NORTHERN LIGHTS COLLEGE EDUCATION COUNCIL
Meeting to be held October 27, 2021 at 1:15pm
Dawson Creek – Microsoft Teams
Fort St John – Microsoft Teams
Fort Nelson – Microsoft Teams
______________________________________________________________________
AGENDA
Territorial Acknowledgement:
Northern Lights College expresses gratitude for the First Nations people of the Cree, Dene, Dane-zaa, Kaska, Saulteau, Tse’khene, Tahltan and Tlinglit for sharing their territory with us.

1. Adoption of Agenda								F. Rashid

2. Adoption of Minutes September 22, 2021					F. Rashid


3. Action List Review								F. Rashid


Decision
4. [bookmark: _Hlk34296084][bookmark: _Hlk34217266]Trades Omnibus (Admission Requirements)				L. Manning



















Motion: 
THAT the Education Council approves the revised Program Information and Completion Guides for Esthetician, Hairstylist Foundation, Heavy Mechanical Trades Foundation, Millwright Foundation. Oil and Gas Field Operations, Piping Trades Foundation Training, Power Engineering, Welder Foundation, Aircraft Maintenance Technician, Automotive Service Technician Foundation, Cosmetology, Electrician Foundation Trades Training, Professional Cook 1 Institutional Entry, Aircraft Mechanic Basics, Culinary Arts, Wind Turbine Maintenance Technician and Enhanced Carpentry Foundation. 

5. MILA 190									L. Manning



Motion:
THAT the Education Council approves the revised Course Outline for MILA 190. 

6. Student Subcommittee Members 	 					L. Verbisky
*brought forward by the Policy Subcommittee 




Motion:
THAT the Education Council requests that the Registrar invites registered Students to join any of the Education Council subcommittees (as per subcommittee TOR).

Subcommittee Standing Reports
7. Education Policy Subcommittee						L. Verbisky

8. Curriculum Subcommittee							R. Douglas

9. Admissions and Standards Subcommittee		       			P. Rodriguez

Information/Discussion
10. [bookmark: _Hlk85532153][bookmark: _Hlk69906613]Continuing Education								T. Donnelly
*all Course Outlines can be found on D2L
CE BE64 Start a Pet Sitting Business
CE BE65 The Craft of Magazine Writing
CE BE72 Sales Training Suite
CE BE73 Small Business Suite
CE BE74 Supervision and Management Series
CE BE75 Written Communication for Business Suite
CE CT130 Introduction to Microsoft Publisher 2013
CE CT149 Introduction to Python 2.5 Programming
CE CT150 Introduction to SQL
CE CT151 Introduction to Visual Basic
CE CT152 Introduction to PHP and MySQL
CE CT153 Introduction to jQuery
CE CT154 Introduction to Java Programming
CE CT155 Intermediate Java Programming
CE CT157 Intermediate Microsoft Access 2016
CE CT158 Intermediate Microsoft Access 2013
CE CT159 Intermediate Microsoft Access 2010
CE CT160 Computer Networking Suite	
CE CT161 Introduction to Machine Learning
CE CT162 Python Data Analysis with JupyterLab
CE CT163 Advanced Microsoft Excel 2010
CE CT164 Advanced Microsoft Excel 2013
CE CT167 Introduction to Microsoft Word 2013
CE CT168 Microsoft Access 2019/Office 365 Series
CE CT170 C# Programming Series
CE CT171 Front End Developer Suite
CE CT172 Microsoft Word 2019/Office 365 Series
CE CT173 PHP and MySQL Series
CE CT174 Visual Basic Series
CE HW84 Nutrition and Health Bundle
CE HW85 Pain Management and End of Life Bundle
CE HW86 Women's Health Bundle
CE HW88 Global Health and Healing Bundle
CE HW89 Health and Well-Being Bundle
CE HW90 Health Care Entrepreneurship Bundle
CE HW91 Healthy Living Suite
CE HW96 Qi Chong for Tai Chi – 60 minute classes
CE HW97 Qi Chong for Tai Chi – 40 minute classes
CE HW98 Mid-day yoga – 30 minute classes
CE HW99 Breath, Stretch and Strength Yoga – 45 minute classes
CE LA08 Medical Spanish Series
CE PD99 Response to Intervention: Reading Strategies
CE PD100 Teaching High School Students
CE PD101 Using the Internet in the Classroom
CE PD102 Write and Publish Your Nonfiction Book
CE PD103 Writing Essentials
CE PD104 Merrill Ream Speed Reading
CE PD110 Animal Lover Suite
CE PD111 Introduction to Chemistry
CE PD112 Self-Improvement Suite
CE PD113 Soft Skills Suite
CE PD114 Savings Strategies – Easy Concept, Difficult Reality
WFTR PD06 Employment Readiness Support Workshop
WFTR PD07 Employment Assistance Support Workshop
WFTR TI59 Avian Nest Sweeps and Monitoring Methods
WFTR TI61 Daily Pre-Trip Inspections
WFTR TI62 Bear Awareness
WFTR TI63 Workshop: Environmental Monitoring Program- Topics on Mercury Sampling
WFTR TI64 HEO - Employment Readiness Theory & Online
WFTR TI65 HEO – Prep & Follow Up
WFTR TI66 Heavy Equipment Operator Practicum
 
11. Deactivation of Trades Courses						A. Holloway
	Course
	Title 
	Notes

	CNST 300
	Carpentry Apprenticeship Level 3
	Harmonized CARA 350 (Effective Sept 2019)

	ELAT 100
	Electrician Level 1
	Harmonized ELAT 102 (Effective Feb 2018)

	ELAT 200
	Electrician Level 2
	Harmonized ELAT 202 (Effective Feb 2018)

	ELAT 300
	Electrician Level 3
	Harmonized ELAT 302 (Effective Sep 2019)

	HAIR 100
	Hairstylist Foundation
	‘Renumbered’ as HAIR 101 (Effective Sept 2021)

	HAIR 150
	Practicum
	‘Renumbered’ as HAIR 102 (Effective Sept 2021)

	MWAT 300
	Millwright Level 3
	Harmonized MILA 350 (Effective Jan 2019)

	MWAT 400
	Millwright Level 4
	Harmonized MILA 450 (Effective Sep 2020)

	PLMB 090
	Plumber Foundation Trades Training
	Updated to 'Piping' (Effective Sep 2019)

	PLMB 100
	Plumber Level 1
	

	PLMB 150
	Plumber Practicum
	

	PLMB 200
	Plumber Level 2
	

	WTMT 101
	Wind Turbine Basics
	Updated to 'New Program Layout' (Effective Feb 2021)

	WTMT 102
	Wind Turbine Electrical Safety Protocol
	

	WTMT 103
	Electrical Fundamentals
	

	WTMT 104
	Meters and Test Equipment
	

	WTMT 105
	Semiconductors
	

	WTMT 106
	SCRs, Diacs, and Triacs
	

	WTMT 107
	Wind Turbine Construction
	

	WTMT 108
	Wind Turbine Towers
	

	WTMT 109
	Transformers
	

	WTMT 110
	Wind Turbine Mechanical
	

	WTMT 111
	Wind Turbine Specific Maintenance
	

	WTMT 112
	Wind Turbine Gear Maintenance and Inspection
	

	WTMT 113
	Wind Turbine Hydraulics
	

	WTMT 114
	Wind Turbine Fluids and Seals
	

	WTMT 115
	Wind Turbine Cooling Systems
	

	WTMT 116
	Wind Turbine Work Planning
	

	WTMT 117
	Wind Turbine Rotor Blades
	



12. Education Council 2022 Meeting Dates					A. Holloway
     *posted in Teams and on-line



13. New Education Council Student Members					A. Holloway
     Kristel Anne Echano
     Ruth Angelique Marquez
     Andrey Florita
     Sweetzelle Ira Arago

Next Meeting – November 24, 2021 
Adjournment
Cover Sheet Trades Omnibus Oct 2021.pdf
NORTHERN LIGHTS COLLEGE
SUBMISSION TO EDUCATION COUNCIL COVER SHEET
(To be used when a decision by Council is required.)

In order for the Education Council to carefully consider your request, we ask that the following
documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed

as an agenda item.
(To fill out document, tab to shaded boxes and type information)

1. What are you asking the Council to consider?
That the council approve the 17 guides in the omnibus submission package.

The Process for Submissions to the Education Council lists the responsibilities of the Education

Council.
To which of these does your submission relate (i.e. 2c, 3b, etc.)?
2(f) set curriculum content for courses leading to certificates, diplomas or degrees.

2. What is the rationale for the request?
To add technology requirements and to clarify the admission requirements in the program guides.
Also - for Enhanced Carpentry Foundation - a change in maximum enrolment number in the Program
Guide. Due to multiple reasons, the maximum needs to stay at 14 students. (the previous Program
Guides listed 16 seats)

3. What implications will approval of this request have for:

e students or prospective students
None

present course offerings
none

associated program completion guides (please list programs the outcome will affect)
none

faculty
none

support staff
none

College (facilities, timetabling, etc.)
none

Library (new material and/or copyright issues)
none

4. What do you estimate the cost of implementing this request will be in terms of financial and/or
human resources? (Use separate sheet for detail or budget if necessary.)
none

Will the proposed request have any possible effects on students' eligibility for financial aid?
no
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5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.)
List B.C. Universities Anticipated Transfer Credit
n/a

List B.C. University-Colleges/Institutes  Anticipated Transfer Credit
n/a

List Designates (CGA, CMA, etc.) Anticipated Transfer Credit
n/a

6. With whom have you consulted internally and/or externally, regarding the proposal?
YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED

Campus Program Staff

In Support
of Proposal

Dean Leo Manning, (Interim Dean) Yes X] No []
No Q

Yes[ | No[ ]
Yes [ ] No []
Yes [ ] No []

Name Feedback/Concerns Raised

Regional Program Staff

In Support
of Proposal
Registrar Warren Stokes Yes XINo []
VP Academic Dr. Loren Lovegreen Yes X No []
Yes[ | No[]
Yes [ ] No []

Name Feedback/Concerns Raised

Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.)

In Support
of Proposal
Yes [ ] No []
Yes[ | No[]
Yes[ | No[]

Name Feedback/Concerns Raised

External (e.g. Advisory Committee members, other prospective employers, articulation groups, other
institutions and/or professional bodies, etc.)

In Support
of Proposal
Yes [ ] No []
Yes[ | No[]
Yes[ | No[]

Name Feedback/Concerns Raised

7. Have relevant program staff, both campus and regional, been consulted before submitting the
proposed request?
Yes

This would include and not limited to an electronic version of the Submission Cover Sheet and
Course Outline to be sent to Education Council Secretary (A. Holloway).

Form Revised: February 2008 Submission to EdCo Form Page 2
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8. Do you wish to present your proposal to the Council in person? yes
If not, who will present it?
How much time is needed for the presentation? 1 min
9. Additional comments:
10. Suggested wording for motion:
THAT the Education Council approves the revised Program Information and Completion Guides for
Esthetician, Hairstylist Foundation, Heavy Mechanical Trades Foundation, Millwright Foundation. Oil
and Gas Field Operations, Piping Trades Foundation Training, Power Engineering, Welder Foundation,
Aircraft Maintenance Technician, Automotive Service Technician Foundation, Cosmetology,
Electrician Foundation Trades Training, Professional Cook 1 Institutional Entry, Aircraft Mechanic
Basics, Culinary Arts, Wind Turbine Maintenance Technician and Enhanced Carpentry Foundation.
Prepared by: Leo Manning and Rod Cork Date: August 25 2021
In consultation with (please list by name):

Date received by Education Council Secretary: August 25, 2021

Requester notified re: date/time item on agenda:

PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION

Form Revised: February 2008 Submission to EdCo Form Page 3
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Guide Adv Cert Culinary Arts Oct 2021.pdf
NORTHERN LIGHTS COLLEGE
REGISTRAR'S OFFICE
PROGRAM INFORMATION AND COMPLETION GUIDE

Program Name: Culinary Arts
Credential/Certification: Advanced Certificate in Culinary Arts
Date Submitted: October 2021
Effective Date: September 2022

Program Contact: trades@nlc.bc.ca

Dean: Leo Manning

Document Author: Rod Cork

Program Description: The Advanced Certificate in Culinary Arts is a 35-week program
designed to encompass ITA Levels 1 and 2 of Professional Cook training, with a 30-
hour Capstone course at the end.

Students will perform all phases of kitchen activities including the preparation and
presentation of vegetables, soups, sauces, meat, fish and poultry; cold kitchen items;
desserts, baking, pastry; basic menu planning/costing as well as knowledge of safety,
sanitation and food storage.

Students will also gain valuable knowledge of customer service which will enable them
to become leaders in their field. Level 1 starts in a fully supervised environment,
performing basic cooking and food preparation tasks, while the Level 2 environment
allows students a partially independent role in performing the same variety of tasks.

At the end of each course level there is an ITA Certificate of Qualification (C of Q)
exam. Upon completion of Professional Cook 1, students will receive 600 hours of work-
based training. The remaining 400 of the required 1000 hours can be obtained through
employment in any external agency providing food services while taking the Advanced
Certificate program. Upon successful completion of Professional Cook 2, students will
receive an additional 240 hours of work-based hours.

Students will only be eligible to write their C of Q for Professional Cook 2 at the
completion of their full 2000 work-based training hours required of this level. A total of
2000 work-based hours are required for the 2 levels.

The Capstone project (30 hours) is designed to demonstrate and be evaluated as a
culmination of all things learned throughout the two levels. Activities will include a dining
event demonstrating each individual's skill at menu planning, dining setup, dining
service, preparing quality food, delivery timing, and dining cleanup.
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Program Information and Completion Guide

Successful completion of both levels of Professional Cook studies and exams will result
in an ITA Level 2 Professional Cook qualification. With the additional completion of the
Capstone project, NLC will award an Advanced Certificate of Culinary Arts.

Students that choose to work concurrently while attending classes have sufficient time
to complete the 400 hours required to write the C of Q at the end of Level 2 (working
approximately 15 hours/week).

A reading week (30 hours) is included between PCOI 101 and 202. These hours are not
included in total program hours.

Admission Requirements:

Math — one of the following:

Math 10 (minimum final grade of C+), or Math 11 or Math 12 (minimum final grade of C),
or equivalent.

MATH 030 or higher, with a minimum final grade of C+, or equivalent.

English — one of the following:

BC English Language Arts 10 Courses — 4 credits earned, minimum individual grade of
C+, or equivalent.

BC English Language Arts 11 Courses — 4 credits earned, minimum individual grade of
C+, or equivalent.

BC English Language Arts 12 Courses — 4 credits earned, minimum individual grade of
C+, or equivalent.

ENGL 030 or higher, with a minimum final grade of C+, or equivalent.

IELTS score of 5.5 overall with no band less than 5.0 or equivalent English placement
test and score.

OR

ESTR 037 (Intermediate-Level Essential Skills for Trades) with a minimum final grade of
67%.

OR

Canadian Adult Achievement Test (CAAT):
. Reading Comprehension: 11.0 grade equivalent or higher
. Number Operations: 11.0 grade equivalent or higher
. Problem Solving: 11.0 grade equivalent or higher

Based on the results of the assessment(s), applicants may be required to participate in
an assessment interview to determine admissibility. Interviews may be conducted
virtually if necessary.

OR

Successful completion of the NLC POWER program.

Page 2 of 4
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Program Information and Completion Guide

Post-Admission Requirements:

After being accepted into the program but before classes begin, students will be
required to provide proof of the following certification:

* FoodSafe Level 1

* All certificates must be valid for the term of the program. Failure to provide proof will
result in removal from the kitchen environment until provided.

Length of Program: (weeks and total hours) approx 35 weeks, 1050 hours

Program Intake: (start/finish dates) September

Available Seats: 16

Application Deadline: All completed applications must be received one month prior to
the start of the program. Completed applications received after this date will be
reviewed based on seat availability.

Career Prospects: Professional Cooks work in a variety of settings including: camps,
institutional kitchens, family restaurants, hotels, cruise ships, ferry boats, resorts,
nursing homes, hospitals, catering operations, and airlines.

Affiliations/Partnerships: Industry Training Authority

Go 2 (Industry Training Organization who monitors all hospitality type industry training
for ITA)

Northern Alberta Institute of Technology (NAIT)

School Districts 59, 60, 81 and 87

Location: Dawson Creek Campus

Additional Requirements/Supplies: (fees, supplies, materials)

Textbooks

Learning Guides

Study Guide (Optional)

Uniforms will be included in Instructional Related Fees

Students are required to have a computer (laptop or other mobile device) with minimum
computer requirements as listed on the NLC website
(www.nlc.bc.ca/Services/Information-Technology/minPC).

Page 3 of 4
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Program Information and Completion Guide

Eligibility for Canada Student Loans: (Yes or No)
Yes

Required Minimum Grade: (overall and/or minimum within a course)
70%

Residency Requirement: (percentage of courses which must be taken at NLC)
100%

Required Courses: (list courses required to complete credential
and total hours for each course)

PCOI 101 - 600 HOURS

PCOI 202 - 420 HOURS

PCOI 290 - 30 HOURS

Page 4 of 4
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Guide Aircraft Mechanic Basics Certificate Oct 2021.pdf
NORTHERN LIGHTS COLLEGE
REGISTRAR'S OFFICE
PROGRAM INFORMATION AND COMPLETION GUIDE

Program Name: Aircraft Mechanic Basics
Credential/Certification: Certificate in Aircraft Mechanic Basics
Date Submitted: October 2021
Effective Date: September 2021

Program Contact: trades@nlc.bc.ca

Dean: Leo Manning

Document Author: Rod Cork

Program Description:

Take the first steps towards a career as an Aircraft Maintenance Technician with
Northern Lights College Aircraft Mechanic Basics certificate training program! Learn
new job skills in an exciting and challenging industry in our one-year program.

No Transport Canada accreditation is provided for the certificate program but it may
meet the acceptable criteria in the Canadian Aviation Regulations 566.07 (2) (a)

Students who successfully complete the certificate program may choose to further their
training by completing the Transport Canada Accredited Aircraft Maintenance
Technician Diploma, which is accredited with 1800 hours towards the AME License.

If you chose this route, your attendance must remain at 95% or higher, or no more than
45.5 hours missed, to be eligible for the license.

Students will study aircraft safety, hangar hazards, airframe structures, engines and
aircraft systems. They will learn to interpret technical manuals, drawings and blueprints,
to disassemble and remove defective parts, to assemble and install replacement parts
and test aircraft systems.

Admission Requirements:

Math — one of the following:

BC Pre-Calculus Math 11 or Pre-Calculus Math 12 with a minimum final grade of C, or
equivalent.

Alberta Applied Math 20, Math 20-3, Math 20-2, Pure Math 20, or Math 30-1 with a
minimum final grade of C.

MATH 040 or higher, with a minimum final grade of C, or equivalent.

English — one of the following:
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Program Information and Completion Guide

BC Language Arts 11 Courses — 4 credits earned, minimum individual grade of C, or
equivalent.

BC Language Arts 12 Courses — 4 credits earned, minimum individual grade of C, or
equivalent.

Alberta English Language Arts ELA 20-2, or ELA 20-1 with a minimum final grade of C.
Alberta English Language Arts ELA 30-2, or ELA 30-1 with a minimum final grade of C.
ENGL 040 or higher, with a minimum final grade of C, or equivalent.

IELTS score of 6.0 overall with no band less than 5.5 or equivalent English placement
test and score.

Concurrent studies (dual credit)

Math — one of the following:

BC Pre-Calculus Math 11 with a minimum final grade of C, or equivalent.

BC Pre-Calculus Math 12 with a minimum final grade of C, or equivalent.

English — one of the following:

BC Language Arts 11 Courses — 4 credits earned, minimum individual grade of C, or
equivalent.

BC Language Arts 12 Courses — 4 credits earned, minimum individual grade of C, or
equivalent.

A BC grade 11 core science (preferably physics) or equivalent with a minimum grade of
C.

One Grade 10 level shop class is also recommended.

Length of Program: (weeks and total hours) Approximately 38 weeks, 910 hours
Program Intake: (start/finish dates) September

Available Seats: 6

Application Deadline: 30 days prior and on a case by case basis until start.

Career Prospects: Employment may be found working for airlines and various other
aviation-related businesses such as air taxis, police, air ambulances, survey companies,
agriculture, and pilot training facilities. Some flying clubs also employ aircraft engineers.
Others opportunities include employment as instructors, administrative sales personnel,
technical reps, accident investigators or the Canadian Armed Forces.

They can also be employed by aircraft manufacturers in production fitting or design and
development.

Affiliations/Partnerships: SD59, SD60

Page 2 of 4
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Program Information and Completion Guide

Location: Dawson Creek Campus

Additional Requirements/Supplies: (fees, supplies, materials)
Two pairs of full-sleeved coveralls, footwear having CSA safety-toe protection with soft
soles for climbing on aircraft, and CSA approved safety glasses with clear lenses.

Textbooks.

Students are required to have a computer (PC or laptop) with minimum computer
requirements as listed on the NLC website (www.nlc.bc.ca/Services/Information-
Technology/minPC).

For Student Residence Fees on campus in Dawson Creek see website information at
https://www.nlc.bc.ca/Admissions/Student-Residences/Dawson-Creek-Campus

Eligibility for Canada Student Loans: (Yes or No)
Yes

Required Minimum Grade: (overall and/or minimum within a course)
70%

Residency Requirement: (percentage of courses which must be taken at NLC)
100%

Required Courses: (list courses required to complete credential
and total hours for each course)

Semester 1

AMT101 General Introduction -10hrs

AMT102 Aerodynamics Fixed Wing Aircraft -25hrs

AMT103 Materials Aircraft Structures -40hrs

AMT104 Aircraft Hardware Approved Parts -24hrs

AMT105 Aircraft Hydraulic Pneumatic Systems -20hrs

AMT106 Aircraft EQuipment Introduction -8hrs

AMT107 Basic Aircraft Electricity DC -30hrs

AMT108 Blueprint Design -14hrs

AMT109 Hand Tools -24hrs

AMT110 Aviation Math -10hrs
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Program Information and Completion Guide

AMT111 Canadian Aviation Regulations 1 -24hrs
AMT112 Flight Controls Fixed Wing and Rigging -8hrs
AMT114 Practical Projects -218hrs

Semester 2

AMT121 Canadian Aviation Regulations 2 -24hrs
AMT122 Non Destructive Testing Corrosion -24hrs
AMT123 Aircraft Aerodynamics Rotary -16hrs
AMT124 Human Factors in Aviation -8hrs
AMT125 Aircraft Maintenance Inspections -32hrs
AMT126 Basic Electricity AC -16hrs

AMT127 Turbine Engine Theory -24hrs

AMT128 Piston Engines 1- 32hrs

AMT129 Reciprocating Components -54hrs
AMT130 Electrical Systems -37hrs

AMT132 Practical Projects 2 -188hrs
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Form Revised: January 2008






image6.emf
Guide AMT  Diploma Oct 2021.pdf


Guide AMT Diploma Oct 2021.pdf
NORTHERN LIGHTS COLLEGE
REGISTRAR'S OFFICE
PROGRAM INFORMATION AND COMPLETION GUIDE

Program Name: Aircraft Maintenance Technician
Credential/Certification: Aircraft Maintenance Technician Diploma
Date Submitted: October 2021
Effective Date: September 2022

Program Contact: trades@nlc.bc.ca

Dean: Leo Manning

Document Author: Rod Cork

Program Description:

The Aircraft Maintenance Technician program trains students to troubleshoot and
perform aircraft inspections, including airframe structures, engines and aircraft systems.
They learn to disassemble and remove defective parts, assemble and install
replacement parts, interpret technical manuals, drawings and blueprints, test aircraft
systems, record problems, take actions to rectify the issues and maintain an accurate
statement of the maintenance history.

Pathways to Certification

In BC, an individual can obtain a Certificate of Apprenticeship as an Aircraft
Maintenance Technician by completing the required hours and recording a sponsor
attestation. Apprenticeship programs are for individuals who have an employer to
sponsor them.

There is no challenge pathway for this program.

Note: Licensing for Aircraft Maintenance Engineer (AME) “M” rating is separate from
certification as an ITA Aircraft Maintenance Technician. AME licensing is issued by
Transport Canada. There are no transferable credits between the two programs. Please
visit www.tc.gc.ca for details. This program has Transport Canada accreditation for
Basic M training.

This program is also Canadian Armed Forces Accreditation Certification Equivalency
approved, allowing one to fast track their career with the armed forces.
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Program Information and Completion Guide

Admission Requirements:

Math — one of the following:

BC Pre-Calculus Math 11 or Pre-Calculus Math 12 with a minimum final grade of C, or
equivalent.

Alberta Applied Math 20, Math 20-3, Math 20-2, Pure Math 20, or Math 30-1 with a
minimum final grade of C.

MATH 040 or higher, with a minimum final grade of C, or equivalent.

English — one of the following:

BC Language Arts 11 Courses — 4 credits earned, minimum individual grade of C, or
equivalent.

BC Language Arts 12 Courses — 4 credits earned, minimum individual grade of C, or
equivalent.

Alberta English Language Arts ELA 20-2, or ELA 20-1 with a minimum final grade of C.
Alberta English Language Arts ELA 30-2, or ELA 30-1 with a minimum final grade of C.
ENGL 040 or higher, with a minimum final grade of C, or equivalent.

IELTS score of 6.0 overall with no band less than 5.5 or equivalent English placement
test and score.

Concurrent studies (dual credit)

Math — one of the following:

BC Pre-Calculus Math 11 with a minimum final grade of C, or equivalent.

BC Pre-Calculus Math 12 with a minimum final grade of C, or equivalent.

English — one of the following:

BC Language Arts 11 Courses — 4 credits earned, minimum individual grade of C, or
equivalent.

BC Language Arts 12 Courses — 4 credits earned, minimum individual grade of C, or
equivalent.

A grade 11 core science (preferably physics) or equivalent with a minimum grade of C.
One Grade 10 level shop class is also recommended.

Aircraft Mechanic Basic Students
Applicants who have successfully completed the NLC Aircraft Mechanic Basics
Certificate program may enter at Semester 3 and complete Semesters 3 and 4.

Okanagan Transfer students

Successful completion of equivalent coursework to Semesters 1, 2, and 3 at Okanagan
College with attendance of 95% and higher or no more than 68.25 hours missed and a
minimum of 70% in all courses.

Length of Program: (weeks and total hours)

76 weeks (1820 hours)

Training occurs over a 4 semester 2 year program. Each semester is 455 hours or 18.2
weeks contact. There is mid-year and summer breaks.

Page 2 of 5
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Program Information and Completion Guide

Program Intake: (start/finish dates) September or February.

Available Seats: 16

Application Deadline: All completed applications must be received one month prior to
the start of the program. Completed applications received after this date will be
reviewed based on seat availability.

Career Prospects: Employment may be found working for airlines and various other
aviation-related businesses such as air taxis, police, air ambulances, survey companies,
agriculture, and pilot training facilities. Some flying clubs also employ aircraft engineers.
Others opportunities include employment as instructors, administrative sales personnel,
technical reps, accident investigators or the Canadian Armed Forces.

They can also be employed by aircraft manufacturers in production fitting or design and
development..

Affiliations/Partnerships:

In Partnership with Okanagan College Vernon Campus.

Northern Lights College Aircraft Maintenance Technician theory and practical curriculum
is delivered under Transport Canada approval in Vernon, BC. by Northern Lights
College instructional staff. Students accomplish 1.5 years of training at the Vernon
Campus and the final semester of training at the Dawson Creek campus in the 24000
square foot hangar with 15 aircraft to work on sharing the extensive complement of
aircraft available in the Dawson Creek Aerospace Centre at Northern Lights College.

Location: Dawson Creek Campus

Additional Requirements/Supplies: (fees, supplies, materials)
Two pairs of full-sleeved coveralls, footwear having CSA safety-toe protection with soft
soles for climbing on aircraft, and CSA approved safety glasses with clear lenses.

Textbooks.

Students are required to have a computer (laptop or other mobile device) with minimum
computer requirements as listed on the NLC website
(www.nlc.bc.ca/Services/Information-Technology/minPC).

Scientific Calculator and USB Stick.

Eligibility for Canada Student Loans: (Yes or No)
Yes
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Program Information and Completion Guide

Required Minimum Grade: (overall and/or minimum within a course)

Students who achieve a 70% minimum course grade in all courses and do not exceed
5% absenteeism or 91 hours over the entire program, broken down per semester at
22.75 hours per semester will receive accreditation with Transport Canada (noted on
transcript and diploma with a Transport Canada approval number). Students who
achieve between 60% and 70% in all courses, or students who exceed 5% absenteeism
over the entire program, will not receive accreditation with Transport Canada (noted on
transcript and diploma as NON ACCREDITED).

Residency Requirement: (percentage of courses which must be taken at NLC)
100% at an approved Northern Lights College Training Facility:

Required Courses: (list courses required to complete credential
and total hours for each course)

Semester 1

AMT101 General Introduction (10 hours)

AMT102 Aerodynamics Fixed Wing Aircraft (25 hours)

AMT103 Materials Aircraft Structures (40 hours)

AMT104 Aircraft Hardware Approved Parts (24 hours)

AMT105 Aircraft Hydraulic Pneumatic Systems (20 hours)

AMT106 Aircraft EQuipment Introduction (8 hours)

AMT107 Basic Aircraft Electricity DC (30 hours)

AMT108 Blueprint Design (14 hours)

AMT109 Hand Tools (24 hours)

AMT110 Aviation Math (10 hours)

AMT111 Canadian Aviation Regulations 1 (24 hours)

AMT112 Flight Controls Fixed Wing and Rigging (8 hours)

AMT114 Practical Projects (218 hours)

Semester 2

AMT121 Canadian Aviation Regulations 2 (24 hours)
AMT122 Non Destructive Testing Corrosion (24 hours)
AMT123 Aircraft Aerodynamics Rotary (16 hours)
AMT124 Human Factors in Aviation (8 hours)
AMT125 Aircraft Maintenance Inspections (32 hours)
AMT126 Basic Electricity AC (16 hours)

AMT127 Turbine Engine Theory (24 hours)

AMT128 Piston Engines 1 (32 hours)

AMT129 Reciprocating Components (54 hours)
AMT130 Electrical Systems (37 hours)

AMT132 Practical Projects 2 (188 hours)
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Semester 3

AMT210 Instrumentation and Avionics (40 hours)
AMT211 Dynamic Systems (30 hours)

AMT?212 Aircraft Protection Systems (48 hours)
AMT213 Weight and Balance (8 hours)

AMT214 Piston Engines 2 (36 hours)

AMT215 Propellers (24 hours)

AMT216 Turbine Engine Systems (32 hours)
AMT217 Landing Gear (24 hours)

AMT218 Rotary Flight Controls and Rigging (16 hours)
AMT219 Turbine Engine Systems (24 hours)
AMT220 Practical Projects 3 (173 hours)

Semester 4
AMT?221 Canadian Aviation Regulations 3 (16 hours)
AMT222 Practical Projects 4 (439 hours)

Program Information and Completion Guide
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NORTHERN LIGHTS COLLEGE
REGISTRAR'S OFFICE
PROGRAM INFORMATION AND COMPLETION GUIDE

Program Name: Automotive Service Technician Foundation
Credential/Certification: Certificate in Automotive Service Technician
Foundation
Date Submitted: October 2021
Effective Date: September 2022

Program Contact: trades@nlc.bc.ca

Dean: Leo Manning

Document Author: Rod Cork

Program Description: This program consists of Foundation and Level 1 Automotive
Service Technician Technical training as per the ITA prescribed curriculum. This
program meets the ITA prerequisite for Level 2 technical training. Automotive Service
Technician is a nationally designated trade under the Interprovincial Red Seal program.
Automotive Service Technicians examine, test and repair the parts and systems on cars
and light trucks. They often use computerized diagnostic equipment to test, adjust and
repair key vehicle components such as engines, steering systems, braking systems,
drive trains, vehicle suspensions and electrical systems. The work of an Automotive
Service Technician also involves reassembling and testing repaired items against
manufacturers' standards, as well as performing preventative maintenance such as
wheel alignments, oil changes and tune-ups.

Successful completion of the Automotive Service Technician Foundation Program
results in the student acquiring credit for Level 1 AST technical training and 450 work-
based hours, and eligibility to move into Level 2 Apprenticeship training once they have
a sponsor.

There is Reading week included in this program that will occur in the last week of
February of every year (exact dates will vary).

Admission Requirements:

Math — one of the following:

BC Math 10 (minimum final grade of C+), or Math 11 or Math 12 (minimum final grade
of C), or equivalent.

MATH 030 or higher, with a minimum final grade of C+, or equivalent.

English — one of the following:
BC Language Arts 10 Courses — 4 credits earned, minimum individual grade of C+, or
equivalent.
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BC Language Arts 11 Courses — 4 credits earned, minimum individual grade of C+, or
equivalent.

BC Language Arts 12 Courses — 4 credits earned, minimum individual grade of C+, or
equivalent.

ENGL 030 or higher, with a minimum final grade of C+, or equivalent.

IELTS score of 5.5 overall with no band less than 5.0 or equivalent English placement
test and score.

OR

ESTR 037 (Intermediate-Level Essential Skills for Trades) with a minimum final grade of
67%.

OR

Canadian Adult Achievement Test (CAAT):
. Reading Comprehension: 11.0 grade equivalent or higher
. Number Operations: 11.0 grade equivalent or higher
. Problem Solving: 11.0 grade equivalent or higher

. Mechanical Reasoning: 51/70 (6th Stanine) or higher
Based on the results of the assessment(s), applicants may be required to participate in
an assessment interview to determine admissibility. Interviews may be conducted
virtually if necessary.

OR

Successful completion of the NLC POWER program.

Length of Program: (weeks and total hours) 32 weeks/980 hrs

Program Intake: (start/finish dates)
Start: September
Finish: May

Available Seats: 16

Application Deadline: All completed applications must be received one month prior to
the start of the program. Completed applications received after this date will be
reviewed based on seat availability.
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Career Prospects: Students can find employment as Automotive Service Technicians,
Automotive Dealership Service Managers, Automotive Salespersons, or Automotive
Business or Dealership Owners.

Affiliations/Partnerships:

SD 59, SD 60, SD 81 and SD 87

Industry Training Authority

Location: Dawson Creek (South Peace Campus)

Additional Requirements/Supplies: (fees, supplies, materials)

Textbooks

Students are required to have a computer (laptop or other mobile device) with minimum
computer requirements as listed on the NLC website
(www.nlc.bc.ca/Services/Information-Technology/minPC).

Personal protective equipment (safety glasses, steel-toed boots, gloves, coveralls, etc.)

Eligibility for Canada Student Loans: (Yes or No)
Yes

Required Minimum Grade: (overall and/or minimum within a course)
70%

Residency Requirement: (percentage of courses which must be taken at NLC)
100% or approval of the Dean.

Required Courses: (list courses required to complete credential
and total hours for each course)
ASTF 101 Automotive Service Technician Foundation (900 hours)
ASTF 150 Automotive Service Technician Foundation Practicum (80 hours)
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Guide Cosmetology Diploma Oct 2021.pdf
NORTHERN LIGHTS COLLEGE
REGISTRAR'S OFFICE
PROGRAM INFORMATION AND COMPLETION GUIDE

Program Name: Cosmetology
Credential/Certification: Diploma in Cosmetology
Date Submitted: October 2021
Effective Date: September 2022

Program Contact: trades@nlc.bc.ca

Dean: Leo Manning

Document Author: Rod Cork

Program Description: Cosmetologists provide personal care services that include
caring for people’s hair, skin and nails. Professionals employed in the cosmetology
industry include hairstylists, barbers and estheticians. This diploma program takes
students through the Esthetics group of skin and nail treatments, and Hairstylist training.
The Hairstylist and Esthetics programs are approximately 32 weeks each in length and
are combined with a professional portfolio at the end which make up the 2-year diploma
in Cosmetology.

Hairstylist and Esthetics both begin every September. Once a student completes one of
the programs, they can proceed to the next in the second year (the order is not
important).

Both programs have large practical components where students will spend time working
in the NLC salons. Students will have theory, salon operations training and hands-on
salon client days where they practice the skills they are learning in class.

Esthetics includes training in facials, body massage, body treatments, aromatherapy,
makeup artistry, waxing and tinting.

Hairstylist training covers the Industry Training Authority (ITA) certified apprenticeship
programming including haircuts, styling, shampoo and scalp treatments, as well as
chemically treating hair using colour and permanent wave solutions.

Throughout both these two programs, students will be working on their professional
portfolio and at the end they will produce a capstone project which will combine the two
disciplines into a final project.

Admission Requirements:

Math — one of the following:

BC Math 10 (minimum final grade of C+), or Math 11 or Math 12 (minimum final grade
of C), or equivalent.

MATH 030 or higher, with a minimum final grade of C+, or equivalent.
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English — one of the following:
BC Language Arts 10 Courses — 4 credits earned, minimum individual grade of C+, or

equivalent.
BC Language Arts 11 Courses — 4 credits earned, minimum individual grade of C+, or
equivalent.
BC Language Arts 12 Courses — 4 credits earned, minimum individual grade of C+, or
equivalent.

ENGL 030 or higher, with a minimum final grade of C+, or equivalent.
IELTS score of 5.5 overall with no band less than 5.0 or equivalent English placement
test and score.

OR

ESTR 037 (Intermediate-Level Essential Skills for Trades) with a minimum final grade of
67%.

OR
Canadian Adult Achievement Test (CAAT):
. Reading Comprehension: 11.0 grade equivalent or higher
. Number Operations: 11.0 grade equivalent or higher
. Problem Solving: 11.0 grade equivalent or higher
. Science: 11.0 grade equivalent or higher

Based on the results of the assessment(s), applicants may be required to participate in
an assessment interview to determine admissibility. Interviews may be conducted via
teleconference if necessary.

OR

Successful completion of the NLC POWER program.

OR

Completion of NLC's Certificate in Hairstylist Foundation program

OR

Completion of NLC's Certificate in Esthetics program.

Length of Program: (weeks and total hours) approx. 64 weeks /1931 hours

Program Intake: (start/finish dates) September

Available Seats: 16
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Application Deadline: 30 days prior and on case by case basis pending availability

Career Prospects: A career in cosmetology can lead to a variety of professions in the
beauty industry, including: hairstylist, nail technician, salon or spa manager, beautician,
wedding and event stylist, makeup artist, esthetician, cosmetic sales representative,
instructor or beauty columnist.

Affiliations/Partnerships: Industry Training Authority, SD 59, 60, 81 and 87

Location: Dawson Creek

Additional Requirements/Supplies: (fees, supplies, materials)

Basic equipment kits for both hairstyling and for esthetics are provided to each student
at the beginning of each part of the two programs. These kits include tools necessary
for each program.

Students are required to have a computer (laptop or other mobile device) with minimum
computer requirements as listed on the NLC website
(www.nlc.bc.ca/Services/Information-Technology/minPC).

Eligibility for Canada Student Loans: (Yes or No)
Yes

Required Minimum Grade: (overall and/or minimum within a course)
70%

Residency Requirement: (percentage of courses which must be taken at NLC)
100%

Required Courses: (list courses required to complete credential
and total hours for each course)

HAIR 101 Hairstylist Fundamentals (471 hrs)

HAIR 102 Hairstylist Salon Operations (472 hrs)

COSM 101 Hairstylist Portfolio (24 hrs)

ESTH 105 Esthetics and Spa Therapy 1 (455 hrs)

ESTH 115 Esthetics and Spa Therapy 2 (455 hrs)

COSM 102 Esthetics Portfolio (24 hrs)

COSM 250 Cosmetology Capstone (30 hrs)
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NORTHERN LIGHTS COLLEGE
REGISTRAR'S OFFICE
PROGRAM INFORMATION AND COMPLETION GUIDE

Program Name: Electrician Foundation Trades Training
Credential/Certification: Certificate in Electrician Foundation Trades
Date Submitted: October 2021
Effective Date: September 2021

Program Contact: trades@nlc.bc.ca

Dean: Leo Manning

Document Author: Rod Cork

Program Description: The program prepares students for entrance into the field of
Electrician by providing them with the basic knowledge, skills and technical training that
employers are seeking in new hires. The program consists of Foundation Trades
Training and Level 1 Apprenticeship training. It exposes students to important hands-on
exercises that directly relate to the workplace and include a practicum course of 60
hours.

Upon completing the program,and a further 290 hours of work-based training, students
may enter Level 2 Electrician Apprenticeship training.

Admission Requirements:

Math — one of the following:

BC Pre-Calculus Math 11 or Pre-Calculus Math 12 with a minimum final grade of c+, or
equivalent.

MATH 040 or higher, with a minimum final grade of C+, or equivalent.

English — one of the following:

BC Language Arts 11 Courses — 4 credits earned, minimum individual grade of C+, or
equivalent.

BC Language Arts 12 Courses — 4 credits earned, minimum individual grade of C+, or
equivalent.

ENGL 040 or higher, with a minimum final grade of C+, or equivalent.

IELTS score of 5.5 overall with no band less than 5.0 or equivalent English placement
test and score.

Science — one of the following:
BC Physics Grade 11 or Grade 12 Physics with a minimum final grade of c+, or
equivalent.

Page 1 of 3





Program Information and Completion Guide

Physics 040 or higher with a minimum final grade of C+, or equivalent.
OR

ESTR 047 (Advanced-Level Essential Skills for Trades) with a minimum final grade of
67%.

OR

Canadian Adult Achievement Test (CAAT):

. Reading Comprehension: 12.0 grade equivalent or higher

. Number Operations: 12.0 grade equivalent or higher

. Problem Solving: 12.0 grade equivalent or higher

. An above average score (51/70; 6th Stanine) required for Mechanical
Reasoning

. A score of 70% or higher in the Electrical Math Assessment

Post-Admission Requirements:

After being accepted into the program but before the Electrician Practicum (ELFT 150)
begins, students will be required to provide proof of the following certifications:

» Workplace Hazardous Materials Information System (WHMIS).

» Occupational First Aid - Level 1

* H2S Alive

* All certificates must be valid for the duration of the Electrician Foundation Program.
Failure to provide proof may result in suspension or removal from the program.

Length of Program: (weeks and total hours)
20 weeks
600 hours

Program Intake: (start/finish dates) Refer to the Trades Schedule

Available Seats: 16

Application Deadline:

Career Prospects: There is a wide range of career paths for electricians. Some of the
kinds of work or areas of specialty that can be pursued after electrician training include
but are not limited to the following: construction and maintenance work, industrial work,
linework, communication systems, security and fire alarm systems, solar panel
installation, wind turbine maintenance, marine and elevator repair.
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Affiliations/Partnerships:
Industry Training Authority, SD 59, SD 60, SD 81 and SD 87

Location: Northern Lights College, Fort St. John

Additional Requirements/Supplies: (fees, supplies, materials)
Textbooks
Safety glasses, Steel-toed boots, Gloves, Coveralls

Students are required to have a computer (PC or laptop) with minimum computer
requirements as listed on the NLC website (www.nlc.bc.ca/Services/Information-
Technology/minPC).

Eligibility for Canada Student Loans: (Yes or No)
Yes

Required Minimum Grade: (overall and/or minimum within a course)
70% minimum within each course

Residency Requirement: (percentage of courses which must be taken at NLC)
100%

Required Courses: (list courses required to complete credential
and total hours for each course)

ELFT 101 Electrician Foundation Trades Training (240 hrs)

ELFT 102 Electrician Level 1 (300 hrs)

ELFT 150 Electrician Practicum (60 hrs)
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NORTHERN LIGHTS COLLEGE
REGISTRAR'S OFFICE
PROGRAM INFORMATION AND COMPLETION GUIDE

Program Name: Enhanced Carpentry Foundation
Credential/Certification: Certificate in Enhanced Carpentry Foundation
Date Submitted: October 2021
Effective Date: September 2022

Program Contact: trades@nlc.bc.ca

Dean: Leo Manning

Document Author: Rod Cork

Program Description: The Enhanced Carpentry Foundation Program is a 32-week
program in which students earn credit for Carpentry Levels 1 and 2 technical training.
Theoretical and practical instruction is provided through a variety of projects including
stairs, concrete forms, framed floors, walls and roofs, finishing work and
rigging/hoisting. Students will spend approximately seventy percent of their time in
practical skill development by participating in the building of a construction project from
start to lock-up stage.

Individuals who complete the Enhanced Carpentry Foundation program will receive
Levels 1 and 2 technical training and 450 work-based hours credit toward the
completion of their Carpentry Apprenticeship.

A Reading Week is included in this program which will occur in the last week of
February every year (exact dates will vary).

Admission Requirements:

Math — one of the following:

BC Math 10 (minimum final grade of C+), or Math 11 or Math 12 (minimum final grade
of C), or equivalent.

MATH 030 or higher, with a minimum final grade of C+, or equivalent.

English — one of the following:

BC Language Arts 10 Courses — 4 credits earned, minimum individual grade of C+, or
equivalent.

BC Language Arts 11 Courses — 4 credits earned, minimum individual grade of C+, or
equivalent.

BC Language Arts 12 Courses — 4 credits earned, minimum individual grade of C+, or
equivalent.

ENGL 030 or higher, with a minimum final grade of C+, or equivalent.
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IELTS score of 5.5 overall with no band less than 5.0 or equivalent English placement
test and score.

OR

ESTR 037 (Intermediate-Level Essential Skills for Trades) with a minimum final grade of
67%.

OR

Canadian Adult Achievement Test (CAAT):
. Reading Comprehension: 11.0 grade equivalent or higher
. Number Operations: 11.0 grade equivalent or higher
. Problem Solving: 11.0 grade equivalent or higher

. Mechanical Reasoning: 51/70 (6th Stanine) or higher
Based on the results of the assessment(s), applicants may be required to participate in
an assessment interview to determine admissibility. Interviews may be conducted
virtually if necessary.

OR
Successful completion of the NLC POWER program.

Post-Admission Requirements:

After being accepted into the program but before the add/drop date, students will be
required to provide proof of the following certifications:

» Workplace Hazardous Materials Information System (WHMIS).

» Occupational First Aid - Level 1

* Industrial Worker Fall Protection

* All certificates must be valid for the duration of the program. Failure to provide proof
may result in immediate dismissal from the program.

Length of Program: (weeks and total hours) 32 weeks (960 hours)

Program Intake: (start/finish dates)
September to April

Available Seats: 14

Application Deadline: All completed applications must be received one month prior to
the start of the program. Completed applications received after this date will be
reviewed based on seat availability.
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Career Prospects: There are excellent opportunities for carpenters in both local and
regional industries. They can be employed by construction companies, contractors or as
part of the maintenance departments of factories, plants and other industries.
Carpenters can also be self-employed.

Affiliations/Partnerships: Industry Training Authority, SD 59, 60, 81 and 87

Location: Dawson Creek

Additional Requirements/Supplies: (fees, supplies, materials)
A complete list of tools and equipment will be provided upon acceptance into the
program.

Students are required to have a computer (laptop or other mobile device) with minimum
computer requirements as listed on the NLC website
(www.nlc.bc.ca/Services/Information-Technology/minPC).

Students will require appropriate personal safety clothing, coveralls, CSA approved
steel toed boots, hard hat, gloves, goggles and ear protection.

Eligibility for Canada Student Loans: (Yes or No)
Yes

Required Minimum Grade: (overall and/or minimum within a course)
70%

Residency Requirement: (percentage of courses which must be taken at NLC)
100% or approval of the Dean

Required Courses: (list courses required to complete credential)
CARP 150 Enhanced Carpenter Foundation Level 1 (600 hours)
CARP 250 Enhanced Carpenter Foundation Level 2 (360 hours)
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NORTHERN LIGHTS COLLEGE
REGISTRAR'S OFFICE
PROGRAM INFORMATION AND COMPLETION GUIDE

Program Name: Esthetician
Credential/Certification: Certificate in Esthetics
Date Submitted: October 2021
Effective Date: September 2021

Program Contact: trades@nlc.bc.ca

Dean: Leo Manning

Document Author: ROD Cork

Program Description: This is an approximately 30-week certificate program covering
esthetics and nail care technology. The esthetic portion includes theory and hands-on
training in facials, body massage, body treatments, aromatherapy, makeup artistry,
waxing and tinting. The nail technology portion covers the theory and application of
manicures, pedicures and artificial nail enhancement.

The basic principles of anatomy, physiology, microbiology, chemistry, electrotherapy,
and sanitation procedures to support the applied learning required of the certificate are
integrated throughout the program.

Students will be introduced to the knowledge and skills necessary to run a salon or spa,
and will produce a professional quality portfolio to showcase their skills.

a Reading Week is included in the program which will occur in the last week of February
each year (exact dates will vary).

Admission Requirements:

Math — one of the following:

BC Math 10 (minimum final grade of C+), or Math 11 or Math 12 (minimum final grade
of C), or equivalent.

MATH 030 or higher, with a minimum final grade of C+, or equivalent.

English — one of the following:

BC Language Arts 10 Courses — 4 credits earned, minimum individual grade of C+, or
equivalent.

BC Language Arts 11 Courses — 4 credits earned, minimum individual grade of C+, or
equivalent.
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BC Language Arts 12 Courses — 4 credits earned, minimum individual grade of C+, or
equivalent.
ENGL 030 or higher, with a minimum final grade of C+, or equivalent.

Science — one of the following:
BC Science 10 (minimum final grade of C+), or equivalent.
SIE 030 or higher, with a minimum final grade of C+, or equivalent.

IELTS score of 5.5 overall with no band less than 5.0 or equivalent English placement
test and score.

OR

ESTR 037 (Intermediate-Level Essential Skills for Trades) with a minimum final grade of
67%.

OR
Canadian Adult Achievement Test (CAAT):
. Reading Comprehension: 11.0 grade equivalent or higher
. Number Operations: 11.0 grade equivalent or higher
. Problem Solving: 11.0 grade equivalent or higher
. Science: 11.00 grade equivalent or higher

Based on the results of the assessment(s), applicants may be required to participate in
an assessment interview to determine admissibility. Interviews may be conducted
virtually if necessary.

OR

Successful completion of the NLC POWER program.

Length of Program: (weeks and total hours) approx. 32 weeks, 934 hours

Program Intake: (start/finish dates) Refer to the Trades Intake Schedule

Available Seats: 16

Application Deadline: All completed applications must be received one month prior to
the start of the program. Completed applications received after this date will be
reviewed based on seat availability.
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Career Prospects: The Esthetics industry offers career opportunities in areas such as
spa therapy, nail technician, demonstrator, sales representatives, salon proprietor,
makeup artist, esthetician on a cruise ship, medical spa assistant, spa management,
etc. Students who complete this program will be eligible to take the Beauty Council
licensing examination, which represents the highest standard in the industry.

Affiliations/Partnerships: School Districts 59, 60 and 81.

Location: Dawson Creek

Additional Requirements/Supplies: (fees, supplies, materials)

Textbooks

NLC will provide each student with an Esthetics Kit which includes all the tools
necessary for the program.

Graduates must write the Beauty Council Western Canada licensing examinations
(theory and practical) in order to pursue work in western Canada.

Students are required to have a computer (PC or laptop) with minimum computer
requirements as listed on the NLC website (www.nlc.bc.ca/Services/Information-
Technology/minPC).

Eligibility for Canada Student Loans: (Yes or No)
Yes

Required Minimum Grade: (overall and/or minimum within a course)
70%

Residency Requirement: (percentage of courses which must be taken at NLC)
100%

Required Courses: (list courses required to complete credential
and total hours for each course)

ESTH 105 Esthetics and Spa Therapy 1 (455 hrs)

ESTH 115 Esthetics and Spa Therapy 2 (455 hrs)

COSM 102 Esthetics Portfolio (24 hrs)
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NORTHERN LIGHTS COLLEGE
REGISTRAR'S OFFICE
PROGRAM INFORMATION AND COMPLETION GUIDE

Program Name: Hairstylist Foundation
Credential/Certification: Certificate in Hairstylist Foundation
Date Submitted: October 2021
Effective Date: September 2021

Program Contact: trades@nlc.bc.ca

Dean: Leo Manning

Document Author: Rod Cork

Program Description: Students receive training according to the provincial Hairstylist
Apprenticeship curriculum, as established by the Industry Training Authority (ITA) of
British Columbia. Students who complete the NLC Foundation program are taught in a
salon environment for the majority of their 990 hours and are credited with 300 work-
based training hours.

Students are introduced to the basics of haircuts, styles, shampoo and scalp treatments
as well as the training needed to chemically treat hair using colour and permanent
treatments. Students will also learn the business and communication skills that are
required to work in a salon environment.

Students will create a personal portfolio showcasing their skills and creativity which will
help them market their talent to prospective clients and employers.

Upon successful completion of the Foundation program and a further 1290 hours of
work-based training, students may enroll in the Hairstylist Apprenticeship Program.

Admission Requirements:

Math — one of the following:

BC Math 10 (minimum final grade of C+), or Math 11 or Math 12 (minimum final grade
of C), or equivalent.

MATH 030 or higher, with a minimum final grade of C+, or equivalent.

English — one of the following:

BC Language Arts 10 Courses — 4 credits earned, minimum individual grade of C+, or
equivalent.
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BC Language Arts 11 Courses — 4 credits earned, minimum individual grade of C+, or
equivalent.

BC Language Arts 12 Courses — 4 credits earned, minimum individual grade of C+, or
equivalent.

ENGL 030 or higher, with a minimum final grade of C+, or equivalent.

Science — one of the following:
BC Science 10 (minimum final grade of C+), or equivalent.
SIE 030 or higher, with a minimum final grade of C+, or equivalent.

IELTS score of 5.5 overall with no band less than 5.0 or equivalent English placement
test and score.

OR

ESTR 037 (Intermediate-Level Essential Skills for Trades) with a minimum final grade of
67%.

OR
Canadian Adult Achievement Test (CAAT):
. Reading Comprehension: 11.0 grade equivalent or higher
. Number Operations: 11.0 grade equivalent or higher
. Problem Solving: 11.0 grade equivalent or higher
. Science: 11.00 grade equivalent or higher

Based on the results of the assessment(s), applicants may be required to participate in
an assessment interview to determine admissibility. Interviews may be conducted
virtually if necessary.

OR

Successful completion of the NLC POWER program.

The following course is recommended prior to the start of the program:

. Superhost

Length of Program: (weeks and total hours) approx. 32 weeks, 967 hours

Program Intake: (start/finish dates) September/June

Available Seats: 16
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Application Deadline: All completed applications must be received one month prior to
the start of the program. Completed applications received after this date will be
reviewed based on seat availability.

Career Prospects: Well-trained hairstylists are in demand. Graduates who have
obtained their ITA Red Seal certification are qualified to secure employment in large or
small salons, or they may wish to open their own business. The following career
opportunities are available to program graduates: hairstyling, technician, platform artist,
salon management, cruise ship salon operator, film stylist, instructor, inspector,
examiner, and salesperson.

Affiliations/Partnerships: Industry Training Authority

Location: Dawson Creek

Additional Requirements/Supplies: (fees, supplies, materials)
A basic equipment kit is provided to each student as part of the program. The kit
includes tools necessary for the program.

Students are required to have a computer (PC or laptop) with minimum computer
requirements as listed on the NLC website
(www.nlc.bc.ca/Services/InformationTechnology/minPC).

Eligibility for Canada Student Loans: (Yes or No)
Yes

Required Minimum Grade: (overall and/or minimum within a course)
70%

Residency Requirement: (percentage of courses which must be taken at NLC)
100%

Required Courses: (list courses required to complete credential
and total hours for each course)

HAIR 101 Hairstylist Fundamentals (471 hrs)

HAIR 102 Hairstylist Salon Operations (472 hrs)

COSM 101 Hairstylist Portfolio (24 hrs)
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NORTHERN LIGHTS COLLEGE
REGISTRAR'S OFFICE
PROGRAM INFORMATION AND COMPLETION GUIDE

Program Name: Heavy Mechanical Trades Foundation
Credential/Certification: Certificate in Heavy Mechanical Trades
Foundation
Date Submitted: October 2021
Effective Date: September 2021

Program Contact: trades@nlc.bc.ca

Dean: Leo Manning

Document Author: Rod Cork

Program Description: This program consists of Foundation Heavy Mechanical Trades
training and Level 1 ITA Apprenticeship Technical Training. There are four mechanical
trades paths introduced in this program:

Truck and Transport Mechanics diagnose, repair and service highway buses and trucks.
They work for commercial transport vehicle dealers, garages and service stations. A
Commercial Transport Vehicle Mechanic is designated as a Truck and Transport
Mechanic under the Interprovincial Red Seal program. These mechanics work on the
mechanical, electrical and electronic components of vehicles. This includes the fuel,
brake, steering and suspension, transmission, emission control and exhaust, and
cooling and climate control systems. Some mechanics specialize in one or more of
these systems.

Heavy Duty Equipment Technicians overhaul, repair and service equipment such as
graders, loaders, shovels, tractors, trucks, forklifts, drills, and wheeled and tracked
vehicles. Working from manufacturers' specifications, they identify and repair problems
in structural, mechanical, or hydraulic systems. Heavy Duty Equipment Technicians
also work on industrial and construction vehicles, such as mining trucks and bulldozers;
on heavy equipment used in construction, forestry, materials handling, landscaping, and
land clearing; as well as on buses and large trucks.

Diesel Engine Mechanics install, repair, and maintain all internal combustion diesel
engines and components as used in transport, construction, and marine industries.

Transport Trailer Technicians maintain, rebuild, overhaul, recondition and perform
diagnostic troubleshooting and repair of commercial truck trailers.
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There is a two-week Practicum work placement in this program where students will get
the opportunity to showcase their skills to a potential employer.

There is a reading week in this program typically at the end of February and the (30)
hours are not included in the total hours as they are Non-Contact.

Admission Requirements:

Math — one of the following:

BC Math 10 (minimum final grade of C+), or Math 11 or Math 12 (minimum final grade
of C), or equivalent.

MATH 030 or higher, with a minimum final grade of C+, or equivalent.

English — one of the following:

BC Language Arts 10 Courses — 4 credits earned, minimum individual grade of C+, or
equivalent.

BC Language Arts 11 Courses — 4 credits earned, minimum individual grade of C+, or
equivalent.

BC Language Arts 12 Courses — 4 credits earned, minimum individual grade of C+, or
equivalent.

ENGL 030 or higher, with a minimum final grade of C+, or equivalent.

IELTS score of 5.5 overall with no band less than 5.0 or equivalent English placement
test and score.

OR

ESTR 037 (Intermediate-Level Essential Skills for Trades) with a minimum final grade of
67%.

OR

Canadian Adult Achievement Test (CAAT):
. Reading Comprehension: 11.0 grade equivalent or higher
. Number Operations: 11.0 grade equivalent or higher
. Problem Solving: 11.0 grade equivalent or higher

. Mechanical Reasoning: 51/70 (6th Stanine) or higher
Based on the results of the assessment(s), applicants may be required to participate in
an assessment interview to determine admissibility. Interviews may be conducted via
teleconference if necessary.

OR

Successful completion of the NLC POWER program.

Length of Program: (weeks and total hours) Approx. 33 weeks, 1160 hours (137 of
which is outside of class time)
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Program Intake: (start/finish dates)
Start: September
Finish: May

Available Seats: 16

Application Deadline: All completed applications should be received one month prior
to the start of the program. Completed applications received after this date will be
reviewed based on seat availability.

Career Prospects: Truck and Transport/Heavy Duty /Transport Trailer/Diesel Engine
service technician, sales or parts, parts or sales manager, business or dealership
owner, or college instructor.

Affiliations/Partnerships: In partnership with School Districts 59, 60, 81 and 87.
Industry Training Authority; the ITA has recognized this program as meeting Level 1
Technical Training requirements and 450 work-based training hours.

Location: Northern Lights College: South Peace Campus - Dawson Creek and Fort St.
John

Additional Requirements/Supplies: (fees, supplies, materials)

Footwear having CSA safety-toe protection and CSA safety glasses with clear lenses.
Textbooks.

Students are required to have a computer (PC or laptop) with minimum computer
requirements as listed on the NLC website (www.nlc.bc.ca/Services/Information-
Technology/minPC).

The student is expected to complete Online Work by the assigned deadlines outside of

class or in class if assigned.

Eligibility for Canada Student Loans: (Yes or No)
No

Required Minimum Grade: (overall and/or minimum within a course)
70%
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Residency Requirement: (percentage of courses which must be taken at NLC)
100% or approval of the Dean

Required Courses: (list courses required to complete credential
and total hours for each course)
HMTF 101 Heavy Mechanical Trades Foundation - 943 hours
HMTF 150 Heavy Mechanical Trades Work Experience - 80 hours
HMTF 155 Heavy Mechanical Foundations of Trades Safety - 137 hours
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NORTHERN LIGHTS COLLEGE
REGISTRAR'S OFFICE
PROGRAM INFORMATION AND COMPLETION GUIDE

Program Name: Millwright Foundation
Credential/Certification: Certificate in Millwright Foundations
Date Submitted: October 2021
Effective Date: September 2021

Program Contact: trades@nlc.bc.ca

Dean: Leo Manning

Document Author: R Cork

Program Description: The Millwright Foundation Program consists of 24 weeks of
foundation training and a 2 week practicum requirement and will provide the skills
required for the student to obtain level 1 technical training.

A Millwright is one who dismantles, moves, installs, changes layout, sets-up, repairs,
overhauls and maintains all machinery and heavy mechanical equipment, including
power shafting, pulleys, conveyors and hoists.

Reading Week is included in this program and will occur the last week of February evey
year (exact dates will vary).

Admission Requirements:

Math — one of the following:

BC Math 10 (minimum final grade of C+), or Math 11 or Math 12 (minimum final grade
of C), or equivalent.

MATH 030 or higher, with a minimum final grade of C+, or equivalent.

English — one of the following:

BC Language Arts 10 Courses — 4 credits earned, minimum individual grade of C+, or
equivalent.

BC Language Arts 11 Courses — 4 credits earned, minimum individual grade of C+, or
equivalent.

BC Language Arts 12 Courses — 4 credits earned, minimum individual grade of C+, or
equivalent.

ENGL 030 or higher, with a minimum final grade of C+, or equivalent.

IELTS score of 5.5 overall with no band less than 5.0 or equivalent English placement
test and score.

Page 1 of 3





Program Information and Completion Guide

OR

ESTR 037 (Intermediate-Level Essential Skills for Trades) with a minimum final grade of
67%.

OR

Canadian Adult Achievement Test (CAAT):
. Reading Comprehension: 11.0 grade equivalent or higher
. Number Operations: 11.0 grade equivalent or higher
. Problem Solving: 11.0 grade equivalent or higher

. Mechanical Reasoning: 51/70 (6th Stanine) or higher
Based on the results of the assessment(s), applicants may be required to participate in
an assessment interview to determine admissibility. Interviews may be conducted
virtually if necessary.

OR

Successful completion of the NLC POWER program.

Length of Program: (weeks and total hours) 26 weeks / 800 hours

Program Intake: (start/finish dates) Sept - May

Available Seats: 16

Application Deadline: All completed applications must be received one month prior to
the start of the program. Completed applications received after this date will be
reviewed based on seat availability.

Career Prospects: Millwrights have a variety of opportunities for employment in both
local and regional industry. Some of these opportunities include working in factories,
power plants, production facilities and construction sites.

Affiliations/Partnerships:
Industry Training Authority
Program Advisory Committee
SD 59, 60, 81 and 87

Location: Dawson Creek
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Additional Requirements/Supplies: (fees, supplies, materials)

Purchase of textbook and personal protective equipment (safety glasses, steel-toed
boots, gloves, coveralls, etc.)

Students are required to have a computer (PC or laptop) with minimum computer
requirements as listed on the NLC website (www.nlc.bc.ca/Services/Information-
Technology/minPC).

Eligibility for Canada Student Loans: (Yes or No)
Yes

Required Minimum Grade: (overall and/or minimum within a course)
70%

Residency Requirement: (percentage of courses which must be taken at NLC)
100% or permission of the Dean

Required Courses: (list courses required to complete credential
and total hours for each course)

MILL 101 Millwright Foundation (720 hours)

MILL 161 Practicum (80 hours)
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NORTHERN LIGHTS COLLEGE
REGISTRAR'S OFFICE
PROGRAM INFORMATION AND COMPLETION GUIDE

Program Name: Oil and Gas Field Operations
Credential/Certification: Certificate in Oil and Gas Field Operations
Date Submitted: October 2021
Effective Date: September 2021

Program Contact: trades@nlc.bc.ca

Dean: Leo Manning

Document Author: Rod Cork

Program Description: The program provides technical and practical knowledge to
individuals for the oil and gas industry. Oil and Gas Field Operators are considered
essential personnel to keep the industry running. Graduates will enter an industry that is
challenging and rewarding, and will have industry-recognized skills beneficial for
employment.

Admission Requirements:

Math — one of the following:

BC Math 10 (minimum final grade of C+), or Math 11 or Math 12 (minimum final grade
of C), or equivalent.

MATH 030 or higher, with a minimum final grade of C+, or equivalent.

English — one of the following:

BC Language Arts 10 Courses — 4 credits earned, minimum individual grade of C+, or
equivalent.

BC Language Arts 11 Courses — 4 credits earned, minimum individual grade of C+, or
equivalent.

BC Language Arts 12 Courses — 4 credits earned, minimum individual grade of C+, or
equivalent.

ENGL 030 or higher, with a minimum final grade of C+, or equivalent.

IELTS score of 5.5 overall with no band less than 5.0 or equivalent English placement
test and score.

OR

ESTR 037 (Intermediate-Level Essential Skills for Trades) with a minimum final grade of
67%.
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OR

Canadian Adult Achievement Test (CAAT):
. Reading Comprehension: 11.0 grade equivalent or higher
. Number Operations: 11.0 grade equivalent or higher
. Problem Solving: 11.0 grade equivalent or higher

. Mechanical Reasoning: 51/70 (6th Stanine) or higher
Based on the results of the assessment(s), applicants may be required to participate in
an assessment interview to determine admissibility. Interviews may be conducted
virtually if necessary.

OR
Successful completion of the NLC POWER program.

Post-Admission Requirements:
After being accepted into the program but before classes begin, students will be
required to provide proof of the following certifications:

* Workplace Hazardous Materials Information System (WHMIS)
* Occupational First Aid - Level 1

* H2S Alive

e Common Safety Orientation (CSO) course

*All certificates must be valid for the term of the program. Failure to provide proof may
result in immediate dismissal from the program.

Length of Program: (weeks and total hours) 17 weeks 496 hours

Program Intake: (start/finish dates)
Starts: September and February
Finishes: January and June.

Available Seats: 16

Application Deadline: All completed applications must be received one month prior to
the start of the program. Completed applications received after this date will be
reviewed based on seat availability.

Career Prospects: From field operator positions, individuals with initiative may work
toward supervisory or management positions. With additional technical education or
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training, they can become Gas Plant Operators, Petroleum Process Operators, Well-
Servicing Supervisors, Gaugers on a pipeline, Power Plant Operators, Chemical Plant
Operators, and Refinery Operators.

Affiliations/Partnerships: Certification - Upon successful completion of all courses in
this program, graduates will be awarded a Northern Lights College/Southern Alberta
Institute of Technology (SAIT) Certificate in Oil and Gas Field Operations.

Location: Fort St. John

Additional Requirements/Supplies: (fees, supplies, materials)
Footwear having CSA safety-toe protection, cold weather Personal Protective
Equipment (PPE), and CSA safety glasses with clear lenses.

Students are required to have a computer (PC or laptop) with minimum computer
requirements as listed on the NLC website
(www.nlc.bc.ca/Services/InformationTechnology/minPC).

Students are required to sign and adhere to the Trades and Apprenticeship Safety and
Attendance Policy.

Eligibility for Canada Student Loans: (Yes or No)
Yes

Required Minimum Grade: (overall and/or minimum within a course)
65%

Residency Requirement: (percentage of courses which must be taken at NLC)
100%

Required Courses: (list courses required to complete credential
and total hours for each course)

OGOP 102 Work Practicum (80 hours)

OGOP 106 Oil and Gas Field Operations - One (104 hours)

OGOP 107 Oil and Gas Field Operations - Two (104 hours)

OGOP 108 QOil and Gas Field Operations - Three (104 hours)

OGOP 109 Oil and Gas Field Operations - Four (104 hours)
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Guide Piping Trades Foundation Program Oct 2021.pdf
NORTHERN LIGHTS COLLEGE
REGISTRAR'S OFFICE
PROGRAM INFORMATION AND COMPLETION GUIDE

Program Name: Piping Trades Foundation
Credential/Certification: Certificate in Piping Trades Foundation Training
Date Submitted: October 2021
Effective Date: September 2021

Program Contact: trades@nlc.bc.ca

Dean: Leo Manning

Document Author: Rod Cork

Program Description: The Piping Trades Foundation Training Program encompasses
the foundational technical training required to enter into the trades of Plumber and
Steamfitter/Pipefitter. This training includes all the relevant technical training to
successfully complete the Foundation/Level 1 ITA learning outcomes for both trades
simultaneously. Students who successfully complete this training will have satisfied the
ITA requirements for their level 1 training in either trade. While enrolled in this program,
students will be required to successfully complete a 3 week (90 hour) work Practicum
placement, exposing them to the tasks and day to day functions of employees and
apprentices in the trade. Students who complete the Piping Trades Foundation Program
will receive credit for 375 work-based hours toward completion of either Plumbing
Apprenticeship or Steamfitter/Pipefitter Apprenticeship depending on their choice of
trade.

Admission Requirements:

Math — one of the following:

BC Math 10 (minimum final grade of C+), or Math 11 or Math 12 (minimum final grade
of C), or equivalent.

MATH 030 or higher, with a minimum final grade of C+, or equivalent.

English — one of the following:

BC Language Arts 10 Courses — 4 credits earned, minimum individual grade of C+, or
equivalent.

BC Language Arts 11 Courses — 4 credits earned, minimum individual grade of C+, or
equivalent.

BC Language Arts 12 Courses — 4 credits earned, minimum individual grade of C+, or
equivalent.

ENGL 030 or higher, with a minimum final grade of C+, or equivalent.
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IELTS score of 5.5 overall with no band less than 5.0 or equivalent English placement
test and score.

OR
ESTR 037 (Intermediate-Level Essential Skills for Trades) with a minimum final grade of
67%.

OR

Canadian Adult Achievement Test (CAAT):
. Reading Comprehension: 11.0 grade equivalent or higher
. Number Operations: 11.0 grade equivalent or higher
. Problem Solving: 11.0 grade equivalent or higher

. Mechanical Reasoning: 51/70 (6th Stanine) or higher
Based on the results of the assessment(s), applicants may be required to participate in
an assessment interview to determine admissibility. Interviews may be conducted via
teleconference if necessary.

OR

Successful completion of the NLC POWER program.

Length of Program: (weeks and total hours) 19 weeks (570 hours)

Program Intake: (start/finish dates) September/January

Available Seats: 16

Application Deadline: All completed applications must be received one month prior to
the start of the program. Completed applications received after this date will be
reviewed based on seat availability.

Career Prospects: Excellent opportunities exist in the local and regional industry for
plumbers, steamfitters and pipefitters. Above average salaries are offered as well as
excellent working environments.

Affiliations/Partnerships: Industry Training Authority, Trades Program Advisory
Committees

Location: Dawson Creek
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Additional Requirements/Supplies: (fees, supplies, materials)
Textbooks

Safety wear such as gloves, hard hats, and coveralls, footwear having CSA safety-toe
protection and CSA safety glasses with clear lenses.

Students are required to have a computer (PC or laptop) with minimum computer
requirements as listed on the NLC website (www.nlc.bc.ca/Services/Information-
Technology/minPC).

Eligibility for Canada Student Loans: (Yes or No)
Yes

Required Minimum Grade: (overall and/or minimum within a course)
70%

Residency Requirement: (percentage of courses which must be taken at NLC)
100%

Required Courses: (list courses required to complete credential)
PIPF 150 Piping Trades Foundation Training (480 hours)
PIPF 160 Piping Trades Foundation Practicum (90 hours)
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NORTHERN LIGHTS COLLEGE
REGISTRAR'S OFFICE
PROGRAM INFORMATION AND COMPLETION GUIDE

Program Name: Power Engineering
Credential/Certification: Certificate in 4th Class Power Engineering
Date Submitted: October 2021
Effective Date: September 2021

Program Contact: trades@nlc.bc.ca

Dean: Leo Manning

Document Author: Rod Cork

Program Description: The 7 month Power Engineering Program takes learners
through 4th Class Power Engineering and 210 hours of firing time on the NLC Boiler.
Upon completion students will qualify for the Technical Safety BC Examinations by
successfully completing Parts A and B of the 4th Class Power Engineering component
of the NLC program.

The focus is to provide the learner with the practical skills needed to function effectively
in the industry.

Admission Requirements:

Math — one of the following:

BC Pre-Calculus Math 11 or Pre-Calculus Math 12 with a minimum final grade of c+, or
equivalent.

MATH 040 or higher, with a minimum final grade of C+, or equivalent.

English — one of the following:

BC Language Arts 11 Courses — 4 credits earned, minimum individual grade of C+, or
equivalent.

BC Language Arts 12 Courses — 4 credits earned, minimum individual grade of C+, or
equivalent.

ENGL 040 or higher, with a minimum final grade of C+, or equivalent.

IELTS score of 5.5 overall with no band less than 5.0 or equivalent English placement
test and score.

Science — one of the following:
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BC Grade 11 Physics or Grade 12 Physics with a minimum final grade of c+, or
equivalent.
Physics 040 or higher with a minimum final grade of C+, or equivalent.

OR

ESTR 047 (Advanced-Level Essential Skills for Trades) with a minimum final grade of
67%.

OR

Canadian Adult Achievement Test (CAAT):

. Reading Comprehension: 12.0 grade equivalent or higher

. Number Operations: 12.0 grade equivalent or higher

. Problem Solving: 12.0 grade equivalent or higher

. An above average score (51/70; 6th Stanine) required for Mechanical
Reasoning

. Trades Math Assessment: 70 percent or higher

Based on the results of the assessment(s), applicants may be required to participate in
an assessment interview to determine admissibility. Interviews may be conducted
virtually if necessary.

Post-Admission Requirements:

After being accepted into the program but before the end of the add/drop period,
students will be required to provide proof of the following certifications:

» Workplace Hazardous Materials Information System (WHMIS)

» Occupational First Aid - Level 1

* H2S Alive

» Common Safety Orientation (CSO)

* All certificates must be valid for the duration of the Program. Failure to provide proof
may result in immediate dismissal from the program.

Length of Program: (weeks and total hours) Approximately 27 weeks, 820 hours

Program Intake: (start/finish dates) Please refer to the Trades Intake Schedules.

Available Seats: 16

Application Deadline: All completed applications must be received one month prior to
the start of the program. Completed applications received after this date will be
reviewed based on seat availability.
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Career Prospects:

Entry Level Power Engineers work in a wide range of plant environments including
power generation, chemical, petrochemical, pulp/paper/wood product, manufacturing,
and food and beverage processing. They work in the utility plants of universities,
hospitals, office buildings, and shopping malls, and at large-scale refrigeration and other
industrial facilities.

Entry-level job functions can include operating product loading and storage systems;
raw-water, demineralization and wastewater treatment systems; compressed gas and
instrument-air systems; and cooling water systems. Job functions in smaller facilities will
include greater and more varied systems responsibilities, but on smaller-capacity
equipment.

Affiliations/Partnerships:
Technical Safety BC
Pan Global

Location: Northern Lights College Fort St. John Campus

Additional Requirements/Supplies: (fees, supplies, materials)

Footwear having CSA safety-toe protection, cold weather Personal Protective
Equipment (PPE). The program will provide the following: hardhat, hearing protection,
safety glasses and fire retardant coveralls.

Textbooks

Students are required to have a computer (PC or laptop) with minimum computer
requirements as listed on the NLC website (www.nlc.bc.ca/Services/Information-
Technology/minPC).

Eligibility for Canada Student Loans: (Yes or No)
Yes

Required Minimum Grade: (overall and/or minimum within a course)
70% for POPR 150, POPR 151 and POPR 152; PASS for POPR 160

Residency Requirement: (percentage of courses which must be taken at NLC)
100% or permission of the Dean

Required Courses: (list courses required to complete credential
and total hours for each course)
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POPR 150 4th Class Power Engineering Part A (270 hours)
POPR 151 4th Class Power Engineering Part B (270 hours)
POPR 152 Power Lab (210 hours)

POPR 160 Work Practicum (70 hours)
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NORTHERN LIGHTS COLLEGE
REGISTRAR'S OFFICE
PROGRAM INFORMATION AND COMPLETION GUIDE

Program Name: Professional Cook 1 Institutional Entry
Credential/Certification: Certificate in Professional Cook Apprenticeship
Level 1
Date Submitted: October 2021
Effective Date: September 2021

Program Contact: trades@nlc.bc.ca

Dean: Leo Manning

Document Author: Rod Cork

Program Description: The Professional Cook program follows ITA prescribed course
curriculum for institutional entry to Professional Cook 1. Learners will perform all phases
of kitchen activities including the preparation and presentation of vegetables, soups,
sauces, meat, fish and poultry; cold kitchen items; desserts, baking, pastry; basic menu
planning/costing as well as knowledge of safety, sanitation and food storage. Learners
will also gain valuable knowledge of human and customer relations which will enable
them to become leaders in their field. Level 1 starts learners in a fully supervised
environment performing basic cooking and food preparation tasks. There is a
standardized ITA exam upon completion of this level.

Admission Requirements: Math — one of the following:

BC Math 10 (minimum final grade of C+), or Math 11 or Math 12 (minimum final grade
of C), or equivalent.

BC MATH 030 or higher, with a minimum final grade of C+, or equivalent.

English — one of the following:

BC Language Arts 10 Courses — 4 credits earned, minimum individual grade of C+, or
equivalent.

BC Language Arts 11 Courses — 4 credits earned, minimum individual grade of C+, or
equivalent.

BC Language Arts 12 Courses — 4 credits earned, minimum individual grade of C+, or
equivalent.

ENGL 030 or higher, with a minimum final grade of C+, or equivalent.

IELTS score of 5.5 overall with no band less than 5.0 or equivalent English placement
test and score.
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OR

ESTR 037 (Intermediate-Level Essential Skills for Trades) with a minimum final grade of
67%.

OR

Canadian Adult Achievement Test (CAAT):
. Reading Comprehension: 11.0 grade equivalent or higher
. Number Operations: 11.0 grade equivalent or higher
. Problem Solving: 11.0 grade equivalent or higher

Based on the results of the assessment(s), applicants may be required to participate in
an assessment interview to determine admissibility. Interviews may be conducted via
teleconference if necessary.

OR

Successful completion of the NLC POWER program.

Post-Admission Requirements:

After being accepted into the program but before the add/drop date students will be
required to provide proof of the following certification(s):

* FoodSafe Level 1

* All certificates must be valid for the duration of the program. Failure to provide proof
may result in immediate dismissal from the program.

Length of Program: (weeks and total hours) 20 weeks/600 hrs

Program Intake: (start/finish dates) September - January and February - June

Available Seats: 8

Application Deadline: All completed applications must be received one month prior to
the start of the program. Completed applications received after this date will be
reviewed based on seat availability.

Career Prospects: Professional Cooks work in a variety of settings including: camps,
institutional kitchens, family restaurants, hotels, cruise ships, ferry boats, resorts,
nursing homes, hospitals, catering operations, and airlines.
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Affiliations/Partnerships:

Industry Training Authority

Go 2 (Industry Training Organization who monitors all hospitality type industry training
for ITA)

Northern Alberta Institute of Technology (NAIT)

School Districts 59, 60, 81 and 87

Location: Northern Lights College Dawson Creek Campus

Additional Requirements/Supplies: (fees, supplies, materials)

Textbooks

Learning Guides

Study Guide (Optional)

Uniforms will be included in Instructional Related Fees

Students are required to have a computer (PC or laptop) with minimum computer
requirements as listed on the NLC website (www.nlc.bc.ca/Services/Information-
Technology/minPC).

Students are required to sign and adhere to the Trades and Apprenticeship Safety &
Attendance Rules and Regulatory Practices for Students Policy

Eligibility for Canada Student Loans: (Yes or No)
No

Required Minimum Grade: (overall and/or minimum within a course)
70%

Residency Requirement: (percentage of courses which must be taken at NLC)
100%

Required Courses: (list courses required to complete credential
and total hours for each course)
PCOI 101 Professional Cook 1 Institutional Entry (600 hours)
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NORTHERN LIGHTS COLLEGE
REGISTRAR'S OFFICE
PROGRAM INFORMATION AND COMPLETION GUIDE

Program Name: Welder Foundation
Credential/Certification: Certificate of Completion in Welder Foundation
Date Submitted: October 2021
Effective Date: September 2021

Program Contact: trades@nlc.bc.ca

Dean: Leo Manning

Document Author: Rod Cork

Program Description: Welders have training in and are capable of welding ferrous
and non-ferrous metals in all positions, on both plate and/or pipe, using SMAW
(Shielded Metal Arc Welding), GTAW (Gas Tungsten Arc Welding), and FCAW (Flux-
Cored Arc Welding) processes. Welders use manual or semi-automatic welding
equipment. They use flame-cutting, brazing and air-arcing equipment. Additionally, they
use machines such as brakes, shears and other metal straightening and bending
machines. Welders generally plan work from drawings or by analyzing the job tasks,
determine the materials required and welding processes, then use their knowledge of
welding to complete the job. They may specialize in certain types of welding such as
custom fabrication, shipbuilding and repair, pressure vessel welding, pipeline
construction welding, structural construction welding or machinery and equipment repair
welding. Welders use blueprint symbols to determine machining operations. They check
product specifications using precision measuring instruments, and maintain equipment
and replace parts when required.

Certified welders will qualify to test for Pressure Welding Procedure tests in British
Columbia (PWP), BCP-100. Pressure Certification procedural testing is administered by
the BC Safety Authority.

Welders use a logbook to record training, competencies, certifications, endorsements
and employment history.

There is Reading week included in this program (30 hours) that will occur in the last
week of February each year (exact dates will vary).

Admission Requirements:

Math — one of the following:

BC Math 10 (minimum final grade of C+), or Math 11 or Math 12 (minimum final grade
of C), or equivalent.

MATH 030 or higher, with a minimum final grade of C+, or equivalent.
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English — one of the following:
BC Language Arts 10 Courses — 4 credits earned, minimum individual grade of C+, or

equivalent.
BC Language Arts 11 Courses — 4 credits earned, minimum individual grade of C+, or
equivalent.
BC Language Arts 12 Courses — 4 credits earned, minimum individual grade of C+, or
equivalent.

ENGL 030 or higher, with a minimum final grade of C+, or equivalent.
IELTS score of 5.5 overall with no band less than 5.0 or equivalent English placement
test and score.

OR

ESTR 037 (Intermediate-Level Essential Skills for Trades) with a minimum final grade of
67%.

OR

Canadian Adult Achievement Test (CAAT):
. Reading Comprehension: 11.0 grade equivalent or higher
. Number Operations: 11.0 grade equivalent or higher
. Problem Solving: 11.0 grade equivalent or higher

. Mechanical Reasoning: 51/70 (6th Stanine) or higher
Based on the results of the assessment(s), applicants may be required to participate in
an assessment interview to determine admissibility. Interviews may be conducted
virtually if necessary.
OR

Successful completion of the NLC POWER program.

Length of Program: (weeks and total hours) 28 weeks (840 hours)

Program Intake: (start/finish dates)
Start: September
Finish: March/April

Available Seats: 16

Application Deadline: 1 week prior to class start
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Career Prospects: Welders can find employment with companies that manufacture
structural steel and plate work, boilers, heavy machinery, aircraft, ships, and other metal
products, and by welding contractors and welding shops. They also may be self-
employed.

Affiliations/Partnerships:
Industry Training Authority, SD 59, SD 60, SD 81 and SD 87

Location: Dawson Creek

Additional Requirements/Supplies: (fees, supplies, materials)

Students are required to have a computer (PC or laptop) with minimum computer
requirements as listed on the NLC website (www.nlc.bc.ca/Services/Information-
Technology/minPC).

A complete list of tools and equipment will be provided by Admissions upon acceptance
to the program which will include required CSA approved leather boot with safety toe
and shank, clear lense safety glasses and flame resistant coveralls - welders’ safety
clothing, leather gloves, leather jacket or apron, welding helmet and cutting goggles

Eligibility for Canada Student Loans: (Yes or No)
Yes

Required Minimum Grade: (overall and/or minimum within a course)
70%

Residency Requirement: (percentage of courses which must be taken at NLC)
100%

Required Courses: (list courses required to complete credential
and total hours for each course)
WELF 101 (840 hours)

Page 3 of 3
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NORTHERN LIGHTS COLLEGE
REGISTRAR'S OFFICE
PROGRAM INFORMATION AND COMPLETION GUIDE

Program Name: Wind Turbine Maintenance Technician
Credential/Certification: Advanced Certificate in Wind Turbine
Maintenance
Date Submitted: October 2021
Effective Date: September 2021

Program Contact: trades@nlc.bc.ca

Dean: Leo Manning

Document Author: Rod Cork

Program Description: Students in the Wind Turbine Maintenance Technician program
explore the theory supporting wind turbines and the practical maintenance procedures
required to maintain turbine output with safe work practices emphasized throughout the
program. Upon completion of the program, students are prepared to enter the field as
wind turbine technicians and can progress to higher levels of certification within the
industry.

The program starts with the Electrician foundation training courses and proceeds to the
Wind Turbine specific job site safety training before continuing with Electrician level 1
training. Students then go on a 6 week practicum through the summer months and
return in fall for Millwright Foundation training and a final two-week practicum with the
same host as the past summer.

Admission Requirements:

Math — one of the following:

BC Pre-Calculus Math 11 or Pre-Calculus Math 12 with a minimum final grade of c+, or
equivalent.

BC MATH 040 or higher, with a minimum final grade of C+, or equivalent.

English — one of the following:

BC Language Arts 11 Courses — 4 credits earned, minimum individual grade of C+, or
equivalent.

BC Language Arts 12 Courses — 4 credits earned, minimum individual grade of C+, or
equivalent.

ENGL 040 or higher, with a minimum final grade of C+, or equivalent.

Page 1 of 3
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IELTS score of 5.5 overall with no band less than 5.0 or equivalent English placement
test and score.

Science — one of the following:

BC Grade 11 Physics or Grade 12 Physics with a minimum final grade of c+, or
equivalent.

Physics 040 or higher with a minimum final grade of C+, or equivalent.

OR

ESTR 047 (Advanced-Level Essential Skills for Trades) with a minimum final grade of
67%.

OR

Canadian Adult Achievement Test (CAAT):

. Reading Comprehension: 12.0 grade equivalent or higher

. Number Operations: 12.0 grade equivalent or higher

. Problem Solving: 12.0 grade equivalent or higher

. An above average score (51/70; 6th Stanine) required for Mechanical
Reasoning

. A score of 70% or higher in the Electrical Math Assessment

Length of Program: (weeks and total hours) approx. 51 weeks, 1576 hours (includes 8
weeks practicum)

Program Intake: (start/finish dates)
Start: February
Finish: March the following year

Available Seats: 16

Application Deadline: All completed applications must be received one month prior to
the start of the program. Completed applications received after this date will be
reviewed based on seat availability.

Career Prospects: Wind Turbine Maintenance Technicians can find employment in
wind turbine maintenance, wind farm construction, turbine manufacturing, or blade
inspection and repair. They can also specialize in inspecting or repairing wind turbine
electrical, mechanical and hydraulic systems.

Page 2 of 3
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Affiliations/Partnerships: Lethbridge College, Vestas Americas, Great Plains College,
Industry Training Authority

Location: Dawson Creek and Fort St. John campuses

Additional Requirements/Supplies: (fees, supplies, materials)

- Textbooks

- Safety Gear (CSA approved steel toe boots and glasses)

- Instruction Related Fees for Electrician, Millwright and Wind Turbine cover supplies
used in the program.

- Students are required to have a computer (PC or laptop) with minimum computer
requirements as listed on the NLC website (www.nlc.bc.ca/Services/Information-
Technology/minPC).

Eligibility for Canada Student Loans: (Yes or No)
Yes

Required Minimum Grade: (overall and/or minimum within a course)
Students need a minimum of 70% in all ELFT and MILL courses, and a passing grade in
WTMT 150 & WTMT 151.

Residency Requirement: (percentage of courses which must be taken at NLC)
100%

Required Courses: (list courses required to complete credential
and total hours for each course)

ELFT 101 Electrician Foundation Trades Training (240 hrs)

ELFT 102 Electrician Foundation Level 1 (300 hrs)

MILL 101 Millwright Foundation (720 hrs)

MILL 161 Millwright Practicum (80 hrs)

WTMT 150 Jobsite Safety (36 hrs)

WTMT 151 Practicum - 6 weeks (200 hrs)

Page 3 of 3
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NORTHERN LIGHTS COLLEGE
SUBMISSION TO EDUCATION COUNCIL COVER SHEET
(To be used when a decision by Council is required.)

In order for the Education Council to carefully consider your request, we ask that the following
documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed
as an agenda item.

(To fill out document, tab to shaded boxes and type information)

1. What are you asking the Council to consider?
To approve the updated Course Outline for Millwright Gap training course outline for MILA 190.

The Process for Submissions to the Education Council lists the responsibilities of the Education
Council.

To which of these does your submission relate (i.e. 2c, 3b, etc.)?

2(f) set curriculum content for courses leading to certificates, diplomas or degrees.

2. What is the rationale for the request?
The original MILA 190 course was developed when we had a high number of individuals requiring the
transition from Level 1 classic version to Level 2 harmonized version and was delivered 2 weeks prior
to the groups entering Lvl. 2 Harmonized. Now there are very few who still need it, and due to COVID
it has transitioned to be fully delivered online (D2L). It is self-paced and available throughout the year.
This outline is updated to reflect that.

3. What implications will approval of this request have for:

e students or prospective students
none

present course offerings
none

associated program completion guides (please list programs the outcome will affect)
none

faculty
none

support staff
none

College (facilities, timetabling, etc.)
none

Library (new material and/or copyright issues)
none

4. What do you estimate the cost of implementing this request will be in terms of financial and/or
human resources? (Use separate sheet for detail or budget if necessary.)
nil

Will the proposed request have any possible effects on students' eligibility for financial aid?
no

Form Revised: February 2008





5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.)

List B.C. Universities

n/a

List B.C. University-Colleges/Institutes

n/a

List Designates (CGA, CMA, etc.)

n/a

Anticipated Transfer Credit

Anticipated Transfer Credit

Anticipated Transfer Credit

6. With whom have you consulted internally and/or externally, regarding the proposal?

YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED

Campus Program Staff

Name

Feedback/Concerns Raised

In Support
of Proposal

Dean

Leo Manning

Yes [X] No []

Instructor

Russ Haugen

Yes[X] No []

Yes [ | No []

Yes [ | No [ ]

Regional Program Staff

Name

Feedback/Concerns Raised

In Support
of Proposal

Yes [ ] No []

Yes [ ] No []

Yes [ | No []

Yes [ | No [ ]

Other College Staff (e

.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.)

Name

Feedback/Concerns Raised

In Support
of Proposal

Yes [ ] No []

Yes [ ] No []

Yes [ ] No []

External (e.g. Advisory Committee members, other prospective employers, articulation groups, other
institutions and/or professional bodies, etc.)

Name

Feedback/Concerns Raised

In Support
of Proposal

Yes [ | No []

Yes [ ] No []

Yes [ ] No []

Form Revised: February 2008

Have relevant program staff, both campus and regional, been consulted before submitting the
proposed request?
Yes

This would include and not limited to an electronic version of the Submission Cover Sheet and

Course Outline to be sent to Education Council Secretary (A. Holloway).
Do you wish to present your proposal to the Council in person? yes

Submission to EdCo Form Page 2
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If not, who will present it?
How much time is needed for the presentation? 30 seconds
9. Additional comments:
10. Suggested wording for motion:
THAT the Education Council approves the revised Course Outline for MILA 190.
Prepared by: Leo Manning Date: Sept 7, 2021
In consultation with (please list by name): Russ Haugen
Date received by Education Council Secretary: Sept 7, 2021

Requester notified re: date/time item on agenda:

PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION

Form Revised: February 2008 Submission to EdCo Form Page 3
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Northern Lights
College

COURSE OUTLINE

Effective Date: October-21

Course Code: MILA 190

Credits: 0

Course Title: Millwright Level 2 Gap Training

Course Description: This course provides information and learning to ensure students who completed classic level
1 training can enter the harmonized level 2 course MILA 250, prepared with all harmonized level 1 outcomes

completed.

Prerequisite(s): None

Co-requisite(s): None

Non-Course Prerequisite(s): Eligibility as indicated by
the Industry Training Authority

Pre- OR Co-requisite(s): None

Program: Millwright Apprenticeship

Former Course Code/Equivalent Course(s): None

Cross-Listed Course: None

Academic/Course Level: Apprenticeship: Level 1

Precluded Course(s): None

Delivery Mode(s):
[] Face-to-Face
Online

[ Videoconference
[ Teleconference

] Computer Based Training (CBT)

Breakdown Hours Per Duration Primary
Lecture 0.00 "
Tutorials/Seminar 18.00 v
Laboratory 0.00 -
Field Experience/Clinical 0.00 -
Shop/Teaching Kitchen 0.00 -
Practicum/Preceptor 0.00 "
Co-op 0.00 T
Other Contact Hours 0.00 -

Total 18.00

Detailed Course Content/Topics: Describe lubrication types and systems

Describe safe use, storage and handling of lubricants
Describe the use of layout tools

Describe appropriate layout procedures for the installation of machinery

Page 1 of 2






COURSE OUTLINE

Northern Lights
College

Explaining the safe use and handling of grouts

Describe equipment foundations and associated materials

Select and use sling and rigging attachments
Identify and use hand rigging and devices
Identify and describe cranes

Perform rigging calculations

Create a rigging plan

Learning Outcomes or Objectives: This course follows the prescribed ITA Provincial curriculum for Millwright. This

document can be found in its most current form at: http://www.itabc.ca/millwright

Grading System: Pass/Fail

Passing Grade: Pass

Evaluation Methods:

Participation 100%

Author Recommended Text(s) and/or Resource Materials:

Author Title Publisher Year ISBN
1 Alberta Trades Modules Millwright Level 1 Queen’s Current Click here to
Module Package Printer enter text.

Textbooks are subject to change. Please consult instructor syllabus for current list of textbooks.

Any supplies required will be indicated in admittance package, program guide and/or instructor syllabus.

L] For Information Regarding Course Transfer, visit the BCCAT Transfer Guide at

http://www.bctransferguide.ca/

This Course is Required By other Programs: [] Yes No Programs:

Author Contact Details:

Author Name: Leo Manning Phone: 7501

Program: Dean of Trades & Apprenticeships Campus: Dawson Creek
Email: Imanning@nlc.bc.ca

Authorization Signatures:

Author: Date:

Author Credentials:

Dean/Designate: Date:

Education Council Chair: Date:

Date Last Reviewed/Updated: 27/10/2021
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EDUCATION COUNCIL Policy Number:
ADMISSIONS AND STANDARDS SUBCOMMITTEE Category: Education
Terms of Reference Effective Date: March 24, 2021

Approval Process: Educational Policies
Approval Date: March 24, 2021
Date Last Reviewed: March 24, 2021

PURPOSE

To Initiate:
A subcommittee of the Education Council that is responsible for initiating review of college-wide policies
and language relating to institutional admission. Such review will be conducted in consultation with
Deans/Associate Deans and may result in recommendations to Education Council. College-wide policies
and language relating to institutional admission may include but are not limited to:

e Exploration of terms and conditions for admission of Indigenous students.

e Inclusive and appropriate language regarding gender, race, ethnicity, and age.

e  Minimum college-wide academic admission requirements.

e Standardized terminology regarding letter grades and percentage requirements for admission.

e Application and admission deadlines.

e International, domestic, and dual credit admission rules and regulations.

e Transfer-credit rules and regulations.

e Prior Learning Assessment rules and regulations.

To Receive:
Additionally, the subcommittee will receive and review changes to program-specific admission
requirements proposed by Deans/Associate Deans and make recommendations for approval to the
Education Council. Changes to program-specific admission requirements may include but are not limited
to:

e Credential-based program admission requirements and standards.

e Selection of and requirements for all assessments, standardized tests, etc.

e Interviews and any additional admission requirements for specific programs.

e Content and requirements associated with Prior Learning Assessment.

e Requirements established by provincial regulatory bodies.

e Requirements related to special partnerships and sponsored intakes.

The purpose of the Admissions and Standards Sub-committee as described above is in accordance with
the Colleges and Institutes Act, 1996, which states that an Education Council must advise the board, and
the board must seek advice from the education council, on the development of educational policy for
matters such as qualifications for admission policies.
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MEMBERSHIP

A minimum of one Education Council member.
e One Admissions Officer
e One member from any of the following: Indigenous Education, Learning Support or Access
Services
e One member from International Education
e Four faculty representatives
e Two Deans or Associate Deans
e One student
e Two Support Staff members
e Registrar or a representative from the Registrar’s Office

(See NLC Education Council Bylaws: “The Council shall annually, following elections, establish
membership on the standing committees.” See also, Education Council Bylaws, 6 and 6.1)

Quorum
A meeting of the committee may proceed when at least one-half of the members are in attendance.
Meetings may be face-to-face, by teleconference, or by videoconference.

Chair

The chairperson will be elected annually by the members of the committee. The Chair will prepare a
report regarding the Subcommittee workings/progress at each Education Council meeting. This can be
in person (Chair or delegate) or by written report submitted to the Education Council secretary.

Vice Chair
The vice chairperson will be elected annually by the members of the committee.

MEETING ABSENCES

All committee members are expected to attend all meetings. It is recognized that committee members
may be unable to attend some meetings due to conflicts with other commitments or unforeseen
circumstances. It is important that the Chair and Secretary be informed prior to any meeting absences.

Where a committee member fails to attend 60% of the meetings in the 10-month Academic period, the
Chair shall discuss the absences with the member and may recommend the member resign. The Chair
may also request by motion of the committee that the Education Council remove the absentee member
and establish a new member.
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DUTIES

e Provide a forum for general discussion of admission trends and practices.

e Ensure a minimum standard for admission to College programs and courses is established,
taking into account the time and resources for both the student and College to meet their
obligations.

e In consultation with Deans/Associate Deans/Registrar, establish and/or review admission
deadlines and processes for international, domestic, and dual credit students.

PROCEDURE

The committee will meet once a month (or as needed) and the agenda will be determined by the Chair.
e Minutes of the previous meeting, agenda, and documents will be distributed to the members at
least five days before the meeting.
e Submissions for consideration must be sent to the Chair at least three weeks before the meeting
date.
e Documents for consideration must be presented as follows:

a. If achange to an existing requirement is being proposed, the submission must highlight the
changes only and it must describe the impact/consequences the new criteria will have for
the program/students.

b. The submission should also include justification for the proposal.

c. The length of the submission will be determined by the criteria and questions can be
addressed to the Chair.

REFERENCES

College and Institute Act, Section 023 - Advisory role of the education council, § 23.1(m) (1996).
https://www.bclaws.gov.bc.ca/civix/document/id/rs/rs/96052 01#section023




https://www.bclaws.gov.bc.ca/civix/document/id/rs/rs/96052_01#section023

https://www.bclaws.gov.bc.ca/civix/document/id/rs/rs/96052_01#section023
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History
Created/Revised/Reviewed | Date Author Approved By
Created November 2017 Megan Bedell Education Council
Revised March 2021 Admissions & Standards Education Council

subcommittee

Next Scheduled Review Date

March 2025
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EDUCATION COUNCIL Policy Number:
CURRICULUM SUBCOMMITTEE Category: Education
Terms of Reference Effective Date: June 23, 2021

Approval Process: Educational Policies
Approval Date: June 23, 2021
Date Last Reviewed: June 23, 2021

PURPOSE

A subcommittee of the Education Council that ensures curriculum development and review are
consistent with approved processes and undertaken in full compliance with educational policies. The
Committee receives and reviews approval ready Course Outline and Program Information and
Completion Guide submissions for all new credit courses and for major revisions to existing credit
courses. The Committee receives and reviews new and revised Curriculum Guidelines and programs
leading to Continuing Education Certificates. Upon the recommendation of the Committee, Education
Council may grant final, formal approval of new College curriculum or substantive curricular additions,
deletions, or changes to existing credit courses. This approval is in accordance with section 24 (f) of the
College and Institutes Act (amended 1996), which charges Education Council with the power and the
duty “to set curriculum content for courses leading to certificates, diplomas or degrees.”

MEMBERSHIP

Committee membership is determined by Education Council. (See NLC Education Council Bylaws 6.1 to
6.5)
At least two members of this committee must be members of Education Council:

e  Minimum of three faculty members, reflecting the various discipline areas of the College, at

least one of whom is a member of Education Council.

e  Minimum of two staff members

e  Minimum of one administrator

e Up totwo students

e The Registrar or Associate Registrar must be an active or resource member of the Committee.

The Committee may number nine or more members but at no time may the number of faculty members
fall below two.

Quorum

A meeting of the Committee may proceed when at least three members are in attendance.
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Chair

The chairperson will be elected annually by the members of the Committee. The Chair will prepare a
report regarding the Subcommittee workings/progress at each Education Council meeting. This can be
in person (Chair or delegate) or by written report submitted to the Education Council secretary.

PARTICIPATION

All committee members are expected to actively participate in reviewing all curriculum documents that
are presented to the committee for review. It is recognized that committee members may be unable to
review some documents due to conflicts with other commitments, unforeseen circumstances, or lack of
expertise in the content presented. However, it is important that the Chair and Secretary be informed of
any of these circumstances.

Where a committee member fails to participate in editing 60% of the documents presented in the 10-
month Academic period, the Chair shall discuss the absences with the member and may recommend the
member resign. The Chair may also then request by motion of the committee that the Education Council
remove the absentee member and establish a new member.

DUTIES

e In accordance with Educational Policies, and on behalf of Education Council, the Committee will
receive and review Course Outlines and/or Program Information and Completion Guides that
have been approved as appropriate by the Dean’s Committee and Administration Committee.

e When the document author(s) and the Committee are satisfied that the process has been
followed and policies adhered to, the Chair will report to the Education Council Chair that the
documents have been reviewed.

¢ When the Committee is concerned about any sections of the submission, the Chair will
communicate queries or concerns to the Dean, and clearly indicate any changes required before
the Committee recommends to Education Council.

PROCESS

¢ The Committee will meet monthly/as needed, to review submissions.

e  Where submissions are satisfactory, the Chair will submit to the relevant Dean a summary
report of curricular additions, deletions and/or changes, prior to the Dean's submission of the
final documents to Education Council.

e The Chair reserves the right to request that a proposal be re-submitted to conform to the
guidelines indicated below. Submissions for consideration must be presented in the following
manner:

o The Chair of the committee may invite guests to provide additional expertise as needed.

o The submission must describe, as specifically as possible, the program or course
curricular requirements which necessitate restricted admissions criteria or language
competency standards.

o If the proposal constitutes a change to an existing requirement, the submission should
highlight the changes only. In addition, the proposal must describe the consequences
the new criteria will have for the program and/or the students.
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o The submission must specify what methods will be used to determine if the criteria
meet the intended objectives.

e All documents with recommendations made by the committee, will be made available to all
Education Council members prior to the Education Council meeting where the submission will
be brought forward for approval.

e Motions to approve new courses and or programs may take up to 2 months, curricular
additions, deletions and/or changes will regularly be processed within a 1-month time frame
unless major concerns or confusions present.
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History
Created/Revised/Reviewed | Date Author Approved By
Created January 2014 Education Council
Revised October 2016 Education Council
Revised June 2021 Curriculum Education Council

Subcommittee

Next Scheduled Review Date

June 2025
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EDUCATION COUNCIL Policy Number:
EDUCATIONAL POLICIES SUBCOMMITTEE Category: Education
Terms of Reference Effective Date: June 23, 2021

Approval Process: Educational Policies
Approval Date: June 23, 2021
Date Last Reviewed: June 23, 2021

PURPOSE

Mandated under the College and Institute Act, R.S.B.C. 1996, Section 24, subsection 2, and on behalf of
and as guided by Education Council, the Committee will review current educational policies and
recommend revisions, and/or develop new policies as requested in consultation with appropriate
members from the breadth of the College. The Committee will look for criteria which define excellence
in educational policy including but not limited to: clarity; consistency with other policies and with the
College Statement of Mission, Values and Goals; currency; comprehensiveness; integrity; educational
merit; and relevance to the college and the communities it serves.

MEMBERSHIP

A minimum of two Education Council members

e The Registrar should be a standing member.

e One administrator.

e Two to Four faculty members, reflecting the various areas of the College, at least one of whom is
a member of Education Council.

e One staff or noninstructional faculty member, with a preference for representation from
learning support or access services.

e One to two students.

(See NLC Education Council Bylaws: "The Council shall annually, following elections, establish
membership on the standing committees." See also, Education Council Bylaws, 6 and 6.1)

If the Committee agrees that the development of a policy can benefit from the presence of a subject
matter expert, the committee may call as a guest, an individual from within the College community
for discussion and advice.

Quorum

A face to face or real time meeting of the Committee may proceed when at least one-half of the
membership is in attendance.

Chair

The chairperson will be elected annually by the members of the Committee. The Chair will prepare a
report regarding the Subcommittee workings/progress at each Education Council meeting. This can be
in person (Chair or delegate) or by written report submitted to the Education Council secretary.
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MEETING ABSENCES

All committee members are expected to attend all meetings. It is recognized that committee members
may be unable to attend some meetings due to conflicts with other commitments or unforeseen
circumstances. It is important that the Chair and Secretary be informed prior to any meeting absences.

Where a committee member fails to attend 60% of the meetings in the 10-month Academic period, the
Chair shall discuss the absences with the member and may recommend the member resign. The Chair
may also request by motion of the committee that the Education Council remove the absentee member
and establish a new member.

PROCEDURE

The Committee will set a regular meeting time and space and respond to Education Council on policies
under review and the process or final outcome of those reviews. All recommendations, revisions and
drafted new policies will be submitted to the Administration committee for consultation and Education
Council for approval.
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History
Created/Revised/Reviewed | Date Author Approved By
Created November 2013 Education Council
Reviewed October 2016 Education Council
Revised March 2021 Policy Subcommittee Education Council
Revised June 2021 Policy Subcommittee Education Council

Next Scheduled Review Date

June 2025
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2022 EDUCATION COUNCIL SCHEDULE OF MEETINGS

DEADLINE FOR

PATE SUBMISSIONS
January 26 December 29
February 23 January 25

March 23 February 23
April 27 March 30
May 25 April 27
June 22 May 25
No July or August meetings
September 28 August 31
October 26 September 28
November 23 October 26

No December meeting

All EdCo Meetings are held at 1:15pm
By Videoconference on Microsoft Teams






		2022 EDUCATION COUNCIL SCHEDULE OF MEETINGS




Draft Minutes Sep 22, 2021 final.pdf
. NORTHERN LIGHTS COLLEGE

.l|||||- el EDUCATION COUNCIL
Meeting of September 22, 2021

Dawson Creek Regional Dial In

Fort St John Dial In

Fort Nelson Dial In

Chetwynd Dial In

Participants:

Faisal Rashid (Faculty At Large) *Chair
Brandon Mackinnon (Faculty At Large) *Vice-Chair
Heather Cobbett (Faculty At Large)
Rob-Roy Douglas (Faculty At Large)

Lynette Forrest (Faculty At Large)

Darren Giersch (Staff)

Kajal Gill (Student)

Russ Haugen (Faculty At Large)

Harsimar Kaur (Student)

Josh Klassen (Faculty At Large)

Debbie Mingo (Staff)

Howard Moody (Faculty At Large)

Warren Stokes (Administration)

Audra Holloway (Recording)

Absent: Tracy Donnelly Marissa Thola Bryn Kulmatycki Mike Gilbert
Cindy Page Loren Lovegreen
Guest(s):

Territorial Acknowledgement:
Northern Lights College expresses gratitude for the First Nations people of the Cree, Dene, Dane-zaa,
Kaska, Saulteau, Tse’khene, Tahltan and Tlinglit for sharing their territory with us.

1. Adoption of Agenda
Agenda was adopted as circulated.

2. Adoption of Minutes, June 23, 2021
21.09.01 M/S —COBBETT/HAUGEN

Motion: THAT the minutes of June 23, 2021 be adopted as circulated.
CARRIED

3. Action List

Education Council Process Flowchart — nothing to report

B. Mackinnon joined the meeting.





Education Council Meeting Sep 22, 2021
Decision Item(s)

4. 2021/2022 Academic Schedule Amendment
Warren stokes explained:
On June 3, 2021, the federal government announced that Bill C-5, An Act to amend the
Bills of Exchange Act, the Interpretation Act and the Canada Labour Code (National Day
for Truth and Reconciliation), had received Royal Assent and that the National Day for
Truth and Reconciliation will be observed by federal government employees and by
federally regulated workplaces every year, starting on September 30, 2021.
The B.C. Government recognizes the importance of honouring a day for Truth and
Reconciliation. As such, government has advised all provincial public sector employers
that they should recognize the National Day for Truth and Reconciliation on September
30" as a holiday for this year for all employees who are normally entitled to provincial
and federal holidays. It should be noted that recognizing September 30" this year is an
interim measure while the Province begins to engage with Indigenous partners and the
business and labour communities to determine the most appropriate way to commemorate
this day going forward. This direction will ensure consistency across B.C.’s public sector
given that there are collective agreements with provisions respecting federally recognized
holidays.

Therefore, the academic schedule must be adjusted to identify September 30, 2021 as a
Holiday and Closure. Note that this reduces the number of instructional-Thursdays to 11.

21.09.02 M/S -DOUGLAS/MINGO

Motion: THAT the Education Council approves the amended 2021/2022 Academic Schedule to
include September 30, 2021 as a Holiday and Closure.
CARRIED

Subcommittee Standing Reports

5. Education Policy Subcommittee — W. Stokes reported that the subcommittee
members are currently reviewing and revising the Academic Integrity policy. The group
meets again on September 23,

6. Curriculum Subcommittee — R. Douglas reported that there were no documents
for the September meeting. The group meets again on October 71" to review the
documents for the October meeting.

7. Admissions and Standards Subcommittee — F. Rashid explained that the group
had not met since the last Education Council meeting and that there was nothing to
report. The group meets again on September 27t

Information/Discussion

7. Continuing Education
L. Forrest presented the CE/WFTR course outlines:
CE AC84 Travel Photography for the Digital Photographer
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CE BES53 Project Management Fundamentals 11

CE BE54 Six Sigma: Total Quality Applications

CE BES5 Personal Finance

CE BE56 Real Estate Investing

CE BES7 Start Your Own Online Business

CE BES58 Start Your Own Gift Basket Business

CE BES9 Starting a Consulting Practice

CE BEG0 Professional Sales Skills

CE BEG61 Start and Operate Your Own Home-Based Business
CE BEG62 Start Your Own Arts and Crafts Business

CE BEG63 Starting Your Own Business in Health and Healing
CE CT123 Advanced Microsoft Excel 2019/Office 365

CE CT124 Intermediate Microsoft Access 2019/Office 365
CE CT125 Intermediate SQL

CE CT126 Introduction to Microsoft Project 2010

CE CT127 Introduction to Microsoft Project 2013

CE CT128 Introduction to Microsoft Project 2019/Office 365
CE CT129 Introduction to Microsoft Publisher 2010

CE CT131 Introduction to Microsoft Access 2010

CE CT132 Introduction to Microsoft Access 2013

CE CT133 Introduction to Microsoft Access 2016

CE CT134 Introduction to Microsoft Access 2019/Office 365
CE CT135 Introduction to Microsoft PowerPoint 2010

CE CT136 Introduction to Microsoft PowerPoint 2013

CE CT137 Introduction to Microsoft Outlook 2010

CE CT138 Intermediate Microsoft Word 2010

CE CT139 Introduction to Database Development

CE CT140 Intermediate Microsoft Word 2016

CE CT141 Intermediate C# Programming

CE CT142 Introduction to C# Programming

CE CT143 Introduction to Programming

CE CT144 Introduction to JavaScript

CE CT145 Introduction to Internet Writing Markets

CE CT146 Adobe Illustrator CC

CE CT147 Advanced Microsoft Excel 2016

CE CT148 Advanced Python

CE CT169 Microsoft Word 2016 Series

CE GAO05 Growing Plants for Fun and Profit

CE HW?70 Explore a Career in Medical Transcription

CE HW71 Handling Medical Emergencies

CE HW?72 Healing Environments for Body, Mind and Spirit
CE HW73 Medical Math

CE HW74 Pain Assessment and Management

CE HW?75 Spirituality, Health, and Healing

CE HW76 Violence Prevention and Awareness

CE HW77 Wellness and the Environment

CE HW78 Women’s Health Issues

CE HW?79 Perinatal Issues

CE HW80 Explore a Career in Medical Writing

CE HWB8L1 Genealogy Basics
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CE HW82 Helping Elderly Parents
CE HW83 Lose Weight and Keep It Off
CE HW84 Nutrition and Health Bundle
CE HW92 Healthy Relationships Suite
CE HW93 Mind-Body Therapies Bundle
CE MHO02 Wow, What a Great Event!
CE PD97 Resume Writing Workshop
CE PD98 Presentation Skills Suite
WFTR TI57 BC Hydro Environmental Training Program
WFTR TI58 Backflow Assembly Tester Certification
WFTR TI59 Avian Nest Sweeps and Monitoring Methods

Notes: F. Rashid let members know that the meeting rooms in Dawson Creek and FSJ
will be booked for the October Education Council meeting if members would like to
attend ‘in person’.

Adjournment — 1:28 p.m.

Next Meeting — October 27, 2021

These notes are not officially approved
until initialed by the Chairperson. They
could be subject to amendment.
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ACTION ITEM LIST
AS OF: October 27, 2021

Education Council
Assigned to &

Action Date Assigned Follow-Up Action Status
Education Council Process W. Stokes Review current flowcharts, *awaiting New In Progress
Flowchart A. Holloway provide recommendations Course Outline

September 2014 | for improvement Process/
Procedures

Policy Subcommittee

Date Assigned Follow-Up Action Status

E-1.08 Academic Integrity . .
and E-2.10 Student Appeals Sept 2021 Review/Revise November 2021 | In Progress

To create the Process/ Form completed

. June 2019 - to
New Course Outline Form Procedure documents for
Jan 2019 ; start work on In Progress

Process/Procedure the New Course Outline s )

Form remaining docs:

2021

E-1.09 Honor List In Progress
E-1.14 Withdrawal In Progress
E-2.06 Criminal Record Email sent by NLC College
Search for Students May 2020 Policy Committee for review To Start
E-1.11 Student Field Trips May 2020 Emal_l sent regardlr)g In Progress

possible collaboration
E-1.12 Student Practicum Sep 2020 Commenced research In Progress
Placement

Educational Policies currently being worked on/reviewed by members

of NLC Policy committee
Assigned to &

Date Assigned

Nov 2015
(Loren Lovegreen)

E-2.10 Student Appeals

Feb 2019

E-4.02 Access (Lorelee Mathias)
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