NORTHERN LIGHTS COLLEGE EDUCATION COUNCIL
Meeting to be held November 23, 2022 at 1:15pm
Dawson Creek –Microsoft Teams
Fort St John – Microsoft Teams
Fort Nelson – Microsoft Teams
Tumbler Ridge – Microsoft Teams
______________________________________________________________________
AGENDA
Territorial Acknowledgement:
Northern Lights College expresses gratitude for the First Nations people of the Cree, Dene, Dane-zaa, Kaska, Saulteau, Tse’khene, Tahltan and Tlinglit for sharing their territory with us.

1. Adoption of Agenda								B. McKay

2. Adoption of Minutes October 26, 2022					B. McKay


3. 
Action List Review								B. McKay


[bookmark: _Hlk114570883]Decision
4. 













Career and College Preparation (CCP)					K. Lewis

Motion: 
THAT the Education Council approves the revised Course Outlines BIOL 040
BIOL 050, BEST 051, CPST 030, CPST 040, CPST 050, EDCP 050, PHYS 040, PHYS 050, SCIE 030, CHEM 040, CHEM 050, and CPST 020, effective September 2023.


Committee Standing Reports
5. Education Policy Committee							W. Stokes

6. Curriculum Committee								R. Douglas

7. Admissions and Standards Subcommittee		       			P. Rodriguez

[bookmark: _Hlk85532153]Information/Discussion
8. WFTR WL01 and WFTR WL02	 					L. Manning	



9. ROTO 122 									L. Manning


10. Land Acknowledgment – Course Outline					H. Cobbett

11. 
[bookmark: _MON_1730271762]DRAFT E1-1.14 Withdrawal policy for consultation				A. Holloway

Next Meeting – January 25, 2023 
(Reminder that there is NO meeting in December)
Adjournment
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NORTHERN LIGHTS COLLEGE 


SUBMISSION TO EDUCATION COUNCIL COVER SHEET 


(To be used when a decision by Council is required.) 


 


In order for the Education Council to carefully consider your request, we ask that the following 


documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed 


as an agenda item. 


 


(To fill out document, tab to shaded boxes and type information) 


 


 1.  What are you asking the Council to consider? 


This is batch 1 (of 3) of CCP courses that are being updated. Course descriptions, Learning Outcomes 


and pre-requisites are being updated. ABE courses must be routinely (every 4-7 years) updated for them 


to remain transferable. Most Learning outcomes are provincially articulated and we are unable to 


change them (and still have them be transferable). The learning outcomes in these courses are from the 


2022-2023 ABE Articulation Handbook. 


BEST 051 


BIOL 040 


BIOL 050 


CHEM 040 


CHEM 050 


CPST 020 


CPST 030 


CPST 040 


CPST 050 


EDCP 050 


PHYS 040 


PHYS 050 


SCIE 030 


 


 The Process for Submissions to the Education Council lists the responsibilities of the Education 


Council. 


 To which of these does your submission relate (i.e. 2c, 3b, etc.)?                         


2f 


 


 2.  What is the rationale for the request? 


To be in compliance with provincial articulation. 


 


 3. What implications will approval of this request have for: 


 


• students or prospective students 


Some courses will have adjusted pre-reqs. It should make it easier for students to take those courses 


 


• present course offerings 


none 


 


• associated program completion guides (please list programs the outcome will affect)  


program guides will remain the same - these will be adjusted in the future 


 


• faculty 


None 


 


• support staff 


N/A 


 


• College (facilities, timetabling, etc.) 


N/A 
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• Library (new material and/or copyright issues) 


N/A 


 


 4. What do you estimate the cost of implementing this request will be in terms of financial and/or 


human resources? (Use separate sheet for detail or budget if necessary.) 


No cost 


  


 Will the proposed request have any possible effects on students' eligibility for financial aid?   


No 


 


5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.) 


 


 List B.C. Universities     Anticipated Transfer Credit 


 


      


 


 List B.C. University-Colleges/Institutes  Anticipated Transfer Credit 


      


 


 List Designates (CGA, CMA, etc.)  Anticipated Transfer Credit 


      


 


 6. With whom have you consulted internally and/or externally, regarding the proposal?   


 


YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED 


 


 Campus Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Dean none Yes  No 


 No ❑  


Assoc Dean none Yes  No   


            Yes  No  


            Yes  No  


  


 Regional Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Registrar Request for some pre-req language to be changed. 


Recommendations were followed 


Yes  No  


VP Academic       Yes  No  


            Yes  No  


            Yes  No  


  


 Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.) 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


CCP Faculty Recommended minor changes. These were done Yes  No  


            Yes  No  


            Yes  No  


  


External (e.g. Advisory Committee members, other prospective employers, articulation groups, other 


institutions and/or professional bodies, etc.)  


Name Feedback/Concerns Raised In Support 
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of Proposal 


            Yes  No  


            Yes  No  


            Yes  No  


  


7. Have relevant program staff, both campus and regional, been consulted before submitting the 


proposed request?   


yes 


 


This would include and not limited to an electronic version of the Submission Cover Sheet and 


Course Outline to be sent to Education Council Secretary (A. Holloway). 


8. Do you wish to present your proposal to the Council in person? yes 


  


If not, who will present it?                                                                                      


 


How much time is needed for the presentation?  uncertain                                                       


 


9. Additional comments: 


      


 


10. Suggested wording for motion:  


THAT the Education Council approves the revised Course Outlines BIOL 040 


BIOL 050, BEST 051, CPST 030, CPST 040, CPST 050, EDCP 050, ESTR 037, ESTR 047, PHYS 


040, PHYS 050, SCIE 030, CHEM 040, CHEM 050, and CPST 020, effective September 2023. 


 


Prepared by: Kathleen Lewis     Date: 06-Oct-2023 


 


In consultation with (please list by name): CCP Faculty 


 


Date received by Education Council Secretary:  October 7, 2022 


                                    


Requester notified re: date/time item on agenda:       


                                                        


 


 PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION 


 
 



mailto:aholloway@nlc.bc.ca
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Effective Date: September-23 


Course Code: BEST 051 Credits: 0 


Course Title: Provincial Better Employment Strategies and Techniques 


Course Description: The goal of BEST (Provincial Better Employment Skills and Techniques) is to enhance adult 


learners' life and employment readiness skills. After completing the course, students have the preparation to 


pursue occupational and educational goals in a changing and diverse world. A work experience assignment of no 


less than 30 hours is mandatory for the completion of the course. 
 


Prerequisite(s):  


One of 


-"C" or higher in ENGL 030 or higher 


-“C” or higher in English 10 or higher 


-Advanced Level Placement or higher on the CCP 


Assessment of English Skills 


Co-requisite(s): None 


Non-Course Prerequisite(s): None Pre- OR Co-requisite(s):  None 


 


Program: Career and College Preparation 


Former Course Code/Equivalent Course(s):  None Cross-Listed Course: None 


Academic/Course Level: Pre-College: Preparatory Precluded Course(s): None 


 


Delivery Mode(s): Breakdown Hours Per Duration Primary 


☒ Face-to-Face Lecture  60.00  


☐ Online Tutorials/Seminar 0.00  


☐ Videoconference Laboratory  0.00  


☐ Teleconference Field Experience/Clinical 0.00  


☐ Computer Based Training (CBT) Shop/Teaching Kitchen 0.00  


 Practicum/Preceptor 30.00  


 Co-op 0.00  


 Other Contact Hours 0.00  


  Total 90.00  
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Detailed Course Content/Topics:  


Education and Career Planning involves the development of a broad range of foundation skills.  


1. Communication Skills 


2. Education and Career Exploration Skills 


3.Study Skills 


4. Personal Awareness Skills 


5. Interpersonal Skills 


6. Living Skills 


7. Job Search 


8. Work/Training Experience 


9. Career Management 


Of the nine skill areas listed, 1 and 2 are considered mandatory, as well as five of the remaining seven. All outcomes 


listed in the two mandatory skills areas must be met. 


Learning Outcomes or Objectives:  


Mandatory Skills  


1. Communication Skills  


- identify and practice active listening skills in a variety of situations  


- demonstrate a knowledge of the range of effective speaking strategies  


- extract, assess and exchange information using visual and electronic media  


- recognize diverse cultural styles of communication  


- identify and interpret non-verbal communication  


- develop and apply effective writing processes in a variety of contexts  


- develop self-awareness of personal qualities, values, interests and abilities  


- apply critical thinking skills  


2. Education and Career Exploration Skills  


- analyze current labour market and future trends  


- investigate and develop a personal network  


- undertake occupational and educational research  


- identify available funding supports  


- apply personal values, strengths, skills and interests to optional career paths  


- recognize entrepreneurial options  


- investigate and utilize work-related community resources  


- familiarize themselves with student support services  


- use a fluid process of goal setting for educational and career planning  


Additional Skills (complete 5 of 7)  


3. Study Skills  


- recognize how personal learning style affects perception and processing information  


- develop strategies to effectively work in all learning styles  


- identify and practice active reading skills necessary to gather information  


- develop and apply effective note-taking strategies  


- identify strategies for effective time management  
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- identify and use a variety of memory techniques and strategies  


- perform tasks in word processing  


- describe student responsibilities in a college environment  


- increase their understanding of the value of lifelong learning  


- develop and apply effective test taking strategies  


4. Personal Awareness Skills  


- recognize that self-esteem is a lifelong process  


- recognize personal feelings and their influence  


- employ strategies to deal with anger  


- assess and manage stress  


- analyze and utilize time management strategies  


- explore and connect personal assumptions with behaviour  


- clarify personal values and their impact on choices  


- create awareness of the spiritual, physical, intellectual, and emotional dimensions of self 


5. Interpersonal Skills  


- examine group process and practice the skills necessary for successful group experiences  


- review problem solving models and develop group decision making strategies  


- research and use the various methods of conflict resolution and demonstrate their use  


- clarify the definition of assertiveness and implement successful techniques  


- analyze the reasons for bias and develop the ability to recognize it in everyday situations  


- identify issues around all forms of prejudice and practice non-discriminatory interpersonal skills  


- investigate the various types of relationships and interaction they have with others  


- identify methods of developing positive relationships, including effective communication techniques  


- examine the diversity of relationships and cultures in Canadian society  


6. Living Skills  


- design and implement a personal budget  


- formulate financial planning for the future  


- investigate nutrition and impact on personal health  


- assess personal wellness  


- investigate and utilize community resources  


- strengthen personal support system and advocacy options  


- examine the impact of lifestyles choices  


- explore techniques for being an effective consumer  


7. Job Search  


- identify and plan the major steps of the job search process  


- develop effective interview strategies  


- develop and maintain job search networks  


- create effective resume and cover letter  


8. Work/Training Experience  


- gain exposure to a work or training situation  


- demonstrate appropriate work habits  


- gather information about vocational choices  
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- demonstrate interpersonal skills with coworkers and supervisors  


- identify work adjustment needs and strategies for success  


- explore and/or participate in required industry training certificates  


9. Career Management 


- examine labour/union negotiation and human rights  


- review Labour Standards Act  


- investigate entrepreneurial options  


- develop strategies preparing for career transition  


- develop strategies and attitudes to maintain employment  


- identify workplace ethics 


 


For a detailed learning outcomes: https://www.bctransferguide.ca/transfer-options/adult-basic-education/past-


abe-guides/ (2022-2023) 
 


Grading System: Developmental Letter Grade Passing Grade: D (50%) 


 
Evaluation Methods: 


Quizzes/Tests/Assig
nments 


40% Practicum 20% 


Portfolio 20% Other 20% 


 


Author Recommended Text(s) and/or Resource Materials: 


  Author Title Publisher Year ISBN 


1  
Click here to enter text. 


Click here to enter text. 
Click here to 
enter text. 


Click here to 
enter text. 


Click here to 
enter text. 


Textbooks are subject to change.  Please consult instructor syllabus for current list of textbooks. 


Any supplies required will be indicated in admittance package, program guide and/or instructor syllabus. 


☒ For Information Regarding Course Transfer, visit the BCCAT Transfer Guide at 
http://www.bctransferguide.ca/ 


This Course is Required By other Programs: ☐  Yes  ☒  No   Programs:   


  


 


 


 


 


 


 



http://www.bctransferguide.ca/
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Author Contact Details: 


Author Name:  Kathleen Lewis   Phone: 6209 


Program:  Academic & Vocational   Campus: Fort St. John 


Email: klewis@nlc.bc.ca 


Authorization Signatures: 


Author: ________________           Date:  _______________________ 


Author Credentials: _______________________   


Dean/Designate:________________________ Date: _______________________ 


 


Education Council Chair: __________________  Date:  _______________________  


Date Last Reviewed/Updated: 23/11/2022 
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Effective Date: September-23 


Course Code: BIOL 040 Credits: 0 


Course Title: Advanced Biology 


Course Description: Biology is the study of living organisms and life processes. This course focuses on the 


cell, evolution, the diversity of life, and ecology. Students gain the knowledge and skills to build an 


appreciation and understanding of the natural world and their role in it. This course is equivalent to Life 


Sciences 11. 
 


Prerequisite(s):  


i. “C” or higher in SCIE 030 or Science 10 or equivalent 


ii. And one of 


- “C” or higher in ENGL 030 or higher 


- “C” or higher in English 10 or higher or equivalent 


- Advanced Level or higher placement on CCP 


Assessment of English Skills 


iii. And one of 


- “C” or higher in MATH 030 or higher 


- “C” or higher in Math 10 or higher or equivalent 


- Advanced Level or higher placement on CCP 


Assessment of Math Skills 


Co-requisite(s): None 


Non-Course Prerequisite(s): None Pre- OR Co-requisite(s):  None 


 


Program: Career and College Preparation 


Former Course Code/Equivalent Course(s):  None Cross-Listed Course: None 


Academic/Course Level: Pre-College: Preparatory Precluded Course(s): None 


 


Delivery Mode(s): Breakdown Hours Per Duration Primary 


☒ Face-to-Face Lecture  90.00  


☐ Online Tutorials/Seminar 0.00  


☒ Videoconference Laboratory  30.00  


☐ Teleconference Field Experience/Clinical 0.00  


☐ Computer Based Training (CBT) Shop/Teaching Kitchen 0.00  


 Practicum/Preceptor 0.00  
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 Co-op 0.00  


 Other Contact Hours 0.00  


  Total 120.00  
    


Detailed Course Content/Topics:  


Cell Biology 


Evolution 


Diversity of Life 


Ecology 


Learning Outcomes or Objectives:  


Core Topics  


A. Cell Biology  


- Identify the levels of biological organization  


- Describe organic macromolecules and their monomers: Proteins, Carbohydrates, Lipids, Nucleic Acids  


- Describe the cell theory  


- Describe and compare major structures and their functions in prokaryotic and eukaryotic cells  


- Outline the processes of photosynthesis and cellular respiration and explain their roles in living systems  


- Explain cell division in terms of sexual and asexual reproduction  


B. Evolution  


- Cite evidence for evolutionary theory  


- Explain the mechanisms of evolution  


- Discuss the origin of life  


C. Diversity of Life  


- Demonstrate an understanding of classification  


- Identify major taxonomic groups  


- Identify structures and distinguishing characteristics and describe life processes for the following groups:  Viruses,  


Bacteria, Protists, Fungi, Plants – nonvascular and vascular, Animals – invertebrates and vertebrates  


D. Ecology  


- Describe energy flow and nutrient cycles within ecosystems  


- Characterize ecosystems and the interactions therein  


- Describe ecological changes over time  


- Define biosphere and characterize biomes  


- Explore and analyze ecological issues, such as: Climate change, Habitat destruction and/or restoration, 


Biodiversity, Species extinctions, Environmental stewardship  


Options  


The following topics may be included:  


- Bioethics  


- Ethnobotany  


- Resource management  


- Applied ecology  


- Methods in ecology  
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- Behavioural ecology  


- Genetics  


- Parasitology  


- Local topics  


Laboratory Skills  


All biology courses must include a minimum of seven dedicated laboratory and/or fieldwork activities, wherein 


biology learners will:  


- Conduct lab and field procedures safely and ethically  


- Demonstrate familiarity with common lab and field equipment and its use  


- Demonstrate microscope skills  


- Collect and record data effectively  


- Analyze and interpret data collected  


- Communicate results and conclusions  


For a detailed learning outcomes: https://www.bctransferguide.ca/transfer-options/adult-basic-education/past-


abe-guides/ (2022-2023) 
 


Grading System: Developmental Letter Grade Passing Grade: D (50%) 


 
Evaluation Methods: 


Final Exam 30% Participation 5% 


Quizzes/Tests/Assig
nments 


45% Practical Work 20% 


 


Author Recommended Text(s) and/or Resource Materials: 


  Author Title Publisher Year ISBN 


1  
Mader, S & Windelspecht, 
M. 


Inquiry into Life, 17th ed 
McGraw Hill 2023 978126514


0601 


2  
Prior, R. 


Biology Study Guides: 
Life Sciences 11, 7th ed 


Western 
Campus 
Resources 


2017 9781927795
309 


Textbooks are subject to change.  Please consult instructor syllabus for current list of textbooks. 


Any supplies required will be indicated in admittance package, program guide and/or instructor syllabus. 


☒ For Information Regarding Course Transfer, visit the BCCAT Transfer Guide at 
http://www.bctransferguide.ca/ 


This Course is Required By other Programs: ☐  Yes  ☒  No   Programs:   


Author Contact Details: 


Author Name:  Kathleen Lewis   Phone: 6209 


Program:  CCP   Campus: Fort St. John 


Email: klewis@nlc.bc.ca 



http://www.bctransferguide.ca/
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Authorization Signatures: 


Author: ________________           Date: _______________________    


Author Credentials: _______________________   


Dean/Designate:________________________ Date: _______________________ 


 


Education Council Chair: __________________  Date:  _______________________  


Date Last Reviewed/Updated: 23/11/2022 
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Effective Date: September-23 


Course Code: BIOL 050 Credits: 0 


Course Title: Provincial Biology (Human) 


Course Description: This course explores human biology at both a macro and micro level. Topics include cell 


biology, genetics, homeostasis, tissues, organs, and body systems. This course is equivalent to Anatomy and 


Physiology 12 
 


Prerequisite(s):  


i. “C” or higher in BIOL 040 or Life Sciences 11 or 


equivalent 


ii. And one of 


- “C” or higher in ENGL 030 or higher 


- “C” or higher in English 10 or higher or equivalent 


- Advanced Level or higher placement on CCP 


Assessment of English Skills 


iii. And one of 


- “C” or higher in MATH 030 or higher 


- “C” or higher in Math 10 or higher or equivalent 


- Advanced Level or higher placement on CCP 


Assessment of Math Skills 


Co-requisite(s): None 


Non-Course Prerequisite(s): None Pre- OR Co-requisite(s):  None 


 


Program: Career and College Preparation 


Former Course Code/Equivalent Course(s):  None Cross-Listed Course: None 


Academic/Course Level: Pre-College: Preparatory Precluded Course(s): None 


 


Delivery Mode(s): Breakdown Hours Per Duration Primary 


☒ Face-to-Face Lecture  90.00  


☐ Online Tutorials/Seminar 0.00  


☒ Videoconference Laboratory  30.00  


☐ Teleconference Field Experience/Clinical 0.00  


☐ Computer Based Training (CBT) Shop/Teaching Kitchen 0.00  


 Practicum/Preceptor 0.00  
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 Co-op 0.00  


 Other Contact Hours 0.00  


  Total 120.00  
    


Detailed Course Content/Topics:  


A. Cell Biology 


B. Genetics 


C. Human Biology 


Learning Outcomes or Objectives:  


Core Topics 


A. Cell Biology 


- Explain the role of molecules, including water, carbohydrates, proteins, lipids, and nucleic acids 


- Describe major structures and functions of cells and their components, including the basic mechanisms of: Gene 


expression, Membrane transport, DNA replication 


- Describe the role of enzymes and their importance to cellular processes. 


- Outline the processes of cellular respiration 


- Describe and compare mitosis and meiosis 


B. Genetics 


- Describe the principles of inheritance 


- Solve basic genetics problems 


- Describe the role of DNA in heredity 


- Explore modern applications of genomics and biotechnology 


C. Human Biology 


- Apply the concept of homeostasis 


- Demonstrate knowledge of integration of tissues, organs, and systems 


- Identify structures and describe functions of at least six of the following: 


       --Skeleto-muscular system 


       --Digestive system 


       --Cardiovascular system 


       --Blood and immunity 


       --Respiratory system 


       --Endocrine system 


       --Nervous and sensory system 


       --Excretory system 


       --Reproductive system 


Options 


The following topics may be included: 


- Bioethics 


- Cancer 


- Human development 


- Local topics 
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- Nutrition 


- Photosynthesis 


- Public health issues 


Laboratory Skills 


All biology courses must include a minimum of seven dedicated laboratory and /or fieldwork activities, wherein 


biology learners will: 


- Write a formal lab report 


- Demonstrate familiarity with common lab and field equipment and its use 


- Conduct lab and field procedures safely and ethically 


- Demonstrate microscope skills 


- Collect and record data effectively 


- Analyze and interpret data collected 


- Communicate results and conclusions 


 


For a detailed learning outcomes: https://www.bctransferguide.ca/transfer-options/adult-basic-education/past-


abe-guides/ (2022-2023) 
 


Grading System: Developmental Letter Grade Passing Grade: D (50%) 


 
Evaluation Methods: 


Final Exam 30% Quizzes/Tests/Assig
nments 


45% 


Practical Work 20% Participation 5% 


 


Author Recommended Text(s) and/or Resource Materials: 


  Author Title Publisher Year ISBN 


1  
Mader, S 


Inquiry into Life, 17th ed 
McGraw Hill 2023 9781265140


601 


2  
Prior, R Biology Study Guide: 


Anatomy and 
Physiology 12 


Western 
Campus 
Resources 


2018 9781927795
316 


Textbooks are subject to change.  Please consult instructor syllabus for current list of textbooks. 


Any supplies required will be indicated in admittance package, program guide and/or instructor syllabus. 


☒ For Information Regarding Course Transfer, visit the BCCAT Transfer Guide at 
http://www.bctransferguide.ca/ 


This Course is Required By other Programs: ☐  Yes  ☒  No   Programs:   


 


 



http://www.bctransferguide.ca/





 
COURSE OUTLINE 


 


 


 


Page 4 of 4 
 


Author Contact Details: 


Author Name:  Kathleen Lewis   Phone: 6209 


Program:  Academic & Vocational   Campus: Fort St. John 


Email: klewis@nlc.bc.ca 


Authorization Signatures: 


Author: ________________           Date: ________________________  


Author Credentials: ________________________   


Dean/Designate:________________________ Date: ________________________ 


 


Education Council Chair: __________________  Date:  ________________________  


Date Last Reviewed/Updated: 23/11/2022 
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Effective Date: September-23 


Course Code: CHEM 040 Credits: 0 


Course Title: Advanced Chemistry 


Course Description: Chemistry is an essential part of the everyday world. Knowledge and understanding of 


its principles are the foundation for its applications in health, the environment and industrial development. 


This course will foster an understanding of science as a vital part of a sustainable society and provide a 


basis for further academic and career/vocational training. This course is equivalent to Chemistry 11. 
 


Prerequisite(s):  


i. “C” or higher in SCIE 030 or Science 10 or equivalent 


ii. And one of 


- “C” or higher in MATH 030 or higher 


- “C” or higher in Math 10 or higher or equivalent 


- Advanced Level or higher placement on CCP 


Assessment of Math Skills 


Note: Math 040 or Pre-calculus 11 is recommended 


Co-requisite(s): None 


Non-Course Prerequisite(s): None Pre- OR Co-requisite(s):  None 


 


Program: Career and College Preparation 


Former Course Code/Equivalent Course(s):  None Cross-Listed Course: None 


Academic/Course Level: Pre-College: Preparatory Precluded Course(s): None 


 


Delivery Mode(s): Breakdown Hours Per Duration Primary 


☒ Face-to-Face Lecture  90.00  


☐ Online Tutorials/Seminar 0.00  


☒ Videoconference Laboratory  30.00  


☐ Teleconference Field Experience/Clinical 0.00  


☐ Computer Based Training (CBT) Shop/Teaching Kitchen 0.00  


 Practicum/Preceptor 0.00  


 Co-op 0.00  


 Other Contact Hours 0.00  


  Total 120.00  
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Detailed Course Content/Topics:  


A. Measurement 


B. Properties of Substances 


C. Periodic Trends 


D. Atomic Structure 


E. Mole Concept 


F. Bonding 


G. Nomenclature 


H. Chemical Reactions 


I. Solutions 


J. Organic Chemistry 


Laboratories 


Learning Outcomes or Objectives:  


A. Measurement 


- Demonstrate the concepts of precision and accuracy and how they differ, utilizing significant figures 


- Perform calculations using scientific notation 


- Perform conversions with the SI system 


B. Properties of Substances 


- Differentiate between the phases of matter 


- Identify chemical or physical properties of substances 


- Describe early atomic theory and related laws 


C. Periodic Trends 


- Use the periodic table to determine atomic composition of isotopes 


- Use the periodic table to predict electron arrangement of chemical families in order to predict trends in ion 


charge, reactivity, ionization energy, electronegativity, atomic radii, and ionic radii 


D. Atomic Structure 


- Analyze the historical development of atomic theory 


- Describe the Bohr and Wave Mechanical model of the atom and cite evidence for these models including 


absorption and emission spectra and their use in modern technology 


E. Mole Concept 


- Define a mole and its significance 


- Perform calculations including molar and formula mass, mole to mass conversions, and percent composition by 


mass of compounds 


F. Bonding 


- Define covalent and ionic bonding 


- Construct the formulas of compounds 


- Use electronegativity to predict bond types 


- Draw Lewis structures, predict molecular shapes, and determine polarity 


G. Nomenclature 


- Write names for compounds given the formulae and write formulae for compounds given the names for the 


following types of compounds: Covalent compounds, Ionic compounds, Compounds containing polyatomic ions, 
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Compounds containing transition metals, Acids 


H. Chemical Reactions 


- Balance equations 


- Classify and predict single and double replacement reactions, combustion reactions, and acid-base neutralizations 


- Classify synthesis, decomposition, exothermic and endothermic reactions 


- Perform stoichiometric calculations including mass-to-mass, limiting reagent, and percent yield 


I. Solutions 


- Predict solubility and conductivity of polar and non-polar compounds 


- Define Arrhenius acids and bases 


- Relate the pH scale to acids and bases 


- Perform calculations involving dilutions 


- Perform stoichiometric calculations involving solutions including titrations 


J. Organic Chemistry 


- Classify substances as organic 


- Differentiate the various types of bonding between carbon atoms 


- Write names and draw structures of hydrocarbons 


- Categorize organic compounds based on their functional groups 


Laboratories 


Chemistry laboratories are an essential component of the study of chemistry. During laboratories, students 


reinforce theory through practice. Laboratories develop skills in safety, procedures, techniques, data collection, 


analysis, and communication. All chemistry courses must include a minimum of eight labs covering the core 


concepts, wherein chemistry learners will: 


- List the safety and protective equipment available in a laboratory setting 


- Demonstrate the appropriate procedures and techniques for dealing with particular hazards and hazardous 


materials 


- Follow instructions and procedures 


- Handle appropriate equipment for measuring mass, volume, and temperature 


- Prepare solutions 


- Perform titrations 


- Collect and record data effectively 


- Analyze and interpret data 


- Communicate results and conclusions 


 


For a detailed learning outcomes: https://www.bctransferguide.ca/transfer-options/adult-basic-education/past-


abe-guides/ (2022-2023) 
 


Grading System: Developmental Letter Grade Passing Grade: D (50%) 
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Evaluation Methods: 


Final Exam 30% Quizzes/Tests/Assig
nments 


45% 


Practical Work 20% Participation 5% 


 


Author Recommended Text(s) and/or Resource Materials: 


  Author Title Publisher Year ISBN 


1  
Rao Student Notes and 


Problems: Chemistry 
Advanced Level, BC 


Castle Rock 
research 
Corporation 


2019 9781770446
830 


2  
Dispezio, M., et al Heath Chemistry: 


Laboratory Experiments 
(Canadian Ed.) 


D.C Heath 
Canada Ltd 


1987 0669952915 


Textbooks are subject to change.  Please consult instructor syllabus for current list of textbooks. 


Any supplies required will be indicated in admittance package, program guide and/or instructor syllabus. 


☒ For Information Regarding Course Transfer, visit the BCCAT Transfer Guide at 
http://www.bctransferguide.ca/ 


This Course is Required By other Programs: ☐  Yes  ☒  No   Programs:   


Author Contact Details: 


Author Name:  Kathleen Lewis   Phone: 6209 


Program:  Academic & Vocational   Campus: Fort St. John 


Email: klewis@nlc.bc.ca 


Authorization Signatures: 


Author: ________________           Date: _______________________  


Author Credentials: _______________________   


Dean/Designate:________________________ Date: _______________________ 


 


Education Council Chair: __________________  Date:  _______________________  


Date Last Reviewed/Updated: 23/11/2022 


 



http://www.bctransferguide.ca/
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Effective Date: September-23 


Course Code: CHEM 050 Credits: 0 


Course Title: Provincial Chemistry 


Course Description: Chemistry is an essential part of the everyday world. Knowledge and understanding of 


its principles are the foundation for its applications in health, the environment, and industrial development. 


This course will foster an understanding of chemistry as a vital part of a sustainable society and includes 


qualitative laboratory work and mathematical treatment of chemical concepts. This course is equivalent to 


Chemistry 12. 
 


Prerequisite(s):  


i. “C” or higher in CHEM 040 or Chemistry 11 or 


equivalent 


ii. And one of 


- “C” or higher in MATH 040 or higher 


- “C” or higher in Pre-calculus 11 or higher 


- Provincial Level Placement or higher on CCP 


Assessment of Math Skills 


Co-requisite(s): None 


Non-Course Prerequisite(s): None Pre- OR Co-requisite(s):  None 


 


Program: Career and College Preparation 


Former Course Code/Equivalent Course(s):  None Cross-Listed Course: None 


Academic/Course Level: Pre-College: Preparatory Precluded Course(s): None 


 


Delivery Mode(s): Breakdown Hours Per Duration Primary 


☒ Face-to-Face Lecture  90.00  


☐ Online Tutorials/Seminar 0.00  


☒ Videoconference Laboratory  30.00  


☐ Teleconference Field Experience/Clinical 0.00  


☐ Computer Based Training (CBT) Shop/Teaching Kitchen 0.00  


 Practicum/Preceptor 0.00  


 Co-op 0.00  


 Other Contact Hours 0.00  


  Total 110.00  
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Detailed Course Content/Topics:  


A. Reaction Kinetics 


B. Equilibrium 


C. Acid-Base 


D. Oxidation-Reduction 


E. Gas Laws 


Laboratories 


Learning Outcomes or Objectives:  


Core Topics 


A. Reaction Kinetics 


- Describe the collision model of chemical reactions 


- Describe activation energy, endothermic and exothermic reactions using potential and kinetic energy diagrams 


- Describe the factors that affect reaction rate including temperature, concentration, surface area, and catalysts 


B. Equilibrium 


- Explain the nature of chemical equilibrium using examples 


- Apply Le Chatelier’s Principle 


- Calculate equilibrium constants of homogenous and heterogeneous systems and equilibrium concentrations from 


equilibrium constants 


- Calculate Ksp and solubility 


C. Acid-Base 


- Describe Bronsted-Lowry acids and bases including acid-base pairs 


- Predict the relative strengths of acids 


- Calculate [H+], [OH-], pH, and pOH from any one known 


- Calculate pH from Ka or Kb 


- Describe the characteristics of a buffer system 


D. Oxidation-Reduction 


- Assign oxidation states to elements in compounds 


- Identify oxidizing and reducing agents 


- Balance redox equations 


- Describe the components of electrochemical and electrolytic cells 


- Predict the voltage, Eo, of electrochemical and electrolytic cells 


- Describe the applications of oxidation-reduction to everyday and industrial processes 


E. Gas Laws 


- Use the appropriate units and conversions for pressure, volume, and temperature 


- Apply Boyle’s, Charles’, Gay-Lussac’s, and the Combined Gas Laws to predict pressure, volume, or temperature 


- Describe an ideal gas and make calculations using the Ideal Gas Law. 


Laboratories 


Chemistry laboratories are an essential component of the study of chemistry. 


During laboratories, students reinforce theory through practice. Laboratories develop skills in safety, procedures, 


techniques, data collection, analysis, and communication. 


All chemistry courses must include a minimum of eight labs covering the core concepts, wherein chemistry learners 
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will: 


- List the safety and protective equipment available in a laboratory setting 


- Demonstrate the appropriate procedures and techniques for dealing with particular hazards and hazardous 


materials 


- Follow instructions and procedures 


- Handle appropriate equipment for measuring mass, volume, and temperature 


- Prepare solutions 


- Perform titrations 


- Collect and record data effectively 


- Analyze and interpret data 


- Communicate results and conclusions 


- Write formal laboratory reports 


- Participate in experimental design 


 


For a detailed learning outcomes: https://www.bctransferguide.ca/transfer-options/adult-basic-education/past-


abe-guides/ (2022-2023) 
 


Grading System: Developmental Letter Grade Passing Grade: D (50%) 


 
Evaluation Methods: 


Final Exam 30% Practical Work 20% 


Quizzes/Tests/Assig
nments 


45% Participation 5% 


 


Author Recommended Text(s) and/or Resource Materials: 


  Author Title Publisher Year ISBN 


1  


Rao, G. Student Notes and 
Problems: Chemistry 
Provincial Level, BC 


Castlerock 
Research 
Corporation 


2019 9781770446
847 


2  
Dispezio, M., et al Heath Chemistry: 


Laboratory Experiments 
(Canadian Ed.) 


DC Heath 
Canada Ltd 


1987 0669952915 


Textbooks are subject to change.  Please consult instructor syllabus for current list of textbooks. 


Any supplies required will be indicated in admittance package, program guide and/or instructor syllabus. 


☒ For Information Regarding Course Transfer, visit the BCCAT Transfer Guide at 
http://www.bctransferguide.ca/ 


This Course is Required By other Programs: ☐  Yes  ☒  No   Programs:   
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Author Contact Details: 


Author Name:  Kathleen Lewis   Phone:  6209 


Program:  Academic & Vocational   Campus: Fort St. John 


Email: klewis@nlc.bc.ca 


Authorization Signatures: 


Author: ________________           Date: _______________________  


Author Credentials: _______________________   


Dean/Designate:________________________ Date: _______________________ 


 


Education Council Chair: __________________  Date:  _______________________  


Date Last Reviewed/Updated: 23/11/2022 
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Effective Date: September-23 


Course Code: CPST 020 Credits: 0 


Course Title: Fundamentals Computer Studies 


Course Description: Computers are an essential part of education, work and personal life. Computer skills 


are introduced at the fundamental level to help students gain the knowledge and confidence to perform 


basic computer operations. 
 


Prerequisite(s): None Co-requisite(s): None 


Non-Course Prerequisite(s): None Pre- OR Co-requisite(s):  None 


 


Program: Career and College Preparation 


Former Course Code/Equivalent Course(s):  None Cross-Listed Course: None 


Academic/Course Level: Pre-College: Preparatory Precluded Course(s): None 


 


Delivery Mode(s): Breakdown Hours Per Duration Primary 


☒ Face-to-Face Lecture  15.00  


☐ Online Tutorials/Seminar 0.00  


☐ Videoconference Laboratory  45.00  


☐ Teleconference Field Experience/Clinical 0.00  


☐ Computer Based Training (CBT) Shop/Teaching Kitchen 0.00  


 Practicum/Preceptor 0.00  


 Co-op 0.00  


 Other Contact Hours 0.00  


  Total 60.00  
    


Detailed Course Content/Topics:  


A. Basic Knowledge of Computers 


B. Keyboarding 


C. Word Processing 


D. Electronic Communication 


E. Options: Identify software maintenance issues; Internet; Social Networking; E-commerce; File Management; 


Ergonomics; Digital Photography; Communication 
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Learning Outcomes or Objectives:  


A. Basic Knowledge of Computers 


    - List the basic parts of a computer system (system unit, monitor, keyboard, mouse, USB drive, hard disk drive 


and printer) 


    - Demonstrate the ability to properly start and shut down a computer system, including logging off a public 


computer 


    - Demonstrate the ability to start and close a program 


    - Describe some common uses of computers in society 


    - Create a folder and demonstrate basic file management skills 


    - Use a mouse, pointing device or touch pad 


    - Demonstrate the ability to operate a printer (power on, load paper and print) 


B. Keyboarding 


    - Use correct touch typing techniques and procedures for letters only, not top row numbers symbols 


    - Achieve an adjusted typing speed of 10 wpm 


C. Word Processing 


    - Create a new word processing document 


    - Open and edit an existing document 


    - Save a document 


    - Print a document 


    - Use editing tools, such as a spell checker or thesaurus 


D. Electronic Communication 


1. Internet 


    - Use favorites/bookmark bar 


    - Fill in online forms 


    - Perform a search using a web search engine 


    - Use library websites to search for, request, and renew books and other resources 


    - Be aware of security issues on the internet 


2. Send and receive email including attachments 


E. Options 


1. Identify software maintenance issues 


    - Software updates and patches 


    - Deleting browser cache and history files 


    - Backing up important files 


2. Internet 


    - Evaluate the accuracy, relevance, appropriateness, and bias on electronic information sources, such as 


Wikipedia, YouTube 


    - Identify the potential consequences of disclosing personal information on-line 


    - Access online student record information 


3. Social Networking 


    - Identify and discuss the benefits and dangers of social networking, such as chat rooms, instant messaging, 


Twitter, Facebook 


    - Increase knowledge and real-world technical skills by using social networking technology 
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4. E-commerce 


    - Explain advantages and disadvantages of selling and buying on the Internet 


    - List steps involved in making an on-line purchase (print and save proof of transactions; archive and print emails) 


    - Create a checklist of questions to ask before making an on-line purchase (e.g., reliability of supplier, shipping 


and handling, delivery times, warranty information, return policy, Canada customs, privacy policies, business 


practices record) 


    - List security indicators for on-line credit cards, PayPal, and other online payment forms 


    - Investigate online banking options 


    - Navigate websites to plan a trip: book a flight, hotel and/or a car rental 


5. File Management 


    - Create, name, and organize folders and files 


    - Identify file types and sizes 


    - Perform file backups 


6. Ergonomics 


    - Be aware of workspace ergonomics 


7. Digital Photography 


    - Transfer and organize pictures from a digital camera to a computer 


    - Manipulate and improve basic digital images 


    - Build and manage photos on a photo sharing site, such as DropBox or FaceBook 


    - Send images via Email 


8. Communication 


    - Use online synchronous communication tools, such as Skype, Google+ Hangouts or ooVoo 


 


For a detailed learning outcomes: https://www.bctransferguide.ca/transfer-options/adult-basic-education/past-


abe-guides/ (2022-2023) 
 


Grading System: Developmental Letter Grade Passing Grade: D (50%) 


 
Evaluation Methods: 


Quizzes/Tests/Assig
nments 


90% Participation 10% 


 


Author Recommended Text(s) and/or Resource Materials: 


  Author Title Publisher Year ISBN 


1  
Click here to enter text. 


Click here to enter text. 
Click here to 
enter text. 


Click here to 
enter text. 


Click here to 
enter text. 


Textbooks are subject to change.  Please consult instructor syllabus for current list of textbooks. 


Any supplies required will be indicated in admittance package, program guide and/or instructor syllabus. 


☒ For Information Regarding Course Transfer, visit the BCCAT Transfer Guide at 
http://www.bctransferguide.ca/ 


This Course is Required By other Programs: ☐  Yes  ☒  No   Programs:   
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Author Contact Details: 


Author Name:  Kathleen Lewis   Phone:  6209 


Program:  Academic & Vocational   Campus: Fort St. John 


Email: klewis@nlc.bc.ca 


Authorization Signatures: 


Author: ________________           Date: _______________________  


Author Credentials: _______________________   


Dean/Designate:________________________ Date: _______________________ 


 


Education Council Chair: __________________  Date:    


Date Last Reviewed/Updated: 23/11/2022 
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Effective Date: September-23 


Course Code: CPST 030 Credits: 0 


Course Title: Intermediate Computer Studies 


Course Description: Computers are a part of daily life in personal, work, and educational environments.  The 


goal of an Intermediate Level computer course is to introduce adult learners to the use of the computer as 


a tool to become more confident and able to function more efficiently with a computer.  
 


Prerequisite(s): “C” or higher in CPST 020 or higher or 


equivalent 


Co-requisite(s): None 


Non-Course Prerequisite(s): None Pre- OR Co-requisite(s):  None 


 


Program: Career and College Preparation 


Former Course Code/Equivalent Course(s):  None Cross-Listed Course: None 


Academic/Course Level: Pre-College: Preparatory Precluded Course(s): None 


 


Delivery Mode(s): Breakdown Hours Per Duration Primary 


☒ Face-to-Face Lecture  30.00  


☐ Online Tutorials/Seminar 0.00  


☐ Videoconference Laboratory  90.00  


☐ Teleconference Field Experience/Clinical 0.00  


☐ Computer Based Training (CBT) Shop/Teaching Kitchen 0.00  


 Practicum/Preceptor 0.00  


 Co-op 0.00  


 Other Contact Hours 0.00  


  Total 120.00  


  
    


Detailed Course Content/Topics:  


A. Keyboarding 


B. Introduction to Computers 


C. Operating System 
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D. Word Processing 


E. Electronic Communications 


F. Options 


Learning Outcomes or Objectives:  


A. Keyboarding 


    - use correct touch typing techniques and procedures 


    - achieve an adjusted typing speed of 20 wpm 


B. Introduction to Computers 


    - demonstrate the ability to launch and terminate an application program 


    - develop an appreciation of the evolution of computer technology and the range of applications in society 


    - describe commonly used computer terminology and acronyms 


    - describe the differences between hardware and software 


    - demonstrate the use of the features of a mouse, trackpad and other pointing devices 


    - demonstrate the ability to operate a printer (power on, put on line/off line and load paper) 


C. Operating System 


    - describe the basic operations of an Operating System (launching applications programs and managing system 


resources) 


    - demonstrate the ability to correctly name and locate files and folders 


    - demonstrate the ability to perform basic file operations using the operating system (copy, move, erase and 


rename) 


D. Word Processing 


    - create a new word processing document 


    - edit a document, including cutting and pasting text 


    - print a document 


    - save a document to a specified location 


    - retrieve a document from a specified location 


    - use tools such as a spell checker and thesaurus 


    - format a page using basic page layout properties (margins, justification, boldfacing and line spacing) 


    - demonstrate the ability to use help features and tutorials 


    - create headers, footers and page numbering 


    - manipulate margins 


    - create and edit tab stops, tables, columns, page and section breaks 


E. Electronic Communications 


    - browse and search the Internet 


    - send and receive email with file attachments 


    - recognize security problems associated with Internet 


F. Options 


    - import information from other sources such as graphs, graphics, spreadsheets, databases and the Internet 


    - perform basic spreadsheet and database operations 


    - prepare and deliver a presentation using a computer 


    - demonstrate the ability to participate in an online course 
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    - identify workspace ergonomics 


    - identify software maintenance issues (software updates and patches, deleting browser cache and history files, 


defragmenting hard drives, backing up important files, etc.) 


 


For a detailed learning outcomes: https://www.bctransferguide.ca/transfer-options/adult-basic-education/past-


abe-guides/ (2022-2023) 
 


Grading System: Developmental Letter Grade Passing Grade: D (50%) 


 
Evaluation Methods: 


Practical Work 30% Quizzes/Tests/Assig
nments 


45% 


Participation 10% Project 15% 


 


Author Recommended Text(s) and/or Resource Materials: 


  Author Title Publisher Year ISBN 


1  
Click here to enter text. 


Click here to enter text. 
Click here to 
enter text. 


Click here to 
enter text. 


Click here to 
enter text. 


Textbooks are subject to change.  Please consult instructor syllabus for current list of textbooks. 


Any supplies required will be indicated in admittance package, program guide and/or instructor syllabus. 


☒ For Information Regarding Course Transfer, visit the BCCAT Transfer Guide at 
http://www.bctransferguide.ca/ 


This Course is Required By other Programs: ☐  Yes  ☒  No   Programs:   


Author Contact Details: 


Author Name:  Kathleen Lewis   Phone:  6209 


Program:  Academic & Vocational   Campus: Fort St. John 


Email: klewis@nlc.bc.ca 


Authorization Signatures: 


Author: ________________           Date: _______________________  


Author Credentials: _______________________   


Dean/Designate:________________________ Date: _______________________ 


Education Council Chair: __________________  Date:  _______________________  


Date Last Reviewed/Updated: 23/11/2022 
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Effective Date: September-23 


Course Code: CPST 040 Credits: 0 


Course Title: Advanced Computer Studies 


Course Description: This course will provide students with a survey of the major applications of computers, 


enable students to acquire skills to contribute and participate productively in society, and develop an 


understanding of computers and concepts to aid employment opportunities, personal productivity, and 


enjoyment.  
 


Prerequisite(s): “C” or higher in CPST 030 or higher or 


equivalent. 


Co-requisite(s): None 


Non-Course Prerequisite(s): None Pre- OR Co-requisite(s):  None 


 


Program: Career and College Preparation 


Former Course Code/Equivalent Course(s):  None Cross-Listed Course: None 


Academic/Course Level: Pre-College: Preparatory Precluded Course(s): None 


 


Delivery Mode(s): Breakdown Hours Per Duration Primary 


☒ Face-to-Face Lecture  30.00  


☒ Online Tutorials/Seminar 0.00  


☐ Videoconference Laboratory  90.00  


☐ Teleconference Field Experience/Clinical 0.00  


☐ Computer Based Training (CBT) Shop/Teaching Kitchen 0.00  


 Practicum/Preceptor 0.00  


 Co-op 0.00  


 Other Contact Hours 0.00  


  Total 120.00  


  
    


Detailed Course Content/Topics:  


1. Hardware: Memory and Secondary Storage; Input and Output 


2. Operating a Computer 
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3. Computers in Society 


4. Word Processing 


5. Spreadsheets 


6. Work collaboratively on spreadsheets online 


Options: Computer Programming; Keyboarding; Presentation Software; Graphics Applications 


Learning Outcomes or Objectives:  


1. Hardware 


    - identify, name and describe basic components of a computer system unit:  motherboard; Central Processing 


Unit (CPU); memory (RAM);  peripheral connections (USB, firewire, HDMI...) 


Memory and Secondary Storage 


   - identify, name and describe Secondary Storage Devices, including: hard drives (fixed and removable);     USB 


devices (flash drives and USB hard drives); solid state drives;  Memory cards (SD, SC);  Online storage (cloud 


storage); Optical and magneto-optical storage devices (CD-ROM, DVD) 


    - recognize and use capacity descriptors (KB, MB, GB, TB) 


    - distinguish between and describe the function of RAM, ROM and BIOS/UEFI 


Input and Output 


    - identify, name, describe, and distinguish among input and output devices (and associated software):  keyboard, 


pointing devices, scanners; video adapters and displays (LCD, touch screen);  printers (various types);  voice;  


describe how various input and output devices can be used to assist people with disabilities. Option: digital camera, 


cell phone, other devices 


2. Operating a Computer 


    - distinguish between System Software, Utility Software and Application Software and describe the purpose of an 


operating system 


    - differentiate among various commonly used operating systems 


    - employ operating system(s) to perform basic operations of disk and file management. 


                - assign meaningful file and folder names 


               - employ wildcard characters in file management 


              - organize files on storage devices and designate drives, folders and files 


             - perform management functions to locate, list, display properties of, copy, rename, move, (un)delete 


folders and files 


             - describe drive formatting (sectors, tracks, index) and defragment a drive 


             - recognize a variety of common program and data file types and their associated extension 


   - describe the problem of computer malware, (viruses and spyware), and methods to detect and remove them 


    - demonstrate care, maintenance, and protection of computer equipment 


    - demonstrate the ability to back up data 


    - option: identify workspace ergonomics conditions 


3. Computers in Society 


    - identify the effect of computers on their everyday lives (databases-subscription lists, ATMs, the Internet, 


computer record systems, income tax) 


    - give examples of how computers are affecting career opportunities 


    - trace the history of computer technology and identify current trends 
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    - state the purchasing considerations from the perspective of an informed consumer (warranty, service, licensing, 


needs assessment, market trends) 


    - provide examples of issues involving computers in society (protection of privacy, social networking sites, 


identity theft, phishing sites, spam and copyright) 


    - discuss ethical and political implications of advancing technology (artificial intelligence, block chain technology, 


targeted advertising) 


4. Word Processing 


    - create a word processing document and save it to a specified location and directory 


    - select any amount of text and format the character attributes 


    - format the indentation, the alignment, and the spacing of lines and paragraphs 


    - identify non-printing characters (space, tab, new line, new paragraph) as displayed on the screen 


    - move, copy, and delete text 


    - insert a page break and section break into a document 


    - insert, format and manipulate a table 


    - use bulleted and numbered lists 


    - use footnotes/endnotes 


    - apply lines, shading and colour to a document 


    - use the find and the replace functions 


    - use the spell checker/thesaurus 


    - insert a graphic into a document 


    - set page margins 


    - use headers and footers (including page numbering, filename, and date codes) with multiple sections 


    - preview and print a document 


    - recognize different document output devices 


    - recognize that different file formats originating from different word processors and versions may be 


incompatible, requiring file conversion routines 


    - save in a variety of appropriate formats 


    - work collaboratively on document online 


5. Spreadsheets 


    - perform basic spreadsheet operations: 


    - enter and format data (numbers, text, data series) 


    - create simple formulas (using basic operators and functions) 


    - copy or move data and/or formulas, utilizing absolute and relative cell addresses and ranges 


    - change cell characteristics (column widths, alignments, fonts, etc.) 


    - modify page layout (orientation, scaling, grid lines) 


    - use a spreadsheet to predict outcomes based on specific parameters (mortgages, investments, financial 


forecasting and planning) 


    - create several kinds of charts based on spreadsheet data 


    - save in a variety of appropriate formats (.xls .pdf .htm) 


    - preview and print using various print options 


    - work collaboratively on spreadsheets online 


6. Work collaboratively on spreadsheets online 
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    - describe the basic structure and functioning of the Internet and define current terminology (URL, ISP, WWW, 


http, https) 


    - describe the process of online commerce, including ATM cards, online banking, online shopping, online 


auctions, and security issues 


    - describe the various options for computer connectivity (cable modems, XDSL, routers, wireless, 3G, 4G, 5G, 


satellite, LTE) 


    - send and receive email (including attachments) using proper etiquette 


    - use a web browser to access and navigate through a web site 


    - use search engines to locate and bookmark information 


    - save text and graphical information from a web site 


    - describe how business is conducted on the Internet, including security issues 


    - recognize computer security problems associated with Internet use (spyware, viruses, spam, firewall) 


    - understanding how the Internet was developed and how it functions 


Option 


1. Computer Programming 


    - create simple programs in a programming language 


    - describe the purpose of compilers and/or interpreters 


    - create and make use of computer designs or algorithms 


    - write basic input, processing and output instructions 


2. Keyboarding 


    - significantly increase their typing speed 


    - demonstrate proper keyboarding techniques 


3. Presentation Software 


    - Create, manipulate and deliver a presentation 


4. Graphics Applications 


    - edit a digital photograph 


    - create and manipulate a graphic image (Paintbrush, Draw) 


    - differentiate between various bit-mapped and vector- based graphic file formats (BMP, JPG and PNG) 


For a detailed learning outcomes: https://www.bctransferguide.ca/transfer-options/adult-basic-education/past-


abe-guides/ (2022-2023) 
 


Grading System: Developmental Letter Grade Passing Grade: D (50%) 


 
Evaluation Methods: 


Quizzes/Tests/Assig
nments 


50% Portfolio 25% 


Practical Work 10% Project 10% 


Participation 5%   
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Author Recommended Text(s) and/or Resource Materials: 


  Author Title Publisher Year ISBN 


1  
Click here to enter text. 


Click here to enter text. 
Click here to 
enter text. 


Click here to 
enter text. 


Click here to 
enter text. 


Textbooks are subject to change.  Please consult instructor syllabus for current list of textbooks. 


Any supplies required will be indicated in admittance package, program guide and/or instructor syllabus. 


☒ For Information Regarding Course Transfer, visit the BCCAT Transfer Guide at 
http://www.bctransferguide.ca/ 


This Course is Required By other Programs: ☐  Yes  ☒  No   Programs:   


Author Contact Details: 


Author Name:  Kathleen Lewis   Phone:  6209 


Program:  Academic & Vocational   Campus: Fort St. John 


Email: klewis@nlc.bc.ca 


Authorization Signatures: 


Author: ________________           Date: ________________________  


Author Credentials: ________________________   


Dean/Designate:________________________ Date: ________________________ 


 


Education Council Chair: __________________  Date:  ________________________  


Date Last Reviewed/Updated: 23/11/2022 
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Effective Date: September-23 


Course Code: CPST 050 Credits: 0 


Course Title: Provincial Computer Studies: Applications 


Course Description: Using a project focus, students learn computer applications and skills to effectively 


solve problems in academics, work and personal situations. Instruction includes at least two topics: 


information technology, publishing/presentation, advanced spreadsheets, database management, 


networking, programming, graphics, online technologies, and web publishing.  
 


Prerequisite(s):  


“C” or higher in CPST 040 or higher or equivalent; or 


 


”C” or higher in CPST 030 or equivalent and one of  


  - “C” or higher in ENGL 040 or higher  


  - “C” or higher in English 11 or higher or equivalent 


  - Provincial Level Placement on the CCP Assessment of 


English Skills 


Co-requisite(s): None 


Non-Course Prerequisite(s): None Pre- OR Co-requisite(s):  None 


 


Program: Career and College Preparation 


Former Course Code/Equivalent Course(s):  None Cross-Listed Course: None 


Academic/Course Level: Pre-College: Preparatory Precluded Course(s): None 


 


Delivery Mode(s): Breakdown Hours Per Duration Primary 


☐ Face-to-Face Lecture  120.00  


☒ Online Tutorials/Seminar 0.00  


☐ Videoconference Laboratory  0.00  


☐ Teleconference Field Experience/Clinical 0.00  


☐ Computer Based Training (CBT) Shop/Teaching Kitchen 0.00  


 Practicum/Preceptor 0.00  


 Co-op 0.00  


 Other Contact Hours 0.00  


  Total 120.00  
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Detailed Course Content/Topics:  


A computing studies course at the provincial level will consist of a minimum of two from the following categories: 


1. Current Technologies 


2. Publishing  


3. Advanced Spreadsheets 


4. Database Management 


5. Networking 


6. Programming  


7. Graphics 


8. Online Technologies 


9. Web Publishing 


10. Digital Art and Graphics 


Learning Outcomes or Objectives:  


A computing studies course at the provincial level will consist of a minimum of two from the following categories: 


1. Current Technologies 


    - search all facets of the web efficiently (text, images, videos) for material relevant to a specific inquiry 


    - analyze websites critically for value, accuracy, potential malware, and bias 


    - critically evaluate “crowd sourcing” sites as research tools, e.g. opinions on consumer products, travel, health 


issues, political issues 


    - identify privacy & security issues related to social networking and an online presence 


    - effectively communicate with email utilizing: address books, distribution lists, cc: and bcc: fields, attachments, 


effective subject lines, spam control 


    - identify email examples of phishing and other online fraudulent activity 


    - use folder (directory) management techniques for computer files, email, etc. 


    - compare and contrast a variety of techniques, hardware and software that can be used to back-up computer 


data 


    - describe the importance of operating system and driver patches, and the processes by which these patches are 


downloaded and installed 


    - describe anti-virus and anti-malware software, virus and malware risks, scheduled scans and automatic updates 


2. Publishing  


    - organize and present a variety of text, graphic and other data following appropriate design and layout 


procedures 


    - use templates, “wizards” and/or other productivity tools 


    - merge documents and integrate tables, charts and graphics 


    - describe the various file formats used for text, graphics and publication files 


    - to change file formats where possible 


    - create, modify, and manipulate digital graphic images (e.g. scan, draw, paint) 


    - retrieve a graphic/animation/sound file 


    - apply correct typographic principles involving font selection, point size, justification, kerning, bullets, and 


headers/footers 


    - generate cross references, footnotes, indexes and tables of contents 
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3. Advanced Spreadsheets 


    - enter, format, and edit data 


    - use and write formulas 


    - create and modify charts 


    - create reports 


    - manage and analyze data 


    - create macros or use a programming language to customize a spreadsheet 


    - design a spreadsheet to analyze, interpret, and project outcomes in an applied situation 


4. Database Management 


    - design and create flat file and relational databases 


    - maintain and modify the structure of existing databases 


    - correctly formulate queries 


    - create and edit forms 


    - create and edit reports 


    - explain various social and ethical issues involving databases 


5. Networking 


    - state advantages and disadvantages of using networks 


    - describe different network configurations (LAN, WAN, etc.) 


    - describe and diagram different network topologies (point-to-point, star, bus, etc.) 


    - describe the advantages and disadvantages of different network data transmission media (twisted pair, coaxial 


cable, optical fiber, and wireless) 


    - list and describe common network operating systems and network protocols 


    - describe various server models, including file servers and client/server systems 


    - list Internet/intranet similarities and differences 


    - describe management issues, including traffic analysis and security 


6. Programming* 


The Programming option must not be considered as equivalent to or as 


a replacement for the Computer Science course articulated at the provincial level. 


    - test, debug, and modify program code 


    - define data types and assign meaningful identifiers to constants and variables 


    - use input statements to access the keyboard and use output statements to display text and graphics 


    - use conditional expressions to alter program flow 


    - use iteration structures to create loops 


    - write simple procedures 


    - write programs to demonstrate mathematical processing and simple character and graphic manipulations 


7. Graphics 


    - acquire images using a scanner 


    - operate a digital camera and/or camcorder 


    - describe important specifications of a digital camera, including megapixels, optical zoom and digital zoom 


    - transfer digital pictures to a computer 


    - change the resolution of a digital image 


    - change the aspect ratio of a digital image 
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    - identify various graphic file formats and perform conversions from one type to another 


    - crop, resize, and rotate a digital image 


    - convert a colour image to a greyscale image 


    - adjust brightness and contrast of a digital photograph 


    - apply a variety of filter effects to a digital photograph 


8. Online Technologies 


    - develop an online electronic portfolio which contains projects that demonstrate proficiency with computer 


software 


    - describe the concept of cloud computing, and utilize cloud-based applications such as: word processing, 


spreadsheets, online collaboration, photo-editing, online storage 


    - utilize electronic means for time and calendar management, task (to do) lists, user ID management, notes and 


bookmark (favourite) synchronization 


    - create and publish a blog entry, which includes text, pictures, and hyperlinks 


    - add and update an entry on a wiki 


    - create and publish an online video 


    - describe software that can be used to remotely access another computer 


    - describe the process for setting up a home wireless network, configuring encryption, and having computers 


connect to the network. Connect to wireless networks in other locations 


    - describe the benefits of Bluetooth technology, examples of Bluetooth devices, and Bluetooth setup procedures 


    - compare and contrast various mobile computing technologies 


9. Web Publishing 


    - create web pages using both a WYSIWYG editor and an HTML editor to present text, graphics and other data 


using appropriate design and layout 


    - use fonts, font sizes, headings, justification and tables in a web page appropriately 


    - recognize the various file formats used for text, graphics, sound, and animation 


    - create, modify, and manipulate graphic images (e.g. resize, compress, crop, change format) 


    - locate and retrieve files (graphics, animations, sounds) from the Internet 


    - explain the implications of copyright copy-left (e.g. GNU GPL, Creative Commons, etc.) 


    - create hyperlinks on text and graphics 


    - create internal (relative) and external (absolute) hyperlinks in a web page 


    - create a navigation scheme to move between web pages on a web site 


    - use accessibility features (e.g. alt text) 


    - use meta tags (e.g. description, keywords, title) 


Optional: 


    - use JavaScript in web pages 


    - use Cascading Style Sheets (CSS) 


    - use templates, wizards, and other productivity tools in the creation of web pages 


    - create an image map 


10. Digital Art and Graphics 


    - create basic digital shapes 


    - describe the difference between bitmap and vector images 


    - select, move, and align objects 
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    - transform objects, including rotation, scaling, and reflecting 


    - create and format graphic text 


    - position text on a path 


    - create colours and gradients 


    - apply colours and gradients to text and other digital objects 


    - draw straight and curved lines 


    - trace a scanned object or digital photograph 


    - create and manipulate layers 


 


For a detailed learning outcomes: https://www.bctransferguide.ca/transfer-options/adult-basic-education/past-


abe-guides/ (2022-2023) 
 


Grading System: Developmental Letter Grade Passing Grade: D (50%) 


 
Evaluation Methods: 


Quizzes/Tests/Assig
nments 


35% Project 30% 


Practical Work 30% Participation 5% 


 


Author Recommended Text(s) and/or Resource Materials: 


  Author Title Publisher Year ISBN 


1  
Logitell NLC Provincial 


Computer studies 


Click here to 
enter text. 


Click here to 
enter text. 


Click here to 
enter text. 


Textbooks are subject to change.  Please consult instructor syllabus for current list of textbooks. 
Any supplies required will be indicated in admittance package, program guide and/or instructor syllabus. 


☒ For Information Regarding Course Transfer, visit the BCCAT Transfer Guide at 
http://www.bctransferguide.ca/ 


This Course is Required By other Programs: ☐  Yes  ☒  No   Programs:   


Author Contact Details: 


Author Name:  Kathleen Lewis   Phone:  6209 


Program:  Academic & Vocational   Campus: Fort St. John 


Email: klewis@nlc.bc.ca 


Authorization Signatures: 


Author: ________________           Date:  __________________   


Author Credentials: __________________    


Dean/Designate: __________________   Date: __________________  


Education Council Chair: __________________  Date:  __________________   


Date Last Reviewed/Updated: 23/11/2022 



http://www.bctransferguide.ca/
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Effective Date: September-23 


Course Code: EDCP 050 Credits: 0 


Course Title: Provincial Career and Personal Planning 


Course Description: EDCP develops learning skills, study strategies, and self-awareness necessary for 


students to experience success as life-long learners. This course prepares adult learners with life and 


employment readiness skills that assist them in pursuing individual occupational and educational goals 


within a changing and diverse world. 
 


Prerequisite(s): One of 


-“C” or higher in ENGL 040 or higher 


-“C” or higher in English 11 or higher or equivalent 


-Provincial Level Placement or higher on the CCP 


Assessment of English Skills 


Co-requisite(s): None 


Non-Course Prerequisite(s): None Pre- OR Co-requisite(s):  None 


 


Program: Career and College Preparation 


Former Course Code/Equivalent Course(s):  None Cross-Listed Course: None 


Academic/Course Level: Pre-College: Preparatory Precluded Course(s): None 


 


Delivery Mode(s): Breakdown Hours Per Duration Primary 


☐ Face-to-Face Lecture  120.00  


☒ Online Tutorials/Seminar 0.00  


☐ Videoconference Laboratory  0.00  


☐ Teleconference Field Experience/Clinical 0.00  


☐ Computer Based Training (CBT) Shop/Teaching Kitchen 0.00  


 Practicum/Preceptor 0.00  


 Co-op 0.00  


 Other Contact Hours 0.00  


  Total 120.00  
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Detailed Course Content/Topics:  


Education and Career Planning involves the development of a broad range of foundation skills.  


1. Communication Skills 


2. Education and Career Exploration Skills 


3. Study Skills 


4. Personal Awareness Skills 


5. Interpersonal Skills 


6. Living Skills 


7. Job Search 


8. Work/Training Experience 


9. Career Management 


Of the nine skill areas listed, 1 and 2 are considered mandatory, as well as five of the remaining seven. All outcomes 


listed in the two mandatory skills areas must be met. 


Learning Outcomes or Objectives:  


Mandatory Skills  


1. Communication Skills  


- identify and practice active listening skills in a variety of situations  


- demonstrate a knowledge of the range of effective speaking strategies  


- extract, assess and exchange information using visual and electronic media  


- recognize diverse cultural styles of communication  


- identify and interpret non-verbal communication  


- develop and apply effective writing processes in a variety of contexts  


- develop self-awareness of personal qualities, values, interests and abilities  


- apply critical thinking skills  


2. Education and Career Exploration Skills 


- analyze current labour market and future trends  


- investigate and develop a personal network  


- undertake occupational and educational research  


- identify available funding supports  


- apply personal values, strengths, skills and interests to optional career paths  


- recognize entrepreneurial options  


- investigate and utilize work-related community resources  


- familiarize themselves with student support services  


- use a fluid process of goal setting for educational and career planning  


Additional Skills (complete 5 of 7)  


3. Study Skills  


- recognize how personal learning style affects perception and processing information  


- develop strategies to effectively work in all learning styles  


- identify and practice active reading skills necessary to gather information  


- develop and apply effective note-taking strategies  


- identify strategies for effective time management  
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- identify and use a variety of memory techniques and strategies  


- perform tasks in word processing  


- describe student responsibilities in a college environment  


- increase their understanding of the value of lifelong learning  


- develop and apply effective test taking strategies  


4. Personal Awareness Skills  


- recognize that self-esteem is a lifelong process  


- recognize personal feelings and their influence  


- employ strategies to deal with anger  


- assess and manage stress  


- analyze and utilize time management strategies  


- explore and connect personal assumptions with behaviour  


- clarify personal values and their impact on choices  


- create awareness of the spiritual, physical, intellectual and emotional dimensions of self 


5. Interpersonal Skills  


- examine group process and practice the skills necessary for successful group experiences  


- review problem solving models and develop group decision making strategies  


- research and use the various methods of conflict resolution and demonstrate their use  


- clarify the definition of assertiveness and implement successful techniques  


- analyze the reasons for bias and develop the ability to recognize it in everyday situations  


- identify issues around all forms of prejudice and practice non-discriminatory interpersonal skills  


- investigate the various types of relationships and interaction they have with others  


- identify methods of developing positive relationships, including effective communication techniques  


- examine the diversity of relationships and cultures in Canadian society  


6. Living Skills  


- design and implement a personal budget  


- formulate financial planning for the future  


- investigate nutrition and impact on personal health  


- assess personal wellness  


- investigate and utilize community resources  


- strengthen personal support system and advocacy options  


- examine the impact of lifestyles choices  


- explore techniques for being an effective consumer  


7. Job Search  


- identify and plan the major steps of the job search process  


- develop effective interview strategies  


- develop and maintain job search networks  


- create effective resume and cover letter  


8. Work/Training Experience  


- gain exposure to a work or training situation  


- demonstrate appropriate work habits  


- gather information about vocational choices  







 
COURSE OUTLINE 


 


 


 


Page 4 of 5 
 


- demonstrate interpersonal skills with coworkers and supervisors  


- identify work adjustment needs and strategies for success  


- explore and/or participate in required industry training certificates  


9. Career Management  


- examine labour/union negotiation and human rights  


- review Labour Standards Act  


- investigate entrepreneurial options  


- develop strategies preparing for career transition  


- develop strategies and attitudes to maintain employment  


- identify workplace ethics 


 


For a detailed learning outcomes: https://www.bctransferguide.ca/transfer-options/adult-basic-education/past-


abe-guides/ (2022-2023) 
 


Grading System: Developmental Letter Grade Passing Grade: D (50%) 


 
Evaluation Methods: 


Quizzes/Tests/Assig
nments 


60% Participation 20% 


Portfolio 20%   


 


Author Recommended Text(s) and/or Resource Materials: 


  Author Title Publisher Year ISBN 


1  
Click here to enter text. 


Click here to enter text. 
Click here to 
enter text. 


Click here to 
enter text. 


Click here to 
enter text. 


Textbooks are subject to change.  Please consult instructor syllabus for current list of textbooks. 


Any supplies required will be indicated in admittance package, program guide and/or instructor syllabus. 


☒ For Information Regarding Course Transfer, visit the BCCAT Transfer Guide at 
http://www.bctransferguide.ca/ 


This Course is Required By other Programs: ☐  Yes  ☒  No   Programs:   
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Author Contact Details: 


Author Name:  Kathleen Lewis   Phone: 6209 


Program:  Academic & Vocational   Campus: Fort St. John 


Email: klewis@nlc.bc.ca 


Authorization Signatures: 


Author: ________________           Date: _______________________    


Author Credentials: _______________________   


Dean/Designate:________________________ Date: _______________________ 


 


Education Council Chair: __________________  Date:  _______________________  


Date Last Reviewed/Updated: 23/11/2022 
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Effective Date: September-23 


Course Code: PHYS 040 Credits: 0 


Course Title: Advanced Physics 


Course Description: Physics 040 introduces physical laws governing motion, forces, waves, energy and 


electricity. This course uses geometry, algebra, graphs, and vectors to describe physical phenomena. It 


also emphasizes conceptual understanding rather than numerical computation. In addition, the course's 


laboratory experiments illustrate physical laws and develop measurement and data analysis skills. This 


course is equivalent to Physics 11. 
 


Prerequisite(s):  


i.“C“ or higher in SCIE 030 or Science 10 or equivalent 


ii. And one of 


- “C“ or higher in MATH 040 or higher 


- “C“ or higher in Foundations of Math 11 or Pre-


calculus 11 or higher or equivalent 


- Provincial Level Placement or higher on the CCP 


Assessment of Math Skills 


Co-requisite(s): None 


Non-Course Prerequisite(s): None Pre- OR Co-requisite(s):  None 


 


Program: Career and College Preparation 


Former Course Code/Equivalent Course(s):  None Cross-Listed Course: None 


Academic/Course Level: Pre-College: Preparatory Precluded Course(s): None 


 


Delivery Mode(s): Breakdown Hours Per Duration Primary 


☒ Face-to-Face Lecture  90.00  


☐ Online Tutorials/Seminar 0.00  


☒ Videoconference Laboratory  30.00  


☐ Teleconference Field Experience/Clinical 0.00  


☐ Computer Based Training (CBT) Shop/Teaching Kitchen 0.00  


 Practicum/Preceptor 0.00  


 Co-op 0.00  


 Other Contact Hours 0.00  


  Total 120.00  
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Detailed Course Content/Topics:  


A. Measurement 


B. Kinematics 


C. Dynamics 


D. Electricity 


E. Heat 


F. Waves and Optics 


Laboratories: There should be one laboratory from each topic and a minimum of seven laboratories 


Learning Outcomes or Objectives:  


A. Measurement 


   - Solve problems involving SI units 


   - Maintain the correct number of significant numbers in calculations 


   - Use uncertainties in measurement 


   - Define vector and scalar quantities 


B. Kinematics 


   - Use the language and concepts of kinematics to describe motion 


   - Analyze and solve kinematics in one dimension 


   - Construct and interpret displacement versus time curves 


   - Construct and interpret velocity versus time graphs 


   - Solve problems involving uniform acceleration 


C. Dynamics 


   - Use the language and concepts of dynamics to describe forces and energy 


   - Analyze and solve dynamics in one dimension using free body diagrams 


   - Apply Newton’s laws of motion in one dimension 


   - Solve problems involving: 


          -Friction forces 


          -Gravity forces including Newton’s Law of Universal Gravitation 


   - Analyze and solve problems in kinetic and potential energy 


   - Analyze and solve problems in energy conservation 


   - Solve problems involving work and power 


   - Solve problems involving impulse and conservation of momentum in one dimension. 


D. Electricity 


   - Use the language and concepts of electricity to describe electrical phenomena 


   - Analyze and solve problems using Coulomb’s law 


   - Analyze and solve problems involving Ohm’s law 


   - Define and distinguish between electric potential difference, resistance and current 


   - Solve simple DC resistance problems involving series, parallel and combination circuits 


E. Heat 


   - Use the language and concepts of thermodynamics to describe the transfer of heat energy 


   - Define and distinguish between temperature, heat energy and specific heat capacity 


   - Analyze and solve problems in heat energy 
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   - Demonstrate an understanding of the different mechanisms of heat transfer 


F. Waves and Optics 


   - Use the language of physics to describe wave phenomena 


   - Define and distinguish between amplitude, wavelength, frequency, wave speed and period 


   - Analyze and solve problems involving wave phenomena including refraction, reflection and total internal 


reflection 


   - Describe various wave phenomena and the conditions which produce them 


   - Solve problems involving lens equation and mirror equation 


   - Construct ray diagrams for mirrors and lenses 


Options: 


The following topics may be useful to students going on to further physics courses: Atomic and nuclear physics; 


Modern physics 


Laboratories: 


There should be one laboratory from each topic and a minimum of seven laboratories. 


Laboratory skills must include: 


  - Collecting data through observation: 


                - Record a measurement to the appropriate level of precision 


               - Recognize that all measured values have an uncertainty 


  - Constructing graphs: 


         - Choose appropriate scales 


         - Determine line of best fit 


         - Label correctly 


  - Drawing conclusions from observations and data: 


             - Identify and discuss sources of error 


            - Calculate and interpret the slope of a line 


            - Relate conclusion to objectives 


   - Calculating experimental error: 


           - Determine % error and % difference where appropriate 


  - Completing formal lab reports 


 


For a detailed learning outcomes: https://www.bctransferguide.ca/transfer-options/adult-basic-education/past-


abe-guides/ (2022-2023) 
 


Grading System: Developmental Letter Grade Passing Grade: D (50%) 


 
Evaluation Methods: 


Final Exam 20% Midterm Exam(s) 20% 


Quizzes/Tests/Assig
nments 


35% Practical Work 20% 


Participation 5%   
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Author Recommended Text(s) and/or Resource Materials: 


  Author Title Publisher Year ISBN 


1  
MacLaughlin Student Notes and 


Problems: Physics 
Advanced Level 


Castlerock 
Research 
Corporation 


2019 9781770446
885 


Textbooks are subject to change.  Please consult instructor syllabus for current list of textbooks. 


Any supplies required will be indicated in admittance package, program guide and/or instructor syllabus. 


☒ For Information Regarding Course Transfer, visit the BCCAT Transfer Guide at 
http://www.bctransferguide.ca/ 


This Course is Required By other Programs: ☐  Yes  ☒  No   Programs:   


Author Contact Details: 


Author Name:  Kathleen Lewis   Phone:  6209 


Program:  Academic & Vocational   Campus: Fort St. John 


Email: klewis@nlc.bc.ca 


Authorization Signatures: 


Author: ________________           Date: ________________________  


Author Credentials: ________________________   


Dean/Designate:________________________ Date: ________________________ 


 


Education Council Chair: __________________  Date:  ________________________  


Date Last Reviewed/Updated: 23/11/2022 
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Effective Date: September-23 


Course Code: PHYS 050 Credits: 0 


Course Title: Provincial Physics 


Course Description: Physics 050 extends the introductory study of physical laws and concentrates on 


governing motion and forces to two dimensions. It also looks at electrostatics and electromagnetism. It 


uses mathematics to describe physical phenomena, with extensive use of vectors and trigonometry. In 


addition, the course's laboratory experiments enhance the understanding of physical  concepts and develop 


skills in planning, performing, and analyzing experiments. This course is equivalent to Physics 12.  
 


Prerequisite(s):  


i.“C“ or higher in PHYS 040 or Physics 11 or equivalent 


ii. And one of 


- “C“ or higher in MATH 040 or higher 


- “C“ or higher in Foundations of Math 11 or Pre-


calculus 11 or higher or equivalent 


- Provincial Level Placement or higher on the CCP 


Assessment of Math Skills 


Co-requisite(s): None 


Non-Course Prerequisite(s): None Pre- OR Co-requisite(s):  None 
 


Program: Career and College Preparation 


Former Course Code/Equivalent Course(s):  None Cross-Listed Course: None 


Academic/Course Level: Pre-College: Preparatory Precluded Course(s): None 


 


Delivery Mode(s): Breakdown Hours Per Duration Primary 


☒ Face-to-Face Lecture  90.00  


☐ Online Tutorials/Seminar 0.00  


☒ Videoconference Laboratory  30.00  


☐ Teleconference Field Experience/Clinical 0.00  


☐ Computer Based Training (CBT) Shop/Teaching Kitchen 0.00  


 Practicum/Preceptor 0.00  


 Co-op 0.00  


 Other Contact Hours 0.00  


  Total 120.00  
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Detailed Course Content/Topics:  


A. Measurement & Mathematics Skills 


B. Kinematics in Two Dimensions 


C. Dynamics in Two Dimensions 


C. Electrostatics 


D. Electromagnetism 


Laboratories: There should be one laboratory from each topic and a minimum of seven laboratories 


Learning Outcomes or Objectives:  


A. Measurement & Mathematics Skills 


  - Review problems involving SI units, significant figures and uncertainties in measurement. 


  - Resolve, add and subtract vectors using trigonometry 


B. Kinematics in Two Dimensions 


  - Use the language and concepts of kinematics to describe motion in two dimensions 


  - Analyze and solve kinematics in two dimensions 


C. Dynamics in Two Dimensions 


  - Use the language and concepts of dynamics to describe forces, energy and momentum 


  - Analyze and solve dynamics in two dimensions using free body diagrams: 


         - Newton’s Laws 


         - Torque, Translational and Rotational Equilibrium 


         - Momentum Energy 


        - Conservation 


        - Uniform circular motion 


C. Electrostatics 


  - Use the language and concepts of physics to describe electrostatic phenomena 


  - Analyze and solve electrostatic forces and electric fields in two dimensions 


  - Analyze and solve electric potential and electric potential energy 


D. Electromagnetism 


  - Use the language and concepts of physics to describe electromagnetic phenomena 


  - Analyze and solve problems involving magnetic forces and magnetic fields in two dimensions 


  - Analyze and solve problems involving electromagnetic induction; includes Faraday’s law and Lenz’s law 


  - Describe devices that operate using electromagnetic induction 


Options: 


The following topics may be useful to students going on to further physics courses: AC circuits; Astronomy; 


Electronics; Fluids; Kirchhoff’s laws; Nuclear physics; Quantum physics; Relativity 


Laboratories: 


There should be one laboratory from each topic and a minimum of seven laboratories. 


Laboratory skills must include: 


- Collecting data through observation: 


          - Record a measurement to the appropriate level of precision 


          - Recognize that all measured values have an uncertainty 


- Constructing graphs: 
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          - Choose appropriate scales 


         - Determine line of best fit 


         - Label correctly 


- Drawing conclusions from observations and data: 


         - Identify and discuss sources of error 


        - Calculate and interpret the slope of a line 


        - Relate conclusion to objectives 


- Calculating experimental error: 


       - Determine % error and % difference where appropriate 


- Writing formal laboratory reports 


- Participate in experimental design 


 


For a detailed learning outcomes: https://www.bctransferguide.ca/transfer-options/adult-basic-education/past-


abe-guides/ (2022-2023) 
 


Grading System: Developmental Letter Grade Passing Grade: D (50%) 


 
Evaluation Methods: 


Final Exam 20% Midterm Exam(s) 20% 


Quizzes/Tests/Assig
nments 


35% Practical Work 20% 


Participation 5%   


 


Author Recommended Text(s) and/or Resource Materials: 


  Author Title Publisher Year ISBN 


1  
Cookson Student Notes and 


Problems: Physics 
Provincial Level 


Castlerock 
Research 
Corporation 


2010 9781770442
078 


Textbooks are subject to change.  Please consult instructor syllabus for current list of textbooks. 


Any supplies required will be indicated in admittance package, program guide and/or instructor syllabus. 


☒ For Information Regarding Course Transfer, visit the BCCAT Transfer Guide at 
http://www.bctransferguide.ca/ 


This Course is Required By other Programs: ☐  Yes  ☒  No   Programs:   
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Author Contact Details: 


Author Name:  Kathleen Lewis   Phone:  6209 


Program:  Academic & Vocational   Campus: Fort St. John 


Email: klewis@nlc.bc.ca 


Authorization Signatures: 


 


Author: ________________           Date:  _______________________  


Author Credentials: _______________________   


Dean/Designate:________________________ Date: _______________________ 


 


Education Council Chair: __________________  Date:  _______________________  


Date Last Reviewed/Updated: 23/11/2022 
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Effective Date: September-23 


Course Code: SCIE 030 Credits: 0 


Course Title: Intermediate Science 


Course Description: The goals of Intermediate Science are twofold: to introduce the learner to the methods 


by which scientific knowledge is gained and organized and to expose the learner to the three major areas of 


scientific study - biology, chemistry, and physics. Simple experiments will give the learner opportunities to 


learn through practical experience. This course is equivalent to Science 10.  
 


Prerequisite(s):  


i. One of 


- “C“ or higher in ENGL 026 or higher 


- “C“ or higher in English 9 or higher or equivalent 


- Intermediate Level Placement or higher on the CCP 


Assessment of English Skills 


ii. And one of 


- “C“ or higher in MATH 026 or higher 


- “C“ or higher in Math 9 or higher or equivalent 


- Intermediate Level Placement or higher on the CCP 


Assessment of Math Skills 


Co-requisite(s): None 


Non-Course Prerequisite(s): None Pre- OR Co-requisite(s):  None 


 


Program: Career and College Preparation 


Former Course Code/Equivalent Course(s):  None Cross-Listed Course: None 


Academic/Course Level: Pre-College: Preparatory Precluded Course(s): None 


 


Delivery Mode(s): Breakdown Hours Per Duration Primary 


☐ Face-to-Face Lecture  120.00  


☒ Online Tutorials/Seminar 0.00  


☐ Videoconference Laboratory  0.00  


☐ Teleconference Field Experience/Clinical 0.00  


☐ Computer Based Training (CBT) Shop/Teaching Kitchen 0.00  


 Practicum/Preceptor 0.00  


 Co-op 0.00  
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 Other Contact Hours 0.00  


  Total 120.00  
    


Detailed Course Content/Topics:  


A. Introductory Science 


B. Human Biology 


C. Chemistry 


D. Physics 


E. The fifth unit May be chosen from the above or from other topics such as disease, drugs, chemical reactions and 


equations, weather, astronomy, earth science, environmental issues, etc. 


Learning Outcomes or Objectives:  


At least 5 units are required including one from each of the topics A,B,C and D. A minimum of 1 lab or activity from 


each of topics A, B, C, and D must be included. Additional units may be added as desired. The following are outlines 


of suitable units. 


A. Introductory Science 


     - Define science and its limits 


     - Explain and use the scientific method 


     - Demonstrate the skills and techniques of science (experimental design, use of tables, graphs and calculations) 


     - Use appropriate instruments to make measurements 


     - Solve problems using SI units 


     - Relate Science and Technology to our modern world 


B. Human Biology 


Explain the importance of and inter-dependence between biological systems as covered in 


one of the following units: 


1. Nutrition 


     - Describe the energy needs of the body 


     - Identify nutrients needed by the body 


     - Plan a healthy diet 


     - Identify special foods and diets 


     - Describe worldwide food needs 


2. Human Biology 


     - Identify the parts of the skeletal and muscular systems 


     - Explain the function of blood and trace its circulation 


     - Identify the parts and functions of the respiratory system 


     - Describe the digestive system and the function of the digestive organs 


     - Identify the parts of the nervous system 


(This topic may be substituted for one of the above: identify and explain the 


reproductive system) 


3 . The Cell 


     - Identify the parts of the microscope and demonstrate its use. 


     - Explain the theory, structure and function of the cell 
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     - Describe cellular processes 


     - Define cell division 


     - Diagram cell organization 


C. Chemistry 


     - To acquire a general understanding of the structure of matter and the organization of the Periodic Table 


     - Describe the different states of matter 


     - Describe how matter is organized into elements, compounds and mixtures 


     - Identify the subatomic components of atoms 


     - Use the periodic table to determine the properties of elements and their characteristic behaviours 


     - Describe the organization of the periodic table 


     - Categorize compounds as ionic or covalent 


     - Name a simple compounds from its formula 


     - Write the formula for a simple compound 


D. Physics 


Do one of the following: 


1. Machines 


     - Define force and work 


     - Apply the concept of work to simple machines to solve quantitative problems 


     - Solve problems involving simple machines, levers, inclined planes, wedges, pulleys, wheels and axles 


     - Solve problems involving other machines: gears, pulley systems, hydraulic systems 


2. Energy 


     - Define basic concepts: force, work, energy, conservation law, power 


     - Distinguish between forms of energy 


     - Solve quantitative problems involving thermal energy 


     - Solve quantitative problems involving electrical energy 


     - Solve quantitative problems involving conservation of energy 


3. Electrical Circuits 


     - Distinguish between AC and DC circuits 


     - Choose and use appropriate instruments to measure voltage and current 


     - Solve quantitative problems involving Ohm’s Law 


     - Solve quantitative problems involving circuits 


     - Explain the use of switches, fuses, and other components of an electrical circuit 


     - Demonstrate appropriate safety precautions 


4. Motion in one dimension 


     - Solve quantitative problems involving velocity 


     - Solve quantitative problems involving acceleration 


E. The fifth unit 


May be chosen from the above or from other topics such as disease, drugs, chemical reactions and equations, 


weather, astronomy, earth science, environmental issues, etc. 


All Intermediate General Science courses must include experiment and/or field time of at least 


10% of the total time. Experiment and/or field exercises should be relevant to the selected units and emphasize 


those techniques and skills appropriate for this level of course. 
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For a detailed learning outcomes: https://www.bctransferguide.ca/transfer-options/adult-basic-education/past-


abe-guides/ (2022-2023) 
 


Grading System: Developmental Letter Grade Passing Grade: D (50%) 


 
Evaluation Methods: 


Final Exam 20% Practical Work 15% 


Quizzes/Tests/Assig
nments 


65%   


 


Author Recommended Text(s) and/or Resource Materials: 


  Author Title Publisher Year ISBN 


1  
Click here to enter text. 


Click here to enter text. 
Click here to 
enter text. 


Click here to 
enter text. 


Click here to 
enter text. 


Textbooks are subject to change.  Please consult instructor syllabus for current list of textbooks. 


Any supplies required will be indicated in admittance package, program guide and/or instructor syllabus. 


☒ For Information Regarding Course Transfer, visit the BCCAT Transfer Guide at 
http://www.bctransferguide.ca/ 


This Course is Required By other Programs: ☐  Yes  ☒  No   Programs:   


Author Contact Details: 


Author Name:  Kathleen Lewis   Phone:  6209 


Program:  Academic & Vocational   Campus: Fort St. John 


Email: klewis@nlc.bc.ca 


Authorization Signatures: 


Author: ________________           Date: _______________________  


Author Credentials: _______________________   


Dean/Designate:________________________ Date: _______________________ 


 


Education Council Chair: __________________  Date:  _______________________  


Date Last Reviewed/Updated: 23/11/2022 



http://www.bctransferguide.ca/
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Effective Date: November-22 


Course Code: WFTR-WL01 Credits: 0 


Course Title: TSBC Certified Class IT: Level 1-2 Welder 3 Plate Test 


Course Description: TSBC certified IT Class: Level 1-2 Welder 3 Plate Test. This is Pressure Welding with backing 
only and has a 2 year expiry. Materials included in the test cost.  
Testing is completed by third party agency. By registering students confirm that NLC may share all applicable 
information with them to allow for testing and certification.  
 


Prerequisite(s): None Co-requisite(s): None 


Non-Course Prerequisite(s): Active Level 1 or 2 
Apprentice 


Pre- OR Co-requisite(s):  None 


 


Program: Workforce Training 


Former Course Code/Equivalent Course(s):  None Cross-Listed Course: None 


Academic/Course Level: Continuing Education (WFTR): 
Skills 


Precluded Course(s): None 


 


Delivery Mode(s): Breakdown Hours Per Duration Primary 


☒ Face-to-Face Lecture  0.00  
☐ Online Tutorials/Seminar 0.00  
☐ Videoconference Laboratory  0.00  
☐ Teleconference Field Experience/Clinical 0.00  
☐ Computer Based Training (CBT) Shop/Teaching Kitchen 6.00  
 Practicum/Preceptor 0.00  
 Co-op 0.00  
 Other Contact Hours 0.00  
  Total 6.00  
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Detailed Course Content/Topics: Welder Apprentices will practice welds in a full-service facility under the tutelage 
of a Red Seal Welder in accordance with test conditions prior to their scheduled test date. Course cost includes 
practice time, materials to a six-plate max, and the applicable test.  


Learning Outcomes or Objectives: TSBC Class IT: Level1/2 Welder, 3 plate test practice and certification. 
 


Grading System: Pass/Fail Passing Grade: As required by the TSBC 


 
Evaluation Methods: 
Other 100%   


 


Author Recommended Text(s) and/or Resource Materials: 
  Author Title Publisher Year ISBN 


1  
Click here to enter text. 


Click here to enter text. 
Click here to 
enter text. 


Click here to 
enter text. 


Click here to 
enter text. 


Textbooks are subject to change.  Please consult instructor syllabus for current list of textbooks. 
Any supplies required will be indicated in admittance package, program guide and/or instructor syllabus. 


☐ For Information Regarding Course Transfer, visit the BCCAT Transfer Guide at 
http://www.bctransferguide.ca/ 


This Course is Required By other Programs: ☐  Yes  ☒  No   Programs:   


Author Contact Details: 
Author Name:  Leo Manning   Phone: 250-784-7560 
Program:  Welding    Campus: Dawson Creek 
Email: lmanning@nlc.bc.ca 


Authorization Signatures: 
Author: ________________           Date:  _______________________  
Author Credentials: _______________________   


Dean/Designate:________________________ Date: _______________________ 


 


Education Council Chair: __________________  Date:  _______________________  
Date Last Reviewed/Updated: 23/11/2022 
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Effective Date: November-22 


Course Code: WFTR-WL02 Credits: 0 


Course Title: TSBC Certified Class IT Test: Level 1-2 Welder 3 Plate Test with Practice 


Course Description: This course will provide the learner with 4 days of practice time which includes booth access, 
supplies and materials up to six plates. The refresher period will allow for supervised practice sessions with an 
instructor prior to attempting the TSBC certified IT Class: Level 1-2 Welder 3 Plate Test. This is Pressure Welding 
with backing only and has a 2 year expiry.  
Testing is completed by third party agency. By registering students confirm that NLC may share all applicable 
information with them to allow for testing and certification.  
 


Prerequisite(s): None Co-requisite(s): None 


Non-Course Prerequisite(s): Active Level 1 or 2 
Apprentice 


Pre- OR Co-requisite(s):  None 


 


Program:  Workforce Training 


Former Course Code/Equivalent Course(s):  None Cross-Listed Course: None 


Academic/Course Level: Continuing Education (WFTR): 
Skills 


Precluded Course(s): None 


 


Delivery Mode(s): Breakdown Hours Per Duration Primary 


☒ Face-to-Face Lecture  0.00  
☐ Online Tutorials/Seminar 0.00  
☐ Videoconference Laboratory  0.00  
☐ Teleconference Field Experience/Clinical 0.00  
☐ Computer Based Training (CBT) Shop/Teaching Kitchen 30.00  
 Practicum/Preceptor 0.00  
 Co-op 0.00  
 Other Contact Hours 0.00  
  Total 30.00  
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Detailed Course Content/Topics: Welder Apprentices will practice welds in a full-service facility under the tutelage 
of a Red Seal Welder in accordance with test conditions prior to the their scheduled test date. Course cost includes 
practice time, materials to a six-plate max, and the applicable test.  


Learning Outcomes or Objectives: TSBC Class IT: Level1/2 Welder, 3 plate test practice and certification. 
 


Grading System: Pass/Fail Passing Grade: As required by the TSBC 


 
Evaluation Methods: 
Other 100%   


 


Author Recommended Text(s) and/or Resource Materials: 
  Author Title Publisher Year ISBN 


1  
Click here to enter text. 


Click here to enter text. 
Click here to 
enter text. 


Click here to 
enter text. 


Click here to 
enter text. 


Textbooks are subject to change.  Please consult instructor syllabus for current list of textbooks. 
Any supplies required will be indicated in admittance package, program guide and/or instructor syllabus. 


☐ For Information Regarding Course Transfer, visit the BCCAT Transfer Guide at 
http://www.bctransferguide.ca/ 


This Course is Required By other Programs: ☐  Yes  ☒  No   Programs:   


Author Contact Details: 
Author Name:  Leo Manning   Phone: 250-784-7560 
Program:  Welding    Campus: Dawson Creek 
Email: lmanning@nlc.bc.ca 


Authorization Signatures: 
Author: ________________           Date: ________________________   
Author Credentials: ________________________   


Dean/Designate:________________________ Date: ________________________ 


 


Education Council Chair: __________________  Date:  ________________________  
Date Last Reviewed/Updated: 23/11/2022 
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Effective Date: October-22 


Course Code: ROTO 122 Credits: 0 


Course Title: Eurocopter AS350 Series Airframes 


Course Description: This is a Field Maintenance Course of two weeks duration (60 hours) intended to meet 
industry’s needs for qualified Helicopter Maintenance Engineers to maintain and certify the Eurocopter AS350 
helicopter airframe. 
Most government and industry requirements for recurrent training are also met when attending this course. 
 


Prerequisite(s): None Co-requisite(s): None 


Non-Course Prerequisite(s): An Aircraft Maintenance 
Engineering license or graduation from an acceptable 
Aircraft Maintencance Engineering course. 


Pre- OR Co-requisite(s):  None 


 


Program: Aircraft Maintenance Engineering – Type Training 


Former Course Code/Equivalent Course(s):  None Cross-Listed Course: None 


Academic/Course Level: Continuing Education (WFTR): 
Skills 


Precluded Course(s): None 


 


Delivery Mode(s): Breakdown Hours Per Duration Primary 


☒ Face-to-Face Lecture  42.00  
☐ Online Tutorials/Seminar 0.00  
☐ Videoconference Laboratory  0.00  
☐ Teleconference Field Experience/Clinical 0.00  
☐ Computer Based Training (CBT) Shop/Teaching Kitchen 18.00  
 Practicum/Preceptor 0.00  
 Co-op 0.00  
 Other Contact Hours 0.00  
  Total 60.00  


  
    







 
COURSE OUTLINE 


 
 


 


Page 2 of 3 
 


Detailed Course Content/Topics:  
A.T.A. Chapter Numbering System 
Aircraft model comparisons and metric system explanations 
Type Certificate and Type Approval Data Sheets 
Aircraft presentations 
Locating information in manuals 
Revision of manuals 
Use of Manufacturers’ Operating and Maintenance Manuals 
Use of Manufacturers’ Identification and Service Manuals 
Use of Component Cards and Malfunction Reports 
Airframe structure and substructures 
Landing gear 
Practical - Airframe Structure 
Power transmission to main rotor 
Main rotor shaft 
Practical – Main Rotor Shaft 
Main rotor shaft – swashplate 
Main Rotor Head 
Main Rotor Blades 
Tail rotor transmission system  
Tail rotors 
Practical – Tail rotor drive and pitch change unit 
Tail rotor inspections 
Servo Controls 
Hydraulic Systems 
Practical – Hydraulic Systems 
Rotor control principles 
Rigging and Rotor Systems 
Practical – Rigging of Rotor Systems 
Fuel Systems 
Electrical Systems 
Practical - Electrical Systems 
Instruments and Lighting 
Equipment and Furnishing 
Engine Installation 
Practical – Use of Vibration Analyzing Equipment 
Assemble airframe training aids 


Learning Outcomes or Objectives: Upon completion, students will be able to: 
Locate and interpret the information and instructions found in the various maintenance and repair manuals 
published by the manufacturer and manufacturer’s vendors 
Select and adapt methods of effective maintenance management 
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Identify and recognize routine maintenance and inspection requirements of this helicopter 
Maintain and repair the airframe and various airframe systems of this helicopter, e.g. fuel and rotor systems 
Install and rig the various power plants and their related systems (the Arriel 1, Allison 250, and Lycoming engines 
Identify vibration causes; rectifications and troubleshooting 
Organize and use effective trouble-shooting procedures  
 


Grading System: Percentage Grades Passing Grade: 70% 


 
Evaluation Methods: 
Quizzes/Tests/Assig
nments 


100%    


 


Author Recommended Text(s) and/or Resource Materials: 
  Author Title Publisher Year ISBN 


1  
Click here to enter text. Eurocopter AS 350 


Student Instruction 
Manual 


Click here to 
enter text. 


Click here to 
enter text. 


Click here to 
enter text. 


Textbooks are subject to change.  Please consult instructor syllabus for current list of textbooks. 


Any supplies required will be indicated in admittance package, program guide and/or instructor syllabus. 


☐ For Information Regarding Course Transfer, visit the BCCAT Transfer Guide at 
http://www.bctransferguide.ca/ 


This Course is Required By other Programs: ☐  Yes  ☒  No   Programs:   


Author Contact Details: 
Author Name:  Leo Manning     Phone: _______________________ 
Program:  Aircraft Maintenance Engineering – Type Training Campus: Dawson Creek 
Email: lmanning@nlc.bc.ca 


Authorization Signatures: 
Author: ________________           Date: _______________________  
Author Credentials: _______________________   


Dean/Designate:________________________ Date: _______________________ 


 


Education Council Chair: __________________  Date:  _______________________  
Date Last Reviewed/Updated: 23/11/2022 
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WITHDRAWAL					Policy Number: E-1.14

							Category: Education

							Effective Date: __________

							Approval Process: Section 24

							Approval Date: __________

							Date Last Reviewed: __________
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POLICY



The College believes that students may participate in a course for a limited period of time without risk of academic penalty.  This period is referred to as the withdrawal period, and it provides faculty and students with the opportunity to give and receive feedback in order that students can make an appropriate decision regarding their continuation in a course or withdrawal from it. 




After approximately half the duration of the course has passed, the College believes that the rigour of a course or program can only be maintained if students bear the consequences of their academic efforts.  Students are expected to be cognizant of the consequences if they continue to commit to their studies. 



Withdrawal is recorded permanently on a student’s official transcript.





PURPOSE

 

This policy outlines the process and criteria required for a student to withdraw from a course and establishes standards for determining the withdrawal period.




SCOPE



This policy applies to all transcripted courses offered by Northern Lights College.  





PROCEDURE

Setting the Withdrawal Period



[bookmark: _Int_iB3LrPVR]The withdrawal period will be recommended by the Registrar and approved by Education Council. It starts immediately after the add/drop date of a course has passed.  The last day to withdraw is the first business day after 60% of the instructional period has passed. If there are significant breaks in instruction, the last day to withdraw will be shifted accordingly. 

The withdrawal periods for semester-based courses are included in the Academic Schedule.  For courses not covered by the Academic Schedule, the withdrawal period will be determined by the Registrar during scheduling:



· For courses that are more than seven consecutive calendar days from start date to end date, the last day to withdraw is the first business day after 60% of the instructional period has passed. 


· For courses that are five to seven consecutive calendar days from start date to end date, the withdrawal period will be the end of the fourth calendar day.  



· There is no withdrawal period for courses that are less than five consecutive calendar days in length.



Withdrawal

The student is responsible for notifying the Registrar’s Office that they wish to withdraw during the withdrawal period.  Non-attendance does not constitute withdrawal.  



Students are encouraged to discuss their decision to withdraw with their instructor, chair, and, if appropriate, financial aid, before doing so.





APPEALS PROCEDURE 


This policy is subject to the conditions of appeal as outlined in the STUDENT APPEALS policy (E-2.10). Note that extenuating circumstances should be addressed through Request for Variance.





DEFINITIONS



Academic Penalty - means an official record that decreases a student’s overall academic achievement.

Add/Drop Date - the last day of the Add/Drop Period.

Add/Drop Period - the period of time when a student can either Add (register for) or Drop (remove from) a course and have no record on a transcript.

Business Day - means any day except any Saturday, Sunday, federal legal holiday, or day on which the College is closed

Instructional Period - a period of time in which students are expected to be in attendance 

Non-punitive - not involving or exerting punishment

Registration - an official process, to accept responsibility for payment and the outcome (transcripted grades).

Transcripted - appearing on a transcript

Variance - request for the College to vary its policies

Withdrawal Period – The withdrawal period runs from the start date of the course to the published last day to withdraw. 






STAKEHOLDERS



NLC Students

NLC Staff

NLC Education Council




RELATED POLICIES AND REFERENCES



Evaluating Students

Academic Monitoring

Student Appeals













History 	

	

		Created/Revised/Reviewed

		Date

		Author

		Approved By



		 Created

		November 1980

		

		Education Council



		Revised

		January 2009

		

		Education Council



		Revised

		__________

		Educational Policies Committee

		Education Council









Next Scheduled Review Date



	___________
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NORTHERN LIGHTS COLLEGE  


EDUCATION COUNCIL  
Meeting of October 26, 2022  


Dawson Creek Regional Dial In 
Fort St John Dial In 
Fort Nelson Dial In 


Tumbler Ridge Dial In 


 
Participants:   
Brandon Mackinnon (Faculty At Large) *Vice-Chair 


Aileen Aguirre (Student) 


Mark Andaya (Student) 


Heather Cobbett (Faculty At Large) 
Lynette Forrest (Faculty At Large) 


Morteza Ghadirian (Faculty At Large) 


Darren Giersch (Staff) 


Kathy Handley (Administration) 


Josh Klassen (Faculty At Large) 


Josephine Mata (Student) 


Howard Moody (Faculty At Large) 


Faisal Rashid (Faculty At Large)             


Warren Stokes (Administration) 


Marissa Thola (Faculty At Large) 


Steve Tullao (Student) 


Todd Bondaroff (NLC President & CEO) 
Mike Gilbert (Board Representative) 


Audra Holloway (Recording)  
    
Absent:  Rob-Roy Douglas  Anndra Graff  Bruce McKay 
  Lisa Morin    


           
Guest(s):  Brody Dorer  
     
 


Territorial Acknowledgement: 
Northern Lights College expresses gratitude for the First Nations people of the Cree, Dene, Dane-zaa, 


Kaska, Saulteau, Tse’khene, Tahltan and Tlinglit for sharing their territory with us. 


 
 
1.  Adoption of Agenda 


Agenda was adopted as circulated. 
 
           
2.  Adoption of Minutes, September 22, 2022. 
 


22.10.01 M/S –COBBETT/THOLA 
 Motion: THAT the minutes of September 22, 2022 be adopted as circulated. 


 CARRIED 
 
3.  Action List  


Education Council Process Flowchart – Nothing to report  
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Decision Item(s) 
 
4. Revised Welder-Fabricator Foundation     
 A. Holloway read a statement prepared by Rod Cork for Education Council: 


The ability for students of Welder training to test and certify for additional, externally 


regulated, specialty welding tickets lies within the purview of Technical Safety BC. 


TSBC is busy undergoing several national and provincially mandated changes to their 


standards. Included in this shuffle are these standards around specialty certifications for 


welders. Subsequently 1st year apprentices can no longer apply for and achieve these 


certifications. This language change is to correct our information stream out to students to 


reflect the current provincial standards accurately.  
 


22.10.02 M/S –RASHID/KLASSEN 
Motion: THAT the Education Council approves the revised Program Information and 


Completion Guide for Welder-Fabricator Foundation, effective September 2022, as presented.  


 CARRIED 
5. Revised Welder Foundation      
 A. Holloway read a statement prepared by Rod Cork for Education Council: 


The ability for students of Welder training to test and certify for additional, externally 


regulated, specialty welding tickets lies within the purview of Technical Safety BC. 


TSBC is busy undergoing several national and provincially mandated changes to their 


standards. Included in this shuffle are these standards around specialty certifications for 


welders. Subsequently 1st year apprentices can no longer apply for and achieve these 


certifications. This language change is to correct our information stream out to students to 


reflect the current provincial standards accurately.  
 
 22.10.03 M/S –RASHID/KLASSEN 


Motion: THAT the Education Council approves the revised Program Information and 


Completion Guide for Welder Foundation, effective September 2022, as presented.  


 CARRIED 
 
 
Subcommittee Standing Reports 
 
6. Education Policy Committee 


W. Stokes explained that the committee met last on October 13, 2022 where they 
worked on the Withdrawal policy.  He added that K. Handley would be joining the 
next meeting where they will be working on finalizing the Draft Evaluating Students 
policy. 


 
7. Curriculum Committee 
 A. Holloway read a report from R. Douglas: 


Only items from two programs were reviewed – both altered submissions from the 
September meeting.  This was a quick meeting.  The next one will be on November 8 and 
will have a slightly more ambitious list to cover – so the committee does not get bored. 


 
8. Admissions and Standards Committee 
 A. Holloway explained that the group next meets Thursday, October 27, 2022. 
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Information/Discussion 
 
9. Governance Committee Membership    


B. Mackinnon and W. Stokes gave the group a bit more information about the new 
standing committee.   
 From TOR: 


This committee should be comprised of current members of Education Council:  
• Minimum of one faculty member __________ 
• Minimum of one staff member ___________ 
• Minimum of one administrator ___________ 
• Up to two students ___________ 
• Vice Chair of Education Council *Brandon 
• Assistant to the Education Council (ex-officio) *Audra 
• The Registrar (ex-officio) *Warren 
• The President (ex-officio) *Todd 
The committee must number three or more members. 


Both M. Thola and H. Moody put forward their names for faculty members.  A. 
Holloway asked that anyone with questions (or if they are interested) to please 
email. 


 
10. Education Council 2023 Meeting Dates      
 A. Holloway circulated the Education Council 2023 meeting dates. 
 
 
Welcome to our new students! 


Aileen Aguirre  
Mark Andaya  
Josephine Mata 


Steve Tullao (Student) 


 
 
Adjournment – 1:41 p.m.  
 
 
Next Meeting – November 23, 2022 
(Reminder that there is NO meeting in December) 
 
 


These notes are not officially approved 
until initialed by the Chairperson.  They  
could be subject to amendment. 






image2.emf
Action List Nov 23,  2022.pdf


Action List Nov 23, 2022.pdf


ACTION ITEM LIST 


AS OF: November 23, 2022 
 


Education Council 


Action 
Assigned to & 
Date Assigned 


Follow-Up Action 
Due 
Date 


Status 


Education Council Process 
Flowchart 


W. Stokes 
A. Holloway 


September 2014 


Review current flowcharts, 
provide recommendations 
for improvement  


*awaiting New 
Course Outline 


Process/ 
Procedures 


In Progress 


Policy Subcommittee 


Policy  Date Assigned Follow-Up Action 
Due 
Date 


Status 


E-1.08 Academic Integrity Mar 2021 
Awaiting input from 
consultant 


Dec 2022 
To finalize 


Draft 


E-1.07 Evaluating Students Feb 2022 
Revising ‘Supplemental 
Exams’ area 


Dec 2022 
To finalize 


Draft 


E-1.14 Withdrawal Apr 2017 Final Draft to Stakeholders Dec 2022 In Progress 


E-1.09 Honor List Oct 2017 Review/Revision Jan 2023 In Progress 


Curriculum/Syllabus Project Jan 2019 To begin review of project  To Start 


E-2.10 Student Appeals 
(“Academic Appeal”) 


Oct 2021 Tabled- awaiting guidance  Tabled 


E-1.01 Academic Appeal 
(“Grade Appeal”) 


Oct 2021 Tabled- awaiting guidance  Tabled 


E-1.11 Student Field Trips May 2020 
Email sent regarding 
possible collaboration 


 Tabled 


E-1.12 Student Practicum 
Placement 


Sep 2020 Commenced research  In Progress 


Educational Policies currently being worked on/reviewed by members    


of NLC Policy committee 


Policy 
Assigned to & 
Date Assigned 


*A-XXX Non-Academic 
Appeals* 


Nov 2021 


E-4.02 Access 
Feb 2019 


(Lorelee Mathias) 
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