locations: 


1) Candidates 
2) NLC staff and students                         
*See definitions 
 


 Ballots received after the time allowed (late ballots) will be date / time stamped 
and kept with any spoiled ballots. They will be held until after the time allowed for 
an appeal of the Election, and then destroyed. 


 


 The ballots will be retained for an election appeal period of ten working days. In 
the absence of an appeal, the ballots will be destroyed.                                    


 
Election Appeal 
 
9.1 Procedure 
 


The appeal procedure is as follows: 
 


 Any eligible voter may appeal the election 
 


 An appeal must be made in writing to the Registrar, stating the reason for the 
appeal, and be signed and dated by the appellant. The appeal must be received 
in the Registrar's Office within ten working days of the release of results by 
Registrar’s Office. 
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 The Registrar and the scrutineers will review the written appeal and, if necessary,    
interview the appellant                                                               


 


 The Registrar, within five business days, will provide the appellant with a written 
decision about the appeal                                                                    


 


 The appellant has five working days upon receipt of the Registrar's decision to  
submit a further appeal. This appeal is to an Election Appeal Committee 
consisting of the President, Education Council Chair, faculty representative and 
support staff representative. Both the Registrar and the Appellant must be heard 
by this Committee, and the Committee may call others as well. The Committee's 
decision is final and binding,      


 
 
Definitions 
 
10.1 Acclamation 


 
In Canada, an individual is said to be elected or returned by acclamation when 
no other candidate has come forward at an election and no vote is held. 
 


10.2 Pre-College 
 
NLC Programs: 
 Career and College Preparation (CCP/ABE) 
 English as a Second Language 


 
10.3 Vocational 


 
NLC Programs: 
 Career Technical 
  Applied Business Technology 
  Health Care Assistant 
  Practical Nursing 
 Trades/Apprenticeship  


 
10.4 Undergraduate 


 
NLC Programs: 
 Business Management 


University Arts and Sciences 
 Early Childhood Education and Care 
 Education Assistant 
 Family Resource Practitioner  
 Social Services Worker 
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10.5 Non-instructional 


 
Includes:  
 Aboriginal Student Advisor 


Admissions Officer 
 Coordinator of Aboriginal Relations & Services 
 International Education Coordinator 
 Regional Librarian 
 Trades and Apprenticeship Coordinator 
 Workforce Training Coordinator 


 
10.6 Scrutineer 


 
NLC staff member that assists in the conduct of a vote and may collect, verify 
and count votes or ballots. 
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ACTION ITEM LIST 


AS OF: May 23 2018 
 


 


 
Action 


Assigned to & 
Date Assigned 


 
Follow-Up Action 


Due 
Date 


 
Status 


Education Council Process 
Flowchart 


W. Stokes 
A. Holloway 


September 2014 


Review current flowcharts, 
provide recommendations 
for improvement  


Mar 2018 
Apr 2018 
May 2018 


In Progress 


New Course Outline Form 
Template and 
Process/Procedure 


Curriculum 
Subcommittee 
October 2016 


To continue work on the 
new Course Outline form 
template.  


Mar 2018 
Apr 2018 
May 2018 


In Progress 


Governance Subcommittee Greg Lainsbury 
Cindy Page 
Steve Roe 


February 2017 


To review Education 
Council Bylaws and submit 
suggested revisions/ 
recommendations to 
Education Council.  


Mar 2018 
Apr 2018 
May 2018 


In Progress 


 






