NORTHERN LIGHTS COLLEGE EDUCATION COUNCIL
Meeting to be held May 27, 2020 at 1:15pm
Dawson Creek – Dial In
Fort St John – Dial In
Fort Nelson – Dial In
______________________________________________________________________
AGENDA
Acknowledgement:
It is a privilege to honor the many nations participating in our college community and to thank you for sharing your traditional lands with us.  All my relations.

1. Adoption of Agenda								F. Rashid

2. Adoption of Minutes April 22, 2020						F. Rashid


3. Action List Review								F. Rashid



Decision
4. [bookmark: _Hlk34296084][bookmark: _Hlk34217266]Electrician Apprenticeship 							M. Heartt



Motion: THAT Education Council approves the new Course Outline ELAT 390. 

5. 

Enhanced Carpentry Foundation						M. Heartt
     
Motion: THAT the Education Council approves the revised Program Information and Completion Guide for Enhanced Carpentry Foundation.




6. 


Millwright Apprenticeship							M. Heartt
     
[bookmark: _Hlk34296380]Motion: THAT the Education Council approves the revised Program Information and Completion Guide for Millwright Apprenticeship Training and the new Course Outline MILA 450.

7. 



Esthetician									M. Heartt
     
Motion: THAT the Education Council approves the revised Program Information and Completion Guide for Certificate in Esthetics and Course Outlines ESTH 100 and ESTH 101.

8. 


Advanced Certificate in Culinary Arts					M. Heartt
     
Motion: THAT the Education Council approves the revised Program Information and Completion Guide for Advanced Certificate in Culinary Arts and the Course Outline PCOI 201.

9. 

[bookmark: _Hlk34296159]Aircraft Mechanic Basics							M. Heartt
     
Motion: THAT the Education Council approves the revised Program Information and Completion Guide for Aircraft Mechanic Basics Certificate.

10. 

Aircraft Maintenance Technician						M. Heartt
     
Motion: THAT the Education Council approves the revised Program Information and Completion Guide for Aircraft Maintenance Technician Diploma.

11. 







Mental Health and Addictions						S. Roe   
Motion: THAT the Education Council approves the new Program Information and Completion Guide for Advanced Certificate in Interprofessional Mental Health and Addictions and new Course Outlines IMHA 310, IMHA 311, IMHA 312, IMHA 313, IMHA 314 and IMHA 315, effective September 2020.

12. 	Duolingo English Test (DET)							S. Roe


[bookmark: _GoBack]	
Motion: THAT the Education Council approve temporary acceptance of the Duolingo English Test for admission to select NLC programs among applicants whose first language is not English. The period of acceptance will not exceed May 2021 without further notice.

13. 	Policy E-1.08 Academic Integrity						L. Sprinkle
*Documents to follow by email.
	Motion: THAT the Education Council approves the revised Policy E-1.08 Academic Integrity, effective September 1st, 2020.

Subcommittee Standing Reports
14. Education Policy Subcommittee						L. Sprinkle

15. Curriculum Subcommittee							A. Holloway

16. Admissions and Standards Subcommittee					M. Bedell

Information/Discussion
17. Continuing Education								T. Donnelly
*all Course Outlines can be found on D2L
CE AC43 Writing Your Adult Fiction
[bookmark: _Hlk39862278]CE AC44 Beginner's Guide to Getting Published
[bookmark: _Hlk39862703]CE AC45 Instant Italian
[bookmark: _Hlk40777222]CE AC46 Spanish in the Classroom
CE AC47 Speed Spanish II
[bookmark: _Hlk40777556]CE AC48 Speed Spanish III
[bookmark: _Hlk39863936]CE CS01 Managing Customer Service
[bookmark: _Hlk37338236][bookmark: _Hlk39695401]CE CT35 CompTIA Security+ Certification Prep 2
[bookmark: _Hlk39862869]CE CT36 Introduction to Mobile Security
[bookmark: _Hlk39863922]CE CT37 Introduction to PC Security
[bookmark: _Hlk39864460]CE CT38 Managing Web Design Projects
[bookmark: _Hlk39864562]CE CT39 Sass Training
[bookmark: _Hlk40774745]CE CT40 Oracle PL/SQL Training
[bookmark: _Hlk40775262]CE CT41 Oracle SQL Training
[bookmark: _Hlk39696146]CE GA04 Start Your Own Edible Garden
CE HW36 Nutrition, Chronic Disease, and Health Promotion
CE HW37 Become a Veterinary Assistant II: Canine Reproduction
CE HW38 Become a Veterinary Assistant III: Practical Skills
CE HW39 Energy Medicine
[bookmark: _Hlk38876557]CE PD42 Teaching Adult Learners
CE PD43 The Creative Classroom
CE PD44 Building Teams that Work
[bookmark: _Hlk39695003]CE PD45 Distribution and Logistics Management
[bookmark: _Hlk40777325]CE PD46 Singapore Math: Number Sense and Computational Strategies

Next Meeting – June 24, 2020

Adjournment

BLUEJEANS Meeting Code – 232 194 969
Cover Sheet for ELAT 390 May 2020.pdf


Form Revised: February 2008 


NORTHERN LIGHTS COLLEGE 


SUBMISSION TO EDUCATION COUNCIL COVER SHEET 


(To be used when a decision by Council is required.) 


 


In order for the Education Council to carefully consider your request, we ask that the following 


documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed 


as an agenda item. 


 


(To fill out document, tab to shaded boxes and type information) 


 


 1.  What are you asking the Council to consider? 


To approve the course outline for ELAT 390. 


 


 The Process for Submissions to the Education Council lists the responsibilities of the Education 


Council. 


 To which of these does your submission relate (i.e. 2c, 3b, etc.)?                         


2(f) set cirriculum content for courses leading to certificates, diplomas or degrees. 


 


 2.  What is the rationale for the request? 


To provide gap training for current level 3 apprentices to join harmonized level 4. 


 


 3. What implications will approval of this request have for: 


 


• students or prospective students 


none 


 


• present course offerings 


None 


 


• associated program completion guides (please list programs the outcome will affect)  


None 


 


• faculty 


None 


 


• support staff 


None 


 


• College (facilities, timetabling, etc.) 


None 


 


• Library (new material and/or copyright issues) 


None 


 


 4. What do you estimate the cost of implementing this request will be in terms of financial and/or 


human resources? (Use separate sheet for detail or budget if necessary.) 


None 


  


 Will the proposed request have any possible effects on students' eligibility for financial aid?   


No 


 


5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.) 


 


 List B.C. Universities     Anticipated Transfer Credit 


 


No changes to current transfer 
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 List B.C. University-Colleges/Institutes  Anticipated Transfer Credit 


      


 


 List Designates (CGA, CMA, etc.)  Anticipated Transfer Credit 


      


 


 6. With whom have you consulted internally and/or externally, regarding the proposal?   


 


YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED 


 


 Campus Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Dean Mark Heartt Yes  No 


 No ❑  


Associate Dean Leo Manning Yes  No   


Instructor Mike Dwojak Yes  No  


            Yes  No  


  


 Regional Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Registrar Warren Stokes Yes  No  


VP Academic Loren Lovegreen Yes  No  


            Yes  No  


            Yes  No  


  


 Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.) 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


            Yes  No  


            Yes  No  


            Yes  No  


  


External (e.g. Advisory Committee members, other prospective employers, articulation groups, other 


institutions and/or professional bodies, etc.)  


Name Feedback/Concerns Raised 
In Support 


of Proposal 


            Yes  No  


            Yes  No  


            Yes  No  


  


7. Have relevant program staff, both campus and regional, been consulted before submitting the 


proposed request?   


yes 


 


This would include and not limited to an electronic version of the Submission Cover Sheet and 


Course Outline to be sent to Education Council Secretary (A. Holloway). 


 


8. Do you wish to present your proposal to the Council in person? yes 


  


If not, who will present it?                                                                                      


 


How much time is needed for the presentation?  2 mins                                                       


 



mailto:aholloway@nlc.bc.ca
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9. Additional comments: 


      


 


10. Suggested wording for motion:  


THAT Education Council approves the new Course Outline ELAT 390. 


 


Prepared by: Mark Heartt     Date: Apr 30, 2020 


 


In consultation with (please list by name): Mike Dwojak 


 


Date received by Education Council Secretary:        


                                    


Requester notified re: date/time item on agenda:       


                                                        


 


 PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION 
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COURSE OUTLINE 


 


 


 


Page 1 of 2 
 


Effective Date: June-20 


Course Code: ELAT 390  Credits: 0 


Course Title: Electrical Level 4 Gap Training 


Course Description: This course is a requirement to bridge the training gap between the Classic Level 3 and the 


Harmonized Level 4 Electrical Training Programs. 
 


Prerequisite(s): ELAT 300 Co-requisite(s): None 


Non-Course Prerequisite(s): None Pre- OR Co-requisite(s):  None 


 


Program: Electrical Apprenticeship Training 


Former Course Code/Equivalent Course(s):  None Cross-Listed Course: None 


Academic/Course Level: Apprenticeship: Level 3 Precluded Course(s): None 


 


Delivery Mode(s): Breakdown Hours Per Duration Primary 


☐ Face-to-Face Lecture  0.00  


☒ Online Tutorials/Seminar 77.00  


☐ Videoconference Laboratory  0.00  


☐ Teleconference Field Experience/Clinical 0.00  


☒ Computer Based Training (CBT) Shop/Teaching Kitchen 0.00  


 Practicum/Preceptor 0.00  


 Co-op 0.00  


 Other Contact Hours 0.00  


  Total 77.00  


  
    


Detailed Course Content/Topics:  Identify Hazardous locations, Use Communication and Mentoring Techniques, 


Install High Voltage Transformers, Install Renewable Energy Generating Systems, Install Ground Fault Detection 


Systems, Install Conductors and Cables, Install Raceways, Boxes and Fittings, Install Exit and Emergency Lighting 


Systems, Install Cathodic Protection Systems, Maintain Cathodic Protection System, Install Drives, Install 


Voice/Data/Video (VDV) Systems. 







 
COURSE OUTLINE 
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Learning Outcomes or Objectives: The learner must demonstrate knowledge in the areas described above. 


 


Grading System: Percentage Grades Passing Grade: 70% 


 
Evaluation Methods: 


Quizzes/Tests/Assig
nments 


100%   


 


Author Recommended Text(s) and/or Resource Materials: 


  Author Title Publisher Year ISBN 


1  
 


 
   


Textbooks are subject to change.  Please consult instructor syllabus for current list of textbooks. 


Any supplies required will be indicated in admittance package, program guide and/or instructor syllabus. 


☐ For Information Regarding Course Transfer, visit the BCCAT Transfer Guide at 
http://www.bctransferguide.ca/ 


This Course is Required By other Programs: ☐  Yes  ☒  No   Programs:   


Author Contact Details: 


Author Name:  Michal Dwojak   Phone: 250 261 3195  


Program:  Electrical Apprenticeship Training   Campus: Fort St. John 


Email: mdwojak@nlc.bc.ca 


Authorization Signatures: 


Author: ________________           Date:  ______________________  


Author Credentials: ______________________   


Dean/Designate:________________________ Date: ______________________ 


 


Education Council Chair: __________________  Date:  ______________________  


Date Last Reviewed/Updated: 27/05/2020 


 



http://www.bctransferguide.ca/
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NORTHERN LIGHTS COLLEGE 


SUBMISSION TO EDUCATION COUNCIL COVER SHEET 


(To be used when a decision by Council is required.) 


 


In order for the Education Council to carefully consider your request, we ask that the following 


documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed 


as an agenda item. 


 


(To fill out document, tab to shaded boxes and type information) 


 


 1.  What are you asking the Council to consider? 


To approve the updated program completion guide for Enhanced Carpentry Foundation Level 1.  


 


 The Process for Submissions to the Education Council lists the responsibilities of the Education 


Council. 


 To which of these does your submission relate (i.e. 2c, 3b, etc.)?                         


2(f) set curriculum content for courses leading to certificates, diplomas or degrees. 


 


 2.  What is the rationale for the request? 


Addition of 'Reading week" statement, the POWER program to Admission Prerequisites and changed 


the post-admission requirements. 


 


 3. What implications will approval of this request have for: 


 


• students or prospective students 


none 


 


• present course offerings 


none 


 


• associated program completion guides (please list programs the outcome will affect)  


none 


 


• faculty 


none 


 


• support staff 


none 


 


• College (facilities, timetabling, etc.) 


none 


 


• Library (new material and/or copyright issues) 


none 


 


 4. What do you estimate the cost of implementing this request will be in terms of financial and/or 


human resources? (Use separate sheet for detail or budget if necessary.) 


none 


  


 Will the proposed request have any possible effects on students' eligibility for financial aid?   


no 
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 5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.) 


 


 List B.C. Universities     Anticipated Transfer Credit 


 


n/a 


 


 List B.C. University-Colleges/Institutes  Anticipated Transfer Credit 


n/a 


 


 List Designates (CGA, CMA, etc.)  Anticipated Transfer Credit 


n/a 


 


 6. With whom have you consulted internally and/or externally, regarding the proposal?   


 


YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED 


 


 Campus Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Dean (Mark Heartt) Yes  No 


 No ❑  


            Yes  No   


            Yes  No  


            Yes  No  


  


 Regional Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Registrar Warren Stokes Yes  No  


VP Academic       Yes  No  


            Yes  No  


            Yes  No  


  


 Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.) 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


            Yes  No  


            Yes  No  


            Yes  No  


  


External (e.g. Advisory Committee members, other prospective employers, articulation groups, other 


institutions and/or professional bodies, etc.)  


Name Feedback/Concerns Raised 
In Support 


of Proposal 


            Yes  No  


            Yes  No  


            Yes  No  


  


7. Have relevant program staff, both campus and regional, been consulted before submitting the 


proposed request?   


n/a 


 


This would include and not limited to an electronic version of the Submission Cover Sheet and 


Course Outline to be sent to Education Council Secretary (A. Holloway). 


8. Do you wish to present your proposal to the Council in person? no 



mailto:aholloway@nlc.bc.ca
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If not, who will present it? Mark Heartt                                                                                


 


How much time is needed for the presentation?  1 minute                                                       


 


9. Additional comments: 


      


 


10. Suggested wording for motion:  


THAT the Education Council approves the revised Program Information and Completion Guide for 


Enhanced Carpentry Foundation. 


 


Prepared by: Wanda Baker     Date: April 8 2020 


 


In consultation with (please list by name): Mark Heartt 


 


Date received by Education Council Secretary:        


                                    


Requester notified re: date/time item on agenda:       


                                                        


 


 PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION 
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name:  Enhanced Carpentry Foundation  
Credential/Certification:  Certificate in Enhanced Carpentry Foundation  


Date Submitted:  April 2020   
 Effective Date: September 2020 


 
Program Contact:  trades@nlc.bc.ca         
 
Dean:  Mark Heartt          
 
Document Author:              
 
 
Program Description:  The Enhanced Carpentry Foundation Program is a 32-week 
program that students earn credit for Carpentry Levels 1 and 2 technical training. 
Theoretical and practical instruction is provided through a variety of projects including 
stairs, concrete forms, framed floors, walls and roofs, finishing work and 
rigging/hoisting. Students will spend approximately seventy percent of their time in 
practical skills development by participating in the building of a construction project from 
start to lock-up stage.  
Individuals who complete the Enhanced Carpentry Foundation program will receive 
Levels 1 and 2 technical training and 450 work-based hours credit toward the 
completion of their Carpentry Apprenticeship.   
A Reading Week is included in this program (30 hours) which will occur in the last week 
of February each year (exact dates will vary).  
   
 
Admission Requirements:   
 Provide British Columbia secondary school transcripts or equivalent indicating 
successful completion of Grade 10 level that includes:  
• Grade 10 English, OR Career and College Preparation ENGL 030 (Intermediate/Grade 
10) with C+ or higher;  
• Grade 10 Math (Apprenticeship and Workplace Math), OR Career and College 
Preparation MATH 030 (Intermediate Developmental Math), MATH 031(Intermediate 
Trades Math) or MATH 035 (Intermediate Algebraic Math) with C+ or higher.  
 OR  
ESTR 037 (Intermediate-Level Essential Skills for Trades) with 67% or higher; 
 OR  
Complete the following sections of the Canadian Adult Achievement Test (CAAT):  
• Reading Comprehension: 11.0 grade equivalent or higher  
• Number Operations: 11.0 grade equivalent or higher  
• Problem Solving: 11.0 grade equivalent or higher  
• Mechanical Reasoning: 51/70 (6th Stanine) or higher  
 OR 







 Program Information and Completion Guide 
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Form Revised: January 2006 


Successful completion of the NLC POWER program. 
Dual Credit  
• Grade 10 level completion that includes Grade 10 English and Grade 10 Math 
(Apprenticeship and Workplace Math) all with C+ or higher.  
 
Post-Admission Requirements:  
After being accepted into the program but before add/drop date, students will be 
required to provide proof of the following certifications:  
• Workplace Hazardous Materials Information System (WHMIS).  
• Occupational First Aid - Level 1  
• Industrial Worker Fall Protection  
 
* All certificates must be valid for the duration of the program. Failure to provide proof 
may result in immediate dismissal from the program.  
    
 
 
Length of Program: (weeks and total hours)  32 weeks (960 hours)   
 
 
Program Intake: (start/finish dates)  
September to April  
 
 
 
Available Seats:  16 
 
 
Application Deadline:  All completed applications must be received one month prior to 
start of the program. Completed application received after this date will be reviewed 
based on seat availability.   
 
 
Career Prospects:  There are excellent opportunities for carpenters in both local and 
regional industries.  They can be employed by construction companies, contractors or 
as part of the maintenance departments of factories, plants and other industries. 
Carpenters can also be self-employed. 
 
 
Affiliations/Partnerships:  Industry Training Authority, SD 59, 60, 81 and 87 
 
 
Location:   
Northern Lights College Dawson Creek Campus 
Fort St. John (offered through School District #60) 
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Additional Requirements/Supplies:  (fees, supplies, materials)  
A complete list of tools and equipment will be provided by Admissions upon acceptance 
into the program. 
 
Students will require appropriate personal safety clothing and CSA approved steel toed 
boots and hard hat. 
 
 
Eligibility for Canada Student Loans:  (Yes or No) 
Yes  
 
 
Required Minimum Grade:  (overall and/or minimum within a course) 
70%  
 
 
Residency Requirement:  (percentage of courses which must be taken at NLC) 
100% or approval of the Dean 
 
 
Required Courses:  (list courses required to complete credential) 
CARP 150 Enhanced Carpenter Foundation Level 1 (600 hours)  
CARP 250 Enhanced Carpenter Foundation Level 2 (360 hours) 
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NORTHERN LIGHTS COLLEGE 


SUBMISSION TO EDUCATION COUNCIL COVER SHEET 


(To be used when a decision by Council is required.) 


 


In order for the Education Council to carefully consider your request, we ask that the following 


documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed 


as an agenda item. 


 


(To fill out document, tab to shaded boxes and type information) 


 


 1.  What are you asking the Council to consider? 


To approve the Program Guide for Millwright Apprenticeship and course outline for MILA 450. 


 


 The Process for Submissions to the Education Council lists the responsibilities of the Education 


Council. 


 To which of these does your submission relate (i.e. 2c, 3b, etc.)?                         


2(f) set curriculum content for courses leading to certificates, diplomas or degrees. 


 


 2.  What is the rationale for the request? 


MILA 450 is the final course in the Millwright Apprenticeship program to harmonize.  


 


 3. What implications will approval of this request have for: 


 


• students or prospective students 


None 


 


• present course offerings 


None 


 


• associated program completion guides (please list programs the outcome will affect)  


None 


 


• faculty 


None 


 


• support staff 


None 


 


• College (facilities, timetabling, etc.) 


None 


 


• Library (new material and/or copyright issues) 


None 


 


 4. What do you estimate the cost of implementing this request will be in terms of financial and/or 


human resources? (Use separate sheet for detail or budget if necessary.) 


None 


  


 Will the proposed request have any possible effects on students' eligibility for financial aid?   


No 


 


5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.) 


 


 List B.C. Universities     Anticipated Transfer Credit 


 


No changes to current transfer 
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 List B.C. University-Colleges/Institutes  Anticipated Transfer Credit 


      


 


 List Designates (CGA, CMA, etc.)  Anticipated Transfer Credit 


      


 


 6. With whom have you consulted internally and/or externally, regarding the proposal?   


 


YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED 


 


 Campus Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Dean Mark Heartt Yes  No 


 No ❑  


Associate Dean Leo Manning Yes  No   


Instructor Russ Haugen Yes  No  


            Yes  No  


  


 Regional Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Registrar Warren Stokes Yes  No  


VP Academic Loren Lovegreen Yes  No  


            Yes  No  


            Yes  No  


  


 Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.) 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


            Yes  No  


            Yes  No  


            Yes  No  


  


External (e.g. Advisory Committee members, other prospective employers, articulation groups, other 


institutions and/or professional bodies, etc.)  


Name Feedback/Concerns Raised 
In Support 


of Proposal 


            Yes  No  


            Yes  No  


            Yes  No  


  


7. Have relevant program staff, both campus and regional, been consulted before submitting the 


proposed request?   


      


 


This would include and not limited to an electronic version of the Submission Cover Sheet and 


Course Outline to be sent to Education Council Secretary (A. Holloway). 


 


8. Do you wish to present your proposal to the Council in person? No 


  


If not, who will present it? Mark or Leo                                                                                


 


How much time is needed for the presentation?  2 mins                                                       


 



mailto:aholloway@nlc.bc.ca
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9. Additional comments: 


      


 


10. Suggested wording for motion:  


THAT the Education Council approves the revised Program Information and Completion Guide for 


Millwright Apprenticeship Training and the new Course Outline MILA 450 . 


 


Prepared by: W Dyck     Date: Apr 20 2020 


 


In consultation with (please list by name): Russ Haugen 


 


Date received by Education Council Secretary:        


                                    


Requester notified re: date/time item on agenda:       


                                                        


 


 PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION 
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name:  Millwright Apprenticeship Training   
Credential/Certification:  Program completion reported to the ITA for 


credentialing purposes 
Date Submitted:  May 2020 


Effective Date:  September 2020   
  
 


Program Contact:  trades@nlc.bc.ca         
 
 
Dean:  Mark Heartt          
 
 
Document Author:  Russ Haugen       
 
 
Program Description:  The Millwright Apprenticeship Training Program includes levels 
1-4 of the ITA prescribed Apprenticeship training.   
 
 
Admission Requirements:  Eligibility as indicated by the ITA.    
 
 
Length of Program: (weeks and total hours) 840 (28 weeks)   
 
 
Program Intake: (start/finish dates) Please refer to the Trades Intake Schedule 
 
 
Available Seats:   
Levels 1+2 : 8 seats  
Levels 3+4 : 16 seats  
 
 
Application Deadline:  All completed applications must be received one month prior to 
the start of the program.  Completed applications received after this date will be 
reviewed based on seat availability.    
 
 
Career Prospects:  Excellent opportunities exist in both local and regional industry for 
Millwrights.  Above average salaries are offered, as well as excellent working 
environments. 
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Affiliations/Partnerships:  ITA, Program Advisory Committee 
 
 
Location:  Dawson Creek 
 
 
 
Additional Requirements/Supplies:  (fees, supplies, materials)  
Purchase of textbooks. Personal protective equipment (safety glasses, steel-toed boots, 
gloves, coveralls, etc.) 
 
 
Eligibility for Canada Student Loans:  (Yes or No) 
No  
 
 
Required Minimum Grade:  (overall and/or minimum within a course) 
70% 
 
 
Residency Requirement:  (percentage of courses which must be taken at NLC) 
100% 
 
 
Required Courses:  (list courses required to complete credential  
                                   and total hours for each course) 
MILA 150 Millwright Apprenticeship Level 1 (210 hours) 
MILA 250 Millwright Apprenticeship Level 2 (210 hours) 
MILA 350 Millwright Apprenticeship Level 3 (210 hours) 
MILA 450 Millwright Apprenticeship Level 4 (210 hours) 
 
In addition, students may be required to attend and complete Gap Training when 
transitioning from Classic to Harmonized levels.   
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COURSE OUTLINE 
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Effective Date: September-20 


Course Code: MILA 450 Credits: 0 


Course Title: Millwright Apprenticeship Level 4 


Course Description: This course will provide all the areas of study that a Millwright Apprentice requires to obtain 


the Level 4 Technical Training Certification. Level 4 continues to build on the knowledge of previous levels and 


prepares learners for the Interprovincial Examination. Level 4 consist of maintaining and servicing prime movers 


from stationary engines and turbines, to different compressor designs and functions, to the overhaul and startup 


procedures. Vibration analysis and balancing are reviewed as are other forms of non-destructive testing that take 


place in industry. Students who successfully complete Level 4 qualify for the Interprovincial Examination. 
 


Prerequisite(s): Click here to enter text. Co-requisite(s): None 


Non-Course Prerequisite(s): None Pre- OR Co-requisite(s):  None 


 


Program: Trades and Apprenticeship/ Millwright 


Former Course Code/Equivalent Course(s):  MWAT 400 Cross-Listed Course: None 


Academic/Course Level: Apprenticeship: Level 4 Precluded Course(s): None 


 


Delivery Mode(s): Breakdown Hours Per Duration Primary 


☒ Face-to-Face Lecture  185.00  


☐ Online Tutorials/Seminar 0.00  


☐ Videoconference Laboratory  0.00  


☐ Teleconference Field Experience/Clinical 0.00  


☐ Computer Based Training (CBT) Shop/Teaching Kitchen 25.00  


 Practicum/Preceptor 0.00  


 Co-op 0.00  


 Other Contact Hours 0.00  


  Total 210.00  


  
    







 
COURSE OUTLINE 


 


 


 


Page 2 of 2 
 


Detailed Course Content/Topics: Topics covered include routine trade activities, communication and mentoring, 


conveying systems, prime movers, preventative and predictive maintenance, commissioning and decommissioning 


of equipment, and robotics and automated equipment. 


Learning Outcomes or Objectives: Upon successful completion of this course, students will be capable of carrying 


out all the duties and tasks of the millwright trade, and will be eligible to write their Interprovincial Millwright Red 


Seal Exam. 
 


Grading System: Percentage Grades Passing Grade: 70% 


 
Evaluation Methods: 


Quizzes/Tests/Assig
nments 


75% Practical Work 25% 


 


Author Recommended Text(s) and/or Resource Materials: 


  Author Title Publisher Year ISBN 


1  
Click here to enter text. 


B.C. Millwright Manual 
Click here to 
enter text. 


Click here to 
enter text. 


Click here to 
enter text. 


2  
Click here to enter text. Level 4 ILM Module 


Package 


Click here to 
enter text. 


Click here to 
enter text. 


Click here to 
enter text. 


Textbooks are subject to change.  Please consult instructor syllabus for current list of textbooks. 


Any supplies required will be indicated in admittance package, program guide and/or instructor syllabus. 


☐ For Information Regarding Course Transfer, visit the BCCAT Transfer Guide at 
http://www.bctransferguide.ca/ 


This Course is Required By other Programs: ☐  Yes  ☒  No   Programs:   


Author Contact Details: 


Author Name:  Russ Haugen   Phone: 250 782 5251 ext 1368 


Program:  Millwright   Campus: Dawson Creek 


Email: rhaugen@nlc.bc.ca 


Authorization Signatures: 


Author: ________________           Date:  20/04/2020  


Author Credentials: RSE, PID   


Dean/Designate:________________________ Date: _____________________ 


Education Council Chair: __________________  Date:  _____________________  


Date Last Reviewed/Updated: 27/05/2020 


 



http://www.bctransferguide.ca/




image10.emf
Cover Sheet  Esthetics May 2020.pdf


Cover Sheet Esthetics May 2020.pdf


Form Revised: February 2008 


NORTHERN LIGHTS COLLEGE 


SUBMISSION TO EDUCATION COUNCIL COVER SHEET 


(To be used when a decision by Council is required.) 


 


In order for the Education Council to carefully consider your request, we ask that the following 


documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed 


as an agenda item. 


 


(To fill out document, tab to shaded boxes and type information) 


 


 1.  What are you asking the Council to consider? 


To approve the Program Guide for Certificate in Esthetics and the course outlines for ESTH 100 and 


101. 


 


 The Process for Submissions to the Education Council lists the responsibilities of the Education 


Council. 


 To which of these does your submission relate (i.e. 2c, 3b, etc.)?                         


2(f) set curriculum content for courses leading to certificates, diplomas or degrees. 


 


 2.  What is the rationale for the request? 


To review and update hours and curriculum to align with other BC institutions and prepare for the 


creation of a new Cosmetology program which we are working toward provincially. 


 


 3. What implications will approval of this request have for: 


 


• students or prospective students 


None - slightly shorter 


 


• present course offerings 


None 


 


• associated program completion guides (please list programs the outcome will affect)  


None 


 


• faculty 


None 


 


• support staff 


None 


 


• College (facilities, timetabling, etc.) 


None 


 


• Library (new material and/or copyright issues) 


None 


 


 4. What do you estimate the cost of implementing this request will be in terms of financial and/or 


human resources? (Use separate sheet for detail or budget if necessary.) 


None 


  


 Will the proposed request have any possible effects on students' eligibility for financial aid?   


No 


 


5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.) 


 


 List B.C. Universities     Anticipated Transfer Credit 
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No changes to current transfer 


 


 List B.C. University-Colleges/Institutes  Anticipated Transfer Credit 


      


 


 List Designates (CGA, CMA, etc.)  Anticipated Transfer Credit 


      


 


 6. With whom have you consulted internally and/or externally, regarding the proposal?   


 


YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED 


 


 Campus Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Dean Mark Heartt Yes  No 


 No ❑  


Associate Dean Leo Manning Yes  No   


Instructor Michelle Donovan Yes  No  


            Yes  No  


  


 Regional Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Registrar       Yes  No  


VP Academic   Yes  No  


            Yes  No  


            Yes  No  


  


 Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.) 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


            Yes  No  


            Yes  No  


            Yes  No  


  


External (e.g. Advisory Committee members, other prospective employers, articulation groups, other 


institutions and/or professional bodies, etc.)  


Name Feedback/Concerns Raised 
In Support 


of Proposal 


            Yes  No  


            Yes  No  


            Yes  No  


  


7. Have relevant program staff, both campus and regional, been consulted before submitting the 


proposed request?   


Yes 


 


This would include and not limited to an electronic version of the Submission Cover Sheet and 


Course Outline to be sent to Education Council Secretary (A. Holloway). 


 


8. Do you wish to present your proposal to the Council in person? Yes 


  


If not, who will present it?                                                                                      


 



mailto:aholloway@nlc.bc.ca
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How much time is needed for the presentation?  5 mins                                                       


 


9. Additional comments: 


      


 


10. Suggested wording for motion:  


THAT the Education Council approves the revised Program Information and Completion Guide for 


Certificate in Esthetics and Course Outlines ESTH 100 and ESTH 101. 


 


Prepared by: Leo Manning     Date: April 8 2020 


 


In consultation with (please list by name):       


 


Date received by Education Council Secretary:        


                                    


Requester notified re: date/time item on agenda:       


                                                        


 


 PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION 
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name:  Esthetician   
Credential/Certification:  Certificate in Esthetics    


Date Submitted:  May 2020 
Effective Date:  September 2020   


  
 


Program Contact:  trades@nlc.bc.ca         
 
 
Dean:  Mark Heartt          
 
 
Document Author:  Leo Manning       
 
 
Program Description:  This is a 30-week certificate level program covering esthetics 
and nail care technology. The esthetic portion includes theory and hands-on training in 
facials, body massage, body treatments, aromatherapy, makeup artistry, waxing and 
tinting. In the nail technology portion, students will learn the theory and application of 
manicures, pedicures and artificial nail enhancement.  
 
The basic principles of anatomy, physiology, microbiology, chemistry, electrotherapy, 
and sanitation procedures to support the applied learning required of the certificate are 
integrated throughout the program. 
 
Students will be introduced to the knowledge and skills necessary to run a salon or spa.  
 
This Program has a reading week typically the last week of February.    
 
 
Admission Requirements:   
Provide British Columbia secondary school transcripts or equivalent indicating 
successful completion of Grade 10 level that includes: 
• Grade 10 English, OR Career and College Preparation ENGL 030 (Advanced/Grade 
10) with C+ or higher; 
• Grade 10 Math (Apprenticeship and Workplace Math), OR Career and College 
Preparation MATH 030 (Intermediate Developmental Math), MATH 031(Intermediate 
Trades Math) or MATH 035 (Intermediate Algebraic Math) with C+ or higher. 
• Grade 10 Science, or Science 030, with C+ or higher 
OR  
ESTR 037 (Intermediate-Level Essential Skills for Trades) with 67% or higher 
OR 
Complete the following sections of the Canadian Adult Achievement Test (CAAT): 
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• Reading Comprehension: 11.0 grade equivalent or higher 
• Number Operations: 11.0 grade equivalent or higher 
• Problem Solving: 11.0 grade equivalent or higher 
• Science: 11.0 grade equivalent or higher 
OR 
Successful completion of the NLC POWER Program. 
 
Dual Credit  
• Grade 10 level completion that includes Grade 10 English, Grade 10 Math 
(Apprenticeship and Workplace Math), Grade 10 Science all with C+ or higher. 
    
 
Length of Program: (weeks and total hours) approx. 30 weeks, 910 hours   
 
 
Program Intake: (start/finish dates) Refer to the Trades Intake Schedule 
 
 
Available Seats:  16 
 
 
Application Deadline:  All completed applications must be received one month prior to 
start of the program. Completed applications received after this date will be reviewed 
based on seat availability.    
 
 
Career Prospects:  The esthetics industry offers career opportunities in areas such as, 
spa therapy, nail technician, demonstrator, sales representatives, salon proprietor, 
makeup artist, esthetician on a cruise ship, medical spa assistant, spa management, 
etc. Students who complete this program will be eligible to take the Beauty Council 
licensing examination, which represents the highest standard in the industry. 
 
 
Affiliations/Partnerships:  School Districts 59, 60 and 81. 
 
 
Location:  Northern Lights College, Dawson Creek - South Peace Campus 
 
 
Additional Requirements/Supplies:  (fees, supplies, materials)  
Textbooks 
Esthetics Kit will be included in instructional related fees. 
Graduates must write the Beauty Council Western Canada licensing examinations 
(theory and practical) in order to pursue work in western Canada. 
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Eligibility for Canada Student Loans:  (Yes or No) 
Yes  
 
 
Required Minimum Grade:  (overall and/or minimum within a course) 
70% 
 
 
Residency Requirement:  (percentage of courses which must be taken at NLC) 
100% 
 
 
Required Courses:  (list courses required to complete credential  
                                   and total hours for each course) 
ESTH 100  (455 hours) 
ESTH 101  (455 hours) 
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Effective Date: September-20 


Course Code: ESTH 100 Credits: 0 


Course Title: Esthetics and Spa Therapy 1 


Course Description: This course provides students with both theory and hands on training in the fundamentals of 


Esthetics and Spa Therapy. Students will learn the necessary skills to provide excellent client care while maintaining 


a safe, hygienic environment which surpasses industry standards and regulations.  


The basic principles of anatomy, physiology, microbiology, chemistry and sanitation practices are integrated into 


the course. Students will also learn consultation skills, the ability to identify skin concerns, and recommend proper 


homecare for their clients.  


The extensive practical training portion of this course will include client service, spa operations, spa manicures and 


pedicures, gel overlays, waxing, lash and brow services, skin care, facials and a variety of other skills and 


techniques.   
 


Prerequisite(s): None Co-requisite(s): None 


Non-Course Prerequisite(s): None Pre- OR Co-requisite(s):  None 


 


Program: Esthetician 


Former Course Code/Equivalent Course(s):  None Cross-Listed Course: None 


Academic/Course Level: Vocational: First year Precluded Course(s): None 


 


Delivery Mode(s): Breakdown Hours Per Duration Primary 


☒ Face-to-Face Lecture  155.00  


☐ Online Tutorials/Seminar 0.00  


☐ Videoconference Laboratory  300.00  


☐ Teleconference Field Experience/Clinical 0.00  


☐ Computer Based Training (CBT) Shop/Teaching Kitchen 0.00  


 Practicum/Preceptor 0.00  


 Co-op 0.00  


 Other Contact Hours 0.00  


  Total 455.0  
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Page 2 of 3 
 


  
    


Detailed Course Content/Topics: Introduction to Esthetics and Spa Therapy 


Infection control 


Cosmetic science 


Anatomy and physiology 


Electrical science 


Consultation practice 


Skin diseases and disorders 


Skin science and facials 


Nail anatomy and disorders 


Manicures and Pedicures 


Gel polish and overlays 


Waxing and trichology 


Eyelash and eyebrow treatments 


Learning Outcomes or Objectives: Upon successful completion, students will be able to explain and demonstrate 


the skills required to be a professional Esthetician and Spa Therapist. They will be able to identify and apply ethical 


standards for the spa workplace; identify and recommend services to meet client needs; identify proper infection 


control and perform all services in a safe and hygienic manner; and describe human anatomy and how it applies to 


a beauty therapist. They will be able to describe the actions and ingredients in cosmetic products; have a basic 


knowledge of relevant electrical equipment; describe and identify skin types, common skin diseases and disorders, 


and provide facials and skin care according to skin types; describe and identify nail anatomy and disorders, perform 


manicures and pedicures; and recommend proper home care practices to meet client needs.  
 


Grading System: Percentage Grades Passing Grade: 70% 


 
Evaluation Methods: 


Quizzes/Tests/Assig
nments 


50% Practical Work 50% 


 


Author Recommended Text(s) and/or Resource Materials: 


  Author Title Publisher Year ISBN 


1  
Lorraine Nordmann Beauty Therapy: The 


Foundations, Level 2 


Cengage 
Learning 


2017  


2  
Judith Ifould, Emma 
Harrington 


Beauty Therapy Level 3 
Dynamic 
Learning 


2017  


Textbooks are subject to change.  Please consult instructor syllabus for current list of textbooks. 


Any supplies required will be indicated in admittance package, program guide and/or instructor syllabus. 


☐ For Information Regarding Course Transfer, visit the BCCAT Transfer Guide at 
http://www.bctransferguide.ca/ 



http://www.bctransferguide.ca/
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This Course is Required By other Programs: ☐  Yes  ☒  No   Programs:   


Author Contact Details: 


Author Name:  Michelle Donovan   Phone: _________________ 


Program:  Esthetics and Spa Therapy   Campus: Dawson Creek 


Email: mdonovan@nlc.bc.ca 


Authorization Signatures: 


Author: ________________           Date: ________________   


Author Credentials: Certificate in Esthetics and Nail Care Technology , and Provincial Instructor Diploma  


Dean/Designate:________________________ Date: ________________ 


 


Education Council Chair: __________________  Date: ________________   


Date Last Reviewed/Updated: 27/05/2020 
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Effective Date: September-20 


Course Code: ESTH 101 Credits: 0 


Course Title: Esthetics and Spa Therapy 2 


Course Description: This course builds on the ESTH 100 Esthetics and Spa Therapy 1 training. Students will expand 


their knowledge of skin care to more advanced applications. This will include practice using a variety of 


professional apparatus, and learning more advanced techniques for facials, hair removal, body scrubs and body 


hydration treatments. Topics including makeup artistry for day and evening, with creative applications, body 


treatments such as Swedish massage, hot stone massage, and experience with aromatherapy to enhance these 


treatments will be explored. 


Students will learn the necessary business practices and team work skills necessary while operating a fully 


functioning on site spa including real, practical client care under the supervision of the instructor.    
 


Prerequisite(s): ESTH  100 Co-requisite(s): None 


Non-Course Prerequisite(s): None Pre- OR Co-requisite(s):  None 


 


Program: Esthetician 


Former Course Code/Equivalent Course(s):  None Cross-Listed Course: None 


Academic/Course Level: Vocational: First year Precluded Course(s): None 


 


Delivery Mode(s): Breakdown Hours Per Duration Primary 


☒ Face-to-Face Lecture  155.00  


☐ Online Tutorials/Seminar 0.00  


☐ Videoconference Laboratory  300.00  


☐ Teleconference Field Experience/Clinical 0.00  


☐ Computer Based Training (CBT) Shop/Teaching Kitchen 0.00  


 Practicum/Preceptor 0.00  


 Co-op 0.00  


 Other Contact Hours 0.00  


  Total 455.00  
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Detailed Course Content/Topics: Advanced facials 


Advanced hair removal 


Makeup applications 


Body treatments 


Swedish massage 


Hot stone massage 


Aromatherapy 


Spa experience 


Learning Outcomes or Objectives: Upon successful completion of this course, students will be able to deliver the 


professional services of an Esthetics and Spa Therapist while maintaining the proper infection controls, safety, 


hygienic and ethical standards required in their service to meet client needs. They will be able to perform advanced 


skill treatments, apply professional makeup, as well as various massage and spa treatments, while gaining 


professional customer service skills through performing at NLC’s full-service spa.  
 


Grading System: Percentage Grades Passing Grade: 70% 


 
Evaluation Methods: 


Quizzes/Tests/Assig
nments 


50% Practical Work 50% 


 


Author Recommended Text(s) and/or Resource Materials: 


  Author Title Publisher Year ISBN 


1  
Lorraine Nordmann Beauty Therapy: The 


Foundations, Level 2 


Cengage 
Learning 


2017  


2  
Judith Ifould, Emma 
Harrington 


Beauty Therapy Level 3 
Dynamic 
Learning 


2017  


Textbooks are subject to change.  Please consult instructor syllabus for current list of textbooks. 


Any supplies required will be indicated in admittance package, program guide and/or instructor syllabus. 


☐ For Information Regarding Course Transfer, visit the BCCAT Transfer Guide at 
http://www.bctransferguide.ca/ 


This Course is Required By other Programs: ☐  Yes  ☒  No   Programs:   


Author Contact Details: 


Author Name:  Michelle Donovan   Phone: ________________ 


Program:  Esthetics and Spa Therapy   Campus: Dawson Creek 


Email: mdonovan@nlc.bc.ca 


Authorization Signatures: 


Author: ________________           Date:  ________________  


Author Credentials: Certificate in Esthetics and Nail Care Technology , and Provincial Instructor Diploma   



http://www.bctransferguide.ca/
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Dean/Designate:________________________ Date: ________________ 


 


Education Council Chair: __________________  Date:  ________________  


Date Last Reviewed/Updated: 27/05/2020 
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NORTHERN LIGHTS COLLEGE 


SUBMISSION TO EDUCATION COUNCIL COVER SHEET 


(To be used when a decision by Council is required.) 


 


In order for the Education Council to carefully consider your request, we ask that the following 


documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed 


as an agenda item. 


 


(To fill out document, tab to shaded boxes and type information) 


 


 1.  What are you asking the Council to consider? 


To approve the revised program completion guide for Advanced Certificate Culinary Arts training and 


course PCOI 201.  


 


 The Process for Submissions to the Education Council lists the responsibilities of the Education 


Council. 


 To which of these does your submission relate (i.e. 2c, 3b, etc.)?                         


2(f) set curriculum content for courses leading to certificates, diplomas or degrees. 


 


 2.  What is the rationale for the request? 


To award an Advanced Certificate in Culinary Arts, training hours are adjusted to PCOI 201 course. 


 


 3. What implications will approval of this request have for: 


 


• students or prospective students 


none 


 


• present course offerings 


none 


 


• associated program completion guides (please list programs the outcome will affect)  


none 


 


• faculty 


n/a 


 


• support staff 


n/a 


 


• College (facilities, timetabling, etc.) 


n/a 


 


• Library (new material and/or copyright issues) 


n/a 


 


 4. What do you estimate the cost of implementing this request will be in terms of financial and/or 


human resources? (Use separate sheet for detail or budget if necessary.) 


Nil 


  


 Will the proposed request have any possible effects on students' eligibility for financial aid?   


no 
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 5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.) 


 


 List B.C. Universities     Anticipated Transfer Credit 


 


n/a 


 


 List B.C. University-Colleges/Institutes  Anticipated Transfer Credit 


n/a 


 


 List Designates (CGA, CMA, etc.)  Anticipated Transfer Credit 


n/a 


 


 6. With whom have you consulted internally and/or externally, regarding the proposal?   


 


YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED 


 


 Campus Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Dean Mark Heartt Yes  No 


 No ❑  


            Yes  No   


            Yes  No  


            Yes  No  


  


 Regional Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Registrar Warren Stokes Yes  No  


VP Academic Loren Lovegreen Yes  No  


            Yes  No  


            Yes  No  


  


 Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.) 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Instructor Michael French Yes  No  


            Yes  No  


            Yes  No  


  


External (e.g. Advisory Committee members, other prospective employers, articulation groups, other 


institutions and/or professional bodies, etc.)  


Name Feedback/Concerns Raised 
In Support 


of Proposal 


            Yes  No  


            Yes  No  


            Yes  No  


  


7. Have relevant program staff, both campus and regional, been consulted before submitting the 


proposed request?   


Yes 


 


This would include and not limited to an electronic version of the Submission Cover Sheet and 


Course Outline to be sent to Education Council Secretary (A. Holloway). 



mailto:aholloway@nlc.bc.ca
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8. Do you wish to present your proposal to the Council in person? Yes 


  


If not, who will present it?                                                                                      


 


How much time is needed for the presentation?  10 mins                                                       


 


9. Additional comments: 


  


 


10. Suggested wording for motion:  


THAT the Education Council approves the revised Program Information and Completion Guide for 


Advanced Certificate in Culinary Arts and the Course Outline PCOI 201. 


 


Prepared by: Leo Manning     Date: May 7, 2020 


 


In consultation with (please list by name):       


 


Date received by Education Council Secretary:        


                                    


Requester notified re: date/time item on agenda:       


                                                        


 


 PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION 
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name:  Culinary Arts  
Credential/Certification:  Advanced Certificate in Culinary Arts 


Date Submitted:  May 2020 
Effective Date:  September 2020   


  
 


Program Contact:  trades@nlc.bc.ca         
 
 
Dean:  Mark Heartt          
 
 
Document Author:  Leo Manning       
 
 
Program Description:  The Advanced Certificate in Culinary Arts is a 32-week program 
designed to encompass ITA Levels 1 and 2 of Professional Cook training, including a 
30-hour Capstone course to complete at the end.  
 
Students will perform all phases of kitchen activities including the preparation and 
presentation of vegetables, soups, sauces, meat, fish and poultry; cold kitchen items; 
desserts, baking, pastry; basic menu planning/costing as well as knowledge of safety, 
sanitation and food storage.  
 
Students will also gain valuable knowledge of customer service which will enable them 
to become leaders in their field. Level 1 starts in a fully supervised environment, 
performing basic cooking and food preparation tasks, while the Level 2 environment 
allows students a partially independent role in performing the same variety of tasks.  
 
At the end of each course level there is an ITA Certificate of Qualification exam. Upon 
completion of Professional Cook 1, students will receive 600 hours of work-based 
training. The remaining 400 of the required 1000 hours can be obtained through 
employment in any external agency providing food services while taking the Advanced 
Certificate program. Upon successful completion of Professional Cook 2, students will 
receive an additional 240 hours of work-based hours.  
 
Students will only be eligible to write their C or Q for Professional Cook 2 at the 
completion of their full 1000 work-based training hours. 
 
The capstone project (30 hours) is designed to demonstrate and be evaluated as a 
culmination of all things learned throughout the two levels. Activities will include a dining 
event demonstrating each individual's skill at menu planning, dining setup, dining 
service, preparing quality food, delivery timing, and dining cleanup. 
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Successful completion of both levels of Professional Cook studies and exams will result 
in an ITA Level 2 Professional Cook qualification. With the additional completion of the 
capstone project, NLC will award an Advanced Certificate of Culinary Arts.  
 
Students that choose to work concurrently while attending classes have sufficient time 
to complete the 400 hours required to write the C of Q at the end of Level 2 (working 
approximately 15 hours/week). 
  
A reading week (30 hours) is included and will occur the last week of February 
(calendar dates vary annually). Those hours are not included in total hours.   
 
 
Admission Requirements:   
Provide British Columbia secondary school transcripts or equivalent indicating 
successful completion of Grade 10 level that includes: 
• Grade 10 English, OR Career and College Preparation ENGL 030 (Advanced/Grade 
10) with C+ or higher; 
• Grade 10 Math (Apprenticeship and Workplace Math), OR Career and College 
Preparation MATH 030 (Intermediate Developmental Math), MATH 031(Intermediate 
Trades Math) or MATH 035 (Intermediate Algebraic Math) with C+, or higher. 
OR  
ESTR 037 (Intermediate-Level Essential Skills for Trades) with 67%, or higher;  
OR 
Completion of the POWER program at NLC is considered acceptable for entry 
OR 
Complete the following sections of the Canadian Adult Achievement Test (CAAT): 
• Reading Comprehension: 11.0 grade equivalent or higher 
• Number Operations: 11.0 grade equivalent or higher 
• Problem Solving: 11.0 grade equivalent or higher 
 
Dual Credit  
• Grade 10 level completion that includes Grade 10 English, Grade 10 Math 
(Apprenticeship and Workplace Math), each with C+, or higher. 
 
Post-Admission Requirements: 
After being accepted into the program but before classes begin, students will be 
required to provide proof of the following certification:  
• FoodSafe Level 1  
* All certificates must be valid for the term of the program. Failure to provide proof will 
result in removal from the kitchen environment until provided.    
 
 
Length of Program: (weeks and total hours) 32 weeks, 870 hours   
 
 
Program Intake: (start/finish dates) September 
 
Available Seats:  16 







 Program Information and Completion Guide 


Page 3 of 3 


Form Revised: January 2008 


 
 
Application Deadline:  All completed applications must be received one month prior to 
the start of the program.  Completed applications received after this date will be 
reviewed based on seat availability.   
 
 
Career Prospects:  Professional Cooks work in a variety of settings including: camps, 
institutional kitchens, family restaurants, hotels, cruise ships, ferry boats, resorts, 
nursing homes, hospitals, catering operations, and airlines.  
 
 
Affiliations/Partnerships:  Industry Training Authority  
Go 2 (Industry Training Organization who monitors all hospitality type industry training 
for ITA)  
Northern Alberta Institute of Technology (NAIT)  
School Districts 59, 60, 81 and 87 
 
 
Location:  Dawson Creek Campus 
 
 
Additional Requirements/Supplies:  (fees, supplies, materials)  
Textbooks 
Learning Guides 
Study Guide (Optional) 
Uniforms will be included in Instructional Related Fees 
 
 
Eligibility for Canada Student Loans:  (Yes or No) 
Yes  
 
 
Required Minimum Grade:  (overall and/or minimum within a course) 
70% 
 
 
Residency Requirement:  (percentage of courses which must be taken at NLC) 
100% 
 
 
Required Courses:  (list courses required to complete credential  
                                   and total hours for each course) 
PCOI 101 - 600 HOURS  
PCOI 201 - 240 HOURS 
PCOI 290 - 30 HOURS     
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Effective Date: September-20 


Course Code: PCOI 201 Credits: 0 


Course Title: Professional Cook 2 Institutional Entry 


Course Description: Students who enroll in this program will perform all phases of kitchen activities including the 


preparation and presentation of vegetables, soups, sauces, meat, fish and poultry; cold kitchen items; desserts, 


baking, pastry; basic menu planning/costing. Student will gain knowledge of safety, sanitation and food storage, as 


well as human and customer relations. 
 


Prerequisite(s): None Co-requisite(s): None 


Non-Course Prerequisite(s): Eligibility as indicated by 


the Industry Training Authority. 


Pre- OR Co-requisite(s):  None 


 


Program: Professional Cook 2 Institutional Entry 


Former Course Code/Equivalent Course(s):  COOK 200 Cross-Listed Course: None 


Academic/Course Level: Apprenticeship: Level 2 Precluded Course(s): None 


 


Delivery Mode(s): Breakdown Hours Per Duration Primary 


☒ Face-to-Face Lecture  80.00  


☐ Online Tutorials/Seminar 0.00  


☐ Videoconference Laboratory  0.00  


☐ Teleconference Field Experience/Clinical 0.00  


☐ Computer Based Training (CBT) Shop/Teaching Kitchen 160.00  


 Practicum/Preceptor 0.00  


 Co-op 0.00  


 Other Contact Hours 0.00  


  Total 240.00  
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Detailed Course Content/Topics:  


OCCUPATIONAL SKILLS 


Trade knowledge 


Menu planning 


Ordering and inventory 


Ingredients and nutritional properties 


Human resource and leadership skills 


Cost management 


Front of house 


STOCKS, SOUPS, AND SAUCES 


Soups 


Sauces 


VEGETABLES AND FRUITS 


Vegetables 


Vegetarian dishes 


STARCHES 


Potatoes 


Pastas and farinaceous products 


Rice, grains, and legumes 


MEATS 


Cut and process meats 


Cook meats 


POULTRY 


Cut and process poultry 


Cook poultry 


SEAFOOD 


Cut and process seafood 


Cook fish 


Cook shellfish 


GARDE-MANGER 


Dressings, condiments and accompaniments 


Salads 


Hors d'oeuvre and appetizers 


Presentation platters 


Baked Goods and Dessert 


Pastries 


Yeast products 


Cakes and tortes 


Learning Outcomes or Objectives: This course follows the prescribed ITA Provincial curriculum for Professional 


Cook 2. This document can be found in its most current form at:  http://www.itabc.ca/program/professional-cook-2 
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Grading System: Percentage Grades Passing Grade: 70% 


 
Evaluation Methods: 


Quizzes/Tests/Assig
nments 


30% Practical Work 70% 


 


Author Recommended Text(s) and/or Resource Materials: 


  Author Title Publisher Year ISBN 


1  


Labensky, S; Hause, A; 
Malley, F; Beven, A; 
Settimio Sicoli (Learning 
Guide Professional Cook) 


On Cooking 


Prentice Hall, 
Toronto 
Canada 


 Click here to 
enter text. 


2  
Industry Training Authority Learning Guide 


Professional Cook 


ITA BC  Click here to 
enter text. 


3  


Labensky, S; Hause, A; 
Malley, F; Beven, A; 
Settimio Sicoli (Learning 
Guide Professional Cook) 


On Cooking Study Guide 


Prentice Hall, 
Toronto 
Canada 


 Click here to 
enter text. 


Textbooks are subject to change.  Please consult instructor syllabus for current list of textbooks. 


Any supplies required will be indicated in admittance package, program guide and/or instructor syllabus. 


☐ For Information Regarding Course Transfer, visit the BCCAT Transfer Guide at 
http://www.bctransferguide.ca/ 


This Course is Required By other Programs: ☒  Yes  ☐  No   Programs:  Advanced Certificate in Culinary Arts 


Author Contact Details: 


Author Name:  Michael French MA, C.C.C.   Phone: 250-784-1220 


Program:  Professional Cook   Campus: Dawson Creek 


Email: mfrench@nlc.bc.ca 


Authorization Signatures: 


Author: ________________           Date: ______________________   


Author Credentials: MA, C.C.C.   


Dean/Designate:________________________ Date: ______________________ 


 


Education Council Chair: __________________  Date:  ______________________  


Date Last Reviewed/Updated: 27/05/2020 


 



http://www.bctransferguide.ca/
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NORTHERN LIGHTS COLLEGE 


SUBMISSION TO EDUCATION COUNCIL COVER SHEET 


(To be used when a decision by Council is required.) 


 


In order for the Education Council to carefully consider your request, we ask that the following 


documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed 


as an agenda item. 


 


(To fill out document, tab to shaded boxes and type information) 


 


 1.  What are you asking the Council to consider? 


To approve the program completion guide for Aircraft Mechanic Basics training.  


 


 The Process for Submissions to the Education Council lists the responsibilities of the Education 


Council. 


 To which of these does your submission relate (i.e. 2c, 3b, etc.)?                         


2(f) set curriculum content for courses leading to certificates, diplomas or degrees. 


 


 2.  What is the rationale for the request? 


April submission had some incorrect course information, based on old draft documents. This guide had 


not been updated properly before submission.  


 


 3. What implications will approval of this request have for: 


 


• students or prospective students 


none 


 


• present course offerings 


none 


 


• associated program completion guides (please list programs the outcome will affect)  


n/a 


 


• faculty 


n/a 


 


• support staff 


n/a 


 


• College (facilities, timetabling, etc.) 


n/a 


 


• Library (new material and/or copyright issues) 


n/a 


 


 4. What do you estimate the cost of implementing this request will be in terms of financial and/or 


human resources? (Use separate sheet for detail or budget if necessary.) 


Nil 


  


 Will the proposed request have any possible effects on students' eligibility for financial aid?   


no 
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 5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.) 


 


 List B.C. Universities     Anticipated Transfer Credit 


 


n/a 


 


 List B.C. University-Colleges/Institutes  Anticipated Transfer Credit 


n/a 


 


 List Designates (CGA, CMA, etc.)  Anticipated Transfer Credit 


n/a 


 


 6. With whom have you consulted internally and/or externally, regarding the proposal?   


 


YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED 


 


 Campus Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Dean Mark Heartt Yes  No 


 No ❑  


Assoc Dean Leo Manning Yes  No   


            Yes  No  


            Yes  No  


  


 Regional Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Registrar Warren Stokes Yes  No  


VP Academic Loren Lovegreen Yes  No  


            Yes  No  


            Yes  No  


  


 Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.) 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


            Yes  No  


            Yes  No  


            Yes  No  


  


External (e.g. Advisory Committee members, other prospective employers, articulation groups, other 


institutions and/or professional bodies, etc.)  


Name Feedback/Concerns Raised 
In Support 


of Proposal 


            Yes  No  


            Yes  No  


            Yes  No  


  


7. Have relevant program staff, both campus and regional, been consulted before submitting the 


proposed request?   


Yes 


 


This would include and not limited to an electronic version of the Submission Cover Sheet and 


Course Outline to be sent to Education Council Secretary (A. Holloway). 


8. Do you wish to present your proposal to the Council in person? Yes 



mailto:aholloway@nlc.bc.ca
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If not, who will present it?                                                                                      


 


How much time is needed for the presentation?  10 mins                                                       


 


9. Additional comments: 


2 courses were listed that are no longer in use, and some hours in a few of the courses were incorrect. 


 


10. Suggested wording for motion:  


THAT the Education Council approves the revised Program Information and Completion Guide for 


Aircraft Mechanic Basics Certificate. 


 


Prepared by: Leo Manning     Date: May 8 2020 


 


In consultation with (please list by name):       


 


Date received by Education Council Secretary:        


                                    


Requester notified re: date/time item on agenda:       


                                                        


 


 PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION 
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name:  Aircraft Mechanic Basics  
Credential/Certification:  Certificate in Aircraft Mechanic Basics 


Date Submitted:  May 2020 
Effective Date:  September 2020   


  
 


Program Contact:  trades@nlc.bc.ca         
 
 
Dean:  Mark heartt          
 
 
Document Author:  Leo Manning, Associate Dean AMT       
 
 
Program Description:   
Take the first steps towards a career as an Aircraft Maintenance Technician with 
Northern Lights College Aircraft Mechanic Basics certificate training program! Learn 
new job skills in an exciting and challenging industry in our one-year program. 
No Transport Canada accreditation is provided for the certificate program but may meet 
the acceptable criteria in the Canadian Aviation Regulations 566.07 (2) (a) 
  
Students who successfully complete the certificate program may chose to further their 
training by completing the Transport Canada Accredited Aircraft Maintenance 
Technician Diploma, which is accredited with 1800 hours towards the AME License. 
If you chose this route your attendance must remain at 95% or higher, or no more than 
45.5 hours missed to be eligible.  
 
Students will study aircraft safety, hangar hazards, airframe structures, engines and 
aircraft systems. They will learn to interpret technical manuals, drawings and blueprints, 
to disassemble and remove defective parts, to assemble and install replacement parts 
and test aircraft systems.   
 
Admission Requirements:  Provide British Columbia secondary school transcripts or 
equivalent (Alberta/NWT equivalent course numbers in brackets) indicating successful 
completion of: 
  English 11 or equivalent (one of): 
     • BC Communications 11, English 11, Composition 11, Creative Writing 11, Literary  
       Studies 11, New Media 11, or Spoken Languages 11 with a C or better; 
     • BC Communications 12, English 12 with a C or better; 
     • Alberta English Language Arts ELA 20-2, or ELA 20-1 with a C or better; 
     • Alberta English Language Arts ELA 30-2, or ELA 30-1 with a C or better; 
     • NLC ENGL-040 with a C (60%) or better 
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     • NLC ENGL-050 with a C or better 
     • NLC EASL-050 
     • IELTS score of 6.0 overall with no band less than 5.5 
  Math 11 or equivalent (one of): 
     • BC Applications of Mathematics 11, Apprenticeship and Workplace Math 11,  
       Workplace Mathematics 11, Foundations of Mathematics 11,  
       Principles of Mathematics 11, or Pre-Calculus Mathematics 11 with a C or better; 
     • Alberta Applied Math 20, Math 20-3, Math 20-2, Pure Math 20, or Math 30-1 with a  
       C or better; 
     • NLC MATH 040 with a C (60%) or better 
OR 
ESTR 047 (Advanced-Level Essential Skills for Trades) with 67% or higher 
OR 
Applicants may also complete the Canadian Adult Achievement Test (CAAT) to 
demonstrate program readiness.  Minimum requirements are: 
     • Reading Comprehension: 12.0 grade equivalent or higher 
     • Number Operations: 11.0 grade equivalent or higher 
     • Problem Solving: 11.0 grade equivalent or higher 
     • Mechanical Reasoning: 51/70 (6th Stanine) or higher. 
 
Dual Credit  
Dual credit students must complete Grade 11 prior to the start of the program.  
Completion includes: 
    • Grade 11 English or Grade 11 Communications,  
    • Grade 11 Math, and a Grade 11 core science (preferably physics) equivalent, all  
       with (C) or higher.  
    • One Grade 10 level shop class is also recommended. 
 
Work experience and transcripts of grades from subjects other than those listed above 
will also be considered for admission support upon review and approval by the 
Associate Dean AMT 
 
For International Education Requirements (English as a Second Language) please 
contact the International Education Department at Northern Lights College 
(Inted@nlc.bc.ca) for details.      
 
 
Length of Program: (weeks and total hours) Approximately 38 weeks, 910 hours 
   
 
Program Intake: (start/finish dates) September 
 
 
Available Seats:  6 
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Application Deadline:  30 days prior and on a case by case basis until start.   
 
 
Career Prospects:  Work at airlines, a variety of aviation related businesses such as air 
taxis, the police, air ambulance, survey companies, agriculture, and pilot training 
facilities. Some flying clubs also employ aircraft engineers.  
Others become Instructors, parts, sales, or administrative personnel, technical reps and 
accident investigators. 
Some experienced engineers seek work with aircraft manufacturers in production fitting 
or in design and development and still others may apply to the Armed Forces! 
 
 
Affiliations/Partnerships:  SD59, SD60 
 
 
Location:  Dawson Creek Campus 
 
 
Additional Requirements/Supplies:  (fees, supplies, materials)  
Two pairs of full-sleeved coveralls, footwear having CSA safety-toe protection with soft 
soles for climbing on aircraft, and CSA approved safety glasses with clear lenses.  
Students are required to bring their own laptop capable of accessing the NLC wireless 
network.  
Textbooks.  
For Student Residence Fees on campus in Dawson Creek see website information at 
https://www.nlc.bc.ca/Admissions/Student-Residences/Dawson-Creek-Campus  
 
 
Eligibility for Canada Student Loans:  (Yes or No) 
Yes  
 
 
Required Minimum Grade:  (overall and/or minimum within a course) 
70% 
Students who successfully complete the certificate program may chose to further their 
training by completing the Transport Canada Accredited Aircraft Maintenance 
Technician Diploma, which is accredited with 1800 hours towards the AME License. 
If you chose this route your attendance must remain at 95% or higher, or no more than 
45.5 hours missed to be eligible.  
 
 
Residency Requirement:  (percentage of courses which must be taken at NLC) 
100% 
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Required Courses:  (list courses required to complete credential  
                                   and total hours for each course) 
Semester 1 
AMT101 General Introduction -10hrs 
AMT102 Aerodynamics Fixed Wing Aircraft -25hrs 
AMT103 Materials Aircraft Structures -40hrs 
AMT104 Aircraft Hardware Approved Parts -24hrs 
AMT105 Aircraft Hydraulic Pneumatic Systems -20hrs 
AMT106 Aircraft Equipment Introduction -8hrs 
AMT107 Basic Aircraft Electricity DC -30hrs 
AMT108 Blueprint Design -14hrs 
AMT109 Hand Tools -24hrs 
AMT110 Aviation Math -10hrs 
AMT111 Canadian Aviation Regulations 1 -24hrs 
AMT112 Flight Controls Fixed Wing and Rigging -8hrs 
AMT114 Practical Projects -218hrs 
 
Semester 2 
AMT121 Canadian Aviation Regulations 2 -24hrs 
AMT122 Non Destructive Testing Corrosion -24hrs 
AMT123 Aircraft Aerodynamics Rotary -16hrs 
AMT124 Human Factors in Aviation -8hrs 
AMT125 Aircraft Maintenance Inspections -32hrs 
AMT126 Basic Electricity AC -16hrs 
AMT127 Turbine Engine Theory -24hrs 
AMT128 Piston Engines 1- 32hrs 
AMT129 Reciprocating Components -54hrs 
AMT130 Electrical Systems -37hrs 
AMT132 Practical Projects 2 -188hrs 
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NORTHERN LIGHTS COLLEGE 


SUBMISSION TO EDUCATION COUNCIL COVER SHEET 


(To be used when a decision by Council is required.) 


 


In order for the Education Council to carefully consider your request, we ask that the following 


documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed 


as an agenda item. 


 


(To fill out document, tab to shaded boxes and type information) 


 


 1.  What are you asking the Council to consider? 


To approve the program completion guide for Aircraft Maintenance Technician Diploma .  


 


 The Process for Submissions to the Education Council lists the responsibilities of the Education 


Council. 


 To which of these does your submission relate (i.e. 2c, 3b, etc.)?                         


2(f) set curriculum content for courses leading to certificates, diplomas or degrees. 


 


 2.  What is the rationale for the request? 


To correct language under Length of Program.  


 


 3. What implications will approval of this request have for: 


 


• students or prospective students 


none 


 


• present course offerings 


none 


 


• associated program completion guides (please list programs the outcome will affect)  


n/a 


 


• faculty 


n/a 


 


• support staff 


n/a 


 


• College (facilities, timetabling, etc.) 


n/a 


 


• Library (new material and/or copyright issues) 


n/a 


 


 4. What do you estimate the cost of implementing this request will be in terms of financial and/or 


human resources? (Use separate sheet for detail or budget if necessary.) 


Nil 


  


 Will the proposed request have any possible effects on students' eligibility for financial aid?   


no 
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 5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.) 


 


 List B.C. Universities     Anticipated Transfer Credit 


 


n/a 


 


 List B.C. University-Colleges/Institutes  Anticipated Transfer Credit 


n/a 


 


 List Designates (CGA, CMA, etc.)  Anticipated Transfer Credit 


n/a 


 


 6. With whom have you consulted internally and/or externally, regarding the proposal?   


 


YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED 


 


 Campus Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Dean Mark Heartt Yes  No 


 No ❑  


Assoc Dean Leo Manning Yes  No   


            Yes  No  


            Yes  No  


  


 Regional Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Registrar Warren Stokes Yes  No  


VP Academic Loren Lovegreen Yes  No  


            Yes  No  


            Yes  No  


  


 Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.) 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


            Yes  No  


            Yes  No  


            Yes  No  


  


External (e.g. Advisory Committee members, other prospective employers, articulation groups, other 


institutions and/or professional bodies, etc.)  


Name Feedback/Concerns Raised 
In Support 


of Proposal 


            Yes  No  


            Yes  No  


            Yes  No  


  


7. Have relevant program staff, both campus and regional, been consulted before submitting the 


proposed request?   


Yes 


 


This would include and not limited to an electronic version of the Submission Cover Sheet and 


Course Outline to be sent to Education Council Secretary (A. Holloway). 



mailto:aholloway@nlc.bc.ca
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8. Do you wish to present your proposal to the Council in person? Yes 


  


If not, who will present it?                                                                                      


 


How much time is needed for the presentation?  10 mins                                                       


 


9. Additional comments: 


      


 


10. Suggested wording for motion:  


THAT the Education Council approves the revised Program Information and Completion Guide for 


Aircraft Maintenance Technician Diploma. 


 


Prepared by: Leo Manning     Date: May 5 2020 


 


In consultation with (please list by name):       


 


Date received by Education Council Secretary:        


                                    


Requester notified re: date/time item on agenda:       


                                                        


 


 PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION 
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name:  Aircraft Maintenance Technician   
Credential/Certification:  Aircraft Maintenance Technician Diploma 


Date Submitted:  May 2020 
Effective Date:  September 2020   


  
 


Program Contact:  trades@nlc.bc.ca         
 
 
Dean:  Mark Heartt          
 
 
Document Author:  Leo Manning, Associate Dean AMT       
 
 
Program Description:   
“Aircraft Maintenance Technician” means a person who performs inspections and 
troubleshooting of an aircraft, including airframe structures, engines and aircraft 
systems, disassembles and removes defective parts, assembles and installs 
replacement parts, interprets technical manuals, drawings and blueprints, tests aircraft 
systems, records problems and actions taken to rectify them, and maintains an accurate 
statement of the maintenance history of the aircraft. 
For detailed information on the scope of knowledge and skills taught and assessed in 
this program refer to the Program Outline, available on the ITA website. 
 
Pathways to Certification 
In BC, an individual can obtain a Certificate of Apprenticeship as an Aircraft 
Maintenance Technician by completing the required hours and recording a sponsor 
attestation. Apprenticeship programs are for individuals who have an employer to 
sponsor them. 
There is no challenge pathway for this program. 
 
Note: Licensing for Aircraft Maintenance Engineer (AME) “M” rating is separate from 
certification as an ITA Aircraft Maintenance Technician. AME licensing is issued by 
Transport Canada. There are no transferable credits between the two programs. Please 
visit www.tc.gc.ca for details. This program has Transport Canada accreditation for 
Basic M training. 
 
Canadian Armed Forces Accreditation Certification Equivalency approved, Fast track 
your Career in the armed forces with this program.   
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Admission Requirements:  Provide British Columbia secondary school transcripts or 
equivalent (Alberta/NWT equivalent course numbers in brackets) indicating successful 
completion of: 
English 11 or equivalent (one of): 
     • BC Communications 11, English 11, Composition 11, Creative Writing 11, Literary 
Studies 11, New Media 11, or Spoken Languages 11 with a C or better; 
     • BC Communications 12, English 12 with a C or better; 
     • Alberta English Language Arts ELA 20-2, or ELA 20-1 with a C or better; 
     • Alberta English Language Arts ELA 30-2, or ELA 30-1 with a C or better; 
     • NLC ENGL-040 with a C (60%) or better 
     • NLC ENGL-050 with a C or better 
     • NLC EASL-050 
     • IELTS score of 6.0 overall with no band less than 5.5 
Math 11 or equivalent (one of): 
     • BC Applications of Mathematics 11, Apprenticeship and Workplace Math 11, 
Workplace Mathematics 11, Foundations of Mathematics 11,  
Principles of Mathematics 11, or Pre-Calculus Mathematics 11 with a C or better; 
     • Alberta Applied Math 20, Math 20-3, Math 20-2, Pure Math 20, or Math 30-1 with a 
C or better; 
     • NLC MATH 040 with a C (60%) or better 
 
Applicants may also complete the Canadian Adult Achievement Test (CAAT) to 
demonstrate program readiness.  Minimum requirements are: 
     • Reading Comprehension: 12.0 grade equivalent or higher 
     • Number Operations: 11.0 grade equivalent or higher 
     • Problem Solving: 11.0 grade equivalent or higher 
     • Mechanical Reasoning: 51/70 (6th Stanine) or higher. 
 
Dual Credit (BC's ACE IT program) 
     • Dual credit students must complete Grade 11 prior to the start of the program.  
Completion includes Grade 11 English or Grade 11 Communications, Grade 11 Math, 
and a Grade 11 core science (preferably physics) equivalent, all with (C) or higher. One 
Grade 10 level shop class is also recommended. 
     • Applicants who have successfully completed the NLC Aircraft Mechanic Basics 
Certificate program may enter at Semester 3 and complete Semesters 3 and 4. 
 
Work experience and transcripts of grades from subjects other than those listed above 
will also be considered for admission support upon review and approval by the 
Associate Dean AMT  
 
For International Education Requirements (English as a Second Language) please 
contact the International Education Department at Northern Lights College ( 
Inted@nlc.bc.ca) for details.  
 
   
Length of Program: (weeks and total hours)  
Approximately 76 weeks, 1820 hours; over 4 semesters 
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Program Intake: (start/finish dates)  
Please refer to the Trades and Apprenticeship, Apprenticeship Intake Schedule on our 
website. 
 
 
Available Seats:  16 
 
 
Application Deadline:  All completed applications must be received one month prior to 
start of the program.  Completed applications received after this date will be reviewed 
based on seat availability. 
   
 
Career Prospects:  The industry and government demographic studies carried out 
have proven true, and Industry is experiencing a large short fall in Aircraft Maintenance 
Technician apprentices and engineers.  
 
 
Affiliations/Partnerships:   
In Partnership with Okanagan College Vernon Campus.  
Northern Lights College Aircraft Maintenance Technician theory and practical curriculum 
is delivered under Transport Canada approval in Vernon, BC. by Nothern Lights College 
instructional staff. Students accomplish 1.5 years of training at the Vernon Campus and 
the final semester of training at the Dawson Creek campus in the 24000 squre foot 
hangar with 15 aircraft to work on sharing the extensive compliment of aircraft available 
in the Dawson Creek Aerospace Centre at Northern Lights College. 
 
 
Location:  Northern Lights College Dawson Creek Campus and Okanagan College 
Vernon Campus 
 
 
Additional Requirements/Supplies:  (fees, supplies, materials)  
Two pairs of full-sleeved coveralls, footwear having CSA safety-toe protection with soft 
soles for climbing on aircraft, and CSA approved safety glasses with clear lenses.  
Students are required to bring their own laptop capable of accessing the NLC wireless 
network.  
Textbooks.  
For Student Residence Fees on campus in Dawson Creek see website information at 
https://www.nlc.bc.ca/Admissions/Student-Residences/Dawson-Creek-Campus 
 
 
Eligibility for Canada Student Loans:  (Yes or No) 
Yes 
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Required Minimum Grade:  (overall and/or minimum within a course) 
Student who achieve 70% minimum course grade in all courses and do not exceed 5% 
absenteeism 91 hours over the entire program, broken down per semester at 22.75 
hours per semester will receive accreditation with Transport Canada (noted on 
transcript and diploma with a Transport Canada approval number). Student who 
achieves between 60% and 70% in all courses, or students who exceed 5% 
absenteeism over the entire program, will not receive accreditation with Transport 
Canada (noted on transcript and diploma as NON ACCREDITED).  
 
 
Residency Requirement:  (percentage of courses which must be taken at NLC) 
100% at an approved Northern Lights College Training Facility:  
- Dawson Creek, BC  
- Okanagan College, Vernon BC: refer to affiliations/partnerships explanation 
 
 
Required Courses:  (list courses required to complete credential  
                                   and total hours for each course) 
Semester 1 
AMT101 General Introduction -10hrs 
AMT102 Aerodynamics Fixed Wing Aircraft -25hrs 
AMT103 Materials Aircraft Structures -40hrs  
AMT104 Aircraft Hardware Approved Parts -24hrs 
AMT105 Aircraft Hydraulic Pneumatic Systems -20hrs 
AMT106 Aircraft Equipment Introduction -8hrs 
AMT107 Basic Aircraft Electricity DC -30hrs 
AMT108 Blueprint Design -14hrs 
AMT109 Hand Tools -24hrs 
AMT110 Aviation Math -10hrs 
AMT111 Canadian Aviation Regulations 1 -24hrs 
AMT112 Flight Controls Fixed Wing and Rigging -8hrs 
AMT114 Practical Projects -218hrs 
 
Semester 2 
AMT121 Canadian Aviation Regulations 2 -24hrs 
AMT122 Non Destructive Testing Corrosion -24hrs 
AMT123 Aircraft Aerodynamics Rotary -16hrs 
AMT124 Human Factors in Aviation -8hrs 
AMT125 Aircraft Maintenance Inspections -32hrs 
AMT126 Basic Electricity AC -16hrs 
AMT127 Turbine Engine Theory -24hrs 
AMT128 Piston Engines 1- 32hrs 
AMT129 Reciprocating Components -54hrs 
AMT130 Electrical Systems -37hrs 
AMT132 Practical Projects 2 -188hrs 
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Semester 3  
AMT210 Instrumentation and Avionics -40hrs 
AMT211 Dynamic Systems -30hrs 
AMT212 Aircraft Protection Systems -48hrs 
AMT213 Weight and Balance -8hrs 
AMT214 Piston Engines 2 -36hrs 
AMT215 Propellers -24hrs 
AMT216 Turbine Engine Systems -32hrs 
AMT217 Landing Gear -24hrs 
AMT218 Rotary Flight Controls and Rigging -16hrs 
AMT219 Turbine Engine Systems -24hrs 
AMT220 Practical Projects 3 -173hrs 
 
Semester 4 
AMT221 Canadian Aviation Regulations 3 -16hrs 
AMT222 Practical Projects 4 -439hrs 
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NORTHERN LIGHTS COLLEGE 
SUBMISSION TO EDUCATION COUNCIL COVER SHEET 


(To be used when a decision by Council is required.) 
 
In order for the Education Council to carefully consider your request, we ask that the following 
documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed 
as an agenda item. 
 
(To fill out document, tab to shaded boxes and type information) 
 
 1.  What are you asking the Council to consider? 


Approval of a new Advanced Certificate in Interprofessional Mental Health and Addictions. 
 


 The Process for Submissions to the Education Council lists the responsibilities of the Education 
Council. 


 To which of these does your submission relate (i.e. 2c, 3b, etc.)?                         
2(f) set curriculum content for courses leading to certificates, diplomas or degrees 
 


 2.  What is the rationale for the request? 
This new program reflects NLC’s strategic priorities and emerging trends in post-secondary education: 
a. Social relevance: Community and Health Authority treatment services for the respective fields of 


both mental health and addictions require skilled practitioners.  
b. Stakeholder partnerships: the development of this new program has emerged from strong 


partnerships with Camosun College and the Northern Health Authority.  
c. Micro-credentialing: NLC’s newest Advanced Certificate is comprised of 545 hours of study that 


can be completed within six months; online delivery and continuous intake are designed to facilitate 
easy access; the area of study is tightly focused and reflects competency-based employer needs. 


d. Open resource textbooks: most of the required textbooks in the program are available at no cost. 
e. Work-Integrated-Learning: the program culminates in a two-month practicum that may comprise 


paid employment. 
 


 3. What implications will approval of this request have for: 
 


• students or prospective students 
Students or prospective students can benefit from a new educational opportunity in the field of 
mental health and addictions.  
 


• present course offerings 
NA. 


 
• associated program completion guides (please list programs the outcome will affect)  


NA. 
 


• faculty 
Under discussion. 


 
• support staff 


NA. 
 


• College (facilities, timetabling, etc.) 
All theory courses are delivered online, asynchronously and synchronously. The practicum course is 
delivered off-site, in partnership with Northern Healthy Authority.  
 


• Library (new material and/or copyright issues) 
NA. 
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4. What do you estimate the cost of implementing this request will be in terms of financial and/or 
human resources? (Use separate sheet for detail or budget if necessary.) 
Under discussion. 
  


 Will the proposed request have any possible effects on students' eligibility for financial aid?   
No. 
 


5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.) 
 
 List B.C. Universities     Anticipated Transfer Credit 
 


NA 
 


 List B.C. University-Colleges/Institutes  Anticipated Transfer Credit 
NA 


 
 List Designates (CGA, CMA, etc.)  Anticipated Transfer Credit 


NA 
 
 6. With whom have you consulted internally and/or externally, regarding the proposal?   
 


YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED 
 
 Campus Program Staff 


Name Feedback/Concerns Raised In Support 
of Proposal 


Dean       Yes  No 
 No   


            Yes  No   
            Yes  No  
            Yes  No  


  
 Regional Program Staff 


Name Feedback/Concerns Raised In Support 
of Proposal 


Registrar       Yes  No  
VP Academic       Yes  No  
            Yes  No  
            Yes  No  


  
 Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.) 


Name Feedback/Concerns Raised In Support 
of Proposal 


Lana Sprinkle Health Sciences Chair Yes  No  
Tanya Clary UNAS Instructor Yes  No  
            Yes  No  


  
External (e.g. Advisory Committee members, other prospective employers, articulation groups, other 
institutions and/or professional bodies, etc.)  


Name Feedback/Concerns Raised In Support 
of Proposal 


Northern Health 
Authority 
Program 
Advisory 


      Yes  No  
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Committee 
Camosun College       Yes  No  
            Yes  No  


  
7. Have relevant program staff, both campus and regional, been consulted before submitting the 


proposed request?   
Yes. 


 
This would include and not limited to an electronic version of the Submission Cover Sheet and 
Course Outline to be sent to Education Council Secretary (A. Holloway). 
 


8. Do you wish to present your proposal to the Council in person? Yes. 
  


If not, who will present it?                                                                                      
 


How much time is needed for the presentation?  10 minutes                                                       
 


9. Additional comments: 
      


 
10. Suggested wording for motion:  


THAT the Education Council approves the new Program Information and Completion Guide for 
Advanced Certificate in Interprofessional Mental Health and Addictions and new Course Outlines 
IMHA 310, IMHA 311, IMHA 312, IMHA 313, IMHA 314 and IMHA 315, effective September 2020. 
 


Prepared by: Steve Roe     Date: April 27, 2020 
 
In consultation with (please list by name): Tanya Clary, Lana Sprinkle, Northern Health Authority. 
 
Date received by Education Council Secretary:        
                                    
Requester notified re: date/time item on agenda:       
                                                        
 
 PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION 
 
 



mailto:aholloway@nlc.bc.ca
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name:  Mental Health and Addictions  
Credential/Certification:  Advanced Certificate in Interprofessional Mental 


Health and Addictions 
Date Submitted:  May 2020   


Effective Date:  September 2020  
 


Program Contact:  Lana Sprinkle         
 
 
Dean:  Steve Roe           
 
 
Document Author:  Content has been adapted from Camosun College's 
Interprofessional Mental Health and Addictions Post-Degree Diploma with permission 
from Camosun College.  Content has also been provided by the Northern Health 
Authority. Original NLC content is developed by Tanya Clary.       
 
 
Program Description:  NLC's Advanced Certificate in Interprofessional Mental Health 
and Addictions is designed to provide diploma and degree holders with specialized 
education in the field of collaborative mental health and addictions services provided by 
the Northern Health Authority. Using health promotion and psychosocial rehabilitation 
as foundations for practice, students will engage in assessment, planning, and 
interventions that support complex needs. A holistic, trauma-informed, harm-reduction, 
and strength-based approach is emphasized throughout, with sensitivity to cultural 
contexts. 
 
As reflective practitioners, graduates will be prepared to apply effective leadership, 
advocacy, and critical thinking skills to their work with individuals, families, and groups.  
A cumulative practicum ensures preparation for integrated practice within the health 
care system.   
 
 
Admission Requirements:    
1a. Baccalaureate degree or diploma in child and youth care, education, nursing, 
occupational therapy, psychology, or social work.  
OR 
1b. Alternative credentials and/or experience in human and health services may be 
considered. 
 
AND 
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2.  Previous post-secondary education must include successful completion of a 
baccalaureate-level academic writing course (e.g., NLC's English 100: Academic 
Writing or an equivalent). 
 
Note on Post-Admission Requirement: NLC must receive Criminal Record Check 
Schedule B clearance for working with children and vulnerable adults by the first day of 
classes. Where viable, use of the Sharing Form is encouraged. 
    
 
Length of Program: (weeks and total hours) 545 hours: approximately 28 weeks or 7 
months of full-time study; part-time study over a longer period of time is also an option.    
 
 
Program Intake: (start/finish dates) Continuous intake September through February  
 
 
Available Seats:  25 
 
 
Application Deadline:  Open   
 
 
Career Prospects:  Professional development and career advancement in the field of 
interprofessional mental health and addictions. 
 
 
Affiliations/Partnerships:  Camosun College and the Northern Health Authority. 
 
 
Location:  Online: courses are primarily completed through asynchronous online study 
with some synchronous web-conferencing. Delivery optimizes flexibility for learners with 
employment and family obligations.   
 
 
Additional Requirements/Supplies:  (fees, supplies, materials)  
A computer with current software, webcam, and high-speed internet access. 
 
 
Eligibility for Canada Student Loans:  (Yes or No) 
Yes  
 
 
Required Minimum Grade:  (overall and/or minimum within a course) 
C+ overall (2.33 GPA) and C+ minimum within each course unless otherwise specified. 
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Residency Requirement:  (percentage of courses which must be taken at NLC) 
All courses must be taken at NLC with the possible exception of an equivalent to IMHA 
311. 
 
 
Required Courses:  (list courses required to complete credential) 
IMHA 310: Foundations for Practice (3 credits; 45 hours) 
 
IMHA 311: Therapeutic Relationships (3 credits; 45 hours); or PSYC 220: Interpersonal 
Communications (3 credits; 45 hours) with a minimum final grade of B+ or an equivalent 
to PSYC 220 with a minimum final grade of B+  
 
IMHA 312: Assessment and Treatment (3 credits; 45 hours) 
 
IMHA 313: Interventions (3 credits; 45 hours) 
 
IMHA 314: Interprofessional Practice (3 credits; 45 hours) 
 
IMHA 315: Practicum (4 credits; 320 hours)  
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Effective Date: September-20 


Course Code: IMHA 310  Credits: 3 


Course Title: Foundations for Practice 


Course Description: This course provides foundational knowledge to support individuals and families involved in 
mental health and substance issues.  Concepts regarding multiculturalism, diversity, and equality are explored 
through a strength-based, collaborative, and recovery-oriented framework. 
 


Prerequisite(s): None Co-requisite(s): None 


Non-Course Prerequisite(s): Program admission or  
permission of the instructor 


Pre- OR Co-requisite(s):  None 


 


Program: Mental Health and Addictions 


Former Course Code/Equivalent Course(s):  None Cross-Listed Course: None 


Academic/Course Level: Undergraduate: Third year Precluded Course(s): None 
 


Delivery Mode(s): Breakdown Hours Per Duration Primary 


☒ Face-to-Face Lecture  45.00  
☒ Online Tutorials/Seminar 0.00  
☒ Videoconference Laboratory  0.00  
☐ Teleconference Field Experience/Clinical 0.00  
☐ Computer Based Training (CBT) Shop/Teaching Kitchen 0.00  
 Practicum/Preceptor 0.00  
 Co-op 0.00  
 Other Contact Hours 0.00  
  Total 45.00  


  
    


Detailed Course Content/Topics:   
- Perspectives in mental health  
- Medical model and DSM-5                                                                                                                                                
- Mental disorders                                                                                             
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- Addiction 
- Cultural and social perspectives 
- Indigenous perspectives 
- Trauma 
- Recovery vision 
- Care contexts  
- Practice contexts 


Learning Outcomes or Objectives:  
- Evaluate theories and frameworks used to conceptualize and respond to mental illness and substance use 
- Articulate and conceptualize a mental health diagnosis from multiple theoretical perspectives 
- Demonstrate knowledge of indicators, etiology, and impact of common mental health and addiction   
challenges, and of the interrelationships between mental illness and substance use 
- Describe and critically assess current approaches to the design and delivery of services and supports for 
mental health and addiction 
- Apply a multicultural perspective to practice through critical self-reflection, knowledge, and skill 
development 
 


Grading System: Letter Grades Passing Grade: C+ 


 
Evaluation Methods: 
Quizzes/Tests/Assig
nments 


70% Participation 30% 


 


 
Author Recommended Text(s) and/or Resource Materials: 
  Author Title Publisher Year ISBN 


1  


BC Ministry of Health Guide to the Mental Health 
ACT 


BC Ministry of 
Health (Open 
resource e-text) 
 


2005 0772654107 


2  


St Vincent’s Hospital 
Melbourne 


Strengths Model: A 
Recovery-Oriented 
Approach to Mental Health 
Services Core Training 
Manual 


(Open resource 
e-text) 


2014 https://recoverylib
rary.unimelb.edu.
au/__data/assets/p
df_file/0007/1391
551/the_strengths
_core_training_m
anual_june_2014.
pdf 
 


3  
Paris, J. The Intelligent Clinician’s 


Guide to DSM-5 (2nd ed) 
 


Oxford Press 2015 9780199395095 



https://recoverylibrary.unimelb.edu.au/__data/assets/pdf_file/0007/1391551/the_strengths_core_training_manual_june_2014.pdf

https://recoverylibrary.unimelb.edu.au/__data/assets/pdf_file/0007/1391551/the_strengths_core_training_manual_june_2014.pdf

https://recoverylibrary.unimelb.edu.au/__data/assets/pdf_file/0007/1391551/the_strengths_core_training_manual_june_2014.pdf

https://recoverylibrary.unimelb.edu.au/__data/assets/pdf_file/0007/1391551/the_strengths_core_training_manual_june_2014.pdf

https://recoverylibrary.unimelb.edu.au/__data/assets/pdf_file/0007/1391551/the_strengths_core_training_manual_june_2014.pdf

https://recoverylibrary.unimelb.edu.au/__data/assets/pdf_file/0007/1391551/the_strengths_core_training_manual_june_2014.pdf

https://recoverylibrary.unimelb.edu.au/__data/assets/pdf_file/0007/1391551/the_strengths_core_training_manual_june_2014.pdf

https://recoverylibrary.unimelb.edu.au/__data/assets/pdf_file/0007/1391551/the_strengths_core_training_manual_june_2014.pdf
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4  


First Nations Addictions 
Advisory Panel  


Honouring Our-Strengths: 
A Renewed Framework to 
Address Substance Use 
Issues Among First Nations 
People in Canada. 


Health Canada 
(Open resource 
e-text) 


2011 9781100193311  
http://nnadaprene
wal.ca/wp-
content/uploads/2
012/01/Honouring
-Our-Strengths-
2011_Eng1.pdf 


Textbooks are subject to change.  Please consult instructor syllabus for current list of textbooks. 


Any supplies required will be indicated in admittance package, program guide and/or instructor syllabus. 


☐ For Information Regarding Course Transfer, visit the BCCAT Transfer Guide at 
http://www.bctransferguide.ca/ 


This Course is Required By other Programs: ☐  Yes  ☒  No   Programs:   


Author Contact Details: 
Author Name:  Tanya Clary   Phone: (250) 261-5957 
Program:  Mental Health and Addictions   Campus: Dawson Creek 
Email: tclary@nlc.bc.ca 


Authorization Signatures: 
Author: ________________           Date: _______________________   
Author Credentials: MA, RCC   


Dean/Designate:________________________ Date: _______________________ 


 


Education Council Chair: __________________  Date:  _______________________  
Date Last Reviewed/Updated: 27/05/2020 


 



http://nnadaprenewal.ca/wp-content/uploads/2012/01/Honouring-Our-Strengths-2011_Eng1.pdf

http://nnadaprenewal.ca/wp-content/uploads/2012/01/Honouring-Our-Strengths-2011_Eng1.pdf

http://nnadaprenewal.ca/wp-content/uploads/2012/01/Honouring-Our-Strengths-2011_Eng1.pdf

http://nnadaprenewal.ca/wp-content/uploads/2012/01/Honouring-Our-Strengths-2011_Eng1.pdf

http://nnadaprenewal.ca/wp-content/uploads/2012/01/Honouring-Our-Strengths-2011_Eng1.pdf

http://nnadaprenewal.ca/wp-content/uploads/2012/01/Honouring-Our-Strengths-2011_Eng1.pdf

http://www.bctransferguide.ca/
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Effective Date: September-20 


Course Code: IMHA 311 Credits: 3 


Course Title: Therapeutic Relationships 


Course Description: This course introduces learners to effective communication skills and strategies for facilitating 
recovery and change. Students will study and apply advanced skills to establish effective therapeutic alliances. Self-
examination of personal values and beliefs is presented as a means of improving relationships with clients. 
 


Prerequisite(s): None Co-requisite(s): None 


Non-Course Prerequisite(s): None Pre- OR Co-requisite(s):  IMHA 310 
 


Program: Mental Health and Addictions 


Former Course Code/Equivalent Course(s):  None Cross-Listed Course: None 


Academic/Course Level: Undergraduate: Third year Precluded Course(s): None 
 


Delivery Mode(s): Breakdown Hours Per Duration Primary 


☒ Face-to-Face Lecture  45.00  
☒ Online Tutorials/Seminar 0.00  
☒ Videoconference Laboratory  0.00  
☐ Teleconference Field Experience/Clinical 0.00  
☐ Computer Based Training (CBT) Shop/Teaching Kitchen 0.00  
 Practicum/Preceptor 0.00  
 Co-op 0.00  
 Other Contact Hours 0.00  
  Total 45.00  


  
    


Detailed Course Content/Topics:  
- Introduction to helping model 
- Values in action 
- Active listening 
- Sharing empathic highlights 
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Page 2 of 3 
 


- Probing and summarizing 
- Working with resistance  
- Helping clients help themselves 


Learning Outcomes or Objectives:  
- Critically reflect upon and identify the way in which personal values and beliefs affect interpersonal relationships  - 
Demonstrate competence in the application of micro-counselling skills   
- Use effective listening skills and strategies to facilitate recovery and change in all phases of a therapeutic alliance  
- Demonstrate competence in the application and appropriate use of crisis intervention and solution-focused 
models  
- Apply a collaborative approach to engage in all aspects of practice 
 


Grading System: Letter Grades Passing Grade: C+ 


 
Evaluation Methods: 
Project 30% Final Exam 10% 


Quizzes/Tests/Assig
nments 


50% Midterm Exam(s) 10% 


 


Author Recommended Text(s) and/or Resource Materials: 
  Author Title Publisher Year ISBN 


1  


Egan, G., Robert Reese The Skilled Helper: A 
Problem - Management 
& Opportunity -
Development Approach 
to Helping (11th ed) 


Cengage 2019 9781305865
716 


2  


Egan, G., Robert Reese Exercises in Helping 
Skills: A manual to 
Accompany The Skilled 
Helper: A Problem - 
Management & 
Opportunity-
Development Approach 
to Helping (11th ed) 


Cengage 2019 9781337795
449 


Textbooks are subject to change. Please consult instructor syllabus for current list of textbooks. 
Any supplies required will be indicated in admittance package, program guide and/or instructor syllabus. 


☐ For Information Regarding Course Transfer, visit the BCCAT Transfer Guide at 
http://www.bctransferguide.ca/ 


This Course is Required By other Programs: ☐  Yes  ☒  No   Programs:   


 


 



http://www.bctransferguide.ca/
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Author Contact Details: 
Author Name:  Tanya Clary     Phone: (250)261-5957 
Program:  Mental Health and Addictions   Campus: Dawson Creek 
Email: tclary@nlc.bc.ca 


Authorization Signatures: 
Author: ________________           Date:  ______________________  
Author Credentials: MA, RCC   


Dean/Designate:________________________ Date: ______________________ 


 


Education Council Chair: __________________  Date:  ______________________  
Date Last Reviewed/Updated: 27/05/2020 
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Effective Date: September-20 


Course Code: IMHA 312 Credits: 3 


Course Title: Assessment and Treatment 


Course Description: This course presents an overview of the knowledge and skills needed to assess acute and 
persistent mental health and substance use challenges. Applying a biopsychosocial lens and strength-based 
collaborative approach to assessment, students learn to conduct a social history, develop a written biopsychosocial 
assessment, and create a plan that matches services to the goals and needs of the individual. 
 


Prerequisite(s): None Co-requisite(s): None 


Non-Course Prerequisite(s): None Pre- OR Co-requisite(s):  IMHA 310 
 


Program: Mental Health and Addictions 


Former Course Code/Equivalent Course(s):  None Cross-Listed Course: None 


Academic/Course Level: Undergraduate: Third year Precluded Course(s): None 
 


Delivery Mode(s): Breakdown Hours Per Duration Primary 


☒ Face-to-Face Lecture  45.00  
☒ Online Tutorials/Seminar 0.00  
☒ Videoconference Laboratory  0.00  
☐ Teleconference Field Experience/Clinical 0.00  
☐ Computer Based Training (CBT) Shop/Teaching Kitchen 0.00  
 Practicum/Preceptor 0.00  
 Co-op 0.00  
 Other Contact Hours 0.00  
  Total 45.00  


  
    


Detailed Course Content/Topics:  
- Psychosocial histories, biopsychosocial assessments, and personalized plans   
- Assessment tools  
- Risk management  
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- An evidence-based conceptual framework 
- A multicultural framework 


Learning Outcomes or Objectives:    
- Conduct a psychosocial history and produce comprehensive biopsychosocial assessments and personalized plans   
- Apply a range of assessment tools to screen for mental illness and substance use and to evaluate the psychosocial 
functioning of the individual and his/her family 
- Assess and manage risk according to individual need and organizational protocols and expectations  
- Apply an evidence-based conceptual framework to facilitate planning 
- Apply a multicultural framework to assessment and planning 
 


Grading System: Letter Grades Passing Grade: C+ 


 
Evaluation Methods: 
Quizzes/Tests/Assig
nments 


60% Final Exam 10% 


Midterm Exam(s) 10% Project 20% 


 


Author Recommended Text(s) and/or Resource Materials: 
  Author Title Publisher Year ISBN 


1  
Capuzzi, M. and Stauffer, 
M.D 


Foundations for 
Addictions Counselling 
(4th ed) 


Pearson USA 2020 9780135166
932 


2  
Frankel, A. J., Gelman, S. 
R. and Paster, D.K. 


Case Management: An 
Introduction to Concepts 
and Skills (4th ed.) 


Oxford 2019 9780190858
889 


3  


Kress, V. and Paylo, M Treating Those with 
Mental Disorders: A 
Comprehensive 
Approach to Case 
Conceptualization and 
Treatment (2nd ed)  


Pearson USA 2019 9780134802
909 


Textbooks are subject to change. Please consult instructor syllabus for current list of textbooks. 
Any supplies required will be indicated in admittance package, program guide and/or instructor syllabus. 


☐ For Information Regarding Course Transfer, visit the BCCAT Transfer Guide at 
http://www.bctransferguide.ca/ 


This Course is Required By other Programs: ☐  Yes  ☒  No   Programs:   


Author Contact Details: 
Author Name:  Tanya Clary     Phone: (250) 261-5957 
Program:  Mental Health and Addictions   Campus: Dawson Creek 
Email: tclary@nlc.bc.ca 



http://www.bctransferguide.ca/
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Authorization Signatures: 
Author: ________________           Date:  ______________________  
Author Credentials: MA, RCC   


Dean/Designate:________________________ Date: ______________________ 


 


Education Council Chair: __________________  Date:  ______________________ 
Date Last Reviewed/Updated: 27/05/2020 
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Effective Date: September-20 


Course Code: IMHA 313 Credits: 3 


Course Title: Interventions 


Course Description: This course introduces students to evidence-based practices and effective counseling through 
evidence-based intervention strategies to support recovery from mental health and substance-use challenges. 
Through the use of case studies and experiential learning, students acquire skills and competencies to facilitate 
recovery. Students will learn specific approaches, including stages-of-change theory, motivational interviewing, 
CBT, and trauma-informed practice.  
 


Prerequisite(s): None Co-requisite(s): None 


Non-Course Prerequisite(s): None Pre- OR Co-requisite(s):  IMHA 310 
 


Program: Mental Health and Addictions 


Former Course Code/Equivalent Course(s):  None Cross-Listed Course: None 


Academic/Course Level: Undergraduate: Third year Precluded Course(s): None 
 


Delivery Mode(s): Breakdown Hours Per Duration Primary 


☒ Face-to-Face Lecture  45.00  
☒ Online Tutorials/Seminar 0.00  
☒ Videoconference Laboratory  0.00  
☐ Teleconference Field Experience/Clinical 0.00  
☐ Computer Based Training (CBT) Shop/Teaching Kitchen 0.00  
 Practicum/Preceptor 0.00  
 Co-op 0.00  
 Other Contact Hours 0.00  
  Total 45.00  


  
    


Detailed Course Content/Topics:  
- Overview of philosophical principles and theoretical orientations underlying counselling-based recovery   
- Stages-of-change theory 
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- Motivational interviewing 
- CBT 
- Trauma-informed practice 


Learning Outcomes or Objectives:   
- Demonstrate knowledge of philosophical principles and theoretical orientations underlying different approaches 
to recovery from mental health and addictions challenges   
- Apply evidence-based interventions, strategies, and best practices for implementing positive change 
- Apply appropriate intervention to support families affected by addiction and mental health  
- Demonstrate knowledge of the effects and purposes of medical and physical interventions, including medication 
and education. 
- Evaluate the effectiveness of intervention plans and strategies, making accommodations for change when needed 
 


Grading System: Letter Grades Passing Grade: C+ 


 
Evaluation Methods: 
Quizzes/Tests/Assig
nments 


60% Final Exam 10% 


Midterm Exam(s) 10% Project 20% 


 


Author Recommended Text(s) and/or Resource Materials: 
  Author Title Publisher Year ISBN 


1  
Capuzzi, D. & Stauffer, M. Foundations of 


Addictions Counselling 
(4th ed) 


Pearson 2020 9781351669
32 


2  
Miller, W. R., & Rollnick, 
S. 


Motivational 
Interviewing: Helping 
People Change (3rd ed.) 


Guilford Press 2012 9781609182
274 


Textbooks are subject to change. Please consult instructor syllabus for current list of textbooks. 
Any supplies required will be indicated in admittance package, program guide and/or instructor syllabus. 


☐ For Information Regarding Course Transfer, visit the BCCAT Transfer Guide at 
http://www.bctransferguide.ca/ 


This Course is Required By other Programs: ☐  Yes  ☒  No   Programs:   


Author Contact Details: 
Author Name:  Tanya Clary     Phone: (250)261-5957 
Program:  Mental Health and Addictions   Campus: Dawson Creek 
Email: tclary@nlc.bc.ca 


 


 



http://www.bctransferguide.ca/





 
COURSE OUTLINE 


 
 


 


Page 3 of 3 
 


Authorization Signatures: 
Author: ________________           Date:  _____________________  
Author Credentials: MA, RCC   


Dean/Designate:________________________ Date: _____________________ 


 


Education Council Chair: __________________  Date:  _____________________  
Date Last Reviewed/Updated: 27/05/2020 


 






image27.emf
IMHA 314 May  2020.pdf


IMHA 314 May 2020.pdf


 
COURSE OUTLINE 


 
 


 


Page 1 of 3 
 


Effective Date: September-20 


Course Code: IMHA 314 Credits: 3 


Course Title: Interprofessional Practice 


Course Description: This course focuses on interprofessional practice in mental health and addictions services. 
Students will examine the responsibilities and obligations of the professional, with an emphasis on patient-
centered care and ethical, evidence-based practices, including policies affecting the care of persons with mental 
health and addictions challenges. 
 


Prerequisite(s): None Co-requisite(s): None 


Non-Course Prerequisite(s): None Pre- OR Co-requisite(s):  IMHA 310 
 


Program: Mental Health and Addictions 


Former Course Code/Equivalent Course(s):  None Cross-Listed Course: None 


Academic/Course Level: Undergraduate: Third year Precluded Course(s): None 
 


Delivery Mode(s): Breakdown Hours Per Duration Primary 


☒ Face-to-Face Lecture  45.00  
☒ Online Tutorials/Seminar 0.00  
☒ Videoconference Laboratory  0.00  
☐ Teleconference Field Experience/Clinical 0.00  
☐ Computer Based Training (CBT) Shop/Teaching Kitchen 0.00  
 Practicum/Preceptor 0.00  
 Co-op 0.00  
 Other Contact Hours 0.00  
  Total 45.00  


  
    


Detailed Course Content/Topics:    
- Interprofessional practices 
- Collaborative care settings   
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- Impact on self, self-care and professional boundaries 
- Professional accountability, advocacy and the Mental Health Act   


Learning Outcomes or Objectives:    
- Apply ethical decision-making within interprofessional mental health and addiction environments   
- Evaluate the effectiveness of collaborative care settings   
- Apply philosophies of practice related to supporting individuals and families   
- Apply appropriate advocacy skills and strategies to support individuals through context of mental health act    
 


Grading System: Letter Grades Passing Grade: C+ 


 
Evaluation Methods: 
Quizzes/Tests/Assig
nments 


50% Final Exam 10% 


Midterm Exam(s) 10% Portfolio 30% 


 


Author Recommended Text(s) and/or Resource Materials: 
  Author Title Publisher Year ISBN 


1  


 Mental Health Act (RSBC 
1996) Chapter 288 


Queen’s 
Printer 


2020 http://www.bcl
aws.ca/civix/doc
ument/id/compl
ete/statreg/962
88_01 


Textbooks are subject to change.  Please consult instructor syllabus for current list of textbooks. 


Any supplies required will be indicated in admittance package, program guide and/or instructor syllabus. 


☐ For Information Regarding Course Transfer, visit the BCCAT Transfer Guide at 
http://www.bctransferguide.ca/ 


This Course is Required By other Programs: ☐  Yes  ☒  No   Programs:   


Author Contact Details: 
Author Name:  Tanya Clary     Phone: (250)261-5957 
Program:  Mental Health and Addictions   Campus: Dawson Creek 
Email: tclary@nlc.bc.ca 
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NORTHERN LIGHTS COLLEGE  


EDUCATION COUNCIL  
Meeting of April 22, 2020  


Dawson Creek Dial In 
Fort St John Dial In 
Fort Nelson Dial In 


 
Participants:   
Faisal Rashid (Faculty At Large) *Chair 


Megan Bedell (Faculty At Large) *Vice-Chair 


Tracy Donnelly (Administration) 


Rob-Roy Douglas (Faculty At Large) 


Darren Giersch (Staff) 


Jourdan Gohn (Student) 


Russ Haugen (Faculty At Large) 


Sandeep Kaur (Student) 


Marcus Kearney (Faculty At Large) 


Loren Lovegreen (Administration) 


Brandon Mackinnon (Faculty At Large) 


Cindy Page (Faculty At Large) 


Richard Resener (Faculty At Large) 
Steve Roe (Administration)  
Warren Stokes (Administration) 


Bryn Kulmatycki (NLC President) 


Audra Holloway (Recording)  
    
Absent:  Lana Sprinkle  Sean Logie   Gurleen Grover 
  Rupinder Kaur  Mike Gilbert   Andy Amboe  
          
Guest(s):  Mark Heartt  Jessie Drew  Markus Pickartz   
     
 


Acknowledgement 
It is a privilege to honor the many nations participating in our college community and to thank you for 


sharing your traditional lands with us.  


 
 
1. Election of Chair and Vice-Chair for Education Council  
  


A. Holloway called for nominations for the position of Chair of Education Council 
three times.  S. Roe nominated F. Rashid.   F. Rashid agreed to let his name stand.  
No further nominations.  F. Rashid in by acclamation. 
 
A. Holloway called for nominations for the position of Vice-Chair of Education 
Council three times. F. Rashid nominated M. Bedell.  M. Bedell agreed to let her 
name stand.  No further nominations.  M. Bedell in by acclamation. 


 
 Congratulations Faisal and Megan. 
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2.  Adoption of Agenda 


M. Heartt will present Agenda Items #6 -10 
A. Graff requested removal of Item #15 
Presentation from College Board added as an Information Item (Agenda #5) 
 
Agenda was adopted as amended.      


      
 
3.  Adoption of Minutes, March 25, 2020 
 


20.04.01 M/S –KEARNEY/PAGE 
 


 Motion: THAT the minutes of March 25, 2020 be adopted as circulated. 
 CARRIED 


 
4.  Action List  
 


Education Council Process Flowchart – in progress  
 


New Course Outline Form Process/Procedure – in progress  
 


 
5.  Board Presentation - Amendments to the current Strategic Direction of the  
 College 


B. Kulmatycki explained that the Board of Governors had authorized the President to 
make a presentation to Education Council to propose amendments to the current 
Strategic Direction of the College due to consultations and feedback of stakeholders.  
The College and Institutes Act requires that the Board consult with Education 
Council prior to putting any amendments into place. 
M. Pickartz presented slides showing the Mission, Vision & Values and the Strategic 
Priorities of NLC:  


  Mission Statement 
   (remains the same) 


  Vision-then: 
   NLC is the college of choice for energy, technology, and academic learning. 


  Vision-now: 
   NLC is the college of choice for energy and technology training, and academic  


   and lifelong learning—in or beyond the classroom. 


  Values-then: 
   Accountability  Innovation 


   Collaboration   Learner centered 


   Excellence   Respect 


   Inclusion  Sustainability 


  Values-now: 
   Heart We value the emotional connections we have to each other and to those we serve. 


   Respect We have mutual appreciation and trust for one another, no matter our differences. 


   Integrity We take responsibility for everything we do, no matter the outcome. 


   Innovation We encourage initiatives that create opportunities for constructive change. 


   Excellence We strive to produce quality work that is both accurate and insightful. 
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  Strategic Priorities-then: 


   Students 


   Programming 


   People and culture 


  Strategic Priorities-now: 
  Students 


  Programming 


  People and culture 


  Connections and community 


 


J. Drew added that she was confident that extensive stakeholder engagement led to 
a clear representation of what was heard. 
B. Mackinnon asked about the ‘Strategic enrolment strategy for domestic and 
international students by 2025’ statement.  B. Kulmatycki explained that although 
there was no formalized plan currently in place, the project will require time to 
create.  W. Stokes explained that it would start as a living document – focusing on 
admission and working toward retention.  He added that there would be a more 
concrete strategy in place by 2025, not that it would be created in 2025.   
B. Mackinnon asked about the recruiting plan regarding domestic students.  B. 
Kulmatycki answered that domestic numbers have been going down nationally since 
2014.  In terms of getting more domestic students, he explained that numbers would 
be limited to the population of the area.  He added that enrollment from high school 
is still strong.  M. Pickartz added that his team is currently working with engaging 
prospective students from places that are supporting people that have lost their job 
or are looking for work.  
C. Page asked about the word ‘Energy’ used in NLC’s Vision statement.  She was 
wondering about the definition or meaning of this word out of the Peace region. 
F. Rashid added that he feels that along with the College Board, Education Council 
should thank Minister Mark (and provincial and federal government) for providing 
quick and crucial support to NLC community in the present situation. He added that 
Education Council remains highly cohesive with the College Board as we have 
always aimed at having a model system of cooperation.  With the College Board and 
Education Council working together as per College and Institute act, and facilitating 
academic activities in the best interest of our students and community. 
A. Holloway to email the Education Members with the slide show and the following 
information: 


“In accordance with College and Institutes Act [RSBC 1966] Chapter 52, Article 


23(1)(a), the Board of Governors presented their proposed changes to Northern Lights 


College Strategic Priorities to Education Council as required, and further, the Board is 


requesting a response about Education Council’s about those changes.” 


The Board of Governors will officially address the changes at the May 20, 2020 
regular meeting of the Board of Governors.  It is a requirement under the Act that at 
least 10 working days must be available to the Education Council to consider these 
changes and respond to the Board’s request.  As such, the deadline for such a 
response provided to the Northern Lights College Board Chair will be one week prior 
to the May meeting, which will be set at noon on May 13, 2020, to allow Education 
Council up to 15 working days to respond. 


  
J. Drew, B. Kulmatycki and M. Pickartz left the meeting 
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Decision Item(s) 
 
6. Aircraft Mechanic Basics      


M. Heartt explained that the new Certificate in Aircraft Mechanic Basics would be 
awarded for the first level of Aircraft Maintenance Technician (AMT) training in the 
form of a 1-year certificate.   He added that this was at the request of school districts 
to allow dual credit students to get applicable funding. 
A. Holloway asked about ESTR 047.  M. Heartt stated that ESTR 047 needed to be 
added to Admission Requirements. 
B. Mackinnon asked about the broad comment (No Transport Canada accreditation is 


provided for the certificate program but may meet the acceptable criteria in the Canadian Aviation 


Regulations 566.07 (2) (a)) in the Program Description.  M. Heartt answered that it was 
intentionally broad. 
B. Mackinnon noted the there is no ‘finish’ date under Program Intake.  M. Heartt 
answered that it was an oversight. 


 


20.04.02 M/S – STOKES/ROE 
 
Motion: THAT the Education Council approves the new Program Information and Completion 


Guide for Certificate in Aircraft Mechanic Basics as amended.   


 CARRIED 
 
7. Aircraft Maintenance Technician     
 M. Heartt explained that the submission was to clarify the work experience 


portion/understanding.  
 M. Heartt stated that ESTR 047 needed to be added to Admission Requirements. 
 
 20.04.03 M/S –ROE/BEDELL 
 


Motion: THAT the Education Council approves the revised Program Information and 


Completion Guide for Aircraft Maintenance Technician Diploma as amended.  


 CARRIED 
 


8. Oil and Gas Field Operations      
 M. Heartt explained that the submission was to update the Non-Course Prerequisites 


due to industry replacing the Electronic General Safety Orientation (eGSO) 
certificate with the new Common Safety Orientation certificate. 


 M. Kearney reminded members that the Common Safety Orientation certificate 
should not be abbreviated (CSO) if possible, as in industry this stands for 
Construction Safety Officer.  


 C. Page noted that under Breakdown Hours the ‘Primary’ designation needed to be 
changed to Practicum/Preceptor. 


 
 20.04.04 M/S –KEARNEY/RESENER 
 


Motion: THAT the Education Council approves the revised Course Outline OGOP 102 as 


amended. 


 CARRIED 
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9. Youth Explore Trades Sampler     
 M. Heartt explained that to line up with the ITA the total hours were lowered from 


360 to 300 (12 weeks).  He further explained that this was to allow for the bus 
schedule (9am to 230pm) for Grade 10 and 11 students. 


 B. Mackinnon asked about the course outline listing only a few of the possible 
trades.  M. Heartt answered that the students would be shown what was available at 
that individual campus.   


 B. Mackinnon asked about the coversheet under the consultation area.  Both L. 
Lovegreen and W. Stokes confirmed that they are in support of the submission. 


 B. Mackinnon asked about the ‘Location’ area in the Program Guide listing ‘mobile’ 
campus.  M. Heartt replied that the program can be delivered on any campus or in 
any community. 


 
 20.04.05 M/S –KEARNEY/HAUGEN  
 


Motion: THAT the Education Council approves the revised Program Information and 


Completion Guide for Youth Explore Trades Sampler and new Course Outline YETS 091 as 


presented. 


 CARRIED 
 


M. Heartt left the meeting 


 


10. Applied Business Technology   
 S. Roe explained that the submission included revisions to the Admission 


Requirements, to formally acknowledge English proficiency standards for applicants 
whose first language is not English and for applicants who hold a degree from a 
Philippine post-secondary institution.  He added that these changes were required to 
provide clarity as NLC moves toward accepting international students into the full-
year Applied Business Technology program.  He further explained that the changes 
made were to the Admission Requirements. (1b. and 1c.) 


 S. Roe asked that two minor edits were made to the document: 
  1b) IELTS Academic 6.0 (add the word ‘Academic’) 
  1c) IELTS Academic 6.0 (add the word ‘Academic’) 


M. Bedell asked about the math requirement in the Admission Requirements.  She 
noted that it was listed as MATH 040 and felt it should be MATH 030.  S. Roe 
answered that it should be updated to MATH 030 or MATH 035. 


 B. Mackinnon asked about the coversheet not showing if L. Lovegreen was in 
support.  L. Lovegreen answered that she is fully in support of the submission. 


 B. Mackinnon asked about the number of seats for the program.  S. Roe explained 
that 20 was the maximum that could be at each campus. 


 
20.04.06 M/S –RESENER/HAUGEN 
 
Motion: THAT the Education Council approves the revised Program Information and 


Completion Guide for Certificate in Applied Business Technology (Administrative Assistant), 


effective September 2020 as amended.  


 CARRIED 
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11.Exception for Academic Monitoring Policy (E-1.02)   


• Academic monitoring will be calculated during the week of May 4 as per policy.   


• Students that are deemed Required to Withdraw will remain at the status of 


Academic Restriction until the next semester in which their GPA is 2.0 or higher 


OR the beginning of the semester after travel restrictions are lifted. 


• Students will be advised of this.  Note that they will continue to be limited to 11 


credits. 


W. Stokes explained that due to current events they looked at the Academic 
Monitoring Policy regarding a small group of students that might be ‘stuck in limbo’, 
due to being required to withdraw but unable to return home.   
B. Mackinnon asked about future semesters.  W. Stokes answered that they may 
need to extend the ‘exceptions’ for the Intersession semester as well. 


 
 20.04.07 M/S –STOKES/HAUGEN 
 


Motion: THAT the Education Council endorses the exceptions for the Winter 2020 Academic 


Monitoring policy as presented.       


 CARRIED 
 
 
Subcommittee Standing Reports 
 
12.Education Policy Subcommittee – A. Holloway explained that the group will be 
 meeting (videoconference) for a day-long meeting April 28, 2020. 
  
13. Curriculum Subcommittee – A. Holloway explained that the group continues to  
 review meeting documents and will meet again on May 7th, 2020. 
 
14. Admissions and Standards Subcommittee – M. Bedell explained that there were 


no updates since the last Education Council meeting.  She added that the group 
meets next on April 27, 2020.  She further explained that the group continues to 
work on the NLC Admissions policy. 


  
 
Information/Discussion 
 
15. 2020-21 NLC Budget Presentation 
 Agenda item removed at request of Anndra Graff. 
 
16. DRAFT Academic Integrity Policy       


Documents provided for Education Council members to review.  All comments and 
concerns to be emailed to either L. Sprinkle or A. Holloway. 


 
17. Continuing Education         
 *all Course Outlines can be found on D2L 
 CE AC35 Speed Spanish 
 CE AC36 Advanced Fiction Writing 
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 CE AC37 Beginning Conversational French 
 CE AC38 Introduction to Journaling 
 CE AC39 Introduction to Screenwriting 
 CE AC40 Publish and Sell Your E-Books 
 CE AC41 Romance Writing 
 CE AC42 Introduction to Guitar 
 CE BE16 Fundamentals of Technical Writing 
 CE BE17 Project Management Fundamentals 
 CE BE18 Explore a Career as an Administrative Medical Assistant 
 CE CT23 Intermediate Microsoft Word 2013 
 CE CT24 Advanced Microsoft Excel 2013 
 CE CT25 Advanced Microsoft Excel 2016 
 CE CT26 Introduction to Microsoft Word 2016 
 CE CT27 Introduction to Microsoft Access 2019-Office 365 
 CE CT28 Intermediate Microsoft Excel 2013 
 CE CT29 Advanced Microsoft Excel 2019-Office 365 
 CE CT30 Intermediate Microsoft Excel 2019-Office 365 
 CE CT31 Microsoft PowerPoint 2013 in the Classroom 
 CE CT32 Understanding the Cloud 
 CE CT33 Introduction to Cryptography 
 CE CT34 Introduction to Networking 
 CE HW35 International Woman’s Day Workshop 
 CE PD22 Creating Classroom Centers 
 CE PD23 Differentiated Instruction in the Classroom 
 CE PD24 Enhancing Language Development in Childhood 
 CE PD25 Guided Reading: Strategies for the Differentiated Classroom 
 CE PD26 Integrating Technology in the Classroom 
 CE PD27 Creating the Inclusive Classroom: Strategies for Success  
 CE PD28 Empowering Students with Disabilities 
 CE PD29 Guided Reading and Writing- Strategies for Maximum Student  
   Achievement 
 CE PD30 Homeschool with Success 
 CE PD31 Supply Chain Suite 
 CE PD32 Ready, Set, Read 
 CE PD33 Teaching Preschool: A Year of Inspiring Lessons 
 CE PD34 Solving Classroom Discipline Problems II 
 CE PD35 Teaching Writing: Grades K-3 
 CE PD36 Creating a Classroom Website 
 CE PD37 Manufacturing Fundamentals 
 CE PD38 Solving Classroom Discipline Problems 
 CE PD39 Supply Chain Management Fundamentals 
 CE PD40 Teaching Students with Autism - Strategies for Success 
 CE PD41 Teaching Students with ADHD     
 
18. Late Withdrawals 


W. Stokes explained that currently there have been a lot of questions/concerns 
regarding ‘late withdrawals’.  He wanted to ensure that Education Council members 
are aware that late withdrawals are in fact a exception/variation to an NLC policy.  
This means that the student must apply through the Dean. 
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Notes:  
- F. Rashid let members know that all current Education Council members can have 
short personal profile online.   He requested any interested individuals to forward 
profiles and possibly picture for online posting to D. Giersch. 
- F. Rashid stated that there can be time during the meeting for student members to 
provide comments/statements if they wish.   


 
 
Adjournment – 230 p.m.  
 
Next Meeting – May 27, 2020 
  
 
 


These notes are not officially approved 
until initialed by the Chairperson.  They  
could be subject to amendment. 
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Effective Date: September-20 


Course Code: IMHA 315 Credits: 4 


Course Title: Practicum 


Course Description:  This practicum course provides students with an opportunity to develop an advanced level of 
practice within the health care system by integrating newly acquired knowledge and skills within the health care 
system by integrating newly acquired knowledge and skills. Students will be placed at least two of the following 
settings: acute care, tertiary care, or community care. Under the direct supervision of a preceptor and faculty 
advisor, students will experience and respond to increasingly more complex situations. 
 


Prerequisite(s): IMHA 310, IMHA 311, IMHA 312, IMHA 
313, and IMHA 314 


Co-requisite(s): None 


Non-Course Prerequisite(s): Program admission Pre- OR Co-requisite(s):  None 
 


Program: Mental Health and Addictions 


Former Course Code/Equivalent Course(s):  None Cross-Listed Course: None 


Academic/Course Level: Undergraduate: Third year Precluded Course(s): None 
 


Delivery Mode(s): Breakdown Hours Per Duration Primary 


☒ Face-to-Face Lecture  0.00  
☒ Online Tutorials/Seminar 20.00  
☒ Videoconference Laboratory  0.00  
☒ Teleconference Field Experience/Clinical 0.00  
☐ Computer Based Training (CBT) Shop/Teaching Kitchen 0.00  
 Practicum/Preceptor 300.00  
 Co-op 0.00  
 Other Contact Hours 0.00  
  Total 320.00  


  
    


Detailed Course Content/Topics:   
- Perspectives, values, and principles that inform treatment of mental health and substance use 
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- Discipline-based knowledge in working with families 
- Critical thinking and evidence-based practice 
- Effective therapeutic relationships with individuals, groups, and families 
- Interprofessional collaboration 
- Personal and professional accountability       


Learning Outcomes or Objectives:  
- Demonstrate knowledge of the perspectives, values, and principles that inform leading practice and attitudes 
about mental health, substance use, and concurrent conditions 
- Apply comprehensive knowledge of mental health, substance use, and concurrent conditions in work with 
individuals, families, and groups 
- Use critical thinking skills and evidence-based practice in the assessment, planning, intervention, and evaluation of 
person-centered support strategies and care 
- Establish and maintain effective therapeutic relationships with individuals, groups, and families to facilitate 
change, recovery, and wellness in a collaborative and culturally respectful manner 
- Work effectively in an interprofessional and collaborative care context with individuals, families, groups, agencies, 
and systems 
- Practice responsibly and ethically, demonstrating a commitment to personal and professional accountability 
 


Grading System: Letter Grades Passing Grade: C+ 


 
Evaluation Methods: 
Quizzes/Tests/Assig
nments 


50% Final Exam 10% 


Midterm Exam(s) 10% Portfolio 30%% 


 


Author Recommended Text(s) and/or Resource Materials: 
  Author Title Publisher Year ISBN 


1  


 Mental Health Act 
(RSBC 1996) Chapter 
288 


Queen’s 
Printer 


2020 http://www.bcl
aws.ca/civix/doc
ument/id/compl
ete/statreg/962
88_01 


Textbooks are subject to change. Please consult instructor syllabus for current list of textbooks. 
Any supplies required will be indicated in admittance package, program guide and/or instructor syllabus. 


☐ For Information Regarding Course Transfer, visit the BCCAT Transfer Guide at 
http://www.bctransferguide.ca/ 


This Course is Required By other Programs: ☐  Yes  ☒  No   Programs:   
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Author Contact Details: 
Author Name:  Tanya Clary     Phone: (250)261-5957 
Program:  Mental Health and Addictions   Campus: Dawson Creek 
Email: tclary@nlc.bc.ca  


Authorization Signatures: 
Author: ________________           Date:  _____________________  
Author Credentials: MA, RCC   


Dean/Designate:________________________ Date: _____________________ 


 


Education Council Chair: __________________  Date:  _____________________  
Date Last Reviewed/Updated: 27/05/2020 
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Form Revised: February 2008 


NORTHERN LIGHTS COLLEGE 


SUBMISSION TO EDUCATION COUNCIL COVER SHEET 


(To be used when a decision by Council is required.) 


 


In order for the Education Council to carefully consider your request, we ask that the following 


documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed 


as an agenda item. 


 


(To fill out document, tab to shaded boxes and type information) 


 


 1.  What are you asking the Council to consider? 


Omnibus, temporary acceptance of the Duolingo English Test (DET) for admission to select NLC programs 


among applicants whose first language is not English. The duration of the temporary DET acceptance period 


will be monitored and will not exceed May 2021 without additional notice.  


 


 The Process for Submissions to the Education Council lists the responsibilities of the Education 


Council. 


 To which of these does your submission relate (i.e. 2c, 3b, etc.)?                         


 2(c)  set criteria for academic standing, academic standards and the grading system; 


 


 2.  What is the rationale for the request? 


Many colleges and universities are now accepting DET scores to protect international enrollment while 


test centres for more established English proficiency tests have been closed because of  


COVID-19. The following BC post-secondary institutions have decided to accept (or plan to accept) 


Duolingo scores on a temporary basis only: Camosun College, Langara College, North Island College, 


Okanagan College, Simon Fraser University, the University of British Columbia, and the University of 


the Fraser Valley.  


 


Following the pattern across the province, we are recommending that Duolingo scores be accepted for 


select NLC programs on a temporary basis only. The academic performance of select Duolingo applicants 


will be monitored during this period, particularly during the Fall 2020 semester. 


 


Recommended Duolingo scores for admission to select NLC programs were determined through review 


of IELTS correlation coefficients generated by Duolingo and through review of Duolingo scores 


temporarily adopted by other post-secondary institutions in BC.  


 


The accompanying requirement that most Duolingo applicants complete ENGL 099 with a “B” in their 


first semester of study, regardless of their DET score, reflects an NLC best-practice commitment to 


supporting international students. North Island College is taking a similar approach and has reported 


requiring all Duolingo applicants to enroll in ENGL 104: Foundations of Academic Writing. Although the 


foregoing NIC course is numbered at the 100-level, its foundational outcomes are similar to those of 


NLC’s ENGL 099 (NIC’s ENGL 104 is not accepted for transfer credit at UBCV, UBCO, or SFU). 


 


Across BC, the cautious approach to accepting Duolingo scores reflects a general intention to monitor the 


validity of this relatively new test. NLC faculty are particularly concerned about the suitability of the 


Duolingo test as a means of assessing post-secondary writing ability. 


 


See the attachment for a summary of proposed NLC admission details. The Duolingo Test is listed as not 


applicable for some NLC programs for one of three reasons: (1) a licensing body does not accept the 


DET; or (2) the program is designed for transfer to a specific institution (or institutions) that have not 


confirmed their acceptance of DET; or (3) the program is designed for transfer to specific institutions that 


require a higher DET score. 
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 3. What implications will approval of this request have for: 


 


• students or prospective students 


Removes a potential barrier to admission. 


 


• present course offerings 


Maintenance of projected registrations. 


 


• associated program completion guides (please list programs the outcome will affect)  


See attached Duolingo Admission Table. 


 


• faculty 


NA. 


 


• support staff 


NA. 


 


• College (facilities, timetabling, etc.) 


NA. 


 


• Library (new material and/or copyright issues) 


NA. 


 


 4. What do you estimate the cost of implementing this request will be in terms of financial and/or 


human resources? (Use separate sheet for detail or budget if necessary.) 


NA. 


  


 Will the proposed request have any possible effects on students' eligibility for financial aid?   


NA. 


 


5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.) 


 


 List B.C. Universities     Anticipated Transfer Credit 


 


NA. 


 


 List B.C. University-Colleges/Institutes  Anticipated Transfer Credit 


NA. 


 


 List Designates (CGA, CMA, etc.)  Anticipated Transfer Credit 


NA. 
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 6. With whom have you consulted internally and/or externally, regarding the proposal?   


 


YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED 


 


 Campus Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Dean  Yes  No 


 No ❑  


Associate Dean       Yes  No   


            Yes  No  


            Yes  No  


  


 Regional Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Registrar Awaiting additional feedback Yes  No  


VP Academic Consultation in progress Yes  No  


Director of 


International 


Education 


      Yes  No  


            Yes  No  


  


 Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.) 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


English 


Instructors in 


ESL and UNAS 


programs 


-Requires familiarity with English keyboard and typing ability. 


-Technology issues may arise. 


-Cost is $49 US or 68.55 CAN. 


-Weak assessment of writing ability. 


-Acceptable as a temporary measure only. 


Yes  No  


            Yes  No  


            Yes  No  


  


External (e.g. Advisory Committee members, other prospective employers, articulation groups, other 


institutions and/or professional bodies, etc.)  


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Other PSIs in BC Approaches described earlier in this Cover Sheet. Yes  No  


            Yes  No  


            Yes  No  


  


7. Have relevant program staff, both campus and regional, been consulted before submitting the 


proposed request?   


Yes. 


 


This would include and not limited to an electronic version of the Submission Cover Sheet and 


Course Outline to be sent to Education Council Secretary (A. Holloway). 
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8. Do you wish to present your proposal to the Council in person? Yes. 


  


If not, who will present it?                                                                                      


 


How much time is needed for the presentation?  5 minutes                                                       


 


9. Additional comments: 


      


 


10. Suggested wording for motion:  


THAT the Education Council approve temporary acceptance of the Duolingo English Test for 


admission to select NLC programs among applicants whose first language is not English. The period of 


acceptance will not exceed May 2021 without further notice. 


 


Prepared by: Steve Roe and Lisa Verbisky. 


 


Date: May 19, 2020. 


 


In consultation with (please list by name): Scott Clerk, Warren Stokes, Pamela den Ouden, Heather 


Harper, Emily Leach, Michael Temple. 


 


Date received by Education Council Secretary:  May 19th 2020 


                                    


Requester notified re: date/time item on agenda:       


                                                        


 


 PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION 
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Duolingo Admission Table 


 


Credential IELTS Academic for 
Reference Purposes 
(Effective May 2020) 


Provisionally Accepted 
Duolingo Score 


Advanced Certificate in 
Management 


Minimum 6.0 overall with 
no band less than 6.0. 
Minimum 6.0 in Writing 
necessitates completion of 
ENGL 099 with a “B” in first 
semester. 


Minimum 105 and completion of 
ENGL 099 with a “B” in first 
semester. 


Associate of Arts Degree (AHCOTE) Not applicable. Not applicable. SFU is accepting 
DET scores “by invitation only” to 
students in select programs. Nor is 
SFU publishing DET scores on its 
website. 


Associate of Arts Degree (General) Minimum 6.0 overall with 
no band less than 6.0. 
Minimum 6.0 in Writing 
necessitates completion of 
ENGL 099 with a “B” in first 
semester.  


Minimum 105 and completion of 
ENGL 099 with a “B” in first 
semester. 


Associate of Arts Degree (Health 
Studies) 


Minimum of 7.0 overall, 
7.0 Speaking, 7.5 Listening, 
6.5 Reading, 7.0 Writing. 


Not applicable. UNBC has not 
indicated that it will accept DET 
scores, nor has the BC College of 
Nursing Professionals. 


Associate of Science Degree Minimum 6.5 overall with 
6.5 in Reading and no band 
less than 6.0. Minimum 6.0 
in Writing necessitates 
completion of ENGL 099 
with a “B” in first semester. 


 


Minimum 110 and completion of 
ENGL 099 with a “B” in first 
semester. 


Certificate in Applied Business 
Technology (Administrative 
Assistant) 


Minimum 6.0 overall with 
no band less than 6.0. 


Minimum 110.  


Certificate in Arts Minimum 6.0 overall with 
no band less than 6.0. 
Minimum 6.0 in Writing 
necessitates completion of 
ENGL 099 with a “B” in first 
semester. 


Minimum 105 and completion of 
ENGL 099 with a “B” in first 
semester. 


Certificate in Business 
Management 


Minimum 6.0 overall with 
no band less than 6.0. 
Minimum 6.0 in Writing 


Minimum 105 and completion of 
ENGL 099 with a “B” in first 
semester. 
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necessitates completion of 
ENGL 099 with a “B” in first 
semester. 


Certificate in Criminology Minimum 6.0 overall with 
no band less than 6.0. 
Minimum 6.0 in Writing 
necessitates completion of 
ENGL 099 with a “B” in first 
semester. 


Minimum 105 and completion of 
ENGL 099 with a “B” in first 
semester. 


Certificate in Education Assistant Minimum 6.0 overall with 
no band less than 6.0. 


Minimum 110. 


Certificate in Engineering IELTS Academic with an 
overall score of 6.5 and no 
band less than 6.0 


Not applicable. This credential is 
designed for transfer to specific 
institutions in BC and to the 
University of Alberta. Applicable  
institutions have not consistently 
indicated that they will accept DET 
scores. 


Certificate in Engineering Studies IELTS Academic with an 
overall score of 6.5 and no 
band less than 6.0 


Not applicable. The UVic has not 
indicated that it will accept DET 
scores. 


[Certificate in] English as a Second 
Language 


CaMLA online Not applicable. Current 
assessment tools are regarded as 
more effective. 


Certificate in General University 
Arts and Sciences 


Minimum 6.0 overall with 
no band less than 6.0. 
Minimum 6.0 in Writing 
necessitates completion of 
ENGL 099 with a “B” in first 
semester. 


Minimum 105 and completion of 
ENGL 099 with a “B” in first 
semester. 


Certificate in Health Care Assistant Minimum 6.0 overall, 
minimum of 6 in Speaking 
and Listening, minimum of 
5.5 in Reading and Writing 


DET not applicable. The BC Care 
Aide Registry has not identified 
the DET as an acceptable 
admissions test. 


 
Certificate in Humanities Minimum 6.0 overall with 


no band less than 6.0. 
Minimum 6.0 in Writing 
necessitates completion of 
ENGL 099 with a “B” in first 
semester. 


Minimum 105 and completion of 
ENGL 099 with a “B” in first 
semester. 


Certificate in Pre-Medicine Minimum 6.0 overall with 
no band less than 6.0. 
Minimum 6.0 in Writing 
necessitates completion of 
ENGL 099 with a “B” in first 
semester. 


Minimum 105 and completion of 
ENGL 099 with a “B” in first 
semester. 
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Certificate in Social Sciences Minimum 6.0 overall with 
no band less than 6.0. 
Minimum 6.0 in Writing 
necessitates completion of 
ENGL 099 with a “B” in first 
semester. 


Minimum 105 and completion of 
ENGL 099 with a “B” in first 
semester. 


Indigenous Human Service Worker 
Certificate 


Minimum 6.0 overall with 
no band less than 6.0. 
Minimum 6.0 in Writing 
necessitates completion of 
ENGL 099 with a “B” in first 
semester. 


Minimum 105 and completion of 
ENGL 099 with a “B” in first 
semester. 


Diploma in Archaeology Minimum 6.0 overall with 
no band less than 6.0. 
Minimum 6.0 in Writing 
necessitates completion of 
ENGL 099 with a “B” in first 
semester. 


Minimum 105 and completion of 
ENGL 099 with a “B” in first 
semester. 


Diploma in Management Minimum 6.0 overall with 
no band less than 6.0. 
Minimum 6.0 in Writing 
necessitates completion of 
ENGL 099 with a “B” in first 
semester. 


Minimum 105 and completion of 
ENGL 099 with a “B” in first 
semester. 


Diploma in Criminology Minimum 6.0 overall with 
no band less than 6.0. 
Minimum 6.0 in Writing 
necessitates completion of 
ENGL 099 with a “B” in first 
semester. 


Minimum 105 and completion of 
ENGL 099 with a “B” in first 
semester. 


Diploma in Early Childhood 
Education and Care  


Minimum 6.0 overall with 
no band less than 6.0. 


Minimum 110  


Diploma in Education Assistant Minimum 6.0 overall with 
no band less than 6.0. 


Minimum 110  


[Diploma in] Executive Assistant  Completion of 10-month 
Certificate in 
Administrative Assistant 


Not applicable. Requires a 
Certificate in Applied Business 
Technology.  


[Diploma in] Interactive 
Technologies and Game Design  


Minimum 6.0 overall with 
no band less than 6.0. 
Minimum 6.0 in Writing 
necessitates completion of 
ENGL 099 with a “B” in first 
semester. 


Minimum 105 and completion of 
ENGL 099 with a “B” in first 
semester. 


[Diploma in] Land and Water 
Resources  


Minimum 6.0 overall with 
no band less than 6.0. 
Minimum 6.0 in Writing 
necessitates completion of 


Minimum 105 and completion of 
ENGL 099 with a “B” in first 
semester. 
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ENGL 099 with a “B” in first 
semester. 


Diploma in Practical Nursing  IELTS 7.0 overall: Speaking 
7.0; Listening: 7.5; 
Reading: 6.5; Writing: 7.0 


Not applicable. The BC College of 
Nursing Professionals does not 
accept DET scores. 


[Diploma in] Social Services 
Worker  


Minimum 6.0 overall with 
no band less than 6.0. 
Minimum 6.0 in Writing 
necessitates completion of 
ENGL 099 with a “B” in first 
semester 


Minimum 105 and completion of 
ENGL 099 with a “B” in first 
semester. 


Post-Degree Diploma in Business 
Management 


Minimum 6.0 overall with 
no band less than 6.0. 
Minimum 6.0 in Writing 
necessitates completion of 
ENGL 099 with a “B” in first 
semester 


Minimum 105 and completion of 
ENGL 099 with a “B” in first 
semester. 


Post-Degree Diploma in Business 
Management—Health 
Administration Specialization 


Minimum 6.0 overall with 
no band less than 6.0. 
Minimum 6.0 in Writing 
necessitates completion of 
ENGL 099 with a “B” in first 
semester 


Minimum 105 and completion of 
ENGL 099 with a “B” in first 
semester. 


Post-Degree Diploma in Business 
Management—Information 
Technology Specialization 


Minimum 6.0 overall with 
no band less than 6.0. 
Minimum 6.0 in Writing 
necessitates completion of 
ENGL 099 with a “B” in first 
semester 


Minimum 105 and completion of 
ENGL 099 with a “B” in first 
semester. 
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ACTION ITEM LIST 


AS OF: May 27, 2020 
 


Education Council 


Action 
Assigned to & 
Date Assigned 


Follow-Up Action 
Due 
Date 


Status 


Education Council Process 
Flowchart 


W. Stokes 
A. Holloway 


September 2014 


Review current flowcharts, 
provide recommendations 
for improvement  


*awaiting New 
Course Outline 


Process/ 
Procedures 


In Progress 


 


Policy Subcommittee 


Policy  Date Assigned Follow-Up Action 
Due 
Date 


Status 


E-1.08 Honesty Academic 
Integrity 


Feb 2018 
DRAFT sent out to 
stakeholders 


May 2020 In Progress 


New Course Outline Form 
Process/Procedure  


Jan 2019 


To create the Process/ 
Procedure documents for 
the New Course Outline 
Form 


Form completed 
June 2019 - to 
start work on 


remaining docs:      
June 2020 


In Progress 


E-1.09 Honor List    In Progress 


E-1.14 Withdrawal    In Progress 


 


Educational Policies currently being worked on/reviewed by members 


of NLC Policy committee 


Policy 
Assigned to & 
Date Assigned 


E-2.10 Student Appeals 
Nov 2015 


(Warren Stokes) 


E-4.02 Access 
Feb 2019 


(Lorelee Mathias) 


E-1.12 Student Practicum 
Placements 


Oct 2019 
(Anndra Graff) 
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