NORTHERN LIGHTS COLLEGE EDUCATION COUNCIL
Meeting to be held September 28, 2022 at 1:15pm
Dawson Creek –Microsoft Teams
Fort St John – Microsoft Teams
Fort Nelson – Microsoft Teams
Tumbler Ridge – Microsoft Teams
______________________________________________________________________
AGENDA
Territorial Acknowledgement:
Northern Lights College expresses gratitude for the First Nations people of the Cree, Dene, Dane-zaa, Kaska, Saulteau, Tse’khene, Tahltan and Tlinglit for sharing their territory with us.

1. Adoption of Agenda								R. Douglas

2. Adoption of Minutes June 22, 2022						R. Douglas


3. Action List Review								R. Douglas


Decision
4. [bookmark: _Hlk34296084][bookmark: _Hlk34217266]Automotive Service Technician Foundation				L. Manning



Motion: 
[bookmark: _Hlk98317254]THAT the Education Council approves the revised Program Information and Completion Guide for Automotive Service Technician Foundation, effective September 2022. 

5. Welder-Fabricator Foundation						L. Manning




Motion: 
THAT the Education Council approves the new Program Information and Completion Guide for Welder-Fabricator Foundation and the new course outline WELF 150, effective September 2022. 





6. Welder Foundation								L. Manning



Motion: 
THAT the Education Council approves revised Program Information and Completion Guide for Welder Foundation, effective September 2022.

7. [bookmark: _Hlk106190367][bookmark: _Hlk106190580]Professional Cook 1 Institutional Entry					L. Manning




Motions: 
1) [bookmark: _Hlk114572784]THAT the Education Council approves the revised Professional Cook Level 1 Institutional Entry Program Guide and the new Course Outline PCOI 102, effective September 2023.
2) THAT the Education Council approves the discontinuation of the Course Outline PCOI 101, effective September 2023.

8. Professional Cook 2 Institutional Entry					L. Manning



Motion: 
THAT the Education Council approves the Professional Cook 2 Institutional Entry Program Guide, effective September 2023. 

9. Culinary Arts									L. Manning



Motion: 
THAT the Education Council approves the revised Program Information and Completion Guide for Culinary Arts, effective September 2023.

10. Electrician Foundation Trades Training					L. Manning



Motion: 
THAT the Education Council approves the revised Program Information and Completion Guide for Electrician Foundation Trades Training, effective September 2022.




11. Wind Turbine Maintenance Technician					L. Manning



Motion: 
THAT the Education Council approves the revised Program Information and Completion Guide for Wind Turbine Maintenance Technician, effective September 2022.

12. Piping Trades Foundation							L. Manning




Motion: 
THAT the Education Council approves the revised Program Information and Completion Guide for Piping Trades Foundation and the course outline for PIPF 160, effective September 2023.

13. DRAFT E-1.07 Evaluating Students Policy 				W. Stokes


        
Motion: 
THAT the Education Council approves the revised policy E-1.07 Evaluating Students, effective January 1, 2023.

14. DRAFT E-1.02 Academic Monitoring Policy				W. Stokes


        
Motion: 
THAT the Education Council approves the revised policy E-1.02 Academic Monitoring, effective immediately.

Subcommittee Standing Reports
15. Education Policy Committee							W. Stokes

16. Curriculum Committee								R. Douglas

17. Admissions and Standards Subcommittee		       			P. Rodriguez

Information/Discussion
18. [bookmark: _Hlk85532153]NLC Strategic Plan								T. Bondaroff

19. Education Council committees - membership term update			R. Douglas

20. Continuing Education								L. Forrest	
[bookmark: _Hlk103857124]*Note: all Course Outlines can be found on D2L 
CE BE104 Advertising and Outreach Specialist
CE BE106 Business Operations Specialist
CE BE118 Project Management Professional (PMP) Prep
CE BE119 Project Management Suite
CE BE120 Technical Writing Suite
CE CA18 Catering Professional
CE CT201 Introduction to Microsoft Publisher
CE CT202 Getting started with Google Workspace
CE HW126 BARK - Pet First Aid
CE PD128 Assessment Grading and Rubrics
CE PD129 Copyright for Instructors
CE PD130 D2L Basics Plus
CE PD131 Engaging Students
CE PD132 It is in the Syllabus
CE PD133 Land Acknowledgments
CE PD134 Lesson Planning Structures
CE PD135 NLC Education Policies
CE PD136 Objectives, Outcomes, and Learning Assessments	
CE PD137 Introducing Peer Mentorship at NLC
CE PD138 Professional Development at NLC
CE PD139 The Role of the Library
CE PD140 Semester Survival Guide
CE PD141 Student Success Resources at NLC
CE PD142 Tech at your fingertips at NLC
CE PD143 Universal Design for Learning (JEDI/BIOPC)
CE PD144 What do I do when I have a student who…
CE PD145 Who is the NLC Student
CE TI12 Cultural Monitor PD - Wildlife Management, Identification & Habitat
WFTR BE06 Pathways to Employment Communication Strategies
WFTR HT29 ATCO Kitchen and Housekeeping Skills

Next Meeting – October 26, 2022 

Adjournment
Cover Sheet AST Fdn Sept 2022.pdf
NORTHERN LIGHTS COLLEGE
SUBMISSION TO EDUCATION COUNCIL COVER SHEET
(To be used when a decision by Council is required.)

In order for the Education Council to carefully consider your request, we ask that the following
documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed

as an agenda item.
(To fill out document, tab to shaded boxes and type information)

1. What are you asking the Council to consider?
That the council approve the correction to the Automotive Service Technician Foundation Program

Guide.

The Process for Submissions to the Education Council lists the responsibilities of the Education

Council.
To which of these does your submission relate (i.e. 2c, 3b, etc.)?
2(f) set curriculum content for courses leading to certificates, diplomas or degrees.

2. What is the rationale for the request?
Total Hours and weeks and course hours for ASTF 101 were altered in error during the omnibus

submission in Sept. 2021. .
3. What implications will approval of this request have for:

e students or prospective students
None

present course offerings
none

associated program completion guides (please list programs the outcome will affect)
none

faculty
none

support staff
none

College (facilities, timetabling, etc.)
none

Library (new material and/or copyright issues)
none

4. What do you estimate the cost of implementing this request will be in terms of financial and/or
human resources? (Use separate sheet for detail or budget if necessary.)
none

Will the proposed request have any possible effects on students' eligibility for financial aid?
no

Form Revised: February 2008





5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.)

List B.C. Universities Anticipated Transfer Credit

n/a

List B.C. University-Colleges/Institutes  Anticipated Transfer Credit

n/a

List Designates (CGA, CMA, etc.) Anticipated Transfer Credit

n/a

6. With whom have you consulted internally and/or externally, regarding the proposal?

YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED

Campus Program Staff

Name Feedback/Concerns Raised

In Support
of Proposal

Dean Leo Manning

Yes X No []
No O

Assoc. Dean Rod Cork

Yes [X] No [_]

Yes [ ] No []

Yes [ ] No []

Regional Program Staff

Name Feedback/Concerns Raised

In Support
of Proposal

Registrar Warren Stokes

Yes X] No []

VP Academic

Yes[ | No[]

Yes[ | No[]

Yes [ ] No []

Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.)

Name Feedback/Concerns Raised

In Support
of Proposal

Yes [ ] No []

Yes[ | No[]

Yes[ | No[]

External (e.g. Advisory Committee members, other prospective employers, articulation groups, other

institutions and/or professional bodies, etc.)

Name Feedback/Concerns Raised

In Support
of Proposal

Yes [ ] No []

Yes[ | No[]

Yes[ | No[]

7. Have relevant program staff, both campus and regional, been consulted before submitting the

proposed request?
Yes

This would include and not limited to an electronic version of the Submission Cover Sheet and

Course Outline to be sent to Education Council Secretary (A. Holloway).
8. Do you wish to present your proposal to the Council in person? yes

Form Revised: February 2008

Submission to EdCo Form Page 2
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If not, who will present it?
How much time is needed for the presentation? 1 min
9. Additional comments:
10. Suggested wording for motion:
THAT the Education Council approves the revised Program Information and Completion Guide for
Automotive Service Technician Foundation, effective September 2022.
Prepared by: Leo Manning Date: July 5, 2022
In consultation with (please list by name):

Date received by Education Council Secretary: July 5, 2022

Requester notified re: date/time item on agenda:

PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION

Form Revised: February 2008 Submission to EdCo Form Page 3
\\unit20\pub\EdCo Secretary\090422 Education Council\EdCo Submissions\2022\AST\Cover Sheet AST Fdn Sept 2022.docx
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Guide AST Fdn Sep 2022.pdf
NORTHERN LIGHTS COLLEGE
REGISTRAR'S OFFICE
PROGRAM INFORMATION AND COMPLETION GUIDE

Program Name: Automotive Service Technician Foundation
Credential/Certification: Certificate in Automotive Service Technician
Foundation
Date Submitted: September 2022
Effective Date: September 2022

Program Contact: trades@nlc.bc.ca

Dean: Leo Manning

Document Author: Rod Cork

Program Description: This program consists of Foundation and Level 1 Automotive
Service Technician Technical training as per the ITA prescribed curriculum. This
program meets the ITA prerequisite for Level 2 technical training. Automotive Service
Technician is a nationally designated trade under the Interprovincial Red Seal program.
Automotive Service Technicians examine, test and repair the parts and systems on cars
and light trucks. They often use computerized diagnostic equipment to test, adjust and
repair key vehicle components such as engines, steering systems, braking systems,
drive trains, vehicle suspensions and electrical systems. The work of an Automotive
Service Technician also involves reassembling and testing repaired items against
manufacturers' standards, as well as performing preventative maintenance such as
wheel alignments, oil changes and tune-ups.

Successful completion of the Automotive Service Technician Foundation Program
results in the student acquiring credit for Level 1 AST technical training and 450 work-
based hours, and eligibility to move into Level 2 Apprenticeship training once they have
a sponsor.

A Reading week included in this program that will occur in the last week of February of
every year (exact dates will vary).

Admission Requirements:

Math — one of the following:

BC Math 10 (minimum final grade of C+), or BC Math 11 or BC Math 12 (minimum final
grade of C), or equivalent.

MATH 030 or higher, with a minimum final grade of C+, or equivalent.

English — one of the following:
BC Language Arts 10 Courses — 4 credits earned, minimum individual grade of C+, or
equivalent.
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Program Information and Completion Guide

BC Language Arts 11 Courses — 4 credits earned, minimum individual grade of C+, or
equivalent.

BC Language Arts 12 Courses — 4 credits earned, minimum individual grade of C+, or
equivalent.

ENGL 030 or higher, with a minimum final grade of C+, or equivalent.

IELTS score of 5.5 overall with no band less than 5.0 or equivalent English placement
test and score.

OR

ESTR 037 (Intermediate-Level Essential Skills for Trades) with a minimum final grade of
67%.

OR

Canadian Adult Achievement Test (CAAT):
. Reading Comprehension: 11.0 grade equivalent or higher
. Number Operations: 11.0 grade equivalent or higher
. Problem Solving: 11.0 grade equivalent or higher

. Mechanical Reasoning: 51/70 (6th Stanine) or higher
Based on the results of the assessment(s), applicants may be required to participate in
an assessment interview to determine admissibility. Interviews may be conducted
virtually if necessary.

OR

Successful completion of the NLC POWER program.

Length of Program: (weeks and total hours) Approx. 33 weeks/990 hrs

Program Intake: (start/finish dates)
Start: September
Finish: May

Available Seats: 16

Application Deadline: All completed applications must be received one month prior to
the start of the program. Completed applications received after this date will be
reviewed based on seat availability.

Page 2 of 3
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Program Information and Completion Guide

Career Prospects: Students can find employment as Automotive Service Technicians,
Automotive Dealership Service Managers, Automotive Salespersons, or Automotive
Business or Dealership Owners.

Affiliations/Partnerships:
SD 59, SD 60, SD 81 and SD 87
Industry Training Authority

Location: Dawson Creek (South Peace Campus)

Additional Requirements/Supplies: (fees, supplies, materials)

Textbooks

Students are required to have a computer (laptop or other mobile device) with minimum
computer requirements as listed on the NLC website
(www.nlc.bc.ca/Services/Information-Technology/minPC).

Personal protective equipment (safety glasses, steel-toed boots, gloves, coveralls, etc.)

Eligibility for Canada Student Loans: (Yes or No)
Yes

Required Minimum Grade: (overall and/or minimum within a course)
70%

Residency Requirement: (percentage of courses which must be taken at NLC)
100% or approval of the Dean.

Required Courses: (list courses required to complete credential
and total hours for each course)
ASTF 101 Automotive Service Technician Foundation (910 hours)
ASTF 150 Automotive Service Technician Foundation Practicum (80 hours)

Page 3 of 3
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Cover Sheet Welder-Fabricator Sept 2022.pdf
NORTHERN LIGHTS COLLEGE
SUBMISSION TO EDUCATION COUNCIL COVER SHEET
(To be used when a decision by Council is required.)

In order for the Education Council to carefully consider your request, we ask that the following

documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed
as an agenda item.

(To fill out document, tab to shaded boxes and type information)

1. What are you asking the Council to consider?

That the council approve the new Welder-Fabricator Foundation Program Guide and the new WELF
150 Course Outline.

The Process for Submissions to the Education Council lists the responsibilities of the Education
Council.

To which of these does your submission relate (i.e. 2c, 3b, etc.)?
2(f) set curriculum content for courses leading to certificates, diplomas or degrees.

2. What is the rationale for the request?
New course and program.

3. What implications will approval of this request have for:

e students or prospective students
None

present course offerings
none

associated program completion guides (please list programs the outcome will affect)
none

faculty
none

support staff
none

College (facilities, timetabling, etc.)
none

Library (new material and/or copyright issues)
none

4. What do you estimate the cost of implementing this request will be in terms of financial and/or
human resources? (Use separate sheet for detail or budget if necessary.)
none

Will the proposed request have any possible effects on students' eligibility for financial aid?
no

Form Revised: February 2008





5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.)

List B.C. Universities

n/a

List B.C. University-Colleges/Institutes

n/a

List Designates (CGA, CMA, etc.)

n/a

Anticipated Transfer Credit

Anticipated Transfer Credit

Anticipated Transfer Credit

6. With whom have you consulted internally and/or externally, regarding the proposal?

YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED

Campus Program Staff

Name

Feedback/Concerns Raised

In Support
of Proposal

Dean

Leo Manning

Yes [X] No []
No O

Assoc Dean

Rod Cork

Yes [X] No []

Yes [ | No [ ]

Yes [ | No [ ]

Regional Program Staff

Name

Feedback/Concerns Raised

In Support
of Proposal

Registrar

Warren Stokes

Yes [X] No []

VP Academic

Loren Lovegreen

Yes [X] No []

Yes [ ] No []

Yes [ | No []

Other College Staff (e

.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.)

Name

Feedback/Concerns Raised

In Support
of Proposal

Yes [ | No []

Yes [ ] No []

Yes [ ] No []

External (e.g. Advisory Committee members, other prospective employers, articulation groups, other
institutions and/or professional bodies, etc.)

Name

Feedback/Concerns Raised

In Support
of Proposal

Yes [ | No [ ]

Yes [ ] No []

Yes [ ] No []

7. Have relevant program staff, both campus and regional, been consulted before submitting the

proposed request?
Yes

This would include and not limited to an electronic version of the Submission Cover Sheet and

Course Outline to be sent to Education Council Secretary (A. Holloway).

Form Revised: February 2008

Submission to EdCo Form Page 2
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8. Do you wish to present your proposal to the Council in person? yes
If not, who will present it?
How much time is needed for the presentation? 1 min
9. Additional comments:
10. Suggested wording for motion:
THAT the Education Council approves the new Program Information and Completion Guide for
Welder-Fabricator Foundation and the new course outline WELF 150, effective September 2022.
Prepared by: Leo Manning Date: July 28, 2022
In consultation with (please list by name):
Date received by Education Council Secretary: August 31, 2022

Requester notified re: date/time item on agenda:

PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION

Form Revised: February 2008 Submission to EdCo Form Page 3
\\unit20\pub\EdCo Secretary\090422 Education Council\EdCo Submissions\2022\Welding\Cover Sheet Welder-Fabricator Sept
2022.docx






image6.emf
Guide  Welder-Fabricator Fdn Sep 2022.pdf


Guide Welder-Fabricator Fdn Sep 2022.pdf
NORTHERN LIGHTS COLLEGE
REGISTRAR'S OFFICE
PROGRAM INFORMATION AND COMPLETION GUIDE

Program Name: Welder-Fabricator Foundation
Credential/Certification: Certificate in Welder-Fabricator Foundation
Date Submitted: September 2022
Effective Date: September 2022

Program Contact: trades@nlc.bc.ca

Dean: Leo Manning

Document Author: Leo Manning

Program Description: Welder-Fabricators have training in and are capable of welding
ferrous and non-ferrous metals in all positions, using SMAW (Shielded Metal Arc
Welding), GMAW (Gas Metal Arc Welding), MCAW (Metal Core Arc Welding), and
FCAW (Flux-Cored Arc Welding) processes.

Welder-Fabricators use manual and semi-automatic welding equipment, flame-cutting,
brazing, and air-arcing equipment to fabricate plate, construct templates and jigs, and
fabricate structural components from blueprints and structural steel drawings by
interpreting the common weld symbols and bolted connections.

Completion of this program will assist in finding entry-level work in the custom
fabrication, construction, mass production, maintenance, petroleum, mining, forestry,
and shipyard industries.

This program provides technical training credit that can be transferred to Level 2 of a
Metal Fabricator or Welder apprenticeship, along with 225 work-based hours credit
towards the completion of their chosen pathway.

Students who register with the ITA will qualify to test for pressure welding procedures in
British Columbia. A TSBC Class IT Pressure Welder certification is required for
apprentices wanting to pressure weld under a Class A-rated welder.

Admission Requirements:

Math — one of the following:

BC Math 10 (minimum final grade of C+), or BC Math 11 or BC Math 12 (minimum final
grade of C), or equivalent.

MATH 030 or higher, with a minimum final grade of C+, or equivalent.

English — one of the following:
BC Language Arts 10 Courses — 4 credits earned, minimum individual grade of C+, or
equivalent.

Page 1 of 3





Program Information and Completion Guide

BC Language Arts 11 Courses — 4 credits earned, minimum individual grade of C+, or
equivalent.

BC Language Arts 12 Courses — 4 credits earned, minimum individual grade of C+, or
equivalent.

ENGL 030 or higher, with a minimum final grade of C+, or equivalent.

IELTS score of 5.5 overall with no band less than 5.0 or equivalent English placement
test and score.

OR

ESTR 037 (Intermediate-Level Essential Skills for Trades) with a minimum final grade of
67%.

OR

Canadian Adult Achievement Test (CAAT):
. Reading Comprehension: 11.0 grade equivalent or higher
. Number Operations: 11.0 grade equivalent or higher
. Problem Solving: 11.0 grade equivalent or higher

. Mechanical Reasoning: 51/70 (6th Stanine) or higher
Based on the results of the assessment(s), applicants may be required to participate in
an assessment interview to determine admissibility. Interviews may be conducted
virtually if necessary.

OR

Successful completion of the NLC POWER program.

Length of Program: (weeks and total hours) approx. 34 weeks (960 hours)

Program Intake: (start/finish dates) October/June

Available Seats: 16

Application Deadline: All completed applications must be received one month prior to
the start of the program. Completed applications received after this date will be
reviewed based on seat availability.

Career Prospects: Fabricator-Welders can find employment with companies that
manufacture structural steel and plate work, boilers, heavy machinery, aircraft, ships,
and other metal products, in industries including petroleum, mining, forestry, and
shipyards. They also may be self-employed in the industry.

Page 2 of 3
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Program Information and Completion Guide

Affiliations/Partnerships:
Industry Training Authority, SD 59, SD 60, SD 81 and SD 87

Location: Dawson Creek

Additional Requirements/Supplies: (fees, supplies, materials)

Students are required to have a computer (PC or laptop) with minimum computer
requirements as listed on the NLC website (www.nlc.bc.ca/Services/Information-
Technology/minPC).

A complete list of tools and equipment will be provided upon acceptance to the program
which will include required CSA approved leather boots with safety toe and shank, clear
lense safety glasses and flame resistant coveralls - welders’ safety clothing, leather
gloves, leather jacket or apron, welding helmet and cutting goggles

Eligibility for Canada Student Loans: (Yes or No)
Yes

Required Minimum Grade: (overall and/or minimum within a course)
70%

Residency Requirement: (percentage of courses which must be taken at NLC)
100%

Required Courses: (list courses required to complete credential
and total hours for each course)
WELF 150 (960 hours)

Page 3 of 3
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WELF 150 Sept 2022.pdf
..|II'.. Northern Lights

College
COURSE OUTLINE

Effective Date: September-22

Course Code: WELF 150 Credits: O

Course Title: Welder-Fabricator Foundation

Course Description: Welder-Fabricators cut, join, and shape metal and other materials, using heat and a range of
tools. They are required on construction projects of all sizes to do anything from fixing machinery to building
bridges.

Students will learn how to use the equipment and tools safely, how to handle the tools these materials will be used
on safely and correctly, how to interpret blueprints and structural steel drawings, and how to cut and weld
together various types of materials using different types of welding mediums and equipment.

Prerequisite(s): None Co-requisite(s): None

Non-Course Prerequisite(s): Admission to program Pre- OR Co-requisite(s): None

Program: Welder-Fabricator Foundation

Former Course Code/Equivalent Course(s): None Cross-Listed Course: None

Academic/Course Level: Vocational: First year Precluded Course(s): None

Delivery Mode(s): Breakdown Hours Per Duration Primary

Face-to-Face Lecture 362.00 .

L] Online Tutorials/Seminar 0.00 .

] Videoconference Laboratory 0.00 i

[ Teleconference Field Experience/Clinical 0.00 r

[] Computer Based Training (CBT) Shop/Teaching Kitchen 598.00 i+
Practicum/Preceptor 0.00 i
Co-op 0.00 i
Other Contact Hours 0.00 i

Total 960.00

Detailed Course Content/Topics: Perform Safety Related Functions
- Use Communication Techniques
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College
COURSE OUTLINE

- Maintain Safe Work Environment

- Use Personal Protective Equipment (PPE) and Safety Equipment
- Practical Fire Prevention

Use Tools and Equipment

- Use Hand Tools and Equipment

- Use Measuring and Layout Tools

- Use Manufacturer and Supplier Documentation

- Use Portable Power Tools

- Use Stationary Machinery

- Use Access Equipment

Perform Routine Trades Activities

- Use Trade Math

- Handle Materials

- Perform Inspection

- Apply Principles of Metallurgy

- Control Distortion

Interpret Plans, Drawings and Specifications

- Interpret Blueprints

- Interpret Structural Steel Drawings

- Interpret Common Welding Symbols and Bolted Connections
Use Cutting and Gouging Processes

- Apply Cutting and Gouging Theory

- Set up Oxy-Fuel Cutting Equipment

- Perform Oxy-Fuel Cutting

- Perform Air Carbon Arc Cutting and Plasma Arc Cutting
Use Welding Processes

- Interpret Weld Procedure Specification (WPS) Sheets

- Apply Shielded Arc Metal (SMAW) Theory

- Select Electrodes for Shielded Metal Arc Welding (SMAW)
- Perform Shielded Metal Arc Welding (SMAW)

- Apply Semi-Automatic and Automatic Welding Theory
- Apply Knowledge of Filler Metals and Shielding Gases for Semi-Automatic and Automatic Processes
- Perform Gas Metal Arc Welding (GMAW)

- Perform Flux Core Arc Welding (FCAW)

- Perform Metal Core Arc Welding (MCAW)

Form, Layout and Fabricate Components

- Perform Line Development

- Calculate Bending Allowances and Stretch Outs

- Fabricate Plate

- Construct Templates and Jigs

- Fabricate Structural Components

Page 2 of 3






College
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COURSE OUTLINE

Learning Outcomes or Objectives: This course follows the prescribed ITA Provincial curriculum for Fabricator-

Welder Foundation. This document can be requested from the Dean of Trades and Apprenticeships.

Grading System: Percentage Grades

Passing Grade: 70%

Evaluation Methods:

Practical Work 60%

Quizzes/Tests/Assig | 40%
nments

Author Recommended Text(s) and/or Resource Materials:

Author Title Publisher Year ISBN
Click here to enter text. Welding Module Queen’s Click here to | Click here to
1 e .
Package "c Printer enter text. enter text.

Textbooks are subject to change. Please consult instructor syllabus for current list of textbooks.

Any supplies required will be indicated in admittance package, program guide and/or instructor syllabus.

L] For Information Regarding Course Transfer, visit the BCCAT Transfer Guide at

http://www.bctransferguide.ca/

This Course is Required By other Programs: [1 Yes No Programs:

Author Contact Details:
Author Name: Leo Manning

Program:

Email: Imanning@nlc.bc.ca

Phone: 7560

Campus: Dawson Creek

Authorization Signatures:
Author:
Author Credentials:

Dean/Designate:

Education Council Chair:

Date Last Reviewed/Updated: 01/09/2022

Date:

Date:

Date:
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NORTHERN LIGHTS COLLEGE
SUBMISSION TO EDUCATION COUNCIL COVER SHEET
(To be used when a decision by Council is required.)

In order for the Education Council to carefully consider your request, we ask that the following
documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed
as an agenda item.

(To fill out document, tab to shaded boxes and type information)

1. What are you asking the Council to consider?
That the council approve the correction to the Welder Foundation Program Guide.

The Process for Submissions to the Education Council lists the responsibilities of the Education
Council.

To which of these does your submission relate (i.e. 2c, 3b, etc.)?

2(f) set curriculum content for courses leading to certificates, diplomas or degrees.

2. What is the rationale for the request?
Added paragraph 2 to Program Description area of Guide since we haven't stated this very relevant
information in any of our documentation. As well as clarification on new (2020) regulations not
previously updated regarding pressure welder requirements.

3. What implications will approval of this request have for:

e students or prospective students
None

present course offerings
none

associated program completion guides (please list programs the outcome will affect)
none

faculty
none

support staff
none

College (facilities, timetabling, etc.)
none

Library (new material and/or copyright issues)
none

4. What do you estimate the cost of implementing this request will be in terms of financial and/or
human resources? (Use separate sheet for detail or budget if necessary.)
none

Will the proposed request have any possible effects on students' eligibility for financial aid?
no

Form Revised: February 2008





5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.)
List B.C. Universities Anticipated Transfer Credit
n/a

List B.C. University-Colleges/Institutes  Anticipated Transfer Credit
n/a

List Designates (CGA, CMA, etc.) Anticipated Transfer Credit
n/a

6. With whom have you consulted internally and/or externally, regarding the proposal?
YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED

Campus Program Staff

In Support
of Proposal

Dean Leo Manning Yes X No []
No O

Yes[ | No[ ]
Yes [ ] No []
Yes [ ] No []

Name Feedback/Concerns Raised

Regional Program Staff

In Support
of Proposal
Registrar Yes[ | No[]
VP Academic Yes[ | No[]
Yes[ | No[]
Yes [ ] No []

Name Feedback/Concerns Raised

Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.)

In Support
of Proposal
Yes [ ] No []
Yes[ | No[]
Yes[ | No[]

Name Feedback/Concerns Raised

External (e.g. Advisory Committee members, other prospective employers, articulation groups, other
institutions and/or professional bodies, etc.)

In Support
of Proposal
Yes [ ] No []
Yes[ | No[]
Yes[ | No[]

Name Feedback/Concerns Raised

7. Have relevant program staff, both campus and regional, been consulted before submitting the
proposed request?
Yes

This would include and not limited to an electronic version of the Submission Cover Sheet and
Course Outline to be sent to Education Council Secretary (A. Holloway).
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8. Do you wish to present your proposal to the Council in person? yes
If not, who will present it?
How much time is needed for the presentation? 1 min
9. Additional comments:
10. Suggested wording for motion:
THAT the Education Council approves the revised Program Information and Completion Guide for
Welder Foundation, effective September 2022.
Prepared by: Leo Manning Date: July 28, 2022
In consultation with (please list by name):

Date received by Education Council Secretary: (emailed August 9", 2022)

Requester notified re: date/time item on agenda:

PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION

Form Revised: February 2008 Submission to EdCo Form Page 3
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Guide Welder Foundation Sep 2022.pdf
NORTHERN LIGHTS COLLEGE
REGISTRAR'S OFFICE
PROGRAM INFORMATION AND COMPLETION GUIDE

Program Name: Welder Foundation
Credential/Certification: Certificate of Completion in Welder Foundation
Date Submitted: September 2022
Effective Date: September 2022

Program Contact: trades@nlc.bc.ca

Dean: Leo Manning

Document Author: Leo Manning

Program Description: Welders have training in and are capable of welding ferrous
and non-ferrous metals in all positions, on both plate and/or pipe, using SMAW
(Shielded Metal Arc Welding), GTAW (Gas Tungsten Arc Welding), and FCAW (Flux-
Cored Arc Welding) processes. Welders use manual or semi-automatic welding
equipment. They use flame-cutting, brazing, and air-arcing equipment. Additionally, they
use machines such as brakes, shears, and other metal straightening and bending
machines. Welders generally plan work from drawings or by analyzing the job tasks,
determine the materials required and welding processes, then use their knowledge of
welding to complete the job. They may specialize in certain types of welding such as
custom fabrication, shipbuilding and repair, pressure vessel welding, pipeline
construction welding, structural construction welding or machinery and equipment repair
welding. Welders use blueprint symbols to determine machining operations. They check
product specifications using precision measuring instruments, and maintain equipment
and replace parts when required.

Individuals who complete the Welder Foundation program will receive Levels 1 and 2
technical training and 300 work-based hours credit toward the completion of their
Welder Apprenticeship.

Certified welders will qualify to test for Pressure Welding Procedure tests in British
Columbia (PWP), BCP-100. Pressure Certification procedural testing is administered by
the BC Safety Authority.

Welders use a logbook to record training, competencies, certifications, endorsements
and employment history.

A Reading week included in this program (30 hours) that will occur in the last week of
February each year (exact dates will vary).
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Program Information and Completion Guide

Admission Requirements:

Math — one of the following:

BC Math 10 (minimum final grade of C+), or BC Math 11 or BC Math 12 (minimum final
grade of C), or equivalent.

MATH 030 or higher, with a minimum final grade of C+, or equivalent.

English — one of the following:
BC Language Arts 10 Courses — 4 credits earned, minimum individual grade of C+, or

equivalent.
BC Language Arts 11 Courses — 4 credits earned, minimum individual grade of C+, or
equivalent.
BC Language Arts 12 Courses — 4 credits earned, minimum individual grade of C+, or
equivalent.

ENGL 030 or higher, with a minimum final grade of C+, or equivalent.
IELTS score of 5.5 overall with no band less than 5.0 or equivalent English placement
test and score.

OR

ESTR 037 (Intermediate-Level Essential Skills for Trades) with a minimum final grade of
67%.

OR

Canadian Adult Achievement Test (CAAT):
. Reading Comprehension: 11.0 grade equivalent or higher
. Number Operations: 11.0 grade equivalent or higher
. Problem Solving: 11.0 grade equivalent or higher

. Mechanical Reasoning: 51/70 (6th Stanine) or higher
Based on the results of the assessment(s), applicants may be required to participate in
an assessment interview to determine admissibility. Interviews may be conducted
virtually if necessary.

OR

Successful completion of the NLC POWER program.

Length of Program: (weeks and total hours) 28 weeks (840 hours)

Program Intake: (start/finish dates)
Start: September
Finish: March/April

Available Seats: 16

Page 2 of 4
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Program Information and Completion Guide

Application Deadline: All completed applications must be received one month prior to
the start of the program. Completed applications received after this date will be
reviewed based on seat availability.

Career Prospects:

Welders can specialize in certain types of welding such as custom fabrication,
shipbuilding and repair, pressure vessel welding, pipeline construction welding,
structural construction welding or machinery and equipment repair welding. Welders
can find employment with companies that manufacture structural steel and plate work,
boilers, heavy machinery, aircraft, ships, and other metal products, and by welding
contractors and welding shops. They also may be self-employed in the industry.

Affiliations/Partnerships:
Industry Training Authority, SD 59, SD 60, SD 81 and SD 87

Location: Dawson Creek

Additional Requirements/Supplies: (fees, supplies, materials)

Students are required to have a computer (PC or laptop) with minimum computer
requirements as listed on the NLC website (www.nlc.bc.ca/Services/Information-
Technology/minPC).

A complete list of tools and equipment will be provided by Admissions upon acceptance
to the program which will include required CSA approved leather boot with safety toe
and shank, clear lense safety glasses and flame resistant coveralls - welders’ safety
clothing, leather gloves, leather jacket or apron, welding helmet and cutting goggles

Eligibility for Canada Student Loans: (Yes or No)
Yes

Required Minimum Grade: (overall and/or minimum within a course)
70%

Residency Requirement: (percentage of courses which must be taken at NLC)
100%

Required Courses: (list courses required to complete credential
and total hours for each course)
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WELF 101 (840 hours)
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Cover Sheet PCOI Level 1 Sept 2022.pdf
NORTHERN LIGHTS COLLEGE
SUBMISSION TO EDUCATION COUNCIL COVER SHEET
(To be used when a decision by Council is required.)

In order for the Education Council to carefully consider your request, we ask that the following
documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed

as an agenda item.

(To fill out document, tab to shaded boxes and type information)

1. What are you asking the Council to consider?

That the council approve the correction to the Professional Cook Level 1 Program Guide and NEW
Course Outline PCOI 102.

The Process for Submissions to the Education Council lists the responsibilities of the Education

Council.
To which of these does your submission relate (i.e. 2c, 3b, etc.)?
2(f) set curriculum content for courses leading to certificates, diplomas or degrees.

What is the rationale for the request?
Standardized language in Program Description, cleaned up language regarding uniforms, and updated

hours for new level 1 course to PCOI 102.

3. What implications will approval of this request have for:

e students or prospective students
Enhance learning by providing additional hours of training

present course offerings
none

associated program completion guides (please list programs the outcome will affect)
none

faculty
none

support staff
none

College (facilities, timetabling, etc.)
none

Library (new material and/or copyright issues)
none

4. What do you estimate the cost of implementing this request will be in terms of financial and/or
human resources? (Use separate sheet for detail or budget if necessary.)
None

Will the proposed request have any possible effects on students' eligibility for financial aid?
no
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5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.)
List B.C. Universities Anticipated Transfer Credit
n/a

List B.C. University-Colleges/Institutes
n/a

Anticipated Transfer Credit

List Designates (CGA, CMA, etc.)
n/a

Anticipated Transfer Credit

6. With whom have you consulted internally and/or externally, regarding the proposal?
YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED

Campus Program Staff

Name Feedback/Concerns Raised In Support

of Proposal
Dean Leo Manning Yes [X] No []
No d
Assoc Dean Rod Cork Yes [X] No [_]
Instructor Mike French Yes [X] No []
Yes [ ] No []

Regional Program Staff

Name Feedback/Concerns Raised In Support

of Proposal
Registrar Warren Stokes Yes[ INo[]
VP Academic Loren Lovegreen Yes [X] No []
Yes[ | No[]
Yes [ ] No []

Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.)

Name Feedback/Concerns Raised In Support

of Proposal
Yes [ ] No []
Yes[ | No[]
Yes[ | No[]

External (e.g. Advisory Committee members, other prospective employers, articulation groups, other
institutions and/or professional bodies, etc.)

In Support
of Proposal
Yes [ ] No []
Yes[ | No[]
Yes[ | No[]

Name Feedback/Concerns Raised

7. Have relevant program staff, both campus and regional, been consulted before submitting the
proposed request?
Yes

This would include and not limited to an electronic version of the Submission Cover Sheet and
Course Outline to be sent to Education Council Secretary (A. Holloway).
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8. Do you wish to present your proposal to the Council in person? yes
If not, who will present it?
How much time is needed for the presentation? 3 min
9. Additional comments:
10. Suggested wording for motion:
1) THAT the Education Council approves the revised Professional Cook Level 1 Institutional Entry
Program Guide and the new Course Outline PCOI 102, effective September 2023.
2) THAT the Education Council approves the discontinuation of the Course Outline PCOI 101,
effective September 2023.
Prepared by: Leo Manning Date: Aug 16, 2022
In consultation with (please list by name):

Date received by Education Council Secretary: (emailed August 16", 2022)

Requester notified re: date/time item on agenda:

PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION
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Guide Prof Cook 1 Institutional Sep 2022.pdf
NORTHERN LIGHTS COLLEGE
REGISTRAR'S OFFICE
PROGRAM INFORMATION AND COMPLETION GUIDE

Program Name: Professional Cook 1 Institutional Entry
Credential/Certification: Certificate in Professional Cook Apprenticeship
Level 1
Date Submitted: September 2022
Effective Date: September 2023

Program Contact: trades@nlc.bc.ca

Dean: Leo Manning

Document Author: Leo Manning

Program Description: The Professional Cook program follows ITA prescribed course
curriculum for institutional entry to Professional Cook 1. Students will perform all phases
of kitchen activities including the preparation and presentation of vegetables, soups,
sauces, meat, fish and poultry; cold kitchen items; desserts, baking, pastry, basic menu
planning/costing as well as knowledge of safety, sanitation, and food storage.

Students also gain valuable knowledge of human and customer relations which will
enable them to become leaders in their field. Level 1 starts in a fully supervised
environment with students performing basic cooking and food preparation tasks.

There is an ITA Certificate of Qualification (C of Q) exam at the end of this level training.
Upon successful completion of Professional Cook 1 students will receive 600 hours of
work-based training toward their required 1000 hours for ITA Level 1 certification.

Admission Requirements:

Math — one of the following:

BC Math 10 (minimum final grade of C+), or BC Math 11 or BC Math 12 (minimum final
grade of C), or equivalent.

BC MATH 030 or higher, with a minimum final grade of C+, or equivalent.

English — one of the following:

BC Language Arts 10 Courses — 4 credits earned, minimum individual grade of C+, or
equivalent.

BC Language Arts 11 Courses — 4 credits earned, minimum individual grade of C+, or
equivalent.
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BC Language Arts 12 Courses — 4 credits earned, minimum individual grade of C+, or
equivalent.

ENGL 030 or higher, with a minimum final grade of C+, or equivalent.

IELTS score of 5.5 overall with no band less than 5.0 or equivalent English placement
test and score.

OR

ESTR 037 (Intermediate-Level Essential Skills for Trades) with a minimum final grade of
67%.

OR

Canadian Adult Achievement Test (CAAT):
. Reading Comprehension: 11.0 grade equivalent or higher
. Number Operations: 11.0 grade equivalent or higher
. Problem Solving: 11.0 grade equivalent or higher

Based on the results of the assessment(s), applicants may be required to participate in
an assessment interview to determine admissibility. Interviews may be conducted via
teleconference if necessary.

OR

Successful completion of the NLC POWER program.

Post-Admission Requirements:

After being accepted into the program but before classes begin, students will be
required to provide proof of the following certification:

* FoodSafe Level 1, which must be valid for the duration of the program. Failure to

provide proof will result in removal from the kitchen environment until the student
provides the requested documentation.

Length of Program: (weeks and total hours) approx. 30 weeks/840 hrs

Program Intake: (start/finish dates) September - April

Available Seats: 16

Application Deadline: All completed applications must be received one month prior to
the start of the program. Completed applications received after this date will be
reviewed based on seat availability.
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Program Information and Completion Guide

Career Prospects: Professional Cooks work in a variety of settings including: camps,
institutional kitchens, family restaurants, hotels, cruise ships, ferry boats, resorts,
nursing homes, hospitals, catering operations, and airlines.

Affiliations/Partnerships:

Industry Training Authority

Go 2 (Industry Training Organization who monitors all hospitality type industry training
for ITA)

Northern Alberta Institute of Technology (NAIT)

School Districts 59, 60, 81 and 87

Location: Dawson Creek Campus

Additional Requirements/Supplies: (fees, supplies, materials)

Textbooks

Learning Guides

Study Guide (Optional)

Students are required to have a computer (laptop of other mobile device) with minimum
computer requirements as listed on the NLC website
(www.nlc.bc.ca/Services/Information-Technology/minPC).

Note: Uniform costs are included in Instructional Related Fees and will be ordered
during the first week of class.

Eligibility for Canada Student Loans: (Yes or No)
Yes

Required Minimum Grade: (overall and/or minimum within a course)
70%

Residency Requirement: (percentage of courses which must be taken at NLC)
100%

Required Courses: (list courses required to complete credential
and total hours for each course)
PCOI 102 Professional Cook 1 Institutional Entry (840 hours)
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.||II'.. Northern Lights

College
COURSE OUTLINE

Effective Date: September-23

Course Code: PCOI 102 Credits: O

Course Title: Professional Cook 1 Institution Entry

Course Description: Students will perform all phases of kitchen activities including the preparation and
presentation of: vegetables, soups, sauces, meat, fish and poultry, cold kitchen items, desserts, baking, and
pastries. They will learn basic menu planning and costing, kitchen safety, sanitation and food storage, and develop
human and customer relations skills.

Students work in a supervised commercial kitchen environment and perform basic cooking and food preparation
tasks. They develop correct knife skills, industry terminology, and a practice a variety of cooking methods.

Students learn to correctly follow recipes, accurately weigh and measure food, and develop an understanding of
the major techniques and principles used in cooking, baking, and other aspects of food preparation, resulting in the
building of a solid foundation of culinary skills.

Prerequisite(s): None Co-requisite(s): None

Non-Course Prerequisite(s): Students are responsible Pre- OR Co-requisite(s): None
for their active certification in FoodSafe Level 1 prior to
the start of, and throughout their training.

Program: Professional Cook 1 Institution Entry

Former Course Code/Equivalent Course(s): PCOI 101 Cross-Listed Course: None

Academic/Course Level: Vocational: First year Precluded Course(s): None
Delivery Mode(s): Breakdown Hours Per Duration Primary
Face-to-Face Lecture 210.00 -
L] Online Tutorials/Seminar 0.00 -
] Videoconference Laboratory 0.00 i
L] Teleconference Field Experience/Clinical 0.00 T
[] Computer Based Training (CBT) Shop/Teaching Kitchen 630.00 i+
Practicum/Preceptor 0.00 i
Co-op 0.00 i
Other Contact Hours 0.00 i
Total 840.00
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College
COURSE OUTLINE

Detailed Course Content/Topics:
Occupational Skills

Trade Knowledge

Safety Standards

Sanitary Standards

Production Procedures

Menu Planning

Ordering and Inventory

Ingredients and Nutritional Properties

Stocks, Soups and Sauces
Stocks

Thickening and Binding Agents
Soups

Sauces

Vegetables
Fruits

Starches

Potatoes

Pastas and Farinaceous Products
Rice, Grains and Legumes

Meats
Cut and Process Meats
Cook Meats

Poultry
Cut and Process Poultry
Cook Poultry

Seafood

Cut and Process Seafood
Cook Fish

Cook Shellfish

Garde Manger
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College
COURSE OUTLINE

Dressings, Condiments and Accompaniments

Salads
Sandwiches

Eggs, Breakfast Cookery and Dairy

Egg Dishes
Breakfast Accompaniments
Dairy Products and Cheeses

Baked Goods and Desserts
Principles of Baking
Pastries

Desserts

Quick Breads

Cookies

Yeast Products

Beverages

Learning Outcomes or Objectives: This course follows the prescribed ITA Provincial curriculum for Professional
Cook 1. This document can be found in its most current form at: https://www.itabc.ca/sites/default/files/program-
information/professional-cook-1-outline-july-2020.pdf

Grading System: Percentage Grades

Passing Grade: 70%

Evaluation Methods:

Practical Work 75% Quizzes/Tests/Assig | 25%
nments
Author Recommended Text(s) and/or Resource Materials:
Author Title Publisher Year ISBN

Wayne Gissen Professional Cooking for Wiley 2015 Click here to
! Canadian Chefs enter text.

Industry Training Authority | Learning Guide ITABC current Click here to
2 Professional Cook enter text.

Textbooks are subject to change. Please consult instructor syllabus for current list of textbooks.

Any supplies required will be indicated in admittance package, program guide and/or instructor syllabus.

O] For Information Regarding Course Transfer, visit the BCCAT Transfer Guide at

http://www.bctransferguide.ca/

This Course is Required By other Programs: Yes 1 No Programs: Advanced Certificate in Culinary Arts
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College
COURSE OUTLINE

Author Contact Details:
Author Name: Michael French MA, C.C.C. Phone: 250-784-1220

Program: Professional Cook Campus: Dawson Creek

Email: mfrench@nlc.bc.ca

Authorization Signatures:

Author: Date: Click here to enter a date.

Author Credentials: Click here to enter text.

Dean/Designate: Date: Click here to enter a date.

Education Council Chair: Date: Click here to enter a date.

Date Last Reviewed/Updated: 28/09/2022
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Cover Sheet PCOI Level 2 Sept 2022.pdf
NORTHERN LIGHTS COLLEGE
SUBMISSION TO EDUCATION COUNCIL COVER SHEET
(To be used when a decision by Council is required.)

In order for the Education Council to carefully consider your request, we ask that the following
documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed

as an agenda item.
(To fill out document, tab to shaded boxes and type information)

1. What are you asking the Council to consider?
That the council approve the correction to the Professional Cook Level 2 Program Guide.

The Process for Submissions to the Education Council lists the responsibilities of the Education

Council.
To which of these does your submission relate (i.e. 2c, 3b, etc.)?
2(f) set curriculum content for courses leading to certificates, diplomas or degrees.

2. What is the rationale for the request?
Standardized language in Program Description, cleaned up language regarding uniforms, .

3. What implications will approval of this request have for:

e students or prospective students
none

present course offerings
none

associated program completion guides (please list programs the outcome will affect)
none

faculty
none

support staff
none

College (facilities, timetabling, etc.)
none

Library (new material and/or copyright issues)
none

4. What do you estimate the cost of implementing this request will be in terms of financial and/or
human resources? (Use separate sheet for detail or budget if necessary.)
None

Will the proposed request have any possible effects on students' eligibility for financial aid?
no
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5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.)
List B.C. Universities Anticipated Transfer Credit
n/a

List B.C. University-Colleges/Institutes
n/a

Anticipated Transfer Credit

List Designates (CGA, CMA, etc.)
n/a

Anticipated Transfer Credit

6. With whom have you consulted internally and/or externally, regarding the proposal?
YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED

Campus Program Staff

Name Feedback/Concerns Raised In Support

of Proposal
Dean Leo Manning Yes [X] No []
No d
Assoc Dean Rod Cork Yes [X] No [_]
Instructor Mike French Yes [X] No []
Yes [ ] No []

Regional Program Staff

Name Feedback/Concerns Raised In Support

of Proposal
Registrar Warren Stokes Yes[ INo[]
VP Academic Loren Lovegreen Yes [X] No []
Yes[ | No[]
Yes [ ] No []

Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.)

Name Feedback/Concerns Raised In Support

of Proposal
Yes [ ] No []
Yes[ | No[]
Yes[ | No[]

External (e.g. Advisory Committee members, other prospective employers, articulation groups, other
institutions and/or professional bodies, etc.)

In Support
of Proposal
Yes [ ] No []
Yes[ | No[]
Yes[ | No[]

Name Feedback/Concerns Raised

7. Have relevant program staff, both campus and regional, been consulted before submitting the
proposed request?
Yes

This would include and not limited to an electronic version of the Submission Cover Sheet and
Course Outline to be sent to Education Council Secretary (A. Holloway).
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8. Do you wish to present your proposal to the Council in person? yes
If not, who will present it?
How much time is needed for the presentation? 1 min
9. Additional comments:
10. Suggested wording for motion:
THAT the Education Council approves the Professional Cook 2 Institutional Entry Program Guide,
effective September 2023.
Prepared by: Leo Manning Date: Aug 16, 2022
In consultation with (please list by name):
Date received by Education Council Secretary: (emailed August 16", 2022)

Requester notified re: date/time item on agenda:

PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION
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Guide Prof Cook 2 Institutional Sept 2022.pdf
NORTHERN LIGHTS COLLEGE
REGISTRAR'S OFFICE
PROGRAM INFORMATION AND COMPLETION GUIDE

Program Name: Professional Cook 2 Institutional Entry
Credential/Certification: Certificate in Professional Cook Apprenticeship
Level 2
Date Submitted: September 2022
Effective Date: September 2023

Program Contact: trades@nlc.bc.ca

Dean: Leo Manning

Document Author: Leo Manning

Program Description:

The Professional Cook program follows ITA prescribed course curriculum for
institutional entry to Professional Cook 2. Students will perform all phases of kitchen
activities building on the skills and knowledge learned in Level 1.

These include the preparation and presentation of: vegetables and vegetarian dishes,
soups, sauces, meats, fish and poultry; cold kitchen items, hors d'oeuvres, appetizers
and presentation platters; desserts, baking, pastry, cakes and tortes; basic menu
planning/costing, front-of-house skills, along with solid knowledge of safety, sanitation
and food storage practices.

Level 2 students will also learn a preliminary understanding of food costing, menu
planning and purchasing processes.

Students gain valuable knowledge of human and customer relations which will enable
them to become leaders in their field. Level 2 students will perform tasking on a partially
independent level and in a wider variety of cooking and food preparation methods.

There is an ITA Certificate of Qualification (C of Q) exam at the end of this level training.
Upon successful completion, students will receive 240 work-based training hours toward
the 2000 required to receive ITA Level 2 Certification.

Admission Requirements:
Successful completion of PCOI 101 or equivalent as indicated by the Industry Training
Authority.

Page 1 of 3





Program Information and Completion Guide

Post-Admission Requirements:

After being accepted into the program but before classes begin, students will be
required to provide proof of the following certification:

* FoodSafe Level 1

* All certificates must be valid for the term of the program. Failure to provide proof will
result in removal from the kitchen environment until the student provides the required
documentation.

Length of Program: (weeks and total hours) 14 weeks/420 hours

Program Intake: (start/finish dates) September/December and February/May

Available Seats: 16

Application Deadline: All completed applications must be received one month prior to
the start of the program. Completed applications received after this date will be
reviewed based on seat availability.

Career Prospects: Professional Cooks work in a variety of settings including: camps,
institutional kitchens, family restaurants, hotels, cruise ships, ferry boats, resorts,
nursing homes, hospitals, catering operations, and airlines.

Affiliations/Partnerships:

Industry Training Authority

Go 2 (Industry Training Organization who monitors all hospitality type industry training
for ITA)

Northern Alberta Institute of Technology (NAIT)

School Districts 59, 60, 81 and 87

Location: Northern Lights College Dawson Creek Campus

Additional Requirements/Supplies: (fees, supplies, materials)
Textbooks

Learning Guides

Study Guide (Optional)

Uniforms will be included in Instructional Related Fees
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Students are required to have a computer (laptop or other mobile device) with minimum
computer requirements as listed on the NLC website
(www.nlc.bc.ca/Services/Information-Technology/minPC).

Eligibility for Canada Student Loans: (Yes or No)
No

Required Minimum Grade: (overall and/or minimum within a course)
70%

Residency Requirement: (percentage of courses which must be taken at NLC)
100%

Required Courses: (list courses required to complete credential
and total hours for each course)
PCOI 202 Professional Cook 2 Institutional Entry (420 hours)
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Cover Sheet Culinary Arts Sept 2022.pdf
NORTHERN LIGHTS COLLEGE
SUBMISSION TO EDUCATION COUNCIL COVER SHEET
(To be used when a decision by Council is required.)

In order for the Education Council to carefully consider your request, we ask that the following
documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed
as an agenda item.

(To fill out document, tab to shaded boxes and type information)

1. What are you asking the Council to consider?

That the council approve the correction to the Culinary Arts Program Guide.

The Process for Submissions to the Education Council lists the responsibilities of the Education
Council.

To which of these does your submission relate (i.e. 2c, 3b, etc.)?

2(f) set curriculum content for courses leading to certificates, diplomas or degrees.

What is the rationale for the request?
Standardized language in Program Description, cleaned up language regarding uniforms, and updated
hours for new level 1 course to PCOI 102.

3. What implications will approval of this request have for:

e students or prospective students
Enhance learning by providing additional hours of training

present course offerings
none

associated program completion guides (please list programs the outcome will affect)
none

faculty
none

support staff
none

College (facilities, timetabling, etc.)
none

Library (new material and/or copyright issues)
none

4. What do you estimate the cost of implementing this request will be in terms of financial and/or

human resources? (Use separate sheet for detail or budget if necessary.)
None

Will the proposed request have any possible effects on students' eligibility for financial aid?
no
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5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.)
List B.C. Universities Anticipated Transfer Credit
n/a

List B.C. University-Colleges/Institutes  Anticipated Transfer Credit
n/a

List Designates (CGA, CMA, etc.)
n/a

Anticipated Transfer Credit

6. With whom have you consulted internally and/or externally, regarding the proposal?
YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED

Campus Program Staff

Name Feedback/Concerns Raised In Support

of Proposal
Dean Leo Manning Yes [X] No []
No d
Assoc Dean Rod Cork Yes [X] No [_]
Instructor Mike French Yes [X] No []
Yes [ ] No []

Regional Program Staff

Name Feedback/Concerns Raised In Support

of Proposal
Registrar Warren Stokes Yes[ INo[]
VP Academic Loren Lovegreen Yes [X] No []
Yes[ | No[]
Yes [ ] No []

Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.)

Name Feedback/Concerns Raised In Support

of Proposal
Yes [ ] No []
Yes[ | No[]
Yes[ | No[]

External (e.g. Advisory Committee members, other prospective employers, articulation groups, other
institutions and/or professional bodies, etc.)

In Support
of Proposal
Yes [ ] No []
Yes[ | No[]
Yes[ | No[]

Name Feedback/Concerns Raised

7. Have relevant program staff, both campus and regional, been consulted before submitting the
proposed request?
Yes

This would include and not limited to an electronic version of the Submission Cover Sheet and
Course Outline to be sent to Education Council Secretary (A. Holloway).

Form Revised: February 2008 Submission to EdCo Form Page 2
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8. Do you wish to present your proposal to the Council in person? yes
If not, who will present it?
How much time is needed for the presentation? 1 min
9. Additional comments:
10. Suggested wording for motion:
THAT the Education Council approves the revised Program Information and Completion Guide for
Culinary Arts, effective September 2023..
Prepared by: Leo Manning Date: Aug 16, 2022
In consultation with (please list by name):
Date received by Education Council Secretary: (emailed August 16", 2022)

Requester notified re: date/time item on agenda:

PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION

Form Revised: February 2008 Submission to EdCo Form Page 3
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NORTHERN LIGHTS COLLEGE
REGISTRAR'S OFFICE
PROGRAM INFORMATION AND COMPLETION GUIDE

Program Name: Culinary Arts
Credential/Certification: Advanced Certificate in Culinary Arts
Date Submitted: September 2022
Effective Date: September 2023

Program Contact: trades@nlc.bc.ca

Dean: Leo Manning

Document Author: Leo Manning

Program Description: The Advanced Certificate in Culinary Arts is an approximately
45-week program designed to encompass ITA Levels 1 and 2 of Professional Cook
training, with a 30-hour Capstone course at the end.

Students will perform all phases of kitchen activities including the preparation and
presentation of vegetables, soups, sauces, meat, fish and poultry; cold kitchen items;
desserts, baking, pastry; basic menu planning/costing as well as knowledge of safety,
sanitation and food storage.

Students will also gain valuable knowledge of customer service which will enable them
to become leaders in their field. Level 1 starts in a fully supervised environment,
performing basic cooking and food preparation tasks, while the Level 2 environment
allows students a partially independent role in performing the same variety of tasks.

At the end of each level there is an ITA Certificate of Qualification (C of Q) exam. Upon
successful completion of Professional Cook 1, students will receive 600 hours of work-
based training. The remaining 400 of the required 1000 hours can be obtained through
employment in any external agency providing food services while taking the Advanced
Certificate program. Upon successful completion of Professional Cook 2, students will
receive an additional 240 hours of work-based hours.

Students will only be eligible to write their C of Q for Professional Cook 2 at the
completion of their full 2000 work-based training hours required of this level. A total of
2000 work-based hours are required for the 2 levels.

The Capstone project (30 hours) is designed to demonstrate, and be evaluated as, a
culmination of all things learned throughout the two levels. Activities will include a dining
event demonstrating each individual's skill at menu planning, dining setup, dining
service, preparing quality food, delivery timing, and dining cleanup.
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Program Information and Completion Guide

Successful completion of both levels of Professional Cook studies and exams will result
in an ITA Level 2 Professional Cook qualification. With the additional completion of the
Capstone project, NLC will award an Advanced Certificate of Culinary Arts.

Admission Requirements:

Math — one of the following:

BC Math 10 (minimum final grade of C+), or BC Math 11 or BC Math 12 (minimum final
grade of C), or equivalent.

MATH 030 or higher, with a minimum final grade of C+, or equivalent.

English — one of the following:

BC English Language Arts 10 Courses — 4 credits earned, minimum individual grade of
C+, or equivalent.

BC English Language Arts 11 Courses — 4 credits earned, minimum individual grade of
C+, or equivalent.

BC English Language Arts 12 Courses — 4 credits earned, minimum individual grade of
C+, or equivalent.

ENGL 030 or higher, with a minimum final grade of C+, or equivalent.

IELTS score of 5.5 overall with no band less than 5.0 or equivalent English placement
test and score.

OR

ESTR 037 (Intermediate-Level Essential Skills for Trades) with a minimum final grade of
67%.

OR

Canadian Adult Achievement Test (CAAT):
. Reading Comprehension: 11.0 grade equivalent or higher
. Number Operations: 11.0 grade equivalent or higher
. Problem Solving: 11.0 grade equivalent or higher

Based on the results of the assessment(s), applicants may be required to participate in
an assessment interview to determine admissibility. Interviews may be conducted
virtually if necessary.

OR
Successful completion of the NLC POWER program.

Post-Admission Requirements:

After being accepted into the program but before classes begin, students will be
required to provide proof of the following certification:

* FoodSafe Level 1, which must be valid for the duration of the program. Failure to
provide proof will result in removal from the kitchen environment until provided.
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Program Information and Completion Guide

Length of Program: (weeks and total hours) approx 45 weeks, 1290 hours

Program Intake: (start/finish dates) September - December of the following year

Available Seats: 16

Application Deadline: All completed applications must be received one month prior to
the start of the program. Completed applications received after this date will be
reviewed based on seat availability.

Career Prospects: Professional Cooks work in a variety of settings including: camps,
institutional kitchens, family restaurants, hotels, cruise ships, ferry boats, resorts,
nursing homes, hospitals, catering operations, and airlines.

Affiliations/Partnerships: Industry Training Authority

Go 2 (Industry Training Organization who monitors all hospitality type industry training
for ITA)

Northern Alberta Institute of Technology (NAIT)

School Districts 59, 60, 81 and 87

Location: Dawson Creek Campus

Additional Requirements/Supplies: (fees, supplies, materials)

Textbooks

Learning Guides

Study Guide (Optional)

Students are required to have a computer (laptop or other mobile device) with minimum
computer requirements as listed on the NLC website
(www.nlc.bc.ca/Services/Information-Technology/minPC).

Note: Uniform costs are included in Instructional Related Fees and will be ordered

during the first week of class.

Eligibility for Canada Student Loans: (Yes or No)
Yes

Required Minimum Grade: (overall and/or minimum within a course)
70%
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Residency Requirement: (percentage of courses which must be taken at NLC)
100%

Required Courses: (list courses required to complete credential
and total hours for each course)

PCOI 102 - Professional Cook 1 Institutional Entry (840 Hours)

PCOI 202 - Professional Cook 2 Institutional Entry (420 Hours)

PCOI 290 - Culinary Arts Capstone (30 Hours)
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NORTHERN LIGHTS COLLEGE
SUBMISSION TO EDUCATION COUNCIL COVER SHEET
(To be used when a decision by Council is required.)

In order for the Education Council to carefully consider your request, we ask that the following
documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed

as an agenda item.
(To fill out document, tab to shaded boxes and type information)

1. What are you asking the Council to consider?
To approve the updated program completion guide for Electrician Foundation Trades Training.

The Process for Submissions to the Education Council lists the responsibilities of the Education

Council.
To which of these does your submission relate (i.e. 2c, 3b, etc.)?
2(f) set curriculum content for courses leading to certificates, diplomas or degrees.

2. What is the rationale for the request?
Update/correction to Math assessment options.

3. What implications will approval of this request have for:

e students or prospective students
none

present course offerings
none

associated program completion guides (please list programs the outcome will affect)
none

faculty
none

support staff
none

College (facilities, timetabling, etc.)
none

Library (new material and/or copyright issues)
none

4. What do you estimate the cost of implementing this request will be in terms of financial and/or
human resources? (Use separate sheet for detail or budget if necessary.)
n/a

Will the proposed request have any possible effects on students' eligibility for financial aid?
n/a
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5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.)
List B.C. Universities Anticipated Transfer Credit
n/a

List B.C. University-Colleges/Institutes  Anticipated Transfer Credit
n/a

List Designates (CGA, CMA, etc.) Anticipated Transfer Credit
n/a

6. With whom have you consulted internally and/or externally, regarding the proposal?
YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED

Campus Program Staff

In Support
of Proposal

Dean Leo Manning Yes X No []
No O

Assoc. Dean Rod Cork Yes [X] No [_]
Yes [ ] No []
Yes [ ] No []

Name Feedback/Concerns Raised

Regional Program Staff

In Support
of Proposal
Registrar Warren Stokes Yes XINo []
VP Academic Yes []No []
Yes [ ] No []
Yes [ No []

Name Feedback/Concerns Raised

Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.)

In Support
of Proposal
Yes [ ] No []
Yes[ | No[]
Yes[ | No[]

Name Feedback/Concerns Raised

External (e.g. Advisory Committee members, other prospective employers, articulation groups, other
institutions and/or professional bodies, etc.)

In Support
of Proposal
Yes [ ] No []
Yes[ | No[]
Yes[ | No[]

Name Feedback/Concerns Raised

7. Have relevant program staff, both campus and regional, been consulted before submitting the
proposed request?
n/a - Does not affect any other staff

This would include and not limited to an electronic version of the Submission Cover Sheet and
Course Outline to be sent to Education Council Secretary (A. Holloway).
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8. Do you wish to present your proposal to the Council in person? yes
If not, who will present it?
How much time is needed for the presentation? 1 mins
9. Additional comments:
10. Suggested wording for motion:
THAT the Education Council approves the revised Program Information and Completion Guide for
Electrician Foundation Trades Training, effective September 2022.
Prepared by: Leo Manning Date: August 12 2022
In consultation with (please list by name): Warren Stokes

Date received by Education Council Secretary: (emailed August 16", 2022)

Requester notified re: date/time item on agenda:

PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION

Form Revised: February 2008 Submission to EdCo Form Page 3
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NORTHERN LIGHTS COLLEGE
REGISTRAR’S OFFICE
PROGRAM INFORMATION AND COMPLETION GUIDE

Program Name: Electrician Foundation Trades Training
Credential/Certification: Certificate in Electrician Foundation Trades
Date Submitted: September 2022
Effective Date: September 2022

Program Contact: trades@nlc.bc.ca

Dean: Leo Manning

Document Author: Leo Manning

Program Description: This program consists of Foundation Trades Training and Level
1 Apprenticeship training.The program prepares students for entrance into the field of
Electrician by providing them with the basic knowledge, skills and technical training that
employers are seeking in new hires. Students will be exposed to substantial hands-on
exercises that directly relate to the workplace and includes a practicum course of 60
hours.

Upon successful completion of the program, and a further 290 hours of work-based
training, students may enter Level 2 Electrician Apprenticeship training.

Admission Requirements:

Math — one of the following:

Pre-Calculus Math 11 or Pre-Calculus Math 12 with a minimum final grade of c+, or
equivalent.

MATH 040 or higher, with a minimum final grade of C+, or equivalent.

English — one of the following:

Language Arts 11 Courses — 4 credits earned, minimum individual grade of C+, or
equivalent.

Language Arts 12 Courses — 4 credits earned, minimum individual grade of C+, or
equivalent.

ENGL 040 or higher, with a minimum final grade of C+, or equivalent.

IELTS score of 5.5 overall with no band less than 5.0 or equivalent English placement
test and score.

Science — one of the following:
Grade 11 Physics or Grade 12 Physics with a minimum final grade of c+, or equivalent.
Physics 040 or higher with a minimum final grade of C+, or equivalent.
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OR

ESTR 047 (Advanced-Level Essential Skills for Trades) with a minimum final grade of
67%.

OR

Canadian Adult Achievement Test (CAAT):

. Reading Comprehension: 12.0 grade equivalent or higher

. Number Operations: 12.0 grade equivalent or higher

. Problem Solving: 12.0 grade equivalent or higher

. An above average score (51/70; 6th Stanine) required for Mechanical
Reasoning

and the NLC Trades Math Assessment with a score of 70% or higher
Post-Admission Requirements:

After being accepted into the program but before the Electrician Practicum (ELFT 150)
begins, students will be required to provide proof of the following certifications:

» Workplace Hazardous Materials Information System (WHMIS).

» Occupational First Aid - Level 1

« H2S Alive

* All certificates must be valid for the duration of the Electrician Foundation Program.
Failure to provide proof may result in suspension or removal from the program.

Length of Program: (weeks and total hours)
20 weeks
600 hours

Program Intake: (start/finish dates) Refer to the Trades Schedule

Available Seats: 16

Application Deadline: All completed applications must be received one month prior to
the start of the program. Completed applications received after this date will be
reviewed based on seat availability.

Career Prospects: An electrician lays out, installs, tests, troubleshoots, and repairs
electrical systems which provide lights, heat, communications, and power to a variety of
new and existing residential, commercial, and industrial structures. With advances in
technology, the work of the electrician is changing, as today's wired environment

Page 2 of 3
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requires electricians to be able to install a variety of wiring such as data, audio, video,
signaling, and communication cabling. Electrical control systems are also becoming
more complex, often solid-state or computer controlled, which requires electricians to
have a greater knowledge of electronic systems.

Affiliations/Partnerships:
Industry Training Authority, SD 59, SD 60, SD 81 and SD 87

Location: Northern Lights College, Fort St. John

Additional Requirements/Supplies: (fees, supplies, materials)
Textbooks
Safety glasses, Steel-toed boots, Gloves, Coveralls

Students are required to have a computer (PC or laptop) with minimum computer
requirements as listed on the NLC website (www.nlc.bc.ca/Services/Information-
Technology/minPC).

Eligibility for Canada Student Loans: (Yes or No)
Yes

Required Minimum Grade: (overall and/or minimum within a course)
70% minimum within each course

Residency Requirement: (percentage of courses which must be taken at NLC)
100%

Required Courses: (list courses required to complete credential
and total hours for each course)

ELFT 101 Electrician Foundation Trades Training (240 hrs)

ELFT 102 Electrician Level 1 (300 hrs)

ELFT 150 Electrician Practicum (60 hrs)
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NORTHERN LIGHTS COLLEGE
SUBMISSION TO EDUCATION COUNCIL COVER SHEET
(To be used when a decision by Council is required.)

In order for the Education Council to carefully consider your request, we ask that the following
documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed
as an agenda item.

(To fill out document, tab to shaded boxes and type information)

1. What are you asking the Council to consider?
To approve the updated program completion guide for Wind Turbine Maintenance Technician

The Process for Submissions to the Education Council lists the responsibilities of the Education

Council.
To which of these does your submission relate (i.e. 2c, 3b, etc.)?
2(f) set curriculum content for courses leading to certificates, diplomas or degrees.

2. What is the rationale for the request?
Update/correction to Math assessment options.

3. What implications will approval of this request have for:

e students or prospective students
none

present course offerings
none

associated program completion guides (please list programs the outcome will affect)
none

faculty
none

support staff
none

College (facilities, timetabling, etc.)
none

Library (new material and/or copyright issues)
none

4. What do you estimate the cost of implementing this request will be in terms of financial and/or
human resources? (Use separate sheet for detail or budget if necessary.)
n/a

Will the proposed request have any possible effects on students' eligibility for financial aid?
n/a
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5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.)

List B.C. Universities Anticipated Transfer Credit

n/a

List B.C. University-Colleges/Institutes  Anticipated Transfer Credit

n/a

List Designates (CGA, CMA, etc.) Anticipated Transfer Credit

n/a

6. With whom have you consulted internally and/or externally, regarding the proposal?

YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED

Campus Program Staff

Name Feedback/Concerns Raised

In Support
of Proposal

Dean Leo Manning

Yes [X] No []
No O

Assoc. Dean Rod Cork

Yes [X] No []

Yes [ | No [ ]

Yes [ | No [ ]

Regional Program Staff

Name Feedback/Concerns Raised

In Support
of Proposal

Registrar Warren Stokes

Yes [X] No []

VP Academic

Yes [ ] No []

Yes [ ] No []

Yes [ | No []

Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.)

Name Feedback/Concerns Raised

In Support
of Proposal

Yes [ | No []

Yes [ ] No []

Yes [ ] No []

External (e.g. Advisory Committee members, other prospective employers, articulation groups, other

institutions and/or professional bodies, etc.)

Name Feedback/Concerns Raised

In Support
of Proposal

Yes [ | No [ ]

Yes [ ] No []

Yes [ ] No []

7. Have relevant program staff, both campus and regional, been consulted before submitting the

proposed request?
n/a - Does not affect any other staff

This would include and not limited to an electronic version of the Submission Cover Sheet and

Course Outline to be sent to Education Council Secretary (A. Holloway).
8. Do you wish to present your proposal to the Council in person? yes

Form Revised: February 2008
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If not, who will present it?
How much time is needed for the presentation? 1 mins
9. Additional comments:
10. Suggested wording for motion:
THAT the Education Council approves the revised Program Information and Completion Guide for
Wind Turbine Maintenance Technician, effective September 2022.
Prepared by: Leo Manning Date: August 12 2022
In consultation with (please list by name): Warren Stokes
Date received by Education Council Secretary: (emailed August 16", 2022)

Requester notified re: date/time item on agenda:

PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION

Form Revised: February 2008 Submission to EdCo Form Page 3
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NORTHERN LIGHTS COLLEGE
REGISTRAR’S OFFICE
PROGRAM INFORMATION AND COMPLETION GUIDE

Program Name: Wind Turbine Maintenance Technician
Credential/Certification: Advanced Certificate in Wind Turbine
Maintenance
Date Submitted: September 2022
Effective Date: September 2022

Program Contact: trades@nlc.bc.ca

Dean: Leo Manning

Document Author: Leo Manning

Program Description: Students in the Wind Turbine Maintenance Technician program
explore the theory supporting wind turbines and the practical maintenance procedures
required to maintain turbine output. Safe work practices are stressed throughout the
training. Upon completion of the program, students are prepared to enter the field as
wind turbine technicians and to progress to higher levels of certification within the
industry.

The program starts with the Electrician Foundation training, Wind Turbine specific job
site safety, and Electrician level 1 training. Students then go on a six-week practicum
through the summer months and return in the fall for Millwright Foundation training, and
a final two-week.

Admission Requirements:

Math — one of the following:

Pre-Calculus Math 11 or Pre-Calculus Math 12 with a minimum final grade of C+, or
equivalent.

MATH 040 or higher, with a minimum final grade of C+, or equivalent.

English — one of the following:

Language Arts 11 Courses — 4 credits earned, minimum individual grade of C+, or
equivalent.

Language Arts 12 Courses — 4 credits earned, minimum individual grade of C+, or
equivalent.

ENGL 040 or higher, with a minimum final grade of C+, or equivalent.

IELTS score of 5.5 overall with no band less than 5.0 or equivalent English placement
test and score.
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Science — one of the following:

Grade 11 Physics or Grade 12 Physics with a minimum final grade of C+, or equivalent.
Physics 040 or higher with a minimum final grade of C+, or equivalent.

OR

ESTR 047 (Advanced-Level Essential Skills for Trades) with a minimum final grade of
67%.

OR

Canadian Adult Achievement Test (CAAT):

. Reading Comprehension: 12.0 grade equivalent or higher

. Number Operations: 12.0 grade equivalent or higher

. Problem Solving: 12.0 grade equivalent or higher

. An above average score (51/70; 6th Stanine) required for Mechanical
Reasoning

and the NLC Trades Math Assessment with a score of 70% or higher

Post-Admission Requirements:
None

Length of Program: (weeks and total hours) approx. 51 weeks, 1576 hours (includes 8
weeks practicum)

Program Intake: (start/finish dates)
Start: February
Finish: March the following year

Available Seats: 16

Application Deadline: All completed applications must be received one month prior to
the start of the program. Completed applications received after this date will be
reviewed based on seat availability.

Career Prospects: Wind Turbine Maintenance Technicians can specialize in wind
turbine maintenance, wind farm construction, wind turbine manufacturing, blade
inspection and repair, and wind turbine electrical, mechanical and hydraulics systems.
Demand is strong not only in North America, but in Europe as well.
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Affiliations/Partnerships:
Lethbridge College
Vestas Americas

Great Plains College
Industry Training Authority

Location: Dawson Creek and Fort St. John campuses

Additional Requirements/Supplies: (fees, supplies, materials)

- Textbooks

- Safety Gear (CSA approved steel toe boots and glasses)

- Instruction Related Fees for Electrician, Millwright and Wind Turbine cover supplies
used in the program.

- Students are required to have a computer (PC or laptop) with minimum computer
requirements as listed on the NLC website (www.nlc.bc.ca/Services/Information-
Technology/minPC).

Eligibility for Canada Student Loans: (Yes or No)
Yes

Required Minimum Grade: (overall and/or minimum within a course)
70% within each course and a passing grade in WTMT 150 & WTMT 151

Residency Requirement: (percentage of courses which must be taken at NLC)
100%

Required Courses: (list courses required to complete credential
and total hours for each course)

ELFT 101 Electrician Foundation Trades Training (240 hrs)

ELFT 102 Electrician Foundation Level 1 (300 hrs)

MILL 101 Millwright Foundation (720 hrs)

MILL 161 Millwright Practicum (80 hrs)

WTMT 150 Jobsite Safety (36 hrs)

WTMT 151 Practicum - 6 weeks (200 hrs)
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NORTHERN LIGHTS COLLEGE
SUBMISSION TO EDUCATION COUNCIL COVER SHEET
(To be used when a decision by Council is required.)

In order for the Education Council to carefully consider your request, we ask that the following
documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed
as an agenda item.

(To fill out document, tab to shaded boxes and type information)

1. What are you asking the Council to consider?
That the council approve the correction to the Piping Trades Foundation Program Guide and PIPF 160
course outline.

The Process for Submissions to the Education Council lists the responsibilities of the Education
Council.

To which of these does your submission relate (i.e. 2c, 3b, etc.)?

2(f) set curriculum content for courses leading to certificates, diplomas or degrees.

2. What is the rationale for the request?
Hours for PIPF 160 were incorrect. Should have been 60 hrs/2 weeks.

3. What implications will approval of this request have for:

e students or prospective students
None

present course offerings
none

associated program completion guides (please list programs the outcome will affect)
none

faculty
none

support staff
none

College (facilities, timetabling, etc.)
none

Library (new material and/or copyright issues)
none

4. What do you estimate the cost of implementing this request will be in terms of financial and/or
human resources? (Use separate sheet for detail or budget if necessary.)
none

Will the proposed request have any possible effects on students' eligibility for financial aid?
no
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5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.)

List B.C. Universities Anticipated Transfer Credit

n/a

List B.C. University-Colleges/Institutes  Anticipated Transfer Credit

n/a

List Designates (CGA, CMA, etc.) Anticipated Transfer Credit

n/a

6. With whom have you consulted internally and/or externally, regarding the proposal?

YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED

Campus Program Staff

Name Feedback/Concerns Raised

In Support
of Proposal

Dean Leo Manning

Yes X No []
No O

Assoc. Dean Rod Cork

Yes [X] No [_]

Yes [ ] No []

Yes [ ] No []

Regional Program Staff

Name Feedback/Concerns Raised

In Support
of Proposal

Registrar Warren Stokes

Yes X] No []

VP Academic

Yes[ | No[]

Yes[ | No[]

Yes [ ] No []

Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.)

Name Feedback/Concerns Raised

In Support
of Proposal

Yes [ ] No []

Yes[ | No[]

Yes[ | No[]

External (e.g. Advisory Committee members, other prospective employers, articulation groups, other

institutions and/or professional bodies, etc.)

Name Feedback/Concerns Raised

In Support
of Proposal

Yes [ ] No []

Yes[ | No[]

Yes[ | No[]

7. Have relevant program staff, both campus and regional, been consulted before submitting the

proposed request?
Yes

This would include and not limited to an electronic version of the Submission Cover Sheet and

Course Outline to be sent to Education Council Secretary (A. Holloway).
8. Do you wish to present your proposal to the Council in person? yes

Form Revised: February 2008
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If not, who will present it?
How much time is needed for the presentation? 1 min
9. Additional comments:
10. Suggested wording for motion:
THAT the Education Council approves the revised Program Information and Completion Guide for
Piping Trades Foundation and the course outline for PIPF 160, effective September 2023.
Prepared by: Leo Manning Date: Aug 31, 2022
In consultation with (please list by name):
Date received by Education Council Secretary: August 31, 2022

Requester notified re: date/time item on agenda:

PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION

Form Revised: February 2008 Submission to EdCo Form Page 3
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Guide Piping Trades Program Guide Sep 2022.pdf
NORTHERN LIGHTS COLLEGE
REGISTRAR'S OFFICE
PROGRAM INFORMATION AND COMPLETION GUIDE

Program Name: Piping Trades Foundation
Credential/Certification: Certificate in Piping Trades Foundation Training
Date Submitted: September 2022
Effective Date: September 2023

Program Contact: trades@nlc.bc.ca

Dean: Leo Manning

Document Author: Wanda Dyck

Program Description: The Piping Trades Foundation Training Program encompasses
the foundational technical training required to enter into the Plumber and
Steamfitter/Pipefitter trades. This training includes all the relevant technical training to
simultaneously complete the Foundation/Level 1 ITA learning outcomes for both trades.
Students who successfully complete this training will have satisfied the ITA
requirements for their level 1 training in either trade. While enrolled in this program,
students must complete a two-week (60 hour) work practicum placement, exposing
them to the tasks and day-to-day functions of employees and apprentices in the trade.
Students who complete the Piping Trades Foundation Program will receive credit for
375 work-based hours towards completion of either Plumbing Apprenticeship or
Steamfitter/Pipefitter Apprenticeship, depending on their choice of trade.

Admission Requirements:

Math — one of the following:

BC Math 10 (minimum final grade of C+), or BC Math 11 or BC Math 12 (minimum final
grade of C), or equivalent.

MATH 030 or higher, with a minimum final grade of C+, or equivalent.

English — one of the following:

BC Language Arts 10 Courses — 4 credits earned, minimum individual grade of C+, or
equivalent.

BC Language Arts 11 Courses — 4 credits earned, minimum individual grade of C+, or
equivalent.

BC Language Arts 12 Courses — 4 credits earned, minimum individual grade of C+, or
equivalent.

ENGL 030 or higher, with a minimum final grade of C+, or equivalent.

IELTS score of 5.5 overall with no band less than 5.0 or equivalent English placement
test and score.

Page 1 of 3





Program Information and Completion Guide

OR
ESTR 037 (Intermediate-Level Essential Skills for Trades) with a minimum final grade of
67%.

OR

Canadian Adult Achievement Test (CAAT):
. Reading Comprehension: 11.0 grade equivalent or higher
. Number Operations: 11.0 grade equivalent or higher
. Problem Solving: 11.0 grade equivalent or higher

. Mechanical Reasoning: 51/70 (6th Stanine) or higher
Based on the results of the assessment(s), applicants may be required to participate in
an assessment interview to determine admissibility. Interviews may be conducted via
teleconference if necessary.
OR

Successful completion of the NLC POWER program.

Length of Program: (weeks and total hours) 19 weeks (540 hours)

Program Intake: (start/finish dates) September/January

Available Seats: 16

Application Deadline: All completed applications must be received one month prior to
the start of the program. Completed applications received after this date will be
reviewed based on seat availability.

Career Prospects: Plumbers, steamfitters/pipefitters, gasfitters, and sprinkler fitters
can find employment in the maintenance departments of factories, plants and other
similar establishments. They can also find work with pipefitting and sprinkler system
contractors, or become self-employed in the industry.

Affiliations/Partnerships: Industry Training Authority, Trades Program Advisory
Committees

Location: Dawson Creek

Page 2 of 3
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Program Information and Completion Guide

Additional Requirements/Supplies: (fees, supplies, materials)
Textbooks

Safety wear such as gloves, hard hats, and coveralls, footwear having CSA safety-toe
protection and CSA safety glasses with clear lenses.

Students are required to have a computer (PC or laptop) with minimum computer
requirements as listed on the NLC website (www.nlc.bc.ca/Services/Information-
Technology/minPC).

Eligibility for Canada Student Loans: (Yes or No)
Yes

Required Minimum Grade: (overall and/or minimum within a course)
70%

Residency Requirement: (percentage of courses which must be taken at NLC)
100%

Required Courses: (list courses required to complete credential)
PIPF 150 Piping Trades Foundation Training (480 hours)
PIPF 160 Piping Trades Foundation Practicum (60 hours)

Page 3 of 3
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PIPF 160 Sep 2022.pdf
Northern Lights
College

COURSE OUTLINE

Effective Date: September-23

Course Code: PIPF 160

Credits: O

Course Title: Piping Trades Foundation Practicum

Course Description: This is an unpaid work practicum which will be approved by your Instructor, authorized by the
Dean and supervised by the Employer. Students will be exposed to operating terminology and become involved
with the daily routine and duties performed by a Plumber or Steamfitter/Pipefitter. Employers will be requested to
provide a variety of tasks in line with the student's learning objectives. If a student fails to find a practicum
placement with an employer, they will complete their practicum hours in the Northern Lights College lab under

their Instructor’s supervision.

Prerequisite(s): PIPF 150

Co-requisite(s): None

Non-Course Prerequisite(s): None

Pre- OR Co-requisite(s): Safety certifications as required
by the Practicum placement sponsor.

Program: Piping Trades Foundation

Former Course Code/Equivalent Course(s): None

Cross-Listed Course: None

Academic/Course Level: Vocational: First year

Precluded Course(s): None

Delivery Mode(s):
Face-to-Face

(] Online

[ Videoconference
[ Teleconference

] Computer Based Training (CBT)

Breakdown Hours Per Duration Primary
Lecture 0.00 i
Tutorials/Seminar 0.00 -
Laboratory 0.00 i
Field Experience/Clinical 0.00 -
Shop/Teaching Kitchen 0.00 i
Practicum/Preceptor 60.00 e
Co-op 0.00 i
Other Contact Hours 0.00 i

Total 60.00

Page 10of 2
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College

COURSE OUTLINE

Detailed Course Content/Topics: Improve and expand on skills and theory taught in the Piping Trades Foundation
Training course. As a guide, the content will include skill development, workplace relationships and communication,
and commitment to the required tasks in the program.

Learning Outcomes or Objectives: Gain experience and demonstrate skills learned in the classroom/lab sessions.
Perform first year apprenticeship tasks as assigned.

Grading System: Pass/Fail Passing Grade: Pass

Evaluation Methods:
Practicum 100%

Author Recommended Text(s) and/or Resource Materials:

Author Title Publisher Year ISBN
Click here to enter text. ) Click here to Click here to | Click here to
1 Click here to enter text.
enter text. enter text. enter text.

Textbooks are subject to change. Please consult instructor syllabus for current list of textbooks.
Any supplies required will be indicated in admittance package, program guide and/or instructor syllabus.

O] For Information Regarding Course Transfer, visit the BCCAT Transfer Guide at
http://www.bctransferguide.ca/

This Course is Required By other Programs: [ Yes No Programs:

Author Contact Details:
Author Name: Leo Manning Phone: 7560
Program: Dean of Trades Campus: Dawson Creek

Email: Imanning@nlc.bc.ca

Authorization Signatures:
Author: Date:
Author Credentials:

Dean/Designate: Date:

Education Council Chair: Date:
Date Last Reviewed/Updated: 28/09/2022

Page 2 of 2
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College

Jlll", Northern Lights

Evaluating Students Policy Number: E-1.07
Category: Education
Effective Date: Jan1, 2023
Approval Process: Section 24
Approval Date: Sep 28, 2022

Date Last Reviewed: Sep 28, 2022

POLICY

Northern Lights College embraces the fair, respectful, and equitable treatment of all members of the
College community and specifically affirms that students will be evaluated in a fair and equitable
manner that is clearly articulated, is as transparent as possible, and complies with the current Course
Outline.

The concepts of fairness and equitability are defined as behavior that would be deemed fair and/or
equitable by a reasonable person. All students must be evaluated equitably and consistently regardless
of race, colour, ancestry, place of origin, religion, marital status, family status, physical or mental
disability, gender, sexual orientation, or age. Further, the College will take active steps to ensure that
each student registered in a course is in fact the student being evaluated. The College reserves the right
to request identification for this purpose.

Evaluation criteria, assignment due dates, grading scales, policies regarding penalties and allowances
(i.e. assignment due date extensions), and other relevant information will be clearly articulated to
students at the beginning of a course in a Syllabus.

Specifically, each student has the right to a written (paper or electronic) Syllabus at the beginning of the
course, which states:

e the objectives and the content of the course including learning outcomes of the course and

material to be covered in the course

e expectations regarding attendance

e assignments and due dates and mid-term exam dates

e all methods of evaluation used

e weighting of each method used

e penalties for late work; and

e textbooks and supplies.

e Situations and activities which require verification of student identity

A Syllabus will not be altered after the first week of classes without consultation with the Program Chair.
Grading is to an institutional standard and not on a curve. Final grades will be calculated by instructors
and submitted to the Registrar’s office within five (5) working days of course completion as recorded in

the Registrar’s office.

PURPOSE
This policy provides the principles and procedures for evaluating students at Northern Lights College.

[ Deleted: “reasonable person.”






SCOPE
This policy applies to all transcripted programs and courses offered by Northern Lights College.

PROCEDURE

All College courses and programs use learning outcomes and/or objectives to clearly describe the
material covered in the course or program. Any evaluation of students must be related to this
material. Students cannot be held responsible for evaluation based on material beyond the scope
of the course.

The College recognizes that students may be faced with personal issues that could take precedence
over their studies, and the College makes reasonable attempts to be flexible in these situations
while still maintaining the integrity of its courses and programs.

Students themselves also have responsibilities pertaining to evaluation, including:

e Punctuality with assignments,

e Attendance at classes,

e Participation in class discussions/activities, or

e Disclosure of issues that may affect their performance in advance of an assessment,

e Acknowledgement of an instructor’s right to set deadlines for assignments and other forms of
evaluation,

o Acknowledgement of an instructor’s right to establish penalties for late work, or not accept
late work.

EXAMINATIONS:
For semester-based programs and courses that have a formally defined final exam period:

o All final exams must be held within the exam period at times designated on the official
exam timetable.

e Examinations or quizzes worth more than 15% will not be held within the final two
weeks of classes. Laboratory exams exceeding 15% may be scheduled during the final
week of classes.

e Due dates for assignments shall not extend into the formally defined final exam period.

For programs and courses that do not have a formally defined final exam period, final exams will
typically be held during the last day of class.

If a student misses any form of examination or quiz, whether announced in advance or not, they are
not entitled to a make-up examination. Instructors may consider a make-up exam for students
when documented evidence is provided or worthiness can be shown using the supplemental exam
guidelines. A penalty may or may not be applied to the make-up exam.

Students are expected to be available to write final exams at specifically designated times
throughout the final exam period. In semester-based programs, final exam timetables are generally
posted midway through a given semester. The College is not obliged to accommodate students who
book travel arrangements that overlap with final exam periods.

SUPPLEMENTARY EXAMINATIONS:
Unlike a make-up exam, a supplemental exam is an additional exam opportunity for a student to re-
take a comparable exam.

Supplemental examinations are not an automatic right of students; rather, supplemental exams are a
privilege determined by the instructor and by the Dean. There are instances when supplemental
exams may be prohibited or otherwise regulated by external governing bodies.





A fee will be charged for each supplemental examination following the College fee schedule. This fee
includes any fees for invigilation.

To request a supplemental exam:

a. Student presents a completed Supplemental Exam Form to an instructor within five business
days of exam results being posted.

Instructor records a recommendation and forwards to Dean for approval.

c. The Dean notifies the student and instructor of the final decision, and, if approved, the
completed form is forwarded to Campus Services for payment collection and forwarded to
Invigilation or Instructor for scheduling.

d. Student pays supplemental exam fees; the exam may not occur prior to payment.

e. Student attends supplemental exam. A student who does not attend the supplemental
exam at the designated time forfeits his/her fees. Additional re-takes are subject to
this policy.

f. Instructor grades exam and submits final grade revision to Registrar’s Office as required.

A supplemental examination may not be repeated for an individual course unless previously
sanctioned by program policy.

The following guidelines apply to supplemental examinations:

e Students must have achieved a percentage within 5% of the passing grade in the course
prior to the supplemental examination.
e Students must have written the original exam and completed all course requirements.
e Recommendations from instructors should reflect evidence of student effort as determined by
attendance, performance on invigilated assessment tools, Academic Integrity, etc.
e In no case will the final grade of a course, which has been recalculated on the basis
of a supplemental examination be greater than the minimum passing grade of the
course.

FEEDBACK:

Feedback shall be provided in a timely manner. Additionally, students will be provided with
feedback on at least one substantial assignment or examination prior to the last date for
withdrawal without academic penalty. Such feedback will provide students with a reasonable
opportunity to assess their ability to succeed in the course and to minimize the financial and
scholastic penalties that may be associated with course failure.

The College recognizes that variation in evaluation methods will provide a more complete analysis of
a student’s abilities and that evaluation should not be based on a single instance. In general, the
College encourages instructors to use at least four separate evaluative items as the basis for final
grades, and to make the final exam worth no more than 50% of a final course grade. In certain
instances, outside agencies may impose certain restrictions that may limit the methods used in, and
the frequency of, evaluation.

Ultimately, the number and complexity of assignments and examinations are at the discretion of the
instructor, in accordance with the Syllabus and program standards.





GRADE SYSTEMS:

The final grade recorded must be selected from the grading system approved for the course by the
appropriate body. Grades from different grading systems may not be interchanged for a given
course.

Letter Grades
Letter grades are typically used where a grade point average is required. Academic course grades,
translated to grade points, are used to determine the grade point average.

Where a minimum passing grade is established in courses that require a letter grade, an
unsuccessful grade will be recorded as a grade of F.

Grade | Interpretation Grade Points | Minimum
Percentage

A+ Distinguished Achievement 4.33 90%

A Distinguished Achievement 4.00 85%

A- Distinguished Achievement 3.67 80%

B+ Above Average Achievement | 3.33 76%

B Above Average Achievement | 3.00 72%

B- Above Average Achievement | 2.67 68%

C+ Satisfactory Achievement 2.33 65%

C Satisfactory Achievement 2.00 60%

C- Marginal Achievement 1.67 55%

D Marginal Achievement 1.00 50%

F Unsatisfactory Achievement 0.00 Below 50%

Developmental Letter Grade

This grade system is used for courses which do not have credits assigned and where a letter grade is
important to indicate achievement level, but a non-success grade of “F” is not considered constructive
for the learner and the course. Grades do not impact GPA.

Minimum
Grade Interpretation Percentage
A+ Distinguished Achievement 90%
A Distinguished Achievement 85%
A- Distinguished Achievement 80%
B+ Above Average Achievement 76%
B Above Average Achievement 72%
B- Above Average Achievement 68%
C+ Satisfactory Achievement 65%
C Satisfactory Achievement 60%
C- Marginal Achievement 55%
D Marginal Achievement 50%
DNC Did Not Complete Below 50%






Percentage Grades

An integer value from 0 to 100 may be assigned to represent a final grade for percentage-based
courses. Percentage grades have grade points and are included in the grade point average only
when the course has credits.

Where a minimum passing grade is established in courses that require a percentage grade, an
unsuccessful grade will be recorded as a grade of FAIL (no grade points, does not apply to GPA, is
included in attempts).

Minimum Percentage Grade Points
90% 4.33
85% 4.00
80% 3.67
76% 3.33
72% 3.00
68% 2.67
65% 2.33
60% 2.00
55% 1.67
50% 1.00
Below 50% or FAIL 0.00

Pass/Fail
For courses where outcomes are either achieved or not achieved and student performance is simply
graded on a PASS/FAIL basis. Course outlines will establish the minimum requirements for a PASS.
PASS/FAIL grades do not have grade points and are not included in the grade point average.

PASS  Course outcomes have been satisfied.

FAIL Course is completed but outcomes have not been satisfied.

Mastery
For courses where outcomes are evaluated based on mastery of the learning outcomes. Student
performance is evaluated as:
COM  Complete — successfully completed indicating mastery of the learning outcomes.
PGS Progressing — indicating progress towards mastery since the beginning of the study
period has been made, but mastery has not been achieved.
DNC Did Not Complete — indicating that mastery was not achieved and no progress from
the beginning of the study period has been made.

Attendance
For courses where formal evaluation is limited to attendance or non-attendance. Attendance grades
do not have grade points and are not included in the grade point average.

ATT Attended — minimum attendance requirement is met

DNA Did Not Attend





ADDITIONAL LETTER GRADES FOR TRANSCRIPTS]
In addition to the grades noted in each Grade System, the following grades may be recorded by
the Registrar and noted on the transcript.

Formatted: Superscript, Condensed by 0.05 pt,
Highlight

AG Annotated Grade — A student on a modified regular program due to a disability
may be awarded an Annotated Grade to indicate successful completion. (Not
included in grade point average)
AUD  Audit — A student auditing a class attends but is not evaluated; no credit is
granted, nor is this included in grade point average, but it is considered an
attempt. Fhelastday-to-switch-from-an-enrolledstatustoanauditstatusisthe
t—lE}e—Ad:d:7’-GI-FG|9—P(-:-Fieel—V Deleted: An Audit student attends class but is not
EC External Credit — The College has recorded completion of a learning evaluated. No credit is granted. (Not included in grade
activity as documented by an external agency. point average)...
ENR  Enrolled — The ‘ENR’ has no value for calculation of Grade Point Average (GPA).
Rather, it indicates a student is enrolled in the course and no grade has been
received by the Registrar’s Office.
FD Failed due to academic discipline — A ‘FD’ is assigned as a result of academic
discipline.
INC Incomplete — An ‘Incomplete’ (INC) grade may be assigned where, due to
unforeseen but fully justified reasons, a student was unable to complete the course
requirements and needs additional time. A-Student-Contractoutliningthe-
defaultgrade noted-on-the Student Contract
NGR No Grade Submitted — No grade was recorded, and this is a final status.
RW Required to Withdraw — A ‘Required to Withdraw’ (RW) grade is issued when a
student must withdraw from a course/program for non-academic and/or academic
progression issues. A Required to Withdraw is considered an attempt.
T Transfer Credit — The College has granted credit for academic course work
completed at another institution.
w Withdrawal — For the grade to be recognized as an official ‘Withdrawal’, a student
must withdraw within the time frame specified in the Course Change/Withdrawal
section. A wjthdrawal iskonsidered an attempt. [ Deleted: W J
[ Deleted: not J
FORGIVENESS;, [ Deleted: J
The lesser of five years after the relevant program completion or 10 years after the infractionm a .
student may petition the Registrar to have RW grades revised to W and/or FD grades revised to F. [ Deleted: f J
[ Deleted: after the last day of attendance at NLC J

GRADE POINT AVERAGE (GPA) CALCULATION:

A student’s GPA is calculated by dividing the total grade points earned by the total number of
credit hours attempted. Total grade points earned are equal to the number of course credits

multiplied by the grade point value assigned to that grade. The calculation only applies to those

courses where credit hours are used as part of the course description, e.g., the course SOCI 101
— 3 is Sociology at the 100 level (first year) and has three credits (credit hours).

If a course is repeated to replace a failed or other grade, the higher grade will always be used to

calculate GPA and to determine standing.

[ Deleted: or J






COURSE REPEATS:

To maintain program integrity, students have a limited number of attempts to be successful in a
course, or closed set of electives in a program. Unless specified otherwise by the official NLC
course outline, students have a maximum of two attempts to be successful. A third attempt may
only occur with the permission of the student’s Chair or Dean. Subsequent attempts may occur a
minimum of three years after the last attempt with approval from the student’s Chair or

Dean. Transfer credit for the attempted course during this period is not permitted.

NO SHOW:

Unless prior arrangement has been made with the instructor, students are required to attend a
course before the end of the first week of classes; similarly, online students must sign into
courses within seven calendar days. Non-semester based students must attend by the second
meeting of the course/program. Students that do not may be dropped from their course
without notice. Faculty will inform the Registrar’s Office prior to the end of the add/drop
period of a ‘no show’ student or assign a final grade at the end of the course. If dropped, no
record will appear on the student’s transcript.

AUDITING:

Students may audit a class where permitted. The last day to switch from an enrolled status to an
audit status is the last day to withdraw. Students may not change back to an enrolled status
after the Add/drop Period.

INCOMPLETE GRADING:

A Student Contract outlining the conditions for removal of the ‘INC’ is written by the instructor
and signed by the student. A final grade is assigned when the work agreed upon has been
completed and evaluated. The Student Contract must be completed within one semester,
following the end of the semester in which it is assigned. Failure to meet the requirements of
the Student Contract will result in the ‘INC’ grade reverting to the default grade noted on the
Student Contract.

DEFINITIONS
Syllabus: The document that sets out responsibilities and expectations between the instructor and

students provided at the beginning of a course and expands upon information

contained in the course outline and other relevant college policies.

Course Outline: The official document approved by Education Council indicating the general
requirements, outcomes, and evaluation methods used by all instructors of this course.
It acts as the contract between NLC, its students, and other post-secondary institutions.

Invigilated: To supervise students (as at an examination).

Authenticated Identity: Proof beyond a reasonable doubt that the individual is who they claim
they are, typically by provision of NLC student ID or government-issued identification.

STAKEHOLDERS

Northern Lights College Board of Governors
Northern Lights College Executive

Northern Lights College Faculty and Staff
Northern Lights College Students

RELATED POLICIES AND REFERENCES
Academic Appeal
Academic Monitoring

Deleted: document

Deleted: acts as a contract
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Deleted: provides

Deleted: details about the class schedule, instructor
contact information, textbooks, etc.
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Deleted: The course syllabus is the section-specific
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Course Challenge
Academic Integrity

Provincial Letter Grades Order

(https://www2.gov.bc.ca/assets/gov/education/administration/legislation-

policy/legislation/schoollaw/e/m192 94.pdf)

Student Absenteeism
Student Appeals

Student Rights and Responsibilities

Withdrawal

HISTORY
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Education Council November 2010 Education Council
Education Council June 2011 Education Council
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POLICY

Northern Lights College embraces the fair, respectful, and equitable treatment of all members of the
College community and specifically affirms that students will be evaluated in a fair and equitable
manner that is clearly articulated, is as transparent as possible, and complies with the current Course
Outline.

The concepts of fairness and equitability are defined as behavior that would be deemed fair and/or
equitable by a reasonable person. All students must be evaluated equitably and consistently regardless
of race, colour, ancestry, place of origin, religion, marital status, family status, physical or mental
disability, gender, sexual orientation, or age. Further, the College will take active steps to ensure that
each student registered in a course is in fact the student being evaluated. The College reserves the right
to request identification for this purpose.

Evaluation criteria, assignment due dates, grading scales, policies regarding penalties and allowances
(i.e. assignment due date extensions), and other relevant information will be clearly articulated to
students at the beginning of a course in a Syllabus.

Specifically, each student has the right to a written (paper or electronic) Syllabus at the beginning of the
course, which states:

e the objectives and the content of the course including learning outcomes of the course and

material to be covered in the course

e expectations regarding attendance

e assignments and due dates and mid-term exam dates

e all methods of evaluation used

e weighting of each method used

e penalties for late work; and

e textbooks and supplies.

e Situations and activities which require verification of student identity

A Syllabus will not be altered after the first week of classes without consultation with the Program Chair.

Grading is to an institutional standard and not on a curve. Final grades will be calculated by instructors
and submitted to the Registrar’s office within five (5) working days of course completion as recorded in
the Registrar’s office.

PURPOSE
This policy provides the principles and procedures for evaluating students at Northern Lights College.





SCOPE
This policy applies to all transcripted programs and courses offered by Northern Lights College.

PROCEDURE

All College courses and programs use learning outcomes and/or objectives to clearly describe the
material covered in the course or program. Any evaluation of students must be related to this
material. Students cannot be held responsible for evaluation based on material beyond the scope
of the course.

The College recognizes that students may be faced with personal issues that could take precedence
over their studies, and the College makes reasonable attempts to be flexible in these situations
while still maintaining the integrity of its courses and programs.

Students themselves also have responsibilities pertaining to evaluation, including:

e Punctuality with assignments,

e Attendance at classes,

e Participation in class discussions/activities, or

e Disclosure of issues that may affect their performance in advance of an assessment,

e Acknowledgement of an instructor’s right to set deadlines for assignments and other forms of
evaluation,

e Acknowledgement of an instructor’s right to establish penalties for late work, or not accept
late work.

EXAMINATIONS:
For semester-based programs and courses that have a formally defined final exam period:

e All final exams must be held within the exam period at times designated on the official
exam timetable.

e Examinations or quizzes worth more than 15% will not be held within the final two
weeks of classes. Laboratory exams exceeding 15% may be scheduled during the final
week of classes.

e Due dates for assignments shall not extend into the formally defined final exam period.

For programs and courses that do not have a formally defined final exam period, final exams will
typically be held during the last day of class.

If a student misses any form of examination or quiz, whether announced in advance or not, they are
not entitled to a make-up examination. Instructors may consider a make-up exam for students
when documented evidence is provided or worthiness can be shown using the supplemental exam
guidelines. A penalty may or may not be applied to the make-up exam.

Students are expected to be available to write final exams at specifically designated times
throughout the final exam period. In semester-based programs, final exam timetables are generally
posted midway through a given semester. The College is not obliged to accommodate students who
book travel arrangements that overlap with final exam periods.

SUPPLEMENTARY EXAMINATIONS:
Unlike a make-up exam, a supplemental exam is an additional exam opportunity for a student to re-
take a comparable exam.

Supplemental examinations are not an automatic right of students; rather, supplemental exams are a
privilege determined by the instructor and by the Dean. There are instances when supplemental
exams may be prohibited or otherwise regulated by external governing bodies.





A fee will be charged for each supplemental examination following the College fee schedule. This fee
includes any fees for invigilation.

To request a supplemental exam:

a. Student presents a completed Supplemental Exam Form to an instructor within five business
days of exam results being posted.
Instructor records a recommendation and forwards to Dean for approval.
The Dean notifies the student and instructor of the final decision, and, if approved, the
completed form is forwarded to Campus Services for payment collection and forwarded to
Invigilation or Instructor for scheduling.

d. Student pays supplemental exam fees; the exam may not occur prior to payment.

e. Student attends supplemental exam. A student who does not attend the supplemental
exam at the designated time forfeits his/her fees. Additional re-takes are subject to
this policy.

f. Instructor grades exam and submits final grade revision to Registrar’s Office as required.

A supplemental examination may not be repeated for an individual course unless previously
sanctioned by program policy.

The following guidelines apply to supplemental examinations:

e Students must have achieved a percentage within 5% of the passing grade in the course
prior to the supplemental examination.

e Students must have written the original exam and completed all course requirements.

e Recommendations from instructors should reflect evidence of student effort as determined by
attendance, performance on invigilated assessment tools, Academic Integrity, etc.

e In no case will the final grade of a course, which has been recalculated on the basis
of a supplemental examination be greater than the minimum passing grade of the
course.

FEEDBACK:

Feedback shall be provided in a timely manner. Additionally, students will be provided with
feedback on at least one substantial assignment or examination prior to the last date for
withdrawal without academic penalty. Such feedback will provide students with a reasonable
opportunity to assess their ability to succeed in the course and to minimize the financial and
scholastic penalties that may be associated with course failure.

The College recognizes that variation in evaluation methods will provide a more complete analysis of
a student’s abilities and that evaluation should not be based on a single instance. In general, the
College encourages instructors to use at least four separate evaluative items as the basis for final
grades, and to make the final exam worth no more than 50% of a final course grade. In certain
instances, outside agencies may impose certain restrictions that may limit the methods used in, and
the frequency of, evaluation.

Ultimately, the number and complexity of assignments and examinations are at the discretion of the
instructor, in accordance with the Syllabus and program standards.





GRADE SYSTEMS:

The final grade recorded must be selected from the grading system approved for the course by the
appropriate body. Grades from different grading systems may not be interchanged for a given
course.

Letter Grades
Letter grades are typically used where a grade point average is required. Academic course grades,
translated to grade points, are used to determine the grade point average.

Where a minimum passing grade is established in courses that require a letter grade, an
unsuccessful grade will be recorded as a grade of F.

Grade | Interpretation Grade Points | Minimum
Percentage

A+ Distinguished Achievement 4.33 90%

A Distinguished Achievement 4.00 85%

A- Distinguished Achievement 3.67 80%

B+ Above Average Achievement | 3.33 76%

B Above Average Achievement | 3.00 72%

B- Above Average Achievement | 2.67 68%

C+ Satisfactory Achievement 2.33 65%

C Satisfactory Achievement 2.00 60%

C- Marginal Achievement 1.67 55%

D Marginal Achievement 1.00 50%

F Unsatisfactory Achievement | 0.00 Below 50%

Developmental Letter Grade

This grade system is used for courses which do not have credits assigned and where a letter grade is
important to indicate achievement level, but a non-success grade of “F” is not considered constructive
for the learner and the course. Grades do not impact GPA.

Minimum
Grade Interpretation Percentage
A+ Distinguished Achievement 90%
A Distinguished Achievement 85%
A- Distinguished Achievement 80%
B+ Above Average Achievement 76%
B Above Average Achievement 72%
B- Above Average Achievement 68%
C+ Satisfactory Achievement 65%
C Satisfactory Achievement 60%
C- Marginal Achievement 55%
D Marginal Achievement 50%
DNC Did Not Complete Below 50%






Percentage Grades

An integer value from 0 to 100 may be assigned to represent a final grade for percentage-based
courses. Percentage grades have grade points and are included in the grade point average only
when the course has credits.

Where a minimum passing grade is established in courses that require a percentage grade, an
unsuccessful grade will be recorded as a grade of FAIL (no grade points, does not apply to GPA, is
included in attempts).

Minimum Percentage Grade Points
90% 4.33
85% 4.00
80% 3.67
76% 3.33
72% 3.00
68% 2.67
65% 2.33
60% 2.00
55% 1.67
50% 1.00
Below 50% or FAIL 0.00

Pass/Fail
For courses where outcomes are either achieved or not achieved and student performance is simply
graded on a PASS/FAIL basis. Course outlines will establish the minimum requirements for a PASS.
PASS/FAIL grades do not have grade points and are not included in the grade point average.

PASS  Course outcomes have been satisfied.

FAIL Course is completed but outcomes have not been satisfied.

Mastery
For courses where outcomes are evaluated based on mastery of the learning outcomes. Student
performance is evaluated as:
COM  Complete — successfully completed indicating mastery of the learning outcomes.
PGS Progressing — indicating progress towards mastery since the beginning of the study
period has been made, but mastery has not been achieved.
DNC Did Not Complete — indicating that mastery was not achieved and no progress from
the beginning of the study period has been made.

Attendance
For courses where formal evaluation is limited to attendance or non-attendance. Attendance grades
do not have grade points and are not included in the grade point average.

ATT Attended — minimum attendance requirement is met

DNA  Did Not Attend





ADDITIONAL LETTER GRADES FOR TRANSCRIPTS:
In addition to the grades noted in each Grade System, the following grades may be recorded by
the Registrar and noted on the transcript.

AG Annotated Grade — A student on a modified regular program due to a disability
may be awarded an Annotated Grade to indicate successful completion. (Not
included in grade point average)

AUD Audit — A student auditing a class attends but is not evaluated; no credit is
granted, nor is this included in grade point average, but it is considered an
attempt.

EC External Credit — The College has recorded completion of a learning
activity as documented by an external agency.

ENR Enrolled — The ‘ENR’ has no value for calculation of Grade Point Average (GPA).
Rather, it indicates a student is enrolled in the course and no grade has been
received by the Registrar’s Office.

FD Failed due to academic discipline — A ‘FD’ is assigned as a result of academic
discipline.
INC Incomplete — An ‘Incomplete’ (INC) grade may be assigned where, due to

unforeseen but fully justified reasons, a student was unable to complete the course
requirements and needs additional time.

NGR No Grade Submitted — No grade was recorded, and this is a final status.

RW Required to Withdraw — A ‘Required to Withdraw’ (RW) grade is issued when a
student must withdraw from a course/program for non-academic and/or academic
progression issues. A Required to Withdraw is considered an attempt.

T Transfer Credit — The College has granted credit for academic course work
completed at another institution.
w Withdrawal — For the grade to be recognized as an official ‘Withdrawal’, a student

must withdraw within the time frame specified in the Course Change/Withdrawal
section. A withdrawal is considered an attempt.

FORGIVENESS:
The lesser of five years after the relevant program completion or 10 years after the infraction, a
student may petition the Registrar to have RW grades revised to W and/or FD grades revised to F.

GRADE POINT AVERAGE (GPA) CALCULATION:

A student’s GPA is calculated by dividing the total grade points earned by the total number of
credit hours attempted. Total grade points earned are equal to the number of course credits
multiplied by the grade point value assigned to that grade. The calculation only applies to those
courses where credit hours are used as part of the course description, e.g., the course SOCI 101
— 3 is Sociology at the 100 level (first year) and has three credits (credit hours).

If a course is repeated to replace a failed or other grade, the higher grade will always be used to
calculate GPA and to determine standing.

COURSE REPEATS:

To maintain program integrity, students have a limited number of attempts to be successful in a
course, or closed set of electives in a program. Unless specified otherwise by the official NLC
course outline, students have a maximum of two attempts to be successful. A third attempt may
only occur with the permission of the student’s Chair or Dean. Subsequent attempts may occur a
minimum of three years after the last attempt with approval from the student’s Chair or

Dean. Transfer credit for the attempted course during this period is not permitted.





NO SHOW:

Unless prior arrangement has been made with the instructor, students are required to attend a
course before the end of the first week of classes; similarly, online students must sign into
courses within seven calendar days. Non-semester based students must attend by the second
meeting of the course/program. Students that do not may be dropped from their course
without notice. Faculty will inform the Registrar’s Office prior to the end of the add/drop
period of a ‘no show’ student or assign a final grade at the end of the course. If dropped, no
record will appear on the student’s transcript.

AUDITING:

Students may audit a class where permitted. The last day to switch from an enrolled status to an
audit status is the last day to withdraw. Students may not change back to an enrolled status
after the Add/drop Period.

INCOMPLETE GRADING:

A Student Contract outlining the conditions for removal of the ‘INC’ is written by the instructor
and signed by the student. A final grade is assigned when the work agreed upon has been
completed and evaluated. The Student Contract must be completed within one semester,
following the end of the semester in which it is assigned. Failure to meet the requirements of
the Student Contract will result in the ‘INC’ grade reverting to the default grade noted on the
Student Contract.

DEFINITIONS
Syllabus: The document that sets out responsibilities and expectations between the instructor and
students provided at the beginning of a course and expands upon information
contained in the course outline and other relevant college policies.
Course Outline: The official document approved by Education Council indicating the general
requirements, outcomes, and evaluation methods used by all instructors of this course.
It acts as the contract between NLC, its students, and other post-secondary institutions.

Invigilated: To supervise students (as at an examination).

Authenticated Identity: Proof beyond a reasonable doubt that the individual is who they claim
they are, typically by provision of NLC student ID or government-issued identification.

STAKEHOLDERS

Northern Lights College Board of Governors
Northern Lights College Executive

Northern Lights College Faculty and Staff
Northern Lights College Students

RELATED POLICIES AND REFERENCES
Academic Appeal

Academic Monitoring

Course Challenge

Academic Integrity

Provincial Letter Grades Order
(https://www?2.gov.bc.ca/assets/gov/education/administration/legislation-
policy/legislation/schoollaw/e/m192 94.pdf)
Student Absenteeism

Student Appeals

Student Rights and Responsibilities
Withdrawal




https://www2.gov.bc.ca/assets/gov/education/administration/legislation-policy/legislation/schoollaw/e/m192_94.pdf

https://www2.gov.bc.ca/assets/gov/education/administration/legislation-policy/legislation/schoollaw/e/m192_94.pdf
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POLICY

Northern Lights College is a community-focused provider of education; our central intention is working
towards the success of learners.

In order to fulfill our obligations to our learners, it is necessary that we keep track of academic outcomes and
intervene when we see that performance requirements are not being met.

The Limited to Developmental Studies is the most serious intervention. Should a learner successfully
complete courses at another institution while Limited to Developmental Studies from the College, transfer
credit will not be accepted.

PURPOSE

For students to succeed in their studies, the Academic Monitoring Policy has been developed as a mechanism
for intervening when minimum academic outcomes are not being met.

This policy establishes the minimum academic performance standards as a Term Grade Point Average (GPA)
of 2.00 or higher. Students not achieving this minimum standard will be subject to the Academic Monitoring
Policy.

SCOPE
This policy is relevant to students who are registered in programs in which a GPA is calculated.
PROCEDURE

If a student fails to achieve the minimum standard of academic performance, defined as a Term GPA of 2.00
or higher, the Academic Monitoring Policy defines performance standards and outlines protocol to be used.

Five working days following the grading deadline for the term, the Registrar’s Office will review student files
to identify students achieving below the minimum standard of academic performance. When a student
achieving below the minimum is identified, the following steps will be taken:
1. The Registrar will notify the Program Chairs and Deans of all students who did not achieve the
minimum GPA of 2.00 during the term and their Academic Monitoring status.
2. The Registrar will write to the student indicating their Academic Monitoring status and any
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requirements to meet with the Program Chair or to stop attending (in the case of Limited to
Developmental Studies).
3. A notation will be placed on the student’s record indicating the level of monitoring.

A multi-level approach has been developed to provide students with multiple opportunities to succeed and to
make clear the escalation of severity. Please see Appendix A for a flow chart illustrating the sequence of
events.

Good Standing
Good Standing is the initial standing of all students and is maintained if the term GPA is 2.0 or higher. After an

absence from studies exceeding five years, a student will be placed at Good Standing upon re-enrolment
Level One: Academic Alert
Students beginning the term in Good Standing, and with a term GPA of less than 2.0 will be placed on
Academic Alert.

a. The student will be required by the Registrar in writing to meet with the Program Chair for
immediate intervention. The purpose of the meeting is to identify any barriers to success and
to determine a path to support for the student.

b. The Registrar’s Office will prevent registration from occurring effective the last day to
withdraw for the semester that monitoring was imposed until authorization from the
Program Chair has been received.

Level Two: Academic Restriction
Students beginning the term on Academic Alert, and who fail to return their term GPA to 2.0 or
greater will be placed on Academic Restriction. The following steps will be taken:
a. The student will be notified by the Registrar in writing.
b. The student will be required to meet with the Program Chair for approval to register in
courses for the current semester.
c. The student will be restricted to a maximum of eleven (11) credits. The program chair will
identify specific courses and/or an explicit learning plan required for the student.
d. The Registrar’s Office will drop students from any registered courses on the last day to add or
drop of the current semester unless notification from the Program Chair was received.

Level Three: Limited to Developmental Studies
Students beginning the term on Academic Restriction, and who fail to return their term GPA to 2.0 or
greater, will be Limited to Developmental Studies for a period of eight months or two terms. The
following steps will be taken:
a. The student will be notified by the Registrar in writing.
b. The student will be dropped by the Registrar from any courses subject to the Academic
Monitoring Policy.
c. The student will be prevented from registering in future semesters.
i Exception for upgrading and developmental learning: Students who are Limited to
Developmental Studies are permitted to enroll only in Career and pre-college courses
during this period.

[ Deleted: 1
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Excluding appeal, the student has two options for proceeding following Level Three: Limited to
Developmental Studies notification:
1. For a minimum period of eight months or two semesters, a student is limited to developmental
studies. Nearing the end of the Limited to Developmental Studies period and prior to registration,
the student will meet with the Program Chair for academic advising. The returning student will be
placed at Level Four: Academic Probation. Maximum course load is 17 credits.
2. Students who complete the recommended outcomes from the NLC Learning Factors
Assessment can petition the Dean to return in less than eight months.
i.The Dean may deny, approve, or approve with limitations.
ii.If the petition is granted, upon registration, the student will be placed at Level
Four: Academic Probation.

Level Four: Academic Probation

Students returning after a Limited to Developmental Studies period are placed on Academic
Probation. In order to register for classes, they will need to meet with the Program Chair, and they
will be restricted to a maximum of 17 credits. If the student completes the term with a GPA of 2.0 or
higher, they will be returned to Good Standing. If the student does not achieve a GPA of 2.0, they will
be moved to Level Three: Limited to Developmental Studies.

Return to Good Standing
Students will be returned to Good Standing in any semester following achievement of a term GPA of
2.0 or greater.

Appeals Procedure

This policy is subject to the conditions of appeal as outlined in the STUDENT APPEALS policy (E-2.10). Note
that extenuating circumstances leading to a term GPA less than 2.0 should be addressed through Late
Withdrawal, Academic Appeal, or Request for Variance.

DEFINITIONS

Cumulative Grade Point Average: The sum of all grade points earned divided by all credits attempted in the
learner’s history at NLC.

Minimum Academic Performance: The minimum academic performance is a grade point average (GPA) of
2.00 or higher, normally calculated by term (Grade Point Average or GPA) or cumulatively (Cumulative Grade
Point Average or CGPA).

NLC Learning Factors Assessment: A discovery process intended to assist students in determining barriers
to success and how the student can address them.

Term Grade Point Average (GPA): The sum of all grade points earned in a term divided by all the credits
attempted in the term. If a course is repeated to replace a failed or other grade, the higher grade will always
be used to calculate GPA or to determine standing. A course may not be repeated more than twice within 5
years of the first unsuccessful completion attempt.
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POLICY

Northern Lights College is a community-focused provider of education; our central intention is working
towards the success of learners.

In order to fulfill our obligations to our learners, it is necessary that we keep track of academic outcomes and
intervene when we see that performance requirements are not being met.

The Limited to Developmental Studies is the most serious intervention. Should a learner successfully
complete courses at another institution while Limited to Developmental Studies from the College, transfer
credit will not be accepted.

PURPOSE

For students to succeed in their studies, the Academic Monitoring Policy has been developed as a mechanism
for intervening when minimum academic outcomes are not being met.

This policy establishes the minimum academic performance standards as a Term Grade Point Average (GPA)
of 2.00 or higher. Students not achieving this minimum standard will be subject to the Academic Monitoring
Policy.

SCOPE
This policy is relevant to students who are registered in programs in which a GPA is calculated.
PROCEDURE

If a student fails to achieve the minimum standard of academic performance, defined as a Term GPA of 2.00
or higher, the Academic Monitoring Policy defines performance standards and outlines protocol to be used.

Five working days following the grading deadline for the term, the Registrar’s Office will review student files
to identify students achieving below the minimum standard of academic performance. When a student
achieving below the minimum is identified, the following steps will be taken:
1. The Registrar will notify the Program Chairs and Deans of all students who did not achieve the
minimum GPA of 2.00 during the term and their Academic Monitoring status.
2. The Registrar will write to the student indicating their Academic Monitoring status and any
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requirements to meet with the Program Chair or to stop attending (in the case of Limited to
Developmental Studies).
3. A notation will be placed on the student’s record indicating the level of monitoring.

A multi-level approach has been developed to provide students with multiple opportunities to succeed and to
make clear the escalation of severity. Please see Appendix A for a flow chart illustrating the sequence of
events.

Good Standing

Good Standing is the initial standing of all students and is maintained if the term GPA is 2.0 or higher.
After an absence from studies exceeding five years, a student will be placed at Good Standing upon
re-enrolment.

Level One: Academic Alert

Students beginning the term in Good Standing, and with a term GPA of less than 2.0 will be placed on
Academic Alert.

a. The student will be required by the Registrar in writing to meet with the Program Chair for
immediate intervention. The purpose of the meeting is to identify any barriers to success and
to determine a path to support for the student.

b. The Registrar’s Office will prevent registration from occurring effective the last day to
withdraw for the semester that monitoring was imposed until authorization from the
Program Chair has been received.

Level Two: Academic Restriction
Students beginning the term on Academic Alert, and who fail to return their term GPA to 2.0 or
greater will be placed on Academic Restriction. The following steps will be taken:
a. The student will be notified by the Registrar in writing.
b. The student will be required to meet with the Program Chair for approval to register in
courses for the current semester.
c. The student will be restricted to a maximum of eleven (11) credits. The program chair will
identify specific courses and/or an explicit learning plan required for the student.
d. The Registrar’s Office will drop students from any registered courses on the last day to add or
drop of the current semester unless notification from the Program Chair was received.

Level Three: Limited to Developmental Studies
Students beginning the term on Academic Restriction, and who fail to return their term GPA to 2.0 or
greater, will be Limited to Developmental Studies for a period of eight months or two terms. The
following steps will be taken:
a. The student will be notified by the Registrar in writing.
b. The student will be dropped by the Registrar from any courses subject to the Academic
Monitoring Policy.
c. The student will be prevented from registering in future semesters.
i Exception for upgrading and developmental learning: Students who are Limited to
Developmental Studies are permitted to enroll only in Career and pre-college courses
during this period.
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Excluding appeal, the student has two options for proceeding following Level Three: Limited to
Developmental Studies notification:
1. For a minimum period of eight months or two semesters, a student is limited to developmental
studies. Nearing the end of the Limited to Developmental Studies period and prior to registration,
the student will meet with the Program Chair for academic advising. The returning student will be
placed at Level Four: Academic Probation. Maximum course load is 17 credits.
2. Students who complete the recommended outcomes from the NLC Learning Factors
Assessment can petition the Dean to return in less than eight months.
i.The Dean may deny, approve, or approve with limitations.
ii.If the petition is granted, upon registration, the student will be placed at Level
Four: Academic Probation.

Level Four: Academic Probation

Students returning after a Limited to Developmental Studies period are placed on Academic
Probation. In order to register for classes, they will need to meet with the Program Chair, and they
will be restricted to a maximum of 17 credits. If the student completes the term with a GPA of 2.0 or
higher, they will be returned to Good Standing. If the student does not achieve a GPA of 2.0, they will
be moved to Level Three: Limited to Developmental Studies.

Return to Good Standing
Students will be returned to Good Standing in any semester following achievement of a term GPA of
2.0 or greater.

Appeals Procedure

This policy is subject to the conditions of appeal as outlined in the STUDENT APPEALS policy (E-2.10). Note
that extenuating circumstances leading to a term GPA less than 2.0 should be addressed through Late
Withdrawal, Academic Appeal, or Request for Variance.

DEFINITIONS

Cumulative Grade Point Average: The sum of all grade points earned divided by all credits attempted in the
learner’s history at NLC.

Minimum Academic Performance: The minimum academic performance is a grade point average (GPA) of
2.00 or higher, normally calculated by term (Grade Point Average or GPA) or cumulatively (Cumulative Grade
Point Average or CGPA).

NLC Learning Factors Assessment: A discovery process intended to assist students in determining barriers
to success and how the student can address them.

Term Grade Point Average (GPA): The sum of all grade points earned in a term divided by all the credits
attempted in the term. If a course is repeated to replace a failed or other grade, the higher grade will always
be used to calculate GPA or to determine standing. A course may not be repeated more than twice within 5
years of the first unsuccessful completion attempt.
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. NORTHERN LIGHTS COLLEGE

.l'lI"- el EDUCATION COUNCIL
Meeting of June 22, 2022

Dawson Creek Regional Dial In

Fort St John Dial In

Fort Nelson Dial In

Tumbler Ridge Dial In

Participants:

Rob-Roy Douglas (Faculty At Large) *Chair
Brandon Mackinnon (Faculty At Large) *Vice-Chair
Heather Cobbett (Faculty At Large)

Kristel Anne Echano (Student)

Lynette Forrest (Faculty At Large)

Morteza Ghadirian (Faculty At Large)
Darren Giersch (Staff)

Kathy Handley (Administration)

Josh Klassen (Faculty At Large)

Loren Lovegreen (Administration)

Ruth Angelique Marquez (Student)

Bruce McKay (Faculty At Large)

Howard Moody (Faculty At Large)

Lisa Morin (Staff)

Faisal Rashid (Faculty At Large)

Warren Stokes (Administration)

Marissa Thola (Faculty At Large)

Mike Gilbert (Board Representative)

Audra Holloway (Recording)

Absent: Todd Bondaroff Sweetzelle Ira Arago

Guest(s): Leo Manning Kathleen Lewis Yingxiao (Estelle) Li

Territorial Acknowledgement:
Northern Lights College expresses gratitude for the First Nations people of the Cree, Dene, Dane-zaa,
Kaska, Saulteau, Tse’khene, Tahltan and Tlinglit for sharing their territory with us.

1. Adoption of Agenda

Agenda was adopted as circulated.

2. Adoption of Minutes, May 25, 2022

22.06.01 M/S -DOUGLAS/HANDLEY
Motion: THAT the minutes of May 25, 2022 be adopted as circulated.
CARRIED





Education Council Meeting June 22, 2022
3. Action List

Education Council Process Flowchart — nothing to report

Decision Item(s)

4. Revised Esthetics
From the submission cover sheet:
Changes to the submitted documents include:
ESTH: Statement regarding Beauty Council exam moved and reworded, from Additional
Requirements to Program Description.
(Students are not required to write the Beauty Council exam in order to work. They may do
so if they wish, for an additional fee)

22.06.02 M/S —=THOLA/HANDLEY
Motion: THAT the Education Council approves the revised Program Information and
Completion Guide for Certificate in Esthetics, as presented.

CARRIED

5. Revised ABTC 194
K. Lewis explained that the submission was simply to update the pre/co-requisite
(ABTC-112) for the course and that the textbook was removed as it was incredibly
out of date. She added that while the rest of the document was examined, no other
changes were made.
B. Mackinnon asked about the effective date of September 2023. K. Lewis
confirmed that the effective date would be September 2023.

22.06.03 M/S —STOKES/HANDLEY
Motion: THAT the Education Council approves the revised Course Outline for ABTC 194
Presentation Software, effective September 2023, as presented.
CARRIED
L. Manning joined the meeting

6. Revised Associate of Arts and Associate of Science
K. Handley explained that the submission was to remove the references to Flexible
Pre-Majors from the NLC website and both of the submitted Program Guides. She
added that the agreements are no longer supported by BCCAT.
K. Handley added that the curriculum subcommittee made a few recommendations
regarding the ‘English Language Requirement document’ (referenced to in the
Associate of Arts Guide). She further added that the ‘English Language
Requirement document’ was not being addressed as part of the current submission,
as the ‘English Language Requirement document’ was being worked on as a
separate project.

22.06.04 M/S —=THOLA/GHADIRIAN
Motion: THAT the Education Council approves the revised Program Completion Guides for the
Associate of Arts and Associate of Science programs, as presented.
CARRIED
L. Manning left the meeting
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7. Draft Education Council Governance Committee TOR
W. Stokes that explained that the changes to the Governance TOR were a wording
change from subcommittee to committee, the removal of ‘ad hoc’ and the addition of
the Vice Chair as a member and standing chair of the committee.

22.06.05 M/S —-THOLA/DOUGLAS
Motion: THAT the Education Council approves the revised Education Council Governance
Committee Terms of Reference, effective immediately, as amended.

CARRIED

8. Draft Education Council Bylaws
W. Stokes reported that the Governance committee met and discussed updates
required/issues with the current Education Council bylaws:
a) The idea of co-Vice Chairs for Education Council — the group made a final
decision to recommend to Education Council that there was currently no need of
co-Vice Chair positions.
b) Member assignment for committees: 6.0 and 6.2 Added wording regarding
committees. (wording was amended slightly during meeting by B. Mackinnon and
W. Stokes)
c) Election procedures of Education Council Chair and Vice-chair: 2.7 Added
wording regarding election process for Chair and Vice Chair.
d) Length of Term for member(s) of committees: 6.4 Added wording regarding
terms
e) To review document for Gender Bias: Removed any gender biased wording in
the document, to ensure inclusiveness.
f) Ad hoc -vs- Standing committee - Decision to have the Governance committee
as a permanent committee with the group only meeting when needed. Added
wording that the Vice-Chair was to be the chair of the Governance committee:
3.5 Added wording regarding the duties of the Vice Chair and updated the TOR.
g) After reviewing the documents, the group discussed the standardization of the
wording of subcommittee -vs- committee. The decision was to propose the use
of ‘committee’ for all Education Council committees to Education Council.
h) Discussion regarding the absence of any procedure/information listed under
the ‘Process for Submissions to Education Council’: Appendix 10.1 Added
wording regarding the current practice used during the submission process.
B. Mackinnon asked about a statement from the document: ‘(this bylaw is subject to
a legal opinion)’ 2.6.2 — second paragraph. W. Stokes and L. Lovegreen concur that
the statement could be removed.
B. Mackinnon asked about the outdated collective agreement statements: A.
Holloway to update references to the collective agreements (7.2 and 7.4).

22.06.06 M/S —THOLA/KLASSEN
Motion: THAT the Education Council approves the revised Education Council Bylaws,
effective immediately, as amended.

CARRIED
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Subcommittee Standing Reports

9.

Education Policy Subcommittee — W. Stokes reported that the group met last on
May 26™ and are currently working on multiple policies. He explained that the
Evaluating Students policy would be going to the September Education Council
meeting for approval, the Academic Integrity policy was forwarded to L. Lovegreen
for consultation, and the Withdrawal and Honor List policies were currently being
reviewed/revised.

10. Curriculum Subcommittee — R. Douglas reported that the group met at the start of

the month to review the documents for the current meeting.

11. Admissions and Standards Subcommittee — A. Holloway read a report from the

chair of the subcommittee:

The Admissions Subcommittee meeting took place on Thursday, May 26th. At this
meeting, the committee created a working definition of a program for the Admissions
Policy.

It had to be a definition we can apply to various programs — from academics to vocational
programs to trades apprenticeships and CCP upgrading. It also may include graduation
requirements and be a course of study that does not necessarily lead to a credential. This
definition also covers dual credit students. In the context of admissions, these students are
classified as concurrent students. They do not have program admittance but rather meet
specific admissions requirements for a program and can use their college-level
coursework towards high school credentials.

We also discussed the scope statement of the Admissions policy. We simplified it to
apply to everything NLC offers as long as it has EdCo approval.

The committee strives to work on unpacking high school and mature student categories
and giving them proper definitions. There are differences between the two categories, as
admissions for one class will not be the same for another. For example, dealing with
admissions for a non-graduated high school student between the ages of 17 and 19 who
needs to complete high school is very different from a mature student over the age of 19.
A mature student can meet admissions requirements through various pathways - the
Trades Math exam, Writing Assessment, or the CAAT exam even if the student hasn’t
graduated or did so years ago.

Information/Discussion

12.Continuing Education (documents on D2L)

L. Forrest presented the new and upcoming CE/WFTR courses:

CE CT200 Introduction to Cybersecurity

CE PE123 The Fundamentals of Inclusive Leadership
CE PD124 Menopause Awareness at Work

CE PD125 Psychological Safety at Work

CE PD126 Estate Planning

CE PD127 Retirement Planning

WFTR PD19 Lean Thinking

WFTR PD20 Lean White Belt
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WFTR PD21 Lean Yellow Belt
WFTR PD22 Lean Green Belt
WFTR PD23 Lean Leader
WFTR PD24 Lean Practitioner
WFTR PD25 5S Management
WFTR PD26 Lean Project Management

Notes:

- B. Mackinnon asked about the Research and Development and the Quality
Assurance committees. L. Lovegreen explained that there will be more
information coming for the next academic year.

- R. Douglas and L. Lovegreen both thanked F. Rashid for his dedication and hard
work (and humour) during his time as Chair of Education Council.

Adjournment — 2:38 p.m.

Next Meeting — September 28, 2022
*Note: there are no meetings in July or August

These notes are not officially approved
until initialed by the Chairperson. They
could be subject to amendment.
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ACTION ITEM LIST
AS OF: September 28, 2022

Education Council

: Assigned to & :

Action Date Assigned Follow-Up Action Status
Education Council Process W. Stokes Review current flowcharts, *awaiting New In Progress
Flowchart A. Holloway provide recommendations Course Outline

September 2014 | for improvement Process/
Procedures

Policy Subcommittee

Date Assigned Follow-Up Action

E-1.02 Academic Monitoring June 2022 To EdCo with motion to Sept 2022 Draft
approve — Sept 28 Complete

E-1.08 Academic Integrity Mar 2021 Draft Finalized — awaiting Oct 2022 Awaiting VP
review by Senior VP Review

E-1.07 Evaluating Students Feb 2022 To EdCo with motion to Sept 2022 Draft
approve — Sept 28 Complete

E-1.14 Withdrawal Apr 2017 Review/Revision Oct 2022 In Progress

E-1.09 Honor List Oct 2017 Review/Revision Oct 2022 In Progress

Curriculum/Syllabus Project Jan 2019 To begin review of project To Start

%’2'10 Stu_dent App?als Oct 2021 Tabled- awaiting guidance Tabled

(“Academic Appeal”)

E-1.01 Academic Appeal - .

(“Grade Appeal”) Oct 2021 Tabled- awaiting guidance Tabled

E-1.11 Student Field Trips May 2020 Email sent regarding Tabled
possible collaboration

El'l'lz Student Practicum Sep 2020 Commenced research In Progress

acement

Educational Policies currently being worked on/reviewed by members
of NLC Policy committee
Assigned to &

Date Assigned

*A-XXX Non-Academic

Appeals* Nov 2021

Feb 2019

E-4.02 Access (Lorelee Mathias)
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