NORTHERN LIGHTS COLLEGE EDUCATION COUNCIL
Meeting to be held September 27, 2023 at 1:15pm
Dawson Creek –Microsoft Teams or Regional Boardroom
Fort St John – Microsoft Teams
Fort Nelson – Microsoft Teams
Tumbler Ridge – Microsoft Teams
______________________________________________________________________
AGENDA

Territorial Acknowledgement:
Northern Lights College serves the communities of Northern British Columbia that are located on the territories of the Tsaa Che Ne Dene, Dene-Zaa, Saulteau, Tse’khene, Tlinget, Tahltan and Kaska Dena. We also acknowledge the Cree and the Metis for their guardianship of the land on which we live, work and play.  We acknowledge our hosts and honour their gracious welcome to those seeking knowledge.  

1. Adoption of Agenda								R. Douglas

2. College governance and roles of Education Council			M. Ross		
3. Adoption of Minutes: June 28, 2023 and Sept 19, 2023			R. Douglas



4. Action List Review								R. Douglas



[bookmark: _Hlk132794483]Decision
5. [bookmark: _Hlk34296084][bookmark: _Hlk34217266]ECEC Diploma								N. Dahlen



Motion: 
THAT the Education Council approves the revised ECEC Diploma Program Information and Completion Guide, effective January 2024.

6. HDEC 103									N. Dahlen


     
Motion: 
THAT the Education Council approves the revised Course Outline HDEC 103, effective September 2023.

Subcommittee Standing Reports
7. Educational Policies Committee						A. Holloway

8. Curriculum Committee								R. Douglas

9. Admissions and Standards Committee		       			A. Holloway


Information/Discussion
10. [bookmark: _Hlk103857124]Continuing Education								C. Patterson-Elden *Note: all Course Outlines can be found on D2L 
CE BE82 Quickbooks Online Series
	CE CS05 Customer Service Leader
	CE CT203 Introduction to Computers
	CE TI15 IRM Session 1: Introduction to Applied Biology Technician and Environmental Field Skills
	CE TI16 IRM Session 2: Introduction to Forestry
	CE TI17 IRM Session 3: Introduction to Fisheries
	CE TI19 IRM Session 5: Environmental Skills Application
	CE TI22 Arx and Sparx Youth Welding Camp

11. Governance Committee							T. Hyland-Russell




Next Meeting – October 25, 2023
Adjournment
Action List Sept 27, 2023.pdf


ACTION ITEM LIST 


AS OF: September 27, 2023 


Education Council 


Action Assigned To  Follow-Up Action 
Due 
Date 


Status 


Education Council Process 
Flowchart 


 Review current flowcharts, 
provide recommendations 
for improvement  


*awaiting New 
Course Outline 


Process/ 
Procedures 


On HOLD 


Policy Committee 


Policy  Date Assigned Follow-Up Action 
Due 
Date 


Status 


E-1.14 Withdrawal Apr 2017 
Final Draft Back to Policy 
Committee 


Sep 2023 
To Finalize 


Draft 


E-1.09 Honor List Oct 2017 Review/Revision Sep 2023 In progress 


E-2.06 Criminal Record 
Search for Students 


May 2020 Placed onto Teams Nov2023 To Begin 


Curriculum/Syllabus Project Jan 2019 To begin review of project  To Start  


E-1.11 Student Field Trips May 2020 
Group to start review of 
DRAFT policy /documents 
as presented by A. Graff 


 


Not 
considered 


an 
Educational 


Policy 


 


      


E-2.10 Student Appeals 
(“Academic Appeal”) 


Oct 2021 Tabled- awaiting guidance n/a On HOLD  


E-1.01 Academic Appeal 
(“Grade Appeal”) 


Oct 2021 Tabled- awaiting guidance n/a On HOLD 


E-1.12 Student Practicum 
Placement 


Mar 2021 
To VPA – committee has 
requested expert to author 
policy 


n/a 
Awaiting 
Answer 


 
The following Education Policies are currently being worked on/reviewed by members of the: 
Admissions and Standards Committee: 


 E-1.03 Admissions Mar 2020 Draft with stakeholders  
Awaiting 


Input 


College Policy Committee: 


 E-4.02 Access 
Sept 2016 
(L.Mathias) 


*Consultant to be hired  Pending 


 A-X.XX Non-Academic Appeals Nov 2021 
*request sent from EdCo 
committee 


 Pending 


 X-X.XX Credentials Feb 2023 Referred to Expert  In progress 


 
The following Education Policies are currently being worked on/reviewed by a working group 
VPA Working Group: 


 E-1.08 Academic Integrity Mar 2021 *VPA created working group  Pending 
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NORTHERN LIGHTS COLLEGE 
SUBMISSION TO EDUCATION COUNCIL COVER SHEET 


(To be used when a decision by Council is required.) 
 
In order for the Education Council to carefully consider your request, we ask that the following 
documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed 
as an agenda item. 
 
(To fill out document, tab to shaded boxes and type information) 
 
 1.  What are you asking the Council to consider? 


Revisions to ECE Program Completion Guide to include new delivery offering (Work Integrated 
Learning) and to decrease admission requirement back from C+ to a C. 
 
 


 The Process for Submissions to the Education Council lists the responsibilities of the Education 
Council. 


 To which of these does your submission relate (i.e. 2c, 3b, etc.)?                         
2f 
 


 2.  What is the rationale for the request? 
Ministry has approved base funding for a regular annual intake of ECEC Working Integrated Learning 
cohort. Decreasing admission requirement aligns with other Northern PSI's to ensure we do not restrict 
access to our program.   
 


 3. What implications will approval of this request have for: 
 


• students or prospective students 
Current students will not be impacted.  Prospective students will have greater access to entry and to 
opitions for delivery.  
 


• present course offerings 
No impact. 


 
• associated program completion guides (please list programs the outcome will affect)  


N/A 
 


• faculty 
none 
 


• support staff 
 none 


 
• College (facilities, timetabling, etc.) 


Website updates will be required to reflect changes 
 


• Library (new material and/or copyright issues) 
none 
 


 4. What do you estimate the cost of implementing this request will be in terms of financial and/or 
human resources? (Use separate sheet for detail or budget if necessary.) 
Changing of documents and items on website. Admissions team will need to review applicant lists and 
contact any applicant that was ineligible for Jan 2024 or future intakes because had less than a C+ and 
determine if they can be offered a seat (should be minimal number of applicants. . 
  


 Will the proposed request have any possible effects on students' eligibility for financial aid?   
WIL - under review.  Online and on-campus are eligible. 
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5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.) 
 
 List B.C. Universities     Anticipated Transfer Credit 
 


      
 


 List B.C. University-Colleges/Institutes  Anticipated Transfer Credit 
      


 
 List Designates (CGA, CMA, etc.)  Anticipated Transfer Credit 


      
 
 6. With whom have you consulted internally and/or externally, regarding the proposal?   
 


YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED 
 
 Campus Program Staff 


Name Feedback/Concerns Raised In Support 
of Proposal 


Dean None Yes  No 
 No   


Program Chairs None Yes  No   
Faculty None Yes  No  
            Yes  No  


  
 Regional Program Staff 


Name Feedback/Concerns Raised In Support 
of Proposal 


Registrar None Yes  No  
VP Academic None Yes  No  
    Yes  No  
            Yes  No  


  
 Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.) 


Name Feedback/Concerns Raised In Support 
of Proposal 


            Yes  No  
            Yes  No  
            Yes  No  


  
External (e.g. Advisory Committee members, other prospective employers, articulation groups, other 
institutions and/or professional bodies, etc.)  


Name Feedback/Concerns Raised In Support 
of Proposal 


Educacentre None Yes  No  
            Yes  No  
            Yes  No  


  
7. Have relevant program staff, both campus and regional, been consulted before submitting the 


proposed request?   
Yes.  


 
This would include and not limited to an electronic version of the Submission Cover Sheet and 
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Course Outline to be sent to Education Council Secretary (A. Holloway). 
 


8. Do you wish to present your proposal to the Council in person? Yes 
  


If not, who will present it?                                                                                      
 


How much time is needed for the presentation?  5 minutes                                                       
 


9. Additional comments: 
      


 
10. Suggested wording for motion:  


THATthe Education Council approves the revised  ECEC Diploma Program Information and 
Completion Guide, effective January 2024. 
 


Prepared by: Nicole Dahlen     Date: Aug 21, 2023 
 
In consultation with (please list by name): ECEC Chairs, faculty, registrars  
 
Date received by Education Council Secretary:  August 22nd, 2023 
                                    
Requester notified re: date/time item on agenda:       
                                                        
 
 PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION 
 
 



mailto:aholloway@nlc.bc.ca
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name:  Early Childhood Education and Care    
Credential/Certification:  Diploma in Early Childhood Education and Care  


Date Submitted:  September 2023  
Effective Date:  January 2024     


  
 


Program Contact:  Karen Liska/Paula Avender         
 
 
Dean:  Nicole Dahlen          
 
 
Document Author:  Karen Liska/Paula Avender/Nicole Dahlen       
 
 
Program Description:  The Early Childhood Education and Care (ECEC) Diploma 
program at Northern Lights College (NLC) provides opportunities to develop the 
knowledge and skills necessary to work in early care and learning programs in British 
Columbia (BC) supporting the care and education of children from birth through 12 
years of age and their families. Educators use their specialized education to create and 
maintain inclusive and safe environments that encourage exploration for all children, 
while being responsive to children's needs and interests. Working within diverse 
communities and programs, Educators use reflective and collaborative practices to 
support children's understanding and engagement with the world.  
 
The NLC ECEC Diploma program offers a variety of delivery methods including 
distance/online, on campus, and Work Integrated Learning (WIL), which enables 
students to remain in their home communities while integrating theoretical and practical 
experiences. The theory course work and practicum experiences prepares students to 
apply for BC Early Childhood Educator Registry certification (including Early Childhood 
Educator Assistant certification, Early Childhood Educator certification, Infant and 
Toddler Educator certification, and Special Needs Educator certification) at various 
points during the program.   
 
 
Admission Requirements:   
1. English - Domestic students and students from countries that practice Standard 
Written English must have official transcripts demonstrating that they have met one of 
the following English Requirements with a “C” grade or higher: English Studies 12 or 
equivalent, English First Peoples 12 or equivalent, ENGL-050 or equivalent, or ENGL-
099 or equivalent; alternatively, any university-level 100 English course with a "C" grade 
or higher.  
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Students who do not meet one of the above English requirements must complete the 
NLC Writing Assessment for appropriate course placement at an English 100 level.  
 
Students who received their secondary education in a language other than Standard 
Written English require minimum IELTs Academic scores of 6.0 overall with no band 
less than 6.0. 
 
Dual credit students may submit secondary school transcripts indicating successful 
completion of English 11 and proof of enrollment in an acceptable Grade-12-level 
English course with an interim grade of “C” or higher, but must complete Grade 12-level 
English prior to registration.  
 
For students applying to studies at Educacentre, the English requirement is replaced by 
successful completion of the French language test at a C (60%) or higher 
 
2. Submission of ECE Program Questionnaire that supports suitability for the profession 
and course advising. 
 
3. Applicants to the Work Integrated Learning (WIL) cohorts must submit a completed 
Employer Agreement Form indicating a mentor Educator with an active basic 5 year 
ECE certification from the BC ECE Registry. (WIL applicants only). 
 
4. All applicants currently residing outside of Canada and intending to study in Canada, 
must submit a Police Certificate (see Immigration, Refugees and Citizenship Canada) in 
English, for every country in which they have been a resident for the previous five years 
(not including Canada). The Police Certificate must be received before a Letter of 
Acceptance will be issued.  
 
Post Admission Requirement: 
A clearance letter from the Ministry of Public Safety & Solicitor General for a Schedule B 
Criminal Record Check (works with Children) or (works with Children and Vulnerable 
Adults) must be received prior to registration.  
Students who have completed a valid Schedule B CRC for another organization may 
share their results with Northern Lights College by completing the Sharing Form.  
*Note that CRCs must be renewed if they expire before the program is completed. 
 
Under no circumstances are students permitted to complete any practical work without 
having a CRC on file with NLC’s Office of the Registrar. Failure to ensure a valid CRC is 
on file with the Office of the Registrar may result in a requirement to withdraw from the 
program. Students are obligated to report any Schedule B criminal convictions that 
occur after they authorize a CRC but are still enrolled in NLC’s Early Childhood 
Education and Care Program.  
 
Please see NLC's Criminal Record Check procedures for instructions on how to 
complete a CRC. 
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Length of Program: (weeks and total hours)  
62 credits (1370 hours), minimum, including 16 academic/theory courses (720 hours) 
and 4 practicum courses (650 hours). Typically, this is a two year program taken over 
four semesters with minimum of 15 credits per semester. Part-time studies will take 
longer. 
 
The NLC ECEC Diploma program typically may be completed over a two-year period of 
full-time studies that may include Spring and Summer semesters/terms. Part-time study 
is also an option for distance/online and on campus study only. Work Integrated 
Learning is a full time study option only.  
 
For both full- and part-time students, program completion time may vary depending on 
the availability of courses and on individual course selection. 
   
 
Program Intake: (start/finish dates)  
Distance/Online: September (Fall), January (Winter), May (Intersession) - All intakes 
available for full or part time program starts or for returning/reactivating students. 
 
On Campus Cohorts: September (Fall) - for full time or part time program start - 
*students who are returning/reactivating or who have completed some course work may 
join the cohort during the January (Winter) or May (Intersession) intake times dependent 
on course and seat availability.  
 
Work Integrated Learning (WIL) Cohort: January (Winter) for full time program start - 
*students who are returning/reactivating or who have completed some course work may 
be able to join the cohort during the May (Intersession) or September (Fall) intake times 
dependent on courses completed and on course and seat availability. All students 
joining will be required to fully participate/attend in the learning activities established for 
the cohort.   
 
 
Available Seats:   
Distance/Online: Varies from course to course 
On Campus: 30 per Cohort 
WIL: 30 per Cohort 
 
 
Application Deadline:  August 1st for fall intake with semester courses beginning in 
September; December 1st for winter intake with semester courses beginning in 
January; April 1st for Intersession (Spring) intake with semester courses beginning in 
May and July.   
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Career Prospects:   
Early Childhood Educators with BC ECE Registry certification* may be employed as 
educators, supervisors, managers, directors, or administrators of early care and 
learning programs. 
 
With additional relevant education (e.g., a Child and Youth Care Degree, Social Work 
Degree, or an Early Childhood Education graduate degree), Early Childhood Educators 
may find work as child development counsellors or consultants, family resource centre 
coordinators, child care resource and referral consultants/co-ordinators, licensing 
officers, researchers, or instructors. 
 
Students planning on transferring to further post-secondary programs are encouraged 
to complete ENGL 100 Academic Writing in addition to the NLC ECEC Diploma 
requirements. 
 
*For up-to-date information on the BC ECE Registry requirements, please visit their 
website. 
 
 
Affiliations/Partnerships:   
1. Northern Lights College has a Memorandum of Agreement with Collège Éducacentre 
for delivery of NLC’s ECEC Diploma program for French-speaking students. 
 
2. Graduates of NLC’s English version of the ECEC Diploma are eligible for direct 
admission to the Justice Institute of British Columbia’s (JIBC) Advanced Specialty 
Certificate in Community Care Licensing. Advanced standing at JIBC is also granted for 
HDEC 104 Human Development 2.  
 
 
Location:   
Distance/Online: The online course offerings make use of both an online learning 
platform, Desire to Learn (D2L), and an online webinar application, Microsoft Teams, to 
allow students to remain in their home communities to complete both theory course 
work and practicum experiences in early care and learning environments that are 
approved by NLC. Students unable to locate suitable practicum placements in their 
home community may need to relocate to another community for one or more of the 
practicum courses. 
 
On Campus: Face-to-face cohort course offerings are available within the Northern 
Lights College catchment region and videoconferenced between campuses, including 
Dawson Creek, Fort St. John, Chetwynd, Fort Nelson, and Tumbler Ridge. 
*International students are only able to be located at either Dawson Creek or Fort St. 
John campus. On Campus courses may be offered in other provincial regions 
depending on student enrollment or special-project funding.  
 
Work Integrated Learning (WIL): The work integrated cohort course offerings blend both 
an online learning platform, Desire to Learn (D2L), and an online webinar application, 
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Microsoft Teams, to allow students to remain in their home communities at their current 
early care and learning centre to complete both theory course work and practicum 
experiences. 
 
*Note that most courses require regular access to children in an early care and learning 
program regardless of delivery mode. 
 
Students and/or their employers are advised to review NLC’s ECEC Admissions web 
page or contact ECECPracticaPlanning@nlc.bc.ca for more information on workplace 
practicum options and criteria or the ece-ea-chair@nlc.bc.ca for work integrated 
learning practicum criteria. 
 
 
Additional Requirements/Supplies:  (fees, supplies, materials)  
Instruction Related Fees - covering technology costs & assistance; publishing 
royalties/readings  
 
Textbooks and Licenses for Electronic texts 
 
*For computer and internet requirements refer to the NLC Information Technology 
Minimum Computer Requirement page located at 
https://www.nlc.bc.ca/Services/Information-Technology/minPC.  
 
 
Eligibility for Canada Student Loans:  (Yes or No) 
Yes - on campus and online 
Under review - WIL.  
 
 
Required Minimum Grade:  (overall and/or minimum within a course) 
Minimum of C in all courses.  
 
 
Residency Requirement:  (percentage of courses which must be taken at NLC) 
25% = 5 courses (4 theory and 1 practicum). 
 
 
Required Courses:  (list courses required to complete credential  
                                   and total hours for each course) 
Typical Year One: 
 
HDEC 100 - 3 credits Essential Skills for Human Service Workers (45 hours) 
HDEC 101 - 3 credits Human Development 1 (45 hours) 
HDEC 102 - 3 credits Health, Safety and Nutrition (45 hours) 
HDEC 103 - 3 credits Guiding and Caring (45 hours) 
ECED 109A - 3 credits Practicum 1 (130 hours) 
ECED 101 - 3 credits Principles and Practices 1 (45 hours) 
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HDEC 121 - 3 credits Interpersonal Communications (45 hours)  
ECEC 100 - 3 credits Curriculum 1 (45 hours) 
HDEC 104 - 3 credits Human Development 2 (45 hours)  
ECED 110 - 3 credits Practicum 2 (130 hours) 
 
Typical Year Two: 
 
ECEC 201 - 3 credits Building Professional-Family Partnerships (45 hours) 
ECEC 202 - 3 credits Administration and Leadership in Early Childhood Education 
(45 hours) 
ECEC 200- 3 credits Curriculum 2 (45 hours) 
ECED 150 - 3 credits The Early Childhood Education Professional (45 hours) 
ECED 111 - 4 credits Practicum 3 (165 hours) 
ECEC 203 - 3 credits Current Perspectives on Practice (45 hours)  
ECED 203A - 3 credits Development 3 Infant and Toddlers (45 hours)   
ECED 207 - 3 credits Curriculum 3 Infants and Toddlers (45 hours)  
ECED 215 - 3 credits Curriculum 4 Working with Children with Diverse Abilities (45 
hours) 
and 
ECED 208 - 4 credits Practicum -- Infants and Toddlers (225 hours)  
Or  
ECED 210 - 4 credits Practicum -- Diverse Abilities (225 hours)  
 
Notes:  
1. Graduates from NLC’s Education Assistant Certificate or Diploma program who enroll 
in NLC’s Early Childhood Education and Care Diploma program are granted credit for 
ECED109A and ECED150. 
 
2. Graduates from NLC's Early Childhood Education and Care Diploma who want to 
obtain their final BC ECE Registry Post-Basic ECE certification can apply to the Human 
Services Professional Development (HSPD) Advanced Certificate program to take 
either the ECED 208 (Infant/Toddler) or ECED 210 (Diverse Abilities) practicum course 
(whichever is not taken during their Diploma). All theory courses are completed as part 
of the NLC ECEC Diploma program.  
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NORTHERN LIGHTS COLLEGE 
SUBMISSION TO EDUCATION COUNCIL COVER SHEET 


(To be used when a decision by Council is required.) 
 
In order for the Education Council to carefully consider your request, we ask that the following 
documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed 
as an agenda item. 
 
(To fill out document, tab to shaded boxes and type information) 
 
 1.  What are you asking the Council to consider? 


The removal of HDEC 101 as a pre and/or co requisite for HDEC 103 
 
 


 The Process for Submissions to the Education Council lists the responsibilities of the Education 
Council. 


 To which of these does your submission relate (i.e. 2c, 3b, etc.)?                         
2f 
 


 2.  What is the rationale for the request? 
We would like to allow students the option of taking either HDEC 103 or HDEC 101 separate from 
each other and at this time HDEC 101 must be taken before or concurrently with HDEC 103.  We 
believe this provides greater flexibility and meets the needs of the working student who may need the 
information in HDEC 103 prior to HDEC 101. 
 
 


 3. What implications will approval of this request have for: 
 


• students or prospective students 
Current students will not be impacted.  Prospective students will have less pre requisite barriers.  
 


• present course offerings 
No impact. 


 
• associated program completion guides (please list programs the outcome will affect)  


N/A 
 


• faculty 
none 
 


• support staff 
 none 


 
• College (facilities, timetabling, etc.) 


Website updates will be required to reflect changes 
 


• Library (new material and/or copyright issues) 
none 
 


 4. What do you estimate the cost of implementing this request will be in terms of financial and/or 
human resources? (Use separate sheet for detail or budget if necessary.) 
minimal - changing of documents and items on website. 
  


 Will the proposed request have any possible effects on students' eligibility for financial aid?   
no 
 


5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.) 
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 List B.C. Universities     Anticipated Transfer Credit 
 


      
 


 List B.C. University-Colleges/Institutes  Anticipated Transfer Credit 
      


 
 List Designates (CGA, CMA, etc.)  Anticipated Transfer Credit 


      
 
 6. With whom have you consulted internally and/or externally, regarding the proposal?   
 


YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED 
 
 Campus Program Staff 


Name Feedback/Concerns Raised In Support 
of Proposal 


Dean None Yes  No 
 No   


Program Chairs None Yes  No   
Faculty None Yes  No  
            Yes  No  


  
 Regional Program Staff 


Name Feedback/Concerns Raised In Support 
of Proposal 


Registrar       Yes  No  
VP Academic       Yes  No  
            Yes  No  
            Yes  No  


  
 Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.) 


Name Feedback/Concerns Raised In Support 
of Proposal 


            Yes  No  
            Yes  No  
            Yes  No  


  
External (e.g. Advisory Committee members, other prospective employers, articulation groups, other 
institutions and/or professional bodies, etc.)  


Name Feedback/Concerns Raised In Support 
of Proposal 


Educacentre None Yes  No  
            Yes  No  
            Yes  No  


  
7. Have relevant program staff, both campus and regional, been consulted before submitting the 


proposed request?   
Yes.  


 
This would include and not limited to an electronic version of the Submission Cover Sheet and 
Course Outline to be sent to Education Council Secretary (A. Holloway). 
 



mailto:aholloway@nlc.bc.ca
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8. Do you wish to present your proposal to the Council in person? Yes 
  


If not, who will present it?                                                                                      
 


How much time is needed for the presentation?  5 minutes                                                       
 


9. Additional comments: 
      


 
10. Suggested wording for motion:  


THAT the Education Council approves the revised Course Outline HDEC 103, effective September 
2023. 
 


Prepared by:  Paula Avender     Date: July 28, 2023 
 
In consultation with (please list by name): ECEC Chairs, faculty, and Educacentre 
 
Date received by Education Council Secretary:  August 22, 2023 
                                    
Requester notified re: date/time item on agenda:       
                                                        
 
 PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION 
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Effective Date: September-23 


Course Code: HDEC 103 Credits: 3 


Course Title: Guiding and Caring 


Course Description: This course prepares students to guide children’s behavior through caring, positive, and 
constructive practice that facilitates the development of self-esteem and social competency. Emphasis is placed on 
understanding how development affects behavior and the influence of other relevant factors (e.g. culture, 
environment, and children’s needs). Prevention and intervention strategies are explored as well as the 
professional’s role in guidance. 
 


Prerequisite(s): None Co-requisite(s): None 


Non-Course Prerequisite(s): Criminal Record Check 
Schedule B works with “children” or works with 
“children and vulnerable adults." Admission into the 
Early Childhood Education and Care Diploma Program 
or the Education Assistant Certificate or Diploma 
Program 


Pre- OR Co-requisite(s):  HDEC 100 


 


Program: Early Childhood Education and Care Diploma 


Former Course Code/Equivalent Course(s):  ECED 116 
and ECTA 115 (need both) 


Cross-Listed Course: None 


Academic/Course Level: Undergraduate: First year Precluded Course(s): None 
 


Delivery Mode(s): Breakdown Hours Per Duration Primary 


☒ Face-to-Face Lecture  45.00  
☒ Online Tutorials/Seminar 0.00  
☒ Videoconference Laboratory  0.00  
☒ Teleconference Field Experience/Clinical 0.00  
☐ Computer Based Training (CBT) Shop/Teaching Kitchen 0.00  
 Practicum/Preceptor 0.00  
 Co-op 0.00  
 Other Contact Hours 0.00  
  Total 45.00  
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Detailed Course Content/Topics:  
- Foundations for guidance - philosophy, theory, goals, relevant legislation, ethics, and ministry resources 
- Developmentally and culturally appropriate guidance 
- The role of environment- physical, people/systems, programming  
- Constructive guidance strategies-prevention, intervention 
- Effective, respectful communication  
- The Rights of the Child 
- Definition of and approaches for responding to challenging behaviors 


Learning Outcomes or Objectives: Upon successful completion of this course the learner will be able to: 
- Define discipline and guidance 
- Identify primary goals for constructively guiding children's behavior. 
- Identify legislation, ethical practice and ministry resources relevant to guiding children’s behavior.  
- Explain how development influences behavior. 
- Identify and explain how primary factors, other than development, influence children's behavior (image of the 
child, culture, environment, diversity).  
- Organize the environment to support autonomy and pro-social behavior. 
- Demonstrate constructive attitudes and (positive, empowering) communication in guiding children's behavior. 
- Maintain a professional and caring approach in interactions and communication with children, families and 
professionals (as applicable) regarding children’s behavior. 
- Identify and demonstrate constructive prevention-oriented guidance strategies in guiding children's behavior. 
- Identify and demonstrate constructive intervention strategies in response to inappropriate behavior.  
- Identify and demonstrate encouraging and empowering strategies other than directions and praise, for facilitating 
and recognizing appropriate behavior.  
- Articulate a constructive approach, including philosophy and practice, for guiding children's behavior. 
- Reflect on and improve guidance practice towards a constructive approach. 
 


Grading System: Letter Grades Passing Grade: C (60%) 


 
Evaluation Methods: 
Quizzes/Tests/Assig
nments 


90% Participation 10% 


 


Author Recommended Text(s) and/or Resource Materials: 
  Author Title Publisher Year ISBN 


1  
Fields, M.V., Meritt, P.A., &, 
Fields, D.M. 


Constructive Guidance 
and Discipline: Birth to 
Age 8 


Pearson 2018 TBD 


Textbooks are subject to change.  Please consult instructor syllabus for current list of textbooks. 
Any supplies required will be indicated in admittance package, program guide and/or instructor syllabus. 


☒ For Information Regarding Course Transfer, visit the BCCAT Transfer Guide at 
http://www.bctransferguide.ca/ 



http://www.bctransferguide.ca/





 
COURSE OUTLINE 
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This Course is Required By other Programs: ☒  Yes  ☐  No   Programs:  Education Assistant Certificate and Diploma 


Author Contact Details: 
Author Name:  Paula Avender   Phone: (250) 204-8842 
Program:  Early Childhood Education and Care    Campus: Off Campus 
Email: pavender@nlc.bc.ca 


Authorization Signatures: 


Author: ________________           Date: ________________            
Author Credentials: B.S. Education- Brigham Young University; Early Childhood Services Certificate- University of 
Lethbridge   


Dean/Designate:________________________ Date: ________________          


 


Education Council Chair: __________________  Date: ________________            
Date Last Reviewed/Updated: 27/09/2023 
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EDUCATION COUNCIL     Policy Number: 
Governance Subcommittee    Category: Education 
Terms of Reference     Effective Date: June 22, 2022 
       Approval Process: Educational Policies 
       Approval Date: June 22, 2022 
       Date Last Reviewed: June 22, 2022 
           


 


 
 
PURPOSE 
 
A committee of the Education Council that reviews and suggests revisions regarding governance related 
policies and procedures. 
 
MEMBERSHIP 
 
Committee membership is determined by Education Council. (See NLC Education Council Bylaws 6.1 to 
6.5) 
This committee should be comprised of current members of Education Council:  


• Minimum of one faculty member 
• Minimum of one staff member 
• Minimum of one administrator 
• Up to two students 
• Vice Chair of Education Council 
• Assistant to the Education Council (ex-officio) 
• The Registrar (ex-officio)  
• The President (ex-officio) 


 
The committee must number three or more members. 
 
Quorum 
 
A meeting of the committee may proceed when at least three voting members are in attendance. 


 
The Assistant to the Education Council will be the recording secretary to the committee.  The committee 
will collectively discuss and decide agenda items as meetings are required.  Reports to Education Council 
will be presented by agreement of the members present. 
 
Chair 
The chairperson will be the current Vice Chair of Education Council. 
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PARTICIPATION 


 


• All committee members are expected to actively participate in reviewing all documents that are 
presented to the committee for review.  


 


• If a committee member is unable to participate the member will resign and a new member from 
Education Council will join the subcommittee.  


 
DUTIES 
 


• In accordance with Educational Policies, and on behalf of Education Council, the subcommittee 
will review and recommend revisions on governance related matters such as subcommittee 
membership and Education Council bylaws. 


 
PROCESS 
 


• The subcommittee will meet as issues are assigned by Education Council.   


• Dates and times of meetings will be agreed on by members as issues are raised. 


• All documents with recommendations made by the subcommittee, will be made available to all 
Education Council members prior to the Education Council meeting where the submission will 
be brought forward for approval. 
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History   
  


Created/Revised/Reviewed Date Author Approved By 


Created May 25, 2022 Governance committee 
sub. 


Education Council 


Revised June 22, 2022 Governance committee Education Council 


    


 
 


Next Scheduled Review Date 
June 2027 
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NORTHERN LIGHTS COLLEGE  


EDUCATION COUNCIL  
Meeting of June 28, 2023  


Dawson Creek Regional Dial In 
Fort St John Dial In 
Fort Nelson Dial In 


Tumbler Ridge Dial In 


 
Participants:   
Rob-Roy Douglas (Faculty) *Chair 


Rod Cork (Administration) 


 Irina Evseeva (Staff) 


Sylvia Fraser (Faculty) 


Morteza Ghadirian (Faculty) 


Kathy Handley (Administration)  
Tara Hyland-Russell (Administration) 


Ramanpreet Kaur (Student) 


Marcie Lundin (Faculty) 


Brandon Mackinnon (Faculty) 
Lorelee Mathias (Administration) 


Faisal Rashid (Faculty) 


Marissa Thola (Faculty) 


Mike Gilbert (Board Representative) 


Audra Holloway (Recording)  
    
Absent:  Bruce McKay  Eddie Kristiansen Todd Bondaroff  


Howard Moody  Lisa Morin  
        
Guest(s):  Lindsay Tiemer   
     
 


Territorial Acknowledgement: 
Northern Lights College serves the communities of Northern British Columbia that are located on the 


territories of the Tsaa Che Ne Dene, Dene-Zaa, Saulteau, Tse’khene, Tlinget, Tahltan and Kaska Dena. 
We also acknowledge the Cree and the Metis for their guardianship of the land on which we live, work 
and play.  We acknowledge our hosts and honour their gracious welcome to those seeking knowledge.   


 
1.  Adoption of Agenda 


 
Agenda was adopted as circulated. 


           
2.  Adoption of Minutes: April 26, 2023 and May 24, 2023 


 
23.06.01 M/S –FRASER/HANDLEY 


 Motion: THAT the minutes of April 26, 2023 be adopted as circulated. 
 CARRIED 


23.06.02 M/S –FRASER/HANDLEY 
 Motion: THAT the minutes of May 24, 2023 be adopted as circulated. 


 CARRIED 
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3.  Action List  
 


Education Council Process Flowchart – A. Holloway to forward information regarding 
the flowchart to the Interim Registrar (Mary Ross) and T. Hyland-Russell. 


 
 
Decision Item(s) 
 
4. Piping Trades Foundation      


R. Cork explained that the submission had been recently at a previous Education 
Council meeting and had been postponed due to a question regarding eligibility for 
Canada Student Loans.  He added that the program had a decrease in overall hours 
when the hours for PIPF 160 were corrected.  The question had been whether the 
program would still be eligible for Canada Student Loans and that the answer was 
confirmed to be ‘yes’.  He further explained that for the PIPF 160 course outline, an 
incorrect prerequisite was removed, and a non-course prerequisite was added. 


 
23.06.03 M/S –THOLA/RASHID 
Motion: THAT the Education Council approves the revised Program Information and 


Completion Guide for Piping Trades Foundation and the course outline for PIPF 160, effective 


September 2023 as presented. 


 CARRIED 
 


5. Revised Draft E-1.07 Evaluating Students Policy     
 A. Holloway reported that the Policy committee had finished the revisions of the 


‘supplemental exam’ area of the policy.  She explained that at the September 2022 
meeting the Education Council had approved the document except for the 
supplemental exam area. 


 B. Mackinnon asked about the wording of the sentence found at the bottom of page 
1: “A syllabus will not be altered after the first week of classes without consultation 
with the Program Chair or Dean.”  Decision by Education Council to not 
change/update the wording of the sentence. 


 M. Thola asked if there could be footnotes to other policies in the policy.  Decision by 
Education Council to discuss this possible option at a later date.  T. Hyland-Russell 
added that if it is purely for a staff or student information piece – it could be added as 
a note to staff late summer/early fall orientation with faculty. 


 
 23.06.04 M/S –LUNDIN/GHADIRIAN  


Motion: THAT the Education Council approves the revised policy E-1.07 Evaluating Students, 


effective September 1, 2023 as presented.  


 CARRIED 
 


 
Subcommittee Standing Reports 
 
6. Education Policy Committee – A. Holloway reported that: 


E-1.08 Academic Integrity – removed from the action list for the Policy committee – VPA created 
a working group that will take on the policy. 
E-1.07 Evaluating Students –to Education Council for approval at June 28th meeting. 
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E-1.14 Withdrawal – Deans had returned the Final Draft with no further comments/suggestions 
to the policy itself.  They have requested for there to be a ‘Late Withdrawal Form’ – the Dean’s 


would like the Registrar’s office to do the final adjudication (Deans would like a simple 
process)      
E-1.09 Honour List– review/revision to continue in September. 
E-2.06 Criminal Record Search for Students – committee to start work on this policy once 
Honour List draft is complete.  
Curriculum/Syllabus Project – while important, it remained at the bottom of the priority list - to 
begin after the Criminal Record policy draft is complete.  
Awaiting guidance/expert to author: 


E-2.10 Student Appeals (“Academic Appeal”) – no update  
E-1.01 Academic Appeal (“Grade Appeal”) – no update  
E-1.12 Student Practicum Placement – no update  
E-1.11 Student Field Trips – no update 


7. Curriculum Committee – R. Douglas reported that the group met on June 8th and 
June 15th to review the documents for the meeting.  He added that there was an 
additional submission (Building Maintenance) that had a few unanswered questions 
that required additional review by the trades department. 


  
8. Admissions and Standards Committee – A. Holloway reported that the group 


completed the DRAFT version of the E-1.03 Admissions policy.  She added that the 
policy was now out for stakeholder review/comment.  The group meets next on 
September 28th. 


 
9. Governance Committee – A. Holloway reported that the group had their first 


meeting as a committee in June.  The group next meets on September 11th. 
 
 
Information/Discussion 
 
10.  AGC Meeting – R. Douglas reported that he attended the Academic Governance 
Council meeting earlier in June.  He explained that the Academic Governance Council 
is a committee made up of all the Education Council/Program Committee chairs from 
British Columbia.  The group discussed challenges and issues facing the various 
institutions.  He explained that the group had not met since November 2021 for various 
reasons including COVID and Quality Assurance processes. 
 
11. Official Education Council Meeting Document Repository -  R. Douglas 
explained that there had been issues regarding document storage on d2L that may 
have been caused by a memory allocation issue.  R. Douglas noted that as d2L is 
currently the preferred area for storage, he would contact John Royer about options.   
K. Handley asked that IT be also be brought into the conversation.  A. Holloway added 
that the documents in D2L are the documents that come with the meeting agenda for 
review by Education Council, they are not finalized documents.  Suggestion by to add a 
notation on D2L that states “Not Finalized Documents’.      
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Adjournment – 1:55 p.m.  
 
Next Meeting – Sept 27, 2023 
(There are no meetings in July or August) 
  
 
 


These notes are not officially approved 
until initialed by the Chairperson.  They  
could be subject to amendment. 
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NORTHERN LIGHTS COLLEGE  


EDUCATION COUNCIL  
EMAIL vote: Sept 15th to Sept 19th, 2023  


 
To: Tara Hyland-Russell <thyland@nlc.bc.ca>; Marissa Thola <mthola@nlc.bc.ca>; Mary Ross 
<mross@nlc.bc.ca>; Rob-Roy Douglas <rdouglas@nlc.bc.ca>; Rodney Cork 
<rcork@nlc.bc.ca>; Howard Moody <hmoody@nlc.bc.ca>; Bruce McKay 
<bmckay@nlc.bc.ca>; Brandon Mackinnon <bmackinnon@nlc.bc.ca>; Marcie Lundin 
<mlundin@nlc.bc.ca>; Lisa Morin <lmorin@nlc.bc.ca>; Faisal Rashid <frashid@nlc.bc.ca>; 
Irina Evseeva <ievseeva@nlc.bc.ca>; Sylvia Fraser <sfraser@nlc.bc.ca>; Kathy Handley 
<khandley@nlc.bc.ca>; Eddie Kristiansen <ekristiansen@nlc.bc.ca>; ramanarora.rk@gmail.com  
     
 


A time-sensitive matter came up that required an Education Council vote by email.  
 
The 2023-24 Academic Calendar had to be revised to include the National Day for Truth 
and Reconciliation which is now officially a statutory holiday in BC. The new stat 
became official after the National Day for Truth and Reconciliation Act, 2023, received 
royal assent in B.C.'s legislature on March 9th, 2023. 


DRAFT REVISED 
2023-24 Academic Sc   


Changes for 
2023-24 Academic Sc 


 
23.09.01 M/S –THOLA/RASHID 
Motion: THAT the Education Council approves the amendment of the 2023-24 Academic 
Schedule to include National Day for Truth and Reconciliation, as presented. 
CARRIED(Yea=12, Nay=0 and Abstain=1) 
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