NORTHERN LIGHTS COLLEGE
EDUCATION COUNCIL
Meeting to be held October 25, 2017 at 1:15 pm 
Dawson Creek Regional Board Room
Fort St. John Room 2116
Fort Nelson – Dial In
Chetwynd – Dial In


AGENDA
Acknowledgement:
It is a privilege to honor the many nations participating in our college community and to thank you for sharing your traditional lands with us. All my relations.


1.  Adoption of Agenda								F. Rashid
	

2.  Adoption of Minutes, Sept 27, 2017						F. Rashid



3.  Action List Review								F. Rashid

		


Decision

4.	Power Engineering and Gas Processing					R. McAleney





	
Motion: THAT the Education Council approves the revised Course Outlines POPR 011, POPR 012, POPR 013 and POPR 014.


5.	FRAN 100 and FREN 100 Course Outlines					S. Roe	



[bookmark: _GoBack]  
Motion: THAT the Education Council approve the French version of the FRAN 100 course outline as an alternative to ENGL 100 in the Education Assistant Diploma program.







Subcommittee Standing Reports

6.	Education Policy Subcommittee						L. Sprinkle

7.	Curriculum Subcommittee							I. Geczy

8.	Admissions and Standards Subcommittee					M. Bedell

Information/Discussion	

9.	WFTR Courses					 				T. Donnelly





	



	
10. Draft Education Council Bylaws – Governance Subcommittee		S. Roe

	
11. Draft New Course Outline – Curriculum Subcommittee			I. Geczy


[bookmark: _MON_1569839801][bookmark: _MON_1569839866]	  
12. Draft Policy ‘E-1.02 Academic Monitoring’ – Educational Policy		L. Sprinkle
	 Subcommittee							


	  

		
Next Meeting – November 22, 2017
	
Adjournment						


PLEASE DIAL INTO THE GLOBAL TELECONFERENCE
ACCESS NUMBER – 1-800-747-5150
ACCESS CODE - 3367902
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Cover Sheet for POPR Oct 2017.pdf
NORTHERN LIGHTS COLLEGE
SUBMISSION TO EDUCATION COUNCIL COVER SHEET
(To be used when a decision by Council is required.)

In order for the Education Council to carefully consider your request, we ask that the following
documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed
as an agenda item.

(To fill out document, tab to shaded boxes and type information)
1. What are you asking the Council to consider?
Updated 'Passing Grade' from 70% to 50% in the Course Outlines POPR 011, POPR 012, POPR 013
and POPR 014.
The Process for Submissions to the Education Council lists the responsibilities of the Education
Council.
To which of these does your submission relate (i.e. 2c, 3b, etc.)?
2(f) set curriculum content for courses leading to certificates, diplomas or degrees.

2. What is the rationale for the request?
The passing grade for courses POPR 011-014 needed to be changed from 70% to 50%

3. What implications will approval of this request have for:

e students or prospective students
none

present course offerings
none

associated program completion guides (please list programs the outcome will affect)
none

faculty
none

support staff
none

College (facilities, timetabling, etc.)
none

Library (new material and/or copyright issues)
none

4. What do you estimate the cost of implementing this request will be in terms of financial and/or
human resources? (Use separate sheet for detail or budget if necessary.)
Nil
Will the proposed request have any possible effects on students' eligibility for financial aid?
No

5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.)
List B.C. Universities Anticipated Transfer Credit

n/a

Form Revised: February 2008





List B.C. University-Colleges/Institutes  Anticipated Transfer Credit

List Designates (CGA, CMA, etc.) Anticipated Transfer Credit

6. With whom have you consulted internally and/or externally, regarding the proposal?
YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED

Campus Program Staff

In Support
of Proposal

Dean Mark Heartt Yes X] No [_]
Nod

Chair Rod Cork Yes X] No []

Coordinator Ellen Thompson Yes X No []
Yes [ ] No []

Name Feedback/Concerns Raised

Regional Program Staff

In Support
of Proposal
Registrar Warren Stokes Yes ] No[]
VP Academic Yes [ | No [ ]
Yes [ ] No []
Yes [ ] No []

Name Feedback/Concerns Raised

Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.)

In Support
of Proposal
Yes [ | No[]
Yes [ | No [ ]
Yes [ | No [ ]

Name Feedback/Concerns Raised

External (e.g. Advisory Committee members, other prospective employers, articulation groups, other
institutions and/or professional bodies, etc.)

In Support
of Proposal
Yes [ | No [ ]
Yes [ | No [ ]
Yes [ | No [ ]

Name Feedback/Concerns Raised

7. Have relevant program staff, both campus and regional, been consulted before submitting the
proposed request?
Yes

This would include and not limited to an electronic version of the Submission Cover Sheet and
Course Outline to be sent to Education Council Secretary (A. Holloway).
8. Do you wish to present your proposal to the Council in person? No
If not, who will present it? Robert McAleney

How much time is needed for the presentation? 5

9. Additional comments:

Form Revised: February 2008 Submission to EdCo Form Page 2
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10. Suggested wording for motion:
THAT the Education Council approves the revised Course Outlines POPR 011, POPR 012, POPR 013
and POPR 014

Prepared by: Audra Holloway Date: October 13, 2017

In consultation with (please list by name): Wanda Dyck, Ellen Thompson

Date received by Education Council Secretary: October 13, 2017

Requester notified re: date/time item on agenda:

PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION

Form Revised: February 2008 Submission to EdCo Form Page 3
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POPR 011 Oct 2017.pdf
NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHT
COLLEGE

Date Course Outline was Last Reviewed and/or Revised: October 2017
Effective Date: September 2017

| Course Code: POPR Number: 011 Number of Credits: 0

Course Title: Gas Process Operations Level A

Program: Power Engineering and Gas Processing

] New Course

[] Existing Course (no revisions)

[] Existing Course (minor revisions) (please indicate the areas revised )
Xl Revised Course (please indicate the areas revised : Passing Grade )

Academic Level: [] First Year [] Second Year Former Course Code(s) and

Vocational: [X] Number(s) (If applicable):

Career Technical: []

Entry Level Trades Training: []

Apprenticeship: [] First Year [1Second Year [] Third Year  [] Fourth Year
] Fifth Year ] Practicum

Precluded Courses:

Calendar Description: Gas Process Operations (GPO) was developed to provide the Gas Plant Operator with a basic
understanding of the theory associated with plant operations.

The Gas Process Operations Level A component reviews Field Operations. Students will study equipment design, troubleshooting,
gas line heating, and different types of separators and separation methods as they relate to field operations. Additionally, students
will be introduced to land survey systems, types of flow diagrams, hydrocarbon sampling and handling methods, petroleum deposits,
production methods, and safety procedures.

Date First Offered: September 2009

Page 1 of 8
Form Revised: June 2008 POPR 011





NORTHERN LIGHTS COLLEGE
COURSE OUTLINE

LIGHTS
COLLEGE

Total Hours: 95

Total Weeks: 3 Practicum Hours:
Breakdown Hours Per Course | Duration This course is offered by:
Lecture Hours 90.00 X] Face-to-Face
Seminars/Tutorials 0.00 [J Online
Laboratory Hours 0.00 [ video
Field Experience Hours 0.00 [] Teleconference
Shop/Teaching Kitchen 0.00
Other Contact Hours 5.00

Total 95.00

If Other Contact Hours are specified above please list
details: Students are assigned 5 hours of self-
directed study

Prerequisite Statement (If there are no prerequisites, type NONE):
POPR 200, POPR 201 and POPR 208

Non-Course Prerequisites (List if applicable or type NONE):
Workplace Hazardous Materials Information System (WHMIS).
Occupational First Aid - Level 1

H2S Alive

Electronic General Safety Orientation (eGSO)

To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca

Co-requisite Statement (List if applicable or type NONE):
None

Detailed Course Content, Topics and Sequence Covered:

OCCURRENCE OF PETROLEUM DEPOSITS
- History of natural gas

- Origin of petroleum deposits

- Petroleum geology

- Oil and gas accumulation

EXPLORATION

- Exploration

LAND SURVEY SYSTEMS

- Torren System

- National topographic system

DRILLING METHODS AND EQUIPMENT

- Drilling methods

- Safety

- Drilling techniques

TESTING, COMPLETION AND PRODUCTION METHODS
- Testing

- Well Completion

- Well production methods

OIL AND GAS COMPOSITIONS AND SALES SPECIFICATIONS
- States of matter

- Hydrocarbons

- Non-hydrocarbons

- Types of natural gases

- Oil and gas delivery

Page 2 of 8
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NORTHERN LIGHTS COLLEGE
COURSE OUTLINE

LIGHTS
COLLEGE

FLOW DIAGRAMS INTRODUCTION

- Standard symbols

- Identifying equipment

- Piping and instrumentation diagram
INSTRUMENTATION DRAWING SYMBOLS
- Identification system

- Instrumentation symbols

FLOW DIAGRAMS

- Process flow

- Material balances

- Mechanical flow

FIELD OPERATIONS - DESIGN, NORMAL OPERATION
- Field operations

- Safety

- Producing the well

- Well production factors

- Well start-up procedures

FIELD OPERATIONS

- Production problems and prevention

- Hydrates

- Maintenance

- Gas line heating

- Separation procedures and equipment

- Conventional separators

- Stage and low-flow temperature separation
- Selection and operation of separators
HYDROGEN SULPHIDE SAFETY

- Properties of hydrogen sulphide

- Effects of water and carbon dioxide

- Toxicity of hydrogen sulphide

- Sweet and sour

- Chemical hazards regulation

- General safety regulations

- Insidious poison

HANDLING OF HYDROCARBON FLUIDS
- Fire triangle

- Loading and unloading

- Handling LPG

- Loading railway tank cars

- Storage

CONFINED SPACE ENTRY

- Potential hazards

- Regulations

- Planning and procedures

ISOLATION OF MECHANICAL AND ELECTRICAL EQUIPMENT
PLANT FIRE PROTECTION

- Fire pumps

- Water sources

- Fire mains

- System components

- Types of sprinkler systems
PROTECTION OF PRESSURE VESSELS FROM FIRE
- Bursting

- Protection

- Mobile tanks

- Safety

PORTABLE FIRE EXTINGUISHERS

Page 3 of 8
Form Revised: June 2008 POPR 011





NORTHERN LIGHTS COLLEGE
COURSE OUTLINE

LIGHTS
COLLEGE

- Extinguishers

- Types

- Inspection

INTRODUCTION TO STATIC ELECTRICITY

- Hazards

- Static buildup

- Static in liquids

- Bonding and grounding

- Humidity control

- Static in solids

- Static and steam

SAMPLING OF HYDROCARBONS

- Recommended guidelines for sampling

- Safety guidelines

HYDROCARBON AND GAS SAMPLING METHODS
HYDROCARBON LIQUID SAMPLING METHODS
- Comparison of liquid sampling methods

- Liquid sampling procedures

SAMPLING FOR VAPOUR PRESSURE OF LPG
- Summary of method

- Significance and use

- Apparatus

- Sampling and sample handling

- Procedure

- Calculation

- Report

Learning Outcomes / Course Goals:

Upon successful completion of this course, learners will be able to:

- Describe some of the underlying concepts and basic background of petroleum deposit occurrence, exploration and production
methods

- Display relevant knowledge of oil and gas accumulation

- Describe drilling methods, techniques and equipment used

- Apply basic knowledge of land survey maps and flow diagrams

- Interpret flow diagrams

- Demonstrate basic technical knowledge about gas field operations and field and plant safety
- Display relevant knowledge of field operations, design and safety

- Display relevant knowledge of production problems and prevention

- Display relevant knowledge of gas line heating and separation procedures

- Describe separation procedures and equipment

- Demonstrate the handling of hydrocarbon fluids

- Describe the potential hazards and regulations of confined space entry

- Describe plant fire protection components and types of sprinkler systems

- Describe static electricity and identify the hazards posed in gas operations

- Demonstrate gas sampling methods

Please list specifics for any of the following:

Knowledge: Skills:
Attitudes: Technologies:

Page 4 of 8
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHTS
COLLEGE

Grading System
Check whichever applies to this course:
Letter Grades: [ Percentage: [X] Pass/Fail: [] Other:
Specify Passing Grade: 50%

Typical Activities and Weighting (in %)

Final Exam: 100% | Assignments: % | Portfolio: % Practicum: %
Midterm Exam: % | Lab Work: % | Project: % Quizzes/Test: %
Field Participation: % Employer Evaluation: Log Book: %
Experience: % %

Other: % Total Must Equal At Least

100%
(can be more if options
provided)

e  Specify number of assignments (if applicable):
e Specify nature of participation (if applicable):
e Include number of and the variety and nature of writing assignments:

e  Specify Other (if applicable):

Typical Proportion of Individual Work and Group Work

% of Individual Work : 70 % of Group Work : 30

Page 5 of 8
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NORTHERN LIGHTS COLLEGE
COURSE OUTLINE

NORTHEEN
LIGHTS
COLLEGE

Form Revised: June 2008

Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway):
Current Year Chapter(s)
Required Author Surname, Title Edition Publisher Published Covered
Initials
Power Engineering 4" Class
1
X Pan Global Textbook X  Pan Global 2007 All
Power Engineering 4" Class
2.
D Pan Global Workbook X  Pan Global 2007 All
Pan Global ASME Academic
3.
0  Pan Global Extract & Supplement X  Pan Global 2007 All
PROP 210 Gas Process
4. -
U SOLIS Operations Level A D SAIT 2007 All
5. O O
6. U O
7. O O
8. U O
9. | O
10. 0 O
Course Outline Contact Person: Audra Holloway
Other Pertinent Information Relevant to Transfer:
For more information on BC Transfer System Instructor qualification standards, go to www.bccat.bc.ca

Page 6 of 8
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHTS
COLLEGE

SUPPLEMENTARY COMPONENTS AND RESOURCES

This course is offered in other programs: YES [] NO X I If yes list program(s):

Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy:

Audit Policy:

Course Evaluation Policies: Appeal Process:

Additional Course Comments and Policies: (eg: syllabus, makeup exams, expectation of students)
Students are required to sign and adhere to the Trades and Apprenticeship Safety and Attendance Rules and Regulatory Practices for
Students Policy.

If a student fails to obtain the pass mark on the final exam, the student will be allowed one supplementary exam. The successful
completion of the supplementary exam would allow a student to pass with a grade no higher than 70%.

Keys to Success:
Attendance, class participation, maintaining a professional attitude,
successful study habits, and receiving a minimum of 70% in the

Supplies/Materials:
Textbooks and personal protective equipment (safety glasses,
steel-toed boots, gloves and fire retardant coveralls).

course.
Course Change Statement:

Authoring Instructor Contact Details:

Instructor Name:

Phone: 250-785-6981 Office #: 2062 Campus Location: Fort St John
Fax: Office Hours: 8:00-3:00 E-mail:

Page 7 of 8
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHTS

COLLEGE

Authorization Signatures Date Required for All Signatures

Instructor: Date:

List Credentials / Institutions:

Dean: Date:
Education Council Chair: Date:
Vice-President of Learning: Date:

Page 8 of 8
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHT
COLLEGE

Date Course Outline was Last Reviewed and/or Revised: October 2017
Effective Date: September 2017

| Course Code: POPR Number: 012 Number of Credits: 0

Course Title: Gas Process Operations Level B

Program: Power Engineering and Gas Processing

] New Course

[] Existing Course (no revisions)

[] Existing Course (minor revisions) (please indicate the areas revised )
Xl Revised Course (please indicate the areas revised : Passing Grade )

Academic Level: [] First Year [] Second Year Former Course Code(s) and

Vocational: [X] Number(s) (If applicable):

Career Technical: []

Entry Level Trades Training: []

Apprenticeship: [] First Year [1Second Year [] Third Year  [] Fourth Year
] Fifth Year ] Practicum

Precluded Courses:

Calendar Description: Gas Process Operations (GPO) was developed to provide the Gas Plant Operator with a basic
understanding of the theory associated with plant operations.

The Gas Process Operations Level B component reviews Plant Equipment. Students will be introduced to pumps, valves, pipes,
fittings, engines, gaskets, heat exchangers, and gas turbines. Students will study gas compression in depth and become familiar with
classification and types, compressors and their components, rotary machines, basic and operational controls, auxiliaries, and
lubrication.

Date First Offered: September 2009

Page 1 of 9
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGE
COLLEGE

Total Hours: 95

Total Weeks: 3 Practicum Hours:
Breakdown Hours Per Course | Duration This course is offered by:
Lecture Hours 90.00 X] Face-to-Face
Seminars/Tutorials 0.00 [J Online
Laboratory Hours 0.00 [ video
Field Experience Hours 0.00 [] Teleconference
Shop/Teaching Kitchen 0.00
Other Contact Hours 5.00

Total 95.00

If Other Contact Hours are specified above please list
details: Students are assigned 5 hours of self-
directed study

Prerequisite Statement (If there are no prerequisites, type NONE):
POPR 200, POPR 201, POPR 208 and POPR 011

Non-Course Prerequisites (List if applicable or type NONE): Co-requisite Statement (List if applicable or type NONE):
None None

To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca

Detailed Course Content, Topics and Sequence Covered:

GAS COMPRESSION — CLASSIFICATIONS AND TYPES
- Definitions

- Uses

- Classifications

- Positive displacement compressors

- Reciprocating compressors

GAS COMPRESSION — COMPRESSOR COMPONENTS
GAS COMPRESSION — VALVES & ROD PACKING

- Compressor valve maintenance

- Mechanical packing

GAS COMPRESSION — ROTARY MACHINES

GAS COMPRESSION — DYNAMIC COMPRESSORS

- Centrifugal compressor

- Axial compressor

GAS COMPRESSION — AUXILIARIES, STAGE ARRANGEMENTS
GAS COMPRESSION — BASIC CONTROLS

- Compressor surge

- Compressor output controls

- Compressor protective controls

- Indicating instruments for gas compressors

GAS COMPRESSION — LUBRICATION

GAS COMPRESSION — DRIVERS, OPERATIONAL PROCEDURES
- Compressor drives

- Engine & compressor starting procedure

- Compressor automatic start-up (by telemetry)

- Engine protective controls

- Engine instruments — indicating

Page 2 of 9
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NORTHERN LIGHTS COLLEGE
COURSE OUTLINE

INTERNAL COMBUSTION ENGINES |
- Fuel used

- Working cycle

- Basic engine construction

INTERNAL COMBUSTION ENGINE CLASSIFICATION

- Fuel

- Ignition

- Cycles

- Gasoline engines
- Diesel engines

- Dual fuel engines

INTERNAL COMBUSTION ENGINE OPERATION AND CONSTRUCTION

- Engine parts

- Engine starting

- Lube oil system

- Governor

- Starting systems

- Cooling systems

- Supercharging

GAS TURBINES |

- Gas turbine principle

- Industrial application

- Gas turbine characteristics

- Regeneration

- Combined plants

GAS TURBINES 1l

- Gas turbine construction

- Gas turbines and other prime movers
- Cycle improvements

- Gas turbine applications

- Gas turbine operation

- Gas turbine maintenance
PRINCIPLES OF HEAT EXCHANGERS
- Heat transfer

- Operation of heat exchangers
- Problems and maintenance

- Fouling

- Vibration

BASIC HEAT EXCHANGERS
- Plate heat exchangers

- Pipe coil heat exchanger

- Double pipe heat exchanger
- Shell and tube heat exchangers
- Heat exchanger tubes

- Baffles

SPECIALIZED HEAT EXCHANGERS
- Reboilers

- Coolers

- Cooling towers

- Chillers

- Evaporators

- Condensers

HOT OIL SYSTEMS

- System details

- System operation
INTRODUCTION TO PUMPS

- Definition

LIGHTS
COLLEGE

Form Revised: June 2008
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NORTHERN LIGHTS COLLEGE
COURSE OUTLINE

LIGHTS
COLLEGE

- Applications

- Classes of pumps
RECIPROCATING PUMPS & INJECTORS
- Single-acting pumps

- Double-acting pumps

- Direct-acting, steam-driven pumps
- Power-driven pumps

- Diaphragm pumps

- Reciprocating pump components
- Injectors

ROTARY PUMPS

- External gear pump

- Lobe pump

- Internal gear pump

- Screw pumps

- Other designs

CENTRIFUGAL PUMPS

- Operating principle

- Volute pumps

- Diffuser pumps

- Axial flow pumps

- Mixed flow pumps

- Construction details

- Regenerative pumps

PUMP SEALS AND BEARINGS

- Pump shaft sealing

- Bearings

LUBRICATION PRINCIPLES

- Lubricant purposes

- Classes of lubricants

- Lubricating oil properties

- Lubricating oil additives

- Selection of lubricating oils
TYPES OF BEARING LUBRICATION
- Shell or sleeve bearings

- Thrust bearings

INTRODUCTION TO PIPING AND PIPING FITTINGS
- Materials

- Pipe sizes

- Connections

- Expansion

- Drainage

- Water hammer

- Insulation

INTRODUCTION TO VALVES

- Valve design

- Boiler valve types

- Pressure reducing valves

- Valve details

- Identification of pipe fitting and valves
- Valve maintenance

PIPING MATERIALS AND CONNECTIONS
- Materials used

- Pipe sizes

- Methods of connecting pipe
GASKETS

- Installing a gasket

Page 4 of 9
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NORTHERN LIGHTS COLLEGE
COURSE OUTLINE

LIGHTS
COLLEGE

- Flange faces

- Gasket compatibility

- Gasket types

- Gasket joint maintenance

- Making a gasket

PIPING EXPANSION, SUPPORT, AND INSULATION
STANDARD VALVES

- Valve selection

- Types of valves

- Valve maintenance
SPECIALIZED VALVES

- Diaphragm valves

- Blow off valves

- Balance valves

- Pressure reducing valves

- Temperature regulating valves
- Pressure relief valves

- Rupture-disc relief valves

- Pressure safety valves
VALVE ACTUATORS

- Valve actuators

- Mechanical or manual actuators
- Electric actuators

- Pneumatic actuators

Learning Outcomes / Course Goals:

Upon successful completion of this course, learners will be able to:

- Demonstrate basic technical knowledge about some of the principles and general operation of gas industry equipment i.e. pumps,
compressors, turbines, internal combustion engines, heat exchangers, and valves

- Describe positive displacement compressors and reciprocating compressors

- Demonstrate basic technical knowledge of compressor components, valves, and rod packing
- Apply basic technical knowledge of internal combustion engine operation and construction

- Apply basic technical gas turbines, heat exchanges, and hot oil systems

- Describe reciprocating, rotary and centrifugal pumps and injectors

- Describe and identify types of bearing lubrication

- Describe and identify piping materials, valves and connections

- Demonstrate methods of connecting pipe

Please list specifics for any of the following:

Knowledge: Skills:

Attitudes: Technologies:

Page 5 0of 9
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHTS
COLLEGE

Grading System
Check whichever applies to this course:
Letter Grades: [ Percentage: [X] Pass/Fail: [] Other:
Specify Passing Grade: 50%

Typical Activities and Weighting (in %)

Final Exam: 100% | Assignments: % | Portfolio: % Practicum: %
Midterm Exam: % | Lab Work: % | Project: % Quizzes/Test: %
Field Participation: % Employer Evaluation: Log Book: %
Experience: % %

Other: % Total Must Equal At Least

100%
(can be more if options
provided)

e  Specify number of assignments (if applicable):
e Specify nature of participation (if applicable):
e Include number of and the variety and nature of writing assignments:

e  Specify Other (if applicable):

Typical Proportion of Individual Work and Group Work

% of Individual Work : 70 % of Group Work : 30

Page 6 of 9
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NORTHERN LIGHTS COLLEGE
COURSE OUTLINE

NORTHEEN
LIGHTS
COLLEGE

Form Revised: June 2008

Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway):
Current Year Chapter(s)
Required Author Surname, Title Edition Publisher Published Covered
Initials
Power Engineering 4" Class
1
X Pan Global Textbook X  Pan Global 2007 All
Power Engineering 4" Class
2.
D Pan Global Workbook X  Pan Global 2007 All
Pan Global ASME Academic
3.
0  Pan Global Extract & Supplement X  Pan Global 2007 All
PROP 220 Gas Process
4. -
U SOLIS Operations Level B D SAIT 2007 All
5. O O
6. U O
7. O O
8. U O
9. | O
10. 0 O
Course Outline Contact Person: Audra Holloway
Other Pertinent Information Relevant to Transfer:
For more information on BC Transfer System Instructor qualification standards, go to www.bccat.bc.ca

Page 7 of 9
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHTS
COLLEGE

SUPPLEMENTARY COMPONENTS AND RESOURCES

This course is offered in other programs: YES [] NO X I If yes list program(s):

Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy:

Audit Policy:

Course Evaluation Policies: Appeal Process:

Additional Course Comments and Policies: (eg: syllabus, makeup exams, expectation of students)
Students are required to sign and adhere to the Trades and Apprenticeship Safety and Attendance Rules and Regulatory Practices for
Students Policy.

If a student fails to obtain the pass mark on the final exam, the student will be allowed one supplementary exam. The successful
completion of the supplementary exam would allow a student to pass with a grade no higher than 70%.

Keys to Success:
Attendance, class participation, maintaining a professional attitude,
successful study habits, and receiving a minimum of 70% in the

Supplies/Materials:
Textbooks and personal protective equipment (safety glasses,
steel-toed boots, gloves and fire retardant coveralls).

course.
Course Change Statement:
Authoring Instructor Contact Details:
Instructor Name:
Phone: 250-785-6981 Office #: 2062 Campus Location: Fort St John
Fax: Office Hours: 8:00-3:00 E-mail:

Page 8 of 9
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHTS

COLLEGE

Authorization Signatures Date Required for All Signatures

Instructor: Date:

List Credentials / Institutions:

Dean: Date:
Education Council Chair: Date:
Vice-President of Learning: Date:

Page 9 of 9
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHT
COLLEGE

Date Course Outline was Last Reviewed and/or Revised: October 2017
Effective Date: September 2017

| Course Code: POPR Number: 013 Number of Credits: 0

Course Title: Gas Process Operations Level C

Program: Power Engineering and Gas Processing

] New Course

[] Existing Course (no revisions)

[] Existing Course (minor revisions) (please indicate the areas revised )
Xl Revised Course (please indicate the areas revised : Passing Grade )

Academic Level: [] First Year [] Second Year Former Course Code(s) and

Vocational: [X] Number(s) (If applicable):

Career Technical: []

Entry Level Trades Training: []

Apprenticeship: [] First Year [1Second Year [] Third Year  [] Fourth Year
] Fifth Year ] Practicum

Precluded Courses:

Calendar Description: The Gas Process Operations (GPO) Level C component reviews Plant Processes. Students will study
gas plant components such as developments and types, process description and flows, and inlet separation, equipment and
operations. Additionally, students will examine stabilization, sweetening, sulfur, dehydration, refrigeration, fractionation, and
hydrocarbons.

| Date First Offered: September 2009

Total Hours: 95

Total Weeks: 3 Practicum Hours:
Breakdown Hours Per Course Duration This course is offered by:
Lecture Hours 90.00 X] Face-to-Face
Seminars/Tutorials 0.00 ] online
Laboratory Hours 0.00 [ video
Field Experience Hours 0.00 [] Teleconference
Shop/Teaching Kitchen 0.00
Other Contact Hours 5.00

Total 95.00

If Other Contact Hours are specified above please list
details: Students are assigned 5 hours of self-
directed study
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Prerequisite Statement (If there are no prerequisites, type NONE):
POPR 200, POPR 201, POPR 208, POPR 011 and POPR 012

Non-Course Prerequisites (List if applicable or type NONE): Co-requisite Statement (List if applicable or type NONE):
None None

To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca

Detailed Course Content, Topics and Sequence Covered:

GAS PLANT — DEVELOPMENT AND TYPES
- Development

- Purposes

- Requirements

- Types

GAS PLANT — PROCESS DESCRIPTION
- Steam generating facilities

- Electrical generation facilities

- Water supply

GAS PLANT — PROCESS FLOWS
GAS PLANT — INLET SEPARATION
- Purpose

- Fittings and controls

GAS PLANT — INLET EQUIPMENT AND OPERATIONS
- Equipment

- Starting procedures

- Operational suggestions

- Problems

CONDENSATE STABILIZATION

- Natural gasoline

- Stabilization processes
STABILIZATION EQUIPMENT

- Stabilization equipment

- Control equipment

- Process flows

STABILIZATION OPERATIONS

- Starting up the system

- Operating notes

- Operating suggestions

- Process problems

- Checking the process

- Condensate handling
SWEETENING PROCESSES

- Sweetening processes

- Liquid type sweetening processes
SWEETENING CHEMICALS

- Liquid type sweetening processes
- Solid type regenerative processes
SWEETENING EQUIPMENT
SWEETENING OPERATIONS
SULPHUR - INTRODUCTION
SULPHUR - CLAUS PROCESS
SULPHUR PROCESSING METHODS
- Straight-through process

- Split-flow process

- Other Claus designs

- Sulphur plant operating conditions

Page 2 of 8
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LIGHTS
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SULPHUR PROCESS CONTROL

SULPHUR PLANT OPERATIONS

DEHYDRATION — DEFINITIONS, TESTING
DEHYDRATION — CHEMICALS, LIQUID DESICCANTS
- Preventive dehydration processes

- Glycol processes

DEHYDRATION — GLYCOL EQUIPMENT AND OPERATION
- Glycol dehydration equipment

- Operating problems

- Advantages

DEHYDRATION — SOLID DESICCANTS
REFRIGERATION — EXTERNAL PROCESS

- Refrigeration systems

- Selecting a refrigeration system

- Single component propane refrigeration

- Cascade refrigeration

REFRIGERATION — CRYOGENIC PROCESS

- Expander applications

INTRODUCTION TO FRACTIONATION

- Terminology

- Simple distillation

- Fractional distillation

FRACTIONATION TOWER AND TRAY DESIGN

- Valve trays

FRACTIONATION EQUIPMENT

- Heating equipment

- Overhead product condensing

FRACTIONATION SYSTEMS

FRACTIONATION OPERATIONAL PROCEDURES
- Start-up

HYDROCARBON TREATING — CAUSTIC SYSTEMS
- Liquid hydrocarbon impurities

- Treating equipment

- Treating methods

- Unisol process

- Merox process

HYDROCARBON TREATING — MOLECULAR SIEVE PROCESS
- Molecular sieve process

- Operating cycles

- Advantages and disadvantages

- Precautions

HYDROCARBONS — STORAGE & LOADING

- Above ground storage tanks

- Underground storage tanks

- Washed caverns

- Loading facilities

SULPHUR PLANT TAIL GAS CLEANUP

- Objections to modernization of existing plants

- Tail gas desulphurization processes

Page 3 of 8
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Learning Outcomes / Course Goals:

Upon successful completion of this course, learners will be able to:

- Describe the underlying concepts and basic background of some typical gas plant operations

- Demonstrate some basic knowledge about condensate stabilization, sweetening, sulphur recovery, dehydration, refrigeration, and
fractionation processes

- Describe inlet separation and identify fittings and controls

- Demonstrate basic technical knowledge about stabilization operations and condensate handling

- Describe methods of hydrocarbon treating

- Describe methods of hydrocarbon storage and loading

Please list specifics for any of the following:

Knowledge: Skills:
Attitudes: Technologies:

Page 4 of 8
Form Revised: June 2008 POPR 013





NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHTS
COLLEGE

Grading System
Check whichever applies to this course:
Letter Grades: [ Percentage: [X] Pass/Fail: [] Other:
Specify Passing Grade: 50%

Typical Activities and Weighting (in %)

Final Exam: 100% | Assignments: % | Portfolio: % Practicum: %
Midterm Exam: % | Lab Work: % | Project: % Quizzes/Test: %
Field Participation: % Employer Evaluation: Log Book: %
Experience: % %

Other: % Total Must Equal At Least

100%
(can be more if options
provided)

e  Specify number of assignments (if applicable):
e Specify nature of participation (if applicable):
e Include number of and the variety and nature of writing assignments:

e  Specify Other (if applicable):

Typical Proportion of Individual Work and Group Work

% of Individual Work : 70 % of Group Work : 30

Page 5 of 8
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Form Revised: June 2008

Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway):
Current Year Chapter(s)
Required Author Surname, Title Edition Publisher Published Covered
Initials
Power Engineering 4" Class
1
X Pan Global Textbook X  Pan Global 2007 All
Power Engineering 4" Class
2.
D Pan Global Workbook X  Pan Global 2007 All
Pan Global ASME Academic
3.
0  Pan Global Extract & Supplement X  Pan Global 2007 All
PROP 230 Gas Process
4. -
U SOLIS Operations Level C D SAIT 2007 All
5. O O
6. U O
7. O O
8. U O
9. | O
10. 0 O
Course Outline Contact Person: Audra Holloway
Other Pertinent Information Relevant to Transfer:
For more information on BC Transfer System Instructor qualification standards, go to www.bccat.bc.ca
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SUPPLEMENTARY COMPONENTS AND RESOURCES

This course is offered in other programs: YES [] NO X I If yes list program(s):

Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy:

Audit Policy:

Course Evaluation Policies: Appeal Process:

Additional Course Comments and Policies: (eg: syllabus, makeup exams, expectation of students)
Students are required to sign and adhere to the Trades and Apprenticeship Safety and Attendance Rules and Regulatory Practices for
Students Policy.

If a student fails to obtain the pass mark on the final exam, the student will be allowed one supplementary exam. The successful
completion of the supplementary exam would allow a student to pass with a grade no higher than 70%.

Keys to Success:
Attendance, class participation, maintaining a professional attitude,
successful study habits, and receiving a minimum of 70% in the

Supplies/Materials:
Textbooks and personal protective equipment (safety glasses,
steel-toed boots, gloves and fire retardant coveralls).

course.
Course Change Statement:
Authoring Instructor Contact Details:
Instructor Name:
Phone: 250-785-6981 Office #: 2062 Campus Location: Fort St John
Fax: Office Hours: 8:00-3:00 E-mail:
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Authorization Signatures Date Required for All Signatures

Instructor: Date:

List Credentials / Institutions:

Dean: Date:
Education Council Chair: Date:
Vice-President of Learning: Date:
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHT
COLLEGE

Date Course Outline was Last Reviewed and/or Revised: October 2017
Effective Date: September 2017

| Course Code: POPR Number: 014 Number of Credits: 0

Course Title: Gas Process Operations Level D

Program: Power Engineering and Gas Processing

] New Course

[] Existing Course (no revisions)

[] Existing Course (minor revisions) (please indicate the areas revised )
Xl Revised Course (please indicate the areas revised : Passing Grade )

Academic Level: [] First Year [] Second Year Former Course Code(s) and

Vocational: [X] Number(s) (If applicable):

Career Technical: []

Entry Level Trades Training: []

Apprenticeship: [] First Year [1Second Year [] Third Year  [] Fourth Year
] Fifth Year ] Practicum

Precluded Courses:

Calendar Description: The Gas Process Operations Level D component reviews Auxiliary Equipment. Students will be
introduced to instrumentation, water impurities and treatment, pneumatic controllers, and temperature measurement. Electricity and
power supplies will also be examined, as well as corrosion mechanisms, control, and monitoring.

| Date First Offered: September 2009
Total Hours: 95
Total Weeks: 3 Practicum Hours:
Breakdown Hours Per Course Duration This course is offered by:
Lecture Hours 90.00 X Face-to-Face
Seminars/Tutorials 0.00 [] Online
Laboratory Hours 0.00 [ video
Field Experience Hours 0.00 [] Teleconference
Shop/Teaching Kitchen 0.00
Other Contact Hours 5.00
Total 95.00
If Other Contact Hours are specified above please list
details: Students are assigned 5 hours of self-
directed study
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Prerequisite Statement (If there are no prerequisites, type NONE):
POPR 200, POPR 201, POPR 208, POPR 011, POPR 012 and POPR 013.

Non-Course Prerequisites (List if applicable or type NONE): Co-requisite Statement (List if applicable or type NONE):
None None

To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca

Detailed Course Content, Topics and Sequence Covered:

INTRODUCTION TO ELECTRICITY
- What is electricity?

- Measuring power

- Estimating the cost of power

- Reading a meter

- Circuit accessories

- Good lighting

- Simple electrical troubles

- Static electricity

- Transformers

- Electric motors

- Approved appliances
MAGNETISM AND ELECTROMAGNETISM
- Magnetism

- Electricity and magnetism

- Generators and motors

- Motor action

MOTORS AND GENERATORS

- DC machines

- AC machines

- Motor nameplate information

- Power factor

- Power factor correction
TRANSFORMERS

- Principle of operation

- Single-phase transformers

- Three-phase transformers

- Transformer cooling

- Transformer maintenance
ELECTRICAL DISTRIBUTION CIRCUITS
- Electrical voltage systems

- Building information

- Distribution system

- Alternate systems
INTRODUCTION TO INSTRUMENTATION
- Control loops

- Signal transmission

- Transducers

- Non-control loop instrumentation
BASIC CONTROL LOOP COMPONENTS
- Transmitters

- Indicators and recorders

- Controllers

- Control valves

LEVEL MEASUREMENT

- Continuous level measurement
PRESSURE MEASUREMENT

Page 2 of 8
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- Pressure scales

- Pressure elements

- Bourdon tubes

- Bellows

- Diaphragms

- Capsules

- Barometer

INTRODUCTION TO TEMPERATURE MEASUREMENT
FLOW MEASUREMENT - ORIFICE PLATES

- Equipment

- Differential pressure flowmeters

- Orifice plates

FLOW MEASUREMENT — ORIFICE PLATE INSTALLATIONS
- Differential pressure connections

- Changing orifice plates under pressure

FLOW MEASUREMENT — ORIFICE TRANSMITTER INSTALLATION
- Installation

- Connecting piping

- Purge systems

- Winterizing

FLOW MEASUREMENT - VELOCITY FLOWMETERS
- Theory of operation

- Types of meters

PROGRAMMABLE LOGIC CONTROLLERS

- PLC components

BASIC TRANSMITTER PRINCIPLES

- Transmission

- Pneumatic transmitter principles

- Electrical transmission

- Transducers

INTRODUCTION TO PNEUMATIC CONTROLLERS

- Controller principles

- Control modes

- Automatic-manual transfer stations

ELECTRONIC INSTRUMENTS

- Analog instrumentation systems

- Digital instrumentation systems

- Electronic transmitters

- Electronic flow metering

ELECTRONIC AND PNEUMATIC CONTROL SYSTEMS
- Pneumatic instrument systems

- Electronic instrument systems

- Comparison of pneumatic and electronic instruments
COMPUTER IN PROCESS CONTROL |

- Evolution of the computer

- The modern computer

- Computer languages

- Communication

- Software

- Computers in the process control industry
INTRODUCTION TO WATER IMPURITIES AND TREATMENT
- Sources

- Water pretesting

- Types of contaminants

- Treatment processes

- Softening processes

- Odour

Page 3 of 8
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- Colour

- Disinfection

- User plant site treatments
POTABLE WATER PURIFICATION
- Disinfection

- Chlorination of potable waters
UNINTERRUPTIBLE POWER SUPPLIES
- System operation

- Precautions

CORROSION MECHANISMS

- Galvanic corrosion

- Atmospheric corrosion

- Stray current corrosion

- Biological corrosion

- Stress corrosion cracking

- Hydrogen induced corrosion

- Sulphide stress cracking

- Chloride stress corrosion cracking
- Water side corrosion

- Definitions

CORROSION CONTROL

- Galvanic series

- Environmental factors

- Corrosion inhibitors

- Cathodic protection

- Preventing boiler metal corrosion
- Stress corrosion cracking
CORROSION MONITORING

- Direct observation

- Corrosion test specimens

- Corrosion monitoring

Records

BASIC ECONOMICS

- Economic factors

- Present and future value

- Operating cost examples

Learning Outcomes / Course Goals:

Upon successful completion of this course, learners will be able to:

- Describe the underlying concepts and basic background of some typical gas plant instrumentation components

- Describe flow measurement

- Explain water impurities and treatment

- Demonstrate basic knowledge about electrical circuit theory, and typical industrial electrical equipment and power supply
arrangements

- Describe some of the general methods used for corrosion control and water treatment in the gas industry

Please list specifics for any of the following:

Knowledge: Skills:
Attitudes: Technologies:
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Grading System

Check whichever applies to this course:
Letter Grades: [ Percentage: [X] Pass/Fail: [] Other:
Specify Passing Grade: 50%

Typical Activities and Weighting (in %)

Final Exam: 100% | Assignments: % | Portfolio: % Practicum: %
Midterm Exam: % | Lab Work: % | Project: % Quizzes/Test: %
Field Participation: % Employer Evaluation: Log Book: %
Experience: % %

Other: % Total Must Equal At Least

100%
(can be more if options
provided)

e  Specify number of assignments (if applicable):
e Specify nature of participation (if applicable):
e Include number of and the variety and nature of writing assignments:

e  Specify Other (if applicable):
Typical Proportion of Individual Work and Group Work

% of Individual Work : 70 % of Group Work : 30
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway):
Current Year Chapter(s)
Required Author Surname, Title Edition Publisher Published Covered
Initials
Power Engineering 4" Class
1
X Pan Global Textbook X  Pan Global 2007 All
Power Engineering 4" Class
2.
X Pan Global Workbook X  Pan Global 2007 All
Pan Global ASME Academic
3.
| Pan Global Extract & Supplement X  Pan Global 2007 All
PROP 250 Gas Process
4. .
] SOLIS Operations Level D X SAIT 2007 All
5. O l
6. | O
7. O O
8. | O
9. Ol O
10. N Ol
Course Outline Contact Person: Audra Holloway
Other Pertinent Information Relevant to Transfer:
For more information on BC Transfer System Instructor qualification standards, go to www.bccat.bc.ca

Form Revised: June 2008
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SUPPLEMENTARY COMPONENTS AND RESOURCES

This course is offered in other programs: YES [] NO X I If yes list program(s):

Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy:

Audit Policy:

Course Evaluation Policies: Appeal Process:

Additional Course Comments and Policies: (eg: syllabus, makeup exams, expectation of students)
Students are required to sign and adhere to the Trades and Apprenticeship Safety and Attendance Rules and Regulatory Practices for
Students Policy.

If a student fails to obtain the pass mark on the final exam, the student will be allowed one supplementary exam. The successful
completion of the supplementary exam would allow a student to pass with a grade no higher than 70%.

Keys to Success:
Attendance, class participation, maintaining a professional attitude,
successful study habits, and receiving a minimum of 70% in the

Supplies/Materials:
Textbooks and personal protective equipment (safety glasses,
steel-toed boots, gloves and fire retardant coveralls).

course.
Course Change Statement:

Authoring Instructor Contact Details:

Instructor Name:

Phone: 250-785-6981 Office #: 2062 Campus Location: Fort St John
Fax: Office Hours: 8:00-3:00 E-mail:
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Authorization Signatures Date Required for All Signatures

Instructor: Date:

List Credentials / Institutions:

Dean: Date:
Education Council Chair: Date:
Vice-President of Learning: Date:
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NORTHERN LIGHTS COLLEGE
SUBMISSION TO EDUCATION COUNCIL COVER SHEET
(To be used when a decision by Council is required.)

In order for the Education Council to carefully consider your request, we ask that the following
documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed
as an agenda item.

(To fill out document, tab to shaded boxes and type information)

1. What are you asking the Council to consider?
Acceptance of FRAN 100 as an alternative to ENGL 100 for completion of the Education Assistant
(EA) Diploma Program. Background information follows.

Northern Lights College partners with Collége Educacentre for French-language delivery of NLC's
Early Childhood Education and Care Diploma, Education Assistant Certificate, and Education Assistant
Diploma. The NLC--Educacentre partnership serves French-speaking students across Canada.

Under the terms and conditions of this partnership, Collége Educacentre has developed and delivered
French-language versions of relevant NLC courses.

However, the ENGL 100 requirement in the Education Assistant Diploma has presented unique
challenges for French-language delivery because English-language structures are an integral aspect of
course content and learning outcomes. Put another way, in a literal sense, ENGL 100 content and
outcomes are lost in translation.

To address this challenge, in collaboration with NLC, Collége Educacentre has now developed a
French-language version of ENGL 100, entitled FRAN 100. This French-language outline, FRAN 100,
is presented here for approval. The English version of FRAN 100 is merely presented to make things
easier for those of us who don't normally work in French.

Eventually, our intention is to present all French-language Collége Educacentre course outlines for NLC
Education Council approval. The presentation of FRAN 100 is a first step in that direction.

At this time, we are requesting that no other changes be considered for inclusion in the EA Diploma
Program Information and Completion Guide. Accordingly, we have not included that document as part
of this submission. Pending approval of FRAN 100, this course will simply be added to the existing
Program Information and Completion Guide as an alternative to ENGL 100.

Substantial changes to EA Diploma Program Information and Completion Guide will be presented for
consideration later this academic year, as part of a comprehensive program review.

The Process for Submissions to the Education Council lists the responsibilities of the Education
Council.

To which of these does your submission relate (i.e. 2c, 3b, etc.)?

2(c) Set criteria for academic standing, academic standards and the grading system.

2. What is the rationale for the request? )
See Item 1 above. Approval of FRAN 100 will enable French-speaking College Educacentre students
to complete NLC's EA Diploma.

3. What implications will approval of this request have for:

e students or prospective students
As noted above.

present course offerings
Form Revised: February 2008





N/A.

associated program completion guides (please list programs the outcome will affect)
N/A.

faculty
N/A.

support staff
N/A.

College (facilities, timetabling, etc.)
N/A..

Library (new material and/or copyright issues)
N/A.

4. What do you estimate the cost of implementing this request will be in terms of financial and/or
human resources? (Use separate sheet for detail or budget if necessary.)
No cost.

Will the proposed request have any possible effects on students' eligibility for financial aid?
No.

5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.)

List B.C. Universities Anticipated Transfer Credit
N/A.

List B.C. University-Colleges/Institutes  Anticipated Transfer Credit
List Designates (CGA, CMA, etc.) Anticipated Transfer Credit
6. With whom have you consulted internally and/or externally, regarding the proposal?

YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED

Campus Program Staff

Name Feedback/Concerns Raised In Support

of Proposal
Dean Yes [X] No []
Associate Dean Yes X] No []
ECEC/EA Chairs Yes X] No []
ECEC/EA Yes X No []

Faculty
Regional Program Staff

Name Feedback/Concerns Raised In Support

of Proposal
Registrar awaiting feedback Yes ] No[]
VP Academic awaiting feedback Yes [ INo[]
Yes [ | No [ ]
Yes [ ] No []
Form Revised: February 2008 Submission to EdCo Form Page 2
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Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.)

Name Feedback/Concerns Raised In Support
of Proposal
ESL Faculty and Yes X No []
UNAS English
Faculty
Yes [ | No[]
Yes[ | No [ ]

External (e.g. Advisory Committee members, other prospective employers, articulation groups, other
institutions and/or professional bodies, etc.)

Name Feedback/Concerns Raised In Support

of Proposal

College Yes X] No [_]

Educacentre

Administration

and Faculty
Yes[ | No[]
Yes[ | No[]

7. Have relevant program staff, both campus and regional, been consulted before submitting the
proposed request?
Yes.

This would include and not limited to an electronic version of the Submission Cover Sheet and
Course Outline to be sent to Education Council Secretary (A. Holloway).

8. Do you wish to present your proposal to the Council in person? Yes
If not, who will present it?
How much time is needed for the presentation? 5 minutes
9. Additional comments:
10. Suggested wording for motion:
THAT the Education Council approve the French version of the FRAN 100 course outline as an
alternative to ENGL 100 in the Education Assistant Diploma program.

Prepared by: Deans, Chairs, faculty listed above. Date: Sep 27, 2017

In consultation with (please list by name): Cindy Page, Sharon Strasdin, Pamela den Ouden, Isabelle
Thibault (Educacentre), Emilie Dehoubert (Educacentre).

Date received by Education Council Secretary: September 27, 2017

Requester notified re: date/time item on agenda:

PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION

Form Revised: February 2008 Submission to EdCo Form Page 3
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHT
COLLEGE

Date Course Outline was Last Reviewed and/or Revised:Octobre 2017
Effective Date: Janvier 2018

| Course Code: FRAN Number: 100 Number of Credits: 3

Course Title: Francais académique

Program: Dipléme aide pédagogique spécialisé

XI New Course

[] Existing Course (no revisions)

[] Existing Course (minor revisions) (please indicate the areas revised )
[] Revised Course (please indicate the areas revised )

Academic Level: [X]First Year []Second Year [ Third Year ~ []Fourth Year | Former Course Code(s) and

Vocational: [] Number(s) (If applicable):

Career Technical: []

Entry Level Trades Training: []

Apprenticeship: [ First Year  [] Second Year  [] Third Year  [] Fourth Year
L] Fifth Year  [] Practicum

Precluded Courses: ENGL 100

Calendar Description: Le cours se concentrera sur l'analyse critique, la recherche et les compétences linguistiques nécessaires
a la rédaction de travaux académiques au niveau universitaire. Le cours de frangais académique permettra aux étudiants d'organiser
et d'exprimer leurs idées, de rechercher des articles dans des domaines spécifiques, de reconnaitre et d'utiliser des structures
grammaticales et des techniques de rhétorique, d'utiliser la documentation appropriée ainsi qu'étre capable de réviser leurs devoirs
avec facilité.

| Date First Offered: Janvier 2018

Total Hours: 45

Total Weeks: 15 Practicum Hours:
Breakdown Hours Per Course Duration This course is offered by:
Lecture Hours 45.0 [] Face-to-Face
Seminars/Tutorials 0.0 X Online
Laboratory Hours 0.0 [ video
Field Experience Hours 0.0 [] Teleconference
Shop/Teaching Kitchen 0.0
Other Contact Hours 0.0

Total 45.0

If Other Contact Hours are specified above please list
details:

Page 1 of 6
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Prerequisite Statement (If there are no prerequisites, type NONE):
Aucun

Non-Course Prerequisites (List if applicable or type NONE):
B en Francais en 12éme année ou équivalent, ou performance
appropriée du test de frangais "Maitrise de la langue”

To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca

Co-requisite Statement (List if applicable or type NONE):
Aucun

Detailed Course Content, Topics and Sequence Covered:

Se prépare a s'engager dans I'écriture universitaire:

- Prise de notes et stratégies de lecture active

- Sources, bibliographie et recherche

- Comprendre les différences entre divers genres académiques : résumés, réesumés critiques, les critiques de livres, essais,
documents de recherche, etc.

Composer des oeuvres académiques:

- Présentation et format : mise en page, références, citations, ponctuation

- Considérations grammaticales: structure de la phrase, connecteurs logiques, expression des idées
- Considérations structurelles: introduction, conclusion, arguments, problématique

- Réalisation d'un résumé, d'un résumé critique, d'un document de recherche, etc.

Learning Outcomes / Course Goals: Une fois le cours terminé avec succes, les étudiants seront en mesure de:

- Trouver des ressources académiques appropriées au travers une recherche efficace

- Identifier et discuter les idées principales des textes académiques

- Résumer et faire la critique de textes académiques a I'écrit

- Rédiger une prose académique claire, convaincante et de niveau universitaire qui démontre des pratiques savantes associées a la
grammaire et a la documentation

Please list specifics for any of the following:

Knowledge: grammaire, structure Skills: argumentation, lecture active, recherche
Attitudes: Technologies:
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NORTHERN LIGHTS COLLEGE
COURSE OUTLINE

LIGHTS
COLLEGE

Grading System
Check whichever applies to this course:
Letter Grades: X Percentage: [] Pass/Fail: [] Other:
Specify Passing Grade: D (50%)

Typical Activities and Weighting (in %)

Final Exam: % | Assignments: 80% | Portfolio: % Practicum: %
Midterm Exam: % | Lab Work: % | Project: % Quizzes/Test: %
Field Participation: 15% Employer Evaluation: Log Book: %
Experience: % %

Other: 5% Practical Assessment: Total Must Equal At Least

% 100%
(can be more if options
provided)

e  Specify number of assignments (if applicable): 4
e Specify nature of participation (if applicable): participation au forum sur la plateforme Moodle

e Include number of and the variety and nature of writing assignments: 4 devoirs: résumé, résumé critique, proposition de
recherche et document de recherche

o  Specify Other (if applicable): Construction d'un glossaire de termes académiques

Typical Proportion of Individual Work and Group Work

% of Individual Work : 100 % of Group Work : 0
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NORTHERN LIGHTS COLLEGE ~
COURSE OUTLINE NORTHERN

LIGE
COLLEGE

Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway):
Current Year Chapter(s)
Required Author Surname, Title Edition Publisher Published Covered
Initials
gRr!s:!ne Srlss_et, Améliorer la réussite des éléves R ¢ .
1. X ristine Berzin, o difficulté par X Bvue lrancaise  ,,5q (article)
Alain Villers et Annie . g de pédagogie
Volck les aides spécialisées
. . Enseigner aux éléves a risque et gaétan morin chapitres
X Lise Saint-Laurent en difficulté au primaire X editeur 2008 54311
Peggy A. . . . . Cheneliére chapitre
3. X
Hammeken Le guide de l'inclusion scolaire D( Education 2013 15
Centre de
Présentation et rédaction d'un recherche et de chapitres
4, - . N
X Boudreau Berthe travail de recherche X développement 1997 la4
en éducation
. . . chapitres
Suzanne-G Grammaire pédagogique du .
5 . . )
X Chartrand francais d'aujourd'hui X Graficor 1999 izs 9et
6. Ol Vanessa Bourbon Nouveau DELF C1/C2 X CLE international 2007 gh;pétres
7. N ]
8 O O
9. U U
0. [ L]
Course Outline Contact Person: Audra Holloway
Other Pertinent Information Relevant to Transfer:
For more information on BC Transfer System Instructor qualification standards, go to www.bccat.bc.ca
Page 4 of 6

Form Revised: May 2014 FRAN 100



http://www.bccat.bc.ca/



NORTHERN LIGHTS COLLEGE =
COURSE OUTLINE NORTHERN

LIGE
COLLEGE

SUPPLEMENTARY COMPONENTS AND RESOURCES

This course is offered in other programs: YES [] NO X I If yes list program(s):

Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy:

Audit Policy:

Course Evaluation Policies: Appeal Process:

Additional Course Comments and Policies: (eg: syllabus, makeup exams, expectation of students)

Supplies/Materials: Keys to Success:

Course Change Statement:

Instructor Contact Details:

Instructor Name: a déterminer
Phone: Office #: Campus Location:

Fax: Office Hours: E-mail:
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHTS

COLLEGE

Authorization Signatures Date Required for All Signatures

Instructor: Date:

List Credentials / Institutions:

Dean: Date:
Education Council Chair: Date:
Vice-President of Academic and Research: Date:
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FRAN 100 (English Version) Oct 2017.pdf
NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHT
COLLEGE

Date Course Outline was Last Reviewed and/or Revised:October 2017
Effective Date: January 2018

| Course Code: FRAN Number: 100 Number of Credits: 3

Course Title: Academic French

Program: Education Assistant Diploma

XI New Course

[] Existing Course (no revisions)

[] Existing Course (minor revisions) (please indicate the areas revised )
[] Revised Course (please indicate the areas revised )

Academic Level: [X]First Year ~[]Second Year ~ []Third Year ~ []Fourth Year | Former Course Code(s) and

Vocational: [] Number(s) (If applicable):

Career Technical: []

Entry Level Trades Training: []

Apprenticeship: [ First Year  [] Second Year  [] Third Year  [] Fourth Year
L] Fifth Year  [] Practicum

Precluded Courses: ENGL 100

Calendar Description: This course will focus on the critical thinking, research, and composition skills needed to write university-
level papers. Academic French will enable students to organize and express ideas, to research topical papers, to recognize and
manage grammatical principles and rhetorical techniques, to utilize proper documentation, and to edit their own papers with ease.

| Date First Offered: January 2018
Total Hours: 45
Total Weeks: 15 Practicum Hours:
Breakdown Hours Per Course Duration This course is offered by:
Lecture Hours 45.0 [] Face-to-Face
Seminars/Tutorials 0.0 X Online
Laboratory Hours 0.0 [ video
Field Experience Hours 0.0 [] Teleconference
Shop/Teaching Kitchen 0.0
Other Contact Hours 0.0
Total 45.0
If Other Contact Hours are specified above please list
details:

Page 1 of 6
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHTS
COLLEGE

Prerequisite Statement (If there are no prerequisites, type NONE):
None

Non-Course Prerequisites (List if applicable or type NONE):
"B" in French 12 or equivalent, or adequate performance on the
French Language Mastery Test

To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca

Co-requisite Statement (List if applicable or type NONE):
None

Detailed Course Content, Topics and Sequence Covered:

Preparing to engage in university-level writing:

- Note-taking and active reading strategies

- Sources, bibliography, and research

- Understanding the differences between various academic genres: summaries, critical summaries, book reviews, essays, research
papers, etc.

Composing academic works

- Presentation and format: page settings, references, quotes, punctuation

- Grammatical considerations: structure of sentences: logical connectives, expressing ideas
- Structural considerations: introduction, conclusion, arguments, main ideas

- Completion of a summary, critical summary, research paper, etc.

Learning Outcomes / Course Goals: Upon successful completion of Academic French 100, students will be able to:

- Find suitable academic resources through effective research

- Identify and discuss the main ideas of academic texts

- Summarize and critique academic texts in writing

- Write clear, convincing, university-level academic prose that demonstrates scholarly practices associated with grammar and
documentation

Please list specifics for any of the following:

Knowledge: grammar, structure Skills: argumentation, active reading, research
Attitudes: Technologies:
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NORTHERN LIGHTS COLLEGE
COURSE OUTLINE

LIGHTS
COLLEGE

Grading System
Check whichever applies to this course:
Letter Grades: X Percentage: [] Pass/Fail: [] Other:
Specify Passing Grade: D (50%)

Typical Activities and Weighting (in %)

Final Exam: % | Assignments: 80% | Portfolio: % Practicum: %
Midterm Exam: % | Lab Work: % | Project: % Quizzes/Test: %
Field Participation: 15% Employer Evaluation: Log Book: %
Experience: % %

Other: 5% Practical Assessment: Total Must Equal At Least

% 100%
(can be more if options
provided)

e  Specify number of assignments (if applicable): 4
e Specify nature of participation (if applicable): participation in the forum section of the Moodle platform.

e Include number of and the variety and nature of writing assignments: 4 assignments: summary, critical summary, research
proposal, research paper.

e Specify Other (if applicable): Construction of a glossary of academic terms.

Typical Proportion of Individual Work and Group Work

% of Individual Work : 100 % of Group Work : 0
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NORTHERN LIGHTS COLLEGE ~
COURSE OUTLINE NORTHERN

LIGE
COLLEGE

Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway):
Current Year Chapter(s)
Required Author Surname, Title Edition Publisher Published Covered
Initials
CEr!st!ne Brisset, Improving the success of . .
1. g Chrstine Berzin, oy centional students by [q  Revuefrancaise 54 (article)
Alain Villers et Annie o ) de pédagogie
Volck specialized aids
. : Teaching students at risk and in gaétan morin chapter
X Lise Saint-Laurent difficulty in primary school X editeur 2008 5t011
Peggy A. . . . Cheneliére chapter
3. .
Hammeken The Guide to Inclusive Education D( Education 2013 15
Centre de
4 < Boudreau Berthe Presentation and writing of a < re,cherche et de 1997 ch\apltres
research paper développement la4
en éducation
. chapitres
Suzanne-G Educational Grammar of French .
5
X Chartrand Today X IGraficor 1999 i25 9 et
6. X Vanessa Bourbon New DELF C1/C2 | CLE international 2007 gh;pétres
7. U U
8 O O
9. U U
10. N [l
Course Outline Contact Person: Audra Holloway
Other Pertinent Information Relevant to Transfer:
For more information on BC Transfer System Instructor qualification standards, go to www.bccat.bc.ca
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NORTHERN LIGHTS COLLEGE =
COURSE OUTLINE NORTHERN

LIGE
COLLEGE

SUPPLEMENTARY COMPONENTS AND RESOURCES

This course is offered in other programs: YES [] NO X I If yes list program(s):

Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy:

Audit Policy:

Course Evaluation Policies: Appeal Process:

Additional Course Comments and Policies: (eg: syllabus, makeup exams, expectation of students)

Supplies/Materials: Keys to Success:

Course Change Statement:

Instructor Contact Details:

Instructor Name: To be determined
Phone: Office #: Campus Location:

Fax: Office Hours: E-mail:
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COURSE OUTLINE NORTHERN

LIGHTS

COLLEGE

Authorization Signatures Date Required for All Signatures

Instructor: Date:

List Credentials / Institutions:

Dean: Date:
Education Council Chair: Date:
Vice-President of Academic and Research: Date:
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WFTR 560 Oct 2017.pdf
NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHT
COLLEGE

Date Course Outline was Last Reviewed and/or Revised:October 2017
Effective Date: October 2017

| Course Code: WFTR Number: 560 Number of Credits: 0

Course Title: Confined Spaces Safety Awareness - Buildforce Canada

Program: Workforce Training

XI New Course

[] Existing Course (no revisions)

[] Existing Course (minor revisions) (please indicate the areas revised )
[] Revised Course (please indicate the areas revised )

Academic Level: []FirstYear —[]Second Year  []Third Year ~ []Fourth Year | Former Course Code(s) and

Vocational: [X] Number(s) (If applicable):

Career Technical: []

Entry Level Trades Training: []

Apprenticeship: [ First Year  [] Second Year  [] Third Year  [] Fourth Year
L] Fifth Year  [] Practicum

Precluded Courses:

Calendar Description: This three hour Buildforce Canada course is intended for those who are either working in or responsible
for others who are working in confined space. Material covered in this course will provide an understanding of the different types of
confined space risks, practices to assess and control potential hazards and the roles and responsibilities for record keeping and post-
entry practices. Course is offered online and available in either French or English. Successful completion of this course will earn one
(1) credit toward Gold Seal Certification.

| Date First Offered: October 2017

Total Hours: 3

Total Weeks: Practicum Hours:
Breakdown Hours Per Course Duration This course is offered by:
Lecture Hours 3.0 [] Face-to-Face
Seminars/Tutorials 0.0 X Online
Laboratory Hours 0.0 [ video
Field Experience Hours 0.0 [] Teleconference
Shop/Teaching Kitchen 0.0
Other Contact Hours 0.0

Total 3.0

If Other Contact Hours are specified above please list
details:

Page 1 of 6
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NORTHERN LIGHTS COLLEGE
COURSE OUTLINE

LIGHTS
COLLEGE

Prerequisite Statement (If there are no prerequisites, type NONE):

None
Non-Course Prerequisites (List if applicable or type NONE): Co-requisite Statement (List if applicable or type NONE):
None None

To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca

Detailed Course Content, Topics and Sequence Covered:

This course covers the following aspects of Confined Space Awareness:

- Introduction to types of confined space

- How to recognize potential hazards associated with confined space

- Hazard assessment and control, including rescue procedures and evacuation
- Post-entry inspections and record retention

Learning Outcomes / Course Goals:

Upon successful completion of this course, student will be able to:

- Identify the types of confined spaces

- Recognize the potential hazards

- Assess and control the hazards

- Identify the roles and responsibilities prior to entry, while working and on leaving a confined space

Please list specifics for any of the following:

Knowledge: Skills:
Attitudes: Technologies:
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHTS
COLLEGE

Grading System
Check whichever applies to this course:
Letter Grades: [ Percentage: [X] Pass/Fail: [] Other:
Specify Passing Grade: 100%

Typical Activities and Weighting (in %)

Final Exam: 100% | Assignments: % | Portfolio: % Practicum: %
Midterm Exam: % | Lab Work: % | Project: % Quizzes/Test: %
Field Participation: % Employer Evaluation: Log Book: %
Experience: % %

Other: % | Practical Assessment: Total Must Equal At Least

% 100%
(can be more if options
provided)

e  Specify number of assignments (if applicable):
e Specify nature of participation (if applicable):
e Include number of and the variety and nature of writing assignments:

e  Specify Other (if applicable):

Typical Proportion of Individual Work and Group Work

% of Individual Work : 100 % of Group Work : 0

Page 3 of 6
Form Revised: May 2014 WFTR 560





NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHT
COLLEGE

Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway):

Current Year Chapter(s)
Required Author Surname, Title Edition Publisher Published Covered

Initials

© |® N | |O s W N

OoooooOoOE|d
OoooooOoOE|d

N
©

Course Outline Contact Person: Audra Holloway

Other Pertinent Information Relevant to Transfer:

For more information on BC Transfer System Instructor qualification standards, go to www.bccat.bc.ca
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHTS
COLLEGE

SUPPLEMENTARY COMPONENTS AND RESOURCES

This course is offered in other programs: YES [] NO X I If yes list program(s):

Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy:

Audit Policy:

Course Evaluation Policies: Appeal Process:

Additional Course Comments and Policies: (eg: syllabus, makeup exams, expectation of students)
This course has been accredited by the Canadian Construction Association (CCA) for one (1) credits toward Gold Seal Certification

Keys to Success:

Supplies/Materials: Course offered online in both French or English

NONE

Course Change Statement:

Instructor Contact Details:

Instructor Name: Buildforce Canada

Phone: Office #: Campus Location: online

Fax: Office Hours: E-mail: http://elearning.buildforce.ca
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHTS

COLLEGE

Authorization Signatures Date Required for All Signatures

Instructor: Date:

List Credentials / Institutions:

Dean: Date:
Education Council Chair: Date:
Vice-President of Academic and Research: Date:
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WFTR 561 Oct 2017.pdf
NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHT
COLLEGE

Date Course Outline was Last Reviewed and/or Revised:October 2017
Effective Date: October 2017

| Course Code: WFTR Number: 561 Number of Credits: 0

Course Title: First Level Supervisor Training Program-Buildforce Canada

Program: Workforce Training

XI New Course

[] Existing Course (no revisions)

[] Existing Course (minor revisions) (please indicate the areas revised )
[] Revised Course (please indicate the areas revised )

Academic Level: []FirstYear —[]Second Year  []Third Year ~ []Fourth Year | Former Course Code(s) and

Vocational: [X] Number(s) (If applicable):

Career Technical: []

Entry Level Trades Training: []

Apprenticeship: [ First Year  [] Second Year  [] Third Year  [] Fourth Year
L] Fifth Year  [] Practicum

Precluded Courses:

Calendar Description: This fourteen hour online Buildforce Canada course is for supervisors and foremen or those intending on
assuming this role. Included in the course are supervision basics of leadership vs. management, communication skills, problem
solving and human resource management, as well as productivity and project quality control and problem solving. It is accredited with
the Canadian Construction Association, earning five credits towards the Gold Seal Certification. Course is available in either French
or English.

| Date First Offered: October 2017

Total Hours: 14

Total Weeks: Practicum Hours:
Breakdown Hours Per Course Duration This course is offered by:
Lecture Hours 14.0 [] Face-to-Face
Seminars/Tutorials 0.0 X Online
Laboratory Hours 0.0 [ video
Field Experience Hours 0.0 [] Teleconference
Shop/Teaching Kitchen 0.0
Other Contact Hours 0.0

Total 14.0

If Other Contact Hours are specified above please list
details:

Page 1 of 6
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NORTHERN LIGHTS COLLEGE
COURSE OUTLINE

LIGHTS
COLLEGE

Prerequisite Statement (If there are no prerequisites, type NONE):

None
Non-Course Prerequisites (List if applicable or type NONE): Co-requisite Statement (List if applicable or type NONE):
None None

To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca

Detailed Course Content, Topics and Sequence Covered:

This training program relates to construction industry requirements for those in a supervisory role.
Topics include:

- Leadership vs Management

- Communication skills and personnel management

- Planning and scheduling

- Productivity and quality control

- Personnel motivation and team performance

Learning Outcomes / Course Goals:

Upon successful completion of this course, student will be able to:
- Formulate strong supervisory skills

- Lead a work crew

- Communicate effectively

- Recognize the supervisor's role in safety and due diligence

- Develop and motivate teams

- Address performance issues

Please list specifics for any of the following:

Knowledge: Skills:
Attitudes: Technologies:
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHTS
COLLEGE

Grading System
Check whichever applies to this course:
Letter Grades: [ Percentage: [X] Pass/Fail: [] Other:
Specify Passing Grade: 100%

Typical Activities and Weighting (in %)

Final Exam: 100% | Assignments: % | Portfolio: % Practicum: %
Midterm Exam: % | Lab Work: % | Project: % Quizzes/Test: %
Field Participation: % Employer Evaluation: Log Book: %
Experience: % %

Other: % | Practical Assessment: Total Must Equal At Least

% 100%
(can be more if options
provided)

e  Specify number of assignments (if applicable):
e Specify nature of participation (if applicable):
e Include number of and the variety and nature of writing assignments:

e  Specify Other (if applicable):

Typical Proportion of Individual Work and Group Work

% of Individual Work : 100 % of Group Work : 0

Page 3 of 6
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHT
COLLEGE

Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway):

Current Year Chapter(s)
Required Author Surname, Title Edition Publisher Published Covered

Initials

© |® N | |O s W N

OoooooOoOE|d
OoooooOoOE|d

N
©

Course Outline Contact Person: Audra Holloway

Other Pertinent Information Relevant to Transfer:

For more information on BC Transfer System Instructor qualification standards, go to www.bccat.bc.ca
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHTS
COLLEGE

SUPPLEMENTARY COMPONENTS AND RESOURCES

This course is offered in other programs: YES [] NO X I If yes list program(s):

Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy:

Audit Policy:

Course Evaluation Policies: Appeal Process:

Additional Course Comments and Policies: (eg: syllabus, makeup exams, expectation of students)
This course has been accredited by the Canadian Construction Association (CCA) for five (5) credits toward Gold Seal Certification

Keys to Success:

Supplies/Materials: Course offered online in both French or English

NONE

Course Change Statement:

Instructor Contact Details:

Instructor Name: Buildforce Canada

Phone: Office #: Campus Location: online

Fax: Office Hours: E-mail: http://elearning.buildforce.ca
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COURSE OUTLINE NORTHERN

LIGHTS

COLLEGE

Authorization Signatures Date Required for All Signatures

Instructor: Date:

List Credentials / Institutions:

Dean: Date:
Education Council Chair: Date:
Vice-President of Academic and Research: Date:
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WFTR 562 Oct 2017.pdf
NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHT
COLLEGE

Date Course Outline was Last Reviewed and/or Revised:October 2017
Effective Date: October 2017

| Course Code: WFTR Number: 562 Number of Credits: 0

Course Title: Introduction to BIM (Building Information Modeling)-Buildforce Canada

Program: Workforce Training

XI New Course

[] Existing Course (no revisions)

[] Existing Course (minor revisions) (please indicate the areas revised )
[] Revised Course (please indicate the areas revised )

Academic Level: []FirstYear —[]Second Year  []Third Year ~ []Fourth Year | Former Course Code(s) and

Vocational: [X] Number(s) (If applicable):

Career Technical: []

Entry Level Trades Training: []

Apprenticeship: [ First Year  [] Second Year  [] Third Year  [] Fourth Year
L] Fifth Year  [] Practicum

Precluded Courses:

Calendar Description: This two hour Buildforce Canada course is intended to introduce the usefulness of BIM (Building
Information Modeling) technology. It is intended for employers, managers, supervisors, foremen and tradespeople. There is
developing interest in BIM as a useful new technology for the entire construction team, throughout the scope of the building process.
This introduction is intended as an awareness raising tool and is not graded. Course is offered online and available in either French
or English. Successful completion of this course will earn one (1) credit toward Gold Seal Certification.

| Date First Offered: October 2017

Total Hours: 2

Total Weeks: Practicum Hours:
Breakdown Hours Per Course Duration This course is offered by:
Lecture Hours 2.0 [] Face-to-Face
Seminars/Tutorials 0.0 X Online
Laboratory Hours 0.0 [ video
Field Experience Hours 0.0 [] Teleconference
Shop/Teaching Kitchen 0.0
Other Contact Hours 0.0

Total 2.0

If Other Contact Hours are specified above please list
details:

Page 1 of 6
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NORTHERN LIGHTS COLLEGE
COURSE OUTLINE

LIGHTS
COLLEGE

Prerequisite Statement (If there are no prerequisites, type NONE):

None
Non-Course Prerequisites (List if applicable or type NONE): Co-requisite Statement (List if applicable or type NONE):
None None

To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca

Detailed Course Content, Topics and Sequence Covered:

This course covers the following topics:

- Usefulness of the BIM (Building Information Technology) model for all phases of construction and as a tool for the entire
construction team

- Introduction of the BIM philosophy in design, bidding, construction, commissioning, delivery and as-built stages of construction
- Use BIM as a model of emerging technology in the construction industry

Learning Outcomes / Course Goals:

Upon successful completion of this course, student will be able to:

- Define what BIM (Building Information Modeling) is

- Recognize the full potential of BIM technology

- Identify the philosophy behind BIM

- Be aware of how BIM can assist at all stages of a construction project
- Appreciate existing and potential new uses for BIM

- See the value of new technologies such as BIM

Please list specifics for any of the following:

Knowledge: Skills:
Attitudes: Technologies:
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NORTHERN LIGHTS COLLEGE

COURSE OUTLINE

LIGHTS
COLLEGE

Grading System

Check whichever applies to this course:

Letter Grades: [ Percentage: [] Pass/Fail: [] Other:Attendance/No Show
Specify Passing Grade: Attendance

Typical Activities and Weighting (in %)
Final Exam: % | Assignments: % | Portfolio: % Practicum: %
Midterm Exam: % | Lab Work: % | Project: % Quizzes/Test: %
Field Participation: % Employer Evaluation: Log Book: %
Experience: % %
Other: 100% Practical Assessment: Total Must Equal At Least

% 100%
(can be more if options
provided)

e  Specify number of assignments (if applicable):

e Specify nature of participation (if applicable):

Typical Proportion of Individual Work and Group Work

% of Individual Work :

100

e Include number of and the variety and nature of writing assignments:

% of Group Work : 0

o  Specify Other (if applicable): Completion of module.This course is an awareness raising tool. No examination involved.

Form Revised: May 2014
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway):

Current Year Chapter(s)
Required Author Surname, Title Edition Publisher Published Covered

Initials
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Course Outline Contact Person: Audra Holloway

Other Pertinent Information Relevant to Transfer:

For more information on BC Transfer System Instructor qualification standards, go to www.bccat.bc.ca
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SUPPLEMENTARY COMPONENTS AND RESOURCES

This course is offered in other programs: YES [] NO X I If yes list program(s):

Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy:

Audit Policy:

Course Evaluation Policies: Appeal Process:

Additional Course Comments and Policies: (eg: syllabus, makeup exams, expectation of students)
This course has been accredited by the Canadian Construction Association (CCA) for one(1) credits toward Gold Seal Certification.
This course is an awareness raising tool. No examination involved.

Keys to Success:

Supplies/Materials: Course offered online in both French or English

NONE

Course Change Statement:

Instructor Contact Details:

Instructor Name: Buildforce Canada

Phone: Office #: Campus Location: online

Fax: Office Hours: E-mail: http://elearning.buildforce.ca
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Authorization Signatures Date Required for All Signatures

Instructor: Date:

List Credentials / Institutions:

Dean: Date:
Education Council Chair: Date:
Vice-President of Academic and Research: Date:
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHT
COLLEGE

Date Course Outline was Last Reviewed and/or Revised:October 2017
Effective Date: October 2017

| Course Code: WFTR Number: 563 Number of Credits: 0

Course Title: Communication, Negotiation, Conflict Resolution-through Buildforce Canada

Program: Workforce Training

XI New Course

[] Existing Course (no revisions)

[] Existing Course (minor revisions) (please indicate the areas revised )
[] Revised Course (please indicate the areas revised )

Academic Level: []FirstYear —[]Second Year  []Third Year ~ []Fourth Year | Former Course Code(s) and

Vocational: [X] Number(s) (If applicable):

Career Technical: []

Entry Level Trades Training: []

Apprenticeship: [ First Year  [] Second Year  [] Third Year  [] Fourth Year
L] Fifth Year  [] Practicum

Precluded Courses:

Calendar Description: This four hour online Buildforce Canada course is intended for supervisors and project managers, etc.
within the construction industry who must deal effectively and professionally with employees, sub-trades, owners, clients, engineers
and employers. It focuses on interpersonal negotiating skills through interactive processes, case studies and practical examples.
Objectives include defining the stages of conflict, developing assertiveness techniques and identifying and dealing with the use/abuse
of power in the negotiation process. The course is accredited with the Canadian Construction Association for two credits towards
Gold Seal Certification. Course is available in either French or English.

Date First Offered:

Total Hours: 4

Total Weeks: Practicum Hours:
Breakdown Hours Per Course | Duration This course is offered by:
Lecture Hours 4.0 [] Face-to-Face
Seminars/Tutorials 0.0 X Online
Laboratory Hours 0.0 0 video
Field Experience Hours 0.0 [ Teleconference
Shop/Teaching Kitchen 0.0
Other Contact Hours 0.0

Total 4.0

If Other Contact Hours are specified above please list
details:
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Prerequisite Statement (If there are no prerequisites, type NONE):

None
Non-Course Prerequisites (List if applicable or type NONE): Co-requisite Statement (List if applicable or type NONE):
None None

To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca

Detailed Course Content, Topics and Sequence Covered:
This training program is intended to assist supervisors and project managers, etc. to communicate professionally and more effectively
with all parties in the construction workplace.

Topics covered:

- Stages of conflict

- Effective communication

- Techniques of Assertiveness

- Management of difficult interpersonal situations

- Criteria for effective negotiation

- Use and abuse of interpersonal power

- Effective completion of negotiations

Learning Outcomes / Course Goals:

Upon successful completion of this course, student will be able to:
- Define a conflict

- Identify the stages of conflict

- Describe the importance of communication

- Apply assertiveness techniques to establish a point

- Deal more effectively with difficult people

- Recognize the criteria for an effective negotiator

- Describe how power can be used/abused in negotiation

- Identify when to close negotiations

Please list specifics for any of the following:

Knowledge: Skills:

Attitudes: Technologies:
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Grading System
Check whichever applies to this course:
Letter Grades: [ Percentage: [X] Pass/Fail: [] Other:
Specify Passing Grade: 75%

Typical Activities and Weighting (in %)

Final Exam: 100% | Assignments: % | Portfolio: % Practicum: %
Midterm Exam: % | Lab Work: % | Project: % Quizzes/Test: %
Field Participation: % Employer Evaluation: Log Book: %
Experience: % %

Other: % | Practical Assessment: Total Must Equal At Least

% 100%
(can be more if options
provided)

e  Specify number of assignments (if applicable):
e Specify nature of participation (if applicable):
e Include number of and the variety and nature of writing assignments:

e  Specify Other (if applicable):

Typical Proportion of Individual Work and Group Work

% of Individual Work : 100 % of Group Work : 0
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway):

Current Year Chapter(s)
Required Author Surname, Title Edition Publisher Published Covered
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Course Outline Contact Person: Audra Holloway

Other Pertinent Information Relevant to Transfer:

For more information on BC Transfer System Instructor qualification standards, go to www.bccat.bc.ca
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SUPPLEMENTARY COMPONENTS AND RESOURCES

This course is offered in other programs: YES [] NO X I If yes list program(s):

Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy:

Audit Policy:

Course Evaluation Policies: Appeal Process:

Additional Course Comments and Policies: (eg: syllabus, makeup exams, expectation of students)
This course has been accredited by the Canadian Construction Association (CCA) for two (2) credits toward Gold Seal Certification

Keys to Success:

Supplies/Materials: Course offered online in both French or English

NONE

Course Change Statement:

Instructor Contact Details:

Instructor Name: Buildforce Canada

Phone: Office #: Campus Location: online

Fax: Office Hours: E-mail: http://elearning.buildforce.ca
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Authorization Signatures Date Required for All Signatures

Instructor: Date:

List Credentials / Institutions:

Dean: Date:
Education Council Chair: Date:
Vice-President of Academic and Research: Date:
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHT
COLLEGE

Date Course Outline was Last Reviewed and/or Revised:October 2017
Effective Date: October 2017

| Course Code: WFTR Number: 564 Number of Credits: 0

Course Title: Construction Project Management-Buildforce Canada

Program: Workforce Training

XI New Course

[] Existing Course (no revisions)

[] Existing Course (minor revisions) (please indicate the areas revised )
[] Revised Course (please indicate the areas revised )

Academic Level: []FirstYear —[]Second Year  []Third Year ~ []Fourth Year | Former Course Code(s) and

Vocational: [X] Number(s) (If applicable):

Career Technical: []

Entry Level Trades Training: []

Apprenticeship: [ First Year  [] Second Year  [] Third Year  [] Fourth Year
L] Fifth Year  [] Practicum

Precluded Courses:

Calendar Description: This four hour online Buildforce Canada course is intended for those working in any sector of the
construction industry, including residential, industrial, commercial, institutional, civil and pipeline. It is accredited with the Canadian
Construction Association, earning three credits towards the Gold Seal Certification. Course objective is to develop the knowledge and
skills required for successful planning and administration of projects from start to completion. Material covered includes business
case development, project scope and procurement management and related risk and change management. Course is available in
either French or English.

| Date First Offered: October 2017

Total Hours: 4

Total Weeks: Practicum Hours:
Breakdown Hours Per Course Duration This course is offered by:
Lecture Hours 4.0 [] Face-to-Face
Seminars/Tutorials 0.0 X Online
Laboratory Hours 0.0 [ video
Field Experience Hours 0.0 [ Teleconference
Shop/Teaching Kitchen 0.0
Other Contact Hours 0.0

Total 4.0

If Other Contact Hours are specified above please list
details:

Page 1 of 6
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Prerequisite Statement (If there are no prerequisites, type NONE):

None
Non-Course Prerequisites (List if applicable or type NONE): Co-requisite Statement (List if applicable or type NONE):
None None

To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca

Detailed Course Content, Topics and Sequence Covered:

This training program relates to construction industry requirements. It will provide the student with the knowledge and skills to help
plan and administer projects from start to finish.

Topics covered include:

- Business case development

- Scope of project

- Management of risk

- Change Order processes

Learning Outcomes / Course Goals:

Upon successful completion of this course, student will be able to:
- Develop business cases

- Develop scope of projects

- Manage project procurement

- Manage project risk

- Manage change process

Please list specifics for any of the following:

Knowledge: Skills:

Attitudes: Technologies:
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Grading System
Check whichever applies to this course:
Letter Grades: [ Percentage: [X] Pass/Fail: [] Other:
Specify Passing Grade: 75%

Typical Activities and Weighting (in %)

Final Exam: 100% | Assignments: % | Portfolio: % Practicum: %
Midterm Exam: % | Lab Work: % | Project: % Quizzes/Test: %
Field Participation: % Employer Evaluation: Log Book: %
Experience: % %

Other: % | Practical Assessment: Total Must Equal At Least

% 100%
(can be more if options
provided)

e  Specify number of assignments (if applicable):
e Specify nature of participation (if applicable):
e Include number of and the variety and nature of writing assignments:

e  Specify Other (if applicable):

Typical Proportion of Individual Work and Group Work

% of Individual Work : 100 % of Group Work : 0
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway):

Current Year Chapter(s)
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Course Outline Contact Person: Audra Holloway

Other Pertinent Information Relevant to Transfer:

For more information on BC Transfer System Instructor qualification standards, go to www.bccat.bc.ca
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SUPPLEMENTARY COMPONENTS AND RESOURCES

This course is offered in other programs: YES [] NO X I If yes list program(s):

Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy:

Audit Policy:

Course Evaluation Policies: Appeal Process:

Additional Course Comments and Policies: (eg: syllabus, makeup exams, expectation of students)
This course has been accredited by the Canadian Construction Association (CCA) for three (3) credits toward Gold Seal Certification

Keys to Success:

Supplies/Materials: Course offered online in both French or English

NONE

Course Change Statement:

Instructor Contact Details:

Instructor Name: Buildforce Canada

Phone: Office #: Campus Location: online

Fax: Office Hours: E-mail: http://elearning.buildforce.ca
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Authorization Signatures Date Required for All Signatures

Instructor: Date:

List Credentials / Institutions:

Dean: Date:
Education Council Chair: Date:
Vice-President of Academic and Research: Date:
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHT
COLLEGE

Date Course Outline was Last Reviewed and/or Revised:October 2017
Effective Date: October 2017

| Course Code: WFTR Number: 565 Number of Credits: 0

Course Title: Construction Industry Ethics-Buildforce Canada

Program: Workforce Training

XI New Course

[] Existing Course (no revisions)

[] Existing Course (minor revisions) (please indicate the areas revised )
[] Revised Course (please indicate the areas revised )

Academic Level: []FirstYear —[]Second Year  []Third Year ~ []Fourth Year | Former Course Code(s) and

Vocational: [X] Number(s) (If applicable):

Career Technical: []

Entry Level Trades Training: []

Apprenticeship: [ First Year  [] Second Year  [] Third Year  [] Fourth Year
L] Fifth Year  [] Practicum

Precluded Courses:

Calendar Description: This four hour online Buildforce Canada course is intended for owner/clients, contractors, supervisors,
project managers and others who must deal with ethical issues in the construction industry. The direct link between ethics and
company success is covered as well as understanding the legal implications of ethical behaviour in business. Successful completion
of this course will receive three credits towards Gold Seal Certification. Course is available in either French or English.

| Date First Offered: October 2017

Total Hours: 4

Total Weeks: Practicum Hours:
Breakdown Hours Per Course Duration This course is offered by:
Lecture Hours 4.0 [] Face-to-Face
Seminars/Tutorials 0.0 X Online
Laboratory Hours 0.0 [ video
Field Experience Hours 0.0 [] Teleconference
Shop/Teaching Kitchen 0.0
Other Contact Hours 0.0

Total 4.0

If Other Contact Hours are specified above please list
details:

Page 1 of 6
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Prerequisite Statement (If there are no prerequisites, type NONE):

None
Non-Course Prerequisites (List if applicable or type NONE): Co-requisite Statement (List if applicable or type NONE):
None None

To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca

Detailed Course Content, Topics and Sequence Covered:

This training program relates to ethical behaviour in the construction industry.
Topics include:

- What is "ethical behaviour"

- The ethical impact on business success

- Ethics in the legal system

- Ethical decisions in business

Learning Outcomes / Course Goals:

Upon successful completion of this course, student will be able to:
- Recognize what is included in "ethical behaviour"

- Be aware of the importance of ethics in business

- Explain how to make ethical decisions

- Recognize ethics in the context of the law

- Identify the direct link between ethics and a company's success

Please list specifics for any of the following:

Knowledge: Skills:
Attitudes: Technologies:
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Grading System
Check whichever applies to this course:
Letter Grades: [ Percentage: [X] Pass/Fail: [] Other:
Specify Passing Grade: 100%

Typical Activities and Weighting (in %)

Final Exam: 100% | Assignments: % | Portfolio: % Practicum: %
Midterm Exam: % | Lab Work: % | Project: % Quizzes/Test: %
Field Participation: % Employer Evaluation: Log Book: %
Experience: % %

Other: % | Practical Assessment: Total Must Equal At Least

% 100%
(can be more if options
provided)

e  Specify number of assignments (if applicable):
e Specify nature of participation (if applicable):
e Include number of and the variety and nature of writing assignments:

e  Specify Other (if applicable):

Typical Proportion of Individual Work and Group Work

% of Individual Work : 100 % of Group Work : 0
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway):

Current Year Chapter(s)
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Course Outline Contact Person: Audra Holloway

Other Pertinent Information Relevant to Transfer:

For more information on BC Transfer System Instructor qualification standards, go to www.bccat.bc.ca
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SUPPLEMENTARY COMPONENTS AND RESOURCES

This course is offered in other programs: YES [] NO X I If yes list program(s):

Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy:

Audit Policy:

Course Evaluation Policies: Appeal Process:

Additional Course Comments and Policies: (eg: syllabus, makeup exams, expectation of students)
This course has been accredited by the Canadian Construction Association (CCA) for three (3) credits toward Gold Seal Certification

Keys to Success:

Supplies/Materials: Course offered online in both French or English

NONE

Course Change Statement:

Instructor Contact Details:

Instructor Name: Buildforce Canada

Phone: Office #: Campus Location: online

Fax: Office Hours: E-mail: http://elearning.buildforce.ca
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Instructor: Date:

List Credentials / Institutions:

Dean: Date:
Education Council Chair: Date:
Vice-President of Academic and Research: Date:
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHT
COLLEGE

Date Course Outline was Last Reviewed and/or Revised:October 2017
Effective Date: October 2017

| Course Code: WFTR Number: 566 Number of Credits: 0

Course Title: Introduction to Construction Estimating-Buildforce Canada

Program: Workforce Training

XI New Course

[] Existing Course (no revisions)

[] Existing Course (minor revisions) (please indicate the areas revised )
[] Revised Course (please indicate the areas revised )

Academic Level: []FirstYear —[]Second Year  []Third Year ~ []Fourth Year | Former Course Code(s) and

Vocational: [X] Number(s) (If applicable):

Career Technical: []

Entry Level Trades Training: []

Apprenticeship: [ First Year  [] Second Year  [] Third Year  [] Fourth Year
L] Fifth Year  [] Practicum

Precluded Courses:

Calendar Description: This four hour Buildforce Canada course is an introduction to the skills and knowledge required for
accurate and precise estimations. It is intended for those interested in serving as an estimator within the construction industry.
Through the study of project drawings at various construction phases, knowledge in accurate estimations, bid proposals, records
management and materials costing and management will be covered. Course is offered online and available in either French or
English. Successful completion of this course will earn two (2) credit toward Gold Seal Certification.

| Date First Offered: October 2017

Total Hours: 4

Total Weeks: Practicum Hours:
Breakdown Hours Per Course Duration This course is offered by:
Lecture Hours 4.0 [] Face-to-Face
Seminars/Tutorials 0.0 X Online
Laboratory Hours 0.0 [] Video
Field Experience Hours 0.0 [] Teleconference
Shop/Teaching Kitchen 0.0
Other Contact Hours 0.0

Total 4.0

If Other Contact Hours are specified above please list
details:

Page 1 of 6
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NORTHERN LIGHTS COLLEGE -~
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LIGHTS
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Prerequisite Statement (If there are no prerequisites, type NONE):

None
Non-Course Prerequisites (List if applicable or type NONE): Co-requisite Statement (List if applicable or type NONE):
None None

To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca

Detailed Course Content, Topics and Sequence Covered:

This course covers the following topics:

- Estimating practices for construction

- Knowledge of site-specific conditions and regulations

- How to manage materials on site

- Logical organization of cost data

- Retention of historical costing information, updating and accessing
- Management of bids and closure deadlines

Learning Outcomes / Course Goals:

Upon successful completion of this course, student will be able to:

- Have a good understanding of estimating practices

- Identify site-specific conditions and regulatory requirements

- Understand the purchasing and logistics associated with materials on the job

- Manage materials on site

- Organize cost data in a clear and logical manner

- Have the ability to keep historical information related to costs (including those associated with labour, material, overhead, equipment
and availability of required items)

- Outline how and when to update historical information related to costs

- Assemble bids and meet bid closure deadlines

- Provide on-site solutions to work-related problems in relation to equipment and material placement

Please list specifics for any of the following:

Knowledge: Skills:
Attitudes: Technologies:
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Grading System
Check whichever applies to this course:
Letter Grades: [ Percentage: [X] Pass/Fail: [] Other:
Specify Passing Grade: 75%

Typical Activities and Weighting (in %)

Final Exam: 100% | Assignments: % | Portfolio: % Practicum: %
Midterm Exam: % | Lab Work: % | Project: % Quizzes/Test: %
Field Participation: % Employer Evaluation: Log Book: %
Experience: % %

Other: % | Practical Assessment: Total Must Equal At Least

% 100%
(can be more if options
provided)

e  Specify number of assignments (if applicable):
e Specify nature of participation (if applicable):
e Include number of and the variety and nature of writing assignments:

e  Specify Other (if applicable):

Typical Proportion of Individual Work and Group Work

% of Individual Work : 100 % of Group Work : 0
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway):

Current Year Chapter(s)
Required Author Surname, Title Edition Publisher Published Covered
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Course Outline Contact Person: Audra Holloway

Other Pertinent Information Relevant to Transfer:

For more information on BC Transfer System Instructor qualification standards, go to www.bccat.bc.ca
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SUPPLEMENTARY COMPONENTS AND RESOURCES

This course is offered in other programs: YES [] NO X I If yes list program(s):

Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy:

Audit Policy:

Course Evaluation Policies: Appeal Process:

Additional Course Comments and Policies: (eg: syllabus, makeup exams, expectation of students)
This course has been accredited by the Canadian Construction Association (CCA) for two (2) credits toward Gold Seal Certification.

. o Keys to Success:
fl%?\lpéles/Matenals. Course offered online in both French or English

Course Change Statement:

Instructor Contact Details:

Instructor Name: Buildforce Canada

Phone: Office #: Campus Location: online

Fax: Office Hours: E-mail: http://elearning.buildforce.ca
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Authorization Signatures Date Required for All Signatures

Instructor: Date:

List Credentials / Institutions:

Dean: Date:
Education Council Chair: Date:
Vice-President of Academic and Research: Date:
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHT
COLLEGE

Date Course Outline was Last Reviewed and/or Revised:October 2017
Effective Date: October 2017

| Course Code: WFTR Number: 567 Number of Credits: 0

Course Title: Construction Law-Buildforce Canada

Program: Workforce Training

XI New Course

[] Existing Course (no revisions)

[] Existing Course (minor revisions) (please indicate the areas revised )
[] Revised Course (please indicate the areas revised )

Academic Level: []FirstYear —[]Second Year  []Third Year ~ []Fourth Year | Former Course Code(s) and

Vocational: [X] Number(s) (If applicable):

Career Technical: []

Entry Level Trades Training: []

Apprenticeship: [ First Year  [] Second Year  [] Third Year  [] Fourth Year
L] Fifth Year  [] Practicum

Precluded Courses:

Calendar Description: This four hour online Buildforce Canada course is primarily intended for people in the construction
industry who deal in trade-to-trade and/or trade-to-customer business activities. Focus will be on contract law and the liabilities and
responsibilities of all parties associated. In addition, industry specific insurance requirements, claims, bonds and sureties will be
covered to provide an understanding of construction law. Course is available in either French or English.

| Date First Offered: October 2017

Total Hours: 4

Total Weeks: Practicum Hours:
Breakdown Hours Per Course Duration This course is offered by:
Lecture Hours 4.0 [] Face-to-Face
Seminars/Tutorials 0.0 X Online
Laboratory Hours 0.0 [ video
Field Experience Hours 0.0 [] Teleconference
Shop/Teaching Kitchen 0.0
Other Contact Hours 0.0

Total 4.0

If Other Contact Hours are specified above please list
details:
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Prerequisite Statement (If there are no prerequisites, type NONE):

None
Non-Course Prerequisites (List if applicable or type NONE): Co-requisite Statement (List if applicable or type NONE):
None None

To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca

Detailed Course Content, Topics and Sequence Covered:

This course is designed to provide people with an understanding of construction law.
Topics include:

- Requirements of a valid contract

- Different types of construction contracts and how to interpret them

- How to develop a custom contract

- Insurance requirements for construction industry needs

- Principles of surety and bond types

- Claim processes

- Acts and regulations in the law and how they relate to the construction industry

Learning Outcomes / Course Goals:

Upon successful completion of this course, student will be able to:

- State the origins of law

- Identify what a contract is and what makes a contract valid or invalid

- Understand the roles in the construction industry as they apply to contract law
- Recognize the different types of construction contracts

- Interpret contracts

- Outline what a custom contract consists of

- Explain the principles of surety and the different types of bonds that are used
- Identify what type of insurance is required in the construction industry

- Describe claims, the reasons for claims and the process of making a claim

- Explain the acts and regulations that are relevant to the construction industry

Please list specifics for any of the following:

Knowledge: Skills:
Attitudes: Technologies:
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Grading System
Check whichever applies to this course:
Letter Grades: [ Percentage: [X] Pass/Fail: [] Other:
Specify Passing Grade: 75%

Typical Activities and Weighting (in %)

Final Exam: 100% | Assignments: % | Portfolio: % Practicum: %
Midterm Exam: % | Lab Work: % | Project: % Quizzes/Test: %
Field Participation: % Employer Evaluation: Log Book: %
Experience: % %

Other: % | Practical Assessment: Total Must Equal At Least

% 100%
(can be more if options
provided)

e  Specify number of assignments (if applicable):
e Specify nature of participation (if applicable):
e Include number of and the variety and nature of writing assignments:

e  Specify Other (if applicable):

Typical Proportion of Individual Work and Group Work

% of Individual Work : 100 % of Group Work : 0
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway):

Current Year Chapter(s)
Required Author Surname, Title Edition Publisher Published Covered

Initials

© |® N | |O s W N

OoooooOoOE|d
OoooooOoOE|d

N
©

Course Outline Contact Person: Audra Holloway

Other Pertinent Information Relevant to Transfer:

For more information on BC Transfer System Instructor qualification standards, go to www.bccat.bc.ca
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SUPPLEMENTARY COMPONENTS AND RESOURCES

This course is offered in other programs: YES [] NO X I If yes list program(s):

Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy:

Audit Policy:

Course Evaluation Policies: Appeal Process:

Additional Course Comments and Policies: (eg: syllabus, makeup exams, expectation of students)
This course has been accredited by the Canadian Construction Association (CCA) for two (2) credits toward Gold Seal Certification

Keys to Success:

Supplies/Materials: Course offered online in both French or English

NONE

Course Change Statement:

Instructor Contact Details:

Instructor Name: Buildforce Canada

Phone: Office #: Campus Location: online

Fax: Office Hours: E-mail: http://elearning.buildforce.ca

Page 5 of 6
Form Revised: May 2014 WFTR 567





NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHTS

COLLEGE

Authorization Signatures Date Required for All Signatures

Instructor: Date:

List Credentials / Institutions:

Dean: Date:
Education Council Chair: Date:
Vice-President of Academic and Research: Date:
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NLC Education Council Bylaws

MANDATE OF THE EDUCATION COUNCIL

The mandate of the Education Council is as outlined in the College and Institute Act.
http://www.bclaws.ca/EPLibraries/bclaws new/document/ID/freeside/00 96052 01#section24

COMPOSITION OF COUNCIL

2.1

2.2

2.3

2.4

Election to the Council

Election to the Education Council is in accordance with the provisions of the
College and Institute Act.
http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#sect
ionl2

Election Rules

The Election Rules are established as necessary by the Registrar after
consultation with the chief officers of the representative groups and the
president and are in accordance with the College and Institute Act
(see Appendix for a copy of the Election Rules).

Term of Office

The term of office for Council members is in accordance with the College and
Institute Act

http://www.bclaws.ca/EPLibraries/bclaws new/document/ID/freeside/00 96052 01#sect
ionl6

The date at which a Council member assumes his/her elected position is
determined by the Education Council. The normal dates are as follows:

e for College personnel - two years from the time of their election. Routine

Election in March with By-Elections as required.
e for students - one year from the time of their election (October).

Filling Vacancies on the Education Council
2.4.1 Election Times

The normal timing of elections for the Faculty and Support Staff
positions on the College Board and the Education Council are March.

The normal timing of elections for the Student positions on the College
Board and the Education Council is October.
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2.5

2.4.2

2.4.3

24.4

Filling Vacancies by Election

The normal process for filling vacancies on the Education Council is by
election, in accordance with the College and Institute Amendment Act,
1994.

The Registrar shall conduct at least one election per calendar year to fill
vacancies on the Education Council, and may conduct a second election if
a vacancy occurs within six months of the first election.

In the case of a vacancy brought on by the resignation of an
Administrator, the Chair is to inform the College President that a new
appointment needs to be made.

(This bylaw is subject to a legal opinion)

Term of Office of Interim Council Members

In filling any vacancy created by the resignation of a Council member, by
the absence of a candidate in an election, or for whatever other reason
that a vacancy is caused, the person elected will complete the A term of
TWO years.

President Appointed Staff Vacancies
The President may appoint interim members from program areas not

represented to fill vacancies on the Education Council until the next formal
election is held.

Officers of the Council

The officers of the Education Council are the Chair and the Vice Chair. Both
positions are elected by the voting members of the Education Council, usually in
April. The newly elected officers will assume their duties in September. The
Registrar will appoint an individual to conduct the election. The term of office is
one year. Incumbents may stand for re-election.

251

Vacancy

Should a vacancy occur in the seat of Chair and/or Vice Chair, a new
Chair/Vice Chair will be elected at the next scheduled meeting.
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ROLES AND DUTIES OF COUNCIL MEMBERS

3.1

3.2

3.3

3.4

Code of Ethics

The members of the Council are covered by the H-1.13 Standards of Ethical
Conduct Policy

Conflict of Interest

The members of the Council are covered by the Northern Lights H-1.13
Standards of Ethical Conduct Policy

Duty to Participate

Each member of the Education Council has the duty to participate in a manner
which promotes the efficient and effective operation of the Council in accordance
with the purposes of the College and Institute Amendment Act, 1994 and as
provided for in the Council's Bylaws.

3.3.1 Meeting Absence

A meeting absence should be communicated to the Education Council
Secretary in advance of the meeting.

3.3.2 Consecutive Absences

In the case of two consecutive absences (excused or not), the Chair
should be in verbal communication with the member to determine the
attendance difficulty. The Council may recommend to the Chair that the
absentee member be suspended and determine if a replacement is
necessary according to current bylaws of the Education Council.

Duties of the Education Council Chair

The duties of the Chair include, but are not limited to, the following:

a) calling meetings of the Council

b) setting the agenda for meetings of the Council

c) presiding over meetings of the Council

d) being the official spokesperson for the Council

e) serving as ex officio member of all committees of the Council

f)  representing the Education Council at the College Board meetings and any
other meeting to which the invitation is extended to the Chair of the
College's Education Council

g) coordinating all business and operations of the Council.
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3.5

3.6

Duty of the Education Council Vice Chair

The duty of the Vice Chair is to fulfill the duties of the Chair during his or her
absence and to carry out any of the Chair's duties at his or her request.

Recording Secretary

A Recording Secretary, assigned to the Education Council by the College
Administration, is responsible for recording the business of the Council and
maintaining pertinent records. Further, the Recording Secretary assists the Chair
in all aspects of the conduct of the Council's affairs, including committee
meetings.

MEETINGS OF COUNCIL

4.1

4.2

4.3

Meeting Schedule

The Council is normally scheduled to meet regularly on the fourth Wednesday of
the month, during the afternoon.

Other meeting times are at the call of the Chair or, in the absence of the
Chair, the Vice Chair.

Notice of Meeting

A meeting to be conducted at the normally scheduled time needs not have
written notice the schedule being deemed to be the notice. For all other
meetings, Council members are to be given ten working days’ written notice,
which commences the day the notice is delivered to the members' work or study
location.

Notice of Meeting When No Quorum Will Be Present

The Chair (or in the absence of the Chair, the Vice Chair) may call a meeting of
the Council, even when there will be no quorum present. Such a meeting will be
called only in an extra ordinary circumstance when there is a need for the
Educational Council to express an opinion on a matter (or matters) or where a
decision needs to be made.

Normally, the notice of meeting will be the same as for a regular notice, i.e. ten
working days. In the event that this is not possible the maximum time

available for giving notice will be the notice period. In no circumstance,
however, can there be less than three working days’ notice provided. All
members of the Council must be sent a written notice of meeting at their normal
work or study location.
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4.4

4.5

4.6

4.7

4.8

The notice must provide a sufficient rationale as to why there is the need to
conduct a meeting in the likely or known absence of a quorum.

Quorum

The quorum for a regular meeting of the Council is a simple majority of the
voting positions which are filled. The meeting must be chaired by the elected
Chair or Vice Chair or, in the event neither is able to be present, a Council
member appointed by the Chair.

Business Conducted at a Meeting Where No Quorum Is Present

Any business conducted at a meeting (regular or otherwise) where there is no
guorum present it will be considered as unofficial and subject to ratification at the
next meeting held where a quorum is present. Any communication coming out of
a meeting where no quorum was present shall be prefaced with a clear indication
that the communication is subject to ratification.

While this provision covers a meeting called knowing that there will likely be no
guorum, it is possible for a regular meeting with an insufficient quorum to
continue under this same provision, providing all members present are in
agreement.

Extending a Meeting

In the event the business of the Education Council is not completed within the
announced meeting finish time, a majority vote in favour of extending the meeting
beyond this time is required of all those present.

Submissions to Education Council

Persons wishing to have an item placed on the agenda are required to submit the
item according to the "Process for Submissions to the Education Council" and
using the prescribed forms.

(See Appendix for copy of Process for Submissions Form and Submission Cover
Sheet).

Robert's Rules of Order

Except as otherwise provided, all proceedings of the Council shall be governed
by Robert's Rules of Order.
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4.9

Consideration of Submissions Outside of Regular or Special Meetings of
the Education Council

In the event a submission delivered to the Education Council is time sensitive
and requires consideration by the Council prior to the Council next convening in a
regular or special meeting, or where it is deemed inefficient to convene a regular
or special meeting, the following provision is available:

It is the Chair of the Education Council, or the Vice Chair in the absence of
the Chair, who determines whether this provision for consideration of a
submission outside of a regular or special meeting will be activated.

In the event the Chair determines the circumstances warrant consideration then
every reasonable effort needs to be made to bring together a group consisting of,
at minimum, the Education Council Chair, a faculty representative, a support staff
representative, a student representative and an administration representative to
consider the submission. In the event that not all the noted areas are able to be
represented, there still needs to be a minimum of five Education Council
members present. As well, all Education Council members need to be informed
via e-mail of the time and place for the meeting (with a minimum of two working
days’ notice) along with the subject of the submission. All Education Council
members are welcomed to participate as full members at the meeting.

The group considering the submission is able to make an interim decision.
This interim decision is then subject to ratification at the next regular or
special meeting of the full Education Council.

ADOPTION OF EXISTING EDUCATION ADMINISTRATION GUIDELINES

The Education Administration Guidelines in place as of March 31, 1995 are
adopted by the Education Council.

COMMITTEES

6.1

6.2

Appointment

The Council may appoint ad hoc and standing committees as it, from time to
time, shall determine.

Membership

The Council will determine the membership, the method of appointment or
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6.3

6.4

6.5

6.6

election of members, and the terms of reference to said committees.

The membership of committees may vary and may include non-members of the
Council, and even a majority of non-members.

Conduct of Business

All committees of the Council will conduct their business according to the
bylaws of the Council.

Term

The term of an ad hoc committee will end upon fulfillment of the Terms of
Reference of the committee. The membership of standing committees will be
reviewed annually.

Council Chair Ex Officio Member

The Council Chair will be an ex officio member of all committees.

Review

Northern Lights College Education Bylaws will be reviewed at a minimum every
3 years.

APPROVED BY:

Education Council Chair

Date
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APPENDIX

ELECTION RULES

7.1 Definitions

Acclamation: In Canada, an individual is said to be elected or returned by
acclamation when no other candidate has come forward at an election and no
vote is held.

7.2 Election Rules for Faculty and Support Staff for Education Council

Rule 1 — Nominations

a) Eligibility:

In order to be a candidate for the Education Council a:

Support Staff Member:

must be nominated by two other support staff members.

must be a regular employee of the College at the time nominations are called.
For Support Staff this definition is broader than defined in the Collective
Agreements, and includes the Campus Administrators, Director of Facilities,
Executive Director of HR, HR Advisors, Associate Registrar, Director of
Student Services, Health and Safety Advisor, Executive Assistants, and other
individuals who may fall outside the traditional definition of support staff.

as defined in the Collective Agreement (BCGEU LOCAL 0710 — NLC
SUPPORT Effective from July 1, 2014 to June 30, 2019, Definitions - Page 1,
8 (a)): “Regular Employee” means an employee who is employed for work
which is a continuous full-time or continuous part-time nature.

as defined in the Collective Agreement (BCGEU LOCAL 0710 — NLC
SUPPORT Effective from July 1, 2014 to June 30, 2019, Page 48, Article 25.1
(b)) a temporary employee who has been employed longer than 1522.5 hours
over a two year period is considered to be a regular employee

Faculty Member:

must be nominated by two other faculty members.

must be a regular employee of the College at the time nominations are called.
as defined in the Collective Agreement (BCGEU LOCAL 0710 — NLC
FACULTY Effective from April 1, 2014 to March 31, 2019, Definitions - Page
1, 13 (a) and (b)): (a) “Regular Full-Time Employee” - means a person who
holds an appointment to ongoing work with a full-time annual workload within
one (1) or more departments or functional areas. (b) “Regular Part-Time
Employee” - means a person who holds an appointment to an ongoing annual
workload of less than full-time within one (1) or more departments or
functional areas.
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b)

Note: An employee who is a regular employee on a temporary contract may be
nominated; however, in the event that the employee's contract is not
renewed during a term of office, the elected position will be deemed to be

vacant. A "by-election” may or may not be held, depending on the length of time

remaining in the term and as determined by the Education Council.

Procedure:

The nominee must submit to the Registrar's Office a completed Nomination Form
within the time period that nominations are open. Normally the nomination period
is ten business days. Faculty members nominated for the Education Council
must identify the program area in which they are standing for election.

The Registrar can extend the nomination period if the number of nominations is
less than the number required to fill all seats.

Any seats filled by acclamation will be announced by the Registrar at the end of
the Nomination period.

Note: An employee may nominate up to as many individuals as there are
positions available within that employee’s group, i.e. a faculty member may
nominate up to ten faculty persons for the ten faculty positions available on the
Education Council.

Rule 2 - Voting

c)

d)

Every College faculty member or support staff member who is a regular
employee five days prior to the election is eligible to vote. Faculty members
will only vote for faculty positions and support staff members will only vote for
support staff positions.

Voters list will be produced by Registrar’'s department and will be available
upon request.

For faculty positions on the Education Council the ballot will identify all
persons standing for election in each of the following four program areas:

e Academic programs
e Career and College Preparation programs
¢ Non-instructional program areas, including but not limited to:
- Coordinator of Aboriginal Relations
- Aboriginal Student Advisors
- Admissions Officers
- Continuing Education/WFTR Coordinators
- Disability Services Coordinators
- Learning Support Specialists
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- Trades and Apprenticeship Coordinator

- Regional Librarian

- International Education Coordinator
Vocational programs

Note: A faculty nominee who instructs or works in more than one program area
must decide at the time of nomination which program area he/she will stand for
election.

A faculty voter may vote for candidates from each of the program areas on the
ballot as follows:

CCP - two representatives

Academic - three representatives
Non-instructional - two representatives
Vocational - three representatives

IF there are fewer nominations received than required for the number of
representatives listed above then all faculty seats will move to a single group
termed “Faculty at Large. This group will consist of all 10 faculty seats and the
faculty nominations received will be used to fill these seats regardless of program
area of nominee.

f)

9)

k)

The two support staff positions on the Education Council are open to support
staff from all campuses.

The voting procedure will be determined by the Registrar, NLC President and
Education Council Chair and will be reviewed yearly.

There is a voting period of ten working days.

Rule 3 - Counting of Ballots

)
)

i

The counting of ballots will take place in a secure campus location.

Only those ballots received by 4pm on the last day of the Election period
will be counted.

The Registrar will ensure that each eligible voter is in the Eligible Voters List.

The Registrar, Education Council Secretary (or other NLC employee) and one
scrutineer (that the Registrar does not supervise) will then count the ballots. A
memo, signed by the Registrar and indicating the results of the election will
be sent immediately to all locations:

1) Candidates

2) NLC staff
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m) Ballots received after the time allowed (late ballots) will be date / time

stamped and kept with any spoiled ballots. They will be held until after the
time allowed for an appeal of the Election, and then destroyed.

n) The ballots will be retained for an election appeal period of ten working days.

In the absence of an appeal, the ballots will be destroyed.

Rule 4 - Election Appeal Procedure

0)

7.3

The appeal procedure will be:
¢ any eligible voter may appeal the election

e an appeal must be made in writing to the Registrar, stating the reason for the
appeal, and be signed and dated by the appellant. The appeal must be received
by the Registrar's Office within ten working days of the release of results by
Registrar’s Office.

e the Registrar and the two scrutineers will review the written appeal and, if
necessary, interview the appellant

e the Registrar, within 5 business days, will provide the appellant with a written
decision about the appeal

e the appellant has five working days upon receipt of the Registrar's decision to
submit a further appeal. This appeal is to an Election Appeal Committee
consisting of the President, Education Council Chair, faculty representative,
support staff representative. Both the Registrar and the Appellant must be heard
by this Committee, and the Committee may call others as well. The Committee's
decision is final and binding.

Election Rules for Student Elections for Education Council

Rule 1 - Eligibility for Nomination

Any student enrolled at the College taking a minimum of two courses, and who is paying
the NLC Students' Association fee, is eligible to be nominated. Both full and part-time
students are eligible.

The student should also be attending the College, i.e. being enrolled for the full
instructional year. In the event a student withdraws during the instructional year, the
elected position will be declared vacant.
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Rule 2 - Procedure for Nomination

In order to be a candidate for the Education Council an eligible student must be
nominated by two other eligible students.

The nominee (i.e. the person seeking election) must submit to the Registrar's Office a
completed Nomination Form (available from the Registrar's Office or from Campus
Services) within the time nominations are open.

Note: A student may nominate as many individuals as there are positions available for
election, e.g. a student may nominate up to four students for the four student positions
available on the Education Council

Both the nominee and the two nominators must completely fill out the Nomination Form.
This includes the "Student Identifier" which must either be the student's number as
assigned by the College or be the student's month and year of birth.

The nomination form must be received at the Office of the Registrar within the time and
in the manner as specified in the email/online.

Rule 3 - Eligibility for Voting

Any student who is enrolled at the College and is paying tuition (or having tuition paid
for by a sponsoring organization) and the NLC Students' Association fee, is eligible to
vote. Both full and part-time students are eligible.

(The only students who do not pay the Students' Association fee are those enrolled in
Work Force Training and Continuing Education courses. An interested WFTR or CE
student could make him/herself eligible by simply paying the Students' Association fee.)
Rule 4 - Procedure for Voting

In order to vote a student will:

e have access to a Candidates' Statement booklet

e be given an official ballot

e NOTE: an "official” ballot has the Registrar’s Office election seal.

A student coming to vote will be required to present a piece of identification and

their NLC student ID # in order to receive his or her ballot, i.e. the voting official must be

satisfied that the person requesting his or her ballot is that person.

Ballots will be collected on each campus and forwarded to the Registrar's Office for
counting.
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The specific voting procedure is as follows:

If the student voter name is in the ballot book

a)

b)
c)

d)

student comes to poll and after satisfying the voting official that he or she is an
eligible voter (show acceptable ID), receives his/her ballot

student signs the ballot book against their name
student takes ballot to voting booth and marks voting choice

student places ballot in box. (Student Services may scan ballots to Registrar’'s

Office)

If a student voter name is not in ballot book

a)

b)

c)
d)

e)

f)

student comes to poll and after satisfying the voting official that he or she is an
eligible voter (show acceptable ID), receives his/her ballot.

student prints name and College Student ID number and then signs at the end of
ballot book

student takes ballot to the voting booth and marks voting choice
student returns to poll with ballot

ballot is put in a white business envelope, student prints name and College Student
ID number and signs name on envelope

student places sealed envelope containing ballot in box.

If student is not able to vote at the scheduled polling times

Note: This ‘Advance Poll’ option is available only for a five day time period.

a) student goes to Student Services and after satisfying that he or she is an eligible
voter (show acceptable ID), receives his/her ballot.

b) student signs the ballot book against their name

c) student completes ballot and returns it to Student Services

d) Student Services scans all ballots to Registrar's Office at the end of advance poll
time.
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Rule 5 - Counting of Ballots

The counting of ballots will take place in a secure campus location.

The Registrar, Education Council Secretary (or other NLC employee) and one
scrutineer (that the Registrar does not supervise) will then count the ballots. A memo,
signed by the Registrar and indicating the results of the election will be sent immediately
to all locations:

1) Candidates

2) NLC staff and students

Ballots received after the time allowed (late ballots) will be date / time stamped and kept
with any spoiled ballots. They will be held until after the time allowed for an appeal of
the Election, and then destroyed.

The ballots will be retained for an election appeal period of ten working days. In the
absence of an appeal, the ballots will be destroyed.

Rule 6 - Election Appeal Procedure
The appeal procedure is as follows:
e any eligible voter may appeal the election
e an appeal must be made in writing to the Registrar, stating the reason for the
appeal, and be signed and dated by the appellant. The appeal must be received
in the Registrar's Office within ten working days of the release of results by

Registrar’s Office.

e the Registrar and the scrutineers will review the written appeal and, if necessary,
interview the appellant

e the Registrar, within five business days, will provide the appellant with a written
decision about the appeal
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e the appellant has five working days upon receipt of the Registrar's decision to
submit a further appeal. This appeal is to an Election Appeal Committee
consisting of the President, Education Council Chair, faculty representative and
support staff representative. Both the Registrar and the Appellant must be heard
by this Committee, and the Committee may call others as well. The Committee's
decision is final and binding,
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APPENDIX

COLLEGE CODE OF ETHICS
8.1 Code of Ethics

Members of the college community recognize that personal relationships with their
students or those employees they supervise can place them in an awkward
situation. Certainly there are exceptions where such behaviour would be deemed
acceptable by the test of a reasonable person, but, given the power relationship in
such situations, and/or perceived inequities by third parties, this type of behaviour
is more likely to be judged to be inappropriate.

Members of the college community recognize the need to avoid conflicts of
interest.

In declaring this ethical code the college acknowledges that there can be
circumstances which test its definitiveness. It is recognized that one safeguard for
exceptions is to declare them to an appropriate individual.

The members of the Council are covered by the Northern Lights College Human
Resources Policy H-1.13 Standards of Ethical Conduct Policy
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APPENDIX

CONFLICT OF INTEREST CONSIDERATIONS
9.1 Conflict Defined

A conflict can exist/has the potential to exist/can be seen to exist/where an
Education Council member has a particular interest in an item being discussed and
decided upon. This particular interest can be in terms of the member's personal
situation, employment status, academic status, departmental resourcing, work
assignment, or other direct or even indirect College involvement.

Declaration/ldentification of Conflict

An Education Council member, when dealing with an agenda item where the member
sees him/herself in a conflict of interest situation, is expected to declare this conflict.
The Council Chair will adjudicate the situation, upon advice from the Council.

Similarly, if an Education Council member believes another member is in a conflict of
interest situation, he/she has a responsibility to raise the issue with the Chair.

In addressing a conflict situation, the intent is to ensure the outcome of the discussion
or decision is not influenced by an opinion or vote that is knowingly in conflict. It is up to
the Chair to determine the extent to which a member in conflict can participate in the
discussion and any subsequent voting.

In the event that it is the Chair who is in a conflict situation, the Vice Chair will
adjudicate the situation.

An appeal of an adjudication of conflict of interest by the Chair is by way of a
challenge to the Chair.
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APPENDIX

SUBMISSIONS TO EDUCATION COUNCIL

10.1 Process for Submissions to Education Council
NORTHERN LIGHTS COLLEGE
PROCESS FOR SUBMISSIONS TO
EDUCATION COUNCIL
What should be referred to the Education Council?

The Education Council has four levels of authority by legislation depending on the issue:

1. It recommends its own bylaws that must be approved by the Minister of Advanced
Education.

2. It has sole decision making authority for the following issues:

(a) set policies concerning examinations and evaluation of student performance;

(b) set policies concerning student withdrawal from courses, programs and the institution;
(c) set criteria for academic standing, academic standards and the grading system;

(d) set criteria for awards recognizing academic excellence;

(e) set policies and procedures for appeals by students on academic matters and establish a
final appeal tribunal for these appeals;

() set curriculum content for courses leading to certificates, diplomas or degrees.

3. Ithas joint authority with the College Board for the following:

(@) curriculum evaluation for determining whether

(i) courses or programs, or course credit, from another institution, university or other body
are equivalent to courses or programs, or course credit, at the institution, or

(ii) courses or programs, or course credit, from one part of the institution are equivalent to
courses or programs, or course credit, in another part of the institution;

(b) other responsibilities of the Board that, on the initiative of the Board, the board and the
Education Council agree are subject to joint approval.
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4. 1t has an advisory role to the College Board for the following:

(a) the mission statement and the educational goals, objectives, strategies and priorities of the
institution;

(b) proposals about implementation of courses or programs leading to certificates, diplomas
or degrees, including the length of or hours for courses or programs;

(c) reports after implementation by the institution without prior review by the education
council of

(i) new non-credit programs, or
(ii) programs offered under service contract;

(d) priorities for implementation of new programs and courses leading to certificates,
diplomas or degrees;

(e) cancellation of programs or courses offered by the institution or changes in the length of
or hours for courses or programs offered by the institution;

(f) evaluation of programs and educational services;

(9) policies concerning library and resource centres;

(h) setting of the academic schedule;

(i) policies on faculty member qualifications;

(j) adjudication procedure for appealable matters of student discipline;
(k) terms for affiliation with other post secondary bodies;

() consultation with community and program advisory groups concerning the institution's
educational programs;

(m) qualifications for admission policies;

(n) criteria for awarding certificates, diplomas and degrees;

(o) other matters specified by the board.

Advice may not conflict with policies or directives issued by the Minister.

In brief, the Education Council primarily concerns itself with educational policies and criteria
and not necessarily individual operational matters.
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Process Sheet Revised: Revised May 2012
How should items be submitted to the Education Council?

Education Council items must be submitted to the Secretary 4 weeks in advance of the
meeting. Meetings are usually held in the Regional Board Room on the Dawson Creek
Campus beginning at 1:15 p.m. and ending at 4:00 p.m. on the fourth Wednesday of
each month. Members at other locations join the meeting via teleconference or
videoconference.

1. All items to be discussed or reviewed by the Education Council must have the
following:

a) Process for Submission to Education Council Cover Sheet.

b) All relevant or supporting documentation that the membership may need to guide
its deliberations (e.g. Course Outline(s) and Program and Information Completion
Guide).

c) Clearly stated proposals or recommendations.

2. ltems, as appropriate, should come through the relevant departments or Deans
before reaching the Education Council agenda. The following documents can be
found on the Staff Only Webpage:

(refer to Education Policies: New Program Proposals, Course Development, Course
Outlines Procedures to Revise, and the documents: Process for Submitting Program
and Course Information Flowchart, and Addendum to Flowchart).

3. Item proposer(s) must be prepared to present and speak to their item. Normally, a
Dean would speak to all new program proposals, or major changes in programs.
He/she may be accompanied by such specialists and faculty as deemed necessary.

4. Notwithstanding numbers 3 and 4, items can come to the Education Council agenda
from individuals if they are brought forward by a member of the Education Council
who will present the item and speak to it.

5. If the item is deemed to be outside the Education Council mandate, or lacking in
sufficient documentation, it will be referred back to the initiator or to the relevant body
to deal with (e.g. Student Services, Admin. Committee, Program Group).

6. The Education Council Agenda will be posted via e-mail to all College personnel five
(5) working days prior to meetings. This will serve as notification to all interested
parties who may wish to attend the meeting.

Individuals may request to speak to agenda items by notifying the Education Council
Secretary, Judy Seidl. Prior notification is preferred; however, the Chair will canvass
unscheduled attendees at the beginning of meetings, to allocate time if they wish to
speak
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7. While 4 weeks prior to a meeting, is the normal deadline for submission of items, late
additions to the agenda will be considered, if they are of a pressing nature (e.g.
directives from the Ministry). The Chair will vet late submissions and will submit
appropriate items for consideration.
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NORTHERN LIGHTS COLLEGE

COURSE OUTLINE







		Effective Date: Click here to enter a date.



		Course Code: Click here to enter text.

		Credits: Choose an item.



		Course Title: Click here to enter text.



		Course Description: Click here to enter text.



		



		Prerequisite(s): None

		Co-requisite(s): None



		Non-Course Prerequisite(s): None



		



		Program/Department: Click here to enter text.

		Former Course Code/Equivalent Course(s): None



		Academic/Course Level: Choose an item.

		Precluded Course(s): None



		



		Delivery Method(s):

		Breakdown Hours Per

		Duration

		Primary



		☐ Face-to-Face

		Lecture/Seminars

		[bookmark: Lec]	0.00

		



		☐ Online

		Tutorials

		[bookmark: Tut]0.00

		



		☐ Video

		Laboratory 

		[bookmark: Lab]0.00

		



		☐ Teleconference

		Field Experience

		[bookmark: Fie]0.00

		



		☐ Computer Based Training (CBT)

		Shop/Teaching Kitchen

		[bookmark: sho]0.00

		



		

		Practicum

		[bookmark: Pra]0.00

		



		

		Co-op

		[bookmark: coo]0.00

		



		

		Other Contact Hours

		[bookmark: Oth]0.00

		



		

		

		Total

		[bookmark: Total]0.00

		



		Dean/Designate:________________________

		Date: Click here to enter a date.



		

		

		

		



		Detailed Course Content/Topics: Click here to enter text.



		Learning Outcomes or Objectives: Click here to enter text.



		



		Grading System: Choose an item.

		Passing Grade: Choose an item.





Funding Source:ABE  ASE  AVED  CONT  COST  ESL  ITAP  ITEL  ITHS  NHCA  NLPN  SOCW             OTHER Click here to enter text. NONE

		Evaluation (or Assessment) Methods and Weighting:



		Choose an item.

		Click here to enter text.%

		Choose an item.

		Click here to enter text.%



		Choose an item.

		Click here to enter text.%

		Choose an item.

		Click here to enter text.%



		Choose an item.

		Click here to enter text.%

		Choose an item.

		Click here to enter text.%



		



		Specify nature of Assignments: Click here to enter text.

		Specify nature of Participation: Click here to enter text.



		Specify Other: Click here to enter text.

		Specify nature of Practicum: Click here to enter text.



		Typical Text(s) and/or Resource Materials:



		

		Required

		Author

		Title

		Publisher

		Year

		ISBN



		1

		☐		Click here to enter text.

		Click here to enter text.

		Click here to enter text.

		Click here to enter text.

		Click here to enter text.



		2

		☐		Click here to enter text.

		Click here to enter text.

		Click here to enter text.

		Click here to enter text.

		Click here to enter text.



		3

		☐		Click here to enter text.

		Click here to enter text.

		Click here to enter text.

		Click here to enter text.

		Click here to enter text.



		4

		☐		Click here to enter text.

		Click here to enter text.

		Click here to enter text.

		Click here to enter text.

		Click here to enter text.





Any supplies required will be indicated in admittance package and/or instructor syllabus.

For Information Regarding Course Transfer, visit the BCCAT Transfer Guide at http://www.bctransferguide.ca/

This Course is Offered in other Programs: ☐  Yes  ☐  No   Programs:  Click here to enter text.

Northern Lights College (NLC) promotes a culture founded on academic integrity, mutual respect and a clear and fair application of college policies and regulations.  NLC policies can be found at:
http://www.nlc.bc.ca/About-NLC/NLC-Policies

[bookmark: OLE_LINK1][bookmark: OLE_LINK2]Author Contact Details:
Author Name: 	Click here to enter text.			Phone: Click here to enter text.
Program:  Click here to enter text.			Campus: Choose an item.
Email: Click here to enter text.

Document Information:
Authorization Signatures:
Author: ________________        		Date:  Click here to enter a date.	
Author Credentials: Click here to enter text.		
Education Council Chair: __________________	Date:  Click here to enter a date.	
Date Last Reviewed/Updated: Click here to enter a date.
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NORTHERN LIGHTS COLLEGE

COURSE OUTLINE







		Effective Date: Click here to enter a date.	Comment by NLC: Please enter the date that this document will first be used.  *This should correlate with the teaching term. 




		Course Code: Click here to enter text.	Comment by NLC: Each NLC course code/subject is comprised of a four-character subject code (letters) and a three-character course level code (numbers).  If you are working on an existing course, please enter the assigned letters and numbers in these fields.  If you are working on a NEW course, please leave blank.


		Credits: Choose an item.	Comment by NLC: Please enter as per the policy of the College.  If credits are NOT used, please enter zero




		Course Title: Click here to enter text.	Comment by NLC: A descriptive title gives the reader a clear sense of the course content.  Abbreviations are NOT to be used. NOTE: 'NLC Transcript' has 30 character limit for Course Title. Please also have a suggested 'Short Title' ready for Registrar's Office if Title is >30 characters with your submission.




		Course Description: Click here to enter text.	Comment by NLC: Please enter a short paragraph (maximum 80 words (500 characters)) describing what the course is about.  NOT what students will do.  *will be used to create the 'Description' used in the College Calendar.




		



		Prerequisite(s): None	Comment by NLC: Identify course(s) that a student must have successfully COMPLETED before being allowed to Register for this course.  Include both Course Code AND Course Title.  If there are no prerequisite(s), type 'None'. *'PROGRAM' prerequisites should NOT be listed here.


		Co-requisite(s): None	Comment by NLC: List course(s) that a student must take CONCURRENTLY with this course.  Include Course Code AND Course Title.  If there are no co-requisite(s), type 'None'




		Non-Course Prerequisite(s): None	Comment by NLC: If applicable, list certificates or licenses required such as driver's license, etc.
IF there are no non-course prerequisites, type 'None'





		



		Program/Department: Click here to enter text.	Comment by NLC: This is the Program/Dept. that owns this Course and will be the one that will update/review as required. Program List: AME-Basic Training, AME-Type Training, AHCOTE, ABT, Automotive Service Technician - Foundation/Apprenticeship, Building Maintenance, Business Management, CCP, Carpentry - Foundation/Apprenticeship, ECE, EA, Electrician - Foundation/Apprenticeship, ESL, Esthetics and Nail Care Technology, Hairstylist, HCA, Heavy Mechanical Trades - Foundation/Apprenticeship, Industrial Instrumentation - Foundation/Apprenticeship, JET, Millwright - Foundation/Apprenticeship, OGOP, Plumber - Foundation/Apprenticeship, Power Engineering and Gas Processing, PN, Professional Cook, SSWD, University Arts and Sciences, Welding - Foundation/Apprenticeship, WTMT, WFTR, and YETS.


		Former Course Code/Equivalent Course(s): None	Comment by NLC: If this course is REPLACING an existing course OR if this courses is a CROSS-LISTED COURSE (like MATH 104 & MGMT 290) -  provide complete Course Code (XXXX 123)




		Academic/Course Level: Choose an item.

		Precluded Course(s): None	Comment by NLC: List course(s) that cannot be taken for further credit (if this course is taken) 




		



		Delivery Method(s):	Comment by NLC: Choose ALL methods used.  If delivery method is not listed please contact EdCo Secretary.


		Breakdown Hours Per

		Duration

		Primary



		☐ Face-to-Face

		Lecture/Seminars

		[bookmark: Lec]	0.00

		



		☐ Online

		Tutorials

		[bookmark: Tut]0.00

		



		☐ Video

		Laboratory 

		[bookmark: Lab]0.00

		



		☐ Teleconference

		Field Experience

		[bookmark: Fie]0.00

		



		☐ Computer Based Training (CBT)

		Shop/Teaching Kitchen

		[bookmark: sho]0.00

		



		

		Practicum

		[bookmark: Pra]0.00

		



		

		Co-op

		[bookmark: coo]0.00

		



		

		Other Contact Hours

		[bookmark: Oth]0.00

		



		

		

		Total

		[bookmark: Total]0.00

		



		Dean/Designate:________________________	Comment by NLC: Click Picture to attach GIF/JPG/PNG signature


		Date: Click here to enter a date.	Comment by NLC: Date required for ALL signatures.




		

		

		

		



		Detailed Course Content/Topics: Click here to enter text.	Comment by NLC: *You MUST use <shift>and<enter> for an additional line of text*

List in point form, an overview of the main themes, issues, topics and concepts that will be explored during the course.  Please include activities in which students will be engaged during the course.  This is NOT a syllabus - do not add weekly breakdowns or exams.




		Learning Outcomes or Objectives: Click here to enter text.	Comment by NLC: *You MUST use <shift>and<enter> for an additional line of text*

List the course outcomes in this section.  Outcomes should be written in behavioral terms that can be measured/evaluated/ observed and should be reflective of the content.





		



		Grading System: Choose an item.

		Passing Grade: Choose an item.	Comment by NLC: Enter the minimum grade required to be successful in the course.






Funding Source:ABE  ASE  AVED  CONT  COST  ESL  ITAP  ITEL  ITHS  NHCA  NLPN  SOCW             OTHER Click here to enter text. NONE	Comment by NLC: ABE= Adult Basic Education, ASE= Adult Special Ed(JEDT), AVED= Ministry of Advanced Ed, CONT=Contract, COST=Full Cost Recovery, ESL=English As a Second Language, ITAP=ITA funded Apprent, ITEL=ITA funded Entry Level, ITHS=ITA funded HS initiatives, NHCA=Health Care Asst, NLPN=Practical Nursing, SOCW=Social Work. *if you are unsure – please contact your Dean 


		Evaluation (or Assessment) Methods and Weighting:	Comment by NLC: Enter the final grade calculation breakdown/ weighting used.  Ranges are NOT permitted.  If a percentage is used for Assignments, Participation, Practicum or Other - please specify details below.  This is a legal document representing a contract between NLC and the student.
	Comment by NLC: Practical Work includes all Lab Work, Practical Work, Field Work and Shop Work.




		Choose an item.

		Click here to enter text.%

		Choose an item.

		Click here to enter text.%



		Choose an item.

		Click here to enter text.%

		Choose an item.

		Click here to enter text.%



		Choose an item.

		Click here to enter text.%

		Choose an item.

		Click here to enter text.%



		



		Specify nature of Assignments: Click here to enter text.	Comment by NLC: Enter number of MARKED Assignments.  Number should be reasonable for the course level and length.  Ranges are permitted 'within reason'.


		Specify nature of Participation: Click here to enter text.	Comment by NLC: If a portion of the final grade is acquired through Participation (above) a description is required.  IF Attendance will contribute to this mark, please include methodology for calculating grade.




		Specify Other: Click here to enter text.	Comment by NLC: If Other is used in weighting section (above) - provide details here.


		Specify nature of Practicum: Click here to enter text.	Comment by NLC: If a portion of the final grade is acquired through Practicum (above) a description is required.  IF Attendance will contribute to this mark, please include methodology for calculating grade.




		Typical Text(s) and/or Resource Materials:	Comment by NLC: These are 'Typical' Texts and Resource Materials - Instructors may change textbook on their Syllabus.  *IF more space is required please contact the Secretary to the Education Council.




		

		Required

		Author

		Title

		Publisher

		Year

		ISBN



		1

		☐		Click here to enter text.

		Click here to enter text.

		Click here to enter text.

		Click here to enter text.

		Click here to enter text.



		2

		☐		Click here to enter text.

		Click here to enter text.

		Click here to enter text.

		Click here to enter text.

		Click here to enter text.



		3

		☐		Click here to enter text.

		Click here to enter text.

		Click here to enter text.

		Click here to enter text.

		Click here to enter text.



		4

		☐		Click here to enter text.

		Click here to enter text.

		Click here to enter text.

		Click here to enter text.

		Click here to enter text.





Any supplies required will be indicated in admittance package and/or instructor syllabus.

For Information Regarding Course Transfer, visit the BCCAT Transfer Guide at http://www.bctransferguide.ca/

This Course is Offered in other Programs: ☐  Yes  ☐  No   Programs:  Click here to enter text.	Comment by NLC: IF you answered 'Yes', please include program name(s) that offer this course. Program List: AME-Basic Training, AME-Type Training, AHCOTE, ABT, Automotive Service Technician - Foundation/Apprenticeship, Building Maintenance, Business Management, CCP, Carpentry - Foundation/Apprenticeship, ECE, EA, Electrician - Foundation/Apprenticeship, ESL, Esthetics and Nail Care Technology, Hairstylist, HCA, Heavy Mechanical Trades - Foundation/Apprenticeship, Industrial Instrumentation - Foundation/Apprenticeship, JET, Millwright - Foundation/Apprenticeship, OGOP, Plumber - Foundation/Apprenticeship, Power Engineering and Gas Processing, PN, Professional Cook, SSWD, University Arts and Sciences, Welding - Foundation/Apprenticeship, WTMT, WFTR, and YETS.


Northern Lights College (NLC) promotes a culture founded on academic integrity, mutual respect and a clear and fair application of college policies and regulations.  NLC policies can be found at:
http://www.nlc.bc.ca/About-NLC/NLC-Policies

[bookmark: OLE_LINK1][bookmark: OLE_LINK2]Author Contact Details:
Author Name: 	Click here to enter text.			Phone: Click here to enter text.
Program:  Click here to enter text.			Campus: Choose an item.
Email: Click here to enter text.	Comment by NLC: This is the Program/Dept. where this Author instructs.  Program List: AME-Basic Training, AME-Type Training, AHCOTE, ABT, Automotive Service Technician - Foundation/Apprenticeship, Building Maintenance, Business Management, CCP, Carpentry - Foundation/Apprenticeship, ECE, EA, Electrician - Foundation/Apprenticeship, ESL, Esthetics and Nail Care Technology, Hairstylist, HCA, Heavy Mechanical Trades - Foundation/Apprenticeship, Industrial Instrumentation - Foundation/Apprenticeship, JET, Millwright - Foundation/Apprenticeship, OGOP, Plumber - Foundation/Apprenticeship, Power Engineering and Gas Processing, PN, Professional Cook, SSWD, University Arts and Sciences, Welding - Foundation/Apprenticeship, WTMT, WFTR, and YETS.


Document Information:
Authorization Signatures:
Author: ________________        		Date:  Click here to enter a date.	
Author Credentials: Click here to enter text.		
Education Council Chair: __________________	Date:  Click here to enter a date.	
Date Last Reviewed/Updated: Click here to enter a date.	Comment by NLC: Date required for ALL signatures.	Comment by NLC: List authoring instructor's credentials AND the institutions where they were obtained.
	Comment by NLC: Date of Education Council Approval
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Academic Monitoring Policy Number: E-1.02
Category: Education
Effective Date: October 2009
Approval Process:
Approval Date:
Date Last Reviewed:

POLICY

Northern Lights College is a community-focused provider of education; working towards the success of
learners is our central intention.

In order to fulfill our obligations to our learners, it is necessary that we keep track of academic outcomes and
intervene when we see that performance requirements are not being met.

While the requirement to withdraw is the most serious of interventions, should a learner successfully
complete courses at another institution while required to withdraw from the College, transfer credit will not
be restricted.

PURPOSE

For learners to succeed in their studies, the Academic Monitoring Policy has been developed as a mechanism
for intervening when minimum academic outcomes are not being met.

This policy establishes the minimum academic performance standards as a Term Grade Point Average (GPA) of
2.00 or higher. Students not achieving this minimum standard will be subject to the Academic Monitoring
Policy.

SCOPE
This policy is relevant to students who are registered in term-based programs in which a GPA is calculated.
PROCEDURE

If a student fails to achieve the minimum standard of academic performance, defined as a Term GPA of 2.00 or
higher, the Academic Monitoring Policy defines performance standards and outlines protocol to be used.

Five working days following the grading deadline for the term, the Registrar’s Office will review student files to
identify learners achieving below the minimum standard of academic performance. When a student achieving
below the minimum is identified, the following steps will be taken:
1. The Registrar will notify the Program Chairs of all students who did not achieve the minimum GPA of
2.00 during the term and their Academic Monitoring status.
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2. The Registrar will write to the student indicating their Academic Monitoring status and any
requirements to meet with the Program Chair or to stop attending (in the case of Required to
Withdraw).

3. A notation will be placed on the student’s record indicating the level of monitoring.

A multi-level approach has been developed to provide learners with multiple opportunities to succeed and to

make clear the escalation of severity. Please see Appendix A for a flow chart illustrating the sequence of
events.

Level One: Academic Alert

Students beginning the term in good standing, and with a term GPA of less than 2.0 will be placed on
Academic Alert.
a. The student will be notified by the Registrar in writing.
b. The student will be required to meet the Program Chair for approval to register in future
semesters. The purpose of the meeting is to identify any barriers to success and to determine
a path to support for the student. No further enrolment changes (adds or drops) will be
permitted effective the last day to withdraw for the semester that monitoring was imposed
until the authorization from the Program Chair has been received by the Registrar.

Level Two: Academic Restriction

Students beginning the term on Academic Alert, and who fail to return their term GPA to 2.0 or
greater will be placed on Academic Restriction. The following steps will be taken:

a. The student will be notified by the Registrar in writing.

b. The student will be required to meet with the Program Chair for approval to register in any
future semester. No further enrolment changes (adds or drops) will be permitted effective the
last day to withdraw for the semester that monitoring was imposed until the authorization
from the Program Chair has been received by the Registrar.

c. The student will be restricted to register in a maximum of eleven (11) credits. The program
chair may identify specific courses or an explicit learning plan required for the student.

Level Three: Requirement to Withdraw

Students beginning the term on Academic Restriction, and who fail to return their term GPA to 2.0 or
greater will be Required to Withdraw for a withdrawal period of eight months or two terms. The
following steps will be taken:
a. The student will be notified by the Registrar in writing.
b. The student will be dropped by the Registrar from any courses subject to the Academic
Monitoring Policy.
c. The student will be prevented from registering in future semesters.
i. Exception for upgrading and developmental learning: Students who are Required to
Withdraw are permitted to enroll only in Career and College Preparation courses
during the withdrawal period.

The student has two options for proceeding following notification of a Requirement to Withdraw:
1. The student may remain withdrawn for a minimum withdrawal period of eight months or two
semesters.
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a. After the withdrawal period has been served, the student will may re-apply for
admission. After being readmitted, the student will be returned to Level One -
Academic Alert. The student must meet with the Program Chair for approval to
register in future semesters.

2. The student may request an exception to the waiting period in order to return after four
months or one term, subject to approval by the Program Chair and/or Dean(s).

a. Documentation required to apply for an exception may include one or more of the
following: a letter explaining the circumstances, transcripts providing evidence of
upgrading or skills training, or a physician’s note. Note: NLC is not obligated to provide
an exception, even when documentation is provided.

b. If an exception is granted, upon re-registering, the student will be returned to Level
Two - Academic Restriction. The student must meet with the Program Chair to be
eligible to register and will be restricted to register in a maximum of eleven (11)
credits.

Return to Good Standing

Students will be returned to good standing in any semester following achievement of a term GPA of
2.0 or greater.

Appeals Procedure

Students who have been placed on Academic Restriction may apply in writing to the Dean to review the
appropriateness of the restrictions imposed by the Chair within three weeks of receiving a letter from the
Registrar. The decision of the Dean is final.

STUDENT APPEAL

This policy is subject to the conditions of appeal as outlined in the STUDENT APPEALS policy (E-2.10). Note
that extenuating circumstances leading to a term GPA less than 2.0 should be addressed through late
withdrawal, grade appeal, or request for variance.

The Appeal will be heard only if:
® The decision was based on inaccurate or incomplete information.
e The decision was made by College representatives before completing all incremental steps outlined in
the specific policy under which the original action was taken.

If a student wishes to lodge an Appeal based on one of these two conditions, the student should refer to the
Student Appeals Policy for requirements and deadlines.

NOTE: The student must lodge the appeal with the Registrar’s Office within five days of notification of the final
decision under this policy.

DEFINITIONS
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Cumulative Grade Point Average: The sum of all grade points earned divided by all credits attempted in the
learner’s history at NLC.

Minimum Academic Performance: The minimum academic performance is a grade point average (GPA) of 2.00
or higher, normally calculated by term (Grade Point Average or GPA) or cumulatively (Cumulative Grade Point
Average or CGPA).

Term Grade Point Average (GPA): The sum of all grade points earned in a term divided by all the credits
attempted in the term. If a course is repeated to replace a failed or other grade, the higher grade will always
be used to calculate GPA or to determine standing. A course may not be repeated more than twice within 5

years of the first unsuccessful completion attempt.

Term-based programs: A program that normally follows the semester academic schedule as defined by the
Education Council. This typically includes University Arts and Science and Business Management programs.

STAKEHOLDERS
(Add List)
RELATED POLICIES AND REFERENCES

(Add Text)
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NORTHERN

LIGHTS -
COLLEGE Dawson Creek Regional Board Room

Fort St John Room 2116
Fort Nelson Dial In
Chetwynd Dial In

B.C.'s Energy College™

NORTHERN LIGHTS COLLEGE

EDUCATION COUNCIL
Meeting of Sept 27, 2017

Participants:

Faisal Rashid (Faculty — Academic)*Chair

Megan Bedell (Faculty — Non-Instructional) *Vice-Chair

Tracy Donnelly (Administration)
Istvan Geczy (Faculty — Academic)
Tanya Jones (Support Staff)

Holly Keutzer (Faculty — CCP)
Kaleigh Needham (Support Staff)
Cindy Page (Faculty — Academic)
Steve Roe (Administration)

Alison Starr (Faculty — Vocational)
Warren Stokes (Administration)
Audra Holloway (Recording)

Absent: Loren Lovegreen Lana Sprinkle Bryn Kulmatycki
Josie Jiang Andy Amboe Sharon Miller

Addie Dawe Arshdeep Singh

Guest(s): Rod Cork

Acknowledgement

Itis a privilege to honor the many nations participating in our college community and to thank you for

sharing your traditional lands with us.

1. Adoption of Agenda
Item #10 will be presented by R. Cork.

Agenda was adopted as amended.

2. Adoption of Minutes, June 28, 2017
17.09.01 M/S -NEEDHAM/BEDELL

THAT the minutes of June 28, 2017 be adopted as circulated.

CARRIED
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3. Action List

Education Council Process Flowchart — No updates at this time.

New Course Outline Form — A. Holloway explained that all stakeholder comments

regarding the Draft form were reviewed and the form will be ready for the next
Education Council meeting in October.

Governance Subcommittee — F. Rashid explained that chair of the committee stepped

down and the group will need to select a new chair. A. Holloway added that the group
is meeting on September 291" 2017.

Decision Item(s)

4.

Power Engineering and Gas Processing

The submission was presented by R. Cork. He explained that the submission was
simply a correction of a clerical error in the total program hours/weeks listed in the
Program Guide to 1180hrs/38 weeks and the updating of wording of the Breakdown
Hours in the Course Outlines to ‘self-directed study’.

17.09.02 M/S —ROE/STOKES
1) THAT the Education Council approves the revised Program Information and Completion

Guide for Power Engineering and Gas Processing
CARRIED

17.09.03 M/S —ROE/STOKES

2) THAT the Education Council approves the revised Course Outlines POPR 011, POPR 012,
POPR 013 and POPR 014
CARRIED

A.Starr joined the meeting

5.

Indigenous Human Service Worker Certificate

S. Roe explained that this new program will prepare graduates for employment as a
Human Service Worker, with a focus on serving Indigenous people on- or off-
reserve. He further explained that during recent consultation, Indigenous
communities and organizations in our region indicated they would like to see NLC
deliver a program such as this. He added that throughout the program development
process, indigenization of the curriculum was a primary objective.

W. Stokes asked about the Admission Requirements on page one of the Program
Guide regarding the ‘Schedule B’ CRC. Decision by Education Council members to
further clarify the type of ‘Schedule B’ required (Works with: Children & Vulnerable
Adults).

W. Stokes asked about the word ‘may’ in the Length of Program statement listed on
page two. S. Roe replied that part-time studies may or may-not be an option
depending on the type of intake as it would primarily be a sponsored program.

S. Roe asked that the wording remain unchanged and amend later if necessary.

Page 2 of 4
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W. Stokes mentioned the required laptop listed under ‘Additional Requirements/
Supplies’ adding that it would have to be included as an expense in the institutional
appendix for students on financial aid.
W. Stokes asked about the code IHSW on the Course Outlines. S. Roe explained
that it was the initials of the program title.
W. Stokes asked about the passing grade for IHSW 101 to ensure that it was C+ for
all students who may take the course. S. Roe replied that it was.
M. Bedell asked about entrance requirements regarding the laddering of this
program into SSWD. S. Roe explained that the student would have to have a ‘B’ in
English OR take the writing assessment to go for the Diploma.

17.09.04 M/S —-KEUTZER/PAGE
THAT the Education Council approves New Program Information and Completion Guide for
the Indigenous Human Service Worker Certificate and the new Course Outlines IHSW 101,
IHSW 102, IHSW 103, IHSW 104 and IHSW 105.

CARRIED

6. 2018-19 Academic Schedule/Semester Dates
W. Stokes presented the proposed Academic Schedule for the 2018/2019 academic
year. He explained that the schedule was developed following consultation with the
Deans.

17.09.05 M/S —STARR/NEEDHAM
THAT the Education Council recommends the Academic Schedule for 2018/2019 to the Board
as proposed.

CARRIED

Subcommittee Standing Reports

7. Education Policy Subcommittee A. Holloway read a summary provided by the
Education Policy Subcommittee chair — L. Sprinkle.
The academic monitoring policy has proven to be a large undertaking. As a group we
have discussed the time it has taken to accomplish this work and to be so close to
completion. In addition, we have also discussed that policy writing should be a process;
whereby a policy written well is worth every moment it has taken to develop.

On that note, many of you have had a chance to look at the academic monitoring policy
as it was presented to this group in June. Thank you for your comments and feedback.
We will be having one last meeting in October to finalize this document and our intent
will be to bring it back for a motion and discussion at the October meeting. If there are
any last comments please forward them to Audra for discussion at our next policy
subcommittee meeting.

Our next policy to undertake is the academic honesty policy.
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8. Curriculum Subcommittee A. Holloway reported that the group met in September
to go over meeting documents.

9. Admissions and Standards Subcommittee - No updates at this time.

Information/Discussion

10. Aircraft Maintenance Engineering — Type Training

R. Cork explained that this is a re-alignment of the course names with Transport
Canada. Slight changes to Course Outlines including Course Titles.

Adjournment — 1:41 p.m.

Next Meeting — October 25, 2017

These notes are not officially approved
until initialed by the Chairperson. They
could be subject to amendment.
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ACTION ITEM LIST
AS OF: Oct 25, 2017

Assigned to & Due
Action Date Assigned Follow-Up Action Date Status
Education Council Process W. Stokes Review current flowcharts, May-2017 In Progress
Flowchart A. Holloway provide recommendations June-2017
September 2014 | for improvement Sept 2017
Oct 2017
New Course Outline Form Curriculum To continue work on the May-2017 In Progress
Template Subcommittee new Course Outline form June- 2017
October 2016 template.
Oct 2017
Governance Subcommittee Greg Lainsbury To review Education May-2017 In Progress
Cindy Page Council Bylaws and submit June- 2017
Steve Roe suggested revisions/
February 2017 recommendations to Oct 2017

Education Council.







