NORTHERN LIGHTS COLLEGE EDUCATION COUNCIL
Meeting to be held November 24, 2021 at 1:15pm
Dawson Creek –Microsoft Teams (or Regional Boardroom)
Fort St John – Microsoft Teams
Fort Nelson – Microsoft Teams
______________________________________________________________________
AGENDA
Territorial Acknowledgement:
Northern Lights College expresses gratitude for the First Nations people of the Cree, Dene, Dane-zaa, Kaska, Saulteau, Tse’khene, Tahltan and Tlinglit for sharing their territory with us.

1. Adoption of Agenda								F. Rashid

2. Adoption of Minutes October 27, 2021					F. Rashid


3. Action List Review								F. Rashid


Decision
4. [bookmark: _Hlk34296084][bookmark: _Hlk34217266]DRAFT E-1.08.03 Academic Integrity Standing Committee TOR	L. Verbisky


Motion: 
THAT the Education Council approves the revised E-1.08.03 Academic Integrity Standing Committee Terms of Reference document, effective November 24, 2021. 

5. DRAFT E-1.08 Academic Integrity Policy					L. Verbisky


Motion:
TBA

6. Welding Foundation		 	 					A. Holloway



Motion:
THAT the Education Council approves the corrected Program Information and Completion Guide for Welder Foundation.

Subcommittee Standing Reports
7. Education Policy Subcommittee						L. Verbisky

8. Curriculum Subcommittee							R. Douglas

9. Admissions and Standards Subcommittee		       			P. Rodriguez

Information/Discussion
10. [bookmark: _Hlk85532153][bookmark: _Hlk69906613]Continuing Education								T. Donnelly
*all Course Outlines can be found on D2L
CE BE76 Intermediate QuickBooks Online
CE BE77 QuickBooks Online with Microsoft Excel 2019
CE BE78 QuickBooks 2019 Series
CE BE79 Introduction to QuickBooks 2019
CE BE80 Intermediate QuickBooks 2019
CE BE81 Introduction to QuickBooks Online
CE CT175 Intermediate CompTIA A+ Certification Prep
CE PD116 Praxis Core Preparation
CE PD117 Approaching Conversations Lunch and Learn
WFTR TI168 ASTA 290-Level 3 GAP Training
WFTR TI169 ASTA 390 – Level 4 Gap Training

11.  Research and Development Subcommittee					F. Rashid

12.  Quality Assurance Committee Subcommittee				F. Rashid


Next Meeting – January 26, 2022 (no meeting in December) 
Adjournment
DRAFT E-1.08.03 Academic Integrity Standing Committee TOR Nov 24.pdf


  
 
 


 


 


Academic Integrity Standing Committee  Policy Number:  E-1.08.03 
Terms of Reference     Category:  Educational  
       Effective Date:  November 24, 2021 
       Approval Process: Section 24 
       Approval Date:   
       Date Last Reviewed: October 28, 2021 
           


 


 
MANDATE 
The mandate of this committee is to provide adjudication as required by the policy, interpretation as 
needed by stakeholders, maintenance of the appendices, and support in the application of the Academic 
Integrity Policy. 
 
PROCEDURES 


• The Committee will maintain the definitions and examples included in Appendix A (Lesser and 
Serious Infractions) by motion and approval. 


• The Committee will maintain the definitions and examples included in Appendix B (Penalties) by 
motion and approval. 


• The Committee will share best practices around preventing and investigating incidents of 
cheating, plagiarism, or fraud. 


• The Committee will establish an Adjudication Working Group to meet weekly meeting schedule 
for adjudicationor as necessary to adjudicate infractions.  Only adjudications will be considered 
at these meetings.  A minimum of three Committee members that are not directly connected to 
the incident must be present to carry out adjudication. The Chair bringing forward the incident 
must be present. Decisions will be made by consensus of the three members presentmembers 
that are not connected, such that outcomes are consistent and defensible. 


• The Committee may alter its Terms of Reference by approval of Education Council. 
 
MEMBERS 
The Members are expected to be/become cognizant of current proceedings and judgments pertaining to 
Canadian copyright legislation and academic integrity.  The committee will consist of the following:  


• all Program Chairs 
• Information Technologist as appointed by the Chief Information Officer 
• all Associate Deans 
• up to twofour faculty at large appointed by the Vice-President Academic 


 
LENGTH OF TERM 


• Faculty at large will serve a term of one academic year, being renewed September 1.   


• All other members are on-going by virtue of office. 
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MEETINGS AND CONDUCT OF BUSINESS 
• Meeting of the entire group will occur a minimum of once per year or at the discretion of the 


Committee Chair. 
• The Committee Chair will be elected from within the membership by the members. 
• Quorum of the Committee is at least 50% plus one of members, plus one. 
• The Adjudication Working Group will meet weekly at a scheduled and convenient time for all 


Program Chairs.  All decisions will be shared with the committee of the whole. 
• If a committee member is also involved in a case as the instructor associated with the incident, 


they must recuse themselves from adjudication for this incident. 
• The Chair may invite guests to meetings as their discretion such as when expertise is required. 


 
History   
  


Created/Revised/Reviewed Date Author Approved By 


Created May 2020 Policy Subcommittee Education Council 


Revised October 2021 Policy Subcommittee Education Council 
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Academic Integrity     Policy Number:  E-1.08 
       Category:  Educational 
       Effective Date:  January 1, 2022 
       Approval Process: Section 24 
       Approval Date:   
       Date Last Reviewed:  
           


 


 
POLICY 
 
Intellectual or academic integrity is the foundation for the development and acquisition of knowledge. 
Therefore, it is essential for all members of the Northern Lights College community to abide by the 
principles of academic integrity and contribute to maintaining those principles. The College reserves the 
right to take actions that maintain the principles of academic integrity. 
  
The concept of academic integrity involves relying on one’s own work for academic success and 
progress, in accordance with college policies and procedures.  All suspected contraventions of academic 
integrity will be investigated.  
 
There are three general ways to demonstrate a lack of academic integrity: fraud, cheating, and 
plagiarism.  Disciplinary action may vary depending on the situation.   
 
The College has a responsibility to establish and maintain an Academic Integrity Standing Committee.  
The mandate of this committee is to provide adjudication, interpretation, maintenance of the 
appendices, and support in the application of this policy.   
 
PURPOSE 
 
This policy aims to fortify and maintain the academic integrity of Northern Lights College while 
respecting fairness to students. 
 
SCOPE 
 
This policy applies to any student, past or current, of Northern Lights College. 
 
PROCEDURE 
 


I. Investigation 
a. Given the diversity of infractions (fraud, cheating, plagiarism), there are three key 


components required during the investigation of a suspected infraction that occurs within a 
course: 
• The instructor or employee (e.g., invigilator) will work with the Chair to establish the 


validity of the suspicion. The Chair will consult the repository.   
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• Instructors are responsible for communicating with the student during the investigation 
(e.g., D2L, email, verbal conversation, notation on a submitted document), and 
maintaining a written record of the communication. 


o Note: the instructor’s communication is not required to disclose any details 
regarding the investigation, if there is a rationale for this omission. 


o Note: if the student is exonerated during the investigation, the instructor will 
notify the student. 


• Students are responsible to cooperate in a timely fashion with the investigation and 
provide any evidence which could exonerate them. After two business days with no 
student response   or formal, written request for an extension, the process will continue 
with the assumption that there is no exonerating evidence.  


o Cooperation in an honest and forthright manner during 
investigation may influence adjudication.  


•o Lying or fabricating evidence may lead to more serious sanctions. 
b. Infractions that occur outside of a course, such as when an individual contributes to 


infractions made by active students, will be investigated by the Chair. 
c. If the Chair and instructor cannot decide whether an infraction occurred, the Chair will 


consult the Academic Integrity Standing Committee for advice. 
c.d. Students can request details of the evidence after anthe investigation has concluded. 


 
II. Adjudication 


Once an infraction has been established, the Chair will consult the Repository.  The Chair   (and 
instructor if applicable) will use Appendix A to determine severity.   


a. If the severity of the infraction is deemed a Lesser Infraction, the Chair, in consultation with 
the instructor, will determine and apply the penalty using Appendix B.  


b. If the severity of the infraction is deemed a Serious Infraction, the penalty will be 
adjudicated or recommended determined by the Academic Integrity Standing Committee 
using Appendix B. 
• The Committee may request the Chair (and instructor if applicable) do further 


investigation. 
• The Committee may choose to assign no penalty.  Note that a record of the incident will 


be recorded in the Repository. 
• If the penalty is an in-course penalty, the Standing Committee will direct the Chair and 


Instructor to execute the penalty. 
• If the penalty is a failing grade due to discipline (FD)  or more serious and/or suspension, 


the Standing Committee will recommend the penalty to the Dean. 
• The If the penalty is expulsion, the Standing Committee will recommend the penalty to 


the Vice-President Academic  must approve suspensions or expulsions.. 
c. If the Chair and instructor cannot establish the severity of the infraction, the Chair will direct 


the matter to the Academic Integrity Standing Committee for adjudication.  
 
If, during the investigation, it is discovered that the integrity of an evaluation tool has been 
compromised: 


a. The Chair can recommend to the Dean that the results of the evaluation tool be considered 
null and void. 


b. The Dean may then require the crafting of a new evaluation tool; and 
c. The Dean may then require all students to complete the new evaluation tool.; 
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d. Time is of the essence; however, submission of final grades may be delayed. 
 


III. Notification 
a. The student will be notified in writing: 


i. by the Chair if the penalty is in-course. 
ii. by the Dean if the penalty is a failing grade due to discipline (FD) or more serious, or 


directions to cease and desist, but not suspension or expulsion.and/or program 
withdrawal and/or directions to cease and desist.  


iii. by the Vice-President AcademicPresident or their designate if the penalty is suspension 
or expulsion.   


b. A copy of this notification will be kept in a the Rrepository of Academic Integrity infractions. 
c. The Registrar’s Office will be notified of any penalties that include failing grade due to 


discipline (FD),  withdrawal (RW), suspension or expulsion, and these notations will form 
part of the 
 student’s formal record (transcript). 


d. The student will be informed of all appeal policies that apply to the resulting decision. 
 
APPEAL 
 
Students have the right to appeal decisions implemented through this policy. 
 
Appeals regarding in-course decisions must follow the Academic Appeal (grade) policy within five 
working days of notification.   .   
 
All other Aappeals of this policy regarding course failures due to discipline and program withdrawal 
must follow the Student Appeal policy and must be submitted within five working days of notification.    
The President’s disciplinary decisions are appealed to the College Board.   
 
 
DEFINITIONS 
 
Academic Integrity – the moral code or ethical policy of academia. This includes values such as honesty 
in all academic pursuits: avoidance of cheating or plagiarism; maintenance of academic standards; 
honesty and rigor in research and academic publishing. 
 
Cheating – obtaining or attempting to obtain, or aiding another to obtain credit for work, or any 
improvement in evaluation of performance, by any dishonest or deceptive means including infraction of 
stated evaluation protocols. 
 
Deduction – a deduction is derived by subtracting the penalty from an existing grade, in order that the 
impact of the penalty is consistent to all students, regardless of assessed performance.  For example, a 
40% penalty on an assessment tool that was awarded 62% would result in a grade of 22%. 
 
Expulsion – a requirement to no longer attend programs delivered by the College for a period greater 
than one calendar year. Expelled students may seek written approval from the President or their 
designate to begin attending College programs again, only after the completion date of their expulsion.  
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Evaluation tool – any assessment method that is graded.  Examples may include observations, self-
assessments, assignments, quizzes, tests, final exams, projects, oral and written reports, reviews of 
performance, and portfolios. 
 
Fraud – an act of deception committed for the purpose of gaining an unauthorized benefit or depriving 
the College of a benefit. 
   
In-course – penalties and decisions that do not automatically result in course failure. 
 
Lesser infractions – typically initial infractions and lack intent.  See Appendix A for examples. 
 
Plagiarism – involves using someone else’s ideas, words, and works and not giving them credit for it. 
 
Reduction – a reduction is derived by multiplying the penalty against the existing grade and subtracting 
the penalty from the existing grade.  For example, a 40% penalty on an assessment tool that was 
awarded 62% would result in a grade of 37.2%.  This method results in inequitable penalty assessment 
so is not used in the context of this policy. 
 
Repository – an informal database accessible to the Chairs (and others) that houses all adjudications 
issued to students.  Records are no longer relevant after a period of ten years of non-attendance at the 
College. 
 
Requirement to Withdraw -–  an involuntary withdrawal from courses, or from a program for up to one 
year. Affected courses are recorded as required to withdraw (RW).  
 
Serious infractions – typified by a student who behaves with an intent to receive a benefit they, or 
others, have not earned.  See Appendix A for examples. 
 
Suspension – a temporary requirement to cease attending any all programs delivered by the College.  
Suspensions can be effective immediately and be for a maximum of one year. Courses unrelated to the 
punitive event and in progress will be recorded as required to withdraw (RW).   
 
STAKEHOLDERS 
 
Northern Lights College Board of Governors 
Northern Lights College Executive 
Northern Lights College Faculty and Staff 
Northern Lights College Students 
 
RELATED POLICIES AND REFERENCES 
 
A-5.04 Student Non-Academic Code of Conduct   
E-1.01 Academic Appeal 
E-1.07 Evaluating Student 
E-1.14 Withdrawal 
E-2.10 Student Appeals 
E-4.05 Student Rights and Responsibilities 
A-5.16 Copyright 
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History   
  


Created/Revised/Reviewed Date Author Approved By 
Revised May 2012   
Revised May 2020 Policy Subcommittee Education Council 
Revised April 2021 Policy Subcommittee Education Council 
Revised November 2021 Policy Subcommittee  


 
 
Next Scheduled Review Date 
 
 January 2027 
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NORTHERN LIGHTS COLLEGE 


SUBMISSION TO EDUCATION COUNCIL COVER SHEET 


(To be used when a decision by Council is required.) 


 


In order for the Education Council to carefully consider your request, we ask that the following 


documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed 


as an agenda item. 


 


(To fill out document, tab to shaded boxes and type information) 


 


 1.  What are you asking the Council to consider? 


That the council approve the program name correction to Certifitcate in Welder Foundation. 


 


 The Process for Submissions to the Education Council lists the responsibilities of the Education 


Council. 


 To which of these does your submission relate (i.e. 2c, 3b, etc.)?                         


2(f) set curriculum content for courses leading to certificates, diplomas or degrees. 


 


 2.  What is the rationale for the request? 


Certificate Name correction. 


 


 3. What implications will approval of this request have for: 


 


• students or prospective students 


None 


 


• present course offerings 


none 


 


• associated program completion guides (please list programs the outcome will affect)  


none 


 


• faculty 


none 


 


• support staff 


none 


 


• College (facilities, timetabling, etc.) 


none 


 


• Library (new material and/or copyright issues) 


none 


 


 4. What do you estimate the cost of implementing this request will be in terms of financial and/or 


human resources? (Use separate sheet for detail or budget if necessary.) 


none 


  


 Will the proposed request have any possible effects on students' eligibility for financial aid?   


no 
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 5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.) 


 


 List B.C. Universities     Anticipated Transfer Credit 


 


n/a 


 


 List B.C. University-Colleges/Institutes  Anticipated Transfer Credit 


n/a 


 


 List Designates (CGA, CMA, etc.)  Anticipated Transfer Credit 


n/a 


 


 6. With whom have you consulted internally and/or externally, regarding the proposal?   


 


YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED 


 


 Campus Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Dean Leo Manning, (Interim Dean) Yes  No 


 No ❑  


            Yes  No   


            Yes  No  


            Yes  No  


  


 Regional Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Registrar Warren Stokes Yes  No  


VP Academic Dr. Loren Lovegreen Yes  No  


            Yes  No  


            Yes  No  


  


 Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.) 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


            Yes  No  


            Yes  No  


            Yes  No  


  


External (e.g. Advisory Committee members, other prospective employers, articulation groups, other 


institutions and/or professional bodies, etc.)  


Name Feedback/Concerns Raised 
In Support 


of Proposal 


            Yes  No  


            Yes  No  


            Yes  No  


  


7. Have relevant program staff, both campus and regional, been consulted before submitting the 


proposed request?   


Yes 


 


This would include and not limited to an electronic version of the Submission Cover Sheet and 


Course Outline to be sent to Education Council Secretary (A. Holloway). 



mailto:aholloway@nlc.bc.ca
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8. Do you wish to present your proposal to the Council in person? yes 


  


If not, who will present it?                                                                                      


 


How much time is needed for the presentation?  1 min                                                       


 


9. Additional comments: 


      


 


10. Suggested wording for motion:  


THAT the Education Council approves the corrected Program Information and Completion Guide for 


Welder Foundation. 


 


Prepared by: Rod Cork     Date: Nov 9 2021 


 


In consultation with (please list by name):       


 


Date received by Education Council Secretary:        


                                    


Requester notified re: date/time item on agenda:       


                                                        


 


 PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION 
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name:  Welder Foundation  
Credential/Certification:  Certificate in Welder Foundation 


Date Submitted:  November 2021 
Effective Date:  September 2022   


  
 


Program Contact:  trades@nlc.bc.ca         
 
 
Dean:  Leo Manning          
 
 
Document Author:  Rod Cork       
 
 
Program Description:  Welders have training in and are capable of welding ferrous 
and non-ferrous metals in all positions, on both plate and/or pipe, using SMAW 
(Shielded Metal Arc Welding), GTAW (Gas Tungsten Arc Welding), and FCAW (Flux-
Cored Arc Welding) processes. Welders use manual or semi-automatic welding 
equipment. They use flame-cutting, brazing and air-arcing equipment. Additionally, they 
use machines such as brakes, shears and other metal straightening and bending 
machines. Welders generally plan work from drawings or by analyzing the job tasks, 
determine the materials required and welding processes,  then use  their knowledge of 
welding to complete the job. They may specialize in certain types of welding such as 
custom fabrication, shipbuilding and repair, pressure vessel welding, pipeline 
construction welding, structural construction welding or machinery and equipment repair 
welding. Welders use blueprint symbols to determine machining operations. They check 
product specifications using precision measuring instruments, and maintain equipment 
and replace parts when required. 
Certified welders will qualify to test for Pressure Welding Procedure tests in British 
Columbia (PWP), BCP-100. Pressure Certification procedural testing is administered by 
the BC Safety Authority. 
Welders use a logbook to record training, competencies, certifications, endorsements 
and employment history. 
There is Reading week included in this program (30 hours) that will occur in the last 
week of February each year (exact dates will vary).    
 
 
Admission Requirements:   
Math – one of the following: 
BC Math 10 (minimum final grade of C+), or BC Math 11 or BC Math 12 (minimum final 
grade of C), or equivalent. 
MATH 030 or higher, with a minimum final grade of C+, or equivalent. 
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English – one of the following: 
BC Language Arts 10 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent. 
BC Language Arts 11 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent. 
BC Language Arts 12 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent. 
ENGL 030 or higher, with a minimum final grade of C+, or equivalent. 
IELTS score of 5.5 overall with no band less than 5.0 or equivalent English placement 
test and score. 
 
OR 
 
ESTR 037 (Intermediate-Level Essential Skills for Trades) with a minimum final grade of 
67%. 
 
OR 
 
Canadian Adult Achievement Test (CAAT): 
  •  Reading Comprehension: 11.0 grade equivalent or higher 
  •  Number Operations: 11.0 grade equivalent or higher 
  •  Problem Solving: 11.0 grade equivalent or higher 
  •  Mechanical Reasoning: 51/70 (6th Stanine) or higher 
Based on the results of the assessment(s), applicants may be required to participate in 
an assessment interview to determine admissibility. Interviews may be conducted 
virtually if necessary. 
 
OR 
 
Successful completion of the NLC POWER program.    
 
 
Length of Program: (weeks and total hours) 28 weeks (840 hours)   
 
 
Program Intake: (start/finish dates)  
Start: September 
Finish: March/April      
 
 
Available Seats:  16 
 
 
Application Deadline:  1 week prior to class start   
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Career Prospects:  Welders can find employment with companies that manufacture 
structural steel and plate work, boilers, heavy machinery, aircraft, ships, and other metal 
products, and by welding contractors and welding shops. They also may be self-
employed. 
 
 
Affiliations/Partnerships:   
Industry Training Authority, SD 59, SD 60, SD 81 and SD 87 
 
 
Location:  Dawson Creek 
 
 
Additional Requirements/Supplies:  (fees, supplies, materials)  
Students are required to have a computer (PC or laptop) with minimum computer 
requirements as listed on the NLC website (www.nlc.bc.ca/Services/Information-
Technology/minPC). 
 
A complete list of tools and equipment will be provided by Admissions upon acceptance 
to the program which will include required CSA approved leather boot with safety toe 
and shank, clear lense safety glasses and flame resistant coveralls - welders’ safety 
clothing, leather gloves, leather jacket or apron, welding helmet and cutting goggles 
 
 
Eligibility for Canada Student Loans:  (Yes or No) 
Yes  
 
 
Required Minimum Grade:  (overall and/or minimum within a course) 
70% 
 
 
Residency Requirement:  (percentage of courses which must be taken at NLC) 
100% 
 
 
Required Courses:  (list courses required to complete credential  
                                   and total hours for each course) 
WELF 101  (840 hours)    
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NORTHERN LIGHTS COLLEGE  


EDUCATION COUNCIL  
Meeting of October 27, 2021  


Dawson Creek Regional Dial In 
Fort St John Dial In 
Fort Nelson Dial In 


Chetwynd Dial In 


 
Participants:   
Faisal Rashid (Faculty At Large)         *Chair 


Brandon Mackinnon (Faculty At Large) *Vice-Chair 


Sweetzelle Ira Arago (Student) 


Heather Cobbett (Faculty At Large) 
Tracy Donnelly (Administration) 


Rob-Roy Douglas (Faculty At Large) 


Kristel Anne Echano (Student) 


Andrey Florita (Student) 


Darren Giersch (Staff) 


Russ Haugen (Faculty At Large)     


Josh Klassen (Faculty At Large) 


Ruth Angelique Marquez (Student) 


Debbie Mingo (Staff) 


Warren Stokes (Administration) 


Marissa Thola (Faculty At Large) 


Audra Holloway (Recording)  
    
Absent:  Loren Lovegreen Bryn Kulmatycki  Howard Moody  
  Mike Gilbert   Lynette Forrest  Cindy Page  
           
Guest(s):  Leo Manning  Aimee McCrae   
     
 


Territorial Acknowledgement: 
Northern Lights College expresses gratitude for the First Nations people of the Cree, Dene, Dane-zaa, 


Kaska, Saulteau, Tse’khene, Tahltan and Tlinglit for sharing their territory with us. 


 
1.  Adoption of Agenda 


 
Agenda was adopted as circulated. 


 
           
2.  Adoption of Minutes, September 22, 2021 
 


21.10.01 M/S –STOKES/MINGO 
 


 Motion: THAT the minutes of September 22, 2021 be adopted as circulated. 
 CARRIED 


 
3.  Action List  
 


Education Council Process Flowchart – nothing new to report  
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Decision Item(s) 
 
4.  Trades Omnibus (Admission Requirements)      


L. Manning explained that the submission was to add technology requirements and to 
clarify the admission requirements for the submitted program guides. He added that the 
admission requirement revisions were to ensure that the language was clear to both 
admissions staff and potential students. 
A. Holloway added that for Enhanced Carpentry Foundation there was also a correction 
in the maximum enrolment number in the program guide. L. Manning explained that due 
to multiple reasons the maximum number of seats could not exceed 14 students. (the 
previous program guides incorrectly listed 16 seats) 
B. Mackinnon noted that unlike the other program guides, the Culinary Arts program 
guide did not have ‘BC’ before the Math requirement.  Correction made.  
B. Mackinnon asked about the ‘SIE’ course listed in both the Hairstylist Foundation and 
Esthetician program guides.  It was determined that it was simply a typographical error 
and was changed to ‘SCIE’.   
A. Holloway noted that for the program guides that listed ‘September 2021’ as the 
‘Effective Date’, the correct date was, in fact, ‘September 2022’. (there was no intent to 
back-date any documents).  Corrections made. 
 
21.10.02 M/S –THOLA/FLORITA 
 
Motion: THAT the Education Council approves the revised Program Information and Completion 


Guides for Esthetician, Hairstylist Foundation, Heavy Mechanical Trades Foundation, Millwright 


Foundation. Oil and Gas Field Operations, Piping Trades Foundation Training, Power 


Engineering, Welder Foundation, Aircraft Maintenance Technician, Automotive Service 


Technician Foundation, Cosmetology, Electrician Foundation Trades Training, Professional Cook 


1 Institutional Entry, Aircraft Mechanic Basics, Culinary Arts, Wind Turbine Maintenance 


Technician and Enhanced Carpentry Foundation as amended. 


 CARRIED 
 
5. MILA 190      
 Submission removed from agenda by L. Manning 10/27. 
 


Motion: THAT the Education Council approves the revised Course Outline for MILA 190. 


 


L. Manning left the meeting 
 
6. Student Subcommittee Members   
 W. Stokes explained that the three subcommittees, created to advise Education Council 


regarding certain delegated duties, had recently been amended.  He added that all 
three of the subcommittees have student representation built into the membership. He 
further explained that he would be putting out an email to all registered students inviting 
them to join the current subcommittees of Education Council. 


  From Subcommittee Terms of Reference (TOR) membership: 


   Admissions and Standards Subcommittee – One student 


   Curriculum Subcommittee – Up to two students 


   Educational Policies Subcommittee – One to two students 
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21.10.03 M/S –COBBETT/FLORITA 
 
Motion: THAT the Education Council requests that the Registrar invites registered Students to join 


any of the Education Council subcommittees (as per subcommittee TOR). 


 CARRIED 
 
7. Deactivation of Trades Courses      
 W. Stokes explained that Education Council approves both the ‘activation’ and the 


‘deactivation’ of a course.  He added that the courses listed in the motion had either 
been replaced or simply were no longer being offered by NLC. 
 CNST 300 


ELAT 100, ELAT 200, ELAT 300 


HAIR 100, HAIR 150 


MWAT 300, MWAT 400 


PLMB 090, PLMB 100, PLMB 150, PLMB 200 


WTMT 101, WTMT 102, WTMT 103, WTMT 104, WTMT 105, WTMT 106, WTMT 107, 


WTMT 108, WTMT 109, WTMT 110, WTMT 111, WTMT 112, WTMT 113, WTMT 114, 


WTMT 115, WTMT 116, WTMT 117 


 
 21.10.04 M/S –DOUGLAS/KLASSEN 
 


Motion: THAT the Education Council approves the deactivation of the Trades Courses:  CNST 


300, ELAT 100, ELAT 200, ELAT 300, HAIR 100, HAIR 150, MWAT 300, MWAT 400, PLMB 


090, PLMB 100, PLMB 150, PLMB 200, WTMT 101, WTMT 102, WTMT 103, WTMT 104, WTMT 


105, WTMT 106, WTMT 107, WTMT 108, WTMT 109, WTMT 110, WTMT 111, WTMT 112, 


WTMT 113, WTMT 114, WTMT 115, WTMT 116 and WTMT 117 effective immediately. 


 CARRIED 
 


 
Subcommittee Standing Reports 
 
8. Education Policy Subcommittee - A. Holloway explained that the subcommittee was 


currently reviewing/revising the Academic Integrity policy. The group next meets on 
October 28th, 2021. 


  
9.  Curriculum Subcommittee - R. Douglas reported that the group reviewed the 


documents for the current meeting and the group meets next on Thursday, Nov 4th to 
review any documents received for the November meeting. 


 . 
10.  Admissions and Standards Subcommittee – A. Holloway read a report prepared by 


Paola Rodriguez (subcommittee chair): 
Unfortunately, due to absences and other work commitments, we could not convene as a 


group for the past months of May and June. We started anew with our first 21-22 academic 


year meeting on September 25th, 2021. 


At this meeting, we discussed the need for a new representative from the Admissions 


Department (Fanni’s position). After Warren consulted with his team, Karen Bravo will 


represent the department. We will also select an NLC student to sit on the committee upon 


completing student elections in October. 


At this meeting, we discussed revamping Admissions criteria on Program Completion 


Guides to make it more understandable for students and staff. In collaboration with Leo and 
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Rod from the Trades Department, Warren updated the language and format of the 


Admissions qualifications for many of the Trades programs. This revamping will continue 


with programs in other areas shortly. 


Moreover, work continues the Admission Policy document. Warren updated the committee 


about referrals. Warren explained to the group that he and Scott decided to allow for an 


unlimited number of deferrals. (They also decided that (currently) there would be no ‘fee 


penalty’ attached to these deferrals - an idea previously discussed with the committee). 


At the October 25th, 2021 meeting, the committee welcomed two new members. Lisa 


Verbisky, Dean of Academic and Vocational Programs, filled one of the two spots available 


for Deans/Associate Deans. Rod Cork, Associate Dean of Trades, took the other spot after 


Leo Manning, Dean of Trades, stepped down due to other work commitments. 


Then, we continued the meeting by reviewing what has been completed thus far on the Draft 


Admissions Policy for both new and returning members. A few fellow members have asked 


questions about certain procedures or processes in the Draft Policy that need further 


discussion at next month’s meeting. 


 
 
Information/Discussion 
 
11. Continuing Education   
 T. Donnelly presented the CE/WFTR course outlines: 
  CE BE64 Start a Pet Sitting Business 


  CE BE65 The Craft of Magazine Writing 


  CE BE72 Sales Training Suite 


  CE BE73 Small Business Suite 


  CE BE74 Supervision and Management Series 


  CE BE75 Written Communication for Business Suite 


  CE CT130 Introduction to Microsoft Publisher 2013 


CE CT149 Introduction to Python 2.5 Programming 


CE CT150 Introduction to SQL 


CE CT151 Introduction to Visual Basic 


CE CT152 Introduction to PHP and MySQL 


CE CT153 Introduction to jQuery 


CE CT154 Introduction to Java Programming 


CE CT155 Intermediate Java Programming 


CE CT157 Intermediate Microsoft Access 2016 


CE CT158 Intermediate Microsoft Access 2013 


CE CT159 Intermediate Microsoft Access 2010 


CE CT160 Computer Networking Suite  


CE CT161 Introduction to Machine Learning 


CE CT162 Python Data Analysis with JupyterLab 


CE CT163 Advanced Microsoft Excel 2010 


CE CT164 Advanced Microsoft Excel 2013 


CE CT167 Introduction to Microsoft Word 2013 


CE CT168 Microsoft Access 2019/Office 365 Series 


CE CT170 C# Programming Series 


CE CT171 Front End Developer Suite 


CE CT172 Microsoft Word 2019/Office 365 Series 


CE CT173 PHP and MySQL Series 


CE CT174 Visual Basic Series 


CE HW84 Nutrition and Health Bundle 


CE HW85 Pain Management and End of Life Bundle 


CE HW86 Women's Health Bundle 
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CE HW88 Global Health and Healing Bundle 


CE HW89 Health and Well-Being Bundle 


CE HW90 Health Care Entrepreneurship Bundle 


CE HW91 Healthy Living Suite 


CE HW96 Qi Chong for Tai Chi – 60 minute classes 


CE HW97 Qi Chong for Tai Chi – 40 minute classes 


CE HW98 Mid-day yoga – 30 minute classes 


CE HW99 Breath, Stretch and Strength Yoga – 45 minute classes 


CE LA08 Medical Spanish Series 


CE PD99 Response to Intervention: Reading Strategies 


CE PD100 Teaching High School Students 


CE PD101 Using the Internet in the Classroom 


CE PD102 Write and Publish Your Nonfiction Book 


CE PD103 Writing Essentials 


CE PD104 Merrill Ream Speed Reading 


CE PD110 Animal Lover Suite 


CE PD111 Introduction to Chemistry 


CE PD112 Self-Improvement Suite 


CE PD113 Soft Skills Suite 


CE PD114 Savings Strategies – Easy Concept, Difficult Reality 


WFTR PD06 Employment Readiness Support Workshop 


WFTR PD07 Employment Assistance Support Workshop 


WFTR TI59 Avian Nest Sweeps and Monitoring Methods 


WFTR TI61 Daily Pre-Trip Inspections 


WFTR TI62 Bear Awareness 


WFTR TI63 Workshop: Environmental Monitoring Program- Topics on Mercury Sampling 


WFTR TI64 HEO - Employment Readiness Theory & Online 


WFTR TI65 HEO – Prep & Follow Up 


WFTR TI66 Heavy Equipment Operator Practicum 
 
12. Education Council 2022 Meeting Dates      


A. Holloway presented the 2022 Education Council meeting dates.  She added that they 
will be posted on the website and in Teams. 


 
13. New Education Council Student Members      
 F. Rashid welcomed the newly elected Student Representatives: 


Kristel Anne Echano 


Ruth Angelique Marquez 


Andrey Florita 


Sweetzelle Ira Arago 


       
 
Adjournment – 2:18 p.m.  
 
Next Meeting – November 24, 2021 
  
 
 


These notes are not officially approved 
until initialed by the Chairperson.  They  


could be subject to amendment. 






image2.emf
Action List Nov 24,  2021.pdf


Action List Nov 24, 2021.pdf


 
ACTION ITEM LIST 


AS OF: November 24, 2021 
 
Education Council 
Action Assigned to & 


Date Assigned Follow-Up Action Due 
Date Status 


Education Council Process 
Flowchart 


W. Stokes 
A. Holloway 


September 2014 


Review current flowcharts, 
provide recommendations 
for improvement  


*awaiting New 
Course Outline 


Process/ 
Procedures 


In Progress 


 
Policy Subcommittee 
Policy  Date Assigned Follow-Up Action Due 


Date Status 


E-2.10 Student “Academic 
Appeal”  Oct 2021 


Review/Revise (remove 
‘Non-Academic Appeal 
process from policy) 


Jan 2022 In Progress 


E-1.01 Academic “Grade 
Appeal” Nov 2021 Review/Revise  To Start 


New Course Outline Form 
Process/Procedure  Jan 2019 


To create the Process/ 
Procedure documents for 
the New Course Outline 
Form 


Form completed 
June 2019 - to 
start work on 


remaining docs:      
2021 


In Progress 


E-1.09 Honor List    In Progress 


E-1.14 Withdrawal    In Progress 


E-2.06 Criminal Record 
Search for Students May 2020 Email sent by NLC College 


Policy Committee for review  To Start 


E-1.11 Student Field Trips May 2020 Email sent regarding 
possible collaboration  In Progress 


E-1.12 Student Practicum 
Placement Sep 2020 Commenced research  In Progress 


 
Educational Policies currently being worked on/reviewed by members    
of NLC Policy committee 
Policy Assigned to & 


Date Assigned 
*A-XXX Non-Academic 
Appeals* Nov 2021 


E-4.02 Access Feb 2019 
(Lorelee Mathias) 
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