NORTHERN LIGHTS COLLEGE EDUCATION COUNCIL
Meeting to be held May 25, 2022 at 1:15pm
Dawson Creek –Microsoft Teams
Fort St John – Microsoft Teams
Fort Nelson – Microsoft Teams
Tumbler Ridge – Microsoft Teams
______________________________________________________________________
AGENDA
Territorial Acknowledgement:
Northern Lights College expresses gratitude for the First Nations people of the Cree, Dene, Dane-zaa, Kaska, Saulteau, Tse’khene, Tahltan and Tlinglit for sharing their territory with us.

1. Adoption of Agenda								F. Rashid

2. Adoption of Minutes April 27, 2022						F. Rashid


3. Action List Review								F. Rashid



Decision
4. [bookmark: _Hlk34296084][bookmark: _Hlk34217266]Revised Early Childhood Education and Care				N. Dahlen



Motion: 
[bookmark: _Hlk98317254]THAT the Education Council approves the revised Program Information and Completion Guide for the Diploma in Early Childhood Education and Care, effective September 2022.

5. Revised Esthetics and Cosmetology					L. Manning






Motion: 
THAT the Education Council approves the revised Program Information and Completion Guides for Certificate in Esthetics and Diploma in Cosmetology, and the revised Course Outlines ESTH 105 & ESTH 115. 



6. Discontinuation of PLAT 300B						L. Manning


Motion: 
THAT the Education Council approves the discontinuation of the PLAT 300B course, effective immediately.

7. Ad hoc Education Council Governance Subcommittee TOR		W. Stokes


Motion: 
THAT the Education Council approves the Terms of Reference (TOR) document for the Ad hoc Education Council Governance Subcommittee, effective immediately.


8. Final DRAFT revised E-1.07 Evaluating Students policy 		W. Stokes


     
Motion: 
THAT the Education Council approves the revised E-1.07 Evaluating Students policy, effective September 1st, 2022.

Subcommittee Standing Reports
9. Education Policy Subcommittee						W. Stokes

10. Curriculum Subcommittee							R. Douglas

11. Admissions and Standards Subcommittee		       			A. Holloway

Information/Discussion
12. [bookmark: _Hlk85532153]Continuing Education							L. Forrest
*Note: all Course Outlines can be found on D2L 
CE AC85 Digital Arts Certification
CE AC86 Digital Game Artist Certification
CE BE87 Communication Skills for Workplace
CE BE88 Building a Brand on Social Media
CE BE89 Conference and Event Management
CE BE90 Creating Winning Proposals
CE BE91 Delivering Dynamic Virtual Presentations
CE BE92 Design Thinking – An Introduction
CE BE93 Employee Dispute Resolution: Mediation through Peer Review
CE BE94 Fostering Innovation
CE BE95 Influence and Persuasion
CE BE96 Marketing for Small Businesses
CE BE97 Public Relations Boot Camp
CE BE98 Social Media and Your Business
CE BE99 The Minute Takers Workshop
CE BE100 Transgender Employees – Creating an Inclusive Work Community
CE BE101 Vendor Management Essentials
CE BE102 Writing a Business Plan
CE BE103 Writing Reports and Proposals
CE BE105 Business Coach
CE BE109 Digital Marketing Strategist
CE BE110 Event Management and Design
CE BE111 Hotel Management
CE BE112 Legal Terminology – Career Training Program
CE BE113 Procurement & Purchasing Management
CE BE114 Professional Consulting Practice
CE BE115 Records Management Certification
CE BE116 Sales Manager
CE BE117 Sales Representative
	CE CA18 Catering Professional
	CE CS02 Call Center Manager
CE CS03 Call Center Representative
CE CS04 Call Center Supervisor
CE CT181 C++ Programmer
CE CT182 Crystal Reports
CE CT183 Front-End Web Developer
CE CT184 Full Stack Software Developer
CE CT185 Graphic Design with Photoshop
CE CT186 Graphic Design with Photoshop (Software Included)
CE CT187 Java Programmer
CE CT189 Microsoft SharePoint 2019 – Career Training Program
CE CT190 Oracle SQL and PL/SQL + Python Developer
CE CT191 Oracle SQL and PL/SQL + Python Developer + Java Programmer
CE CT192 Oracle SQL and PL/SQL Developer – Career Training Program
CE CT193 Oracle SQL and PL/SQL Developer + Java Programmer
CE CT194 Oracle SQL and PL/SQL Developer with Crystal Reports
CE CT195 Robotics Technician
CE CT196 Video Game Design and Development
CE CT197 Web Applications Developer
CE CT198 Web Design Professional
	CE HM03 Certified Residential Interior Designer
	CE HW103 Administrative Dental Assistant
CE HW104 Horse Care Management
CE HW105 Medical Terminology – Career Training Program
CE HW106 Nutrition for Optimal Health, Wellness, and Sports
CE PD118 Women and Leadership: Owning Your Strengths and Skills
CE PD119 Creating a Dynamite Job Portfolio
CE PD120 Developing your Executive Presence
CE PD122 Emotional Intelligence
CE TI08 Press Operator: Cold Stamping
CE TI09 Press Operator: Hot Stamping
WFTR PD16 Advanced Project Management
WFTR PD17 Intermediate Project Management
WFTR PD18 Project Management Fundamentals
WFTR TI72 High Angle Rescue


Next Meeting – June 22, 2022 
*note: there are no meetings in July or August

Adjournment
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NORTHERN LIGHTS COLLEGE 
SUBMISSION TO EDUCATION COUNCIL COVER SHEET 


(To be used when a decision by Council is required.) 
 
In order for the Education Council to carefully consider your request, we ask that the following 
documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed 
as an agenda item. 
 
(To fill out document, tab to shaded boxes and type information) 
 
 1.  What are you asking the Council to consider? 


Changes to our admission requirements: 
1. changed language in English requirement to be simplified and to be consistent with other programs in 
the college. 
2. removed requirement for health certificate, letters of reference, and letter of intent 
3. removed the option of limited admissions for HDEC 102 and HDEC 103  
 
 


 The Process for Submissions to the Education Council lists the responsibilities of the Education 
Council. 


 To which of these does your submission relate (i.e. 2c, 3b, etc.)?                         
2f 
 


 2.  What is the rationale for the request? 
Removed health certificate to reflect changes at the Provincial Regulatory body (ECE Registry), 
removal of admission documents to align with admission policies related to course versus admission 
requirements.  To streamline the process for the student we have minimized the number of documents 
required. 
 
 


 3. What implications will approval of this request have for: 
 


• students or prospective students 
Current students will not be impacted.  Prospective students will have less items to complete 
although they may have to pay for the Criminal Record Check (CRC) before admission to the 
program. The removal of separate requirements for our limited admission process means that 
applicants must meet all program admission requirements before enrolling in an ECEC course.   
 


• present course offerings 
No impact. 


 
• associated program completion guides (please list programs the outcome will affect)  


N/A 
 


• faculty 
none 
 


• support staff 
 Work on changing documents to ensure that all communication for applicants is up to date and 
marketing is notified. 


 
• College (facilities, timetabling, etc.) 


Website updates will be required to reflect changes 
 


• Library (new material and/or copyright issues) 
none 
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 4. What do you estimate the cost of implementing this request will be in terms of financial and/or 
human resources? (Use separate sheet for detail or budget if necessary.) 
minimal - changing of documents and items on website. 
  


 Will the proposed request have any possible effects on students' eligibility for financial aid?   
The registrar is looking at program as it is under review. 
 


5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.) 
 
 List B.C. Universities     Anticipated Transfer Credit 
 


      
 


 List B.C. University-Colleges/Institutes  Anticipated Transfer Credit 
      


 
 List Designates (CGA, CMA, etc.)  Anticipated Transfer Credit 


      
 
 6. With whom have you consulted internally and/or externally, regarding the proposal?   
 


YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED 
 
 Campus Program Staff 


Name Feedback/Concerns Raised In Support 
of Proposal 


Dean None Yes  No 
 No   


Program Chairs None Yes  No   
Faculty None Yes  No  
            Yes  No  


  
 Regional Program Staff 


Name Feedback/Concerns Raised In Support 
of Proposal 


Registrar none Yes  No  
VP Academic       Yes  No  
            Yes  No  
            Yes  No  


  
 Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.) 


Name Feedback/Concerns Raised In Support 
of Proposal 


            Yes  No  
            Yes  No  
            Yes  No  


  
External (e.g. Advisory Committee members, other prospective employers, articulation groups, other 
institutions and/or professional bodies, etc.)  


Name Feedback/Concerns Raised In Support 
of Proposal 


Educacentre None Yes  No  
            Yes  No  
            Yes  No  
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7. Have relevant program staff, both campus and regional, been consulted before submitting the 
proposed request?   
Yes.  A committee worked on the changes and then it was put to all faculty for review and feedback.  


 
This would include and not limited to an electronic version of the Submission Cover Sheet and 
Course Outline to be sent to Education Council Secretary (A. Holloway). 
 


8. Do you wish to present your proposal to the Council in person? Yes 
  


If not, who will present it?                                                                                      
 


How much time is needed for the presentation?  5 minutes                                                       
 


9. Additional comments: 
      


 
10. Suggested wording for motion:  


THAT the Education Council approves the  revised  Program Information and Completion Guide for the 
Diploma in Early Childhood Education and Care, effective September 2022. 
 


Prepared by: Sharon Strasdin and Paula Avender     Date: April, 
2022 
 
In consultation with (please list by name): ECEC Chairs, faculty, and Educacentre 
 
Date received by Education Council Secretary:        
                                    
Requester notified re: date/time item on agenda:       
                                                        
 
 PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION 
 
 



mailto:aholloway@nlc.bc.ca
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name:  Early Childhood Education and Care    
Credential/Certification:  Diploma in Early Childhood Education and Care  


Date Submitted:  May 2022  
Effective Date:  September 2022     


  
 


Program Contact:  Cindy Page/Sharon Strasdin/Paula Avender         
 
 
Dean:  Nicole Dahlen, Associate Dean          
 
 
Document Author:  Sharon Strasdin/Paula Avender       
 
 
Program Description:  Early Childhood Educators (ECE) in British Columbia work in a 
variety of settings supporting the education and care of children ages birth – 12 years, 
including support for their families.  ECE's use their specialized education in early 
learning to create and maintain an inclusive and safe environment that encourages 
learning, while being responsive to the children's needs and interests. The daily work 
can be both physically and mentally challenging, wellness in both of these areas are 
needed to maintain safety for both the children and the ECE. Working within diverse 
communities and programs, they use reflective and collaborative practices to encourage 
children's understanding and engagement with the world.   
 
The program prepares students to apply for BC ECE Registry certification (including 
Early Childhood Educator Assistant, Early Childhood Educator, Infant and Toddler 
Educator, Special Needs Educator) at various points in the study period. 
Students will complete practica in early learning programs where opportunities to 
explore diverse experiences and philosophies can be achieved. Students in the NLC 
northern catchment area and enrolled in face to face instruction will be placed in 
practicum settings by the instructor. Students located outside of the NLC northern 
catchment area, or enrolled in the provincial online program, will set up their own 
practicum placements. Those who are unable to locate suitable practica placements in 
their home community may need to relocate to another community for one or more of 
the practica. Many theory courses also require access to children ages 0-5 years to 
complete assignments.  
 
NLC has been offering a BC province-wide, exemplary online learning model for ECE 
students since 1998. Choosing the NLC ECEC Diploma connects students to instructors 
with various backgrounds, all rooted in the foundations of ECE practice. The faculty's 
innovative thinking offers learners access to creative experiences and practices that 
align with the visionary principles of the field. NLC continues to respond to specific 
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community needs in BC through partnerships and one-time-only offerings in various 
communities. As a program, faculty are focused on following pedagogical commitments 
connected to ethical and progressive practices.   
 
 
Admission Requirements:   
1. English - one of the following: 
- Language Arts 12 course  with a "C" or higher, or equivalent. 
- English 050 with a "C" or higher,  or equivalent. 
- English 099 with a "C" or higher, or equivalent.  
- 100-level English course with a "C" or higher, or equivalent. 
- NLC Writing Assessment with 100-level course placement. 
- IELTs score of 6.0 overall with no band less than 6.0 or equivalent English placement 
test and score. 
 
2. Submission of a completed Program Questionnaire 
 
3. Applicants who hold an ECEA or ECE Certificate from the BC ECE Registry must 
provide a copy of the certificate. 
 
4. All applicants currently residing outside of Canada and intending to study in Canada, 
must submit a Police Certificate (see Immigration, Refugees and Citizenship Canada) in 
English, for every country in which they have been a resident for the previous five years 
(not including Canada). The Police Certificate must be received before a Letter of 
Acceptance will be issued. 
 
Post-Admission Requirement 
Clearance letter from the Ministry of Public Safety & Solicitor General for a Schedule B 
Criminal Record Check (works with Children) or (works with Children and Vulnerable 
Adults) must be received prior to registration. Students who have completed a valid 
Schedule B CRC for another organization may share their results with Northern Lights 
College by completing the Sharing Form. Note that CRCs must be renewed if they 
expire before the program is completed. 
 
Under no circumstances are students permitted to complete any practical work without 
having a CRC on file with NLC’s Office of the Registrar. Failure to ensure a valid CRC is 
on file with the Office of the Registrar may result in a requirement to withdraw from the 
program. Students are obligated to report any Schedule B criminal convictions that 
occur after they authorize a CRC but are still enrolled in NLC’s Early Childhood 
Education and Care Program.  
 
Please see NLC's Criminal Record Check procedures for instructions on how to 
complete a CRC. 
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Length of Program: (weeks and total hours)  
Completion of program requires 16 academic/theory courses (720 hours) and 4 
practicum courses (650 hours) for a total of 1370 hours. 
 
Minimum of 48 theory course credits and 14 practicum credits, if full time, taken over 2 
years. 
   
 
Program Intake: (start/finish dates) Fall, Winter, Spring.  
 
 
Available Seats:  Fall 55, Winter 35, Spring 35. 
 
 
Application Deadline:  June 1 for fall semester intakes; October 1 for winter semester 
intakes; February 1 for spring intakes.   
 
 
Career Prospects:   
- Early Childhood Educators with BC ECE Registry certification* may be employed as 
educators, supervisors, managers, directors, or administrators of licensed group 
childcare centres; in Aboriginal early care and learning programs; or in strong start 
programs, young parent programs, drop-in programs, home visit programs, licensed 
family centres, out of school care, or preschool programs.  
- Early Childhood Educators have also found employment as supported child 
development workers, holiday destination children's program workers, nannies, and 
respite providers.  
- With additional relevant education (e.g., a Child and Youth Care Degree, Social Work 
Degree, or an Early Childhood Education graduate degree), Early Childhood Educators 
may find work as child development counsellors, family resource centre coordinators, 
child care resource and referral consultants/co-ordinators, licensing officers, ECE 
researchers, or ECE instructors.  Please consult with the ECEC Department Chairs for 
additional information. 
Students planning on transferring to further post-secondary programs are encouraged 
to complete ENGL 100 Academic Writing in addition to the Diploma requirements. 
 
*For up-to-date information on BC ECE Registry requirements, please visit their 
website.  
 
 
Affiliations/Partnerships:   
1. Northern Lights College has a Memorandum of Agreement with Collège Éducacentre 
for delivery of NLC’s ECEC Diploma program to French-speaking students. Students 
applying for studies at Educacentre must complete the French language test with a "C" 
or higher. This replaces the English proficiency requirement for entrance into the 
program. 
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2. Graduates of NLC’s English version of the ECEC Diploma are eligible for direct 
admission to the Justice Institute of British Columbia’s Advanced Specialty Certificate in 
Community Care Licensing. Advanced standing is also granted for HDEC 104 Human 
Development 2. 
 
 
Location:   
Distance/Online: Through the use of webinar and online delivery students remain in 
their home communities and complete practicum placements in early learning 
environments approved by NLC that provide opportunities to explore diverse 
experiences and philosophies. Students unable to locate suitable practica placements in 
their home community may need to relocate to another community for one or more of 
the practica. 
On Campus: Face-to-face course offerings are available within the Northern Lights 
College region or other provincial regions depending on student enrollment or special-
project funding. 
  
Students and/or their employers are advised to review NLC’s ECEC Admissions web 
page or contact ECECPracticaPlanning@nlc.bc.ca for more information on workplace 
practica options and criteria. 
 
 
Additional Requirements/Supplies:  (fees, supplies, materials)  
- Instruction Related Fees - covering technology costs & assistance; publishing 
royalties/readings  
- Textbooks and Licenses for Electronic texts 
- For computer and internet requirments refer to the NLC Information Technology 
Minimum Computer Requirement page located at 
https://www.nlc.bc.ca/Services/Information-Technology/minPC 
 
 
Eligibility for Canada Student Loans:  (Yes or No) 
Under Review 
 
 
Required Minimum Grade:  (overall and/or minimum within a course) 
Minimum of a C in all courses  
 
 
Residency Requirement:  (percentage of courses which must be taken at NLC) 
25% = 5 courses (4 theory and 1 practicum course) 
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Required Courses:  (list courses required to complete credential  
                                   and total hours for each course) 
Term 1 
HDEC 100 - 3 credits Essential Skills for Human Service Workers (45 hours) 
HDEC 101 - 3 credits Human Development 1 (45 hours) 
HDEC 102 - 3 credits Health, Safety and Nutrition (45 hours) 
HDEC 103 - 3 credits Guiding and Caring (45 hours) 
ECED 109A - 3 credits Practicum 1 (130 hours) 
 
Term 2 
ECED 101 - 3 credits Principles and Practices 1 (45 hours) 
HDEC 121 - 3 credits Interpersonal Communications (45 hours)  
ECEC 100 - 3 credits Curriculum 1 (45 hours) 
HDEC 104 - 3 credits Human Development 2 (45 hours)  
ECED 110 - 3 credits Practicum 2 (130 hours) 
 
Term 3 
ECEC 201 - 3 credits Building Professional-Family Partnerships (45 hours) 
ECEC 202 - 3 credits Administration and Leadership in Early Childhood Education 
(45 hours) 
ECEC 200- 3 credits Curriculum 2 (45 hours) 
ECED 150 - 3 credits The Early Childhood Education Professional (45 hours) 
ECED 111 - 4 credits Practicum 3 (165 hours) 
 
Term 4 
ECEC 203 - 3 credits Current Perspectives on Practice (45 hours)  
ECED 203A - 3 credits Development 3 Infant and Toddlers (45 hours)   
ECED 207 - 3 credits Curriculum 3 Infants and Toddlers (45 hours)  
ECED 215 - 3 credits Curriculum 4 Working with Children with Diverse Abilities (45 
hours) 
ECED 208 - 4 credits Practicum -- Infants and Toddlers (225 hours)  
  OR  
ECED 210 - 4 credits Practicum -- Diverse Abilities (225 hours)  
 
Note: Graduates from NLC’s Education Assistant Certificate program who enroll in 
NLC’s Early Childhood Education and Care Diploma program are granted credit for 
ECED-109A and ECED-150 
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NORTHERN LIGHTS COLLEGE 
SUBMISSION TO EDUCATION COUNCIL COVER SHEET 


(To be used when a decision by Council is required.) 
 
In order for the Education Council to carefully consider your request, we ask that the following 
documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed 
as an agenda item. 
 
(To fill out document, tab to shaded boxes and type information) 
 
 1.  What are you asking the Council to consider? 


To approve the Program Guides for the Certificate in Esthetics and the Cosmetology Diploma 
programs, and course outlines ESTH 105 and ESTH 115. 
Changes to the submitted documents include: 
Program Completion Guides: 
 COSM: Program Description 
 ESTH: Program Description and correction of Admission Requirements 
Course Outlines: 
 ESTH 105: Learning Outcomes 
 ESTH 115: Course Description, Course Content and Learning Outcomes. 
 
 


 The Process for Submissions to the Education Council lists the responsibilities of the Education 
Council. 


 To which of these does your submission relate (i.e. 2c, 3b, etc.)?                         
2(f) set curriculum content for courses leading to certificates, diplomas or degrees. 
 


 2.  What is the rationale for the request? 
With a full Esthetics program now completed under the new curriculum there were some gaps noticed 
from these documents. I have refined and made corrections to them to ensure consistency and clarity.  
 


 3. What implications will approval of this request have for: 
 


• students or prospective students 
None 


 
• present course offerings 


None 
 


• associated program completion guides (please list programs the outcome will affect)  
None 
 


• faculty 
None 
 


• support staff 
None 


 
• College (facilities, timetabling, etc.) 


None 
 


• Library (new material and/or copyright issues) 
None 
 


 4. What do you estimate the cost of implementing this request will be in terms of financial and/or 
human resources? (Use separate sheet for detail or budget if necessary.) 
None 
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 Will the proposed request have any possible effects on students' eligibility for financial aid?   


No 
 


5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.) 
 
 List B.C. Universities     Anticipated Transfer Credit 
 


No changes to current transfer 
 


 List B.C. University-Colleges/Institutes  Anticipated Transfer Credit 
      


 
 List Designates (CGA, CMA, etc.)  Anticipated Transfer Credit 


      
 
 6. With whom have you consulted internally and/or externally, regarding the proposal?   
 


YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED 
 
 Campus Program Staff 


Name Feedback/Concerns Raised In Support 
of Proposal 


Dean Leo Manning Yes  No 
 No   


Associate Dean Rod Cork Yes  No   
            Yes  No  
            Yes  No  


  
 Regional Program Staff 


Name Feedback/Concerns Raised In Support 
of Proposal 


Registrar       Yes  No  
VP Academic       Yes  No  
            Yes  No  
            Yes  No  


  
 Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.) 


Name Feedback/Concerns Raised In Support 
of Proposal 


            Yes  No  
            Yes  No  
            Yes  No  


  
External (e.g. Advisory Committee members, other prospective employers, articulation groups, other 
institutions and/or professional bodies, etc.)  


Name Feedback/Concerns Raised In Support 
of Proposal 


            Yes  No  
            Yes  No  
            Yes  No  


  
7. Have relevant program staff, both campus and regional, been consulted before submitting the 


proposed request?   
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Yes 
 
This would include and not limited to an electronic version of the Submission Cover Sheet and 
Course Outline to be sent to Education Council Secretary (A. Holloway). 
 


8. Do you wish to present your proposal to the Council in person? No 
  


If not, who will present it? Rod Cork                                                                                
 


How much time is needed for the presentation?  5 mins                                                       
 


9. Additional comments: 
      


 
10. Suggested wording for motion:  


THAT the Education Council approves the revised Program Information and Completion Guides for 
Certificate in Esthetics and Diploma in Cosmetology, and the revised Course Outlines ESTH 105 & 
ESTH 115. 
 


Prepared by: Shawna L'Heureux     Date: April 22, 2022 
 
In consultation with (please list by name): Wanda Dyck 
 
Date received by Education Council Secretary:        
                                    
Requester notified re: date/time item on agenda:       
                                                        
 
 PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION 
 
 



mailto:aholloway@nlc.bc.ca



		SUBMISSION TO EDUCATION COUNCIL COVER SHEET




image6.emf
Guide ESTH May  2022.pdf


Guide ESTH May 2022.pdf


Page 1 of 4 


NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name:  Esthetics   
Credential/Certification:  Certificate in Esthetics    


Date Submitted:  May 2022 
Effective Date:  September 2022   


  
 


Program Contact:  trades@nlc.bc.ca         
 
 
Dean:  Leo Manning          
 
 
Document Author:  Shawna L'Heureux       
 
 
Program Description:  This is an approximately 32-week certificate program covering 
esthetics and spa therapy. It includes theory, infection control and hands-on training in 
facials, body massage, body treatments, aromatherapy, makeup artistry, waxing, lash 
lifting and tinting, brow tinting, manicures, pedicures, and gel polish and overlays. 
 
Students will use the basic principles of anatomy, physiology, microbiology, and 
chemistry to support the applied learning required by the program. Electrotherapy and 
sanitation procedures will be discussed and integrated throughout their studies.  
 
Students will also gain experience while performing services in a fully functioning on-site 
spa under the supervision of the esthetics instructor. They will learn the necessary 
business practices and teamwork skills needed for the profession while providing real-
time practical client care. 
 
In addition, the program will introduce students to the required business skills to run a 
salon or spa, explore career planning, and produce a professional quality portfolio to 
showcase their skills. 
 
This Program has a reading week which typically occurs during the last week of 
February each year.    
 
 
Admission Requirements:   
Math – one of the following: 
BC Math 10 (minimum final grade of C+), or BC Math 11 or BC Math 12 (minimum final 
grade of C), or equivalent. 
MATH 030 or higher, with a minimum final grade of C+, or equivalent. 
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English – one of the following: 
BC Language Arts 10 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent. 
BC Language Arts 11 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent. 
BC Language Arts 12 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent. 
ENGL 030 or higher, with a minimum final grade of C+, or equivalent. 
IELTS score of 5.5 overall with no band less than 5.0 or equivalent English placement 
test and score. 
Science – one of the following: 
BC Science 10 (minimum final grade of C+), or equivalent. 
SCIE 030 or higher, with a minimum final grade of C+, or equivalent. 
 
OR 
 
ESTR 037 (Intermediate-Level Essential Skills for Trades) with a minimum final grade of 
67%. 
 
OR 
 
Canadian Adult Achievement Test (CAAT): 
  •  Reading Comprehension: 11.0 grade equivalent or higher 
  •  Number Operations: 11.0 grade equivalent or higher 
  •  Problem Solving: 11.0 grade equivalent or higher 
  •  Science: 11.00 grade equivalent or higher 
 
Based on the results of the assessment(s), applicants may be required to participate in 
an assessment interview to determine admissibility. Interviews may be conducted 
virtually if necessary. 
 
OR 
 
Successful completion of the NLC POWER program. 
    
 
Length of Program: (weeks and total hours) approx. 32 weeks, 934 hours   
 
 
Program Intake: (start/finish dates) Refer to the Trades Intake Schedule 
 
 
Available Seats:  16 
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Application Deadline:  All completed applications must be received one month prior to 
the start of the program. Completed applications received after this date will be 
reviewed based on seat availability.    
 
 
Career Prospects:  The Esthetics industry offers career opportunities in areas such as, 
spa therapy, nail technician, demonstrator, sales representatives, salon proprietor, 
makeup artist, esthetician on a cruise ship, medical spa assistant, and spa 
management, among other opportunities. Students who complete this program will be 
eligible to take the Beauty Council licensing examination. This exam represents the 
industry's highest standard. 
 
 
Affiliations/Partnerships:  School Districts 59, 60 and 81. 
 
 
Location:  Dawson Creek 
 
 
Additional Requirements/Supplies:  (fees, supplies, materials)  
Textbooks 
NLC will provide each student with an Esthetics Kit which includes all the tools 
necessary for the program. 
 
Graduates must write the Beauty Council Western Canada licensing examinations 
(theory and practical) in order to pursue work in western Canada. 
 
Students are required to have a computer (PC or laptop) with minimum computer 
requirements as listed on the NLC website (www.nlc.bc.ca/Services/Information-
Technology/minPC). 
 
 
 
Eligibility for Canada Student Loans:  (Yes or No) 
Yes  
 
 
Required Minimum Grade:  (overall and/or minimum within a course) 
70% 
 
 
Residency Requirement:  (percentage of courses which must be taken at NLC) 
100% 
 
 
Required Courses:  (list courses required to complete credential  
                                   and total hours for each course) 
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ESTH 105 Esthetics and Spa Therapy 1 (455 hrs) 
ESTH 115 Esthetics and Spa Therapy 2 (455 hrs) 
COSM 102 Esthetics Portfolio (24 hrs) 
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name:  Cosmetology  
Credential/Certification:  Diploma in Cosmetology 


Date Submitted:  April 2022 
Effective Date:  September 2022   


  
 


Program Contact:  trades@nlc.bc.ca         
 
 
Dean:  Leo Manning          
 
 
Document Author:  Leo Manning       
 
 
Program Description:  Cosmetologists provide personal care services that include 
caring for people’s hair, skin and nails. Professionals employed in the cosmetology 
industry include hairstylists, barbers and estheticians. This diploma program takes 
students through the Esthetics group of skin and nail treatments, and Hairstylist training. 
The Hairstylist and Esthetics programs are each approximately 32 weeks in length and 
are combined with a professional portfolio course at the end to complete the 2-year 
diploma in Cosmetology.  
Hairstylist and Esthetics both begin every September. Once a student completes one of 
the programs, they can proceed to the other in their second year (the order each are 
taken is not important).  
Both programs have large practical components where students will spend time working 
in the NLC salons. Students will have theory, salon operations training and hands-on 
salon client days where they practice the skills they are learning in class.  
Esthetics includes training in infection control, facials, body massage, body treatments, 
aromatherapy, makeup artistry, waxing, lash lift and tinting, brow tinting, manicures, 
pedicures, gel polish and overlays. 
Hairstylist training covers the Industry Training Authority (ITA) certified apprenticeship 
programming including haircuts, styling, shampoo and scalp treatments, as well as 
chemically treating hair using colour and permanent wave solutions.  
Throughout both these two programs, students will be working on their professional 
portfolio and at end they will produce a capstone project which will combine the two 
disciplines into a final project.   
 
 
Admission Requirements:   
Math – one of the following: 
BC Math 10 (minimum final grade of C+), or BC Math 11 or BC Math 12 (minimum final 
grade of C), or equivalent. 
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MATH 030 or higher, with a minimum final grade of C+, or equivalent. 
English – one of the following: 
BC Language Arts 10 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent. 
BC Language Arts 11 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent. 
BC Language Arts 12 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent. 
ENGL 030 or higher, with a minimum final grade of C+, or equivalent. 
IELTS score of 5.5 overall with no band less than 5.0 or equivalent English placement 
test and score. 
 
OR 
 
ESTR 037 (Intermediate-Level Essential Skills for Trades) with a minimum final grade of 
67%. 
 
OR 
 
Canadian Adult Achievement Test (CAAT): 
  •  Reading Comprehension: 11.0 grade equivalent or higher 
  •  Number Operations: 11.0 grade equivalent or higher 
  •  Problem Solving: 11.0 grade equivalent or higher 
  •  Science: 11.0 grade equivalent or higher 
Based on the results of the assessment(s), applicants may be required to participate in 
an assessment interview to determine admissibility. Interviews may be conducted via 
teleconference if necessary. 
 
OR 
 
Successful completion of the NLC POWER program. 
 
OR 
  
Completion of NLC's Certificate in Hairstylist Foundation program 
 
OR  
 
Completion of NLC's Certificate in Esthetics program.     
 
 
Length of Program: (weeks and total hours) approx. 64 weeks /1931 hours    
 
 
Program Intake: (start/finish dates) See Trades Schedule  
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Available Seats:  16 
 
 
Application Deadline:  30 days prior and on case by case basis pending availbility   
 
 
Career Prospects:  A career in Cosmetology can lead to various professions in the 
beauty industry, including hairstylist, nail technician, salon or spa manager, beautician, 
wedding and event stylist, makeup artist, esthetician, cosmetic sales representative, 
instructor or beauty columnist. As with any profession, other opportunities exist within 
and outside the field. 
 
 
 
Affiliations/Partnerships:  Industry Training Authority, SD 59, 60, 81 and 87 
Location:  Dawson Creek 
 
 
Additional Requirements/Supplies:  (fees, supplies, materials)  
Basic equipment kits for both hairstyling and for esthetics are provided to each student 
at the beginning of each part of the two programs. These kits include tools necessary 
for each program. 
 
Students are required to have a computer (laptop or other mobile device) with minimum 
computer requirements as listed on the NLC website 
(www.nlc.bc.ca/Services/Information-Technology/minPC) 
 
 
Eligibility for Canada Student Loans:  (Yes or No) 
Yes   
 
 
Required Minimum Grade:  (overall and/or minimum within a course) 
70% 
 
 
Residency Requirement:  (percentage of courses which must be taken at NLC) 
100% 
 
 
Required Courses:  (list courses required to complete credential  
                                   and total hours for each course) 
HAIR 101 Hairstylist Fundamentals (471 hrs) 
HAIR 102 Hairstylist Salon Operations (472 hrs) 
COSM 101 Hairstylist Portfolio (24 hrs) 
ESTH 105 Esthetics and Spa Therapy 1 (455 hrs) 
ESTH 115 Esthetics and Spa Therapy 2 (455 hrs) 
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COSM 102 Esthetics Portfolio (24 hrs) 
COSM 250 Cosmetology Capstone (30 hrs)  
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Effective Date: September-22 


Course Code: ESTH 105 Credits: 0 


Course Title: Esthetics and Spa Therapy 1 


Course Description: This course provides students with both theory and hands-on training in Esthetics and 
Spa Therapy fundamentals. Students will learn the necessary skills to provide excellent client care while 
maintaining a safe, hygienic environment which surpasses industry standards and regulations. 
The course also integrates the basic principles of anatomy, physiology, microbiology, chemistry and 
sanitation practices. In addition, students will learn consultation skills, identify skin concerns and 
recommend proper home care for their clients. 
The extensive practical training of this course will include client service, spa operations, spa manicures and 
pedicures, gel polish and overlays, waxing, lash and brow services, skincare, facials and a variety of other 
skills and techniques. 
 


Prerequisite(s): None Co-requisite(s): None 


Non-Course Prerequisite(s): None Pre- OR Co-requisite(s):  None 
 


Program: Esthetician 


Former Course Code/Equivalent Course(s):  None Cross-Listed Course: None 


Academic/Course Level: Vocational: First year Precluded Course(s): None 
 


Delivery Mode(s): Breakdown Hours Per Duration Primary 


☒ Face-to-Face Lecture  155.00  
☐ Online Tutorials/Seminar 0.00  
☐ Videoconference Laboratory  300.00  
☐ Teleconference Field Experience/Clinical 0.00  
☐ Computer Based Training (CBT) Shop/Teaching Kitchen 0.00  
 Practicum/Preceptor 0.00  
 Co-op 0.00  
 Other Contact Hours 0.00  
  Total 455.0  
    


Detailed Course Content/Topics: Introduction to Esthetics and Spa Therapy 
Infection control 
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Cosmetic science 
Anatomy and physiology 
Electrical science 
Consultation practice 
Skin diseases and disorders 
Skin science and facials 
Nail anatomy and disorders 
Manicures and Pedicures 
Gel polish and overlays 
Waxing 
Eyelash and eyebrow treatments 


Learning Outcomes or Objectives: Upon successful completion, students will be able to: 
- explain and demonstrate the skills required to be a professional Esthetician and Spa Therapist  
- identify and apply ethical standards for the spa workplace  
- identify and recommend services to meet client needs  
- identify proper infection control and perform all services in a safe and hygienic manner 
- describe human anatomy and how it applies to a beauty therapist  
- describe the actions and ingredients in cosmetic products 
- demonstrate a basic knowledge of relevant electrical equipment 
- describe and identify skin types, common skin diseases and disorders 
- provide facials and skin care according to skin types 
- describe and identify nail anatomy and disorders 
- perform manicures and pedicures using regular and gel polish 
- recommend proper home care practices to meet client needs 
- perform basic waxing techniques 
 


Grading System: Percentage Grades Passing Grade: 70% 


 
Evaluation Methods: 
Quizzes/Tests/Assig
nments 


50% Practical Work 50% 


 


Author Recommended Text(s) and/or Resource Materials: 
  Author Title Publisher Year ISBN 


1  
Milady Standard Esthetics  


Plus Workbook 
 


Cengage 
Learning 


2020 978-1-337-
09502-0 


2  
Milady Nails 


Plus Workbook 
 


Cengage 
Learning 


2021 978-1-337-
78655-3 


3  
Milady Standard Foundations 


Plus Workbook 
Cengage 
Learning 


2020 978-337-
09525-9 
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Textbooks are subject to change.  Please consult instructor syllabus for current list of textbooks. 


Any supplies required will be indicated in admittance package, program guide and/or instructor syllabus. 


☐ For Information Regarding Course Transfer, visit the BCCAT Transfer Guide at 
http://www.bctransferguide.ca/ 


This Course is Required By other Programs: ☒  Yes  ☐  No   Programs:  Cosmetology 


Author Contact Details: 
Author Name:  Shawna L’Heureux   Phone: 250-782-5251 Ext: 1345 
Program:  Esthetics and Spa Therapy   Campus: Dawson Creek 
Email: slheureux@nlc.bc.ca 


Authorization Signatures: 
Author: ________________           Date: ________________   


Author Credentials: Certified in esthetics, advanced skin analysis, oncology esthetics, microcurrent & light 
therapy, holistic nutrition, make-up artistry, and spa owner and manager.   


Dean/Designate:________________________ Date: ________________ 


 


Education Council Chair: __________________  Date: ________________   
Date Last Reviewed/Updated: 26/05/2021 


 



http://www.bctransferguide.ca/
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Effective Date: September-22 


Course Code: ESTH 115 Credits: 0 


Course Title: Esthetics and Spa Therapy 2 


Course Description: This course builds on the ESTH 105 Esthetics and Spa Therapy 1 training. Students will 
expand their knowledge of skincare to more advanced applications and techniques. They also will learn 
about facial machines, hair removal, body hydration treatments and body scrubs. The course will cover 
makeup artistry for day and evening, body treatments such as Swedish massage, hot stone massage, and 
aromatherapy to enhance these treatments. 
Students will learn the business practices and teamwork skills needed to operate a fully functioning on-site 
spa, including real-time, practical client care under the instructor's supervision. In addition, career planning 
also will be covered in the course. 
 


Prerequisite(s): ESTH  105 Co-requisite(s): None 


Non-Course Prerequisite(s): None Pre- OR Co-requisite(s):  None 
 


Program: Esthetician 


Former Course Code/Equivalent Course(s):  None Cross-Listed Course: None 


Academic/Course Level: Vocational: First year Precluded Course(s): None 
 


Delivery Mode(s): Breakdown Hours Per Duration Primary 


☒ Face-to-Face Lecture  155.00  
☐ Online Tutorials/Seminar 0.00  
☐ Videoconference Laboratory  300.00  
☐ Teleconference Field Experience/Clinical 0.00  
☐ Computer Based Training (CBT) Shop/Teaching Kitchen 0.00  
 Practicum/Preceptor 0.00  
 Co-op 0.00  
 Other Contact Hours 0.00  
  Total 455.00  


  
    







 
COURSE OUTLINE 
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Detailed Course Content/Topics: Advanced facials 
Advanced hair removal 
Makeup applications 
Body treatments 
Swedish massage 
Hot stone massage 
Aromatherapy 
Spa experience, Spa Business 


Learning Outcomes or Objectives: Upon successful completion of this course, students will be able to: 
- deliver the professional services of an Esthetician and Spa Therapist  
- maintain the proper infection controls, safety, hygienic and ethical standards required in their service to meet 
client needs  
- perform advanced treatments 
- apply professional makeup 
- demonstrate various massage and spa treatments 
- engage in professional customer service skills through performing services at NLC’s full-service spa, with the 
supervision of the Esthetics instructor  
- have a good understanding of the beauty business and how to create a professional resume 
 


Grading System: Percentage Grades Passing Grade: 70% 


 
Evaluation Methods: 
Quizzes/Tests/Assig
nments 


50% Practical Work 50% 


 


Author Recommended Text(s) and/or Resource Materials: 
  Author Title Publisher Year ISBN 


1  
Milady Standard Esthetics  


Plus Workbook 
Cengage 
Learning 


2020 978-1-337-
09502-0 


2  
Milady Nails 


Plus Workbook 
Cengage 
Learning 


2021 978-1-337-
78655-3 


3  
Milady Standard Foundations  


Plus Workbook 
Cengage 
Learning 


2020 978-1-337—
09525-9 


Textbooks are subject to change.  Please consult instructor syllabus for current list of textbooks. 


Any supplies required will be indicated in admittance package, program guide and/or instructor syllabus. 


☐ For Information Regarding Course Transfer, visit the BCCAT Transfer Guide at 
http://www.bctransferguide.ca/ 


This Course is Required By other Programs: ☒  Yes  ☐  No   Programs:  Cosmetology 


 


 



http://www.bctransferguide.ca/
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Author Contact Details: 
Author Name:  Shawna L’Heureux   Phone: 250-782-5251 Ext: 1345 
Program:  Esthetics and Spa Therapy   Campus: Dawson Creek 
Email: slheureux@nlc.bc.ca 


Authorization Signatures: 
Author: ________________           Date:  ________________  


Author Credentials: Certified in esthetics, advanced skin analysis, oncology esthetics, microcurrent & light 
therapy, holistic nutrition, make-up artistry, and spa owner and manager.   


Dean/Designate:________________________ Date: ________________ 


 


Education Council Chair: __________________  Date:  ________________  
Date Last Reviewed/Updated: 13/04/2022 
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To:  Education Council 


From: Leo Manning 


Date: Tuesday, May 17, 2022 


Re: Course Termination 


The following courses have been replaced by new courses. I am certain they will not be 
delivered in the future. 


I would like to officially discontinue these courses, effective immediately. 


 COURSE DISCONTINUATION LIST   


Department  Course  Title  First Offered  Last Offered  


Trades  PLAT300B Cross Connection Control 2010 2018 


 


Thank you for your support. 


Sincerely, 


 


Leo Manning 


Dean of Trades and Apprenticeships 





				2022-05-17T09:02:46-0700

		Leo Manning
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EDUCATION COUNCIL     Policy Number: 
Ad hoc Governance Subcommittee   Category: Education 
Terms of Reference     Effective Date: May 25, 2022 
       Approval Process: Educational Policies 
       Approval Date: May 25, 2022 
       Date Last Reviewed: May 25, 2022 
           


 


 
PURPOSE 
 
An ad hoc subcommittee of the Education Council that reviews and suggests revisions regarding 
governance related policies and procedures. 
 
MEMBERSHIP 
 
Subcommittee membership is determined by Education Council. (See NLC Education Council Bylaws 6.1 
to 6.5) 
This subcommittee should be comprised of current members of Education Council:  


• Minimum of one faculty member 
• Minimum of one staff member 
• Minimum of one administrator 
• Up to two students 
• Assistant to the Education Council (ex-officio) 
• The Registrar (ex-officio)  
• The President (ex-officio) 


 
The subcommittee must number three or more members. 
 
Quorum 
 
A meeting of the subcommittee may proceed when at least three voting members are in attendance. 


 
The Assistant to the Education Council will be the recording secretary to the sub-committee.  The 
committee will collectively discuss and decide agenda items as meetings are required.  Reports to 
Education Council will be presented by agreement of the members present. 
 
PARTICIPATION 


 


• All subcommittee members are expected to actively participate in reviewing all documents that 
are presented to the subcommittee for review.  


 


• If a subcommittee member is unable to participate the member will resign and a new member 
from Education Council will join the subcommittee.  
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DUTIES 
 


• In accordance with Educational Policies, and on behalf of Education Council, the subcommittee 
will review and recommend revisions on governance related matters such as subcommittee 
membership and Education Council bylaws. 


 
PROCESS 
 


• The subcommittee will meet as issues are assigned by Education Council.   


• Dates and times of meetings will be agreed on by members as issues are raised. 


• All documents with recommendations made by the subcommittee, will be made available to all 
Education Council members prior to the Education Council meeting where the submission will 
be brought forward for approval. 
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History   
  


Created/Revised/Reviewed Date Author Approved By 


Created May 25, 2022 Ad hoc Governance sub. Education Council 


    


    


 
 


Next Scheduled Review Date 
May 2027 
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Evaluating Students Policy Number:                E-1.07 
Category:        Education 
Effective Date: Sep 1, 2022 
Approval Process: Section 24 
Approval Date: May 25, 2022 
Date Last Reviewed:       May 25, 2022 


 
 


 


POLICY 
Northern Lights College embraces the fair, respectful, and equitable treatment of all members of the 
College community and specifically affirms that students will be evaluated in a fair and equitable 
manner that is clearly articulated, is as transparent as possible, and complies with the current Course 
Outline. 


 
The concepts of fairness and equitability are defined as behavior that would be deemed fair and/or 
equitable by a “reasonable person.” All students must be evaluated equitably and consistently regardless 
of race, colour, ancestry, place of origin, religion, marital status, family status, physical or mental 
disability, gender, sexual orientation, or age.  Further, the College will take active steps to ensure that 
each student registered in a course is in fact the student being evaluated. The College reserves the right 
to request identification for this purpose. 


 


Evaluation criteria, assignment due dates, grading scales, policies regarding penalties and allowances 
(i.e., assignment due date extensions), and other relevant information will be clearly articulated to 
students at the beginning of a course in a Syllabus. 


 
Specifically, each student has the right to a written (paper or electronic) Syllabus at the beginning of the 
course, which states: 


• the objectives and the content of the course including learning outcomes of the course and 
material to be covered in the course 


• expectations regarding attendance 


• assignments and due dates and mid-term exam dates 


• all methods of evaluation used 


• weighting of each method used 


• penalties for late work; and 


• textbooks and supplies. 


• Situations and activities which require verification of student identity 
 


A Syllabus will not be altered after the first week of classes without consultation with the Program Chair. 
 


Grading is to an institutional standard and not on a curve. Final grades will be calculated by instructors 
and submitted to the Registrar’s office within five (5) working days of course completion as recorded in 
the Registrar’s office. 


 
PURPOSE 
This policy provides the principles and procedures for evaluating students at Northern Lights College. 







 


 


SCOPE 
This policy applies to all transcripted programs and courses offered by Northern Lights College. 


 
PROCEDURE 
All College courses and programs use learning outcomes and/or objectives to clearly describe the 
material covered in the course or program. Any evaluation of students must be related to this 
material. Students cannot be held responsible for evaluation based on material beyond the scope 
of the course. 


 
The College recognizes that students may be faced with personal issues that could take precedence 
over their studies, and the College makes reasonable attempts to be flexible in these situations 
while still maintaining the integrity of its courses and programs. 


 
Students themselves also have responsibilities pertaining to evaluation, including: 


• Punctuality with assignments, 
• Attendance at classes, 


• Participation in class discussions/activities, or 


• Disclosure of issues that may affect their performance in advance of an assessment, 


• Acknowledgement of an instructor’s right to set deadlines for assignments and other forms of 
evaluation, 


• Acknowledgement of an instructor’s right to establish penalties for late work, or not accept 
late work. 


 
EXAMINATIONS: 
For semester-based programs and courses that have a formally defined final exam period: 


• All final exams must be held within the exam period at times designated on the official 
exam timetable. 


• Examinations or quizzes worth more than 15% will not be held within the final two 
weeks of classes.  Laboratory exams exceeding 15% may be scheduled during the final 
week of classes. 


• Due dates for assignments shall not extend into the formally defined final exam period. 
 


For programs and courses that do not have a formally defined final exam period, final exams will 
typically be held during the last day of class. 
 
If a student misses any form of examination or quiz, whether announced in advance or not, they are 
not entitled to a make-up examination.  Instructors may consider a make-up exam for students 
when documented evidence is provided or worthiness can be shown using the supplemental exam 
guidelines.  A penalty may or may not be applied to the make-up exam.  


 
Students are expected to be available to write final exams at specifically designated times 
throughout the final exam period. In semester-based programs, final exam timetables are generally 
posted midway through a given semester. The College is not obliged to accommodate students who 
book travel arrangements that overlap with final exam periods. 


 


  SUPPLEMENTARY EXAMINATIONS: 
Unlike a make-up exam, a supplemental exam is an additional exam opportunity for a student to re-
take a comparable exam. 


 
Supplemental examinations are not an automatic right of students; rather, supplemental exams are a 
privilege determined by the instructor and by the Dean.  There are instances when supplemental 
exams may be prohibited or otherwise regulated by external governing bodies. 







 


 


 
A fee will be charged for each supplemental examination following the College fee schedule.  This fee 
includes any fees for invigilation. 


 
To request a supplemental exam: 


a. Student presents a completed Supplemental Exam Form to an instructor within five business 
days of exam results being posted. 


b. Instructor records a recommendation and forwards to Dean for approval. 
c. The Dean notifies the student and instructor of the final decision, and, if approved, the 


completed form is forwarded to Campus Services for payment collection and forwarded to 
Invigilation or Instructor for scheduling.  


d. Student pays supplemental exam fees; the exam may not occur prior to payment. 
e. Student attends supplemental exam. A student who does not attend the supplemental 


exam at the designated time forfeits his/her fees.   Additional re-takes are subject to 
this policy. 


f. Instructor grades exam and submits final grade revision to Registrar’s Office as required. 
 


A supplemental examination may not be repeated for an individual course unless previously 
sanctioned by program policy. 


 
The following guidelines apply to supplemental examinations: 


 


• Students must have achieved a percentage within 5% of the passing grade in the course 
prior to the supplemental examination. 


• Students must have written the original exam and completed all course requirements. 


• Recommendations from instructors should reflect evidence of student effort as determined by 
attendance, performance on invigilated assessment tools, Academic Integrity, etc. 


• In no case will the final grade of a course, which has been recalculated on the basis 
of a supplemental examination be greater than the minimum passing grade of the 
course. 


 
FEEDBACK: 
Feedback shall be provided in a timely manner. Additionally, students will be provided with 
feedback on at least one substantial assignment or examination prior to the last date for 
withdrawal without academic penalty. Such feedback will provide students with a reasonable 
opportunity to assess their ability to succeed in the course and to minimize the financial and 
scholastic penalties that may be associated with course failure. 


 
The College recognizes that variation in evaluation methods will provide a more complete analysis of 
a student’s abilities and that evaluation should not be based on a single instance. In general, the 
College encourages instructors to use at least four separate evaluative items as the basis for final 
grades, and to make the final exam worth no more than 50% of a final course grade. In certain 
instances, outside agencies may impose certain restrictions that may limit the methods used in, and 
the frequency of, evaluation. 


 


Ultimately, the number and complexity of assignments and examinations are at the discretion of the 
instructor, in accordance with the Syllabus and program standards. 
 


 


 


 


 







 


 


GRADE SYSTEMS: 
The final grade recorded must be selected from the grading system approved for the course by the 
appropriate body. Grades from different grading systems may not be interchanged for a given 
course. 


 


Letter Grades 
Letter grades are typically used where a grade point average is required. Academic course grades, 
translated to grade points, are used to determine the grade point average. 


 
Where a minimum passing grade is established in courses that require a letter grade, an 
unsuccessful grade will be recorded as a grade of F. 


 


Grade Interpretation Grade Points Minimum 
Percentage 


A+ Distinguished Achievement 4.33 90% 


A Distinguished Achievement 4.00 85% 


A- Distinguished Achievement 3.67 80% 


B+ Above Average Achievement 3.33 76% 


B Above Average Achievement 3.00 72% 


B- Above Average Achievement 2.67 68% 


C+ Satisfactory Achievement 2.33 65% 


C Satisfactory Achievement 2.00 60% 


C- Marginal Achievement  1.67 55% 


D Marginal Achievement 1.00 50% 


F Unsatisfactory Achievement 0.00 Below 50% 
 


Developmental Letter Grade 
This grade system is used for courses which do not have credits assigned and where a letter grade is 
important to indicate achievement level, but a non-success grade of “F” is not considered constructive 
for the learner and the course.  Grades do not impact GPA. 


 


Grade Interpretation 
Minimum 
Percentage 


A+ Distinguished Achievement 90% 


A Distinguished Achievement 85% 


A- Distinguished Achievement 80% 


B+ Above Average Achievement 76% 


B Above Average Achievement 72% 


B- Above Average Achievement 68% 


C+ Satisfactory Achievement 65% 


C Satisfactory Achievement 60% 


C-  Marginal Achievement 55% 


D Marginal Achievement 50% 


DNC Did Not Complete  Below 50% 


 


Percentage Grades 
An integer value from 0 to 100 may be assigned to represent a final grade for percentage-based 
courses. Percentage grades have grade points and are included in the grade point average only 
when the course has credits. 







 


 


 
Where a minimum passing grade is established in courses that require a percentage grade, an 
unsuccessful grade will be recorded as a grade of FAIL (no grade points, does not apply to GPA, is 
included in attempts). 


 


Minimum Percentage Grade Points 


90% 4.33 


85% 4.00 


80% 3.67 


76% 3.33 


72% 3.00 


68% 2.67 


65% 2.33 


60% 2.00 


55% 1.67 


50% 1.00 


Below 50% or FAIL 0.00 


 
Pass/Fail 
For courses where outcomes are either achieved or not achieved and student performance is simply 
graded on a PASS/FAIL basis. Course outlines will establish the minimum requirements for a PASS. 
PASS/FAIL grades do not have grade points and are not included in the grade point average. 


PASS Course outcomes have been satisfied. 
FAIL Course is completed but outcomes have not been satisfied. 


 
Mastery 
For courses where outcomes are evaluated based on mastery of the learning outcomes. Student 
performance is evaluated as: 


COM Complete – successfully completed indicating mastery of the learning outcomes. 
PGS  Progressing – indicating progress towards mastery since the beginning of the study 


period has been made, but mastery has not been achieved. 
DNC  Did Not Complete – indicating that mastery was not achieved and no progress from 


the beginning of the study period has been made. 
 


Attendance 
For courses where formal evaluation is limited to attendance or non-attendance. Attendance grades 
do not have grade points and are not included in the grade point average. 


ATT Attended – minimum attendance requirement is met 
DNA Did Not Attend 


 
ADDITIONAL LETTER GRADES FOR TRANSCRIPTS: 
In addition to the grades noted in each Grade System, the following grades may be recorded by 
the Registrar and noted on the transcript. 


 
AG Annotated Grade – A student on a modified regular program due to a disability 


may be awarded an Annotated Grade to indicate successful completion. (Not 
included in grade point average) 


AUD Audit – A student auditing a class attends but is not evaluated; no credit is 
granted, nor is this included in grade point average, but it is considered an 
attempt.   


 







 


 


EC External Credit – The College has recorded completion of a learning 
activity as documented by an external agency. 


ENR Enrolled – The ‘ENR’ has no value for calculation of Grade Point Average (GPA). 
Rather, it indicates a student is enrolled in the course and no grade has been 
received by the Registrar’s Office. 


FD Failed due to academic discipline – A ‘FD’ is assigned as a result of academic 
discipline. 


INC Incomplete – An ‘Incomplete’ (INC) grade may be assigned where, due to 
unforeseen but fully justified reasons, a student was unable to complete the course 
requirements and needs additional time.  


NGR No Grade Submitted – No grade was recorded, and this is a final status. 
RW  Required to Withdraw – A ‘Required to Withdraw’ (RW) grade is issued when a 


student must withdraw from a course/program for non-academic and/or academic 
progression issues. A Required to Withdraw is considered an attempt. 


T Transfer Credit – The College has granted credit for academic course work 
completed at another institution. 


W Withdrawal – For the grade to be recognized as an official ‘Withdrawal’, a student 
must withdraw within the time frame specified in the Course Change/Withdrawal 
section. A withdrawal is considered an attempt. 


 
FORGIVENESS: 
The lesser of five years after the relevant program completion or 10 years after the infraction, a 
student may petition the Registrar to have RW grades revised to W and/or FD grades revised to F.  


 
GRADE POINT AVERAGE (GPA) CALCULATION: 


A student’s GPA is calculated by dividing the total grade points earned by the total number of 
credit hours attempted. Total grade points earned are equal to the number of course credits 
multiplied by the grade point value assigned to that grade. The calculation only applies to those 
courses where credit hours are used as part of the course description, e.g., the course SOCI 101 
– 3 is Sociology at the 100 level (first year) and has three credits (credit hours). 


 
If a course is repeated to replace a failed or other grade, the higher grade will always be used to 
calculate GPA and to determine standing.  
 
COURSE REPEATS: 
To maintain program integrity, students have a limited number of attempts to be successful in a 
course, or closed set of electives in a program.  Unless specified otherwise by the official NLC 
course outline, students have a maximum of two attempts to be successful.  A third attempt may 
only occur with the permission of the student’s Chair or Dean.  Subsequent attempts may occur a 
minimum of three years after the last attempt with approval from the student’s Chair or 
Dean.  Transfer credit for the attempted course during this period is not permitted. 
 
NO SHOW: 
Unless prior arrangement has been made with the instructor, students are required to attend a 
course before the end of the first week of classes; similarly, online students must sign into 
courses within seven calendar days. Non-semester based students must attend by the second 
meeting of the course/program.   Students that do not may be dropped from their course 
without notice. Faculty will inform the Registrar’s Office prior to the end of the add/drop 
period of a ‘no show’ student or assign a final grade at the end of the course.  If dropped, no 
record will appear on the student’s transcript. 
 
 
 







 


 


AUDITING: 
Students may audit a class where permitted.  The last day to switch from an enrolled status to an 
audit status is the last day to withdraw.  Students may not change back to an enrolled status 
after the Add/drop Period. 
 
INCOMPLETE GRADING: 
A Student Contract outlining the conditions for removal of the ‘INC’ is written by the instructor 
and signed by the student. A final grade is assigned when the work agreed upon has been 
completed and evaluated. The Student Contract must be completed within one semester, 
following the end of the semester in which it is assigned. Failure to meet the requirements of 
the Student Contract will result in the ‘INC’ grade reverting to the default grade noted on the 
Student Contract. 


 
DEFINITIONS 
Syllabus:  The document that acts as a contract between the instructor and students provided at the 


beginning of a course that expands upon information contained in the course outline and other 
relevant college policies.    


Course Outline:  The official document approved by Education Council indicating the general 
requirements, outcomes, and evaluation methods used by all instructors of this course.    
It acts as the contract between NLC, its students, and other post-secondary institutions. 


Invigilated:  To supervise students (as at an examination). 
Authenticated Identity:  Proof beyond a reasonable doubt that the individual is who they claim 


they are, typically by provision of NLC student ID or government-issued identification. 
 
STAKEHOLDERS 
Northern Lights College Board of Governors  
Northern Lights College Executive 
Northern Lights College Faculty and Staff 
Northern Lights College Students 
 
RELATED POLICIES AND REFERENCES 
Academic Appeal  
Academic Monitoring  
Course Challenge  
Academic Integrity 
Provincial Letter Grades Order 
(https://www2.gov.bc.ca/assets/gov/education/administration/legislation-
policy/legislation/schoollaw/e/m192_94.pdf ) 
Student Absenteeism 
Student Appeals 
Student Rights and Responsibilities  
Withdrawal 
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POLICY 
Northern Lights College embraces the fair, respectful, and equitable treatment of all members of the 
College community and specifically affirms that students will be evaluated in a fair and equitable 
manner that is clearly articulated, is as transparent as possible, and complies with the current Course 
Outline. 


 
The concepts of fairness and equitability are defined as behavior that would be deemed fair and/or 
equitable by a “reasonable person.” All students must be evaluated equitably and consistently regardless 
of race, colour, ancestry, place of origin, religion, marital status, family status, physical or mental 
disability, gender, sexual orientation, or age.  Further, the College will take active steps to ensure that 
each student registered in a course is in fact the student being evaluated. The College reserves the right 
to request identification for this purpose. 


 


Evaluation criteria, assignment due dates, grading scales, policies regarding penalties and allowances 
(i.e. assignment due date extensions), and other relevant information will be clearly articulated to 
students at the beginning of a course in a Syllabus. 


 
Specifically, each student has the right to a written (paper or electronic) Syllabus at the beginning of the 
course, which states: 


• the objectives and the content of the course including learning outcomes of the course and 
material to be covered in the course 


• expectations regarding attendance 


• assignments and due dates and mid-term exam dates 


• all methods of evaluation used 


• weighting of each method used 


• penalties for late work; and 


• textbooks and supplies. 


• Situations and activities which require verification of student identity 
 


A Syllabus will not be altered after the first week of classes without consultation with the Program Chair. 
 


Grading is to an institutional standard and not on a curve. Final grades will be calculated by instructors 
and submitted to the Registrar’s office within five (5) working days of course completion as recorded in 
the Registrar’s office. 


 
PURPOSE 
This policy provides the principles and procedures for evaluating students at Northern Lights College. 







 


 


SCOPE 
This policy applies to all transcripted programs and courses offered by Northern Lights College. 


 
PROCEDURE 
All College courses and programs use learning outcomes and/or objectives to clearly describe the 
material covered in the course or program. Any evaluation of students must be related to this 
material. Students cannot be held responsible for evaluation based on material beyond the scope 
of the course. 


 
The College recognizes that students may be faced with personal issues that could take precedence 
over their studies, and the College makes reasonable attempts to be flexible in these situations 
while still maintaining the integrity of its courses and programs. 


 
Students themselves also have responsibilities pertaining to evaluation, including: 


• Punctuality with assignments, 
• Attendance at classes, 


• Participation in class discussions/activities, or 


• Disclosure of issues that may affect their performance in advance of an assessment, 


• Acknowledgement of an instructor’s right to set deadlines for assignments and other forms of 
evaluation, 


• Acknowledgement of an instructor’s right to establish penalties for late work, or not accept 
late work. 


 
EXAMINATIONS: 
For semester-based programs and courses that have a formally defined final exam period: 


• All final exams must be held within the exam period at times designated on the official 
exam timetable. 


• Examinations or quizzes worth more than 15% will not be held within the final two 
weeks of classes.  Laboratory exams exceeding 15% may be scheduled during the final 
week of classes. 


• Due dates for assignments shall not extend into the formally defined final exam period. 
 


For programs and courses that do not have a formally defined final exam period, final exams will 
typically be held during the last day of class. 
 
If a student misses any form of examination or quiz, whether announced in advance or not, they are 
not entitled to a make-up examination.  Instructors may consider a make-up exam for students 
when documented evidence is provided or worthiness can be shown using the supplemental exam 
guidelines.  A penalty may or may not be applied to the make-up exam.  


 
Students are expected to be available to write final exams at specifically designated times 
throughout the final exam period. In semester-based programs, final exam timetables are generally 
posted midway through a given semester. The College is not obliged to accommodate students who 
book travel arrangements that overlap with final exam periods. 


 


  SUPPLEMENTARY EXAMINATIONS: 
Unlike a make-up exam, a supplemental exam is an additional exam opportunity for a student to re-
take a comparable exam. 


 
Supplemental examinations are not an automatic right of students; rather, supplemental exams are a 
privilege determined by the instructor and by the Dean.  There are instances when supplemental 
exams may be prohibited or otherwise regulated by external governing bodies. 







 


 


 
A fee will be charged for each supplemental examination following the College fee schedule.  This fee 
includes any fees for invigilation. 


 
To request a supplemental exam: 


a. Student presents a completed Supplemental Exam Form to an instructor within five business 
days of exam results being posted. 


b. Instructor records a recommendation and forwards to Dean for approval. 
c. The Dean notifies the student and instructor of the final decision, and, if approved, the 


completed form is forwarded to Campus Services for payment collection and forwarded to 
Invigilation or Instructor for scheduling.  


d. Student pays supplemental exam fees; the exam may not occur prior to payment. 
e. Student attends supplemental exam. A student who does not attend the supplemental 


exam at the designated time forfeits his/her fees.   Additional re-takes are subject to 
this policy. 


f. Instructor grades exam and submits final grade revision to Registrar’s Office as required. 
 


A supplemental examination may not be repeated for an individual course unless previously 
sanctioned by program policy. 


 
The following guidelines apply to supplemental examinations: 


 


• Students must have achieved a percentage within 5% of the passing grade in the course 
prior to the supplemental examination. 


• Students must have written the original exam and completed all course requirements. 


• Recommendations from instructors should reflect evidence of student effort as determined by 
attendance, performance on invigilated assessment tools, Academic Integrity, etc. 


• In no case will the final grade of a course, which has been recalculated on the basis 
of a supplemental examination be greater than the minimum passing grade of the 
course. 


 
FEEDBACK: 
Feedback shall be provided in a timely manner. Additionally, students will be provided with 
feedback on at least one substantial assignment or examination prior to the last date for 
withdrawal without academic penalty. Such feedback will provide students with a reasonable 
opportunity to assess their ability to succeed in the course and to minimize the financial and 
scholastic penalties that may be associated with course failure. 


 
The College recognizes that variation in evaluation methods will provide a more complete analysis of 
a student’s abilities and that evaluation should not be based on a single instance. In general, the 
College encourages instructors to use at least four separate evaluative items as the basis for final 
grades, and to make the final exam worth no more than 50% of a final course grade. In certain 
instances, outside agencies may impose certain restrictions that may limit the methods used in, and 
the frequency of, evaluation. 


 


Ultimately, the number and complexity of assignments and examinations are at the discretion of the 
instructor, in accordance with the Syllabus and program standards. 
 


 


 


 


 







 


 


GRADE SYSTEMS: 
The final grade recorded must be selected from the grading system approved for the course by the 
appropriate body. Grades from different grading systems may not be interchanged for a given 
course. 


 
Letter Grades 
Letter grades are typically used where a grade point average is required. Academic course grades, 
translated to grade points, are used to determine the grade point average. 


 
Where a minimum passing grade is established in courses that require a letter grade, an 
unsuccessful grade will be recorded as a grade of F. 


 


Grade Interpretation Grade Points Minimum 
Percentage 


A+ Distinguished Achievement 4.33 90% 


A Distinguished Achievement 4.00 85% 


A- Distinguished Achievement 3.67 80% 


B+ Above Average Achievement 3.33 76% 


B Above Average Achievement 3.00 72% 


B- Above Average Achievement 2.67 68% 


C+ Satisfactory Achievement 2.33 65% 


C Satisfactory Achievement 2.00 60% 


C- Marginal Achievement  1.67 55% 


D Marginal Achievement 1.00 50% 


F Unsatisfactory Achievement 0.00 Below 50% 
 


Developmental Letter Grade 
This grade system is used for courses which do not have credits assigned and where a letter grade is 
important to indicate achievement level, but a non-success grade of “F” is not considered constructive 
for the learner and the course.  Grades do not impact GPA. 


 


Grade Interpretation 
Minimum 
Percentage 


A+ Distinguished Achievement 90% 


A Distinguished Achievement 85% 


A- Distinguished Achievement 80% 


B+ Above Average Achievement 76% 


B Above Average Achievement 72% 


B- Above Average Achievement 68% 


C+ Satisfactory Achievement 65% 


C Satisfactory Achievement 60% 


C-  Marginal Achievement 55% 


D Marginal Achievement 50% 


DNC Did Not Complete  Below 50% 


 


 


 







 


 


Percentage Grades 
An integer value from 0 to 100 may be assigned to represent a final grade for percentage-based 
courses. Percentage grades have grade points and are included in the grade point average only 
when the course has credits. 


 
Where a minimum passing grade is established in courses that require a percentage grade, an 
unsuccessful grade will be recorded as a grade of FAIL (no grade points, does not apply to GPA, is 
included in attempts). 


 


Minimum Percentage Grade Points 


90% 4.33 


85% 4.00 


80% 3.67 


76% 3.33 


72% 3.00 


68% 2.67 


65% 2.33 


60% 2.00 


55% 1.67 


50% 1.00 


Below 50% or FAIL 0.00 


 
 


Pass/Fail 
For courses where outcomes are either achieved or not achieved and student performance is simply 
graded on a PASS/FAIL basis. Course outlines will establish the minimum requirements for a PASS. 
PASS/FAIL grades do not have grade points and are not included in the grade point average. 


PASS Course outcomes have been satisfied. 
FAIL Course is completed but outcomes have not been satisfied. 


 
Mastery 
For courses where outcomes are evaluated based on mastery of the learning outcomes. Student 
performance is evaluated as: 


COM Complete – successfully completed indicating mastery of the learning outcomes. 
PGS  Progressing – indicating progress towards mastery since the beginning of the study 


period has been made, but mastery has not been achieved. 
DNC  Did Not Complete – indicating that mastery was not achieved and no progress from 


the beginning of the study period has been made. 
 


Attendance 
For courses where formal evaluation is limited to attendance or non-attendance. Attendance grades 
do not have grade points and are not included in the grade point average. 


ATT Attended – minimum attendance requirement is met 
DNA Did Not Attend 


 
 
 
 
 
 
 







 


 


 
ADDITIONAL LETTER GRADES FOR TRANSCRIPTS: 
In addition to the grades noted in each Grade System, the following grades may be recorded by 
the Registrar and noted on the transcript. 


 
AG Annotated Grade – A student on a modified regular program due to a disability 


may be awarded an Annotated Grade to indicate successful completion. (Not 
included in grade point average) 


AUD Audit – A student auditing a class attends but is not evaluated; no credit is 
granted, nor is this included in grade point average, but it is considered an 
attempt.  The last day to switch from an enrolled status to an audit status is the 
last day to withdraw.  Students may not change back to an enrolled status after 
the Add/drop Period. 


EC External Credit – The College has recorded completion of a learning 
activity as documented by an external agency. 


ENR Enrolled – The ‘ENR’ has no value for calculation of Grade Point Average (GPA). 
Rather, it indicates a student is enrolled in the course and no grade has been 
received by the Registrar’s Office. 


FD Failed due to academic discipline – A ‘FD’ is assigned as a result of academic 
discipline. 


INC Incomplete – An ‘Incomplete’ (INC) grade may be assigned where, due to 
unforeseen but fully justified reasons, a student was unable to complete the course 
requirements and needs additional time. A Student Contract outlining the 
conditions for removal of the ‘INC’ is written by the instructor and signed by the 
student. A final grade is assigned when the work agreed upon has been completed 
and evaluated. The Student Contract must be completed within one semester, 
following the end of the semester in which it is assigned. Failure to meet the 
requirements of the Student Contract will result in the ‘INC’ grade reverting to the 
default grade noted on the Student Contract. 


NGR No Grade Submitted – No grade was recorded, and this is a final status. 
RW  Required to Withdraw – A ‘Required to Withdraw’ (RW) grade is issued when a 


student must withdraw from a course/program for non-academic and/or academic 
progression issues. A Required to Withdraw is considered an attempt. 


T Transfer Credit – The College has granted credit for academic course work 
completed at another institution. 


W Withdrawal – For the grade to be recognized as an official ‘Withdrawal’, a student 
must withdraw within the time frame specified in the Course Change/Withdrawal 
section. A withdrawal is considered an attempt. 


 
FORGIVENESS: 
The lesser of five years after the relevant program completion or 10 years after the infraction, a 
student may petition the Registrar to have RW grades revised to W and/or FD grades revised to F.  


 
GRADE POINT AVERAGE (GPA) CALCULATION: 


A student’s GPA is calculated by dividing the total grade points earned by the total number of 
credit hours attempted. Total grade points earned are equal to the number of course credits 
multiplied by the grade point value assigned to that grade. The calculation only applies to those 
courses where credit hours are used as part of the course description, e.g., the course SOCI 101 
– 3 is Sociology at the 100 level (first year) and has three credits (credit hours). 


 
If a course is repeated to replace a failed or other grade, the higher grade will always be used to 
calculate GPA and to determine standing.  
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COURSE REPEATS: 
To maintain program integrity, students have a limited number of attempts to be successful in a 
course, or closed set of electives in a program.  Unless specified otherwise by the official NLC 
course outline, students have a maximum of two attempts to be successful.  A third attempt may 
only occur with the permission of the student’s Chair or Dean.  Subsequent attempts may occur a 
minimum of three years after the last attempt with approval from the student’s Chair or 
Dean.  Transfer credit for the attempted course during this period is not permitted. 


 
NO SHOW: 
Unless prior arrangement has been made with the instructor, students are required to attend a 
course before the end of the first week of classes; similarly, online students must sign into 
courses within seven calendar days. Non-semester based students must attend by the second 
meeting of the course/program.   Students that do not may be dropped from their course 
without notice. Faculty will inform the Registrar’s Office prior to the end of the add/drop 
period of a ‘no show’ student or assign a final grade at the end of the course.  If dropped, no 
record will appear on the student’s transcript. 
 
AUDITING: 
Students may audit a class where permitted.  The last day to switch from an enrolled status to an 
audit status is the last day to withdraw.  Students may not change back to an enrolled status 
after the Add/drop Period. 
 
INCOMPLETE GRADING: 
A Student Contract outlining the conditions for removal of the ‘INC’ is written by the instructor 
and signed by the student. A final grade is assigned when the work agreed upon has been 
completed and evaluated. The Student Contract must be completed within one semester, 
following the end of the semester in which it is assigned. Failure to meet the requirements of 
the Student Contract will result in the ‘INC’ grade reverting to the default grade noted on the 
Student Contract. 


 
 
DEFINITIONS 
Syllabus:  The document that acts as a contract between the instructor and students provided at the 


beginning of a course that expands upon information contained in the course 
outline and other relevant college policies.    


Course Outline:  The official document approved by Education Council indicating the general 
requirements, outcomes, and evaluation methods used by all instructors of this course.    
It acts as the contract between NLC, its students, and other post-secondary institutions. 


 
Invigilated:  To supervise students (as at an examination). 
 
Authenticated Identity:  Proof beyond a reasonable doubt that the individual is who they claim 


they are, typically by provision of NLC student ID or government-issued identification. 
 
STAKEHOLDERS 
Northern Lights College Board of Governors  
Northern Lights College Executive 
Northern Lights College Faculty and Staff 
Northern Lights College Students 
 
RELATED POLICIES AND REFERENCES 
Academic Appeal  
Academic Monitoring  
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Course Challenge  
Academic Integrity 
Provincial Letter Grades Order 
(https://www2.gov.bc.ca/assets/gov/education/administration/legislation-
policy/legislation/schoollaw/e/m192_94.pdf ) 
Student Absenteeism 
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Student Rights and Responsibilities  
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NORTHERN LIGHTS COLLEGE  


EDUCATION COUNCIL  
Meeting of April 27, 2022  


Dawson Creek Regional Dial In 
Fort St John Dial In 
Fort Nelson Dial In 


Tumbler Ridge Dial In 


 
Participants:   
Faisal Rashid (Faculty At Large)            *Chair 


Brandon Mackinnon (Faculty At Large) *Vice-Chair 


Sweetzelle Ira Arago (Student) 


Heather Cobbett (Faculty At Large) 
Rob-Roy Douglas (Faculty At Large) 


Kristel Anne Echano (Student) 


Andrey Florita (Student) 


Lynette Forrest (Faculty At Large) 


Morteza Ghadirian (Faculty At Large) 


Darren Giersch (Staff) 


Kathy Handley (Administration) 


Josh Klassen (Faculty At Large) 


Loren Lovegreen (Administration) 


Ruth Angelique Marquez (Student) 


Bruce McKay (Faculty At Large) 


Lisa Morin (Staff) 


Warren Stokes (Administration) 


Marissa Thola (Faculty At Large) 


Audra Holloway (Recording)  
    
Absent:  Todd Bondaroff  Howard Moody  Mike Gilbert  
           
Guest(s):  Estelle Li  Tracey Vipond Leo Manning  Nicole Dahlen
   
     
 


Territorial Acknowledgement: 
Northern Lights College expresses gratitude for the First Nations people of the Cree, Dene, Dane-zaa, 


Kaska, Saulteau, Tse’khene, Tahltan and Tlinglit for sharing their territory with us. 
  


 
1. Election of Chair and Vice-Chair for Education Council  


W. Stokes explained that the Registrar is an appointed and voting member of the 
Education Council and the de facto Chief Electoral Officer.  Therefore, it would be a 
conflict of interest to have the Registrar execute the election of the Officers of the 
Council.  He further explained that to avoid a conflict, the Registrar generally would 
delegate the task of the election of Education Council officers to another College 
employee (non-Council member). 


I, Warren Stokes do hereby request and delegate to Audra Holloway the authority to 
carry out the election of the Education Council Chair and Vice-Chair on April 27, 2022, as 
an electoral officer. 
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A. Holloway called for nominations for the position of Chair of Education Council 
three times.  R. Douglas was nominated.   R. Douglas agreed to let his name stand.  
F. Rashid was nominated.   F. Rashid agreed to let his name stand.   
A vote was held using the Forms function on Microsoft Teams, it was tabulated by A. 
Holloway and confirmed by W. Stokes.  R. Douglas received sufficient votes and was 
elected to the position of Chair of Education Council. 
R. Douglas to start his duties as the Chair of Education Council for Sept 2022. 


 
A. Holloway called for nominations for the position of Vice-Chair of Education Council 
three times. F. Rashid was nominated. F. Rashid thanked the nominator but did not 
want to have his name stand.  B. Mackinnon was nominated. B. Mackinnon agreed to 
let his name stand.  B. Mackinnon was elected by acclimation. 


 
 Congratulations Rob-Roy and Brandon. 
 
 
2. Adoption of Agenda 


 
Agenda was adopted as circulated. 


 
           
3.  Adoption of Minutes, March 23, 2022. 
 


22.04.01 M/S –DOUGLAS/THOLA 
 Motion: THAT the minutes of March 23, 2022, be adopted as presented. 


 CARRIED 
 
4.  Action List  
 


Education Council Process Flowchart – nothing to report  
 
 
Decision Item(s) 
 
5. Access to Practical Nursing (APN)      


N. Dahlen explained that the submission was a new program for NLC, a bridging 
program for Health Care Assistant (HCA) to Practical Nursing (PN), following the 
Provincial APN curriculum (Level A would be the new curriculum, with Level 3, Level 
4 and final preceptorship being the same as the regular PN program).  She added 
that NLC had received funding for the program and that the program was currently 
undergoing the BCCNM recognition process. 
B. Mackinnon asked about the prerequisites of the Level 4 courses, noting that only 
PNUR 240 listed PNUR 230.  N. Dahlen explained the prerequisites follow the 
provincial curriculum, and that in theory the student would have had to have finished 
all the Level 3 courses to move onto Level 4. 
E. Li asked about the first statement in the Admission Requirements, “, or 
equivalent”, in relation to the similar statement in the PN Program Guide.  N. Dahlen 
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replied that she would review the comment with the BCCNM to determine if “or 
mature student status” could apply to the APN program as well. 
E. Li noticed that, in the Admission Requirements, the letter grade and percentages 
listed for 2, 3 and 4 do not correlate.  Council decision to remove the percentages 
and leave the letter grade only. 
E. Li asked about the IELTS wording under the Applicants with English as a Second 
Language area of the Admission Requirements.  Decision to add the word 
‘Academic’ after the IELTS wording. 
B. Mackinnon noticed slight variations in the Course Titles for three courses, 
compared to the Program Guide.  The Course Titles for APN 132, APNP 136 and 
PNUR 230 were corrected. 
 
22.04.02 M/S –THOLA/MCKAY 
Motion: THAT the Education Council approves the new Access to Practical Nursing Program 


Information and Completion Guide, the new Course Outlines APNP 130, APNP 131, APNP 


132, APNP 133, APNP 134, APNP 135, APNP 136 and the revised Course Outlines PNUR 230, 


PNUR 231, PNUR 232, PNUR 233, PNUR 235, PNUR 236, PNUR 240, PNUR 241, PNUR 


242, PNUR 243, PNUR 245, PNUR 246, PNUR 247 and PNUR 248 as amended. 


 CARRIED 
N. Dahlen left the meeting 
 
6. Millwright 101      
 L. Manning explained that the submission was to correct the Detailed Course Content 


section which was missing 26+ lines of topics in the July 2020 approved document.  
He further explained that the language in the Learning Outcomes section was 
updated due to changes in the ITA Website accessible information. 


 
 22.04.03 M/S –DOUGLAS/MCKAY 


Motion: THAT the Education Council approves the revised Course Outline for MILL 101 as 


presented. 


 CARRIED 
 


7. Discontinuation of YETS 090   
 L. Manning explained: 


The following courses have been replaced by new courses. I am certain they will not be delivered 


in the future.  


  I would like to officially discontinue these courses, effective immediately. 


   YETS 090 Youth Explore Trades Sampler 


 
22.04.04 M/S –THOLA/MCKAY 
Motion: THAT the Education Council approves the discontinuation of the YETS 090 course, 


effective immediately. 


 CARRIED 
T. Vipond and L. Manning left the meeting 
 
8. Adjustment to the 2022-23 Academic Schedule       
 W. Stokes explained that: 


In August 2021, the Province of British Columbia advised public sector 


employers to observe Sept. 30, 2021, as a day in recognition of obligations in 


most collective agreements. B.C. also made a public commitment to engage 
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Indigenous Peoples on how best to observe the National Day for Truth and 


Reconciliation moving forward followed by engagement with stakeholders in 


key business sectors. This process is currently underway. 


As that process continues, for this upcoming year, the Province has advised 


public sector employers, including K-12 public schools, that the same process 


should be followed as last year –September 30 should again be observed as a 


statutory day for remembrance this year for those employees who are 


normally entitled to federal and provincial statutory days. This supports these 


employers to plan ahead and manage their workplaces and ensure service 


delivery is maintained where required. As with other statutory days, essential 


services that people depend on will continue to operate in places where they 


are required. 


Therefore, the academic schedule must be adjusted to identify September 
30, 2022, as a Holiday and Closure.  Note that this reduces the number of 
instructional-Fridays to 11. 


 
 22.04.05 M/S –MCKAY/DOUGLAS 


Motion: THAT the Education Council approves the amendment of the 2022-23 Academic 


Schedule to include September 30, 2022, as a Holiday and Closure as presented. 


 CARRIED 
 


9. In Camera: Honorary Associate of Arts Degree Nominations 2022     
  
 22.04.06 M/S –DOUGLAS/MCKAY 


Motion: THAT the Education Council moves to endorse and recommend to the College Board 


of Governors that the three candidate(s) be awarded an Honorary Associate of Arts Degree for 


2022. 


 CARRIED 
 
Subcommittee Standing Reports 
 
10. Education Policy Subcommittee 


W. Stokes explained that the group last met on April 14th, 2022.  He added that the 
group continued work on the Academic Integrity policy and hoped to have a finalized 
draft to the next Education Council meeting.  He further added that the group is also 
working on the Evaluating Students policy and will be reviewing feedback from the 
Registrar’s office at their next meeting.  


 
11. Curriculum Subcommittee 


R. Douglas reported that the group met on April 5th to review the documents for the 
Education Council submissions.   


 
12. Admissions and Standards Subcommittee 
 A. Holloway read a report from Co-Chair Paola Rodriguez: 


The Admissions Subcommittee meeting took place on Thursday, March 24th. At this 


meeting, we continued working on the Admission Policy document. We went back to the 


beginning of the policy. We worked on answering some of the questions fellow 
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committee members had about the document's language or the meaning of a particular 


sentence. 


 


We began this process by rewording when admissions is needed at NLC. Warren 


clarified that it is required for programs and credentials, subject to EdCo approval. 


Darryn tightened up the language of the introduction of the policy by referring to the 


Mission statement of the College. Doing this helped define access and NLC. The College 


is about access in that its admissions process is not based on a scholarly approach (like 


UBC) but rather on an equitable process that sees all stakeholders have equal access to 


the institution. The committee also clarified in the document that an NLC student can 


only be enrolled in one program at a time, excluding the CE Department. 


 


Warren discussed with the committee that there will be an increase in enrollment at the 


College for the next ten years. The communities in which the college campuses are 


situated will continue to stay stable or grow, with the college-age population of 18 to 55 


will increase by five percent. With this increase, Warren believes that the Admissions 


Department will encounter new application paradigms like lesser-qualified students who 


do not meet a program's requirements. NLC's curriculum requirements need to guarantee 


that students are successful in their chosen programs, and some potential students may 


need to upgrade to meet program admission requirements. 


 
13.Ad hoc Governance Subcommittee 


A. Holloway reported that the group had their first meeting on April 13th, 2022.  She 
added that the members discussed the TOR and that they will have them at the next 
Education Council meeting with a motion to approve.  She further added that the 
group next meets on April 29th to begin review/revision of the Education Council 
bylaws. 


 
 
Information/Discussion 
 
14.Continuing Education (documents on D2L)  
 L. Forrest presented the new and upcoming CE/WFTR courses:   


CE BE87 Communication Skills for Workplace 


CE PD121 CLIMB Restart Focus Groups 


WFTR PD02 Seven Ways to be a Successful College Student 


  WFTR TI171 Canadian Construction Contract Essentials 


     
 
 
Adjournment – 2:29 p.m.  
 
Next Meeting – May 25, 2022 
  
 
 


These notes are not officially approved 
until initialed by the Chairperson.  They  


could be subject to amendment. 
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ACTION ITEM LIST 


AS OF: May 25, 2022 
 


Education Council 


Action 
Assigned to & 
Date Assigned 


Follow-Up Action 
Due 
Date 


Status 


Education Council Process 
Flowchart 


W. Stokes 
A. Holloway 


September 2014 


Review current flowcharts, 
provide recommendations 
for improvement  


*awaiting New 
Course Outline 


Process/ 
Procedures 


In Progress 


 


Policy Subcommittee 


Policy  Date Assigned Follow-Up Action 
Due 
Date 


Status 


E-1.08 Academic Integrity Mar 2021 
Draft Finalized – awaiting 
review by Senior VP 


May 2022 In Progress 


E-1.07 Evaluating Students Feb 2022 
Final Draft to EdCo with 
Motion 


May2022 Finished 


E-1.14 Withdrawal Apr 2017 Philosophical conversation  In Progress 


E-1.09 Honor List Oct 2017 Philosophical conversation  In Progress 


Curriculum/Syllabus Project Jan 2019 To begin review of project  In Progress 


E-2.10 Student Appeals 
(“Academic Appeal”) 


Oct 2021 Tabled- awaiting guidance  In Progress 


E-1.01 Academic Appeal 
(“Grade Appeal”) 


Oct 2021 Tabled- awaiting guidance  To Start 


E-1.11 Student Field Trips May 2020 
Email sent regarding 
possible collaboration 


 In Progress 


E-1.12 Student Practicum 
Placement 


Sep 2020 Commenced research  In Progress 


 
Educational Policies currently being worked on/reviewed by members    


of NLC Policy committee 


Policy 
Assigned to & 
Date Assigned 


*A-XXX Non-Academic 
Appeals* 


Nov 2021 


E-4.02 Access 
Feb 2019 


(Lorelee Mathias) 
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