NORTHERN LIGHTS COLLEGE EDUCATION COUNCIL
Meeting to be held November 25, 2020 at 1:15pm
Dawson Creek – Dial In
Fort St John – Dial In
Fort Nelson – Dial In
______________________________________________________________________
AGENDA
Acknowledgement:
It is a privilege to honor the many nations participating in our college community and to thank you for sharing your traditional lands with us.  All my relations.

1. Adoption of Agenda								F. Rashid

2. Adoption of Minutes October 28, 2020					F. Rashid


3. Action List Review								F. Rashid



Decision
4. [bookmark: _Hlk34296084][bookmark: _Hlk34217266]Advanced Certificate in Culinary Arts					L. Manning



Motion: THAT the Education Council approves the revised Program Information and Completion Guide for Advanced Certificate Culinary Arts.

5. 

[bookmark: _GoBack]MGMT 109									I. Soumaila

Motion: THAT the Education Council approves the revised Course Outline MGMT 109.

Subcommittee Standing Reports
6. Education Policy Subcommittee						L. Sprinkle

7. Curriculum Subcommittee							A. Holloway

8. Admissions and Standards Subcommittee					M. Bedell

Information/Discussion
9. [bookmark: _Hlk54791994][bookmark: _Hlk54696595][bookmark: _Hlk54697009][bookmark: _Hlk56425110][bookmark: _Hlk54696162][bookmark: _Hlk54698264][bookmark: _Hlk55216210][bookmark: _Hlk55216650][bookmark: _Hlk56073137]Continuing Education								T. Donnelly
*all Course Outlines can be found on D2L
CE BE29 Business and Marketing Writing
CE CT75 Microsoft Excel – Pivot Tables
CE CT76 Blogging and Podcasting for Beginners
CE CT77 Intermediate Microsoft Word 2019/Office 365
CE CT78 Intermediate Microsoft Excel 2019/Office 365
CE CT79 Introduction to CSS3 and HTML5
CE HW54 Complementary and Integrative Health
CE PD74 ED2GO Final exam re-take
CE PD75 Skills for Making Great Decisions
CE PD76 Achieving Success with Difficult People
CE PD77 Fundamentals of Supervision and Management II
WFTR RE02 CFES - Fitness Knowledge Course
WFTR RE03 CFES - Personal Trainer Course
WFTR RE04 CFES - Weight Trainer Instructor Course

Next Meeting – Jan 27, 2021* (no meeting in December)
*Microsoft Teams invites and schedule will be sent out soon for the 2021 meetings.

Adjournment

BLUEJEANS Meeting Code – 232 194 969
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NORTHERN LIGHTS COLLEGE 


SUBMISSION TO EDUCATION COUNCIL COVER SHEET 


(To be used when a decision by Council is required.) 


 


In order for the Education Council to carefully consider your request, we ask that the following 


documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed 


as an agenda item. 


 


(To fill out document, tab to shaded boxes and type information) 


 


 1.  What are you asking the Council to consider? 


To approve the revised program completion guide for Advanced Certificate in Culinary Arts.  


 


 The Process for Submissions to the Education Council lists the responsibilities of the Education 


Council. 


 To which of these does your submission relate (i.e. 2c, 3b, etc.)?                         


2(f) set curriculum content for courses leading to certificates, diplomas or degrees. 


 


 2.  What is the rationale for the request? 


Added International Admission Requirements. 


 


 3. What implications will approval of this request have for: 


 


• students or prospective students 


Increased accessibility to International Students. 


 


• present course offerings 


none 


 


• associated program completion guides (please list programs the outcome will affect)  


none 


 


• faculty 


n/a 


 


• support staff 


n/a 


 


• College (facilities, timetabling, etc.) 


n/a 


 


• Library (new material and/or copyright issues) 


n/a 


 


 4. What do you estimate the cost of implementing this request will be in terms of financial and/or 


human resources? (Use separate sheet for detail or budget if necessary.) 


Nil 


  


 Will the proposed request have any possible effects on students' eligibility for financial aid?   


no 
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 5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.) 


 


 List B.C. Universities     Anticipated Transfer Credit 


 


n/a 


 


 List B.C. University-Colleges/Institutes  Anticipated Transfer Credit 


n/a 


 


 List Designates (CGA, CMA, etc.)  Anticipated Transfer Credit 


n/a 


 


 6. With whom have you consulted internally and/or externally, regarding the proposal?   


 


YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED 


 


 Campus Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Dean Mark Heartt Yes  No 


 No ❑  


Assoc. Dean Leo Manning Yes  No   


            Yes  No  


            Yes  No  


  


 Regional Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Registrar Warren Stokes Yes  No  


VP Academic Loren Lovegreen Yes  No  


            Yes  No  


            Yes  No  


  


 Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.) 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Instructor Michael French Yes  No  


            Yes  No  


            Yes  No  


  


External (e.g. Advisory Committee members, other prospective employers, articulation groups, other 


institutions and/or professional bodies, etc.)  


Name Feedback/Concerns Raised 
In Support 


of Proposal 


            Yes  No  


            Yes  No  


            Yes  No  


  


7. Have relevant program staff, both campus and regional, been consulted before submitting the 


proposed request?   


Yes 


 


This would include and not limited to an electronic version of the Submission Cover Sheet and 


Course Outline to be sent to Education Council Secretary (A. Holloway). 



mailto:aholloway@nlc.bc.ca
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8. Do you wish to present your proposal to the Council in person? Yes 


  


If not, who will present it?                                                                                      


 


How much time is needed for the presentation?  5 mins                                                       


 


9. Additional comments: 


      


 


10. Suggested wording for motion:  


THAT the Education Council approves the revised Program Information and Completion Guide for 


Advanced Certificate Culinary Arts. 


 


Prepared by: Leo Manning     Date: Oct 28, 2020 


 


In consultation with (please list by name):       


 


Date received by Education Council Secretary:  October 28, 2020 


                                    


Requester notified re: date/time item on agenda:       


                                                        


 


 PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION 
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name:  Culinary Arts  
Credential/Certification:  Advanced Certificate in Culinary Arts 


Date Submitted:  November 2020 
Effective Date:  February 2021   


  
 


Program Contact:  trades@nlc.bc.ca         
 
 
Dean:  Mark Heartt          
 
 
Document Author:  Leo Manning       
 
 
Program Description:  The Advanced Certificate in Culinary Arts is a 32-week program 
designed to encompass ITA Levels 1 and 2 of Professional Cook training, including a 
30-hour Capstone course to complete at the end.  
 
Students will perform all phases of kitchen activities including the preparation and 
presentation of vegetables, soups, sauces, meat, fish and poultry; cold kitchen items; 
desserts, baking, pastry; basic menu planning/costing as well as knowledge of safety, 
sanitation and food storage.  
 
Students will also gain valuable knowledge of customer service which will enable them 
to become leaders in their field. Level 1 starts in a fully supervised environment, 
performing basic cooking and food preparation tasks, while the Level 2 environment 
allows students a partially independent role in performing the same variety of tasks.  
 
At the end of each course level there is an ITA Certificate of Qualification exam. Upon 
completion of Professional Cook 1, students will receive 600 hours of work-based 
training. The remaining 400 of the required 1000 hours can be obtained through 
employment in any external agency providing food services while taking the Advanced 
Certificate program. Upon successful completion of Professional Cook 2, students will 
receive an additional 240 hours of work-based hours.  
 
Students will only be eligible to write their C of Q for Professional Cook 2 at the 
completion of their full 1000 work-based training hours. 
 
The Capstone project (30 hours) is designed to demonstrate and be evaluated as a 
culmination of all things learned throughout the two levels. Activities will include a dining 
event demonstrating each individual's skill at menu planning, dining setup, dining 
service, preparing quality food, delivery timing, and dining cleanup. 
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Successful completion of both levels of Professional Cook studies and exams will result 
in an ITA Level 2 Professional Cook qualification. With the additional completion of the 
Capstone project, NLC will award an Advanced Certificate of Culinary Arts.  
 
Students that choose to work concurrently while attending classes have sufficient time 
to complete the 400 hours required to write the C of Q at the end of Level 2 (working 
approximately 15 hours/week). 
  
A reading week (30 hours) is included between PCOI 101 and 201. These hours are not 
included in total program hours.   
 
 
Admission Requirements:   
Provide British Columbia secondary school transcripts or equivalent indicating 
successful completion of Grade 10 level that includes: 
• Grade 10 English, OR Career and College Preparation ENGL 030 (Advanced/Grade 
10) with C+ or higher; 
• Grade 10 Math (Apprenticeship and Workplace Math), OR Career and College 
Preparation MATH 030 (Intermediate Developmental Math), MATH 031(Intermediate 
Trades Math) or MATH 035 (Intermediate Algebraic Math) with C+, or higher. 
OR  
ESTR 037 (Intermediate-Level Essential Skills for Trades) with 67%, or higher;  
OR 
Completion of the POWER program at NLC is considered acceptable for entry 
OR 
Complete the following sections of the Canadian Adult Achievement Test (CAAT): 
• Reading Comprehension: 11.0 grade equivalent or higher 
• Number Operations: 11.0 grade equivalent or higher 
• Problem Solving: 11.0 grade equivalent or higher 
 
Dual Credit  
• Grade 10 level completion that includes Grade 10 English, Grade 10 Math 
(Apprenticeship and Workplace Math), each with C+, or higher. 
 
International an IELTS Academic score of 5.5 with no score less than 5.  Other English 
language tests may be accepted by decision of the Dean, in consultation with the 
International Education Department and the Office of the Registrar. 
 
Post-Admission Requirements: 
After being accepted into the program but before classes begin, students will be 
required to provide proof of the following certification:  
• FoodSafe Level 1  
* All certificates must be valid for the term of the program. Failure to provide proof will 
result in removal from the kitchen environment until provided.    
 
 
Length of Program: (weeks and total hours) 32 weeks, 870 hours   
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Program Intake: (start/finish dates) September 
 
 
Available Seats:  16 
 
 
Application Deadline:  All completed applications must be received one month prior to 
the start of the program.  Completed applications received after this date will be 
reviewed based on seat availability.   
 
 
Career Prospects:  Professional Cooks work in a variety of settings including: camps, 
institutional kitchens, family restaurants, hotels, cruise ships, ferry boats, resorts, 
nursing homes, hospitals, catering operations, and airlines.  
 
 
Affiliations/Partnerships:  Industry Training Authority  
Go 2 (Industry Training Organization who monitors all hospitality type industry training 
for ITA)  
Northern Alberta Institute of Technology (NAIT)  
School Districts 59, 60, 81 and 87 
 
 
Location:  Dawson Creek Campus 
 
 
Additional Requirements/Supplies:  (fees, supplies, materials)  
Textbooks 
Learning Guides 
Study Guide (Optional) 
Uniforms will be included in Instructional Related Fees 
 
 
Eligibility for Canada Student Loans:  (Yes or No) 
Yes  
 
 
Required Minimum Grade:  (overall and/or minimum within a course) 
70% 
 
 
Residency Requirement:  (percentage of courses which must be taken at NLC) 
100% 
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Required Courses:  (list courses required to complete credential  
                                   and total hours for each course) 
PCOI 101 - 600 HOURS  
PCOI 201 - 240 HOURS 
PCOI 290 - 30 HOURS     
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NORTHERN LIGHTS COLLEGE 


SUBMISSION TO EDUCATION COUNCIL COVER SHEET 


(To be used when a decision by Council is required.) 


 


In order for the Education Council to carefully consider your request, we ask that the following 


documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed 


as an agenda item. 


 


(To fill out document, tab to shaded boxes and type information) 


 


 1.  What are you asking the Council to consider? 


Changes to MGMT 109 Course Content and Learning Objectives  


 


 The Process for Submissions to the Education Council lists the responsibilities of the Education 


Council. 


 To which of these does your submission relate (i.e. 2c, 3b, etc.)?                         


2C 


 


 2.  What is the rationale for the request? 


To amend the language around Course Content and Learning Objectives   


 


 3. What implications will approval of this request have for: 


 


• students or prospective students 


None 


 


• present course offerings 


      


 


• associated program completion guides (please list programs the outcome will affect)  


Business Management Diploma 


 


• faculty 


None 


 


• support staff 


Registrar 


 


• College (facilities, timetabling, etc.) 


None 


 


• Library (new material and/or copyright issues) 


None 


 


 4. What do you estimate the cost of implementing this request will be in terms of financial and/or 


human resources? (Use separate sheet for detail or budget if necessary.) 


No Cost 


  


 Will the proposed request have any possible effects on students' eligibility for financial aid?   


None 


 


5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.) 


 


 List B.C. Universities     Anticipated Transfer Credit 


 


No changes are anticipated. 
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 List B.C. University-Colleges/Institutes  Anticipated Transfer Credit 


No changes are anticipated. 


 


 List Designates (CGA, CMA, etc.)  Anticipated Transfer Credit 


No changes are anticipated. 


 


 6. With whom have you consulted internally and/or externally, regarding the proposal?   


 


YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED 


 


 Campus Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Dean None Yes  No 


 No ❑  


Associate Dean, 


Lisa Verbisky 


None Yes  No   


Chair, Issoufou 


Soumaila 


None Yes  No  


Chair, Cindy 


Broberg 


None Yes  No  


  


 Regional Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Registrar       Yes  No  


VP Academic Awaiting feedback Yes  No  


            Yes  No  


            Yes  No  


  


 Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.) 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


            Yes  No  


            Yes  No  


            Yes  No  


  


External (e.g. Advisory Committee members, other prospective employers, articulation groups, other 


institutions and/or professional bodies, etc.)  


Name Feedback/Concerns Raised 
In Support 


of Proposal 


            Yes  No  


            Yes  No  


            Yes  No  


  


7. Have relevant program staff, both campus and regional, been consulted before submitting the 


proposed request?   


None 


 


This would include and not limited to an electronic version of the Submission Cover Sheet and 


Course Outline to be sent to Education Council Secretary (A. Holloway). 


 


8. Do you wish to present your proposal to the Council in person? Yes 


  


If not, who will present it?                                                                                      



mailto:aholloway@nlc.bc.ca
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How much time is needed for the presentation?  5                                                       


 


9. Additional comments: 


      


 


10. Suggested wording for motion:  


THAT the Education Council approves the revised Course Outline MGMT 109. 


 


Prepared by: Issoufou Soumaila     Date: November 23, 2020 


 


In consultation with (please list by name): Steve Roe 


 


Date received by Education Council Secretary:  November 23, 2020 


                                    


Requester notified re: date/time item on agenda:       


                                                        


 


 PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION 
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COURSE OUTLINE 
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Effective Date: May-21 


Course Code: MGMT 109 Credits: 3 


Course Title: Foundations in Financial Accounting Level 2 


Course Description: A continuation of Management 103 with a focus on the reporting and recording of liabilities.  


This course introduces students to accounting practices for partnerships and corporations       
 


Prerequisite(s): MGMT 103 Co-requisite(s): None 


Non-Course Prerequisite(s): None Pre- OR Co-requisite(s):  None 


 


Program: Business Management 


Former Course Code/Equivalent Course(s):  None Cross-Listed Course: None 


Academic/Course Level: Undergraduate: First year Precluded Course(s): MGMT 120 


 


Delivery Mode(s): Breakdown Hours Per Duration Primary 


☒ Face-to-Face Lecture  45.00  


☐ Online Tutorials/Seminar 0.00  


☐ Videoconference Laboratory  0.00  


☐ Teleconference Field Experience/Clinical 0.00  


☐ Computer Based Training (CBT) Shop/Teaching Kitchen 0.00  


 Practicum/Preceptor 0.00  


 Co-op 0.00  


 Other Contact Hours 0.00  


  Total 0.00  


  
    


Detailed Course Content/Topics:  


- Property, Plant & Equipment 


- Current Liabilities 


- Partnerships 


- Organization and Operation of Corporations 


- Corporate Reporting: Income, Earnings Per Share and Retained Earnings 







 
COURSE OUTLINE 
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- Bonds and Long-Term Notes Payable 


- Accounting for Debt and Share Investments 


- Reporting and Analyzing Cash Flows 


- Analyzing Financial Statements 


Learning Outcomes or Objectives:  


The student will be able to apply basic accounting concepts to identify, analyze, record and report  


financial transactions according to generally accepted accounting principles.  Student should be able to: 


- Account for property, plant and equipment at acquisition and disposal 


- Calculate and record the amortization of property, plant and equipment 


- Identify and account for current liabilities 


- Complete entries for a partnership 


- Describe the components of corporate financial statements 


- Account for corporate shares 


- Record cash dividends 


- Prepare closing entries for a corporation 


- Complete a comprehensive corporate income statement 


- Account for share dividends, share splits and the retirement of shares 


- Calculate earnings per share 


- Prepare a statement of retained earnings 


- Explain the guidelines for the treatment of accounting changes 


- Account for bonds and long-term notes payable 


- Identify and account for temporary investments, long-term debt investments and share investments  


- Record foreign exchange transactions 


- Prepare a cash flow statement applying the direct and indirect methods 


- Analyze financial statements using horizontal analysis, vertical analysis and ratio analysis methods 
 


Grading System: Letter Grades Passing Grade: D (50%) 


 
Evaluation Methods: 


Final Exam 40% Participation 15% 


Midterm Exam(s) 25% Quizzes/Tests/Assig
nments 


20% 


 


Author Recommended Text(s) and/or Resource Materials: 


  Author Title Publisher Year ISBN 


1  


Larson, K. D., & Dieckmann, 
H.    


Fundamental 
Accounting Principles, 
16th Canadian Edition, 
Volume II 


McGraw-Hill 
Ryerson 


2019 9781259654
664 


Textbooks are subject to change.  Please consult instructor syllabus for current list of textbooks. 


Any supplies required will be indicated in admittance package, program guide and/or instructor syllabus. 
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☐ For Information Regarding Course Transfer, visit the BCCAT Transfer Guide at 
http://www.bctransferguide.ca/ 


This Course is Required By other Programs: ☐  Yes  ☒  No   Programs:   


Author Contact Details: 


Author Name:  Issoufou Soumaila   Phone: 250 785-6981 


Program:  Business Management    Campus: Fort St. John 


Email: isoumaila@nlc.bc.ca 


Authorization Signatures: 


Author: ________________           Date:  _______________________  


Author Credentials: _______________________   


Dean/Designate:________________________ Date: _______________________ 


 


Education Council Chair: __________________  Date:  _______________________  


Date Last Reviewed/Updated: 25/11/2020 


 



http://www.bctransferguide.ca/
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NORTHERN LIGHTS COLLEGE  


EDUCATION COUNCIL  
Meeting of October 28, 2020  


Dawson Creek Dial In 
Fort St John Dial In 
Fort Nelson Dial In 


Chetwynd Dial In 


 
Participants:   
Faisal Rashid (Faculty At Large) *Chair 


Megan Bedell (Faculty At Large) *Vice-Chair 


Andy Amboe (Faculty At Large) 


Carolina Arango Henao (Student) 


Tracy Donnelly (Administration) 


Darren Giersch (Staff) 


Kajal Gill (Student) 


Gurleen Grover (Student) 


Russ Haugen (Faculty At Large) 


Harsimar Kaur (Student) 


Loren Lovegreen (Administration) 


Brandon Mackinnon (Faculty At Large) 


Richard Resener (Faculty At Large) 
Steve Roe (Administration)  
Warren Stokes (Administration)  


Audra Holloway (Recording)  
    
Absent:  Lana Sprinkle  Bryn Kulmatycki  Rob-Roy Douglas 
  Sean Logie  Mike Gilbert  Cindy Page  
           
Guest(s):  Leo Manning   
     
 


Acknowledgement 
It is a privilege to honor the many nations participating in our college community and to thank you for 


sharing your traditional lands with us.  


 
1.  Adoption of Agenda 


 
Agenda was adopted as circulated. 


 
           
2.  Adoption of Minutes, September 23, 2020 
 


20.10.01 M/S –RESENER/ROE 
 


 Motion: THAT the minutes of September 23, 2020 be adopted as circulated. 
 CARRIED 


 
3.  Action List  
 


Education Council Process Flowchart – In progress  
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Decision Item(s) 
 
4. Automotive Service Technician Apprenticeship       


L. Manning explained that the submission was to update certain standard 
language/statements regarding program contacts in the Program Guide, and to 
include language regarding the need for access to a NLC standard computer 
system.  
B. Mackinnon asked if L. Lovegreen was in support of the submission (as the 
information was missing on the submission cover sheet).  L. Lovegreen answered 
that she was fully in support of the submission. 
W. Stokes asked that the wording regarding the computer requirement be simplified 
to a statement directing the reader to the NLC website. 
W. Stokes asked about the ‘Effective Date’.  L. Manning confirmed that it was 
correct. 
M. Bedell asked if Fort St John should remain the ‘location’ listed in the Program 
Guide.  L. Manning answered that yes, Foundation training is in Dawson Creek and 
Apprenticeship Level training is in Fort St John. 
 
20.10.02 M/S –AMBOE/HAUGEN 
 
Motion: THAT the Education Council approves the revised Program Information and 


Completion Guide for Automotive Service Technician Apprenticeship as amended. 


 CARRIED 
 


5. ASTA 390      
 L. Manning explained that the new course was to transition students from current 


Level 3 to Harmonized Level 4 Auto Service Technician Apprenticeship training.   
 W. Stokes asked about the total hours listed for the course.  L. Manning answered 


that the total hours are correct. 
 L. Lovegreen asked if the online delivery part of the course was purely because of 


COVID or would it remain.  L. Manning answered that it was delivered online due to 
COVID restrictions but, that it had worked so well the plan would be to continue 
delivering it in the same manner in the future. 


 
 20.10.03 M/S –ROE/AMBOE 
 


Motion: THAT the Education Council approves the new Course Outline ASTA 390 as 


presented. 


 CARRIED 
 


6. Business Management Preclusions and Prerequisites   
 S. Roe explained that the submission consisted of housekeeping items related to 


"Precluded Course(s)" statements in course outlines that were primarily relevant to 
Business Management programs: 
a) ECON 101 Outline:  


- Current "Precluded Course(s)"statement: "None." 


- Revised "Precluded Course(s) statement: "ECON 105." 


b) ECON 102 Outline 


- Current "Precluded Course(s)"statement: "None. 


- Revised "Precluded Course(s)" statement: "ECON 105."  
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c) ECON 105 Outline 


- Current "Precluded Course(s)" statement:  "None."  


- Revised "Precluded Courses(s)" statement:  "ECON 101 and ECON 102." 


d) MGMT 103 Outline 


- Current "Precluded Course(s)" statement: "None. 


- Revised "Precluded Course(s) statement: "MGMT 120." 


e) MGMT 109 Outline 


- Current "Precluded Course(s)" statement: "None."  


- Revised "Precluded Courses(s) statement: "MGMT 120." 


f) MGMT 120 Outline 


- Current "Precluded Course(s)" statement: "None."  


- Revised "Precluded Course(s) statement: "MGMT 103 and MGMT 109." 


 He added that the preclusions were embedded in the current Business Management 
Program Completion Guides and therefore currently apply to credential 
requirements. However, the preclusions had not been formally recognized in the 
Course Outlines, which created a risk of student error during course selection and 
registration.  


 Discussion between members regarding the definition of Preclusion and what it 
means to Program Guides, Course Outlines and Colleague at NLC. 


 
20.10.04 M/S –RESENER/ROE 
 
Motion: THAT the Education Council approves the revised Course Outlines for ECON 101, 


ECON 102, ECON 105, MGMT 103, MGMT 109, and MGMT 120 effective May 2021 as 


presented. 


 CARRIED 
 
7. Academic Schedule      
 W. Stokes presented a Memo and Academic Schedule to Education Council.  He 


explained that following consultation with the Dean of Academic & Vocational 
programs, and in continuation of the recommendation approved at the October 2019 
Education Council meeting, he was presenting the Academic Schedule for the 2024-
2025 Academic Year to Education Council.  He added that the Schedule maintains 
the goal of having four years plus the current year of approved academic schedules. 


 He further explained that during the summer of 2020, NLC experienced a shift in 
enrolment behaviour, that saw a significant increase in the number of students 
enrolled. As a result, NLC became aware of the implications of having a summer 
semester overlap the following Fall semester. He added that for that reason, session 
dates were adjusted earlier to complete Spring end of term processing. In short, the 


 timelines of Intersession and Summer session are tight by design. 
 B. Mackinnon asked about the concept of a ‘Fall’ reading break.  S. Roe explained 


that Fall semesters begin after the Labour Day break and that the schedule is 
extremely tight to ensure that 45 contact hours can be provided to students. 


 
 20.10.05 M/S –LOVEGREEN/ROE 
 


Motion: THAT the Education Council approves the academic schedule for 2024/2025 as 


presented. 


 CARRIED 
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Subcommittee Standing Reports 
 
8. Education Policy Subcommittee – A. Holloway explained that the group was 
unable to meet in October.  She added that the group is looking at the possibility of 
meeting twice per month. 
 
9.  Curriculum Subcommittee – A. Holloway reported that the group met to review 
the October meeting documents.  She added that the group meets next on October 5th 
to review the November documents. 
 
10.  Admissions and Standards Subcommittee – M. Bedell reported that group 
continues to work through the Admissions Policy.  She added that at the last meeting 
the group was working on the language for deferrals and the use of Duolingo as an 
option for International Admissions. 
 
 
Information/Discussion 
 
11. Continuing Education – T. Donnelly presented the recent CE/WFTR courses that 
were now ready for enrollment:  


CE AC82 Drawing for the Absolute Beginner 


CE BE28 Administrative Assistant Applications 


CE CA17 Secrets of the Caterer 


CE CT61 Introduction to XML 


CE CT62 Python Data Analysis with NumPy and Pandas 


CE CT63 React Training 


CE CT64 Creating Web Pages 


CE CT65 Introduction to Creating, Styling, and Validating Forms 


CE CT66 Introduction to InDesign CS6 


CE CT67 Adobe Value Suite 


CE CT68 How to Get Started in Game Development 


CE CT69 C++ for the Absolute Beginner 


CE CT70 Introduction to Photoshop CS5 


CE CT71 Introduction to Illustrator CS6 


CE CT72 Intermediate Photoshop CS5 


CE CT73 Introduction to Digital Scrapbooking 


CE CT74 Discover Digital Photography 


CE HW53 Certificate in Nutrition, Chronic Disease, and Health Promotion 


CE PD66 Talent and Performance Management 


CE PD67 Understanding the Human Resources Function 


CE PD68 Working Successfully with Learning Disabled Students 


CE PD69 Leadership Suite 


CE PD70 Leadership 


CE PD71 Differentiating K-12 Assessments 


CE PD72 Understanding Adolescents 


CE PD73 Twelve Steps to a Successful Job Search 


WFTR OS07 Confined Space Entry Monitor (CSEM) 


WFTR OS08 Defensive Driving 


WFTR OS09 Fall Protection 
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WFTR OS10 Fire Extinguisher Training 


WFTR OS11 H2S Alive 


WFTR OS12 Rope and Rescue Training Level 1 (Operations) 


WFTR OS13 Rope Rescue Training Level 2 (Technician) 


WFTR TI35 Aerial Work Platform 


WFTR TI36 Backhoe Training 


WFTR TI37 Bear Awareness – Virtual Reality 


WFTR TI38 Bucket Truck Training 


WFTR TI39 Compaction Equipment (Roller) 


WFTR TI40 Forklift Training 


WFTR TI41 Gas Detection and Air Monitoring 


WFTR TI42 Ground Disturbance Level II 


WFTR TI43 Overhead Crane Training 


WFTR TI44 Rock Truck Training 


WFTR TI45 S100 Fire Suppression 


WFTR TI46 S185 Fire Entrapment Avoidance 


WFTR TI47 Sanding Truck Training 


WFTR TI48 Skid Steer Training CE AC69 EFC-Makeup Muse  


T. Donnelly added that all courses are priced at ‘cost recovery’ and that there were no 
added costs for International Students.  She added that there have been and will be free 
courses available for students and staff to take. 
H. Kaur asked about courses that are slightly longer (like micro credentials) in length (3 
or 4 months) such as Pharmacology.  T. Donnelly answered that their department is 
currently looking into the validity of ‘certificates’ that are able to be offered at NLC. 
 
   
Notes:  


- F. Rashid thanked Marcus Kearney for his work on Education Council and 
wishes him all the best in his future endeavors. 


- F. Rashid welcomed the new student representatives. 
 
 
Adjournment – 2:06 p.m.  
 
 
Next Meeting – November 25, 2020 (no meeting in December) 
  
 
 


These notes are not officially approved 
until initialed by the Chairperson.  They  


could be subject to amendment. 
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ACTION ITEM LIST 


AS OF: Nov 25, 2020 
 


Education Council 


Action 
Assigned to & 
Date Assigned 


Follow-Up Action 
Due 
Date 


Status 


Education Council Process 
Flowchart 


W. Stokes 
A. Holloway 


September 2014 


Review current flowcharts, 
provide recommendations 
for improvement  


*awaiting New 
Course Outline 


Process/ 
Procedures 


In Progress 


 


Policy Subcommittee 


Policy  Date Assigned Follow-Up Action 
Due 
Date 


Status 


New Course Outline Form 
Process/Procedure  


Jan 2019 


To create the Process/ 
Procedure documents for 
the New Course Outline 
Form 


Form completed 
June 2019 - to 
start work on 


remaining docs:      
Nov 2020 


In Progress 


E-1.09 Honor List    In Progress 


E-1.14 Withdrawal    In Progress 


E-2.06 Criminal Record 
Search for Students 


May 2020 
Email sent by NLC College 
Policy Committee for review 


 
Being 


Reviewed 


E-1.11 Student Field Trips May 2020 
Email sent by NLC College 
Policy Committee for review 


 
Being 


Reviewed 


E-1.12 Student Practicum 
Placement* 


Sep 2020 
Email sent by NLC College 
Policy Committee for review 


 To Start 


 


Educational Policies currently being worked on/reviewed by members 


of NLC Policy committee 


Policy 
Assigned to & 
Date Assigned 


E-2.10 Student Appeals 
Nov 2015 


(Warren Stokes) 


E-4.02 Access 
Feb 2019 


(Lorelee Mathias) 


E-1.12 Student Practicum 
Placements* 


Oct 2019 
(Anndra Graff) 
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