NORTHERN LIGHTS COLLEGE EDUCATION COUNCIL
Meeting to be held April 26, 2023 at 1:15pm
Dawson Creek –Microsoft Teams or Regional Boardroom
Fort St John – Microsoft Teams or Room 2-116
Fort Nelson – Microsoft Teams
Tumbler Ridge – Microsoft Teams
______________________________________________________________________
AGENDA
Territorial Acknowledgement:
Northern Lights College expresses gratitude for the First Nations people of the Cree, Dene, Dane-zaa, Kaska, Saulteau, Tse’khene, Tahltan and Tlinglit for sharing their territory with us.

1. Adoption of Agenda								R. Douglas

2. Adoption of Minutes March 22, 2023					R. Douglas


3. Action List Review								R. Douglas



[bookmark: _Hlk132794483]Decision
4. [bookmark: _Hlk34296084][bookmark: _Hlk34217266]Associate of Arts Degree (AHCOTE*) *name change			K. Lewis


  
Motion: 
[bookmark: _Hlk98317254]THAT the Education Council approves the revised Program Information and Completion Guide for the Associate of Arts Degree (Education), effective September 2023. 


5. Advanced Certificate in Culinary Arts Management			 
*removed from Agenda at request of Leo Manning and Kathy Handley. 


6. Welder Foundation								L. Manning


       
Motion: 
THAT the Education Council approves the revised Program Information and Completion Guide for Welder Foundation, effective September 2022. 

7. Discontinuation of PLAT 200*						L. Manning


     *replaced by harmonized PLAT 202 at March 22nd, 2023 meeting.

Motion: 
THAT the Education Council approves the discontinuation of the PLAT 200 course, effective immediately.


8. PNUR 099									N. Dahlen


       
Motion: 
THAT the Education Council approves the revised Course Outline PNUR 099, effective May 2023.


9. EA Certificate, EA Diploma and HDEC 105				N. Dahlen




         
Motions: 
1) THAT the Education Council approves the new Course Outline HDEC, effective September 2023. 
2) THAT the Education Council approves the revised Program Information and Completion Guide for the Diploma in Education Assistant and the Certificate in Education Assistant, effective September 2023.

Election
10. Election of Chair and Vice-Chair of Education Council			W. Stokes

Subcommittee Standing Reports
11. Educational Policies Committee						W. Stokes

12. Curriculum Committee								R. Douglas

13. Admissions and Standards Committee		       			A. Holloway



[bookmark: _Hlk85532153]Information/Discussion
14. Governance Committee							W. Stokes



15. [bookmark: _Hlk132874354]Continuing Education								C. Patterson-Elden	
[bookmark: _Hlk103857124]*Note: all Course Outlines can be found on D2L 
CE AC90 Hungarian Cuisine
CE AC91 Mexican Cuisine
CE PD150 Taking Minutes and Notes Effectively

Next Meeting – May 24, 2023 
Adjournment
Cover Sheet AA (Education) April 2023.pdf
NORTHERN LIGHTS COLLEGE
SUBMISSION TO EDUCATION COUNCIL COVER SHEET
(To be used when a decision by Council is required.)

In order for the Education Council to carefully consider your request, we ask that the following

documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed
as an agenda item.

(To fill out document, tab to shaded boxes and type information)

1. What are you asking the Council to consider?

Name change. From Associate of Arts (AHCOTE) to Associate of Arts (Education). Some minor
language changes as suggested by the Registrar's office

The Process for Submissions to the Education Council lists the responsibilities of the Education
Council.

To which of these does your submission relate (i.e. 2c, 3b, etc.)?
2f

2. What is the rationale for the request?

Students, staff and Faculty (both at NLC and SFU) get confused between the Associates of Arts
(AHCOTE) and the AHCOTE program. This name change is to resolve this confusion

3. What implications will approval of this request have for:

e students or prospective students
prospective students will need to be informed about this name change

present course offerings
N/A

associated program completion guides (please list programs the outcome will affect)
N/A

faculty
N/A

support staff
N/A

College (facilities, timetabling, etc.)
N/A

Library (new material and/or copyright issues)
N/A

4. What do you estimate the cost of implementing this request will be in terms of financial and/or
human resources? (Use separate sheet for detail or budget if necessary.)
none

Will the proposed request have any possible effects on students' eligibility for financial aid?
no
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5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.)

6.

Form Revised: February 2008

List B.C. Universities Anticipated Transfer Credit
N/A
List B.C. University-Colleges/Institutes  Anticipated Transfer Credit
N/A
Li/st Designates (CGA, CMA, etc.) Anticipated Transfer Credit
N/A

With whom have you consulted internally and/or externally, regarding the proposal?

YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED

Campus Program Staff

Name Feedback/Concerns Raised In Support
of Proposal

Dean Yes [X] No []

UNAS Chairs Yes [X] No []

Yes [ ] No []

Yes [ ] No []

egional Program Staff

Name Feedback/Concerns Raised In Support
of Proposal

Registrar Yes X] No []

VP Academic Yes X] No []

Yes [ ] No []

Yes [ ] No []

Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.)

In Support

Name Feedback/Concerns Raised
of Proposal

Yes[ | No[]

Yes[ | No[]

Yes[ | No[]

External (e.g. Advisory Committee members, other prospective employers, articulation groups, other
institutions and/or professional bodies, etc.)

Name Feedback/Concerns Raised In Support
of Proposal
Janice St Helene Yes [X] No []
Director SFU
Yes[ | No[]
Yes [ ] No []

Have relevant program staff, both campus and regional, been consulted before submitting the
proposed request?
Yes

This would include and not limited to an electronic version of the Submission Cover Sheet and

Course Outline to be sent to Education Council Secretary (A. Holloway).

(Education) April 2023.docx
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8. Do you wish to present your proposal to the Council in person? Yes
If not, who will present it?
How much time is needed for the presentation? 10 min
9. Additional comments:
10. Suggested wording for motion:
THAT the Education Council approves the revised program information and completion guide for the
Associate of Arts Degree (Education), effective September 2023.
Prepared by: Kathleen Lewis Date:
In consultation with (please list by name):

Date received by Education Council Secretary: March 21, 2023

Requester notified re: date/time item on agenda:

PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION

Form Revised: February 2008 Submission to EdCo Form Page 3
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Guide AA (Education) Apr 2023.pdf
NORTHERN LIGHTS COLLEGE
REGISTRAR'S OFFICE
PROGRAM INFORMATION AND COMPLETION GUIDE

Program Name: University Arts and Sciences
Credential/Certification: Associate of Arts Degree (Education)
Date Submitted: April 2023
Effective Date: September 2023

Program Contact: Chair, University Arts and Sciences

Dean: Kathy Handley

Document Author: Kathleen Lewis

Program Description: The Associate of Arts Degree (Education) is awarded to
students who complete two years of planned coursework at Northern Lights College.
The Associate of Arts Degree (Education) prepares students for entry into the Alaska
Highway Consortium on Teacher Education (AHCOTE), the joint teacher-training
program offered by Simon Fraser University and NLC. Credits may also be applied
toward a degree.

The Associate of Arts Degree (Education) is offered as part of the University Arts and
Sciences division, which provides university-level learning opportunities that reflect the
intellectual and creative modes of inquiry practiced in the Arts and Sciences.

Admission Requirements:
*English is the language of instruction in all programs at NLC, thus it is imperative that
NLC students meet minimum English Language Proficiency requirements.

*In University Arts and Sciences and Related Programs, it is understood that the
minimum English Language Proficiency requirement is that required to graduate from a
Canadian high school program conducted in English. This is defined in the English
Language Requirement document.

plus,
Math Requirement: One of the following with a 'C' grade (60%) or higher: Pre-calculus

11, Principles of Mathematics 11, Foundations of Math 11, Math 040, or equivalent.
Alternatively, readiness for MATH 050 as determined by the CCP Math appraisal.
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Program Information and Completion Guide

*Note that some University Arts and Sciences elective courses have specific
prerequisites. Meeting the entrance requirements for the University Arts and Sciences
program does not ensure course prerequisites have been met for all available courses.

Post-Admission Requirements:

After program admission, but prior to registration in EDUC 252, students must complete
a BC Solicitor General Schedule Type "B" Criminal Record Check WORKS WITH:
Children & Vulnerable Adults.

Under no circumstances will a student be permitted to begin the Education 252
practicum until a SG/CRC has been received and reviewed by NLC. Students will be
provided with information about the SG/CRC process at program orientations. SG/CRC
searches can take from 3 to 6 weeks for completion, so students are urged to attend to
this matter at least 6 weeks before the start of Education 252. Please see the NLC
Criminal Records Check page for completion instructions and more information
pertaining to Criminal Record Checks.

Length of Program: (weeks and total hours) The Associate of Arts Degree (Education)
involves 900 hours of class time and may be completed on a part-time or full-time basis.
Where learners are attending full time, the credential may be completed in 60 weeks or

two academic years.

Program Intake: (start/finish dates)
Start: September, January, May
Finish: December, April, June

Available Seats: 30 per course

Application Deadline: Last day for late registration as indicated in the NLC Calendar.
International students should contact the International Department for deadlines specific
to their situation.

Career Prospects: Students who complete the Associate of Arts Degree designed for
prospective teachers are eligible for AHCOTE and will eventually be seeking careers as
teachers. Note, however, that completion of the designated Associate of Arts Degree is
not a guarantee of admission into AHCOTE.

Affiliations/Partnerships: The AHCOTE program involves a partnership between
School Districts 59, 60, 81, Simon Fraser University, and Northern Lights College.
Courses comprising the Associate of Arts Degree (Education) transfer to receiving
institutions throughout British Columbia (see the BC Transfer Guide
www.bctransferguide.ca).

Page 2 of 6
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Program Information and Completion Guide

Location: Dawson Creek, Fort St. John, Chetwynd, and Fort Nelson, where resources
and interest permit.

Additional Requirements/Supplies: (fees, supplies, materials)
NIL

Eligibility for Canada Student Loans: (Yes or No)
Yes, for domestic students. No, for international students.

Required Minimum Grade: (overall and/or minimum within a course)
C (60%) cumulative GPA; D (50%) minimum in a course.

Residency Requirement: (percentage of courses which must be taken at NLC)

25%; note that a minimum 60% or 'C' grade (60%) is required for courses to be
considered for transfer into this program. The age of the course will also be considered
in course transfer.

Required Courses: (list courses required to complete credential
and total hours for each course)
Year 1 (Pre-Education Certificate)
ENGL 100 Academic Writing (3 credits)
ENGL 105 Non-Fictional Prose (3 credits)
OR ENGL 111 Poetry and Drama (3 credits)
OR ENGL 112 Prose Fiction (3 credits)
HIST 103 Canada Pre-Confederation (3 credits)
HIST 104 Canada Post-Confederation (3 credits)
MATH 190 Principles of Mathematics for Teachers (4 credits)
GEOG 103 Regional Geography of Canada (3 credits)

4 electives (12-14 credits) selected from one of the following:
a) 1 lab science course (3-4 credits) AND 3 Arts and Science courses (9 credits)
b) 2 lab science courses (6-8 credits) AND 2 Arts and Science courses (6 credits)

Students planning to enroll in AHCOTE should note that in some cases two NLC lab
science courses are required to meet the SFU lab science requirement, eg., GEOG 112
and GEOG 114 or PHYS 103 and PHYS 104

Year 2 (Completion of the Associate of Arts Degree)
EDUC 100 Questions and Issues in Education (3 credits)
EDUC 240 Social Issues in Education (3 credits)

Page 3 of 6
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Program Information and Completion Guide

EDUC 252 Introduction to Reflective Practice (4 credits)
CPSC 100 Introduction to Computers and Computer Applications (3 credits)
OR CPSC 101 Introduction to Computing (3 credits)
FNST 100 Aboriginal Peoples of Canada (3 credits)
OR FNST 102 Treaties and Aboriginal Rights (3 credits)
OR ANTH 203 Contemporary Canadian Native (3 credits)
OR HIST 209 History of First Nations of Canada (3 credits.)

Plus four 200-level Arts Electives (12 credits)*
Plus one open Elective in Arts or Sciences (3 credits)

*Note that PSYC 211 is recommended as a 200-level Arts elective. However, PSYC
211 requires PSYC 101 and 102 as prerequisites.

General Academic English Language Proficiency Requirements

1. Overview

Page 4 of 6
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Program Information and Completion Guide

English is the language of instruction in all programs at NLC. Thus, it is imperative that NLC
students meet minimum English Language Proficiency requirements.

In University Arts and Sciences and additional baccalaureate-level programs, students are
required to have English Studies 12, English First Peoples 12, ENGL 050, or an equivalent
course. Required final grades are specified by program.

2. Select Baccalaureate-Level Programs

The following English Language Requirement applies to the Associate of Arts Degree (general)*;
to diplomas in Archaeology, Business Management,? Criminology, Interactive Technologies and
Game Design, Land and Water Resources, and Social Services Worker; and to certificates in
Business Management and University Arts and Sciences.?

A. Domestic students* and students from countries® that practice Standard Written English must
have official transcripts demonstrating that they have met one of the following English
Requirements with a "B" grade or higher: English Studies 12, English First Peoples 12, English
050, or English 099; alternatively, any university-level English course® with a "C" grade or
higher. Students who do not meet one of the above English requirements must complete the NLC
Writing Assessment for appropriate course placement.

B. International students and domestic students who received their secondary education in
French or another language must show that they have met the NLC English requirement for
baccalaureate-level programs specified above by demonstrating one of the following:

e An IELTS result with an overall score of 6.0 or higher with no band less than 6.0. Students with a
writing band of 6.0 are required to complete English 099 with a "B" grade or higher in their
initial semester. Alternatively, NLC will accept a TOEFL iBT of 78, Canadian Academic English
Assessment (CAEL) 60 overall band, Canadian Language Benchmark Assessment (CLBA) 8 in each
section, Pearson Test of English (PTE) 57, Michigan English Language Assessment Battery
(MELAB) 76, Cambridge-Michigan Language Assessment (CaMLA) 69 plus NLC's Writing
Assessment.

e Documented completion of a post-secondary credential that is assessed as equivalent to a
similar program from a reputable Canadian institution with its own appropriate English
Language Requirement.

e Documented completion of the last two years of full-time Canadian secondary school education
in English with a minimum grade of “B” in English 12, English Studies 12, English Literature 12,
English 12 First Peoples, or equivalent.

e Completion of NLC's English for Academic Purposes (EAP) 060-level Certificate.

Where international students and domestic students who received their secondary education in
French or another language are unable to provide an appropriate IELTS score or equivalent, such
students may be conditionally enrolled in an NLC program with permission of the Chair. Upon
arrival at NLC, these students will be assessed by the ESL department and transferred to the
appropriate level of the EAP program as necessary.

INot applicable to the Associate of Arts Degree (Health Studies) or to the Associate of Science Degree.
ZNot applicable to the Executive Assistant Diploma.

Page 5 of 6
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Program Information and Completion Guide

3Not applicable to the Engineering Certificate, the Engineering Studies Certificate, the General University
Arts and Sciences Certificate, the Indigenous Human Services Worker Diploma.

“Except those whose secondary education was conducted in French or in another language.

® Australia, England, Ireland, New Zealand, Scotland, Wales, United States of America.

5 From reputable institutions in Canada or from the above list of countries that practice Standard
Written English.
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Cover Sheet Welder Foundation Apr 2023.pdf
NORTHERN LIGHTS COLLEGE
SUBMISSION TO EDUCATION COUNCIL COVER SHEET
(To be used when a decision by Council is required.)

In order for the Education Council to carefully consider your request, we ask that the following
documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed
as an agenda item.

(To fill out document, tab to shaded boxes and type information)

1. What are you asking the Council to consider?
That the council approve the program name correction to Certifitcate in Welder Foundation, back dated
to September 2022.

The Process for Submissions to the Education Council lists the responsibilities of the Education
Council.

To which of these does your submission relate (i.e. 2c, 3b, etc.)?

2(f) set curriculum content for courses leading to certificates, diplomas or degrees.

2. What is the rationale for the request?
Certificate Name correction.

3. What implications will approval of this request have for:

e students or prospective students
None

present course offerings
none

associated program completion guides (please list programs the outcome will affect)
none

faculty
none

support staff
none

College (facilities, timetabling, etc.)
none

Library (new material and/or copyright issues)
none

4. What do you estimate the cost of implementing this request will be in terms of financial and/or
human resources? (Use separate sheet for detail or budget if necessary.)
none

Will the proposed request have any possible effects on students' eligibility for financial aid?
no

Form Revised: February 2008





5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.)

List B.C. Universities Anticipated Transfer Credit

n/a

List B.C. University-Colleges/Institutes  Anticipated Transfer Credit

n/a

List Designates (CGA, CMA, etc.) Anticipated Transfer Credit

n/a

6. With whom have you consulted internally and/or externally, regarding the proposal?

YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED

Campus Program Staff

Name Feedback/Concerns Raised

In Support
of Proposal

Dean Leo Manning, Dean of Trades & Apprenticeships

Yes X No []
No O

Yes[ | No[ ]

Yes [ ] No []

Yes [ ] No []

Regional Program Staff

Name Feedback/Concerns Raised

In Support
of Proposal

Registrar Warren Stokes

Yes X] No []

VP Academic

Yes[ | No[]

Yes[ | No[]

Yes [ ] No []

Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.)

Name Feedback/Concerns Raised

In Support
of Proposal

Yes [ ] No []

Yes[ | No[]

Yes[ | No[]

External (e.g. Advisory Committee members, other prospective employers, articulation groups, other

institutions and/or professional bodies, etc.)

Name Feedback/Concerns Raised

In Support
of Proposal

Yes [ ] No []

Yes[ | No[]

Yes[ | No[]

7. Have relevant program staff, both campus and regional, been consulted before submitting the

proposed request?
Yes

This would include and not limited to an electronic version of the Submission Cover Sheet and

Course Outline to be sent to Education Council Secretary (A. Holloway).

Form Revised: February 2008
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8. Do you wish to present your proposal to the Council in person? yes
If not, who will present it?
How much time is needed for the presentation? 1 min
9. Additional comments:
10. Suggested wording for motion:
THAT the Education Council approves the revised Program Information and Completion Guide for
Welder Foundation, effective September 2022.
Prepared by: Leo Manning Date: Apr 18 2023
In consultation with (please list by name):

Date received by Education Council Secretary:

Requester notified re: date/time item on agenda:

PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION

Form Revised: February 2008 Submission to EdCo Form Page 3
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Guide Welder Foundation Sep 2022.pdf
NORTHERN LIGHTS COLLEGE
REGISTRAR'S OFFICE
PROGRAM INFORMATION AND COMPLETION GUIDE

Program Name: Welder Foundation
Credential/Certification: Certificate in Welder Foundation
Date Submitted: April 2023
Effective Date: September 2022

Program Contact: trades@nlc.bc.ca

Dean: Leo Manning

Document Author: Leo Manning

Program Description: Welders weld ferrous and non-ferrous metals in all positions, on
both plate and pipe, using SMAW (Shielded Metal Arc Welding), GTAW (Gas Tungsten
Arc Welding), and FCAW (Flux-Cored Arc Welding) processes.

Welders use manual or semi-automatic welding equipment. They use flame-cutting,
brazing, and air-arcing equipment. Additionally, they use brakes, shears, and other
metal straightening and bending machines. They generally plan work from drawings or
by analyzing the job tasks, determine the materials required and welding processes,
then use their knowledge to complete the job. Welders use blueprint symbols to
determine machining operations. They check product specifications using precision
measuring instruments, maintain equipment and replace parts when required. Welders
use a logbook to record training, competencies, certifications, endorsements and
employment history.

Welders may specialize in certain types of welding, such as custom fabrication,
shipbuilding and repair, pressure vessel welding, pipeline construction welding,
structural construction welding or machinery and equipment repair welding.

Students who complete the Welder Foundation program will receive Levels 1 and 2
technical training and 300 work-based hours credit toward completing their Welder
Apprenticeship. Certified welders will qualify to test for Pressure Welding IT Procedure
tests administered by Technical Safety BC (TSBC).

This program has a Reading Week (30 hours) that falls during the last week of February
of each year. (exact dates may vary).
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Program Information and Completion Guide

Admission Requirements:

Math — one of the following:

BC Math 10 (minimum final grade of C+), or BC Math 11 or BC Math 12 (minimum final
grade of C), or equivalent.

MATH 030 or higher, with a minimum final grade of C+, or equivalent.

English — one of the following:
BC Language Arts 10 Courses — 4 credits earned, minimum individual grade of C+, or

equivalent.
BC Language Arts 11 Courses — 4 credits earned, minimum individual grade of C+, or
equivalent.
BC Language Arts 12 Courses — 4 credits earned, minimum individual grade of C+, or
equivalent.

ENGL 030 or higher, with a minimum final grade of C+, or equivalent.
IELTS score of 5.5 overall with no band less than 5.0 or equivalent English placement
test and score.

OR

ESTR 037 (Intermediate-Level Essential Skills for Trades) with a minimum final grade of
67%.

OR

Canadian Adult Achievement Test (CAAT):
. Reading Comprehension: 11.0 grade equivalent or higher
. Number Operations: 11.0 grade equivalent or higher
. Problem Solving: 11.0 grade equivalent or higher

. Mechanical Reasoning: 51/70 (6th Stanine) or higher
Based on the results of the assessment(s), applicants may be required to participate in
an assessment interview to determine admissibility. Interviews may be conducted
virtually if necessary.

OR

Successful completion of the NLC POWER program.

Length of Program: (weeks and total hours) 28 weeks (840 hours)

Program Intake: (start/finish dates)
Start: September
Finish: March/April

Available Seats: 16

Page 2 of 3
Form Revised: January 2008





Program Information and Completion Guide

Application Deadline: All completed applications must be received one month prior to
the start of the program. Completed applications received after this date will be
reviewed based on seat availability.

Career Prospects:

Welders can specialize in certain types of welding such as custom fabrication,
shipbuilding and repair, pressure vessel welding, pipeline construction welding,
structural construction welding or machinery and equipment repair welding. Welders
can find employment with companies that manufacture structural steel and plate work,
boilers, heavy machinery, aircraft, ships, and other metal products, and by welding
contractors and welding shops. They also may be self-employed in the industry.

Affiliations/Partnerships:
Industry Training Authority, SD 59, SD 60, SD 81 and SD 87

Location: Dawson Creek

Additional Requirements/Supplies: (fees, supplies, materials)

Students are required to have a computer (PC or laptop) with minimum computer
requirements as listed on the NLC website (www.nlc.bc.ca/Services/Information-
Technology/minPC).

A complete list of tools and equipment will be provided by Admissions upon acceptance
to the program which will include required CSA approved leather boots with safety toe
and shank, clear lense safety glasses and flame resistant coveralls - welders’ safety
clothing, leather gloves, leather jacket or apron, welding helmet and cutting goggles

Eligibility for Canada Student Loans: (Yes or No)
Yes

Required Minimum Grade: (overall and/or minimum within a course)
70%

Residency Requirement: (percentage of courses which must be taken at NLC)
100%

Required Courses: (list courses required to complete credential
and total hours for each course)
WELF 101 (840 hours)

Page 3 of 3
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Signed_Trades Course Discontiunation PLAT  200.pdf
Northern Lights

College

11401 8 Street

Dawson Creek, British Columbia v1G 4G2

To: Education Council

From: Leo Manning

Date:  April 24, 2023

Re: Course Termination

The following courses have been replaced by new courses. | am certain they will not be delivered in the

future.

I would like to officially discontinue these courses, effective immediately.

COURSE DISCONTINUATION LIST

Department

Course

Title

First Offered

Last Offered

Trades

PLAT 200

Plumber Apprenticeship Level 2

May 2023

Thank you for your support.

Sincerely,

Uﬁwm%bfumuumg

Leo Manning

24 April 2023 | 11:22:37 PDT

Dean Trades & Apprenticeships

Interim Dean of Trades and Apprenticeships

Atlin - Chetwynd - Dawson Creek -

Dease Lake - Fort Nelson - Fort St. John

- Tumbler Ridge
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Cover Sheet PNUR 099 Apr 2023.pdf
NORTHERN LIGHTS COLLEGE
SUBMISSION TO EDUCATION COUNCIL COVER SHEET
(To be used when a decision by Council is required.)

In order for the Education Council to carefully consider your request, we ask that the following
documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed
as an agenda item.

(To fill out document, tab to shaded boxes and type information)

1. What are you asking the Council to consider?
Approval of revisions to PNUR 099 Course Outline

The Process for Submissions to the Education Council lists the responsibilities of the Education
Council.

To which of these does your submission relate (i.e. 2c, 3b, etc.)?

2(f) set curriculum content for courses leading to certificates, diplomas or degrees.

2. What is the rationale for the request?
What the changes would allow, is for a student to be concurrently registered in BIOL-050 or in Bi-12,
to be able to enroll and start PNUR-099. This will increase access for both high-school students and
mature learners.

3. What implications will approval of this request have for:

e students or prospective students
Increase access

present course offerings
None

associated program completion guides (please list programs the outcome will affect)
None

faculty
None

support staff
None

College (facilities, timetabling, etc.)
None

Library (new material and/or copyright issues)
None

4. What do you estimate the cost of implementing this request will be in terms of financial and/or
human resources? (Use separate sheet for detail or budget if necessary.)
None.

Will the proposed request have any possible effects on students' eligibility for financial aid?
No
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5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.)

6.

7.

List B.C. Universities

No change

List B.C. University-Colleges/Institutes

No change

List Designates (CGA, CMA, etc.)

No change

Anticipated Transfer Credit

Anticipated Transfer Credit

Anticipated Transfer Credit

With whom have you consulted internally and/or externally, regarding the proposal?

YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED

Campus Program Staff

Name

Feedback/Concerns Raised

In Support
of Proposal

Dean

Kathy Handley - no concerns raised.

Yes X No []
No O

Yes[ | No[ ]

Yes [ ] No []

Yes [ ] No []

Regional Program Sta

ff

Name

Feedback/Concerns Raised

In Support
of Proposal

Registrar

Warren Stokes - no concerns raised

Yes X] No []

VP Academic

Acting, Anndra Graff

Yes X No []

Yes[ | No[]

Yes [ ] No []

Other College Staff (e

.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.)

Name

Feedback/Concerns Raised

In Support
of Proposal

Program Chairs

Michelle Taylor, Tracey Vipond - no concerns raised

Yes [X] No []

Yes[ | No[]

Yes[ | No[]

External (e.g. Advisory Committee members, other prospective employers, articulation groups, other

institutions and/or pro

fessional bodies, etc.)

Name Feedback/Concerns Raised In Support

of Proposal

Health Sciences | No concerns raised Yes [X] No []

Program

Advisory

Committee
Yes [ ] No []
Yes [ No[]

Have relevant program staff, both campus and regional, been consulted before submitting the

proposed request?
Yes

Form Revised: February 2008
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This would include and not limited to an electronic version of the Submission Cover Sheet and
Course Outline to be sent to Education Council Secretary (A. Holloway).

8. Do you wish to present your proposal to the Council in person? If deemed necessary, yes.
If not, who will present it?
How much time is needed for the presentation? 5 minutes
9. Additional comments:
10. Suggested wording for motion:
THAT the Education Council approves the revised Course Outline PNUR 099, effective May 2023.
Prepared by: Nicole Dahlen Date: January 23rd, 2022
In consultation with (please list by name):
Date received by Education Council Secretary: January 23, 2023/March2023

Requester notified re: date/time item on agenda:

PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION

Form Revised: February 2008 Submission to EdCo Form Page 3
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PNUR 099 Apr 2023.pdf
Northern Lights
College

COURSE OUTLINE

Effective Date: May-23

Course Code: PNUR 099

Credits: O

Course Title: Anatomy and Physiology for Practical Nurses

Course Description: This course is an introduction to the human body and concentrates on the structure and
function of 11 body systemes. It also discusses various health promotion strategies that work toward optimal
function of these systems. Common medical terminology is discussed in relation to the different body systems.

Prerequisite(s): None

Co-requisite(s): None

Non-Course Prerequisite(s): None

Pre- OR Co-requisite(s): Biology 12 or equivalent with a
grade of C (60%) or better, or BIOL-050 or equivalent
with a grade of C (60%) or better.

Program: Practical Nursing

Former Course Code/Equivalent Course(s): None

Academic/Course Level: Vocational: First year

Delivery Mode(s):
Face-to-Face
Online
Videoconference
[ Teleconference

] Computer Based Training (CBT)

Cross-Listed Course: None
Precluded Course(s): None
Breakdown Hours Per Duration Primary

Lecture 75.00 i+

Tutorials/Seminar 0.00

Laboratory 0.00 i

Field Experience/Clinical 0.00 i

Shop/Teaching Kitchen 0.00 i

Practicum/Preceptor 0.00 i

Co-op 0.00 i

Other Contact Hours 0.00 i
Total 75.00
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College
COURSE OUTLINE

Detailed Course Content/Topics: The course will cover:

- Homeostasis

- Tissues

- Integumentary system
- Musculoskeletal system

- Central and peripheral nervous systems

- Endocrine system

- Cardiovascular system
- Lymphatic system

- Digestive system

- Respiratory system

- Urinary system

- Reproductive system

Learning Outcomes or Objectives:

Upon successful completion of this course, the learner will be able to
- Describe the structure and function of the 11 body systems
- Use knowledge of normal anatomy and physiology to differentiate normal from abnormal when conducting

physical assessments

- Use and understand correct terminology when communicating with other members of health care team
- Apply concepts of anatomy and physiology to the study of pathophysiology
- Use knowledge of human anatomy and physiology to assist clients to understand health challenges, health
promotion and/or the prevention of disease.

Grading System: Percentage Grades

Passing Grade: 65%

Evaluation Methods:

Quizzes/Tests/Assig | 60% Final Exam 40%
nments
Author Recommended Text(s) and/or Resource Materials:
Author Title Publisher Year ISBN
Eldra Pearl Solomon Introduction to Human Elsevier 2016 978-0-323-
1 Anatomy and 23925-7
Physiology, 4™ Ed.
Eldra Pearl Solomon Introduction to Human Elsevier 2017 978-0-323-
) Anatomy and 53123-8
Physiology, 4™ Ed: Study
Guide

Textbooks are subject to change. Please consult instructor syllabus for current list of textbooks.

Any supplies required will be indicated in admittance package, program guide and/or instructor syllabus.

For Information Regarding Course Transfer, visit the BCCAT Transfer Guide at

http://www.bctransferguide.ca/

Page 2 of 3
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College
COURSE OUTLINE

This Course is Required By other Programs: Yes [ No Programs: Access to Practical Nursing

Author Contact Details:
Author Name: Michelle Taylor/Tracey Vipond Phone: 250-782-5251, 1342/1366

Program: Practical Nursing and Access to Practical Nursing Campus: Dawson Creek

Email: mtaylor@nlc.bc.ca/tvipond@nlc.bc.ca

Authorization Signatures:
Author: Date:
Author Credentials: Click here to enter text.

Dean/Designate: Date:

Education Council Chair: Date:
Date Last Reviewed/Updated: 26/04/2023

Page 3 of 3
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Cover Sheet  EA Guides and HDEC 105 Apr 2023.pdf
NORTHERN LIGHTS COLLEGE
SUBMISSION TO EDUCATION COUNCIL COVER SHEET
(To be used when a decision by Council is required.)

In order for the Education Council to carefully consider your request, we ask that the following
documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed
as an agenda item.

(To fill out document, tab to shaded boxes and type information)

1. What are you asking the Council to consider?
Changes to our admission requirements for EA Certificate and Diploma:
1. changed language in English requirement along with altering the documentation required for
admission

Changed Diploma Program Completion Guide to Include HDEC 105 as an alternate to FNST 100

Approve new course of HDEC 105 which is FNST 100 without invigilated exams

The Process for Submissions to the Education Council lists the responsibilities of the Education
Council.

To which of these does your submission relate (i.e. 2c, 3b, etc.)?

2f

2. What is the rationale for the request?
the admission requirements needed updating to be aligned with ECE program and HDEC 105 needed
to be added to the course list to ensure that students who register in it are given proper credit

3. What implications will approval of this request have for:

e students or prospective students
Current students will not be impacted. Prospective students will have a course that provides the
content in a pedagogical practice that aligns with the EA curriculum philosophy.

present course offerings
No impact.

associated program completion guides (please list programs the outcome will affect)
Human Services Professional Development Advanced Certificate (changes will be snet to EDCO
once we know HDEC 105 has been approved)

faculty
none

support staff
Work on changing documents to ensure that all communication for applicants is up to date and

marketing is notified.

College (facilities, timetabling, etc.)
Website updates will be required to reflect changes

Library (new material and/or copyright issues)
none

4. What do you estimate the cost of implementing this request will be in terms of financial and/or
human resources? (Use separate sheet for detail or budget if necessary.)
Form Revised: February 2008





minimal - changing of documents and items on website.

Will the proposed request have any possible effects on students' eligibility for financial aid?
none.

5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.)
List B.C. Universities Anticipated Transfer Credit
Unknown

List B.C. University-Colleges/Institutes  Anticipated Transfer Credit
Unknown

List Designates (CGA, CMA, etc.) Anticipated Transfer Credit
unknown

6. With whom have you consulted internally and/or externally, regarding the proposal?

YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED

Campus Program Staff
Name Feedback/Concerns Raised In Support
of Proposal
Dean None Yes [X] No []
No O
Program Chairs | None Yes [X] No []
Faculty None Yes XINo []
Yes[ | No[]
Regional Program Staff
Name Feedback/Concerns Raised In Support
of Proposal
Registrar Yes [X] No []
VP Academic Yes [ No[]
Yes [ ] No []
Yes[ | No[]
Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.)
Name Feedback/Concerns Raised In Support
of Proposal
Faculty The IELT band of 6 seems low - lots of conversation about how | Yes [ ] No []
to support International Students to come in with same english
requirement as domestic students.
Yes[ | No[]
Yes[ | No[]

External (e.g. Advisory Committee members, other prospective employers, articulation groups, other
institutions and/or professional bodies, etc.)

Name Feedback/Concerns Raised In Support
of Proposal
Educacentre None Yes [X] No []
Yes[ | No[]
Yes[ | No[]
Form Revised: February 2008 Submission to EdCo Form Page 2
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7. Have relevant program staff, both campus and regional, been consulted before submitting the
proposed request?
Yes

This would include and not limited to an electronic version of the Submission Cover Sheet and
Course Outline to be sent to Education Council Secretary (A. Holloway).

8. Do you wish to present your proposal to the Council in person? Yes
If not, who will present it?
How much time is needed for the presentation? 5 minutes
9. Additional comments:
10. Suggested wording for motion:
That the Education Council approves the new Course Outline HDEC 105 and the revised Program
Information and Completion Guide for the Diploma in Education Assistant and the Certificate in
Education Assistant, effective September 2023.
Prepared by: Paula Avender Date: Feb 2023
In consultation with (please list by name): ECEC Chairs, faculty, and Educacentre

Date received by Education Council Secretary: Originally: January 24, 2023

Requester notified re: date/time item on agenda:

PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION

Form Revised: February 2008 Submission to EdCo Form Page 3
\\unit20\pub\EdCo Secretary\090422 Education Council\EdCo Submissions\2023\ECE-EA\EA Guides - HDEC 105 Apr 2023\Cover
Sheet EA Guides and HDEC 105 Apr 2023.docx



mailto:aholloway@nlc.bc.ca



		SUBMISSION TO EDUCATION COUNCIL COVER SHEET




image11.emf
HDEC 105 Apr  23.pdf


HDEC 105 Apr 23.pdf
"|II". Northern Lights

College
COURSE OUTLINE

Effective Date: September-23

Course Code: HDEC 105 Credits: 3

Course Title: Aboriginal Peoples of Canada

Course Description: This course is intended to provide an introductory survey of the traditional cultures,
languages, and origins of First Nations peoples in Canada. Topics include the diversity and significance of traditional
Aboriginal kinship and political structures, as well as the enduring economic, spiritual, and social connections
between Aboriginal peoples and the land. Examples will be drawn from British Columbia through examination of
traditional knowledge, patterns of subsistence and artistic representation.

Prerequisite(s): None Co-requisite(s): None

Non-Course Prerequisite(s): None Pre- OR Co-requisite(s): None

Program: Education Assistant Diploma

Former Course Code/Equivalent Course(s): FNST 100 Cross-Listed Course: None

Academic/Course Level: Undergraduate: First year Precluded Course(s): None

Delivery Mode(s): Breakdown Hours Per Duration Primary

Face-to-Face Lecture 45.00 i*

Online Tutorials/Seminar 0.00

Videoconference Laboratory 0.00 i

[ Teleconference Field Experience/Clinical 0.00 i

1 Computer Based Training (CBT) Shop/Teaching Kitchen 0.00 -
Practicum/Preceptor 0.00 i
Co-op 0.00 i
Other Contact Hours 0.00 i

Total 45.00

Detailed Course Content/Topics:
-Cultural comparison between different First Nation groups in Canada
-History of contact and colonization
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College
COURSE OUTLINE

.'lll'.. Northern Lights

-History of the reserve system

History of the Indian Act and how it has affected band politics and gender relations
-Residential Schools

-Land treaties

-The Metis and the Scrip

-Profile of social attributes

-Native people and the Canadian Justice System
-Aboriginal people in urban centres

-Self -Determination and Self-government

-The Inuit in the 21 century

-Aboriginal organizations in Canada

-Aboriginal economic development

Learning Outcomes or Objectives: Understand and recognize the diversity of Aboriginal cultures in Canada

Be able to identify cultural and linguistic areas across Canada

Be able to identify and describe how specific values are manifested in the relationships of Aboriginal persons
Develop understanding of the pre-history of First Nations in Canada, including archaeological information, and the
significance of oral history

Develop familiarity and respect for First Nations’ perspectives and intimate relationship between land and
resources

Develop an appreciation for First Nation traditional knowledge and cultural expression in British Columbia
Recognize and understand the unique relationship between First Nations and the Government of Canada Develop
understanding of the impact of contact between First Nation and European cultures

Develop familiarity of contemporary First Nation issues

Develop an understanding of the impact of industrial development in First Nation communities

Grading System: Letter Grades Passing Grade: C (60%)

Evaluation Methods:

Quizzes/Tests/Assig | 80% Participation 20%
nments

Author Recommended Text(s) and/or Resource Materials:

Author Title Publisher Year ISBN
Click here to enter text. ) Click here to Click here to | Click here to
1 Click here to enter text.
enter text. enter text. enter text.

Textbooks are subject to change. Please consult instructor syllabus for current list of textbooks.
Any supplies required will be indicated in admittance package, program guide and/or instructor syllabus.

O] For Information Regarding Course Transfer, visit the BCCAT Transfer Guide at
http://www.bctransferguide.ca/

This Course is Required By other Programs: Yes 1 No Programs:
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COURSE OUTLINE
Author Contact Details:
Author Name: Carol Burbee Phone: 250-262-4912
Program: ECEC/EA Campus: Off Campus

Email: cburbee@nlc.bc.ca

Authorization Signatures:
Author: Date:

Author Credentials: Click here to enter text.

Dean/Designate: Date:

Education Council Chair: Date:

Date Last Reviewed/Updated: 26/04/2023

Page 3 of 3
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Program Guide EA Certificate Apr 2023.pdf
NORTHERN LIGHTS COLLEGE
REGISTRAR'S OFFICE
PROGRAM INFORMATION AND COMPLETION GUIDE

Program Name: Education Assistant
Credential/Certification: Certificate in Education Assistant
Date Submitted: April 2023
Effective Date: September 2023

Program Contact: Karen Liska/Paula Avender

Dean: Nicole Dahlen

Document Author: Shari Harrison/Cindy Page/Sharon Strasdin/Paula Avender

Program Description:

The Certificate in Education Assistant prepares learners to support children and youth
with diverse abilities in British Columbia K-12 classroom settings. This credential is
grounded in the principles of positive, person-centred support and holistic development
of individual potential. The importance of making personal connections to knowledge,
content, and ways of being are reflected in course design, enabling Education
Assistants (EAs) to support children and youth to become connected, competent,
caring, and autonomous individuals.

The Certificate in Education Assistant comprises 15 courses that blend theoretical,
practical, and experiential learning while enabling students to document and synthesize
their professional development through an Integrative Learning Portfolio.

Admission Requirements:

1. English:

Domestic students and students from countries that practice Standard Written English
must have official transcripts demonstrating that they have met one of the following
English Requirements with a "C+" grade or higher: English Studies 12, English First
Peoples 12, English 050, or English 099; alternatively, any university-level English
course with a "C" grade or higher. Students who do not meet one of the above English
requirements must complete the NLC Writing Assessment for appropriate course
placement.

Students who received their secondary education in a language other than Standard
Written English require minimum IELTs Academic scores of 6.0 overall with no band
less than 6.0.

2. Submission of Entrance Questionnaire (included in Application Package on website).
Page 1 of 5





Program Information and Completion Guide

3. Comprehensive letter stating the applicant's background, interest, and goals for
pursuing the Education Assistant Certificate.

4. Two current letters of reference written and dated within a year of application,
attesting to the candidate’s knowledge, skills and attitudes as a fit for the EA profession.
One must be from a recent employer and none from a family member.

5. All applicants currently residing outside of Canada and intending to study in Canada,
must submit a Police Certificate (see Immigration, Refugees and Citizenship Canada) in
English, for every country in which they have been a resident for the previous five years
(not including Canada). The Police Certificate must be received before a Letter of
Acceptance will be issued.

Post-Admission Requirement:

Clearance letter from the Ministry of Public Safety & Solicitor General for a Schedule B
Criminal Record Check (works with Children) or (works with Children and Vulnerable
Adults) must be received prior to registration. Students who have completed a valid
Schedule B CRC for another organization may share their results with Northern Lights
College by completing the Sharing Form. Note that CRCs must be renewed if they
expire before the program is completed.

Under no circumstances are students permitted to complete any practical work without
having a CRC on file with NLC’s Office of the Registrar. Failure to ensure a valid CRC is
on file with the Office of the Registrar may result in a requirement to withdraw from the
program. Students are obligated to report any Schedule B criminal convictions that
occur after they authorize a CRC but are still enrolled in NLC’s Education Assistant
Program.

Please see NLC's Criminal Record Check procedures for instructions on how to
complete a CRC.

Length of Program: (weeks and total hours)
Full-time: The minimum possible time to complete under ideal conditions is 12 months.
Part-time: Two or more years, depending on course offerings.

585 theory course hours + 290 practica hours = 875 total hours

Program Intake: (start/finish dates)
September, January, or May

Available Seats:
Based on capacity

Page 2 of 5
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Program Information and Completion Guide

Application Deadline:

August 1 for Fall semester.
December 1 for Winter semester.
April 1 for Spring/Summer semester.

Career Prospects:

Qualified Education Assistants are employed in public and independent (private)
schools around the province. Graduates of the Northern Lights College Education
Assistant program may seek a variety of positions in elementary and secondary
education settings, including Special Needs Support Worker, Personal Care Attendant,
Settlement Workers in Schools and Playground and/or School Supervision Monitor.
Education Assistants may be employed at any grade level, from kindergarten to high
school graduation, to provide support to children with varying levels of special needs or
they may provide general support in the delivery of educational programs to a number
of children.

Prospective students are encouraged to research employment prospects for Education
Assistants in their local community and school districts prior to applying to the program.

Affiliations/Partnerships:

1. Northern Lights College has a Memorandum of Agreement with Collége Educacentre
for delivery of NLC’s EA Certificate and Diploma programs to French-speaking students.
Students applying for studies at Educacentre must complete the French language test
with a "C" or higher. This replaces the English proficiency requirement for entrance into
the program.

2. School District 60 memorandum on understanding allows employees of SD 60 to
register in courses at a reduced rate of tuition as per the agreed upon conditions.

Location:
The entire program is regularly offered through a blended model of online delivery,
including asynchronous and synchronous modes of delivery.

Students complete practica within their own communities provided options exist for
acceptable placements. Students unable to locate suitable practicum placements in
their own community may need to relocate to another community for one or more of the
practicum courses.

Face-to-face offerings may be available within the Northern Lights College region
depending on student interest and project funding.

Additional Requirements/Supplies: (fees, supplies, materials)
* Instructional-related fees

» Textbooks and/or course packages

» Access to high speed internet

Page 3 of 5
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Program Information and Completion Guide

* A computer with a webcam

Eligibility for Canada Student Loans: (Yes or No)
Yes

Required Minimum Grade: (overall and/or minimum within a course)
Minimum of "C" in each course

Residency Requirement: (percentage of courses which must be taken at NLC)
Four courses comprising a minimum of 12 credits and one practicum

Required Courses: (list courses required to complete credential
and total hours for each course)

Foundation Requirements (12 credits; 180 hours):

HDEC 100: Essential Skills for Human Service Workers (3 credits; 45 hours)
HDEC 101: Human Development 1 (3 credits; 45 hours)

HDEC 103: Guiding and Caring (3 credits; 45 hours)

HDEC 121: Interpersonal Communications (3 credits; 45 hours)

Specialty Requirements (21 credits; 315 hours):

EDAS 141A: Education Assistant Foundations (3 credits; 45 hours)

EDAS 142A: Supporting Students with Exceptionalities (3 credits; 45 hours)
EDAS 143: Personal Care (3 credits; 45 hours)

EDAS 144: Curriculum Foundations (3 credits; 45 hours)

EDAS 145: Social Foundations of Special Education (3 credits; 45 hours)
EDAS 146: Understanding Learning Challenges (3 credits; 45 hours)

EDAS 148: Exploring Diversity (3 credits; 45 hours)

Practicum Courses (7 credits; 290 hours):
EDAS 152: Practicum 1 (3 credits; 130 hours); or
APS 120: Pratique réflective 1 (3 credits; 130 hours; Educacentre only)

EDAS 153: Practicum 2 (4 credits;160 hours); or
APS 121: Pratique réflective 2 (4 credits; 160 hours; Educacentre only)

Specialty Electives (6 credits; 90 hours) - Students must choose 2 courses from the list
below:

EDAS 240: Language Development and Disorders (3 credits; 45 hours)

EDAS 241: Autism Spectrum Disorder (3 credits; 45 hours)

EDAS 242: Fetal Alcohol Spectrum Disorder (3 credits; 45 hours)

EDAS 243: Supporting Children’s Mental Health (3 credits; 45 hours)

EDAS 244: High School Literacy and Numeracy (3 credits; 45 hours)

Page 4 of 5
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HDEC 104: Human Development Il (3 credits; 45 hours)
Additional Notes:

1. Students who have completed NLC’s Certificate in Education Assistant will be
granted the following course substitutions toward NLC's Social Services Worker
Diploma provided the HDEC courses were completed within six years with a minimum
grade of C+: HDEC 100, HDEC 101, HDEC 103, and HDEC 121 = SSWD 110 and
SSWD 215.

2. Certificate in Education Assistant students who have previously completed the NLC
ECEC diploma with ECED 210: Practicum - Diverse Abilities will be granted a course
substitution for EDAS 148: Exploring Diversity.

Page 5 of 5
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Program Guide EA Diploma Apr 2023.pdf
NORTHERN LIGHTS COLLEGE
REGISTRAR’S OFFICE
PROGRAM INFORMATION AND COMPLETION GUIDE

Program Name: Education Assistant
Credential/Certification: Diploma in Education Assistant
Date Submitted: April 2023
Effective Date: September 2023

Program Contact: Karen Liska/Paula Avender

Dean: Nicole Dahlen

Document Author: Paula Avender/Karen Liska

Program Description:

The Diploma in Education Assistant prepares learners to support children and youth
with diverse abilities in British Columbia K-12 classroom settings. This credential is
grounded in the principles of positive, person-centred support and holistic development
of individual potential. The importance of making personal connections to knowledge,
content, and ways of being are reflected in course design, enabling Education
Assistants (EAs) to support children and youth to become connected, competent,
caring, and autonomous individuals.

The Diploma in Education Assistant comprises 20 courses, blending theoretical,
practical, and experiential learning while supporting students as they continue to
develop an Integrative Learning Portfolio.

Admission Requirements:

1. English:

Domestic students and students from countries that practice Standard Written English
must have official transcripts demonstrating that they have met one of the following
English Requirements with a "C+" grade or higher: English Studies 12, English First
Peoples 12, English 050, or English 099; alternatively, any university-level English
course with a "C" grade or higher. Students who do not meet one of the above English
requirements must complete the NLC Writing Assessment for appropriate course
placement.

Students who received their secondary education in a language other than Standard
Written English require minimum IELTs Academic scores of 6.0 overall with no band
less than 6.0.

2. Submission of Entrance Questionnaire (from website).
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3. Two completed reference forms (from website) or two current letters of reference
written and dated within a year of application, attesting to the candidate’s knowledge,
skills and attitudes as a fit for the EA profession. One must be from a recent employer
and none can be from a family member.

4. All applicants currently residing outside of Canada and intending to study in Canada,
must submit a Police Certificate (see Immigration, Refugees and Citizenship Canada) in
English, for every country in which they have been a resident for the previous five years
(not including Canada). The Police Certificate must be received before a Letter of
Acceptance will be issued.

Post-Admission Requirement:

Clearance letter from the Ministry of Public Safety & Solicitor General for a Schedule B
Criminal Record Check (works with Children) or (works with Children and Vulnerable
Adults) must be received prior to registration. Students who have completed a valid
Schedule B CRC for another organization may share their results with Northern Lights
College by completing the Sharing Form. Note that CRCs must be renewed if they
expire before the program is completed.

Under no circumstances are students permitted to complete any practical work without
having a CRC on file with NLC’s Office of the Registrar. Failure to ensure a valid CRC is
on file with the Office of the Registrar may result in a requirement to withdraw from the
program. Students are obligated to report any Schedule B criminal convictions that
occur after they authorize a CRC but are still enrolled in NLC’s Education Assistant
Program.

Please see NLC's Criminal Record Check procedures for instructions on how to
complete a CRC. .

Length of Program: (weeks and total hours)

Full-time: The minimum possible time to complete under ideal conditions is 16 months.
Part-time: Three or more years, depending on course offerings.810 theory course hours
+ 290 practica hours = 1100 total hours

Program Intake: (start/finish dates)
September; January; or May

Available Seats:
Based on capacity

Application Deadline:

August 1 for Fall semester.
December 1 for Winter semester.
April 1 for Spring/Summer semester.

Page 2 of 5
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Career Prospects:

Qualified Education Assistants are employed in public and independent (private)
schools around the province. Graduates of the Northern Lights College Education
Assistant program may seek a variety of positions in elementary and secondary
education settings, including Special Needs Support Worker, Personal Care Attendant,
Settlement Workers in Schools and Playground and/or School Supervision Monitor.
Education Assistants may be employed at any grade level, from kindergarten to high
school graduation, to provide support to children with varying levels of special needs or
they may provide general support in the delivery of educational programs to a number
of children.

Prospective students are encouraged to research employment prospects for Education
Assistants in their local community and school districts prior to applying to the program.

Affiliations/Partnerships:

1. Northern Lights College has a Memorandum of Agreement with Collége Educacentre
for delivery of NLC’s EA Certificate and Diploma programs to French-speaking students.
Students applying for studies at Educacentre must complete the French language test
with a "C" or higher. This replaces the English proficiency requirement for entrance into
the program.

2. School District 60 Memorandum of Agreement allows employees of SD 60 to register
in courses at a reduced rate of tuition as per the agreed upon conditions

3. Justice Institute of British Columbia: NLC's EA Diploma graduates are eligible for
direct admission into the JIBC's Advanced Specialty Certificate in Community Care
Licensing. Advanced standing is granted for HD EC 104: Human Development 2,
provided HDEC 104 is chosen as the General elective.

4. Douglas College: NLC's EA Diploma graduates are invited to seek Chair advice on
potential advanced standing in Douglas College's Behaviour Intervention Certificate.

Location:

The entire program is offered regularly through a blended model of online delivery,
including asynchronous and synchronous modes of delivery.

Students complete practica within their own communities provided options exist for
acceptable placements. Students unable to locate suitable practicum placements in
their own community may need to relocate to another community for one or more of the
practicum courses.

Face-to-face offerings may be available within the Northern Lights College region
depending on student interest and project funding.

Additional Requirements/Supplies: (fees, supplies, materials)
* Instructional-related fees

» Textbooks and/or course packages

» Access to high speed internet

* A computer with a webcam

Page 3 of 5
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Eligibility for Canada Student Loans: (Yes or No)
Yes

Required Minimum Grade: (overall and/or minimum within a course)
Minimum of "C" in each course

Residency Requirement: (percentage of courses which must be taken at NLC)
Five courses comprising a minimum of 15 credits and one practicum

Required Courses: (list courses required to complete credential
and total hours for each course)
Foundation Requirements (18 credits; 270 hours):
HDEC 100: Essential Skills for Human Service Workers (3 credits; 45 hours)
HDEC 101: Human Development 1 (3 credits; 45 hours)
HDEC 103: Guiding and Caring (3 credits; 45 hours)
HDEC 121: Interpersonal Communications (3 credits; 45 hours)
ENGL 100: Academic Writing (3 credits, 45 hours); OR
FRAN 100: Francais Académique (3 credits, 45 hours) [Educacentre only]
FNST 100: Aboriginal Peoples of Canada (3 credits, 45 hours) or HDEC 105: Aboriginal
Peoples of Canada (3 credits, 45 hours)

Specialty Requirements (21 credits; 315 hours):

EDAS 141A: Education Assistant Foundations (3 credits; 45 hours)

EDAS 142A: Supporting Students with Exceptionalities (3 credits; 45 hours)
EDAS 143: Personal Care (3 credits; 45 hours)

EDAS 144: Curriculum Foundations (3 credits; 45 hours)

EDAS 145: Social Foundations of Special Education (3 credits; 45 hours)
EDAS 146: Understanding Learning Challenges (3 credits; 45 hours)

EDAS 148: Exploring Diversity (3 credits; 45 hours)

Practicum Requirements (7 credits; 290 hours):
EDAS 152: Practicum 1 (3 credits; 130 hours); OR

APS 120: Pratique réflective 1 (3 credits; 130 hours; Educacentre only)
EDAS 153: Practicum 2 (4 credits;160 hours); OR

APS 121: Pratique réflective 2 (4 credits; 160 hours; Educacentre only)

Specialty Electives (minimum 12 credits; 180 hours) - Students must choose at least 4
courses from the list below:

EDAS 240: Language Development and Disorders (3 credits; 45 hours)

EDAS 241: Autism Spectrum Disorder (3 credits; 45 hours)

EDAS 242: Fetal Alcohol Spectrum Disorder (3 credits; 45 hours)

EDAS 243: Supporting Children’s Mental Health (3 credits; 45 hours)

EDAS 244: High School Literacy and Numeracy (3 credits; 45 hours)
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Open Elective (minimum 3 credits; 45 hours) - students must choose one additional
course among the Specialty Electives above, or any 3 credit University Arts and
Sciences course, or any one of the following:

ECEC 201: Building Professional Family Partnerships (3 credits; 45 hours)

HDEC 104: Human Development Il (3 credits; 45 hours)

HDEC 102: Health, Safety, and Nutrition (3 credits; 45 hours)

ECEC 203: Current Perspectives on Practice (3 credits; 45 hours)

ECED 203A: Development 3 Infants and Toddlers (3 credits; 45 hours)

FRPC 200: Roots and Principles of Family Resource Programs in Canada (3 credits; 45
hours)

EDUC 100: Questions and Issues in Education (3 credits; 45 hours)

EDUC 220: Introduction to Educational Psychology (3 credits; 45 hours)

EDUC 230: Introduction to Educational Philosophies (3 credits; 45 hours)

EDUC 240: Social Issues in Education (3 credits; 45 hours)

WGST 100: Women and Gender Studies (3 credits; 45 hours)

MGMT 303: Non-Profit Management (3 credits; 45 hours)

PSYC 224: Organizational Behavior (3 credits; 45 hours)

Additional Notes:

1. Diploma in Education Assistant students who want to maximize course substitutions
toward NLC's Social Services Worker Diploma are advised to take HDEC 104 or ECEC
201 as an Open Elective. Course substitutions will be granted as follows provided
HDEC courses were completed within six years with a minimum grade of C+: HDEC
100, HDEC 101, HDEC 103, HDEC 104, and HDEC 121 = SSWD 110, PSYC 211, and
SSWD 215. Alternatively, HDEC 100, HDEC 101, and HDEC 103 = SSWD 110 and
SSWD 215; ECEC 201 = PSYC 235 or SOCI 204.

2. Diploma in Education Assistant students who have previously completed NLC's
ECEC Diploma with ECED 210: Practicum - Diverse Abilities will be granted a course
substitution for EDAS 148: Exploring Diversity.

3. Diploma in Education Assistant students who seek advanced standing in the JIBC's
Advanced Specialty Certificate in Community Care Licensing must take HDEC 104 as a
General Elective. Consult the NLC program Chairs for more information.

4. Diploma in Education Assistant students who plan to apply to Douglas College's
Behaviour Intervention Certificate must take ECEC 201 as a General Elective. Consult
the NLC program Chairs for more information.
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College

..llll'. Northern Lights

EDUCATION COUNCIL Policy Number:
Governance Subcommittee Category: Education
Terms of Reference Effective Date: June 22, 2022

Approval Process: Educational Policies
Approval Date: June 22, 2022
Date Last Reviewed: June 22, 2022

PURPOSE

A committee of the Education Council that reviews and suggests revisions regarding governance related
policies and procedures.

MEMBERSHIP

Committee membership is determined by Education Council. (See NLC Education Council Bylaws 6.1 to
6.5)
This committee should be comprised of current members of Education Council:
e Minimum of one faculty member
e Minimum of one staff member
e  Minimum of one administrator
e Up to two students
e Vice Chair of Education Council
e Assistant to the Education Council (ex-officio)
e The Registrar (ex-officio)
e The President (ex-officio)

The committee must number three or more members.

Quorum

A meeting of the committee may proceed when at least three voting members are in attendance.

The Assistant to the Education Council will be the recording secretary to the committee. The committee
will collectively discuss and decide agenda items as meetings are required. Reports to Education Council

will be presented by agreement of the members present.

Chair
The chairperson will be the current Vice Chair of Education Council.
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PARTICIPATION

All committee members are expected to actively participate in reviewing all documents that are
presented to the committee for review.

If a committee member is unable to participate the member will resign and a new member from
Education Council will join the sebcommittee.

DUTIES

e In accordance with Educational Policies, and on behalf of Education Council, the subcommittee
will review and recommend revisions on governance related matters such as susbcommittee
membership and Education Council bylaws.

PROCESS

e The subcommittee will meet as issues are assigned by Education Council.
e Dates and times of meetings will be agreed on by members as issues are raised.

e All documents with recommendations made by the subcommittee, will be made available to all

Education Council members prior to the Education Council meeting where the submission will
be brought forward for approval.
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History

Created/Revised/Reviewed

Date

Author

Approved By

Created

May 25, 2022

Governance committee
sub.

Education Council

Revised

June 22,2022

Governance committee

Education Council

Next Scheduled Review Date

June 2027
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. NORTHERN LIGHTS COLLEGE

Jlll'r Eol et Fighs EDUCATION COUNCIL
Meeting of March 22, 2023

Dawson Creek Regional Dial In

Fort St John Dial In

Fort Nelson Dial In

Tumbler Ridge Dial In

Participants:

Rob-Roy Douglas (Faculty At Large) *Chair
Brandon Mackinnon (Faculty At Large) *Vice-Chair
Morteza Ghadirian (Faculty At Large)
Darren Giersch (Staff)

Kathy Handley (Administration)

Tara Hyland-Russell (Administration)
Ramanpreet Kaur (Student)

Rosemarie Lee (Student)

Josephine Mata (Student)

Bruce McKay (Faculty At Large)

Lisa Morin (Staff)

Faisal Rashid (Faculty At Large)

Warren Stokes (Administration)

Audra Holloway (Recording)

Absent: Mark Andaya Lynette Forrest Howard Moody
Todd Bondaroff Mike Gilbert

Guest(s): Kathleen Lewis Leo Manning Lindsay Tiemer
Marissa Thola

Territorial Acknowledgement:
Northern Lights College expresses gratitude for the First Nations people of the Cree, Dene, Dane-zaa,
Kaska, Saulteau, Tse’khene, Tahltan and Tlinglit for sharing their territory with us.

1. Adoption of Agenda
Agenda was adopted as circulated.

2. Adoption of Minutes, February 22, 2023.

23.03.01 M/S —HANDLEY/RASHID
Motion: THAT the minutes of February 22, 2023 be adopted as circulated.
CARRIED

3. Action List
R. Douglas noted that the Educational Policies committee currently had a few
policies/projects that had been assigned/started years prior. W. Stokes replied that
the committee had recently discussed the issue and would be working with the new
VPA during the upcoming month to engage content experts to write the preliminary





Education Council Meeting March 22, 2023
Draft for the Educational policies. This would allow the committee to then review/give
feedback on the completed policy instead of spending months writing the policy.

Education Council Process Flowchart — nothing to report at this time.

Decision Iltem(s)

4. Revised ESTR 037 & ESTR 047
K. Lewis presented the revised ESTR submission documents. She explained that
the submission had come back to Education Council with additional revisions. She
added that the documents had needed updating to remove reference to other
programs (Registrar's recommendation) and that the language and title were
adjusted.
W. Stokes asked about the listing of English 9 and Math 9 in the prerequisite area.
K. Lewis replied that although they do not normally appear on a transcript, she felt it
should remain for the few high school students that may have it.

23.03.02 M/S —MCKAY/GHADIRIAN

Motion: THAT the Education Council approves the revised Course Outlines ESTR 037 and

ESTR 047, effective September 2023 as presented.

CARRIED

5. New Professional Cook 1 Indigenous Content Direct Entry

L. Manning presented the newly implemented provincial standard from Skilled

Trades BC (formerly ITA). The Professional Cook 1 Indigenous Content (PC1IC)

program was developed by Skilled Trades BC to introduce Indigenous culture

through food gathering and preparation, and to bring back traditional knowledge. He

added that the Skilled Trades BC program guide could be adapted to specific

regions and communities. He further explained that the document had Indigenous

content marked in red with ‘TKK’, which stood for Traditional Knowledge Keepers

and Elders that would be brought in to share in storytelling and regional culture from

that region.

B. Mackinnon asked about the reference to NAIT under Affiliations/Partnerships. L.

Manning answered that it was a copy and paste error as the program had no such

affiliation. (Reference to NAIT removed)

W. Stokes noticed that the document still referenced ITA and not ‘Skilled Trades

BC'. L. Manning replied that all references to the ITA should be updated. (All ITA

references updated to ‘Skilled Trades BC’)

B. Mackinnon noted that the link listed under Learning Outcomes on the Course

Outline document was not working. (Link fixed)

23.03.03 M/S —MCKAY/RASHID
Motion: THAT the Education Council approves the new Program Information and Completion
Guide for the Professional Cook 1 Indigenous Content Direct Entry and the new Course
Outline PCOD 110, effective February 2023, as amended.

CARRIED

6. Revised Plumber Apprenticeship Level 2

L. Manning explained that the submission was to provide a harmonized content
update for level 2 of the Plumber Apprenticeship training and to extend the course
and program by 60 hours of training.
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W. Stokes asked about the word ‘harmonized’ appearing in the PLAT 202 Course
Outline. He suggested adding it to the Course Description. L. Manning agreed that it
should be added to the first sentence. (Course Description wording updated to add
‘harmonized’)
R. Douglas noted that the documents still referenced ITA and not ‘Skilled Trades
BC’. L. Manning replied that all references to the ITA should be updated. (All ITA
references updated to ‘Skilled Trades BC’)

23.03.04 M/S -MCKAY/HYLAND-RUSSELL
Motion: THAT the Education Council approves the revised Program Information and
Completion Guide for Plumber Apprenticeship program and the new Course Outline PLAT 202,
effective March 2023, as amended.

CARRIED

Subcommittee Standing Reports

7. Education Policy Committee

W. Stokes reviewed the action list of Educational policies:
E1.07 Evaluating Students —has gone out to the VPA/Stakeholders — group is awaiting
feedback.
E1.08 Academic Integrity — this will be part of a larger discussion for NLC - awaiting
input from legal consultant.
E1.14 Withdrawal — final draft was sent to stakeholders — group is awaiting feedback
from VPA.
E-1.09 Honor List — requesting content expert through VPA.
Student Appeals/Academic Appeal/Non-Academic Appeal policies — requesting content
expert through VPA.
Student Field Trips/Student Practicum policies — requesting content expert through VPA.

8. Curriculum Committee
R. Douglas reported that the committee reviewed the meeting documents.

9. Admissions and Standards Committee
A. Holloway explained that the February meeting had been cancelled and that the
group meets next on March 23 2023.

Information/Discussion

10.Continuing Education
At the request of the department, A. Holloway presented the new Continuing
Education Course Outlines, as the department was busy with a workshop.
CE AC14 Bracelet Making Workshop (*revised)
CE ACB88 Learn to Crochet
CE AC89 Amigurumi Crochet
CE PD149 Fundamentals of Board Governance
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Notes:
A. Holloway noted that the two submissions from the February 22, 2023, meeting have
been postponed until the April 26, 2023, meeting.

R. Douglas thanked Lynette Forrest, Howard Moody and Darren Giersch with a motion:
23.03.05 M/S —MCKAY/RASHID

Motion: THAT the Education Council thanks Lynette Forrest, Howard Moody and Darren
Giersch for their contributions through their term(s) on Education Council.

CARRIED
Adjournment — 1:55 p.m.

Next Meeting — April 26, 2023*
*Reminder: Chair and Vice-Chair elections are held at the April Education Council meeting.

These notes are not officially approved
until initialed by the Chairperson. They
could be subject to amendment.
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ACTION ITEM LIST
AS OF: April 26, 2023

Education Council

Action Assigned To Follow-Up Action Status
Education Council Process W. Stokes Review current flowcharts, *awaiting New On HOLD
Flowchart A. Holloway provide recommendations Course Outline

for improvement Process/
Procedures

Policy Committee

Date Assigned Follow-Up Action

E-1.09 Honor List Oct 2017 Review/Revision May 2023 In progress
E-2.06 Criminal Record :
Search for Students May 2020 Placed onto Teams Sep 2023 To Begin
Curriculum/Syllabus Project Jan 2019 To begin review of project To Start
i . . Awaiting review from Board Awaiting
E-1.08 Academic Integrity Mar 2021 | Executive n/a Feedback
E-1.07 Evaluating Students Feb 2022 Final Draft to College Policy nia Awaiting
Committee Feedback
i ) Final Draft to College Policy Awaiting
E-1.14 Withdrawal Apr 2017 Committee n/a Feedback
E-2.10 Student-Appeals Oct 2021 Tabled- awaiting guidance n/a On HOLD
(“Academic Appeal”)
E-1.01 Academic-Appeal Oct 2021 Tabled- awaiting guidance n/a On HOLD
(“Grade Appeal”) 99
. To VPA — committee has o
E-1.12 Student Practicum Mar 2021 requested expert to author n/a Awaiting
Placement . Answer
policy
To VPA — committee has Awaitin
E-1.11 Student Field Trips May 2020 requested expert to author n/a Answe?
policy

Educational Policies currently being worked on/reviewed by members

of College Policy committee
Policy ' Date Assigned
*A-X.XX Non-Academic

Appeals* Nov 2021

E-4.02 Access Feb 2019

X-X.XX Credentials Mar 2023
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