NORTHERN LIGHTS COLLEGE EDUCATION COUNCIL
Meeting to be held October 23, 2019 at 1:15 pm Dawson Creek Regional Board Room
Fort St. John Room 2116 Fort Nelson – Dial In
Chetwynd – Dial In

AGENDA
Acknowledgement:
It is a privilege to honor the many nations participating in our college community and to thank you for sharing your traditional lands with us. All my relations.


1. Adoption of Agenda	F. Rashid


2. Adoption of Minutes September 25, 2019	F. Rashid



3. Action List Review	F. Rashid




Decision

4. Carpenter Apprenticeship	?



 
Motion: THAT the Education Council approves the revised Program Information and Completion Guide for Carpenter Apprenticeship and the New Course Outline CARA 350.

5. HIST 220	E. St Jean


  
Motion: THAT the Education Council approves the new Course Outline HIST 220, effective January 2020.

6. Education Assistant	S. Roe











Motions: THAT the Education Council: (1) approves the proposed changes to the Certificate in Education Assistant and Diploma in Education Assistant effective September 2020; (2) approves an admission end-date for the pre-existing Certificate in Education Assistant and Diploma in Education Assistant effective September 2020; and (3) approves the new course outlines for HDEC 121, EDAS 143, EDAS 240, EDAS 241, EDAS 242, EDAS 243, and EDAS 244.

7. Academic Schedules	W. Stokes
*as proposed at September 25th Education Council meeting.




            
Motions: 
1) THAT the Education Council approves the academic schedule for 2020/2021 as presented.
2) THAT the Education Council approves the academic schedule for 2021/2022 as presented.
3) THAT the Education Council approves the academic schedule for 2022/2023 as presented.
4) THAT the Education Council approves the academic schedule for 2023/2024 as presented.

8. Policy E-1.13 (and Policy E-1.15)	W. Stokes



Motion: THAT the Education Council repeals policy E-1.13, effective Nov 1, 2019.

9. New Policy E-1.16	S. Roe


  
Motion: THAT the Education Council approves the new Educational Policy, E-1.16 Academic Progression Policy for Developmental Programs, effective September 1, 2020.


Subcommittee Standing Reports
[bookmark: _GoBack]
10.  Education Policy Subcommittee	L. Sprinkle

11.  Curriculum Subcommittee	A. Holloway

12.  Admissions and Standards Subcommittee	M. Bedell





Information/Discussion

13.  Continuing Education	T. Donnelly
  *All Course Outlines are posted on D2L.
CE AC23 Hand-Built Pottery
CE AC24 Outdoor Winter Container Workshop
CE AC25 Winter Evergreen Wreath Workshop
CE AC26 Holiday Centerpiece Workshop
CE BE11 Grammar and Writing Skills for the Health Professional
CE BE12 Effective Business Writing
CE HW20 Get Assertive!
CE HW21 NLC Pension Workshop Part 1
CE HW22 NLC Pension Workshop Part 2
CE LA03 Grammar Refresher II

14.  Professional Development (Faculty)	D. Turcotte

Next Meeting – Nov 27, 2019 
(No meeting in December)
Adjournment
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NORTHERN LIGHTS COLLEGE 


SUBMISSION TO EDUCATION COUNCIL COVER SHEET 


(To be used when a decision by Council is required.) 


 


In order for the Education Council to carefully consider your request, we ask that the following 


documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed 


as an agenda item. 


 


(To fill out document, tab to shaded boxes and type information) 


 


 1.  What are you asking the Council to consider? 
To approve the revised program completion guide for Carpenter Apprenticeship training, and the new 


course outline CARA 350. 


 


 The Process for Submissions to the Education Council lists the responsibilities of the Education 


Council. 


 To which of these does your submission relate (i.e. 2c, 3b, etc.)?                         
2(f) set curriculum content for courses leading to certificates, diplomas or degrees. 


 


 2.  What is the rationale for the request? 
Effective Oct 2019, updates were made to the course outline for level 3 to reflect harmonization-based 


curriculum alignment. CARA 350 now harmonizes with ITA curriculum. 


 


 3. What implications will approval of this request have for: 
 


 students or prospective students 


none 


 


 present course offerings 


none 


 


 associated program completion guides (please list programs the outcome will affect)  


none 


 


 faculty 


none 


 


 support staff 


none 


 


 College (facilities, timetabling, etc.) 


none 


 


 Library (new material and/or copyright issues) 


none 


 


 4. What do you estimate the cost of implementing this request will be in terms of financial and/or 


human resources? (Use separate sheet for detail or budget if necessary.) 
nil 


  


 Will the proposed request have any possible effects on students' eligibility for financial aid?   


no 
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 5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.) 


 


 List B.C. Universities     Anticipated Transfer Credit 
 


n/a 


 


 List B.C. University-Colleges/Institutes  Anticipated Transfer Credit 
n/a 


 


 List Designates (CGA, CMA, etc.)  Anticipated Transfer Credit 
n/a 


 


 6. With whom have you consulted internally and/or externally, regarding the proposal?   


 


YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED 
 


 Campus Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Dean Mark Heartt Yes X   No   


Instructor Stephen Janssen Yes X   No   


            Yes  No  


            Yes  No  


  


 Regional Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Registrar Warren Stokes Yes  No  


       Yes  No  


            Yes  No  


            Yes  No  


  


 Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.) 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


            Yes  No  


            Yes  No  


            Yes  No  


  


External (e.g. Advisory Committee members, other prospective employers, articulation groups, other 


institutions and/or professional bodies, etc.)  


Name Feedback/Concerns Raised 
In Support 


of Proposal 


            Yes  No  


            Yes  No  


            Yes  No  


  


7. Have relevant program staff, both campus and regional, been consulted before submitting the 


proposed request?   


Yes 


 


This would include and not limited to an electronic version of the Submission Cover Sheet and 


Course Outline to be sent to Education Council Secretary (A. Holloway). 


 


8. Do you wish to present your proposal to the Council in person?  



mailto:aholloway@nlc.bc.ca





Form Revised: February 2008 Submission to EdCo Form Page 3 


Y:\090422 Education Council\EdCo Submissions\2019\Carpentry\Cover Sheet Carpenter Apprenticeship Oct 2019.docx 


  


If not, who will present it?                                                                                      


 


How much time is needed for the presentation?   5 mins                                                           


 


9. Additional comments: 


      


 


10. Suggested wording for motion:  
THAT the Education Council approves the revised Program Information and Completion Guide for 


Carpenter Apprenticeship and the New Course Outline CARA 350.  


 


Prepared by: Stephen Janssen/Wanda Dyck    Date: Sep 25, 2019 


 


In consultation with (please list by name):  


 


Date received by Education Council Secretary:  Sept 25th 2019 


                                    


Requester notified re: date/time item on agenda:       


                                                        


 


 PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION 
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name:  Carpenter Apprenticeship Training  
Credential/Certification:  NLC will report the technical training outcome 


for this level to the ITA for credentialing purposes 
Date Submitted:  October 2019 


Effective Date:  September 2019   
  
 


Program Contact:  Stephen Janssen         
 
 
Dean:  Mark Heartt          
 
 
Document Author:  Stephen Janssen       
 
 
Program Description:  Carpenters build and repair a vast array of structures made of 
wood, wood-substitutes and other materials. Many work for construction companies, 
contractors and maintenance departments while others are self-employed. Carpenter is 
a nationally designated trade under the Interprovincial Red Seal program. Carpenters 
assemble and erect forms for concrete, wood and metal frame construction and use 
plans and instruments to prepare for excavating and shoring. On smaller projects, they 
direct concrete placement, and install exterior and interior finish materials such as 
siding, doors, windows and cabinets. Levels 1 - 3 reflect harmonized curriculum.    
 
 
Admission Requirements:        
Level 1 
Registered Apprentice with the Industry Training Authority or proof of successful 
completion of related Foundation Trades Training program. 
 
Level 2 
Successful completion of Level 1 Apprenticeship Technical Training or 
successful challenge of the Industry Training Authority Level 1 Placement Exam 
 
Level 3 
Successful completion of Level 2 Apprenticeship Technical Training or 
successful challenge of the Industry Training Authority Level 2 Placement Exam 
 
Level 4 
Successful completion of Level 3 Apprenticeship Technical Training or  
successful challenge of the Industry Training Authority Level 3 Placement Exam    
 
 
Length of Program: (weeks and total hours) 28 weeks / 840 hours   
 
 







 Program Information and Completion Guide 


Page 2 of 2 


Form Revised: January 2008 


 
Program Intake: (start/finish dates) Please refer to Trades Training Schedule 
 
 
Available Seats:  16 
 
 
Application Deadline:  One week prior to course start date   
 
 
Career Prospects:  Opportunities exist in the local and regional industry for 
Carpenters.  Above average salaries are offered, as well as, excellent working 
environments. 
 
 
Affiliations/Partnerships:  Industry Training Authority 
 
 
Location:  Dawson Creek 
 
 
Additional Requirements/Supplies:  (fees, supplies, materials)  
All Students will sign and adhere to the Trades and Apprenticeship Safety and 
Attendance Rules and Regulatory Practices for Students Policy. 
 
CSA approved footwear, clear lens safety glasses 
 
 
Eligibility for Canada Student Loans:  (Yes or No) 
No  
 
 
Required Minimum Grade:  (overall and/or minimum within a course) 
70% 
 
 
Residency Requirement:  (percentage of courses which must be taken at NLC) 
100 
 
 
Required Courses:  (list courses required to complete credential  
                                   and total hours for each course) 
CARA 150  Carpenter Apprenticeship Level 1 (210 hours)  
CARA 250  Carpenter Apprenticeship Level 2 (210 hours) 
CARA 350  Carpenter Apprenticeship Level 3 (210 hours) 
CNST 400  Carpenter Apprenticeship Level 4 (210 hours) 
 
In addition, students may be required to attend and complete Gap Training when 
transitioning from Classic to Harmonized levels.  
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COURSE OUTLINE 
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Effective Date: September 2019 


Course Code: CARA 350 Credits 0 


Course Title: Carpenter Apprenticeship Level 3 


Course Description: This course follows the Level 3 Industry Training Authority curriculum. Focus is put on 


residential and commercial drawings and specifications where students will draft a set of detail prints, learn about 


stationary and portable power tools, layout and the equipment used for it. Students will build formwork for a 


suspended slab of concrete, learn about concrete mixes, frame walls, build finished stairs with balustrades, frame a 


gable roof, and install doors and windows. Students will also learn the science behind how building systems work 


and install exterior finishes. Those who successfully complete level 3 may progress to level 4 of apprenticeship 


training. 
 


Prerequisite(s): None Co-requisite(s): None 


Non-Course Prerequisite(s): Eligibility as indicated by 


the Industry Training Authority 


Pre- OR Co-requisite(s):  None 


 


Program: Carpenter Apprenticeship Training 


Former Course Code/Equivalent Course(s):  None Cross-Listed Course: None 


Academic/Course Level: Apprenticeship: Level 3 Precluded Course(s): None 


 


Delivery Mode(s): Breakdown Hours Per Duration Primary 


☒ Face-to-Face Lecture  105  


☐ Online Tutorials/Seminar 0.00  


☐ Videoconference Laboratory  0.00  


☐ Teleconference Field Experience/Clinical 0.00  


☐ Computer Based Training (CBT) Shop/Teaching Kitchen 105  
 Practicum/Preceptor 0.00  
 Co-op 0.00  


 


 


 


Other Contact Hours 0.00  


  Total 210  







 
COURSE OUTLINE 
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Detailed Course Content/Topics:  


Describe structural drawings and specifications 


-Use schedules, details and shop drawings 


-Interpret reflected ceiling plans 


-Use building codes 


Describe finishing tools 


-Use hand tools for finishing work 


Describe stationary power tools 


-Use shop tools 


Describe excavations and shoring 


-Plan excavations and shoring 


-Calculate excavation volumes 


Describe types, materials and admixtures 


Describe concrete forming systems 


-Select concrete forming systems 


Describe concrete forming systems 


-Construct concrete forming systems 


Describe suspended slab construction 


-Build suspended slabs 


Describe concrete reinforcement 


-Describe embedded metals and plastics 


-Install anchor bolt templates 


Describe concrete stair construction 


-Build concrete stair forms 


-Describe pre-cast concrete 


-Describe tilt-up construction 


-Describe pre-stressed construction 


-Describe slip-forming 


-Describe mass concrete 


-Describe architectural formwork 


-Lay out for the installation of pre-cast, concrete components 


Describe hip roofs 


-Build a hip roof 


Describe Intersecting roofs 


-Build an intersecting roof 


Describe interior doors 


-Install interior doors 


Describe gypsum wallboard installation 


Describe the construction and installation of cabinets, countertops and hardware 


-Construct cabinets 


Describe interior systems 


-Install steel stud walls and partitions 







 
COURSE OUTLINE 
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-Install suspended ceilings 


 
    


Learning Outcomes or Objectives: This course follows the prescribed ITA Provincial curriculum for Carpenter Level 


3. This document can be found in its most current form at: http://www.itabc.ca/program/carpenter 
 


Grading System: Percentage Grades Passing Grade: 70% 


 
Evaluation Methods: 


Quizzes/Tests/Assig
nments 


40% Project 40% 


Final Exam 20%   


 


Author Recommended Text(s) and/or Resource Materials: 


  Author Title Publisher Year ISBN 


1  
National Research Council 


BC Building Code 
Queen’s 2018 978-0-7726-


7258-2 


2  
Open School BC 


Level 3 BC Carpentry 
Module 


Queen’s 2019 987-0-7726-
7234-6-
7960000248 


3  
Vogt F., & Nauth M.  Carpentry Third 


Canadian Edition 


Nelson, Nelson 
Canada 


2019 978-0-17-
657042-2 


Textbooks are subject to change.  Please consult instructor syllabus for current list of textbooks. 


Any supplies required will be indicated in admittance package, program guide and/or instructor syllabus. 


☐ For Information Regarding Course Transfer, visit the BCCAT Transfer Guide at 


http://www.bctransferguide.ca/ 


This Course is Required By other Programs: ☐  Yes  ☒  No   Programs:   


 


 


 


 


 


 


 


 



http://www.bctransferguide.ca/
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Author Contact Details: 


Author Name:  Stephen Janssen   Phone: (250) 784- 7507 


Program:  Carpenter Apprenticeship   Campus: Dawson Creek 


Email: sjanssen@nlc.bc.ca 


Authorization Signatures: 


Author: ________________           Date:  24/09/2019  


Author Credentials: RSE Carpentry, RSE Joinery (Cabinetmaker)   


Dean/Designate:________________________ Date: 24/09/2019 


 


Education Council Chair: __________________  Date:  Click here to enter a date.  


Date Last Reviewed/Updated: 23/10/2019 
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NORTHERN LIGHTS COLLEGE 


SUBMISSION TO EDUCATION COUNCIL COVER SHEET 


(To be used when a decision by Council is required.) 


 


In order for the Education Council to carefully consider your request, we ask that the following 


documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed 


as an agenda item. 


 


(To fill out document, tab to shaded boxes and type information) 


 


 1.  What are you asking the Council to consider? 
To approve a new course for inclusion in the UNAS curriculum: HIST 220: History of Childhood in 


Canada: Indigenous and Settler Children, Then and Now 


 


 The Process for Submissions to the Education Council lists the responsibilities of the Education 


Council. 


 To which of these does your submission relate (i.e. 2c, 3b, etc.)?                         
2c 


 


 2.  What is the rationale for the request? 
This course is intended to enhance the relevance of and interest in the University Arts and Sciences 


curriculum. HIST 220 deals with highly relevant issues in Indigenous and settler history in Canada.  


 


Upon approval, HIST 220 will immediately be eligible as an elective for NLC's Associate Degrees, 


Early Childhood Education, Criminology Diploma, Social Services Worker Diploma, and Social 


Sciences Certificate.  


 


 3. What implications will approval of this request have for: 
 


 students or prospective students 


Will increase scope of elective offerings and possibly attract community members/professionals 


who are interested in part-time study. 


 


 present course offerings 


none. 


 


 associated program completion guides (please list programs the outcome will affect)  


No changes to Program Completion Guides are necessary at this time. As noted above, upon 


approval, HIST 220 can immediately function as a Social Sciences elective in a variety of 


University Arts and Sciences programs. 


 


 faculty 


This course has been developed by Dr. Eva St. Jean.  


 


 support staff 


N/A 


 


 College (facilities, timetabling, etc.) 


N/A 


 


 Library (new material and/or copyright issues) 


All extra reading material will be available through existing NLC Library offerings or after 


receiving copyright approval. 


 


 4. What do you estimate the cost of implementing this request will be in terms of financial and/or 


human resources? (Use separate sheet for detail or budget if necessary.) 
N/A 
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 Will the proposed request have any possible effects on students' eligibility for financial aid?   


No 


 


5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.) 


 


 List B.C. Universities     Anticipated Transfer Credit 
 


NLC's HIST 220 will likely receive unassigned 100 or 200-level HIST or INDIGENOUS STUDIES 


credit at most universities in BC. However, some institutions, such as University of Victoria, Douglas 


College, University of British Columbia, and Simon Fraser University, offer similar courses and in these 


cases it will likely receive assigned 100 or 200-level HIST credit.  


 


 List B.C. University-Colleges/Institutes  Anticipated Transfer Credit 
      


 


 List Designates (CGA, CMA, etc.)  Anticipated Transfer Credit 
      


 


 6. With whom have you consulted internally and/or externally, regarding the proposal?   


 


YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED 
 


 Campus Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Dean       Yes  No 


 No   


Lisa Verbisky        Yes  No   


Erin Evans Approved of course Yes  No  


Cindy Page Approved of course Yes  No  


  


 Regional Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Registrar Awaiting feedback Yes  No  


VP Academic       Yes  No  


            Yes  No  


            Yes  No  


  


 Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.) 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


            Yes  No  


            Yes  No  


            Yes  No  
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External (e.g. Advisory Committee members, other prospective employers, articulation groups, other 


institutions and/or professional bodies, etc.)  


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Georgia Sitara Offers similar courses at UVIC. Provided positive comments 


and feedback on course design and selected readings. 


Yes  No  


History 


Articulation 


Committee 


Positive feedback received so far from the conventional 


receiving institutions. 


Yes  No  


Gail Edwards  Offers similar courses at Douglas College. Has provided 


positive comments and feedback on course design and selected 


readings. 


Yes  No  


  


7. Have relevant program staff, both campus and regional, been consulted before submitting the 


proposed request?   


Yes 


 


This would include and not limited to an electronic version of the Submission Cover Sheet and 


Course Outline to be sent to A. Holloway. 


 


8. Do you wish to present your proposal to the Council in person? Yes. 


  


If not, who will present it?                                                                                      


 


How much time is needed for the presentation?  5 minutes                                                       


 


9. Additional comments: 


      


 


10. Suggested wording for motion:  
THAT the Education Council approves the new  Course Outline HIST 220, effective January 2020. 


 


Prepared by: Eva St. Jean     Date: July 8, 2019 


 


In consultation with (please list by name): Lisa Verbisky  


 


Date received by Education Council Secretary:  September 7th 2019 


                                    


Requester notified re: date/time item on agenda:       


                                                        


 


 PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION 
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COURSE OUTLINE 
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Effective Date: January-20 


Course Code: HIST 220 Credits: 3 


Course Title: History of Childhood in Canada: Indigenous and Settler Children, Then and Now 


Course Description: This course will look at how past notions of class, race and gender has affected childhood in 


Canada. It will particularly explore and contrast the histories of Indigenous and settler children in Canada with a 


focus on the twentieth century, and it will look at how past regulation and racial stereotypes have affected children 


and youth of today. We will explore the different worlds of children and youth from various ethnic and racial 


backgrounds at work, during wartime, and in institutions such as residential schools.  In addition to charting the 


changing nature of childhood and adolescence, we will examine evolving ideas of gender roles, sexuality, child 


protection and children’s rights in different subgroups of children in Canada.   
 


Prerequisite(s): One of ANTH 203, FNST 100, FNST 102, 


HIST 104, IHSW 102, IHSW 103, IHSW 104, or 


permission of the Chair.   


ENGL 100 or HDEC 100 strongly recommended. 


Co-requisite(s): None 


Non-Course Prerequisite(s): None Pre- OR Co-requisite(s):  None 


 


Program: University Arts and Sciences 


Former Course Code/Equivalent Course(s):  None Cross-Listed Course: None 


Academic/Course Level: Undergraduate: Second year Precluded Course(s): None 


 


Delivery Mode(s): Breakdown Hours Per Duration Primary 


☐ Face-to-Face Lecture  45.00  


☒ Online Tutorials/Seminar 0.00  


☐ Videoconference Laboratory  0.00  


☐ Teleconference Field Experience/Clinical 0.00  


☐ Computer Based Training (CBT) Shop/Teaching Kitchen 0.00  
 Practicum/Preceptor 0.00  


 Co-op 0.00  
 Other Contact Hours 0.00  
  Total 45.00  
    







 
COURSE OUTLINE 
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Detailed Course Content/Topics:  
- How children's work differed in Indigenous traditional society and in working-class non-Indigenous society  


- How children have expressed political opinion and how children have been used for political purposes.  


- The changing structure of masculinity; how race, ethnicity and class affected perceptions of preferred masculine 


norms.  


- Children, youth and gender: how gender roles affected children and youth.  


- How endangered and dangerous children have been viewed differently in different social groups.  


- How children were prepared for war in different times and societies.  


- The role of regulation of children's bodies through health and welfare agencies.  


- Treatment of children who were not considered "normal".  


- The residential school experience for Indigenous children and their offspring.  


- Canadian children in a global perspective.  


- Youth culture, then and now. 


Learning Outcomes or Objectives:  


- Describing and analyzing the long-term historic effects of class, ethnicity and race on children from different 


ethnic, social, and racial groups in Canada.  


- Listening to and accepting different viewpoints.  


- Academic research and essay writing. Organizing, summarizing, and synthesizing lecture material for exams. - 


Navigating D2L. 
 


Grading System: Letter Grades Passing Grade: D (50%) 


 
Evaluation Methods: 


Quizzes/Tests/Assig
nments 


55% Participation 10% 


Final Exam 35%   


 


Author Recommended Text(s) and/or Resource Materials: 


  Author Title Publisher Year ISBN 


1  


Gleason, M. & Myers, T. 
eds. 


Bringing children & 
youth into Canadian 
history: The difference 
kids make 


Oxford 2017  


2  
Course package with 
multiple authors 


 
   


Textbooks are subject to change.  Please consult instructor syllabus for current list of textbooks. 


Any supplies required will be indicated in admittance package, program guide and/or instructor syllabus. 


☐ For Information Regarding Course Transfer, visit the BCCAT Transfer Guide at 
http://www.bctransferguide.ca/ 


This Course is Required By other Programs: ☐  Yes  ☒  No   Programs:  Click here to enter text. 



http://www.bctransferguide.ca/
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Author Contact Details: 


Author Name:  Eva St Jean   Phone: 2041 


Program:  Arts and Science   Campus: Fort St. John 


Email: estjean@nlc.bc.ca 


Authorization Signatures: 


Author: ________________           Date:  Click here to enter a date.  


Author Credentials: PhD, MA University of Victoria   


Dean/Designate:________________________ Date: Click here to enter a date. 


 


Education Council Chair: __________________  Date:  Click here to enter a date.  


Date Last Reviewed/Updated: Click here to enter a date. 
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NORTHERN LIGHTS COLLEGE 


SUBMISSION TO EDUCATION COUNCIL COVER SHEET 


(To be used when a decision by Council is required.) 


 


In order for the Education Council to carefully consider your request, we ask that the following 


documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed 


as an agenda item. 


 


(To fill out document, tab to shaded boxes and type information) 


 


 1.  What are you asking the Council to consider? 


The Education Assistant program has now completed a comprehensive program review in the 


truest sense of that phrase. Based on the program review findings, we are asking Education 


Council to approve changes to the Education Assistant Certificate Diploma credentials. 


 


No changes are proposed to the overall number of credits, hours, or courses in either 


credential. However, the course-level changes are complex, reflecting a carefully considered 


pedagogical response to developing occupational needs. Below, we have made every effort 


to describe and explain such changes as clearly as possible. 


 


EA Certificate  


  


 Program Description  


 Program description has been refined and reworded. 


 


Admission Requirements: 


 Reformatted to align with the recently approved ECEC Diploma presentation as much 


as possible. 


 IELTS Academic score now specified for applicants who speak English as an additional 


language. 


 Criminal Record Check now presented as an admission requirement rather than a post-


admission requirement. 


 


Length of Program: 


 There is now an accelerated, 12-month completion option that spans three consecutive 


semesters. 


 


 Career Prospects: 


 Incidental updates to wording. 


 


 Residency Requirement: 


 Clarification that the Certificate Residency Requirement is four courses comprising a 


minimum of 12 credits and one practicum. 


 


 


Course Revisions:  


 HDEC 102: Health, Safety and Nutrition removed. 


 ECTA 121: Interpersonal Communications re-coded as HDEC 121: Interpersonal 
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Communications. No changes to content. 


 HDEC 104: Human Development 2 removed as a Core or Foundational Requirement. 


 EDAS 154: The Education Assistant Professional removed. 


 EDAS 143: Personal Care added as a new Specialty Requirement. 


 EDAS 140: Language Development and Disorders was formerly a Specialty 


Requirement in the Diploma only. This course has been re-numbered as EDAS 240 and 


resituated among newly developed, 200-level, discipline-specific Specialty Electives.  


 Certificate students now have an opportunity to choose two of five discipline-specific 


Specialty Electives: 


 EDAS 240: Language Development and Disorders (revised) 


 EDAS 241: Autism Spectrum Disorder (new) 


 EDAS 242: Fetal Alcohol Spectrum Disorder (new) 


 EDAS 243: Supporting Children’s Mental Health (new) 


 EDAS 244: High School Literacy and Numeracy (new) 


 


 EA Diploma 


 


 Credential Name 


 Official credential name changed from “Education Assistant Diploma” to “Diploma in 


Education Assistant” to align with NLC conventions. 


 


  


 Program Description  


 Program description has been refined and reworded. 


 


Admission Requirements: 


 Reformatted to align with the recently approved ECEC Diploma presentation as much 


as possible. 


 IELTS Academic score now specified for applicants who speak English as an additional 


language. 


 Criminal Record Check now presented as an admission requirement rather than a post-


admission requirement. 


 


 Career Prospects: 


 Incidental updates to wording. 


 


 Residency Requirement: 


 Clarification that the Diploma residency requirement is five courses comprising a 


minimum of 15 credits and one practicum. 


 


Course Revisions: 


 All Certificate-level course revisions described above apply to the Diploma. 


 FNST 100: Aboriginal Peoples of Canada was formerly a Diploma-level General 


Elective. This course has been resituated as a Diploma-level Foundational Requirement. 


 To satisfy outstanding credit requirements, Diploma students are now required to take 
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two more (minimum four in total) of the five discipline-specific Specialty Electives 


identified above.  


 One Open Elective remains permissible. 


 


 Note 1 


 The comprehensive EA Program Review will also result in miscellaneous, minor revisions 


to course outlines for existing courses. Following approval of this submission, minor 


revisions will be processed as a separate matter under Educational Policy E-3.03 


Course Outlines Procedure to Revise.  


 


Note 2 


 The significant program and credential changes described here require careful 


transitional planning to ensure that graduation opportunities for continuing students are 


not compromised.  


 Accordingly, while all Education Assistant students will be admitted under the new 


Certificate and Diploma Completion Guides effective September 2020, continuing 


students admitted prior to September 2020 will be permitted to complete their 


credential under the Completion Guide applicable at the time of their admission.  


 Moreover, effective September 2020, the following course substitutions will become 


available for continuing students. These substitutions will reduce program delivery costs 


while simultaneously allowing continuing students to benefit from newly developed 


courses that address current disciplinary needs:  


 Any one of EDAS 240, EDAS 241, EDAS 242, EDAS 243, or EDAS 244 will be 


accepted as a substitution for EDAS 154. Note, however, that continuing 


students who already have credit for EDAS 140 are not permitted to choose 


EDAS 240. 


 EDAS 143 will be accepted as a course substitution for HDEC 102. 


  


 The Process for Submissions to the Education Council lists the responsibilities of the Education 


Council. 


 To which of these does your submission relate (i.e. 2c, 3b, etc.)?                         


2(f): set curriculum content for courses leading to certificates, diplomas or degrees. 
 


 2.  What is the rationale for the request? 


As noted earlier, proposed changes to the Education Assistant Certificate and Education 
Assistant Diploma reflect recommendations arising from a comprehensive program review 
conducted throughout  2018—2019.  Since the last Education Assistant program review 
conducted in 2005, the education sector has seen an increase in the diagnosis and inclusion of 
children with complex support needs, along with a shift towards more individualized and 
project-based learning. Accordingly, Education Assistants require an expanded set of skills, 
knowledge, and abilities in order to be successful and effective in their positions. 
 
Below, we provide summary comments on the rationale for most of the changes. 


 
Program Descriptions 


 The revised wording reflects an increased emphasis on synthesizing and documenting learning. 
It also reflects a faculty commitment to embedding Indigenous ways of knowing and learning 
into the course work. 
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Admission Requirements 


 CRCs are now presented as an admission requirement because most of our Education 
Assistant Certificate and Education Assistant Diploma students are already working in the 
field and therefore have a shareable CRC completed under school district requirements. 
Further, it is difficult for EA students to complete any course work without relying on their 
occupational experience. For these reasons, we believe that it is reasonable and prudent to 
require a CRC upon admission.  
 


 Eventually, we expect to implement this change in the Early Childhood Education and Care 
Diploma program as well. 


 
 


Accelerated 12-Month Completion Option for Certificate   


 Some funding agencies require students to complete their training within a 12-month period.  
Offering a 12-month Certificate completion option will meet this requirement. 


 
 
Certificate-Level Course Revisions 
 


 Removal of HDEC 102: Health, Safety and Nutrition: In the recent program review, respondents 
questioned the suitability of HDEC 102 for Education Assistants. Because HDEC 102 must also 
meet the ECE Registry training requirements, it is a very full course and there is no effective and 
pedagogically sound way to add the necessary EA personal care concepts into the course and 
keep it manageable as a three credit course. The addition of EDAS 143: Personal Care now 
meets the need for pertinent, discipline-specific EA content. 


  


 Removal of HDEC 104: Human Development 2: Program review respondents also questioned 
the need for EA students to take 6 credits of human development. The EA faculty team agreed 
that three credits of human development, covering birth through adolescence (i.e., HDEC 101), 
provides an adequate foundation for practicing EAs. 


  


 Removal of EDAS 154: The Education Assistant Professional: Pertinent content will now be 
covered by integrative learning opportunities in other EDAS courses. Throughout both the 
Certificate and Diploma, students will be encouraged to examine and to synthesize their 
evolving sense of self as learners and professionals. Ongoing portfolio work will contribute to 
this objective. Furthermore, the portfolio structure will embed Indigenous pedagogy throughout 
the program. Indeed, the four elements of the Circle of Courage (Brendtro et al, 1990) will be  
integrated into the portfolio design, providing students with a framework in which to experience 
a Spirit of Belonging (cohort), a Spirit of Generosity (peer support), a Spirit of Independence 
(goal setting and autonomy), and a Spirit of Mastery (participation in career-related 
workshops.) 
 


 Reconfiguration of EDAS 140: Language Development and Disorders: EDAS 140 should always 
have been a 200-level course but was numbered incorrectly when it was originally submitted. 
 


 Introduction of Discipline-Specific Specialty Electives:  Program review respondents identified 
the need for more preparation to support children with Autism, Fetal Alcohol Spectrum Disorder, 
and mental health issues, along with a stronger foundation in literacy and math concepts to 
support high school learners. Hence, we have created an opportunity for Certificate students to 
take two discipline-specific electives. 


 
 


 Minor Revisions to Certificate-Level Course Outlines:  Such changes involve updating CRC 
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requirements, streamlining common language used in certain sections of the course outlines, and 
minor enhancements of learning outcomes in each course. 
 
Diploma-Level Couse Revisions 
 


 Addition of FNST 100 as a Diploma-Level Foundation Requirement: In the spirit of 
reconciliation and decolonization, the EA faculty team believes that it is important for EA 
Diploma students to have foundational knowledge of the Indigenous peoples of Canada, 
their worldviews, and their histories. 


 
 


 Continued Emphasis on Discipline-Specific Specialty Electives:  As noted above, program-
review respondents identified the need for more preparation to support children with 
Autism, Fetal Alcohol Spectrum Disorder and mental health issues, along with a stronger 
foundation in literacy and math concepts to support high school learners. Hence, Diploma 
students now have an opportunity to take two or three more discipline-specific Specialty 
Electives. 


 
 


 3. What implications will approval of this request have for: 
 


 students or prospective students 


 As noted earlier, students who begin the EA Certificate or Diploma in September 2020 and 
beyond will complete their credential under the new Program Information and Completion 
Guides presented here. Continuing EA Certificate and Diploma students who began their 
credential prior to September 2020 are permitted to graduate under the Completion Guides 
applicable at the time of their admission while also benefitting from some of the new courses. 
 


 present course offerings 


 The course substitutions described above (Item 1, Note 2) will be implemented for 
continuing students. 


 


 associated program completion guides (please list programs the outcome will affect)  


 Related changes will eventually be incorporated into the Program Information and 
Completion Guide for the Early Childhood Education and Care Diploma (e.g., HDEC 
121will eventually replace ECTA 121). 


 


 faculty 


 Chairs are working with faculty to ensure that all curriculum-related changes will be 
implemented in course delivery. 


 The NLC faculty liaison will work with Le College Educacentre to ensure all changes are 
implemented in the Educacentre course material.  


 


 support staff 


 None 
 


 College (facilities, timetabling, etc.) 


 None 
 


 Library (new material and/or copyright issues) 


 None 
 


 4. What do you estimate the cost of implementing this request will be in terms of financial and/or 


human resources? (Use separate sheet for detail or budget if necessary.) 
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The program Dean will discuss cost implications with the Vice-President, Academics and 
Research. 
  


 Will the proposed request have any possible effects on students' eligibility for financial aid?   


No detrimental impact on eligibility for financial aid. There is no change to the number of 


credits, hours, or courses in either the Certificate or Diploma. In fact, the changes will create 
additional opportunities for Certificate-level students to access funding because many funders 
require program completion in 12 months.  
 


5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.) 
 


 List B.C. Universities     Anticipated Transfer Credit 
 


To be determined. 


 


 List B.C. University-Colleges/Institutes  Anticipated Transfer Credit 
N/A. 


 


 List Designates (CGA, CMA, etc.)  Anticipated Transfer Credit 
N/A.       


 


 6. With whom have you consulted internally and/or externally, regarding the proposal?   


 


YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED 
 


 Campus Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Dean:  
Steve Roe 


      Yes  No 


   


Co-Chair:  
Cindy Page 


      Yes  No   


Co-Chair: 
Sharon Strasdin 


      Yes  No  


            Yes  No  


  


 Regional Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Registrar       Yes  No  


VP Academic       Yes  No  


            Yes  No  


            Yes  No  


  


 Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.) 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


EA program 
faculty 


      Yes  No  


EA program 
support staff 


      Yes  No  


            Yes  No  


External (e.g. Advisory Committee members, other prospective employers, articulation groups, other 


institutions and/or professional bodies, etc.)  


Name Feedback/Concerns Raised In Support 
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of Proposal 


Le College 
Educacentre 


      Yes  No  


EA Program 
Advisory 
Committee 


The changes ensure that NLC is offering relevant Education 


Assistant credentials that meet occupational needs. 


Yes  No  


SD60 Supportive of proposed changes; transition and communication 


plan needed 


Yes  No  


7. Have relevant program staff, both campus and regional, been consulted before submitting the 


proposed request?   


Yes 
 


This would include and not limited to an electronic version of the Submission Cover Sheet and 


Course Outline to be sent to Education Council Secretary (A. Holloway). 


 


8. Do you wish to present your proposal to the Council in person? Yes 
  


If not, who will present it?                                                                                      


 


How much time is needed for the presentation?  15 – 20 min                                                       


 


9. Additional comments: 


 


10. Suggested wording for motion:  


THAT the Education Council: (1) approves the proposed changes to the Certificate in Education 
Assistant and Diploma in Education Assistant effective September 2020; (2) approves an 
admission end-date for the pre-existing Certificate in Education Assistant and Diploma in 
Education Assistant effective September 2020; and (3) approves the new course outlines for 
HDEC 121, EDAS 143, EDAS 240, EDAS 241, EDAS 242, EDAS 243, and EDAS 244. 
 


Prepared by: Shari Harrison, Sharon Strasdin and Cindy Page Date: October 1, 2019 
 


In consultation with (please list by name):  


EA Faculty, EA program support, program Dean. 
 


Date received by Education Council Secretary:  October 2nd, 2019 


                                    


Requester notified re: date/time item on agenda:       


                                                        


 


 PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION 



mailto:aholloway@nlc.bc.ca
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name:  Education Assistant   
Credential/Certification:  Certificate in Education Assistant  


Date Submitted:  October 2019 
Effective Date:  September 2020   


  
 


Program Contact:  Cindy Page/Sharon Strasdin         
 
 
Dean:  Steve Roe          
 
 
Document Author:  Shari Harrison/Cindy Page/Sharon Strasdin/Steve Roe       
 
 
Program Description:   
The Certificate in Education Assistant prepares learners to support children and youth 
with diverse abilities in British Columbia K-12 classroom settings. This credential is 
grounded in the principles of positive, person-centred support and holistic development 
of individual potential. The importance of making personal connections to knowledge, 
content, and ways of being are reflected in course design, enabling Education 
Assistants (EAs) to support children and youth to become connected, competent, 
caring, and autonomous individuals. 
 
The Certificate in Education Assistant comprises 15 courses that blend theoretical, 
practical, and experiential learning while enabling students to document and synthesize 
their professional development through an Integrative Learning Portfolio.   
 
 
Admission Requirements:   
A.  Standard Admission Requirements Are As Follows: 
 
1. Completion of a Northern Lights College Application Form and payment of the related 
fee.  
 
2. Copy of government issued picture ID with current full legal name. 
  
3a. Students from countries that practice Standard Written English must have official 
transcripts demonstrating successful completion of one of the following English courses 
with a “C” or higher: English Studies 12, English 12, English Literature 12, English 12 
First Peoples, English 050, English 099, or an equivalent course.  
OR  
3b. Any university-level English course with a "C" grade or higher.  
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OR  
3c. Completion of the NLC Writing Assessment with 100-level course placement.  
 
4. Submission of Program Questionnaire (included in Application Package on website).  
 
5. Comprehensive letter stating the applicant's background, interest, and goals for 
pursuing the Education Assistant Certificate. 
 
6. Two current letters of reference written and dated within a year of application, 
attesting to the candidate’s knowledge, skills and attitudes as a fit for the EA profession. 
One must be from a recent employer and one must be a personal reference from a non-
family member.  
 
7. Current assurance of good health from a physician (see form included in Application 
Package on website). 
 
8. Valid Solicitor General Schedule B Criminal Record Check (CRC) ("works with 
children and vulnerable adults"). Students who have completed a valid Schedule B CRC 
("works with children and vulnerable adults") for another organization may share their 
results with Northern Lights College by completing the Sharing Form. Please see NLC's 
Criminal Record Check procedures for instructions on how to complete a CRC.  
 
B. Students Who Received Their Secondary Education in a Language other than 
English:  
1. In lieu of Item A3 above, domestic and international students who received their 
secondary education in French or in a language other than Standard Written English 
require minimum IELTs Academic scores of 6.0 overall with no band less than 6.0.  
  
C. Dual Credit Students: 
1.  In lieu of Item A3 above, dual credit students may submit secondary school 
transcripts indicating successful completion of English 11 and enrollment in an 
acceptable Grade-12-level English course with an interim grade of “C” or higher.  
 
Post-Admission Notes: 
CRCs must be renewed if they expire before the Education Assistant Certificate is 
completed. Students are obligated to report any Schedule B criminal convictions that 
occur after they authorize a CRC but are still enrolled in NLC's Education Assistant 
program. Failure to do so may result in a requirement to withdraw from the program.  
    
 
Length of Program: (weeks and total hours)  
Full-time: The minimum possible time to complete under ideal conditions is 12 months. 
Part-time: Two or more years, depending on course offerings. 
 
585 theory course hours + 290 practica hours = 875 total hours     
 
Program Intake: (start/finish dates)  
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September, January, or May 
 
 
Available Seats:   
Based on capacity 
 
 
Application Deadline:   
May 1 for September courses.  
October 1 for January courses. 
February 1 for May/July courses.     
 
 
Career Prospects:   
Qualified Education Assistants are employed in public and independent (private) 
schools around the province. Graduates of the Northern Lights College Education 
Assistant program may seek a variety of positions in elementary and secondary 
education settings, including Special Needs Support Worker, Personal Care Attendant, 
Settlement Workers in Schools and Playground and/or School Supervision Monitor.  
Education Assistants may be employed at any grade level, from kindergarten to high 
school graduation, to provide support to children with varying levels of special needs or 
they may provide general support in the delivery of educational programs to a number 
of children. 
 
Prospective students are encouraged to research employment prospects for Education 
Assistants in their local community and school districts prior to applying to the program. 
 
 
Affiliations/Partnerships:   
1.  Le Collège Éducacentre 
2.  School District 60 
 
 
Location:   
The entire program is regularly offered through a blended model of online delivery, 
including asynchronous and synchronous modes of delivery.  
 
Students complete practica within their own communities provided options exist for 
acceptable placements. Students unable to locate suitable practicum placements in 
their own community may need to relocate to another community for one or more of the 
practicum courses. 
 
Face-to-face offerings may be available within the Northern Lights College region 
depending on student interest and project funding. 
 
 
Additional Requirements/Supplies:  (fees, supplies, materials)  
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•  Instructional-related fees 
•  Textbooks and/or course packages 
•  Access to high speed internet 
•  A computer with a webcam 
 
 
Eligibility for Canada Student Loans:  (Yes or No) 
Yes  
 
 
Required Minimum Grade:  (overall and/or minimum within a course) 
Minimum of "C" in each course 
 
 
Residency Requirement:  (percentage of courses which must be taken at NLC) 
Four courses comprising a minimum of 12 credits and one practicum 
 
 
Required Courses:  (list courses required to complete credential  
                                   and total hours for each course) 
Foundation Requirements (12 credits; 180 hours): 
HDEC 100: Essential Skills for Human Service Workers (3 credits; 45 hours) 
HDEC 101: Human Development 1 (3 credits; 45 hours) 
HDEC 103: Guiding and Caring (3 credits; 45 hours) 
HDEC 121: Interpersonal Communications (3 credits; 45 hours) 
 
Specialty Requirements (21 credits; 315 hours):  
EDAS 141A: Education Assistant Foundations (3 credits; 45 hours) 
EDAS 142A: Special Needs (3 credits; 45 hours) 
EDAS 143: Personal Care (3 credits; 45 hours)  
EDAS 144: Curriculum Foundations (3 credits; 45 hours)  
EDAS 145: Social Foundations of Special Education (3 credits; 45 hours)  
EDAS 146: Understanding Learning Challenges (3 credits; 45 hours) 
EDAS 148: Exploring Diversity (3 credits; 45 hours)  
 
Practicum Courses (7 credits; 290 hours): 
EDAS 152: Classroom Practicum 1 (3 credits; 130 hours); or 
APS 120: Pratique réflective 1 (3 credits; 130 hours; Educacentre only) 
 
EDAS 153: Block Practicum (4 credits;160 hours); or 
APS 121: Pratique réflective 2 (4 credits; 160 hours; Educacentre only) 
 
Specialty Electives (6 credits; 90 hours) - Students must choose 2 courses from the list 
below: 
EDAS 240: Language Development and Disorders (3 credits; 45 hours) 
EDAS 241: Autism Spectrum Disorder (3 credits; 45 hours) 
EDAS 242: Fetal Alcohol Spectrum Disorder (3 credits; 45 hours) 







 Program Information and Completion Guide 


Page 5 of 5 


Form Revised: January 2008 


EDAS 243: Supporting Children’s Mental Health (3 credits; 45 hours) 
EDAS 244: High School Literacy and Numeracy (3 credits; 45 hours) 
HDEC 104: Human Development II (3 credits; 45 hours)  
 
Additional Notes: 
1. Graduates in good standing may enroll in additional Specialty Electives pending 
available space.  
 
2. Students who have completed NLC’s Certificate in Education Assistant will be 
granted the following course substitutions toward NLC's Social Services Worker 
Diploma provided the HDEC courses were completed within six years with a minimum 
grade of C+: HDEC 100, HDEC 101, HDEC 103, and HDEC 121 = SSWD 110 and 
SSWD 215. 
 
3. Certificate in Education Assistant students who have previously completed the NLC 
ECEC diploma with ECED 210: Practicum - Diverse Abilities will be granted a course 
substitution for EDAS 148: Exploring Diversity.  
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name:  Education Assistant   
Credential/Certification:  Diploma in Education Assistant  


Date Submitted:  October 2019 
Effective Date:  September 2020   


  
 


Program Contact:  Cindy Page/Sharon Strasdin         
 
 
Dean:  Steve Roe          
 
 
Document Author:  Shari Harrison/Cindy Page/Sharon Strasdin/Steve Roe       
 
 
Program Description:   
The Diploma in Education Assistant  prepares learners to support children and youth 
with diverse abilities in British Columbia K-12 classroom settings. This credential is 
grounded in the principles of positive, person-centred support and holistic development 
of individual potential. The importance of making personal connections to knowledge, 
content, and ways of being are reflected in course design, enabling Education 
Assistants (EAs) to support children and youth to become connected, competent, 
caring, and autonomous individuals. 
 
The Diploma in Education Assistant comprises 20 courses, blending theoretical, 
practical, and experiential learning while supporting students as they continue to 
develop an Integrative Learning Portfolio.      
 
 
Admission Requirements:   
A. Standard Admission Requirements Are As Follows: 
1. Completion of a Northern Lights College Application Form and payment of the related 
fee.  
 
2. Copy of government issued picture ID with current full legal name. 
 
3a. Students from countries that practice Standard Written English must have official 
transcripts demonstrating successful completion of one of the following English courses 
with a “C” or higher: English Studies 12, English 12, English Literature 12, English 12 
First Peoples, English 050, English 099, or an equivalent course.  
OR  
3b. Any university-level English course with a "C" grade or higher.  
OR  
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3c. Completion of the NLC Writing Assessment with 100-level course placement.  
4. Submission of Program Questionnaire (included in Application Package on website).  
 
5. Comprehensive letter stating the applicant's background, interest, and goals for 
pursuing the Education Assistant Diploma. 
 
6. Two current letters of reference written and dated within a year of application, 
attesting to the candidate’s knowledge, skills and attitudes as a fit for the EA profession. 
One must be from a recent employer and one must be a personal reference from a non-
family member.  
 
7. Current assurance of good health from a physician (see form included in Application 
Package on website). 
 
8. Valid Solicitor General Schedule B Criminal Record Check (CRC) ("works with 
children and vulnerable adults"). Students who have completed a valid Schedule B CRC 
("works with children and vulnerable adults") for another organization may share their 
results with Northern Lights College by completing the Sharing Form. Please see NLC's 
Criminal Record Check procedures for instructions on how to complete a CRC.  
 
B. Students Who Received Their Secondary Education in a Language other than 
English:  
1. In lieu of Item A3 above, domestic and international students who received their 
secondary education in French or in a language other than Standard Written English 
require minimum IELTs Academic scores of 6.0 overall with no band less than 6.0.  
  
C. Dual Credit Students: 
1. In lieu of Item A3 above, dual credit students may submit secondary school 
transcripts indicating successful completion of English 11 and enrollment in an 
acceptable Grade-12-level English course with an interim grade of “C” or higher.  
 
D. Current NLC Education Assistant Certificate Students: 
1. Current NLC Education Assistant Certificate students in good standing are required 
to complete an Education Assistant Diploma application and to submit a Letter of Intent 
to continue their studies in the Education Assistant Diploma. 
 
Post-Admission Notes: 
CRCs must be renewed if they expire before the Education Assistant Diploma is 
completed. Students are obligated to report any Schedule B criminal convictions that 
occur after they authorize a CRC but are still enrolled in NLC's Education Assistant 
program. Failure to do so may result in a requirement to withdraw from the program.  
    
 
Length of Program: (weeks and total hours)  
Full-time: The mimimum possible time to complete under ideal conditions is 16 months. 
Part-time: Three or more years, depending on course offerings. 
810 theory course hours + 290 practica hours = 1100 total hours     
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Program Intake: (start/finish dates)  
September; January; or May 
 
 
Available Seats:   
Based on capacity 
 
 
Application Deadline:   
May 1 for September courses,  
October 1 for January courses, 
February 1 for May/July courses.     
 
 
Career Prospects:   
Qualified Education Assistants are employed in public and independent (private) 
schools around the province. Graduates of the Northern Lights College Education 
Assistant program may seek a variety of positions in elementary and secondary 
education settings, including Special Needs Support Worker, Personal Care Attendant, 
Settlement Workers in Schools and Playground and/or School Supervision Monitor.  
Education Assistants may be employed at any grade level, from kindergarten to high 
school graduation, to provide support to children with varying levels of special needs or 
they may provide general support in the delivery of educational programs to a number 
of children. 
 
Prospective students are encouraged to research employment prospects for Education 
Assistants in their local community and school districts prior to applying to the program. 
 
 
Affiliations/Partnerships:   
1. Le Collège Éducacentre 
2. School District 60 
3. Justice Institute of British Columbia: NLC's EA Diploma graduates are eligible for 
direct admission into the JIBC's Advanced Specialty Certificate in Community Care 
Licensing. Advanced standing is  granted for HDEC 104: Human Development 2, 
provided HDEC 104 is chosen as the General elective. 
4. Douglas College: NLC's EA Diploma graduates are invited to seek Chair advice on 
potential advanced standing in Douglas College's Behaviour Intervention Certificate. 
 
 
Location:   
The entire program is offered regularly through a blended model of online delivery, 
including asynchronous and synchronous modes of delivery.  
 
Students complete practica within their own communities provided options exist for 
acceptable placements. Students unable to locate suitable practicum placements in 
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their own community may need to relocate to another community for one or more of the 
practicum courses. 
 
Face-to-face offerings may be available within the Northern Lights College region 
depending on student interest and project funding. 
 
 
Additional Requirements/Supplies:  (fees, supplies, materials)  
•  Instructional-related fees 
•  Textbooks and/or course packages 
•  Access to high speed internet 
•  A computer with a webcam 
 
 
Eligibility for Canada Student Loans:  (Yes or No) 
Yes  
 
 
Required Minimum Grade:  (overall and/or minimum within a course) 
Minimum of "C" in each course 
 
 
Residency Requirement:  (percentage of courses which must be taken at NLC) 
Fve courses comprising a minimum of 15 credits and one practicum 
 
 
Required Courses:  (list courses required to complete credential  
                                   and total hours for each course) 
Foundation Requirements (18 credits; 270 hours): 
HDEC 100: Essential Skills for Human Service Workers (3 credits; 45 hours) 
HDEC 101: Human Development 1 (3 credits; 45 hours)  
HDEC 103: Guiding and Caring (3 credits; 45 hours)   
HDEC 121: Interpersonal Communications (3 credits; 45 hours) 
 
ENGL 100: Academic Writing (3 credits, 45 hours); OR 
FRAN 100: Français Académique (3 credits, 45 hours) [Educacentre only] 
FNST 100: Aboriginal Peoples of Canada (3 credits, 45 hours) 
 
Specialty Requirements (21 credits; 315 hours):  
 
EDAS 141A: Education Assistant Foundations (3 credits; 45 hours) 
EDAS 142A: Special Needs (3 credits; 45 hours) 
EDAS 143: Personal Care (3 credits; 45 hours)   
EDAS 144: Curriculum Foundations (3 credits; 45 hours)  
EDAS 145: Social Foundations of Special Education (3 credits; 45 hours)  
EDAS 146: Understanding Learning Challenges (3 credits; 45 hours) 
EDAS 148: Exploring Diversity (3 credits; 45 hours)  
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Practicum Requirements (7 credits; 290 hours): 
EDAS 152: Classroom Practicum 1 (3 credits; 130 hours); OR 
APS 120: Pratique réflective 1 (3 credits; 130 hours; Educacentre only) 
 
EDAS 153: Block Practicum (4 credits;160 hours); OR 
APS 121: Pratique réflective 2 (4 credits; 160 hours; Educacentre only)  
 
Specialty Electives (minimum 12 credits; 180 hours) - Students must choose at least 4 
courses from the list below: 
 
EDAS 240: Language Development and Disorders (3 credits; 45 hours) 
EDAS 241: Autism Spectrum Disorder (3 credits; 45 hours) 
EDAS 242: Fetal Alcohol Spectrum Disorder (3 credits; 45 hours) 
EDAS 243: Supporting Children’s Mental Health (3 credits; 45 hours) 
EDAS 244: High School Literacy and Numeracy (3 credits; 45 hours) 
 
Open Elective (minimum 3 credits; 45 hours) - students must choose one additional 
course among the Specialty Electives above, or any 3 credit University Arts and 
Sciences course, or any one of the following: 
 
ECEC 201: Building Professional Family Partnerships (3 credits; 45 hours) 
HDEC 104: Human Development II (3 credits; 45 hours) 
HDEC 102: Health, Safety and Nutrition (3 credits; 45 hours) 
ECEC 203: Current Perspectives on Practice (3 credits; 45 hours)  
ECED 203A: Development 3 Infants and Toddlers (3 credits; 45 hours) 
FRPC 200: Roots and Principles of Family Resource Programs in Canada (3 credits; 45 
hours) 
EDUC 100: Questions and Issues in Education (3 credits; 45 hours)  
EDUC 220: Introduction to Educational Psychology (3 credits; 45 hours)  
EDUC 230: Introduction to Educational Philosophies (3 credits; 45 hours)  
EDUC 240: Social Issues in Education (3 credits; 45 hours) 
WGST 100: Women and Gender Studies (3 credits; 45 hours) 
MGMT 303: Non-Profit Management (3 credits; 45 hours)  
PSYC 224: Organizational Behavior (3 credits; 45 hours)  
 
Additional Notes: 
1. Graduates in good standing may enroll in an additional Specialty Elective pending 
available space.  
 
2. Diploma in Education Assistant students who want to maximize course substitutions 
toward NLC's Social Services Worker Diploma are advised to take HDEC 104 or ECEC 
201 as an Open Elective. Course substitutions will be granted as follows provided 
HDEC courses were completed within six years with a minimum grade of C+: HDEC 
100, HDEC 101, HDEC 103, HDEC 104, and HDEC 121 = SSWD 110,  PSYC 211, and 
SSWD 215. Alternatively, HDEC 100, HDEC 101, and HDEC 103 = SSWD 110 and 
SSWD 215; ECEC 201 = PSYC 235 or SOCI 204. 
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3. Diploma in Education Assistant students who have previously completed NLC's 
ECEC Diploma with ECED 210: Practicum - Diverse Abilities will be granted a course 
substitution for EDAS 148: Exploring Diversity.  
 
4. Diploma in Education Assistant students who who seek advanced standing in the 
JIBC's Advanced Specialty Certificate in Community Care Licensing must take HDEC 
104 as a General Elective. Consult the NLC program Chairs for more information.   
 
5. Diploma in Education Assistant students who plan to apply to Douglas College's 
Behaviour Intervention Certificate must take ECEC 201 as a General Elective. Consult 
the NLC program Chairs for more information. 
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Effective Date: September-20 


Course Code: EDAS 143 Credits: 3 


Course Title: Personal Care 


Course Description: This course introduces the most common, challenging health conditions among children in primary and 


secondary education in Canada. It critically reflects on the role of the Education Assistant in assisting these children by promoting 


independence and inclusion, and by providing personal care. 
 


Prerequisite(s): None Co-requisite(s): None 


Non-Course Prerequisite(s): Criminal Record Check 


Schedule B "works with children and vulnerable adults" 
Pre- OR Co-requisite(s):  None 


 


Program: Education Assistant 


Former Course Code/Equivalent Course(s):  None Cross-Listed Course: None 


Academic/Course Level: Undergraduate: First year Precluded Course(s): None 


 


Delivery Mode(s): Breakdown Hours Per Duration Primary 


☒ Face-to-Face Lecture  45.00  


☒ Online Tutorials/Seminar 0.00  


☒ Videoconference Laboratory  0.00  


☒ Teleconference Field Experience/Clinical 0.00  


☐ Computer Based Training (CBT) Shop/Teaching Kitchen 0.00  
 Practicum/Preceptor 0.00  
 Co-op 0.00  
 Other Contact Hours 0.00  
  Total 45.00  


  
    


Detailed Course Content/Topics:  


- Challenging health conditions and chronic illnesses among children in primary and secondary education 


- Ethics and legislation around disability/inclusion  


- Medical model and social model of disability  


- Accommodation and inclusion  
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- The role and responsibilities of the Educational Assistant  


- Practical personal care strategies/skills  


- Storytelling to promote independence  


- Creation of inclusion/inclusive environments through activities/strategies 


Learning Outcomes or Objectives:  


- Describe the most common, challenging health conditions among children in primary and secondary education in 


Canada  


- Describe symptoms of the most common and challenging health conditions  


- Differentiate between the medical model of disability versus the social model of disability  


- Describe how chronic illness/disability may affect the child in the classroom  


- Describe the basics of the legislation and associated rights of persons with disabilities/challenging health 


conditions in education  


- Explore the role that the Education Assistant plays in the multidisciplinary team and the development and 


execution of a Personal Care Plan using knowledge of common, challenging health conditions and their effect on 


the child and the classroom  


- Identify barriers that a child with a challenging health condition/disability may experience in the classroom  


- Apply creative, critical, and reflective thinking in exploring how to reduce educational and environmental barriers 


for a child with a challenging health condition/disability  


- Describe how, within the parameters of the role of the Education Assistant, you can ensure the comfort and 


appropriate independence of the child/adolescent with a challenging health condition/disability  


- Describe the mechanics of personal care skills as related to lifts and transfers, feeding assistance (including tube 


feeding), administering medication, and personal hygiene  


- Design inclusive classroom activities  


- Explore digital storytelling to reduce barriers and to promote independence in personal care using video, 


pictures/photographs, apps, icons, etc.  


- Explain how to be ethical and trustworthy, how to respect confidentiality, and how to respect personal and 


physical boundaries while providing personal care for children in classrooms  


- Promote an inclusive classroom environment and develop inclusive activities  


- Promote the development of independence when assisting with personal care 
 


Grading System: Letter Grades Passing Grade: C (60%) 


 
Evaluation Methods: 


Quizzes/Tests/Assig
nments 


40% Participation 20% 


Project 40%   
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Author Recommended Text(s) and/or Resource Materials: 


  Author Title Publisher Year ISBN 


1  
Sorrentino, S.A., Remmert, 
L.N., & Wilk, M.J. 


Mosby's Canadian 
Textbook for the Support 
Worker - Fourth Edition. 


Elsevier  2018 TBD 


2  


Boyd Webb, N. Helping Children and 
Adolescents with Chronic 
and Serious Medical 
Conditions – a Strength 
Based Approach 


John Wiley & 
Sons Inc. 


2009 TBD 


3  
Donoghe, E.A. & Kraft, C.A. Managing Chronic Health 


Needs in Child Care and 
Schools 


American 
Academy of 
Pediatrics 


2010 TBD 


4  
Clay, D. Helping Schoolchildren 


with Chronic Health 
Conditions 


The Guilford 
Press 


2004 TBD 


5  


Arnott, G. The Individual Support 
Worker 


Cengage 
Learning 
Australia Pty 
Limited 


2017 TBD 


Textbooks are subject to change.  Please consult instructor syllabus for current list of textbooks. 


Any supplies required will be indicated in admittance package, program guide and/or instructor syllabus. 


☒ For Information Regarding Course Transfer, visit the BCCAT Transfer Guide at 
http://www.bctransferguide.ca/ 


This Course is Required By other Programs: ☐  Yes  ☒  No   Programs:  Click here to enter text. 


Author Contact Details: 


Author Name:  Kimberley van Tol   Phone: 780 246 8645 


Program:  Education Assistant   Campus: Off Campus 


Email: ktol@nlc.bc.ca 


Authorization Signatures: 


Author: ________________           Date:  Click here to enter a date.  


Author Credentials: Master of Science in Education and Child Studies, 2010, University of Leiden, the 


Netherlands. 


Bachelor in Educational Sciences, 2008, University of Leiden, the Netherlands.   


Dean/Designate:________________________ Date: Click here to enter a date.  


 


Education Council Chair: __________________  Date:  Click here to enter a date.  


Date Last Reviewed/Updated: 23/10/2019 
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image12.emf
EDAS 240 Oct  2019.pdf


EDAS 240 Oct 2019.pdf


 
COURSE OUTLINE 


 


 


 


Page 1 of 3 
 


Effective Date: September-20 


Course Code: EDAS 240 Credits: 3 


Course Title: Language Development and Disorders 


Course Description: This course will prepare students to work with children at varying levels of language 


development and with a range of language disorders. An overview of language development, language disorders, 


assessment, and intervention techniques will be covered. Additional focus will be given to information regarding 


students with autism and augmentative / alternative communication (AAC) systems and strategies. 
 


Prerequisite(s): EDAS 141A, EDAS 142A, EDAS 145, 


HDEC 100, and HDEC 101; or permission of the 


instructor 


Co-requisite(s): None 


Non-Course Prerequisite(s): Criminal Record Check 


Schedule B “works with children and vulnerable adults” 
Pre- OR Co-requisite(s):  None 


 


Program: Education Assistant 


Former Course Code/Equivalent Course(s):   


TEAC 140 


EDAS 140 


Cross-Listed Course: None 


Academic/Course Level: Undergraduate: Second year Precluded Course(s): None 


 


Delivery Mode(s): Breakdown Hours Per Duration Primary 


☒ Face-to-Face Lecture  45.00  


☒ Online Tutorials/Seminar 0.00  


☒ Videoconference Laboratory  0.00  


☒ Teleconference Field Experience/Clinical 0.00  


☐ Computer Based Training (CBT) Shop/Teaching Kitchen 0.00  


 Practicum/Preceptor 0.00  
 Co-op 0.00  
 Other Contact Hours 0.00  
  Total 45.00  
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Detailed Course Content/Topics:  


Themes: 


- Language development 


- Language disorders 


- Augmentative and alternative communication 


Concepts: 


- Communication 


- Components of language 


- Normal language development 


- Language and children with learning disabilities 


- Adolescents with language impairment 


- Language and children with intellectual disabilities 


- Language and children with autism 


- Language and children with auditory impairments 


- Language and linguistically-culturally diverse children 


- Children with acquired language disorders 


- Language and other special populations of children (gifted, visually impaired, cleft palate, children with 


neuromotor impairment) 


- Augmentative and alternative communication 


- Developing/selecting communication systems 


- AAC tools and technologies 


- AAC support strategies 


- Language assessment and intervention 


Learning Outcomes or Objectives: OVERARCHING LEARNING OUTCOME: 


The intention of this course is to prepare students to work with children at varying levels of language development 


and with a range of language disorders. A student who successfully completes this course will be able to: 


- Use his/her understanding of language acquisition to support the language development of all children 


- Apply his/her understanding of language disorders to identify, respond to and respect the dynamic nature of an 


individual’s present and emerging communication needs and methods 


- Identify and apply strategies to maximize the communication potential of each situation 


SPECIFIC LEARNING OUTCOMES: 


A student who successfully completes this course will have reliably demonstrated the ability to: 


- Identify typical and atypical language development 


- Identify the language characteristics of children with language disorders 


- Assess the unique nature of an individual’s situation and communication needs 


- Assist in the preparation, adaptation/modification of language development activities and resources 


- Assist in the development, implementation and modification of methods and tools to meet an individual’s 


augmentative or alternative communication needs 


- Match an individual’s needs and abilities to augmentative and alternative communication (AAC) formats and 


methods 


- Match an individual’s needs and abilities to AAC formats and methods 
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- Assist students to meet their personal learning needs 


- Assist in the preparation and organization of appropriate learning environments 


- Integrate theoretical, practical, personal, and professional learning into their current practical framework 
 


Grading System: Letter Grades Passing Grade: C (60%) 


 
Evaluation Methods: 


Quizzes/Tests/Assig
nments 


90% Participation 10% 


 


Author Recommended Text(s) and/or Resource Materials: 


  Author Title Publisher Year ISBN 


1  
Haig, J., & MacMillan, V. Cites and Sources: An 


APA documentation 
guide 


Nelson 2018 TBD 


2  
Reed, V.A. An Introduction to 


Children with Language 
Disorders 


Pearson 2018 TBD 


Textbooks are subject to change.  Please consult instructor syllabus for current list of textbooks. 


Any supplies required will be indicated in admittance package, program guide and/or instructor syllabus. 


☒ For Information Regarding Course Transfer, visit the BCCAT Transfer Guide at 
http://www.bctransferguide.ca/ 


This Course is Required By other Programs: ☐  Yes  ☒  No   Programs:  Click here to enter text. 


Author Contact Details: 


Author Name:  Shari Harrison   Phone: 250-374-2175 


Program:  Education Assistant   Campus: Off Campus 


Email: sharriso@nlc.bc.ca 


Authorization Signatures: 


Author: ________________           Date:  Click here to enter a date.  


Author Credentials: Bachelor of Arts (SFU); Bachelor of Education (UBC); Master of Education (UNBC)   


Dean/Designate:________________________ Date: Click here to enter a date. 


 


Education Council Chair: __________________  Date:  Click here to enter a date.  


Date Last Reviewed/Updated: 23/10/2019 


 



http://www.bctransferguide.ca/
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Effective Date: September-20 


Course Code: EDAS 241 Credits: 3 


Course Title: Autism Spectrum Disorder 


Course Description: This course will provide an overview of Autism Spectrum Disorder, exploring causative 


theories and intervention approaches from a variety of theoretical perspectives. A strong emphasis will be placed 


on developmental principles and applied strategies for supporting the learning of children with Autism Spectrum 


Disorder across the age span, from infancy to young adulthood. 
 


Prerequisite(s): None Co-requisite(s): None 


Non-Course Prerequisite(s): Criminal Record Check 


Schedule B "works with children and vulnerable adults"  


Pre- OR Co-requisite(s):  None 


 


Program: Education Assistant 


Former Course Code/Equivalent Course(s):  None Cross-Listed Course: None 


Academic/Course Level: Undergraduate: Second year Precluded Course(s): None 


 


Delivery Mode(s): Breakdown Hours Per Duration Primary 


☒ Face-to-Face Lecture  45.00  


☒ Online Tutorials/Seminar 0.00  


☒ Videoconference Laboratory  0.00  


☒ Teleconference Field Experience/Clinical 0.00  


☐ Computer Based Training (CBT) Shop/Teaching Kitchen 0.00  
 Practicum/Preceptor 0.00  


 Co-op 0.00  
 Other Contact Hours 0.00  
  Total 45.00  


  
    


Detailed Course Content/Topics:  


- Introduction 


- What is Autism Spectrum Disorder? Overview, Characteristics, Understanding, Theory of Mind 
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- Core Areas of Impairment 


- Executive Functioning 


- Behaviour Strategies – Antecedent, Teaching, Consequence 


- Transition Strategies 


- Social Communication 


- Visual Supports and Visual Schedules 


- Work Systems- Making Tasks Functional 


- Positive Reinforcement/Token Economy 


- Supporting Life Skills 


- Supporting Work Experience/Employability 


Learning Outcomes or Objectives: By the end of this course, participants will have demonstrated the ability to: 


~ Work as part of a school and community based team to support children with Autism Spectrum Disorder 


~ Describe the skills needed to provide quality support for students with ASD 


~ Discuss the characteristics of ASD, working memory, sustaining attention, self-monitoring, inhibition and 


emotional regulation 


~ Describe the key issues in the diagnosis and ongoing assessment of children with ASD. Appreciating that there are 


several current theories about the causes of ASD but not one definitive known cause 


~ Identify and understand the developmental and behavioural characteristics of individuals with ASD across the age 


span, from infancy to young adulthood 


~ Outline the key elements of appropriate interventions for individuals with ASD, including early intervention, play-


based environments and communication and social skills interventions, and K-12 school aged intervention 


~ Describe the range of appropriate supports for individuals with ASD in the areas of Theory of Mind, Executive 


Functions, Transition Strategies, Restricted Interests & Repetitive Behaviours, Communication, Visually Supported 


Environments, Positive Reinforcement, and Self-Regulation 


~ Demonstrate specific strategies such as suitable prompting, shaping, and chaining based on knowledge of the 


student 


~ Understand that data collection is important to identify the baseline level of problem behaviour or a target skill, 


and determine the impact of an intervention. Demonstrate the ability to observe and analyze events.  Participants 


will be objectively define behaviour, determine relevant setting events, antecedents, and consequences, and target 


the function of the behaviour 


~ Describe ways to encourage students with ASD to communicate effectively (with AAC technology, non-verbally, or 


with language). Understand the importance of modeling social skills and joint attention- a critical support for the 


development of social communication skills. 
 


Grading System: Letter Grades Passing Grade: C (60%) 


 
Evaluation Methods: 


Quizzes/Tests/Assig
nments 


40% Participation 20% 


Project 40% Choose an item. Click here to enter text.% 
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Author Recommended Text(s) and/or Resource Materials: 


  Author Title Publisher Year ISBN 


1  
Haig, J., MacMillan, V., & 
Raikes, G. 


Cites & Sources: An APA 
documentation guide 
(4th ed.) 


Nelson 2018 TBD 


2  


Volkmar, F., & Wiesner, L. A practical guide to 
autism: What every 
parent, family member 
and teacher needs to 
know 


John Wiley & 
Sons 


2009 TBD 


Textbooks are subject to change.  Please consult instructor syllabus for current list of textbooks. 


Any supplies required will be indicated in admittance package, program guide and/or instructor syllabus. 


☒ For Information Regarding Course Transfer, visit the BCCAT Transfer Guide at 
http://www.bctransferguide.ca/ 


This Course is Required By other Programs: ☐  Yes  ☒  No   Programs:  Click here to enter text. 


Author Contact Details: 


Author Name:  Keith McGillivary   Phone: Click here to enter text. 


Program:  Education Assistant   Campus: Off Campus 


Email: kmcgillivary@nlc.bc.ca 


Authorization Signatures: 


Author: ________________           Date:  Click here to enter a date.  


Author Credentials: Bachelor or Arts Degree, History Major, English Minor St. Francis Xavier University  Bachelor of 


Education Degree, Secondary Education, University of Prince Edward Island  Master of Educational Leadership and 


Administration Degree St. francis Xavier University   


Dean/Designate:________________________ Date: Click here to enter a date. 


 


Education Council Chair: __________________  Date:  Click here to enter a date.  


Date Last Reviewed/Updated: 23/10/2019 
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Effective Date: September-20 


Course Code: EDAS 242 Credits: 3 


Course Title: Fetal Alcohol Spectrum Disorder 


Course Description: This course will provide an overview of Fetal Alcohol Spectrum Disorder, exploring causative 


theories and intervention approaches from a variety of theoretical perspectives. A strong emphasis will be placed 


on developmental principles and applied strategies for supporting the learning of children with Fetal Alcohol 


Spectrum Disorder across the age span, from infancy to young adulthood. 
 


Prerequisite(s): None Co-requisite(s): None 


Non-Course Prerequisite(s): Criminal Record Check 


Schedule B "works with children and vulnerable adults"  


Pre- OR Co-requisite(s):  None 


 


Program: Education Assistant 


Former Course Code/Equivalent Course(s):  None Cross-Listed Course: None 


Academic/Course Level: Undergraduate: Second year Precluded Course(s): None 


 


Delivery Mode(s): Breakdown Hours Per Duration Primary 


☒ Face-to-Face Lecture  45.00  


☒ Online Tutorials/Seminar 0.00  


☒ Videoconference Laboratory  0.00  


☒ Teleconference Field Experience/Clinical 0.00  


☐ Computer Based Training (CBT) Shop/Teaching Kitchen 0.00  
 Practicum/Preceptor 0.00  


 Co-op 0.00  
 Other Contact Hours 0.00  
  Total 45.00  


  
    


Detailed Course Content/Topics:  


- Introduction 


- What is FASD?  Overview, Prevalence, Characteristics 
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- The FASD Brain: Cause and Effect 


- Attention Difficulties 


- Dysmaturity 


- Language and Communication 


- Memory 


- Sensory Processing 


- Strategies to Support Needs 


- Strategies for Supporting Behaviour 


Learning Outcomes or Objectives: By the end of this course, participants will have demonstrated the ability to: 


- Work as part of a school and community based team to support children with Fetal Alcohol Spectrum Disorder 


- Describe the skills needed to provide quality supports for students with FASD 


- Explain the definition and causes of FASD. Understanding the effects of FASD on brain development, as well as a 


whole body diagnosis 


- Discuss the etiology and neurobiology of FASD, working memory, sustaining attention, self-monitoring, inhibition 


and emotional regulation 


- Develop knowledge of practical strategies for helping students with FASD learn 


- Identify and understand the developmental and behavioural characteristics of individuals with ASD across the age 


span, from infant to young adults 


- Outline the key elements of appropriate interventions for individuals with FASD, including early intervention, play-


based environments and communication and social skills interventions, and K-12 school aged intervention 


- Describe the range of appropriate supports for individuals with FASD in the areas of Trauma Informed Practice, 


Executive Functions, Transitions, Communication, Visually Supported Environments, Positive Reinforcement, and 


Self-Regulation 


- Demonstrate specific strategies for trauma informed FASD lens 


- Appreciate that data collection is important to identify the baseline level of problem behaviour or a target skill, 


and determine the impact of an intervention. Demonstrate the ability to observe and analyze events.  Participants 


will be objectively define behaviour, determine relevant setting events, antecedents, and consequences, and target 


the function of the behaviour. 
 


Grading System: Letter Grades Passing Grade: C (60%) 


 
Evaluation Methods: 


Quizzes/Tests/Assig
nments 


40% Participation 20% 


Project 40% Choose an item. Click here to enter text.% 


 


 


 


 


 







 
COURSE OUTLINE 


 


 


 


Page 3 of 3 
 


Author Recommended Text(s) and/or Resource Materials: 


  Author Title Publisher Year ISBN 


1  
Haig, J., MacMillan, V., & 
Raikes, G. 


Cites & Sources: An APA 
documentation guide 
(4th ed.) 


Nelson 2018 TBD 


2  


Malbin, D. Fetal Alcohol / 
Neurobehavioural 
Conditions: 
Understanding and 
Application of a Brain-
Based Approach – A 
Collection of 
Information fro Parents 
and Professionals 


FASCETS 2011 TBD 


 


Textbooks are subject to change.  Please consult instructor syllabus for current list of textbooks. 


Any supplies required will be indicated in admittance package, program guide and/or instructor syllabus. 


☒ For Information Regarding Course Transfer, visit the BCCAT Transfer Guide at 
http://www.bctransferguide.ca/ 


This Course is Required By other Programs: ☐  Yes  ☒  No   Programs:  Click here to enter text. 


Author Contact Details: 


Author Name:  Keith McGillivary   Phone: Click here to enter text. 


Program:  Education Assistant   Campus: Off Campus 


Email: kmcgillivary@nlc.bc.ca 


Authorization Signatures: 


Author: ________________           Date:  Click here to enter a date.  


Author Credentials: Bachelor or Arts Degree, History Major, English Minor St. Francis Xavier University  Bachelor of 


Education Degree, Secondary Education, University of Prince Edward Island  Master of Educational Leadership and 


Administration Degree St. francis Xavier University   


Dean/Designate:________________________ Date: Click here to enter a date. 


 


Education Council Chair: __________________  Date:  Click here to enter a date.  


Date Last Reviewed/Updated: 23/10/2019 
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Effective Date: September-20 


Course Code: EDAS 243 Credits: 3 


Course Title: Supporting Children’s Mental Health 


Course Description: This course will introduce students to mental health issues experienced by children and 


adolescents, outlining various mental health disorders, diagnostic tools, and current interventions. The focus of the 


course will include exploration of mental health literacy, stigma, trauma informed practice, and classroom support 


strategies for children and adolescents with mental health issues. 
 


Prerequisite(s): None Co-requisite(s): None 


Non-Course Prerequisite(s): Criminal Record Check 


Schedule B "works with children and vulnerable adults"  


Pre- OR Co-requisite(s):  None 


 


Program: Education Assistant 


Former Course Code/Equivalent Course(s):  None Cross-Listed Course: None 


Academic/Course Level: Undergraduate: Second year Precluded Course(s): None 


 


Delivery Mode(s): Breakdown Hours Per Duration Primary 


☒ Face-to-Face Lecture  45.00  


☒ Online Tutorials/Seminar 0.00  


☒ Videoconference Laboratory  0.00  


☒ Teleconference Field Experience/Clinical 0.00  


☐ Computer Based Training (CBT) Shop/Teaching Kitchen 0.00  
 Practicum/Preceptor 0.00  


 Co-op 0.00  
 Other Contact Hours 0.00  
  Total 45.00  


  
    


Detailed Course Content/Topics:  


- Mental health disorders: characteristics and casual factors 


- Diagnostic tools 
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- Current Interventions 


- Mental health literacy 


- Stigma of mental illness 


- Classroom / school support strategies 


- Trauma informed practice 


Learning Outcomes or Objectives: A student who successfully completes this course will be able to: 


- Explain various strategies and methods for supporting the learning of a student with a variety of mental health 


situations 


- Explain mental illness and the challenges that students with mental disorders might face in the classroom 


- Apply various strategies to support individuals 


- Identify appropriate learning material and strategies to meet individual needs and goals 


- List criteria for children and adolescents psychological disorders 


- Discuss basic categorization and use of the DSM-V for children and adolescents 


- Access resources and information about childhood and adolescent mental health issues 


- Distinguish some of the  basic interventions for mental health disorders 


- Use trauma informed practices in classroom settings 
 


Grading System: Letter Grades Passing Grade: C (60%) 


 
Evaluation Methods: 


Quizzes/Tests/Assig
nments 


70% Participation 30% 


 


Author Recommended Text(s) and/or Resource Materials: 


  Author Title Publisher Year ISBN 


1  
Haig, J., MacMillan, V., & 
Raikes, G. 


Cites & Sources: An APA 
documentation guide 
(4th ed.) 


Nelson 2018 TBD 


Textbooks are subject to change.  Please consult instructor syllabus for current list of textbooks. 


Any supplies required will be indicated in admittance package, program guide and/or instructor syllabus. 


☒ For Information Regarding Course Transfer, visit the BCCAT Transfer Guide at 
http://www.bctransferguide.ca/ 


This Course is Required By other Programs: ☐  Yes  ☒  No   Programs:  Click here to enter text. 
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Author Contact Details: 


Author Name:  Tanya Clary   Phone: Click here to enter text. 


Program:  Education Assistant   Campus: Dawson Creek 


Email: tclary@nlc.bc.ca 


Authorization Signatures: 


Author: ________________           Date:  Click here to enter a date.  


Author Credentials: Yorkville University, Fredericton, New Brunswick  Master of Arts, Counselling Psychology   University 


of Northern British Columbia, Prince George, BC  Bachelor of Arts, English major   


Dean/Designate:________________________ Date: Click here to enter a date. 


 


Education Council Chair: __________________  Date:  Click here to enter a date.  


Date Last Reviewed/Updated: 23/10/2019 
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Effective Date: September-20 


Course Code: EDAS 244 Credits: 3 


Course Title: High School Literacy and Numeracy 


Course Description: This course offers Education Assistants fundamental skills for working with literacy and 


numeracy learners in a high school setting. 
 


Prerequisite(s): None Co-requisite(s): None 


Non-Course Prerequisite(s): Criminal Record Check 


Schedule B "works with children and vulnerable adults" 


Pre- OR Co-requisite(s):  None 


 


Program: Education Assistant 


Former Course Code/Equivalent Course(s):  None Cross-Listed Course: None 


Academic/Course Level: Undergraduate: Second year Precluded Course(s): None 


 


Delivery Mode(s): Breakdown Hours Per Duration Primary 


☒ Face-to-Face Lecture  45.00  


☒ Online Tutorials/Seminar 0.00  


☒ Videoconference Laboratory  0.00  


☒ Teleconference Field Experience/Clinical 0.00  


☐ Computer Based Training (CBT) Shop/Teaching Kitchen 0.00  
 Practicum/Preceptor 0.00  
 Co-op 0.00  


 Other Contact Hours 0.00  
  Total 45.00  


  
    


Detailed Course Content/Topics: Students will gain an understanding of literacy and numeracy definitions, 


theories, and levels in Canada and BC. Students in this course will also gain a strong understanding of the literacy 


and numeracy outcomes in the BC curriculum, will review fundamental literacy and numeracy skills for the high 


school level, and will learn strategies to instruct, modify, and adapt literacy and numeracy concepts and materials. 


Students will also gain an understanding of working with students with diverse abilities. 
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~ Defining and understanding literacy, including rates and impacts of literacy levels in Canada and BC 


~ Theories of adolescent literacy learning and instruction 


~ Exploring the BC curriculum – literacy instruction and assessment 


~ Review of foundational literacy concepts and skills 


~ The EA in the literacy classroom – instructional strategies, adaptations and resources 


~ Literacy strategies across the disciplines 


~ Supporting learners with diverse abilities 


~ Defining and understanding numeracy, including rates and impacts of numeracy levels in Canada and BC 


~ Theories of adolescent numeracy learning and instruction 


~ Exploring the BC curriculum - numeracy instruction and assessment 


~ Review of foundational numeracy concepts and skills 


~ Literacy and numeracy strategies for the EA 


~ The EA in the numeracy classroom – instructional strategies, adaptations, and resources 


~ Numeracy support for students with diverse abilities 


Learning Outcomes or Objectives: Upon completion of this course, students may be able to: 


~ Define literacy and numeracy 


~ Explain challenges that students may face in developing literacy and numeracy skills 


~ Demonstrate competency in literacy and numeracy fundamentals 


~ Demonstrate competency in BC’s literacy and numeracy assessments 


~ Modify and adapt literacy and numeracy assignments for student use 


~ Select and apply numeracy and literacy strategies based on student needs and interests 


~ Explain literacy and numeracy strategies for working with learners with diverse abilities 


~ Integrate theoretical, practical, personal, and professional learning into their current practical framework 
 


Grading System: Letter Grades Passing Grade: C (60%) 


 
Evaluation Methods: 


Quizzes/Tests/Assig
nments 


90% Participation 10% 
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Author Recommended Text(s) and/or Resource Materials: 


  Author Title Publisher Year ISBN 


1  


Boaler J. & Dweck, C. Mathematical Mindsets: 
Unleashing students’ 
potential through 
creative math, inspiring 
messages and 
innovative teaching 


Jossey-Bass; 
Wiley 


2016 TBD 


2  
Roe, B, Kolodziej, N.J., 
Stoodt-Hill, B.D. & Burns, 
P.C 


Secondary school 
literacy instruction: The 
content areas 


Wadsworth 
Cengage 
Learning 


2014 TBD 


3  


Smith, N. Every math learner: A 
doable approach with 
learning differences in 
mind. 


Corwin, A 
Sage 
Company. 


2017 TBD 


4  
Haig, J., & MacMillan,V. Cites and Sources:  An 


APA documentation 
guide   


Nelson 2018 TBD 


Textbooks are subject to change.  Please consult instructor syllabus for current list of textbooks. 


Any supplies required will be indicated in admittance package, program guide and/or instructor syllabus. 


☒ For Information Regarding Course Transfer, visit the BCCAT Transfer Guide at 
http://www.bctransferguide.ca/ 


This Course is Required By other Programs: ☐  Yes  ☒  No   Programs:  Click here to enter text. 


Author Contact Details: 


Author Name:  Katherine Stevenson   Phone: Click here to enter text. 


Program:  Education Assistant   Campus: Dawson Creek 


Email: kstevenson@nlc.bc.ca 


Authorization Signatures: 


Author: ________________           Date:  Click here to enter a date.  


Author Credentials: Master of Arts Integrated Studies – Adult Education & Equity Studies - Athabasca University   


Bachelor of Education, Major in Social Studies, Minor in Physical Education - University of Alberta   


Dean/Designate:________________________ Date: Click here to enter a date. 


 


Education Council Chair: __________________  Date:  Click here to enter a date.  


Date Last Reviewed/Updated: 23/10/2019 
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Effective Date: September-20 


Course Code: HDEC 121 Credits: 3 


Course Title: Interpersonal Communications 


Course Description: This course examines interpersonal communication knowledge and skills for individuals 


working in the human services and educational fields. By combining theory with skill development, this course 


promotes social awareness as well as a sense of self. 
 


Prerequisite(s): None Co-requisite(s): HDEC 100 (may be taken concurrently) 


Non-Course Prerequisite(s): Criminal Record Check 


Schedule B “works with children and vulnerable adults” 


Pre- OR Co-requisite(s):  None 


 


Program: Education Assistant 


Former Course Code/Equivalent Course(s):  ECTA 121 Cross-Listed Course: ECTA 121 


Academic/Course Level: Undergraduate: First year Precluded Course(s): None 


 


Delivery Mode(s): Breakdown Hours Per Duration Primary 


☒ Face-to-Face Lecture  45.00  


☒ Online Tutorials/Seminar 0.00  


☒ Videoconference Laboratory  0.00  


☒ Teleconference Field Experience/Clinical 0.00  


☐ Computer Based Training (CBT) Shop/Teaching Kitchen 0.00  


 Practicum/Preceptor 0.00  
 Co-op 0.00  


 Other Contact Hours 0.00  


  Total 45.00  


  
    


Detailed Course Content/Topics:  
~ The importance of interpersonal skills 


~ Communication of self concept 


~ Perception and communication 







 
COURSE OUTLINE 


 


 


 


Page 2 of 3 
 


~ Identifying and expressing emotions 


~ Verbal communication 


~ Non-verbal communication 


~ Effective listening 


~ Trust and interpersonal relations 


~ Defensiveness and responding to criticism productively 


~ Managing conflicts in relationships 


~ Professional relations at work 


Learning Outcomes or Objectives: Upon successful completion of this course the learner will be able to: 


~ Demonstrate effective communication skills 


~ Identify personal communication growth and development 


~ Integrate communication knowledge and skills within professional role 


~ Explore communication from self perspective 


~ Implement effective group processes 


~ Identify challenges and honour diversity in communication 


~ Give and receive constructive peer feedback 


~ Integrate theoretical, practical, personal, and professional learning into their current practical framework 
 


Grading System: Letter Grades Passing Grade: C (60%) 


 
Evaluation Methods: 


Quizzes/Tests/Assig
nments 


90% Participation 10% 


 


Author Recommended Text(s) and/or Resource Materials: 


  Author Title Publisher Year ISBN 


1  
Haig, J., & MacMillan, V. Cites and Sources: An 


APA documentation 
guide 


Nelson 2018 TBD 


2  
Wood, J. 


Everyday encounters 
Thomson/Nels
on 


2016 TBD 


Textbooks are subject to change.  Please consult instructor syllabus for current list of textbooks. 


Any supplies required will be indicated in admittance package, program guide and/or instructor syllabus. 


☒ For Information Regarding Course Transfer, visit the BCCAT Transfer Guide at 
http://www.bctransferguide.ca/ 


This Course is Required By other Programs: ☐  Yes  ☒  No   Programs:  Click here to enter text. 


 


 


 



http://www.bctransferguide.ca/
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Author Contact Details: 


Author Name:  Sharon Strasdin   Phone: Click here to enter text. 


Program:  Education Assistant   Campus: Fort St. John 


Email: sstrasdin@nlc.bc.ca 


Authorization Signatures: 


Author: ________________           Date:  Click here to enter a date.  


Author Credentials: Master of Arts (UVIC); BA CYC, (UVIC)   


Dean/Designate:________________________ Date: Click here to enter a date. 


 


Education Council Chair: __________________  Date:  Click here to enter a date.  


Date Last Reviewed/Updated: 23/10/2019 
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Semester Fall 2020 Spring 2021 Intersession 2021 Summer session 2021
Instructional Days


First day of classes Tue, Sep 08, 2020 Mon, May 03, 2021 Mon, May 03, 2021 Mon, Jul 05, 2021
End of Add/drop Period Mon, Sep 21, 2020 Mon, May 17, 2021 Mon, May 10, 2021 Mon, Jul 12, 2021
Reading Break n/a Mon, Feb 22 to Sat, Feb 27 n/a n/a n/a


Last day to withdraw Tue, Nov 03, 2020 Mon, Jun 28, 2021 Mon, May 31, 2021 Tue, Aug 03, 2021
Last day of classes Wed, Dec 02, 2020 Sat, Jul 31, 2021 Sat, Jun 19, 2021 Sat, Aug 21, 2021


Exam Period
Final exams start Fri, Dec 04, 2020 Tue, Aug 03, 2021 Tue, Jun 22, 2021 Tue, Aug 24, 2021
Final exams end Tue, Dec 15, 2020 Fri, Aug 13, 2021 Sat, Jun 26, 2021 Sat, Aug 28, 2021


All grades submitted Tue, Dec 22, 2020 Fri, Aug 20, 2021 Mon, Jul 05, 2021 Fri, Sep 03, 2021


Instructional Days Fall Spring Intersession 2021 Summer session 2021
Mondays 11 12 6 6
Tuesday 13 13 7 7
Wednesdays 12 13 7 7
Thursdays 12 12 7 7
Fridays 12 13 7 7


TOTAL 60 63 34 34
Exam Days 10 10 5 5


Semester Fall 2020
Instructional Days


First day of classes Tue, Sep 08, 2020 Mon, Feb 08, 2021
End of Add/drop Period Mon, Sep 21, 2020 Mon, Feb 22, 2021
Christmas Break/ Reading Break Dec 24 - Jan 3


Last day to withdraw Mon, Nov 16, 2020 Mon, Apr 19, 2021
Last day of classes & exams Sat, Jan 30, 2021 Mon, Jun 28, 2021


All grades submitted Fri, Feb 05, 2021 Tue, Jul 06, 2021
Total Instructional Days 95
Total Instructional Weeks 19


Labour Day*
Thanksgiving Day*
Remembrance Day*
Remembrance Day Closure**
Christmas (non-instructional)
Christmas Day*
Boxing Day***
Christmas period****
Christmas period****
Christmas period****
Christmas period****
Christmas period****
New Year's Day*
Family Day*
Good Friday*
Easter (closure)
Easter
Easter Monday***
Victoria Day*
Canada Day*
B.C. Day*


2020-2021 Academic Schedule


Sun, Apr 04, 2021


95


Thu, Dec 31, 2020


Wed, Nov 11, 2020
Thu, Dec 24, 2020


Wed, Dec 30, 2020


Mon, Jan 04, 2021
Mon, Jan 18, 2021


Holidays and Closures
Mon, Sep 07, 2020
Mon, Oct 12, 2020
Wed, Nov 11, 2020


ACADEMIC SEMESTER


As defined by program


Notes


College and Institute Act


10


Winter


23  (1) An education council must advise the board, and the board must seek advice from the education council, on the 
development of educational policy for the following matters:
             (h) setting of the academic schedule;


Sat, Apr 10, 2021


Tue, Apr 13, 2021
Fri, Apr 23, 2021


Winter 2021


Fri, Apr 30, 2021


11
13
13


**** Article 12.1.b, NLC and BCGEU (NLC Support) Collective Agreement July 1, 2014 to June 30, 2021
     Article 20.1.c, NLC and BCGEU (NLC Faculty) Collective Agreement April 1, 2014 to March 31, 2021


*** Article 11.1, NLC and BCGEU (NLC Support) Collective Agreement July 1, 2014 to June 30, 2021
     Article 19.1, NLC and BCGEU (NLC Faculty) Collective Agreement April 1, 2014 to March 31, 2021


Fri, Dec 25, 2020


Mon, Mar 01, 2021


Mon, Apr 05, 2021


Sat, Dec 26, 2020
Sun, Dec 27, 2020


Fri, Jan 01, 2021
Mon, Feb 15, 2021
Fri, Apr 02, 2021


Winter 2021


19


Sat, Apr 03, 2021


** Article 11.2, NLC and BCGEU (NLC Support) Collective Agreement July 1, 2014 to June 30, 2021
     Article 19.2, NLC and BCGEU (NLC Faculty) Collective Agreement April 1, 2014 to March 31, 2021


* Statutory Holidays in British Columbia - 2017 - 2021 Factsheet, B.C. Ministry of Labour, Employment Standards Branch 
(https://www2.gov.bc.ca/gov/content/employment-business/employment-standards-advice/employment-


Mon, May 24, 2021
Thu, Jul 01, 2021


Mon, Aug 02, 2021


20-WEEK SEMESTER


Mon, Dec 28, 2020
Tue, Dec 29, 2020


12
62


13
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Semester Fall 2021 Spring 2022 Intersession 2022 Summer session 2022
Instructional Days


First day of classes Tue, Sep 07, 2021 Mon, May 02, 2022 Mon, May 02, 2022 Mon, Jul 04, 2022
End of Add/drop Period Mon, Sep 20, 2021 Mon, May 16, 2022 Mon, May 09, 2022 Mon, Jul 11, 2022
Reading Break n/a Mon, Feb 21 to Sat, Feb 26 n/a n/a n/a


Last day to withdraw Tue, Nov 02, 2021 Mon, Jun 27, 2022 Mon, May 30, 2022 Tue, Aug 02, 2022
Last day of classes Sat, Dec 04, 2021 Sat, Jul 30, 2022 Sat, Jun 18, 2022 Sat, Aug 20, 2022


Exam Period
Final exams start Mon, Dec 06, 2021 Tue, Aug 02, 2022 Mon, Jun 20, 2022 Mon, Aug 22, 2022
Final exams end Thu, Dec 16, 2021 Fri, Aug 12, 2022 Fri, Jun 24, 2022 Fri, Aug 26, 2022


All grades submitted Thu, Dec 23, 2021 Fri, Aug 19, 2022 Mon, Jul 04, 2022 Fri, Sep 02, 2022


Instructional Days Fall Spring Intersession 2022 Summer session 2022
Mondays 11 12 6 6
Tuesday 13 13 7 7
Wednesdays 13 13 7 7
Thursdays 12 13 7 7
Fridays 13 12 7 7


TOTAL 62 63 34 34
Exam Days 10 10 5 5


Semester Fall 2021
Instructional Days


First day of classes Tue, Sep 07, 2021 Mon, Feb 07, 2022
End of Add/drop Period Mon, Sep 20, 2021 Tue, Feb 22, 2022 - Nov 11 is cause of 12 Thursdays
Christmas Break/ Reading Break Dec 24 - Jan 3


Last day to withdraw Mon, Nov 15, 2021 Wed, Apr 13, 2022
Last day of classes & exams Fri, Jan 28, 2022 Thu, Jun 23, 2022


All grades submitted Fri, Feb 04, 2022 Thu, Jun 30, 2022
Total Instructional Days 95
Total Instructional Weeks 19


Labour Day*
Thanksgiving Day*
Remembrance Day*
Remembrance Day Closure**
Christmas (non-instructional)
Christmas Day*
Boxing Day***
Christmas period****
Christmas period****
Christmas period****
Christmas period****
Christmas period****
New Year's Day*
New Year's Day closure
Family Day*
Good Friday*
Easter (closure)
Easter
Easter Monday***
Victoria Day*
Canada Day*
B.C. Day*


- College reopens on first day of Winter classes
- Reading break includes Family day


- Grades submission for Intersession overlaps 
with first day of Summer session


ACADEMIC SEMESTER


2021-2022 Academic Schedule


Sun, Apr 17, 2022


93


Fri, Dec 31, 2021


Thu, Nov 11, 2021
Fri, Dec 24, 2021


Thu, Dec 30, 2021


Tue, Jan 04, 2022
Tue, Jan 18, 2022


Holidays and Closures
Mon, Sep 06, 2021
Mon, Oct 11, 2021
Thu, Nov 11, 2021


13


Notes


As defined by program


College and Institute Act


9


Winter


23  (1) An education council must advise the board, and the board must seek advice from the education council, on the 
development of educational policy for the following matters:
             (h) setting of the academic schedule;


Sat, Apr 09, 2022


Mon, Apr 11, 2022
Sat, Apr 23, 2022


Winter 2022


Fri, Apr 29, 2022


12
13


**** Article 12.1.b, NLC and BCGEU (NLC Support) Collective Agreement July 1, 2014 to June 30, 2022
     Article 20.1.c, NLC and BCGEU (NLC Faculty) Collective Agreement April 1, 2014 to March 31, 2022


*** Article 11.1, NLC and BCGEU (NLC Support) Collective Agreement July 1, 2014 to June 30, 2022
     Article 19.1, NLC and BCGEU (NLC Faculty) Collective Agreement April 1, 2014 to March 31, 2022


Sat, Dec 25, 2021


Tue, Mar 01, 2022


Mon, Apr 18, 2022


Sun, Dec 26, 2021
Mon, Dec 27, 2021


Sat, Jan 01, 2022


Mon, Feb 21, 2022
Fri, Apr 15, 2022


Winter 2022


18.6


Mon, Jan 03, 2022


Sat, Apr 16, 2022


** Article 11.2, NLC and BCGEU (NLC Support) Collective Agreement July 1, 2014 to June 30, 2022
     Article 19.2, NLC and BCGEU (NLC Faculty) Collective Agreement April 1, 2014 to March 31, 2022


* Statutory Holidays in British Columbia - 2017 - 2022 Factsheet, B.C. Ministry of Labour, Employment Standards Branch 
(https://www2.gov.bc.ca/gov/content/employment-business/employment-standards-advice/employment-


Mon, May 23, 2022
Fri, Jul 01, 2022


Mon, Aug 01, 2022


20-WEEK SEMESTER


Tue, Dec 28, 2021
Wed, Dec 29, 2021


13
64


13
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Semester Fall 2022 Spring 2023 Intersession 2023 Summer session 2023
Instructional Days


First day of classes Tue, Sep 06, 2022 Mon, May 01, 2023 Mon, May 01, 2023 Tue, Jul 04, 2023
End of Add/drop Period Mon, Sep 19, 2022 Mon, May 15, 2023 Mon, May 08, 2023 Mon, Jul 10, 2023
Reading Break n/a Mon, Feb 20 to Sat, Feb 25 n/a n/a n/a


Last day to withdraw Tue, Nov 01, 2022 Mon, Jun 26, 2023 Mon, May 29, 2023 Tue, Aug 01, 2023
Last day of classes Sat, Dec 03, 2022 Sat, Jul 29, 2023 Sat, Jun 17, 2023 Mon, Aug 21, 2023


Exam Period
Final exams start Mon, Dec 05, 2022 Mon, Jul 31, 2023 Mon, Jun 19, 2023 Wed, Aug 23, 2023
Final exams end Thu, Dec 15, 2022 Fri, Aug 11, 2023 Fri, Jun 23, 2023 Mon, Aug 28, 2023


All grades submitted Thu, Dec 22, 2022 Fri, Aug 18, 2023 Fri, Jun 30, 2023 Tue, Sep 05, 2023


Instructional Days Fall Spring Intersession 2023 Summer session 2023
Mondays 11 11 6 6
Tuesday 13 13 7 7
Wednesdays 13 13 7 7
Thursdays 13 13 7 7
Fridays 12 13 7 7


TOTAL 62 63 34 34
Exam Days 10 10 5 5


Semester Fall 2022
Instructional Days


First day of classes Tue, Sep 06, 2022 Mon, Feb 06, 2023
End of Add/drop Period Mon, Sep 19, 2022 Tue, Feb 21, 2023
Christmas Break/ Reading Break Dec 23 - Jan 2


Last day to withdraw Mon, Nov 14, 2022 Mon, Apr 17, 2023
Last day of classes & exams Sat, Jan 28, 2023 Mon, Jun 26, 2023


All grades submitted Fri, Feb 03, 2023 Tue, Jul 04, 2023
Total Instructional Days 95
Total Instructional Weeks 19


Labour Day*
Thanksgiving Day*
Remembrance Day*
Remembrance Day Closure**
Christmas (non-instructional)
Christmas Day*
Boxing Day***
Christmas period****
Christmas period****
Christmas period****
Christmas period****
Christmas period****
New Year's Day*
New Year's Day* (closure)
Family Day*
Good Friday*
Easter (closure)
Easter
Easter Monday***
Victoria Day*
Canada Day*
Canada Day* (closure)
B.C. Day*
Labour Day (2023)


ACADEMIC SEMESTER


Mon, Aug 07, 2023


- Canada Day delays grade submission date for 
Summer session


Sun, Apr 09, 2023


Notes


- College reopens on first day of Winter classes
- Reading break includes Family day
- Good Friday reduces winter Fridays


** Article 11.2, NLC and BCGEU (NLC Support) Collective Agreement July 1, 2014 to June 30, 2023
     Article 19.2, NLC and BCGEU (NLC Faculty) Collective Agreement April 1, 2014 to March 31, 2023


* Statutory Holidays in British Columbia - 2017 - 2023 Factsheet, B.C. Ministry of Labour, Employment Standards Branch 
(https://www2.gov.bc.ca/gov/content/employment-business/employment-standards-advice/employment-


Mon, May 22, 2023


Mon, Jul 03, 2023


Mon, Sep 04, 2023


20-WEEK SEMESTER


Wed, Dec 28, 2022
Thu, Dec 29, 2022


12
63


13


**** Article 12.1.b, NLC and BCGEU (NLC Support) Collective Agreement July 1, 2014 to June 30, 2023
     Article 20.1.c, NLC and BCGEU (NLC Faculty) Collective Agreement April 1, 2014 to March 31, 2023


*** Article 11.1, NLC and BCGEU (NLC Support) Collective Agreement July 1, 2014 to June 30, 2023
     Article 19.1, NLC and BCGEU (NLC Faculty) Collective Agreement April 1, 2014 to March 31, 2023


Sun, Dec 25, 2022


Tue, Feb 28, 2023


Mon, Apr 10, 2023


Mon, Dec 26, 2022
Tue, Dec 27, 2022


Sun, Jan 01, 2023


Mon, Feb 20, 2023
Fri, Apr 07, 2023


Winter 2023


19


Mon, Jan 02, 2023


Sat, Jul 01, 2023


As defined by program


College and Institute Act


10


Winter


23  (1) An education council must advise the board, and the board must seek advice from the education council, on the 
development of educational policy for the following matters:
             (h) setting of the academic schedule;


Thu, Apr 06, 2023


Tue, Apr 11, 2023
Fri, Apr 21, 2023


Winter 2023


Fri, Apr 28, 2023


12
13


2022-2023 Academic Schedule


Sat, Apr 08, 2023


95


Sat, Dec 31, 2022


Fri, Nov 11, 2022
Fri, Dec 23, 2022


Fri, Dec 30, 2022


Tue, Jan 03, 2023
Mon, Jan 16, 2023


Holidays and Closures
Mon, Sep 05, 2022
Mon, Oct 10, 2022
Fri, Nov 11, 2022


13
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Semester Fall 2023 Spring 2024 Intersession 2024 Summer session 2024
Instructional Days


First day of classes Tue, Sep 05, 2023 Mon, Apr 29, 2024 Mon, Apr 29, 2024 Tue, Jul 02, 2024
End of Add/drop Period Mon, Sep 18, 2023 Mon, May 13, 2024 Mon, May 06, 2024 Mon, Jul 08, 2024
Reading Break n/a Mon, Feb 19 to Sat, Feb 24 n/a n/a n/a


Last day to withdraw Tue, Oct 31, 2023 Mon, Jun 24, 2024 Mon, May 27, 2024 Tue, Jul 30, 2024
Last day of classes Sat, Dec 02, 2023 Sat, Jul 27, 2024 Sat, Jun 15, 2024 Mon, Aug 19, 2024


Exam Period
Final exams start Mon, Dec 04, 2023 Tue, Jul 30, 2024 Mon, Jun 17, 2024 Wed, Aug 21, 2024
Final exams end Thu, Dec 14, 2023 Sat, Aug 10, 2024 Fri, Jun 21, 2024 Mon, Aug 26, 2024


All grades submitted Thu, Dec 21, 2023 Fri, Aug 16, 2024 Fri, Jun 28, 2024 Tue, Sep 03, 2024


Instructional Days Fall Spring Intersession 2024 Summer session 2024
Mondays 10 11 6 6
Tuesday 13 13 7 7
Wednesdays 13 13 7 7
Thursdays 13 13 7 7
Fridays 13 13 7 7


TOTAL 62 63 34 34
Exam Days 10 10 5 5


Semester Fall 2023
Instructional Days


First day of classes Tue, Sep 05, 2023 Mon, Feb 05, 2024
End of Add/drop Period Mon, Sep 18, 2023 Tue, Feb 20, 2024
Christmas Break/ Reading Break Dec 22 - Jan 1


Last day to withdraw Fri, Nov 10, 2023 Mon, Apr 15, 2024
Last day of classes & exams Fri, Jan 26, 2024 Mon, Jun 24, 2024


All grades submitted Fri, Feb 02, 2024 Tue, Jul 02, 2024
Total Instructional Days 95
Total Instructional Weeks 19


Labour Day*
Thanksgiving Day*
Remembrance Day*
Remembrance Day Closure**
Christmas (non-instructional)
Christmas Day*
Boxing Day***
Christmas period****
Christmas period****
Christmas period****
Christmas period****
Christmas period****
New Year's Day*
Family Day*
Good Friday*
Easter (closure)
Easter
Easter Monday***
Victoria Day*
Canada Day*
B.C. Day*
Labour Day (2024)


Notes


- College reopens on first day of Winter classes
- Reading break includes Family day


Mon, Aug 05, 2024


- Canada Day delays grade submission date for 
Summer session


2023-2024 Academic Schedule


Sat, Mar 30, 2024


95


Sun, Dec 31, 2023


Mon, Nov 13, 2023
Fri, Dec 22, 2023


Sat, Dec 30, 2023


Tue, Jan 02, 2024
Mon, Jan 15, 2024


Holidays and Closures
Mon, Sep 04, 2023
Mon, Oct 09, 2023
Sat, Nov 11, 2023


13


As defined by program


College and Institute Act


10


Winter


23  (1) An education council must advise the board, and the board must seek advice from the education council, on the 
development of educational policy for the following matters:
             (h) setting of the academic schedule;


Mon, Apr 08, 2024


Wed, Apr 10, 2024
Sat, Apr 20, 2024


Winter 2024


Fri, Apr 26, 2024


12
13


**** Article 12.1.b, NLC and BCGEU (NLC Support) Collective Agreement July 1, 2014 to June 30, 2024
     Article 20.1.c, NLC and BCGEU (NLC Faculty) Collective Agreement April 1, 2014 to March 31, 2024


*** Article 11.1, NLC and BCGEU (NLC Support) Collective Agreement July 1, 2014 to June 30, 2024
     Article 19.1, NLC and BCGEU (NLC Faculty) Collective Agreement April 1, 2014 to March 31, 2024


Mon, Dec 25, 2023


Tue, Feb 27, 2024


Mon, Apr 01, 2024


Tue, Dec 26, 2023
Wed, Dec 27, 2023


Mon, Jan 01, 2024
Mon, Feb 19, 2024
Fri, Mar 29, 2024


Winter 2024


19


Sun, Mar 31, 2024


ACADEMIC SEMESTER


** Article 11.2, NLC and BCGEU (NLC Support) Collective Agreement July 1, 2014 to June 30, 2024
     Article 19.2, NLC and BCGEU (NLC Faculty) Collective Agreement April 1, 2014 to March 31, 2024


* Statutory Holidays in British Columbia - 2017 - 2024 Factsheet, B.C. Ministry of Labour, Employment Standards Branch 
(https://www2.gov.bc.ca/gov/content/employment-business/employment-standards-advice/employment-


Mon, May 20, 2024
Mon, Jul 01, 2024


Mon, Sep 02, 2024


20-WEEK SEMESTER


Thu, Dec 28, 2023
Fri, Dec 29, 2023


12
63


13
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EDUCATION POLICY  
  TRADES AND APPRENTICESHIP SAFETY & ATTENDANCE RULES  
  AND REGULATORY PRACTICES FOR STUDENTS POLICY    
     
     


 
 
EFFECTIVE:    September 2010 
REVISED:    June 2013 
RELATED POLICIES:   Student Appeal; Replaces: Trades and Apprenticeship Attendance Policy 


 


 


POLICY 
 
These Rules and Regulatory Practices have within them a common thread of working conditions and 
standards reflecting the industrial environment. In addition to, and in support of these guidelines, it is 
understood that the Trades and Apprenticeship Department labs and shops are supervised at all times 
during instructional hours. Students are required to comply with these rules at all times. Failure to do so 
may result in suspension or removal from the program. 
 


PROCEDURE 
 
In order to ensure the safety focus of Northern Lights College, and that safe work practice is at the 
forefront of all activity, the following guidelines have been developed. 
 


1. CSA approved safety glasses (including prescription glasses) with side shields must be worn as 
required within the designated labs and shops. 


 
2. Long hair, which in the opinion of the instructor would be hazardous, must be covered with a hair 


net in the shops. 
 


3. CSA approved safety shoes or boots must be worn in designated areas and laced up at all times. 
 


4. Instruction and permission must be provided by the instructor in charge prior to students’ use of 
machines, pieces of equipment, or work station. 


 
5. Safety equipment provided must be used by students at all times. 
 


6. Absence of safety equipment and hazardous situations must be reported. 
 


7. Tools, equipment, or machinery will not be used in a dangerous manner.  
 


8. Engaging in any pranks, contests, or unnecessarily rough or boisterous conduct will not be 
tolerated. 


 
9. Spills of any kind will be reported and cleaned up immediately, under the instructor’s supervision. 


 
10. Students will not wear any jewelry, other items or clothing that in the opinion of the instructor could 


be a safety hazard in the shop. 
 


11. Students will report any injury, however minor, to the instructor. All injuries shall be reported and 
recorded in the First Aid Log Book. 


 
12. Eating or drinking in the lab/shop areas is not allowed. 
 


13. All lab/shop areas shall be cleaned and tidied up at the end of each day. 
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14. Students will not engage in any lab/shop/practical work during lunch, coffee breaks, or outside 
normal instructional hours without permission and supervision of an instructor. 


 
15. Appropriate safety attire must be worn at all times. 
 


16. Safe work practice monitoring shall be conducted by instructors and department chairs, regular 
“Safety Tours” will be performed by the Safety Inspector. In the event that the inspector finds that 
safe work practice is not being adhered to by a student, the following applies: 


 The inspector requests that the student correct the action and a note is made in the 
safety log including the student’s name, the date of the incident, and the class; the 
instructor is informed of the incident. 


 If a second infraction occurs, the student will be suspended from lab/shop activity for one 
(1) day, the instructor and department chair are informed of the incident and a second 
note is made in the safety log. 


 Upon the third infraction, the student is suspended from lab/shop activity, a note is made 
in the safety log, and the student meets with the Dean and will not return to lab/shop work 
without the Dean’s written approval. 


 
17. Northern Lights College, including the Trades, Apprenticeship and Technology Department, has 


zero tolerance where drugs and alcohol are concerned. Inability to adhere to this may result in 
removal from the program. 


 
18.  Students are expected to attend all classroom and lab sessions. During the course of the 


program, absences can be no more than 5% of total program hours.  This includes:  lecture, 
practicum and lab/shop hours.  Students that exceed the 5% program absenteeism will be referred 
to the Dean of Trades, Apprenticeship and Technology.  This may lead to the student being 
released from the program. 
 


 In case of illness or other unavoidable cause of absence, a student must communicate 
with his/her instructor indicating the reason for absence as soon as possible. 
 


Please note: The College will make reasonable attempts to be flexible when our students are 
faced with family/medical emergencies. However, any accommodation made in consideration of 
personal circumstances must not diminish the integrity of the course or program. Absentee 
documentation may be required. 


 
Students with disabilities which may impact on attendance are responsible for providing appropriate 
supportive documentation to Access Services in advance of the program start date. Students will be 
provided assistance regarding documentation requirements. Reasonable accommodations will be 
considered in a plan developed with the Dean or designate, instructor, and Access Services. 
Reasonable accommodations are those that do not cause undue hardship, such as but not limited to 
interference with program integrity or operations. Accommodations apply to the period following 
disclosure of disability related needs. 


 
19. Students may wish to appeal a decision. This first step is a written appeal to the instructor. 


 
Please note: In some cases, an informal approach for appeal may be inappropriate and warrant a 
formal process. (Please refer to “Rights and Responsibility” in the Student Handbook for further 
detailed information.) 
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Declaration 


 
I have read the Safety and Attendance Rules and Regulatory Practices for Students and agree 
to comply with all of the above. I further understand that I am not covered by WCB while in 
entry level programs at Northern Lights College. 
 


 
 


Student Signature      Date 
 
 
 
Print Name       Student Number 
 
 
 
Signature of Parent or Guardian (if under 19)  Date 
 
 
 
Instructor’s Signature     Date 
 
 
 
Print Name 
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Trades and Apprenticeship Safety Policy Number:  
Category:  
Effective Date:   


E-1.15 
Education 
November 1, 2019 


Approval Process: 
Approval Date: 
Date Last Reviewed: October 2019 


POLICY 


Northern Lights College is committed to safety and will promote safety in all its trades and 
apprenticeship programs in accordance with all applicable legislation and practices. 


PURPOSE 


Northern Lights College is committed to ensuring that safety and safe work practices are at the forefront 
of trades education.  As such, the College has a responsibility to provide and enforce designated lab and 
shop working conditions that reflect a safety-conscious industrial environment, to ensure that students 
remain safe. Therefore, a student may be removed temporarily, or permanently, from a shop or 
program, depending on the severity and/or frequency of the safety infraction. 


SCOPE 


EMPLOYEES: Staff / Faculty / Administration 
STUDENTS: Current students  


PROCEDURE 


In order to facilitate the policy, the following will be used as, but not limited to, general expectations. 
NLC reserves the right to manage as required.  


SAFETY 


1) Mandatory safety attire (PPE-Personal Protective Equipment) will be listed in shop rules along
with dress codes as they may differ from shop to shop;


2) Safety equipment will be used and maintained at all times;
3) No one will work on shop floors without a safety passport, (The Record of Training received on


the equipment)
4) Disruptive behavior, as defined and laid out in the Student Non-Academic Code of


Conduct A-5.04, will not be tolerated and may result in suspension or removal from the
program;


5) All incidents that cause injury or damage must be reported via the incident reporting
forms as soon as is reasonably possible/ injuries per first aid requirements.
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TOOLING 
 


1) Tooling is for its intended purpose only. 
 
SHOP CLEANLINESS 
 


1) All shops will have a cleaning schedule posted that includes a daily, weekly and monthly list of 
tasks. Lists may vary based on the complexity of a task; 


2) Eating or drinking in the lab/shop areas is prohibited; 
3) Students will not engage in any lab/shop/practical work, outside normal instructional hours 


without permission and supervision of an instructor; 
4) Safe work practice monitoring will be conducted by instructors and department chairs. 


 
IMPAIRMENT 


 
No one will work on shop floors while impaired.  Doing so will result in immediate removal from the 
shop floor and may result in removal from college program(s). 


 
ATTENDANCE 


 
1) Attendance requirements will be indicated in course outlines. Requirements may vary from 


course to course due to regulatory requirement variations and outcome-based learning 
objectives. 


2) Poor grades as a result of poor attendance will be managed in accordance with academic 
monitoring policy and within the evaluation policy guidelines E-1.02 and E-1.07.      


3) In all cases, I.E. sports, illness, bereavement, it is the responsibility of the student to ensure 
they have not missed material from the course in the case of absence. Communication with 
the instructor is mandatory. 


                                                   
DEFINITIONS 
 
Not Applicable 
 
STAKEHOLDERS 
 
Dean of Trades and Apprenticeship 
Associate Dean of Trades 
Trades Faculty 
 
RELATED POLICIES AND REFERENCES 
 
Academic Monitoring E-1.02 
Student Evaluation E-1.07 
Academic Code of Conduct A-5.04 
Student Appeals E-2.10 
Student Rights and Responsibilities E-4.05 
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History 


Created/Revised/Reviewed Date Author Approved By 


Revised March 2019 Ass. Dean of AME 


Next Scheduled Review Date 


March  2024 
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NORTHERN LIGHTS COLLEGE 
EDUCATION POLICY  
 


 
 


 


Academic Progression Policy for   Policy Number: E-XXX (Suggested E-1.16) 
Developmental Programs    Category: Educational 
       Effective Date: September 1, 2020 
       Approval Process: 
       Approval Date: 
       Date Last Reviewed: 
           
   
POLICY 
Northern Lights College is a community-focused provider of education; our central intention is to 
facilitate the success of learners. 
  
In order to fulfill our obligations to our learners, it is necessary that we keep track of academic outcomes 
and intervene when we see that performance requirements are not being met.  
 
This policy addresses the academic progression of students in NLC’s Developmental programs.  


 
 
PURPOSE 
Specifically, this policy addresses procedures under which a student may repeat a Developmental course 
after a first attempt. 


 
 
SCOPE 
This policy applies to all students in all Developmental program areas at NLC (Career and College 
Preparation, English as a Second Language, and Adult Special Education).  
 
 
PROCEDURE 
The procedure described here aligns with the “Course Repeats” section of NLC’s Evaluating Students 
Policy (E-1.07) while providing additional information that applies to students in Developmental 
programs. 
 


1. Students who have made one attempt to complete a course in a Developmental program do not 
require permission for a second attempt in a subsequent semester. 


 
2. Students who have made two attempts to complete a course in a Developmental program 


require permission from the program Chair for a third attempt in a subsequent semester. 
 
 In this situation, students in Developmental programs must work with the program Chair to 
complete a Third Attempt Academic Success Plan (see attached form). The program Chair will 
notify the Office of the Registrar if permission has been granted for a third attempt by 
submitting a fully executed copy of a Third Attempt Academic Success Plan. 
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3. Students who have made three attempts to complete a course in a Developmental program may 


make additional attempts after a minimum of three years with permission from the program 
Chair or Dean.  
 
In this situation, students in Developmental programs must work with the program Chair or 
Dean to complete an Additional Attempt Academic Success Plan. The Additional Attempt 
Academic Success Plan is a formal and individualized narrative reflection on how success may be 
achieved. After speaking with the student, the program Chair or Dean will identify key 
components of an Additional Attempt Academic Success Plan. Generally, this document will 
comprise 2—3 double-spaced pages. The program Chair or Dean will notify the Office of the 
Registrar if permission has been granted by submitting the Additional Attempt Academic 
Success Plan. 


 
 
DEFINITIONS 
Third Attempt Academic Success Plan: a Third Attempt Academic Success Plan serves as a record of an 
agreement between the student and the program Chair. This plan will be retained in the Chair’s 
departmental files and submitted to the Registrar’s Office. (Please see E-XXX.01 Academic Success Plan 
form) 
 
Additional Attempt Academic Success Plan: an Additional Attempt Academic Success Plan is a formal 
and individualized narrative reflection on how success may be achieved. After speaking with the 
student, the program Chair or Dean will identify key components of an Additional Attempt Academic 
Success Plan. Generally, this document will comprise 2 - 3 pages. 
 
 
STAKEHOLDERS 
NLC Faculty and Staff 
NLC Students 
NLC Education Council 
Program Advisory Committees 
 
 
RELATED POLICIES AND REFERENCES 


E-1.07 Evaluating Students 
E-4.05 Student Rights and Responsibilities 


 
  
History   


Created/Revised/Reviewed Date Author Approved By 


Created  Steve Roe  


    


    


 


Next Scheduled Review Date 
 


 Add Date 
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 NLC student number 


P
e
rs


o
n


a
l 
In


fo
rm


a
ti


o
n


 
    


Last or family name First or given name 


Middle name(s) Date of Birth (yyyy/mm/dd) 


Former last or family name Preferred first name/nickname 


Gender*(Male or Female) Primary Language spoken at home Country of citizenship 


Visa status (if not Canadian) □ Permanent Resident / Landed Immigrant □ Refugee 


□ Diplomat □ Student Authorization / Student Visa □ Other Visa 


□ Minister’s P:ermit □ Visitor  □ Other 


Do you identify yourself as an Aboriginal person, that is, First Nations, 


Métis or Inuit? □ Yes 


If you identify yourself as an Aboriginal person, are you: 


□ First Nations                       □ Métis                       □ Inuit 
 


S
tu


d
e
n


t 
Q


u
e
s
ti


o
n


s
 Have you met/spoken with your Instructor:  □ Yes   □ No    


Date:__________________ 


Have you met with Access Services:  □ Yes   □ No    


Do you require additional support services due to a disability? □ Yes   □ No   (The Access Services Coordinator will contact you) 


Do you currently work?  □ Yes   □ No    


If Yes: Hours/week: □ >20  □15-20  □10-15  □ <10 


Have you requested a Tutor:  □ Yes   □ No    


Have you accessed Learning Support:  □ Yes   □ No    


Email address: 


 


P
la


n
 


1. 


2. 


3. 


4. 


5. 


 


D
e
c
la


ra
ti


o
n


 I hereby declare ………………………………………… 
 
 
____________________________________________________________________________                                       ____________________________ 
                                                         Signature of Student                                                                                                                                  Date 


     


 Signature of Chair       Date  
 


Freedom of Information and Protection of Privacy 
Information collected and maintained as part of our student records is collected under the authority of the Colleges and Institutes Act.  Northern Lights College gathers and maintains information used for the 
purposes of admission, registration and other fundamental activities related to being a member of the Northern Lights College community and attending a public post-secondary institution in the Province of 
British Columbia as well as broader safety purposes including ensuring security on all Northern Lights College campuses.  Information you provide will also be used for non-administrative research purposes.  
This research includes longitudinal research using anonymous linked records in the B.C. Educational Records Linkage File (Link File).  The personal records in the Link File are not identifiable and are not used 
for administration purposes.  For further information please contact the Registrar’s Office. 


 


Office Use Only 


□ Ensure form is complete (check required fields) 


□ Confirm contact information is updated in Colleague if existing 


□ Process and Record student ID number on form 


Received by (name, please print) 


Date Received 


   


 


 THIRD ATTEMPT ACADEMIC SUCCESS PLAN 
 


A Third Attempt Academic Success Plan serves as a record of an agreement between the student 
and the program Chair. This plan will be retained in the Chair’s departmental files and submitted to 
the Registrar’s Office. 
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NORTHERN LIGHTS COLLEGE  


EDUCATION COUNCIL  
Meeting of September 25, 2019  


Dawson Creek Regional Board Room 
Fort St John Room 2116 


Fort Nelson Dial In 
Chetwynd Dial In 


 
Participants:   
Faisal Rashid (Faculty At Large) *Chair 


Megan Bedell (Faculty At Large) *Vice-Chair 


Tracy Donnelly (Administration) 


Darren Giersch (Staff) 


Marcus Kearney (Faculty At Large) 
Cindy Page (Faculty At Large) 


Steve Roe (Administration)  
Warren Stokes (Administration) 


Mike Gilbert (Board Representative)   
Audra Holloway (Recording)  
    


Absent:  Andy Amboe  Addie Dawe   Rob-Roy Douglas 
  Sean Logie  Loren Lovegreen Richard Resener 
  Lana Sprinkle  Bryn Kulmatycki 
         
Guest(s):    
     
 


Acknowledgement 
It is a privilege to honor the many nations participating in our college community and to thank you for 


sharing your traditional lands with us.  


 
1.  Adoption of Agenda 


#11 Information Item “Proposed NLC Academic Schedules“ added by W. Stokes. 
Agenda was adopted as amended 


           
2.  Adoption of Minutes, June 26, 2019 
 


19.09.01 M/S –ROE/KEARNEY 
 


 THAT the minutes of June 26, 2019 be adopted as circulated. 


 CARRIED 
 
3.  Action List  
 


Education Council Process Flowchart – F. Rashid reported that this action item will 
commence upon completion of the policy, process and procedure documents. 


 
New Course Outline Form – F. Rashid explained that the new Course Outline form 
was effective Sept 2019 and that the process and procedure documents are currently 
in progress. 
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Decision Item(s) 
 
4. Professional Cook 2 Direct Entry     


A. Holloway explained that the submission was to correct a clerical error made in the 
original submission regarding the total hours/program length of the Program.  She 
added that both the Course Outline and Program Guide have been corrected with an 
effective date of September 2019. 


 M. Kearney brought forward comments/suggestions regarding the submission: 
 In the Program Guide, under Program Description: 


a) I would change “have completed Level 1 training” with “have obtained a C of Q 
in Professional Cook 1” 
b) Regarding the use of ‘Level 2’ and ‘Level 1’ wording - ITA doesn’t call these 
levels, should be Professional Cook 1, 2 & 3. 


 In the Course Outline: 
a) Under the ‘Apprenticeship’ listing, the NLC course outline uses ‘First Year’, 
‘Second Year’ - ITA doesn’t call these levels/year. It’s Professional Cook 1, 2 & 3 
b) Under ‘Typical Activities and Weighting’ - The % don’t line up with ITA. It 
should be 68.25% for Lab Work and 31.75% for Quizzes/Tests. 


Decision by Education Council members to approve the submission documents ‘as 
submitted’ and that A. Holloway will forward comments/suggestions made by M. 
Kearney directly to M. Heartt. 


 
19.09.02 M/S – KEARNEY /PAGE 
 
THAT the Education Council approves the revised Program Information and Completion 


Guide for Professional Cook 2 Direct Entry and the revised Course Cutline PCOD 200, 


effective September 2019.  


 CARRIED 
 
M. Gilbert joined the meeting 
 
5. Heavy Mechanical Trades Apprenticeship    
 A. Holloway explained that the submission was to correct the Program ‘Admission 


Requirements’ to align with current practice and the other apprentice programs at 
NLC.  


 M. Kearney suggested that to line up with the ITA, the HDTA course codes should 
be HDTE 400 and TTM 401.  W. Stokes explained that regarding the course rubric, 
in consultation with M. Heartt, the current course code had been chosen for use at 
NLC. 


 
 19.09.03 M/S –ROE/ KEARNEY 
 


THAT the Education Council approves the revised Program Information and Completion 


Guide for Heavy Mechanical Trades Apprenticeship, Effective September 2019. 
  


 CARRIED 
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6. Early Childhood Education   
 S. Roe explained the revisions to the Program Information and Completion Guide for 


the Diploma in Early Childhood Education and Care. These proposed revisions 
would apply to ECEC Diploma applicants starting in September 2020: 


 
 a) Revised IELTS Academic scores for international students and for domestic students who 


received their secondary education in a language other than English (i.e., English-as-an-


additional-language applicants). 


 b) Updated CRC language to reflect current practice. 


 c) Miscellaneous house-keeping items: 


 Removed materials fee from Additional Requirements/Supplies. 


 Removed cost details from all remaining items in the Additional 


Requirements/Supplies list.  


 Residency requirement: clarification that the 25% course requirement equates to a 


minimum of five NLC courses. 


 Removed the term “Core,” which formerly appeared prior to the list of required 


courses. 


 We do not wish to consider any additional changes to the Program Information and 


Completion Guide at this time. 


 


 M. Gilbert supports with the decision regarding the revised IELTS scores in regards 
to students struggling with language issues. 


 
19.09.04 M/S – KEARNEY /BEDELL 
 
THAT the Education Council approves the enclosed revisions to the Program Information and 


Completion Guide for the Diploma in Early Childhood Education and Care, effective September 


2020. 


 CARRIED 
 
 
Subcommittee Standing Reports 
 
7. Education Policy Subcommittee 
 A. Holloway reported that the group had not met since the last meeting. 


W. Stokes requested that all requests (policies, etc.) made to the Educational Policy 
Subcommittee be listed on the Education Council Action List. 


 A. Holloway to add all policies referred to the subcommittee onto the Action List. 
S. Roe asked about the Policies and Procedures for the New Course Outline project.  
A. Holloway answered that it is next on the Action List for the group. 


 
8. Curriculum Subcommittee 
 A. Holloway explained that the group continues to review meeting documents. 
 
9. Admissions and Standards Subcommittee 


M. Bedell reported that she had stepped down as Chair of the subcommittee.  Paola 
Rodriguez was elected as chair by the subcommittee members. 
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Information/Discussion 
 
10. CE courses 
T. Donnelly explained about the new CE website: https://ce.nlc.bc.ca/  
T. Donnelly reported on the new Continuing Education outlines: 
 CE AC18 DIY Painting Project 


 CE AC19 Silk Screening Workshop 


 CE AC20 Stories I Love Workshop 


 CE AC21 Story Starter Workshop 


 CE AC22 Beading 101 


 CE BE08 Project Management Applications 


 CE BE09 Stocks, Bonds, and Investing: Oh, My! 


 CE BE10 The Keys to Effective Editing 


 CE CS08 Time Management 


 CE CT08 Introduction to Microsoft PowerPoint 2016 


 CE CT09 Introduction to Microsoft Excel 2016 


 CE CT10 Keyboarding 


 CE CT11 Microsoft Office 2019/365 Value Suite 


 CE HW15 Opioid Overdose Prevention and Response 


 CE HW16 Values and Visions 


 CE HW17 Mindfulness Based Stress Reduction 


 CE HW18 Sound Meditations 


 CE HW19 Young Yoga Masters: Yoga Literacy 


 CE PD12 New Manager Suite 


 CE PD13 Social Media Savvy 


 CE PD14 Using Social Media in Business 


 CE PD15 Rubric Training for Employees 


 CE PD16 Fundamentals of Supervision and Management 


 CE TI05 Overview of the Petroleum Industry 


 WFTR CS09 Cashiering Fundamentals 


 WFTR TI22 Wheeled Loader Operator Training 
 
11. Academic Schedules      
W. Stokes explained the recommendations he was bringing for discussion, with the four 
academic schedules coming back for approval at the October 2019 Education Council 
meeting.  The recommendations are: 


1. Change of name for the compressed semesters. 
The attempt to adopt new language (“session”) and avoid confusion has not actually worked. 


Therefore, I propose we adjust the naming standards, effective immediately as follows: 


Period Old Name New Name 


May to August Spring semester Spring semester 


May to June Session One Intersession 


July to August Session Two Summer session 


 


2. Four years plus the current year approved academic schedules 
As NLC becomes more proactive about planning, the need to know the Academic Schedule 


well in advance of the current practice of 11 months has grown. I propose that Education 


Council maintains four years of approved academic schedules beyond the current year. The 


Registrar will work with the Director of Marketing to ensure these dates are presented 


appropriated. 


 



https://ce.nlc.bc.ca/
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Academic Schedule Education Council Meeting 


2020/2021 


2021/2022 


2022/2023 
2023/2024 


September, 2019 


2024/2025 September, 2020 


2025/2026 September, 2021 


2026/2027 September, 2022 


 
He then explained the policy statements for the Academic Schedule, with reference to 
both the priority (we have to) and preferred (we would like to) statements for the 15-
week, compressed and 20-week semesters.  
S. Roe commented on the tables of the Academic Schedules.  He suggested the 
removal of the word ‘Spring’ in the Academic headings (in the blue boxes) and instead 
add the dates into the boxes directly below.  W. Stokes replied that he would make the 
amendments. 
M. Kearney explained that regarding the add/drop period, within the trades department, 
they are finding that for a 10-week program arriving after the first week is unattainable.  
Also he is finding that students haven’t paid their tuition as of the first day of classes and 
they are simply not showing up. 
W. Stokes added that the proposed 2020-21 Academic Schedule is a ‘perfect year’ and 
that for the next three schedules there will be a few anomalies.  He documented them in 
the ‘Notes’ section of each schedule: 
 Proposed 2021-22 Academic Schedule 


  Notes: - College reopens on first day of Winter classes 


   - Reading break includes Family day 


   - Nov 11 is cause of 12 Thursdays 


   - Grades submission for Intersession overlaps with first day of Summer session  


 Proposed 2022-23 Academic Schedule 


  Notes: - College reopens on first day of Winter classes 


   - Reading break includes Family day 


   - Good Friday reduces winter Fridays 


   - Canada Day delays grade submission date for Summer session  


 Proposed 2023-24 Academic Schedule 


  Notes: - College reopens on first day of Winter classes 


   - Reading break includes Family day 


   - Canada Day delays grade submission date for Summer session  


 
 
 
 
 
Meeting Notes: 
Education Council faculty members Alison Starr and Addie Dawe have retired from NLC 
and have resigned from the Education Council. 
New student members (Gurleen Grover, Rupinder Kaur, Sandeep Kaur and Jourdan 
Gohn) will begin their term at the October meeting. 
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Adjournment – 220 p.m.  
 
 
Next Meeting – October 23, 2019 
  
 
 


These notes are not officially approved 
until initialed by the Chairperson.  They  


 could be subject to amendment. 
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ACTION ITEM LIST 


AS OF: Sept 25 2019 
 


Education Council 


Action 
Assigned to & 
Date Assigned 


Follow-Up Action 
Due 
Date 


Status 


Education Council Process 
Flowchart 


W. Stokes 
A. Holloway 


September 2014 


Review current flowcharts, 
provide recommendations 
for improvement  


*awaiting New 
Course Outline 


Process/ 
Procedures 


In Progress 


 


Policy Subcommittee 


Policy  Date Assigned Follow-Up Action 
Due 
Date 


Status 


E-1.08 Honesty Academic 
Integrity 


Feb 2018 
Nearing completion of 
DRAFT 


Oct 2019 In Progress 


New Course Outline Form 
Process/Procedure 


Jan 2019 


To create the Process/ 
Procedure documents for 
the New Course Outline 
Form 


Form completed 
June 2019 - to 
start work on 


remaining docs:      
Nov 2019 


In Progress 


E-1.09 Honor List    To Start 


 


Educational Policies currently being worked on/reviewed by members 


of NLC Policy committee 


Policy 
Assigned to & 
Date Assigned 


E-2.10 Student Appeals 
Nov 2015 


(Warren Stokes) 


E-1.14 Withdrawal 
Apr 2017 


(Warren Stokes & 
Steve Roe) 


E-1.13 Trades and 
Apprenticeship Safety & 
Attendance Rules and 
Regulatory Practices for 
Students 


Sept 2016 
(Trades Dept. – L. 


Manning) 







Policy 
Assigned to & 
Date Assigned 


E-2.11 Registration Priority 
(new) 


Sept 2016 
(Warren Stokes) 


E-4.02 Access Feb 2019 


E-X.XX Academic 
Progression Policy for 
Developmental Programs 
(new) 


Feb 2019                    
(Steve Roe) 
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