NORTHERN LIGHTS COLLEGE
EDUCATION COUNCIL
Meeting to be held September 25, 2019 at 1:15 pm 
Dawson Creek Regional Board Room
Fort St. John Room 2116
Fort Nelson – Dial In
Chetwynd – Dial In


AGENDA
Acknowledgement:
It is a privilege to honor the many nations participating in our college community and to thank you for sharing your traditional lands with us. All my relations.


1.  Adoption of Agenda								F. Rashid
	

2.  Adoption of Minutes June 26, 2019						F. Rashid	

	

3.  Action List Review								F. Rashid

			
	
Decision

4.	Professional Cook 2								A. Holloway



		
Motion: THAT the Education Council approves the revised Program Information and Completion Guide for Professional Cook 2 Direct Entry and the revised Course Cutline PCOD 200, Effective September 2019.

5.	Heavy Mechanical Trades Apprenticeship					A. Holloway


		
[bookmark: _GoBack]Motion: THAT the Education Council approves the revised Program Information and Completion Guide for Heavy Mechanical Trades Apprenticeship, Effective September 2019.

6.	Early Childhood Education							S. Roe


		 
Motion: THAT the Education Council approves the revised Program Information and Completion Guide for the Diploma in Early Childhood Education and Care, effective for the next on-campus intake September 2020.


Subcommittee Standing Reports

7.	Education Policy Subcommittee						L. Sprinkle

8.	Curriculum Subcommittee							A. Holloway

9.	Admissions and Standards Subcommittee					M. Bedell


Information/Discussion	

10.	 Continuing Education 								T. Donnelly
	*All Course Outlines are posted on D2L.
	CE AC18 DIY Painting Project
	CE AC19 Silk Screening Workshop
	CE AC20 Stories I Love Workshop
	CE AC21 Story Starter Workshop
	CE AC22 Beading 101
	CE BE08 Project Management Applications
	CE BE09 Stocks, Bonds, and Investing: Oh, My!
	CE BE10 The Keys to Effective Editing
	CE CS08 Time Management
	CE CT08 Introduction to Microsoft PowerPoint 2016
	CE CT09 Introduction to Microsoft Excel 2016
	CE CT10 Keyboarding
	CE CT11 Microsoft Office 2019/365 Value Suite
	CE HW15 Opioid Overdose Prevention and Response
	CE HW16 Values and Visions
	CE HW17 Mindfulness Based Stress Reduction
	CE HW18 Sound Meditations
	CE HW19 Young Yoga Masters: Yoga Literacy
	CE PD12 New Manager Suite
	CE PD13 Social Media Savvy
	CE PD14 Using Social Media in Business
	CE PD15 Rubric Training for Employees
	CE PD16 Fundamentals of Supervision and Management
	CE TI05 Overview of the Petroleum Industry
	WFTR CS09 Cashiering Fundamentals
	WFTR TI22 Wheeled Loader Operator Training


Next Meeting – Oct 23, 2019 
Adjournment						

PLEASE USE BLUEJEANS INVITE FOR MEETING
MEETING CODE – 223 268 261
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NORTHERN LIGHTS COLLEGE 


SUBMISSION TO EDUCATION COUNCIL COVER SHEET 


(To be used when a decision by Council is required.) 


 


In order for the Education Council to carefully consider your request, we ask that the following 


documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed 


as an agenda item. 


 


(To fill out document, tab to shaded boxes and type information) 


 


 1.  What are you asking the Council to consider? 
To approve the revised program completion guide for Professional Cook 2 Direct Entry training and 


revised course PCOD 200. 


   


 The Process for Submissions to the Education Council lists the responsibilities of the Education 


Council. 


 To which of these does your submission relate (i.e. 2c, 3b, etc.)?                         
2(f) set curriculum content for courses leading to certificates, diplomas or degrees. 


 


 2.  What is the rationale for the request? 
To correct the program length of Professional Cook Apprenticeship Level 2 Direct Entry.  (An error 


was made in the original submission, this is a clerical fix) 


 


 3. What implications will approval of this request have for: 
 


 students or prospective students 


contact time is significantly shorter. 


 


 present course offerings 


none 


 


 associated program completion guides (please list programs the outcome will affect)  


none 


 


 faculty 


none 


 


 support staff 


none 


 


 College (facilities, timetabling, etc.) 


none 


 


 Library (new material and/or copyright issues) 


none 


 


 4. What do you estimate the cost of implementing this request will be in terms of financial and/or 


human resources? (Use separate sheet for detail or budget if necessary.) 
nil 


  


 Will the proposed request have any possible effects on students' eligibility for financial aid?   


no 
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 5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.) 


 


 List B.C. Universities     Anticipated Transfer Credit 
 


n/a 


 


 List B.C. University-Colleges/Institutes  Anticipated Transfer Credit 
n/a 


 


 List Designates (CGA, CMA, etc.)  Anticipated Transfer Credit 
n/a 


 


 6. With whom have you consulted internally and/or externally, regarding the proposal?   


 


YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED 
 


 Campus Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Dean Mark Heartt Yes X  No   


Instructor Michael French Yes X No   


            Yes  No  


            Yes  No  


  


 Regional Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Registrar Warren Stokes Yes X No  


VP Academic       Yes  No  


            Yes  No  


            Yes  No  


  


 Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.) 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


            Yes  No  


            Yes  No  


            Yes  No  


  


External (e.g. Advisory Committee members, other prospective employers, articulation groups, other 


institutions and/or professional bodies, etc.)  


Name Feedback/Concerns Raised 
In Support 


of Proposal 


            Yes  No  


            Yes  No  


            Yes  No  


  


7. Have relevant program staff, both campus and regional, been consulted before submitting the 


proposed request?   


Yes 


 


This would include and not limited to an electronic version of the Submission Cover Sheet and 


Course Outline to be sent to Education Council Secretary (A. Holloway). 


  



mailto:aholloway@nlc.bc.ca
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8. Do you wish to present your proposal to the Council in person? Yes 


  


If not, who will present it?                                                                                      


 


How much time is needed for the presentation?  1 min.                                                       


 


9. Additional comments: 


      


 


10. Suggested wording for motion:  
THAT the Education Council approves the revised Program Information and Completion Guide for 


Professional Cook 2 Direct Entry and the revised Course Cutline PCOD 200 Effective September 2019. 


 


 


Prepared by: Mark Heartt      Date:  Sept. 4, 2019 


 


In consultation with (please list by name):       


 


Date received by Education Council Secretary:   
                                    


Requester notified re: date/time item on agenda:       


                                                        


 


 PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION 
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name:  Professional Cook 2 Direct Entry  
Credential/Certification:  NLC will report the technical training outcome 


for this level to the ITA for credentialing purposes 
Date Submitted:  September 2019 
Effective Date:  September 2019   


  
 


Program Contact:  Trades@nlc.bc.ca         
 
 
Dean:  Mark Heartt          
 
 
Document Author:  W Dyck       
 
 
Program Description:  The Professional Cook program follows ITA prescribed course 
curriculum for entry to Professional Cook 2. This program is for individuals who have a 
sponsor, have completed Level 1 training, and want to enroll in Level 2. Learners will 
perform all phases of kitchen activities including the preparation and presentation of 
vegetables, soups, sauces, meat, fish and poultry; cold kitchen items; desserts, baking, 
pastry; basic menu planning/costing as well as knowledge of safety, sanitation and food 
storage. Learners will also gain valuable knowledge of human and customer relations 
which will enable them to become leaders in their field. Learners will move to partially 
independent tasking in level 2, performing a variety of cooking and food preparation. 
There are standardized ITA exams upon completion of this level, accompanied by the 
work-based training hours necessary for ITA Level Certifications.   
 
 
Admission Requirements:  Eligibility as indicated by the ITA. 
Post-Admission Requirements: 
Hold a valid Foodsafe Certificate. 
 
 
Length of Program: (weeks and total hours) 180 hrs    
 
 
Program Intake: (start/finish dates) Refer to the Trades Intake Schedule 
 
 
Available Seats:  8 
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Form Revised: January 2008 


Application Deadline:  All completed applications must be received one month prior to 
the start of the program. Completed applications received after this date will be 
reviewed based on seat availability.   
 
 
Career Prospects:  Professional Cooks work in a variety of settings including: camps, 
institutional kitchens, family restaurants, hotels, cruise ships, ferry boats, resorts, 
nursing homes, hospitals, catering operations, and airlines.  
 
 
Affiliations/Partnerships:   
Industry Training Authority  
Go 2 (Industry Training Organization who monitors all hospitality type industry training 
for ITA)  
Northern Alberta Institute of Technology (NAIT)  
School Districts 59, 60, 81 and 87  
 
 
Location:  Northern Lights College Dawson Creek Campus 
 
 
Additional Requirements/Supplies:  (fees, supplies, materials)  
Textbooks 
Learning Guides 
Study Guide (Optional) 
Uniforms will be included in Instructional Related Fees 
 
Students are required to sign and adhere to the Trades and Apprenticeship Safety & 
Attendance Rules and Regulatory Practices for Students Policy 
 
 
Eligibility for Canada Student Loans:  (Yes or No) 
No  
 
 
Required Minimum Grade:  (overall and/or minimum within a course) 
70% 
 
 
Residency Requirement:  (percentage of courses which must be taken at NLC) 
100% 
 
 
Required Courses:  (list courses required to complete credential  
                                   and total hours for each course) 
PCOD 200 Professional Cook 2 Direct Entry (180 hours) 
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NORTHERN LIGHTS COLLEGE 


COURSE OUTLINE 
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Date Course Outline was Last Reviewed and/or Revised:September 2019 
Effective Date:  September 2019 


Course Code: PCOD Number: 200 Number of Credits: 0 


Course Title:  Professional Cook 2 Direct Entry 


Program: Professional Cook 2 Direct Entry  


 New Course 
 Existing Course (no revisions)  
 Existing Course (minor revisions) (please indicate the areas revised       ) 
 Revised Course (please indicate the areas revised : Total Hours, Breakdown Hours ) 


 
Academic Level:    First Year       Second Year        Third Year        Fourth Year 


Vocational:  


Career Technical:  


Entry Level Trades Training:  


Apprenticeship:     First Year  Second Year  Third Year  Fourth Year 


   Fifth Year  Practicum  


 
 
 
 
 
Former Course Code(s) and 
Number(s) (If applicable): 


COOK 200 
 
 
 
 
  


 


Precluded Courses:        


Calendar Description:  Students who enroll in this program will perform all phases of kitchen activities including the preparation 


and presentation of vegetables, soups, sauces, meat, fish and poultry; cold kitchen items; desserts, baking, pastry; basic menu 
planning/costing. Student will gain knowledge of safety, sanitation and food storage, as well as human and customer relations. 
A Professional Cook 2 student usually works under moderate supervision and performs a variety of cooking and food preparation 
tasks using multiple cooking methods. In addition to using the major techniques and principles used in cooking, baking, and other 
aspects of food preparation, at this level, a Professional Cook 2 student should have a preliminary understanding of food costing, 
menu planning, and purchasing processes. 


Date First Offered:  September 2019 







 
NORTHERN LIGHTS COLLEGE 


COURSE OUTLINE 
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Total Hours: 180 
Total Weeks:        
 


Breakdown Hours Per Course Duration 


Lecture Hours 60.0 


Seminars/Tutorials 0.0 


Laboratory Hours 0.0 


Field Experience Hours 0.0 


Shop/Teaching Kitchen 120.0 


Other Contact Hours 0.0 


Total 180.0 
 


If Other Contact Hours are specified above please list 


details:       
 


 
Practicum Hours:        
 


 


This course is offered by: 


  Face-to-Face  


  Online 


  Video 


  Teleconference  
 


 


Prerequisite Statement (If there are no prerequisites, type NONE): 


None 


Non-Course Prerequisites (List if applicable or type NONE):  


Eligibility as indicated by the Industry Training Authority.  


Co-requisite Statement (List if applicable or type NONE): 


None 


To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca 


 
 
Detailed Course Content, Topics and Sequence Covered:      


OCCUPATIONAL SKILLS 
Trade knowledge 
Menu planning 
Ordering and inventory 
Ingredients and nutritional properties 
Human resource and leadership skills 
Cost management 
Front of house 
 
STOCKS, SOUPS, AND SAUCES 
Soups 
Sauces 
 
VEGETABLES AND FRUITS 
Vegetables 
Vegetarian dishes 
 
STARCHES 
Potatoes 
Pastas and farinaceous products 
Rice, grains, and legumes 
 
MEATS 
Cut and process meats 
Cook meats 
 
POULTRY 
Cut and process poultry 



file://///Unit20/Pub/jseidl/My%20Documents/090422%20Education%20Council/Education%20Council%20Forms/Education%20Council%20Forms%202010/www.bccat.bc.ca
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COURSE OUTLINE 
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Cook poultry 
 
SEAFOOD 
Cut and process seafood 
Cook fish 
Cook shellfish 
 
GARDE-MANGER 
Dressings, condiments and accompaniments 
Salads 
Hors d'oeuvre and appetizers 
Presentation platters 
 
Baked Goods and Dessert 
Pastries 
Yeast products 
Cakes and tortes  


 
Learning Outcomes / Course Goals: This course follows the prescribed ITA Provincial curriculum for Professional Cook 2. This 


document can be found in its most current form at:  http://www.itabc.ca/program/professional-cook-2 
 


Please list specifics for any of the following: 
 


Knowledge:       Skills:       


Attitudes:        Technologies:       
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Grading System 
 


 Check whichever applies to this course:  
 
 Letter Grades:  Percentage:   Pass/Fail:  Other:      
  
 Specify Passing Grade: 70% 
 
Typical Activities and Weighting (in %) 


 


Final Exam:       % Assignments:       % Portfolio:       % Practicum:       % 


Midterm Exam:       % Lab Work:  70% Project:       % Quizzes/Test:  30% 


Field 


Experience:      % 
Participation:       % Employer Evaluation:        


% 


Log Book:        % 


Other:       %   Total Must Equal At Least 
100% 


(can be more if options 
provided) 


 Specify number of assignments (if applicable):       


 Specify nature of participation (if applicable):       


 Include number of and the variety and nature of writing assignments:       


 Specify Other (if applicable):       
 
Typical Proportion of Individual Work and Group Work 
 


% of Individual Work :  100  % of Group Work :  0 
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway): 


  
Required 


 
Author Surname, 
Initials 


 
Title 


Current 
Edition 


 
Publisher 


Year 
Published 


Chapter(s) 
Covered 


1.  


Labensky, S; 
Hause, A; Malley, F; 
Beven, A; Settimio 
Sicoli (Learning 
Guide Professional 
Cook) 


On Cooking  
Prentice Hall, 
Toronto Canada 


      All 


2.  
Industry Training 
Authority 


Learning Guide Professional 
Cook  


 ITA BC       All 


3.  


Labensky, S; 
Hause, A; Malley, F; 
Beven, A; Settimio 
Sicoli (Learning 
Guide Professional 
Cook) 


On Cooking Study Guide  
Prentice Hall, 
Toronto Canada 


      All 


4.                                 


5.                                 


6.                                 


7.                                 


8.                                 


9.                                 


10.                                 
 


 


Course Outline Contact Person:  Audra Holloway 


 


Other Pertinent Information Relevant to Transfer:       
 
For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca 


 



http://www.bccat.bc.ca/
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SUPPLEMENTARY COMPONENTS AND RESOURCES 
 


This course is offered in other programs: YES   NO 


  
If yes list program(s):       


 


Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy: 


 


 
Audit Policy: 
 


 


  
Course Evaluation Policies: 


 
 


Appeal Process: 
 


 


 
Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students) 


If a student fails to obtain a passing mark on the final test, the student will be allowed one supplementary test. The successful 
completion of the supplemental test would allow a student to pass with a grade no higher than 70%. All students will sign and adhere 
to the Trades and Apprenticeship Safety and Attendance Policy.  
 


  
Supplies/Materials: 


Non-slip leather shoes 
Cook's hat (available at Dawson Creek Campus Bookstore) 
Uniform (checkered pants, cook's jacket) can be ordered 


Keys to Success: 


      
 


 


Course Change Statement: 


      


 
Instructor Contact Details:   


 


Instructor Name: Michael French MA, C.C.C. 


Phone: 250-784-1220 Office #:       Campus Location: Dawson Creek 


Fax:       Office Hours:       E-mail: mfrench@nlc.bc.ca 
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COURSE OUTLINE 
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Authorization Signatures Date Required for All Signatures 


Instructor:  Date:  


List Credentials / Institutions: MA, C.C.C.  


Dean:  Date:  


Education Council Chair:  Date:  


Vice-President of Academic and Research:  Date:  
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NORTHERN LIGHTS COLLEGE 


SUBMISSION TO EDUCATION COUNCIL COVER SHEET 


(To be used when a decision by Council is required.) 


 


In order for the Education Council to carefully consider your request, we ask that the following 


documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed 


as an agenda item. 


 


(To fill out document, tab to shaded boxes and type information) 


 


 1.  What are you asking the Council to consider? 
To approve the revised program completion guide for Heavy Mechanical Trades Apprenticeship training. 


   


 The Process for Submissions to the Education Council lists the responsibilities of the Education 


Council. 


 To which of these does your submission relate (i.e. 2c, 3b, etc.)?                         
2(f) set curriculum content for courses leading to certificates, diplomas or degrees. 


 


 2.  What is the rationale for the request? 
To correct the Admission Requirements of Heavy Mechanical Trades Apprenticeship training to align 


with other apprentice programs and our current practice. (this program guide was missed when others 


were updated) 


From:  
Applicants will fit one of the three specific groups:  
 
1) High school dual credit students - Grade 10 level completion that includes:  
Grade 10 English, or Career and College Preparation English 030, with 67% (C+) or higher  
Grade 10 Math (Apprenticeship and Workplace Math), or Career and College Preparation Math 030 
Intermediate Math, with 67% (C+) or higher  
 
2) Adults – Submission of a high school transcript indicating Grade 10 level completion that includes:  
Grade 10 English, or Career and College Preparation English 030, with 67% (C+) or higher  
Grade 10 Math (Applications, Principles or Apprenticeship and Workplace Math), or Career and 
College Preparation Math 030, with 67% (C+) or higher  
 
3) Adults or high school dual credit students – Completion of Canadian Adult Achievement Test (CAAT) 
assessment:  
An applicant who does not have the above academic background is required to write an assessment in 
Reading Comprehension, Number Operations, Problem Solving and achieve a minimum Grade 
Equivalent (GE) score of 10.9 or higher and Mechanical Reasoning:  51/70 (6th Stanine) or higher. 
Based on the results of the assessment(s), applicants may be required to participate in an assessment 
interview to determine admissibility. Interview may be conducted via teleconference if necessary.  
 
And hold a current Registration with the ITA as a sponsored Apprentice. 


 


To:  
Admission eligibility as per the Industry Training Authority 


 


 3. What implications will approval of this request have for: 
 


 students or prospective students 


Provincial alignment (this alignment was already being followed) 


 


 present course offerings 


none 
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 associated program completion guides (please list programs the outcome will affect)  


none 


 


 faculty 


none 


 


 support staff 


none 


 


 College (facilities, timetabling, etc.) 


none 


 


 Library (new material and/or copyright issues) 


none 


 


 4. What do you estimate the cost of implementing this request will be in terms of financial and/or 


human resources? (Use separate sheet for detail or budget if necessary.) 
nil 


  


 Will the proposed request have any possible effects on students' eligibility for financial aid?   


No 


 


5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.) 


 


 List B.C. Universities     Anticipated Transfer Credit 
 


n/a 


 


 List B.C. University-Colleges/Institutes  Anticipated Transfer Credit 
n/a 


 


 List Designates (CGA, CMA, etc.)  Anticipated Transfer Credit 
n/a 


 


 6. With whom have you consulted internally and/or externally, regarding the proposal?   


 


YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED 
 


 Campus Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Dean Mark Heartt Yes X  No   


   Yes  No   


            Yes  No  


            Yes  No  


  


 Regional Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Registrar  Yes  No  


VP Academic       Yes  No  


            Yes  No  


            Yes  No  
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 Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.) 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


            Yes  No  


            Yes  No  


            Yes  No  


  


External (e.g. Advisory Committee members, other prospective employers, articulation groups, other 


institutions and/or professional bodies, etc.)  


Name Feedback/Concerns Raised 
In Support 


of Proposal 


            Yes  No  


            Yes  No  


            Yes  No  


  


7. Have relevant program staff, both campus and regional, been consulted before submitting the 


proposed request?   


Yes 


 


This would include and not limited to an electronic version of the Submission Cover Sheet and 


Course Outline to be sent to Education Council Secretary (A. Holloway). 


 


8. Do you wish to present your proposal to the Council in person? No 


  


If not, who will present it?                                                                                      


 


How much time is needed for the presentation?  1 min.                                                       


 


9. Additional comments: 


      


 


10. Suggested wording for motion:  
THAT the Education Council approves the revised Program Information and Completion Guide for 


Heavy Mechanical Trades Apprenticeship, Effective September 2019. 


 


 


Prepared by: Mark Heartt      Date:  Sept 4 2019 


 


In consultation with (please list by name):       


 


Date received by Education Council Secretary:  September 4th 2019 


                                    


Requester notified re: date/time item on agenda:       


                                                        


 


 PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION 


 
 



mailto:aholloway@nlc.bc.ca
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name:  Heavy Mechanical Trades Apprenticeship   
Credential/Certification:   NLC will report the technical training outcome 


for each level to the ITA 
Date Submitted:  September 2019 
Effective Date:  September 2019   


  
 


Program Contact:  Mark Heartt         
 
 
Dean:  Mark Heartt          
 
 
Document Author:  Rod Cork       
 
 
Program Description:   
This program consists of levels 1, 2, 3 and 4 Apprenticeship Technical Training. Upon 
completion of this course, students will be capable of working in the Heavy Duty, Truck 
and Transport, Diesel Engine, or Transport Trailer repair industry.  
 
The Heavy Mechanical Technical training encompasses the following four trades: 
 
Transport Trailer Technicians maintain, rebuild, overhaul, recondition, does diagnostic 
trouble shooting and repair of commercial truck trailers. 
 
Diesel Engine Mechanics install, repair and maintain all internal combustion diesel 
engines and components as used in transport, construction and marine. 
 
Truck and Transport Mechanics diagnose, repair and service highway buses and trucks. 
They work for commercial transport vehicle dealers, garages and service stations. A 
Commercial Transport Vehicle Mechanic is designated as a Truck and Transport 
Mechanic under the Interprovincial Red Seal program. These mechanics work on the 
mechanical, electrical and electronic components of vehicles. This includes the fuel, 
brake, steering and suspension, transmission, emission control and exhaust, and 
cooling and climate control systems. Some mechanics specialize in one or more of 
these systems.  
 
Heavy Duty Equipment Technicians overhaul, repair and service equipment such as 
graders, loaders, shovels, tractors, trucks, forklifts, drills, and wheeled and tracked 
vehicles. Working from manufacturers' specifications, they identify and repair problems 
in structural, mechanical, or hydraulic systems. Heavy Duty Equipment Technicians also 
work on industrial and construction vehicles, such as mining trucks and bulldozers; on 
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heavy equipment used in construction, forestry, materials handling, landscaping, and 
land clearing; as well as on buses and large trucks.    
 
 
Admission Requirements:  Admission eligibility as per the Industry Training Authority     
 
 
Length of Program: (weeks and total hours) 840 hours, 28 weeks   
 
 
Program Intake: (start/finish dates) September to June 
 
 
Available Seats:  16 
 
 
Application Deadline:  All completed applications should be received one month prior 
to start of the program.  Completed applications received after this date will be reviewed 
based on seat availability.   
 
 
Career Prospects:  Truck and Transport/Heavy Duty /Transport Trailer/Diesel Engine 
service technician, sales or parts, parts or sales manager, business or dealership 
owner, college instructor, mechanical engineer. 
 
 
Affiliations/Partnerships:  Industry Training Authority 
 
 
Location:  Fort St. John 
 
 
Additional Requirements/Supplies:  (fees, supplies, materials)  
Footwear having CSA safety-toe protection, coveralls and CSA safety glasses with clear 
lenses. 
 
Once accepted, students are required to pay a non-refundable, non-transferable, non-
deferrable deposit to hold a seat in the program. 
 
Textbooks. 
 
Students are required to sign and adhere to the Trades and Apprenticeship Safety and 
Attendance Policy. 
 
 
Eligibility for Canada Student Loans:  (Yes or No) 
No  







 Program Information and Completion Guide 


Page 3 of 3 


Form Revised: January 2008 


Required Minimum Grade:  (overall and/or minimum within a course) 
70% 
 
 
Residency Requirement:  (percentage of courses which must be taken at NLC) 
100% or approval of the Dean 
 
 
Required Courses:  (list courses required to complete credential  
                                   and total hours for each course) 
HMTA 100 Heavy Mechanical Trades Level 1(300 hours) 
HMTA 200 Heavy Mechanical Trades Level 2 (240 hours) 
HMTA 300 Heavy Mechanical Trades  Level 3 (180 hours)  
And one of the following: 
HDTA 400 Heavy Duty Equipment Technician Level 4 (120 hours)  
or 
HDTA 401 Truck and Transport Mechanic Level 4 (120 hours) 
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NORTHERN LIGHTS COLLEGE 


SUBMISSION TO EDUCATION COUNCIL COVER SHEET 


(To be used when a decision by Council is required.) 


 


In order for the Education Council to carefully consider your request, we ask that the following 


documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed 


as an agenda item. 


 


(To fill out document, tab to shaded boxes and type information) 


 


 1.  What are you asking the Council to consider? 
Three revisions to the Program Information and Completion Guide for the Diploma in Early Childhood 


Education and Care. These proposed revisions would apply to ECEC Diploma applicants starting in 


September 2020: 


 


a) Revised IELTS Academic scores for international students and for domestic students who received 


their secondary education in a language other than English (i.e., English-as-an-additional-language 


applicants). 


 


b) Updated CRC language to reflect current practice. 


 


c) Miscellaneous house-keeping items: 


 


 Removed materials fee from Additional Requirements/Supplies. 


 Removed cost details from all remaining items in the Additional Requirements/Supplies 


list.  


 Residency requirement: clarification that the 25% course requirement equates to a 


minimum of five NLC courses. 


 Removed the term “Core,” which formerly appeared prior to the list of required courses. 


 


We do not wish to consider any additional changes to the Program Information and Completion Guide 


at this time. 


 


 The Process for Submissions to the Education Council lists the responsibilities of the Education 


Council. 


 To which of these does your submission relate (i.e. 2c, 3b, etc.)?                         
2(f) set curriculum content for courses leading to certificates, diplomas or degrees.      


 


 2.  What is the rationale for the request? 
 Comments here focus on the revised IELTS Academic scores and related items. 


 


 Because the ECEC Diploma program requires students to engage in practical work with 


     children and families, acceptable language proficiency is critical to safe practice.  


 


The new IELTs Academic requirement of 6.0 overall with no band less than 6.0 necessitates improved 


communication skills upon admission. To further facilitate safe practice, English-as-additional-


language students in our Dawson Creek and Fort St. John on-campus intakes will be encouraged to 


attend Professional Communications Seminars offered as wrap-around support during their first 


semester of study. 


 


The Seminars are designed to reflect an English-for-Specific-Purposes (ESP) andragogy, which focuses 


on discipline-specific communication skills necessary in particular occupations. In our judgement, this 


approach provides an advancement over the more generic content of an English upgrading course such 


as English 099. For example, in the English-for-Specific-Purposes Seminar environment, the instructor 


works in close collaboration with ECEC instructors to impart specific skills and vocabulary.  
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An ECEC Professional Communications seminar is being piloted this semester, for the Fall 2019 


Dawson Creek ECE intake. Our intention is to extend the pilot in Fall 2020 for the next Fort St. John 


ECE intake.  


 


Eventually, we will consider consolidating the Seminar content in a formal course outline so that the 


Seminars will involve tuition fees and reportable FTE activity.  For now, during the developmental 


pilot period, we are taking a more informal approach. The pilot Seminars are funded through related 


tuition revenue generated by the on-campus ECE intakes, which operate on a cost-recovery basis. 


 


 


 3. What implications will approval of this request have for: 
 


 students or prospective students 


Re IELTS Academic scores and Seminars: English-as-an-additional language ECE students will have 


an improved ability to engage in safe practice. 


 


 present course offerings 


no changes. 


 


 associated program completion guides (please list programs the outcome will affect)  


none. 


 


 faculty 


     none. 


 


 support staff 


none. 


 


 College (facilities, timetabling, etc.) 


none. 


 


 Library (new material and/or copyright issues) 


none. 


 


 4. What do you estimate the cost of implementing this request will be in terms of financial and/or 


human resources? (Use separate sheet for detail or budget if necessary.) 
See comments under Item 2. 


  


 Will the proposed request have any possible effects on students' eligibility for financial aid?   


No. 


 


5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.) 


 


 List B.C. Universities     Anticipated Transfer Credit 
 


NA. 


 


 List B.C. University-Colleges/Institutes  Anticipated Transfer Credit 
 


NA. 


 


 List Designates (CGA, CMA, etc.)  Anticipated Transfer Credit 
NA. 


 


 


 6. With whom have you consulted internally and/or externally, regarding the proposal?   







Form Revised: February 2008 Submission to EdCo Form Page 3 


Y:\090422 Education Council\EdCo Submissions\2019\ECE\Cover Sheet ECEC Diploma Sept 2019.docx 


 


YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED 
 


 Campus Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Dean       Yes  No   


Program Chairs  Yes  No   


Program Faculty       Yes  No  


  


 Regional Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Registrar  Yes  No  


VP Academic Awaiting feedback Yes  No  


            Yes  No  


  


 Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.) 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


International 


Education 


Director 


Awaiting feedback Yes  No  


  Yes  No  


  


External (e.g. Advisory Committee members, other prospective employers, articulation groups, other 


institutions and/or professional bodies, etc.)  


Name Feedback/Concerns Raised 
In Support 


of Proposal 


  Yes  No  


            Yes  No  


  


7. Have relevant program staff, both campus and regional, been consulted before submitting the 


proposed request?   


Yes. 


 


This would include and not limited to an electronic version of the Submission Cover Sheet and 


Course Outline to be sent to Education Council Secretary (A. Holloway). 


 


8. Do you wish to present your proposal to the Council in person? Yes. 


  


If not, who will present it?                                                                              
 


How much time is needed for the presentation?  5-10 minutes.                                                       


 


9. Additional comments: 


 


10. Suggested wording for motion: That the Education Council approve the enclosed revisions to the 


Program Information and Completion Guide for  the Diploma in Early Childhood Education and Care, 


effective September 2020. 


 


 


 


Prepared by: Steve Roe     Date: September 1, 2019 


 



mailto:aholloway@nlc.bc.ca
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In consultation with (please list by name): ECEC Chairs and faculty, ESL faculty. 


 


Date received by Education Council Secretary:  Sept 19th 2019 


                                    


Requester notified re: date/time item on agenda:       


                                                        


 


 PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION 
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name:  Early Childhood Education and Care    
Credential/Certification:  Diploma in Early Childhood Education and Care  


Date Submitted:  September 2019  
Effective Date:  September 2020      


  
 


Program Contact:  Cindy Page/Sharon Strasdin         
 
 
Dean:  Steve Roe          
 
 
Document Author:  Cindy Page/ Sharon Strasdin       
 
 
Program Description:  The Early Childhood Education and Care (ECEC) Program at 
Northern Lights College (NLC) provides opportunities to develop the knowledge and 
skills necessary to work with young children and their families in early learning settings 
in British Columbia. A variety of delivery methods enables students to remain in their 
home communities and to integrate theoretical and practical experiences through full- or 
part-time studies. The program prepares students to apply for various BC ECE Registry 
certificates to practice.   
 
 
Admission Requirements:   
A.Standard admission requirements are as follows:  
1. Completion of a Northern Lights College Application Form and payment of the related 
fee. 
 
2. Copy of government-issued ID with current full legal name. 
  
3a. Domestic students and students from countries that practice Standard Written 
English must have official transcripts demonstrating successful completion of one of the 
following English courses with a “C” or higher: English Studies 12, English 12, English 
Literature 12, English 12 First Peoples, English 050, English 099., or an equivalent 
course. 
 
OR 
3b. Any university-level English course with a "C" grade or higher. 
 
OR 
3c. Completion of the NLC Writing Assessment with 100-level course placement. 
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4. Submission of completed Program Questionnaire.   
 
5. Comprehensive letter stating background, interest, and goals in taking the program.  
 
6. Two current letters of reference written and dated within a year of application, 
attesting to personal suitability for working with young children.  
 
7. Current assurance of good health from a physician. The relevant form is included in 
the ECEC application package available on the program website.  
 
B. International Students and Domestic Students Who Received Their Secondary 
Education in a Language other than English:  
1. In lieu of Item A3 above, international students and domestic students who received 
their secondary education in French or in a language other than English require 
minimum IELTs Academic scores of 6.0 overall with no band less than 6.0. On-campus 
students who received their secondary education in a language other than English are 
strongly encouraged attend Professional Communications Seminars in the first 
semester of their program.   
 
C. Dual credit students: 
1. In lieu of Item A3 above, dual credit students may submit secondary school  
transcripts indicating successful completion of English 11 and enrollment in an 
acceptable Grade-12-level English course with an interim grade of “C” or higher. 
 
D. Students seeking an Early Childhood Educator Assistant (ECEA) Certificate from the 
BC ECE Registry:  
1. Item A3 above may be waived for applicants in this category; however, such 
applicants are advised to be aware of the standard requirement for Grade-12-Level 
English proficiency. 
 
2. In lieu of Item A5 above, applicants in this category merely need to indicate an intent 
to take HDEC102 or HDEC 103 for the purposes of acquiring an ECE Assistant 
Certificate to Practice from the BC ECE Registry. 
 
3. Students admitted under this category will be required to fulfill all standard admission 
criteria if they plan to enroll in additional Diploma coursework. 
 
Post-Admission Criminal Record Check: 
 
A valid Solicitor General Schedule B Criminal Record Check (CRC) ("works with 
children" or "works with children and vulnerable adults") is a is a non-course 
prerequisite required prior to registration in most of the ECEC Diploma courses.   
 
Under no circumstances are students permitted to complete any practical work without 
having a CRC on file with NLC’s Office of the Registrar. Failure to ensure a valid CRC is 
on file with the Office of the Registrar may result in a requirement to withdraw from the 
program. 
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Students are obligated to report any Schedule B criminal convictions that occur after 
they authorize a CRC but are still enrolled in NLC’s Early Childhood Education and 
Care Program. Failure to do so may also result in a requirement to withdraw from the 
program. 
 
Students who have completed a valid Schedule B CRC ("works with children" or "works 
with children and vulnerable adults") for another organization may share their results 
with Northern Lights College by completing the Sharing Form. Note that CRCs must be 
renewed if they expire before the program is completed. 
 
Please see NLC's Criminal Record Check procedures for instructions on how to 
complete a CRC. 
    
 
Length of Program: (weeks and total hours)  
The ECEC Diploma program may be completed over a two-year period of full-time 
studies that may include Spring and Summer semesters. Part-time study is also an 
option. For both full- and part-time students, program completion time may vary 
depending on the availability of courses and on individual course selection. 
 
The program consists of 16 academic/ theory courses (720 hours) and 4 practica 
courses (650 hours) for a total of 1370 hours. 
 
Students planning on transferring to further post-secondary programs are encouraged 
to complete ENGL 100 Academic Writing in addition to the Diploma requirements. 
   
 
Program Intake: (start/finish dates) September, January, May, July  
 
 
Available Seats:  Varies from course to course 
 
 
Application Deadline:  June 1 for fall semester courses beginning in September; 
October 1 for winter semester courses beginning in January; February 1 for 
Spring/Summer courses beginning in May or July.   
 
 
Career Prospects:   
- After successful completion of one of HDEC 101, 102, or 103 with a minimum grade of 
“C,” students may apply to the BC ECE Registry for an Early Childhood Educator 
Assistant (ECEA) Certificate. 
- After completing the first 15 courses listed under “Required Courses” below, students 
may apply to the BC ECE Registry for an Early Childhood Educator (ECE) Certificate.   
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- Students who complete the full NLC ECEC Diploma will be eligible to apply to the BC 
ECE Registry for both an Early Childhood Educator Certificate and an Infant and 
Toddler Educator (ITE) Certificate or a Special Needs Educator (SNE) Certificate 
depending on their selection of a final practicum course.  
- NLC diploma graduates may complete the alternate final practicum course as ongoing 
professional development in order to apply for the remaining BC ECE Registry 
certificate to practice.    
- For up-to-date information on licensing requirements, including an additional required 
500 hours of work experience (post diploma), please visit 
http://www.mcf.gov.bc.ca/childcare/ece/ . 
- Early Childhood Educators with BC ECE Registry certificates to practice may be 
employed as educators, supervisors, managers, directors, or administrators of licensed 
group childcare centres; in Aboriginal early care and learning programs; or in strong 
start programs, young parent programs, drop-in programs, home visit programs, 
licensed family centres, out of school care, or preschool programs.  
- Early Childhood Educators have also found employment as supported child 
development workers, holiday destination children's program workers, nannies, and 
respite providers.  
- With additional relevant education (e.g., a Child and Youth Care Degree, Social Work 
Degree, or an Early Childhood Education graduate degree), Early Childhood Educators 
may find work as child development counsellors, family resource centre coordinators, 
child care resource and referral consultants/co-ordinators, licensing officers, ECE 
researchers, or ECE instructors. 
 
 
Affiliations/Partnerships:   
1. Northern Lights College has a Memorandum of Agreement with Le Collège 
Éducacentre for delivery of NLC’s ECEC Diploma program to French-speaking 
students. 
2. Graduates of NLC’s English version of the ECEC Diploma are eligible for direct 
admission to the Justice Institute of British Columbia’s Advanced Specialty Certificate in 
Community Care Licensing. Advanced standing is also granted for HDEC 104 Human 
Development 2. 
3. Students wishing to ladder into other BC post-secondary citation or degree programs 
should contact the NLC Program Chair for more information (e.g. Behaviour Intervention 
Citation, Child and Youth Care Degree, or Early Childhood Education Degree).  
 
 
Location:  NLC's ECEC Diploma program is typically completed through a blended 
model of online, teleconference, and web/videoconference delivery. Face-to-face 
course offerings are available within the Northern Lights College region or other 
provincial regions depending on student enrollment or special-project funding. 
 
Students may complete practica in their home communities and/or worksites provided 
options exist for acceptable placements and opportunities to explore diverse 
experiences and philosophies can be achieved. Students unable to locate suitable 
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practica placements in their home community may need to relocate to another 
community for one or more of the practica. 
 
 Note that some courses require regular access to working with children in an Early 
Care and Learning Environment. 
 
Students and/or their employers are advised to review NLC’s ECEC Admissions web 
page or contact ECECPracticaPlanning@nlc.bc.ca for more information on workplace 
practica options and criteria. 
 
 
Additional Requirements/Supplies:  (fees, supplies, materials)  
●Instruction Related Fees - covering technology costs & assistance; publishing 
royalties/readings  
●Textbooks and Licenses for Electronic texts 
●Flash drives 
●Computer or Laptop (IPads or IPhones are not sufficient) 
●High-speed Internet  
●Teleconferencing: A landline is preferred; if using a cell phone the package should 
include the ability to call toll free - Costs vary according to carrier 
●First Aid acceptable as per the Child Care Licensing Regulation, Schedule C 
http://www.bclaws.ca/Recon/document/ID/freeside/332_2007#ScheduleA  
●For a detailed cost breakdown for the program, please visit the website at 
http://www.nlc.bc.ca/Admissions/Early-Childhood-Education-and-Care-Admissions    
 
 
Eligibility for Canada Student Loans:  (Yes or No) 
Yes  
 
 
Required Minimum Grade:  (overall and/or minimum within a course) 
60 % or C in all courses  
 
 
Residency Requirement:  (percentage of courses which must be taken at NLC) 
25% (i.e., a minimum of five courses) 
 
 
Required Courses:  (list courses required to complete credential  
                                   and total hours for each course) 
Term 1 
 
HDEC 100 - 3 credits Essential Skills for Human Service Workers (45 hours) 
HDEC 101 - 3 credits Human Development 1 (45 hours) 
HDEC 102 - 3 credits Health, Safety and Nutrition (45 hours) 
HDEC 103 - 3 credits Guiding and Caring (45 hours) 
ECED 109A - 3 credits Practicum 1 (130 hours) 
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Term 2 
 
ECED 101 - 3 credits Principles and Practices 1 (45 hours) 
ECTA 121 - 3 credits Interpersonal Communications (45 hours)  
ECEC 100 - 3 credits Curriculum 1 (45 hours) 
HDEC 104 - 3 credits Human Development 2 (45 hours)  
ECED 110 - 3 credits Practicum 2 (130 hours) 
 
Term 3: 
 
ECEC 201 - 3 credits Building Professional-Family Partnerships (45 hours) 
ECEC 202 - 3 credits Administration and Leadership in Early Childhood Education 
(45 hours) 
ECEC 200- 3 credits Curriculum 2 (45 hours) 
ECED 150 - 3 credits The Early Childhood Education Professional (45 hours) 
ECED 111 - 4 credits Practicum 3 (165 hours) 
 
Term 4 
 
ECEC 203 - 3 credits Current Perspectives on Practice (45 hours)  
ECED 203A - 3 credits Development 3 Infant and Toddlers (45 hours)   
ECED 207 - 3 credits Curriculum 3 Infants and Toddlers (45 hours)  
ECED 215 - 3 credits Curriculum 4 Working with Children with Diverse Abilities (45 
hours) 
 
ECED 208 - 4 credits Practicum -- Infants and Toddlers (225 hours)  
Or  
ECED 210 - 4 credits Practicum -- Diverse Abilities (225 hours)  
 
Note: An NLC Education Assistant (EA) Certificate graduate who applies to NLC’s 
ECEC Diploma Program will have the following notation placed on their transcript: 
“Exemption from ECED109A and ECED150 based on completion of the NLC EA 
Certificate.” 
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NORTHERN LIGHTS COLLEGE  


EDUCATION COUNCIL  
Meeting of June 26, 2019  


Dawson Creek Regional Board Room 
Fort St John Room 2116 


Fort Nelson Dial In 
Chetwynd Dial In 


 
Participants:   
Faisal Rashid (Faculty At Large) *Chair 


Megan Bedell (Faculty At Large) *Vice-Chair 


Andy Amboe (Faculty At Large) 


Arindam Bari (Student) 


Balwinder Dhillon (Student) 


Tracy Donnelly (Administration) 


Rob-Roy Douglas (Faculty At Large) 


Darren Giersch (Staff) 


Marcus Kearney (Faculty At Large) 
Loren Lovegreen (Administration) 


Richard Resener (Faculty At Large) 
Steve Roe (Administration)  
Hargun Singh (Student)  


Lana Sprinkle (Faculty At Large) 
Alison Starr (Faculty At Large) 


Warren Stokes (Administration) 


Carlos Yu (Student) 
Mike Gilbert (Board Representative)   
Audra Holloway (Recording)  
    


Absent:  Addie Dawe   Sean Logie   Cindy Page  
Bryn Kulmatycki  


          
Guest(s):  Lisa Verbisky  Erin Evans  Rod Cork   
     
 


Acknowledgement 
It is a privilege to honor the many nations participating in our college community and to thank you for 


sharing your traditional lands with us.  


 
1.  Adoption of Agenda 


Due to time constraints: 
 Agenda #9 moved to #2 
 Agenda #7 moved to #3 
 
Agenda was adopted as amended. 


 
           
2.  Associate of Arts Degree (Health Studies)  


S. Roe explained that NLC's new Associate of Arts Degree (Health Studies) is 
designed to provide an optimal transfer pathway into UNBC's proposed Northern 
Baccalaureate Nursing Program, which will be based in Fort St. John. 
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He further explained that Students in northeastern BC will be able to prepare for and 
complete a BScN education in the north, for employment in the north. Most of the 
NLC Associate of Arts Degree (Health Studies) courses will be available on the 
Dawson Creek and Fort St. John campuses, or online. Some travel to Fort St. John 
or Dawson Creek will be necessary, particularly for lab courses; however, efforts will 
be made to minimize both video-conference and travel for students.   


 Two changes were made to the Program Guide: 
1) the effective date was updated to September 2019  
2) on page 5 both ‘Notes’ #2 and #3 were deleted – the students will instead be 


referred to an UNBC ‘information’ page regarding these matters. 
 
19.06.01 M/S –KEARNEY/AMBOE 
 


Motion: THAT the Education Council approves the new Program Information and 


Completion Guide for the Associate of Arts Degree (Health Studies) and the Course 


Outlines ANTH 102, BIOL 105, BIOL 111, BIOL 112, HSCI 100, HADM 310 and HADM 


311 effective September 2019 as amended. 
 CARRIED 


A Starr joined the meeting 
 
3. English Language Requirement Document (IELTS update) 
    L. Verbisky explained the updates to the documents: 


a) Changes to minimum English Language Proficiency requirements for international students, as 


well as domestic students who received their secondary education in French, or another language. 


The proposed changes would increase the IELTS score from an overall score of 6.0 or higher with 


no band less than 5.5 to an overall score of 6.0 or higher with no band less than 6.0. 


 This change would include the following programs: 


 -Advanced Certificate in Business Management 


 -Archaeology Diploma 


 -Arts Certificate 


 -Associate of Arts Degree 


 -Associate of Arts Degree-AHCOTE 


 -Business Management Certificate 


 -Business Management Diploma 


 -Criminology Certificate 


 -Criminology Diploma 


-General Arts and Sciences Certificate (note: English Proficiency document does not apply to 


domestic entrance requirement) 


 -Humanities Certificate 


-Indigenous Human Services Worker Certificate (note: English Proficiency document does not 


apply to domestic entrance requirement) 


 -Interactive Technologies and Game Design 


 -Pre-education Certificate 


 -Pre-medicine Certificate 


 -Land and Water Resources Diploma (included with another submission) 


 -Social Sciences Certificate 


 -Social Services Worker Diploma (included with another submission) 


b) that under ‘Residency Requirement’ (regarding Transfer) – that all Program Guides now state“; 


note that a minimum 60% or 'C' grade is required for courses to be considered for transfer into this 


program. The age of the course will also be considered in course transfer.  The age of the course 


will also be considered in course transfer.“ 


c) that the ‘Application Deadline’ comment for all Program Guides was updated to “Last day for 


late registration as indicated in the NLC Calendar.  International students should contact the 
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International Department for deadlines specific to their situation.“ 


d) that the ‘Eligibility for Canada Student Loans’ comment most Program Guides was updated to 


“Yes, for domestic students.  No, for international students.“ 


She further explained that NLC is grouped with other BC colleges that have the 
lowest minimum English Language Proficiency requirements for international 
students.  The proposed change would increase the standard to the level of the 
majority of colleges in B.C, based on an environmental scan of entrance 
requirements for this group.  Moreover, the increase in IELTS score is meant to 
improve student academic readiness and success.  It is anticipated that better 
preparedness in English proficiency will reduce the frustration and workload 
involved for many departments when working with ESL students in academic 
programming. 
L. Lovegreen asked about decreased applications and the idea of a ‘slow roll-
out’.  L. Verbisky explained that all the Post Degree Diploma students have the 
6.0 standard and that looking at numbers this would be a ‘slow roll-out’. 
W. Stokes as about the effective date of May 2020 as the application period has 
already started.  He explained that the issue is that Education Council is being 
asked to change admission requirements after NLC has started recruiting 
students to come to the institution.  L. Verbisky answered that currently there are 
no applications on file for Jan 2020 or May 2020 and wonders if as a small 
institution NLC should consider June 1st too early for recruitment or registration. 
Much discussion between members regarding the Effective Date.  Decision by 
members to have the motion go to a vote with the May 2020 Effective Date. 
The motion was not unanimous. 


 
19.06.02 M/S –KEARNEY/AMBOE 
 


Motion: THAT the Education Council approves the revised ENGLISH LANGUAGE 


REQUIREMENT document for the revised Program Information and Completion Guides 


as presented Effective May 2020:  


 Business Management - Advanced Certificate in Management 


 Business Management – Certificate 


 Business Management – Diploma 


 Business Management – Interactive Technologies and Game Design 


 Land and Water Resources Diploma  


 Social Services Worker Diploma  


 University Arts and Sciences: 


  Certificate – Arts 


  Certificate – Criminology 


  Certificate – General Arts and Sciences 


  Certificate – Humanities 


  Certificate – Indigenous Human Service Worker 


  Certificate – Pre-Education 


  Certificate – Pre-Medicine 


  Certificate – Social Sciences 


  Degree – Associate of Arts 


  Degree – Associate of Arts (AHCOTE) 


  Diploma – Archaeology 


  Diploma – Criminology 
 CARRIED 
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4. Adoption of Minutes, May 22, 2019 
  


19.06.03 M/S –KEARNEY/AMBOE 
 


 Motion: THAT the minutes of May 22, 2019 be adopted as circulated. 
 CARRIED 


 
5. Action List  
 


Education Council Process Flowchart – in progress  
 


New Course Outline Form – see Agenda item #12 
 
 
Decision Item(s) 
 
S. Roe left the meeting 
 
6. SSWD      
 E. Evans explained the submission revisions: 


 


A. To consider addition of course options to the Social Services Worker Diploma (SSWD) program 


completion guide for both closed required courses and closed elective courses, where closed 


indicates limited options. The rational for increasing course options both aligns with the strategic 


plan for the program and increases options and flexibility for students.  NLC now offers a greater 


breadth of courses.  Many of these courses are very relevant to the current social services field, and 


in many cases more relevant than the previous identified courses.  As an example, a recently 


developed Indigenous Human Services Certificate program provides a wealth of courses that focus 


on indigenous social issues.  Not only is this a topic relevant to the practice of social work, but it 


also aligns with NLC’s strategic plan to provide indigenous content and to provide programming 


that might increase indigenous participation. 


 


B. Generally, the changes to course outlines are relatively minor, but changes do attempt to align 


with current professional practice.  The field of social services is a constantly changing field in 


response to changing social issues.  This is an attempt to keep the program relevant.  Specific 


changes are indicated on the course outlines. 


 


M. Bedell asked about the new admission requirement ‘SSWD Consent to Release 
of Information’.  E. Evans explained that for the last 2 years the SSWD students 
have been signing the form during their first class.  She added that it could be 
moved to a post-admission requirement.  W. Stokes asked if there was a 
consequence if the student did not sign the form.  E. Evans answered that the 
student would not be able to continue in the program as the form is important for the 
new ‘Professional Suitability’ part of the program.  Much discussion between 
members regarding the ‘Consent of Release of Information’.  Decision by Education 
Council members to remove Admission Requirement #2. 
W. Stokes asked about the new ‘Community Development Citation’.  Decision by 
Education Council members to remove information regarding the ‘Community 
Development Citation’ from page 6. 
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19.06.04 M/S –YU/BEDELL 
 


Motion: THAT the Education Council approves the revised Social Services Worker 


Diploma Program Information and Completion Guide and revised Course Outlines SSWD 


110, SSWD 120, SSWD 210, SSWD 220, SOWK 200 and SOWK201 as amended. 


 CARRIED 
E. Evans left the meeting 
 
7. MGMT 217      
 L. Verbisky explained that the prerequisite statement changed from ‘CPSC 100 or 


CPSC 101, or enrolment in PDD program’ to ‘CPSC 101 or ITEC 150 or enrolment 
in PDD program or permission of the Chair’.  She added that this allows flexibility in 
choosing prerequisite. Students with an IT background will find it convenient to take 
ITEC 150 to fulfill MGMT 217 prerequisite. Whereas CPSC 101 would be suited for 
students with no prior knowledge of computer. 


 
 19.06.05 M/S –KEARNEY/STARR 
 


Motion: THAT the Education Council approves the revised Course Outline for MGMT 217 


Business Systems Analysis & Design as presented. 


 CARRIED 
 


8. ECON 102   
 L. Verbisky explained that the prerequisite statement changed from ‘none’ to ‘ECON 


101 or permission of the Chair’.  She added that most macroeconomics concepts 
are based on principles of microeconomics. Students with no prior knowledge of 
microeconomics will find it difficult to understand modern macroeconomics.  


 W. Stokes asked for the Course Outline to be Effective September 2019. 
   


19.06.06 M/S –STOKES/KEARNEY 
 


Motion: THAT the Education Council approves the revised Course Outline ECON 102 


Principles of Economics (Macro) as amended. 


 CARRIED 
 


9. Power Engineer       
 R. Cork explained that recently the courses were adjusted based on a Technical 


Safety BC program audit, and the Power Engineering Program moved to a stand-
alone option to the current Power Engineering. He added that the submission was 
simply to correct an error in the number of weeks (28 vs 30) and to renumber the 
courses now that the GPO material had been removed from the program. 


 
 19.06.07 M/S –AMBOE/KEARNEY 
 


Motion: THAT the Education Council approves the revised Program Information and 


Completion Guide for Power Engineering Program and the revised Course Outlines POPR 


150, POPR 151, POPR 152 and POPR 160 as presented. 


 CARRIED 
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10. Professional Cook 2 Direct Entry      
 R. Cork explained that this new Program will allow direct entry access to Level 2 


Apprenticeship training in Professional Cook for those already in the industry who 
are looking for formal training and certification. 


 
 19.06.08 M/S –KEARNEY/LOVEGREEN 
 


Motion: THAT the Education Council approves the new Program Information and Completion 


Guide for Professional Cook 2 Direct Entry and the new Course Cutline PCOD 200 as 


presented. 


 CARRIED 
M. Gilbert left the meeting 
R. Cork left the meeting 
 
11. Land and Water Resources     
 L. Verbisky explained that the WATR 260 course outline was approved as part of the 


original program completion guide as a 3 credit course.  During curriculum 
development, the content expert discovered he could not fit all the essential learning 
outcomes into the 45 hour course and requested we add a lab component to provide 
additional time for field techniques and practical experience.  She added that this 
change will impact the current students as they were not expecting to have a lab 
course in Sept 2019.  This will cost them time and additional tuition dollars.  She 
further added that these skills will better prepare students for employment in this 
field. 


 
 19.06.09 M/S –KEARNEY/BEDELL 
 


Motion: THAT the Education Council approves the revised Program Information and 


Completion Guide for Land and Water Resources and the new Course Outline WATR 260 as 


presented. 


 CARRIED 
 
12. New Course Outline Form      
 L. Sprinkle presented the final Draft of the new Course Outline form to Education 


Council members and she thanked the Curriculum Subcommittee for all of their work 
on creating the document.  She added that this document is part of a ‘package’ or 
‘group’ of documents that will encompass the Course Outline creation and approval 
process at NLC. 


 A. Holloway added that the Policy Subcommittee has brought the Course Outline 
form for approval, without the accompanying policies and procedures, to accompany 
the new Evaluating Students policy effective September 2019.  She further added 
that the additional documents will come to Education Council at a future date. 


 F. Rashid asked about the ‘roll-out’ of the new form.  A. Holloway explained that the 
plan was to use it for any new submissions to Education Council and then look at 
moving some of the older courses over (using subject experts) that might not be 
coming to Education Council in the near future. 
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 19.06.10 M/S –YU/AMBOE 
 


Motion: THAT the Education Council approves the new Course Outline form effective 


September 2019 as presented. 


 CARRIED 
 
 
Subcommittee Standing Reports 
 
13. Education Policy Subcommittee- L. Sprinkle reported that the group continues to 
work on the Academic Integrity (Honesty) policy. 
  
 
14.  Curriculum Subcommittee- A. Holloway reported that the group met on June 6th 
and will meet next on September 5th to review documents. 
  
 
15.  Admissions and Standards Subcommittee – M. Bedell reported that the group 
met Monday June 24th.  She added that the group has reviewed the information 
gathered regarding Admissions and will be transferring it onto the Policy template. 
The next meeting is September 23rd 2019 
 
 
Information/Discussion 
 
16.  WGPO – R. Cork explained that recently the Gas Process portion was separated 
from the Power Engineering program.  This material will be delivered through SAIT and 
can be done on-line.  He further explained that this will allow industry to have 
employees ‘brush up’ or increase their knowledge by taking the GPO’s. 
 WGPO T101 Gas Process Operations Level A 


 WGPO T102 Gas Process Operations Level B 


 WGPO T103 Gas Process Operations Level C 


 WGPO T104 Gas Process Operations Level D  


 


R. Cork Left the meeting 
 
17. Continuing Education – T. Donnelly presented the following new and revised 
Course Outlines from the Continuing Education department to the Education Council 
members: 


CE AC17 Learn to Macramé 


CE BE07 Medical Terminology Series 


CE CT07 Microsoft Excel 2016 Series 


CE HW11 Community Cannabis Information Session 


CE HW12 Positive Behavior Support: Autism Community Training 


CE HW13 Kickstart Your Wellness Routine 


CE HW14 Slay Your Sweet Tooth 


CE PD11 Inter-Generational Diversity in the workplace 


WFTR BE02 Office Skills for the Workplace 


WFTR BE04 Accounting/Bookkeeping Basics 


WFTR CS03 Civility in the Workplace 


WFTR CS06 Customer Service 


WFTR CS07 Handling a difficult customer 
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WFTR HT05 Team Work and Team Building 


WFTR HT11 Communication Strategies 


WFTR HT13 Body Language Basics 


WFTR HT17 Critical Thinking 


WFTR HT19 Developing Assertiveness and Self Confidence 


WFTR HT24 Creative Problem Solving 


WFTR HW01 Dementia Care Consulting: Best Clinical Practices for Health Care Professionals 


WFTR HW02 Dementia Care Consulting: Overview and Professional Communications 


WFTR MS06 Windows Operating System Fundamentals 


WFTR MS07 Network Fundamentals 


WFTR TI20 Basic Use of a Lathe Workshop 


WFTR TI21 Floorhand Training for Service Rigs 


She added that currently any student who successfully completes WFTR TI21 
(Floorhand Training for Service Rigs) are guaranteed an interview with drilling company 
partner.    
 
Adjournment – 311 p.m.  
 
Next Meeting – Sep 25, 2019 
  
 
 


These notes are not officially approved 
until initialed by the Chairperson.  They  
could be subject to amendment. 
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ACTION ITEM LIST 


AS OF: Sept 25 2019 
 


 


 
Action 


Assigned to & 
Date Assigned 


 
Follow-Up Action 


Due 
Date 


 
Status 


Education Council Process 
Flowchart 


W. Stokes 
A. Holloway 


September 2014 


Review current flowcharts, 
provide recommendations 
for improvement  


*awaiting New 
Course Outline 


Process/ 
Procedures 


In Progress 


New Course Outline Form 
Process/Procedure 


Policy 
Subcommittee 


November 2018 


To create the Process/ 
Procedure documents for 
the New Course Outline 
Form 


Jan 2019 
Oct 2019 


In Progress 


 






