NORTHERN LIGHTS COLLEGE
EDUCATION COUNCIL
Meeting to be held Sept 26, 2018 at 1:15 pm 
Dawson Creek Regional Board Room
Fort St. John Room 2116
Fort Nelson – Dial In
Chetwynd – Dial In


AGENDA
Acknowledgement:
It is a privilege to honor the many nations participating in our college community and to thank you for sharing your traditional lands with us. All my relations.


1.  Adoption of Agenda								F. Rashid
	

2.  Adoption of Minutes, June 27, 2018						F. Rashid

	

3.  Action List Review								F. Rashid

		
	
Decision

4.	HDEC 103									S. Strasdin


		
Motion: THAT the Education Council approves the revised Course Outline for HDEC 103 retroactive September 1st, 2018.


5.	Post Degree Diploma in Business Management – HADM			L. Verbisky 


		 
Motion: THAT the Education Council approves the revised Program Guide for Post-Degree Diploma in Business Management - Health Administration Specialization.







6.	1st Year English Courses Prerequisite OMNIBUS				G. Lainsbury 






	
Motion: THAT the Education Council approves the revised prerequisite statements for ENGL 100, ENGL 105, ENGL 110, ENGL 111, and ENGL 112 effective September 2018.


7.	Management Courses Prerequisite OMNIBUS				G. Lainsbury 









	
Motion: THAT the Education Council approves the revised Course Outlines COMM 301, MGMT 217, MGMT 225, MGMT 260, MGMT 261, MGMT 425 and MGMT 450 effective September 2018.       


8.	ITEC 240 and ITEC 250							S. Roe 



		
Motion: THAT the Education Council approves the revised Course Outlines ITEC 240 and ITEC 250, effective September 2018.



Subcommittee Standing Reports

9.	Education Policy Subcommittee						L. Sprinkle

10.	Curriculum Subcommittee							I. Geczy

11.	Admissions and Standards Subcommittee					M. Bedell



Information/Discussion	

12.	 WFTR courses									T. Donnelly
	*email to follow with course information.

13. ICT course deactivation (in Colleague)					A. Holloway
ICT-102, ICT-106, ICT-108, ICT-110, ICT-112, ICT-114, ICT-118, ICT-120, ICT-122, ICT-200, ICT-202, ICT-214, ICT-216, ICT-230, ICT-232, ICT-234, ICT-236, ICT-260 



Next Meeting –October 24, 2018 

Adjournment						



PLEASE USE BLUEJEANS INVITE FOR MEETING
[bookmark: _GoBack]MEETING CODE – 824 654 407
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NORTHERN LIGHTS COLLEGE 


SUBMISSION TO EDUCATION COUNCIL COVER SHEET 


(To be used when a decision by Council is required.) 


 


In order for the Education Council to carefully consider your request, we ask that the following 


documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed 


as an agenda item. 


 


(To fill out document, tab to shaded boxes and type information) 


 


 1.  What are you asking the Council to consider? 
To correct 2 small errors from the extensive changes presented at the June EDCO meeting: 


 


1. Added to the Program title: Education Assistant Program 


 


2. Prerequisite change: remove EDAS 141A as a prerequisite and remove the reference to the ECEC 


and to EA programs as having different prerequisites, retroactive to September 1st, 2018.  


 


 The Process for Submissions to the Education Council lists the responsibilities of the Education 


Council. 


 To which of these does your submission relate (i.e. 2c, 3b, etc.)?                         
2f 


 


 2.  What is the rationale for the request? 
1. It was an oversight error; all cored ECEC and EA courses should include the Education Assistant 


Program in the Program Title. 


 


2. EDAS 141A and the separation of ECEC prerequisites and EA prerequisites should have been 


removed when submitted in June 2018. Because this is a cored course between EA and ECEC, the 


prerequisites will be the same for both programs.  


 


 3. What implications will approval of this request have for: 
 


 students or prospective students 


-Students will experience a smoother registration process that should be less time consuming for 


students and staff.  


-No students will be disadvantaged by implementation of the changes by September 1st 2018. The 


changes merely clarify existing requirements. 


 present course offerings 


none 


 


 associated program completion guides (please list programs the outcome will affect)  


no effect 


 


 faculty 


-Chairs will work with faculty to ensure pre-requisites are accurate in any relevant course material 


-Educacentre – the program liaison will work with our Francophone partners to ensure  


pre-requisites are accurate in any relevant course material. 


 support staff 


Will lessen work required around seeking removal of an unnecessary block to course registration 


 College (facilities, timetabling, etc.) 


Will lessen work required around seeking removal of an unnecessary block to course registration 


 Library (new material and/or copyright issues) 


none 


 


 4. What do you estimate the cost of implementing this request will be in terms of financial and/or 


human resources? (Use separate sheet for detail or budget if necessary.) 
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No additional money will be required to implement the proposed changes. 


  


 Will the proposed request have any possible effects on students' eligibility for financial aid?   


no 


 


5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.) 


 


 List B.C. Universities     Anticipated Transfer Credit 
 


      


 


 List B.C. University-Colleges/Institutes  Anticipated Transfer Credit 
      


 


 List Designates (CGA, CMA, etc.)  Anticipated Transfer Credit 
      


 


 6. With whom have you consulted internally and/or externally, regarding the proposal?   


 


YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED 
 


 Campus Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Dean-Steve Roe       Yes No 


  


Co-chairs Cindy 


Page; Sharon 


Strasdin 


      Yes No 


  


       Yes No  


            Yes No  


  


 Regional Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Registrar-Warren 


Stokes 


      Yes No 
 


VP Academic       Yes  No  


            Yes  No  


            Yes  No  


  


 Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.) 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


            Yes  No  


            Yes  No  


            Yes  No  


  


External (e.g. Advisory Committee members, other prospective employers, articulation groups, other 


institutions and/or professional bodies, etc.)  


Name Feedback/Concerns Raised 
In Support 


of Proposal 


            Yes  No  


            Yes  No  


            Yes  No  
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7. Have relevant program staff, both campus and regional, been consulted before submitting the 


proposed request?   


Yes 


 


This would include and not limited to an electronic version of the Submission Cover Sheet and 


Course Outline to be sent to Education Council Secretary (A. Holloway). 


 


8. Do you wish to present your proposal to the Council in person? Yes 


  


If not, who will present it?                                                                                      


 


How much time is needed for the presentation?  2 minutes                                                       


 


9. Additional comments: 


      


 


10. Suggested wording for motion:  
THAT the Education Council approves the revised Course Outline for HDEC 103 retroactive 


September 1st, 2018.  


 


 


Prepared by: Sharon Strasdin     Date: August 29th, 2018 


 


In consultation with (please list by name): Cindy Page & Steve Roe, Dean of Academic and Vocational 


Services. 


 


 


Date received by Education Council Secretary:  August 29th 2018 


                                    


Requester notified re: date/time item on agenda:       


                                                        


 


 PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION 


 
 



mailto:aholloway@nlc.bc.ca
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NORTHERN LIGHTS COLLEGE 


COURSE OUTLINE 
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Date Course Outline was Last Reviewed and/or Revised:September 2018 
Effective Date:  September 2018 


Course Code: HDEC Number: 103 Number of Credits: 3 


Course Title:  Guiding and Caring  


Program: Early Childhood Education and Care Diploma and Education Assistant Program  


 New Course 
 Existing Course (no revisions)  
 Existing Course (minor revisions) (please indicate the areas revised       ) 
 Revised Course (please indicate the areas revised : Added Education Assistant Program 


to the Program title; removal of EDAS 141 as a prerequisite and removed the reference to 
the ECEC and to EA programs as having different prerequisites ) 
 
Academic Level:    First Year       Second Year        Third Year        Fourth Year 


Vocational:  


Career Technical:  


Entry Level Trades Training:  


Apprenticeship:     First Year  Second Year  Third Year  Fourth Year 


   Fifth Year  Practicum  


 
 
 
 
 
Former Course Code(s) and 
Number(s) (If applicable): 


      
 
 
 
 
  


 


Precluded Courses:        


Calendar Description:  This course prepares students to guide children’s behavior through caring, positive, and constructive 


practice that facilitates the development of self-esteem and social competency. Emphasis is placed on understanding how 
development affects behavior and the influence of other relevant factors (e.g. culture, environment, and children’s needs). Prevention 


and intervention strategies are explored as well as the professional’s role in guidance. 


Date First Offered:  September 2010 


Total Hours: 45 
Total Weeks:  15 
 


Breakdown Hours Per Course Duration 


Lecture Hours 45.0 


Seminars/Tutorials 0.0 


Laboratory Hours 0.0 


Field Experience Hours 0.0 


Shop/Teaching Kitchen 0.0 


Other Contact Hours 0.0 


Total 45.0 
 


If Other Contact Hours are specified above please list 


details:       
 


 
Practicum Hours:        
 


 


This course is offered by: 


  Face-to-Face  


  Online 


  Video 


  Teleconference  
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COURSE OUTLINE 
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Prerequisite Statement (If there are no prerequisites, type NONE): 


 HDEC 100 and HDEC 101 (or all may be taken concurrently) 


Non-Course Prerequisites (List if applicable or type NONE):  


Ministry of Justice Schedule B CRC (works with children) 


Co-requisite Statement (List if applicable or type NONE): 


None 


To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca 


 
 
Detailed Course Content, Topics and Sequence Covered:  


- Foundations for guidance - philosophy, theory, goals, relevant legislation, ethics, and ministry resources 
- Developmentally and culturally appropriate guidance 
- The role of environment- physical, people/systems, programming  
- Constructive guidance strategies-prevention, intervention 
- Effective, respectful communication  
- The Rights of the Child 
- Definition of and approaches for responding to challenging behaviors 


 
Learning Outcomes / Course Goals:  


Upon successful completion of this course the learner will be able to: 
- Define discipline and guidance 
- Identify primary goals for constructively guiding children's behavior. 
- Identify legislation, ethical practice and ministry resources relevant to guiding children’s behavior.  
- Explain how development influences behavior. 
- Identify and explain how primary factors, other than development, influence children's behavior (image of the child, culture, 
environment, diversity).  
- Organize the environment to support autonomy and pro-social behavior. 
- Demonstrate constructive attitudes and (positive, empowering) communication in guiding children's behavior. 
- Maintain a professional and caring approach in interactions and communication with children, parents and professionals (as 
applicable) regarding children’s behavior. 
- Identify and demonstrate constructive prevention-oriented guidance strategies in guiding children's behavior. 
- Identify and demonstrate constructive intervention strategies in response to inappropriate behavior.  
- Identify and demonstrate encouraging and empowering strategies other than directions and praise, for facilitating and recognizing 
appropriate behavior.  
- Articulate a constructive approach, including philosophy and practice, for guiding children's behavior. 
- Reflect on and improve guidance practice towards a constructive approach. 
 


Please list specifics for any of the following: 
 


Knowledge:       


- How values and personal experience affect guidance.   


- How the professionals’ image of the child affects 
guidance.  


- A capable image of the child positively influences 
guidance and the child’s emotional/social 
development.  


- The connection between development and behavior. 


- How constructive guidance supports emotional/social 
development and moral autonomy.  


- Children's rights and capability for self-determined 
responsible behaviour. 


Skills:  


- Think critically. 


- Model social skills. 


- Communicate clearly and respectfully: verbal, 
nonverbal, and written 


- Practice and demonstrate constructive, preventative 
and intervention guidance strategies. 


- Self-assess guidance based on positive and respectful 
communication and effectiveness in 
supporting children's development, 
meeting their needs and respecting their 
interests/goals. 


- Demonstrate ability to establish a prosocial and 
empowering environment.  



file://///Unit20/Pub/jseidl/My%20Documents/090422%20Education%20Council/Education%20Council%20Forms/Education%20Council%20Forms%202010/www.bccat.bc.ca





 
NORTHERN LIGHTS COLLEGE 


COURSE OUTLINE 
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- Supporting children with diverse circumstances and 
needs. 


- Identification of and association of BC Child Care 
Legislation, ECEBC Code of Ethics and 
principles and guidance strategies in BC 
Health Planning’s booklet: Guiding 
Children's Behavior to guidance. 


Attitudes:   


 


Technologies:   


 


 


 


 


Grading System 
 


 Check whichever applies to this course:  
 
 Letter Grades:  Percentage:   Pass/Fail:  Other:      
  
 Specify Passing Grade: C (60%)   
 
Typical Activities and Weighting (in %) 


 


Final Exam:       % Assignments:  90% Portfolio:       % Practicum:       % 


Midterm Exam:       % Lab Work:       % Project:       % Quizzes/Test:       % 


Field 


Experience:      % 
Participation:  10% Employer Evaluation:        


% 


Log Book:        % 


Other:       % Practical Assessment: 
      % 


 Total Must Equal At Least 
100% 


(can be more if options 
provided) 


 Specify number of assignments (if applicable): 4 


 Specify nature of participation (if applicable): Engage in weekly on-line discussion forums, teleconferences, web based 
groups, and/or in-class discussions as required by the course Instructor. 


 Include number of and the variety and nature of writing assignments: Assignments are assigned and/or self-chosen from 3 
areas: mandatory, academic, and experiential. Mandatory: (ranges from: Discussion postings, quizzes, child 
observation/interpretation, essays, curriculum assignments, journals; Academic (ranges from: essay, presentations, and/or 
critical reflections); Experiential (ranges from: observations/interpretations, pedagogical narrations/documentations, 
interviews, curriculum assignments).  


 Specify Other (if applicable):       
 
Typical Proportion of Individual Work and Group Work 
 


% of Individual Work :  90  % of Group Work :  10 
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COURSE OUTLINE 
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway): 


  
Required 


 
Author Surname, 
Initials 


 
Title 


Current 
Edition 


 
Publisher 


Year 
Published 


Chapter(s) 
Covered 


1.  


Fields, M.V., 


Meritt, P.A., & 


Fields, D.M. 


Constructive Guidance and 
Discipline: Birth to Age 8 


 Pearson 2018 All 


2.  
Ministry of Health 
Services 


Guiding Children's Behaviour   


BC Ministry of 
Health, Victoria, 
BC, Canada 


2003 All 


3.  
Haig, J., & 
MacMillan,V.  


Cites & Sources: An APA 
Documentation Guide 


 
Nelson, 


Ontario, Canada 
2018 All 


4.                                 


5.                                 


6.                                 


7.                                 


8.                                 


9.                                 


10.                                 
 


 


Course Outline Contact Person:  Audra Holloway  


 


Other Pertinent Information Relevant to Transfer:  


This course has been approved by and adheres to the B.C. Child Care Occupational Competencies - Government of B.C. 
https://www2.gov.bc.ca/assets/gov/education/early-learning/teach/ece/bc_occupational_competencies.pdf  
A1 (development and practice), A2, A3, A4 
B-1, B-2, B-4, B-5 
C-1 (socio-economic culture), C-2 (BC Child Care Licensing Regulation), C-3 
1-d-3 (b) 
3-a-1, 3-a-2, 3-a-3 
3-b 
3-c-2, 3-c-3, 3-c-4, 3-c-5 
6-a-1 (guidance practice) 
 
For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca 


 



http://www.bccat.bc.ca/
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SUPPLEMENTARY COMPONENTS AND RESOURCES 
 


This course is offered in other programs: YES   NO 


  


If yes list program(s): Education Assistant Certificate and 


Education Assistant Diploma  


 
Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy: 


 
Audit Policy: 


  
Course Evaluation Policies: Appeal Process: 


 
Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students) 


This course has been primarily developed for distributed delivery with required weekly seminars (teleconference or face-to-face or on-
line meeting rooms, or a combination). A course syllabus will be provided to students on the first day of the course.  
 
Students must have regular access to high-speed internet through a computer in order to access course content and instructor 
policies. 
 
Students require access to Early Learning children's programs (ECEC) or school classrooms (EA) in order to conduct assignments. 
 
Please note that NLC’s Early Childhood Education and Care programs and Education Assistant Programs adhere to NLC’s Education 
Policy on Student Absenteeism. According to this policy, a “student's attendance may be a necessary condition for completing a 
course satisfactorily. Program guidelines take precedence.” On this basis, your instructor reserves the right to adjust final grades that 
appear in D2L, to reflect considerations such as sustained absenteeism as identified within the course syllabus criteria for attendance 
and participation. 
 
Students will be required to use the following technologies: Office 365 (Word Documents, Powerpoints, Sharepoint), resizing digital 
images, and web based conferences). Resources will be provided within the course. 
 


  


Supplies/Materials: 


Access to a Computer with a web cam, digital photo recorder 
(i.e. cell phone) 


Keys to Success: 


Engage in pre-class preparation, i.e. Reading on-line course 
content, news items, and/or assigned readings/videos, as well as 
engaging in regular weekly class participation (discussion forums, 
web-based group discussions and/or in-class discussions). 
 


 
Course Change Statement: 


This course outline was updated with minor word changes to the Calendar description, learning outcomes, and knowledge/skills areas, 
added a Ministry of Justice CRC as a non-course requirement, and added some common language to be used in all program course 
outlines to sections: Technologies, Assignments, Additional Course Comments and Policies, Supplies/Materials/ Keys to Success. 


 
Instructor Contact Details:   


 


Instructor Name: Catherine (Cathy) Nielsen-Matheson 


Phone: 403-223-4445 Office #: same Campus Location: Fort St. John 


Fax:       Office Hours: M-F 8:00 am-3 pm PST E-mail: cmatheson@nlc.bc.ca 
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Authorization Signatures Date Required for All Signatures 


Instructor:  Date:  


List Credentials / Institutions: B.S. Education- Brigham 


Young University; Early Childhood Services Certificate- 
University of Lethbridge 


 


Dean:  Date:  


Education Council Chair:  Date:  


Vice-President of Academic and Research:  Date:  


 






image5.emf
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NORTHERN LIGHTS COLLEGE 


SUBMISSION TO EDUCATION COUNCIL COVER SHEET 


(To be used when a decision by Council is required.) 


 


In order for the Education Council to carefully consider your request, we ask that the following 


documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed 


as an agenda item. 


 


(To fill out document, tab to shaded boxes and type information) 


 


 1.  What are you asking the Council to consider? 
To consider removing Economics 105: Principles of Economics and replacing it with Management 120: 


Financial Accounting in the Post-Degree Diploma in Business Management-Health Administration 


Specialization.. 


 


 The Process for Submissions to the Education Council lists the responsibilities of the Education 


Council. 


 To which of these does your submission relate (i.e. 2c, 3b, etc.)?                         
2c 


 


 2.  What is the rationale for the request? 
Discussions with graduates of this program indicate that the majority of their work involves office 


administration.  As such, accounting skills will serve the graduates better in terms of obtaining 


employment and/or being able to complete a greater breadth of tasks for their employers. 


 


 3. What implications will approval of this request have for: 
 


 students or prospective students 


It makes the program more relevant to the job market. 


 


 present course offerings 


Little change as both courses, ECON 105 and MGMT 120 are already offered as they are cored 


with other programs. 


 


 associated program completion guides (please list programs the outcome will affect)  


None 


 


 faculty 


None 


 


 support staff 


None 


 


 College (facilities, timetabling, etc.) 


None 


 


 Library (new material and/or copyright issues) 


None 


 


 4. What do you estimate the cost of implementing this request will be in terms of financial and/or 


human resources? (Use separate sheet for detail or budget if necessary.) 
None 


  


 Will the proposed request have any possible effects on students' eligibility for financial aid?   


No 
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 5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.) 


 


 List B.C. Universities     Anticipated Transfer Credit 
 


As per current transfer on the BC Transfer Guide 


 


 List B.C. University-Colleges/Institutes  Anticipated Transfer Credit 
As per current transfer on the BC Transfer Guide 


 


 List Designates (CGA, CMA, etc.)  Anticipated Transfer Credit 
      


 


 6. With whom have you consulted internally and/or externally, regarding the proposal?   


 


YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED 
 


 Campus Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Dean, Steve Roe       Yes  No 


 No   


            Yes  No   


            Yes  No  


            Yes  No  


  


 Regional Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Registrar       Yes  No  


VP Academic       Yes  No  


            Yes  No  


            Yes  No  


  


 Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.) 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Lana Sprinkle, 


Instructor and 


Health Chair 


Also consider inclusion or availability of HCA courses to allow 


pathway to employment with Northern Health through HCA 


employment. 


Yes  No  


Cindy Broberg, 


UNAS Chair 


Same as above Yes  No  


Bruce Brady, 


Instructor 


Same as above Yes  No  


  


External (e.g. Advisory Committee members, other prospective employers, articulation groups, other 


institutions and/or professional bodies, etc.)  


Name Feedback/Concerns Raised 
In Support 


of Proposal 


            Yes  No  


            Yes  No  


            Yes  No  


  


7. Have relevant program staff, both campus and regional, been consulted before submitting the 


proposed request?   
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This would include and not limited to an electronic version of the Submission Cover Sheet and 


Course Outline to be sent to Education Council Secretary (A. Holloway). 


 


8. Do you wish to present your proposal to the Council in person? Yes 


  


If not, who will present it?                                                                                      


 


How much time is needed for the presentation?  5 minutes                                                       


 


9. Additional comments: 


      


 


10. Suggested wording for motion:  
THAT the Education Council approves the revised Program Guide for Post-Degree Diploma in 


Business Management - Health Administration Specialization.  


 


Prepared by: Lisa Verbisky    Date: May 23, 2018 


 


In consultation with (please list by name): Cindy Broberg 


 


Date received by Education Council Secretary:  June 28th 2018 


                                    


Requester notified re: date/time item on agenda:       


                                                        


 


 PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION 


 
 



mailto:aholloway@nlc.bc.ca
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name:  Business Management   
Credential/Certification:  Post-Degree Diploma in Business Management 


- Health Administration Specialization 
Date Submitted:  September 2018   


Effective Date:  January 2019 
 


Program Contact:   
International Students:  email at inted@nlc.bc.ca and visit the International Education 
webpage at http://nlc.bc.ca/Admissions/InternationalEducation.aspx 
         
 
 
Dean:   
Steve Roe          
 
 
Document Author:   
Lisa Verbisky       
 
 
Program Description:   
The Post-Degree Diploma in Business Management with a specialization in Health 
Administration (PDD in HADM) is ideally suited to international students who already 
hold a minimum three-year degree in nursing or other closely related Health Care 
profession.  The addition of advanced studies in business and health care 
administration in a Canadian context will enhance employability for administrative 
assistant positions and movement into entry level management positions in various 
health professions in Canada. 
 
The fields of study comprising this multi-disciplinary program include business 
administration, psychology, and specialized health administration courses. The program 
introduces management and health administration concepts in a Canadian context, with 
emphasis on interpersonal and interprofessional communications, organizational 
behaviour, human resource management, ethics, and change management.   
   
 
 
Admission Requirements:   
International students must have official transcripts demonstrating successful 
completion of, at minimum, a three-year degree in nursing or other closely related 
Health Care profession. 
 







 Program Information and Completion Guide 
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* A. Domestic students must have official transcripts demonstrating the following 
English Requirement: One of the following with a "B" grade or higher: Grade 12 English, 
English Literature 12, English 12 First Peoples, English 050, or English 099. 
Alternatively, any university-level English course with a "C" grade or higher. Students 
who do not meet one of the above English requirements must complete the NLC Writing 
Assessment for appropriate course placement.  
 
* B. International students must have documentation demonstrating the following 
English Requirement: An IELTS with an overall score of 6.0 or higher with no band less 
than 6.0. Students with a writing band of 6.0 or less are required to complete English 
099 with a "B" grade or higher before or during the first semester of their program. The 
necessity for upgrading can extend the length of the program.    
 
Length of Program: (weeks and total hours)  
930 hours in total. Depending on a student's start-date, academic readiness, and 
academic progress, the PDD in HADM may be completed in four semesters. However, 
a fifth semester may be necessary. Students should refer to the PDD in HADM planning 
grid and timetables, and consult with the program contacts listed above. 
 
 
Program Intake: (start/finish dates)  
Start September, January, and May intakes 
 
 
Available Seats:   
Capacity is limited to 35 seats. Please consult with the program contacts listed above. 
This program has seats available only at the Dawson Creek campus. 
 
 
Application Deadline:   
Last day for late registration as indicated in the NLC Calendar, but international 
students should contact inted@nlc.bc.ca for deadlines specific to their situation. 
 
   
 
 
Career Prospects:   
The objective of this program is to enhance knowledge of the Canadian health care 
system for internationally educated nurses as they transition into health related 
administrative assistant careers in Canada.  The PDD in HADM may also assist 
students in moving into entry-level management positions in the health sector such as 
human resource management and management at care facilities. 
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Affiliations/Partnerships:   
Northern Lights College courses generally transfer individually to other colleges, 
universities, and institutes in British Columbia. Students will receive transfer credit for 
courses as noted in the BC Transfer Guide (see http://www.bctransferguide.ca).   
 
 
Location:   
Dawson Creek Campus  
 
 
Additional Requirements/Supplies:  (fees, supplies, materials)  
Course textbooks; laptop strongly recommended 
 
 
Eligibility for Canada Student Loans:  (Yes or No) 
International students - No 
  
 
Required Minimum Grade:  (overall and/or minimum within a course) 
C (60%) overall.  Minimum course grades vary; refer to individual course outlines for 
details. 
 
 
Residency Requirement:  (percentage of courses which must be taken at NLC) 
50%; Minimum C grade required for all transferred courses. 
 
 
Required Courses:  (list courses required to complete credential and total hours for 
each course) 
 
Semester 1 
CPSC 101: Introduction to Computing (3 credits; 45 hrs)   
          OR MGMT 217: Business Systems Analysis & Design 
MGMT 120: Financial Accounting (3 credits; 45 hrs) 
ENGL 110: Business Communications (3 credits; 45 hrs) 
MGMT 104: Fundamentals of Management (3 credits; 45 hrs) 
PSYC 224: Organizational Behaviour (3 credits; 45 hrs) 
 
 
Semester 2 
ENGL 100: Academic Writing (3 credits; 45 hrs) 
MGMT 204: Human Resource Management (3 credits; 45hrs) 
PSYC 220: Interpersonal Communications (3 credits; 45 hrs) 
SOSC 220: Research Methods in the Social Sciences (3 credits; 45 hrs) 
SSWD 120: Ethics and Practice (3 credits; 45hrs) 
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Semester 3 
HADM 310: Organizational Structure of Canadian Health Care System (3 credits; 45 
hrs) 
MGMT 225: Strategic Management (3 credits; 45 hrs) 
MGMT 301: Management Skills for Supervisors (3 credits; 45 hrs) 
MGMT 425: Integrated Strategic Management Seminar (1 credit; 15 hrs) 
MGMT 450: Project Management (3 credits: 45 hrs) 
SOSC 207: Introduction to Statistics for the Social Sciences (3 credits; 45 hrs) 
          OR MGMT 290: Quantitative Methods for Business (3 credits; 60 hrs) 
 
Semester 4 
COMM 301: Organizational Communications (3 credits; 45 hrs) 
HADM 320: Community Health Planning (3 credits; 45 hrs) 
HADM 330: Health Care Law and Policy in Canada (3 credits; 45 hrs) 
MGMT 303: Non-Profit Management (3 credits; 45 hrs) 
MGMT 455: Project Management Seminar (Health Administration Specialization) (1 
credit; 15 hrs) 
PSYC 230: Advanced Communication Skills (3 credits; 45 hrs)  
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NORTHERN LIGHTS COLLEGE 


SUBMISSION TO EDUCATION COUNCIL COVER SHEET 


(To be used when a decision by Council is required.) 


 


In order for the Education Council to carefully consider your request, we ask that the following 


documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed 


as an agenda item. 


 


(To fill out document, tab to shaded boxes and type information) 


 


 1.  What are you asking the Council to consider? 
An omnibus motion rationalizing pre-requisite statements for 100-level English courses to bring them 


into alignment with English Language Proficiency requirements passed by Council in June. 


 


ENGL 100, 105, 110, 111, and 112 changes from 


 
        Domestic students: “B” in English 12 or equivalent; or university-level placement on the Writing Assessment.  


International students: “B” in English 12 or equivalent; or 6.5 IELTS writing band.      
 


to 
 
English 12 with a B, or equivalent: 
                •             English Literature 12 with a B 
                •             English 12 First Peoples with a B 
                •             ENGL-050 with a B 
                •             ENGL-099 with a B 
                •             EASL-060 with a grade of Mastery 
                •             University-level placement on the NLC Writing Assessment 
                •             Any university-level English course with a "C" grade or higher 
                •             IELTS Writing Band with 6.5 or higher (or equivalent) 


 


 The Process for Submissions to the Education Council lists the responsibilities of the Education 


Council. 


 To which of these does your submission relate (i.e. 2c, 3b, etc.)?                         
      


 


 2.  What is the rationale for the request? 
To bring specific course pre-requisite statements into alignment with English Language Proficiency 


requirements passed by Council in June. 


 


 3. What implications will approval of this request have for: 
 


 students or prospective students 


Reduce problems registering for courses. 


 


 present course offerings 


none 


 


 associated program completion guides (please list programs the outcome will affect)  


none 


 


 faculty 


Reduce ambiguity in pre-requisite statements. 


 


 support staff 


n/a 


 


 College (facilities, timetabling, etc.) 


n/a 
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 Library (new material and/or copyright issues) 


n/a 


 


 4. What do you estimate the cost of implementing this request will be in terms of financial and/or 


human resources? (Use separate sheet for detail or budget if necessary.) 
n/a 


  


 Will the proposed request have any possible effects on students' eligibility for financial aid?   


n/a 


 


5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.) 


 


 List B.C. Universities     Anticipated Transfer Credit 
 


      


 


 List B.C. University-Colleges/Institutes  Anticipated Transfer Credit 
      


 


 List Designates (CGA, CMA, etc.)  Anticipated Transfer Credit 
      


 


 6. With whom have you consulted internally and/or externally, regarding the proposal?   


 


YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED 
 


 Campus Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Dean Lisa Verbisky Yes  No   


            Yes  No   


            Yes  No  


            Yes  No  


  


 Regional Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Registrar Warren Stokes Yes  No  


VP Academic Loren Lovegreen Yes  No  


            Yes  No  


            Yes  No  


  


 Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.) 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


English faculty Heather Harper Yes  No  


English faculty Kara-lee MacDonald Yes  No  


            Yes  No  


  


External (e.g. Advisory Committee members, other prospective employers, articulation groups, other 


institutions and/or professional bodies, etc.)  


Name Feedback/Concerns Raised 
In Support 


of Proposal 
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            Yes  No  


            Yes  No  


            Yes  No  


  


7. Have relevant program staff, both campus and regional, been consulted before submitting the 


proposed request?   


Yes, but under time constraints due to both 1) time-sensitivity of notion; and 2) workload of instructors. 


 


This would include and not limited to an electronic version of the Submission Cover Sheet and 


Course Outline to be sent to Education Council Secretary (A. Holloway). 


 


8. Do you wish to present your proposal to the Council in person? yes 


  


If not, who will present it?                                                                                      


 


How much time is needed for the presentation?  10 minutes                                                       


 


9. Additional comments: 


      


 


10. Suggested wording for motion: THAT the Education Council approves the revised pre-


requisite statements for ENGL 100, ENGL 105, ENGL 110, ENGL 111, and ENGL 112 effective 


September 2018. 
 


 


Prepared by: GP Lainsbury, PhD     Date: September 2018 


 


In consultation with (please list by name): Audra Holloway, Warren Stokes and Lisa Verbisky. 


 


Date received by Education Council Secretary:  Sept 8th, 2018 


                                    


Requester notified re: date/time item on agenda:       


                                                        


 


 PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION 


 
 



mailto:aholloway@nlc.bc.ca
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COURSE OUTLINE 
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Date Course Outline was Last Reviewed and/or Revised:September 2018 
Effective Date:  September 2018 


Course Code: ENGL Number: 100 Number of Credits: 3 


Course Title:  Academic Writing 


Program: University Arts and Sciences 


 New Course 
 Existing Course (no revisions)  
 Existing Course (minor revisions) (please indicate the areas revised       ) 
 Revised Course (please indicate the areas revised : prerequisites, course comments ) 


 
Academic Level:    First Year       Second Year        Third Year        Fourth Year 


Vocational:  


Career Technical:  


Entry Level Trades Training:  


Apprenticeship:     First Year  Second Year  Third Year  Fourth Year 


   Fifth Year  Practicum  


 
 
 
 
 
Former Course Code(s) and 
Number(s) (If applicable): 


      
 
 
 
 
  


 


Precluded Courses:        


Calendar Description:  English 100 provides an introduction to university-level academic writing across the disciplines. While 


discipline-based coverage may reflect programs at individual campuses, emphasis is placed on the kinds of written communication 
that actually occur in the humanities, social sciences, and/or natural sciences. Thus, English 100 imparts a greater understanding of 
the practices and voices that characterize both academic and professional communities. This is not a remedial course.  


Date First Offered:  January 1995 


Total Hours: 45 
Total Weeks:  15 
 


Breakdown Hours Per Course Duration 


Lecture Hours 45.0 


Seminars/Tutorials 0.0 


Laboratory Hours 0.0 


Field Experience Hours 0.0 


Shop/Teaching Kitchen 0.0 


Other Contact Hours 0.0 


Total 45.0 
 


If Other Contact Hours are specified above please list 


details:       
 


 
Practicum Hours:        
 


 


This course is offered by: 


  Face-to-Face  


  Online 


  Video 


  Teleconference  
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Prerequisite Statement (If there are no prerequisites, type NONE): 


None 


Non-Course Prerequisites (List if applicable or type NONE):  


English 12 with a B, or equivalent (as defined in additional course 
comments and policies) 


Co-requisite Statement (List if applicable or type NONE): 


None 


To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca 


 
 
Detailed Course Content, Topics and Sequence Covered:  


Grammar Review   
Plagiarism Review  
 
The Academic Essay: 
-History, Purpose, Audience, Tone, and Topics  
-Genre Theory 
-Clarifying Topics 
-Research Sites and Prestige Abstractions 
-Formality of Academic Style 
 
Research: 
-Academic Analysis of Primary Sources 
-Peer-Reviewed Sources 
-Web-Based Research  
 
Working With Evidence: 
-Critical Summaries 
-Primary and Secondary Sources 
-Skimming, Note-taking, Summarizing, Paraphrasing and Quoting 
-Formatting Academic Papers  
-Systems of Documentation 
-Direct and Indirect Reference  
-Footnoting and Endnoting 
-Tables and Illustrations 
 
Research Proposals: 
-Annotated Bibliographies  
-Rhetorical Features of Proposals 
 
Shaping an Argument: 
-Rhetorical Features of Academic Introductions 
-Thesis Statements and Two-Part Titles 
-Core Paragraphs 
-Scholarly conclusions 
-The Revision Process 


 
Learning Outcomes / Course Goals: This course will focus on the critical thinking, research, and composition skills needed to write 


university-level papers.  Instruction in writing will enable students to organize and express ideas, to research topical papers, to 
recognize and manage grammatical principles and rhetorical techniques, to utilize proper documentation, and to edit their own papers 
with ease.  Students will be exposed to a number of genres of academic writing, including literary, historical, and scientific writing.  
Class time will be devoted to writing and research instruction and to informal and free-writing and reading exercises, stylistic 
analyses, peer editing, and some discussion.  Upon successful completion of English 100, students should be able to write clear, 
convincing academic essays. 
 


Please list specifics for any of the following: 
 



file://///Unit20/Pub/jseidl/My%20Documents/090422%20Education%20Council/Education%20Council%20Forms/Education%20Council%20Forms%202010/www.bccat.bc.ca
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Knowledge:       Skills:       


Attitudes:        Technologies:       
 


 


Grading System 
 


 Check whichever applies to this course:  
 
 Letter Grades:  Percentage:   Pass/Fail:  Other:      
  
 Specify Passing Grade: D (50%) 
 
Typical Activities and Weighting (in %) 


 


Final Exam:  20% Assignments:  75% Portfolio:       % Practicum:       % 


Midterm Exam:       % Lab Work:       % Project:       % Quizzes/Test:       % 


Field 


Experience:      % 
Participation:  5% Employer Evaluation:        


% 


Log Book:        % 


Other:       % Practical Assessment: 
      % 


 Total Must Equal At Least 
100% 


(can be more if options 
provided) 


 Specify number of assignments (if applicable): 6 


 Specify nature of participation (if applicable): attendance, in-class discussions, and peer editing 


 Include number of and the variety and nature of writing assignments: documentation of research, summary of a scholarly 
article, research proposal, annotated bibliography, research essay  


 Specify Other (if applicable):       
 
Typical Proportion of Individual Work and Group Work 
 


% of Individual Work :  95  % of Group Work :  5 
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway): 


  
Required 


 
Author Surname, 
Initials 


 
Title 


Current 
Edition 


 
Publisher 


Year 
Published 


Chapter(s) 
Covered 


1.  
Roe, S. and den 
Ouden, P.. 


Academic Writing: The Complete 
Guide 


 


Toronto: 
Canadian 
Scholars Press 


2018 All 


2.                                 


3.                                 


4.                                 


5.                                 


6.                                 


7.                                 


8.                                 


9.                                 


10.                                 
 


 


Course Outline Contact Person:  Audra Holloway  


 


Other Pertinent Information Relevant to Transfer:       
 
For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca 


 



http://www.bccat.bc.ca/
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SUPPLEMENTARY COMPONENTS AND RESOURCES 
 


This course is offered in other programs: YES   NO 


  


If yes list program(s): Academic, Associate of Arts Degree  


Associate of Arts Diploma - Fine Arts, Associate of Arts - 
Criminology Specialization, Education Assistant , 
Elementary Education, Academic Engineering, Humanities, 
Pre-Medicine, Sciences  


 


Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy: 


 


Audit Policy: 


  
Course Evaluation Policies: Appeal Process: 


 
Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students) 


All course materials are provided online, in d2L. Foremost among these is the course schedule, which outlines the sequence of topics 
and assignments that constitute the course. It is the student's responsibility to keep up with course news by regular consultation of 
course homepage on d2L. 
 
Whether attending a face-to-face section, or taking the course online, there is a strong correlation between student engagement and 
successful achievement of course outcomes. In ftf sections engagement is demonstrated by attendance at class, attention to what 
others say, and participation in discussion. 
 
NLC instructors use Turnitin to screen student essays for plagiarism. Issues of academic integrity will be dealt with under NLC's 
Honesty policy or the policies that succeed it: https://www.nlc.bc.ca/Portals/0/documents/Policies/E-1_08.pdf.  
 
A penalty of 5 % may be deducted each day an assignment is late; an alternate due date should be obtained from the instructor prior 
to the original submission date. Students must submit the final essay and write the exam to pass the course.  Failure to do this will 
result in an automatic 'F' in ENGL 100. 
 
ENGL 100 requires English Language Proficiency equivalent to having achieved a grade of B in English 12: 
                •             English Literature 12 with a B 
                •             English 12 First Peoples with a B 
                •             ENGL-050 with a B 
                •             ENGL-099 with a B 
                •             EASL-060 with a grade of Mastery 
                •             University-level placement on the NLC Writing Assessment 
                •             Any university-level English course with a "C" grade or higher 
                •             IELTS Writing Band with 6.5 or higher (or equivalent) 
 


  
Supplies/Materials: Keys to Success: 


 
Course Change Statement: 


 
Instructor Contact Details:   


 


Instructor Name: GP Lainsbury 


Phone: 250-785-6981, ext 2091 Office #: 108 Campus Location: Fort St John 


Fax: 250-785-1294 Office Hours: Posted E-mail: glainsbury@nlc.bc.ca 
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Authorization Signatures Date Required for All Signatures 


Instructor:  Date:  


List Credentials / Institutions: BA, MA (Calgary),  


PhD (SFU)      
 


Dean:  Date:  


Education Council Chair:  Date:  


Vice-President of Academic and Research:  Date:  
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Date Course Outline was Last Reviewed and/or Revised:September 2018 
Effective Date:  September 2018 


Course Code: ENGL Number: 105 Number of Credits: 3 


Course Title:  Nonfictional Prose  


Program: University Arts and Sciences 


 New Course 
 Existing Course (no revisions)  
 Existing Course (minor revisions) (please indicate the areas revised   ) 
 Revised Course (please indicate the areas revised : prerequisites, course comments ) 


 
Academic Level:  First Year  Second Year 


Vocational:  


Career Technical:  


Entry Level Trades Training:  


Apprenticeship:   First Year  Second Year   Third Year  Fourth Year 


  Fifth Year  Practicum  


 
 
 
 
 
Former Course Code(s) and 
Number(s) (If applicable): 


      
 
 
 
 
  


 


Precluded Courses:        


Calendar Description:  This course develops thinking, reading, and writing skills by focusing on the literary study of nonfiction.  


Types of nonfiction studied may include personal essays, travelogues, autobiographies, biographies, science journalism, etc.  The 
course may also include works that challenge the boundary between fiction and nonfiction. Evaluation is conducted through written 
assignments and in-class examination.  


Date First Offered:  June 2005 


Total Hours: 45 
Total Weeks:  15 
 


Breakdown Hours Per Course Duration 


Lecture Hours 45.0 


Seminars/Tutorials 0.0 


Laboratory Hours 0.0 


Field Experience Hours 0.0 


Shop/Teaching Kitchen 0.0 


Other Contact Hours 0.0 


Total 45.0 
 


If Other Contact Hours are specified above please list 


details:       
 


 
Practicum Hours:        
 


 


This course is offered by: 


  Face-to-Face  


  Online 


  Video 


  Teleconference  
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Prerequisite Statement (If there are no prerequisites, type NONE): 


None 


Non-Course Prerequisites (List if applicable or type NONE):  


English 12 with a B, or equivalent (as defined in additional course 
comments and policies) 


Co-requisite Statement (List if applicable or type NONE): 


None 


To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca 


 
 
Detailed Course Content, Topics and Sequence Covered:  


Beginning with the European settlement of North America and ending with late-twentieth-century urbanization, the reading list for this 
section of English 105 consists primarily of autobiographies, a genre that deals with the purportedly “real” experiences of real people.  
Throughout, the autobiographical examination of selfhood is deeply linked to place: sometimes reluctantly, sometimes willingly, 
individuals travel from cities into wilderness environments, undergoing harrowing journeys that become associated with 
enlightenment.  However, as the books span time and cultural circumstances, insights into civilization, nature, and selfhood differ.  
Ultimately, perhaps, a close reading of the various life stories challenges distinctions between fiction and nonfiction, pointing to 
narrative constructions of reality—to life as story. 
 
Introduction to the Course 
     - Opening comments on nonfictional genres such as autobiography and biography 
     - Optional supplementary reading: Georges Gusdorf’s “The Conditions and Limits of Autobiography” (on Reserve) 
     - University-level literary criticism as a disciplinary practice: prestige abstractions, close reading, previous studies, theoretical 
       frameworks, etc. 
 
Colonialism and Mary Rowlandson's Sovereignty and Goodness of God 
     - Colonialism as a paradigm or world view 
     - New England Puritanism in an historical context 
     - The overall structure of Sovereignty and Goodness of God: autobiography as mythology 
     - Ideological tensions in Rowlandson's narrative: deconstructing an "official" world view 
     - Analyses of literary criticism: see David Downing’s “Streams of Scripture Comfort” 
     - Group analyses of image patterns 
     - Thematic developments in “Indian captivity narratives” as a genre in North American culture: Dances with Wolves, Pocahontas, 
etc. 
 
Colonialism and Rich Hobson's Grass Beyond the Mountains 
     - Popular celebrations of the cowboy as an American icon 
     - Reading against the grain: a critique of the cowboy myth 
     - Video: Stale Roles and Tight Buns 
     - Homosociality in Hobson's narrative 
     - "Otherness" in Grass Beyond the Mountains: nature, women, and Aboriginal peoples 
     - Analyses of literary criticism: see J. Gerard Dollar’s “Misogyny in the American Eden” 
     - Representations of Otherness in contemporary popular culture   
 
Romanticism in Emily Carr's Klee Wyck 
     - Romanticism as a paradigm or world view 
     - Survey of Emily Carr's development as a painter 
     - The overall structure of Carr’s text 
     - “Ucluelet” and other early chapters as "creative" nonfiction 
     - Analyses of literary criticism: see an assigned article on Klee Wyck 
     - Group analyses of assigned chapters 
 
Romanticism and Jon Krakauer’s Into the Wild 
     - Videotaped interview with the author 
     - The author’s involvement with his subject 
     - Biography as artifice: narrative design and the "poetics" of biography: plot, figurative language, literary allusions, etc. 
 
 



file:///C:/Documents%20and%20Settings/jseidl/Local%20Settings/Temporary%20Internet%20Files/Content.Outlook/ajohnsen/Local%20Settings/Temporary%20Internet%20Files/ajohnsen/Local%20Settings/Temporary%20Internet%20Files/ajohnsen/Local%20Settings/Temporary%20Internet%20Files/Local%20Settings/ajohnsen/Local%20Settings/Temporary%20Internet%20Files/Local%20Settings/Temporary%20Internet%20Files/OLK1B/www.bccat.bc.ca
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Ecocentrism and Edward Abbey's Desert Solitaire 
     - Ecocentrism as a paradigm or world view 
     - Video: Underground Rebels: Abbey and the global environmental movement 
     - Eliot Porter's photographic depiction of Glen Canyon in The Place That No One Knew 
     - Biographical considerations: Abbey's life 
     - Structure and imagery in Desert Solitaire 
     - Group analyses of image patterns 
     - The problem of gender in Abbey's work 
     - Abbey and postmodernism 
 
 
Ecocentrism and Terry Tempest Williams' Refuge: An Unnatural History of Family and Place 
     - Opening discussion: Williams and mormonism 
     - Major symbolic structures throughout the narrative 
     - Group analyses of image patterns 
     - Williams and contemporary feminism 
     - Analyses of literary criticism: Cassandra Kirchner’s “Rethinking Dichotomies in Terry Tempest Williams’ Refuge” 
 
Conclusion 
     - Summary of key concepts throughout the course 


 
Learning Outcomes / Course Goals:  


As a first-year literature class, English 105 introduces students to some of the concepts and practices associated with literary criticism 
at the university level.  By the end of term, students will be able to: 
 
     - Constructively engage a variety of perspectives through discussion.  
     - Select a focussed research site within a literary text. 
     - Employ prestige abstractions that are relevant to the disciplinary community (race, class, gender, etc.) 
     - Situate literary texts within their historical/cultural context 
     - Develop an argument through “close reading” 
     - Use various rhetorical strategies (methods of development, paragraph structure, etc.)  to present textual details in effective ways 
     - Engage in effective library research that facilitates the employment of secondary sources 
     - Provide accurate and consistent attribution by adhering to the MLA Style of documentation  
     - Demonstrate an understanding of rhetorical structures in published literary criticism, particularly the use of theory 
     - Engage in effective revision by having an opportunity to revise the first paper or by demonstrating improved skills in the second 
      paper. 
 
The objectives identified above are consistent with the list of “aims” recently developed by the BC English Studies Committee. 
Moreover, Simon Fraser University recognizes English 105 as a course that meets Writing (W) and Breadth (B) criteria. 
 


Please list specifics for any of the following: 
 


Knowledge:       Skills:       


Attitudes:        Technologies:       
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Grading System 
 


 Check whichever applies to this course:  
 
 Letter Grades:  Percentage:   Pass/Fail:  Other:      
  
 Specify Passing Grade: D (50%) 
 
 
 
Typical Activities and Weighting (in %) 


 


Final Exam:  20% Assignments:  70% Portfolio:       % Practicum:       % 


Midterm Exam:       % Lab Work:       % Project:       % Quizzes/Test:       % 


Field 


Experience:      % 
Participation:  10% Employer Evaluation:        


% 


Log Book:        % 


Other:       %   Total Must Equal At Least 
100% 


(can be more if options 
provided) 


 Specify number of assignments (if applicable): Four written assignments (plus an optional revision of the first essay) and 
various group assignments. 


 Specify nature of participation (if applicable): Regular attendance, preparation for class, contributions to class discussion.  
Detailed criteria for class participation are distributed as part of the course package. 


 Include number of and the variety and nature of writing assignments: Two research notebooks and two essays. 


 Specify Other (if applicable):       
 
Typical Proportion of Individual Work and Group Work 
 


% of Individual Work :  90  % of Group Work :  10 


  







 
NORTHERN LIGHTS COLLEGE 


COURSE OUTLINE 
 


 


 Page 5 of 7 
Form Revised: June 2008   ENGL 105 


 
Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway): 


  
Required 


 
Author Surname, 
Initials 


 
Title 


Current 
Edition 


 
Publisher 


Year 
Published 


Chapter(s) 
Covered 


1.  Rowlandson, M. 
Sovereignty and Goodness of 
God 


 
Boston: Bedford/ 
St. Martin's 


1997 All 


2.  Hobson, R. Grass Beyond the Mountains  


Toronto: 
McClelland and 
Stewart 


2001 All 


3.  Carr, E. Klee Wyck  


Vancouver: 
Douglas and 
McIntyre 


2003 All 


4.  Krakauer, J. Into the Wild  
New York: 
Anchor/Doubleday 


1996 All 


5.  Abbey, E. Desert Solitaire  
Toronto: Simon 
and Schuster 


1968 All 


6.  
Tempest Williams, 
T. 


Refuge: An Unnatural History of 
Family and Place 


 
New York: 
Random House 


1991 All 


7.                                 


8.                                 


9.                                 


10.                                 
 


 


Course Outline Contact Person: Audra Holloway 


 


Other Pertinent Information Relevant to Transfer:       
 
For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca 


 



http://www.bccat.bc.ca/
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SUPPLEMENTARY COMPONENTS AND RESOURCES 
 


This course is offered in other programs: YES   NO  If yes list program(s):       


 


Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy: 


 


Audit Policy: 


  
Course Evaluation Policies: Appeal Process: 


 
Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students) 


-Regular attendance is expected.  Students who do not regularly attend class will likely jeopardize their ability to meet assignment 
criteria.  
 
-Except where otherwise specified, all take-home assignments are due at the beginning of class, on scheduled due-dates.  In fairness 
to all students, half a letter grade per day will be deducted from late assignments.  This grade penalty may be waived if the instructor 
determines that lateness is due to justifiable causes. 
 
-While academic writing necessitates a dependence on sources and the employment of other voices, there is an important distinction 
between these conditions and the academic offence of plagiarism.  We will discuss plagiarism during the semester. 
 
-The potential for intellectual enrichment hinges on our collective readiness to express and challenge opinions in a cooperative spirit of 
mutual inquiry.  We learn from each other.  
 
-Class discussions will frequently involve representations of race, class, and gender.  These are important considerations in academic 
culture, involving sensitive issues such as colonial prejudice toward First Nations people, sexual stereotyping, etc.  Students who do 
not wish to discuss such concepts are advised to withdraw.  Also note that the reading material may be disturbing and/or challenging in 
other ways.  One text, for example, deals with cancer-related deaths in a family. 
 
ENGL 105 requires English Language Proficiency equivalent to having achieved a grade of B in English 12: 
                •             English Literature 12 with a B 
                •             English 12 First Peoples with a B 
                •             ENGL-050 with a B 
                •             ENGL-099 with a B 
                •             EASL-060 with a grade of Mastery 
                •             University-level placement on the NLC Writing Assessment 
                •             Any university-level English course with a "C" grade or higher 
                •             IELTS Writing Band with 6.5 or higher (or equivalent) 
 


  
Supplies/Materials: Keys to Success: 


 
Course Change Statement: 


 
Instructor Contact Details:   


 


Instructor Name: Steve Roe 


Phone:       Office #:       Campus Location: Fort St. John 


Fax:       Office Hours:       E-mail: sroe@nlc.bc.ca 
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Authorization Signatures Date Required for All Signatures 


Instructor:  Date:  


List Credentials / Institutions: PhD (UBC), MA (UVic), BA 


(UVic) 
 


Dean:  Date:  


Education Council Chair:  Date:  


Vice-President of Learning:  Date:  
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Date Course Outline was Last Reviewed and/or Revised: September 2018 
Effective Date:  September 2018 


Course Code: ENGL Number: 110 Number of Credits: 3 


Course Title:  Introduction to Workplace Communications 


Program: University Arts and Sciences 


 New Course 
 Existing Course (no revisions)  
 Existing Course (minor revisions) (please indicate the areas revised       ) 
 Revised Course (please indicate the areas revised :prerequisites, course comments ) 


 
Academic Level:  First Year  Second Year 


Vocational:  


Career Technical:  


Entry Level Trades Training:  


Apprenticeship:   First Year  Second Year   Third Year  Fourth Year 


  Fifth Year  Practicum  


 
 
 
 
 
Former Course Code(s) and 
Number(s) (If applicable): 


      
 
 
 
 
  


 


Precluded Courses:  MGMT 100 


Calendar Description:  This course is intended to introduce students to the theories and practices of workplace communications.  


Attention will be devoted to the ethical and relational implications of communication in the workplace, as well as to the development of 
clarity, conciseness and correctness in communication.  Written assignments will include business letters, memoranda, résumés, 
bibliographies, and reports.  Students in face-to-face sections of the course will make oral presentations; those in on-line sections will 
make an on-line presentation using appropriate software.  As much as possible, assignments and class discussion will be oriented to 


the specific career interests of students.  


Date First Offered:  September 2002 


Total Hours: 45 
Total Weeks:  15 
 


Breakdown Hours Per Course Duration 


Lecture Hours 45.00 


Seminars/Tutorials 0.00 


Laboratory Hours 0.00 


Field Experience Hours 0.00 


Shop/Teaching Kitchen 0.00 


Other Contact Hours 0.00 


Total 45.00 
 


If Other Contact Hours are specified above please list 


details:       
 


 
Practicum Hours:        
 


 


This course is offered by: 


  Face-to-Face  


  Online 


  Video 


  Teleconference  
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Prerequisite Statement (If there are no prerequisites, type NONE): 


None 


Non-Course Prerequisites (List if applicable or type NONE):  


English 12 with a B, or equivalent (as defined in additional course 
comments and policies) 


Co-requisite Statement (List if applicable or type NONE): 


None 


To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca 


 
 
Detailed Course Content, Topics and Sequence Covered:  


- Theory and Process of Transactional Writing 
- Collaborative Writing and Workplace Ethics 
- Technology:  Communication in the Digital Workplace 
- Modes of Persuasion:  Emotion and Logic 
- Layout and Design, Graphics 
- Style and Tone 
- Varieties of Workplace Correspondence 
- Research Strategies for Workplace Writing 
- Employment Correspondence and Interviews 
- Principles of Workplace Report–Writing 
- Documentation for Workplace Writing 
- Recommendation Reports and Proposals 
- Oral Reports and Presentations 


 
Learning Outcomes / Course Goals:  


The objective of the course is to prepare students to communicate efficiently and productively in a workplace environment.  After 
completing ENGL 110, students should be able to: 
- hypothesize workplace communication as a type of transactional communication that includes various types of group writing 
dynamics 
- analyze and classify the sorts of ethical environments in which workplace communication occurs, as well as the ethical implications 
of communication in the workplace; 
- express their understanding of the principles of workplace correspondence, including a sophisticated approach to audience and  
    subject, and employ these principles to construct basic workplace documents; 
- express their understanding of the principles of persuasion and scientific argument, and demonstrate these principles in appropriate 
circumstances; 
- prepare graphics and apply basic principles of layout and design to create effective documents; 
- apply appropriate style and tone in workplace documents; 
- write effective employment letters and résumés and conduct themselves appropriately in interviews; 
- conduct research for workplace writing assignments according to conventions concerning plagiarism, reference    
   to and citation of sources; 
- develop their facility with the principles of report and proposal writing, employ these principles to write effective reports and 
proposals, including documentation appropriate to situation; 
- summarize the principles of public speaking, and employ these principles to give effective oral presentations. 
 


Please list specifics for any of the following: 
 


Knowledge: communications theory and practice Skills: literary and oral 


Attitudes:  respect for effort, clarity, intention; 
professionalism      


Technologies: word-processing, use of on-line content 
delivery software, presentation software 
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Grading System 
 


 Check whichever applies to this course:  
 
 Letter Grades:  Percentage:   Pass/Fail:  Other:      
  
 Specify Passing Grade: D (50%) 
 
Typical Activities and Weighting (in %) 


 


Final Exam:  25% Assignments:  75% Portfolio:       % Practicum:       % 


Midterm Exam:       % Lab Work:       % Project:       % Quizzes/Test:       % 


Field 


Experience:      % 
Participation:       % Employer Evaluation:        


% 


Log Book:        % 


Other:       %   Total Must Equal At Least 
100% 


(can be more if options 
provided) 


 Specify number of assignments (if applicable): 7 assignments      


 Specify nature of participation (if applicable):       


 Include number of and the variety and nature of writing assignments: written assignments include workplace 
correspondence, application package, and a final project   


 Specify Other (if applicable):       
 
Typical Proportion of Individual Work and Group Work 
 


% of Individual Work :  100  % of Group Work :  0 
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway): 


  
Required 


 
Author Surname, 
Initials 


 
Title 


Current 
Edition 


 
Publisher 


Year 
Published 


Chapter(s) 
Covered 


1.  Holt, M.E. Workplace Writing  
Scarborough, 
Ont.: Nelson 


2003 all 


2.                                 


3.                                 


4.                                 


5.                                 


6.                                 


7.                                 


8.                                 


9.                                 


10.                                 
 


 


Course Outline Contact Person: Audra Holloway 


 


Other Pertinent Information Relevant to Transfer:       
 
For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca 


 



http://www.bccat.bc.ca/
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SUPPLEMENTARY COMPONENTS AND RESOURCES 
 


This course is offered in other programs: YES   NO 


  


If yes list program(s): Academic & Career Technical, 


including Academic Science, Associate of Arts Degree - 
Criminology Specialization, Business Management, Social 
Service Worker 


 


Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy: 


 
Audit Policy: 


 


  


Course Evaluation Policies: 


 


Appeal Process: 


 


 
Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students) 


ENGL 110 requires English Language Proficiency equivalent to having achieved a grade of B in English 12: 
 
                •             English Literature 12 with a B 
                •             English 12 First Peoples with a B 
                •             ENGL-050 with a B 
                •             ENGL-099 with a B 
                •             EASL-060 with a grade of Mastery 
                •             University-level placement on the NLC Writing Assessment 
                •             Any university-level English course with a "C" grade or higher 
                •             IELTS Writing Band with 6.5 or higher (or equivalent) 
 


  


Supplies/Materials: 


      


Keys to Success: 


      
 


 


Course Change Statement: 


      


 
Authoring Instructor Contact Details:   


 


Instructor Name: Heather Harper 


Phone: ext 1298 Office #: 3317B Campus Location: Dawson Creek  


Fax:      Office Hours: posted E-mail: hharper@nlc.bc.ca 
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Authorization Signatures Date Required for All Signatures 


Instructor:  Date:  


List Credentials / Institutions: BA, MA (Victoria), PhD (UofA)  


Dean:  Date:  


Education Council Chair:  Date:  


Vice-President of Learning:  Date:  
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Date Course Outline was Last Reviewed and/or Revised: September 2018 
Effective Date:  September 2018 


Course Code: ENGL Number: 111 Number of Credits: 3 


Course Title:  Poetry and Drama 


Program: University Arts and Sciences 


 New Course 
 Existing Course (no revisions)  
 Existing Course (minor revisions) (please indicate the areas revised       ) 
 Revised Course (please indicate the areas revised :prerequisites, course comments ) 


 
Academic Level:  First Year  Second Year 


Vocational:  


Career Technical:  


Entry Level Trades Training:  


Apprenticeship:   First Year  Second Year   Third Year  Fourth Year 


  Fifth Year  Practicum  


 
 
 
 
 
Former Course Code(s) and 
Number(s) (If applicable): 


      
 
 
 
 
  


 


Precluded Courses:        


Calendar Description:  Analytical reading and critical writing are fundamental academic skills.  English 111 introduces students 


to the kinds of academic writing undertaken in literary studies, focusing on the genres of poetry and drama.  Evaluation is conducted 
through written assignments and in-class examination.    


Date First Offered:  September 2000 


Total Hours: 45 
Total Weeks:  15 
 


Breakdown Hours Per Course Duration 


Lecture Hours 45.00 


Seminars/Tutorials 0.00 


Laboratory Hours 0.00 


Field Experience Hours 0.00 


Shop/Teaching Kitchen 0.00 


Other Contact Hours 0.00 


Total 45.00 
 


If Other Contact Hours are specified above please list 


details:       
 


 
Practicum Hours:        
 


 


This course is offered by: 


  Face-to-Face  


  Online 


  Video 


  Teleconference  
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Prerequisite Statement (If there are no prerequisites, type NONE): 


None 


Non-Course Prerequisites (List if applicable or type NONE):  


English 12 with a B, or equivalent (as defined in additional course 
comments and policies) 


Co-requisite Statement (List if applicable or type NONE): 


None 


To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca 


 
 
Detailed Course Content, Topics and Sequence Covered:  


Basic concepts and vocabulary of formalist literary-critical tradition; focus on modern Anglo-American and Canadian lyric, modern 
drama. 
 
Concepts  
- Texts 
 
Genre, Rhetoric, Poetics 
 - WCW, "The Red Wheelbarrow" 
 
Figurative Language 
- Ezra Pound, "In a Station of the Metro" 
- AM Klein, "Lone Bather" 
 
Symbolism, Explication 
- Margaret Avison, "The Swimmer's Moment" 
- WB Yeats, "Long-Legged Fly" and excerpt from "The Symbolism of Poetry" 
- Ezra Pound, excerpt from "A Retrospect" 
- Bob Dylan, "Blind Willie McTell" 
 
Persona, Tone, Voice 
- Ezra Pound, "The Garden" 
- WH Auden, "Musee des Beaux-Arts" 
- TS Eliot, "Journey of the Magi" 
 
Author Criticism 
- Poetic and Biographical Material on Al Purdy, Lou Reed, Henrik Ibsen 
 
Origins & Theory of Drama 
- Aristotle's Poetics 
- Henrik Ibsen, "A Doll's House" 
 
Tragedy & Comedy 
- Henrik Ibsen, "The Master Builder" 
- Oscar Wilde, "The Importance of Being Earnest" 
 
Modern Drama 
- Tennessee Williams, "The Glass Menagerie" 


 
Learning Outcomes / Course Goals: The master objective of ENGL 111 is to introduce students to the fundamental forms and 


structures of two literary genres, poetry and drama, and to situate these genres in social, historical, philosophical and literary 
contexts. Analysis is emphasized. Time is devoted to the subject of Writing about Literature, and to philological discussions 
concerning the place of literary writing in a larger cultural and historical understanding. Students will be expected to: 
 
- Analyze literary and other texts according to objective criteria 
- Use genre and other topics for understanding of literary and other texts 
- Demonstrate understanding of social and historical contexts of literary genres 
- Express a coherent awareness of critical position relative to literary and other texts 



file:///C:/Users/Aholloway/AppData/Local/Microsoft/Windows/Temporary%20Internet%20Files/Content.Outlook/8C77VG8J/www.bccat.bc.ca
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- Express various forms of understanding in well-constructed essayistic discourse   
- Develop well-structured arguments about literature  
- Provide in-text citations and works cited lists. 
 
This course meets the revised criteria developed by the English Studies Committee (2001) concerning the aims of first-year English 
courses; to develop reading, writing and stylistic skills in students so that they may research and organize content appropriate to their 
educational level. 
 


Please list specifics for any of the following: 
 


Knowledge: as above Skills: literary-critical, oral, revision 


Attitudes:  appreciation for literary quality in genres of 
lyric and drama; respect for literary craft 


Technologies: word-processing 


 


 


Grading System 
 


 Check whichever applies to this course:  
 
 Letter Grades:  Percentage:   Pass/Fail:  Other:      
  
 Specify Passing Grade: D (50%) 
 
Typical Activities and Weighting (in %) 


 


Final Exam:  25% Assignments:  55% Portfolio:       % Practicum:       % 


Midterm Exam:  15% Lab Work:       % Project:       % Quizzes/Test:       % 


Field 


Experience:      % 
Participation:  5% Employer Evaluation:        


% 


Log Book:        % 


Other:       %   Total Must Equal At Least 
100% 


(can be more if options 
provided) 


 Specify number of assignments (if applicable): 4 


 Specify nature of participation (if applicable): in-class discussion 


 Include number of and the variety and nature of writing assignments: three essays and proposal 


 Specify Other (if applicable):       
 
Typical Proportion of Individual Work and Group Work 
 


% of Individual Work :  100  % of Group Work :  0 
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway): 


  
Required 


 
Author Surname, 
Initials 


 
Title 


Current 
Edition 


 
Publisher 


Year 
Published 


Chapter(s) 
Covered 


1.  Geddes, G. 20th Century Poetry and Poetics  Oxford UP 1996 selections 


2.  
Barnet, S., and Reid 
G.  


A Short Guide to Writing About 
Literature 


 Addison-Wesley 2004 selections 


3.  Ibsen, H. Four Major Plays  Oxford UP       
two plays 
+  plus 
intro 


4.  Wilde, O. The Importance of Being Earnest  Oxford UP       one play 


5.  Williams, T. The Glass Menagerie  
New Directions 
Press 


      all 


6.                                 


7.                                 


8.                                 


9.                                 


10.                                 
 


 


Course Outline Contact Person: Audra Holloway 


 


Other Pertinent Information Relevant to Transfer:       
 
For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca 


 



http://www.bccat.bc.ca/
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SUPPLEMENTARY COMPONENTS AND RESOURCES 
 


This course is offered in other programs: YES   NO 


  


If yes list program(s): Arts Certificate, Criminology 


Certificate, Elementary Education Certificate, Engineering 
Certificate, Humanities Certificate, Social Science 
Certificate, Associate of Arts Diploma - Fine Arts, Associate 
of Arts Degree, Associate of Arts Degree - Criminolgy 
Specialization, Social Services Worker Diploma 


 


Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy: 


 
Audit Policy: 


 


  


Course Evaluation Policies: 


 


Appeal Process: 


 


 
Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students) 


 
ENGL 111 requires English Language Proficiency equivalent to having achieved a grade of B in English 12: 
 
                •             English Literature 12 with a B 
                •             English 12 First Peoples with a B 
                •             ENGL-050 with a B 
                •             ENGL-099 with a B 
                •             EASL-060 with a grade of Mastery 
                •             University-level placement on the NLC Writing Assessment 
                •             Any university-level English course with a "C" grade or higher 
                •             IELTS Writing Band with 6.5 or higher (or equivalent) 
 


  


Supplies/Materials: 


      


Keys to Success: 


      
 


 


Course Change Statement: 


      


 
Authoring Instructor Contact Details:   


 


Instructor Name: Greg P Lainsbury, PhD 


Phone: 250-785-6981, ext 2091 Office #: 108 Campus Location: Fort St. John 


Fax: 250-785-1294 Office Hours: posted E-mail: glainsbury@nlc.bc.ca 
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Authorization Signatures Date Required for All Signatures 


Instructor:  Date:  


List Credentials / Institutions: BA, MA (Calgary), PhD 


(SFU)  
 


Dean:  Date:  


Education Council Chair:  Date:  


Vice-President of Learning:  Date:  
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Date Course Outline was Last Reviewed and/or Revised: September 2018 
Effective Date:  September 2018 


Course Code: ENGL Number: 112 Number of Credits: 3 


Course Title:  Prose Fiction 


Program: University Arts and Sciences 


 New Course 
 Existing Course (no revisions)  
 Existing Course (minor revisions) (please indicate the areas revised       ) 
 Revised Course (please indicate the areas revised :prerequisites, course comments  ) 


 
Academic Level:  First Year  Second Year 


Vocational:  


Career Technical:  


Entry Level Trades Training:  


Apprenticeship:   First Year  Second Year   Third Year  Fourth Year 


  Fifth Year  Practicum  


 
 
 
 
 
Former Course Code(s) and 
Number(s) (If applicable): 


      
 
 
 
 
  


 


Precluded Courses:        


Calendar Description:  This course develops college-level academic reading and writing skills by studying literary theories, 


themes and techniques, in fictional prose.  Evaluation is conducted through written assignments and in-class evaluation.           


Date First Offered:  January 2001 


Total Hours: 45 
Total Weeks:  15 
 


Breakdown Hours Per Course Duration 


Lecture Hours 45.00 


Seminars/Tutorials 0.00 


Laboratory Hours 0.00 


Field Experience Hours 0.00 


Shop/Teaching Kitchen 0.00 


Other Contact Hours 0.00 


Total 45.00 
 


If Other Contact Hours are specified above please list 


details:       
 


 
Practicum Hours:        
 


 


This course is offered by: 


  Face-to-Face  


  Online 


  Video 


  Teleconference  
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Prerequisite Statement (If there are no prerequisites, type NONE): 


None 


Non-Course Prerequisites (List if applicable or type NONE):  


English 12 with a B, or equivalent (as defined in additional course 
comments and policies)      


Co-requisite Statement (List if applicable or type NONE): 


None 


To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca 


 
 
Detailed Course Content, Topics and Sequence Covered:  


Structural concepts 
- Genre, plot story  
- Setting, mood 
- Character, theme 
- Point of view 
Writing about literature:  
- Conventions and techniques 
- Post-colonial theory 
- Ideology critique 
- Textual criticism 


 
Learning Outcomes / Course Goals:  


 
This course will develop students' rhetorical and cognitive abilities by inviting them to think closely and critically about literature.  As 
students read, discuss, and write about modern and contemporary prose fiction, they will become more familiar with the formal 
concepts of literary criticism, including theme, technique, structure, and genre.  The course will encourage students to situate 
literature within particular historical, biographical, critical and cultural contexts. 
 
After completing English 112, students should have an appreciation of the literary genres of the novel and the short story.  Students 
should be able to: 
 
- Use literary and other texts to reflect their personal experiences; 
- Empathize with the experience of other as reflected in literary and other texts; 
- Analyze literary and other texts according to objective criteria; 
- Place the particular literary genres of the novel and the short story in social and historical contexts; 
- Express an awareness of their critical and theoretical positions relative to literary and other texts; 
- Select a focused research site within a literary text; 
- Employ prestige abstractions--such as race, class, and gender--that are relevant to the disciplinary community; 
- Present an argument through "close reading"; 
- Use methods of development to organize textual details in effective ways; 
- Engage in effective library research that facilitates the use of primary and secondary sources; 
- Provide accurate and consistent attribution by adhering to the MLA style of documentation; 
- Demonstrate an understanding of rhetorical structures in published literary criticism, particularly the use of theory; 
- Express their various forms of understanding in well-constructed essayistic discourse according to disciplinary conventions. 
 
The objectives outlined above are consistent with the list of "aims" developed by the BC English Studies Committee. 
 


Please list specifics for any of the following: 
 


Knowledge: literary, historical, sociological, 
psychological 


Skills: oral, literary, creative thinking and 
problem solving 


Attitudes:  open-mindedness, tolerance to difference Technologies: word-processing, use of on-line content 
delivery software, videoconferencing 


 


 



file:///C:/Users/aholloway/AppData/Local/Microsoft/Windows/Temporary%20Internet%20Files/Aholloway/AppData/Local/Microsoft/Windows/Temporary%20Internet%20Files/Content.Outlook/8C77VG8J/www.bccat.bc.ca





 
NORTHERN LIGHTS COLLEGE 


COURSE OUTLINE 
 


 


 Page 3 of 6 
Form Revised: June 2008   ENGL 112 


Grading System 
 


 Check whichever applies to this course:  
 
 Letter Grades:  Percentage:   Pass/Fail:  Other:      
  
 Specify Passing Grade: D (50%) 
 
Typical Activities and Weighting (in %) 


 


Final Exam:  30% Assignments:  30% Portfolio:       % Practicum:       % 


Midterm Exam:       % Lab Work:       % Project:       % Quizzes/Test:       % 


Field 


Experience:      % 
Participation:       % Employer Evaluation:        


% 


Log Book:        % 


Other:  40%   Total Must Equal At Least 
100% 


(can be more if options 
provided) 


 Specify number of assignments (if applicable): 2 


 Specify nature of participation (if applicable): discussion of topics and texts 


 Include number of and the variety and nature of writing assignments: 2 essays; 8 discussion topics; take-home essay exam 


 Specify Other (if applicable): discussion topics 
 
Typical Proportion of Individual Work and Group Work 
 


% of Individual Work :  100  % of Group Work :  0 
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway): 


  
Required 


 
Author Surname, 
Initials 


 
Title 


Current 
Edition 


 
Publisher 


Year 
Published 


Chapter(s) 
Covered 


1.        
Pearson Custom Library: 
Introduction to Literature 


 Pearson 2018 n/a 


2.  Clowes, D Ghost World  
Fantagraphics 
Books 


2013 all 


3.  Wigmore Graying  Mother Tongue 2014 n/a 


4.                                 


5.                                 


6.                                 


7.                                 


8.                                 


9.                                 


10.                                 
 


 


Course Outline Contact Person: Audra Holloway 


 


Other Pertinent Information Relevant to Transfer:       
 
For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca 


 



http://www.bccat.bc.ca/
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SUPPLEMENTARY COMPONENTS AND RESOURCES 
 


This course is offered in other programs: YES   NO 


  


If yes list program(s):  


 
Associate of Arts Diploma - Fine Arts, Associate of Arts 
Degree, Associate of Ars Degree - Criminology 
Specialization, Academic Criminology, Academic 
Elementary Education, Academic Engineering, Academic 
Humanities, Academic Pre-Medicine, Academic Social 
Sciences, Social Services Worker Diploma 


 
Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy: 


 
Audit Policy: 


  
Course Evaluation Policies: Appeal Process: 


 
Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students) 


Critical course materials are provided online, in d2L. Foremost among these is the course schedule, which outlines the sequence of 
topics and assignments that constitute the course. It is the student's responsibility to keep up with course news by regular consultation 
of course homepage on d2L. 
 
Whether attending a face-to-face section, or taking the course online, there is a strong correlation between student engagement and 
successful achievement of course outcomes. 
 
NLC instructors use Turnitin to screen student essays for plagiarism.  
 
A penalty of 5 % will be deducted each day an assignment is late; an alternate due date must be obtained from the instructor prior to 
the original submission date. Students must submit the final essay and write the exam to pass the course.  Failure to do this will result 
in an automatic 'F' in ENGL 112.  A plagiarized paper will receive '0.' 
 
ENGL 112 requires English Language Proficiency equivalent to having achieved a grade of B in English 12: 
                •             English Literature 12 with a B 
                •             English 12 First Peoples with a B 
                •             ENGL-050 with a B 
                •             ENGL-099 with a B 
                •             EASL-060 with a grade of Mastery 
                •             University-level placement on the NLC Writing Assessment 
                •             Any university-level English course with a "C" grade or higher 
                •             IELTS Writing Band with 6.5 or higher (or equivalent)  
 


  
Supplies/Materials: Keys to Success: 


 


Course Change Statement: 


 


 
Authoring Instructor Contact Details:   


 


Instructor Name: Kara-lee MacDonald 


Phone: 250-981-5400 Office #:       Campus Location: Fort St John 


Fax:       Office Hours: posted E-mail: karamacdonald@nlc.bc.ca 
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Authorization Signatures Date Required for All Signatures 


Instructor:  Date:  


List Credentials / Institutions: BA, MA (UNBC)  


Dean:  Date:  


Education Council Chair:  Date:  


Vice-President of Learning:  Date:  
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NORTHERN LIGHTS COLLEGE 


SUBMISSION TO EDUCATION COUNCIL COVER SHEET 


(To be used when a decision by Council is required.) 


 


In order for the Education Council to carefully consider your request, we ask that the following 


documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed 


as an agenda item. 


 


(To fill out document, tab to shaded boxes and type information) 


 


 1.  What are you asking the Council to consider? 
An omnibus motion “fixing” pre-requisite statements for various courses taken by MGMT students: 


COMM 301, MGMT 217, MGMT 225, MGMT 260, MGMT 261, MGMT 425, MGMT 450. 


 


 The Process for Submissions to the Education Council lists the responsibilities of the Education 


Council. 


 To which of these does your submission relate (i.e. 2c, 3b, etc.)?                         
2(c ) set criteria for academic standing, academic standards and the grading system; 


 


 2.  What is the rationale for the request? 
To clarify specific course pre-requisite statements to ensure that qualified students are able to be 


registered for the classes they need. 


 


 3. What implications will approval of this request have for: 
 


 students or prospective students 


Reduce problems registering for courses. 


 


 present course offerings 


none 


 


 associated program completion guides (please list programs the outcome will affect)  


none 


 


 faculty 


Reduce ambiguity in pre-requisite statements. 


 


 support staff 


n/a 


 


 College (facilities, timetabling, etc.) 


n/a 


 


 Library (new material and/or copyright issues) 


n/a 


 


 4. What do you estimate the cost of implementing this request will be in terms of financial and/or 


human resources? (Use separate sheet for detail or budget if necessary.) 
n/a 


  


 Will the proposed request have any possible effects on students' eligibility for financial aid?   


n/a 
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 5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.) 


 


 List B.C. Universities     Anticipated Transfer Credit 
 


      


 


 List B.C. University-Colleges/Institutes  Anticipated Transfer Credit 
      


 


 List Designates (CGA, CMA, etc.)  Anticipated Transfer Credit 
      


 


 6. With whom have you consulted internally and/or externally, regarding the proposal?   


 


YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED 
 


 Campus Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Dean Lisa Verbisky Yes  No 


 No   


            Yes  No   


            Yes  No  


            Yes  No  


  


 Regional Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Registrar Warren Stokes Yes  No  


VP Academic Loren Lovegreen Yes  No  


            Yes  No  


            Yes  No  


  


 Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.) 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


MGMT faculty Faisal Rashid et al Yes  No  


COMM faculty Darryn Wellstead Yes  No  


            Yes  No  


  


External (e.g. Advisory Committee members, other prospective employers, articulation groups, other 


institutions and/or professional bodies, etc.)  


Name Feedback/Concerns Raised 
In Support 


of Proposal 


            Yes  No  


            Yes  No  


            Yes  No  


  


7. Have relevant program staff, both campus and regional, been consulted before submitting the 


proposed request?   


Yes, but under time constraints due to both 1) time-sensitivity of notion; and 2) workload of instructors. 


 


This would include and not limited to an electronic version of the Submission Cover Sheet and 


Course Outline to be sent to Education Council Secretary (A. Holloway). 


8. Do you wish to present your proposal to the Council in person? yes 



mailto:aholloway@nlc.bc.ca
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If not, who will present it?                                                                                      


 


How much time is needed for the presentation?  10 minutes                                                       


 


9. Additional comments: 


      


 


10. Suggested wording for motion: THAT the Education Council approves the revised Course 


Outlines COMM 301, MGMT 217, MGMT 225, MGMT 260, MGMT 261, MGMT 425 and MGMT 


450 effective September 2018. 
 


 


Prepared by: GP Lainsbury, PhD     Date: September 2018 


 


In consultation with (please list by name): Audra Holloway, Warren Stokes and Lisa Verbisky. 


 


Date received by Education Council Secretary:  September 12 2018 


                                    


Requester notified re: date/time item on agenda:       


                                                        


 


 PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION 
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Date Course Outline was Last Reviewed and/or Revised:September 2018 
Effective Date:  September 2018 


Course Code: COMM Number: 301 Number of Credits: 3 


Course Title:  Organizational Communications 


Program: Post-Degree Diploma in Business Management 


 New Course 
 Existing Course (no revisions)  
 Existing Course (minor revisions) (please indicate the areas revised       ) 
 Revised Course (please indicate the areas revised prerequisites ) 


 
Academic Level:    First Year       Second Year        Third Year        Fourth Year 


Vocational:  


Career Technical:  


Entry Level Trades Training:  


Apprenticeship:     First Year  Second Year  Third Year  Fourth Year 


   Fifth Year  Practicum  


 
 
 
 
 
Former Course Code(s) and 
Number(s) (If applicable): 


      
 
 
 
 
  


Precluded Courses:        


Calendar Description:   As an introduction to managing communications and public relations, this course prepares students to 


engage with or develop a strong communications function within an organizational context. Topics covered include the purpose and 
value of the communications function, characteristics of excellent organizational communication, planning and research, internal 
communications, media relations, community relations, crisis communication, communications technology, and the evaluation of 
communication strategies.  


Date First Offered:  September 2013 


Total Hours: 45 
Total Weeks:  15 
 


Breakdown Hours Per Course Duration 


Lecture Hours 45.0 


Seminars/Tutorials 0.0 


Laboratory Hours 0.0 


Field Experience Hours 0.0 


Shop/Teaching Kitchen 0.0 


Other Contact Hours 0.0 


Total 45.0 
 


If Other Contact Hours are specified above please list 


details:       
 


 
Practicum Hours:        
 


 


This course is offered by: 


  Face-to-Face  


  Online 


  Video 


  Teleconference  
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Prerequisite Statement (If there are no prerequisites, type NONE): 


Successful completion of ENGL 110 and MGMT 104, OR permission of Chair. 


Non-Course Prerequisites (List if applicable or type NONE):  


None 


Co-requisite Statement (List if applicable or type NONE): 


None 


To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca 


 
 
Detailed Course Content, Topics and Sequence Covered:  


- The Communications Function 
- The Social Role of the Communications Professional 
- Strategic Planning & Communications 
- Internal Communications 
- Public Relations 
- Media Relations 
- Managing Organizational Reputation 
- Technology for Organizational Communication 
- Crisis Communications & Issue Management 
- Group Presentation & Communication Skills 


 
Learning Outcomes / Course Goals:  


Communications, Trust, and Organizational Success 
- Describe the value of effective communication to an organization 
- Describe the organization of the communication function and its relationship to other management functions 
- Explain the ways in which high levels of organizational trust can benefit business 
- Identify three primary corporate communication functions 
- Distinguish between external communication, internal communication, and marketing communications  
 
The Social Role of the Communications Professional 
- Describe corporate social responsibility and its relevance in contemporary business  
- Explain how CSR communications programs can be used to position a company and its products or services 
- Explain how CSR communications activities can increase organizational visibility    
 
Communications and Strategic Planning 
- Describe the relevance of the strategic planning process to communications 
- Identify the components of a comprehensive communication plan and describe their functions 
- Create realistic and measurable communications-based vision statement(s), goal(s) and objective(s) 
- Describe the role of research in communications planning and management 
- Identify at least two different research methods for collecting communications-related data and information 
 
Internal Communications  
- Identify the three key building blocks of internal communication and explain them 
- Describe the hierarchical model of internal communication 
- Identify and describe the functions of mass communications platforms for internal communications  
- Explain the ways in which social networks can bolster and improve internal communications 
- Explain the function of social media in contemporary corporate communications through a company case study 
 
Public Relations 
- Identify the basic uses of public relations research 
- Know the basic steps in effective public relations planning 
- Identify the appropriate research method(s) for a public relations question, strategy or campaign 
 
Media Relations 
- Identify contemporary news values and explain why they are important in public relations 
- Identify and describe the primary media relations tools  
- Evaluate the primary media relations tools in terms of their benefits and drawbacks  



file://///Unit20/Pub/jseidl/My%20Documents/090422%20Education%20Council/Education%20Council%20Forms/Education%20Council%20Forms%202010/www.bccat.bc.ca
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- Craft a communications product using a media relations tool 
- Identify measurement techniques for various media relations tools 
 
Monitoring and Measurement 
- Describe the importance of evaluation and measurement 
- Explain the five key steps in developing an implementing a measurement plan 
 
Contemporary Tools and Technology for Communication   
- Explain the ways in which technological advances have influenced business communication practices 
- Identify some of the challenges and consequences of contemporary technology to organizational communication  
- Identify some key tools for organizational communications in the digital era 
 
Crisis Communication and Issue Management 
- Identify the two primary forms of crises faced by contemporary organizations 
- Explain the importance of risk management to preventing crises   
- Describe the issues management process and its relevance to organizational success 
- Identify the five stages involved in issues management  
 
Public Communication/Presentation 
- Present and receive feedback on communications plan 
- Participate in the peer feedback process  
- Explain the function of social media in contemporary corporate communications through a company case study 
 
 


Please list specifics for any of the following: 
 


Knowledge: Understand key organizational 
communication functions, structures and 
processes  


Skills: Use a range of skills to craft effective 
communications tools and deliverables  


Attitudes:  Appreciation of an ethical orientation 
towards organizational communication and 
public relations 


Technologies: Application of new media concepts and 
technologies critical to contemporary 
organizational communication 
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Grading System 
 


 Check whichever applies to this course:  
 
 Letter Grades:  Percentage:   Pass/Fail:  Other:      
  
 Specify Passing Grade: D(50%) 
 
Typical Activities and Weighting (in %) 


 


Final Exam:  30% Assignments:  20% Portfolio:       % Practicum:       % 


Midterm Exam:  25% Lab Work:       % Project:  15% Quizzes/Test:       % 


Field 


Experience:      % 
Participation:  10% Employer Evaluation:        


% 


Log Book:        % 


Other:       %   Total Must Equal At Least 
100% 


(can be more if options 
provided) 


 Specify number of assignments (if applicable): Weekly in class and online assignments 


 Specify nature of participation (if applicable):       


 Include number of and the variety and nature of writing assignments: regular monthly short weekly assignments and 
activities, one longer communications plan (formal project) 


 Specify Other (if applicable):       
 
Typical Proportion of Individual Work and Group Work 
 


% of Individual Work :  75  % of Group Work :  25 
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway): 


  
Required 


 
Author Surname, 
Initials 


 
Title 


Current 
Edition 


 
Publisher 


Year 
Published 


Chapter(s) 
Covered 


1.                              


2.                                 


3.                                 


4.                                 


5.                                 


6.                                 


7.                                 


8.                                 


9.                                 


10.                                 
 


 


Course Outline Contact Person:  Audra Holloway  


 


Other Pertinent Information Relevant to Transfer:       
 
For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca 


 



http://www.bccat.bc.ca/
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SUPPLEMENTARY COMPONENTS AND RESOURCES 
 


This course is offered in other programs: YES   NO 


  


If yes list program(s): Business Management Certificate 


and Diploma 


 


Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy: 


 


Audit Policy: 


  


Course Evaluation Policies: Appeal Process: 


 
Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students) 


All assignments are to be submitted in class on the due date unless prior arrangements have been made. A 5% penalty per day late 
will be assessed on late assignments unless waived by instructor due to student documented illness or loss in immediate family.  
Assignments will NOT be accepted more than 5 days past due date except under extreme circumstances and at instructor discretion.  
Exams are to be written as scheduled.  Please advise instructor immediately if there are exam schedule conflicts. As a general rule, 
deferred exams are only granted for documented medical causes or a loss in the immediate family.  Deferred exams will be written 
within six days after exam date.  It is your responsibility to contact the instructor prior to the scheduled exam to negotiate other 
arrangements as per NLC exam policy. 
 
Plagiarism will not be tolerated. If you are found to have plagiarized, you will receive a zero on your assignment. If plagiarism is a 
recurring issue, you will receive a zero in the course. For more information on plagiarism, please read Northern Lights College's library 
guide to plagiarism: http://nlc.bc.ca/Services/Library/Plagiarism.aspx and consult the NLC educational policy on "Honesty." 
 


  


Supplies/Materials: 


You will need access to a computer, a word processing software 
program, and an internet connection. 


Keys to Success: 


It is an expectation that you not only attend all classes, but also 
make an effort to participate. Please try to read the assigned 
chapters before coming to class. Doing so will enable you to 
participate in class discussions and activities and will enhance 
your long term retention of course material.  
 
Assignments should be completed to the best of your ability and 
submitted on the due dates. Pay attention to your spelling, 
grammar, and writing - these are all critical to effective 
communication and will be taken into consideration in grading.  
 
Above all, ask for clarification or assistance as needed. Your 
instructor is there to assist your learning.  
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Course Change Statement: 


Adjusted weighting of exams and assignments within 10%. More emphasis on individual work and contibutions. 
Removed textbook; will be relying on open-textbook and open-source materials and handouts in accordance with copyright policy.  


 
Instructor Contact Details:   


 


Instructor Name: Darryn Anne Wellstead 


Phone: 250-785-6981 ext. 2088 Office #: 107 Campus Location: Fort St. John 


Fax:       Office Hours: Posted E-mail: dwellstead@nlc.bc.ca  
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Authorization Signatures Date Required for All Signatures 


Instructor:  Date:  


List Credentials / Institutions: BA (Communication, Simon 


Fraser), MA (Global Studies, University of Ottawa), PhD 
Candidiate (University of Ottawa) 


 


Dean:  Date:  


Education Council Chair:  Date:  


Vice-President of Academic and Research:  Date:  
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Date Course Outline was Last Reviewed and/or Revised:September 2018 
Effective Date:  September 2018 


Course Code: MGMT Number: 217 Number of Credits: 3 


Course Title:  Business Systems Analysis & Design 


Program: Business Management 


 New Course 
 Existing Course (no revisions)  
 Existing Course (minor revisions) (please indicate the areas revised       ) 
 Revised Course (please indicate the areas revised prerequisites ) 


 
Academic Level:  First Year  Second Year 


Vocational:  


Career Technical:  


Entry Level Trades Training:  


Apprenticeship:   First Year  Second Year   Third Year  Fourth Year 


  Fifth Year  Practicum  


 
 
 
 
 
Former Course Code(s) and 
Number(s) (If applicable): 


      
 
 
 
 
  


 


Precluded Courses:        


Calendar Description:  This course introduces students to the concepts, theories,  principles and frame works of managing 


change  in the structures  and systems of a business. Students will work as a consulting team to a local business or organization. 


Date First Offered:  September 2006 


Total Hours: 45 
Total Weeks:  15 
 


Breakdown Hours Per Course Duration 


Lecture Hours 45.0 


Seminars/Tutorials 0.0 


Laboratory Hours 0.0 


Field Experience Hours 0.0 


Shop/Teaching Kitchen 0.0 


Other Contact Hours 0.0 


Total 45.0 
 


If Other Contact Hours are specified above please list 


details:       
 


 
Practicum Hours:        
 


 


This course is offered by: 


  Face-to-Face  


  Online 


  Video 


  Teleconference  
 


 


Prerequisite Statement (If there are no prerequisites, type NONE): 


CPSC 100 or CPSC 101, or enrolment in PDD program. 
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Non-Course Prerequisites (List if applicable or type NONE):  


None 


Co-requisite Statement (List if applicable or type NONE): 


None 


To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca 


 
 
Detailed Course Content, Topics and Sequence Covered:       


The Context of Systems Analysis and Design Methods 
Information System Building Blocks 
Information System Development  
Project and Process Management  
System Analysis  
Fact-Finding Technique for Requirements Discovery 
Data Modelling and Analysis  
Process Modelling and Analysis 
Feasibility Analysis and System Proposal  
System Design 
Input Design and Prototyping 
Output Design and Prototyping 
System Construction and Implementation  
System Operation and Support  


 
Learning Outcomes / Course Goals:  


Upon successful completion of this course, the students will be able to: 
- understand the role of information systems in an organization; 
- demonstrate understanding of the Systems Analyst in information system development; 
- describe the various components of information systems; 
- describe the six phases of the systems life cycle; 
- discuss how problems or needs are identified during preliminary investigation; 
- explain how the current system is studied and new requirements are specified; 
- describe how a new or alternative information system is designed; 
- know how new hardware and software are acquired, developed and tested; 
- discuss how a new information system is implemented; 
- describe the process of systems maintenance 
 
 


Please list specifics for any of the following: 
 


Knowledge:       Skills:       


Attitudes:        Technologies:       
 


  



file:///C:/Users/Admin/AppData/Local/Temp/www.bccat.bc.ca
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Grading System 
 


 Check whichever applies to this course:  
 
 Letter Grades:  Percentage:   Pass/Fail:  Other:      
  
 Specify Passing Grade: D (50%) 
 
Typical Activities and Weighting (in %) 


 


Final Exam:  25% Assignments:  20% Portfolio:       % Practicum:       % 


Midterm Exam:  20% Lab Work:       % Project:  0% Quizzes/Test:  10% 


Field 


Experience:      % 
Participation:  10% Employer Evaluation:        


% 


Log Book:        % 


Other:  15%   Total Must Equal At Least 
100% 


(can be more if options 
provided) 


 Specify number of assignments (if applicable):       


 Specify nature of participation (if applicable): Attendance and Classroom participation 


 Include number of and the variety and nature of writing assignments:       


 Specify Other (if applicable): Case Studies 
Typical Proportion of Individual Work and Group Work 


% of Individual Work :  85  % of Group Work :  15 


 


 
Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway): 


  
Required 


 
Author Surname, 
Initials 


 
Title 


Current 
Edition 


 
Publisher 


Year 
Published 


Chapter(s) 
Covered 


1.  Kendall and Kendall Systems Analysis and Design  Pearson 2013       


2.                                 


3.                                 


4.                                 


5.                                 


6.                                 


7.                                 


8.                                 


9.                                 


10.                                 
 


Course Outline Contact Person: Audra Holloway  


 


Other Pertinent Information Relevant to Transfer:       
 
For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca 



http://www.bccat.bc.ca/
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SUPPLEMENTARY COMPONENTS AND RESOURCES 
 


This course is offered in other programs: YES   NO 


  
If yes list program(s):       


 


Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy: 


 
Audit Policy: 


 


  


Course Evaluation Policies: 


 


Appeal Process: 


 


 
Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students) 


Assignments are mandatory and must be handed in on the specified due date. Work handed in late may lose marks for each day 
delayed.  Exceptions may be made for documented medical reasons or extenuating circumstances. Cheating and plagiarism policy will 
be enforced, as per College rules and procedures 
 


  


Supplies/Materials: 


      


Keys to Success: 


Please read the relevant chapter sections and complete 
assignments as per deadlines. Also, attendance and class 
participation are critical. Take advantage of instructor's office hours 
for additional assistance 
 


 


Course Change Statement: 


      


 
Instructor Contact Details:   


 


Instructor Name: Christina Harris 


Phone: (250) 785 - 6981 ext. 2056 Office #: 112 Campus Location: Fort St. John 


Fax: 250 - 785 - 1294 Office Hours: See syllabus E-mail: charris@nlc.bc.ca 
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Authorization Signatures Date Required for All Signatures 


Instructor:  Date:  


List Credentials / Institutions: A Public Policy (MSVU), hon. 


BSc Economics and Philosophy (Dalhousie), MA Economics 
(University of Calgary), Provincial Instructor Diploma (pending 
graduation) (Vancouver Community College) 


 


Dean:  Date:  


Education Council Chair:  Date:  


Vice-President of Learning:  Date:  
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Date Course Outline was Last Reviewed and/or Revised:September 2018 
Effective Date:  September  2018 


Course Code: MGMT Number: 225 Number of Credits: 3 


Course Title:  Strategic Management 


Program: Business Management 


 New Course 
 Existing Course (no revisions)  
 Existing Course (minor revisions) (please indicate the areas revised       ) 
 Revised Course (please indicate the areas revised : Prerequisite statement ) 


 
Academic Level:    First Year       Second Year        Third Year        Fourth Year 


Vocational:  


Career Technical:  


Entry Level Trades Training:  


Apprenticeship:     First Year  Second Year  Third Year  Fourth Year 


   Fifth Year  Practicum  


 
 
 
 
 
Former Course Code(s) and 
Number(s) (If applicable): 


      
 
 
 
 
  


 


Precluded Courses:        


Calendar Description:  Students are expected to apply the skills learned in their marketing, accounting, mathematics, finance 


and economics classes to business cases in strategic management. A computer based simulation enables students to integrate their 
learning on various aspects of strategic management. 


Date First Offered:  January 1993 


Total Hours: 45 
Total Weeks:  15 
 


Breakdown Hours Per Course Duration 


Lecture Hours 45.0 


Seminars/Tutorials 0.0 


Laboratory Hours 0.0 


Field Experience Hours 0.0 


Shop/Teaching Kitchen 0.0 


Other Contact Hours 0.0 


Total 45.0 
 


If Other Contact Hours are specified above please list 


details:       
 


 
Practicum Hours:        
 


 


This course is offered by: 


  Face-to-Face  


  Online 


  Video 


  Teleconference  
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Prerequisite Statement (If there are no prerequisites, type NONE): 


Business Management Post Degree Diploma – Health Administration Specialization (HADM) students: ECON 105 and MGMT 104, 
OR permission of Chair. 
All others: ECON 105, or ECON 101 and 102; MGMT 104 and MGMT 260, OR permission of Chair. 


Non-Course Prerequisites (List if applicable or type NONE):  


None 


Co-requisite Statement (List if applicable or type NONE): 


None 


To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca 


 
 
Detailed Course Content, Topics and Sequence Covered:  


- A description of strategic management. The Jobs of the Board of Directors and management. 
- Conducting a  comprehensive case analysis. 
- The new business environment. 
- Tools of Environmental Analysis. The value chain.  
- Environmental Analysis: External Analysis. Porter's Five Forces model. 
- Environmental analysis: Internal Analysis. 
- Functional strategies. What happens after SWOT. 
- Competitive strategies. Porter's Generic Strategies. 
- BCG Matrix.  
- International Strategies. 
- Strategies for Entrepreneurial Ventures. 
- Strategies for Not-for Profits.  
- Business simulations. 
- Strategic risk management concepts. 
- Risk management techniques in generating shareholder value. 
 


 
Learning Outcomes / Course Goals:  


At the end of the course, students will be able to: 
- Describe the function of strategic management in organizations;  
- Explain the roles of directors and management in managing strategically; 
- Demonstrate the analytical, writing and presentation skills required in today’s business environment; 
- Analyze strategic problems in a wide variety of business contexts; 
- Employ fundamental tools typically used by strategic managers (SWOT, PEST, BCG Matrix); 
- Apply strategic management analysis to a range of organizations (large business, small business, not-for-profits); 
- Integrate skills learned in other management courses to resolve realistic business opportunities; 
- Practice strategic management analysis skills using business simulations. 
- Design an effective risk management program and evaluate its impact on shareholder value. 
 


Please list specifics for any of the following: 
 


Knowledge:       Skills:       


Attitudes:        Technologies:       
 


 
 
 
 
 
 
 
 
 
 
 
 



file://///Unit20/Pub/jseidl/My%20Documents/090422%20Education%20Council/Education%20Council%20Forms/Education%20Council%20Forms%202010/www.bccat.bc.ca





 
NORTHERN LIGHTS COLLEGE 


COURSE OUTLINE 
 


 


 Page 3 of 6 
Form Revised: May 2014   MGMT 225 


 
 
 
 
 
 
 
Grading System 
 


 Check whichever applies to this course:  
 
 Letter Grades:  Percentage:   Pass/Fail:  Other:      
  
 Specify Passing Grade: D (50%) 
 
Typical Activities and Weighting (in %) 


 


Final Exam:  35% Assignments:  25% Portfolio:       % Practicum:       % 


Midterm Exam:  35% Lab Work:       % Project:       % Quizzes/Test:       % 


Field 


Experience:      % 
Participation:  5% Employer Evaluation:        


% 


Log Book:        % 


Other:       % Practical Assessment: 
      % 


 Total Must Equal At Least 
100% 


(can be more if options 
provided) 


 Specify number of assignments (if applicable): 3-4 


 Specify nature of participation (if applicable): Attendance/Discussions 


 Include number of and the variety and nature of writing assignments: Case studies with class presentations and a business 
simulation 


 Specify Other (if applicable):       
 
Typical Proportion of Individual Work and Group Work 
 


% of Individual Work :  85  % of Group Work :  15 
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway): 


  
Required 


 
Author Surname, 
Initials 


 
Title 


Current 
Edition 


 
Publisher 


Year 
Published 


Chapter(s) 
Covered 


1.  Rothaermel, F. 
Strategic Management Concepts, 
2nd ed. 


 


McGraw-Hill 
Ryerson Ltd., 
Whitby, ON, 
Canada 


2015 1-10 


2.                                 


3.                                 


4.                                 


5.                                 


6.                                 


7.                                 


8.                                 


9.                                 


10.                                 
 


 


Course Outline Contact Person:  Audra Holloway  


 


Other Pertinent Information Relevant to Transfer:       
 
For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca 


 



http://www.bccat.bc.ca/
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SUPPLEMENTARY COMPONENTS AND RESOURCES 
 


This course is offered in other programs: YES   NO 


  
If yes list program(s):       


 


Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy: 


 


 
Audit Policy: 
 


 


  
Course Evaluation Policies: 


 
 


Appeal Process: 
 


 


 
Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students) 


The Honesty Policy regarding cheating and plagiarism will be enforced. 
 


  


Supplies/Materials: 


      


Keys to Success: 


Hard work and persistence 
 


 


Course Change Statement: 


      


 
Instructor Contact Details:   


 


Instructor Name:       


Phone:       Office #:       Campus Location:       


Fax:       Office Hours:       E-mail:       
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Authorization Signatures Date Required for All Signatures 


Instructor:  Date:  


List Credentials / Institutions:        


Dean:  Date:  


Education Council Chair:  Date:  


Vice-President of Academic and Research:  Date:  
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Date Course Outline was Last Reviewed and/or Revised:September 2018 
Effective Date:  September 2018 


Course Code: MGMT Number: 260 Number of Credits: 3 


Course Title:  Principles of Corporate Finance I 


Program: University Arts and Sciences 


 New Course 
 Existing Course (no revisions)  
 Existing Course (minor revisions) (please indicate the areas revised       ) 
 Revised Course (please indicate the areas revised : Prerequisites ) 


 
Academic Level:  First Year  Second Year 


Vocational:  


Career Technical:  


Entry Level Trades Training:  


Apprenticeship:   First Year  Second Year   Third Year  Fourth Year 


  Fifth Year  Practicum  


 
 
 
 
 
Former Course Code(s) and 
Number(s) (If applicable): 
      
 
 
 
 
  


 


Precluded Courses:        


Calendar Description:  This course introduces students to the function of finance in a corporation. Topics include: capital 


investment decisions, taxes, cash flow, time value of money, capital budgeting, stock and bond valuations. 


Date First Offered:  September 2006 


Total Hours: 45 
Total Weeks:  15 
 


Breakdown Hours Per Course Duration 


Lecture Hours 45.0 


Seminars/Tutorials 0.0 


Laboratory Hours 0.0 


Field Experience Hours 0.0 


Shop/Teaching Kitchen 0.0 


Other Contact Hours 0.0 


Total 45.0 
 


If Other Contact Hours are specified above please list 
details:       


 


 
Practicum Hours:        
 


 


This course is offered by: 


  Face-to-Face  


  Online 


  Video 


  Teleconference  
 


 


Prerequisite Statement (If there are no prerequisites, type NONE): 


MGMT 109 or MGMT 120, and MGMT 150, OR permission of Chair. 
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Non-Course Prerequisites (List if applicable or type NONE):  


None 


Co-requisite Statement (List if applicable or type NONE): 


None 


To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca 


 
 
Detailed Course Content, Topics and Sequence Covered:  


- Overview & Goals of Corporate Finance 
- Financial Statements: Taxes & Cash Flow 
- Working with Financial Statements 
- Long-Term Financial Planning & Growth 
- Valuation: Time Value of Money 
- Discounted Cash Flow Valuation 
- Interest Rates & Bond Valuation 
- Stock Valuation  
- Net Present Value & Other Investment Criteria 
- Making Capital Investment Decisions 
 


 
Learning Outcomes / Course Goals:  


Upon successful completion of this course, the student will be able to: 
 
- Identify the suppliers and users of capital, and explain how their needs are met by the capital market. 
- Analyze the effect of the tax environment on the financial executive's decisions. 
- Calculate and analyze financial ratios in the evaluation of financial statements. 
- Apply the basic techniques of time value of money, capital budgeting and financial forecasting to financial decisions. 
- Identify the general determinants of interest rates. 
- Calculate bonds, common stock, and preferred stock   of a firm using financial instruments   
- Use discounted cash flow analysis in  making capital investment decisions. 
 


Please list specifics for any of the following: 
 


Knowledge:       Skills:       


Attitudes:        Technologies:       
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Grading System 
 


 Check whichever applies to this course:  
 
 Letter Grades:  Percentage:   Pass/Fail:  Other:      
  
 Specify Passing Grade: D (50%) 
 
Typical Activities and Weighting (in %) 


 


Final Exam:  40% Assignments:  30% Portfolio:       % Practicum:       % 


Midterm Exam:  30% Lab Work:       % Project:       % Quizzes/Test:       % 


Field 


Experience:      % 
Participation:       % Employer Evaluation:        


% 


Log Book:        % 


Other:       %   Total Must Equal At Least 
100% 


(can be more if options 
provided) 


 Specify number of assignments (if applicable): 2 


 Specify nature of participation (if applicable):       


 Include number of and the variety and nature of writing assignments:       


 Specify Other (if applicable):       
 
Typical Proportion of Individual Work and Group Work 
 


% of Individual Work :  80  % of Group Work :  20 
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway): 


  
Required 


 
Author Surname, 
Initials 


 
Title 


Current 
Edition 


 
Publisher 


Year 
Published 


Chapter(s) 
Covered 


1.  
Ross, Westerfield, 
Jordan & Roberts.   


Fundamentals of Corporate 
Finance, 9th  Canadian Edition 


 
McGraw-Hill 
Ryerson 


2016 1 -10 


2.        Study Guide                    


3.                                 


4.                                 


5.                                 


6.                                 


7.                                 


8.                                 


9.                                 


10.                                 
 


 


Course Outline Contact Person:  Audra Holloway 


 


Other Pertinent Information Relevant to Transfer:       
 
For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca 


 



http://www.bccat.bc.ca/
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SUPPLEMENTARY COMPONENTS AND RESOURCES 
 


This course is offered in other programs: YES   NO 


  
If yes list program(s):       


 


Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy: 


 
Audit Policy: 


 


  


Course Evaluation Policies: 


 


Appeal Process: 


 


 
Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students) 


Students Conduct guide line as seen in College Calendar Pages 10 - 11. 
 


  


Supplies/Materials: 
      


Keys to Success: 
      
 


 


Course Change Statement: 
      


 
Instructor Contact Details:   


 


Instructor Name:       


Phone:       Office #:       Campus Location:       


Fax:       Office Hours:       E-mail:       
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Authorization Signatures Date Required for All Signatures 


Instructor:  Date:  


List Credentials / Institutions:  
 


 


Dean:  Date:  


Education Council Chair:  Date:  


Vice-President of Learning:  Date:  
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Date Course Outline was Last Reviewed and/or Revised:September 2018 
Effective Date:  September 2018 


Course Code: MGMT Number: 261 Number of Credits: 3 


Course Title:  Principles of Corporate Finance II 


Program: Business Management 


 New Course 
 Existing Course (no revisions)  
 Existing Course (minor revisions) (please indicate the areas revised       ) 
 Revised Course (please indicate the areas revised : prerequisites ) 


 
Academic Level:  First Year  Second Year 


Vocational:  


Career Technical:  


Entry Level Trades Training:  


Apprenticeship:   First Year  Second Year   Third Year  Fourth Year 


  Fifth Year  Practicum  


 
 
 
 
 
Former Course Code(s) and 
Number(s) (If applicable): 


      
 
 
 
 
  


 


Precluded Courses:        


Calendar Description:     A continuation of MGMT 260, this course examines topics of: evaluation of risk vs. return trade-offs, 


determining the cost of capital, the capital structure question, dividend policy, cash, credit and inventory management.         


Date First Offered:  September 2006 


Total Hours: 45 
Total Weeks:  15 
 


Breakdown Hours Per Course Duration 


Lecture Hours 45.0 


Seminars/Tutorials 0.0 


Laboratory Hours 0.0 


Field Experience Hours 0.0 


Shop/Teaching Kitchen 0.0 


Other Contact Hours 0.0 


Total 45.0 
 


If Other Contact Hours are specified above please list 


details:       
 


 
Practicum Hours:        
 


 


This course is offered by: 


  Face-to-Face  


  Online 


  Video 


  Teleconference  
 


 


Prerequisite Statement (If there are no prerequisites, type NONE): 


MGMT 260 
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Non-Course Prerequisites (List if applicable or type NONE):  


None 


Co-requisite Statement (List if applicable or type NONE): 


None 


To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca 


 
 
Detailed Course Content, Topics and Sequence Covered:  


NPV, Other Invesment criteria, Capital Investment Decisions 
Project Analysis and Evaluation  
Capital Market History 
Return, Risk & the Security Market Line    
Cost of Capital 
Raising Capital 
Financial Leverage & Capital Structure Policy 
Dividends and Dividend Policy 
Short Term Finance & Planning 
Cash and Liquidity Management 
Credit and Inventory Management 
International Corporate Finance 


 
Learning Outcomes / Course Goals:  


Course Objectives:   
Upon successful completion of this course, the student should be able to: 
1. Explain the relationship between risk and return and the reduction of risk through diversification. 
2. Evaluate alternative forms of external financing; short-term, intermediate and long-term, in making capital  
    structure decisions. 
3. Apply the principles of working capital management in relation to matching of maturities, liquidity, inventory  
    management, and business expansion. 
4. Calculate and apply the correct cost of capital in business decision-making. 
5. Evaluate major capital spending decisions under conditions of uncertainty. 
6. Analyze the effect dividend policy has on the value of the firm. 
7. Evaluate cash, credit and inventory management approaches. 
 
 


Please list specifics for any of the following: 
 


Knowledge:       Skills:       


Attitudes:        Technologies:       
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Grading System 
 


 Check whichever applies to this course:  
 
 Letter Grades:  Percentage:   Pass/Fail:  Other:      
  
 Specify Passing Grade: 50 
 
Typical Activities and Weighting (in %) 


 


Final Exam:  40% Assignments:  20% Portfolio:       % Practicum:       % 


Midterm Exam:  30% Lab Work:       % Project:       % Quizzes/Test:       % 


Field 


Experience:      % 
Participation:  10% Employer Evaluation:        


% 


Log Book:        % 


Other:       %   Total Must Equal At Least 
100% 


(can be more if options 
provided) 


 Specify number of assignments (if applicable): 2-3 


 Specify nature of participation (if applicable):       


 Include number of and the variety and nature of writing assignments:       


 Specify Other (if applicable):       
 
Typical Proportion of Individual Work and Group Work 
 


% of Individual Work :  80  % of Group Work :  20 
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway): 


  
Required 


 
Author Surname, 
Initials 


 
Title 


Current 
Edition 


 
Publisher 


Year 
Published 


Chapter(s) 
Covered 


1.  
Ross, Westerfield, 
Jordan & Roberts.   


Fundamentals of Corporate 
Finance,  


9th Canadian Edition 


 
McGraw-Hill 
Ryerson 


2016 9-21 


2.                                 


3.                                 


4.                                 


5.                                 


6.                                 


7.                                 


8.                                 


9.                                 


10.                                 
 


 


Course Outline Contact Person:  Audra Holloway  


 


Other Pertinent Information Relevant to Transfer:       
 
For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca 


 



http://www.bccat.bc.ca/
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SUPPLEMENTARY COMPONENTS AND RESOURCES 
 


This course is offered in other programs: YES   NO 


  
If yes list program(s):       


 


Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy: 
 


 
Audit Policy: 
 


 


  
Course Evaluation Policies: 
 


 


Appeal Process: 
 


 


 
Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students) 


      
 


  


Supplies/Materials: 


      


Keys to Success: 


Attendance, Participation 
a) Keeping current with reading 
b) Developing a good attitude for learning. 
c) Having a respectful approach with peers and 
     the instructor 
 


 


Course Change Statement: 


      


 
Instructor Contact Details:   


 


Instructor Name: Issoufou Soumaila 


Phone: 250 785 6981 (ext 2049) Office #: 114 Campus Location: Fort St John 


Fax: 250 785 1294 Office Hours: As posted E-mail: isoumaila@nlc.bc.ca 
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Authorization Signatures Date Required for All Signatures 


Instructor:  Date:  


List Credentials / Institutions:  


PhD in Economics/Oklahoma State Universit 
B.A in Economics/University of Central Oklahoma 


 


Dean:  Date:  


Education Council Chair:  Date:  


Vice-President of Learning:  Date:  
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Date Course Outline was Last Reviewed and/or Revised:September 2018 
Effective Date:  September 2018 


Course Code: MGMT Number: 425 Number of Credits: 1 


Course Title:  Integrated Strategic Management Seminar 


Program: Post Degree Diploma in Business Management 


 New Course 
 Existing Course (no revisions)  
 Existing Course (minor revisions) (please indicate the areas revised       ) 
 Revised Course (please indicate the areas revised : Prerequisites ) 


 
Academic Level:    First Year       Second Year        Third Year        Fourth Year 


Vocational:  


Career Technical:  


Entry Level Trades Training:  


Apprenticeship:     First Year  Second Year  Third Year  Fourth Year 


   Fifth Year  Practicum  


 
 
 
 
 
Former Course Code(s) and 
Number(s) (If applicable): 


      
 
 
 
 
  


 


Precluded Courses:        


Calendar Description:   Students are expected to apply the skills learned in their marketing, accounting, mathematics, finance 


and economics classes to business cases in integrated strategic management. The seminar focuses on applications of strategic 
management in modern business organizations. It discusses various practices used by managers to plan, develop and apply 
business strategies to achieve organizational goals, effectively and efficiently.  Beginning from discussing 'pros' and 'cons' of having 
strategy, it covers several approaches of strategy formulation, based on opinions of leading schools of thought in the field of 
management. Best practices are discussed in context of strategic management, and students are expected to discuss and apply the 
skills learned in their business courses (especially the 'Strategic Management' course), as individuals and team players. It 
encourages students to apply their specific skills to in-depth studies of strategic management, and analyze relevant issues in open-
ended real-world cases.  


Date First Offered:  September 2014 
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Total Hours: 15 
Total Weeks:  15 
 


Breakdown Hours Per Course Duration 


Lecture Hours 0.0 


Seminars/Tutorials 15.0 


Laboratory Hours 0.0 


Field Experience Hours 0.0 


Shop/Teaching Kitchen 0.0 


Other Contact Hours 0.0 


Total 15.0 
 


If Other Contact Hours are specified above please list 


details:       
 


 
Practicum Hours:        
 


 


This course is offered by: 


  Face-to-Face  


  Online 


  Video 


  Teleconference  
 


 


Prerequisite Statement (If there are no prerequisites, type NONE): 


Enrolment in Post-Degree Diploma in Business Management, OR permission of Chair. 


Non-Course Prerequisites (List if applicable or type NONE):  


None 


Co-requisite Statement (List if applicable or type NONE): 


MGMT 225 


To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca 


 
 
Detailed Course Content, Topics and Sequence Covered:  


- Overview of Strategy, and the ‘pros’ and ‘cons’ of having a strategy 
- The Design School: Strategy formation as a process of conception 
- The Planning School: Strategy Formation as a Formal Process 
- The Positioning school: Strategy formation as an analytical process 
- The Entrepreneurial school: Strategy formation as a visionary process 
- The Cognitive school: Strategy formation as a mental process 
- The Learning school: Strategy formation as an emergent process 
- The Power school: Strategy formation as a process of negotiation 
- The Cultural school: Strategy formation as a collective process 
- The Environmental School: Strategy Formation as a Reactive Process 
- The Configuration School: Strategy Formation as a Process of Transformation 
- Approximately 5 case studies will be included and integrated in the above mentioned content, depending upon Instructor's decision 
and choice, as per latest developments in the field of strategic management. The cases which are being recommended (from Ivey 
School of Business's database of business case studies) for the academic year 2013-2014 include: 
- Note on Case Analysis & Note on Report Writing (for general guidelines regarding business case studies) 
- The Global Oil and Gas Industry- 2010, Inkpen, Andrew 
- The Five Competitive Forces that shape Strategy, Porter, Michael E 
- Research in Motion- Blackberry Blackout (A), Jana Seijts & Paul Bigus 
- Pepsi Canada: The Pepsi Refresh Project, Matthew Thomson & Ken Mark 
- Canada Goose: The South Korea Opportunity, June Cotte & Jesse Silvertown 
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Learning Outcomes / Course Goals:  


Upon successful completion of this course, students will be able to: 
- Describe the practical role of strategic management and its applications in organizations 
- Explain the importance of strategy formation as a conception 
- Demonstrate the ability to plan and develop managerial strategies as a formal process 
- Analyze strategy development as a visionary, mental and emergent process 
- Practice strategic management in diverse multicultural environments as team members 
- Apply in depth strategic management analysis to a wide range of business organizations 
- Integrate theoretical knowledge of strategic management with practical marketplace case studies and applications 
 


Please list specifics for any of the following: 
 


Knowledge:       Skills:       


Attitudes:        Technologies:       
 


 


Grading System 
 


 Check whichever applies to this course:  
 
 Letter Grades:  Percentage:   Pass/Fail:  Other:      
  
 Specify Passing Grade: D (50%) 
 
Typical Activities and Weighting (in %) 


 


Final Exam:       % Assignments:  50% Portfolio:       % Practicum:       % 


Midterm Exam:       % Lab Work:       % Project:  20% Quizzes/Test:       % 


Field 


Experience:      % 
Participation:  30% Employer Evaluation:        


% 


Log Book:        % 


Other:       %   Total Must Equal At Least 
100% 


(can be more if options 
provided) 


 Specify number of assignments (if applicable): 4-5 


 Specify nature of participation (if applicable): Preparedness with case studies to participate fully in discussions, exercises, 
and analyses in class. 


 Include number of and the variety and nature of writing assignments: Project involves creating a strategic management plan 


 Specify Other (if applicable):       
 
Typical Proportion of Individual Work and Group Work 
 


% of Individual Work :  40  % of Group Work :  60 
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway): 


  
Required 


 
Author Surname, 
Initials 


 
Title 


Current 
Edition 


 
Publisher 


Year 
Published 


Chapter(s) 
Covered 


1.  
Mintzberg, Ahlstrand 
& Lampel 


Strategy Safari: The complete 
guide through the wilds of 
strategic management (2nd 
Edition) 


 Pearson  2008 All 


2.        Selected current case studies                    


3.                                 


4.                                 


5.                                 


6.                                 


7.                                 


8.                                 


9.                                 


10.                                 
 


 


Course Outline Contact Person:  Audra Holloway  


 


Other Pertinent Information Relevant to Transfer:       
 
For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca 


 



http://www.bccat.bc.ca/
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SUPPLEMENTARY COMPONENTS AND RESOURCES 
 


This course is offered in other programs: YES   NO 


  


If yes list program(s): Business Management Certificate 


and Diploma 


 


Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy: 


 


Audit Policy: 


  


Course Evaluation Policies: Appeal Process: 


 
Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students) 


Assignments are mandatory and must be submitted on the specified due date.  Work submitted late may lose marks for each day 
delayed.  Exceptions may be made for documented medical reasons or extenuating circumstances.  Cheating and plagiarism policy as 
outlined in the current College Calendar will be enforced 
 


  


Supplies/Materials: 


      


Keys to Success: 


      
 


 


Course Change Statement: 


      


 
Instructor Contact Details:   


 


Instructor Name:       


Phone:       Office #:       Campus Location:       


Fax:       Office Hours:       E-mail:       
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Authorization Signatures Date Required for All Signatures 


Instructor:  Date:  


List Credentials / Institutions:        


Dean:  Date:  


Education Council Chair:  Date:  


Vice-President of Academic and Research:  Date:  
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Date Course Outline was Last Reviewed and/or Revised:September 2018 
Effective Date:  September 2018 


Course Code: MGMT Number: 450 Number of Credits: 3  


Course Title:  Principles of Project Management 


Program: Business Management Post-Degree Diploma - Health Administration Specialization 


 New Course 
 Existing Course (no revisions)  
 Existing Course (minor revisions) (please indicate the areas revised       ) 
 Revised Course (please indicate the areas revised : Prerequisites ) 


 
Academic Level:    First Year       Second Year        Third Year        Fourth Year 


Vocational:  


Career Technical:  


Entry Level Trades Training:  


Apprenticeship:     First Year  Second Year  Third Year  Fourth Year 


   Fifth Year  Practicum  


 
 
 
 
 
Former Course Code(s) and 
Number(s) (If applicable): 


      
 
 
 
 
  


 


Precluded Courses:        


Calendar Description:  Principles of Project Management (PM) is built on the foundations of The Project Management Institute’s 


(PMI) standards and guidelines, collectively referred to as PM Body of Knowledge (PMBOK® Guide). This course prepares learners 
to carry out PM responsibilities in the work environment and write the PMI project management certification exams.  Starting with the 
definition of PM and its related concepts, this course further explores portfolio management, project selection criteria, the role of a 
project manager, project team, and stakeholders, organizational influences, and project life cycle. Discussions on the phases of PM 
life cycle and its related processes include project initiation, planning, executing, monitoring and controlling, and closing. 
  
PM concepts, techniques, and tools related to project charter, input and output, scope, integration and collaboration, theory of 
constraints, PM plan, risks management, ethics, human resources, change management, procurement, international quality 
standards, time and scheduling, cost and budgeting, Gantt chart, Critical Path Method, and PM softwares are integral parts of the 
course. 


Date First Offered:  September 2015 
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Total Hours: 45 
Total Weeks:  15 
 


Breakdown Hours Per Course Duration 


Lecture Hours 45.0 


Seminars/Tutorials 0.0 


Laboratory Hours 0.0 


Field Experience Hours 0.0 


Shop/Teaching Kitchen 0.0 


Other Contact Hours 0.0 


Total 45.0 
 


If Other Contact Hours are specified above please list 


details:       
 


 
Practicum Hours:        
 


 


This course is offered by: 


  Face-to-Face  


  Online 


  Video 


  Teleconference  
 


 


Prerequisite Statement (If there are no prerequisites, type NONE): 


Enrolment in a Post-Degree Diploma program, and 9 credits of MGMT courses, OR permission of Chair. 


Non-Course Prerequisites (List if applicable or type NONE):  


None 


Co-requisite Statement (List if applicable or type NONE): 


None 


To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca 
 


Detailed Course Content, Topics and Sequence Covered:  


- Defining the Project 
- Modern Project Management and Software 
- Organization Strategy and Project Selection 
- Organization: Structure and Culture 
- Estimating Project Times and Costs 
- Developing a Project Plan 
- Managing Risk 
- Scheduling Resources and Costs 
- Reducing Project Duration 
- Leadership: Characteristics of an Effective Project Manager 
- Managing Project Teams 
- Managing Inter-organizational Relations 
- Progress and Performance Measurement and Evaluation 
- Project Closure  


 
Learning Outcomes / Course Goals:  


Upon completion of the Project Management course, students will be able to 
- Define, integrate and explain PM, the need and applications of PM knowledge and skills, and the role and responsibilities of a 
project manager. 
- Identify the PMBOK® Guide Body of Knowledge and Processes. 
- Define the key project management concepts and terminology such as project team, project stakeholders, project life cycle and 
project management life cycle. 
- Describe with applications the initiation, planning, executing, monitoring and controlling, and closing phases of project management. 
- List and describe four key elements of a project plan. 
- Explain socio-technical approach to PM. 
- Explain critical PM concepts and describe various scenarios of their application. 
- Describe the importance of various aspects of PM to the success of the overall plan. 
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- Use PM tools and techniques such as Gantt Chart, Critical Path Method, and PM software to help plan and manage project‐related 


work. 
 
 


Please list specifics for any of the following: 
 


Knowledge: Project Management Body of Knowledge Skills: Preparing Gantt Chart, Critical Path 
Method (CPM) 


Attitudes:  Competent and Can do Technologies: Basic Introduction to MS Project 
 


 


Grading System 
 


 Check whichever applies to this course:  
 
 Letter Grades:  Percentage:   Pass/Fail:  Other:      
  
 Specify Passing Grade: D (50%) 
 
Typical Activities and Weighting (in %) 


 


Final Exam:  40% Assignments:  20% Portfolio:       % Practicum:       % 


Midterm Exam:  30% Lab Work:       % Project:       % Quizzes/Test:       % 


Field 


Experience:      % 
Participation:       % Employer Evaluation:        


% 


Log Book:        % 


Other:  10% Practical Assessment: 
      % 


 Total Must Equal At Least 
100% 


(can be more if options 
provided) 


 Specify number of assignments (if applicable): 2 


 Specify nature of participation (if applicable):       


 Include number of and the variety and nature of writing assignments: One written research paper and one on MS Project 
use 


 Specify Other (if applicable): One or more of the following items: PM field visit report, guest speech report, and presentation. 
Group work consists of in-class team based project work and 10% assignment collaboration. 


 
Typical Proportion of Individual Work and Group Work 
 


% of Individual Work :  85  % of Group Work :  15 
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway): 


  
Required 


 
Author Surname, 
Initials 


 
Title 


Current 
Edition 


 
Publisher 


Year 
Published 


Chapter(s) 
Covered 


1.  
Larson, Erik, 


Gray, Clifford 


Project Management: The 
Managerial Process with MS 
Project 


 
McGraw-Hill 
Ryerson Ltd. 


2014 1-14 


2.                                 


3.                                 


4.                                 


5.                                 


6.                                 


7.                                 


8.                                 


9.                                 


10.                                 
 


 


Course Outline Contact Person:  Audra Holloway  


 


Other Pertinent Information Relevant to Transfer:       
 
For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca 


 



http://www.bccat.bc.ca/
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SUPPLEMENTARY COMPONENTS AND RESOURCES 
 


This course is offered in other programs: YES   NO 


  


If yes list program(s): Business Management Post-Degree 


Diploma - Information Technology Specialization 


 


Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy: 


 


 
Audit Policy: 
 


 


  
Course Evaluation Policies: 


 
 


Appeal Process: 
 


 


 
Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students) 


      
 


  


Supplies/Materials: 


Access to a laptop is strongly recommended 


Keys to Success: 


Attend all classes; purchase the textbook 
 


 


Course Change Statement: 


      


 
Instructor Contact Details:   


 


Instructor Name:       


Phone:       Office #:       Campus Location:       


Fax:       Office Hours:       E-mail:       
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Authorization Signatures Date Required for All Signatures 


Instructor:  Date:  


List Credentials / Institutions:        


Dean:  Date:  


Education Council Chair:  Date:  


Vice-President of Academic and Research:  Date:  
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1) COMM 301 


For the Business Management Post-Degree Diploma: 


Pre-requisites: Successful completion of ENGL 110: Introduction to Workplace Communications and MGMT 104: 


Principles of Management, or consent of the instructor. 


For the Business Management Diploma:  


Pre-requisites: 9 credits of lower-division Business Management courses including MGMT 225: Strategic 


Management, or consent of the instructor.   


Successful completion of ENGL 110 and MGMT 104, OR permission of Chair. 


2) MGMT 217 


CPSC 100 Introduction to Computers and Computer Applications or CPSC 101 Introduction to Computing 


CPSC 100 or CPSC 101, or enrolment in PDD program. 


3) MGMT 225 


Business Management Post Degree Diploma – Health Administration Specialization (HADM) students: ECON 105 


and MGMT 104, OR permission of Chair. 


All others: ECON 101 or 105, MGMT 104, MGMT 107, MGMT 109 or 120, MGMT 150 or MGMT 260, OR permission 


of Chair. 


Business Management Post Degree Diploma – Health Administration Specialization (HADM) students: ECON 105 


and MGMT 104, OR permission of Chair. 


All others: ECON 105, or ECON 101 and 102; MGMT 104 and MGMT 260, OR permission of Chair. 


4) MGMT 260 


MATH 11 or equivalent, MGMT 109 or MGMT 120 and MGMT 150, OR permission of Chair. 


MGMT 109 or MGMT 120, and MGMT 150, OR permission of Chair. 


5) MGMT 261 


Principles of Math 11, MGMT 103, MGMT 109, MGMT 150, MGMT 260 


MGMT 260 


6) MGMT 425 


Enrolment in Post-Degree Diploma in Business Management, OR permission of Chair. 


Enrolment in Post-Degree Diploma in Business Management, OR permission of Chair. 


Co-requisite: MGMT 225 


7) MGMT 450 


Enrolment in Post-Degree Diploma in Business Management, and 9 credits of MGMT courses, OR permission of 


Chair. 


Enrolment in a Post-Degree Diploma program, and 9 credits of MGMT courses, OR permission of Chair. 
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Form Revised: February 2008 


NORTHERN LIGHTS COLLEGE 


SUBMISSION TO EDUCATION COUNCIL COVER SHEET 


(To be used when a decision by Council is required.) 


 


In order for the Education Council to carefully consider your request, we ask that the following 


documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed 


as an agenda item. 


 


(To fill out document, tab to shaded boxes and type information) 


 


 1.  What are you asking the Council to consider? 
Updates to official course outlines for ITEC 240 and ITEC 250. 


 


 The Process for Submissions to the Education Council lists the responsibilities of the Education 


Council. 


 To which of these does your submission relate (i.e. 2c, 3b, etc.)?                         
2c 


 


 


 2.  What is the rationale for the request? 
The updates acknowledge a curriculum shift from the Windows 2012 Server to the Windows 2016 


Server.  


 


  


 


 3. What implications will approval of this request have for: 
 


 students or prospective students 


Students will be trained on current software. 


 present course offerings 


 N/A 


 associated program completion guides (please list programs the outcome will affect)  


N/A. 


 


 faculty 


N/A 


 support staff 


N/A. 


 


 College (facilities, timetabling, etc.) 


N/A. 


 


 Library (new material and/or copyright issues) 


N/A. 


 


 4. What do you estimate the cost of implementing this request will be in terms of financial and/or 


human resources? (Use separate sheet for detail or budget if necessary.) 
N/A. 


  


 Will the proposed request have any possible effects on students' eligibility for financial aid?   


No. 
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 5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.) 


 


 List B.C. Universities     Anticipated Transfer Credit 
 


Not applicable. 


 


 List B.C. University-Colleges/Institutes  Anticipated Transfer Credit 
      


 


 List Designates (CGA, CMA, etc.)  Anticipated Transfer Credit 
      


 


 6. With whom have you consulted internally and/or externally, regarding the proposal?   


 


YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED 
 


 Campus Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Dean and 


Associate Dean 


      Yes  No 


 No   


Program Chair       Yes  No   


Program  Faculty       Yes  No  


            Yes  No  


  


 Regional Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Registrar       Yes  No  


VP Academic       Yes  No  


            Yes  No  


            Yes  No  


  


 Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.) 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


IT Department       Yes  No  


       Yes  No  


            Yes  No  


  


External (e.g. Advisory Committee members, other prospective employers, articulation groups, other 


institutions and/or professional bodies, etc.)  


Name Feedback/Concerns Raised 
In Support 


of Proposal 


            Yes  No  


            Yes  No  


            Yes  No  


  


7. Have relevant program staff, both campus and regional, been consulted before submitting the 


proposed request?   


Yes. 


 


This would include and not limited to an electronic version of the Submission Cover Sheet and 


Course Outline to be sent to Education Council Secretary (A. Holloway). 


8. Do you wish to present your proposal to the Council in person? Yes. 



mailto:aholloway@nlc.bc.ca
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If not, who will present it?                                                                                      


 


How much time is needed for the presentation?  5 minutes.                                                       


 


9. Additional comments: 


      


 


10. Suggested wording for motion:  
THAT the Education Council approves the revised Course Outlines ITEC 240 and ITEC 250, effective 


September 2018. 


 


Prepared by: Salil Ghosh, Lisa Verbiksy, Steve Roe    Date: August 28, 2018 


 


In consultation with (please list by name): Ryan Moran, Acting IT Director 


 


Date received by Education Council Secretary:  August 28, 2018 


                                    


Requester notified re: date/time item on agenda:       


                                                        


 


 PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION 
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Date Course Outline was Last Reviewed and/or Revised:September 2018 
Effective Date:        


Course Code: ITEC Number: 240 Number of Credits: 3  


Course Title:  Server Management 


Program: Business Management Post-Degree Diploma - Information Technology Specialization 


 New Course 
 Existing Course (no revisions)  
 Existing Course (minor revisions) (please indicate the areas revised       ) 
 Revised Course (please indicate the areas revised : Calendar Description, Prerequisite, 


Course Content, Learning Outcomes,Textbooks to reflect use of Microsoft Windows 2016 
Server ) 
 
Academic Level:    First Year       Second Year        Third Year        Fourth Year 


Vocational:  


Career Technical:  


Entry Level Trades Training:  


Apprenticeship:     First Year  Second Year  Third Year  Fourth Year 


   Fifth Year  Practicum  


 
 
 
 
 
Former Course Code(s) and 
Number(s) (If applicable): 


      
 
 
 
 
  


 


Precluded Courses:        


Calendar Description:  The main goal of this course is to provide students with a comprehensive understanding of Microsoft 


Windows 2016 Server and to prepare students for server installation and configuration. The course focuses on initial implementation 
and configuration of the Windows Server 2016 core services, such as general installation and configuration of Hyper-V and Nano 


Server. An additional goal is to prepare students for the Windows 2016 Server certification exam 70-740.  


Date First Offered:  September 2015 


Total Hours: 45 
Total Weeks:  15 
 


Breakdown Hours Per Course Duration 


Lecture Hours 15.0 


Seminars/Tutorials 0.0 


Laboratory Hours 30.0 


Field Experience Hours 0.0 


Shop/Teaching Kitchen 0.0 


Other Contact Hours 0.0 


Total 45.0 
 


If Other Contact Hours are specified above please list 


details:       
 


 
Practicum Hours:        
 


 


This course is offered by: 


  Face-to-Face  


  Online 


  Video 


  Teleconference  
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Prerequisite Statement (If there are no prerequisites, type NONE): 


ICT 114 or permission of the instructor. 


Non-Course Prerequisites (List if applicable or type NONE):  


None 


Co-requisite Statement (List if applicable or type NONE): 


None 


To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca 


 
 
Detailed Course Content, Topics and Sequence Covered:  


- Introducing Windows Server 2016 
- Installing, Upgrading, and Migrating Servers and Workloads 
- Configuring Disks and Volumes 
- Implementing Server Storage 
- Implementing Data Deduplication 
- Creating, Managing, and Maintaining Images for Deployment 
- Installing and Configuring Hyper-V  
- Configuring Virtual Machine (VM) Settings 
- Configuring Hyper-V Storage 
- Configuring Hyper-V Networking 
- Installing and Configuring the Windows Nano Server 
- Deploying and Managing Windows Containers 
- Implementing Failover Clustering 
- Managing Failover Clustering 
- Implementing High Availability and Disaster Recovery Options in Hyper-V 
- Implementing Storage Spaces Direct 
- Implementing Network Load Balancing (NLB) 
- Maintaining Server Installations 
- Monitoring Server Installations  


 
Learning Outcomes / Course Goals:  


Upon successful completion of this course, students will be able to: 
- Demonstrate a comprehensive understanding of Windows 2016 Server in the areas of primary user and administration tasks. 
- Install and configure Windows 2016 Server, Windows Nano Server and Hyper-V. 
- Configure Disks and Volumes, Virtual Machine Settings, Hyper-V storage, and Hyper-V Networking with Windows 2016 Server. 
- Create and manage Images for Deployment with Windows 2016 Server. 
- Deploy and manage windows container with Windows 2016 Server. 
- Maintain, monitor, migrate and upgrade Servers and Workloads with Windows 2016 Server. 
- Implement Server Storage, Data Deduplication, Failover Clustering, High availability and Disaster Recovery Options in Hyper-V, 
Storage Spaces Direct, and Network Load Balancing with Windows 2016 Server. 
 


Please list specifics for any of the following: 
 


Knowledge: Computer Networking Skills: Computer Networking 


Attitudes:  Eager to Learn Technologies: Windows 2016 Server 
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Grading System 
 


 Check whichever applies to this course:  
 
 Letter Grades:  Percentage:   Pass/Fail:  Other:      
  
 Specify Passing Grade: D (50%) 
 
Typical Activities and Weighting (in %) 


 


Final Exam:  40% Assignments:  20% Portfolio:       % Practicum:       % 


Midterm Exam:  15% Lab Work:  10% Project:       % Quizzes/Test:  10% 


Field 


Experience:      % 
Participation:  5% Employer Evaluation:        


% 


Log Book:        % 


Other:       % Practical Assessment: 
      % 


 Total Must Equal At Least 
100% 


(can be more if options 
provided) 


 Specify number of assignments (if applicable): 4 


 Specify nature of participation (if applicable): Individual and Group Participation 


 Include number of and the variety and nature of writing assignments:       


 Specify Other (if applicable):       
 
Typical Proportion of Individual Work and Group Work 
 


% of Individual Work :  75  % of Group Work :  25 
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway): 


  
Required 


 
Author Surname, 
Initials 


 
Title 


Current 
Edition 


 
Publisher 


Year 
Published 


Chapter(s) 
Covered 


1.  
Microsoft Official 
Academic Course 


Installation, Storage, and 
Compute with Windows Server 
2016 (70-740). ISBN: 978-1-119-
29862-5. 


 Wiley 2017 19 


2.                                 


3.                                 


4.                                 


5.                                 


6.                                 


7.                                 


8.                                 


9.                                 


10.                                 
 


 


Course Outline Contact Person:  Audra Holloway  


 


Other Pertinent Information Relevant to Transfer:       
 
For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca 


 



http://www.bccat.bc.ca/
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SUPPLEMENTARY COMPONENTS AND RESOURCES 
 


This course is offered in other programs: YES   NO 


  
If yes list program(s):       


 


Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy: 


 


Audit Policy: 


  


Course Evaluation Policies: Appeal Process: 


 
Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students) 


      
 


  


Supplies/Materials: 


Textbook 


Keys to Success: 


Attend all classes 
 


 


Course Change Statement: 


      


 
Instructor Contact Details:   


 


Instructor Name: Salil Kumar Ghosh 


Phone: 250-785-6981 Ext 2050 Office #: 114 Campus Location: Fort St. John 


Fax:       Office Hours: Mon, Wed at 10:15 to 11:15, Wed at 16:00 to 17:00 E-mail: sghosh@nlc.bc.ca 
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Authorization Signatures Date Required for All Signatures 


Instructor:  Date:  


List Credentials / Institutions: Masters of Science 


(Computer Science) 
 


Dean:  Date:  


Education Council Chair:  Date:  


Vice-President of Academic and Research:  Date:  
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Date Course Outline was Last Reviewed and/or Revised: September 2018 
Effective Date:        


Course Code: ITEC Number: 250 Number of Credits: 3  


Course Title:  Network Infrastructure 


Program: Business Management Post-Degree Diploma - Information Technology Specialization 


 New Course 
 Existing Course (no revisions)  
 Existing Course (minor revisions) (please indicate the areas revised       ) 
 Revised Course (please indicate the areas revised : Calendar Description, Prerequisite, 


Course Content, Learning Outcomes, Typical Activities and Textbook to reflect use of 
Microsoft Windows 2016 Server Infrastructure  ) 
 
Academic Level:    First Year       Second Year        Third Year        Fourth Year 


Vocational:  


Career Technical:  


Entry Level Trades Training:  


Apprenticeship:     First Year  Second Year  Third Year  Fourth Year 


   Fifth Year  Practicum  


 
 
 
 
 
Former Course Code(s) and 
Number(s) (If applicable): 


      
 
 
 
 
  


 


Precluded Courses:        


Calendar Description:  This course provides a broad technical understanding of the Windows 2016 Server. The course focuses 


on maintaining a Windows Server 2016 infrastructure, such as networking features and their functionality. An additional goal is to 
prepare students for the Windows 2016 Server certification exam 70-741.  


Date First Offered:  September 2015 


Total Hours: 45 
Total Weeks:  15 
 


Breakdown Hours Per Course Duration 


Lecture Hours 15.0 


Seminars/Tutorials 0.0 


Laboratory Hours 30.0 


Field Experience Hours 0.0 


Shop/Teaching Kitchen 0.0 


Other Contact Hours 0.0 


Total 45.0 
 


If Other Contact Hours are specified above please list 


details:       
 


 
Practicum Hours:        
 


 


This course is offered by: 


  Face-to-Face  


  Online 


  Video 


  Teleconference  
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Prerequisite Statement (If there are no prerequisites, type NONE): 


ICT 114 or permission of the instructor. 


Non-Course Prerequisites (List if applicable or type NONE):  


None 


Co-requisite Statement (List if applicable or type NONE): 


None 


To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca 


 
 
Detailed Course Content, Topics and Sequence Covered:       


- Implementing IPv4 and IPv6 Addressing 
- Installing and Configuring DNS Servers 
- Creating and Configuring DNS Zones and Records 
- Installing and Configuring DHCP 
- Managing and Maintaining DHCP 
- Installing and Configuring IP Address Management (IPAM) 
- Managing and Using IPAM 
- Implementing Network Connectivity Solutions 
- Implementing Virtual Private Network (VPN) and DirectAccess Solutions 
- Implementing Network Policy Server (NPS) 
- Implementing Distributed File System (DFS) and Branch Office Solutions 
- Implementing High-Performance Network Solutions 
- Determining Scenarios and Requirements for Implementing Software-Defined Networking (SDN) 


 
Learning Outcomes / Course Goals:  


Upon successful completion of this course, students will be able to:     
- Deploy and configure IPV4 and IPV6 addressing, dynamic host configuration protocol service and DNS service with Windows 2016 
Server. 
- Configure Distributed File Systems and Branch Office Solutions with Windows 2016 Server. 
- Configure Domain Name System Zones, DNS Records, Virtual Private Network and DirectAccess Solutions with Windows 2016 
Server. 
- Configure a Network Policy Server, NPS policies, Network Access Protection with Windows 2016 Server. 
- Configure IP Address Management with Windows 2016 Server. 
- Configure High performance Network Solutions and Network Connectivity Solutions with Windows 2016 Server. 
 


Please list specifics for any of the following: 
 


Knowledge: Computer Networking Skills: Some Computer Networking 


Attitudes:  Eager to Learn Technologies: Windows Server 2016 
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Grading System 
 


 Check whichever applies to this course:  
 
 Letter Grades:  Percentage:   Pass/Fail:  Other:      
  
 Specify Passing Grade: D (50%) 
 
Typical Activities and Weighting (in %) 


 


Final Exam:  40% Assignments:  20% Portfolio:       % Practicum:       % 


Midterm Exam:  15% Lab Work:  10% Project:       % Quizzes/Test:  10% 


Field 


Experience:      % 
Participation:  5% Employer Evaluation:        


% 


Log Book:        % 


Other:       % Practical Assessment: 
      % 


 Total Must Equal At Least 
100% 


(can be more if options 
provided) 


 Specify number of assignments (if applicable): 3 


 Specify nature of participation (if applicable): Individual and Group participation 


 Include number of and the variety and nature of writing assignments:       


 Specify Other (if applicable):       
 
Typical Proportion of Individual Work and Group Work 
 


% of Individual Work :  75  % of Group Work :  25 
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway): 


  
Required 


 
Author Surname, 
Initials 


 
Title 


Current 
Edition 


 
Publisher 


Year 
Published 


Chapter(s) 
Covered 


1.  
Microsoft Official 
Academic Course 


Exam 70-741 Networking with 
Windows Server 2016.  ISBN: 
978-1-119-29835-9. 


 Wiley 2017 13 


2.                                 


3.                                 


4.                                 


5.                                 


6.                                 


7.                                 


8.                                 


9.                                 


10.                                 
 


 


Course Outline Contact Person:  Audra Holloway  


 


Other Pertinent Information Relevant to Transfer:       
 
For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca 


 



http://www.bccat.bc.ca/
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SUPPLEMENTARY COMPONENTS AND RESOURCES 
 


This course is offered in other programs: YES   NO 


  
If yes list program(s):       


 


Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy: 


 


Audit Policy: 


  


Course Evaluation Policies: Appeal Process: 


 
Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students) 


      
 


  


Supplies/Materials: 


Textbook 


Keys to Success: 


Attend all Classes 
 


 


Course Change Statement: 


      


 
Instructor Contact Details:   


 


Instructor Name: Salil Kumar Ghosh 


Phone: 250-785-6981 Ext 2050 Office #: 114 Campus Location: Fort St. John 


Fax:       Office Hours: Mon, Wed at 10:15 to 11:15, Wed at 16:00 to 17:00 E-mail: sghosh@nlc.bc.ca 
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Authorization Signatures Date Required for All Signatures 


Instructor:  Date:  


List Credentials / Institutions: Masters of Science 


(Computer Science) 
 


Dean:  Date:  


Education Council Chair:  Date:  


Vice-President of Academic and Research:  Date:  
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NORTHERN LIGHTS COLLEGE  


EDUCATION COUNCIL  
Meeting of June 27, 2018  


Dawson Creek Regional Board Room 
Fort St John Room 2116 


Fort Nelson Dial In 
Chetwynd Dial In 


 
Participants:   
Faisal Rashid (Faculty – Academic) *Chair 


Megan Bedell (Faculty – Non-Instructional) *Vice-Chair 


Addie Dawe (Faculty – CCP) 
Tracy Donnelly (Administration) 


Shruti Mankad (Student) 


Loren Lovegreen (Administration) 


Kaleigh Needham (Support Staff) 
Steve Roe (Administration)  
Hargun Jot Singh (Student) 
Lana Sprinkle (Faculty – Vocational) 
Alan Carlos Yu (Student) 
Audra Holloway (Recording)  
    


Absent:  Sharon Miller  Warren Stokes Bryn Kulmatycki 
  Tanya Jones  Josie Jiang  Holly Keutzer  
  Lisa Billy  Alison Starr  Istvan Geczy 
  Andy Amboe  Cindy Page 


           
Guest(s):  Greg Lainsbury Lisa Verbisky  Darryn Wellstead 
  Sharon Strasdin Jodi Campbell   
     
 


Acknowledgement 
It is a privilege to honor the many nations participating in our college community and to thank you for 


sharing your traditional lands with us.  


 
1.  Adoption of Agenda 


 
Agenda was adopted as circulated.    


 
        
2.  Adoption of Minutes, May 23, 2018 
 


18.06.01 M/S –DAWE/NEEDHAM 
 


 Motion: THAT the minutes of May 23, 2018 be adopted as circulated. 
 CARRIED 


 
3.  Action List  
 


Education Council Process Flowchart – F. Rashid reported that the project is in 
progress. 
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New Course Outline Form – F. Rashid reported that the project is in progress. 
 
Governance Subcommittee – See Agenda #13  
 


 
Decision Item(s) 
 
4. Course Outline SOCI 290      


D. Wellstead explained that the new course will be part of the new ‘Community 
Development Program’ currently being developed.  She added that it could possibly 
be a SSWD elective in the future. 
L. Lovegreen asked about ‘Effective Date’ of Jan 2019.  D. Wellstead explained that 
they would like to offer it in Jan 2019.  L. Verbisky added that it is not a required 
course in any program. 
C. Yu asked about the feasibility of the course being used for an ‘open elective’ with 
the listed prerequisites.  L. Verbisky explained that with planning and guidance a 
student could take this course.  She added that the expectation was that a student in 
their first semester of their first year would not be taking SOCI 290. 
 
18.06.02 M/S –YU/ROE 
 
Motion: THAT the Education Council approves new Course Outline SOCI 290 Social 


Movements and Social Change effective January 2019 as presented.  


 CARRIED 
 
5. Early Childhood Education and Care and Education Assistant Course Outlines  
 S. Strasdin explained the changes to the Course Outlines: 
  1. The proposed changes are required to: 


- clarify Pre-requisite statements 


- clarify CRC requirements 


- reduce the amount of course substitutions  


- add incidental minor word changes including common language sections 


The major rationale for the changes are 1) to ensure seamless online registration for students; 2) to 


streamline common language used in certain sections of the course outlines. 


 


2. ECED 150: The Early Childhood Professional: removed the prerequisite of ECED 111: Practicum III. 


Students would benefit from the course, The ECE Professional, either before, alongside, or post the ECED 


111 practicum. 


 


3. ECED 101, HDEC 103, & ECED 207 were brought up to currency with minor changes to the Calendar 


description, Course Content, and Learning Outcomes. 


 


4. EDAS 152 & EDAS 153: Due to the current EA Program Review and a strong possibility of curriculum 


redevelopment resulting from this review, only the non-course prerequisite of a Ministry of Justice 


Schedule B CRC (works with children) will be added. Updated Instructor info (responsible for maintaining 


the Master for each course). 


 


 L. Lovegreen asked about the Effective Date of Sept 2018.  Much discussion 
regarding online registration students possibly being blocked.  S. Strasdin added 
that there were no ‘added restrictions’ for registering students in the proposed 
changes.  Decision by Education Council to leave with Effective Date of Sept 2018. 
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 18.06.03 M/S –BEDELL/ROE 
 


Motion: THAT the Education Council approves the revised Course Outlines ECED 101, ECTA 


121, HDEC 103, ECEC 202, ECED 150, ECED 207, ECED 215, EDAS 152, and EDAS 153 


effective September 2018 as presented. 


 CARRIED 
 


G. Lainsbury joined the meeting. 
 


6. UNAS General Arts and Sciences Certificate  
 G. Lainsbury explained that compared to current UNAS programs the new 


Certificate has more relaxed entrance requirements and was created with the 
rational of making it as open as possible for students. 


 L. Lovegreen asked about the Omnibus wording from Agenda Item #7 not being 
present in this guide.  G. Lainsbury answered that it was purposely not used as the 
entrance requirements were significantly different.  He added that the department 
will continue to work on the Admission Requirement document to include most 
academic Program Guides. 


 The effective date of September 2018 was discussed and confirmed by the council. 
 


18.06.04 M/S –YU/LOVEGREEN 
 
Motion: THAT the Education Council approves the new Program Information and Completion 


Guide for the General Arts and Sciences Certificate, effective September 2018 as presented. 


 CARRIED 
 
7. English Language Admission Requirement OMNIBUS      


G. Lainsbury explained that the change will allow entry mechanism for students for 
whom the IELTS is not viable, and to allow for diversion of students with low skill 
levels into our new English as Second Language for Academic Purposes program, 
and for differentiation of international students from countries that practice Standard 
Written English from those that practice a non-standard version. 
T. Donnelly asked about the impact of IELTS requirement and International student’s 
VISA / permanent residency (PR).  G. Lainsbury answered that it would have to be 
looked into.   He added that D. Merry was on the committee. 
C. Yu added that some PR or International students might not have IELTS (due to 
age, etc).  This process will allow other options for those students. 
L. Lovegreen asked about placement of the ‘English Language Requirement 
document’ itself.  G. Lainsbury explained that it would be electronically linked to the 
webpages and be attached physically to the back of the Program Guides. 
M. Bedell asked about Certificate in Arts Guide being relevant if it was suspended.  
After discussion it was decided that ‘Applications’/’Admission’ were suspended and 
not the program. 
F. Rashid commented that this information could be forwarded to the Trades 
department. 
The effective date of September 2018 was discussed and confirmed by the council. 
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 18.06.05 M/S –YU/DAWE 
 


Motion: THAT the Education Council approves the revised Program Information and 


Completion Guides for Associate of Arts Degree – AHCOTE, Social Service Worker Diploma,  


Certificate in Arts, Certificate in Business Management, Certificate in Humanities, Pre-


Education Certificate, Certificate in Pre-Medicine, and Certificate in Social Sciences as 


presented. 


 CARRIED 
 


8. Criminology 210      
 J. Campbell explained that CRIM 210 will provide Criminology students an option for 


one of their required courses, and will allow other UNAS students another option for 
a second year elective. She further explained that change to the completion guide 
will also provide Criminology students an option for their required POLI course.  She 
added that she consulted and received support from the accreditation group and that 
the changes would have no effect on the block transfer with Royal Roads. The 
Admission Requirements have been updated with the English Language Proficiency 
document. 


 The effective date of September 2018 was discussed and confirmed by the council. 
 
 18.06.06 M/S –YU/BEDELL 
 


Motion: THAT the Education Council approves the revised Program Guides for Certificate in 


Criminology and Diploma in Criminology, and the new Course Outline CRIM 210 as 


presented. 


 CARRIED 
G. Lainsbury left the meeting 
J. Campbell left the meeting 
 
9. Business Management Diploma (Course Outlines ITEC 150 & MACS 115)   
 L. Verbisky reported that the Business Management Diploma submission consisted 


of two parts: 
A) Two new course outlines relating to the field information technology, ITEC 150: Small 


Computer Systems: Organization and Architecture and MACS 115: Introductory Discrete 


Mathematics I. 


B) The addition of information technology related courses (ITEC 150, ITEC 240, ITEC 250, ITEC 


320, MACS 115) as electives to the Business Management Diploma. 


 She explained that ITEC 240, ITEC 250 and ITEC 320 are already offered at NLC. 
 Students will be provided with greater elective options and will be able to pull 


together a grouping of IT skills that will allow for employment working with network 
systems, combined with business management skills. 
The Admission Requirements have been updated with the English Language 
Proficiency document. 


 L. Lovegreen asked about the course code ‘MACS’ and questioned if it had it been 
approved.  W. Stokes had made a note on this topic asking if ‘MACS’ was an 
appropriate code.  Decision by Education Council to have W. Stokes update the 
code if required. 
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 L. Lovegreeen asked about the prerequisite wording of ‘Math 12’.  Education Council 
decision for it to be changed to what W. Stokes feels appropriate wording for ‘Math 
12’.  


 The effective date of September 2018 was discussed and confirmed by the council. 
 
 18.06.07 M/S –YU/SINGH 
 


Motion: THAT the Education Council approves the new Course Outlines ITEC 150 and MACS 


115 and the addition of ITEC 150, ITEC 240, ITEC 250, ITEC 320, MACS 115 as electives to 


the Business Management Diploma Program Guide as amended. 


 CARRIED 
 


10. Associate of Science      
L. Verbisky explained that the Associate of Science Degree will be a ‘provincial 
credential’ that guarantees 60 credits of transfer to post-secondary institutions 
across BC.  She added that NLC will be rolling-out the Land and Water Resources 
Diploma and the Engineering Certificates and that there will be sufficient numbers of 
100- and 200-level science courses to fulfill the requirements of the Associate of 
Science Degree.  This program identifies another pathway for students to remain at 
NLC to complete two years of programming, with guaranteed transfer. 


 M. Bedell asked about the new wording from the English Language Proficiency 
requirements not being in the document.  L. Verbisky explained that the wording for 
the Admission Requirements are different for this program.   


 L. Lovegreen asked about not having definitions under the ‘sciences’.  L. Verbisky 
explained that they are laid out in the BC Transfer Guide and are subject to what the 
larger/research universities have as transfer.  She added that there is an expectation 
that the students to sit with an advising Chair regarding suitable courses. 


 L. Lovegreen asked about the Required Courses wording for ‘E.’ on page 4.  
Education Council decision to add the wording ‘at the undergraduate level’ for ‘E.’. 


 L. Lovegreen confirmed that any ‘Concentration’ wording would not be appearing on 
the student’s transcript or certificate. 


 The effective date of September 2018 was discussed and confirmed by the council. 
 
 18.06.08 M/S –YU/SINGH 
 


Motion: THAT the Education Council approves the new Program Information and Completion 


Guide for the Associate of Science Degree, effective September 2018 as amended. 


 CARRIED 
 


11. Archaeology      
 L. Verbisky listed the changes/updates to the documents: 


A) To consider broadening the science entrance requirement for the Archaeology Diploma by 


including as a pathway Geology 11, Geography 11, and the BEAHR program or equivalency. 


 


B) To broaden the pre-requisite statement for LAND 245 to include Biol 101 or Biol 102 as biology 


courses that meet the pre-requisite for this course. 


 


C) To consider adding LAND 290: Work Practicum to the list of acceptable electives for the 


Archaeology diploma. 


 


D) Changes to course codes approved by Education Council, but not reflected on the current Arch 
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completion guide. (BIOL 125 for LAND 125 and SOIL 117 for LAND 117)  


 L. Lovegreen asked about the wording for ‘Required Minimum Grade’ (Page 3).  
Education Council decision to change the wording to: “A minimum program 
cumulative grade point average of 2.00 (‘C’) must be obtained from all courses 
applied to the Diploma and a D (50%) minimum in all courses.”  Education Council 
decision to move the wording “minimum 'C' grade (60%) or equivalent required for 
transfer credit to be considered.” to ‘Residency Requirement’. 


 The Admission Requirements have been updated with the English Language 
Proficiency document. 


 The effective date of September 2018 was discussed and confirmed by the council. 
 
 18.06.09 M/S –ROE/BEDELL 
 


Motion: THAT the Education Council approves the revised Program Guide for Archaeology 


Diploma and the revised Course Outlines LAND 245 and LAND 290 as amended. 


CARRIED 
L. Verbisky left the meeting 


 
12. Course Outline CARA 190      
 L. Lovegreen and A. Holloway explained that the submission was simply the 


correction of an error in the Grading System (Percentage from to Pass/Fail) and 
Activities & Weighing (Practical Assessment to Participation).  


  
 18.06.10 M/S –RASHID/YU 
 


Motion: THAT the Education Council approves the revised Course Outline CARA 190 as 


presented. 


 CARRIED 
 


13. NLC Education Council Bylaws      
 A. Holloway explained that the ADHOC Governance Subcommittee (created Feb 


22nd 2017) had completed the task given to them by Education Council and are 
presenting it for the final review with their recommended changes.  She added that 
the document had been reviewed by stakeholders, including Education Council 
members, on multiple occasions. 


 
 18.06.11 M/S –YU/DAWE 
 


Motion: THAT the Education Council approves the revised Northern Lights College Education 


Council Bylaws and the associated NLC Education Council Election Rules Procedure. 


 
CARRIED 


 


S. Roe left the meeting. 
 
Subcommittee Standing Reports 
 
14. Education Policy Subcommittee 


L. Sprinkle explained that the Academic Integrity (Honesty) Policy work is ongoing 
and the Evaluating Students Policy would be discussed during Agenda #20. 
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15.  Curriculum Subcommittee 


F. Rashid explained that new members have joined the Subcommittee and that 
many documents are reviewed by members each month 


 
16.  Admissions and Standards Subcommittee 


M. Bedell explained that the committee looked at having a time limit on student’s 
transcripts and admission.  Research was done by the committee members and the 
group discovered that no other Institutions in BC currently do this.  The committee 
decided to not bring forward the recommendation to Education Council and instead 
discussed the process of giving students advice on brushing up on courses. 


 
 
Information/Discussion 
 
17.  EA Program Review   


S. Strasdin presented the Education Assistant Program Review 2018 progress 
update document.  She added that there was one correction to the document under 
‘Projected Timeline’ is that the launch is September 2020 (not 2019). 


 
18. Course Outline CE UAVT1      


T. Donnelly presented the course.  Transport Canada has made significant changes 
and has decreed that an individual cannot fly a drone without a drone pilot’s license.  
She explained that this curriculum would be to prepare students to take the ‘drone 
pilot’s license’ Transport Canada exam. 


 
19. Course Outline WFTR 133, WFTR 580, WFTR 581 & CE 62N08   


T. Donnelly presented the new and revised Course Outlines.  She explained that 
WFTR 133 needed to be aligned for grading and added that once students have 
finished the course they work with an outside accreditation industry to get the 
credential. 


 
20. Evaluating Students Policy      


L. Sprinkle thanked W. Stokes and S. Roe for all of their work preparing the Draft 
Policy.  She explained that there was a significant response to the policy from 
stakeholders.  The document has been revised (using the received feedback) and 
the Draft Policy went back out to the stakeholders.  


 
 
Adjournment – 304 p.m.  
 
 
Next Meeting – September 26, 2018 
  
 
 


These notes are not officially approved 
until initialed by the Chairperson.  They  
could be subject to amendment. 
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ACTION ITEM LIST 


AS OF: Sept 2018 
 


 


 
Action 


Assigned to & 
Date Assigned 


 
Follow-Up Action 


Due 
Date 


 
Status 


Education Council Process 
Flowchart 


W. Stokes 
A. Holloway 


September 2014 


Review current flowcharts, 
provide recommendations 
for improvement  


*awaiting New 
Course Outline 


Process/ 
Procedures 


In Progress 


New Course Outline Form 
Template and 
Process/Procedure 


Curriculum 
Subcommittee 
October 2016 


To continue work on the 
new Course Outline form 
template.  


May 2018 
June 2018 
Sept 2018 


In Progress 


 






