NORTHERN LIGHTS COLLEGE
EDUCATION COUNCIL
[bookmark: _GoBack]Meeting to be held Apr 25, 2018 at 1:30 pm
Dawson Creek Regional Board Room
Fort St. John Room 2116
Fort Nelson – Dial In
Chetwynd – Dial In


AGENDA
Acknowledgement:
It is a privilege to honor the many nations participating in our college community and to thank you for sharing your traditional lands with us. All my relations.


1. Election of Chair and Vice-Chair of Education Council			W. Stokes


2.  Adoption of Agenda								F. Rashid
	

3.  Adoption of Minutes, March 28, 2018						F. Rashid

	

4.  Action List Review								F. Rashid

		
	
Decision

5.	Revised Early Childhood Education and Care Course Outlines		S. Strasdin





	




	
Motion: THAT the Education Council approves the revised Course Outlines 
HDEC 100, HDEC 101, HDEC 102, ECED 109a, ECED 110, ECEC 100, 
ECED 110, ECEC 201, and ECED 111, effective Sept 2018.








6.	Revised Course Outline ENGL 052						S. Roe 


		
Motion: THAT the Education Council approves the revised Course Outline 
ENGL 052, with an effective date of September 1, 2018

7.	Revised Course Outlines ELFT 101						R. Cork 


		
Motions: THAT the Education Council approves the revised Course Outline 
ELFT 101.

8.	Revised Course Outlines ELAT 102						R. Cork 


		
Motions: THAT the Education Council approves the revised Course Outline 
ELAT 102.


Subcommittee Standing Reports

9.	Education Policy Subcommittee						L. Sprinkle

10.	Curriculum Subcommittee							I. Geczy

11.	Admissions and Standards Subcommittee					M. Bedell


Information/Discussion	

12.	 WFTR Course Outlines							T. Donnelly 


	



Next Meeting – May 23, 2018 

Adjournment						

PLEASE USE BLUEJEANS INVITE FOR MEETING
MEETING CODE - 424 057 542
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NORTHERN LIGHTS COLLEGE
SUBMISSION TO EDUCATION COUNCIL COVER SHEET
(To be used when a decision by Council is required.)

In order for the Education Council to carefully consider your request, we ask that the following

documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed
as an agenda item.

(To fill out document, tab to shaded boxes and type information)

1. What are you asking the Council to consider?

We are asking the Council to approve changes to the course outlines for: HDEC 100, HDEC 101, HDEC 102,
ECED 109A, ECEC 100, ECED 110, ECEC 201, and ECED 111.

The Process for Submissions to the Education Council lists the responsibilities of the Education
Council.

To which of these does your submission relate (i.e. 2c, 3b, etc.)?
2f

2. What is the rationale for the request?

The proposed changes are required to:

clarify Pre-requisite statements

clarify CRC requirements

reduce the amount of course substitutions

add incidental minor word changes including common language sections

The major rationale for the changes are 1) to ensure seamless online registration for students; 2) to streamline
common language used in certain sections of the course outlines.

3. What implications will approval of this request have for:

e students or prospective students

Students should experience a smoother registration process that should be less time consuming for
students and staff.

¢ No students will be disadvantaged by implementation of the changes by May 2018. The changes
merely clarifying existing requirements.

present course offerings
None.

associated program completion guides (please list programs the outcome will affect)
Indigenous Human Service Worker Certificate (IHSW) — the Associate Dean has been consulted re
the Ministry of Justice Schedule B CRC non course pre-requisite for HDEC 100 and HDEC 101. No
concerns have been identified as all students will be submitting their Ministry of Justice CRC before
beginning their first course in the first semester.

faculty

Chairs will work with faculty to ensure changes to pre-requisites and that the requirement for CRCs
is updated in any course material.

Educacentre — the program liaison will work with our Francophone partners to ensure changes to
pre-requisites and that the requirement for CRCs are updated in any course material.

support staff
The office staff (NLC campus and Educacentre) have been consulted; no concerns identified.
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College (facilities, timetabling, etc.)

The proposed changes should alleviate some of the current pressures in the system in that co-
requisites will no longer present a course registration barrier. In addition, students who are not in a
cohort will be able to take certain courses either alone or concurrently provided the pre-requisites
have been satisfied.

Library (new material and/or copyright issues)
None.

4. What do you estimate the cost of implementing this request will be in terms of financial and/or
human resources? (Use separate sheet for detail or budget if necessary.)

No additional money will be required to implement the proposed changes.

Will the proposed request have any possible effects on students’ eligibility for financial aid?
No

5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.)

List B.C. Universities Anticipated Transfer Credit

List B.C. University-Colleges/Institutes  Anticipated Transfer Credit

List Designates (CGA, CMA, etc.) Anticipated Transfer Credit

6. With whom have you consulted internally and/or externally, regarding the proposal?
YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED

Campus Program Staff

Name Feedback/Concerns Raised In Support
of Proposal
Dean, Steve Roe Yesx No[ ]

Associate Dean, | Re: IHSW program, in support of adding CRC requirement to Yesx No[]
Lisa Verbisky HDEC 100 and HDEC 101

Chair, Cindy Yesx No[]
Page

Chair, Sharon Yesx No[]
Strasdin

Regional Program Staff

Name Feedback/Concerns Raised In Support
of Proposal
Registrar Yes[_]No[]
VP Academic Yes[ [ No[]
Yes [ No[]
Yes [ No[]
Form Revised: February 2008 Submission to EdCo Form Page 2
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Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.)

Name Feedback/Concerns Raised In Support
of Proposal
ECEC Program Yes [ | No[]
Support
Patricia Proposed changes in HDEC 102 Yesx No[]
McClelland

(instructor)
Cathy Matheson | Proposed changes in HDEC 101 and ECED 109a, collaborated | Yesx No[]

(instructor) on common language. No concerns raised.

Lisa Trischuk Proposed changes in ECED 110. Yes X
(instructor)

Faculty Staff Chairs outlined the proposed changes to unify language, no Yes X
Meeting March concerns were raised.

21,2018

External (e.g. Advisory Committee members, other prospective employers, articulation groups, other
institutions and/or professional bodies, etc.)

. In Support

Name Feedback/Concerns Raised of Proposal
Educacentre No concerns raised, information sharing only Yes [ ] No[]
Yes [ | No [ ]
Yes [ ] No []

7. Have relevant program staff, both campus and regional, been consulted before submitting the
proposed request?

We have consulted with other NLC personnel on two levels:

1. Faculty and support staff have been consulted concerning common language and the non-course
pre-requisite for a Ministry of Justice Schedule B CRC.

2. Informal and ongoing conversations about the registration process has occurred at the program and
Registrar’s level since the implementation of the online registration initiative. This initiative has
made the need for changes to pre/co-requisite statements necessary.

We will email a copy of all documents simultaneously to the Dean, Education Council Secretary, the
Registrar/\VP Academic for their specific feedback and scrutiny on the documents.

This would include and not limited to an electronic version of the Submission Cover Sheet and
Course Outline to be sent to Education Council Secretary (A. Holloway).

Form Revised: February 2008 Submission to EdCo Form Page 3
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8. Do you wish to present your proposal to the Council in person? Yes
If not, who will present it?
How much time is needed for the presentation? 15-20 minutes
9. Additional comments:
It is our intention to move all of our ECEC course outlines through Education Council with similar
changes over the next three months.
10. Suggested wording for motion:
THAT the Education Council approves the revised Course Outlines HDEC 100, HDEC 101, HDEC
102, ECED 109a, ECEC 100, ECED 110, ECEC 201, and ECED 111, effective May 2018.
Prepared by: Cindy Page and Sharon Strasdin Date: March 28, 2018

In consultation with (please list by name): ECEC Faculty, ECEC program support, and Steve Roe, Dean
of Academic and Vocational Services.

Date received by Education Council Secretary: March 28, 2018

Requester notified re: date/time item on agenda:

PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION

Form Revised: February 2008 Submission to EdCo Form Page 4
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ECEC 100 Apr 2018.pdf
NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHT
COLLEGE

Date Course Outline was Last Reviewed and/or Revised:April 2018
Effective Date: Sept 2018

| Course Code: ECEC Number: 100 Number of Credits: 3

Course Title: Curriculum 1

Program: Early Childhood Education and Care Diploma

] New Course

[] Existing Course (no revisions)

[] Existing Course (minor revisions) (please indicate the areas revised )

X Revised Course (please indicate the areas revised :Former course codes, Calendar
Description, Course Offering, Prerequisites, Pertinent Information, Technologies,
Assignments, Textbooks, Additional Course Comments and Policies, Supplies/Materials/
Keys to Success ) Former Course Code(s) and

. . . Number(s) (If applicable):
Academic Level: [ First Year  []Second Year ~ []Third Year [ Fourth Year | any 2 of the following: ECED 103,

Vocational: [] ECED 113, ECED 118

Career Technical: []

Entry Level Trades Training: []

Apprenticeship: [ First Year ~ [] Second Year  [] Third Year  [] Fourth Year
[ Fifth Year  [] Practicum

Precluded Courses:

Calendar Description: In this course students will study children’s explorations throughout early childhood curriculum areas in
order to understand how play enhances children’s learning and development. Students will develop proficiency in utilizing
observations and relevant theories to interpret play episodes as they gain beginning competencies and skills in initiating responsive
planning. Students require access to Early Learning children's programs in order to conduct assignments.

Date First Offered: September 2010

Page 1 of 7
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NORTHERN LIGHTS COLLEGE
COURSE OUTLINE

LIGHTS
COLLEGE

Total Hours: 45

Total Weeks: 15 Practicum Hours:
Breakdown Hours Per Course | Duration This course is offered by:
Lecture Hours 45.0 X] Face-to-Face
Seminars/Tutorials 0.0 X] Online
Laboratory Hours 0.0 X Video
Field Experience Hours 0.0 D<) Teleconference
Shop/Teaching Kitchen 0.0
Other Contact Hours 0.0

Total 45.0

If Other Contact Hours are specified above please list
details:

Prerequisite Statement (If there are no prerequisites, type NONE):

HDEC 100, HDEC 101, HDEC 102, HDEC 103, ECED 101, and ECED 109A (ECED 101 or ECED 109A may be taken concurrently).
Non-Course Prerequisites (List if applicable or type NONE): i . - . )
Admission into the Early Childhood Education and Care Program, Co-requisite Statement (List if applicable or type NONE):

Ministry of Justice Schedule B CRC (works with children) NONE
To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca

Detailed Course Content, Topics and Sequence Covered:
THEMES:

- Learning and Development

- Role of the Environment

- Role of the Educator
CONCEPTS:

Learning and development:

- Images of children

- Play and learning

- Play and development

- Children as theory makers

- Children as action-orientated
- Ordinary moments
Environment:

- Materials

- Curriculum areas

- Interconnectedness

- Images of environment

- Learning through relationships
- Socio-cultural learning

Role of the adult:

- Connecting with children

- Observing for meaning

- Pedagogy of listening

- Images of educator

- Resource tools

- Documentation

- Learning Stories

Page 2 of 7
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHTS
COLLEGE

Learning Outcomes / Course Goals:

Upon successful completion of this course, learners will be able to:

- Use appropriate comments and questions to connect with children about their explorations of the environment

- Document play episodes and begin to use theory to interpret examples of children's learning and development

- Recognize ordinary moments and extend children's experiences through communication and/or material additions
- Share insights about curriculum planning knowledge on the course discussion board

- Extend children's explorations in a minimum of two curriculum areas

- Engage with peers in small groups in on-line dialogue about children's play and how it contributes to learning and development
- Document, interpret and enhance the learning and development of one child

- Articulate how play is learning

- Develop an ideas/resource file

Please list specifics for any of the following:
Knowledge: Skills:
Attitudes: Technologies:

Grading System

Check whichever applies to this course:
Letter Grades: [X] Percentage: [] Pass/Fail: [] Other:
Specify Passing Grade: C (60%)

Typical Activities and Weighting (in %)

Final Exam: % | Assignments: 90% | Portfolio: % Practicum: %
Midterm Exam: % | Lab Work: % | Project: % Quizzes/Test: %
Field Participation: 10% Employer Evaluation: Log Book: %
Experience: % %

Other: % | Practical Assessment: Total Must Equal At Least

% 100%
(can be more if options
provided)

e  Specify number of assignments (if applicable): 4

e Specify nature of participation (if applicable): Engage in weekly on-line discussion forums, web based groups, and/or in-
class discussions as defined by the course instructor in the course syllabus.

¢ Include number of and the variety and nature of writing assignments: Assignments are assigned and/or self-chosen from 3
areas: mandatory, academic, and experiential

e Mandatory: (ranges from: Discussion postings, quizzes, child observation/interpretation, essays, curriculum assignments,
journals; Academic (ranges from: essay, presentations, and/or critical reflections); Experiential: ranges from:
observations/interpretations, pedagogical narrations/documentations, interviews, curriculum assignments

e Specify Other (if applicable):
Typical Proportion of Individual Work and Group Work

% of Individual Work : 90 % of Group Work : 10

Page 3 of 7
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHTS
COLLEGE

Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway):

Current Year Chapter(s)
Required Author Surname, Title Edition Publisher Published Covered
Initials
1. X  Crowther, | creating Effective Learning X Nelson 2016 ALL
nvironments
The language of art: Inquiry
2 X Pelo, A. based studio practices in early X  RedLeaf Press 2017 ALL
childhood settings
. Online articles/resources
3. )
X Varied supplied by the Instructor 0
Haig, J., & Cites and Sources: An APA
* i MacMillan,V. documentation guide X Nelson 2017 ALL
5. O O
6. O O
7. Ol O
8. O O
9. O Ll
0. [ [

Course Outline Contact Person: Audra Holloway

Other Pertinent Information Relevant to Transfer:
This course has been approved by and adheres to the B.C. Child Care Occupational Competencies - Government of B.C.
https://www2.gov.bc.ca/assets/gov/education/early-learning/teach/ece/bc_occupational_competencies

Understanding:

Al:

Child growth and development as part of on-going life span development;

Growth and development in key developmental domains including social/emotional, physical, cognitive, language and cultural
development;

Holistic and interdependent nature of growth and development;

Stages and milestones in the developmental process;

Individual variations in the developmental process;

Personal perspective on child growth and development to guide practice.

Ability:

B2:

Honour diversity
Clarify own biases
Promote inclusion.

B3:
Observe in unbiased and non-judgmental ways;

Page 4 of 7
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NORTHERN LIGHTS COLLEGE
COURSE OUTLINE

LIGHTS
COLLEGE

Document observations in clear language and through other accessible methods;
Plan appropriate programs, responses and interventions;

Organize and facilitate the implementation of the plan; and

Evaluate the effectiveness and/or outcomes and make necessary adaptations

B4:
Show appreciation for, and enjoyment of, others; and
Be patient and flexible.

Knowledge:

C-2
Current licensing and/or registration regulations;
Current Child, Family and Community Services Act including the duty to report neglect or abuse and reporting protocols;

Functions

l-a-4

1-b-5;
1-c-1;1-c-2;1-c-3;1-c-4;1-c-5;1-c-6;1-c-7
1-d-3(b)1-d-5;1-d-6

2-a-3; 2-a-4; 2-a-8; 2-a-9;
2-b-3;2-b-4;2-b-5

2-c-1; 2-c-2; 2-¢c-3; 2-c-4; 2-c-5;2-c-6; 2-c-7
2-d-7

2-e-5

3-a-1

3-c-1; 3-c-3;3-c-4;3-c-5

4-a-6

6-a-1

6-c-2

7-a-1;

7-b-2; 7-b-3; 7-b-5; 7-b-6; 7-b-7; 7-b-8
7-d-3.pdf

For more information on BC Transfer System Instructor qualification standards, go to www.bccat.bc.ca

Page 5 of 7
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NORTHERN LIGHTS COLLEGE
COURSE OUTLINE

LIGHTS
COLLEGE

SUPPLEMENTARY COMPONENTS AND RESOURCES

This course is offered in other programs: YES [] NO X I If yes list program(s):

| Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy:

| Audit Policy:

| Course Evaluation Policies: | Appeal Process:

Additional Course Comments and Policies: (eg: syllabus, makeup exams, expectation of students)
This course has been primarily developed for distributed delivery with required weekly seminars (teleconference or face-to-face or on-
line meeting rooms, or a combination). A course syllabus will be provided to students on the first day of the course.

Students must have regular access to high-speed internet through a computer in order to access course content and instructor
policies.

Students require access to Early Learning children's programs in order to conduct assignments.

Please note that NLC’s Early Childhood Education and Care programs adhere to NLC’s Education Policy on Student Absenteeism.
According to this policy, a “student's attendance may be a necessary condition for completing a course satisfactorily. Program
guidelines take precedence.” On this basis, your instructor reserves the right to adjust final grades that appear in D2L, to reflect
considerations such as sustained absenteeism as identified within the course syllabus criteria for attendance and participation.

Students will be required to use the following technologies: Office 365 (Word Documents, Powerpoints, Sharepoint), resizing digital
images, and web based conferences). Resources will be provided within the course.

Keys to Success:

Supplies/Materials: Engage in pre-class preparation, i.e. Reading on-line course
Access to a Computer with a web cam, digital photo recorder content, news items, and/or assigned readings/ videos, as well as
(i.e. cell phone) engaging in regular weekly class participation (discussion forums,

web-based group discussions and/or in-class discussions).

Course Change Statement:

This course outline was updated to add Former Course codes; added the CRC non-course prerequisite, refined prerequisite language,
added some common language to be used in all program course outlines to sections: Pertinent information, Technologies,
Assignments, Additional Course Comments and Policies, Supplies/Materials/ Keys to Success

Instructor Contact Details:

Instructor Name: Sharon Strasdin

Phone: Home office: 250-390-7540 Office #: 1-866-463-6652 Ext 1548 Campus Location: Ft. St.
John
Fax: Office Hours: 8:30-3:30 M-F E-mail: sstrasdin@nlc.bc.ca

Page 6 of 7
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NORTHERN LIGHTS COLLEGE
COURSE OUTLINE

LIGHTS
COLLEGE

Authorization Signatures

Instructor:

Date Required for All Signatures

Date:

List Credentials / Institutions:

MA: Human and Social Development: University of Victoria
BA: Youth and Child Care: University of Victoria

Diploma Early Child Development: Grande Prairie Regional
College

Dean:

Date:

Education Council Chair:

Date:

Vice-President of Academic and Research:

Date:

Form Revised: May 2014
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHT
COLLEGE

Date Course Outline was Last Reviewed and/or Revised:April 2018
Effective Date: Sept 2018

| Course Code: ECEC Number: 201 Number of Credits: 3

Course Title: Building Professional-Family Partnerships

Program: Early Childhood Education and Care Diploma

] New Course

[] Existing Course (no revisions)

[] Existing Course (minor revisions) (please indicate the areas revised )

Xl Revised Course (please indicate the areas revised : Former Course Codes, Prerequisite,
Non-Course Prerequisite, Assignment Weighting, Pertinent Information, Technologies,
Assignments, Textbooks, Additional Course Comments, Supplies/Materials/Keys to Success

) Former Course Code(s) and
Academic Level: []First Year [X Second Year [ Third Year [ Fourth Year Number(s) (If applicable):

Vocational: [] ECED 112 plus ECED 218

Career Technical: []

Entry Level Trades Training: []

Apprenticeship: [ First Year ~ [] Second Year  [] Third Year  [] Fourth Year
[ Fifth Year  [] Practicum

Precluded Courses:

Calendar Description: This course examines the knowledge, competencies, and attitudes needed by the early childhood
educator to build collaborative partnerships with families. The focus includes an examination of family systems theory, family-
centered practice, and opportunities for collaboration in professional-family partnerships.

| Date First Offered: September 2010

Total Hours: 45

Total Weeks: 15 Practicum Hours:
Breakdown Hours Per Course Duration This course is offered by:
Lecture Hours 45.0 X| Face-to-Face
Seminars/Tutorials 0.0 X Online
Laboratory Hours 0.0 X video
Field Experience Hours 0.0 [ Teleconference
Shop/Teaching Kitchen 0.0
Other Contact Hours 0.0

Total 45.0

If Other Contact Hours are specified above please list
details:

Page 1 of 7
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NORTHERN LIGHTS COLLEGE
COURSE OUTLINE

Prerequisite Statement (If there are no prerequisites, type NONE):

NORTHEEN
LIGHTS
COLLEGE

HDEC 100, HDEC 101, HDEC 102, HDEC 103, ECED 109A, and ECTA 121 (ECTA 121 may be taken concurrently).

Non-Course Prerequisites (List if applicable or type NONE):

Admission into the Early Childhood Education and Care Program,

Ministry of Justice Schedule B CRC (works with children)

Co-requisite Statement (List if applicable or type NONE):
NONE

To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca

Detailed Course Content, Topics and Sequence Covered:
Understanding Families Through Different Lenses

- Understanding Diversity and Celebrating Differences
- Conceptual Framework of Family Systems Theory

- Family-Centered Practice

- Building Collaborative Partnerships

- Implementing Partnerships

- Mutual Appreciation, Respect, and Support

- Community Resources and Supports

- Family Advocacy

- Professional Attitudes

Learning Outcomes / Course Goals:

Upon successful completion of this course, students will be able to demonstrate their knowledge, skills, abilities, and attitudes in order
to build collaborative partnerships with families in the field of early childhood education.

Please list specifics for any of the following:

Knowledge:
A student who successfully completes this course will
have reliably demonstrated the ability to:

- explain and illustrate the roles and responsibilities of
the early childhood educator for building
collaborative partnerships

- define, describe, and apply family systems theory

- define and illustrate examples of family-centered
principles

- demonstrate knowledge of cultural, socioeconomic and
family diversity

- identify ways to build rapport and collaborative
partnerships with families

- identify community resources and referral services
available to families

- explain how to advocate with and for families

- compare and contrast the multidisciplinary,
interdisciplinary, and transdisciplinary
models

Attitudes:

Skills:

A student who successfully completes this course will
have reliably demonstrated the ability to:

- explain and illustrate collaboration as a means of
empowerment in professional-family
partnerships

- promote opportunities for family involvement in policy
and programming decisions

- demonstrate effective professional conduct and
interpersonal interactions which are
mutually supportive of co-workers,
families and communities

- demonstrate ways to facilitate opportunities for family
involvement and support

- access information on support systems for children and
families and related resource and referral
services

- describe how to refer families to appropriate sources of
assistance

Technologies:

Form Revised: May 2014

Page 2 of 7

ECEC 201



file://///Unit20/Pub/jseidl/My%20Documents/090422%20Education%20Council/Education%20Council%20Forms/Education%20Council%20Forms%202010/www.bccat.bc.ca



NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGE
COLLEGE

- demonstrate a respectful appreciation for the diversity

of family characteristics, function,
interaction, and life cycles

- demonstrate a respectful appreciation for cultural,

socioeconomic and family diversity

- demonstrate professional growth, attitude and conduct,

including professional development, Code of
Ethics, and the ability to advocate

Grading System
Check whichever applies to this course:
Letter Grades: [X] Percentage: [] Pass/Fail: [] Other:
Specify Passing Grade: C (60%)

Typical Activities and Weighting (in %)

Final Exam: % | Assignments: 85% | Portfolio: % Practicum: %
Midterm Exam: % | Lab Work: % | Project: % Quizzes/Test: %
Field Participation: 15% Employer Evaluation: Log Book: %
Experience: % %

Other: % | Practical Assessment: Total Must Equal At Least

% 100%
(can be more if options
provided)

Specify number of assignments (if applicable): 4

Specify nature of participation (if applicable): Engage in weekly on-line discussion forums, web based groups, and/or in-
class as defined by the course instructor in the course syllabus.

Include number of and the variety and nature of writing assignments: Assignments are assigned and/or self-chosen from 3
areas: mandatory, academic, and experiential

Mandatory: (ranges from: Discussion postings, quizzes, child observation/interpretation, essays, curriculum assignments,
journals; Academic (ranges from: essay, presentations, and/or critical reflections); Experiential: ranges from:
observations/interpretations, pedagogical narrations/documentations, interviews, curriculum assignments

Specify Other (if applicable):

Typical Proportion of Individual Work and Group Work

% of Individual Work : 85 % of Group Work : 15

Page 3 of 7
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway):

Current Year Chapter(s)
Required Author Surname, Title Edition Publisher Published Covered
Initials
1 < Wilson. L. Families _and Communities in < Nelson 2014 ALL
' Early Childhood Development
> @ Jechiliany, documentation gude. B Nelson 017 AL
3 O O
4 U O
5 O O
6 N Ol
7 O O
8 N Ol
9 O O
0. [] 0

Course Outline Contact Person: Audra Holloway

Other Pertinent Information Relevant to Transfer:
This course has been approved by and adheres to the B.C. Child Care Occupational Competencies - Government of B.C.
https://wwwz2.gov.bc.ca/assets/gov/education/early-learning/teach/ece/bc_occupational_competencies.pdf

Registry Competencies:
Function No. 2: Plan and implement developmentally appropriate programs that meet the observed needs of children
2-c-3

2-c-4

2-c-6

2-c-7

2-d-2

2-d-4

2-d-5

2-d-6

2-e-1

2-e-3

2-e-4

2-e-5

Function No. 4: Support families
4-a-1

4-a-2

4-a-3

4-a-4

4-a-7

4-a-9

4-b-1

4-b-2

4-b-3

4-b-4

Page 4 of 7
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4-c-1
4-c-2
4-c-5
4-c-6

Function No. 6: Develop yourself and contribute to the development of others to meet current and future needs
6-a-1

Function No. 8: Advocate for a high quality, accessible and comprehensive child care system
8-b-1

For more information on BC Transfer System Instructor qualification standards, go to www.bccat.bc.ca
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SUPPLEMENTARY COMPONENTS AND RESOURCES

I This course is offered in other programs: YES [] NO X | If yes list program(s):

I Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy:

| Audit Policy:

| Course Evaluation Policies: I Appeal Process:

Additional Course Comments and Policies: (eg: syllabus, makeup exams, expectation of students)
This course has been primarily developed for distributed delivery with required weekly seminars (teleconference or face-to-face or on-
line meeting rooms, or a combination). A course syllabus will be provided to students on the first day of the course.

Students must have regular access to high-speed internet through a computer in order to access course content and instructor
policies.

Please note that NLC’s Early Childhood Education and Care programs adhere to NLC’s Education Policy on Student Absenteeism.
According to this policy, a “student's attendance may be a necessary condition for completing a course satisfactorily. Program
guidelines take precedence.” On this basis, your instructor reserves the right to adjust final grades that appear in D2L, to reflect
considerations such as sustained absenteeism as identified within the course syllabus criteria for attendance and participation.

Students will be required to use the following technologies: Office 365 (Word Documents, Powerpoints, Sharepoint), resizing digital
images, and web based conferences). Resources will be provided within the course.

Keys to Success:

Engage in pre-class preparation, i.e. Reading on-line course
content, news items, and/or assigned readings/ videos, as well as
engaging in regular weekly class participation (discussion forums,
web-based group discussions and/or in-class discussions).

Supplies Materials:
Access to a Computer with a web cam, digital photo recorder
(i.e. cell phone

Course Change Statement:

This course outline was updated to add a Ministry of Justice CRC as a non-course requirement, added former course codes, refined
prerequisite language and added some common language to be used in all program course outlines to sections: Pertinent information,
Technologies, Assignments, Additional Course Comments and Policies, Supplies/Materials/ Keys to Success

Instructor Contact Details:

Instructor Name: Sharon Strasdin

Phone: Home office 250-390-7504 Office #: 1-866-463-6652 Ext 1548 Campus Location: Ft. St.
john
Fax: Office Hours: 8:30-3:30 M-F E-mail: sstrasdin@nlc.bc.ca
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Authorization Signatures

Instructor:

Date Required for All Signatures

Date:

LIGHTS
COLLEGE

List Credentials / Institutions:

MA: Human and Social Development: University of Victoria
BA: Youth and Child Care: University of Victoria

Diploma Early Child Development: Grande Prairie Regional
College

Dean:

Date:

Education Council Chair:

Date:

Vice-President of Academic and Research:

Date:

Form Revised: May 2014

Page 7 of 7
ECEC 201






image6.emf
ECED 109A Apr  2018.pdf


ECED 109A Apr 2018.pdf
NORTHERN LIGHTS COLLEGE
COURSE OUTLINE

Date Course Outline was Last Reviewed and/or Revised:April 2018
Effective Date: May 2018

NORTHEEN
LIGHTS
COLLEGE

| Course Code: ECED Number: 109A Number of Credits: 3

Course Title: Practicum |

Program: Early Childhood Education and Care Diploma

] New Course

[] Existing Course (no revisions)

[] Existing Course (minor revisions) (please indicate the areas revised )

X Revised Course (please indicate the areas revised : Course Offering, Prerequisites, Non-
Course Prerequisite, Pertinent information, Technologies, Assignments, Additional Course
Comments and Policies, Supplies/Materials/ Keys to Success )

Academic Level: [X] First Year [ Second Year [ Third Year [ Fourth Year

Former Course Code(s) and
Number(s) (If applicable):

Vocational: [] ECED 109
Career Technical: []
Entry Level Trades Training: []
Apprenticeship: [ First Year  [] Second Year ~ [] Third Year  [] Fourth Year
[ Fifth Year  [] Practicum
| Precluded Courses:
Calendar Description: This course offers supervised practical experience working with young children in an early learning

a capable image of the child).

setting. Emphasis is on beginning skills and reflective practice facilitating developmentally and culturally appropriate early learning
and care. Another focus of the course will be on practicing beginning programming skills based on observation of children’s play (with

If Other Contact Hours are specified above please list
details:

| Date First Offered: September 1999

Total Hours: 130

Total Weeks: 15 Practicum Hours: 118
Breakdown Hours Per Course Duration This course is offered by:
Lecture Hours 0.0 Xl Face-to-Face
Seminars/Tutorials 12.0 X Online
Laboratory Hours 0.0 X video
Field Experience Hours 0.0 [<] Teleconference
Shop/Teaching Kitchen 0.0
Other Contact Hours 0.0

Total 12.0

Form Revised: May 2014

Page 1 of 7
ECED 109A





NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGE
COLLEGE

Prerequisite Statement (If there are no prerequisites, type NONE):
HDEC 100, HDEC 101, HDEC 102, and HDEC 103 (or all may be taken concurrently).

Non-Course Prerequisites (List if applicable or type NONE):
Admission into the Early Childhood Education and Care Program,
Ministry of Justice Schedule B CRC (works with children)

To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca

Co-requisite Statement (List if applicable or type NONE):
None

Detailed Course Content, Topics and Sequence Covered:

Introduction to ECED 109A

Learning and Practicing Professionalism as a Practicum Student:

- BC Child Care Licensing Regulation

- ECEBC Code of Ethics

- Professional Organizations: Early Childhood Educators of British Columbia, Canadian Child Care Federation
Foundations for a Quality Practicum Experience:

- Competency Based Assessment

- BC Early Learning Framework

- Guiding Children’s Behaviour resource

Detailed Observation, Reflection and Practice:

- specific approaches and reflective questions that facilitate observation of children and documentation of observations
- using reflection to deepen the practice of observation

- connecting children’s experiences to developmental theories and research

- seeing/observing children's strengths, competencies, perspectives/ideas

- using observations with children

- how we see children/our image of the child (as educators), how children see us, how they see each other.

- strategies to enhance children's experience in and engagement with the environment

- planning and facilitating time and routines, including small group and circle times, peer group experiences, invitations to play/learn
- observing to facilitate programming centered on children's play, exploration and learning: social skills, dramatizing, drawing, music,
building and construction, connection with nature, sensory exploration, literacy

- observing to facilitate self-regulation and initiative: rights to choose and responsibilities

- risks and hazards, keeping children safe

Summary Reflection on Practicum Experiences and Learning

Learning Outcomes / Course Goals:

Demonstrate beginning competency in recording detailed observations and reflection.

- Facilitate early learning and development based on observations and reflection.

- Implement constructive guidance strategies in building relationships, guiding children's early learning and development

- Evaluate self based on application of competencies that support quality early childhood care and education and set goals for further
professional growth

- Apply principles of child development and relevant developmental theories to observations and practice

- Demonstrate practice that adheres to the ECEBC Code of Ethics

- Maintain and develop professional working relationships- including regular/weekly communication/collaboration with the course

instructor, placement sponsor educator/staff, children and as applicable, parents.

Please list specifics for any of the following:

Knowledge: Skills:
Attitudes:  Maintain a professional and collegial Technologies:

attitude in course discussion, assignment work, with
Sponsor Educators, placement staff, and
children's families.

Page 2 of 7
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Grading System

Check whichever applies to this course:
Letter Grades: X Percentage: [] Pass/Fail: [] Other:
Specify Passing Grade: C (60)%

Typical Activities and Weighting (in %)

Final Exam: % | Assignments: 90% | Portfolio: % Practicum: %
Midterm Exam: % | Lab Work: % | Project: % Quizzes/Test: %
Field Participation: 10% Employer Evaluation: Log Book: %
Experience: % %

Other: % | Practical Assessment: Total Must Equal At Least

% 100%
(can be more if options
provided)

e  Specify number of assignments (if applicable): 4

e Specify nature of participation (if applicable): Engage in weekly on-line discussion forums, teleconferences, web based
groups, and/or in-class discussions as defined by the course instructor in the course syllabus.

e Include number of and the variety and nature of writing assignments: Assignments are assigned and/or self-chosen from 3
areas: mandatory, academic, and experiential

e Mandatory: (ranges from: Discussion postings, quizzes, child observation/interpretation, essays, curriculum assignments,
journals; Academic (ranges from: essay, presentations, and/or critical reflections); Experiential: ranges from:
observations/interpretations, pedagogical narrations/documentations, interviews, curriculum assignments

e  Specify Other (if applicable):

Typical Proportion of Individual Work and Group Work

% of Individual Work : 90 % of Group Work : 10

Page 3 of 7
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway):
Current Year Chapter(s)
Required Author Surname, Title Edition Publisher Published Covered
Initials
Exchange Press
1 X Curtis, D. Really Seeing Children X Lincoln, NE, 2017 All
USA.
2 @ el Clessare A @ g
3 U O
4 U O
5 U O
6 U O
7 U O
8 O O
9 U O
10. N O

Course Outline Contact Person: Audra Holloway

Other Pertinent Information Relevant to Transfer:
This course has been approved by and adheres to the B.C. Child Care Occupational Competencies - Government of B.C.
https://www2.gov.bc.ca/assets/gov/education/early-learning/teach/ece/bc_occupational_competencies.pdf

For more information on BC Transfer System Instructor qualification standards, go to www.bccat.bc.ca
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SUPPLEMENTARY COMPONENTS AND RESOURCES

This course is offered in other programs: YES [] NO X I If yes list program(s):

Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy:

Audit Policy:

Course Evaluation Policies: Appeal Process:

Additional Course Comments and Policies: (eg: syllabus, makeup exams, expectation of students)
This course has been primarily developed for distributed delivery with required weekly seminars (teleconference or face-to-face or on-
line meeting rooms, or a combination). A course syllabus will be provided to students on the first day of the course.

Students must have regular access to high-speed internet through a computer in order to access course content and instructor
policies.

Please note that NLC’s Early Childhood Education and Care programs adhere to NLC’s Education Policy on Student Absenteeism.
According to this policy, a “student's attendance may be a necessary condition for completing a course satisfactorily. Program
guidelines take precedence.” On this basis, your instructor reserves the right to adjust final grades that appear in D2L, to reflect
considerations such as sustained absenteeism as identified within the course syllabus criteria for attendance and participation.

Students must be working or volunteering in a licensed early learning setting, with a minimum of eight children, aged 30 months to
school age, in order to complete the required assignments and activities for this course.

Students are strongly recommended to begin the process of organizing for practicum before the course starts. Students must review
the practicum section on the Admissions Page link: http://www.nlc.bc.ca/Admissions/Early-Childhood-Education-and-Care-Admissions
prior to registering for a practicum.

Students will be required to use the following technologies: Office 365 (Word Documents, Powerpoints, Sharepoint), resizing digital
images, and web based conferences). Resources will be provided within the course.
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Keys to Success:
Engage in pre-class/practicum preparation, i.e. Reading on-line

Supplies/Materials: course content, news items, and/or assigned readings/videos, as
Access to a Computer with a web cam, digital photo recorder well as engaging in regular weekly class participation
(i.e. cell phone (teleconferences, discussion forums, web-based group discussions

and/or in-class discussions.

Course Change Statement:

This course outline was updated to add a Ministry of Justice CRC as a non-course requirement, refined prerequisite language, added
some common language to be used in all program course outlines to sections: Technologies, Assignments, Additional Course
Comments and Policies, Supplies/Materials/ Keys to Success

Instructor Contact Details:

Instructor Name: Cathy Nielsen-Matheson
Phone: 403-894-4138 Office #: 403-223-4445 Campus Location: FSJ - off campus

Fax: N/A Office Hours: as posted E-mail: cmatheson@nlc.bc.ca

Page 6 of 7
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Authorization Signatures

Date Required for All Signatures

Instructor: Date:
List Credentials / Institutions: Bachelor of Science of

Education Brigham Young University Provo,

Utah

Dean: Date:
Education Council Chair: Date:
Vice-President of Academic and Research: Date:
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN
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COLLEGE

Date Course Outline was Last Reviewed and/or Revised:April 2018
Effective Date: Sept 2018

| Course Code: ECED Number: 110 Number of Credits: 3

Course Title: Practicum 2

Program: Early Childhood Education and Care Diploma

] New Course

[] Existing Course (no revisions)

[] Existing Course (minor revisions) (please indicate the areas revised )

Xl Revised Course (please indicate the areas revised : Minor changes to Calendar
Description, Breakdown Hours, Prerequisite, Non-Course Prerequisite, removed Co-
requisite, Pertinent information, Technologies, Weighting, Assignments, Textbooks,

Additional Course Comments and Policies, Supplies/Materials/ Keys to Success )
Former Course Code(s) and

Academic Level: [X] First Year [ Second Year [ Third Year [ Fourth Year Number(s) (If applicable):

Vocational: []

Career Technical: []

Entry Level Trades Training: []

Apprenticeship: [ First Year ~ [] Second Year  [] Third Year  [] Fourth Year
[ Fifth Year  [] Practicum

Precluded Courses:

Calendar Description: This 2nd level practicum course provides students further opportunities to observe and work in
community based early care and learning programs for children 30 months to school age. The emphasis is on the ongoing
development of professional practice and competencies including observation, emergent /Reggio inspired curriculum development
and creating Pedagogical Narrations.

| Date First Offered: September 2010
Total Hours: 130
Total Weeks: 15 Practicum Hours: 118
Breakdown Hours Per Course Duration
Lecture Hours 00 This course is offered by:
Seminars/Tutorials 12.0 4 Fac.e-to-Face
aboratory H 0.0 X Online
é oral ory- ours . X Video
Field Experience Hours 0.0 X Teleconference
Shop/Teaching Kitchen 0.0
Other Contact Hours 0.0
Total 12.0

If Other Contact Hours are specified above please list
detalils:
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Prerequisite Statement (If there are no prerequisites, type NONE):

HDEC 100, HDEC 101, HDEC 102, HDEC103, ECED 109A, ECED 101, and ECEC 100 (ECED 101 or ECEC 100 may be taken
concurrently).

Non-Course Prerequisites (List if applicable or type NONE):
Admission into the Early Childhood Education and Care, Ministry
of Justice Schedule B CRC (works with children).

Co-requisite Statement (List if applicable or type NONE):
NONE

To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca

Detailed Course Content, Topics and Sequence Covered:

Overview of practicum requirements and the role and responsibilities of the student, sponsor and Instructor in practicum.
- Goals of the practicum.

- Review development and learning theory.

- Curriculum experiences which support emergent interests and child development.

- BC Ministry Guidance strategies/techniques.

- BC Early Learning Framework

- ECEBC Code of Ethics

- Common concerns for practicing students.

- Communication- interpersonal skills and problem solving.

- Review of observation and recording.

- Planning for individual and groups of children using observation and documentation
- Planning for and implementing a group video.

- Knowing importance of Health and Safety to keep children safe

- Working and partnering with families.

- Knowing self and competencies, teaching styles and techniques.

- Values, ethics and professional conduct.

Learning Outcomes / Course Goals:

Upon successful completion of this course the student will be able to:

- Demonstrate professional competencies and skill development at the second practicum level expectation

- Apply positive, respectful and effective guidance strategies for individuals and/ or groups of children

- Demonstrate sensitivity and awareness of diversity within the early learning environment

- Evaluate oneself in terms of growth, skills, attitude, and professional development for quality early childhood education
- Practice effective, positive, interpersonal communication skills with children, co-workers, peers and parents through direct and
indirect communication

-Observe for, develop and implement emergent curriculum possibilities based on children’s interest

- Apply principles of child development theory to daily practice

- Demonstrate practice that adheres to the ECEBC code of ethics

Please list specifics for any of the following:

Knowledge: Skills:
Attitudes: Technologies:

Grading System

Check whichever applies to this course:
Letter Grades: [X] Percentage: [] Pass/Fail: [] Other:
Specify Passing Grade: C (60%)

Typical Activities and Weighting (in %)
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Final Exam: % | Assignments: 70% | Portfolio: % Practicum: 20%
Midterm Exam: % | Lab Work: % | Project: % Quizzes/Test: %
Field Participation: 10% Employer Evaluation: Log Book: %
Experience: % %

Other: % | Practical Assessment: Total Must Equal At Least

% 100%
(can be more if options
provided)

e Specify number of assignments (if applicable): 4

e Specify nature of participation (if applicable): 10% participation in weekly teleconferenced seminar and online participation;
contributes weekly to the seminar topics, organizes and prepares examples of practice for the Learning Team meeting
(between the student, practicum sponsor and college instructor) as defined by the course instructor in the course syllabus.

e Include number of and the variety and nature of writing assignments: Assignments are assigned and/or self-chosen from 3
areas: mandatory, academic, and experiential

e Mandatory: Competency Assessment Booklet;15-20 minute Videos and/or instructor practicum visit assessment, additional
choices from: Discussion postings, quizzes, child observation/interpretation, essays, curriculum assignments, journals;
Academic (ranges from: essay, presentations, and/or critical reflections); Experiential: ranges from:
observations/interpretations, pedagogical narrations/documentations, interviews, curriculum assignments.

e  Specify Other (if applicable):

Typical Proportion of Individual Work and Group Work

% of Individual Work : 90 % of Group Work : 10
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway):

Current Year Chapter(s)
Required Author Surname, Title Edition Publisher Published Covered
Initials
Ministry of
Health and
Ministry of
1 X Government of BC ~ BC Early Learning Framework D( (F::rlLdllr; nand 2007 ALL
Development
and Ministry of
Education
Haig, J., & Cites and Sources: An APA
2. X ) .
MacMillan,V. documentation guide. Nelson 2017 ALL
3 Crowther, 1. Creating effective learning Nelson 2016 ALL

environments.

oooOoooOo| X | X
oooOoooOo| X | X

Course Outline Contact Person: Audra Holloway

Other Pertinent Information Relevant to Transfer:
This course has been approved by and adheres to the B.C. Child Care Occupational Competencies - Government of B.C.
https://www2.gov.bc.ca/assets/gov/education/early-learning/teach/ece/bc_occupational_competencies.pdf

For more information on BC Transfer System Instructor qualification standards, go to www.bccat.bc.ca
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SUPPLEMENTARY COMPONENTS AND RESOURCES

This course is offered in other programs: YES [] NO X I If yes list program(s):

Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy:

Audit Policy:

Course Evaluation Policies: Appeal Process:

Additional Course Comments and Policies: (eg: syllabus, makeup exams, expectation of students)
This course has been primarily developed for distributed delivery with required weekly seminars (teleconference or face-to-face or on-
line meeting rooms, or a combination). A course syllabus will be provided to students on the first day of the course.

Students must have regular access to high-speed internet through a computer in order to access course content and instructor
policies.

Please note that NLC’s Early Childhood Education and Care programs adhere to NLC’s Education Policy on Student Absenteeism.
According to this policy, a “student's attendance may be a necessary condition for completing a course satisfactorily. Program
guidelines take precedence.” On this basis, your instructor reserves the right to adjust final grades that appear in D2L, to reflect
considerations such as sustained absenteeism as identified within the course syllabus criteria for attendance and participation.

Students must be working or volunteering in a licensed early learning setting with a minimum of eight children, aged 30 months to
school age, in order to complete the required assignments and activities for this course.

Students are strongly recommended to begin the process of organizing for practicum before the course starts. Students must review
the practicum section on the Admissions Page link: http://www.nlc.bc.ca/Admissions/Early-Childhood-Education-and-Care-Admissions
prior to registering for a practicum.

Students will be required to use the following technologies: Office 365 (Word Documents, Powerpoints, Sharepoint), resizing digital
images, and web based conferences). Resources will be provided within the course.
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Keys to Success:
Engage in pre-class preparation, i.e. Reading on-line course
content, news items, and/or assigned readings/ videos, as well as

Supplies/Materials: engaging in regular weekly class participation (discussion forums,

Access to a Computer with a web cam, digital photo recorder web-based group discussions and/or in-class discussions).

(i.e. cell phone) Strong communication skills to coordinate with the practicum site
practicum supervisor and the college practicum instructor will be
an asset.

Course Change Statement:

This course outline was updated to add a Ministry of Justice CRC as a non-course requirement, minor changes to the calendar
description, refined prerequisite language and added some common language to be used in all program course outlines to sections:
Assignments, Technologies, Additional Course Comments and Policies, Supplies/Materials/ Keys to Success

Instructor Contact Details:

Instructor Name: Lisa Trischuk
Phone: 780 418 0537 Office #: Campus Location: Fort St John
Fax: 780 418 0538 Office Hours: E-mail: ltrischuk@nlc.bc.ca
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Authorization Signatures Date Required for All Signatures

Instructor: Date:

List Credentials / Institutions:

Dean: Date:
Education Council Chair: Date:
Vice-President of Academic and Research: Date:
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Date Course Outline was Last Reviewed and/or Revised:April 2018
Effective Date: Sept 2018

| Course Code: ECED Number: 111 Number of Credits: 4

Course Title: Practicum 3

Program: Early Childhood Education and Care Diploma

] New Course

[] Existing Course (no revisions)

[] Existing Course (minor revisions) (please indicate the areas revised )
X Revised Course (please indicate the areas revised :Prerequisites, Non-Course
Prerequisite, Pertinent information, Technologies, Assignments, Additional Course
Comments and Policies, Supplies/Materials/ Keys to Success )

. . . Former Course Code(s) and
Academic Level: [X] First Year [ Second Year [ Third Year [ Fourth Year Number(s) (If applicable):

Vocational: []

Career Technical: []

Entry Level Trades Training: []

Apprenticeship: [ First Year  [] Second Year ~ [] Third Year  [] Fourth Year
[ Fifth Year  [] Practicum

Precluded Courses:

Calendar Description: This 3rd level practicum course provides students further opportunities to observe and work in community
based early care and learning programs for children 30 months to school age. Emphasis is on: reflecting current research in best
practice to enhance young children's learning and development, achieving the ECE Occupational Competency skills, and
professionalism. Students will be required to take a lead role in the centre's day to day functions.

| Date First Offered: September 2010

Total Hours: 165

Total Weeks: 15 Practicum Hours: 150
Breakdown Hours Per Course Duration This course is offered by:
Lecture Hours 0.0 X Face-to-Face
Seminars/Tutorials 15.0 X Online
Laboratory Hours 0.0 X video
Field Experience Hours 0.0 [ Teleconference
Shop/Teaching Kitchen 0.0
Other Contact Hours 0.0

Total 15.0

If Other Contact Hours are specified above please list
details:
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Prerequisite Statement (If there are no prerequisites, type NONE):

HDEC 100, HDEC 101, HDEC 102, HDEC 103, ECED 109A, ECED 101, ECEC 100, ECTA 121, HDEC 104, ECED 110, ECEC 201,
ECEC 202, and ECEC 200 (ECEC 201, ECEC 202, or ECEC 200 may be taken concurrently).

Non-Course Prerequisites (List if applicable or type NONE):
Admission into the Early Childhood Education and Care Program,
Ministry of Justice Schedule B CRC (works with children).

To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca

Co-requisite Statement (List if applicable or type NONE):
None

Detailed Course Content, Topics and Sequence Covered:

- Critical Observations

- Components of Observational Skills

- Mindful Practice-Slowing Down

- Differences between descriptions and interpretations

- Seeing children’s perspectives and capabilities

- Seeing children’s sensory exploration

- Children's inventions with open-ended materials

- Children’s deep fascination and connection with nature and living things
- Children’s exhilaration of feeling adventurous, powerful, dramatic, and competent
- Power, adventure, drama, and risk for children’s development

- Children's use materials to tell stories of what is on their minds

- Conflict in childhood

- Relationships and conflict from children’s perspectives

- Children’s connections with their families

- Seeing a parent’s point of view

- Professional Practice

Learning Outcomes / Course Goals: Upon successful completion of this course the student will be able to:

- Critically observe children's explorations to plan and implement curriculum experiences that start with children's strengths and
curiosities

-Critically reflect with others on pedagogical documentations to increase learning about specific children

-Present complex, open-ended materials for the children to explore

-Take a lead role in a collaborative team approach to managing and implementing day to day functions of an Early Learning and Care
Centre

- Demonstrate competency in areas of communication, professional conduct, guidance, and support of young children's learning and
development

- Assess personal growth and skills and identify professional goals

- State the philosophy that informs best practices

- Work effectively with staff and family members to gain deeper understanding of working relationships

- Integrate skills, knowledge, and attitude from previous practicums and course work

- Demonstrate practice that adheres to the Early Childhood Educators of BC [ECEBC] code of Ethics and the BC Early Learning
Framework

Please list specifics for any of the following:

Knowledge: Skills:

-BC Early Learning Framework -Document Ordinary Moments

-ECE Occupational Competency Skills -Critically reflect on practice with 'others' (children, team

-Current Research on strength and interest based members, and family members), to inform curriculum

curriculum planning decisions

-ECEBC Code of Ethics -Implement curriculum that starts with children's
curiosities
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Attitudes:  Willing to take risks, open to constructive
criticism; reflect and maintain a professional
and collegial attitude for class participation
and assignment work; willing to take
initiative.

LIGHTS
COLLEGE

-Choose complex, open-ended materials for the children
to explore

-Develop Pedagogical Documentations

-Develop Learning Stories

- Communicate clearly — orally and in writing

- Synthesize information

- Access personal and community resources

- Evaluate and assess professional competency and
learning needs

-Work collaboratively with children, team members, and
family members

-Mindful Practice-Slowing Down

-Help connect children with the wonders of the natural
world

-Assist children in understanding their own power and
competence

-Assist children in engaging in appropriate risks
-Practice seeing relationships and conflict from children’s
perspectives

Practice observing the details of children’s connections
with their families

-Practice seeing a parent’s point of view

Technologies:

Grading System

Check whichever applies to this course:

Form Revised: May 2014

Letter Grades: [X] Percentage: [] Pass/Fail: [] Other:
Specify Passing Grade: C (60%)

Typical Activities and Weighting (in %)
Final Exam: % | Assignments: 65% | Portfolio: % Practicum: 25%
Midterm Exam: % | Lab Work: % | Project: % Quizzes/Test: %
Field Participation: 10% Employer Evaluation: Log Book: %
Experience: % %
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Other: % | Practical Assessment: Total Must Equal At Least
% 100%
(can be more if options
provided)

e  Specify number of assignments (if applicable): 4-6

e  Specify nature of participation (if applicable): Weekly attendance at the seminars; contributes weekly to the discussion
topics, organizes and prepares examples of practice for the Learning Team meeting (between the student, practicum
sponsor and college instructor) as defined by the course instructor in the course syllabus.

e Include number of and the variety and nature of writing assignments: Assignments are assigned and/or self-chosen from 3
areas: mandatory, academic, and experiential

e Mandatory: Competency Assessment Booklet (25%); 15-20 minute Videos and/or instructor practicum visit assessment,
additional choices from: Discussion postings, quizzes, child observation/interpretation, essays, curriculum assignments,
journals; Academic (ranges from: essay, presentations, and/or critical reflections); Experiential: ranges from:
observations/interpretations, pedagogical narrations/documentations, interviews, curriculum assignments

e Specify Other (if applicable): .

Typical Proportion of Individual Work and Group Work

% of Individual Work : 100 % of Group Work : 0

Page 4 of 8
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway):

Current Year Chapter(s)
Required ﬁ]lljttlr;(l)sr Surname, Title Edition Publisher Published Covered
1 X &Jms’ D., & Carter, The Art of Awareness X gte dplgifl I;Arﬁss, 2013 All
> @ \echilany.  dooumentation guide R Nelson. 2017 A
3 O O
4 U O
5 O O
6 U O
7 O O
8 U O
9 O O
10. | |

Course Outline Contact Person: Audra Holloway

Other Pertinent Information Relevant to Transfer: This course has been approved by and adheres to the B.C. Child Care
Occupational Competencies - Government of B.C.
https://wwwz2.gov.bc.ca/assets/gov/education/early-
learning/teach/ece/bc_occupational_competencies.pdf

For more information on BC Transfer System Instructor qualification standards, go to www.bccat.bc.ca

Page 5 of 8
Form Revised: May 2014 ECED 111



http://www.bccat.bc.ca/



NORTHERN LIGHTS COLLEGE
COURSE OUTLINE
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SUPPLEMENTARY COMPONENTS AND RESOURCES

This course is offered in other programs: YES [] NO X I If yes list program(s):

Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy:

Audit Policy:

Course Evaluation Policies: Appeal Process:

Additional Course Comments and Policies: (eg: syllabus, makeup exams, expectation of students)
This course has been primarily developed for distributed delivery with required weekly seminars (teleconference or face-to-face or on-
line meeting rooms, or a combination). A course syllabus will be provided to students on the first day of the course.

Students must have regular access to high-speed internet through a computer in order to access course content and instructor
policies.

Please note that NLC’s Early Childhood Education and Care programs adhere to NLC’s Education Policy on Student Absenteeism.
According to this policy, a “student's attendance may be a necessary condition for completing a course satisfactorily. Program
guidelines take precedence.” On this basis, your instructor reserves the right to adjust final grades that appear in D2L, to reflect
considerations such as sustained absenteeism as identified within the course syllabus criteria for attendance and participation.

Students must be working or volunteering in a licensed early learning setting, with a minimum of eight children, aged 30 months to
school age, in order to complete the required assignments and activities for this course.

Students are strongly recommended to begin the process of organizing for practicum before the course starts. Students must review
the practicum section on the Admissions Page link: http://www.nlc.bc.ca/Admissions/Early-Childhood-Education-and-Care-Admissions
prior to registering for a practicum.

Students will be required to use the following technologies: Office 365 (Word Documents, Powerpoints, Sharepoint), resizing digital
images, and web based conferences). Resources will be provided within the course.

Keys to Success:

Engage in pre-class preparation, i.e. Reading on-line course
content, news items, and/or assigned readings/ videos, as well as
Supplies/Materials: engaging in regular weekly class participation (discussion forums,
Access to a Computer with a web cam, digital photo recorder web-based group discussions and/or in-class discussions).

(i.e. cell phone) Strong communication skills to coordinate with the practicum site
practicum supervisor and the college practicum instructor will be
an asset.

Page 6 of 8
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Course Change Statement:

This course outline was updated to add a Ministry of Justice CRC as a non-course requirement, refined prerequisite language, some
minor adjustments to the assignment descriptions and added some common language to be used in all program course outlines to
sections: Assignments, Technologies, Additional Course Comments and Policies, Supplies/Materials/ Keys to Success

Instructor Contact Details:

Instructor Name: Joyce Thomson
Phone: 250- 479- 9613 Office #: Campus Location: Fort St John
Fax: 250 479-8677 Office Hours: as posted E-mail: jthomson@nlc.bc.ca

Page 7 of 8
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Authorization Signatures Date Required for All Signatures

Instructor: Date:

List Credentials / Institutions: ECE Certificate, Camosun
College

BEd, University of Victoria

MEd, University of Victoria

Dean: Date:
Education Council Chair: Date:
Vice-President of Academic and Research: Date:
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NORTHERN LIGHTS COLLEGE
COURSE OUTLINE

Date Course Outline was Last Reviewed and/or Revised:April 2018
Effective Date: Sept 2018

NORTHEEN
LIGHTS
COLLEGE

| Course Code: HDEC Number: 100 Number of Credits: 3

Course Title: Essential Skills for Human Service Workers

Program: Early Childhood Education and Care Diploma and Education Assistant Certificate and Diploma Programs

] New Course

[] Existing Course (no revisions)

[] Existing Course (minor revisions) (please indicate the areas revised )

X Revised Course (please indicate the areas revised : Non-course prerequisite, removed
former course codes, Prerequisites, Pertinent information, Technologies, Assignments,
Additional Course Comments and Policies, Supplies/Materials/ Keys to Success )
Academic Level: [X] First Year [ Second Year [ Third Year [ Fourth Year
Vocational: []

Career Technical: []

Entry Level Trades Training: []

Apprenticeship: [ First Year  [] Second Year ~ [] Third Year  [] Fourth Year

[ Fifth Year [ Practicum

Former Course Code(s) and
Number(s) (If applicable):

Precluded Courses:

Calendar Description: This introductory course will focus on foundational skills for students in the human services fields, with an
emphasis on the theory and practice of written communication. The research essay, APA style, observation/assessment tools and

basic workplace communication methods will be covered.

| Date First Offered: September 2010

Total Hours: 45

Total Weeks: 15 Practicum Hours:
Breakdown Hours Per Course Duration This course is offered by:
Lecture Hours 45.0 X| Face-to-Face
Seminars/Tutorials 0.0 X Online
Laboratory Hours 0.0 X video
Field Experience Hours 0.0 X Teleconference
Shop/Teaching Kitchen 0.0
Other Contact Hours 0.0

Total 45.0

If Other Contact Hours are specified above please list
details:

Form Revised: May 2014
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LIGHTS
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Prerequisite Statement (If there are no prerequisites, type NONE):
None (may be taken concurrently with HDEC 101, HDEC 104, HDEC 103, ECED 109A, ECTA 121, or ECED 101).

Non-Course Prerequisites (List if applicable or type NONE): Co-requisite Statement (List if applicable or type NONE):
Ministry of Justice Schedule B CRC (works with children) None

To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca

Detailed Course Content, Topics and Sequence Covered:
Themes:

- Ways of knowing

- Elements of effective written communication

- Written communication tools

Learning Outcomes / Course Goals:

OVERARCHING LEARNING OUTCOME:

The intention of this course is to prepare students to communicate effectively in writing. A student who successfully completes this
course will be able to:

- Use his/her personal knowledge of the elements of effective written communication to communicate clearly with adults and children
- Apply his/her knowledge of observation/assessment techniques to daily situations in the workplace

SPECIFIC LEARNING OUTCOMES:

A student who successfully completes this course will have demonstrated the ability to:

- Organize and write concise, effective documents and research essays/reports

- Research and document information for a variety of audiences and purposes

- Use grammar and other writing conventions appropriately

- Use a variety of observation/assessment tools in an objective manner

- Make appropriate choices for use and implementation of observation/assessment tools
- Summarize, analyze and evaluate data in a useful and appropriate manner

Please list specifics for any of the following:

Knowledge: Skills:
Attitudes: Technologies:

Page 2 of 6
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Grading System

Check whichever applies to this course:
Letter Grades: X Percentage: [] Pass/Fail: [] Other:
Specify Passing Grade: C (60%)

Typical Activities and Weighting (in %)

Final Exam: % | Assignments: 90% | Portfolio: % Practicum: %
Midterm Exam: % | Lab Work: % | Project: % Quizzes/Test: %
Field Participation: 10% Employer Evaluation: Log Book: %
Experience: % %

Other: % | Practical Assessment: Total Must Equal At Least

% 100%
(can be more if options
provided)

e  Specify number of assignments (if applicable): 3-5

e  Specify nature of participation (if applicable): Engage in weekly on-line discussion forums, web based groups, and/or in-
class discussions as defined by the course instructor in the course syllabus.

e Include number of and the variety and nature of writing assignments: Assignments are assigned and/or self-chosen from 3
areas: mandatory, academic, and experiential

e Mandatory: (ranges from: Discussion postings, quizzes, child observation/interpretation, essays, curriculum assignments,
journals; Academic (ranges from: essay, presentations, and/or critical reflections); Experiential: ranges from:
observations/interpretations, pedagogical narrations/documentations, interviews, curriculum assignments

e  Specify Other (if applicable):

Typical Proportion of Individual Work and Group Work

% of Individual Work : 100 % of Group Work : 0

Page 3 of 6
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway):

Current Year Chapter(s)
Required ﬁ]Lthtir;(l)SrSurname, Title Edition Publisher Published Covered
L@ edilany, documentation guide. B Nelson 2017 AL
2 W oKeLG.E  Ouk e et B Pesn  ow AU
3 < O_nline Requ_ired Readi_ngs (list 0
will be supplied by the instructor)
4 U O
5 O O
6 U O
7 O O
8 U O
9 O O
10. N Ol

Course Outline Contact Person: Audra Holloway

Other Pertinent Information Relevant to Transfer: This course has been approved by and adheres to the B.C. Child Care
Occupational Competencies - Government of B.C.
https://www2.gov.bc.ca/assets/gov/education/early-
learning/teach/ece/bc_occupational_competencies.pd

For more information on BC Transfer System Instructor qualification standards, go to www.bccat.bc.ca
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SUPPLEMENTARY COMPONENTS AND RESOURCES

This course is offered in other programs: YES [ Education Assistant Diploma and Indigenous Human

NO [ If yes list program(s): Education Assistant Certificate,
Service Worker Certificate

Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy:

Audit Policy:

Course Evaluation Policies: Appeal Process:

Additional Course Comments and Policies: (eg: syllabus, makeup exams, expectation of students)
This course has been primarily developed for distributed delivery with required weekly seminars (teleconference or face-to-face or on-
line meeting rooms, or a combination). A course syllabus will be provided to students on the first day of the course.

Students must have regular access to high-speed internet through a computer in order to access course content and instructor
policies.

Please note that NLC’s Early Childhood Education and Care programs adhere to NLC’s Education Policy on Student Absenteeism.
According to this policy, a “student's attendance may be a necessary condition for completing a course satisfactorily. Program
guidelines take precedence.” On this basis, your instructor reserves the right to adjust final grades that appear in D2L, to reflect
considerations such as sustained absenteeism as identified within the course syllabus criteria for attendance and participation.

Students will be required to use the following technologies: Office 365 (Word Documents, Powerpoints, Sharepoint), resizing digital
images, and web based conferences). Resources will be provided within the course.

Keys to Success:

Engage in pre-class preparation, i.e. Reading on-line course
content, news items, and/or assigned readings/ videos, as well as
engaging in regular weekly class participation (discussion forums,
web-based group discussions and/or in-class discussions).

Supplies/Materials:
Access to a Computer with a web cam, digital photo recorder
(i.e. cell phone)

Course Change Statement:

This course outline was updated to add a Ministry of Justice CRC as a non-course requirement, refined the prerequisite language,
added some common language to be used in all program course outlines to sections: Pertinent Information, Technologies,
Assignments, Additional Course Comments and Policies, Supplies/Materials/ Keys to Success

Instructor Contact Details:

Instructor Name: Shari Harrison

Phone: 250-374-2175 Office #: Campus Location: Fort St John

Fax: Office Hours: E-mail: sharriso@nlc.bc.ca

Page 5 of 6
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Authorization Signatures Date Required for All Signatures
Instructor: Date:

List Credentials / Institutions: BA (SFU); BEd (UBC); MEd

(UNBC)

Dean: Date:

Education Council Chair: Date:

Vice-President of Academic and Research: Date:
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Date Course Outline was Last Reviewed and/or Revised:April 2018
Effective Date: Sept 2018

| Course Code: HDEC Number: 101 Number of Credits: 3

Course Title: Human Development |

Program: Early Childhood Education and Care Diploma and Education Assistant Certificate and Diploma Program

] New Course

[] Existing Course (no revisions)

[] Existing Course (minor revisions) (please indicate the areas revised )

X Revised Course (please indicate the areas revised :Non-course Prerequisite, Calendar
description, Learning Outcomes, Pertinent Information, Technologies, Weighting,
Assignments, Textbooks, Additional Course Comments and Policies, Supplies/Materials/

Keys to Success
y ) Former Course Code(s) and

Academic Level: [X] First Year [ Second Year [ Third Year [ Fourth Year Number(s) (If applicable):
. ECED 120
Vocational: []
Career Technical: []
Entry Level Trades Training: []
Apprenticeship: [ First Year ~ [] Second Year  [] Third Year  [] Fourth Year
[ Fifth Year ] Practicum

Precluded Courses:

Calendar Description: This course provides the student with an introduction to the concepts, theories, research methods, and
findings relevant to the study of human development from prenatal and birth through adolescence. Emphasis is placed on the
application of life-span principles and developmental concepts in individual and social contexts. The effects of heredity and
environment, as well as ethical issues relevant to the research of development, are also presented.

Date First Offered: Sept 2010

Page 1 of 7
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Total Hours: 45

Total Weeks: 15 Practicum Hours:
Breakdown Hours Per Course | Duration This course is offered by:
Lecture Hours 45.0 X] Face-to-Face
Seminars/Tutorials 0.0 X] Online
Laboratory Hours 0.0 X Video
Field Experience Hours 0.0 D<) Teleconference
Shop/Teaching Kitchen 0.0
Other Contact Hours 0.0

Total 45.0

If Other Contact Hours are specified above please list
details:

Prerequisite Statement (If there are no prerequisites, type NONE):
HDEC 100 (may be taken concurrently).

Non-Course Prerequisites (List if applicable or type NONE): Co-requisite Statement (List if applicable or type NONE):
Ministry of Justice Schedule B CRC (works with children) NONE

To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca

Detailed Course Content, Topics and Sequence Covered:

- Basic Concepts,Research Methods and Major Theories associated with the study of Human Development
- Prenatal Development and Birth

- Development in Infancy

- Development in Early Childhood

- Development in Middle Childhood

- Development in Adolescence

Learning Outcomes / Course Goals:

Upon successful completion of this course the learner will be able to:

- Explain the importance of understanding human development from a life-span perspective.

- Identify the basic concepts of human development.

- Identify and describe research methods used for studying human development

- Describe ethical conduct for involving humans in research

- Define and explain how theories account for human development during infancy, early childhood, middle childhood and
adolescence.

- Demonstrate an understanding of the basic concepts and research relevant to heredity, prenatal development and birth, infancy,
early, middle childhood, and adolesence

- Apply basic concepts of human development to life experiences.

Please list specifics for any of the following:

Knowledge: ldentify major theories as they relate to Skills:
infant,early childhood,middle childhood and
adolescent development.

Page 2 of 7
Form Revised: May 2014 HDEC 101



file://///Unit20/Pub/jseidl/My%20Documents/090422%20Education%20Council/Education%20Council%20Forms/Education%20Council%20Forms%202010/www.bccat.bc.ca
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-Demonstrate an understanding of physical, sensory,

development during infancy.

-Demonstrate an understanding of physical, cognitive
social and personality development during
early childhood.

-Demonstrate an understanding of physical, cognitive
social and personality development during
middle childhood.

-Demonstrate an understanding of physical, cognitive
social and personality development during
adolescence.

Attitudes:

Maintain a professional and collegial

attitude in course discussion and assignment work.

- Recognize and respect cultural and family diversity in
human development.

perceptual, cognitive, social and personality

Technologies:

NORTHEEN
LIGHTS
COLLEGE

Grading System

Check whichever applies to this course:

Letter Grades: [X] Percentage: [] Pass/Fail: []
Specify Passing Grade: C 60%
Typical Activities and Weighting (in %)
Final Exam: % | Assignments: 90% | Portfolio: % Practicum: %
Midterm Exam: % | Lab Work: % | Project: % Quizzes/Test: %
Field Participation: 10% Employer Evaluation: Log Book: %
Experience: % %
Other: % | Practical Assessment: Total Must Equal At Least
% 100%
(can be more if options
provided)

e Specify number of assignments (if applicable): 4

areas: mandatory, academic, and experiential

e  Specify Other (if applicable):

e Specify nature of participation (if applicable): Engage in weekly on-line discussion forums, web based groups, and/or in-
class discussions as defined by the course instructor in the course syllabus.

e Include number of and the variety and nature of writing assignments: Assignments are assigned and/or self-chosen from 3

e Mandatory: (ranges from: Discussion postings, quizzes, child observation/interpretation, essays, curriculum assignments,
journals; Academic (ranges from: essay, presentations, and/or critical reflections); Experiential: ranges from:
observations/interpretations, pedagogical narrations/documentations, interviews, curriculum assignments

Form Revised: May 2014
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Typical Proportion of Individual Work and Group Work

% of Individual Work : 90 % of Group Work : 10

Page 4 of 7
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway):

Current Year Chapter(s)
Required ﬁ]lijttir;(l)erurname, Title Edition Publisher Published Covered
b8 R heet " Canadandtion 2 a0 2018 112
& |Z| Il;I/IngM‘llllaﬁv ggfjnf‘eﬁtoal:irgﬁsdu?dneApA DI Nelson 2017 ALL
3 O 0
4 | ]
5 O 0
6 | ]
7 O [
8 | ]
9 O 0
10. | ]

Course Outline Contact Person: Audra Holloway

Other Pertinent Information Relevant to Transfer:
This course has been approved by and adheres to the B.C. Child Care Occupational Competencies - Government of B.C.
https://www?2.gov.bc.ca/assets/gov/education/early-learning/teach/ece/bc_occupational_competencies.pdf

Ministry of Children and Family Development ECE Registry Competencies:
A-1

A-3 (ethical research)

A-4 (basic systems theory)

For more information on BC Transfer System Instructor qualification standards, go to www.bccat.bc.ca
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SUPPLEMENTARY COMPONENTS AND RESOURCES

NO [ If yes list program(s): Education Assistant Certificate,
Education Assistant Diploma and Indigenous Human
Service Worker Certificate

This course is offered in other programs: YES [X]

| Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy:

| Audit Policy:

Course Evaluation Policies: | Appeal Process:

Additional Course Comments and Policies: (eg: syllabus, makeup exams, expectation of students)
This course has been primarily developed for distributed delivery with required weekly seminars (teleconference or face-to-face or on-
line meeting rooms, or a combination). A course syllabus will be provided to students on the first day of the course.

Students must have regular access to high-speed internet through a computer in order to access course content and instructor
policies.

Please note that NLC’s Early Childhood Education and Care programs adhere to NLC'’s Education Policy on Student Absenteeism.
According to this policy, a “student's attendance may be a necessary condition for completing a course satisfactorily. Program
guidelines take precedence.” On this basis, your instructor reserves the right to adjust final grades that appear in D2L, to reflect
considerations such as sustained absenteeism as identified within the course syllabus criteria for attendance and participation.

Students will be required to use the following technologies: Office 365 (Word Documents, Powerpoints, Sharepoint), resizing digital
images, and web based conferences). Resources will be provided within the course.

Keys to Success:

Engage in pre-class preparation, i.e. Reading on-line course
content, news items, and/or assigned readings/ videos, as well as
engaging in regular weekly class participation (discussion forums,
web-based group discussions and/or in-class discussions).

Supplies/Materials:
Access to a Computer with a web cam, digital photo recorder
(i.e. cell phone)

Course Change Statement:

This course outline was updated to change some minor wording in the Calendar description, course content and learning outcomes to
reflect currency. Add a Ministry of Justice CRC as a non-course requirement, refined prerequisite language, added some common
language to be used in all program course outlines to sections: Pertinent information, Technologies, Assignments, Additional Course
Comments and Policies, Supplies/Materials/ Keys to Success

Instructor Contact Details:

Instructor Name: Cathy Nielsen-Matheson

Phone: (403) 223-4445 Office #: same Campus Location: Fort St. John

Fax: Office Hours: M-F 8:00 am-3 pm PST E-mail: cmatheson@nlc.bc.ca
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Authorization Signatures

Date Required for All Signatures

Instructor: Date:
List Credentials / Institutions: B.S. Education- Brigham

Young University; Early Childhood Services Certificate-

University of Lethbridge

Dean: Date:
Education Council Chair: Date:
Vice-President of Academic and Research: Date:

Form Revised: May 2014
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NORTHERN LIGHTS COLLEGE
COURSE OUTLINE

Date Course Outline was Last Reviewed and/or Revised:April 2018
Effective Date: Sept 2018

NORTHEEN
LIGHTS
COLLEGE

| Course Code: HDEC Number: 102 Number of Credits: 3

Course Title: Health, Safety and Nutrition

Program: Early Childhood Education and Care Diploma and Education Assistant Certificate and Diploma Programs

] New Course

[] Existing Course (no revisions)

[] Existing Course (minor revisions) (please indicate the areas revised )

X Revised Course (please indicate the areas revised : Calendar Description (minor fix),
Learning Outcomes, Prerequisites, Course Offerings, Technologies, Assignments,
Textbooks, Additional Course Comments and Policies, Supplies/Materials/ Keys to Success

)

Academic Level: [X] First Year [] Second Year [ Third Year [ Fourth Year

Vocational: []

Career Technical: []

Entry Level Trades Training: []

Apprenticeship: [ First Year ~ [] Second Year  [] Third Year  [] Fourth Year
[ Fifth Year  [] Practicum

Former Course Code(s) and
Number(s) (If applicable):
ECED 107 plus ECED 205

Precluded Courses:

Calendar Description: This course examines methods of sound health, safety, and nutrition practice in Human Services and

Education settings that involve the care and education of children from birth to eighteen years of age. Particular attention is given to
the promotion and modelling of a healthy, safe environment through management and prevention of adverse situations. This course
will encourage reflection of personal health, safety, and nutritional issues as they apply to Early Childhood Educators and Education

Assistant professionals.

Date First Offered: September 2010

Form Revised: May 2014
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Total Hours: 45

Total Weeks: 15 Practicum Hours:
Breakdown Hours Per Course | Duration This course is offered by:
Lecture Hours 45.0 X Face-to-Face
Seminars/Tutorials 0.0 X] Online
Laboratory Hours 0.0 (X Video
Field Experience Hours 0.0 D<) Teleconference
Shop/Teaching Kitchen 0.0
Other Contact Hours 0.0

Total 45.0

If Other Contact Hours are specified above please list
details:

Prerequisite Statement (If there are no prerequisites, type NONE):
None

Non-Course Prerequisites (List if applicable or type NONE):

Admission to the Education Assistant or Early Childhood Co-requisite Statement (List if applicable or type NONE):
Education and Care programs (including Section “D” students as  None

noted in the Admissions's statement of the Completion Guide).

To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca

Detailed Course Content, Topics and Sequence Covered:
- Health Promotion

- Occupational Wellness

- Prevention of Maltreatment

- Sustaining Wellness

- Nutritional Wellness

- Active Living Wellness

- Safety Wellness
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Learning Outcomes / Course Goals: A student who successfully completes this course will have reliably demonstrated the ability
to:

- Define the holistic concept of health and ways to maximize health potential

- Describe factors in illness prevention and management

- Plan, implement, and evaluate health, safety, and nutrition policies,and practices

- Develop an awareness of health, safety, and nutritional concerns for all children birth - 19

- lllustrate safe occupational health practices

- Identify and describe safe environments for children

- Define child abuse

- Describe methods of abuse prevention and the role of the professional

- Practice and model principles of sound health promotion practices

- Apply the ECEBC Code of Ethics

- Demonstrate a respectful appreciation for the importance of sensitivity and respect for the primary role of families

Please list specifics for any of the following:

Knowledge: Skills:
Attitudes: Technologies:
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Grading System

Check whichever applies to this course:
Letter Grades: X Percentage: [] Pass/Fail: [] Other:
Specify Passing Grade: C (60 %)

Typical Activities and Weighting (in %)

Final Exam: % | Assignments: 100% | Portfolio: % Practicum: %
Midterm Exam: % | Lab Work: % | Project: % Quizzes/Test: %
Field Participation: % Employer Evaluation: Log Book: %
Experience: % %

Other: % | Practical Assessment: Total Must Equal At Least

% 100%
(can be more if options
provided)

e  Specify number of assignments (if applicable): 7

e Specify nature of participation (if applicable): Engage in weekly on-line discussion forums, web based groups, and/or in-
class discussions as defined by the course instructor in the course syllabus..

e Include number of and the variety and nature of writing assignments: Assignment work may include a combination of any
of the following formats, essay, observations, journals, discussion postings, powerpoint slides, and audio /video pieces.

e Assignments are assigned and/or self-chosen from 3 areas: mandatory, academic, and experiential

e Mandatory: (ranges from: Discussion postings, quizzes, child observation/interpretation, essays, curriculum assignments,
journals; Academic (ranges from: essay, presentations, and/or critical reflections); Experiential: ranges from:
observations/interpretations, pedagogical narrations/documentations, interviews, curriculum assignments

e Specify Other (if applicable):

Typical Proportion of Individual Work and Group Work

% of Individual Work : 100 % of Group Work : 0
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway):

Current Year Chapter(s)
Required Author Surname, Title Edition Publisher Published Covered
Initials
Pimento, B., & Healthy Foundations in Early
1. ) .
i Kernested, D. Childhood Settings i Nelson 2017 al
Haig, J., & Cites & Sources: An APA
> X MacMillan,V. documentation guide X4 Nelson 2017 al
3. U U
4. O O
5. O [l

Course Outline Contact Person: Audra Holloway

Other Pertinent Information Relevant to Transfer:
This course has been approved by and adheres to the B.C. Child Care Occupational Competencies - Government of B.C.
https://www?2.gov.bc.ca/assets/gov/education/early-learning/teach/ece/bc_occupational_competencies.pdf

Function No. 1: Create and maintain a safe and healthy environment for children

1-a: Ensure that the environment complies with or exceeds licensing requirements and/or report licensing related issues
appropriately

l-a-1(a), 1-a-1(b), 1-a-3, 1-a-4, 1-a-6

1-b: Develop, implement and maintain policies that ensure the health and safety of all children

1-b-1, 1-b-2, 1-b-3(a), 1-b-3(b), 1-b-4(a), 1-b-4(b), 1-b-5, 1-b-6, 1-b-7, 1-b-8, 1-b-9

1-c: Design environments that meet the development and educational needs of children and ensure their health, safety and well-
being

1-c-1, 1-c-2, 1-c-3. 1-c-4, 1-c-7

1-d: Comply with child protection responsibilities as outlined in legislation, regulations, protocols and court orders

1-d-1(a), 1-d-1(b), 1-d-2, 1-d-3(a), 1-d-3(b), 1-d-4, 1-d-5, 1-d-6

Function No. 2: Plan and implement developmentally appropriate programs that meet the observed needs of children

2-c: Ensure that program and services reflect and respect diversity

2-c-1, 2-c-3, 2-c-5, 2-c-6,

2-d: Provide and/or access the supports that are required for the successful inclusion of each child

2-d-2, 2-d-7

2-e: Communicate with families about their child’s growth and development

2-e-1, 2-e-5

Function No. 3: Nurture children to promote positive development

3-a: Establish an emotionally safe and nurturing climate

3-a-4

Function No. 6: Develop yourself and contribute to the development of others to meet current and future needs

6-a: Plan and implement personal and professional development

6-a-1, 6-a-4, 6-a-5

Function No. 7: Contribute to the effective management and administration of child care services

7-a: Participate in the development and implementation of policies and procedures for all aspects of service administration and

management
7-a-1
7-b: Contribute to an effective team to ensure the delivery of quality child care services
7-b-4

7-c: Implement good practice and current government child care related policies, programs and procedures
7-c-1

For more information on BC Transfer System Instructor qualification standards, go to www.bccat.bc.ca
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SUPPLEMENTARY COMPONENTS AND RESOURCES

This course is offered in other programs: YES X No ] If yes list program(s): Education Assistant Certificate and
Education Assistant Diploma

Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy:

Audit Policy:

Course Evaluation Policies: Appeal Process:

Additional Course Comments and Policies: (eg: syllabus, makeup exams, expectation of students)

This course has been primarily developed for distributed delivery with required weekly seminars (teleconference or face-to-face or on-
line meeting rooms, or a combination). A course syllabus will be provided to students on the first day of the course.

Students must have regular access to high-speed internet through a computer in order to access course content and instructor
policies.

Please note that NLC’s Early Childhood Education and Care programs adhere to NLC’s Education Policy on Student Absenteeism.
According to this policy, a “student's attendance may be a necessary condition for completing a course satisfactorily. Program
guidelines take precedence.” On this basis, your instructor reserves the right to adjust final grades that appear in D2L, to reflect
considerations such as sustained absenteeism as identified within the course syllabus criteria for attendance and participation.

Under no circumstances will students be permitted to complete any practical work (courses or practica) in a child care or school setting
until NLC has received a clear Schedule B criminal record check from Ministry of Justice addressed to NLC, not a copy of one
completed from another workplace/position.

Students will be required to use the following technologies: Office 365 (Word Documents, Powerpoints, Sharepoint), resizing digital
images, and web based conferences). Resources will be provided within the course.
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Keys to Success:

Engage in pre-class preparation, i.e. Reading on-line course
content, news items, and/or assigned readings/ videos, as well as
engaging in regular weekly class participation (discussion forums,
web-based group discussions and/or in-class discussions).

Supplies/Materials:
Access to a Computer with a web cam, digital photo recorder
(i.e. cell phone

Course Change Statement:

This course outline was updated to Former course codes; aminor fix in the Calendar description (changed Early Care to Early
Childhood Educator) refined the prerequisite language, added some common language to be used in all program course outlines to
sections: Pertinent information, Technologies, Assignments, Additional Course Comments and Policies, Supplies/Materials/ Keys to
Success.

Instructor Contact Details:

Instructor Name: Patricia McClelland
Phone: 604 485 2169 Office #: Campus Location: FSJ

Fax: Office Hours: E-mail: pmcclelland@nlc.bc.ca

Page 7 of 8
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Authorization Signatures Date Required for All Signatures

Instructor: Date:

List Credentials / Institutions:

Dean: Date:
Education Council Chair: Date:
Vice-President of Academic and Research: Date:
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Cover Sheet ENGL 052 Apr 2018.pdf
NORTHERN LIGHTS COLLEGE
SUBMISSION TO EDUCATION COUNCIL COVER SHEET
(To be used when a decision by Council is required.)

In order for the Education Council to carefully consider your request, we ask that the following
documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed
as an agenda item.

(To fill out document, tab to shaded boxes and type information)

1. What are you asking the Council to consider?
Approval of the newly revised ENGL 052 course outline.

The Process for Submissions to the Education Council lists the responsibilities of the Education
Council.

To which of these does your submission relate (i.e. 2c, 3b, etc.)?

2(c ) set criteria for academic standing, academic standards and the grading system;

2. What is the rationale for the request?
This is to bring ENGL 052 in line with the Provincial English Essentials outline and to put NLC’s
ENGL 052 back on the BC Adult Basic Education Transfer Grid. Revisions are as follows:

Calendar Description
Wording changed slightly.

Delivery Method
This course may be offered online in addition to face-to-face

Prerequisite Statement
Updated wording to match new NLC prerequisite style

Detailed Course Content, Topics, and Sequence Covered:
Rewritten to delete content under headings.
Split into Required and Recommended.

Learning Outcomes / Course Goals:
Required Learning Outcomes

1. Critical and Creative Thinking

Detailed list of learning outcomes for this topic
2. Speaking and Listening

Detailed list of learning outcomes for this topic
3. Reading, Research, and Reference

Detailed list of learning outcomes for this topic
4. Written Communication

Detailed list of learning outcomes for this topic

Recommended Learning Outcomes
5. Cooperative Communication
Detailed list of learning outcomes for this topic

Typical Activities and Weighting (in %)

Assignments changed to 30%, Project percentage deleted, Participation added 5%, and Quizzes/Tests
added 5%.

Final Exam stays the same at 20% and Portfolio stays at 40%.

Number of assignments - Stays the same.

Nature of Participation - Added wording

Number and Nature of Writing Assignments — changed wording to include only writing assignments

Form Revised: February 2008





Typical Text(s) and Resource Materials

Text remains the same, but additional texts or resources may vary by campus. This text is the
same one being used by other institutions in BC. We are looking for a newer
alternative, but have not been able to find a suitable one so far.

3. What implications will approval of this request have for:

students or prospective students

Having ENGL 052 back on the provincial transfer grid gives students more options for meeting the English
requirement for the Adult Dogwood

present course offerings
ENGL 050 and 052

associated program completion guides (please list programs the outcome will affect)
None

faculty
None

support staff
None

College (facilities, timetabling, etc.)
None

Library (new material and/or copyright issues)
None

4. What do you estimate the cost of implementing this request will be in terms of financial and/or
human resources? (Use separate sheet for detail or budget if necessary.)

None

Will the proposed request have any possible effects on students' eligibility for financial aid?
None

5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.)
List B.C. Universities Anticipated Transfer Credit

List B.C. University-Colleges/Institutes  Anticipated Transfer Credit

List Designates (CGA, CMA, etc.) Anticipated Transfer Credit

6. With whom have you consulted internally and/or externally, regarding the proposal?

YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED

Campus Program Staff

In Support

Name Feedback/Concerns Raised
of Proposal

Dean Yes X] No []
No O

CCP Faculty Yes X] No []

Yes [ | No [ ]

Yes [ ] No []

Form Revised: February 2008 Submission to EdCo Form Page 2
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Regional Program Staff

In Support
of Proposal
Registrar Awaiting feedback Yes ] No [ ]
VP Academic Awaiting feedback Yes [ [ No[]
Yes [ ] No []
Yes [ | No [ ]

Name Feedback/Concerns Raised

Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.)

In Support
of Proposal
Yes [ | No [ ]
Yes [ ] No []
Yes [ ] No []

Name Feedback/Concerns Raised

External (e.g. Advisory Committee members, other prospective employers, articulation groups, other
institutions and/or professional bodies, etc.)

. In Support
Name Feedback/Concerns Raised of Proposal
Yes [ | No [ ]
Yes [ ] No []
Yes [ ] No []
7. Have relevant program staff, both campus and regional, been consulted before submitting the
proposed request?
Yes
This would include and not limited to an electronic version of the Submission Cover Sheet and
Course Outline to be sent to Education Council Secretary (A. Holloway).
8. Do you wish to present your proposal to the Council in person? Yes
If not, who will present it?
How much time is needed for the presentation? 5 minutes
9. Additional comments:
This course is currently being offered as an alternative to the academic English for students who only
want the equivalent of high school graduation and are not continuing into university-level programs.
10. Suggested wording for motion:
THAT the Education Council approves the revised Course Outline ENGL 052, with an effective date of
September 1, 2018
Prepared by: Holly Keutzer Date: Feb 19, 2018

In consultation with (please list by nhame): Steve Roe and John Turner

Date received by Education Council Secretary: March 22, 2018

Requester notified re: date/time item on agenda:

PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION

Form Revised: February 2008 Submission to EdCo Form Page 3
Y:\090422 Education Council\EdCo Submissions\2018\CCP\Cover Sheet ENGL 052 Apr 2018.docx



mailto:aholloway@nlc.bc.ca




image13.emf
ENGL 052 April  2018.pdf


ENGL 052 April 2018.pdf
NORTHERN LIGHTS COLLEGE
COURSE OUTLINE

Date Course Outline was Last Reviewed and/or Revised:April 2018
Effective Date: September 2018

NORTHEEN
LIGHTS
COLLEGE

| Course Code: ENGL Number: 052 Number of Credits: 0

Course Title: Provincial-Level Essential English

Program: Career and College Preparation

] New Course

[] Existing Course (no revisions)

[] Existing Course (minor revisions) (please indicate the areas revised )

X Revised Course (please indicate the areas revised : Calendar Description, Delivery
Method, Prerequisite Statement, Course Content, Learning Outcomes, and Typical Activities
and Weighting (%) )

Academic Level: []First Year [ Second Year [ Third Year [ Fourth Year
Vocational: X

Career Technical: []

Entry Level Trades Training: []

Apprenticeship: [ First Year  [] Second Year ~ [] Third Year  [] Fourth Year

[ Fifth Year [ Practicum

Former Course Code(s) and
Number(s) (If applicable):

Precluded Courses:

Calendar Description: This Provincial-Level Essential English course develops skills that will enable students to perform the
tasks required by their occupation or other aspects of daily life and to graduate with the Adult Graduation Diploma. This course is not

recommended for entry into post-secondary education.

| Date First Offered: September 2018
Total Hours: 120
Total Weeks: 20 Practicum Hours:
Breakdown Hours Per Course Duration This course is offered by:
Lecture Hours 120.0 X Face-to-Face
Seminars/Tutorials 0.0 X Online
Laboratory Hours 0.0 [ video
Field Experience Hours 0.0 (] Teleconference
Shop/Teaching Kitchen 0.0
Other Contact Hours 0.0
Total 120.0
If Other Contact Hours are specified above please list
details:

Form Revised: May 2014
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Prerequisite Statement (If there are no prerequisites, type NONE):
“C“or higher in ENGL030 or ENGL10 or equivalent; OR Advanced-Level Placement on the CCP English Assessment

Non-Course Prerequisites (List if applicable or type NONE): Co-requisite Statement (List if applicable or type NONE):
None None

To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca

Detailed Course Content, Topics and Sequence Covered:
Required

1. Critical and Creative Thinking

2. Speaking and Listening

3. Reading, Research, and Reference

4. Written Communication

Recommended

5. Cooperative Communication

Learning Outcomes / Course Goals:
Required Learning Outcomes

1. Critical and Creative Thinking

- recognize elements of clear communication

- demonstrate organizational thought processes to solve problems

- evaluate argument for validity, reliability, currency and objectivity

- demonstrate an understanding of how communication formats influence language choices and usage
- record, organize and store information read, heard or viewed

- support a position by citing specific details from what has been read, heard or viewed

- explore diverse perspectives to develop or modify one’s point of view

- assess one’s own knowledge and use of language

- assess information for completeness, accuracy, currency, relevance, balance or perspectives and bias
- analyse different presentations of the same information to reconsider positions

- assess ways in which language reflects and influences values and behavior

2. Speaking and Listening

- interact effectively in formal or informal situations

- adjust speaking style to suit audience, purpose, and situation

- use effective presentation aids (e.g. diagrams, line drawings, overheads) to enhance communications

3. Reading, Research, and Reference

- evaluate the effectiveness of one’s own and others’ written material (informational) using criteria that include the following:

- plain language

- coherence and organization

- consistency in the application of usage conventions

- relevance to argument of supporting evidence and examples

- appropriateness to intended purpose and audience

- attention to detail

- summarize, make inferences, draw conclusions and critically evaluate

- paraphrase main ideas in written material

- distinguish between implicit and explicit messages

- apply prior knowledge and experience to assist understanding of new material

- use a variety of strategies and sources to gather and evaluate information, including print sources, library resources and the
internet

- interpret details in and draw conclusions from information presented in a variety of print and graphic formats, including electronic

formats

read articles, books, stories and poetry
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4. Written Communication

- gather information and organize it into functional writing assignments (e.g. simple reports, letters and memos)

- edit own work fully for coherence and accuracy

- monitor spelling, grammar, mechanics and syntax using appropriate techniques and resources as required, including electronic
technology

- write effectively, adjusting for audience, purpose and situation to inform, persuade, and interact in formal and informal situations

- organize information and ideas to clarify thinking and achieve desired effect

Recommended Learning Outcomes

5. Cooperative Communication
- describe the value and limitations of collaborative work
- collaborate and consult effectively with others in completing communications tasks through means that include:
interacting confidently
assuming responsibility for roles in teams
respecting and promoting respect for the contributions of other team members
demonstrating a commitment to the team and to project goals
- employ advanced problem-solving skills in cooperative communication activities
- use a variety of resources and technologies when working with others
- evaluate group processes and individual roles in and contributions to group processes

Please list specifics for any of the following:
Knowledge: Skills:
Attitudes: Technologies:

Grading System

Check whichever applies to this course:
Letter Grades: [X] Percentage: [] Pass/Fail: [] Other:
Specify Passing Grade: D (50%)

Typical Activities and Weighting (in %)

Final Exam: 20% | Assignments: 30% | Portfolio: 40% Practicum: %
Midterm Exam: % | Lab Work: % | Project: % Quizzes/Test: 5%
Field Participation: 5% Employer Evaluation: Log Book: %
Experience: % %

Other: % | Practical Assessment: Total Must Equal At Least

% 100%
(can be more if options
provided)

e  Specify number of assignments (if applicable): 17
e Specify nature of participation (if applicable): Attendance, interaction with instructor and classmates
e Include number of and the variety and nature of writing assignments: 8 Writing Assignments - one per each chapter

e  Specify Other (if applicable):
Typical Proportion of Individual Work and Group Work

% of Individual Work : 100 % of Group Work : 0
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway):
Current Year Chapter(s)
Required Author Surname, Title Edition Publisher Published Covered

Initials
Hoffman, A. J.,

1. X Hoffman, C. A, A Thousand Words 1st Can. Ed. X Thomson Nelson 2003 All
Cann P. M.

2 Ol Varies by Campus Ol

3 Ol Ol

4 Ol Ol

5 N Ol

6 Ol Ol

7 Ol Ol

8 Ol Ol

9 N [l

10. | |

Course Outline Contact Person: Audra Holloway

Other Pertinent Information Relevant to Transfer:

For more information on BC Transfer System Instructor qualification standards, go to www.bccat.bc.ca
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SUPPLEMENTARY COMPONENTS AND RESOURCES

This course is offered in other programs: YES [] NO X I If yes list program(s):

Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy:

Audit Policy:

Course Evaluation Policies: Appeal Process:

Additional Course Comments and Policies: (eg: syllabus, makeup exams, expectation of students)

Supplies/Materials: Keys to Success:

Course Change Statement:

Instructor Contact Details:

Instructor Name: Holly Keutzer
Phone: 250-788-2248 Office #: 4319 Campus Location: Chetwynd
Fax: 250-788-9706 Office Hours: Mon.-Fri. 8:15-2:15 E-mail: hkeutzer@nlc.bc.ca
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Authorization Signatures Date Required for All Signatures

Instructor: Date:

List Credentials / Institutions: MA Royal Roads University

Dean: Date:
Education Council Chair: Date:
Vice-President of Academic and Research: Date:
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NORTHERN LIGHTS COLLEGE
SUBMISSION TO EDUCATION COUNCIL COVER SHEET
(To be used when a decision by Council is required.)

In order for the Education Council to carefully consider your request, we ask that the following

documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed
as an agenda item.

(To fill out document, tab to shaded boxes and type information)

1. What are you asking the Council to consider?
To approve the revised Course Outline for ELFT 101.

The Process for Submissions to the Education Council lists the responsibilities of the Education
Council.

To which of these does your submission relate (i.e. 2c, 3b, etc.)?
2(f) set curriculum content for courses leading to certificates, diplomas or degrees.

2. What is the rationale for the request?

Effective February 2018, Updates were made to the course outlines to reflect harmonization based
curriculum alignment.

3. What implications will approval of this request have for:

e students or prospective students
None

present course offerings
None

associated program completion guides (please list programs the outcome will affect)
None

faculty
None

support staff
College (facilities, timetabling, etc.)
None

Library (new material and/or copyright issues)
None

4. What do you estimate the cost of implementing this request will be in terms of financial and/or
human resources? (Use separate sheet for detail or budget if necessary.)
None

Will the proposed request have any possible effects on students' eligibility for financial aid?
N?A

5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.)

List B.C. Universities Anticipated Transfer Credit

N/A
Form Revised: February 2008





List B.C. University-Colleges/Institutes  Anticipated Transfer Credit
N/A

List Designates (CGA, CMA, etc.) Anticipated Transfer Credit
N/A

6. With whom have you consulted internally and/or externally, regarding the proposal?
YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED

Campus Program Staff

In Support
of Proposal

Dean Mark Heartt Yes [ | No[ ]
No O

Associate Dean | Robert McAleney Yes[ [ No[]
Yes ] No[]
Yes [ | No [ ]

Name Feedback/Concerns Raised

Regional Program Staff

In Support
of Proposal
Registrar Yes[_JNo[]
VP Academic Yes [ ] No[]
Yes [ ] No []
Yes [ | No [ ]

Name Feedback/Concerns Raised

Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.)

In Support
of Proposal
Yes [ | No [ ]
Yes [ ] No []
Yes [ ] No []

Name Feedback/Concerns Raised

External (e.g. Advisory Committee members, other prospective employers, articulation groups, other
institutions and/or professional bodies, etc.)

In Support
of Proposal
Yes [ | No [ ]
Yes [ ] No []
Yes [ ] No []

Name Feedback/Concerns Raised

7. Have relevant program staff, both campus and regional, been consulted before submitting the
proposed request?
n/a - Does not affect any other staff

This would include and not limited to an electronic version of the Submission Cover Sheet and
Course Outline to be sent to Education Council Secretary (A. Holloway).

8. Do you wish to present your proposal to the Council in person? NO
If not, who will present it? Rod Cork, Andy Amboe

How much time is needed for the presentation? 5 Minutes

Form Revised: February 2008 Submission to EdCo Form Page 2
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9. Additional comments:
10. Suggested wording for motion:
THAT the Education Council approves the revised Course Outline ELFT 101.
Prepared by: Mike Dwojak Date:
In consultation with (please list by name): Mark Heartt, Robert McAleney, Andy Amboe, Mike Dwojak
Date received by Education Council Secretary: April 17 2018

Requester notified re: date/time item on agenda:

PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION
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Date Course Outline was Last Reviewed and/or Revised: February 2018
Effective Date: September 2018

| Course Code: ELFT Number: 101 Number of Credits: 0

Course Title: Electrician Foundation Trades Training

Program: Electrician Foundation Trades Training

[] New Course [] Existing Course (no revisions or minor changes)

Xl Revised Course (please indicate the areas revised : Prerequisite, Course Content,
Learning Outcomes, Typical Activities and Weighting, Textbooks )

Academic Level: [] First Year [] Second Year Former Course Code(s) and
Vocational: [] Number(s) (If applicable):
ELFT 090

Career Technical: []

Entry Level Trades Training: [X

Apprenticeship: [] First Year [] Second Year  [] Third Year  [] Fourth Year
] Fifth Year ] Practicum

Precluded Courses:

Calendar Description: The Electrician Foundation Trades Training course provides students the opportunity to acquire the basic
knowledge and skills that employers are seeking when hiring new trainees, combined with the Level 1 technical training for the trade.
The course prepares the student for entrance into the field of Electrician. In the Foundation portion of this program, students will be
exposed to substantial hands-on exercises that will directly relate to the workplace.

| Date First Offered: September 2010

Total Hours: 240

Total Weeks: 8 Practicum Hours (If applicable):

Typical Structure of Instructional Hours: Type of Practicum Duration
Breakdown Per Course Duration On-the-job Experience 0.00
Lecture Hours 80.00 Formal Work Experience 0.00
Seminars/Tutorials 0.00 Other 0.00
Laboratory Hours 0.00 Total 0.00
Field Experience Hours 0.00 If Other, please list:
Shop/Teaching Kitchen 160.00
Other Contact Hours 0.00 This course is offered on-line: YES [] No [X

Total | 240.00 If yes, please indicate on-line or tutor interaction hours:

If Other Contact Hours are specified please list:
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Prerequisite Statement (If there are no prerequisites, type NONE):
Admission into Program

Non-Course Prerequisites (List if applicable or type NONE): Co-requisite Statement (List if applicable or type NONE):
None None

Transfer Agreements:
To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca

Detailed Course Content, Topics and Sequence Covered:
Employability Skills

- Apply Study and Learning Skills

- Describe the Apprenticeship System

Safe Work Practices

- Control Workplace Hazards

- Describe WorksafeBC Regulations
- Describe Personal Safety Practices
- Describe Fire Safety

Tools and Equipment

- Describe Common Hand Tools and Their Uses
- Describe Common Power Tools and Their Uses
- Describe Removal of Broken Fasteners

- Describe Rigging and Hoisting Equipment

- Describe Ladders and Platforms

Organizational Skills

- Solve Trades Mathematical Problems
- Apply Science to Trades Applications
- Read Drawings and Specifications

Electrical Fundamentals
- Describe the Basic Principles of Electricity

Learning Outcomes / Course Goals:

After successful completion of this course, students will be able to:

- Describe and demonstrate general safety practices for trades areas and apply safety procedures that are required on work sites.
- Describe and demonstrate general knowledge of construction drawings used in industry.

- Describe and demonstrate the correct use of various hand and power tools used in the trade.

- Describe and demonstrate the proper technique used for fastening devices, cutting threads, and removing broken, threaded
fasteners.

- Describe and demonstrate thecorrect installation of residential, commercial and industrial wiring practices as required in industry.

Please list specifics for any of the following:

Knowledge: Demonstrate an awareness of and Skills: Demonstrate the proper use of trade-
appreciation for industry standard safety related tools and the appropriate basic
procedures trade skills expected of a first-year

apprentice

Attitudes: ~ Demonstrate professional attitudes and Technologies: Demonstrate effective use of digital
good work habits access to information. IE: Learning

material is open access information and
provided on-line.

Page 2 of 6
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Typical Evaluation Methods and % of Total Grade:

Grading System
Check whichever applies to this course:
Letter Grades: [] Percentage: [X Pass/Fail: [] Other:
Specify Passing Grade: 70%

Typical Activities and Weighting (in %)

Final Exam: 15% | Assignments: % | Portfolio: % Practicum: %
Midterm Exam: % | Lab Work: 70% | Project: % Quizzes/Test: 15%
Field Participation: % Employer Evaluation: Log Book: %
Experience: % %

Other: % Total Must Equal At Least

100%
(can be more if options
provided)

e  Specify number of assignments (if applicable):
e  Specify nature of participation (if applicable):
e Include number of and the variety and nature of writing assignments:

e Specify Other (if applicable):

Typical Proportion of Individual Work and Group Work

% of Individual Work : 30 % of Group Work : 70
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway):
Current Chapter(s)
Required Author Surname, Title Edition Place of Publication Published Covered
Initials
Excerpts
BC Campus Open Trades Access Common Core . fr_om
1 X XI  Queens Printer 2015 Line A,
Textbooks Modules
B,C,D
and E
2. O O
3. O U
4. U U
5. O O
6. U U
7. O O
8. U U
9. | |
10. 0 Ol
Course Outline Contact Person: Audra Holloway
Other Pertinent Information Relevant to Transfer:
For more information on BC Transfer System Instructor qualification standards, go to www.bccat.bc.ca
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SUPPLEMENTARY COMPONENTS AND RESOURCES

This course is offered in other programs: YES []

NO X I

If yes list program(s):

Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy:

Audit Policy:

Course Evaluation Policies:

Appeal Process:

Students Policy.

Additional Course Comments and Policies: (eg: syllabus, makeup exams, expectation of students)
All Students will sign and adhere to the Trades and Apprenticeship Safety and Attendance Rules and Regulatory Practices for

Supplies/Materials:

Keys to Success:

Attendance, class participation, maintaining a professional attitude,
successful study habits, and receiving a minimum of 70% on all
practical and theoretical quizzes and tests.

Course Change Statement:

Authoring Instructor Contact Details:

Instructor Name: Andy Amboe
Phone: 250-785-6981 ext. 2057

Fax: Office Hours: posted

Office #: Campus Location: Fort St. John

E-mail: aamboe@nlc.bc.ca

Form Revised: November 2006
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Authorization Signatures Date Required for All Signatures

Instructor: Date:

List Credentials / Institutions: Interprovincial Red Seal

Dean: Date:
Education Council Chair: Date:
Vice-President of Learning: Date:
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Cover Sheet ELAT 102 Apr 2018.pdf
NORTHERN LIGHTS COLLEGE
SUBMISSION TO EDUCATION COUNCIL COVER SHEET
(To be used when a decision by Council is required.)

In order for the Education Council to carefully consider your request, we ask that the following

documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed
as an agenda item.

(To fill out document, tab to shaded boxes and type information)

1. What are you asking the Council to consider?
To approve the revised Course Outline for ELAT 102.

The Process for Submissions to the Education Council lists the responsibilities of the Education
Council.

To which of these does your submission relate (i.e. 2c, 3b, etc.)?
2(f) set curriculum content for courses leading to certificates, diplomas or degrees.

2. What is the rationale for the request?
Effective February 2018, Updates were made to the course outlines to reflect harmonization based
curriculum alignment.

3. What implications will approval of this request have for:

e students or prospective students
None

present course offerings
None

associated program completion guides (please list programs the outcome will affect)
None

faculty
None

support staff
College (facilities, timetabling, etc.)
None

Library (new material and/or copyright issues)
None

4. What do you estimate the cost of implementing this request will be in terms of financial and/or
human resources? (Use separate sheet for detail or budget if necessary.)
None

Will the proposed request have any possible effects on students' eligibility for financial aid?
N/A

5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.)
List B.C. Universities Anticipated Transfer Credit

N/A
Form Revised: February 2008





List B.C. University-Colleges/Institutes  Anticipated Transfer Credit
N/A

List Designates (CGA, CMA, etc.) Anticipated Transfer Credit
N/A

6. With whom have you consulted internally and/or externally, regarding the proposal?
YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED

Campus Program Staff

In Support
of Proposal

Dean Mark Heartt Yes [ | No[ ]
No O

Associate Dean | Robert McAleney Yes[ [ No[]
Yes ] No[]
Yes [ | No [ ]

Name Feedback/Concerns Raised

Regional Program Staff

In Support
of Proposal
Registrar Yes[_JNo[]
VP Academic Yes [ ] No[]
Yes [ ] No []
Yes [ | No [ ]

Name Feedback/Concerns Raised

Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.)

In Support
of Proposal
Yes [ | No [ ]
Yes [ ] No []
Yes [ ] No []

Name Feedback/Concerns Raised

External (e.g. Advisory Committee members, other prospective employers, articulation groups, other
institutions and/or professional bodies, etc.)

In Support
of Proposal
Yes [ | No [ ]
Yes [ ] No []
Yes [ ] No []

Name Feedback/Concerns Raised

7. Have relevant program staff, both campus and regional, been consulted before submitting the
proposed request?
n/a - Does not affect any other staff

This would include and not limited to an electronic version of the Submission Cover Sheet and
Course Outline to be sent to Education Council Secretary (A. Holloway).

8. Do you wish to present your proposal to the Council in person? NO
If not, who will present it? Rod Cork, Andy Amboe

How much time is needed for the presentation? 5 Minutes

Form Revised: February 2008 Submission to EdCo Form Page 2
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9. Additional comments:
10. Suggested wording for motion:
THAT the Education Council approves the revised Course Outline ELAT 102.
Prepared by: Mike Dwojak Date:
In consultation with (please list by name): Mark Heartt, Robert McAleney, Andy Amboe, Mike Dwojak
Date received by Education Council Secretary: April 17 2018

Requester notified re: date/time item on agenda:

PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION

Form Revised: February 2008 Submission to EdCo Form Page 3
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN
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COLLEGE

Date Course Outline was Last Reviewed and/or Revised:April 2018
Effective Date: September 2018

| Course Code: ELAT Number: 102 Number of Credits: 0

Course Title: Electrician Level 1

Program: Electrician Apprenticeship

] New Course

[] Existing Course (no revisions)

[] Existing Course (minor revisions) (please indicate the areas revised )

X Revised Course (please indicate the areas revised : Calendar Description, Breakdown
Hours, Learning Outcomes, Typical Activities and Weighting, Textbooks )

Academic Level: [JFirstYear [ Second Year [ Third Year [ Fourth Year Former Course Code(s) and
Number(s) (If applicable):

Vocational: [] ELAT 100
Career Technical: []

Entry Level Trades Training: []
Apprenticeship: [X] First Year ~ [] Second Year ~ [] Third Year  [] Fourth Year
L] Fifth Year  [] Practicum

Precluded Courses:

Calendar Description: Electricians plan, design, assemble, install, alter, repair, inspect, verify, commission, connect, operate,
maintain and decommission electrical systems. Electrical systems provide heating, lighting, power, alarm, security, communication
and control in residential, commercial, institutional, industrial, transportation, marine and entertainment environments. Students will
learn and apply the skills required to meet the Level 1 ITA Outcomes for the trade.

| Date First Offered: September 2007
Total Hours: 300
Total Weeks: 10 Practicum Hours:
Breakdown Hours Per Course Duration This course is offered by:
Lecture Hours 276.0 X Face-to-Face
Seminars/Tutorials 0.0 [] Online
Laboratory Hours 0.0 [ video
Field Experience Hours 0.0 (] Teleconference
Shop/Teaching Kitchen 24.0
Other Contact Hours 0.0
Total 300.0
If Other Contact Hours are specified above please list
details:

Page 1 of 6
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Prerequisite Statement (If there are no prerequisites, type NONE):
Eligibility as indicated by the Industry Training Authority

Non-Course Prerequisites (List if applicable or type NONE): Co-requisite Statement (List if applicable or type NONE):
None None

To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca

Detailed Course Content, Topics and Sequence Covered:
Apply circuit concepts

- Use electrical circuit concepts

- Analyze DC circuits

- Analyze principles of magnetism

- Analyze electronic circuits

Perform safety related functions

- Use personal protection equipment

- Maintain safe work environment

- Perform lock-out and tag-out procedures

Use tools and equipment
- Use measuring and testing equipment

Organize work
- Interpret plans, drawings and specifications
- Use Canadian Electrical Code (CEC)

Use communication and mentoring techniques
- Use mentoring techniques

Install and maintain consumer/supply services and metering equipment
- Install single-phase consumer/supply services and metering equipment
- Maintain single-phase services and metering equipment

Install and maintain protection devices
- Install ground fault, arc fault and surge protection devices

Install and maintain low voltage distribution systems
- Install low voltage distribution equipment

Install and maintain bonding, grounding and ground fault detection systems
- Install grounding and bonding systems

Install and maintain raceways, cables and enclosures
- Install conductors and cables
- Install raceways, boxes and fittings

Install and maintain branch circuitry
- Install luminaires

- Install wiring devices

- Install lighting controls

- Install lighting standards

Install and maintain communication systems
- Install voice/data/video systems10

Page 2 of 6
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Learning Outcomes / Course Goals:
This course follows the prescribed ITA Provincial curriculum for Electrician Level 1. This document can be found in its most current
form at:http://www.itabc.ca/program/electrician-construction

Please list specifics for any of the following:

Knowledge: Use initiative to identify tasks Skills: Select and use appropriate tools
Attitudes:  Use time respectfully and productively Technologies: Demonstrate effective use of digital

access to information.

Grading System

Letter Grades: []

Check whichever applies to this course:

Percentage: [X] Pass/Fail: [] Other:

Specify Passing Grade: 70%

Typical Activities and Weighting (in %)

Final Exam: % | Assignments: % | Portfolio: % Practicum: %
Midterm Exam: % | Lab Work: % | Project: % Quizzes/Test: 98%
Field Participation: % Employer Evaluation: Log Book: %
Experience: % %

Other: 9% | Practical Assessment: 8 % Total Must Equal At Least

100%
(can be more if options
provided)

e  Specify number of assignments (if applicable):
e Specify nature of participation (if applicable):
e Include number of and the variety and nature of writing assignments:

e Specify Other (if applicable):

Typical Proportion of Individual Work and Group Work

% of Individual Work : 70

% of Group Work : 30

Form Revised: May 2014
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway):
Current Year Chapter(s)
Required Author Surname, Title Edition Publisher Published Covered
Initials
Canadian Standards . . Every 3
1 ..
X Association Canadian Electrical Code Part 1 X CSA Years All
Trades Training 1st Year Electrician module : .
2. ns Printer n-goin All
X B.C. nackage X  Queens er  On-going
3 U O
4 U O
5 O O
6 U O
7 N [l
8 U O
9 U O
0. [] 0
Course Outline Contact Person: Audra Holloway
Other Pertinent Information Relevant to Transfer:
For more information on BC Transfer System Instructor qualification standards, go to www.bccat.bc.ca
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SUPPLEMENTARY COMPONENTS AND RESOURCES

This course is offered in other programs: YES [] NO X I If yes list program(s):

Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy:

Audit Policy:

Course Evaluation Policies: Appeal Process:

Additional Course Comments and Policies: (eg: syllabus, makeup exams, expectation of students)
All Students will sign and adhere to the Trades and Apprenticeship Safety and Attendance Rules and Regulatory Practices for
Students Policy.

Keys to Success:

Supplies/Materials: Attendance, participation, maintaining a professional attitude,
CSA approved footwear, clear lense safety glasses successful study habits and receiving a minimum of 70% in the
program.

Course Change Statement:

Instructor Contact Details:

Instructor Name: Mike Dwojak
Phone: 250-785-6981 ext. 2111 Office #: Campus Location: Fort St. John

Fax: Office Hours: posted E-mail: mdwojak@nlc.bc.ca

Page 5 of 6
Form Revised: May 2014 ELAT 102





NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHTS

COLLEGE

Authorization Signatures Date Required for All Signatures

Instructor: Date:

List Credentials / Institutions: Interprovincial Red Seal

Dean: Date:
Education Council Chair: Date:
Vice-President of Academic and Research: Date:
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHT
COLLEGE

Date Course Outline was Last Reviewed and/or Revised:April 2018
Effective Date: April 2018

| Course Code: WFTR Number: 133 Number of Credits: 0

Course Title: Pesticide Applicators Course

Program: Workforce Training

] New Course
[] Existing Course (no revisions)

[] Existing Course (minor revisions) (please indicate the areas revised )
X Revised Course (please indicate the areas revised : Course title, course content,
textbooks, )

Academic Level: [JFirstYear [ Second Year [ Third Year [ Fourth Year Former Course Code(s) and
Number(s) (If applicable):

Vocational: [X] CE1l1C
Career Technical: []

Entry Level Trades Training: []

Apprenticeship: [ First Year  [] Second Year  [] Third Year  [] Fourth Year

[ Fifth Year [ Practicum

Precluded Courses:

Calendar Description: Students will develop skills in the safe and effective use of pesticides, in preparation for the BC Ministry of
Environment Pesticide Applicators Examination. This will qualify the individual to apply and use pesticides on public land, or private
land used for forestry, transportation or public utilities. The course is for applicators, supervisors, project monitors and consultants.

| Date First Offered: February 2005

Total Hours: 21

Total Weeks: 1 Practicum Hours:
Breakdown Hours Per Course Duration This course is offered by:
Lecture Hours 21.0 Xl Face-to-Face
Seminars/Tutorials 0.0 [] Online
Laboratory Hours 0.0 [ video
Field Experience Hours 0.0 [] Teleconference
Shop/Teaching Kitchen 0.0
Other Contact Hours 0.0

Total 21.0

If Other Contact Hours are specified above please list
details:

Page 1 of 6
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Prerequisite Statement (If there are no prerequisites, type NONE):

None
Non-Course Prerequisites (List if applicable or type NONE): Co-requisite Statement (List if applicable or type NONE):
None None

To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca

Detailed Course Content, Topics and Sequence Covered:
FORESTRY MANAGEMENT:

- Introduction to Pesticides: Their Classification and Regulation
- Human Safety Considerations

- Pests, Pesticide Use and Properties

- Application Techniques

- Protecting the Environment

- Introduction to Pesticides

- Pesticide Product Labels

- Laws and Regulations

- Pesticide Use and the Public

- Pesticide and Human Safety

- Effects of Pesticides on Fish and Wildlife

- Calculations for Correct Application Rates

- Use of Herbicides

- Use of Insecticides

- Application Equipment

- Guidelines for Informing the Public

- Handling Pesticide Appeals

- Decontamination and Disposal

INDUSTRIAL VEGETATION AND NOXIOUS WEED CONTROL
- Introduction to Pesticide Applicator Certification and Training Materials
- Study Guide for Industrial Vegetation/Noxious Weed Control
- Supplemental Training Materials

- Introduction to Pesticides: Their Classification and Regulation
- Human Safety Considerations

- Pest, Pesticide Use and Properties

- Application Techniques

- Protecting the Environment

Learning Outcomes / Course Goals:

Upon completion of this course students should be able to:

- Explain the legal and ethical responsibilities of a pesticide applicator in preventing an unreasonable adverse effect and minimizing
enviromental exposure.

- Define the term pest

- Define the term pesticide

- Explain three ways that pesticides are named

- Explain how pesticides are classified according to target pest, chemical structure, and mode of action

- Define the terms active ingredient, carrier, adjuvant, and formulation

- Given common formulations, list the major advantages and disadvantages with their use.

- Give a common adjuvant and describe what it does

- List reasons for consulting a label

- Describe the 13 components of a label and the three use classes and interpret the precautionary symbols

- Given a label of a forestry pesticide, locate and record the poisoning symptoms, first aid, directions for use and precautions

- Given a specific forestry pest problem and a specific pesticide label, indicate whether the pesticide could be used and with what
label limitations

- Calculate the quantity of active ingredient in a known quantity of product

Page 2 of 6
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Please list specifics for any of the following:

Knowledge: Skills:
Attitudes: Technologies:

Grading System
Check whichever applies to this course:
Letter Grades: [] Percentage: [] Pass/Fail: [X] Other:
Specify Passing Grade: 64%-74% = 1 Year Certificate, 75%-100% = 5 Year Certificate

Typical Activities and Weighting (in %)

Final Exam: 100% | Assignments: % | Portfolio: % Practicum: %
Midterm Exam: % | Lab Work: % | Project: % Quizzes/Test: %
Field Participation: % Employer Evaluation: Log Book: %
Experience: % %

Other: % | Practical Assessment: Total Must Equal At Least

% 100%
(can be more if options
provided)

e  Specify number of assignments (if applicable):
e  Specify nature of participation (if applicable):
e Include number of and the variety and nature of writing assignments:

e  Specify Other (if applicable):

Typical Proportion of Individual Work and Group Work

% of Individual Work : 100 % of Group Work : 0

Page 3 of 6
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Current Year Chapter(s)
Required Author Surname, Title Edition Publisher Published Covered

Initials

Br.'t'.Sh Columbia Canadian Pesticide Education

Ministry of
1 X - Program Supplement Forestry X

Environment Lands g N

Applicator Certification Manual

and Parks

British Columbia Supplementary Information for
) < Ministry of Industrial Vegetation and %4

Environment Lands Noxious Weed Control Pesticide

and Parks Applicator Certification

Br.'t'.Sh Columbia Canadian Pesticide Education

Ministry of Water, .
3 X : Program Applicator Core Manual, D

Land and Air e - iy

. British Columbia Edition.

Protection
4. Ll Ll
5. N Ol
6. O O]
7. O O
8. O O]
9. O O
10. N O

Course Outline Contact Person: Audra Holloway

Other Pertinent Information Relevant to Transfer:

For more information on BC Transfer System Instructor qualification standards, go to www.bccat.bc.ca

Form Revised: May 2014
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SUPPLEMENTARY COMPONENTS AND RESOURCES

This course is offered in other programs: YES [] NO X I If yes list program(s):

Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy:

Audit Policy:

Course Evaluation Policies: Appeal Process:

Additional Course Comments and Policies: (eg: syllabus, makeup exams, expectation of students)

Supplies/Materials: Keys to Success:

Course Change Statement:

Instructor Contact Details:

Instructor Name: Peter Smith

Phone: Office #: Campus Location: Fort Nelson

Fax: Office Hours: E-mail: psmith@nlc.bc.ca

Page 5 of 6
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Authorization Signatures Date Required for All Signatures

Instructor: Date:

List Credentials / Institutions:

Dean: Date:
Education Council Chair: Date:
Vice-President of Academic and Research: Date:
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHT
COLLEGE

Date Course Outline was Last Reviewed and/or Revised:April 2018
Effective Date: April 2018

| Course Code: WFTR Number: 548 Number of Credits: 0

Course Title: Front Desk Representative Practicum

Program: Workforce Training

XI New Course

[] Existing Course (no revisions)

[] Existing Course (minor revisions) (please indicate the areas revised )
[] Revised Course (please indicate the areas revised )

Academic Level: []FirstYear —[]Second Year  []Third Year ~ []Fourth Year | Former Course Code(s) and

Vocational: [X] Number(s) (If applicable):

Career Technical: []

Entry Level Trades Training: []

Apprenticeship: [ First Year  [] Second Year  [] Third Year  [] Fourth Year
L] Fifth Year  [] Practicum

Precluded Courses:

Calendar Description: The Hospitality Practicum exposes students to realistic work experience where they can pratice what they
learned in the classroom. The Hospitality Practicum is a necessary component of the Northern Lights College Front Desk Certification
program through American Hotel & Lodging Education Institute (AHLEI).

| Date First Offered: May 2018

Total Hours: 30

Total Weeks: 2 Practicum Hours: 30
Breakdown Hours Per Course Duration This course is offered by:
Lecture Hours 0.0 X Face-to-Face
Seminars/Tutorials 0.0 [] Online
Laboratory Hours 0.0 [ video
Field Experience Hours 20.0 [] Teleconference
Shop/Teaching Kitchen 0.0
Other Contact Hours 10.0

Total 30.0

If Other Contact Hours are specified above please list
details:

Page 1 of 6
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Prerequisite Statement (If there are no prerequisites, type NONE):
Successful Completion of WFTR 547 and approval from Instructor.

Non-Course Prerequisites (List if applicable or type NONE): Co-requisite Statement (List if applicable or type NONE):
None None

To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca

Detailed Course Content, Topics and Sequence Covered:
- Pre-Arrival

- Guest Arrival

- Guest Occupancy

- Guest Departure Tasks

- Guest End of Shift Tasks

- Resumes and Coverletter Development

Learning Outcomes / Course Goals:

- The student will identify steps to making guest reservations including observation of situaion and preparing for guest arrival
- The student will observe, identify, plan and implemement procedures during guest occupancy.

- The student will observe, identify, plan and implement procedures for guest check out.

- The student will identify, plan and implement end of shift activities.

- The student will identify and experience hands on activities as it applies to real world situations at a hotel front desk.

- The student will develop a resume and cover letter to capture the experience in the Front Desk Representative program and
practicum experience.

Please list specifics for any of the following:

Knowledge: Skills:
Attitudes: Technologies:

Page 2 of 6
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Grading System

Check whichever applies to this course:
Letter Grades: [ Percentage: [X] Pass/Fail: [] Other:
Specify Passing Grade: 70%

Typical Activities and Weighting (in %)

Final Exam: 90% | Assignments: 5% | Portfolio: % Practicum: %
Midterm Exam: % | Lab Work: % | Project: % Quizzes/Test: %
Field Participation: % Employer Evaluation: 5 % Log Book: %
Experience: %

Other: % | Practical Assessment: Total Must Equal At Least

% 100%
(can be more if options
provided)

e  Specify number of assignments (if applicable): 1

e Specify nature of participation (if applicable): Practicum Coordinator will meet with both the student and hotel employee prior
to starting the Practicum. The Coordinator will be available to meet with the student throughout the Practicum to answer any
questions

e The Instructor will hold an exam review session once the students have finshed their Practicum and prior to writing the final
exam;

e The Instructor will meet with the student to assist with developing resumes and cover letters;

e Include number of and the variety and nature of writing assignments: 1 Written assignment summarizing the student's
practicum experience; and

e Specify Other (if applicable): 1 Evaluation completed by the hotel staff member the student is paired with.

Typical Proportion of Individual Work and Group Work

% of Individual Work : 100 % of Group Work : 0
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway):

Current Year Chapter(s)
Required Author Surname, Title Edition Publisher Published Covered

Initials

© |® N | |O s W N

OoooooOoOE|d
OoooooOoOE|d

N
©

Course Outline Contact Person: Audra Holloway

Other Pertinent Information Relevant to Transfer:

For more information on BC Transfer System Instructor qualification standards, go to www.bccat.bc.ca
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SUPPLEMENTARY COMPONENTS AND RESOURCES

This course is offered in other programs: YES [] NO X I If yes list program(s):

Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy:

Audit Policy:

Course Evaluation Policies: Appeal Process:

Additional Course Comments and Policies: (eg: syllabus, makeup exams, expectation of students)

Supplies/Materials: Keys to Success:

Course Change Statement:

Instructor Contact Details:

Instructor Name:
Phone: Office #: Campus Location:

Fax: Office Hours: E-mail:
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Authorization Signatures Date Required for All Signatures

Instructor: Date:

List Credentials / Institutions:

Dean: Date:
Education Council Chair: Date:
Vice-President of Academic and Research: Date:
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NORTHERN LIGHTS COLLEGE
rw EDUCATION COUNCIL
1%;‘%“ Meeting of March 28, 2018
COLLEGE Dawson Creek Regional Board Room
Fort St John Room 2116

Fort Nelson Dial In

Chetwynd Dial In

B.C.'s Energy College™

Participants:

Faisal Rashid (Faculty — Academic)*Chair
Megan Bedell (Faculty — Non-Instructional) *Vice-Chair
Addie Dawe (Faculty — CCP)

Tracy Donnelly (Administration)

Shruti Mankad (Student)

Holly Keutzer (Faculty — CCP)

Kaleigh Needham (Support Staff)

Cindy Page (Faculty — Academic)

Steve Roe (Administration)

Hargun Jot Singh (Student)

Lana Sprinkle (Faculty — Vocational)
Alison Starr (Faculty — Vocational)
Warren Stokes (Administration)

Alan Carlos Yu (Student)

Sharon Miller (Board Vice-Chair)

Audra Holloway (Recording)

Absent: Loren Lovegreen  Bryn Kulmatycki Tanya Jones Josie Jiang
Lisa Billy Istvan Geczy Andy Amboe
Guest(s): Michelle Donovan Darryn Wellstead Anndra Graff Rod Cork
Acknowledgement

It is a privilege to honor the many nations participating in our college community and to thank you for
sharing your traditional lands with us.

1. Adoption of Agenda

Agenda Item #10 moved to #3.
Agenda was adopted as amended.

2. Adoption of Minutes, February 28, 2018.
18.03.01 M/S - SINGH/YU

THAT the minutes of February 28, 2018 be adopted as circulated.
CARRIED

3. 2018-19 NLC Budget Presentation - A. Graff presented the 2018 - 2019 budget to
Education Council. The budget had been approved by the board on March 21,
2018. Members to contact A. Gralff if they require a copy of the presentation.





Education Council Meeting March 28 2018
A.Graff left the meeting.
4. Action List

Education Council Process Flowchart — W. Stokes reported no updates at this time.

New Course Outline Form Template and Procedure/Process — F. Rashid reported that
the project is in progress. The next meeting will be April 12t

Governance Subcommittee - F. Rashid reported that it continues to progress.

Decision Item(s)

5. Revised Esthetics and Nail Care Technology Program Guide and Course

Outlines ESTH 100 and ESTH 200.
M. Donovan explained the rationale of the updates:

e Shorten to comply with contact vs prep hours.

e Improve student success with removal of overlap — program consists of 2

courses instead of 9.

e Model the grading off of current ITA standards.

e Change start time to September.
S. Miller and M. Bedell asked about the ‘esthetics kit’ listed under supplies in the
Program Guide. Decision to include wording that it would be included in the
Instructional related fees.
W. Stokes asked that the ESTH 200 course be updated to ESTH 101 as it is not a
second year course.

18.03.02 M/S —YU/ROE

THAT the Education Council approves the revised Program Information and Completion
Guide for Esthetics and Nail Care Technology and the new Course Outlines
ESTH 100 and ESTH 101 as amended.

CARRIED

R. Cork and M. Donovan left the meeting

6. Revised Course Outline EDUC 240
D. Wellstead explained the rationale of the updates:
e Adapt EDUC 240 to include online environment
¢ Widen the scope of the course outline.
- the current outline is limiting and out of date - many topics have
significantly evolved.
- more open set of topics and learning objectives will allow future
instructors more flexibility
e Bring EDUC 240 into closer alignment with SFU’s Education 240.
S. Roe asked about the total weeks for the course. Decision to have this read 15
weeks. He also mentioned the Calendar Description has a semi-colon in the second
sentence. Decision to change this to a comma.
Page 2 of 4





Education Council Meeting March 28 2018
W. Stokes commented that currently the prerequisites are none. D. Wellstead
replied that there is currently discussion regarding this.

18.03.03 M/S - YU/ROE

THAT the Education Council approves the revised Course Outline EDUC 240 Social Issues in
Education as amended.
CARRIED

Admissions and Standards Subcommittee Terms of Reference (TOR)

M. Bedell explained that there was a need to revise the TOR regarding membership
for the subcommittee. Faculty positions were increased from ‘two to three’ to ‘two to
four’ and staff position(s) (‘one to two’) added.

F. Rashid noted that on page 2 it listed an elected chair position. He asked if, due to
the size of the subcommittee, Education Council would consider a vice chair as well.
Decision to add vice chair to document.

18.03.04 M/S —SINGH/KEUTZER
THAT the Education Council approves the revised Terms of Reference for the Admissions and

Standards Subcommittee as amended.
CARRIED

Subcommittee Standing Reports

8.

Education Policy Subcommittee
L. Sprinkle reported that work continues.

Curriculum Subcommittee work continues.

F. Rashid asked if we could ask for new members and possibly increase the
membership numbers. W. Stokes suggested a revised TOR that could come back
to the next Education Council meeting.

10. Admissions and Standards Subcommittee

See Agenda Item #7

Information/Discussion

11. New and Revised WFTR/CE Course Qutlines

T. Donnelly explained that the CE courses are intended for life-long learning
information. She further explained that WFTR are courses with learning outcomes
and typically with grading attached.

A. Starr asked about similarity of course types with ABT courses — would there be
competition between the departments. S. Roe answered that there would be
upcoming discussion within the ABT program regarding the difference of the types of
students in the different courses and that they will look at the possibility of students
getting some credit with the ABT program.
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12. FRPC Program Guide, FRPC 200 and FRPC 201 Minor Updates
S. Roe explained the minor updates:
e Program Description — word change from training to education.

e Typoin FRPC 200 Learning Outcome — removed an ‘s’ (Family
Resources)

e Typoin FRPC 201 Course Content — removed the word ‘quiz’ (Active
Listening Quiz)

e Under ‘Admissions Prerequisites’ — 7b was fixed to read 6b.
13. AME Roto Type Training Program Guide Minor Update
A. Holloway explained that the Program Guide and corresponding Webpage have
been updated with Leo Manning’s name for AME Roto.

Adjournment — 2 p.m.

Next Meeting — April 25, 2018

These notes are not officially approved
until initialed by the Chairperson. They
could be subject to amendment.
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ACTION ITEM LIST
AS OF: April 25 2018

Assigned to & Due
Action Date Assigned Follow-Up Action Date Status

Education Council Process W. Stokes Review current flowcharts, Jan-2018 In Progress
Flowchart A. Holloway provide recommendations Feb2018
September 2014 | for improvement Mar2018
Apr 2018

New Course Outline Form Curriculum To continue work on the Jan-2018 In Progress
Template and Subcommittee new Course Outline form Feb2018
Process/Procedure October 2016 template. Mar2018
Apr 2018

Governance Subcommittee Greg Lainsbury To review Education Jan-2018 In Progress
Cindy Page Council Bylaws and submit Feb2018
Steve Roe suggested revisions/ Mar2018
February 2017 recommendations to Apr 2018

Education Council.







