NORTHERN LIGHTS COLLEGE EDUCATION COUNCIL
Meeting to be held Nov 19, 2019 at 1:15 pm Dawson Creek Regional Board Room
Fort St. John Room 2116 Fort Nelson – Dial In
Chetwynd – Dial In

AGENDA
Acknowledgement:
It is a privilege to honor the many nations participating in our college community and to thank you for sharing your traditional lands with us. All my relations.


1. Adoption of Agenda	F. Rashid


2. Adoption of Minutes October 23, 2019	F. Rashid



3. Action List Review	F. Rashid



Decision

4. People Obtaining Workplace Employment Requirements (POWER)	M. Heartt






Motion: THAT the Education Council approves the new Program Information and Completion Guide for People Obtaining Workplace Employment Requirements (POWER) and the new Course Outlines EDCP 055, INTT 055 and ESTR 055.

5. Oil and Gas Field Operations	M. Heartt



Motion: THAT the Education Council approves the revised Program Information and Completion Guide for Oil and Gas Field Operations.  

6. CARA 350	M. Heartt



Motion: THAT the Education Council the revised Course Outline CARA 350.

7. ASTA 290	M. Heartt



Motion: THAT the Education Council approves the new Course Outline ASTA 290. 


Subcommittee Standing Reports

8.  Education Policy Subcommittee	L. Sprinkle

9.  Curriculum Subcommittee	A. Holloway

10.  Admissions and Standards Subcommittee	M. Bedell


Information/Discussion

11.  Continuing Education	T. Donnelly
*All Course Outlines are posted on D2L.
CE AC27 American Sign Language and the Deaf Culture
CE AC28 Write Your Life Story
CE BE13 Explore a Career as a Paralegal
CE BE14 Medical Terminology: A Word Association Approach
CE CA13 Healthy Eating Cooking Class
CE CA14 Stuff the Bird Cooking Class
CE CT12 SQL Series
CE CT13 Introduction to Microsoft Excel 2013
CE HW23 Processing Cannabis at Home
CE HW24 Human Anatomy and Physiology
WFTR CS10 Sales Fundamentals
WFTR CS11 Interpersonal Skills
WFTR TI23 Occupational First Aid – Level 1

12.  Education Council Schedule of Meetings for 2020	A. Holloway



13.  Draft NLC Policy ‘Registration Priority’					W. Stokes






[bookmark: _GoBack]Next Meeting – Jan 22nd 2020 
(No meeting in December)
Adjournment
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NORTHERN LIGHTS COLLEGE 


SUBMISSION TO EDUCATION COUNCIL COVER SHEET 


(To be used when a decision by Council is required.) 


 


In order for the Education Council to carefully consider your request, we ask that the following 


documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed 


as an agenda item. 


 


(To fill out document, tab to shaded boxes and type information) 


 


 1.  What are you asking the Council to consider? 
To approve the program completion guide for People Obtaining Workplace Employment Requirements 


training and the course outlines for EDCP 055, INTT 055 and ESTR 055.  


 


 The Process for Submissions to the Education Council lists the responsibilities of the Education 


Council. 


 To which of these does your submission relate (i.e. 2c, 3b, etc.)?                         
2(f) set curriculum content for courses leading to certificates, diplomas or degrees. 


 


 2.  What is the rationale for the request? 
To create a program that prepares individuals for formal trades training. 


  


 3. What implications will approval of this request have for: 
 


 students or prospective students 


Opens more avenues, provides exploration and training in areas we do not currently provide.  


 


 present course offerings 


none 


 


 associated program completion guides (please list programs the outcome will affect)  


none 


 


 faculty 


none 


 


 support staff 


none 


 


 College (facilities, timetabling, etc.) 


none 


 


 Library (new material and/or copyright issues) 


none 


 


 4. What do you estimate the cost of implementing this request will be in terms of financial and/or 


human resources? (Use separate sheet for detail or budget if necessary.) 
nil 


  


 Will the proposed request have any possible effects on students' eligibility for financial aid?   


no 
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 5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.) 


 


 List B.C. Universities     Anticipated Transfer Credit 
 


n/a 


 


 List B.C. University-Colleges/Institutes  Anticipated Transfer Credit 
n/a 


 


 List Designates (CGA, CMA, etc.)  Anticipated Transfer Credit 
n/a 


 


 6. With whom have you consulted internally and/or externally, regarding the proposal?   


 


YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED 
 


 Campus Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Dean Mark Heartt Yes X   No   


 VP Academic & 


Research 


Loren Lovegreen Yes X  No   


            Yes  No  


            Yes  No  


  


 Regional Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Registrar Warren Stokes Yes X No  


       Yes  No  


            Yes  No  


            Yes  No  


  


 Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.) 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


            Yes  No  


            Yes  No  


            Yes  No  


  


External (e.g. Advisory Committee members, other prospective employers, articulation groups, other 


institutions and/or professional bodies, etc.)  


Name Feedback/Concerns Raised 
In Support 


of Proposal 


            Yes  No  


            Yes  No  


            Yes  No  


  


7. Have relevant program staff, both campus and regional, been consulted before submitting the 


proposed request?   


Yes 


 


This would include and not limited to an electronic version of the Submission Cover Sheet and 


Course Outline to be sent to Education Council Secretary (A. Holloway). 


8. Do you wish to present your proposal to the Council in person? Yes 



mailto:aholloway@nlc.bc.ca
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If not, who will present it?                                                                                      


 


How much time is needed for the presentation?   15 mins. max.                                                       


 


9. Additional comments: 


      


 


10. Suggested wording for motion:  
THAT the Education Council approves the new Program Information and Completion Guide for People 


Obtaining Workplace Employment Requirements (POWER) and the new Course Outlines EDCP 055, 


INTT 055 and ESTR 055. 


 


Prepared by: Mark Heartt       Date: Oct 04, 2019 


 


In consultation with (please list by name):  


 


Date received by Education Council Secretary:  Nov 4, 2019 


                                    


Requester notified re: date/time item on agenda:       


                                                        


 


 PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION 
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name:  People Obtaining Workplace Employment Requirements  
Credential/Certification:  Citation in Trades Workplace Preparation 


Date Submitted:  November 2019 
Effective Date:  February 2020    


  
 


Program Contact:  Mark Heartt         
 
 
Dean:  Mark Heartt          
 
 
Document Author:  Mark Heartt       
 
 
Program Description:  The People Obtaining Workplace Employment Requirements 
(POWER) program prepares students for entry into trades training and employment. 
Students will learn the essential skills required to begin training in trades programming, 
including mathematics and science, that a trades person uses every day. They will also 
learn personal skills in areas of communication, decision making, job search and study 
skills, common safety requirements, and hand and power tool identification and usage, 
that will prepare them for entry into a foundation level trades programs.   
 
 
Admission Requirements:   
• 18 years of age or older; 
 
NOTE: There is no maximum age.         
 
 
Length of Program: (weeks and total hours) 18 weeks, 540 hours   
 
 
Program Intake: (start/finish dates) See Trades Intake Schedule 
 
 
Available Seats:  16 
 
 
Application Deadline:  One week prior to the start of program   
 
 







 Program Information and Completion Guide 


Page 2 of 2 


Form Revised: January 2008 


Career Prospects:  Students who have completed this program will have basic skills 
necessary to work as a labourer in industry or will be ready to pursue formalized trades 
training. 
 
 
Affiliations/Partnerships:  ITA 
 
 
Location:  Varies based on schedule 
 
 
Additional Requirements/Supplies:  (fees, supplies, materials)  
CSA approved steel toed safety boots 
 
 
Eligibility for Canada Student Loans:  (Yes or No) 
No, however students may be eligible for the Adult Upgrading Grant.  
 
 
Required Minimum Grade:  (overall and/or minimum within a course) 
Successful completion of all courses 
 
 
Residency Requirement:  (percentage of courses which must be taken at NLC) 
100% 
 
 
Required Courses:  (list courses required to complete credential  
                                   and total hours for each course) 
EDCP 055 Overcoming Obstacles (60 hours) 
ESTR 055 Trades Access Common Core (120 hours) 
INTT 055 Trades Sampler (360 hours) 
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COURSE OUTLINE 
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Effective Date: February-20 


Course Code: EDCP 055 Credits: 0 


Course Title: Overcoming Obstacles  


Course Description: Students will learn the necessary life-skills to succeed in today’s job market and prepare for 


higher education studies. Topics covered will include confidence building, communication skills, decision making 


skills, setting and achieving goals, resolving conflict, and problem solving. Students will set a game plan for college 


and higher education, a game plan for work, and prepare for the work-force with on-the-job skills and a budget to 


aid in their success.  
 


Prerequisite(s): None Co-requisite(s): None 


Non-Course Prerequisite(s): None Pre- OR Co-requisite(s):  None 


 


Program: People Obtaining Workplace Employment Requirements (POWER) 


Former Course Code/Equivalent Course(s):  None Cross-Listed Course: None 


Academic/Course Level: Pre-College: Preparatory Precluded Course(s): None 


 


Delivery Mode(s): Breakdown Hours Per Duration Primary 


☒ Face-to-Face Lecture  60  


☐ Online Tutorials/Seminar 0.00  


☐ Videoconference Laboratory  0.00  


☐ Teleconference Field Experience/Clinical 0.00  


☐ Computer Based Training (CBT) Shop/Teaching Kitchen 0.00  
 Practicum/Preceptor 0.00  


 Co-op 0.00  
 Other Contact Hours 0.00  
  Total 60  
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Detailed Course Content/Topics:  Getting Started 
What is overcoming obstacles? 
Setting Expectations 
Confidence Building 
Giving and Earning Respect 
Identifying Strengths 
Establishing what’s important 
Improving well-being 
Developing Personal Power 
Communications Skills 
Understanding Nonverbal Communication 
Listening 
Listening Critically 
Speaking Responsibly 
Communicating Constructively 
Decision Making Skills 
Starting the Decision Making Process 
Gathering Information 
Exploring Alternatives and Considering Consequences 
Making and Evaluating Decisions 
Setting and Achieving Goals 
Identifying Goals 
Setting Priorities 
Developing a Positive Attitude 
Accessing Resources 
Learning to be Assertive 
Resolving Conflict 
Introducing Conflict Resolution 
Uncovering Stereotypes 
Managing Anger in Conflict Situations 
Creating a Win-Win Situation 
Problem Solving Techniques 
Problem Solving in School 
Problem Solving on the Job 
Problem Solving at Home 
Skills for School and Beyond 
Identifying Your Learning Style 
Managing Your Time  
Reading, Listening and Note Taking 
Writing Reports and Presenting to an Audience 
Preparing for Tests and Exams 
Managing Stress 
A Game Plan for College/Higher Education 
Assessing Your Talents and Interests 
Determining the Training and Education You’ll Need 
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Choosing the Right Place: College/University/Technical School 
Applying to College/University/Technical School 
Discovering Money: Scholarships, Grants, Loans 
A Game Plan for Work 
Working Toward Your Goals 
Exploring Job Possibilities 
Looking for a Job 
Networking 
Preparing a Resume 
Make Contacts 
Getting a Job 
Completing Applications 
Preparing for an Interview 
Interviewing 
Following the Interview 
Responding to a Job Offer 
On-The-Job Skills 
Developing a Positive Work Ethic 
Working with Others 
Communicating on the Job 
Managing Time, Money and People 
Advancing on the Job 
On Your Own 
Managing Your Finances 
Making a Budget 
Understanding Advertising and Mass Media 
Becoming a Responsible Citizen 


Learning Outcomes or Objectives: Upon successful completion of this course, students will have acquired the core 


skills required to further their education, seek meaningful employment and create a positive environment for 


themselves and others. 
 


Grading System: Attendance Passing Grade: 80% 


Evaluation Methods: 


    


 


Author Recommended Text(s) and/or Resource Materials: 


  Author Title Publisher Year ISBN 


1       


Textbooks are subject to change.  Please consult instructor syllabus for current list of textbooks. 


Any supplies required will be indicated in admittance package, program guide and/or instructor syllabus. 


☐ For Information Regarding Course Transfer, visit the BCCAT Transfer Guide at 
http://www.bctransferguide.ca/ 



http://www.bctransferguide.ca/
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This Course is Required By other Programs: ☐  Yes  ☒  No   Programs:  Click here to enter text. 


Author Contact Details: 


Author Name:  Mark Heartt   Phone: 250-784-7501 


Program:  People Obtaining Workplace Employment Requirements Campus: Dawson Creek 


Email: mheartt@nlc.bc.ca 


Authorization Signatures: 


Author: ________________           Date:    


Author Credentials:   


Dean/Designate:________________________ Date:  


 


Education Council Chair: __________________  Date:    


Date Last Reviewed/Updated: 27/11/2019 


 






image6.emf
ESTR 055 Nov  2019.pdf


ESTR 055 Nov 2019.pdf


 
COURSE OUTLINE 
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Effective Date: February-20 


Course Code: ESTR 055  Credits: 0 


Course Title: Trades Access Common Core (TACC) 


Course Description: Students will learn about occupational health and safety requirements as they pertain to a 


worksite, become familiar with the hand and power tools commonly used in nearly every trade, and the 


mathematics and science skills necessary to be successful as a trades person in today’s changing environment.  
 


Prerequisite(s): None Co-requisite(s): None 


Non-Course Prerequisite(s): None Pre- OR Co-requisite(s):  None 


 


Program: People Obtaining Workplace Employment Requirements (POWER) 


Former Course Code/Equivalent Course(s):  None Cross-Listed Course: None 


Academic/Course Level: Pre-College: Preparatory Precluded Course(s): None 


 


Delivery Mode(s): Breakdown Hours Per Duration Primary 


☒ Face-to-Face Lecture  96  


☐ Online Tutorials/Seminar 0.00  


☐ Videoconference Laboratory  0.00  


☐ Teleconference Field Experience/Clinical 0.00  


☒ Computer Based Training (CBT) Shop/Teaching Kitchen 24  
 Practicum/Preceptor 0.00  
 Co-op 0.00  
 Other Contact Hours 0.00  
  Total 120  
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Detailed Course Content/Topics:  
Control in the Work Place 
Describe the Cause and Result of Accidents 
Describe Short-term Hazards in the Trades 
Describe Long-term Hazards in the Trades 
Describe General Safety Precautions and Procedures 
Describe Emergency Equipment and Facilities 
Describe How a Workplace Safety Policy is established 
Describe Lockout and Tagout Procedures 
 
Describe Worksafe BC Regulations 
Define Terms Used in the Workers Compensation Act (WCA) 
Describe WCA Conditions of Compensation 
State the Responsibilities of Employers, Workers, and Others at the Workplace 
Describe the WCA Requirements for Reporting Workplace Accidents 
Use the Occupational Health and Safety Regulations 
 
Handling Hazardous Materials Safely 
Explain Hazardous Products Legislations 
Describe the Key Elements of WHMIS 
Describe the Labeling of Controlled Products 
Identify Pictograms Found on WHMIS Labels 
Explain WHMIS Education and Training 
WHMIS online certification instructions 
 
Describe Personal Safety Practices 
Describe Safety Gear and Work Clothing 
Describe Fall Protection Systems 
Lift and Move Objects Safely 
 
Describe Fire Safety 
Describe the conditions necessary to support a fire 
Identify classes of fires and extinguishers 
Apply Preventative Fire Safety Precautions 
Describe First-Response Firefighting 
 
Apply Study Habits 
Use Effective Study Habits 
Describe Effective Listening Techniques 
Describe Techniques for Effective Reading 
Describe Effective Note-Taking Techniques 
Describe Ways to Research Information 
Describe Effective Techniques for Taking and Preparing for Tests 
 
Describe Expectations and Responsibilities of Employers and Employees 
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Describe the Trends Affecting Employment in the Canadian and British Columbia Economies 
Employer Expectations 
Respect in the Workplace 
Describe How to Maintain Customer and Co-worker Relations 
Describe Stress Management Techniques 
Describe Assertive Communication 
Describe Effective Job-Search Strategies 
 
Interpersonal Communication Skills 
Describe the principles of Communication 
Describe Effective Listening Techniques 
Describe the Procedures for Giving and Receiving Feedback 
Describe Conflict Resolution Techniques 
Describe Effective Problem Solving and Decision Making 
 
Describe the Apprenticeship System 
Understanding the Apprenticeship System 
Describe the Red Seal Program 
 
Common Hand Tools 
Identify Cutting Tools 
Measuring, Marking and Squaring Tools 
Bracing and Securing Tools 
Hammering and Prying Tools 
Leveling Tools 
Wrenches and Pliers 
Screw Drivers 
Specialized Tools 
 
Common Power Tools 
Types of Power 
Safe Use of Power Tools 
Electric Saws 
Power Drills 
Router, Grinders and Sanders 
Portable Air Tools 
Powder Actuated Tools 
 
Rigging and Hoisting Equipment 
Lifting Principles 
Lifting Equipment 
Lifting Hardware 
Hoisting Communication 
Knots 
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Ladders and Working Platforms 
Describe Ladders 
Describe Scaffolds 
Describe Aerial Lifts 
 
Solve Trades Mathematical Problems 
Use Arithmetic and Estimation 
Work with Measurements 
Solve Problems Involving Ratio and Proportion 
Solve Problems Involving Percent 
Solve Problems Involving Power, Roots and Scientific Notation 
Solve Problems Using Equations and Formulas 
Solve Problems Involving Perimeters, Area and Volumes 
Solve Problems Involving Geometric Shapes 
 
Apply Science Concepts 
Identify the Properties of Matter 
Describe Practical Applications of Mechanics 
Describe the Basic Properties of Thermal Energy 
 
Drawing and Specifications 
Describe the Drafting Tools and Materials used in Drawing Plans 
Use Scale Rulers to determine actual Dimensions 
Describe Drawing Projections 
Interpret Mechanical Drawings 
Create Drawings and Sketches 
 
Introduction to Codes, Regulations and Standards 
Describe Authorities, Agencies and Organizations affecting the Trades 
Explain Codes, Standards, Regulations and By-Laws affecting the Trades 
 
Use Manufacturer and Supplier Documentation 
Describe Documentation encountered in the Trades 
Describe Information Contained in Manufacturer and Supplier Documentation 
Use Trade Related Documentation 
Use Reference Material 
Describe how to Use Computers to Source and Store Manufacturer Documentation 
 
Project Planning 
Describe the Organization of a Project 
Describe Considerations When Handling Materials 
 
Basic Principles of Electricity 
Explain the Fundamentals of Electricity 
Describe Basic Circuit Concepts 
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Describe Electromagnetism 
Describe the Basic Principle of Electricity 
 
Common Electrical Circuit Components and Their Symbols 
Identify Circuit Components and Their Schematic 


Learning Outcomes or Objectives: Upon successful completion of this course, students will know the safe work 


practices required in a construction environment, the basic use of hand tools and equipment, and electrical 


fundamentals. Students will also acquire solid employability skills, be able to apply their organizational skills, and be 


prepared for entry-level employment in general construction trades. 
 


Grading System: Percentage Grades Passing Grade: 70% 


Evaluation Methods: 


Quizzes/Tests/Assig
nments 


60% Final Exam 20% 


Practical Work 20%   


 


Author Recommended Text(s) and/or Resource Materials: 


  Author Title Publisher Year ISBN 


1       


Textbooks are subject to change.  Please consult instructor syllabus for current list of textbooks. 


Any supplies required will be indicated in admittance package, program guide and/or instructor syllabus. 


This Course is Required By other Programs: ☐  Yes  ☒  No   Programs:  Click here to enter text. 


Author Contact Details: 


Author Name:  Mark Heartt   Phone: 250-784 7501 


Program:  POWER    Campus: Dawson Creek 


Email: mheartt@nlc.bc.ca 


Authorization Signatures: 


Author: ________________           Date:    


Author Credentials:   


Dean/Designate:________________________ Date:  


Education Council Chair: __________________  Date:    


Date Last Reviewed/Updated: 27/11/2019 
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Effective Date: November-19 


Course Code: INTT 055 Credits: 0 


Course Title: Trades Sampler 


Course Description: The Trades Sampler course is intended to introduce students to a variety of trades in a short 


period of time, with the goal of assisting them in making an informed choice regarding which trade may interest 


them. It is intended to help students gain a clear understanding of the standards, material, instructional methods 


and academic performance associated with apprenticeship training. This course provides a well aligned entry point 


into the trades and apprenticeship opportunities available at Northern Lights College. Students will be exposed to  


at least one trade in each of the construction, metalwork and mechanical trades.  
 


Prerequisite(s): None Co-requisite(s): None 


Non-Course Prerequisite(s): None Pre- OR Co-requisite(s):  None 


 


Program: People Obtaining Workplace Employment Requirements (POWER) 


Former Course Code/Equivalent Course(s):  YETS 090 Cross-Listed Course: None 


Academic/Course Level: Pre-College: Preparatory Precluded Course(s): YETS 090 


 


Delivery Mode(s): Breakdown Hours Per Duration Primary 


☒ Face-to-Face Lecture  108  


☐ Online Tutorials/Seminar 0.00  


☐ Videoconference Laboratory  0.00  


☐ Teleconference Field Experience/Clinical 0.00  


☐ Computer Based Training (CBT) Shop/Teaching Kitchen 252  


 Practicum/Preceptor 0.00  
 Co-op 0.00  
 Other Contact Hours 0.00  


  Total 360  


  
    


Detailed Course Content/Topics: Use Safe Work Practices 


Control workplace hazards 
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Use OHS regulations and WorkSafeBC standards 


Use personal protective equipment (PPE) 


Describe fire protection 


Use fire extinguishers 


Use tools and equipment 


Use common hand tools 


Use common portable power tools 


Organize Work 


Read and interpret drawings 


Describe codes and regulations 


Use codes and regulations 


Workforce Certificates 


WHMIS training 


Level 1 First Aid training 


Employment Engagement 


Attend a worksite visit 


Attend a guest speaker event 


Learning Outcomes or Objectives: The Trade Sampler course allows you try out 5 different trades. You’ll learn the 


basics and get a sense of what trade(s) you want to pursue. You’ll also gain practical skills and complete the 


certifications that many trades employers are looking for. 
 


Grading System: Attendance Passing Grade: 80% 


Evaluation Methods: 


    


 


Author Recommended Text(s) and/or Resource Materials: 


  Author Title Publisher Year ISBN 


1  
 


 
   


Textbooks are subject to change.  Please consult instructor syllabus for current list of textbooks. 


Any supplies required will be indicated in admittance package, program guide and/or instructor syllabus. 


☐ For Information Regarding Course Transfer, visit the BCCAT Transfer Guide at 
http://www.bctransferguide.ca/ 


This Course is Required By other Programs: ☐  Yes  ☒  No   Programs:  Click here to enter text. 


 


 


 


 



http://www.bctransferguide.ca/
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Author Contact Details: 


Author Name:  Mark Heartt    Phone: 250 784 7501 


Program:  POWER    Campus: Dawson Creek 


Email: mheartt@nlc.bc.ca 


Authorization Signatures: 


Author: ________________           Date:    


Author Credentials:   


Dean/Designate:________________________ Date:  


 


Education Council Chair: __________________  Date:    


Date Last Reviewed/Updated: 27/11/2019 


 






image8.emf
Coversheet OGFO  Nov 2019.pdf


Coversheet OGFO Nov 2019.pdf


Form Revised: February 2008 


NORTHERN LIGHTS COLLEGE 


SUBMISSION TO EDUCATION COUNCIL COVER SHEET 


(To be used when a decision by Council is required.) 


 


In order for the Education Council to carefully consider your request, we ask that the following 


documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed 


as an agenda item. 


 


(To fill out document, tab to shaded boxes and type information) 


 


 1.  What are you asking the Council to consider? 
To approve the revised program completion guide for Oil and Gas Field Operations training.  


 


 The Process for Submissions to the Education Council lists the responsibilities of the Education 


Council. 


 To which of these does your submission relate (i.e. 2c, 3b, etc.)?                         
2(f) set curriculum content for courses leading to certificates, diplomas or degrees. 


 


 2.  What is the rationale for the request? 
Inclusion of ESTR 037 option for Admission Requirements and removal of eGSO Post-Admission 


requirement. 


 


 3. What implications will approval of this request have for: 
 


 students or prospective students 


none 


 


 present course offerings 


none 


 


 associated program completion guides (please list programs the outcome will affect)  


none 


 


 faculty 


none 


 


 support staff 


none 


 


 College (facilities, timetabling, etc.) 


none 


 


 Library (new material and/or copyright issues) 


none 


 


 4. What do you estimate the cost of implementing this request will be in terms of financial and/or 


human resources? (Use separate sheet for detail or budget if necessary.) 
nil 


  


 Will the proposed request have any possible effects on students' eligibility for financial aid?   


no 
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 5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.) 


 


 List B.C. Universities     Anticipated Transfer Credit 
 


n/a 


 


 List B.C. University-Colleges/Institutes  Anticipated Transfer Credit 
n/a 


 


 List Designates (CGA, CMA, etc.)  Anticipated Transfer Credit 
n/a 


 


 6. With whom have you consulted internally and/or externally, regarding the proposal?   


 


YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED 
 


 Campus Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Dean Mark Heartt Yes X   No   


    Yes   No   


            Yes  No  


            Yes  No  


  


 Regional Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Registrar Warren Stokes Yes  No  


       Yes  No  


            Yes  No  


            Yes  No  


  


 Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.) 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


            Yes  No  


            Yes  No  


            Yes  No  


  


External (e.g. Advisory Committee members, other prospective employers, articulation groups, other 


institutions and/or professional bodies, etc.)  


Name Feedback/Concerns Raised 
In Support 


of Proposal 


            Yes  No  


            Yes  No  


            Yes  No  


  


7. Have relevant program staff, both campus and regional, been consulted before submitting the 


proposed request?   


Yes 


 


This would include and not limited to an electronic version of the Submission Cover Sheet and 


Course Outline to be sent to Education Council Secretary (A. Holloway). 


8. Do you wish to present your proposal to the Council in person?  
  



mailto:aholloway@nlc.bc.ca
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If not, who will present it?                                                                                      


 


How much time is needed for the presentation?                                                          
 


9. Additional comments: 


      


 


10. Suggested wording for motion:  
THAT the Education Council approves the revised Program Information and Completion Guide for Oil 


and Gas Field Operations.  


 


Prepared by: Wanda Dyck       Date: Oct 28, 2019 


 


In consultation with (please list by name):  


 


Date received by Education Council Secretary:  Oct 28th 2019 


                                    


Requester notified re: date/time item on agenda:       


                                                        


 


 PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION 
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name:  Oil and Gas Field Operations  
Credential/Certification:  Certificate in Oil and Gas Field Operations 


Date Submitted:  November 2019 
Effective Date:  December 2019   


  
 


Program Contact:  trades@nlc.bc.ca         
 
 
Dean:  Mark Heartt          
 
 
Document Author:              
 
 
Program Description:  The program provides technical and practical knowledge to 
individuals for the oil and gas industry. Oil and Gas Field Operators are considered 
essential personnel to keep the industry running. Graduates will enter an industry that is 
both challenging and rewarding, and will have industry recognized skills beneficial for 
employment.   
 
 
Admission Requirements:   
Provide British Columbia secondary school transcripts or equivalent indicating 
successful completion of Grade 10 level that includes: 
• Grade 10 English, or Career and College Preparation ENGL 030 (Intermediate/Grade 
10) with C+ or higher; 
• Grade 10 Math (Apprenticeship and Workplace Math), or Career and College 
Preparation MATH 030 (Intermediate /Grade 10) with C+ or higher. 
OR  
ESTR 037 (Intermediate-Level Essential Skills for Trades) with 67% or higher; 
OR 
Complete the following sections of the Canadian Adult Achievement Test (CAAT): 
• Reading Comprehension: 11.0 grade equivalent or higher 
• Number Operations: 11.0 grade equivalent or higher 
• Problem Solving: 11.0 grade equivalent or higher 
• Mechanical Reasoning: 51/70 (6th Stanine) or higher 
 
Dual Credit 
• Grade 10 level completion that includes Grade 10 English, Grade 10 Math 
(Apprenticeship and Workplace Math), all with C+ or higher. 
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Post-Admission Requirements: 
After being accepted into the program but before classes begin, students will be 
required to provide proof of the following certifications: 
 
•    Workplace Hazardous Materials Information System (WHMIS) 
•    Occupational First Aid - Level 1 
•    H2S Alive 
 
* Certificates must be valid for the term of the program. Failure to provide proof may 
result in immediate dismissal from the program.     
 
 
Length of Program: (weeks and total hours) 17 weeks   496 hours   
 
 
Program Intake: (start/finish dates)  
Starts: September and February 
Finishes: January and June. 
 
 
Available Seats:  16 
 
 
Application Deadline:  All completed applications must be received one month prior to 
start of the program.  Completed applications received after this date will be reviewed 
based on seat availability.   
 
 
Career Prospects:  Production Field Operator 
 
 
Affiliations/Partnerships:  Certification - Upon successful completion of all courses in 
this program, graduates will be awarded a Northern Lights College/Southern Alberta 
Institute of Technology (SAIT) Certificate in Oil and Gas Field Operations.  
 
 
Location:  Fort St. John 
 
 
 
Additional Requirements/Supplies:  (fees, supplies, materials)  
Footwear having CSA safety-toe protection, cold weather Personal Protective 
Equipment (PPE), and CSA safety glasses with clear lenses. 
 
Approved Laptop. Specifications available once accepted to program from Admissions 
Officer or Instructor. 
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Eligibility for Canada Student Loans:  (Yes or No) 
Yes  
 
 
Required Minimum Grade:  (overall and/or minimum within a course) 
65% 
 
 
Residency Requirement:  (percentage of courses which must be taken at NLC) 
100% 
 
 
Required Courses:  (list courses required to complete credential  
                                   and total hours for each course) 
OGOP 102 Work Practicum (80 hours)  
OGOP 106 Oil and Gas Field Operations - One (104 hours)  
OGOP 107 Oil and Gas Field Operations - Two (104 hours)  
OGOP 108 Oil and Gas Field Operations - Three (104 hours)  
OGOP 109 Oil and Gas Field Operations - Four (104 hours)        
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NORTHERN LIGHTS COLLEGE 


SUBMISSION TO EDUCATION COUNCIL COVER SHEET 


(To be used when a decision by Council is required.) 


 


In order for the Education Council to carefully consider your request, we ask that the following 


documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed 


as an agenda item. 


 


(To fill out document, tab to shaded boxes and type information) 


 


 1.  What are you asking the Council to consider? 
To approve the revised course outline for CARA 350. 


 


 The Process for Submissions to the Education Council lists the responsibilities of the Education 


Council. 


 To which of these does your submission relate (i.e. 2c, 3b, etc.)?                         
2(f) set curriculum content for courses leading to certificates, diplomas or degrees. 


 


 2.  What is the rationale for the request? 
Oct 2019 submission had incorrect course description. This submission corrects that discrepancy. 


 


 3. What implications will approval of this request have for: 
 


 students or prospective students 


none 


 


 present course offerings 


none 


 


 associated program completion guides (please list programs the outcome will affect)  


none 


 


 faculty 


none 


 


 support staff 


none 


 


 College (facilities, timetabling, etc.) 


none 


 


 Library (new material and/or copyright issues) 


none 


 


 4. What do you estimate the cost of implementing this request will be in terms of financial and/or 


human resources? (Use separate sheet for detail or budget if necessary.) 
nil 


  


 Will the proposed request have any possible effects on students' eligibility for financial aid?   


no 
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 5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.) 


 


 List B.C. Universities     Anticipated Transfer Credit 
 


n/a 


 


 List B.C. University-Colleges/Institutes  Anticipated Transfer Credit 
n/a 


 


 List Designates (CGA, CMA, etc.)  Anticipated Transfer Credit 
n/a 


 


 6. With whom have you consulted internally and/or externally, regarding the proposal?   


 


YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED 
 


 Campus Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Dean Mark Heartt Yes X   No   


Instructor Stephen Janssen Yes X   No   


            Yes  No  


            Yes  No  


  


 Regional Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Registrar  Yes  No  


       Yes  No  


            Yes  No  


            Yes  No  


  


 Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.) 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


            Yes  No  


            Yes  No  


            Yes  No  


  


External (e.g. Advisory Committee members, other prospective employers, articulation groups, other 


institutions and/or professional bodies, etc.)  


Name Feedback/Concerns Raised 
In Support 


of Proposal 


            Yes  No  


            Yes  No  


            Yes  No  


  


7. Have relevant program staff, both campus and regional, been consulted before submitting the 


proposed request?   


Yes 


 


This would include and not limited to an electronic version of the Submission Cover Sheet and 


Course Outline to be sent to Education Council Secretary (A. Holloway). 


 


8. Do you wish to present your proposal to the Council in person?   Yes 



mailto:aholloway@nlc.bc.ca
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If not, who will present it?                                                                                      


 


How much time is needed for the presentation?  1                                                       


 


9. Additional comments: 


      


 


10. Suggested wording for motion:  
THAT the Education Council approves the revised Course Outline CARA 350.  


 


Prepared by: Stephen Janssen    Date: Nov 1, 2019 


 


In consultation with (please list by name):  


 


Date received by Education Council Secretary:  Nov 1st 2019 


                                    


Requester notified re: date/time item on agenda:       


                                                        


 


 PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION 
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Effective Date: September 2019 


Course Code: CARA 350 Credits 0 


Course Title: Carpenter Apprenticeship Level 3 


Course Description: This course follows the Level 3 Industry Training Authority curriculum. Focus is put on 


residential and commercial drawings and specifications where students will draft a set of detail prints, learn about 


hand tools and stationary and portable power tools, apply excavation and shoring practices. Students will build 


formwork for a suspended slab of concrete, learn about concrete mixes and materials used in the concrete trade, 


build concrete stair forms, frame an intersecting roof, and install doors and door hardware. Students will also learn 


about cabinets and their construction, steel stud wall construction, flooring, ceiling and wall finishes and install 


interior finishes and trims. Those who successfully complete level 3 may progress to level 4 of apprenticeship 


training. 
 


Prerequisite(s): None Co-requisite(s): None 


Non-Course Prerequisite(s): Eligibility as indicated by 


the Industry Training Authority 


Pre- OR Co-requisite(s):  None 


 


Program: Carpenter Apprenticeship Training 


Former Course Code/Equivalent Course(s):  None Cross-Listed Course: None 


Academic/Course Level: Apprenticeship: Level 3 Precluded Course(s): None 


 


Delivery Mode(s): Breakdown Hours Per Duration Primary 


☒ Face-to-Face Lecture  93  


☐ Online Tutorials/Seminar 0.00  


☐ Videoconference Laboratory  0.00  


☐ Teleconference Field Experience/Clinical 0.00  


☐ Computer Based Training (CBT) Shop/Teaching Kitchen 117  


 Practicum/Preceptor 0.00  
 Co-op 0.00  
 


 


 


Other Contact Hours 0.00  


  Total 210  
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Detailed Course Content/Topics:  


Describe structural drawings and specifications 


-Use schedules, details and shop drawings 


-Interpret reflected ceiling plans 


-Use building codes 


Describe finishing tools 


-Use hand tools for finishing work 


Describe stationary power tools 


-Use shop tools 


Describe excavations and shoring 


-Plan excavations and shoring 


-Calculate excavation volumes 


Describe types, materials and admixtures 


Describe concrete forming systems 


-Select concrete forming systems 


Describe concrete forming systems 


-Construct concrete forming systems 


Describe suspended slab construction 


-Build suspended slabs 


Describe concrete reinforcement 


-Describe embedded metals and plastics 


-Install anchor bolt templates 


Describe concrete stair construction 


-Build concrete stair forms 


-Describe pre-cast concrete 


-Describe tilt-up construction 


-Describe pre-stressed construction 


-Describe slip-forming 


-Describe mass concrete 


-Describe architectural formwork 


-Lay out for the installation of pre-cast, concrete components 


Describe hip roofs 


-Build a hip roof 


Describe Intersecting roofs 


-Build an intersecting roof 


Describe interior doors 


-Install interior doors 


Describe gypsum wallboard installation 


Describe the construction and installation of cabinets, countertops and hardware 


-Construct cabinets 


Describe interior systems 
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-Install steel stud walls and partitions 


-Install suspended ceilings 
    


Learning Outcomes or Objectives: This course follows the prescribed ITA Provincial curriculum for Carpenter Level 


3. This document can be found in its most current form at: http://www.itabc.ca/program/carpenter 
 


Grading System: Percentage Grades Passing Grade: 70% 


 
Evaluation Methods: 


Quizzes/Tests/Assig
nments 


40% Project 40% 


Final Exam 20%   


 


Author Recommended Text(s) and/or Resource Materials: 


  Author Title Publisher Year ISBN 


1  
National Research Council 


BC Building Code 
Queen’s 2018 978-0-7726-


7258-2 


2  
Open School BC 


Level 3 BC Carpentry 
Module 


Queen’s 2019 987-0-7726-
7234-6-
7960000248 


3  
Vogt F., & Nauth M.  Carpentry Third 


Canadian Edition 


Nelson, Nelson 
Canada 


2019 978-0-17-
657042-2 


Textbooks are subject to change.  Please consult instructor syllabus for current list of textbooks. 


Any supplies required will be indicated in admittance package, program guide and/or instructor syllabus. 


☐ For Information Regarding Course Transfer, visit the BCCAT Transfer Guide at 


http://www.bctransferguide.ca/ 


This Course is Required By other Programs: ☐  Yes  ☒  No   Programs:   


 


 


 


 


 


 


 


 



http://www.bctransferguide.ca/
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Author Contact Details: 


Author Name:  Stephen Janssen   Phone: (250) 784- 7507 


Program:  Carpenter Apprenticeship   Campus: Dawson Creek 


Email: sjanssen@nlc.bc.ca 


Authorization Signatures: 


Author: ________________           Date:    


Author Credentials: RSE Carpentry, RSE Joinery (Cabinetmaker)   


Dean/Designate:________________________ Date:  


 


Education Council Chair: __________________  Date:    


Date Last Reviewed/Updated: 23/10/2019 
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NORTHERN LIGHTS COLLEGE 


SUBMISSION TO EDUCATION COUNCIL COVER SHEET 


(To be used when a decision by Council is required.) 


 


In order for the Education Council to carefully consider your request, we ask that the following 


documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed 


as an agenda item. 


 


(To fill out document, tab to shaded boxes and type information) 


 


 1.  What are you asking the Council to consider? 
To approve the course outline for ASTA 290 Automotive Service Technician Apprenticeship Gap 


training.  


 


 The Process for Submissions to the Education Council lists the responsibilities of the Education 


Council. 


 To which of these does your submission relate (i.e. 2c, 3b, etc.)?                         
2(f) set curriculum content for courses leading to certificates, diplomas or degrees. 


 


 2.  What is the rationale for the request? 
To transition students from Current Level 2 to Harmonized Level 3 Auto Service Technician 


apprenticeship training. 


 


 3. What implications will approval of this request have for: 
 


 students or prospective students 


none 


 


 present course offerings 


none 


 


 associated program completion guides (please list programs the outcome will affect)  


none 


 


 faculty 


none 


 


 support staff 


none 


 


 College (facilities, timetabling, etc.) 


none 


 


 Library (new material and/or copyright issues) 


none 


 


 4. What do you estimate the cost of implementing this request will be in terms of financial and/or 


human resources? (Use separate sheet for detail or budget if necessary.) 
n/a 


  


 Will the proposed request have any possible effects on students' eligibility for financial aid?   


no 
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 5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.) 


 


 List B.C. Universities     Anticipated Transfer Credit 
 


n/a 


 


 List B.C. University-Colleges/Institutes  Anticipated Transfer Credit 
n/a 


 


 List Designates (CGA, CMA, etc.)  Anticipated Transfer Credit 
n/a 


 


 6. With whom have you consulted internally and/or externally, regarding the proposal?   


 


YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED 
 


 Campus Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Dean Mark Heartt Yes  No 


 No   


            Yes  No   


Instructor/Chair Rod Cork Yes  No  


            Yes  No  


  


 Regional Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Registrar Warren Stokes Yes  No  


VP Academic      Yes  No  


            Yes  No  


            Yes  No  


  


 Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.) 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


    Yes  No  


            Yes  No  


            Yes  No  


  


External (e.g. Advisory Committee members, other prospective employers, articulation groups, other 


institutions and/or professional bodies, etc.)  


Name Feedback/Concerns Raised 
In Support 


of Proposal 


      ITA Yes  No  


            Yes  No  


            Yes  No  


  


7. Have relevant program staff, both campus and regional, been consulted before submitting the 


proposed request?   


n/a  


 


This would include and not limited to an electronic version of the Submission Cover Sheet and 


Course Outline to be sent to Education Council Secretary (A. Holloway). 


8. Do you wish to present your proposal to the Council in person? ?? 



mailto:aholloway@nlc.bc.ca
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If not, who will present it?                                                                                      


 


How much time is needed for the presentation?                                                              


 


9. Additional comments: 


none 


 


10. Suggested wording for motion:  
THAT the Education Council approves the new Course Outline ASTA 290. 


 


Prepared by: Rod Cork     Date: October 30, 2019 


 


In consultation with (please list by name):       


 


Date received by Education Council Secretary:  November 1st 2019 


                                    


Requester notified re: date/time item on agenda:       


                                                        


 


 PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION 
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Effective Date: December-19 


Course Code: ASTA 290 Credits: 0 


Course Title: Auto Service Technician Gap Level 3 Training  


Course Description: This course provides information and learning to students so that they may enter the 


harmonized level 3 course, ASTA 300, prepared with all Harmonized Level 2 outcomes completed. 
 


Prerequisite(s): None  Co-requisite(s): None 


Non-Course Prerequisite(s): Eligibility as indicated by 


the Industry Training Authority 


Pre- OR Co-requisite(s):  None 


 


Program: Auto Service Technician Apprenticeship 


Former Course Code/Equivalent Course(s):   None Cross-Listed Course: None 


Academic/Course Level: Apprenticeship: Level 2 Precluded Course(s): None 


 


Delivery Mode(s): Breakdown Hours Per Duration Primary 


☒ Face-to-Face Lecture  0.00  


☐ Online Tutorials/Seminar 48.00  


☐ Videoconference Laboratory  0.00  


☐ Teleconference Field Experience/Clinical 0.00  


☒ Computer Based Training (CBT) Shop/Teaching Kitchen 30.00  
 Practicum/Preceptor 0.00  
 Co-op 0.00  


 Other Contact Hours 0.00  
  Total 78.00  


  
    


Detailed Course Content/Topics: Upon successful completion of this course, students will have completed 


equivalent learning outcomes missed in previous training which are required to continue into Harmonized Level 3 


AST. Educational content includes material critical to describing and servicing driveshafts: describing, inspecting, 


repairing and replacing manual transmissions and transaxles; describing and servicing clutch components; and 


describing and servicing final drive assemblies. 
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Learning Outcomes or Objectives: Diagnose and repair driveshafts and axles; diagnose and repair manual 


transmissions and transaxles;  diagnose and repair clutches; and diagnose and repair final drive assemblies. 
 


Grading System: Percentage Grades Passing Grade: 70% 


 
Evaluation Methods: 


Quizzes/Tests/Assig
nments 


100%   


 
 


Author Recommended Text(s) and/or Resource Materials: 


  Author Title Publisher Year ISBN 


1  
 


 
   


Textbooks are subject to change.  Please consult instructor syllabus for current list of textbooks. 


Any supplies required will be indicated in admittance package, program guide and/or instructor syllabus. 


☐ For Information Regarding Course Transfer, visit the BCCAT Transfer Guide at 


http://www.bctransferguide.ca/ 


This Course is Required By other Programs: ☐  Yes  ☒  No   Programs:   


Author Contact Details: 


Author Name:  Rod Cork   Phone: 250-784-7503 


Program:  Automotive Service Technician   Campus: Dawson Creek 


Email: rcork@nlc.bc.ca 


Authorization Signatures: 


Author: ________________           Date:    


Author Credentials:   


Dean/Designate:________________________ Date:  


 


Education Council Chair: __________________  Date:    


Date Last Reviewed/Updated: 27/11/2019 


 



http://www.bctransferguide.ca/
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2020 EDUCATION COUNCIL SCHEDULE OF MEETINGS 


 


DATE 
DEADLINE FOR 


SUBMISSIONS 


January 22 December 25 


February 26 January 29 


March 25 February 26 


April 22 March 25 


May 27 April 29 


June 24 May 27 


No July or August meetings  


September 23 August 26 


October 28 September 30 


November 25 October 28 


No December meeting  


 
 


All EdCo Meetings are held at 1:15pm:  
Dawson Creek in the Regional Board Room  


Fort St. John in Room 2-116 
All others to Dial-In 
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Registration Priority     Policy Number: E-2.11 (proposed) 
       Category: Education 
       Effective Date: Jun 1, 2020 
       Approval Process: Administrative 
       Approval Date:  
       Date Last Reviewed: 
           


 


 


 
POLICY 
 
The College seeks to ensure that students have equitable access to courses over the duration of their 
program.  This policy establishes a rational approach to the order in which students register. 
 
The College intends to enable students to complete their program in a timely fashion and recognizes 
that course choice is decreased as students near program completion.  Therefore, the order of 
registration will be prioritized by credits earned as a proxy for nearness to graduation.  Credits earned 
includes transfer and prior learning assessment credits received.  This will intentionally result in 
continuing students being able to enroll before new students. 
 
The College recognizes, as an institution devoted to access, that neither academic performance nor full- 
or part-time status should influence the order of registration. 
 
Finally, to encourage applicants to complete the intake process as quickly as possible, the order of 
registration may reflect the date an applicant qualified for admission. 
 
PURPOSE 
 
The purpose of this policy is to define the order in which students will be scheduled for registration and 
the principles that support the order. 
 
SCOPE 
 
This policy applies to registration in any program under the jurisdiction of Education Council where a 
need to sequence students’ registration exists.   
 
This policy does not apply to students in Continuing Education, Work Force Training, or apprenticeship 
courses.  This policy does not impact or supersede the order of admission. 
 
PROCEDURE 
 
The schedule of registration will be set by the Registrar following these general procedures: 


a. The schedule of registration will be available to students approximately two weeks prior to the 
start of registration. 
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b. Where possible, the Registrar will publish the starting date of registration for each of the four 
groups identified in the order of registration. 


c. Registration schedules will be assigned to all students who are eligible to register.  An eligible-
to-register student must have been admitted or conditionally admitted prior to the assignment 
date. 


d. In the event a single group of students exceeds the service level capacity of the college, the 
Registrar will group students randomly. 


 
The order of registration will be: 


1. Pre-registration students 
Unique or special students or groups of students that need early registration.  This may include 
access services students reliant on adapted materials or dual credit students who need 
coordinated schedules with their high-school program.  Individual students and groups of 
students must be confirmed in June each new academic year by the Vice-President Academic & 
Research. 
 


2. Continuing (eligible) students 
This group may be grouped by credits earned as: 


a. Students who have earned 45 or more credits; and then 
b. Students who have earned 30 or more and less than 45 credits; and then 
c. Students who have earned 0 to less than 30 credits (may include developmental and 


vocational students transitioning to credit-based programs). 
 


3. New students 
Re-admitted students are included in this group for their initial semester of re-admission.  All 
students in this group are organized by date of qualification (oldest date to newest). 
 


Late registration 
All new or re-admitted students that were not admitted prior to the setting of the registration schedule. 
 
DEFINITIONS 
 
Academic performance: Academic monitoring or standing and/or grade point average. 
Eligible program: A program subject to approval from Education Council. 
Eligible course:  A courses subject to approval from Education Council. 
Eligible student:  A student is not currently required to withdraw and has been admitted. 
Continuing students: Students who have attended the College in an Education Council approved 


program/course in the previous 12 months. 
New students: Students who have been admitted to the current academic year and have not 


yet attended. 
Re-admitted students: Students who have not attended the College in an Education Council approved 


program/course in the previous 12 months, and have been authorized to return. 
 
STAKEHOLDERS 
 
Students 
Deans 
Support Staff 
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Faculty 
Education Council 
 
RELATED POLICIES AND REFERENCES 
 
E-1.03 Admissions – Entrance Requirements 
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History   
  


Created/Revised/Reviewed Date Author Approved By 


Created February 2020 Warren Stokes  


    


    


 
 


Next Scheduled Review Date 
 


 Add Date 
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NORTHERN LIGHTS COLLEGE  


EDUCATION COUNCIL  
Meeting of October 23, 2019  


Dawson Creek Regional Board Room 
Fort St John Room 2116 


Bluejeans 


 
Participants:   
Faisal Rashid (Faculty At Large) *Chair 


Megan Bedell (Faculty At Large) *Vice-Chair 


Andy Amboe (Faculty At Large) 


Darren Giersch (Staff) 


Jourdan Gohn (Student) 


Gurleen Grover (Student) 


Rupinder Kaur (Student) 


Sandeep Kaur (Student) 


Marcus Kearney (Faculty At Large) 
Loren Lovegreen (Administration) 


Cindy Page (Faculty At Large)\ 


Steve Roe (Administration)  
Warren Stokes (Administration)   


Audra Holloway (Recording)  
    


Absent:  Tracy Donnelly Lana Sprinkle  Bryn Kulmatycki 
  Rob-Roy Douglas  Sean Logie   Richard Resener  
  Mike Gilbert 
           
Guest(s):  Lisa Verbisky  Stephen Jansen Lisa Stewart 
  Sharon Strasdin Shari Harrison Dawna Turcotte  
     
 


Acknowledgement 
It is a privilege to honor the many nations participating in our college community and to thank you for 


sharing your traditional lands with us.  


 
1.  Adoption of Agenda 
 


Agenda was adopted as circulated. 
           
2.  Adoption of Minutes, September 25, 2019 
 


19.10.01 M/S –KEARNEY/PAGE 
 


 Motion: THAT the minutes of September 25, 2019 be adopted as circulated. 


 CARRIED 
 
3.  Action List  
 


Education Council Process Flowchart – In progress  
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Decision Item(s) 
 
4. Carpenter Apprenticeship      


S. Jansen explained that the Carpenter Apprenticeship Level 3 harmonization 
comes directly from ITA.  He added that there was an error in the submitted 
breakdown hours. He referred to the ‘Training Topics and Suggested Time 
Allocation’ document from the ITA and explained that they should be: Lecture hours 
= 93 and Shop/Teaching Kitchen hours = 117. 
M. Kearney asked about the wording in the Admissions Requirements area in the 
Program Completion Guide.  He will email suggestions to M. Heartt.  L. Stewart 
asked if W. Stokes could be part of the conversation regarding any possible wording 
changes. 
W. Stokes asked about the Effective Date and S. Jansen confirmed that the course 
would be taught this fall. 
 
19.10.02 M/S –BEDELL/ROE 
THAT the Education Council approves the revised Program Information and Completion 


Guide for Carpenter Apprenticeship and the New Course Outline CARA 350 as amended. 


 CARRIED 
 
5. HIST 220      
 L. Verbisky explained that the new course is intended to enhance the relevance of 


and interest in the University Arts and Sciences curriculum. HIST 220 deals with 
highly relevant issues in Indigenous and settler history in Canada.  She added that 
upon approval, HIST 220 will immediately be eligible as an elective for NLC's 
Associate Degrees, Early Childhood Education, Criminology Diploma, Social 
Services Worker Diploma, and Social Sciences Certificate with a course substitution 
process. 


 C. Page asked if Education Assistant (Certificate and Diploma) could be added to 
the list as well.  L. Verbisky replied that they could be. 


 L. Verbisky explained that there were a few grammatical errors that needed to be 
fixed in the document. 


 Course Description: . . . past notions of class, race and gender have [not has] 


 Detailed Course Content: The changing structure of masculinity: [colon rather than 


semicolon] 


 Treatment of children who were not considered “normal.” [punctuation pattern] 


 
 19.10.03 M/S –PAGE/KEARNEY 


THAT the Education Council approves the new Course Outline HIST 220, effective January 


2020 as amended. 


 CARRIED 
L. Verbisky, L. Stewart and S. Jansen left the meeting 


 
6. Education Assistant   
 S. Roe explained the complexity and length of the comprehensive review regarding 


this submission.  He added that no changes were being proposed to the overall 
number of credits, hours, or courses in either credential. However, the course-level 
changes were complex, reflecting a carefully considered pedagogical response to 
developing occupational needs. A detailed list of the changes to all documents can  
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 be found in the submission cover sheet. 


S. Harrison explained since the last Education Assistant program review conducted 
in 2005, surveys throughout stakeholders showed that the education sector has 
seen an increase in the diagnosis and inclusion of children with complex support 
needs, along with a shift towards more individualized and project-based learning. 
Accordingly, Education Assistants require an expanded set of skills, knowledge, and 
abilities in order to be successful and effective in their positions.  She added that the 
EA Diploma is the first in the province. 


 S. Strasdin noted that the new courses have been met with enthusiasm, and that 
former students were looking forward to taking the new courses. 


  
19.10.04 M/S –AMBOE/KEARNEY 
THAT the Education Council: (1) approves the proposed changes to the Certificate in Education 


Assistant and Diploma in Education Assistant effective September 2020; (2) approves an 


admission end-date for the pre-existing Certificate in Education Assistant and Diploma in 


Education Assistant effective September 2020; and (3) approves the new course outlines for 


HDEC 121, EDAS 143, EDAS 240, EDAS 241, EDAS 242, EDAS 243, and EDAS 244 as 


presented. 


 CARRIED 
S. Harrison and S. Strasdin left meeting 
 
7. Academic Schedules      
 W. Stokes explained that following consultation with the VP Academic and the Dean 


of Academic & Vocational programs, and discussion with the Timetable Advisory 
Committee he brought the recommendations for discussion to the September 25th 
Education Council meeting, and for approval at the November meeting: 


  1. Change of name for the compressed semesters: 
Period Old Name New Name 


May to August Spring semester Spring semester 


May to June Session One Intersession 


July to August Session Two Summer session 


  2. Four years plus the current year approved academic schedules 


  3. Proposed academic schedules for 2020/2021, 2021/2022, 2022/2023, 2023/2024. 


W. Stokes added that the suggestions made by S. Roe at the September meeting 
had been made to the documents being presented.   


 
 19.10.05 M/S –ROE/PAGE 


THAT the Education Council approves the academic schedule for 2020/2021 as presented. 


 19.10.06 M/S –ROE/PAGE 
THAT the Education Council approves the academic schedule for 2021/2022 as presented. 


 19.10.07 M/S –ROE/PAGE 
THAT the Education Council approves the academic schedule for 2022/2023 as presented. 


 19.10.08 M/S –ROE/PAGE 
THAT the Education Council approves the academic schedule for 2023/2024 as presented.  


CARRIED 
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8. Policy E-1.13 (and Policy E-1.15)      
 W. Stokes explained that while working on a revision (over the last 6 years) of the 


old policy (E-1.13), the department realized that attendance was not what they were 
trying to achieve, it was safety.  He further explained that when reviewing the new 
policy (E-1.15) it was discovered that the policy was radically different and that the 
policy was no longer about academics.  W. Stokes added that he recommended to 
the College Policy committee and Education Council that the policy be changed to 
an Administrative policy.  He further added that to ensure continuity the old policy (E-
1.13) would be discontinued immediately.  The new policy (E-1.15) had been 
approved by the College Policy committee on (and would be effective starting) Oct 
11th 2019. 


 
 19.10.09 M/S –KEARNEY/AMBOE 
 THAT the Education Council repeals policy E-1.13, effective immediately.  


CARRIED 
 


9. New Policy E-1.16     
 S. Roe explained that the Ministry of Advanced Education declared that all 


institutions offering developmental programs must have an ‘academic progression 
policy’.  He further explained that in developmental programs the student may need 
additional tries, but there needs to be some controls on the attempts.   


 S. Roe added that the new Evaluating Students policy does have wording for course 
repetition and that the Academic Progression policy elaborates on developmental 
programs.   


 S. Roe explained that along with the policy there would be an academic success 
plan form that would be used when a student required a third attempt.  W. Stokes 
added that additional work would be done on the academic success plan form. 


 
 19.10.10 M/S –KEARNEY/AMBOE 


THAT the Education Council approves the new Educational Policy, E-1.16 Academic 


Progression Policy for Developmental Programs, effective September 1, 2020. 


CARRIED 
 
 
Subcommittee Standing Reports 
 
10. Education Policy Subcommittee 


A. Holloway explained that the group continues to work on the Academic Integrity 
policy and the group next meets on October 29th in Fort St John.  She further added 
that any policies referred to the subcommittee can now be found on the Education 
Council Action List. 


 
11.  Curriculum Subcommittee 


A. Holloway explained that the group continues to review the meeting submission 
documents and they will meet next on November 7th to review the November 
submissions. 
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12.  Admissions and Standards Subcommittee 
M. Bedell explained that there had not been a meeting since the last Education 
Council meeting and that the group meets on Monday November 28th. 


 
D. Turcotte joined the meeting 
 
Information/Discussion 
 
13.  Continuing Education  


A. Holloway (on behalf of the Continuing Education department) presented the new 
Continuing Education courses:  


CE AC23 Hand-Built Pottery 


CE AC24 Outdoor Winter Container Workshop 


CE AC25 Winter Evergreen Wreath Workshop 


CE AC26 Holiday Centerpiece Workshop 


CE BE11 Grammar and Writing Skills for the Health Professional 


CE BE12 Effective Business Writing 


CE HW20 Get Assertive! 


CE HW21 NLC Pension Workshop Part 1 


CE HW22 NLC Pension Workshop Part 2 


CE LA03 Grammar Refresher II 


She explained that there was a very interesting mix this month ranging from Arts & 
Culture (Holiday and Winter Crafts) to Profession Development.   


 F. Rashid added that the new website can be found at nlc.bc.ca/ce  
 
14. D. Turcotte presented information regarding professional development funding for 


Faculty.  For faculty members there is a hand book available on the all staff website 
in the faculty area.   


 
    
 
Adjournment – 2:18 p.m.  
 
Next Meeting – November 27, 2019 
  
 
 


These notes are not officially approved 
until initialed by the Chairperson.  They  


 could be subject to amendment. 
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ACTION ITEM LIST 


AS OF: Nov 27 2019 
 


Education Council 


Action 
Assigned to & 
Date Assigned 


Follow-Up Action 
Due 
Date 


Status 


Education Council Process 
Flowchart 


W. Stokes 
A. Holloway 


September 2014 


Review current flowcharts, 
provide recommendations 
for improvement  


*awaiting New 
Course Outline 


Process/ 
Procedures 


In Progress 


 


Policy Subcommittee 


Policy  Date Assigned Follow-Up Action 
Due 
Date 


Status 


E-1.08 Honesty Academic 
Integrity 


Feb 2018 
Nearing completion of 
DRAFT 


Jan 2020 In Progress 


New Course Outline Form 
Process/Procedure  


Jan 2019 


To create the Process/ 
Procedure documents for 
the New Course Outline 
Form 


Form completed 
June 2019 - to 
start work on 


remaining docs:      
Jan 2020 


In Progress 


E-1.09 Honor List    To Start 


 


Educational Policies currently being worked on/reviewed by members 


of NLC Policy committee 


Policy 
Assigned to & 
Date Assigned 


E-2.10 Student Appeals 
Nov 2015 


(Warren Stokes) 


E-1.14 Withdrawal 
Apr 2017 


(Warren Stokes & 
Steve Roe) 


E-2.11 Registration Priority 
(new) 


Sept 2016 
(Warren Stokes) 


E-4.02 Access Feb 2019 
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