NORTHERN LIGHTS COLLEGE EDUCATION COUNCIL
Meeting to be held October 28, 2020 at 1:15pm
Dawson Creek – Dial In
Fort St John – Dial In
Fort Nelson – Dial In
______________________________________________________________________
AGENDA
Acknowledgement:
It is a privilege to honor the many nations participating in our college community and to thank you for sharing your traditional lands with us.  All my relations.

1. Adoption of Agenda								F. Rashid

2. Adoption of Minutes September 23, 2020					F. Rashid



3. Action List Review								F. Rashid



Decision
4. [bookmark: _Hlk34296084][bookmark: _Hlk34217266]Automotive Service Technician Apprenticeship				L. Manning



Motion: THAT the Education Council approves the revised Program Information and Completion Guide for Automotive Service Technician Apprenticeship.

5. 

AST 390									L. Manning

Motion: THAT the Education Council approves the new Course Outline ASTA 390.

6. 






Business Management Preclusions and Prerequisites			S. Roe

[bookmark: _Hlk34296380]Motion: THAT the Education Council approves the revised Course Outlines for ECON 101, ECON 102, ECON 105, MGMT 103, MGMT 109, and MGMT 120 effective May 2021.

7. 

[bookmark: _GoBack]Academic Schedule								W. Stokes

Motion: THAT the Education Council approves the academic schedule for 2024/2025 as presented.

Subcommittee Standing Reports
8. Education Policy Subcommittee						L. Sprinkle

9. Curriculum Subcommittee							A. Holloway

10. Admissions and Standards Subcommittee					M. Bedell

Information/Discussion
11. Continuing Education								T. Donnelly
*all Course Outlines can be found on D2L
CE AC82 Drawing for the Absolute Beginner
CE BE28 Administrative Assistant Applications
CE CA17 Secrets of the Caterer
CE CT61 Introduction to XML
CE CT62 Python Data Analysis with NumPy and Pandas
CE CT63 React Training
CE CT64 Creating Web Pages
CE CT65 Introduction to Creating, Styling, and Validating Forms
CE CT66 Introduction to InDesign CS6
CE CT67 Adobe Value Suite
CE CT68 How to Get Started in Game Development
CE CT69 C++ for the Absolute Beginner
CE CT70 Introduction to Photoshop CS5
CE CT71 Introduction to Illustrator CS6
CE CT72 Intermediate Photoshop CS5
CE CT73 Introduction to Digital Scrapbooking
CE CT74 Discover Digital Photography
CE HW53 Certificate in Nutrition, Chronic Disease, and Health Promotion
CE PD66 Talent and Performance Management
CE PD67 Understanding the Human Resources Function
CE PD68 Working Successfully with Learning Disabled Students
CE PD69 Leadership Suite
CE PD70 Leadership
CE PD71 Differentiating K-12 Assessments
CE PD72 Understanding Adolescents
CE PD73 Twelve Steps to a Successful Job Search
WFTR OS07 Confined Space Entry Monitor (CSEM)
WFTR OS08 Defensive Driving
WFTR OS09 Fall Protection
WFTR OS10 Fire Extinguisher Training
WFTR OS11 H2S Alive
WFTR OS12 Rope and Rescue Training Level 1 (Operations)
WFTR OS13 Rope Rescue Training Level 2 (Technician)
WFTR TI35 Aerial Work Platform
WFTR TI36 Backhoe Training
WFTR TI37 Bear Awareness – Virtual Reality
WFTR TI38 Bucket Truck Training
WFTR TI39 Compaction Equipment (Roller)
WFTR TI40 Forklift Training
WFTR TI41 Gas Detection and Air Monitoring
WFTR TI42 Ground Disturbance Level II
WFTR TI43 Overhead Crane Training
WFTR TI44 Rock Truck Training
WFTR TI45 S100 Fire Suppression
WFTR TI46 S185 Fire Entrapment Avoidance
WFTR TI47 Sanding Truck Training
WFTR TI48 Skid Steer Training CE AC69 EFC-Makeup Muse 

Next Meeting – Nov 25, 2020

Adjournment

BLUEJEANS Meeting Code – 232 194 969
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NORTHERN LIGHTS COLLEGE 


SUBMISSION TO EDUCATION COUNCIL COVER SHEET 


(To be used when a decision by Council is required.) 


 


In order for the Education Council to carefully consider your request, we ask that the following 


documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed 


as an agenda item. 


 


(To fill out document, tab to shaded boxes and type information) 


 


 1.  What are you asking the Council to consider? 


To approve the Gude for Automotive Service Technician Apprenticeship.  


 


 The Process for Submissions to the Education Council lists the responsibilities of the Education 


Council. 


 To which of these does your submission relate (i.e. 2c, 3b, etc.)?                         


2(f) set curriculum content for courses leading to certificates, diplomas or degrees. 


 


 2.  What is the rationale for the request? 


To update certain standard language/statements regarding program contacts in the Guide, and include 


the need for students to have continuous access to a standard computer system. 


 


 3. What implications will approval of this request have for: 


 


• students or prospective students 


none 


 


• present course offerings 


none 


 


• associated program completion guides (please list programs the outcome will affect)  


none 


 


• faculty 


none 


 


• support staff 


none 


 


• College (facilities, timetabling, etc.) 


none 


 


• Library (new material and/or copyright issues) 


none 


 


 4. What do you estimate the cost of implementing this request will be in terms of financial and/or 


human resources? (Use separate sheet for detail or budget if necessary.) 


n/a 


  


 Will the proposed request have any possible effects on students' eligibility for financial aid?   


no 
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 5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.) 


 


 List B.C. Universities     Anticipated Transfer Credit 


 


n/a 


 


 List B.C. University-Colleges/Institutes  Anticipated Transfer Credit 


n/a 


 


 List Designates (CGA, CMA, etc.)  Anticipated Transfer Credit 


n/a 


 


 6. With whom have you consulted internally and/or externally, regarding the proposal?   


 


YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED 


 


 Campus Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Dean Mark Heartt Yes  No 


 No ❑  


            Yes  No   


Instructor Eddie Kristiansen Yes  No  


            Yes  No  


  


 Regional Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Registrar Warren Stokes Yes  No  


VP Academic      Yes  No  


            Yes  No  


            Yes  No  


  


 Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.) 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


    Yes  No  


            Yes  No  


            Yes  No  


  


External (e.g. Advisory Committee members, other prospective employers, articulation groups, other 


institutions and/or professional bodies, etc.)  


Name Feedback/Concerns Raised 
In Support 


of Proposal 


      ITA Yes  No  


            Yes  No  


            Yes  No  


  


7. Have relevant program staff, both campus and regional, been consulted before submitting the 


proposed request?   


n/a  


 


This would include and not limited to an electronic version of the Submission Cover Sheet and 


Course Outline to be sent to Education Council Secretary (A. Holloway). 


8. Do you wish to present your proposal to the Council in person? yes 



mailto:aholloway@nlc.bc.ca
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If not, who will present it? n/a                                                                                


 


How much time is needed for the presentation?  1 min.                                                       


 


9. Additional comments: 


none 


 


10. Suggested wording for motion:  


THAT the Education Council approves the revised Program Information and Completion Guide for 


Automotive Service Technician Apprenticeship. 


 


Prepared by: Leo Manning     Date: Oct 2 2020 


 


In consultation with (please list by name):       


 


Date received by Education Council Secretary:  Oct 2, 2020 


                                    


Requester notified re: date/time item on agenda:       


                                                        


 


 PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION 
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name:  Automotive Service Technician Apprenticeship  
Credential/Certification:  NLC reports training outcomes to the ITA for 


Credentialling 
Date Submitted:  October 2020 


Effective Date:  December 2020   
  
 


Program Contact:  trades@nlc.bc.ca         
 
 
Dean:  Mark Heartt          
 
 
Document Author:  Rod Cork       
 
 
Program Description:   
This program consists of Automotive Service Technician Levels 1, 2, 3 and 4 Technical 
training as per the ITA prescribed curriculum. Automotive Service Technician is a 
nationally designated trade under the Interprovincial Red Seal program.  
Automotive Service Technicians examine, test and repair the parts and systems on cars 
and light trucks. They often use computerized diagnostic equipment to test, adjust and 
repair key vehicle components such as engines, steering systems, braking systems, 
drive trains, vehicle suspensions and electrical systems. The work of an Automotive 
Service Technician also involves reassembling and testing repaired items against 
manufacturers' standards, as well as performing preventative maintenance such as 
wheel alignments, oil changes and tune-ups.  
Individuals who complete the Automotive Service Technician Foundation Program will 
receive a credit contribution for the Level 1 technical training and 450 work-based hours 
toward completion of the Automotive Service Technician Level 1 apprenticeship 
program.    
 
 
Admission Requirements:  Admission eligibility as per the Industry Training Authority     
 
 
Length of Program: (weeks and total hours) 840 hours/28 weeks   
 
 
Program Intake: (start/finish dates) Refer to Trades Intake Schedule  
 
 
Available Seats:  16 







 Program Information and Completion Guide 


Page 2 of 2 


Form Revised: January 2008 


 
 
Application Deadline:  All completed applications must be received one month prior to 
the start of the program. Completed applications received after this date will be 
reviewed based on seat availability.    
 
 
Career Prospects:  Automotive Service Technician, Automotive Dealership Service 
Manager, Automotive Sales, or Automotive Business or Dealership Owner  
 
 
Affiliations/Partnerships:  Industry Training Authority, Program Advisory Committee  
 
 
Location:  Fort St. John Campus 
 
 
Additional Requirements/Supplies:  (fees, supplies, materials)  
Textbooks / online subscription license  
 
Personal protective equipment (safety glasses, steel-toed boots, gloves, coveralls, etc.)  
 
Students are required to have a computer (PC or laptop) with minimum requirements of 
Microsoft Windows 10, Intel i5 or AMD Ryzen processor, a screen or monitor, 8 
Gigabytes of RAM memory, 512 Gigabyte hard drive and audio, video capabilities 
(webcam/microphone/speakers-headphone). Refer to the NLC website Information 
Technology page for latest information. 
 
 
Eligibility for Canada Student Loans:  (Yes or No) 
No  
 
 
Required Minimum Grade:  (overall and/or minimum within a course) 
70% 
 
 
Residency Requirement:  (percentage of courses which must be taken at NLC) 
100% or by approval of Dean of Trades. 
 
 
Required Courses:  (list courses required to complete credential  
                                   and total hours for each course) 
ASTA 100 Automotive Service Technician Level 1 (7 weeks/210 hours)  
ASTA 200 Automotive Service Technician Level 2 (7 weeks/210 hours)  
ASTA 300 Automotive Service Technician Level 3 (7 weeks/210 hours)  
ASTA 400 Automotive Service Technician Level 4 (7 weeks/210 hours)   
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NORTHERN LIGHTS COLLEGE 


SUBMISSION TO EDUCATION COUNCIL COVER SHEET 


(To be used when a decision by Council is required.) 


 


In order for the Education Council to carefully consider your request, we ask that the following 


documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed 


as an agenda item. 


 


(To fill out document, tab to shaded boxes and type information) 


 


 1.  What are you asking the Council to consider? 


To approve the course outline for ASTA 390 Automotive Service Technician Apprenticeship Gap 


training.  


 


 The Process for Submissions to the Education Council lists the responsibilities of the Education 


Council. 


 To which of these does your submission relate (i.e. 2c, 3b, etc.)?                         


2(f) set curriculum content for courses leading to certificates, diplomas or degrees. 


 


 2.  What is the rationale for the request? 


To transition students from Current Level 3 to Harmonized Level 4 Auto Service Technician 


apprenticeship training. 


 


 3. What implications will approval of this request have for: 


 


• students or prospective students 


none 


 


• present course offerings 


none 


 


• associated program completion guides (please list programs the outcome will affect)  


none 


 


• faculty 


none 


 


• support staff 


none 


 


• College (facilities, timetabling, etc.) 


none 


 


• Library (new material and/or copyright issues) 


none 


 


 4. What do you estimate the cost of implementing this request will be in terms of financial and/or 


human resources? (Use separate sheet for detail or budget if necessary.) 


n/a 


  


 Will the proposed request have any possible effects on students' eligibility for financial aid?   


no 
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 5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.) 


 


 List B.C. Universities     Anticipated Transfer Credit 


 


n/a 


 


 List B.C. University-Colleges/Institutes  Anticipated Transfer Credit 


n/a 


 


 List Designates (CGA, CMA, etc.)  Anticipated Transfer Credit 


n/a 


 


 6. With whom have you consulted internally and/or externally, regarding the proposal?   


 


YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED 


 


 Campus Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Dean Mark Heartt Yes  No 


 No ❑  


            Yes  No   


Instructor Eddie Kristiansen Yes  No  


            Yes  No  


  


 Regional Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Registrar Warren Stokes Yes  No  


VP Academic      Yes  No  


            Yes  No  


            Yes  No  


  


 Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.) 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


    Yes  No  


            Yes  No  


            Yes  No  


  


External (e.g. Advisory Committee members, other prospective employers, articulation groups, other 


institutions and/or professional bodies, etc.)  


Name Feedback/Concerns Raised 
In Support 


of Proposal 


      ITA Yes  No  


            Yes  No  


            Yes  No  


  


7. Have relevant program staff, both campus and regional, been consulted before submitting the 


proposed request?   


n/a  


 


This would include and not limited to an electronic version of the Submission Cover Sheet and 


Course Outline to be sent to Education Council Secretary (A. Holloway). 


8. Do you wish to present your proposal to the Council in person? no 



mailto:aholloway@nlc.bc.ca
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If not, who will present it? Leo Manning                                                                                


 


How much time is needed for the presentation?  1 min.                                                       


 


9. Additional comments: 


none 


 


10. Suggested wording for motion:  


THAT the Education Council approves the new Course Outline ASTA 390. 


 


Prepared by: Eddie Kristiansen     Date: Oct 2 2020 


 


In consultation with (please list by name):       


 


Date received by Education Council Secretary:  Oct 2nd 2020 


                                    


Requester notified re: date/time item on agenda:       


                                                        


 


 PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION 
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COURSE OUTLINE 


 
 


 


Page 1 of 2 
 


Effective Date: December-20 


Course Code: ASTA 390 Credits: 0 


Course Title: Auto Service Technician Gap Level 4 Training  


Course Description: This course provides information and learning to students so that they may enter the 
harmonized level 4 course, ASTA 400, prepared with all Harmonized Level 3 outcomes completed. 
 


Prerequisite(s): None Co-requisite(s): None 


Non-Course Prerequisite(s): Eligibility as indicated by 
the Industry Training Authority 


Pre- OR Co-requisite(s):  None 


 


Program: Automotive Service Technician Apprenticeship 


Former Course Code/Equivalent Course(s):  None Cross-Listed Course: None 


Academic/Course Level: Apprenticeship: Level 3 Precluded Course(s): None 
 


Delivery Mode(s): Breakdown Hours Per Duration Primary 


☒ Face-to-Face Lecture  0.00  
☐ Online Tutorials/Seminar 58.00  
☐ Videoconference Laboratory  0.00  
☐ Teleconference Field Experience/Clinical 0.00  
☒ Computer Based Training (CBT) Shop/Teaching Kitchen 30.00  
 Practicum/Preceptor 0.00  
 Co-op 0.00  
 Other Contact Hours 0.00  
  Total 88.00  


  
    


Detailed Course Content/Topics: Vehicle Networking Systems, Driveshafts and Axles, Manual Transmission and 
Transaxles, Clutches and Final Drives. 







 
COURSE OUTLINE 


 
 


 


Page 2 of 2 
 


Learning Outcomes or Objectives: Service Networking and multiplexing systems; perform software updates; 
service driveshafts and axles; service manual transmissions and transaxles; service clutch systems;  service final 
drive (differential assemblies). 
 


Grading System: Percentage Grades Passing Grade: 70% 


 
Evaluation Methods: 
Quizzes/Tests/Assig
nments 


70% Practical Work 30% 


 


Author Recommended Text(s) and/or Resource Materials: 
  Author Title Publisher Year ISBN 


1  
Kirk VanGelder   Fundamental of 


Automotive Technology 
(Second Edition) 


Jones & 
Bartlett  


2018  978-1-284-
10995-5 


Textbooks are subject to change.  Please consult instructor syllabus for current list of textbooks. 
Any supplies required will be indicated in admittance package, program guide and/or instructor syllabus. 


☐ For Information Regarding Course Transfer, visit the BCCAT Transfer Guide at 
http://www.bctransferguide.ca/ 


This Course is Required By other Programs: ☐  Yes  ☒  No   Programs:   


Author Contact Details: 
Author Name:  Eddie Kristiansen   Phone: 250-785-6981 ext.2101 
Program:  AST   Campus: Fort St. John 
Email: EKristiansen@nlc.bc.ca 


Authorization Signatures: 
Author: ________________           Date:   _______________________ 
Author Credentials: _______________________   


Dean/Designate:________________________ Date: _______________________ 


 


Education Council Chair: __________________  Date:  _______________________  
Date Last Reviewed/Updated: 28/10/2020 


 



http://www.bctransferguide.ca/
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Form Revised: February 2008 


NORTHERN LIGHTS COLLEGE 


SUBMISSION TO EDUCATION COUNCIL COVER SHEET 


(To be used when a decision by Council is required.) 


 


In order for the Education Council to carefully consider your request, we ask that the following 


documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed 


as an agenda item. 


 


(To fill out document, tab to shaded boxes and type information) 


 


 1.  What are you asking the Council to consider? 


Housekeeping items related to "Precluded Course(s)" statements in course outlines that are primarily 


relevant to Business Management programs: 


 


a) ECON 101 Outline:  


- Current "Precluded Course(s)"statement: "None." 


- Revised "Precluded Course(s) statement: "ECON 105." 


 


b) ECON 102 Outline 


- Current "Precluded Course(s)"statement: "None. 


- Revised "Precluded Course(s)" statement: "ECON 105."  


 


c) ECON 105 Outline 


- Current "Precluded Course(s)" statement:  "None."  


- Revised "Precluded Courses(s)" statement:  "ECON 101 and ECON 102." 


 


d) MGMT 103 Outline 


- Current "Precluded Course(s)" statement: "None. 


- Revised "Precluded Course(s) statement: "MGMT 120." 


 


e) MGMT 109 Outline 


- Current "Precluded Course(s)" statement: "None."  


- Revised "Precluded Courses(s) statement: "MGMT 120." 


 


f) MGMT 120 Outline 


- Current "Precluded Course(s)" statement: "None."  


- Revised "Precluded Course(s) statement: "MGMT 103 and MGMT 109." 


 


 The Process for Submissions to the Education Council lists the responsibilities of the Education 


Council. 


 To which of these does your submission relate (i.e. 2c, 3b, etc.)?                         


2c 


 


 2.  What is the rationale for the request? 


The preclusions above are embedded in Business Management Program Completion Guides and 


therefore currently apply to credential requirements. However, these preclusions have not been  


formally recognized in course outlines, which creates a risk of student error during course selection and 


registration.  


 


Accordingly, implementation of these preclusions will reduce the risk of error during course selection 


and registration.  


 


 


 3. What implications will approval of this request have for: 


 


• students or prospective students 


Greater understanding of appropriate course selection. 







Form Revised: February 2008 Submission to EdCo Form Page 2 


\\unit20\pub\EdCo Secretary\090422 Education Council\EdCo Submissions\2020\MGMT\Cover Sheet Prerequisites Oct 2020.docx 


 


• present course offerings 


None 


 


• associated program completion guides (please list programs the outcome will affect)  


The affected programs are Business Management and University Arts and Sciences.   


 


• faculty 


None 


 


• support staff 


None 


 


• College (facilities, timetabling, etc.) 


None 


 


• Library (new material and/or copyright issues) 


None 


 


 4. What do you estimate the cost of implementing this request will be in terms of financial and/or 


human resources? (Use separate sheet for detail or budget if necessary.) 


No cost in regard to ongoing program delivery. 


  


 Will the proposed request have any possible effects on students' eligibility for financial aid?   


None 


 


5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.) 


 


 List B.C. Universities     Anticipated Transfer Credit 


 


No changes are anticipated. 


 


 List B.C. University-Colleges/Institutes  Anticipated Transfer Credit 


No changes are anticipated. 


 


 List Designates (CGA, CMA, etc.)  Anticipated Transfer Credit 


No changes are anticipated. 


 


 6. With whom have you consulted internally and/or externally, regarding the proposal?   


 


YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED 


 


 Campus Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Dean       Yes  No 


 No ❑  


Associate Dean, 


Lisa Verbisky 


None Yes  No   


Chair, Cindy 


Broberg 


None Yes  No  


Chair, Issoufou 


Soumailla 


None Yes  No  


  


 


 Regional Program Staff 
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Name Feedback/Concerns Raised 
In Support 


of Proposal 


Registrar       Yes  No  


VP Academic       Yes  No  


            Yes  No  


            Yes  No  


  


 Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.) 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Business 


Management 


Faculty 


      Yes  No  


            Yes  No  


            Yes  No  


  


External (e.g. Advisory Committee members, other prospective employers, articulation groups, other 


institutions and/or professional bodies, etc.)  


Name Feedback/Concerns Raised 
In Support 


of Proposal 


            Yes  No  


            Yes  No  


            Yes  No  


  


7. Have relevant program staff, both campus and regional, been consulted before submitting the 


proposed request?   


Yes 


 


This would include and not limited to an electronic version of the Submission Cover Sheet and 


Course Outline to be sent to Education Council Secretary (A. Holloway). 


 


8. Do you wish to present your proposal to the Council in person? Yes. 


  


If not, who will present it? NA                                                                                


 


How much time is needed for the presentation?  2 minutes                                                       


 


9. Additional comments: 


      


 


10. Suggested wording for motion:  


THAT the Education Council approves the revised Course Outlines for ECON 101, ECON 102, ECON 


105, MGMT 103, MGMT 109, and MGMT 120 effective May 2021. 


 


Prepared by: Issoufou Somaila and Steve Roe     Date: Sep 24, 2020 


 


In consultation with (please list by name): Lisa Verbisky, Cindy Broberg, and Business Management 


faculty. 


 


Date received by Education Council Secretary:  September 23, 2020 


                                    


Requester notified re: date/time item on agenda:       


                                                        



mailto:aholloway@nlc.bc.ca
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COURSE OUTLINE 
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Effective Date: May-21 


Course Code: ECON 101 Credits: 3 


Course Title: Principles of Economics (Micro) 


Course Description: This course examines the way that a mixed market economy allocates and distributes scarce 


resources.  Specific topics include the theory of consumer behaviour, market structure, production, production 


cost, price determination, allocation of resources, and the economics of income distribution. 
 


Prerequisite(s): None Co-requisite(s): None 


Non-Course Prerequisite(s): None Pre- OR Co-requisite(s):  None 


 


Program: Business Management 


Former Course Code/Equivalent Course(s):  None Cross-Listed Course: None 


Academic/Course Level: Undergraduate: First year Precluded Course(s): ECON 105 


 


Delivery Mode(s): Breakdown Hours Per Duration Primary 


☒ Face-to-Face Lecture  45.00  


☐ Online Tutorials/Seminar 0.00  


☐ Videoconference Laboratory  0.00  


☐ Teleconference Field Experience/Clinical 0.00  


☐ Computer Based Training (CBT) Shop/Teaching Kitchen 0.00  


 Practicum/Preceptor 0.00  


 Co-op 0.00  


 Other Contact Hours 0.00  


  Total 45.00  


  
    


Detailed Course Content/Topics:  


- What is Economics? 


- The Economic Problem 


- Demand and Supply 


- Elasticity 







 
COURSE OUTLINE 
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- Efficiency and Equity 


- Markets in Action 


- Utility and Demand 


- Organising Production 


- Output and Costs 


- Perfect Competition 


- Monopoly 


- Monopolistic Competition and Oligopoly 


- Demand and Supply in Factor Markets 


Learning Outcomes or Objectives:  


Upon successful completion of the course, the students will be able to: 


- Define and explain basic economic terms, concepts and principles 


- Explain the types of choices required because of the problem of scarcity 


- Use graphs to demonstrate relationships between economic variables 


- Explain how firms make production and pricing decisions 


- Compare and contrast various Market Structures 


- Explain resource allocation in the market economy 


- Use the economic way of thinking to make real life decisions 
 


Grading System: Letter Grades Passing Grade: D (50%) 


 
Evaluation Methods: 


Final Exam 35% Participation 10% 


Midterm Exam(s) 25% Quizzes/Tests/Assig
nments 


30% 


 


Author Recommended Text(s) and/or Resource Materials: 


  Author Title Publisher Year ISBN 


1  
Mankiw, G.N., Kneebone, 
R.D. & Mckenzie, K. J.                                           


Principles of 
Microeconomics, 7th 
edition   


Nelson 
Education 


2017 978-
0176591977 


Textbooks are subject to change.  Please consult instructor syllabus for current list of textbooks. 


Any supplies required will be indicated in admittance package, program guide and/or instructor syllabus. 


☐ For Information Regarding Course Transfer, visit the BCCAT Transfer Guide at 
http://www.bctransferguide.ca/ 


This Course is Required By other Programs: ☐  Yes  ☒  No   Programs:   


 


 



http://www.bctransferguide.ca/
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Author Contact Details: 


Author Name:  Issoufou Soumaila   Phone: 250 785-6981 


Program:  Business Management    Campus: Fort St. John 


Email: isoumaila@nlc.bc.ca 


Authorization Signatures: 


Author: ________________           Date: _______________________    


Author Credentials: _______________________  


Dean/Designate:________________________ Date: _______________________ 


 


Education Council Chair: __________________  Date:  _______________________  


Date Last Reviewed/Updated: 28/10/2020 
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Effective Date: May-21 


Course Code: ECON 102 Credits: 3 


Course Title: Principles of Economics (Macro) 


Course Description: This course examines at the macro level the operations, functions, problems and various 


government policies relevant to the Canadian economy. Specific topics analyzed include the determination of GDP, 


fiscal and monetary policies, money and banking systems, internal and international trade and economic growth. 
 


Prerequisite(s): ECON 101 or permission of the Chair Co-requisite(s): None 


Non-Course Prerequisite(s): None Pre- OR Co-requisite(s):  None 


 


Program: Business Management 


Former Course Code/Equivalent Course(s):  None Cross-Listed Course: None 


Academic/Course Level: Undergraduate: First year Precluded Course(s): ECON 105 


 


Delivery Mode(s): Breakdown Hours Per Duration Primary 


☒ Face-to-Face Lecture  45.00  


☐ Online Tutorials/Seminar 0.00  


☐ Videoconference Laboratory  0.00  


☐ Teleconference Field Experience/Clinical 0.00  


☐ Computer Based Training (CBT) Shop/Teaching Kitchen 0.00  


 Practicum/Preceptor 0.00  


 Co-op 0.00  


 Other Contact Hours 0.00  


  Total 45.00  


  
    


Detailed Course Content/Topics:  


- A Look First at Macroeconomics  


- Measuring GDP and Economic Growth  


- Monitoring Cycles, Jobs and the Price Level  


- Aggregate Supply Aggregate Demand  
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- Expenditure Multiplier  


- Fiscal Policy  


- Money, Banking, and Interest Rates  


- Monetary Policy  


- Inflation  


- Economic Growth 


Learning Outcomes or Objectives:  


Upon completion of this course, the student will be able to: 


- Describe the origins of macroeconomics and the problems it deals with  


- Explain how national income statistics are collected and used  


- Analyze the trends and fluctuations in employment and economic growth  


- Describe the roles money and financial institutions play in Canadian economy  


- Identify the causes of inflation, budget deficits and international deficits  


- Explain why growth, inflation, budgetary and international deficits merit our attention 


- Recognize the key macroeconomic policy challenges and the tools available to deal with them  


- Analyze the reasons for, and gains from international trade 
 


Grading System: Letter Grades Passing Grade: D(50%) 


 
Evaluation Methods: 


Final Exam 25% Participation 10% 


Midterm Exam(s) 25% Quizzes/Tests/Assig
nments 


40% 


 


Author Recommended Text(s) and/or Resource Materials: 


  Author Title Publisher Year ISBN 


1  
Mankiw, G.N., Kneebone, 
R.D. & Mckenzie, K. J.                                           


Principles of 
Macroeconomics, 8th 
edition   


Nelson 
Education 


2019 978-
0176872830 


Textbooks are subject to change.  Please consult instructor syllabus for current list of textbooks. 


Any supplies required will be indicated in admittance package, program guide and/or instructor syllabus. 


☐ For Information Regarding Course Transfer, visit the BCCAT Transfer Guide at 
http://www.bctransferguide.ca/ 


This Course is Required By other Programs: ☐  Yes  ☒  No   Programs:   
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Effective Date: May-21 


Course Code: ECON 105 Credits: 3 


Course Title: Principles of Economics 


Course Description: This course deals with both microeconomics and macroeconomics. Topics include the nature 


of economics, basic concepts in production, growth, trade, laws of supply and demand, output, costs and various 


structures of industry. It also deals with the measurement of GDP and the nature of money. 
 


Prerequisite(s): None Co-requisite(s): None 


Non-Course Prerequisite(s): None Pre- OR Co-requisite(s):  None 


 


Program: Business Management 


Former Course Code/Equivalent Course(s):  None Cross-Listed Course: None 


Academic/Course Level: Undergraduate: First year Precluded Course(s): ECON 101 and ECON 102 


 


Delivery Mode(s): Breakdown Hours Per Duration Primary 


☒ Face-to-Face Lecture  45.00  


☐ Online Tutorials/Seminar 0.00  


☐ Videoconference Laboratory  0.00  


☐ Teleconference Field Experience/Clinical 0.00  


☐ Computer Based Training (CBT) Shop/Teaching Kitchen 0.00  


 Practicum/Preceptor 0.00  


 Co-op 0.00  


 Other Contact Hours 0.00  


  Total 45.00  


  
    


Detailed Course Content/Topics:  


The Economic Problem 


Demand & Supply 


Utility Maximization 


Elasticity 
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Costs of Production 


Perfect Competition 


Monopoly and Imperfect Competition 


Measures of Economic Activity  


Inflation & Unemployment 


Money 


International Trade 


Economic Growth 


Learning Outcomes or Objectives:  


At the end of the course, the student will be able to: 


-Define and explain basic economic terms, concepts, and principles. 


-Explain to the non-economist the fundamental economic problem of scarcity and choice 


-Specify the relationships between significant economic variables  


-Analyze profit maximization decisions of businesses  


-Critique and use national income statistics 


-Explain the important role money plays in fostering economic development 


-Identify the gains from trade and sources of comparative advantage 


-Examine the relationship between economic growth and the standard of living in Canada 
 


Grading System: Letter Grades Passing Grade: D (50%) 


 
Evaluation Methods: 


Final Exam 30% Participation 5% 


Midterm Exam(s) 25% Other 10% 


Quizzes/Tests/Assig
nments 


30%   


 


Author Recommended Text(s) and/or Resource Materials: 


  Author Title Publisher Year ISBN 


1  
Mark Lovewell Understanding  


Economics 7th edition 


McGraw-Hill 
Ryerson 


2015 978-
1259030802 


Textbooks are subject to change.  Please consult instructor syllabus for current list of textbooks. 


Any supplies required will be indicated in admittance package, program guide and/or instructor syllabus. 


☐ For Information Regarding Course Transfer, visit the BCCAT Transfer Guide at 
http://www.bctransferguide.ca/ 


This Course is Required By other Programs: ☐  Yes  ☒  No   Programs:   
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Effective Date: May-21 


Course Code: MGMT 103 Credits: 3 


Course Title: Foundations in Financial Accounting Level 1 


Course Description: A foundation course in accounting designed to enable students to understand the 


fundamental accounting reports of business with a focus on the recording and reporting of assets.  The course 


introduces students to the application of double entry accounting for proprietorships and prepares them to 


complete all stages of the accounting cycle.         
 


Prerequisite(s): None, however prior exposure to 


bookkeeping is strongly recommended 


Co-requisite(s): None 


Non-Course Prerequisite(s): None Pre- OR Co-requisite(s):  None 


 


Program: Business Management 


Former Course Code/Equivalent Course(s):  None Cross-Listed Course: None 


Academic/Course Level: Undergraduate: First year Precluded Course(s): MGMT 120 


 


Delivery Mode(s): Breakdown Hours Per Duration Primary 


☒ Face-to-Face Lecture  45.00  


☐ Online Tutorials/Seminar 0.00  


☐ Videoconference Laboratory  0.00  


☐ Teleconference Field Experience/Clinical 0.00  


☐ Computer Based Training (CBT) Shop/Teaching Kitchen 0.00  


 Practicum/Preceptor 0.00  


 Co-op 0.00  


 Other Contact Hours 0.00  


  Total 45.00  


  
    


Detailed Course Content/Topics:  


- Orientation and Accounting in Business 


- Analyzing and Recording Transactions 
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- Adjusting Accounts for Financial Statements & Appendix 3A:  Correcting Errors 


- Completing the Accounting Cycle and Classifying Accounts 


- Accounting for Merchandising Activities 


- Merchandise Inventory and Cost of Sales 


- Accounting Information Systems 


- Internal Control and Cash 


- Receivables 


- Payroll 


- Review 


Learning Outcomes or Objectives:  


The student will be able to apply basic accounting concepts to identify, analyze, record and report financial 


transactions according to generally accepted accounting principles.  Student should be able to: 


- Complete all stages of the accounting cycle 


- Account for merchandising activities 


- Effectively use special journals 


- Maintain and reconcile subsidiary ledgers 


- Explain basic internal control principles 


- Record petty cash transactions 


- Accurately prepare a bank reconciliation 


- Apply inventory valuation methods 


- Account for property, plant and equipment at acquisition and disposal 


- Calculate and record the amortization of property, plant and equipment 


- Account for receivables according to GAAP 


- Record short-term notes receivable 


- Determine and record withholdings from employee wages using CRA tables 


- Account for payment of payroll withholdings 


- Calculate and account for employer payroll costs 
 


Grading System: Letter Grades Passing Grade: D (50%) 


 
Evaluation Methods: 


Final Exam 40% Participation 10% 


Midterm Exam(s) 30% Quizzes/Tests/Assig
nments 


20% 


 


Author Recommended Text(s) and/or Resource Materials: 


  Author Title Publisher Year ISBN 


1  


Larson, K., Jensen T. Fundamental 
Accounting Principles, 
16th Canadian Edition, 
Volume 1 


McGraw-Hill 
Ryerson 


2019 978-
1259654657 
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Textbooks are subject to change.  Please consult instructor syllabus for current list of textbooks. 


Any supplies required will be indicated in admittance package, program guide and/or instructor syllabus. 


☐ For Information Regarding Course Transfer, visit the BCCAT Transfer Guide at 
http://www.bctransferguide.ca/ 


This Course is Required By other Programs: ☐  Yes  ☒  No   Programs:   


Author Contact Details: 


Author Name:  Issoufou Soumaila   Phone: 250 785-6981 


Program:  Business Management    Campus: Fort St. John 


Email: isoumaila@nlc.bc.ca 


Authorization Signatures: 


Author: ________________           Date:  ______________________  


Author Credentials: ______________________   


Dean/Designate:________________________ Date: ______________________ 


 


Education Council Chair: __________________  Date:  ______________________  


Date Last Reviewed/Updated: 28/10/2020 
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Effective Date: May-21 


Course Code: MGMT 109 Credits: 3 


Course Title: Foundations in Financial Accounting Level 2 


Course Description: A continuation of Management 103 with a focus on the reporting and recording of liabilities.  


This course introduces students to accounting practices for partnerships and corporations       
 


Prerequisite(s): MGMT 103 Co-requisite(s): None 


Non-Course Prerequisite(s): None Pre- OR Co-requisite(s):  None 


 


Program: Business Management 


Former Course Code/Equivalent Course(s):  None Cross-Listed Course: None 


Academic/Course Level: Undergraduate: First year Precluded Course(s): MGMT 120 


 


Delivery Mode(s): Breakdown Hours Per Duration Primary 


☒ Face-to-Face Lecture  45.00  


☐ Online Tutorials/Seminar 0.00  


☐ Videoconference Laboratory  0.00  


☐ Teleconference Field Experience/Clinical 0.00  


☐ Computer Based Training (CBT) Shop/Teaching Kitchen 0.00  


 Practicum/Preceptor 0.00  


 Co-op 0.00  


 Other Contact Hours 0.00  


  Total 0.00  


  
    


Detailed Course Content/Topics:  


- Orientation and Accounting in Business 


- Analyzing and Recording Transactions 


- Adjusting Accounts for Financial Statements & Appendix 3A:  Correcting Errors 


- Completing the Accounting Cycle and Classifying Accounts 


- Accounting for Merchandising Activities 
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- Merchandise Inventory and Cost of Sales 


- Accounting Information Systems 


- Internal Control and Cash 


- Receivables 


- Payroll 


- Review 


Learning Outcomes or Objectives:  


The student will be able to apply basic accounting concepts to identify, analyze, record, and report  


financial transactions according to generally accepted accounting principles.  Student should be able to: 


- Complete all stages of the accounting cycle 


- Account for merchandising activities 


- Effectively use special journals 


- Maintain and reconcile subsidiary ledgers 


- Explain basic internal control principles 


- Record petty cash transactions 


- Accurately prepare a bank reconciliation 


- Apply inventory valuation methods 


- Account for property, plant and equipment at acquisition and disposal 


- Calculate and record the amortization of property, plant and equipment 


- Account for receivables according to GAAP 


- Record short-term notes receivable 


- Determine and record withholdings from employee wages using CRA tables 


- Account for payment of payroll withholdings 


- Calculate and account for employer payroll costs 
 


Grading System: Letter Grades Passing Grade: D (50%) 


 
Evaluation Methods: 


Final Exam 40% Participation 15% 


Midterm Exam(s) 25% Quizzes/Tests/Assig
nments 


20% 


 


Author Recommended Text(s) and/or Resource Materials: 


  Author Title Publisher Year ISBN 


1  


Larson, K., Heidi Dieckmann Fundamental 
Accounting Principles, 
14th Canadian Edition, 
Volume II 


McGraw-Hill 
Ryerson 


2019 978-
1260305838 


Textbooks are subject to change.  Please consult instructor syllabus for current list of textbooks. 


Any supplies required will be indicated in admittance package, program guide and/or instructor syllabus. 
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☐ For Information Regarding Course Transfer, visit the BCCAT Transfer Guide at 
http://www.bctransferguide.ca/ 


This Course is Required By other Programs: ☐  Yes  ☒  No   Programs:   


Author Contact Details: 


Author Name:  Issoufou Soumaila   Phone: 250 785-6981 


Program:  Business Management    Campus: Fort St. John 


Email: isoumaila@nlc.bc.ca 


Authorization Signatures: 


Author: ________________           Date:  _______________________  


Author Credentials: _______________________   


Dean/Designate:________________________ Date: _______________________ 


 


Education Council Chair: __________________  Date:  _______________________  


Date Last Reviewed/Updated: 28/10/2020 
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Effective Date: May-21 


Course Code: MGMT 120 Credits: 3 


Course Title: Financial Accounting 


Course Description: A first level course in accounting designed to provide skill and knowledge to students enabling 


them to understand the fundamental accounting reports of business. The course introduces accounting theory and 


its applications to proprietorships and corporate entities. All of the statements recommended by the Canadian 


Institute of Chartered Accountants are discussed. 
 


Prerequisite(s): None, but prior exposure to 


bookkeeping is strongly recommended. 


Co-requisite(s): None 


Non-Course Prerequisite(s): None Pre- OR Co-requisite(s):  None 


 


Program: Business Management 


Former Course Code/Equivalent Course(s):  None Cross-Listed Course: None 


Academic/Course Level: Undergraduate: First year Precluded Course(s): MGMT 103 and MGMT 109 


 


Delivery Mode(s): Breakdown Hours Per Duration Primary 


☒ Face-to-Face Lecture  45.00  


☐ Online Tutorials/Seminar 0.00  


☐ Videoconference Laboratory  0.00  


☐ Teleconference Field Experience/Clinical 0.00  


☐ Computer Based Training (CBT) Shop/Teaching Kitchen 0.00  


 Practicum/Preceptor 0.00  


 Co-op 0.00  


 Other Contact Hours 0.00  


  Total 45.00  


  
    


Detailed Course Content/Topics:  


- Business environment and accounting, financial statements 


- Accounting cycle (analyze, record, post) 
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- Accounting cycle (trial balance, adjust, close) 


- Ethics, internal control and bank reconciliations 


- Merchandising business 


- Inventory valuation 


- Accrual accounting: Sales and receivables 


- Long lived assets, tangible and intangible 


- Accrual accounting: liabilities and long term debt including bonds 


- Corporate accounting: share capital, dividends and retained earnings 


- The cash flow statement: direct and indirect 


- Financial statement analysis: horizontal, vertical and ratio analysis 


Learning Outcomes or Objectives:  


The student will be able to apply basic accounting concepts to identify, analyze, record, and report  


financial transactions according to generally accepted accounting principles.  Student should be able to: 


- Describe the system of accounting standards and principles. 


- Demonstrate the accrual method of accounting and the accounting cycle. 


- Prepare a balance sheet, income statement, statement of changes in equity, and a statement of cash  


flows using both the indirect and direct method. 


- Identify the objectives and procedures of internal control. 


- Account for short term investments and receivables, including bad debts. 


- Account for the purchase, depreciation, and derecognition of tangible and intangible long-term assets. 


- Account for bonds issued at par, a discount, or a premium by the effective interest method, including 


interest payments for full and partial periods. 


- Journalize shareholder's equity transactions for share issue, repurchase, and both cash and stock  


dividends. 


- Analyze financial statements, utilizing horizontal and vertical analysis and ratio analysis. 
 


Grading System: Letter Grades Passing Grade: D (50%) 


 
Evaluation Methods: 


Final Exam 35% Participation 20% 


Midterm Exam(s) 25% Quizzes/Tests/Assig
nments 


20% 


 


Author Recommended Text(s) and/or Resource Materials: 


  Author Title Publisher Year ISBN 


1  
Waybright, J. et al Financial Accounting, 


Second Canadian 
Edition 


Pearson 
Canada 


2015 13: 
9780133375
534. 


Textbooks are subject to change.  Please consult instructor syllabus for current list of textbooks. 


Any supplies required will be indicated in admittance package, program guide and/or instructor syllabus. 
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☐ For Information Regarding Course Transfer, visit the BCCAT Transfer Guide at 
http://www.bctransferguide.ca/ 


This Course is Required By other Programs: ☐  Yes  ☒  No   Programs:   


Author Contact Details: 


Author Name:  Issoufou Soumaila   Phone: 250 785-6981 


Program:  Business Management    Campus: Fort St. John 


Email: isoumaila@nlc.bc.ca 


Authorization Signatures: 


Author: ________________           Date: _______________________   


Author Credentials: _______________________   


Dean/Designate:________________________ Date: _______________________ 


 


Education Council Chair: __________________  Date:  _______________________  


Date Last Reviewed/Updated: 28/10/2020 
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M E M O R A N D U M  


To: Education Council 


CC: Loren Lovegreen, Steve Roe, Lindsay Tiemer 


Re: Academic Schedule 


Date: 21-Oct-2020 


Colleagues, 


Following consultation with the Dean of Academic & Vocational programs, and in continuation 
of the recommendation approved at the October 2019 Education Council meeting, I am 
presenting the attached Academic Schedule for the 2024-2025 Academic Year. 


This Schedule maintains the goal of having four years plus the current year of approved 
academic schedules.  


In the summer of 2020, we experienced a shift in enrolment behaviour, that saw a significant 
increase in the number of students enrolled.  As a result, we became aware of the implications 
of having a summer semester overlap the following Fall semester.  For that reason, session 
dates have been adjusted earlier to complete Spring end of term processing.  In short, the 
timelines of Intersession and Summer session are tight by design. 


Proposed motions:   
That Education Council approves the academic schedule for 2024/2025 as presented. 


Sincerely, 


 


Warren Stokes 


Registrar 
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Semester Fall 2024 Spring 2025 Intersession 2025 Summer session 2025
Instructional Days


First day of classes Tue, Sep 03, 2024 Mon, May 05, 2025 Mon, May 05, 2025 Mon, Jun 30, 2025
End of Add/drop Period Tue, Sep 17, 2024 Tue, May 20, 2025 Mon, May 12, 2025 Mon, Jul 07, 2025
Reading Break n/a Mon, Feb 24 to Sat, Mar 01 n/a n/a n/a


Last day to withdraw Tue, Oct 29, 2024 Mon, Jun 30, 2025 Mon, Jun 02, 2025 Mon, Jul 28, 2025
Last day of classes Mon, Dec 02, 2024 Tue, Aug 05, 2025 Sat, Jun 21, 2025 Sat, Aug 16, 2025


Exam Period
Final exams start Wed, Dec 04, 2024 Thu, Aug 07, 2025 Mon, Jun 23, 2025 Mon, Aug 18, 2025
Final exams end Sat, Dec 14, 2024 Mon, Aug 18, 2025 Sat, Jun 28, 2025 Sat, Aug 23, 2025


All grades submitted Fri, Dec 20, 2024 Mon, Aug 25, 2025 Mon, Jul 07, 2025 Fri, Aug 29, 2025


Instructional Days Fall Spring Intersession 2025 Summer session 2025
Mondays 11 12 6 6
Tuesday 13 13 7 6
Wednesdays 13 13 7 7
Thursdays 13 13 7 7
Fridays 13 13 7 7


TOTAL 63 64 34 33
Exam Days 10 10 6 6


Semester Fall 2024
Instructional Days


First day of classes Tue, Sep 03, 2024 Mon, Feb 03, 2025
End of Add/drop Period Mon, Sep 16, 2024 Tue, Feb 18, 2025
Christmas Break/ Reading Break Dec 24 - Jan 5


Last day to withdraw Fri, Nov 08, 2024 Thu, Apr 10, 2025
Last day of classes & exams Sat, Jan 25, 2025 Mon, Jun 23, 2025


All grades submitted Fri, Jan 31, 2025 Mon, Jun 30, 2025
Total Instructional Days 95
Total Instructional Weeks 19


Labour Day*
Thanksgiving Day*
Remembrance Day*
Remembrance Day Closure**
Christmas (non-instructional)
Christmas Day*
Boxing Day***
Christmas period****
Christmas period****
Christmas period****
Christmas period****
Christmas period****
New Year's Day*
Family Day*
Good Friday*
Easter (closure)
Easter
Easter Monday***
Victoria Day*
Canada Day*
B.C. Day*
Labour Day (2025)


* Source:  Google "bc public holidays 2025" as retrieved on 20-Oct-2020


Mon, May 19, 2025
Tue, Jul 01, 2025


Mon, Sep 01, 2025


20-WEEK SEMESTER


Sat, Dec 28, 2024
Sun, Dec 29, 2024


13
64


13


As defined by program


*** Article 11.1, NLC and BCGEU (NLC Support) Collective Agreement July 1, 2014 to June 30, 2025
     Article 19.1, NLC and BCGEU (NLC Faculty) Collective Agreement April 1, 2014 to March 31, 2025


Wed, Dec 25, 2024


Mon, Mar 03, 2025


Mon, Apr 21, 2025


Thu, Dec 26, 2024
Fri, Dec 27, 2024


Wed, Jan 01, 2025
Mon, Feb 17, 2025
Fri, Apr 18, 2025


Winter 2025


19


Sun, Apr 20, 2025


ACADEMIC SEMESTER


** Article 11.2, NLC and BCGEU (NLC Support) Collective Agreement July 1, 2014 to June 30, 2025
     Article 19.2, NLC and BCGEU (NLC Faculty) Collective Agreement April 1, 2014 to March 31, 2025


Fri, May 02, 2025


12
13


**** Article 12.1.b, NLC and BCGEU (NLC Support) Collective Agreement July 1, 2014 to June 30, 2025
     Article 20.1.c, NLC and BCGEU (NLC Faculty) Collective Agreement April 1, 2014 to March 31, 2025


13


Notes
Summer session dates are set to ensure 
completion before Fall semester.


9


Winter


Sat, Apr 12, 2025


Mon, Apr 14, 2025
Sat, Apr 26, 2025


Mon, Aug 04, 2025


2024-2025 Academic Schedule


Sat, Apr 19, 2025


95


Tue, Dec 31, 2024


Tue, Dec 24, 2024


Mon, Dec 30, 2024


Mon, Jan 06, 2025
Mon, Jan 20, 2025


Holidays and Closures
Mon, Sep 02, 2024
Mon, Oct 14, 2024
Mon, Nov 11, 2024


College and Institute Act
23  (1) An education council must advise the board, and the board must seek advice from the education council, on the 
development of educational policy for the following matters:
             (h) setting of the academic schedule;


Winter 2025
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NORTHERN LIGHTS COLLEGE  


EDUCATION COUNCIL  
Meeting of September 23, 2020  


Dawson Creek Dial In 
Fort St John Dial In 
Fort Nelson Dial In 


Chetwynd Dial In 


 
Participants:   
Faisal Rashid (Faculty At Large) *Chair 


Megan Bedell (Faculty At Large) *Vice-Chair 


Tracy Donnelly (Administration) 


Darren Giersch (Staff) 


Gurleen Grover (Student) 


Russ Haugen (Faculty At Large) 


Marcus Kearney (Faculty At Large) 


Loren Lovegreen (Administration) 


Brandon Mackinnon (Faculty At Large) 


Cindy Page (Faculty At Large) 


Richard Resener (Faculty At Large) 
Steve Roe (Administration)  
Lana Sprinkle (Faculty At Large) 
Warren Stokes (Administration) 


Audra Holloway (Recording)  
    
Absent:  Bryn Kulmatycki Rob-Roy Douglas Sean Logie Mike Gilbert 


Andy Amboe 


           
Guest(s):  Leo Manning     
     
 


Acknowledgement 
It is a privilege to honor the many nations participating in our college community and to thank you for 


sharing your traditional lands with us.  


 
 
1.  Adoption of Agenda 


 
Agenda was adopted as circulated. 


 
 
           
2.  Adoption of Minutes, June 24, 2020 
 


20.09.01 M/S –ROE/BEDELL 
 


 Motion: THAT the minutes of June 24, 2020 be adopted as presented. 
 CARRIED 


 
G. Grover joined the meeting. 
 







Education Council Meeting September 23, 2020 


Page 2 of 7 


3.  Action List  
 


Education Council Process Flowchart – in process  
 


New Course Outline Form – in process 
 
 
Decision Item(s) 
 
4. Human Services      


S. Roe explained that NLC certificate and diploma graduates in human services 
fields often seek additional courses to enhance skills and knowledge, to increase 
career opportunities, and/or to meet regulatory certification requirements. He added 
that the Advanced Certificate in Human Services Professional Development 
highlights such professional development opportunities and allows relevant course 
registrations to be tracked under an appropriate credential/program heading.  
C. Page explained that it started with a discussion regarding the post diploma 
students and the changes to the revised Education Assistant program having 
several new courses that would be of interest.  She added that opportunities for 
extended professional development and growth in human services were clarified. 


 
 20.09.08 M/S –LOVEGREEN/STOKES 
 


Motion: THAT the Education Council approves the new Program Information and Completion 


Guide for the Advanced Certificate in Human Services Professional Development for 


implementation in January 2021 as presented. 


 CARRIED 
 


5. Education Assistant     
 S. Roe explained that after the revised EA Completion Guides and related course 


outlines were approved at the October 2019 Education Council meeting it was 
discovered that the program leadership team inadvertently presented “children and 
vulnerable adults” as the only acceptable “works with” category. He further explained 
that the intention was to present “children” or “children and vulnerable adults” as 
acceptable “works with” categories. 


 
 20.09.09 M/S –BEDELL/LOVEGREEN 
 


Motion: THAT the Education Council approves the revised Program Information and 


Completions Guides for both Certificate in Education Assistant and Diploma in Education 


Assistant, and the revised Course Outlines EDAS 143, EDAS 240, EDAS 241, EDAS 242, 


EDAS 243, EDAS 244, HDEC 100, HDEC 101, HDEC 103 and HDEC 121 ,for 


implementation in January 2021 as presented. 


 CARRIED 
 


6. Health Care Assistant      
 S. Roe explained that the submission was simply an omnibus correction to errors in 


co-requisite/prerequisite statements in the HCAT course outlines. He added that it 
was to align with program practice and provincial curriculum guidelines. 
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 M. Bedell asked if registration of students would be affected by the updated 
prerequisites (prerequisite errors during registration).  W. Stokes answered that the 
registration in the program assumes that the student will be successful.  He added 
that the prerequisite language allows the student to be removed from subsequent 
classes if they fail a class. 


 
 20.09.10 M/S –PAGE/HAUGEN 
 


Motion: THAT the Education Council approves the revised Course Outlines HCAT 110; 


HCAT 111; HCAT 112; HCAT 113; HCAT 123; HCAT 124; HCAT 125; HCAT 126 and 


HCAT 127, effective February 2021 as presented. 


 CARRIED 
L. Manning joined the meeting 
R. Resener joined the meeting 
 
7. Millwright Foundation      
 L. Manning explained that the submission was to correct several typos and reference 


errors in the documents.  
 1. the number of weeks indicated in the program description and a typo,  
 2. level advancement in MILL 101 description,  
 3. correct MILL course number in MILL 161 description information. 


 
20.09.02 M/S –HAUGEN/PAGE 
Motion: THAT the Education Council approves the revised Program Information and 


Completion Guide for Millwright Foundation Certificate, and course outlines for MILL 101 


and MILL 161 as presented.  


 CARRIED 
 


8. Automotive Service Technician Apprenticeship      
 L. Manning explained that the submission was to remove a statement under 


‘Program Description’ regarding Foundation program information that did not apply 
to the program and to standardize statements within the document to the current 
practice for ITA programs. 


 W. Stokes asked about policy listed under ‘Additional Requirements/Supplies’ and 
suggested that it be removed from the Program Guide.  L. Manning agreed and the 
sentence was removed. 


 
 20.09.03 M/S –STOKES/BEDELL 
 


Motion: THAT the Education Council approves the revised Program Information and 


Completion Guide for Automotive Service Technician Apprenticeship as amended.  


 CARRIED 
M. Kearney joined the meeting 
 
9. Cosmetology   
 L. Manning explained that the new program would allow students to indicate their 


intended goal to complete both Hairstylist and Esthetics and allow previous 
graduates of one component to return as early as September 2021 to complete the 
second component and achieve a diploma. 
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 M. Bedell asked about the Admission Requirements regarding students that might 
have taken the older Esthetics or Hairstylist programs, and whether they would have 
to complete the portfolio course for that program as well.  L. Manning answered that 
past students would need to complete all portfolio courses. 


 M. Bedell noted that the NLC Power Program is listed as an Admission Requirement 
pathway of both Hairstylist and Esthetics, but not listed in the Cosmetology guide.  L. 
Manning answered that it was not their intent for the Power Program to be a 
pathway for the Cosmetology program. 


 
20.09.04 M/S –SPRINKLE/KEARNEY 
 
Motion: THAT the Education Council approves the new Program Information and Completion 


Guide for the Cosmetology Diploma and the new Course Outline COSM 250 as presented.  


 CARRIED 
 
10. Hairstylist      
 L. Manning explained that adjustments were made to the Hairstylist course design to 


more clearly define the theory from practical-salon operation activities for students in 
the Hairstylist program. He further added that the addition of the portfolio course 
would result in a professional portfolio that students would develop throughout their 
training as a visual demonstration of their skills. He added that the program would be 
intended to feed into the proposed Cosmetology Diploma program expected to 
launch September 2021. 


 
 20.09.05 M/S –RESENER/KEARNEY 
 


Motion: THAT the Education Council approves the revised Program Information and 


Completion Guide for the Hairstylist Foundation Certificate program and course outlines 


HAIR 101, HAIR 102 and COSM 101 as presented. 


 CARRIED 
G. Grover left the meeting 
 
11. Esthetics      
 L. Manning explained that the addition of the Portfolio course would result in a 


professional portfolio that students would develop throughout their training as a 
visual demonstration of their skills. He added that the program is intended to feed 
into the proposed Cosmetology Diploma program expected to launch September 
2021. 


 
 20.09.06 M/S –KEARNEY/RESENER 
 


Motion: THAT the Education Council approves the revised Program Information and 


Completion Guide for the Esthetics program, revised Course Outlines ESTH 105, ESTH 115 


and the new Course Outline COSM 102 as presented.  


 CARRIED 
 
12. Wind Turbine Maintenance Technician      
 L. Manning explained that the Advanced Certificate in Wind Turbine Maintenance 


program was reviewed with PAC members to improve the outlook for students. The 
new format would have students complete ITA foundation and level one training in 
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Electrician and Millwright, with the addition of a Job Safety course specifically 
geared toward the WTMT industry and a total of 8 weeks of practicum which would 
give students a clear experiential picture of what technicians do in the field, in 
remote areas and with limited outside contact. 


 B. Mackinnon asked about the practicums listed in the documents.  L. Manning 
explained that the practicum would be 6 weeks in length and the 2 weeks would be 
on-site job safety training/orientation as per industry standards. 


 M. Bedell asked about the location listed on the Program Guide.  She added that the 
Electrical Foundation portion they would be joining the students at the Fort St John 
campus.  L. Manning agreed and the Program Guide was updated. 


 
 20.09.07 M/S –KEARNEY/LOVEGREEN 
 


Motion: THAT the Education Council approves the revised Program Information and 


Completion Guide the Advanced Certificate in Wind Turbine Maintenance program, and the 


new Course Outlines WTMT 150 and WTMT 151 as amended.  


 CARRIED 
 


 
Subcommittee Standing Reports 
 
13. Education Policy Subcommittee 


L. Sprinkle reported that the group had recently met and worked on the Honour List 
policy and started preliminary work on the Student Practicum policy. 


 
14.  Curriculum Subcommittee 


A. Holloway explained that the group has moved to Microsoft teams and met on 
September 3rd to review the meeting documents. 


 
15.  Admissions and Standards Subcommittee 
 M. Bedell reported that the group will next meets on September 28th, 2020. 
 
 
Information/Discussion 
 
16. ANTH 202 Course Outline    


S. Roe explained that the UNAS department was working on a pre-Bachelor of 
Education transfer agreement with the University of Calgary.  He added that during 
that process the Calendar Description of ANTH 202 was updated. 


 
17. Continuing Education       
 T. Donnelly presented the CE and WFTR Course Outlines: 


CE AC56 EFC-Movement Matters 


CE AC57 EFC-Songwriting for a Cause 


CE AC58 EFC-Your Voice Matters 


CE AC59 EFC-Character Creators 


CE AC60 EFC-Creative Cartooning 


CE AC61 EFC-Digital Storytelling for Young Activists 


CE AC62 EFC-Impact Artist Showcase 


CE AC63 EFC-Anything You Do, Let It Come from You  
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CE AC64 EFC-Creative Writing for Social Change 


CE AC65 EFC-Dance, Dance Revolution 


CE AC66 EFC-History Repeats Itself 


CE AC67 EFC-Lucid Body 


CE AC68 EFC-Lyricism as Expression 


CE AC69 EFC-Makeup Muse 


CE AC70 EFC-Producing for a Social Impact 


CE AC71 EFC-Writing Authentically 


CE AC72 EFC-Finding Your Voice 


CE AC73 Keys to Effective Communication 


CE AC74 Discover Sign Language II – Self-Paced Tutorial 


CE AC75 Discover Sign Language Series 


CE AC76 Spanish for Medical Professionals  


CE AC77 Spanish for Medical Professionals II 


CE AC78 Reclaiming Your Big Voice 


CE AC79 Creative Writing Value Suite 


CE AC80 Explore Fiction Writing Genres Suite 


CE AC81 Explore Non-Fiction Writing Suite 


CE BE22 Project Management Fundamentals Series 


CE BE23 Understanding the Human Resources Function 


CE BE24 Explore a Career in Medical Coding 


CE BE25 Computer Skills for the Workplace 


CE BE26 Technical Writing Suite 


CE BE27 Administrative Assistant Fundamentals 


CE CT50 Intermediate InDesign CC 


CE CT51 Creating WordPress Websites Series 


CE CT52 Intermediate Networking 


CE CT53 Microsoft Excel 2019 and Statistics Suite 


CE CT54 Microsoft Excel and Access 2019 Suite 


CE CT55 Color Theory 


CE CT56 Introduction to Bootstrap Training 


CE CT57 Intermediate Oracle 


CE CT58 Intermediate PHP and MySQL 


CE CT59 Introduction to Digital Scrapbooking 


CE CT60 Introduction to Vue.js Training 


CE HW44 Infectious Diseases and Infection Control 


CE HW45 Aging and Health Bundle 


CE HW46 Become a Physical Therapy Aide 


CE HW47 End of Life Care 


CE HW48 Explore a Career as a Medical Assistant 


CE HW49 Explore a Career as a Pharmacy Tech 


CE HW50 Global Healing Systems 


CE HW51 Integrative Mental Health 


CE HW52 Introduction to Natural Health and Healing 


CE PD52 20 Hour Instructor Support 


CE PD53 Mastering Public Speaking 


CE PD54 NPM- Project Procurement and Contracts Management 


CE PD55 NPM- MS Project for Managing Projects 


CE PD56 NPM- Project Management Tools and Techniques Level 1 


CE PD57 NPM- Project Management Tools and Techniques Level 2 
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CE PD58 NPM- PMP Certification Exam Preparation workshop 


CE PD59 High Performance Organization 


CE PD60 Business Finance for Non-Finance Personnel 


CE PD61 Managing Fundamentals 


CE PD62 Manufacturing Applications 


CE PD63 Six Sigma: Total Quality Applications 


CE PD64 Instructional Design Training 


CE PD65 Introduction to Algebra 


WFTR TI29 Rescue Canada: Swiftwater Safety Rescue Technician – Level 2 


WFTR TI30 NRTG Electrofishing Certification 


WFTR TI31 Irwin’s Safety – Marine Emergency Duties (MED A3) 


WFTR TI32 Irwin’s Safety – Wilderness & Bear Awareness 


WFTR TI33 Irwin’s Safety – Transportation Endorsement 


WFTR TI34 BC Hydro Fish Monitoring Program  


 
 
 
Adjournment – 225 p.m.  
 
Next Meeting – October 28, 2020 
  
 
 


These notes are not officially approved 
until initialed by the Chairperson.  They  


could be subject to amendment. 
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ACTION ITEM LIST 


AS OF: Oct 28, 2020 
 


Education Council 


Action 
Assigned to & 
Date Assigned 


Follow-Up Action 
Due 
Date 


Status 


Education Council Process 
Flowchart 


W. Stokes 
A. Holloway 


September 2014 


Review current flowcharts, 
provide recommendations 
for improvement  


*awaiting New 
Course Outline 


Process/ 
Procedures 


In Progress 


 


Policy Subcommittee 


Policy  Date Assigned Follow-Up Action 
Due 
Date 


Status 


New Course Outline Form 
Process/Procedure  


Jan 2019 


To create the Process/ 
Procedure documents for 
the New Course Outline 
Form 


Form completed 
June 2019 - to 
start work on 


remaining docs:      
Sep 2020 


In Progress 


E-1.09 Honor List    In Progress 


E-1.14 Withdrawal    In Progress 


E-2.06 Criminal Record 
Search for Students 


May 2020 
Email sent by NLC College 
Policy Committee for review 


 
Being 


Reviewed 


E-1.11 Student Field Trips May 2020 
Email sent by NLC College 
Policy Committee for review 


 
Being 


Reviewed 


E-1.12 Student Practicum 
Placement* 


Sep 2020 
Email sent by NLC College 
Policy Committee for review 


 To Start 


 


Educational Policies currently being worked on/reviewed by members 


of NLC Policy committee 


Policy 
Assigned to & 
Date Assigned 


E-2.10 Student Appeals 
Nov 2015 


(Warren Stokes) 


E-4.02 Access 
Feb 2019 


(Lorelee Mathias) 


E-1.12 Student Practicum 
Placements* 


Oct 2019 
(Anndra Graff) 
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