NORTHERN LIGHTS COLLEGE
EDUCATION COUNCIL
Meeting to be held November 25, 2015 at 1:15 pm 
Dawson Creek Regional Board Room
Fort St. John Room 2116
Fort Nelson – Dial In



AGENDA
Acknowledgement:
It is a privilege to honor the many nations participating in our college community and to thank you for sharing your traditional lands with us. All my relations.



1.  Adoption of Agenda								J. Leclair


2.  Adoption of Minutes, Oct 28, 2015						J. Leclair

		

3.  Action List Review								J. Leclair

			

Decision

4.	Revised Program Completion Guide for Certificate in Oil and Gas 	R. McAleney
Field Operations and revised Course Outline OGOP 102 Work Practicum



				 
Motion: THAT the Education Council approves the revised Program Information and Completion Guide for Certificate in Oil and Gas Field Operations and the revised Course Outline OGOP 102 Work Practicum.



5. 	Revised Program Completions Guide for Diploma in Early Childhood 	C. Page
Education and Care					


				
Motion: THAT the Education Council approves the new Program Information and Completion Guide for the Early Childhood Education and Care Diploma Program effective September 2016.

6.	Revised Course Outlines ECED 208 Practicum—Infant and Toddler 	C. Page
and ECED 210 Practicum—Diverse Abilities. 		



				
Motion: THAT the Education Council approves the revised Course Outlines ECED 208 Practicum -- Infant Toddler and ECED 210 Practicum -- Diverse Abilities.


[bookmark: _GoBack]7.	Faculty Education Council Member Appointment				J. Leclair	

Motion: THAT the Education Council approves the appointment of Cindy Page as an interim Faculty Education Council member until the next formal election is held.


Subcommittee Standing Reports

8.	Education Policy Subcommittee						J. Leclair


9.	Curriculum Subcommittee							J. Leclair





Information/Discussion	

10.	 NLC College Policy Page							W. Stokes
									

								
	
Next Meeting – January 27, 2016* 
	*NO Education Council meeting in December


Adjournment							




PLEASE DIAL INTO THE GLOBAL TELECONFERENCE
ACCESS NUMBER – 1-866-305-1454
ACCESS CODE - 9787119
Action List Nov 25, 2015.pdf
ACTION ITEM LIST
AS OF NOVEMBER 25, 2015

Canadian Adult J. Leclair Look at equivalency levels June- 2015 In Progress
Achievement Test D. Batterham of the CAAT and develop a Sept2015
Equivalencies March 2013 time line to address the Oet2015
issue. Nov 2015
Education Council Process J. Leclair Review current flowchart, June-2015 In Progress
Flowchart W. Stokes provide recommendations Sept2015
A. Holloway for improvement Oet 2015
September 2014 Nov 2015
Language Reguirement J. Leclair The development of an June-2015 In Progress
Admissions Policy M. Bedell Admissions Policy and Sept 2015
W. Stokes establishment of standards Oet 2015
L. Sprinkle for equivalency. Nov 2015
April 2015
Standardization of J. Leclair The development of a Sept 2015 In Progress
Terminology L. Verbisky standard of the use of Oet 2015
S. Roe course terminology in all Nov 2015
September 2015 aspect of NLC documents.
a) Baccalaureate
b) Undergraduate
c) University level
Writing Assessment J. Leclair The development of a Sept2015 In Progress
Language L. Verbisky standard language for the Oet2015
S. Roe use of Writing Assessments Nov 2015

September 2015

in all aspect of NLC
documents.
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Cover Sheet for OGOP 2016.pdf
NORTHERN LIGHTS COLLEGE
SUBMISSION TO EDUCATION COUNCIL COVER SHEET
(To be used when a decision by Council is required.)

In order for the Education Council to carefully consider your request, we ask that the following
documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed
as an agenda item.

(To fill out document, tab to shaded boxes and type information)

1. What are you asking the Council to consider?
To approve the updated program completion guide and course outline for the Oil and Gas Field
Operations.

The Process for Submissions to the Education Council lists the responsibilities of the Education
Council.

To which of these does your submission relate (i.e. 2c, 3b, etc.)?

2(f) set curriculum content for courses leading to certificates, diplomas or degrees.

2. What is the rationale for the request?
Effective September 2016 the corequisite statement for OBOP 102 — Work Practicum has been updated
to include four prerequisite safety courses. Previous corequisites exceeded practicum hosts’
requirements. Only four safety courses are required and must be valid for the practicum term. They can
be taken at any time before OGOP 102 through various training facilities including NLC.

3. What implications will approval of this request have for:

e students or prospective students
Fewer safety courses requirements, less cost and time for students

present course offerings
none

associated program completion guides (please list programs the outcome will affect)
none

faculty
none

support staff
none

College (facilities, timetabling, etc.)
Less scheduling and facility requirements

Library (new material and/or copyright issues)
none

4. What do you estimate the cost of implementing this request will be in terms of financial and/or
human resources? (Use separate sheet for detail or budget if necessary.)
n/a

Will the proposed request have any possible effects on students' eligibility for financial aid?
no

Form Revised: February 2008





5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.)
List B.C. Universities Anticipated Transfer Credit
n/a

List B.C. University-Colleges/Institutes  Anticipated Transfer Credit
n/a

List Designates (CGA, CMA, etc.)
n/a

Anticipated Transfer Credit

6. With whom have you consulted internally and/or externally, regarding the proposal?
YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED

Campus Program Staff

In Support

Name Feedback/Concerns Raised
of Proposal

Dean Mark Heartt Yes X] No [_]

Assoc. Dean Robert McAleney Yesx] No[]

Yes [ ] No []

Yes [ ] No []

Regional Program Staff

In Support

Name Feedback/Concerns Raised
of Proposal

Registrar Warren Stokes Yes X No []

VP Academic Loren Lovegreen Yes [X] No []

Yes [ ] No []

Yes [ ] No []

Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.)

In Support

Name Feedback/Concerns Raised
of Proposal

Instructor Terry Beaton YesX] No [ ]

Yes [ | No [ ]

Yes [ | No [ ]

External (e.g. Advisory Committee members, other prospective employers, articulation groups, other
institutions and/or professional bodies, etc.)

Name Feedback/Concerns Raised In Support

of Proposal
Progress Energy Yes X] No []
Arc Resources Yes X No []
Shell Canada Yes X No []
CNRL YesX] No []

7. Have relevant program staff, both campus and regional, been consulted before submitting the
proposed request?
Yes

This would include and not limited to an electronic version of the Submission Cover Sheet and
Course Outline to be sent to Education Council Secretary (A. Holloway).

Form Revised: February 2008 Submission to EdCo Form Page 2
Y:\090422 Education Council\EdCo Submissions\2015\OGOP\November 2015 meeting\Cover Sheet for OGOP 2016.docx



mailto:aholloway@nlc.bc.ca



Form Revised: February 2008 Submission to EdCo Form Page 3
Y:\090422 Education Council\EdCo Submissions\2015\OGOP\November 2015 meeting\Cover Sheet for OGOP 2016.docx





8. Do you wish to present your proposal to the Council in person? Yes
If not, who will present it?
How much time is needed for the presentation? 30 mins.
9. Additional comments:
10. Suggested wording for motion:
THAT the Education Council approves the revised Program Information and Completion Guide, and
the OGOP 102 Course Outline.
Prepared by: Robert McAleney Date: 30 Sept 2015

In consultation with (please list by name): Wanda Baker, Mark Heartt, Terry Beaton, Tennille Penner,
Paige Karczynski, Brenda Mitchell.

Date received by Education Council Secretary:

Requester notified re: date/time item on agenda:

PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION

Form Revised: February 2008 Submission to EdCo Form Page 4
Y:\090422 Education Council\EdCo Submissions\2015\OGOP\November 2015 meeting\Cover Sheet for OGOP 2016.docx
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Guide Oil and Gas Field Operations Nov 2015.pdf
NORTHERN LIGHTS COLLEGE
REGISTRAR’S OFFICE
PROGRAM INFORMATION AND COMPLETION GUIDE

Program Name: Oil and Gas Field Operations
Credential/Certification: Certificate in Oil and Gas Field Operations
Date Submitted: October 2015
Effective Date: September 2016

Program Contact: Robert McAleney

Dean: Mark Heartt

Document Author: Robert McAleney

Program Description: The goal of the program is to train professional and technically
knowledgeable individuals for the oil and gas industry. Oil and Gas Field Operators are
considered essential personnel to keep the industry running. Graduates will enter an
industry that is both challenging and rewarding, and will be immediately employable.

Admission Requirements:

Provide British Columbia secondary school transcripts or equivalent indicating
successful completion of Grade 10 level that includes:

» Grade 10 English, or Career and College Preparation ENGL 030 (Advanced/Grade
10);

* Grade 10 Math (Pre-Calculus, or Applications, or Principles), or Career and College
Preparation MATH 030 (Advanced/Grade 10); and

* Grade 10 Physics (or equivalent), all with 67 per cent (C+) or higher.

OR

Complete the following sections of the Canadian Adult Achievement Test (CAAT):

» Reading Comprehension: 11.0 grade equivalent or higher

* Number Operations: 10.0 grade equivalent or higher

* Problem Solving: 10.0 grade equivalent or higher

* Mechanical Reasoning: 51/70 (6th Stanine) or higher

» Trades Math Assessment: 70 per cent or higher.

Dual Credit
» Grade 10 level completion that includes Grade 10 English, Grade 10 Math (Pre-
Calculus), and Grade 10 Physics (or equivalent), all with 67 per cent (C+) or higher.

The following safety courses must be completed prior to the Practicum course OGOP
102:

Page 1 of 4





Program Information and Completion Guide

. Workplace Hazardous Materials Information System (WHMIS)
. Occupational First Aid - Level 1

. H2S Alive

. Electronic General Safety Orientation (eGSO)

*All four certificates must be valid throughout the practicum duration.

Failure to provide proof of completion of these courses may result in immediate
dismissal from the program.

Length of Program: (weeks and total hours) 17 weeks 493 hours

Program Intake: (start/finish dates)
Starts: September and February
Finishes: January and June.

Available Seats: 16

Application Deadline: Certification - Upon successful completion of the program
graduates will be awarded a Northern Lights College/Southern Alberta Institute of
Technology (SAIT) Certificate in Oil and Gas Field Operations.

Career Prospects: Production Field Operator

Affiliations/Partnerships: Certification - Upon completion of the program, graduates
will be awarded a Northern Lights College/Southern Alberta Institute of Technology
(SAIT) Certificate in Oil and Gas Field Operations.

Location: Fort St. John

Additional Requirements/Supplies: (fees, supplies, materials)

Footwear having CSA safety-toe protection, cold weather Personal Protective
Equipment (PPE), and CSA safety glasses with clear lenses.

Once accepted, students are required to pay a non-refundable, non-transferable, non-
deferrable deposit to hold a seat in the program.

Approved Laptop. Specifications available once accepted to program from Admissions
Officer or Instructor.

Page 2 of 4
Form Revised: January 2008





Program Information and Completion Guide

Students are required to sign and adhere to the Trades and Apprenticeship Safety and
Attendance Policy.

Students are required to provide the Instructor with proof of completion of the following
safety courses, which are required to be valid throughout the term of the Practicum:
[Workplace Hazardous Materials Information System (WHMIS), Occupational First Aid -
Level 1, H2S Alive, Electronic General Safety Orientation (eGSQO)]. Please note
successful Practicum course completion is required for program completion.

Eligibility for Canada Student Loans: (Yes or No)
Yes

Required Minimum Grade: (overall and/or minimum within a course)
65%

Residency Requirement: (percentage of courses which must be taken at NLC)
100%

Required Courses: (list courses required to complete credential
and total hours for each course)

OGOP 102 Work Practicum (80 hours)

OGOP 106 Oil and Gas Field Operations - One (104 hours)

OGOP 107 Oil and Gas Field Operations - Two (103 hours)

OGOP 108 Qil and Gas Field Operations - Three (103 hours)

OGOP 109 Oil and Gas Field Operations - Four (103 hours)

Page 3 of 4
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Course Outline OGOP 102 Nov 2015.pdf
NORTHERN LIGHTS COLLEGE

COURSE OUTLINE

Date Course Outline was Last Reviewed and/or Revised: October 2015
Effective Date: September 2016

NORTHEEN
LIGHTS
COLLEGE

Course Code: OGOP Number: 102 Number of Credits: 0

Course Title: Work Practicum

Program: Oil & Gas Field Operations

] New Course

[] Existing Course (no revisions)

[] Existing Course (minor revisions) (please indicate the areas revised )

X Revised Course (please indicate the areas revised (Co-Requisite Statement & Prerequisite
Statment )

Academic Level: [] First Year [] Second Year

Vocational: X

Career Technical: []

Entry Level Trades Training: []

[] Fourth Year

[ second Year [ Third Year

[ Practicum

Apprenticeship: [] First Year
L] Fifth Year

Former Course Code(s) and
Number(s) (If applicable):

Precluded Courses:

Calendar Description:

Students will be placed in an industry setting for a period of 80 hours. In this time, students will be exposed

to operating terminology and become involved with the daily routine and duties performed by an Oil and Gas Field Operator. Practicum
placements will be arranged only upon recommendation of the Instructor, and efforts will be made to provide placements in line with
student preferences. Employers will be requested to provide a variety of tasks in line with the student's learning objectives. If a
practicum placement with an actual employer cannot be offered, students will complete their practicum at the Northern Lights College

simulated well site under supervision of their Instructor.

Date First Offered: September 2010

Form Revised: June 2008
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NORTHERN LIGHTS COLLEGE
COURSE OUTLINE

LIGHTS
COLLEGE

Total Hours: 80

Total Weeks: 2 Practicum Hours: 80

Breakdown Hours Per Course | Duration This course is offered by:
Lecture Hours 0.0 X Face-to-Face
Seminars/Tutorials 0.0 [] Online
Laboratory Hours 0.0 [] video
Field Experience Hours 0.0 [ Teleconference
Shop/Teaching Kitchen 0.0
Other Contact Hours 0.0

Total 0.0

If Other Contact Hours are specified above please list
details:

Prerequisite Statement (If there are no prerequisites, type NONE):
Workplace Hazardous Materials Information System (WHMIS)
Occupational First Aid - Level 1

H2S Alive

Electronic General Safety Orientation (€GSO)

*All four certificates must be valid for the term of the Practicum.
Co-requisite Statement (List if applicable or type NONE):

Non-Course Prerequisites (List if applicable or type NONE): None

None
To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca

Detailed Course Content, Topics and Sequence Covered:
Students will be placed in an industry setting for a period of 80 hours. In this time the students will be exposed to oil and gas field
operational terminology and become involved with the routine and duties performed by an Oil and Gas Field Operator.

Learning Outcomes / Course Goals:

Upon successful completion of this course learner will be able to:

. Demonstrate ability to follow safe work practices

. Demonstrate ability to perform and complete assigned tasks

. Demonstrate knowledge, aptitude and organization in performing assigned tasks

. Develop and maintain positive and cooperative professional working relationships with peers

Please list specifics for any of the following:

Knowledge: Demonstrate a firm understanding of safety Skills: Demonstrate troubleshooting skills
and facility practices
Attitudes:  Demonstrate teamwork skills Technologies: Demonstrate mechanical aptitude
Page 2 of 6
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHTS
COLLEGE

Grading System
Check whichever applies to this course:
Letter Grades: [] Percentage: [] Pass/Fail: X Other:
Specify Passing Grade: Pass

Typical Activities and Weighting (in %)

Final Exam: % | Assignments: % | Portfolio: % Practicum: 100%
Midterm Exam: % | Lab Work: % | Project: % Quizzes/Test: %
Field Experience: Y Participation: % Employer Evaluation: 100 % Log Book: %
Other: % Total Must Equal At Least
100%
(can be more if options
provided)

e  Specify number of assignments (if applicable):
e  Specify nature of participation (if applicable):
e Include number of and the variety and nature of writing assignments:

e  Specify Other (if applicable): Employers will complete a College generated evaluation of the student's performance.

Typical Proportion of Individual Work and Group Work

% of Individual Work : 100 % of Group Work : 0

Page 3 0of 6
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHT
COLLEGE

Typical Text(s) and Resource Materials (if you require more space, please contact J. Seidl):

Current Year Chapter(s)
Required Author Surname, Title Edition Publisher Published Covered

Initials

© |® N o gk W N e

OoooooOoOoE|d
OoooooOoOoE|d

N
©

Course Outline Contact Person: Judy Seidl

Other Pertinent Information Relevant to Transfer:

For more information on BC Transfer System Instructor qualification standards, go to www.bccat.bc.ca

Page 4 of 6
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHT
COLLEGE

SUPPLEMENTARY COMPONENTS AND RESOURCES

This course is offered in other programs: YES [] NO X If yes list program(s):

Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy:
http://nlc.bc.cal/services.priorlearning.php

Audit Policy:

College URL to follow

Course Evaluation Policies: Appeal Process:

College URL to follow College URL to follow

Additional Course Comments and Policies: (eg: syllabus, makeup exams, expectation of students)
Practicum placement dependant upon instructor's discretion.
Please review the Trades and Apprenticeship Safety and Attendance Policy.

Keys to Success:
Supplies/Materials: Attendance, maintaining a professional attitude, integration of
Depending on placement, students will be required to provide knowledge acquired in class into the workplace.
their own Class 1 CSA approved footwear and suitable clothing.

Course Change Statement:

Instructor Contact Details:

Instructor Name: Terry Beaton
Phone: 250-785-6981, ext 2065 Office #: Campus Location: Fort St John
Fax: 250-787-6229 Office Hours: posted E-mail: tbeaton(_@nlc.bc.ca

Page 5 of 6
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHTS

COLLEGE

Authorization Signatures Date Required for All Signatures

Instructor: Date:

List Credentials / Institutions:

Dean: Date:
Education Council Chair: Date:
Vice-President of Learning: Date:

Page 6 of 6
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Cover Sheet Early Childhood Education and Care Diploma (ECEC).pdf
NORTHERN LIGHTS COLLEGE
SUBMISSION TO EDUCATION COUNCIL COVER SHEET
(To be used when a decision by Council is required.)

In order for the Education Council to carefully consider your request, we ask that the following
documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed
as an agenda item.

(To fill out document, tab to shaded boxes and type information)

1. What are you asking the Council to consider?
We are asking the Education Council to consider revisions to the Program Information and Completion
Guide for NLC's Early Childhood Education and Care (ECEC) Diploma. Some of the revisions involve
incidental housekeeping updates. We are also proposing a substantive change to the practicum
component of the program, as explained below.

Currently, the ECEC Diploma consists of sixteen theory courses and five practica courses for a total of
1575 hours. The revised Program Completion Guide consists of sixteen theory courses and only four
practica courses for a total of 1370 hours.

Under the current program, students are required to complete each of two final practicum courses:
ECED 208, which focuses on Infants and Toddlers; and ECED 210, which addresses Diverse Abilities.

Under the revised program model, students would be required to choose either ECED 208 or ECED 210
in order to complete the Diploma. However, graduates, at their discretion, may return to the program to
complete the remaining practicum specialty.

Further, we are proposing an official increase in the contact hours for each of the two final practicum
courses. Currently, each of the two courses consists of 200 practicum hours and 15 seminar/tutorial
hours (or one seminar/tutorial hour per week), for a total of 215 hours. We would like to retain the 200
practicum hours for each course and increase the seminar/tutorial hours to 25 hours (or 1.5
seminar/tutorial hours per week), to create a total of 225 hours. This is necessary to align with the
required BC ECE Registry Program Profile and to reflect what has become our own best practice. In
effect, we have already been providing the extra seminar/tutorial time for students. Additional changes
to ECED 208 and 210 are explained in greater detail in a related submission.

The Process for Submissions to the Education Council lists the responsibilities of the Education
Council.

To which of these does your submission relate (i.e. 2c, 3b, etc.)?

2 (c) set criteria for academic standing, academic standards, and the grading system.

2. What is the rationale for the request?
Practicum placements that give students appropriate exposure to children with diverse abilities and to
infant/toddler education and care are limited throughout the province. Infant/toddler placements are
particularly limited, even in larger population centres like Victoria and Nanaimo. By requiring only one
placement in these two areas of specialization, we will enhance the ability of students to complete the
Diploma in a timely manner.

A few institutions in BC with ECEC Diploma programs have already adopted the model that we are
proposing, and the BC ECE Registry has supported the proposed change at NLC.

While NLC ECEC students throughout the province will benefit from the proposed change, the
revision would be particularly critical to the viability of a face-to-face, in-region ECEC Diploma
cohort, which we are planning for September 2016 as part of NLC's Skills Gap Plan.

3. What implications will approval of this request have for:

Form Revised: February 2008





e students or prospective students

We are proposing that the change to the practicum component of the ECEC Diploma program take
effect for all students in September 2016. This will not disadvantage students who began their

studies prior to September 2016. To the contrary, as noted above, we anticipate that all students will
benefit from the proposed change.

present course offerings
N/A. The program will continue to offer both ECED 208 and ECED 210.

associated program completion guides (please list programs the outcome will affect)
None.

faculty
Minimal. Some changes to program literature.

support staff
Some changes to program documents.

College (facilities, timetabling, etc.)
The proposed change would have an impact on program contact hours, program credits, and

program tuition. We have consulted with the Registrar's Office about these matters and do not
foresee any major obstacles.

We are continuing to discuss the potential impact on program FTEs. We anticipate that any such
impact will be minimal, but Warren and Steve will provide further information on this point at the
Ed Co meeting in November.

Library (new material and/or copyright issues)
N/A

4. What do you estimate the cost of implementing this request will be in terms of financial and/or
human resources? (Use separate sheet for detail or budget if necessary.)
N/A

Will the proposed request have any possible effects on students' eligibility for financial aid?
No.

5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.)
List B.C. Universities Anticipated Transfer Credit

N/A

List B.C. University-Colleges/Institutes  Anticipated Transfer Credit
List Designates (CGA, CMA, etc.) Anticipated Transfer Credit

6. With whom have you consulted internally and/or externally, regarding the proposal?

YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED

Form Revised: February 2008 Submission to EdCo Form Page 2
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Campus Program Staff

Coordinator

Name Feedback/Concerns Raised In Support
of Proposal
Dean Yes [X] No [ ]
Cindy Page, Yes [X] No []
Program Chair
Sharon Strasdin, Yes X No []
Program Leader
ECEC/EA Yes [X] No [_]
Faculty
Regional Program Staff
. In Support
Name Feedback/Concerns Raised of Proposal
Registrar consulted: awaiting further feedback Yes [ ] No [ ]
VP Academic consulted: awaiting feedback Yes [ INo[]
Yes [ ] No []
Yes [ ] No []
Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.)
Name Feedback/Concerns Raised In Support
of Proposal
Kathy Handley, Yes XINo []
FSJ Campus
Administrator
Robyn Maillia, Yes X] No [_]
Previous Program
Support
Pamela den Yes XINo [ ]
Ouden,
International
Education

External (e.g. Advisory Committee members, other prospective employers, articulation groups, other
institutions and/or professional bodies, etc.)

In Support
Name Feedback/Concerns Raised of
Proposal

BC ECE Registry | From Janet Fox (Training Analyst): Thank you for notifying the Yes [XI No []

Registry of NLC’s intent to change the ECEC diploma credential

to include only one speciality and for confirming that the increase

in hours on the course outlines would be 225 to align with the

program profile requirements. The Registry does not set diploma

credential requirements in regard to the completion of one or both

specialities. However, please advise me if this moves forward in

Fall 2016 so that | can advise Registry staff of this change.

Kind Regards,

Janet
BC Articulation | Shared informally with three members: no concerns raised Yes XINo []
College Support recorded in September 2015 annual meeting: seen as a Yes X No []
Educacentre positive impact for their student population

Form Revised: February 2008
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Alberta ECE Lorna Anton <Lorna.Anton@gov.ab.ca>: Thanks for giving us a
Certification heads up about this change and requesting our feedback. It is
Branch helpful to know about potential changes in advance.

We’ve reviewed your email below and determined that the
removal of one practicum will not affect how we recognize the
Northern Lights College ECE diploma for Alberta certification.
The completion of the diploma will still be recognized for Child
Development Supervisor certification.

When you have a final decision about this change, please let me
know and we’ll update our records so that applicants are not
affected.

Thanks

Lorna Anton

Program Consultant

Early Childhood Development Branch
780-415-2415

UVic Child and From Kathy Harrison UVIC Advisor: Based on this e-mail, it
Youth Care indicates how there will be “additional” practicum hours yet the
Degree Program | program will be over 60 credits (30 units to us).

This would have no implications for transferability to the BCYC
program. Students who completed the ECE diploma at Northern
Lights College with a grade point average of B or higher would be
eligible to receive 30 units/60 credits of block transfer credit and
enter UVic and the CYC undergraduate program with third year
standing.

Kathy

Kathy Harrison, BA (CYC), MA

Undergraduate Advisor/Instructor

School of Child and Youth Care

University of Victoria

Human and Social Development Building, Room B146
Phone: (250) 721-7984

E-mail: kharriso@uvic.ca

WWW.cyc.uvic.ca

7. Have relevant program staff, both campus and regional, been consulted before submitting the
proposed request?
Yes

This would include and not limited to an electronic version of the Submission Cover Sheet and
Course Outline to be sent to A. Holloway.

8. Do you wish to present your proposal to the Council in person? Yes.
If not, who will present it? N/A

How much time is needed for the presentation? 15 minutes

Form Revised: February 2008 Submission to EdCo Form Page 4
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9. Additional comments:

10. Suggested wording for motion:
THAT the Education Council approves the new Program Information and Completion Guide for the
Early Childhood Education and Care Diploma Program effective September 2016.

Prepared by: Cindy Page, Sharon Strasdin, Patricia McClelland, Steve Roe
Date: October 9, 2015

In consultation with (please list by name): ECEC/EA Faculty and the BC ECE Registry (and others as
listed above in the chart)

Date received by Education Council Secretary: October 14, 2015

Requester notified re: date/time item on agenda:

PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION

Form Revised: February 2008 Submission to EdCo Form Page 5
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Guide ECE Diploma Nov 2015.pdf
NORTHERN LIGHTS COLLEGE
REGISTRAR’S OFFICE
PROGRAM INFORMATION AND COMPLETION GUIDE

Program Name: Early Childhood Education and Care
Credential/Certification: Diploma in Early Childhood Education and Care
Date Submitted: November 2015
Effective Date: September 2016

Program Contact: Cindy Page/Sharon Strasdin

Dean: Steve Roe

Document Author: Cindy Page/ Sharon Strasdin

Program Description: The Early Childhood Education and Care (ECEC) Program at
Northern Lights College (NLC) provides opportunities to develop the knowledge and
skills necessary to work with young children and their families in early learning settings
in British Columbia. A variety of delivery methods enables students to remain in their
home communities and to integrate theoretical and practical experiences through full- or
part-time studies. The program prepares students to apply for various BC ECE Registry
certificates to practice.

Admission Requirements:
A.Standard admission requirements are as follows:

1. Completion of a Northern Lights College Application Form and payment of the
related fee.

2. Copy of government-issued ID with current full legal name.

3. Official transcripts from all secondary or post-secondary institutions attended,
indicating successful completion of one of the following English courses with a “C” or
higher: Grade 12 English, English Literature 12, English 12 First Peoples, English 050,
or English 099.

OR
Any university-level English course with a C grade or higher.

OR

Completion of the NLC Writing Assessment. Performance on the NLC Writing
Assessment is used to make recommendations about appropriate course placement.

Page 1 of 6





Program Information and Completion Guide

4. Submission of completed Program Questionnaire.

5. Comprehensive letter stating background, interest, and goals in taking the
program.

6. Two current letters of reference written and dated within a year of application,
attesting to personal suitability for working with young children.

7. Current assurance of good health from a physician. The relevant form is included
in the ECEC application package available on the program website.

B. On-Campus International Students:

1. In lieu of Item A3 above, international students studying ECEC on an NLC campus
through face-to-face or video-conference delivery require IELTs scores of 6.0 overall
with no band less than 5.5. Any students with a score below 6.0 in writing will be
required to take English 099 prior to beginning ECE course work

C. Dual credit students:

1. In lieu of Item A3 above, dual credit students may submit secondary school
transcripts indicating successful completion of English 11 and enroliment in an
acceptable Grade-12-level English course with an interim grade of “C” or higher.

D. Students seeking an Early Childhood Educator Assistant (ECEA) Certificate from the
BC ECE Registry:

1. Item A3 above may be waived for applicants in this category; however, such
applicants are advised to be aware of the standard requirement for Grade-12-Level
English proficiency.

2. In lieu of Item A5 above, applicants in this category merely need to indicate an
intent to take HDEC102 or HDEC 103 for the purposes of acquiring an ECE Assistant
Certificate to Practice from the BC ECE Registry.

3. Students admitted under this category will be required to fulfill all standard
admission criteria if they plan to enroll in additional diploma coursework.

Criminal Record Checks

Note: A Ministry of Justice Schedule B Criminal Record Check (CRC) is not a program
admission requirement. However, ALL students must complete a Schedule B CRC
before beginning any practical work. Ministry of Justice CRC searches can take from 3
to 6 weeks for completion, so students are urged to attend to this matter at least 6
weeks before the program start date. Under no circumstances are students permitted to
complete any practical work without having a clearance letter on file with NLC’s
Registrar’s Office. Accordingly, students without the required clearance letter will not be
able to complete a practicum or any courses where assignments require work with
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children, observations of children, or interviews with adults. Prolonged delays in
completing a CRC may ultimately result in a requirement to withdraw from the program.

Students who have completed a Ministry of Justice Schedule B CRC for another
organization within the last five years may share their results with Northern Lights
College by completing the Ministry of Justice Sharing Form.

Students are obligated to report any Schedule B criminal convictions that occur after
they authorize a CRC but are still enrolled in NLC’s Early Childhood Education and
Care Program. Failure to do so may result in immediate dismissal from the program.

Length of Program: (weeks and total hours)

The ECEC Diploma program may be completed over a two-year period of full-time
studies that may include Spring and Summer semesters. Part-time study is also an
option. For both full- and part-time students, program completion time may vary
depending on the availability of courses and on individual course selection.

The program consists of 16 academic/ theory courses (720 hours) and 4 practica
courses (650 hours) for a total of 1370 hours.

Students planning on transferring to further post-secondary programs are encouraged
to complete ENGL 100 Academic Writing in addition to the diploma requirements.

Program Intake: (start/finish dates) September, January, May, July

Available Seats: Varies from course to course

Application Deadline: June 1 for fall semester courses beginning in September;
October 1 for winter semester courses beginning in January; February 1 for
Spring/Summer courses beginning in May or July.

Career Prospects:

- After successful completion of one of HDEC 101, 102, or 103 with a minimum grade of
“C,” students may apply to the BC ECE Registry for an Early Childhood Educator
Assistant (ECEA) Certificate.

- After completing the first 15 courses listed under “Required Courses” below, students
may apply to the BC ECE Registry for an Early Childhood Educator (ECE) Certificate.

- Students who complete the full NLC ECEC Diploma will be eligible to apply to the BC
ECE Registry for both an Early Childhood Educator Certificate and an Infant and
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Toddler Educator (ITE) Certificate or a Special Needs Educator (SNE) Certificate
depending on their selection of a final practicum course.

- NLC diploma graduates may complete the alternate final practicum course as ongoing
professional development in order to apply for the remaining BC ECE Registry
certificate to practice.

- For up-to-date information on licensing requirements, including an additional required
500 hours of work experience (post diploma), please visit
http://www.mcf.gov.bc.ca/childcare/ece/ .

- Early Childhood Educators with BC ECE Registry certificates to practice may be
employed as educators, supervisors, managers, directors, or administrators of licensed
group childcare centres; in Aboriginal early care and learning programs; or in strong
start programs, young parent programs, drop-in programs, home visit programs,
licensed family centres, out of school care, or preschool programs.

- Early Childhood Educators have also found employment as supported child
development workers, holiday destination children's program workers, nannies, and
respite providers.

- With additional relevant education (e.g., a Child and Youth Care Degree, Social Work
Degree, or an Early Childhood Education graduate degree), Early Childhood Educators
may find work as child development counsellors, family resource centre coordinators,
child care resource and referral consultants/co-ordinators, licensing officers, ECE
researchers, or ECE instructors.

Affiliations/Partnerships:

1. Northern Lights College has a Memorandum of Understanding with Le Collége
Educacentre for delivery of NLC’s ECEC Diploma program to French-speaking
students.

2. Graduates of NLC’s English version of the ECEC Diploma are eligible for direct
admission to the Justice Institute of British Columbia’s Advanced Specialty Certificate in
Community Care Licensing. Advanced standing is also granted for HDEC 104 Human
Development 2.

3. Students wishing to ladder into other BC post-secondary citation or degree
programs should contact the NLC Program Chair for more information (e.g. Behaviour
Intervention Citation, Child and Youth Care Degree, or Early Childhood Education
Degree).

Location: NLC's ECEC Diploma program is typically completed through a blended
model of online, teleconference, and web/videoconference delivery. Face-to-face
course offerings may be available within the Northern Lights College region or other
provincial regions depending on student enroliment or special-project funding.

Students may complete practica in their home communities and/or worksites provided
options exist for acceptable placements and opportunities to explore diverse
experiences and philosophies can be achieved. Students unable to locate suitable
practica placements in their home community may need to relocate to another
community for one or more of the practica.
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Note that some courses require regular access to working with children in an Early
Care and Learning Environment.

Students and/or their employers are advised to review NLC’'s ECEC Admissions web
page or contact ECECPracticaPlanning@nlc.bc.ca for more information on workplace
practica options and criteria.

Additional Requirements/Supplies: (fees, supplies, materials)

eMaterials fee - $20

elnstruction Related Fees - covering technology costs & assistance; publishing
royalties/readings - Costs vary

eTextbooks and License for Electronic text: Costs vary

eFlash drive - Costs vary ($10 - $15)

eComputer or Laptop (IPads or IPhones are not sufficient)

eHigh-speed Internet

eTeleconferencing: A landline is preferred; if using a cell phone the package should
include the ability to call toll free - Costs vary according to carrier

eFirst Aid acceptable as per the Child Care Licensing Regulation, Schedule C
http://www.bclaws.ca/Recon/document/ID/freeside/332_2007#ScheduleA -
approximately $125.00

eFor a detailed cost breakdown for the program, please visit the website at
http://www.nlc.bc.ca/Admissions/Early-Childhood-Education-and-Care-Admissions

Eligibility for Canada Student Loans: (Yes or No)
Yes

Required Minimum Grade: (overall and/or minimum within a course)
60 % or C in all courses

Residency Requirement: (percentage of courses which must be taken at NLC)
25%

Required Courses: (list courses required to complete credential
and total hours for each course)

Core:

Term 1

HDEC 100 - 3 credits Essential Skills for Human Service Workers (45 hours)
HDEC 101 - 3 credits Human Development 1 (45 hours)
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HDEC 102 - 3 credits
HDEC 103 - 3 credits
ECED 109A - 3 credits

Term 2

ECED 101 - 3 credits
ECTA 121 - 3 credits
ECEC 100 - 3 credits
HDEC 104 - 3 credits
ECED 110 - 3 credits

Term 3:

ECEC 201 - 3 credits
ECEC 202 - 3 credits
(45 hours)

ECEC 200- 3 credits
ECED 150 - 3 credits
ECED 111 - 4 credits

Term 4

ECEC 203 - 3 credits
ECED 203A - 3 credits
ECED 207 - 3 credits
ECED 215 - 3 credits
hours)

ECED 208 - 4 credits
Or
ECED 210 - 4 credits

Program Information and Completion Guide

Health, Safety and Nutrition (45 hours)
Guiding and Caring (45 hours)
Practicum 1 (130 hours)

Principles and Practices 1 (45 hours)
Interpersonal Communications (45 hours)
Curriculum 1 (45 hours)

Human Development 2 (45 hours)
Practicum 2 (130 hours)

Building Professional-Family Partnerships (45 hours)
Administration and Leadership in Early Childhood Education

Curriculum 2 (45 hours)
The Early Childhood Education Professional (45 hours)
Practicum 3 (165 hours)

Current Perspectives on Practice (45 hours)

Development 3 Infant and Toddlers (45 hours)

Curriculum 3 Infants and Toddlers (45 hours)

Curriculum 4 Working with Children with Diverse Abilities (45

Practicum -- Infants and Toddlers (225 hours)

Practicum -- Diverse Abilities (225 hours)

Note: An NLC Education Assistant (EA) Certificate graduate who applies to NLC’s
ECEC Diploma Program will have the following notation placed on their transcript:
“Exemption from ECED109A and ECED150 based on completion of the NLC EA

Certificate.”
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Cover Sheet ECED 208 and ECED 210.pdf
NORTHERN LIGHTS COLLEGE
SUBMISSION TO EDUCATION COUNCIL COVER SHEET
(To be used when a decision by Council is required.)

In order for the Education Council to carefully consider your request, we ask that the following
documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed
as an agenda item.

(To fill out document, tab to shaded boxes and type information)

1. What are you asking the Council to consider?
We are asking the Education Council to consider detailed course outline changes for the two final
practica courses in the ECEC Diploma Program: ECED 208 and ECED 210. The changes include
course names, course goals and objectives, course assignments, readings, and hours.

The Process for Submissions to the Education Council lists the responsibilities of the Education
Council.

To which of these does your submission relate (i.e. 2c, 3b, etc.)?
2 (f) set curriculum content for courses leading to certificates, diplomas or degrees.

2. What is the rationale for the request?
The following comments focus on the proposed change in course hours.

Currently, in regard to hours, ECED 208 and ECED 210 each have 200 practicum workplace contact
hours plus 15 hours for seminars/tutorials. The 15 hours for seminars/tutorials (or 1 hour per week) are
not adequate. We actually need 25 hours for seminars/tutorials (or 1.5 hours per week) and have been
using this additional time as a matter of practice.

Each week, approximately one hour is devoted to group discussion and approximately one half hour is
used for one-on-one formative feedback with NLC faculty and peers or for post-seminar online
discussions. It is also important to note that formative and summative feedback sessions occur
throughout the practica with the onsite mentor, student, and instructor.

The official addition of ten seminar/tutorial hours will ensure clarity for students and faculty.

Finally, increasing the total ECED 208 and ECED 210 hours to 225 each will align with our BC ECE
Registry program profile requirements

3. What implications will approval of this request have for:

e students or prospective students
More clarity of actual hours involved in formative and summative feedback

present course offerings
None -- current practice is in place, just never acknowledged in writing.

associated program completion guides (please list programs the outcome will affect)
ECEC Diploma Program Information and Completion Guide.

faculty
Will no longer have to justify ‘why" when the additional time is not on the outline

support staff
None

College (facilities, timetabling, etc.)
None
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Library (new material and/or copyright issues)
None

4. What do you estimate the cost of implementing this request will be in terms of financial and/or
human resources? (Use separate sheet for detail or budget if necessary.)
N/A. No workload or budgetary implications.

Will the proposed request have any possible effects on students’ eligibility for financial aid?
No.

5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.)

List B.C. Universities Anticipated Transfer Credit

List B.C. University-Colleges/Institutes  Anticipated Transfer Credit

List Designates (CGA, CMA, etc.) Anticipated Transfer Credit

6. With whom have you consulted internally and/or externally, regarding the proposal?
YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED

Campus Program Staff

Name Feedback/Concerns Raised In Support
of Proposal
Dean Yes X] No [_]
Pat Hayunga, Yes X] No []
original course
author instructor
Cindy Page, Yes X] No []
Chair ECEC/EA
Sharon Strasdin, Yes [X] No []
ECEC/EA
Program Leader
Regional Program Staff
Name Feedback/Concerns Raised In Support
of Proposal
Registrar Consulted; awaiting feedback Yes [ No[]
VP Academic Consulted; awaiting feedback Yes [ INo[]
Yes [ | No [ ]
Yes [ | No [ ]
Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.)
Name Feedback/Concerns Raised In Support
of Proposal
Yes [ ] No []
Yes [ ] No []
Yes [ | No [ ]
Form Revised: February 2008 Submission to EdCo Form Page 2
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External (e.g. Advisory Committee members, other prospective employers, articulation groups, other
institutions and/or professional bodies, etc.)

Name Feedback/Concerns Raised In Support
of Proposal
Janet Fox, BC Yes [ ] No[]
ECEC registry
Yes [ ] No []
Yes [ ] No []

7. Have relevant program staff, both campus and regional, been consulted before submitting the

proposed request?

This would include and not limited to an electronic version of the Submission Cover Sheet and
Course Outline to be sent to Education Council Secretary (A. Holloway).

8. Do you wish to present your proposal to the Council in person? Yes

If not, who will present it? N/A

How much time is needed for the presentation? 5 minutes

9. Additional comments:

N/A

10. Suggested wording for motion:

That the Education Council approved the revised Course Outlines ECED 208 Practicum -- Infant
Toddler and ECED 210 Practicum -- Diverse Abilities.

Prepared by: Cindy Page

In consultation with (please list by name):

Date: October 14, 2015

Date received by Education Council Secretary: October 15, 2015

Requester notified re: date/time item on agenda:

PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION
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NORTHERN LIGHTS COLLEGE

COURSE OUTLINE

Date Course Outline was Last Reviewed and/or Revised: November 2015
Effective Date: January 2016

NORTHEEN
LIGHTS
COLLEGE

Course Code: ECED Number: 208 Number of Credits: 4

Course Title: Practicum--Infant and Toddler

Program: Diploma in Early Childhood Education and Care

] New Course

[] Existing Course (no revisions)

[] Existing Course (minor revisions) (please indicate the areas revised )

X Revised Course (please indicate the areas revised course name, prerequisites, hours (to
meet adjusted BC ECE registry requirements and current best pedagogical practice), Textbook
removed )

Academic Level: []First Year [X Second Year [ Third Year [ Fourth Year

Former Course Code(s) and
Number(s) (If applicable):

theory and research, as they apply it to their practice with infants, toddlers, and families.

Vocational: [] N/A
Career Technical: []
Entry Level Trades Training: []
Apprenticeship: [ First Year  [] Second Year  [] Third Year  [] Fourth Year
[ Fifth Year  [] Practicum
| Precluded Courses: N/A
Calendar Description: In this 225 hour practicum course, students reflect upon previous experiences, assimilate new knowledge,

Date First Offered: 2010
Total Hours: 225
Total Weeks: 15 Practicum Hours: 200
Breakdown Hours Per Course Duration
Lecture Hours 00 This course is offered by:
Seminars/Tutorials 25.0 O Fac.e-to-Face
aboratory H X Online
é ora ory- ours 0.0 [ Video
Field Experience Hours 0.0 X Teleconference
Shop/Teaching Kitchen 0.0
Other Contact Hours 0.0
Total 25.0

If Other Contact Hours are specified above please list
details:

Form Revised: May 2014
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGE
COLLEGE

Prerequisite Statement (If there are no prerequisites, type NONE):
ECED 111 and ECED 207

Non-Course Prerequisites (List if applicable or type NONE): Co-requisite Statement (List if applicable or type NONE):
N/A ECED 207

To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca

Detailed Course Content, Topics and Sequence Covered:

-Overview of practicum expectations

- Reflective journal writing

- Confidentiality and personal boundaries

- Assess personal learning goals & evaluation

- Pedagogical Narration and Action Research

- Ethical practice

- Self-care in a helping profession

- Current issues and topics of interest as they apply to the profession and practicum settings

Learning Outcomes / Course Goals:
After working in the field, completing the assigned readings, carrying out the required activities, and participating in seminars, the
learner will exhibit the following competencies and skills at the advanced level:
- Ability to design, implement, and evaluate responsive, respectful, and reciprocal programs for infants and toddlers and their families,
which promote holistic development, and reflect diversity and inclusion
- Using the practicum as a learning experience by taking initiative and utilizing the sponsor teacher and centre as a resource.
- Responding to children's, families', and the centers’ needs
- Demonstrating professionalism when interacting with families, sponsor teachers, educators, and other professionals and visitors to the
centre
- Demonstrating an awareness of the historical and present trends in infant and toddler education as it connects to families and
communities
- Applying respectful, responsive, and reciprocal interactions during play and routine caregiving that support both the children and
families
- Demonstrating competency in the area of administration of infant/toddler programs
a) developing and implement policies and procedure for infants and toddlers
b)providing support to an effective team to ensure the delivery of quality child care services
¢) executing good practice and applying current government policies, programs, and procedures related to quality child care practices
d)assuming a role in the monitoring and evaluating all aspects of service to maximize effectiveness
- Identifying and responding respectfully to diversity within the environment including but not limited to children, families, cultures,
traditions and expectations
- Evaluating personal and professional growth, competencies, attitude, and professionalism, and to set goals for further professional
growth
- Demonstrating practice that adheres to the ECEBC Code of Ethics (1,2,3,4,5,6,7)

Please list specifics for any of the following:

Knowledge: Skills:
Attitudes: Technologies:

Grading System

Check whichever applies to this course:

Letter Grades: [X] Percentage: [] Pass/Fail: [] Other:

Specify Passing Grade: C (60%)

Page 2 of 5
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NORTHERN LIGHTS COLLEGE

COURSE OUTLINE NORTHERN

LIGHTS

COLLEGE

Typical Activities and Weighting (in %)

Final Exam: % | Assignments: 50% | Portfolio: % Practicum: 50%
Midterm Exam: % | Lab Work: % | Project: % Quizzes/Test: %
Field Experience: Y Participation: % Employer Evaluation: Log Book: %
%
Other: % | Practical Assessment: Total Must Equal At Least
% 100%
(can be more if options
provided)

e  Specify number of assignments (if applicable): 9-12

e  Specify nature of participation (if applicable):

Summative Feedback

e  Specify Other (if applicable):

Typical Proportion of Individual Work and Group Work

% of Individual Work : 100 % of Group Work :

e Include number of and the variety and nature of writing assignments: reflective journals ,Community program visit reports
video and related reflective critique Personal goal plan Action Research or Pedagogical Narration Practicum Formative and

Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway):

Current Year Chapter(s)
Required Author Surname, Title Edition Publisher Published Covered

Initials

No textbook for this
1.

I:l course D
Course Outline Contact Person: Audra Holloway
Other Pertinent Information Relevant to Transfer:
For more information on BC Transfer System Instructor qualification standards, go to www.bccat.bc.ca
Page 3 0of 5
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHTS
COLLEGE

SUPPLEMENTARY COMPONENTS AND RESOURCES

This course is offered in other programs: YES [] NO X If yes list program(s):

Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy:

Audit Policy:

Course Evaluation Policies: Appeal Process:

Additional Course Comments and Policies: (eg: syllabus, makeup exams, expectation of students)

Supplies/Materials: Keys to Success:

Course Change Statement:

Instructor Contact Details:

Instructor Name: Patricia McClelland
Phone: 1-866-686-2169 Office #: Campus Location: Off-campus instructor
Fax: 1-604-485-2169 Office Hours: as posted E-mail: pmcclelland@nlc.bc.ca

Page 4 of 5
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHTS

COLLEGE

Authorization Signatures Date Required for All Signatures

Instructor: Date:

List Credentials / Institutions: BC ECE(York Seneca) CACE
(UVic) PDP (SFU) CEL (UofC) M.ED (UNBC) TESL (USask)

Dean: Date:
Education Council Chair: Date:
Vice-President of Academic and Research: Date:
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NORTHERN LIGHTS COLLEGE

COURSE OUTLINE

Date Course Outline was Last Reviewed and/or Revised:November 2015
Effective Date: January 2016

NORTHEEN
LIGHTS
COLLEGE

| Course Code: ECED Number: 210 Number of Credits: 4

| Course Title: Practicum -- Diverse Abilities

| Program: Diploma in Early Childhood Education and Care

] New Course

[] Existing Course (no revisions)

[] Existing Course (minor revisions) (please indicate the areas revised )

Xl Revised Course (please indicate the areas revised course name, prerequisites, learning
outcomes, assignments, textbook removed )

Academic Level: []First Year [X] Second Year  [] Third Year  [] Fourth Year

Vocational: []

Career Technical: []

Entry Level Trades Training: []

Apprenticeship: [ First Year  [] Second Year ~ [] Third Year  [] Fourth Year
L] Fifth Year ~ [] Practicum

Former Course Code(s) and
Number(s) (If applicable):

| Precluded Courses: None

Calendar Description: In this 225 hour practica course, students reflect upon previous experiences, assimilate new knowledge,
theory and research, as they apply it to their inclusive practice with children, families, and communities.

| Date First Offered: 2010
Total Hours: 225
Total Weeks: 15 Practicum Hours: 200
Breakdown Hours Per Course Duration
Lecture Hours 00 This course is offered by:
Seminars/Tutorials 25.0 - Fac.e-to-Face
Laboratory H 0.0 X Online
é oral ory- ours . [ Video
Field Experience Hours 0.0 [X] Teleconference
Shop/Teaching Kitchen 0.0
Other Contact Hours 0.0
Total 25.0
If Other Contact Hours are specified above please list
detalils:

Prerequisite Statement (If there are no prerequisites, type NONE):
ECED 110, ECED 215

Form Revised: May 2014
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHTS
COLLEGE

Non-Course Prerequisites (List if applicable or type NONE): Co-requisite Statement (List if applicable or type NONE):
None ECED 215

To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca

Detailed Course Content, Topics and Sequence Covered:

Overview of practicum expectations

- Reflective journal writing

- Confidentiality and personal boundaries

- Assess personal learning goals & evaluation

- Pedagogical Narration and Action Research

- Ethical practice

- Self-care in a helping profession

- Current issues and topics of interest as they apply to the profession and practicum settings

Learning Outcomes / Course Goals:

After working in the field, completing the assigned readings, carrying out the required activities, and participating in seminars, the
learner will exhibit the following competencies and skills at the advanced level:

- Demonstrating competency in observing, planning, and implementing respectful responsive reciprocal experiences supporting
children to be competent and capable in their own ways

- Designing environments that meet the development and educational needs of exceptional children and their families

- Complying with protection responsibilities as outlined in legislation, regulations, protocols and court orders

- Designing an environment that complies with licensing requirements
- Developing and maintaining policies that ensure the health and safety of exceptional children and their families
- Promoting positive development for children and families of the community
- Designing, implementing , and evaluating responsive, respectful, and reciprocal programs for children and families, which promote
holistic development and reflect diversity and inclusion by:
- Developing an emotionally safe and nurturing climate
- Developing genuine and trusting relationships with children and others
- Developing a program that reflects and respects diversity
- Providing supports that are required for successful inclusion of all children
- Guiding families of exceptional children about growth and development
- Using the practicum as a learning experience by taking initiative and using the sponsor teacher and centre as a resource
- Working with families to ensure all children are cared for in a way that supports their individual cultural needs and sense of belonging
by:
- Demonstrating knowledge of and executing respect for cultural socio-economic and family diversity in all aspects of care
- Providing information about child care and other related resources and referral services to families
- Promoting family involvement in policy and programming decisions
- Demonstrating professionalism when interacting with parents, sponsor teachers, educators, and other professionals and visitors to the
centre
- Demonstrating competency in the area of administration of ECE programs by:
- Developing and implementing policies and procedure
- Supporting to an effective team to ensure the delivery of quality child care services
- Executing good practice and applying current government policies, programs, and procedures related to quality child care practices
- Assuming a role in the monitoring and evaluating all aspects of service to maximize effectiveness
- Reflecting on personal and professional growth, competencies, attitude, and professionalism, and goal setting for further professional
growth by:
- Developing personal and professional development programs
- Categorizing changes in social policy
- Cooperating with and coordinate efforts with other community services by:
- Analyzing information
- Generating working relationships with other professionals and service providers involved with children families
- Supporting the development of coordinated community, family and individual service plans
- Advocating for a high quality, accessible, and comprehensive child care system
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NORTHERN LIGHTS COLLEGE
COURSE OUTLINE

LIGHTS
COLLEGE

- Demonstrating practice that adheres to the ECEBC Code of Ethics (1,2,3,4,5,6,7)

Please list specifics for any of the following:

Knowledge: Skills:
Attitudes: Technologies:

Grading System
Check whichever applies to this course:
Letter Grades: [X] Percentage: [] Pass/Fail: [] Other:
Specify Passing Grade: C (60%)

Typical Activities and Weighting (in %)

Final Exam: % | Assignments: 50% | Portfolio: % Practicum: 50%
Midterm Exam: % | Lab Work: % | Project: % Quizzes/Test: %
Field Experience: Y Participation: % Employer Evaluation: Log Book: %
%
Other: % | Practical Assessment: Total Must Equal At Least
% 100%
(can be more if options
provided)

e  Specify number of assignments (if applicable): 9
e Specify nature of participation (if applicable): online/teleconference discussions.

e Include number of and the variety and nature of writing assignments: reflective journals Community program visit reports
video and related reflective critique. Personal goal plan Pedagogical Narration or Action Research Formative and Summative
Practicum feedback

e  Specify Other (if applicable):

Typical Proportion of Individual Work and Group Work

% of Individual Work : 100 % of Group Work :

Page 3 0of 6
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHTS
COLLEGE

Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway):

Current Year Chapter(s)
Required Author Surname, Title Edition Publisher Published Covered
Initials
No textbook for this
1. 0 O
course
2. O O

Course Outline Contact Person: Audra Holloway

Other Pertinent Information Relevant to Transfer:

For more information on BC Transfer System Instructor qualification standards, go to www.bccat.bc.ca

Page 4 of 6
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHTS
COLLEGE

SUPPLEMENTARY COMPONENTS AND RESOURCES

This course is offered in other programs: YES [] NO X If yes list program(s):

Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy:

Audit Policy:

Course Evaluation Policies: Appeal Process:

Additional Course Comments and Policies: (eg: syllabus, makeup exams, expectation of students)

Supplies/Materials: Keys to Success:

Course Change Statement:

Instructor Contact Details:

Instructor Name: Patricia McClelland
Phone: 1-866-686-2169 Office #: Campus Location: fsj-off campus
Fax: 604-485-2169 Office Hours: as posted E-mail: pmcclelland@nlc.bc.ca

Page 5 of 6
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHTS

COLLEGE

Authorization Signatures Date Required for All Signatures

Instructor: Date:

List Credentials / Institutions: BC ECE (York Seneca) CACE
(UVictoria) PDP (SFU) CEL (UCalgary) M.ED (UNBC) TESL

(USaskatchewan)

Dean: Date:
Education Council Chair: Date:
Vice-President of Academic and Research: Date:
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NORTHERN
LIGHTS
COLLEGE

B.C.'s Energy College

Apply Now!

Input your search... .

Prospective Students | Current Students | Community | Faculty & Staff
HOME
ABOUT NLC
ADMISSIONS
PROGRAMS
SERVICES
STUDENT LIFE
NEWS & EVENTS

CONTACT US

You are here: About NLC >> NLC Policy Manual

Northern Lights College Policy Manual

The Northern Lights College Policy Manual includes College Board, Education Council, and administrative policies. Questions
regarding policies can be sent to registrar@nlc.bc.ca. Policy development at NLC is overseen by the Policy Committee.

All Policies are available in PDF format. You will need Adobe Acrobat Reader to view the documents on this page.

Administration (A)
A-1 Facilities
A-1.01 Alcohol Use on College Property

http://www.nlc.bc.ca/About-NLC/NLC-Policies[13/11/2015 9:13:39 AM]
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NLC Policy Manual

A-1.02 Residence
A-1.03 Vehicle Use
A-1.04 Use of Equipment and Facilities
A-2 Health and Safety
A-2.01 Communicable Disease Strategy
A-3 Information Management
A-3.01 Cell Phone Use and Etiquette
A-3.02 Communications, General
A-3.03 Help Desk
A-3.04 IT Password
A-3.05 Modification of Information Technology Infrastructure
A-3.06 Mobile Communication Devices
A-3.07 Social Media
A-3.08 Technology Use
A-4 Public Relations/Marketing
A-4.01 Campus/Student Access by Federal, Provincial or Municipal Elections Candidates
A-4.02 Marketing
A-4.03 Media Relations
A-5 Operations
A-5.01 Hospitality
A-5.02 Partnerships with External Organizations
A-5.03 Records Management and Retention
= A-5.3.01 - Records Management and Retention —Appendix 1

A-5.04 TOR - Admin

A-5.05 TOR — Deans

A-5.06 TOR - College Policy Committee

A-5.07 Copyright

A-5.08 Whistleblower

A-5.09 Student Discrimination, Bullying, and Harassment Prevention
A-5.10 Code of Conduct

Board (B)
Board Bylaws
BP Board-President Relationship
BP Global Board-President Relationship
B1 Unity of Control
B2 Accountability of the President

B3 Delegation to the President

B4 Monitoring President’s Performance
E Ends

E Mega-End

E1l Learner Capacity

E2 Community Enrichment

E3 Training Accessibility
EL Executive Limitations
EL General Executive Constraints
EL1 Treatment of Students
EL2 Treatment of Staff
EL3 Financial Planning
EL4 Financial Condition and Activities
EL5 Asset Protection
EL6 Compensation and Benefits
EL7 Communication and Support to the Board

http://www.nlc.bc.ca/About-NLC/NLC-Policies[13/11/2015 9:13:39 AM]
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NLC Policy Manual

EL8 Emergency Executive Succession
EL9 Access to Education
EL10 Land Use
GP Governance Process
GP Global Governance Process
GP1 Governing Style
GP2 Board Job Description
GP3 Board Linkage with Ownership
GP4 Board Linkage with Other Organizations
GP5 Chairperson’s Role
GP6 Board Committee Principles
GP7 Board Committee Structure
GP7.1 Nominating Committee Terms of Reference
GP8 Governance Succession
GP9 Code of Conduct
GP10 Investment in Governance
GP11 Board Planning Cycle and Agenda Control
GP12 Board and Committee Expenses and Remuneration
GP13 Requests for Presentations to the Board
GP14 Special Rules of Order

Education (E)

E-1 Instruction
E-1.01 Academic Appeal
E-1.02 Academic Monitoring
E-1.03 Admissions — Entrance Requirements
E-1.04 Foreign Students — International Education Referrals
E-1.05 Course Challenge
E-1.06 Directed Independent Study at NLC
E-1.07 Evaluating Students
E-1.08 Honesty
E-1.09 Honour List
E-1.10 Student Absenteeism
E-1.11 Student Field Trips
E-1.15 Student Non-Academic Code of Conduct
E-1.12 Student Practicum Placement
E-1.13 Trades and Apprenticeship Safety and Attendance Rules
E-1.14 Withdrawal

E-2 Operations
E-2.01 Cancellation of Classes
E-2.02 Continuing Education Age Guidelines
E-2.03 Contract Courses — General
E-2.04 Convocation Criteria
E-2.05 Valedictorian Criteria and Selection
E-2.06 Criminal Record Search for Students
E-2.07 Education Council — Student Representatives — Remuneration
E-2.08 Honorary Associate of Arts Degree
E-2.09 Late Registration
E-2.10 Student Appeals

E-3 Programming
E-3.01 Course Change
E-3.02 Course Development
E-3.03 Course Outlines — Procedure to Revise

http://www.nlc.bc.ca/About-NLC/NLC-Policies[13/11/2015 9:13:39 AM]
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E-3.04 New Program Proposals
E-3.05 Transfer Credit
E-4 Student Services
E-4.01 Aboriginal Peoples Education
E-4.02 Access
E-4.03 Student Financial Aid
E-4.04 Student Records and Privacy
E-4.05 Student Rights and Responsibilities

Finance (F)

F-1 Budget
F-1.01 Budget Procedure
F-1.02 Budgetary Review and Cost Control
F-1.03 Capital Expenditures

F-2 Disbursement of Funds
F-2.01 Coding of Financial Transactions
F-2.02 Disbursements of Funds
F-2.03 Disposition of Goods
F-2.04 Imprest Account
F-2.05 Petty Cash Funds
F-2.06 Purchasing
F-2.07 Signing Authority with Charts

= F-2.7.01 - Authorization Chart

= F-2.7.02 - Authorization Visa Card Limits

F-3 Operations
F-3.01 Bank Accounts
F-3.02 Bookstore Operations
F-3.03 Charitable Donations to NLC
F-3.04 Donations by NLC
F-3.05 Fixed Assets — Inventory
F-3.06 Investment Policy
F-3.07 Invoicing for Accounts Receivable
F-3.08 Donor Recognition
F-3.09 NSF Cheques Processing and Recovery
F-3.10 Travel
F-3.11 Travel Advance
F-4 Student Services
F-4.01 Charge Card Transactions
F-4.02 Resident Assistant Accommodation Fees
F-4.03 Tuition Payments, Deposits, Deferrals & Invoicing

Human Resources (H)
H-1 Employees

H-1.01 Childcare Expenses — Reimbursement
H-1.02 Clerical Staff Testing
H-1.03 Conflict of Interest and Workplace Relationships
H-1.04 Early Retirement
H-1.05 Employee Exchange Program
H-1.06 Employee Recognition
H-1.07 Employee Relocation
H-1.08 Employee Tuition Assistance (for NLC courses)
H-1.09 Excluded Employees Political Activity

http://www.nlc.bc.ca/About-NLC/NLC-Policies[13/11/2015 9:13:39 AM]
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H-1.10 Health and Safety

H-1.11 Respectful Workplace

H-1.12 Smoking Policy

H-1.13 Standards of Ethical Conduct

H-1.14 Teaching at Other Institutions

H-1.15 Violence in the Workplace
H-2 Operations

H-2.01 Instructor Qualifications Standards (Academic & Professional Programs)

H-2.02 Invigilation

H-2.03 Personnel Advertising

H-2.04 Release of Information (Staff and Students)

H-2.05 Staff Membership in Professional Societies

H-2.06 Winter and Summer Games Participation (Northern BC)
H-3 Payroll

H-3.01 Acting Pay — Excluded Positions

H-3.02 Overtime
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NORTHERN

LIGHTS
COLLEGE

B.C.'s Energy College™

NORTHERN LIGHTS COLLEGE
EDUCATION COUNCIL

Meeting of Oct 28, 2015

Dawson Creek Regional Board Room
Fort St John Room 2116

Fort Nelson Room 131

Participants:

Rosanne Hoekstra Dennis Armitage
Megan Bedell Lana Sprinkle
Warren Stokes Katie Hallgate

Bryn Kulmatycki Alison Starr

Crystal Barry David Batterham
Faisal Rashid Junko Leclair (Chair)
Steve Roe Andy Amboe

Estelle Li Tracy Donnelly

Audra Holloway (Recording)

Absent: Loren Lovegreen Harkaran Bhamra
Darlene Thomas
Guest(s): Edith Leer ABT Students
Acknowledgement

It is a privilege to honor the many nations participating in our college community and to thank you for

sharing your traditional lands with us. All my relations.

1. Adoption of Agenda
Removal of Agenda #8 — ‘CCP Review/Discussion’.
Addition of Information Item: ‘NLC Education Council Presentation’ by J. Leclair

Agenda was adopted as amended.

2. Adoption of Minutes, September 23, 2015

15.10.01 M/S — BATTERHAM/AMBOE

Motion: THAT the minutes of September 23, 2015, be adopted as circulated.

3. Action List

CARRIED

CAAT Equivalencies — J. Leclair had a meeting with the program chair of the

ECE/EA programs Cindy Page regarding the use of CAAT. During the meeting it was
discovered that CAAT is not accurately measuring the student’s probability of success
and that the writing assessment tool would be more suited to these programs. This
change will be submitted to the Education Council at a future date.





Education Council Meeting Oct 28, 2015
J. Leclair had a conversation to start meetings with Robert McAleney regarding CAAT
in trades programs.
J. Leclair also mentioned that both the Health Care Assistant Program and Applied
Business Program currently use CAAT testing and will be looked into in the near
future regarding the efficiency of the testing for both the programs.
D. Batterham mentioned that R. Tremblay (retired) was still listed as a member of this
team on the Action List. J. Leclair replied that Robert McAleney is quite keen to work
on this topic and that Mark Heartt has now started as the new Dean of Trades and
Apprenticeship.

Education Council Process Flowchart — W. Stokes stated that he had nothing to report
at this time. J. Leclair mentioned that the flowcharts had been emailed out prior to the
meeting by A. Holloway and strongly recommended that all members forward their
comments to A. Holloway. R. Batterham asked about whether this should be by
individual person or if this issue should have a team. W. Stokes replied that he would
like to have individual comments regarding the current process first — then we can
look at how to improve the process. Timeline is ASAP for individual comments.

Admissions Policy — J. Leclair noted that there was nothing to comment on at this
time.

Standard of Terminology and_Writing Assessment Language — J. Leclair stated that
after the September meeting A. Holloway compiled the pertinent information regarding
both the “Terminology’ and ‘Writing Assessment’ wording out of the current Program
Completion Guides. J. Leclair handed the compiled information to L. Verbisky and S.
Roe. She stated that she hoped to have a meeting regarding both these action items
in the next couple weeks. S. Roe and L Verbisky to be added to the Action Item.

W. Stokes mentioned that he will be bringing the standardization on the definitions for
the language used with credentials from the BCRA and BCCAT to the Education
Council at a future date.

Decision

4. New Course Outlines MGMT 455 and HADM 330 -
The submission was presented by S. Roe. He explained that these are the final two
courses to complete the formal curriculum development process for the new Post-
Degree Diploma in Business Management — Health Administration Specialization
credential. He mentioned that the title changed for HADM 330 as it was better
suited to the subject matter of the course. He explained that the MGMT 455 seminar
is to present the students with a project to apply their learning.
F. Rashid commented on how important project management is to the current
Business Management field and that this is a trend where this type of program is
going.
W. Stokes questioned the effective dates of the courses — it was discussed within
the members that the program guide recently went through the Education Council for
approval in May 2015. The effective dates will remain as presented.
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Motion: THAT the Education Council approves the new course outline for HADM 330: Health
Care Law and Ethics in Canada (with the amended course title) and the new course outline for
MGMT 455: Project Management Seminar (Health Administration)

15.10.02 M/S —-RASHID/STARR

CARRIED
C. Barry joined the meeting.

5. Proposed 2016-17 Academic Schedule —
The proposed 2016-17 Academic Schedule was presented by W. Stokes. He
mentioned that he and S. Roe had multiple meetings regarding the issue of an early
start date in Jan 2017. The conclusion was that they felt they were unable to shift
anything anymore than it is without causing a domino effect at the end of the year.
He explained that one side effect of the dates in the Winter semester is that the final
exam period spans the Easter weekend and that communication will have to be
clear to students whether they have to come in on the weekend (or not). He noted
that in developing the academic schedule they maintained faithfulness regarding a
reasonable balance in the number of each of the days of the week throughout the
term. He also added that in addition to defining the academic schedule, NLC has a
long-standing practice of defining a schedule for two 20-week semesters and this will
be submitted for inclusion in NLC’s definition of Academic Schedule.
B. Kulmatycki asked for clarification regarding the possibility of certain programs
needing to deviate from the schedule at NLC. W. Stokes explained that the Deans
can move the dates to meet the needs of the program if required (e.g. the trades).
J. Leclair asked about the reasoning behind not including the dual credit in the
memorandum. She explained that NLC does have regular adult students in these
semesters as well and it brings up issues regarding add/drop date and last date of
withdrawals as there is nothing written officially. W. Stokes replied that the
academic schedule is to be applied as broadly as possible within the institution and
when we look at the dual credit delivery needs we are talking about at a relatively
small piece of our programming that requires its own flexibility. He added that the
Registrar’s Office is trying to build a better way to communicate with all learners
what the add/drop dates are so that it is both defined and accessible. J. Leclair
concluded that she felt that the Education Council does not require the Dual Credit
dates to come back as a decision but, instead as an ‘information’ item instead.

Motion: THAT the Education Council recommends the Academic Schedule for 2016/2017 to
the Board as proposed.

15.10.03 M/S —ROE/BEDELL

CARRIED
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Subcommittee Standing Reports

6. Education Policy Subcommittee
Nothing to report at this time.

7. Curriculum Subcommittee
Presented by D. Batterham. He reported that the committee is currently looking at
different Course Outline templates from different institutions and the NLC outlines to
look at having a better/more consistent document to use. He reminded the
Education Council members that we are looking at a 6 week vs 4 week turn around
and that this process is moving forward. He added that the Curriculum
Subcommittee members are giving and getting excellent feedback and that he felt
the Subcommittee members are doing valuable work allowing minor issues within
the documents to be addressed prior to the submissions being presented to
Education Council.
J. Leclair mentioned that she has noticed a lot of relationship building going on
between the Subcommittee members and the authors. D. Batterham explained that
the Subcommittee has the ability to see similar issues coming up again and again in
different submissions that they can help streamline.

Information/Discussion

8. NLC Education Council Presentation
J. Leclair shared a power point presentation regarding the background and function
of Education Council with the members. She mentioned that under the College and
Institute Act all BC Colleges have two governance bodies: the Board of Governors
and the Education Council. She listed the different and sometimes overlapping
powers and duties of both. She explained the membership of the Education Council
at NLC:
Voting Membership (20):
Students (1yr term) — 4 positions
Faculty (2yr term) — 10 positions
Academic — 3 positions
Vocational — 3 positions
Developmental — 2 positions
Non-Instructional — 2 positions
Support Staff (2yr term) — 2 positions
Administration (President appointed) — 4 positions
Non-Voting Membership (Ex-Officio) (2):
President
Board member
J. Leclair added suggestions from the Education Council chair at the end of the
presentation.
#1) A monthly self-evaluation which would consist of a short survey form that
could be done anonymously by the members. She noted that it will give the
Education Council members an opportunity to express how they feel individually

Page 4 of 5





Education Council Meeting Oct 28, 2015
and that it will show overall how we are functioning as a group. She explained
that she feels it is a good tool for the Council Chair to improve the meetings.

D. Batterham asked if there is a way that the members could do this immediately
after the meeting electronically. W. Stokes would like to have a dialogue with the
members regarding what could be in the form. J. Leclair responded that she
would either send it out as a communication to members or would bring this to
the next Education Council meeting as an item.
#2) To bring forward one educational presentation or discussion each meeting
#3) Invite members and non-members to participate in our future Education
Council activities
F. Rashid thanked J. Leclair for bringing this information item forward. He explained
that he thinks that the Education Council is at the heart of the college and he
appreciates the huge amount of work behind the submissions. He remarked that
the current Education Council meeting moved so quickly and smoothly because of
all the hard work that is done prior to the meeting.

Adjournment — 2:08 p.m.

Next Meeting — Nov 25, 2015
These notes are not officially approved

until initialed by the Chairperson. They
could be subject to amendment.
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