NORTHERN LIGHTS COLLEGE
EDUCATION COUNCIL
Meeting to be held Nov 28, 2018 at 1:15 pm 
Dawson Creek Regional Board Room
Fort St. John Room 2116
Fort Nelson – Dial In
Chetwynd – Dial In


AGENDA
Acknowledgement:
It is a privilege to honor the many nations participating in our college community and to thank you for sharing your traditional lands with us. All my relations.


1.  Adoption of Agenda								F. Rashid
	

2.  Adoption of Minutes, Oct 24, 2018						F. Rashid

	

3.  Action List Review								F. Rashid

		
	
Decision

4.	Aircraft Maintenance Technician						L. Manning


		
*NOTE: remaining 36 Course Outlines are on D2L.  If you are unable to view documents on D2L – please email me. (Audra Holloway aholloway@nlc.bc.ca )

Motion: THAT the Education Council approves the revised Program Information and Completion Guide for Diploma in Aircraft Maintenance Technician and all affiliated Revised and New Course Outlines.

5.	ITEC Diploma							L. Verbisky & S. Ghosh





		
Motion: THAT the Education Council approves the new Program Completion guide for an Interactive Technologies and Game Design Diploma and the new Course Outlines ITEC 112,  ITEC 210 and ITEC 220.



6.	LPN 										S. Roe	 


		
Motion: THAT the Education Council approves the revised Program Information and Completion Guide for Diploma in Practical Nursing, effective November 2018.

7.	EA Certificate and EA Diploma						S. Roe 





		
Motion: THAT the Education Council approves the following for retroactive implementation as of September 1, 2018: (1) updated Admission Requirements for the Education Assistant Certificate and Education Assistant Diploma; (2) APS 120 and APS 121 course outlines; and (3) expanded Education Assistant Diploma electives.

8.	2019-20 Academic Schedule/Semester Dates				W. Stokes

Motion: THAT the Education Council recommends the Academic Schedule for 2019/2020 to the Board as proposed.


Subcommittee Standing Reports

9.	Education Policy Subcommittee						L. Sprinkle

10.	Curriculum Subcommittee							I. Geczy

11.	Admissions and Standards Subcommittee					M. Bedell


Information/Discussion	

12.	 WFTR courses									T. Donnelly
*NOTE:  Course Outlines are on D2L.  If you are unable to view documents on D2L – please email me. (Audra Holloway aholloway@nlc.bc.ca )

13. Previous Education Council Members/Chairs	      			G. Lainsbury

14. NLC Educational Excellence Awards						F. Rashid

[bookmark: _GoBack]
Next Meeting – January 23, 2019 (NO meeting in December)

Adjournment						


PLEASE USE BLUEJEANS INVITE FOR MEETING
MEETING CODE – 824 654 407
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NORTHERN LIGHTS COLLEGE 


SUBMISSION TO EDUCATION COUNCIL COVER SHEET 


(To be used when a decision by Council is required.) 


 


In order for the Education Council to carefully consider your request, we ask that the following 


documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed 


as an agenda item. 


 


(To fill out document, tab to shaded boxes and type information) 


 


 1.  What are you asking the Council to consider? 
I am requesting the council to approved the revised curriculum of the Aircraft Maintenance Engineering 


program.  


The program has been renamed Aircraft Maintenance Technician 


The program is now four semesters, from one single.  


The curriculum has been restructured, content is the same. 


The program exceeds Transport Canada requirements 


 


 The Process for Submissions to the Education Council lists the responsibilities of the Education 


Council. 


 To which of these does your submission relate (i.e. 2c, 3b, etc.)?                         
2F )           set curriculum content for courses leading to certificates, diplomas or degrees. 


 


 2.  What is the rationale for the request? 
The rationale is simple, we need to improve the learning environment, create better opportuniies for 


success for the students and instructors, Align with other colleges that offer the same program in 


format. We need to adhere to regulatory requirements such as program development and recurrent 


traning needs of instructional staff. We need to reduce attrition rates in the beginning of the program 


due to shock loading of material which does not allow for a student to recover. In short the overall 


delivery and structure will allow for a better environment, lower attrition, generate success in phases, 


reward the student, improve moral, and create a better end product for the Student and college.  


 


 3. What implications will approval of this request have for: 
 


 students or prospective students 


It will impact students in a positive light as listed above, it will have a slight impact on housing cost 


pertaining to duration, that said Northern Lights College will still be below Median cost of this progarm 


across the country. That being median at 10,150.00 across Canada. for the two year program for tution alone 


not including the housing, which we will be below including the additional cost.   


 


 present course offerings 


AME 


 


 associated program completion guides (please list programs the outcome will affect)  


AME basic M program Guide 


 


 faculty 


As stated above the work load and moral will have a much improved environment for  the Faculty. 


schduling of prep and Instructor contact time will be greatly improved.  


 


 support staff 


NIL 


 


 College (facilities, timetabling, etc.) 


NIL 


 


 Library (new material and/or copyright issues) 
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NIL 


 


 4. What do you estimate the cost of implementing this request will be in terms of financial and/or 


human resources? (Use separate sheet for detail or budget if necessary.) 
The cost has been a very minimal we have invested approximately 30,000.00 into change, primarily in 


salary to allocate time to revise and create new documents and formats.  


  


 Will the proposed request have any possible effects on students' eligibility for financial aid?   


NO 


 


5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.) 


 


 List B.C. Universities     Anticipated Transfer Credit 
 


NIL 


 


 List B.C. University-Colleges/Institutes  Anticipated Transfer Credit 
NIL 


 


 List Designates (CGA, CMA, etc.)  Anticipated Transfer Credit 
NIL 


 


 6. With whom have you consulted internally and/or externally, regarding the proposal?   


 


YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED 
 


 Campus Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Dean Mark Heartt Yes  No 


 No   


Chair of Trades  Rod Cork Yes  No   


            Yes  No  


            Yes  No  


  


 Regional Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Registrar Warren Stokes Yes  No  


VP Academic Loren Lovegreen,PhD Yes  No  


            Yes  No  


            Yes  No  


  


 Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.) 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


AME Dept 


Faculty 


All faculty are in support of this change, I have ten in the 


department 


Yes  No  


      Curtis Newby, Elwin Johnson, Rick Vakeva, Steven Strand, 


Daniel Jaeger, Hal Hobenshield, Jim Smith, Roy Knowles, 


Lyndon Johnson,Norman Thompson.  


Yes  No  


            Yes  No  


  


External (e.g. Advisory Committee members, other prospective employers, articulation groups, other 


institutions and/or professional bodies, etc.)  
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Name Feedback/Concerns Raised 
In Support 


of Proposal 


Curtis Newby, 


Elwin Johnson, 


Rick Vakeva, 


Steven Strand, 


Daniel Jaeger, 


Hal Hobenshield, 


Jim Smith, Roy 


Knowles, Lyndon 


Johnson,Norman 


Thompson.  


There will be a few adjustments , the faculty are aware and 


understand we will have to make minor changes in process to 


finalize the process of change 


Yes  No  


Scott Brickwood, 


Phil Wood, 


Vikram Kaul, 


David Millar 


The Progarm Advisory Comittee has been consulted on the 


matter and has been given pertinent inofrmation to review and 


have concluded the change will be beneficial towards our 


industry as well. 


Yes  No  


            Yes  No  


  


7. Have relevant program staff, both campus and regional, been consulted before submitting the 


proposed request?   


There has been consultation in the following Formats: 


Group session (week Long)  to realign material with faculty and Admin. 


Faculty staff neetings with question and answer periods 


Disemination of materials to review as material created to allow for review and input. 


 


This would include and not limited to an electronic version of the Submission Cover Sheet and 


Course Outline to be sent to Education Council Secretary (A. Holloway). 


 


8. Do you wish to present your proposal to the Council in person? Yes 


  


If not, who will present it? NA                                                                                


 


How much time is needed for the presentation?  30 Minutes                                                       


 


9. Additional comments: 


NIL 


 


10. Suggested wording for motion:  
THAT the Education Council approves the revised Program Information and Completion Guide for 


Diploma in Aircraft Maintenance Technician and all affiliated Revised and New Course Outlines 


 


Prepared by: Leonardo Manning  


Associate Dean AME     Date: October 18, 2018 


 


In consultation with (please list by name): Mart Heartt, Warren Stokes, Loren Lovegreen, Ph.D NLC, 


Curtis Newby, Elwin Johnson, Ricky Vakeva, Hal Hobenshield, Scott Brickwood, Phil Wood, Vikram 


Kaul, David Millar   


 


Date received by Education Council Secretary:        


                                    


Requester notified re: date/time item on agenda:       


                                                        


 


 PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION 


 



mailto:aholloway@nlc.bc.ca
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name:  Aircraft Maintenance Technician   
Credential/Certification:  Diploma Aircraft Maintenance Technician 


Date Submitted:  October 2018 
Effective Date:  September 2019   


  
 


Program Contact:  Leo Manning         
 
 
Dean:  Mark Heartt          
 
 
Document Author:  Leo Manning Associate Dean PRT       
 
 
Program Description:   
“Aircraft Maintenance Technician” means a person who performs inspections and 
troubleshooting of an aircraft, including airframe structures, engines and aircraft 
systems, disassembles and removes defective parts, assembles and installs 
replacement parts, interprets technical manuals, drawings and blueprints, tests aircraft 
systems, records problems and actions taken to rectify them, and maintains an accurate 
statement of the maintenance history of the aircraft. 
For detailed information on the scope of knowledge and skills taught and assessed in 
this program refer to the Program Outline, available on the ITA website. 
 
Pathways to Certification 
 
In BC, an individual can obtain a Certificate of Apprenticeship as an Aircraft 
Maintenance Technician by completing the required hours and recording a sponsor 
attestation. Apprenticeship programs are for individuals who have an employer to 
sponsor them. 
There is no challenge pathway for this program. 
 
Note: Licensing for Aircraft Maintenance Engineer (AME) “M” rating is separate from 
certification as an ITA Aircraft Maintenance Technician. AME licensing is issued by 
Transport Canada. There are no transferable credits between the two programs. Please 
visit www.tc.gc.ca for details. This program has Transport Canada accreditation for 
Basic M training. 
 
Canadian Armed Forces Accreditation Certification Equivalency approved, Fast track 
your Career in the Canadian Armed Forces with this progam.   
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Admission Requirements:   
Provide British Columbia secondary school transcripts or equivalent (Alberta/NWT 
equivalent course numbers in brackets) indicating successful completion in of: 
English 11 or equivalent (one of): 
• BC Communications 11, English 11, Composition 11, Creative Writing 11, 
Literary Studies 11, New Media 11, or Spoken Languages 11 with a C or better; 
• BC Communications 12, English 12 with a C or better; 
• Alberta English Language Arts ELA 20-2, or ELA 20-1 with a C or better; 
• Alberta English Language Arts ELA 30-2, or ELA 30-1 with a C or better; 
• NLC ENGL-040 with a C (60%) or better 
• NLC ENGL-050 with a C or better 
• NLC EASL-050 
• IELTS score of 6.0 overall with no band less than 5.5 
Math 11 or equivalent (one of): 
• BC Applications of Mathematics 11, Apprenticeship and Workplace Math 11, 
Workplace Mathematics 11, Foundations of Mathematics 11, Principles of Mathematics 
11, or Pre-Calculus Mathematics 11 with a C or better; 
• Alberta Applied Math 20, Math 20-3, Math 20-2, Pure Math 20, or Math 30-1 with 
a C or better; 
• NLC MATH 040 with a C (60%) or better 
 
Applicants may also complete the Canadian Adult Achievement Test (CAAT) to 
demonstrate program readiness.  Minimum requirements are: 
• Reading Comprehension: 12.0 grade equivalent or higher 
• Number Operations: 11.0 grade equivalent or higher 
• Problem Solving: 11.0 grade equivalent or higher 
• Mechanical Reasoning: 51/70 (6th Stanine) or higher. 
 
Dual Credit (BC's ACE IT program) 
• Dual credit students must complete Grade 11 prior to the start of the program.  
Completion includes Grade 11 English or Grade 11 Communications, Grade 11 Math, 
and a Grade 11 core science (preferably physics) equivalent, all with (C) or higher. One 
Grade 10 level shop class is also recommended. 
• For International Education Requirements (English as a Second Language) 
please contact the International Education Department at Northern Lights College ( 
Inted@nlc.bc.ca) for details.  
 
Work experience and transcripts of grades from subjects other than those listed above 
will also be considered for admission support upon review and approval by the 
Associate Dean AMT 
    
 
 
Length of Program: (weeks and total hours)  
76  (1820 hours) 
Training occurs over a 4 semester 2 year program. Each semester is 455 hours or 18.2 
weeks contact. There is a break mid year and a summer break.   
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Program Intake: (start/finish dates)  
Please refer to the Trades and Apprenticeship, Apprenticeship Intake Schedule on our 
website. 
 
 
Available Seats:  16 
 
 
Application Deadline:  All completed applications must be received one month prior to 
start of the program.  Completed applications received after this date will be reviewed 
based on seat availability. 
   
 
 
Career Prospects:  The industry and government demographic studies carried out  
have proven true, and Industry is experiencing a large short fall in Aircraft Maintenance 
Technician apprentices and engineers.  
 
 
Affiliations/Partnerships:   
In Partnership with Okanagan College Vernon Campus.  
Northern Lights College Aircraft Maintenance Technician theory and practical curriculum 
is delivered under Transport Canada approval in Vernon, BC. by Nothern Lights College 
instructional staff. Students accomplish 1.5 years of training at the Vernon Campus and 
the final semester of training at the Dawson Creek campus in the 24000 squre foot 
hangar with 15 aircraft to work on sharing the extensive compliment of aircraft available 
in the Dawson Creek Aerospace Centre at Northern Lights College. 
 
 
Location:  Northern Lights College Dawson Creek Campus and Okanagan College 
Vernon Campus 
 
 
 
Additional Requirements/Supplies:  (fees, supplies, materials)  
Two pairs of full-sleeved coveralls, footwear having CSA safety-toe protection with soft 
soles for climbing on aircraft, and CSA approved safety glasses with clear lenses.  
Students are required to bring their own laptop capable of accessing the NLC wireless 
network.  
Textbooks.  
 For Student Residence Fees on campus in Dawson Creek see website information at 
https://www.nlc.bc.ca/Admissions/Student-Residences/Dawson-Creek-Campus 
 
 
Eligibility for Canada Student Loans:  (Yes or No) 
Yes 
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Required Minimum Grade:  (overall and/or minimum within a course) 
Student who achieve 70% minimum course grade in all courses and do not exceed 5% 
absenteeism 91 hours over the entire program, broken down per semester at 22.75 
hours per semester will receive accreditation with Transport Canada (noted on 
transcript and diploma with a transport canada approval number). Students who do not 
achieve 70% minimum course grade in all courses, but more than 60%, or students who 
exceed 5% absenteeism over the entire program, will not receive accreditation with 
Transport Canada (noted on transcript and diploma as NON ACCREDITED).  
 
 
Residency Requirement:  (percentage of courses which must be taken at NLC) 
100% at an approved Northern Lights College Training Facility:  
-Dawson Creek, BC  
-Okanagan College, Vernon BC: refer to affiliations/partnerships explanation 
 
 
Required Courses:  (list courses required to complete credential  
                                   and total hours for each course) 
Semester 1 
AMT101 General Introduction 10 
AMT102 Aerodynamics Fixed Wing 25 
AMT103 Materials Structures 36 
AMT104 Hardware 24 
AMT105 Hydraulics Pnuematics 20 
AMT106 Equipment Introduction 8 
AMT107 DC Electrical 26 
AMT108 Blueprint Design 14 
AMT109 HandTools 24 
AMT110 Aviation Math 10 
AMT111 Canadian Aviation Regulations 1 16 
AMT112 Human Factors 8 
AMT113 Flight Controls Fixed Wing 16 
AMT114 Practical Projects 218 
 
Semester 2 
AMT121 Canadian Aviation Regulations 2 40 
AMT122 Non Destructive Testing Corrosion 24 
AMT123 Aircraft Aerodynamics Rotary 16 
AMT124 Rotary Flights Controls 16 
AMT125 Aircraft Inspections 28 
AMT126 Basic Electricity AC 16 
AMT127 Turbine Engine Theory 24 
AMT128 Turbine Engine Systems 24 
AMT129 Weight and Balance 8 
AMT130 Electrical Sytems 37 
AMT131 Aircraft Protection Systems 48 
AMT132 Practical Projects 2 174 
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Semester 3  
AMT210 Instrumentation and Avionics 40 
AMT211 Dynamic Systems 30 
AMT212 Piston Engines 1 36 
AMT213 Reciprocating Components 54 
AMT214 Piston Engines 2 36 
AMT215 Propellers 24 
AMT216 Turbine Engine Systems 32 
AMT217 Landing Gear 24 
AMT218 Practical Projects 3 179 
 
Semester 4 
AMT221 Practical Projects 4 455 
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NORTHERN LIGHTS COLLEGE 


SUBMISSION TO EDUCATION COUNCIL COVER SHEET 


(To be used when a decision by Council is required.) 


 


In order for the Education Council to carefully consider your request, we ask that the following 


documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed 


as an agenda item. 


 


(To fill out document, tab to shaded boxes and type information) 


 


 1.  What are you asking the Council to consider? 
To consider a new program completion guide for an Interactive Technologies and Game Design 


Diploma, including relevant new course outlines for ITEC 112: Foundations of Web Development,  


ITEC 210: Database Design, and ITEC 220: Object Oriented Programming with Java 


 


 The Process for Submissions to the Education Council lists the responsibilities of the Education 


Council. 


 To which of these does your submission relate (i.e. 2c, 3b, etc.)?                         
2c 


 


 2.  What is the rationale for the request? 
As reported at that BC Tech Summit in 2017, Vancouver is one of the international leaders in the 


interactive technologies industry, and is considered the leader within Canada.  This industry reaches 


into the entertainment and animation industry, the research industry, and any business looking to 


improve efficiency. 


 


As such, there is a high demand for trained individuals in this field.  This statement is supported by 


reports from NLC participants at the 2017 and 2018 BC Tech Summit held in Vancouver each year.  


The single largest barrier to growth of the tech industry in BC reported at the BC Tech Summit is a lack 


of qualified human resources.  The term qualified would be defined by this industry as one who is able 


to work well in a team environment, one who is nimble and able to work in a fast paced environment, 


and one who is able to think critically about a problem and come up with solutions to create 


efficiencies. 


 


Furthermore, the Ministry of Advanced Education, Skills, and Training has several initiatives to 


support development of programming to meet the human resource needs of the technology industry 


(https://www2.gov.bc.ca/gov/content/governments/about-the-bc-government/technology-innovation), 


an indication of the importance of such programming and thus how NLC can align with provincial 


initiatives. 


 


The development of a program focused on interactive technologies also aligns with NLC’s strategic goals 


to provide innovative and relevant programming to our students, and to increase domestic student 


numbers.  This program is a large departure from any current program offerings.  As such, we expect this 


program will appeal to an entirely different group of students than NLC currently attracts. 


 


 3. What implications will approval of this request have for: 
 


 students or prospective students 


Prospective students will benefit from having a greater selection of programs to choose from and 


the related broader career opportunities.  Many students will benefit from increased elective options 


generated from new course offerings in this program. 


 


 present course offerings 


Because this program does use some existing courses, higher student demand will occur for these 


courses.  In some cases, this could mean additional sections.  In other cases, it will mean stronger 


student numbers in courses with lower enrolment. 



https://www2.gov.bc.ca/gov/content/governments/about-the-bc-government/technology-innovation
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 associated program completion guides (please list programs the outcome will affect)  


None, in terms of required courses.  In terms of elective course availability:  Business Management 


Diploma, Associate of Science Degree, and the Associate of Arts Degree. 


 


 faculty 


Currently, we have a 1.0 faculty in place dedicated to developing and teaching the first year courses.  


For the second year of the program starting in September 2020, sessional hiring will be necessary 


for at least four courses in the 2020/2021 academic year. 


 


 support staff 


Although there will be no significant singular impact on support staff, every additional program that 


meets the goal of increasing student numbers will undoubtedly add small, but cumulative, impacts 


on the workload for support staff in many areas.  


 


 College (facilities, timetabling, etc.) 


This program will increase the demand on computer rooms at the college.  However, early planning 


with other departments should allow for coordinated timetabling that ensures the existing computer 


rooms will meet the needs of this program. 


 


 Library (new material and/or copyright issues) 


It is anticipated there will be a need to add library resources in this field of study.  It is not 


anticipated that this would be a significant amount, but this rapidly changing field of study will 


require consistent updating of material. 


 


 4. What do you estimate the cost of implementing this request will be in terms of financial and/or 


human resources? (Use separate sheet for detail or budget if necessary.) 
Given faculty is in place to deliver the first year of the program, the largest cost of implementing this 


program will be software licensing.  The required resources have been submitted to NLC’s IT 


Department for costing.  We do not yet have an estimate. 


 


Sessional hiring in the second year of the program will cost approximately $20,000.00.  It is 


anticipated that international and domestic tuition fees over the two years of the program will more 


than cover sessional hiring costs. 


 


 Will the proposed request have any possible effects on students' eligibility for financial aid?   


No 


 


5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.) 


 


 List B.C. Universities     Anticipated Transfer Credit 
 


As per the BC Transfer Guide 


 


 List B.C. University-Colleges/Institutes  Anticipated Transfer Credit 
As per the BC Transfer Guide 


 


 


 List Designates (CGA, CMA, etc.)  Anticipated Transfer Credit 
      


 


 


 


 


 


 6. With whom have you consulted internally and/or externally, regarding the proposal?   
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YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED 
 


 Campus Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Dean, Steve Roe In Support Yes  No 


 No   


            Yes  No   


            Yes  No  


            Yes  No  


  


 Regional Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Registrar       Yes  No  


VP Academic       Yes  No  


            Yes  No  


            Yes  No  


  


 Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.) 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Salil Ghosh (IT 


faculty) 


In support Yes  No  


Christina Harris 


(MGMT/IT 


faculty) 


In support Yes  No  


Ryan Moran For costing of software licensing Yes  No  


  


External (e.g. Advisory Committee members, other prospective employers, articulation groups, other 


institutions and/or professional bodies, etc.)  


Name Feedback/Concerns Raised 
In Support 


of Proposal 


PSIPS Awaiting feedback Yes  No  


       Yes  No  


            Yes  No  


  


7. Have relevant program staff, both campus and regional, been consulted before submitting the 


proposed request?   


Yes 


 


This would include and not limited to an electronic version of the Submission Cover Sheet and 


Course Outline to be sent to Education Council Secretary (A. Holloway). 


  



mailto:aholloway@nlc.bc.ca
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8. Do you wish to present your proposal to the Council in person? Yes 


  


If not, who will present it?                                                                                      


 


How much time is needed for the presentation?  15 minutes                                                       


 


9. Additional comments: 


Please include Salil Ghosh in invites to edit course outlines and to attend Edco meeting. 


 


10. Suggested wording for motion:  
THAT the Education Council approves the new Program Completion guide for an Interactive 


Technologies and Game Design Diploma and the new Course Outlines ITEC 112,  ITEC 210 and ITEC 


220. 


 


 


Prepared by: Lisa Verbisky    Date: Nov 10, 2018 


 


In consultation with (please list by name): Salil Ghosh 


 


Date received by Education Council Secretary:  Nov 15, 2018 


                                    


Requester notified re: date/time item on agenda:       


                                                        


 


 PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION 
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name:  Business Management  
Credential/Certification:  Interactive Technologies and Game Design 


Diploma 
Date Submitted:  November 2018 


Effective Date:  May 2019  


  
 


Program Contact:  Chair, University Arts and Sciences: Greg Lainsbury (FSJ campus); 
Cindy Broberg (DC campus)         
 
 
Dean:  Steve Roe          
 
 
Document Author:  Lisa Verbisky       
 
 
Program Description:  The Diploma in Interactive Technologies and Game Design 
prepares graduates to work in the growing information technology industry that 
combines management, marketing, internet, multimedia, networking, and software 
technologies to enhance business efficiency. 
   
 
Admission Requirements:   
*English is the language of instruction in all programs at NLC, thus it is imperative that 
NLC students meet minimum English Language Proficiency requirements. 
 
*In University Arts and Sciences, it is understood that the minimum English Language 
Proficiency requirement is that required to graduate from a Canadian high school 
program conducted in English. This is defined in the English Language Requirement 
document. 
 
plus, 
 
A. Domestic students must have official transcripts demonstrating the following Math 
Requirement: One of the following with a 'C' grade (60%) or higher: Pre-calculus 11, 
Principles of Mathematics 11, Foundations of Math 11, Math 040, or equivalent. 
Alternatively, readiness for MATH 050 as determined by the CCP Math appraisal. 
 
B. International students must have documentation demonstrating the following Math 
Requirement: One of the following with a 'C' grade (60%) or higher: Pre-calculus 11, 
Principles of Mathematics 11, Foundations of Math 11, Math 040, or equivalent. 
Alternatively, readiness for MATH 050 as determined by the CCP Math appraisal. 
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Length of Program: (weeks and total hours)  
Four academic semesters (60 weeks) with a minimum of 945 hours in total. Students 
are required to complete this program within a four year period from the start date due 
to the technical and changing nature of many of the program courses.    
 
 
Program Intake: (start/finish dates) One cohort every two years starting May and 
September on odd years.  Note that part-time learners can start the program in the 
January semester, but completion in this case could take 3.5 yrs due to the cohort 
model. 
 
 
Available Seats:  18 
 
 
Application Deadline:  Last day for late registration as indicated in the NLC Calendar.  
International students should contact the International Department for deadlines specific 
to their situation. 
  
Career Prospects:   
Employment opportunities include: 
- Animation in entertainment industry 
- Application design 
- Game design 
- Information technology technician in industry and service companies 
 
 
Affiliations/Partnerships:  Academic courses transfer as per the BC Transfer Guide 
http://www.bctransferguide.ca.  
 
 
Location:  Fort St. John with some courses available on other NLC campuses. 
 
 
Additional Requirements/Supplies:  (fees, supplies, materials)  
-personal laptop or tablet required 
 
 
Eligibility for Canada Student Loans:  (Yes or No) 
Yes, for domestic students.  No, for international students.  
 
 
Required Minimum Grade:  (overall and/or minimum within a course) 
C (60%) cumulative GPA; D (50%) minimum in a course. 
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Residency Requirement:  (percentage of courses which must be taken at NLC) 
50%; note that a minimum 60% or 'C' grade (60%) is required for courses to be 
considered for transfer into this program. 
 
 
Required Courses:  (list courses required to complete credential) 
Semester 1: 
ENGL 110: Introduction to Workplace Communications (3 credits; 45 hrs) 
ITEC 112: Foundations of Web Development (3 credits; 45 hrs) 
ITEC 150: Small Computer Systems: Organization and Architecture (3 credits; 60 hrs) 
MGMT 104: Principles of Management (3 credits; 45 hrs) 
Open Elective 
 
Semester 2: 
ENGL 230: Technical Writing (3 credits; 45 hrs) 
ITEC 210: Database Design (3 credits; 45 hrs) 
ITEC 220: Object Oriented programming with Java (3 credits; 45 hrs) 
MGMT 107: Introduction to Marketing (3 credits; 45 hrs) 
MGMT 217: Business Systems and Analysis and Design (3 credits; 45 hrs) 
 
Semester 3: 
ITEC 225: Web Development and Mobile Technologies (3 credits; 45 hrs) 
ITEC 235: Animation and Gaming Systems (3 credits; 45 hrs) 
ITEC 245: iOS Application Development (3 credits; 45 hrs) 
MGMT 450: Project Management (3 credits; 45 hrs) 
Open Elective 
 
Semester 4: 
ITEC 255: Human Computer Interactions (3 credits; 45 hrs) 
ITEC 290: Project Based Co-op (6 credits; 90 hrs) 
ITEC 320: Virtual Software Systems (3 credits; 45 hrs) 
Open Elective 
Open Elective 
 
Students can use elective choice to add employable skills or specializations as follows, 
or for optimizing course transfer to programs at degree granting institutions: 
 
Systems Administration: 
ITEC 240: Server Management (3 credits; 45 hrs) 
ITEC 250: Network Infrastructure (3 credits; 45 hrs) 
 
Entrepreneurship: 
MGMT 210: Advertising and Promotion (3 credits; 45 hrs) 
MGMT 219: Entrepreneurship (3 credits; 45 hrs) 
 
 
Additional suggested electives: 
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COMM 301: Organizational Communications (3 credits; 45 hrs) 
FILM 100: Introduction to Film (3 credits; 45 hrs) 
MATH 115: Introductory Discrete Math (3 credits; 45 hrs) 
PHIL 110: Logic and Critical Thinking (3 credits; 45 hrs) 
PSYC 224: Organizational Behaviour (3 credits; 45 hrs) 
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ENGLISH LANGUAGE REQUIREMENT for AA degree, SSWD diploma, CRIM 


diploma, Bus MGMT diploma, ARCH diploma; certificates 


English is the language of instruction in all programs at NLC, thus it is imperative that 


NLC students meet minimum English Language Proficiency requirements. 


In University Arts and Sciences, it is understood that the minimum English Language 


Proficiency requirement is that required to graduate from a Canadian high school 


program conducted in English. 


Domestic students,1 and students from countries2 which practice Standard Written English 


(SWE), must have official transcripts demonstrating they have met one of the following English 


Requirements with a "B" grade or higher: English 12, English Studies 12, English Literature 12, 


English 12 First Peoples, English 050, or English 099; alternatively, any university-level English 


course3 with a "C" grade or higher. Students who do not meet one of the above English 


requirements must complete the NLC Writing Assessment for appropriate course placement. 


International students, as well as domestic students who received their secondary education in 


French, or another language, must show that they have met the NLC English requirement by one 


of the following: 


 Showing documentation of an IELTS result with an overall score of 6.0 or higher with no band 


less than 5.5. (Students with a writing band of 6.0 or less are required to complete English 099 


with a "B" grade or higher before enrolling in any English courses required for program 


completion; the necessity for completing this upgrade can extend the length of the program.)  


NLC may accept as equivalent a TOEFL iBT of 78, Canadian Academic English Assessment (CAEL) 


60 overall band, Canadian Language Benchmark Assessment (CLBA) 8 in each section, Pearson 


Test of English (PTE) 57, Michigan English Language Assessment Battery (MELAB) 76, Cambridge-


Michigan Language Assessment (CaMLA) 68. 


 


 Showing documentation of completing a post-secondary credential that is assessed as 


equivalent to a similar program from a reputable Canadian institution with its own appropriate 


English Language requirement. 


 


 Showing documentation of completing the last three years of full-time secondary school 


education in English in Canada with a minimum grade of “B” in English 12 or its equivalent. 


 


 Completing the English for Academic Purposes (EAP) 060 level certificate. Students who are 


unable to provide an appropriate IELTS score or equivalent will be conditionally enrolled in an 


NLC program, and upon arrival at NLC will be assessed by the ESL department and placed in the 


appropriate level of the EAP program. 


 


 


                                                 
1 Except those whose secondary education was conducted in French or another language. 
2 England, Scotland, Ireland, Wales, Australia, New Zealand, USA 
3 From reputable institutions in Canada and the same list of SWE countries. 
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Date Course Outline was Last Reviewed and/or Revised:November 2018 
Effective Date:  May 2019 


Course Code: ITEC Number: 112 Number of Credits: 3 


Course Title:  Foundations of Web Development 


Program: Business Management - Interactive Technologies and Game Design 


 New Course 
 Existing Course (no revisions)  
 Existing Course (minor revisions) (please indicate the areas revised       ) 
 Revised Course (please indicate the areas revised       ) 


 
Academic Level:    First Year       Second Year        Third Year        Fourth Year 


Vocational:  


Career Technical:  


Entry Level Trades Training:  


Apprenticeship:     First Year  Second Year  Third Year  Fourth Year 


   Fifth Year  Practicum  


 
 
 
 
 
Former Course Code(s) and 
Number(s) (If applicable): 


      
 
 
 
 
  


 


Precluded Courses:  ICT 112 and NCIT 112 


Calendar Description:  This course introduces Web Page Development. It covers HTML and XHTML code, standards and 


validation. Use of design elements (colour, images) and multimedia are discussed. The student will examine the multitude of 
browsers, standards and requirements for web surfers everywhere and will produce a final web page that can satisfy most (or all) 
browser types. In the second half of the course Cascading Style Sheets (CSS) are used extensively, while XML and JavaScript are 
both touched on briefly. Students will also explore current issues and the future of Web Development. 


Date First Offered:  September 2019 


Total Hours: 45 
Total Weeks:  15 
 


Breakdown Hours Per Course Duration 


Lecture Hours 30.0 


Seminars/Tutorials 0.0 


Laboratory Hours 15.0 


Field Experience Hours 0.0 


Shop/Teaching Kitchen 0.0 


Other Contact Hours 0.0 


Total 45 
 


If Other Contact Hours are specified above please list 


details:       
 


 
Practicum Hours:        
 


 


This course is offered by: 


  Face-to-Face  


  Online 


  Video 


  Teleconference  
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Prerequisite Statement (If there are no prerequisites, type NONE): 


None 


Non-Course Prerequisites (List if applicable or type NONE):  


None 


Co-requisite Statement (List if applicable or type NONE): 


None 


To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca 


 
 
Detailed Course Content, Topics and Sequence Covered:  


- Develop a Web Page (HTML) 
- Develop a Web Site (Hypertext Linking) 
- Create Cascading Style Sheets (CSS)  
- Special Effects using CSS  
- Create Web Page Tables 
- Create Web Page Forms 
- Use Multimedia 
- Design a Web Frames Site  
- Work with XHTML 
- JavaScript Basics 
 


 
Learning Outcomes / Course Goals:  


Upon successful completion of the course the student will be able to: 
- Describe the basic functionality of XML and XHTML 
- Code a basic web page using a basic text editor 
- Program lists, tables, client side image maps, frames, embedded objects, and Cascading Style Sheets (CSS) 
- Evaluate web pages using various validation tools and services 
- Use basic techniques to improve web page readability and functionality 
- Discuss the future of Web Development 
- Explore and discuss current issues in Web Development 
 


Please list specifics for any of the following: 
 


Knowledge:       Skills:       


Attitudes:        Technologies:       
 


  



file://///Unit20/Pub/jseidl/My%20Documents/090422%20Education%20Council/Education%20Council%20Forms/Education%20Council%20Forms%202010/www.bccat.bc.ca
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Grading System 
 


 Check whichever applies to this course:  
 
 Letter Grades:  Percentage:   Pass/Fail:  Other:      
  
 Specify Passing Grade: D (50%) 
 
Typical Activities and Weighting (in %) 


 


Final Exam:  25% Assignments:  40% Portfolio:       % Practicum:       % 


Midterm Exam:  15% Lab Work:       % Project:       % Quizzes/Test:  20% 


Field 


Experience:      % 
Participation:       % Employer Evaluation:        


% 


Log Book:        % 


Other:       %   Total Must Equal At Least 
100% 


(can be more if options 
provided) 


 Specify number of assignments (if applicable): 3 to 5 


 Specify nature of participation (if applicable):       


 Include number of and the variety and nature of writing assignments: None 


 Specify Other (if applicable):       
 
Typical Proportion of Individual Work and Group Work 
 


% of Individual Work :  100  % of Group Work :  0 
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway): 


  
Required 


 
Author Surname, 
Initials 


 
Title 


Current 
Edition 


 
Publisher 


Year 
Published 


Chapter(s) 
Covered 


1.  Patrick M. Carey 
New Perspectives on HTML and 
XHTML (Comprehensive) 7th 
Edition. 


 Cengage 2017 All 


2.                                 


3.                                 


4.                                 


5.                                 


6.                                 


7.                                 


8.                                 


9.                                 


10.                                 
 


 


Course Outline Contact Person:  Audra Holloway  


 


Other Pertinent Information Relevant to Transfer:       
 
For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca 


 



http://www.bccat.bc.ca/
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SUPPLEMENTARY COMPONENTS AND RESOURCES 
 


This course is offered in other programs: YES   NO 


  
If yes list program(s):       


 


Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy: 


 


 
Audit Policy: 
 


 


  
Course Evaluation Policies: 


 
 


Appeal Process: 
 


 


 
Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students) 


      
 


  


Supplies/Materials: 


      


Keys to Success: 


      
 


 


Course Change Statement: 


      


 
Instructor Contact Details:   


 


Instructor Name: Salil K Ghosh 


Phone: 2050 Office #: 114 Campus Location: FSJ 


Fax:       Office Hours:       E-mail:       
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Authorization Signatures Date Required for All Signatures 


Instructor:  Date:  


List Credentials / Institutions:        


Dean:  Date:  


Education Council Chair:  Date:  


Vice-President of Academic and Research:  Date:  
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Date Course Outline was Last Reviewed and/or Revised:November 2018 
Effective Date:  May 2019 


Course Code: ITEC Number: 210 Number of Credits: 3 


Course Title:  Database Design 


Program: Business Management - Interactive Technologies and Game Design  


 New Course 
 Existing Course (no revisions)  
 Existing Course (minor revisions) (please indicate the areas revised       ) 
 Revised Course (please indicate the areas revised       ) 


 
Academic Level:    First Year       Second Year        Third Year        Fourth Year 


Vocational:  


Career Technical:  


Entry Level Trades Training:  


Apprenticeship:     First Year  Second Year  Third Year  Fourth Year 


   Fifth Year  Practicum  


 
 
 
 
 
Former Course Code(s) and 
Number(s) (If applicable): 


      
 
 
 
 
  


 


Precluded Courses:  ICT 214 and NCIT 214 


Calendar Description:  This course will provide a practical foundation of database design and implementation.  The course will 


cover relational modelling, relational design, normalization, functional dependencies, requirements gathering to design a solid 
database and SQL.  The SQL component will introduce the student to inserting, editing, deleting and retrieving data from the 
database.  There will be a strong hands-on component that includes real-world examples and exercises. 


Date First Offered:  January 2020 


Total Hours: 45 
Total Weeks:  15 
 


Breakdown Hours Per Course Duration 


Lecture Hours 30.0 


Seminars/Tutorials 0.0 


Laboratory Hours 15.0 


Field Experience Hours 0.0 


Shop/Teaching Kitchen 0.0 


Other Contact Hours 0.0 


Total 45 
 


If Other Contact Hours are specified above please list 


details:       
 


 
Practicum Hours:        
 


 


This course is offered by: 


  Face-to-Face  


  Online 


  Video 


  Teleconference  
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Prerequisite Statement (If there are no prerequisites, type NONE): 


CPSC 101 or ITEC 150 or permission of Chair 


Non-Course Prerequisites (List if applicable or type NONE):  


None 


Co-requisite Statement (List if applicable or type NONE): 


None 


To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca 


 
 
Detailed Course Content, Topics and Sequence Covered:  


- Introduction to Databases, Database Environment 
- The Relational Model 
- ER Modeling 
- Normalization, Functional Dependencies 
- SQL: Data definition 
- Creating databases, tables 
- Constraints, Data integrity, Introducing Scripting 
- Database Life Cycle 
- SQL Basics 
- SQL: Update, Delete, Insert 
- Views 


 
Learning Outcomes / Course Goals:  


Upon successful completion of this course, the student has reliably demonstrated the ability to:  
- Explain the role of database systems in organizations 
- Perform data modeling using the entity-relationship data model 
- Use the principles of systems analysis, analyze business process to construct a database solution 
- Demonstrate competency using MS Access, MYSQL, or SQL Server 
- Apply stochastic methods to model real world situations 
 


Please list specifics for any of the following: 
 


Knowledge:       Skills:       


Attitudes:        Technologies:       
 


  



file://///Unit20/Pub/jseidl/My%20Documents/090422%20Education%20Council/Education%20Council%20Forms/Education%20Council%20Forms%202010/www.bccat.bc.ca
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Grading System 
 


 Check whichever applies to this course:  
 
 Letter Grades:  Percentage:   Pass/Fail:  Other:      
  
 Specify Passing Grade: D (50%) 
 
Typical Activities and Weighting (in %) 


 


Final Exam:  25% Assignments:  30% Portfolio:       % Practicum:       % 


Midterm Exam:  15% Lab Work:       % Project:  20% Quizzes/Test:  10% 


Field 


Experience:      % 
Participation:       % Employer Evaluation:        


% 


Log Book:        % 


Other:       %   Total Must Equal At Least 
100% 


(can be more if options 
provided) 


 Specify number of assignments (if applicable): 3 to 5 


 Specify nature of participation (if applicable):       


 Include number of and the variety and nature of writing assignments: Project includes some technical writing 


 Specify Other (if applicable):       
 
Typical Proportion of Individual Work and Group Work 
 


% of Individual Work :  100  % of Group Work :  0 
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway): 


  
Required 


 
Author Surname, 
Initials 


 
Title 


Current 
Edition 


 
Publisher 


Year 
Published 


Chapter(s) 
Covered 


1.  


Carlos Coronel; 
Steven Morris; Peter 
Rob 


Database Systems, Design, 
Implementation, and 
Management 


 
Cengage 
Learning 


2017 All 


2.                                 


3.                                 


4.                                 


5.                                 


6.                                 


7.                                 


8.                                 


9.                                 


10.                                 
 


 


Course Outline Contact Person:  Audra Holloway  


 


Other Pertinent Information Relevant to Transfer:       
 
For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca 


 



http://www.bccat.bc.ca/
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SUPPLEMENTARY COMPONENTS AND RESOURCES 
 


This course is offered in other programs: YES   NO 


  
If yes list program(s):       


 


Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy: 


 


 
Audit Policy: 
 


 


  
Course Evaluation Policies: 


 
 


Appeal Process: 
 


 


 
Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students) 


      
 


  


Supplies/Materials: 


      


Keys to Success: 


      
 


 


Course Change Statement: 


      


 
Instructor Contact Details:   


 


Instructor Name: Salil K Ghosh 


Phone: 2050 Office #: 114 Campus Location: FSJ 


Fax:       Office Hours:       E-mail: sghosh@nlc.bc.ca 
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Authorization Signatures Date Required for All Signatures 


Instructor:  Date:  


List Credentials / Institutions:        


Dean:  Date:  


Education Council Chair:  Date:  


Vice-President of Academic and Research:  Date:  
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Date Course Outline was Last Reviewed and/or Revised:November 2018 
Effective Date:  May 2019 


Course Code: ITEC Number: 220 Number of Credits: 3 


Course Title:  Object Oriented Programming with Java 


Program: Business Management - Interactive Technologies and Game Design 


 New Course 
 Existing Course (no revisions)  
 Existing Course (minor revisions) (please indicate the areas revised       ) 
 Revised Course (please indicate the areas revised   ) 


 
Academic Level:    First Year       Second Year        Third Year        Fourth Year 


Vocational:  


Career Technical:  


Entry Level Trades Training:  


Apprenticeship:     First Year  Second Year  Third Year  Fourth Year 


   Fifth Year  Practicum  


 
 
 
 
 
Former Course Code(s) and 
Number(s) (If applicable): 


      
 
 
 
 
  


 


Precluded Courses:        


Calendar Description:  This course introduces Java grammar and syntax and object-oriented programming concepts.  Emphasis 


is placed on the powerful programming techniques supported by Java including extending classes, interfaces, and exception 
handling. The packages provided by the Java platform that support applets, events and Graphical User Interfaces (GUI) are 
examined. 


Date First Offered:  January 2020 


Total Hours: 45 
Total Weeks:  15 
 


Breakdown Hours Per Course Duration 


Lecture Hours 30.0 


Seminars/Tutorials 0.0 


Laboratory Hours 15.0 


Field Experience Hours 0.0 


Shop/Teaching Kitchen 0.0 


Other Contact Hours 0.0 


Total 45.0 
 


If Other Contact Hours are specified above please list 


details:       
 


 
Practicum Hours:        
 


 


This course is offered by: 


  Face-to-Face  


  Online 


  Video 


  Teleconference  
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Prerequisite Statement (If there are no prerequisites, type NONE): 


CPSC 101, or CPSC 122, or ITEC150, or permission of Chair 


Non-Course Prerequisites (List if applicable or type NONE):  


None 


Co-requisite Statement (List if applicable or type NONE): 


None 


To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca 


 
 
Detailed Course Content, Topics and Sequence Covered:  


- Create Java Programs 
- Use Data 
- Use Methods, Classes, and Objects 
- Make Decision Trees 
- Create Loops 
- Characters, Strings, and the StringBuilder 
- Arrays 
- Introduction to Inheritance 
 -Exception Handling 
- File Input and Output 
- Introduction to Swing Components 
- Advanced GUI Topics 
- Graphics 
- Applets, Images, and Sound 


 
Learning Outcomes / Course Goals:  


Upon successful completion of this course, the student will have reliably demonstrated the ability to: 
- Use predefined objects and classes to create or modify an applet. 
- Create new objects and classes to represent entities from a problem domain. 
- Design, develop, and deploy Java applets and applications. 
- Construct objects that interact in a useful way in applets and applications. 
 


Please list specifics for any of the following: 
 


Knowledge:       Skills:       


Attitudes:        Technologies:       
 


  



file://///Unit20/Pub/jseidl/My%20Documents/090422%20Education%20Council/Education%20Council%20Forms/Education%20Council%20Forms%202010/www.bccat.bc.ca
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Grading System 
 


 Check whichever applies to this course:  
 
 Letter Grades:  Percentage:   Pass/Fail:  Other:      
  
 Specify Passing Grade: D (50%) 
 
Typical Activities and Weighting (in %) 


 


Final Exam:  30% Assignments:  20% Portfolio:       % Practicum:       % 


Midterm Exam:  15% Lab Work:  10% Project:  20% Quizzes/Test:  5% 


Field 


Experience:      % 
Participation:  5% Employer Evaluation:        


% 


Log Book:        % 


Other:       % Practical Assessment: 
      % 


 Total Must Equal At Least 
100% 


(can be more if options 
provided) 


 Specify number of assignments (if applicable): 2 to 4 


 Specify nature of participation (if applicable): Individual and group participation in class 


 Include number of and the variety and nature of writing assignments: Some technical writing in Project 


 Specify Other (if applicable):       
 
Typical Proportion of Individual Work and Group Work 
 


% of Individual Work :  95  % of Group Work :  5 
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway): 


  
Required 


 
Author Surname, 
Initials 


 
Title 


Current 
Edition 


 
Publisher 


Year 
Published 


Chapter(s) 
Covered 


1.  Joyce Farrell Java Programming, 7th Edition  
Cengage 
Learning 


2017 All 


2.                                 


3.                                 


4.                                 


5.                                 


6.                                 


7.                                 


8.                                 


9.                                 


10.                                 
 


 


Course Outline Contact Person:  Audra Holloway  


 


Other Pertinent Information Relevant to Transfer:       
 
For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca 


 



http://www.bccat.bc.ca/
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SUPPLEMENTARY COMPONENTS AND RESOURCES 
 


This course is offered in other programs: YES   NO 


  
If yes list program(s):       


 


Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy: 


 


Audit Policy: 


  


Course Evaluation Policies: Appeal Process: 


 
Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students) 


      
 


  


Supplies/Materials: 


Textbook 


Keys to Success: 


Attend all classes 
 


 


Course Change Statement: 


      


 
Instructor Contact Details:   


 


Instructor Name: Salil Kumar Ghosh 


Phone: 250-785-6981 Ext 2050 Office #: 114 Campus Location: Fort St. John 


Fax:       Office Hours:       E-mail: sghosh@nlc.bc.ca 
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Authorization Signatures Date Required for All Signatures 


Instructor:  Date:  


List Credentials / Institutions: Masters of Science 


(Computer Science) 
 


Dean:  Date:  


Education Council Chair:  Date:  


Vice-President of Academic and Research:  Date:  
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NORTHERN LIGHTS COLLEGE 


SUBMISSION TO EDUCATION COUNCIL COVER SHEET 


(To be used when a decision by Council is required.) 


 


In order for the Education Council to carefully consider your request, we ask that the following 


documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed 


as an agenda item. 


 


(To fill out document, tab to shaded boxes and type information) 


 


 1.  What are you asking the Council to consider? 
Revisions to the Diploma in Practical Nursing Program Information and Completion Guide. 


 


 The Process for Submissions to the Education Council lists the responsibilities of the Education 


Council. 


 To which of these does your submission relate (i.e. 2c, 3b, etc.)?                         
2c 


 


 


 2.  What is the rationale for the request? 
These revisions are required by the British Columbia College of Nursing Professionals (BCCNP) and 


must be implemented in preparation for the September 2019 program intake.   


 
Although the recruitment period for the September 2019 intake has begun, the revisions identified here 


will not disadvantage any student whose application is in process. Indeed, revisions to admission 


requirements merely involve updated terminology for high school prerequisites and a relaxation of 


required IELTS scores. 


 


All revisions are summarized below: 


 


 Document Author: Acknowledgement of 2017 updates to the Practical Nursing Provincial 


Curriculum. 


 Program Description: Revised phrasing again acknowledges 2017 updates to the Practical Nursing 


Provincial Curriculum. 


 Admission Requirements: Required updates for wording related to Grade 12 graduation and to 


English, Math, and Science courses. 


 Admission Requirements for English as an Additional Language: IELTS requirements have been 


lowered. 


 Notes on Admission: Human Anatomy and Physiology for Practical Nurses (NLC’s PNUR 099) 


can now be completed while select Semester 1 courses are in progress.  


 


 3. What implications will approval of this request have for: 
 


 students or prospective students 


As noted above, students whose applications are in process will not be disadvantaged by the revisions. 


For international students, IELTS scores have been relaxed. 


  


 present course offerings 


 No significant impact. 


 associated program completion guides (please list programs the outcome will affect)  


None. 


 


 faculty 


None. 


 support staff 


None. 
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 College (facilities, timetabling, etc.) 


No significant impact.  


 


 Library (new material and/or copyright issues) 


None. 


 


 4. What do you estimate the cost of implementing this request will be in terms of financial and/or 


human resources? (Use separate sheet for detail or budget if necessary.) 
None. 


  


 Will the proposed request have any possible effects on students' eligibility for financial aid?   


No. 


 


5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.) 


 


 List B.C. Universities     Anticipated Transfer Credit 
 


The Practical Nursing Provincial Curriculum is transferrable across British Columbia. 


 


 List B.C. University-Colleges/Institutes  Anticipated Transfer Credit 
      


 


 List Designates (CGA, CMA, etc.)  Anticipated Transfer Credit 
      


 


 6. With whom have you consulted internally and/or externally, regarding the proposal?   


 


YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED 
 


 Campus Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Dean and 


Associate Dean 


      Yes  No 


 No   


Program Chair       Yes  No   


Program  Faculty       Yes  No  


            Yes  No  


  


 Regional Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Registrar       Yes  No  


VP Academic       Yes  No  


            Yes  No  


            Yes  No  


  


 Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.) 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Admissions 


Officers 


      Yes  No  


       Yes  No  


            Yes  No  
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External (e.g. Advisory Committee members, other prospective employers, articulation groups, other 


institutions and/or professional bodies, etc.)  


Name Feedback/Concerns Raised 
In Support 


of Proposal 


British Columbia 


College of 


Nursing 


Professionals 


(BCCNP) 


      Yes  No  


            Yes  No  


            Yes  No  


  


7. Have relevant program staff, both campus and regional, been consulted before submitting the 


proposed request?   


Yes. 


 


This would include and not limited to an electronic version of the Submission Cover Sheet and 


Course Outline to be sent to Education Council Secretary (A. Holloway). 


8. Do you wish to present your proposal to the Council in person? Yes. 


  


If not, who will present it?                                                                                      


 


How much time is needed for the presentation?  5 minutes.                                                       


 


9. Additional comments: 


      


 


10. Suggested wording for motion:  
THAT the Education Council approves the revised Program Information and Completion Guide for 


Diploma in Practical Nursing, effective November 2018. 


 


Prepared by: Steve Roe, Lana Sprinkle    Date: October 9, 2018 


 


In consultation with (please list by name):  


Date received by Education Council Secretary:  Oct 8th 2018 


                                    


Requester notified re: date/time item on agenda:       


                                                        


 


 PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION 


 
 



mailto:aholloway@nlc.bc.ca
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name:  Practical Nursing  
Credential/Certification:  Diploma in Practical Nursing 


Date Submitted:  November 2018 
Effective Date:  November 2018   


  
 


Program Contact:   Program Chair: Lana Sprinkle         
 
 
Dean:  Steve Roe          
 
 
Document Author:  Much of the following material has been borrowed from the  
Practical Nursing Program Provincial Curriculum Guide 2nd Edition Revised 2017 and 
from the Practical Nursing Provincial Curriculum Guide Supplement: Program Core 
Standards, and Teaching and Learning Resources, 2017.       
 
Program Description:  The Diploma in Practical Nursing at Northern Lights College 
follows the new provincial curriculum as revised in 2017. The program is designed to 
provide learners with the knowledge, skills, judgments, and attitudes to perform to the 
full range of competencies as endorsed by the British Columbia College of Nursing 
Professionals (BCCNP). The curriculum provides a learning experience that is 
integrated, professional, collaborative, and culturally sensitive, with an aim to prepare 
graduates to care for individuals (and families of individuals) at multiple life stages and 
in a variety of practice settings. Consistent with the CLPNBC Scope of Practice: 
Standards, Limits and Conditions (2017), the focus for beginners' practice is “promotion, 
maintenance, and restoration of health, with a focus on clients with stable and 
predictable states of health." Upon successful completion of the program, learners will 
possess the competencies to successfully complete the Canadian Practical Nurse 
Registration Exam (CPNRE).   
 
Admission Requirements:   
ADMISSION REQUIREMENTS: 
1. Grade 12 graduation, or equivalent (General Educational Development, Adult Basic 
Education), or mature student status. 
 
2. English Studies 12 with a minimum grade of 65%, or Literary Studies 12 with a 
minimum grade of 65%, or English First Peoples 12 with a minimum grade of 65%, or 
equivalent. (See below for English-as-an-Additional-Language). 
 
3. Foundations of Mathematics 11 with a minimum grade of 60%, or Pre-Calculus 11 
with a minimum grade of 65%, or equivalent. If the Math 11 requirement is over 10 







 Program Information and Completion Guide 


Page 2 of 6 


Form Revised: January 2008 


years old, NLC requires Grade 11.9 proficiency on numeracy sections of the CAAT 
(Number Operations and Problem Solving). 
 
4. Anatomy and Physiology 12 with a minimum grade of 60% or equivalent. 
 
ADMISSION REQUIREMENTS FOR ENGLISH AS AN ADDITIONAL LANGUAGE: 
English is the language of study in BC. Students must therefore meet English language 
proficiency at an appropriate level to be accepted into the Provincial Practical Nursing 
Program. These requirements can be satisfied through three years of full-time, face-to-
face secondary or post-secondary education at an accredited institution where English 
is the medium of instruction and is also one of the country’s official languages. English 
as a Second Language/Additional Language courses are not included in this three-year 
calculation. Those not meeting this requirement must achieve scores identified in one of 
the two tests below: 
 
1. International English Language Testing System (IELTS) with minimum scores of: 
- Speaking: 7.0 
- Listening: 7.5 
- Reading: 6.5 
- Writing: 7.0 
- Overall Band Score: 7.0 
 
2. Canadian English Language Benchmarks Assessment for Nurses (CELBAN) with 
minimum scores of: 
- Speaking: 8.0 
- Listening: 10.0 
- Reading: 8.0 
- Writing: 7.0 
 
NOTE ON ENGLISH AS AN ADDITIONAL LANGUAGE: 
In addition to meeting English language requirements for the Provincial Practical 
Nursing Program, graduates must be able to demonstrate a level of proficiency required 
to be performance-ready as a condition for registration and practice in British Columbia. 
See CLPNBC’s website for details. 
 
NOTES ON ADMISSION: 
1. Human Anatomy and Physiology for Practical Nurses with a minimum grade of 65% 
must be completed before taking Variations in Health I, Health Promotion I, 
Pharmacology I, Integrated Nursing Practice I, and Consolidated Nursing Practice I 
(CPE I). At NLC, the completion date for Human Anatomy and Physiology for Practical 
Nurses must be within five years of beginning Semester 1 courses.  
 
2. The following three items are to be completed prior to the beginning of CPE I: 
 
a. Cardiopulmonary Resuscitation (CPR) as outlined in the Practice Education 
Guidelines (http://hspcanada.net/docs/PEG/1_6_Orientation_Students.pdf). 
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b. Criminal record check under the terms of the Criminal Record Review Act and the 
Ministry of Justice process for educational institutions. Specifically, NLC requires a 
Schedule B Criminal Record Check (working with children and vulnerable adults) 
through the Ministry of Justice. Under no circumstances will students be permitted to 
begin a Consolidated Practice Experience until they have authorized a Schedule B CRC 
and the results have been reviewed by NLC. Convictions for certain offences may 
disqualify students from participation in course practica and, therefore, from program 
completion. The CRC application process may take 3 – 6 weeks to complete, so 
students are urged to attend to this matter at least 6 weeks before their program start 
date. Students will be provided with information about the CRC process at program 
orientations. Further, students are obligated to report any Schedule B criminal 
convictions that occur after they authorize a CRC but are still enrolled in the Practical 
Nursing Program. Failure to do so may result in immediate dismissal from the program. 
 
c. Immunizations as outlined in the Practice Education Guidelines 
(http://www.hspcanada.net/docs/PEG/1_3_Immunization.pdf). 
 
3. Students in NLC's Practical Nursing program have an average of 28 hours of classes, 
laboratories, and other learning activities per week.  A comparable number of individual 
study hours is required.  Further, in clinical learning situations, students will be in close 
contact with individuals who have a variety of health issues.  For these reasons, 
students should be in a satisfactory level of physical and emotional health to ensure 
success in the program. 
 
4. Clinical Learning experiences may occur in a variety of settings, including Dawson 
Creek, Fort St. John, Chetwynd, and Fort Nelson. All students should be prepared for 
in-region travel. 
 
5. Applicants wishing to transfer from another Practical Nursing Program must provide 
evidence that the above admission requirements have been meet. Applications for 
transfer credit will be reviewed on an individual basis. Transfer-based admission will be 
dependent on available space.   
 
6. Students who do not meet program progression criteria and reapply for admission in 
a subsequent intake must satisfy the following two items: 
 
a. Demonstrate all admission criteria described above is still in effect. 
 
b. Provide evidence of completing any upgrading and/or remedial requirements. 
 
7. Attendance Requirements: 
a. Consistent attendance is mandatory. 
b. Absence for more than six (6) hours of theory classes per course will seriously 
jeopardize a student's ability to meet course objectives and may result in failure of the 
course. 
c. A student who is absent from a scheduled lab must complete a make-up assignment 
as determined by the instructor.  Absence of more than six (6) hours of scheduled lab 
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hours per course will seriously impair a student's ability to meet course objectives and 
may result in failure of the course. 
d. A student who is absent from a scheduled shift comprising a clinical, practicum, or 
preceptorship will not be provided with supplemental clinical experience.  Students 
absent for more than 15% of each experience will be required to withdraw from the 
program. 
   
8. Daily Hours: 
a. Classroom seminars and/or laboratory learning sessions may be scheduled until 
2200 hours on some days. 
b. Clinical learning experiences may involve some evening experiences lasting until 
2300 hours.    
 
Length of Program: (weeks and total hours) 67 weeks (1850 hours) 
   
Program Intake: (start/finish dates)  
Start:  September 
Finish:  May-June (21-22 months later) 
 
Available Seats:  24 
 
Application Deadline:  Open October 1st for September admission of the following 
year.   
 
Career Prospects:  Licensed Practical Nurses work with other interprofessional, health 
care team members in a variety of settings and play an increasingly wide role in primary 
health care focusing on health promotion, illness and injury prevention, and health 
protection and restoration.  
 
Affiliations/Partnerships:  N/A 
 
Location:  Classroom and Laboratory contact hours are scheduled in the Health 
Sciences Building in Dawson Creek.  As noted above, clinical learning experiences may 
occur in a variety of settings, including Dawson Creek, Fort St. John, Chetwynd, and 
perhaps Fort Nelson.  Efforts will be made to place students in convenient clinical 
locations, but all students should be prepared for in-region travel. Transportation, meals, 
and accommodation are the responsibility of the student. After a clinical or 
preceptorship site is assigned by the Program Chair, no changes are permitted.  
 
Additional Requirements/Supplies:  (fees, supplies, materials)  
Required Supplies/Materials:  
- Stethoscope 
- Uniforms, lab coat(s) 
- WCB approved safety/nursing shoes 
- Watch with a second hand 
- Books and lab kits 
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Recommended Supplies, Resources, and Skills: 
- A personal laptop with a current web browser is recommended for each learner, as a 
substantial amount of course and program resource materials are provided solely in 
electronic form.  Learners should have access to a computer with high speed internet 
capabilities in order to review and/or retrieve these resources.  Printing of resource 
materials is at the discretion of the learner.  Please contact your campus library for 
printing costs if you will be using these facilities.  Basic computer literacy skills are 
required.  Applicants needing assistance with basic computer skills are asked to please 
discuss their computer capabilities with the Admissions Officer at the time of application. 
  
Eligibility for Canada Student Loans:  (Yes or No) 
Yes  
 
Required Minimum Grade:  (overall and/or minimum within a course) 
Students must achieve 100% on all Pharmacology Math exams.  A maximum of two 
rewrites are available for each Pharmacology Math exam (applies to PNUR 114 and 
PNUR 124). 
 
Students must achieve a minimum of 80% on the theory portion of the Pharmacology 
courses (applies to PNUR 114 and PNUR 124). 
 
Integrated Lab Assessments or Skill Assessments in the Integrated Nursing Practice 
courses are marked Pass/Fail, and a mark of 80% is required to pass. Should a mark of 
80% not be achieved, a student will be allowed one retest for each Skills Assessment 
(applies to PNUR 115, 125, 235, 245). 
 
Students must achieve a minimum of 75% on the theory portion of the Integrated 
Nursing Practice courses (applies to PNUR 115, 125, 235, 245). 
 
All other theory nursing courses require a minimum grade of 68% for students to 
progress from term to term and to graduate from the program. 
 
In ALL cases, when a second test is necessary, the student and instructor will meet to 
discuss remedial strategies before the retest is attempted.  Sufficient time for practice 
and improvement will be provided (minimum of two days). 
 
In total, a maximum of two rewrites of a final exam are permitted for the theory portions 
of the Practical Nursing curriculum in a given academic year. No more than one 
supplemental exam can be written per theory course. 
 
The Preceptorship or Final Practice Experience is marked Pass/Fail (applies to PNUR 
248). 
 
Residency Requirement:  (percentage of courses which must be taken at NLC) 
25% of the program must be completed at Northern Lights College. 
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Required Courses:  (list courses required to complete credential  
                                   and total hours for each course) 
SEMESTER ONE: 
PNUR 110: Professional Communication 1 (35 hrs) 
PNUR 111: Professional Practice 1 (25 hrs) 
PNUR 112: Health Promotion 1 (30 hrs) 
PNUR 113: Variations in Health 1 (40 hrs) 
PNUR 114: Pharmacology 1 (30 hrs) 
PNUR 115: Integrated Nursing Practice 1 (135 hrs) 
PNUR 116: Consolidated Practice Experience 1 (90 hrs) 
 
SEMESTER TWO:  
PNUR 120: Professional Communication 2 (30 hrs) 
PNUR 121: Professional Practice 2 (20 hrs) 
PNUR 122: Health Promotion 2 (30 hrs) 
PNUR 123: Variations in Health 2 (45 hrs) 
PNUR 124: Pharmacology 2 (30 hrs) 
PNUR 125: Integrated Nursing Practice 2 (180 hrs) 
PNUR 126: Consolidated Practice Experience 2 (120 hrs) 
 
SEMESTER THREE: 
PNUR 230: Professional Communication 3 (20 hrs) 
PNUR 231: Professional Practice 3 (20 hrs) 
PNUR 232: Health Promotion 3 (36 hrs) 
PNUR 233: Variations in Health 3 (45 hrs) 
PNUR 235: Integrated Nursing Practice 3 (120 hrs) 
PNUR 236: Consolidated Practice Experience 3 (65 hrs) 
 
SEMESTER FOUR: 
PNUR 240: Professional Communication 4 (20 hrs) 
PNUR 241: Professional Practice 4 (20 hrs) 
PNUR 242: Health Promotion 4 (24 hrs) 
PNUR 243: Variations in Health 4 (50 hrs) 
PNUR 245: Integrated Nursing Practice 4 (180 hrs) 
PNUR 246: Consolidated Practice Experience 4 (200 hrs) 
 
SEMESTER FIVE: (Intersession) 
PNUR 247: Transition to Preceptorship (30 hrs) 
PNUR 248: Final Practice Experience (180 hrs) 
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NORTHERN LIGHTS COLLEGE 


SUBMISSION TO EDUCATION COUNCIL COVER SHEET 


(To be used when a decision by Council is required.) 


 


In order for the Education Council to carefully consider your request, we ask that the following 


documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed 


as an agenda item. 


 


(To fill out document, tab to shaded boxes and type information) 


 


 1.  What are you asking the Council to consider? 
Revisions to the Education Assistant Certificate and Education Assistant Diploma. In consultation with the 


Registrar, we are requesting that implementation of these revisions be officially backdated to September 


2018. Backdated implementation does not disadvantage students in any way. Rather, these revisions merely 


comprise housekeeping updates that reflect current practices and formally acknowledge additional course 


options for students. 


 


Item 1 


Housekeeping updates to Admission Requirements for the Education Assistant Certificate and Diploma:  


 Reference to English 12 has been replaced with reference to English Studies 12.  


 Reference to the CAAT has been replaced by reference to the NLC Writing Assessment.  


 Reference to an RCMP CRC has been removed. 


 Changed confusing language on length of time to complete the EA certificate and the EA diploma 


 


Item 2 


Additional practicum options for the Education Assistant Certificate and Diploma:  


 ASP 120: Pratique réflective 1 is presented as an alternative practicum option to EDAS 152: 


Classroom Practicum 1   


 ASP 121: Pratique réflective 2 is presented as an alternative practicum option to EDAS 153: Block 


Practicum 


 


Item 3 


Formal acknowledgement of additional electives for the Education Assistant Diploma: 


 ECEC 201: Building Professional Family Partnerships 


 ECED 203A: Development 3 Infants and Toddlers 


 FRPC 200 - Roots and Principles of Family Resource Programs in Canada 


 EDUC 100: Questions and Issues in Education 


 EDUC 220: Introduction to Educational Psychology 


 EDU 240: Social Issues in Education 


 EDUC 230: Introduction to Educational Philosophies 


 MGMT 303: Non-Profit Management 


 PSYC 224: Organizational Behavior 


 


 The Process for Submissions to the Education Council lists the responsibilities of the Education 


Council. 


 To which of these does your submission relate (i.e. 2c, 3b, etc.)?                         
2f 


 


 2.  What is the rationale for the request? 


 


Item 1 


As noted above, housekeeping updates to Admission Requirements reflect current practices.  


  


Item 2 


Practicum hours for College Éducacentre students must comply with policies established by the Private 


Institutions Branch (PTIB). The design of ASP 120 and ASP 121 ensures such compliance.  
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Although the ASP practicum courses were created to serve the needs of NLC’s Éducacentre students, 


students in NLC’s English-speaking program stream could also choose to take ASP 120 and/or ASP 121 as 


alternatives to EDAS 152 and/or EDAS 153 respectively, provided they have sufficient French-language 


skills. For both the ASP and EDAS practicum courses, total course hours and learning outcomes are 


identical. 


 


Item 3 


Formal acknowledgement of expanded elective options for the Education Assistant Diploma will facilitate 


seamless student registration in these courses. 


 


 


 3. What implications will approval of this request have for: 
 


 students or prospective students 


Enhanced options and access to courses. 


 present course offerings 


More cross-program registration in courses such as MGMT 303 Non-Profit Management. 


 


 associated program completion guides (please list programs the outcome will affect)  


None.  


 faculty 


College Éducacentre faculty are completing ASP 120 and ASP 121 curriculum development under 


the supervision of NLC faculty. 


 support staff 


NLC/Éducacentre Program Support personnel will provide students with information about the 


ASP 120 and ASP 121 options. 


 


 College (facilities, timetabling, etc.) 


Section builders will be required to build ASP 120 and ASP 121 sections for delivery in January 


2019. 


 


 Library (new material and/or copyright issues) 


None. 


 4. What do you estimate the cost of implementing this request will be in terms of financial and/or 


human resources? (Use separate sheet for detail or budget if necessary.) 
Not applicable. 


  


 Will the proposed request have any possible effects on students' eligibility for financial aid?   


No. 


 


 5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.) 


 


 List B.C. Universities     Anticipated Transfer Credit 
 


Not applicable. 


 


 List B.C. University-Colleges/Institutes  Anticipated Transfer Credit 
      


 


 List Designates (CGA, CMA, etc.)  Anticipated Transfer Credit 
      


 


 6. With whom have you consulted internally and/or externally, regarding the proposal?   


 


YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED 
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 Campus Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Dean Steve Roe       Yes No


   


Co-Chairs Cindy 


Page and Sharon 


Strasdin 


      Yes No   


EA Faculty-


Patricia 


McClelland; 


Shari Harris, 


Carol Burbee 


Worked extensively with program Chairs and the Éducacentre 


team to ensure the new ASP practicum courses reflect the 


current learning outcomes of EDAS 152 and EDAS 153. 


Yes No  


            Yes  No  


  


 Regional Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Registrar-Warren 


Stokes 


 Yes No  


VP Academic       Yes  No  


            Yes  No  


            Yes  No  


  


 Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.) 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


            Yes  No  


            Yes  No  


            Yes  No  


  


External (e.g. Advisory Committee members, other prospective employers, articulation groups, other 


institutions and/or professional bodies, etc.)  


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Isabelle Thibault  Éducacentre Directrice des études - Academic Director 
 


Yes No  


Honorine 


Appiah-Vamet 


  


 


Instructeur/Coordonnatrice des stages EPE/APS 


 College Éducacentre College 


Yes No  


Diane Koch-


Capilano 


Coordinator, 


Education 


Assistant 


Program 


 Education 


Recommended we use a model similar to Capilano’s practicum 


capstone project. This is a practicum pathway Capilano faculty 


created for their Educator Assistants students who are governed 


by unions and could not complete the practicum course in their 


work sites, nor afford to leave their work positions in order to 


complete unpaid supervised practicum hours in another school. 


Yes No  


  


7. Have relevant program staff, both campus and regional, been consulted before submitting the 


proposed request?   


Yes 


 


This would include and not limited to an electronic version of the Submission Cover Sheet and 
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Course Outline to be sent to Education Council Secretary (A. Holloway). 


 


8. Do you wish to present your proposal to the Council in person? Yes 


  


If not, who will present it?                                                                                      


 


How much time is needed for the presentation?  10 minutes                                                       


 


9. Additional comments: 


      


 


10. Suggested wording for motion:  
THAT the Education Council approves the following for retroactive implementation as of September 


1, 2018: (1) updated Admission Requirements for the Education Assistant Certificate and Education 


Assistant Diploma; (2) APS 120 and APS 121 course outlines; and (3) expanded Education Assistant 


Diploma electives. 


 


Prepared by: Sharon Strasdin     Date: October 9, 2018 


 


In consultation with (please list by name): Cindy Page and Steve Roe 


 


 


Date received by Education Council Secretary:  Oct 18th 2018 


                                    


Requester notified re: date/time item on agenda:       


                                                        


 


 PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION 


 
 



mailto:aholloway@nlc.bc.ca
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name:  Education Assistant   
Credential/Certification:  Certificate in Education Assistant 


Date Submitted:  September 2018 
Effective Date:  September 2018   


  
 


Program Contact:  Cindy Page/Sharon Strasdin         
 
 
Dean:  Steve Roe          
 
 
Document Author:  Cindy Page/Sharon Strasdin/Steve Roe       
 
 
Program Description:  The need for professional Education Assistants (EA) in British 
Columbia schools continues to increase, in order to provide support to children and 
youth with diverse abilities in all classroom settings. Education Assistants have proven 
to be effective in working with the individualized education delivery models now being 
employed in the schools. Under the supervision of classroom teachers, Education 
Assistants carry out a wide range of functions, including providing support to a particular 
student or to the class as a whole.  
 
The program has been developed with the following guiding principles: (1) A child-
centred philosophy should enhance program content. Thus, all courses in the Education 
Assistant program have been designed to contribute to an Education  
Assistant's ability to enhance the child's involvement in the educational environment. (2) 
Education Assistants require training and education that provides theory, develops 
competency in required skills, and promotes professional development.    
 
 
Admission Requirements:   
All applicants will need to complete and submit: 
1. Northern Lights College application specifying entrance to the Education Assistant 
Certificate program and applicable application fee.  
2. A comprehensive letter stating the applicant's background, interest, and goals for 
taking the Education Assistant Certificate. 
3. Two current letters of reference written and dated within the last year. One must be 
from a recent employer and one must be a personal reference from a non-family 
member, preferably attesting to the applicant's suitability for working with children and 
youth. 
4. A current certificate of good health from the applicant's doctor (form included in 
application package on website) 
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5. Proof of high school completion or equivalent. Mature students lacking high school 
completion may be considered for admission. 
6a. Successful completion of English Studies 12, English First Peoples 12, or equivalent 
with a grade of C (60%) or better.  
OR  
6b. Completion of the NLC Writing Assessment. Performance on the NLC Writing 
Assessment is used to make recommendations about appropriate course placement.  
 
7. Official, sealed transcripts from all previous post-secondary institutions attended.  
 
Additional Notes: 
 
1. Secondary School Dual Credit Students will also need to submit: 
a. A dual credit application completed at local secondary school. 
b. Documented evidence of successful Grade 11 completion. 
 
2. A Criminal Record Check is not a program admission requirement. However, 
students are required to authorize a Schedule B Ministry of Justice Criminal Record 
Check (working with children) before participating in any practical work or practicum 
involving children. Under no circumstances will a student be permitted to begin working 
with children until a Schedule B CRC clearance letter has been reviewed by NLC. 
Convictions for certain offences may disqualify students from working with children and, 
therefore, from program completion. Students will be provided with more information 
about the Schedule B CRC process at program orientations. Schedule B CRC searches 
may take from 3 to 6 weeks, so students are urged to attend to this matter at least 6 
weeks before their program start date. Further, students are obligated to report any 
criminal convictions that occur after they authorize a Schedule B CRC but are still 
enrolled in the program. Failure to do so may result in immediate dismissal from the 
program.       
 
 
Length of Program: (weeks and total hours)  
16 months full-time or part-time studies over two or more years.   
 
585 theory course hours + 260 practica hours = 845 total hours     
 
 
Program Intake: (start/finish dates)  
Full-time: September to complete within 16 months. 
Part-time: September, January, or May/July. 
 
 
Available Seats:  Based on capacity 
 
 
Application Deadline:  May 1 for September courses, October 1 for January courses, 
and February 1 for May/July courses.     
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Career Prospects:  Qualified Education Assistants are employed in public, private and 
independent schools around the province. Graduates of the Northern Lights College 
Education Assistant program may seek a variety of positions in elementary and 
secondary education settings including Special Needs Support Worker, Personal Care 
Attendant, and Playground and/or School Supervision Monitor.  Education Assistants 
may be employed to provide support to children with varying levels of special needs or 
they may provide general support to Classroom Teachers in the delivery of educational 
programs to a number of children or the entire class.  
 
Students are encouraged to research employment prospects for Education Assistants in 
their community and local School Districts prior to applying to the program. 
 
 
Affiliations/Partnerships:  Collège Éducacentre, Justice Institute of British Columbia, 
and School District 60. 
 
 
Location:  The entire program is regularly offered through a blended model of online 
delivery, including asynchronous and synchronous modes of delivery.  
 
Students complete practica within their own communities provided options exist for 
acceptable placements. Students unable to locate suitable practicum placements in 
their own community may need to relocate to another community for one or more of the 
practicum courses. 
 
Face-to-face offerings may be available within the Northern Lights College region 
depending on student interest and project funding. 
 
 
 
Additional Requirements/Supplies:  (fees, supplies, materials)  
- Instructor-related fees 
- Textbooks and/or course packages 
 
 
 
Eligibility for Canada Student Loans:  (Yes or No) 
Yes  
 
 
Required Minimum Grade:  (overall and/or minimum within a course) 
60% or a "C" in each course 
 
 
Residency Requirement:  (percentage of courses which must be taken at NLC) 
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25% 
 
 
Required Courses:  (list courses required to complete credential  
                                   and total hours for each course) 
 
Core Courses: 
HDEC 100: Essential Skills for Human Service Workers (3 credits; 45 hours) 
HDEC 101: Human Development 1 (3 credits; 45 hours) 
HDEC 102: Health, Safety and Nutrition (3 credits; 45 hours) 
HDEC 103: Guiding and Caring (3 credits; 45 hours)   
ECTA 121: Interpersonal Communications (3 credits; 45 hours) 
HDEC 104: Human Development 2 (3 credits; 45 hours)  
 
Specialty Courses:  
EDAS 141A: Education Assistant Foundations (3 credits; 45 hours) 
EDAS 142A: Special Needs (3 credits; 45 hours) 
EDAS 144: Curriculum Foundations (3 credits; 45 hours)  
EDAS 145: Social Foundations of Special Education (3 credits; 45 hours)  
EDAS 146: Understanding Learning Challenges (3 credits; 45 hours) 
EDAS 148: Exploring Diversity (3 credits; 45 hours) 
EDAS 154: Education Assistant Professional (3 credits; 45 hours)  
  
Practicum Courses: 
EDAS 152: Classroom Practicum 1 (3 credits; 130 hours); or ASP 120: Pratique 
réflective 1 (3 credits; 130 hours) 
EDAS 153: Block Practicum (4 credits;160 hours); or  APS 121: Pratique réflective 2 (4 
credits; 160 hours)  
 
 
 


 
 
 
 
 
 


 






image14.emf
Guide Education  Assistant Diploma Nov 2018.pdf


Guide Education Assistant Diploma Nov 2018.pdf


Page 1 of 5 


NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name:  Education Assistant   
Credential/Certification:  Education Assistant Diploma  


Date Submitted:  September 2018 
Effective Date: September 2018 


  
 


Program Contact:  Cindy Page/Sharon Strasdin         
 
 
Dean:  Steve Roe          
 
 
Document Author:  Cindy Page/Sharon Strasdin/Steve Roe       
 
 
Program Description:  This Diploma program enables Education Assistant Certificate 
graduates to further their knowledge, skills, and abilities working with children and youth 
in regular elementary and secondary classrooms. The program may lead to laddering 
opportunities in the areas of child and youth care and in other educational fields.     
 
 
Admission Requirements:   
Northern Lights College Education Assistant Certificate graduates must submit a letter 
of intent to continue their studies in the Education Assistant Diploma program. 
 
New Applicants must submit: 
1. Northern Lights College application specifying entrance to the Education Assistant 
Diploma program and applicable application fee.  
2. A comprehensive letter stating the applicant's background, interest, and goals for 
taking the Education Assistant Diploma. 
3. Two current letters of reference written and dated within the last year. One must be 
from a recent employer and one must be a personal reference from a non-family 
member, preferably attesting to the applicant's suitability for working with children and 
youth. 
4. A current certificate of good health from the applicant's doctor (form included in 
application package on website). 
5. Proof of high school completion or equivalent. Mature students lacking high school 
completion may be considered for admission. 
6a. Successful completion of  English Studies 12,  English First Peoples 12, or 
equivalent with a grade of C (60%) or better.  
OR  
6b. Completion of the NLC Writing Assessment. Performance on the NLC Writing 
Assessment is used to make recommendations about appropriate course placement.  
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7. Official, sealed transcripts from all previous post-secondary institutions attended. 
 
Additional Notes: 
  
1. Secondary School Dual Credit Students must also submit: 
a. A dual credit application completed at local secondary school. 
b) Documented evidence of successful Grade 11 completion. 
 
2. A Criminal Record Check is not a program admission requirement. However, 
students are required to authorize a Schedule B Ministry of Justice Criminal Record 
Check (working with children) before participating in any practical work or practicum 
involving children. Under no circumstances will a student be permitted to begin working 
with children until a Schedule B CRC clearance letter has been reviewed by NLC. 
Convictions for certain offences may disqualify students from working with children and, 
therefore, from program completion. Students will be provided with more information 
about the Schedule B CRC process at program orientations. Schedule B CRC searches 
may take from 3 to 6 weeks, so students are urged to attend to this matter at least 6 
weeks before their program start date. Further, students are obligated to report any 
criminal convictions that occur after they authorize a Schedule B CRC but are still 
enrolled in the program. Failure to do so may result in immediate dismissal from the 
program.     
 
 
Length of Program: (weeks and total hours)  
16 - 24 months full-time or part-time studies over two or more years.   
 
810 theory course hours + 260 practica hours = 1070 total hours.     
 
 
Program Intake: (start/finish dates)  
Full-time: September to complete within 16 months. 
Full-time: Spring to complete within 20 months 
Full-time: January to complete within 24 months   
Part-time: September, January, or May/July. 
 
 
Available Seats:  Based on capacity 
 
 
Application Deadline:  May 1 for September courses, October 1 for January courses, 
and February 1 for May/July courses.   
 
 
Career Prospects:  Education Assistant Diploma graduates are employed in public, 
private, and independent schools around the province. Graduates of the Northern Lights 
College program may seek a variety of positions in elementary and secondary 
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education settings, including Special Needs Support Worker, Personal Care Attendant, 
and Playground and/or School Supervision Monitor.  Education Assistants may be 
employed to provide support to children with varying levels of special needs or they may 
provide general support to classroom teachers in the delivery of educational programs 
to groups of children or to the entire class.  
 
Students are encouraged to research employment prospects in their community and 
local School Districts prior to applying to the program. 
 
 
Affiliations/Partnerships:  Collège Éducacentre, Justice Institute of British Columbia, 
and School District 60. 
 
 
Location:  The entire program is regularly offered through a blended model of online 
delivery, including asynchronous and synchronous modes of delivery.  
 
Students complete practica within their own communities provided options exist for 
acceptable placements. Students unable to locate suitable practicum placements in 
their own community may need to relocate to another community for one or more of the 
practicum courses. 
 
Face-to-face offerings may be available within the Northern Lights College region 
depending on student interest and project funding.  
 
 
 
Additional Requirements/Supplies:  (fees, supplies, materials)  
- Instruction Related Fees 
- Textbooks and/or course packages 
 
 
 
Eligibility for Canada Student Loans:  (Yes or No) 
Yes  
 
 
 
Required Minimum Grade:  (overall and/or minimum within a course) 
60% or a "C" in each course 
 
 
 
Residency Requirement:  (percentage of courses which must be taken at NLC) 
25% 
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Required Courses:  (list courses required to complete credential) 
Core Courses:  
HDEC 100: Essential Skills for Human Service Workers (3 credits; 45 hours) 
HDEC 101: Human Development 1 (3 credits; 45 hours) 
HDEC 102: Health, Safety and Nutrition (3 credits; 45 hours) 
HDEC 103: Guiding and Caring (3 credits; 45 hours)   
ECTA 121: Interpersonal Communications (3 credits; 45 hours) 
HDEC 104: Human Development 2 (3 credits; 45 hours) 
 
Specialty Courses:  
EDAS 140: Language Development and Disorders (3 credits; 45 hours) 
EDAS 141A: Education Assistant Foundations (3 credits; 45 hours) 
EDAS 142A: Special Needs (3 credits; 45 hours) 
EDAS 144: Curriculum Foundations (3 credits; 45 hours)  
EDAS 145: Social Foundations of Special Education (3 credits; 45 hours)  
EDAS 146: Understanding Learning Challenges (3 credits; 45 hours) 
EDAS 148: Exploring Diversity (3 credits; 45 hours) 
EDAS 154: Education Assistant Professional (3 credits; 45 hours)  
ENGL 100: Academic Writing (3 credits; 45 hours) or FRAN 100: Français académique 
(3 credits; 45 hours)  
 
Any Three of the Following Elective Courses:  
EAP 108: Autism (3 credits; 45 hours) (College of the Rockies)  
ECEC 201: Building Professional Family Partnerships (3 credits; 45 hours)  
ECEC 203: Current Perspectives on Practice (3 crdeits; 45 hours)  
ECED 203A: Development 3 Infants and Toddlers (3 credits; 45 hours) 
FRPC 200 - Roots and Principles of Family Resource Programs in Canada (3 credits 45 
hours) 
EDUC 100: Questions and Issues in Education (3 credits; 45 hours)  
EDUC 220: Introduction to Educational Psychology (3 credits; 45 hours)  
EDUC 230: Introduction to Educational Philosophies (3 credits; 45 hours)  
EDUC 240: Social Issues in Education (3 credits; 45 hours) 
FNST 100: Aboriginal Peoples of Canada (3 credits; 45 hours) 
WGST 100:Women's and Gender Studies (3 credits; 45 hours) 
MGMT 303: Non-Profit Management (3 credits; 45 hours)  
PSYC 224: Organizational Behavior (3 credits; 45 hours)  
 
Note: 
Additional electives may be recognized through Chair and Dean approval 
  
Practicum Courses: 
EDAS 152: Classroom Practicum 1 (3 credits; 130 hours); or ASP 120: Pratique 
réflective 1 (3 credits; 130 hours) 
EDAS 153: Block Practicum (3 credits; 160 hours); or APS 121: Pratique réflective 2 (4 
credits; 160 hours)  
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Date Course Outline was Last Reviewed and/or Revised:Septembre 2018 
Effective Date:  Septembre 2018 


Course Code: APS Number: 120 Number of Credits: 3  


Course Title:  Pratique réflective 1 


Program: Certificat d’Aide pédagogique spécialisé 


 New Course 
 Existing Course (no revisions)  
 Existing Course (minor revisions) (please indicate the areas revised       ) 
 Revised Course (please indicate the areas revised       ) 


 
Academic Level:    First Year       Second Year        Third Year        Fourth Year 


Vocational:  


Career Technical:  


Entry Level Trades Training:  


Apprenticeship:     First Year  Second Year  Third Year  Fourth Year 


   Fifth Year  Practicum  


 
 
 
 
 
Former Course Code(s) and 
Number(s) (If applicable): 


      
 
 
 
 
  


 


Precluded Courses:  EDAS 152 


Calendar Description:  Ce cours utilise une approche axée sur les points forts pour combiner la théorie, la recherche et la 


pratique réflective afin d'aider les étudiants à explorer et à participer aux divers rôles de l'aide pédagogique spécialisé. La 
composante de stage de 55 heures fournit aux élèves une base pour appliquer la théorie et les compétences qu’ils ont acquises pour 
aider les enfants aux capacités diverses dans une classe de maternelle à la 12e année. 


Date First Offered:  Janvier 2019 


Total Hours: 130 
Total Weeks:  15 
 


Breakdown Hours Per Course Duration 


Lecture Hours 75.0 


Seminars/Tutorials 0.0 


Laboratory Hours 0.0 


Field Experience Hours 0.0 


Shop/Teaching Kitchen 0.0 


Other Contact Hours 0.0 


Total 75.0 
 


If Other Contact Hours are specified above please list 


details:       
 


 
Practicum Hours:  55 
 


 


This course is offered by: 


  Face-to-Face  


  Online 


  Video 


  Teleconference  
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Prerequisite Statement (If there are no prerequisites, type NONE): 


HDEC 100, HDEC 101, HDEC 103, EDAS 141A, et EDAS 145 (HDEC 103 peut être pris simultanément) 


Non-Course Prerequisites (List if applicable or type NONE):  


Casier judiciaire (pour le travail avec les enfants) délivrés par le 
Ministère de la justice (Schedule B CRC) 


Co-requisite Statement (List if applicable or type NONE): 


Aucun 


To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca 


 
 
Detailed Course Content, Topics and Sequence Covered:  


Thèmes: 
- Plan d'apprentissage 
- Pratique réflective 
- Professionnalisme 
- Observer et noter 
- Relations bienveillantes 
 
Plan d'apprentissage: 
-Auto-évaluation 
- Objectifs SMART (Personel & Professionel) & Stratégies: développement continu, évaluation, modification 
 
Pratique réflective 
-Penser de façon critique 
-Formation continue (connaissances, développement, pratique) 
-Apprentissage basé sur les requêtes 
 
Professionnalisme 
- Code d'éthique 
- Confidentialité 
- Communication 
- Promouvoir la justice sociale et l'autodétermination 
- Protocoles et politiques 
- Rôles et responsabilités 
- Normes professionnelles 
- Réseautage / team building 
- Législation 
- Abus / négligence 
- Limites professionnelles et personnelles 
 
Observation de l'enregistrement 
-Communication écrite 
- Approche basée sur les points forts 
-Narration et documentation pédagogiques 
-Apprentissage des histoires 
- Conservation des informations (objectif et subjectif) 
- Synthétiser les expériences 
-Connecter la théorie à la recherche 
 
Relations bienveillantes 
-Commencer à développer des relations efficaces avec les enfants, les familles et le personnel 
-Identifier les stratégies clés dans le développement d'environnements stimulants, inclusifs et flexibles 
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Learning Outcomes / Course Goals:  


Principaux objectifs d'apprentissage: en utilisant une approche axée sur les points forts pour combiner la demande et une pratique 
réflective, les élèves élaboreront un plan d'apprentissage personnel pour accroître leurs connaissances, leur développement et leur 
capacité à soutenir des enfants aux capacités diverses dans une classe de maternelle à la 12e année. 
  
Les étudiants qui auront réussi le cours auront démontré de manière fiable leur capacité à: 
- Créer un plan d'apprentissage personnel 
- Définir les objectifs SMART pour le développement professionnel 
- Réaliser une évaluation réfléchie et continue de la pratique personnelle 
- Mettre en œuvre des stratégies 
- Evaluer avec précision la qualité de ses propres connaissances et pratiques 
- Établir des relations efficaces avec les enfants et/ou les adultes 
- Utiliser des stratégies positives pour guider le comportement des enfants 
- Travailler efficacement en tant que membre de l'équipe 
- Communiquer de manière attentionnée, respectueuse et claire 
- Travailler de manière éthique et professionnelle 
 


Please list specifics for any of the following: 
 


Knowledge:       Skills:       


Attitudes:        Technologies:       
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Grading System 
 


 Check whichever applies to this course:  
 
 Letter Grades:  Percentage:   Pass/Fail:  Other:      
  
 Specify Passing Grade: C (60%) 
 
Typical Activities and Weighting (in %) 


 


Final Exam:       % Assignments:  75% Portfolio:       % Practicum:  15% 


Midterm Exam:       % Lab Work:       % Project:       % Quizzes/Test:       % 


Field 


Experience:      % 
Participation:  10% Employer Evaluation:        


% 


Log Book:        % 


Other:       % Practical Assessment: 
      % 


 Total Must Equal At Least 
100% 


(can be more if options 
provided) 


 Specify number of assignments (if applicable): 4 


 Specify nature of participation (if applicable):  Participez à des forums de discussion en ligne hebdomadaires, à des groupes 
de discussion en ligne ou en classe, selon les exigences de l'instructeur du cours. 


 Include number of and the variety and nature of writing assignments: Les devoirs sont assignés et/ou choisis par l'étudiant 
selon 3 critères: obligatoire, académique et expérientiel 


 Obligatoire : Cahier d’évaluation des compétences; une vidéo de 15 à 20 minutes ou une visite du milieu de  stage par 
l'instructeur pour évaluation, choix supplémentaires parmi : participation aux forums de discussion, questionnaires, 
observation/interprétation de l'enfant, essais, devoirs relatifs au programme, revues;  Académique (peut varier : essai, 
présentations et/ou réflexions critiques); Expérientiel: peut varier : observations/interprétations, narrations/documentations 
pédagogiques, entretiens, devoirs. 


 1. Document de réflexion & présentation de séminaire (plan d’apprentissage basé sur la recherche pour un nouveau cours 
encadré par un théoricien ou une approche pédagogique - Vygotsky, Tomlinson, Montessori, etc.) (25%) 


 2. Apprentissage des histoires - pratique réflective (20%) 


 3. Plan d’apprentissage personnel - Mise en œuvre, évaluation, modifications, nouveaux objectifs (30%) 


 4. Évaluation du stage - mentor et auto (15%) Participation 10% 


 Specify Other (if applicable):       
 
Typical Proportion of Individual Work and Group Work 
 


% of Individual Work :  100  % of Group Work :  0 
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway): 


  
Required 


 
Author Surname, 
Initials 


 
Title 


Current 
Edition 


 
Publisher 


Year 
Published 


Chapter(s) 
Covered 


1.  Rosine des Chênes 
Guider les enfants vers 
l'autodiscipline 


 
Chenelière 
Education 


2012 All 


2.                                 


3.                                 


4.                                 


5.                                 


6.                                 


7.                                 


8.                                 


9.                                 


10.                                 
 


 


Course Outline Contact Person:  Audra Holloway  


 


Other Pertinent Information Relevant to Transfer:       
 
For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca 


 



http://www.bccat.bc.ca/
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SUPPLEMENTARY COMPONENTS AND RESOURCES 
 


This course is offered in other programs: YES   NO 


  
If yes list program(s): Diplôme en Education 


 
Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy: 


 
Audit Policy: 


  
Course Evaluation Policies: Appeal Process: 


 
Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students) 


Ce cours a été principalement développé pour une distribution répartie entre les séminaires hebdomadaires obligatoires 
(téléconférence ou salles de réunion en face à face ou en ligne, ou une combinaison). Un programme de cours sera fourni aux 
étudiants le premier jour du cours. 
 
Les étudiants doivent avoir un accès régulier à Internet à haute vitesse via un ordinateur pour accéder au contenu du cours et aux 
politiques de l'instructeur. 
 
Veuillez noter que les programmes d’Aide pédagogique spécialisé de NLC sont conformes à la politique éducative de NLC sur 
l’absentéisme étudiant. Selon cette politique, "la présence d'un étudiant peut être une condition nécessaire pour compléter un cours 
avec succès. Les directives du programme ont priorité". Sur cette base, votre instructeur se réserve le droit d'ajuster les notes finales 
qui apparaissent dans D2L, afin de refléter des considérations telles que l'absentéisme régulier. La note finale officielle sera 
enregistrée dans Webadvisor. Les étudiants doivent vérifier les notes finales sur Webadvisor. 
 
Les étudiants doivent travailler, participer ou faire du bénévolat dans une classe de la maternelle à la 12e année ou dans une école 
indépendante afin de réaliser les devoirs et activités requis pour ce cours. 
 
Les étudiants doivent commencer à s'organiser pour leur stage avant le début du cours. 
 
Les étudiants devront utiliser les technologies suivantes: Office 365 (documents Word, PowerPoint, Sharepoint), redimensionnement 
d'images numériques et conférences Web). Des ressources seront fournies dans le cadre du cours. 
 


  


Supplies/Materials: 


Accès à un ordinateur avec une webcam, un appareil photo 
numérique/caméra (par exemple, un téléphone portable) 


Keys to Success: 


S'impliquer dans la préparation des cours, c'est-à-dire lire le 
contenu du cours en ligne, les nouvelles, et/ou des lectures/vidéos 
assignées en devoir, et également participer au cours de façon 
hebdomadaire (forums de discussion, discussions de groupe en 
ligne et/ou en classe). 
 


 


Course Change Statement: 


      


 
Instructor Contact Details:   


 


Instructor Name: Sharon Strasdin 


Phone: 1-866-463-6652; ext 1548 Office #:       Campus Location: Fort St. John 


Fax:       Office Hours: M-F 8:30-4:00 E-mail: sstrasdin@nlc.bc.ca 
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Authorization Signatures Date Required for All Signatures 


Instructor:  Date:  


List Credentials / Institutions:  


MA: Human and Social Development: University of Victoria 
BA: Youth and Child Care: University of Victoria 
Diploma Early Child Development: Grande Prairie Regional 
College      


 


Dean:  Date:  


Education Council Chair:  Date:  


Vice-President of Academic and Research:  Date:  
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Date Course Outline was Last Reviewed and/or Revised: Septembre 2018 
Effective Date:  Septembre 2018 


Course Code: APS Number: 121 Number of Credits: 4  


Course Title:  Pratique réflective 2 


Program: Aide pédagogique spécialisé 


 New Course 
 Existing Course (no revisions)  
 Existing Course (minor revisions) (please indicate the areas revised       ) 
 Revised Course (please indicate the areas revised       ) 


 
Academic Level:    First Year       Second Year        Third Year        Fourth Year 


Vocational:  


Career Technical:  


Entry Level Trades Training:  


Apprenticeship:     First Year  Second Year  Third Year  Fourth Year 


   Fifth Year  Practicum  


 
 
 
 
 
Former Course Code(s) and 
Number(s) (If applicable): 


      
 
 
 
 
  


 


Precluded Courses:  EDAS 153 


Calendar Description:  Ce cours combine 40 heures de travail de réflexion en classe avec 120 heures de stage supervisé dans 


une classe de la maternelle à la 12ème année. En utilisant une approche basée sur les points forts, les étudiants travailleront en tant 
que membres de l'équipe en développant des objectifs d'apprentissage individuels appropriés, en utilisant les principes de 
l'évaluation fonctionnelle. L'accent sera mis sur l'intégration de la théorie, des connaissances et des compétences déjà acquises et 
sur les compétences acquises dans la pratique quotidienne.   


Date First Offered:  Janvier 2019 
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Total Hours: 160 
Total Weeks:  15 
 


Breakdown Hours Per Course Duration 


Lecture Hours 0.0 


Seminars/Tutorials 12.0 


Laboratory Hours 0.0 


Field Experience Hours 0.0 


Shop/Teaching Kitchen 0.0 


Other Contact Hours 28.0 


Total 40.0 
 


If Other Contact Hours are specified above please list 


details: 28 heures supplémentaires = heures par 
semaine pour le travail de réflexion sur les 
compétences, les réflexions en petits groupes et les 
réunions avec le formateur. 


 


 
Practicum Hours:  120 
 


 


This course is offered by: 


  Face-to-Face  


  Online 


  Video 


  Teleconference  
 


 


Prerequisite Statement (If there are no prerequisites, type NONE): 


EDAS 152 ou APSD 120,  EDAS 146 et  EDAS 148 (EDAS 146 et EDAS 148 peuvent être pris simultanément) 


Non-Course Prerequisites (List if applicable or type NONE):  


Casier judiciaire (pour le travail avec les enfants) délivrés par le 
Ministère de la justice (Schedule B CRC) 


Co-requisite Statement (List if applicable or type NONE): 


Aucun 


To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca 


 
 
Detailed Course Content, Topics and Sequence Covered:  


Thèmes: 
- Professionnalisme 
  - Communiquer clairement oralement et à l'écrit 
  - Travailler en équipe 
  - Accéder aux ressources de la communauté 
  - Promouvoir la justice sociale et l'autodétermination 
  - Identifier et maintenir des limites personnelles et professionnelles 
 
- Évaluation du comportement fonctionnel 
  - Observer 
  - Noter objectivement 
  - Documenter 
  - Analyser des situations 
  - Utiliser des outils d'évaluation 
  - Synthétiser des informations 
  - Noter et analyser le comportement des étudiants 
  - Choisir et appliquer des stratégies de soutien appropriées 
  - Recommander/accéder à des services de soutien appropriés 
 
- Soutien au comportement positif 
  - Identifier et supprimer les obstacles à l'inclusion 
  - Encourager et modéliser les pratiques inclusives 
  - Fournir un soutien discret et respectueux 
  - Utiliser des stratégies de motivation appropriées 
  



file://///Unit20/Pub/jseidl/My%20Documents/090422%20Education%20Council/Education%20Council%20Forms/Education%20Council%20Forms%202010/www.bccat.bc.ca
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- Pratique réflective 
  - Penser de façon critique 
  - Penser de manière créative 
  - Écoutez activement 
 
Concepts: 
- Auto-évaluation 
- Développement professionnel 
- Code d'éthique 
- Confidentialité 
- Professionnalisme 
- Protocoles et politiques 
- Rôles et responsabilités 
- Normes professionnelles 
- Réseautage / team building 
- Tenue des dossiers 
- Évaluation du comportement fonctionnel 
- Soutien au comportement positif 
- Limites professionnelles et personnelles 


 
Learning Outcomes / Course Goals:  


Principaux objectifs d'apprentissage: le but de ce cours est d'offrir aux étudiants la possibilité de démontrer leur capacité à travailler 
avec des enfants aux capacités diverses dans le cadre d'une équipe éducative. 
 
Les étudiants qui auront réussi leur cours auront démontré de manière fiable leur capacité à : 
- Intégrer les connaissances théoriques à une expérience pratique afin de travailler efficacement avec des enfants aux capacités 
diverses 
- Établir des relations efficaces avec les enfants et/ou les adultes 
- Utiliser des stratégies positives pour guider le comportement des enfants 
- Appliquer les principes d'évaluation du comportement fonctionnel pour créer une progression positive et des opportunités 
d'apprentissage pour les enfants 
- Concevoir un plan d'intervention comportemental pour soutenir les comportements positifs chez les enfants 
- Travailler efficacement en tant que membre de l'équipe 
- Communiquer de manière attentionnée, respectueuse et claire 
- Travailler de manière éthique et professionnelle 
- Evaluer avec précision la qualité de ses propres performances 
 


Please list specifics for any of the following: 
 


Knowledge:       Skills:       


Attitudes:        Technologies:       
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Grading System 
 


 Check whichever applies to this course:  
 
 Letter Grades:  Percentage:   Pass/Fail:  Other:      
  
 Specify Passing Grade: C (60%) 
 
Typical Activities and Weighting (in %) 


 


Final Exam:       % Assignments:  60% Portfolio:       % Practicum:  30% 


Midterm Exam:       % Lab Work:       % Project:       % Quizzes/Test:       % 


Field 


Experience:      % 
Participation:  10% Employer Evaluation:        


% 


Log Book:        % 


Other:       % Practical Assessment: 
      % 


 Total Must Equal At Least 
100% 


(can be more if options 
provided) 


 Specify number of assignments (if applicable): 4-5 


 Specify nature of participation (if applicable): Participation hebdomadaire aux séminaires; contribuer chaque semaine aux 
sujets de discussion, organiser et préparer des exemples de pratique pour la réunion de l'équipe d'apprentissage (entre 
l'étudiant, le maître de stage et l'instructeur du collège), tel que défini par l'instructeur dans le programme du cours. 


 Include number of and the variety and nature of writing assignments: Les devoirs sont assignés et/ou choisis par l'étudiant 
selon 3 critères: obligatoire, académique et expérientiel 


 Obligatoire : Cahier d’évaluation des compétences; une vidéo de 15 à 20 minutes ou une visite du milieu de  stage par 
l'instructeur pour évaluation, choix supplémentaires parmi : participation aux forums de discussion, questionnaires, 
observation/interprétation de l'enfant, essais, devoirs relatifs au programme, revues;  Académique (peut varier : essai, 
présentations et/ou réflexions critiques); Expérientiel: peut varier : observations/interprétations, narrations/documentations 
pédagogiques, entretiens, devoirs. 


 Specify Other (if applicable):       
 
Typical Proportion of Individual Work and Group Work 
 


% of Individual Work :  100  % of Group Work :  0 
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway): 


  
Required 


 
Author Surname, 
Initials 


 
Title 


Current 
Edition 


 
Publisher 


Year 
Published 


Chapter(s) 
Covered 


1.  
Chandler, L.K. & 
Dahlquist, C.M 


Functional assessment: 
strategies to prevent and 
remediate challenging behavior 
in school settings (Access Card 
Package)  


 


Upper Saddle 
River, NJ; 
Pearson 


2015 ALL 


2.  
Haig, J., MacMillan 
V. & Raikes, G 


Cites & sources: An APA 
documentation guide 


 
Nelson, Toronto, 
Canada 


2018 ALL 


3.                                 


4.                                 


5.                                 


6.                                 


7.                                 


8.                                 


9.                                 


10.                                 
 


 


Course Outline Contact Person:  Audra Holloway  


 


Other Pertinent Information Relevant to Transfer:       
 
For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca 


 



http://www.bccat.bc.ca/





 
NORTHERN LIGHTS COLLEGE 


COURSE OUTLINE 
 


 


 Page 6 of 7 
Form Revised: May 2014   APS 121 


SUPPLEMENTARY COMPONENTS AND RESOURCES 
 


This course is offered in other programs: YES   NO  If yes list program(s):       


 
Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy: 


 
Audit Policy: 


  
Course Evaluation Policies: Appeal Process: 


 
Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students) 


Ce cours a été principalement développé pour une distribution répartie entre les séminaires hebdomadaires obligatoires 
(téléconférence ou salles de réunion en face à face ou en ligne, ou une combinaison). Un programme de cours sera fourni aux 
étudiants le premier jour du cours. 
 
Les étudiants doivent avoir un accès régulier à Internet à haute vitesse via un ordinateur pour accéder au contenu du cours et aux 
politiques de l'instructeur. 
 
Veuillez noter que les programmes d’Aide pédagogique spécialisé de NLC sont conformes à la politique éducative de NLC sur 
l’absentéisme étudiant. Selon cette politique, "la présence d'un étudiant peut être une condition nécessaire pour compléter un cours 
avec succès. Les directives du programme ont priorité". Sur cette base, votre instructeur se réserve le droit d'ajuster les notes finales 
qui apparaissent dans D2L, afin de refléter des considérations telles que l'absentéisme régulier. La note finale officielle sera 
enregistrée dans Webadvisor. Les étudiants doivent vérifier les notes finales sur Webadvisor. 
 
Les étudiants doivent travailler, participer ou faire du bénévolat dans une classe de la maternelle à la 12e année ou dans une école 
indépendante afin de réaliser les devoirs et activités requis pour ce cours. 
 
Les étudiants doivent commencer à s'organiser pour leur stage avant le début du cours. 
 
Les étudiants devront utiliser les technologies suivantes: Office 365 (documents Word, PowerPoint, Sharepoint), redimensionnement 
d'images numériques et conférences Web). Des ressources seront fournies dans le cadre du cours. 
 


  


Supplies/Materials: 


Accès à un ordinateur avec une webcam, un appareil photo 
numérique/caméra (par exemple, un téléphone portable) 


Keys to Success: 


S'impliquer dans la préparation des cours, c'est-à-dire lire le 
contenu du cours en ligne, les nouvelles, et/ou des lectures/vidéos 
assignées en devoir, et également participer au cours de façon 
hebdomadaire (forums de discussion, discussions de groupe en 
ligne et/ou en classe). 
De solides compétences en communication pour se coordonner 
avec le superviseur de stage et l'instructeur du stage seront un 
atout. 
 


 
Course Change Statement: 


      


 
Instructor Contact Details:   


 


Instructor Name: Sharon Strasdin 


Phone: 1-866-463-6652; ext 1548 Office #:       Campus Location: Fort St. John 


Fax:       Office Hours: M-F 8:30-4:00 E-mail: sstrasdin@nlc.bc.ca 
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Authorization Signatures Date Required for All Signatures 


Instructor:  Date:  


List Credentials / Institutions:  


MA: Human and Social Development: University of Victoria 
BA: Youth and Child Care: University of Victoria 
Diploma Early Child Development: Grande Prairie Regional 
College 


 


Dean:  Date:  


Education Council Chair:  Date:  


Vice-President of Academic and Research:  Date:  
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NORTHERN LIGHTS COLLEGE  


EDUCATION COUNCIL  
Meeting of Oct 24, 2018  


Dawson Creek Regional Board Room 
Fort St John Room 2116 


Fort Nelson Dial In 
Chetwynd Dial In 


 
Participants:   
Faisal Rashid (Faculty – Academic) *Chair 


Megan Bedell (Faculty – Non-Instructional) *Vice-Chair 


Andy Amboe (Faculty – Vocational) 


Arindam Bari (Student) 


Balwinder Dhillon (Student) 


Tanya Jones (Support Staff) 


Holly Keutzer (Faculty – CCP) 
Kaleigh Kuenzl (Support Staff) 
Cindy Page (Faculty – Academic) 
Steve Roe (Administration) 


Hargun Singh (Student)  


Warren Stokes (Administration) 


Carlos Yu (Student)  


Audra Holloway (Recording)  
    


Absent:  Loren Lovegreen Tracy Donnelly Lana Sprinkle 
  Bryn Kulmatycki Josie Jiang   Alison Starr 
  Addie Dawe   Istvan Geczy    


           
Guest(s):  Lisa Verbisky  Jody Readman Patricia McClelland   
     
 


Acknowledgement 
It is a privilege to honor the many nations participating in our college community and to thank you for 


sharing your traditional lands with us.  


 
1.  Adoption of Agenda 


 
W. Stokes removed Agenda #8. 
Agenda was adopted as amended. 


           
2.  Adoption of Minutes, November 23, 2017 
 


18.10.01 M/S –BEDELL/YU 
 


 Motion: THAT the minutes of September 26, 2018 be adopted as circulated. 
 CARRIED 


3.  Action List  
 


Education Council Process Flowchart – Nothing to report  
 


New Course Outline Form – Project to be presented to Policy Subcommittee.  
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Decision Item(s) 
 
4. Course Outlines ITEC 240 & ITEC 250      


L. Verbisky explained that ITEC courses had at one time belonged solely to PDD-IT. 
Students in that program do not require prerequisites as they hold a degree in IT or 
CPSC.  ITEC courses are now part of a specialization stream in the MGMT diploma 
and a new IT diploma, both of which accept students with no prior post-secondary 
education in IT.  She added that the change in prerequisite statements were added 
to address the needs of the new cohorts. 
W. Stokes as about the effective date.  L. Verbisky explained the reasoning behind 
May 2019. 
W. Stokes pointed out a spelling mistake in the ITEC 240 Prerequisite Statement.  
Spelling mistake corrected. 
 
18.10.02 M/S –YU/ROE 
 
THAT the Education Council approves the revised Course Outlines ITEC 240 and ITEC 250 


as amended. 


CARRIED 
 
5. Course Outline ITEC 320      
 L. Verbisky listed the changes made to the Course Outline due to advancement in 


virtual software technology: 
1. Prerequisite changed to correspond to knowledge of computer technology required to pursue 


ITEC320 


2. Minor change in learning outcome related to new technologies 


3. Course content changed because of new virtual software technology 


4. Textbook changed to latest edition.  


 B. Dhillon asked about the transferability of the course.  L. Verbisky answered that 
Education Council’s approval of the course outline will trigger re-articulation of the 
course. 


 
 18.10.03 M/S –AMBOE/ROE 
 


THAT the Education Council approves the revised Course Outline ITEC320 Virtual Software 


Systems as presented.  
CARRIED 


 


6. Land and Water Resources Diploma (Course Outlines ENGL 230 & FRST 225)   
 L. Verbisky explained that the submission is: 


1) To consider adoption of the course outlines, ENGL 230: Technical Writing and FRST 225: Forest 


Ecology.  The course topics, ENGL 230 and FRST 225, were approved in theory with the original 


submission of the program completion guide for Land and Water Resources Diploma.  The course 


outlines were developed after approval of the program and submission for approval is the next step. 


2) To consider a related change to the program completion guide for Land and Water Resources 


Diploma to reflect a code change for ENGL 230 from ENGL 210. It was discovered recently that an 


old course that had the same course code.  Changing the course code to ENGL 230 for the new 


technical writing course will remove confusion. 


3) To update the ‘English Requirements’ to match the ‘omnibus’ presented to Education Council at 


the June 2018 meeting. 
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M. Bedell asked about the Course Outline FRST 225 precluded course LAND 226.  
L. Verbisky explained that it had been offered in the past as part of a different 
program.  


 W. Stokes requested that they have separate motions.  Motions added. 
 
18.10.04 M/S –JONES/BEDELL 
 
THAT the Education Council approves the New Course Outlines ENGL 230 and FRST 225 as 


amended.  
CARRIED 


18.10.05 M/S –YU/BEDELL 
 
THAT the Education Council approves the revised Program Information and Completion 


Guide for the Land and Water Resources Diploma updating ENGL 210 to ENGL 230 


retroactive to September 2017 as presented. 


CARRIED 
18.10.06 M/S –KEUNZL/STOKES 
 
THAT the Education Council approves the revised Program Information and Completion 


Guide for the Land and Water Resources Diploma with updated English Language Proficiency 


Admission Requirements effective September 2019 as amended. 


CARRIED 
 


L. Verbisky left the meeting 
 
7. Course Outlines ESTR 037 & ESTR 047      


S. Roe explained that after piloting Essentials Skills for Trades (ESTR) courses 
throughout the 2017—2018 academic year, NLC’s Career and College Preparation 
Department, in consultation with NLC’s Trades Department, developed two new 
ESTR courses to be offered in continuous-intake CCP study blocks as tuition-waived  
Developmental courses available to the general public. 


a) ESTR 037: Intermediate-Level Essential Skills for Trades designed for 
prospective Trades students seeking admission into an NLC Foundational 
Trades program that requires Grade 10 ability. 
b) ESTR 047: Advanced-Level Essential Skills for Trades designed for 
prospective students seeking admission into an NLC Foundational Trades 
program that requires Grade 11 or 12 ability. 


W. Stokes asked about the current ESTR courses. S. Roe answered that the new 
ESTR courses would augment NLC’s CCP curriculum. NLC’s existing ESTR courses 
are to remain active for the time being and may be offered as part of another 
sponsored intake. 


 W. Stokes asked about the prerequisites for both ESTR 037 and ESTR 047.  
Decision to list all possible NLC courses in the prerequisites. 


 M. Bedell asked about the possibility of these courses as prerequisites/admission 
requirement for Trades courses/programs.  M. Bedell and/or W. Stokes to email the 
Trades department regarding the possibility of these being listed in Program Guides 
(or if they would fall under the ‘or equivalent’ heading). 
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 18.10.07 M/S –STOKES/DHILLON 
 


THAT the Education Council approves the New Course Outlines for ESTR 037 and ESTR 


047, for implementation in February 2019 as amended.   
CARRIED 


8. Removed from Agenda     
  
  
Subcommittee Standing Reports 
 
9. Education Policy Subcommittee 


L. Sprinkle (by email): the work on the evaluating students policy is ongoing with a 


discussion forthcoming on how to move this policy forward in a more engaging manner with 


all faculty and staff; which we can discuss on the 29th our policy group.  Otherwise we have 


not had a chance to meet prior to this meeting as a group but will be shortly. 


 
10.  Curriculum Subcommittee 
  A. Holloway reported that the group met to review meeting documents. 
 
11.  Admissions and Standards Subcommittee 


M. Bedell reported the group had been discussing/looking into ‘Student Readiness’   
and what this could/should mean to prerequisites for courses/programs. 


 
 
Information/Discussion 
 
12. WFTR Courses   
 J. Readman presented the WFTR/CE courses: 
 CE BE01 Entrepreneurship: Small Business Startup Strategies 


CE CA01 Get Cooking with Class: Introduction to Cooking Tips and Techniques from 


our Chef 


 CE HM01 Plumbing Maintenance For The Home. 


 CE HW01 Essential Oil Essentials 


 CE LA01 Global Learning Lab- Conversational German 


 CE MH01 Making Homemade Infusions to Add to Spirits and Liqueurs 


 WFTR RE01 Bear Awareness 


 WFTR TI01 Transportation of Dangerous Goods 


 WFTR TI02 Petroleum Safety Training 


 WFTR TI03 Ground Disturbance 


 WFTR TI04 Hours of Service 


 WFTR TI05 Application of Electrical Codes & Standards 


 WFTR CS01B Phone Etiquette and Management Workshop 


 


13. Previous Education Council Chair Patricia McClelland  
P. McClelland explained that of the 17 years she has worked with the NLC ECE/EA 
programs, 16 of those have been with the Education Council or subcommittees.  
She commented on the breadth of voices around the table and subcommittees and 
how it adds to the richness of the Education Council process.  She listed a few 
things over the years that she felt have helped move Education Council forward: 
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Technology – Education Council embracing the use (D2L, GoogleDrive) 
Video/Teleconference – Ensuring that all employees can be a part of Education 
Council (even an off-campus Chair) 
Subcommittees – staff from all over NLC are able to engage with the Education 
Council process without having to be on the Council 


 
14. PDD in Business Management  


Minor update of having BOTH Fort St. John and Dawson Creek campuses listed 
under ‘Location’ in Jan 2017 PDD Business Management Program Information 
Guide.  


 
 
 
 
Adjournment – 235 p.m.  
 
 
Next Meeting – November 28, 2018 
 
 
 
 


These notes are not officially approved 
until initialed by the Chairperson.  They  
could be subject to amendment. 
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ACTION ITEM LIST 


AS OF: November 2018 
 


 


 
Action 


Assigned to & 
Date Assigned 


 
Follow-Up Action 


Due 
Date 


 
Status 


Education Council Process 
Flowchart 


W. Stokes 
A. Holloway 


September 2014 


Review current flowcharts, 
provide recommendations 
for improvement  


*awaiting New 
Course Outline 


Process/ 
Procedures 


In Progress 


New Course Outline Form 
Template and 
Process/Procedure 


Policy 
Subcommittee 


November 2018 


To finalize work on the new 
Course Outline form 
template.  


Jan 2019 In Progress 


 






