NORTHERN LIGHTS COLLEGE
EDUCATION COUNCIL
Meeting to be held November 23, 2016 at 1:15 pm 
Dawson Creek Regional Board Room
Fort St. John Room 2116
Fort Nelson – Dial In
Chetwynd – Dial In


AGENDA
Acknowledgement:
It is a privilege to honor the many nations participating in our college community and to thank you for sharing your traditional lands with us. All my relations.


1.  Adoption of Agenda								F. Rashid
	

2.  Adoption of Minutes, Oct 26, 2016						F. Rashid

	

3.  Action List Review								F. Rashid

		
	

Decision

[bookmark: _GoBack]4.	Revised Course Outline SSWD 220						S. Roe 


		  
Motion: THAT the Education Council approves the revised Course Outline SSWD 220 Practicum and Seminar.


5.	Revised Program Guide PDD-HADM						L. Verbisky 


		  
Motion: THAT the Education Council approves the revised Program Guide for Post-Degree Diploma in Business Management - Health Administration Specialization.






6.	Revised Program Guide PDD-Business Management and PDD-IT	L. Verbisky 
		  
Motion: THAT the Education Council approves the revised Program Guide for Post-Degree Diploma in Business Management and Program Guide for Post-Degree Diploma in Business Management – IT Specialization.


7.	Revised Program Guide Pre-Ed						L. Verbisky 


		   
Motion: THAT the Education Council approves the revised Program Information and Completion Guide for the Pre-Education Certificate.


8.	Revised Program Guide AA-AHCOTE					L. Verbisky 


		      
Motion: THAT the Education Council approves the revised Program Information and Completion Guide for the Associate of Arts Degree (AHCOTE).


9.	Revised Program Guide Automotive Service Technician Foundation 	R. McAleney
and the new Course Outlines ASTF 100 and ASTF 150	 




		   
Motion: THAT the Education Council approves the revised Program Information and Completion Guide for Automotive Service Technician Foundation and the new Course Outlines ASTF 100 and ASTF 150.


10.	Revised Program Guide Automotive Service Technician 			R. McAleney
Apprenticeship and the new Course Outlines ASTA 100, ASTA 200, 
ASTA 300 and ASTA 400.	 






	
Motion: THAT the Education Council approves the revised Program Information and Completion Guide for Automotive Service Technician Apprenticeship and the new Course Outlines ASTA 100, ASTA 200, ASTA 300 and ASTA 400.








11.	Revised Program Guide Heavy Mechanical Trades Foundation and 	R. McAleney
the new Course Outlines HMTF 101 and HMTF 150.	 




	   
Motion: THAT the Education Council approves the revised Program Information and Completion Guide for Heavy Mechanical Trades Foundation and the new Course Outlines HMTF 101 and HMTF 150.


12.	Revised Program Guide Heavy Mechanical Trades Apprenticeship	 R. McAleney
and  the new Course Outlines HMTA 100, TTMA 400, HMTA 200 
and HMTA 300.







	   
Motion: THAT the Education Council approves the revised Program Information and Completion Guide for Heavy Mechanical Trades Apprenticeship and the new Course Outlines HMTA 100, TTMA 400, HMTA 200, HMTA 300 and HDTA 400.


13.	Revised Course Outline CPST 020						H. Keutzer 


		   
Motion: THAT the Education Council approves the revised Course Outline CPST 020 Fundamental Computer Studies


14.	Student Subcommittee membership						F. Rashid 


		   
Motion: THAT the Education Council approves the student subcommittee memberships.


15.	Right of Vote at Education Council for President				F. Rashid 


		
Motion: THAT the Education Council approves NLC President right of vote for Education Council.



Subcommittee Standing Reports

16.	Education Policy Subcommittee						L. Sprinkle

17.	Curriculum Subcommittee							I. Geczy

18.	Admissions and Standards Subcommittee					F. Rashid


Information/Discussion	

19.  Policy (A-5.17 Program Suspension and Cancellation)			L. Lovegreen

	


20.  Education Council membership						F. Rashid


21.  AGC										M. Bedell


22.  EA ‘Retroactive Acknowledgement’						A. Holloway

	





Next Meeting – January 25, 2017
(No meeting in December)
	



Adjournment						


PLEASE DIAL INTO THE GLOBAL TELECONFERENCE
ACCESS NUMBER – 1-800-747-5150
ACCESS CODE - 3367902
Action List Nov 23,2016.pdf
Action

ACTION ITEM LIST
AS OF: November 23, 2016

Assigned to &

Date Assigned

Follow-Up Action

Status

Education Council Process W. Stokes Review current flowcharts, June- 2016 In Progress

Flowchart A. Holloway provide recommendations Sept-2016
September 2014 | for improvement Oet-2016
Nov 2016

New Course Outline Form Curriculum To continue work on the Sept-2016 New
Template Subcommittee new Course Outline form Oet-2016
October 2016 template. Nov 2016

Pre-requisite Statements October 2016 To determine if ‘OR with Sept2016 New
permission of instructor’ Oct2016
should be included at the Nov 2016

end of Course Outline pre-
requisite statements.
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Cover Sheet SSWD 220 Nov 2016.pdf
NORTHERN LIGHTS COLLEGE
SUBMISSION TO EDUCATION COUNCIL COVER SHEET
(To be used when a decision by Council is required.)

In order for the Education Council to carefully consider your request, we ask that the following
documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed
as an agenda item.

(To fill out document, tab to shaded boxes and type information)

1. What are you asking the Council to consider?

To add the pre-requisites to the course outline SSWD 220 practicum.

The Process for Submissions to the Education Council lists the responsibilities of the Education
Council.

To which of these does your submission relate (i.e. 2c, 3b, etc.)?

2(c ) set criteria for academic standing, academic standards and the grading system

What is the rationale for the request?
SSWD 220 is the practicum course and students are required to complete SSWD 110, SSWD 120
SSWD 210 prior to registering in this course

3. What implications will approval of this request have for:

e students or prospective students
present course offerings
associated program completion guides (please list programs the outcome will affect)
nil

faculty
nil

support staff
nil

College (facilities, timetabling, etc.)
nil

Library (new material and/or copyright issues)
no

What do you estimate the cost of implementing this request will be in terms of financial and/or
human resources? (Use separate sheet for detail or budget if necessary.)
nil

Will the proposed request have any possible effects on students' eligibility for financial aid?

Form Revised: February 2008





5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.)

List B.C. Universities Anticipated Transfer Credit

List B.C. University-Colleges/Institutes  Anticipated Transfer Credit

List Designates (CGA, CMA, etc.) Anticipated Transfer Credit

6. With whom have you consulted internally and/or externally, regarding the proposal?

YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED

Campus Program Staff

Name Feedback/Concerns Raised

In Support
of Proposal

Dean Steve Roe

Yes X] No [_]

Associate Dean Lisa Verbisky

Yes X] No []

Yes [ ] No []

Yes [ ] No []

Regional Program Staff

Name Feedback/Concerns Raised

In Support
of Proposal

Registrar

Yes [ | No [ ]

VP Academic

Yes [ | No [ ]

Yes [ ] No []

Yes [ ] No []

Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.)

Name Feedback/Concerns Raised

In Support
of Proposal

Yes [ ] No []

Yes [ | No [ ]

Yes [ | No [ ]

External (e.g. Advisory Committee members, other prospective employers, articulation groups, other

institutions and/or professional bodies, etc.)

Name Feedback/Concerns Raised

In Support
of Proposal

Yes [ ] No []

Yes [ | No [ ]

Yes [ | No [ ]

7. Have relevant program staff, both campus and regional, been consulted before submitting the

proposed request?

This would include and not limited to an electronic version of the Submission Cover Sheet and

Course Outline to be sent to Education Council Secretary (A. Holloway).

Form Revised: February 2008 Submission to EdCo Form Page 2
Y:\090422 Education Council\EdCo Submissions\2016\SSWD\November Meeting\Cover Sheet SSWD 220 Nov 2016.docx
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8. Do you wish to present your proposal to the Council in person? yes
If not, who will present it?
How much time is needed for the presentation?
9. Additional comments:
10. Suggested wording for motion:
THAT the Education Council approves the revised Course Outline SSWD 220 Practicum and Seminar.
Prepared by: Connie Kaweesi MSW Date: October 19, 2016
In consultation with (please list by name):
Date received by Education Council Secretary: November 1, 2016

Requester notified re: date/time item on agenda:

PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION

Form Revised: February 2008 Submission to EdCo Form Page 3
Y:\090422 Education Council\EdCo Submissions\2016\SSWD\November Meeting\Cover Sheet SSWD 220 Nov 2016.docx
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SSWD 220 Nov 2016.pdf
NORTHERN LIGHTS COLLEGE

COURSE OUTLINE

Date Course Outline was Last Reviewed and/or Revised:November 2016
Effective Date: January 2017

NORTHEEN
LIGHTS
COLLEGE

Course Code: SSWD Number: 220 Number of Credits: 3

Course Title: Practicum and Seminar

Program: Social Service Worker Diploma

] New Course

[] Existing Course (no revisions)

[] Existing Course (minor revisions) (please indicate the areas revised )

X Revised Course (please indicate the areas revised : Prerequisite Statement )
Academic Level: []First Year [X] Second Year  [] Third Year  [] Fourth Year
Vocational: []

Career Technical: []

Entry Level Trades Training: []

Apprenticeship: [ First Year  [] Second Year ~ [] Third Year  [] Fourth Year

[ Fifth Year [ Practicum

Former Course Code(s) and
Number(s) (If applicable):

Precluded Courses:

suit the students’ personal interests and learning needs.

Calendar Description: Students will demonstrate human service worker competency in knowledge, skills and values through the
integration of seminar concepts in a practicum setting. During the practicum placement students will develop and apply their skills as
helping professionals by directly engaging in supervised practice work. Individualized learning goals and objectives will be developed to

If Other Contact Hours are specified above please list
details:

Date First Offered: January 2005

Total Hours: 200

Total Weeks: 15 Practicum Hours: 180
Breakdown Hours Per Course Duration This course is offered by:
Lecture Hours 0.0 X Face-to-Face
Seminars/Tutorials 20.0 [] Online
Laboratory Hours 0.0 [ video
Field Experience Hours 0.0 L] Teleconference
Shop/Teaching Kitchen 0.0
Other Contact Hours 0.0

Total 20.0

Form Revised: May 2014
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NORTHERN LIGHTS COLLEGE
COURSE OUTLINE

Prerequisite Statement (If there are no prerequisites, type NONE):
SSWD 110, SSWD 120 and SSWD 210

Non-Course Prerequisites (List if applicable or type NONE):
Students must have a minimum program cumulative GPA of 2.33
(C+) to register for SSWD 220

To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca

None

Detailed Course Content, Topics and Sequence Covered:
- Overview of practicum

- Journaling

- Starting the practicum

- Conflict resolution

- Student readiness

- Student roles in practicum
- File documentation

- Safety

- Harassment in the workplace
- Ethical practice

- Confidentiality |

- Issues of supervision

- Client assessment

- Practicum challenges

- Assess personal goals

- Stress & self-care

- Termination

- Self-reflection

- Evaluation

- Reflection and closure

LIGHTS
COLLEGE

Co-requisite Statement (List if applicable or type NONE):

Learning Outcomes / Course Goals:

- Describe the role of each team member in the practicum agency

- Explain the student role and specific duties in the practicum placement

- Recognize personal feelings about initial client contact at the placement

- lllustrate a therapeutic use of self in a helping relationship

- Demonstrate effective communication and conflict resolution skills

- Evaluate and assess their progress towards obtaining personal learning goals

- Demonstrate effective work habits and responsible behavior towards clients, peers and the community
- Demonstrate an ability to constructively analyze their own practice

- Apply the British Columbia Social Work Code of Ethics in a practice setting

Please list specifics for any of the following:

Knowledge: Skills:
Attitudes: Technologies:

Upon successful competition of this course students will be able to achieve competency in the following areas:

Form Revised: May 2014
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGE
COLLEGE

Grading System
Check whichever applies to this course:
Letter Grades: [] Percentage: [] Pass/Fail: X Other:
Specify Passing Grade:

Typical Activities and Weighting (in %)

Final Exam: % | Assignments: % | Portfolio: % Practicum: 100%
Midterm Exam: % | Lab Work: % | Project: % Quizzes/Test: %
Field Experience: Y Participation: % Employer Evaluation: Log Book: %
%
Other: % | Practical Assessment: Total Must Equal At Least
% 100%
(can be more if options
provided)

e  Specify number of assignments (if applicable):
e  Specify nature of participation (if applicable):
e Include number of and the variety and nature of writing assignments:

o Specify Other (if applicable): Practicum performance is assessed through Midterm evaluation, Final Evaluation, Reflective
Journals, Seminar Presentation - Pass/ Fail Grade

Typical Proportion of Individual Work and Group Work

% of Individual Work : 100 % of Group Work : 0

Page 3 0of 6
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHTS
COLLEGE

Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway):

Current Year Chapter(s)
Required Author Surname, Title Edition Publisher Published Covered

Initials

The Social Work Practicum A Pearson

guide and Workbook for Students i Education 2014 Al

O

Garthwait, Cynthia

©|© N o g~ W I

OoooOoOoO|oE
OoooOoOoO|oE

N
©

Course Outline Contact Person: Audra Holloway

Other Pertinent Information Relevant to Transfer:

For more information on BC Transfer System Instructor qualification standards, go to www.bccat.bc.ca

Page 4 of 6
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHTS
COLLEGE

SUPPLEMENTARY COMPONENTS AND RESOURCES

This course is offered in other programs: YES [] NO X If yes list program(s):

Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy:

Audit Policy:

Course Evaluation Policies: Appeal Process:

Additional Course Comments and Policies: (eg: syllabus, makeup exams, expectation of students)

Supplies/Materials: Keys to Success:

Course Change Statement:

Instructor Contact Details:

Instructor Name: Connie Kaweesi MSW, RCSW
Phone: 250-785-6981 Loc. 2035 Office #: 112 Campus Location: Fort St. John
Fax: 250-785-1294 Office Hours: Wednesday 10:00 - 11:00 E-mail: ckaweesi(_@nlc.bc.ca

Page 5 of 6
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHTS

COLLEGE

Authorization Signatures Date Required for All Signatures

Instructor: Date:

List Credentials / Institutions: MSW (UNBC); BSW(UVIC);
BA (BU); ID (VCC)

Dean: Date:
Education Council Chair: Date:
Vice-President of Academic and Research: Date:

Page 6 of 6
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Cover Sheet PDD HADM Nov 2016.pdf
NORTHERN LIGHTS COLLEGE
SUBMISSION TO EDUCATION COUNCIL COVER SHEET
(To be used when a decision by Council is required.)

In order for the Education Council to carefully consider your request, we ask that the following
documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed
as an agenda item.

(To fill out document, tab to shaded boxes and type information)

1. What are you asking the Council to consider?
To consider replacing MGMT 217: Systems Analysis and Design with CPSC 101: Introduction to
Computers for the Post-Degree Diploma in Health Administration (HADM) Program Completion
Guide

The Process for Submissions to the Education Council lists the responsibilities of the Education
Council.

To which of these does your submission relate (i.e. 2c, 3b, etc.)?

2(c) set criteria for academic standing, academic standards and the grading system;

2. What is the rationale for the request?
The current instructor for MGMT 217 has suggested that this course is better suited for individuals who
would be involved in the creation of databases as those working in the field of information technology.
The targeted career goal for HADM graduates is to work in health administration or health
management. It is unlikely that an individual in this field would create databases, but rather be an end
user with an IT department available for such tasks. As such, CPSC 101 is a more suitable course as it
covers the use of Excel and Access databases.

Furthermore, the instructor notes that MGMT 450: Project Management, a current course in the HADM
program, covers relevant content currently found in MGMT 217 that are not found in CPSC 101.

These topics include project and process management and identifying problems and needs in the life
cycle of a project.

3. What implications will approval of this request have for:

e students or prospective students
Better alignment of skills to the anticipated career goals.

Greater flexibility in course selection within a given semester as CPSC 101 is offered more
frequently than MGMT 217.

MGMT 217 is an elective in the MGMT diploma. However, we recently added five elective course
options to the MGMT diploma program completion guide therefore there are a number of electives
available for students to select from.

present course offerings

CPSC 101 is offered in fall and winter whereas MGMT 217 is offered once per academic year. As
no other programs in DC require MGMT 217, this course would be dropped from the course roster.
Depending on student numbers, additional sections of CPSC 101 might be required.

associated program completion guides (please list programs the outcome will affect)
None

faculty
None, as instructors teaching MGMT 217 are capable of teaching CPSC 101 or teaching one of the
MGMT courses currently taught by sessional instructors.

Form Revised: February 2008





support staff
None

College (facilities, timetabling, etc.)
If additional sections of CPSC 101 are required, this will increase demand on the already heavily
used computer room in DC, rm 3311.

Library (new material and/or copyright issues)
None

4. What do you estimate the cost of implementing this request will be in terms of financial and/or
human resources? (Use separate sheet for detail or budget if necessary.)
None, as it is likely any additional offerings of CPSC 101 will be offset by no longer offering MGMT
217

Will the proposed request have any possible effects on students' eligibility for financial aid?
No

5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.)
List B.C. Universities Anticipated Transfer Credit
As per existing transfer for CPSC 101: Introduction to Computing

List B.C. University-Colleges/Institutes  Anticipated Transfer Credit
As per existing transfer for CPSC 101: Introduction to Computing

List Designates (CGA, CMA, etc.) Anticipated Transfer Credit
Not Applicable

6. With whom have you consulted internally and/or externally, regarding the proposal?
YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED

Campus Program Staff

Name Feedback/Concerns Raised In Support

of Proposal
Dean Steve Roe Yes [X] No []
Yes[ | No[ ]
Yes [ | No [ ]
Yes [ | No [ ]

Regional Program Staff

Name Feedback/Concerns Raised In Support

of Proposal
Registrar Yes [ ] No []
VP Academic Yes [ ] No []
Yes [ | No [ ]
Yes [ | No [ ]

Form Revised: February 2008 Submission to EdCo Form Page 2
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Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.)

Name Feedback/Concerns Raised In Support
of Proposal
Bruce Brady, Yes X] No []
MGMT instructor
Yes [ ] No [ ]
Yes [ | No[]

External (e.g. Advisory Committee members, other prospective employers, articulation groups, other
institutions and/or professional bodies, etc.)

Name Feedback/Concerns Raised In Support
of Proposal
Yes [ ] No []
Yes [ ] No []
Yes [ | No [ ]
7. Have relevant program staff, both campus and regional, been consulted before submitting the
proposed request?
Yes
This would include and not limited to an electronic version of the Submission Cover Sheet and
Course Outline to be sent to Education Council Secretary (A. Holloway).
8. Do you wish to present your proposal to the Council in person? Yes
If not, who will present it?
How much time is needed for the presentation? 10 minutes
9. Additional comments:
10. Suggested wording for motion:
THAT the Education Council approves the revised Program Guide for Post-Degree Diploma in
Business Management - Health Administration Specialization.
Prepared by: Lisa Verbisky Date: November 9, 2016

In consultation with (please list by name): Bruce Brady

Date received by Education Council Secretary: November 9, 2016

Requester notified re: date/time item on agenda:

PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION

Form Revised: February 2008 Submission to EdCo Form Page 3
Y:\090422 Education Council\EdCo Submissions\2016\Business Management\November meeting\Cover Sheet PDD HADM Nov
2016.docx



mailto:aholloway@nlc.bc.ca




image6.emf
Guide PDD in HADM  Nov 2016.pdf


Guide PDD in HADM Nov 2016.pdf
NORTHERN LIGHTS COLLEGE
REGISTRAR’S OFFICE
PROGRAM INFORMATION AND COMPLETION GUIDE

Program Name: Business Management
Credential/Certification: Post-Degree Diploma in Business Management
- Health Administration Specialization
Date Submitted: November 2016
Effective Date: January 2017

Program Contact:
International Students: email at inted@nlc.bc.ca and visit the International Education
webpage at http://nlc.bc.ca/Admissions/InternationalEducation.aspx

Dean:
Steve Roe

Document Author:
Lisa Verbisky

Program Description:

The Post-Degree Diploma in Business Management with a specialization in Health
Administration (PDD in HADM) is ideally suited to international students who already
hold a minimum three-year degree in nursing or other closely related Health Care
profession. The addition of advanced studies in business and health care
administration in a Canadian context will enhance employability for administrative
assistant positions and movement into entry level management positions in various
health professions in Canada.

The fields of study comprising this multi-disciplinary program include business
administration, psychology, and specialized health administration courses. The program
introduces management and health administration concepts in a Canadian context, with
emphasis on interpersonal and interprofessional communications, organizational
behaviour, human resource management, ethics, and change management.

Admission Requirements:

International students must have official transcripts demonstrating successful
completion of, at minimum, a three-year degree in nursing or other closely related
Health Care profession.

Page 1 of 4





Program Information and Completion Guide

* A. Domestic students must have official transcripts demonstrating the following
English Requirement: One of the following with a "B" grade or higher: Grade 12 English,
English Literature 12, English 12 First Peoples, English 050, or English 099.
Alternatively, any university-level English course with a "C" grade or higher. Students
who do not meet one of the above English requirements must complete the NLC Writing
Assessment for appropriate course placement.

* B. International students must have documentation demonstrating the following
English Requirement: An IELTS with an overall score of 6.0 or higher with no band less
than 6.0. Students with a writing band of 6.0 or less are required to complete English
099 with a "B" grade or higher before or during the first semester of their program. The
necessity for upgrading can extend the length of the program.

Length of Program: (weeks and total hours)

930 hours in total. Depending on a student's start-date, academic readiness, and
academic progress, the PDD in HADM may be completed in four semesters. However,
a fifth semester may be necessary. Students should refer to the PDD in HADM planning
grid and timetables, and consult with the program contacts listed above.

Program Intake: (start/finish dates)
Start September, January, and May intakes

Available Seats:
Capacity is limited to 35 seats. Please consult with the program contacts listed above.
This program has seats available only at the Dawson Creek campus.

Application Deadline:
Last day for late registration as indicated in the NLC Calendar, but international
students should contact inted@nlc.bc.ca for deadlines specific to their situation.

Career Prospects:

The objective of this program is to enhance knowledge of the Canadian health care
system for internationally educated nurses as they transition into health related
administrative assistant careers in Canada. The PDD in HADM may also assist
students in moving into entry-level management positions in the health sector such as
human resource management and management at care facilities.

Page 2 of 4
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Program Information and Completion Guide

Affiliations/Partnerships:

Northern Lights College courses generally transfer individually to other colleges,
universities, and institutes in British Columbia. Students will receive transfer credit for
courses as noted in the BC Transfer Guide (see http://www.bctransferguide.ca).

Location:
Dawson Creek Campus

Additional Requirements/Supplies: (fees, supplies, materials)
Course textbooks; laptop strongly recommended

Eligibility for Canada Student Loans: (Yes or No)
International students - No

Required Minimum Grade: (overall and/or minimum within a course)
C (60%) overall. Minimum course grades vary; refer to individual course outlines for
details.

Residency Requirement: (percentage of courses which must be taken at NLC)
50%

Required Courses: (list courses required to complete credential and total hours for
each course)

Semester 1

CPSC 101: Introduction to Computing (3 credits; 45 hrs)
ECON 105: Principles of Economics (3 credits; 45 hrs)

ENGL 110: Business Communications (3 credits; 45 hrs)
MGMT 104: Fundamentals of Management (3 credits; 45 hrs)
PSYC 224: Organizational Behaviour (3 credits; 45 hrs)

Semester 2

ENGL 100: Academic Writing (3 credits; 45 hrs)

MGMT 204: Human Resource Management (3 credits; 45hrs)

PSYC 220: Interpersonal Communications (3 credits; 45 hrs)

SOSC 220: Research Methods in the Social Sciences (3 credits; 45 hrs)
SSWD 120: Ethics and Practice (3 credits; 45hrs)

Page 3 of 4
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Program Information and Completion Guide

Semester 3
HADM 310: Organizational Structure of Canadian Health Care System (3 credits; 45
hrs)
MGMT 225: Strategic Management (3 credits; 45 hrs)
MGMT 301: Management Skills for Supervisors (3 credits; 45 hrs)
MGMT 425: Integrated Strategic Management Seminar (1 credit; 15 hrs)
MGMT 450: Project Management (3 credits: 45 hrs)
SOSC 207: Introduction to Statistics for the Social Sciences (3 credits; 45 hrs)
OR MGMT 290: Quantitative Methods for Business (3 credits; 60 hrs)

Semester 4

COMM 301: Organizational Communications (3 credits; 45 hrs)

HADM 320: Community Health Planning (3 credits; 45 hrs)

HADM 330: Health Care Law and Policy in Canada (3 credits; 45 hrs)

MGMT 303: Non-Profit Management (3 credits; 45 hrs)

MGMT 455: Project Management Seminar (Health Administration Specialization) (1
credit; 15 hrs)

PSYC 230: Verbal Communication (3 credits; 45 hrs)

Page 4 of 4
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Cover Sheet Pre-Education Nov 2016.pdf
NORTHERN LIGHTS COLLEGE
SUBMISSION TO EDUCATION COUNCIL COVER SHEET
(To be used when a decision by Council is required.)

In order for the Education Council to carefully consider your request, we ask that the following
documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed
as an agenda item.

(To fill out document, tab to shaded boxes and type information)

1. What are you asking the Council to consider?
To the Pre-Education Certificate completion guide, consider the following:
1) Remove admission process language from the entrance requirements.
2) Add a math requirement to the entrance requirements in accordance with the MATH 190
requirements.
3) Add a minimum C grade to consider a course for transfer.

The Process for Submissions to the Education Council lists the responsibilities of the Education
Council.

To which of these does your submission relate (i.e. 2c, 3b, etc.)?

2(f) set curriculum content for courses leading to certificates, diplomas or degrees.

2. What is the rationale for the request?

1) In the past, admission process language made its way into the admission criteria for programs. Our
intention is to remove this across the board from completion guides as admission processes can change
apart from programs and without impacting programs.

2) Although MATH 190 is a required course in the Pre-Education Certificate and has course -pre-
requisites, this is not evident in the program entrance requirements. In order to ensure students are
prepared for the required courses in the program, this entrance requirement is beneficial to their success
in and expectations of the program.

3) As a minimum Cumulative GPA of 2.0 or C is required for granting a credential in this program, it
seems rational that any courses transferred into this program have also a minimum grade of C. With
the low (25%) NLC residency requirement and the fact that a transferred course is graded as a T on the
NLC transcript, a student could in theory transfer in 75% of the courses with a D grade and receive a C
grade in the remaining 25%, thus graduating with a Cumulative GPA in reality below 2.0. Such a
student would be ill-prepared to continue on into the AHCOTE or other programming.

3. What implications will approval of this request have for:

e students or prospective students
2) Students will be better prepared to complete all required courses in the program.
3) Students will be better prepared to be successful in future programming such as the AHCOTE
program.

present course offerings
None

associated program completion guides (please list programs the outcome will affect)
None

faculty
None
Form Revised: February 2008





support staff
None

College (facilities, timetabling, etc.)
None
Library (new material and/or copyright issues)
None
4. What do you estimate the cost of implementing this request will be in terms of financial and/or
human resources? (Use separate sheet for detail or budget if necessary.)

None

Will the proposed request have any possible effects on students’ eligibility for financial aid?
No

5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.)

List B.C. Universities Anticipated Transfer Credit
NA
List B.C. University-Colleges/Institutes  Anticipated Transfer Credit
NA
IR:X Designates (CGA, CMA, etc.) Anticipated Transfer Credit

6. With whom have you consulted internally and/or externally, regarding the proposal?
YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED

Campus Program Staff

In Support

Name Feedback/Concerns Raised
of Proposal

Associate Dean | Lisa Verbisky Yes [X] No [ ]

Yes [ ] No[]

Yes [ ] No []

Yes [ | No [ ]

Regional Program Staff

In Support

Name Feedback/Concerns Raised
of Proposal

Registrar Warren Stokes Yes [ ] No[]

VP Academic Loren Lovegreen Yes [ No[]

Yes [ ] No []

Yes [ | No [ ]

Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.)

In Support

Name Feedback/Concerns Raised
of Proposal

Yes [ | No [ ]

Yes [ | No [ ]

Form Revised: February 2008 Submission to EdCo Form Page 2
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| | [ Yes (] No ]

External (e.g. Advisory Committee members, other prospective employers, articulation groups, other
institutions and/or professional bodies, etc.)

In Support
of Proposal
Yes [ | No[]
Yes [ | No [ ]
Yes [ ] No []

Name Feedback/Concerns Raised

7. Have relevant program staff, both campus and regional, been consulted before submitting the
proposed request?
yes
This would include and not limited to an electronic version of the Submission Cover Sheet and
Course Outline to be sent to Education Council Secretary (A. Holloway).
8. Do you wish to present your proposal to the Council in person? Yes
If not, who will present it?
How much time is needed for the presentation? 10 minutes
9. Additional comments:
10. Suggested wording for motion:
THAT the Education Council approves the revised Program Information and Completion Guide for the
Pre-Education Certificate.
Prepared by: Lisa Verbisky Date: October 11 2016

In consultation with (please list by name):

Date received by Education Council Secretary: October 11, 2016

Requester notified re: date/time item on agenda:

PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION

Form Revised: February 2008 Submission to EdCo Form Page 3
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NORTHERN LIGHTS COLLEGE
REGISTRAR’S OFFICE
PROGRAM INFORMATION AND COMPLETION GUIDE

Program Name: University Arts and Sciences
Credential/Certification: Pre-Education Certificate
Date Submitted: November 2016
Effective Date: May 2017

Program Contact: Lisa Verbisky

Dean: Steve Roe

Document Author: Steve Roe

Program Description: The Pre-Education Certificate comprises the first year of an
Associate of Arts Degree designed for prospective teachers and is a first step toward
enrolment in the Alaska Highway Consortium on Teacher Education (AHCOTE),
Northern Lights College's teacher training program.

A Pre-Education Certificate is awarded to students who complete one year of planned
coursework at Northern Lights College. Credits earned may also be applied to an
undergraduate degree with other post secondary institutions.

The Pre-Education Certificate is offered as part of the University Arts and Sciences
program, which provides university-level learning opportunities that reflect the
intellectual and creative modes of inquiry practiced in the Arts and Sciences.

Admission Requirements:

* A. Domestic students must have official transcripts demonstrating the following:

1. English Requirement: One of the following with a 'B' grade or higher: Grade 12
English, English Literature 12, English 12 First Peoples, English 050, or English 099.
Alternatively, any university-level English course with a "C" grade or higher. Students
who do not meet one of the above English requirements must complete the NLC Writing
Assessment for appropriate course placement.

2. Math Requirement: Successful completion of one of the following: Pre-calculus 11,
Principles of Mathematics 11, Foundations of Math 11, Math 040, or equivalent.
Alternatively, readiness for MATH 050 as determined by the CCP Math appraisal.

* B. International students must have documentation demonstrating the following:

Page 1 of 3





Program Information and Completion Guide

1. English Requirement: An IELTS with an overall score of 6.0 or higher with no band
less than 5.5. Students with a writing band of 6.0 or less are required to complete
English 099 with a 'B' grade or higher before or during the first semester of their
program. The necessity for upgrading can extend the length of the program.

2. Math Requirement: Successful completion of one of the following: Pre-calculus 11,
Principles of Mathematics 11, Foundations of Math 11, Math 040, or equivalent.
Alternatively, readiness for MATH 050 as determined by the CCP Math appraisal.

* *Note: For transfer into degree programs in this field, degree granting institutions might
require higher pre-requisites than required for entrance into NLC’s AAA program. All
students planning to transfer into a bachelor's degree should ensure that they have met
the entrance requirements of the receiving institution. In addition, some elective courses
in NLC’s AAA require additional course pre-requisites.

Length of Program: (weeks and total hours) The Education Certificate involves 450
hours of class time and may be completed on a part-time or full-time basis. Where
learners are attending full time, the credential may be completed in 30 weeks.

Program Intake: (start/finish dates)
Start: September, January, May
Finish: December, April, June

Available Seats: 30 per course

Application Deadline: One week prior to start of University Arts and Sciences courses

Career Prospects: As noted above, the Pre-Education Certificate may lead to
enrollment in NLC's AA-AHCOTE, in AHCOTE, and a career in teaching or provide
credits that count toward a Bachelor's Degree and other employment opportunities.

Affiliations/Partnerships: The AHCOTE program involves a partnership between
School Districts 59, 60, 81, Simon Fraser University, the University of Northern British
Columbia, and Northern Lights College. Courses comprising the Pre-Education
Certificate transfer to receiving institutions throughout British Columbia (see the BC
Transfer Guide www.bctransferguide.ca).

Location: Dawson Creek, Fort St. John, Chetwynd, and Fort Nelson, where resources
and interest permit.
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Additional Requirements/Supplies: (fees, supplies, materials)
NIL

Eligibility for Canada Student Loans: (Yes or No)
Yes

Required Minimum Grade: (overall and/or minimum within a course)

A cumulative grade point average of 2.00 ('C' grade or 60%) or better must be obtained
from all courses applied toward the Pre-Education Certificate. A minimum grade of 'D’
(50%) is required for individual courses.

Residency Requirement: (percentage of courses which must be taken at NLC)
25%; minimum 'C' grade (60%) or equivalent on all transferred courses.

Required Courses: (list courses required to complete credential
and total hours for each course)
ENGL 100 Academic Writing (45 hrs)
ENGL 105 Non-Fictional Prose (45 hrs)
OR ENGL 111 Poetry and Drama (45 hrs)
OR ENGL 112 Prose Fiction (45 hrs)
HIST 103 Canada Pre-Confederation (45 hrs)
HIST 104 Canada Post-Confederation (45 hrs)
MATH 190 Principles of Mathematics for Teachers (60 hrs)
GEOG 103 Regional Geography of Canada (60 hrs)

Plus one lab science (students planning to enroll in AHCOTE should note that in some
cases two NLC lab science courses are required to meet the SFU lab science
requirement, eg., GEOG 112 and GEOG 114 or PHYS 103 and PHYS 104) (75-105 hrs
per lab science)

Plus two or three open electives in Arts and Science, depending on the course(s)
selected as a lab science (45 hrs per elective)
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NORTHERN LIGHTS COLLEGE
SUBMISSION TO EDUCATION COUNCIL COVER SHEET
(To be used when a decision by Council is required.)

In order for the Education Council to carefully consider your request, we ask that the following
documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed
as an agenda item.

(To fill out document, tab to shaded boxes and type information)

1. What are you asking the Council to consider?
To the Associate of Arts Degree (AHCOTE) add the following:
1) Add a post-admission requirement to obtain a Criminal Record Check in accordance with the EDUC
252 practicum requirement.
2) Remove admission process language from the entrance requirements.
3) Add a math requirement to the entrance requirements in accordance with the MATH 190
requirements.
4) Add a minimum C grade to consider a course for transfer.

The Process for Submissions to the Education Council lists the responsibilities of the Education
Council.

To which of these does your submission relate (i.e. 2c, 3b, etc.)?

2(f) set curriculum content for courses leading to certificates, diplomas or degrees.

2. What is the rationale for the request?
1) Currently, the CRC requirement often becomes evident to students only once the EDUC 252 course
starts. As it often takes 4 to 6 weeks to obtain a CRC, this is creating a barrier to student success as the
practicum is a significant portion of this course. By creating a post-admission requirement, the
Admissions Officers will be responsible for ensuring these students are aware of this requirement.

2) In the past, admission process language made its way into the admission criteria for programs. Our
intention is to remove this across the board from completion guides as admission processes can change
apart from programs and without impacting programs.

3) Although MATH 190 is a required course in the AAA program and has course -pre-requisites, this is
not evident in the program entrance requirements. In order to ensure students are prepared for the
required courses in the program, this entrance requirement is beneficial to their success in and
expectations of the program.

4) As a minimum Cumulative GPA of 2.0 or C is required for granting a credential in this program, it
seems rational that any courses transferred into this program have also a minimum grade of C. With
the low (25%) NLC residency requirement and the fact that a transferred course is graded as a T on the
NLC transcript, a student could in theory transfer in 75% of the courses with a D grade and receive a C
grade in the remaining 25%, thus graduating with a Cumulative GPA in reality below 2.0. Such a
student would be ill-prepared to continue on into the AHCOTE program.

3. What implications will approval of this request have for:

e students or prospective students
1) Students will be better prepared for the practicum placement in EDUC 252
3) Students will be better prepared to complete all required courses in the program.
4) Students will be better prepared to be successful in future programming such as the AHCOTE
program.

present course offerings
None
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associated program completion guides (please list programs the outcome will affect)
None

faculty
Admissions Officers will have the added responsibility of tracking CRC's for students registered in
EDUC 252.

support staff
None

College (facilities, timetabling, etc.)

None

Library (new material and/or copyright issues)

None

4. What do you estimate the cost of implementing this request will be in terms of financial and/or

human resources? (Use separate sheet for detail or budget if necessary.)

None

Will the proposed request have any possible effects on students' eligibility for financial aid?

No

5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.)

List B.C. Universities

NA

List B.C. University-Colleges/Institutes

NA

List Designates (CGA, CMA, etc.)

NA

6. With whom have you consulted internally and/or externally, regarding the proposal?

Anticipated Transfer Credit

Anticipated Transfer Credit

Anticipated Transfer Credit

YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED

Campus Program Staff

Name Feedback/Concerns Raised In Support

of Proposal
Associate Dean | Lisa Verbisky Yes I No []
Yes [ ] No[]
Yes [ | No [ ]
Yes [ | No [ ]

Regional Program Staff

Name Feedback/Concerns Raised In Support

of Proposal

Registrar Warren Stokes Yes [ ] No[]
VP Academic Loren Lovegreen Yes[ [ No[]
Yes [ ] No []
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| | [ Yes (] No ]

Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.)

Name Feedback/Concerns Raised In Support

of Proposal
Megan Bedell Yes X] No [_]
Paola Rodriguez Yes X No []
Yes [ | No [ ]

External (e.g. Advisory Committee members, other prospective employers, articulation groups, other
institutions and/or professional bodies, etc.)

In Support
of Proposal
Yes [ ] No []
Yes [ | No [ ]
Yes [ | No [ ]

Name Feedback/Concerns Raised

7. Have relevant program staff, both campus and regional, been consulted before submitting the
proposed request?
yes
This would include and not limited to an electronic version of the Submission Cover Sheet and
Course Outline to be sent to Education Council Secretary (A. Holloway).
8. Do you wish to present your proposal to the Council in person? Yes
If not, who will present it?
How much time is needed for the presentation? 10 minutes
9. Additional comments:
10. Suggested wording for motion:
THAT the Education Council approves the revised Program Information and Completion Guide for the
Associate of Arts Degree (AHCOTE).
Prepared by: Lisa Verbisky Date: October 11 2016

In consultation with (please list by name): Megan Bedell, Warren Stokes

Date received by Education Council Secretary: October 11, 2016

Requester notified re: date/time item on agenda:

PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION
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NORTHERN LIGHTS COLLEGE
REGISTRAR’S OFFICE
PROGRAM INFORMATION AND COMPLETION GUIDE

Program Name: University Arts and Sciences
Credential/Certification: Associate of Arts Degree-Alaska Highway
Consortium on Teacher Education (AHCOTE)

Date Submitted: November 2016
Effective Date: May 2017

Program Contact: Greg Lainsbury

Dean: Steve Roe

Document Author: Greg Lainsbury, Steve Roe

Program Description: The Associate of Arts Degree — AHCOTE (AAA) is awarded to
students who complete two years of planned coursework at Northern Lights College.
The AAA prepares students for entry into the Alaska Highway Consortium on Teacher
Education (AHCOTE), the teacher-training program offered at NLC. Credits may also be
applied toward a degree.

The AAA is offered as part of the University Arts and Sciences program, which provides
university-level learning opportunities that reflect the intellectual and creative modes of
inquiry practiced in the Arts and Sciences.

Admission Requirements:

* A. Domestic students must have official transcripts demonstrating the following:

1. English Requirement: One of the following with a "B" grade or higher: Grade 12
English, English Literature 12, English 12 First Peoples, English 050, or English 099.
Alternatively, any university-level English course with a "C" grade or higher. Students
who do not meet one of the above English requirements must complete the NLC Writing
Assessment for appropriate course placement.

2. Math Requirement: Successful completion of one of the following: Pre-calculus 11,
Principles of Mathematics 11, Foundations of Math 11, Math 040, or equivalent.
Alternatively, readiness for MATH 050 as determined by the CCP Math appraisal.

* B. International students must have documentation demonstrating the following:

1. English Requirement: An IELTS with an overall score of 6.0 or higher with no band
less than 5.5. Students with a writing band of 6.0 or less are required to complete
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English 099 with a "B" grade or higher before or during the first semester of their
program. The necessity for upgrading can extend the length of the program.

2. Math Requirement: Successful completion of one of the following: Pre-calculus 11,
Principles of Mathematics 11, Foundations of Math 11, Math 040, or equivalent.
Alternatively, readiness for MATH 050 as determined by the CCP Math appraisal.

* *Note: For transfer into degree programs in this field, degree granting institutions might
require higher pre-requisites than required for entrance into NLC’s AAA program. Al
students planning to transfer into a bachelor's degree should ensure that they have met
the entrance requirements of the receiving institution. In addition, some elective courses
in NLC’s AAA require additional course pre-requisites.

Post-Admission Requirements:
After program admission, but upon registration in EDUC 252, students must complete a
Criminal Record Check.

Using the specified Consent Form, request a Ministry of Justice Schedule B Criminal
Record Check (CRC). Because requests for Schedule B CRCs may take up to six
weeks, students are strongly encouraged to attend to this post-admission requirement
as soon as possible. Please note that convictions for certain offenses may disqualify
students from participating in course practica. Further, students are obligated to report
any Schedule B criminal convictions that occur after they authorize a CRC, but are still
registered in EDUC 252. Failure to do so may result in immediate dismissal from the
course.

Length of Program: (weeks and total hours) The AA--AHCOTE involves 900 hours of
class time and may be completed on a part-time or full-time basis. Where learners are
attending full time, the credential may be completed in 60 weeks or two academic years.

Program Intake: (start/finish dates)
Start: September, January, May
Finish: December, April, June

Available Seats: 30 per course

Application Deadline: One week prior to start of University Arts and Sciences
courses.
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Career Prospects: Students who complete the Associate of Arts Degree designed for
prospective teachers are eligible for AHCOTE and will eventually be seeking careers as
teachers. Note, however, that completion of the designated Associate of Arts Degree is
not a guarantee of admission into AHCOTE.

Affiliations/Partnerships: The AHCOTE program involves a partnership between
School Districts 59, 60, 81, Simon Fraser University, the University of Northern British
Columbia, and Northern Lights College. Courses comprising the AA--AHCOTE transfer
to receiving institutions throughout British Columbia (see the BC Transfer Guide
www.bctransferguide.ca).

Location: Dawson Creek, Fort St. John, Chetwynd, and Fort Nelson, where resources
and interest permit.

Additional Requirements/Supplies: (fees, supplies, materials)
NIL

Eligibility for Canada Student Loans: (Yes or No)
Yes

Required Minimum Grade: (overall and/or minimum within a course)

A cumulative grade point average of 2.00 ("C") or better must be obtained from all
courses applied toward the AA--AHCOTE. A minimum grade of D is required for
individual courses.

Residency Requirement: (percentage of courses which must be taken at NLC)
25%; minimum 'C' grade (60%) or equivalent on all transferred courses.

Required Courses: (list courses required to complete credential
and total hours for each course)
Year 1 (Pre-Education Certificate)
ENGL 100 Academic Writing (45 hrs)
ENGL 105 Non-Fictional Prose (45 hrs)
OR ENGL 111Poetry and Drama (45 hrs)
OR ENGL 112 Prose Fiction (45 hrs)
HIST 103 Canada Pre-Confederation (45 hrs)
HIST 104 Canada Post-Confederation (45 hrs)
MATH 190 Principles of Mathematics for Teachers (60 hrs)
GEOG 103 Regional Geography of Canada (60 hrs)
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Plus one lab science (students planning to enroll in AHCOTE should note that in some
cases two NLC lab science courses are required to meet the SFU lab science
requirement, eg., GEOG 112 and GEOG 114 or PHYS 103 and PHYS 104) (75-105 hrs
per lab science)

Plus two or three open electives in Arts and Science, depending on the course(s)
selected as a lab science (45 hrs per elective)

Year 2 (Completion of the Associate of Arts Degree)

EDUC 100 Questions and Issues in Education (45 hrs)

EDUC 240 Social Issues in Education (45 hrs)

EDUC 252 Introduction to Reflective Practice (75 hrs)

CPSC 100 Introduction to Computers and Computer Applications (60 hrs)
OR CPSC 101 Introduction to Computing (45 hrs)

FNST 100 Aboriginal Peoples of Canada (45 hrs)
OR ANTH 203 Contemporary Canadian Native (45 hrs)
OR HIST 209 History of First Nations of Canada (45 hrs.)

Plus four 200-level Arts Electives (45 hrs)*
Plus one open Elective in Arts or Sciences (45 hrs)

*Note that PSYC 211 is recommended as a 200-level Arts elective. However, PSYC
211 requires PSYC 101 and 102 as prerequisites.
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Cover Sheet Auto Service Tech Foundation Nov 2016.pdf
NORTHERN LIGHTS COLLEGE
SUBMISSION TO EDUCATION COUNCIL COVER SHEET
(To be used when a decision by Council is required.)

In order for the Education Council to carefully consider your request, we ask that the following

documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed
as an agenda item.

(To fill out document, tab to shaded boxes and type information)

1. What are you asking the Council to consider?
To approve the updated program completion guide for the Automotive Service Technician Foundation

program, and new course outlines for ASTF 101 (formerly AUTD 090A) and ASTF 150 (formerly
AUTD 150).

The Process for Submissions to the Education Council lists the responsibilities of the Education
Council.

To which of these does your submission relate (i.e. 2c, 3b, etc.)?

2(f) set curriculum content for courses leading to certificates, diplomas or degrees.

2. What is the rationale for the request?
(AUTD 090B) Trades Math and Science components have been removed from program. The hours
have been adjusted and will start September and end May. Students will be required to meet Math
requirements prior to acceptance in program. Some language and layout of Admissions Requirements
have been updated to recently approved formats, achievable Certificates and Qualifications have been
aligned to current formats as well as course numbers have been changed to reflect the new pattern of
numbering directed from the Registrar's Office. Former foundation level courses (AUTD 090A, 090B,
150 & 160 and AUTO 090, 100 and 150) are no longer in use.

3. What implications will approval of this request have for:
e students or prospective students
Prospective students will be required to have completed their math requirements before being

accepted, and will complete earlier.

present course offerings
none

associated program completion guides (please list programs the outcome will affect)
none

faculty
none

support staff
Minimal and typical transition adjustments to new course offering, acronyms and schedules.

College (facilities, timetabling, etc.)
none

Library (new material and/or copyright issues)
none

4. What do you estimate the cost of implementing this request will be in terms of financial and/or
human resources? (Use separate sheet for detail or budget if necessary.)
None

Form Revised: February 2008





Will the proposed request have any possible effects on students' eligibility for financial aid?
None

5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.)
List B.C. Universities Anticipated Transfer Credit
N/A

List B.C. University-Colleges/Institutes  Anticipated Transfer Credit

List Designates (CGA, CMA, etc.) Anticipated Transfer Credit

6. With whom have you consulted internally and/or externally, regarding the proposal?
YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED

Campus Program Staff

In Support

Name Feedback/Concerns Raised
of Proposal

Dean Mark Heartt Yes X] No [_]

Assoc. Dean Robert McAleney Yes XINo []

Instructor Rodney Cork Yes X] No []

Yes [ ] No []

Regional Program Staff

In Support

Name Feedback/Concerns Raised
of Proposal

Registrar Warren Stokes Yes [X] No []

VP Academic Loren Lovegreen Yes [X] No []

Yes [ | No [ ]

Yes [ ] No []

Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.)

In Support

Name Feedback/Concerns Raised
of Proposal

Yes [ ] No []

Yes [ | No [ ]

Yes [ | No [ ]

External (e.g. Advisory Committee members, other prospective employers, articulation groups, other
institutions and/or professional bodies, etc.)

In Support

Name Feedback/Concerns Raised
of Proposal

Yes [ ] No []

Yes [ | No [ ]

Yes [ | No [ ]

7. Have relevant program staff, both campus and regional, been consulted before submitting the
proposed request?
Yes

Form Revised: February 2008 Submission to EdCo Form Page 2
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This would include and not limited to an electronic version of the Submission Cover Sheet and
Course Outline to be sent to Education Council Secretary (A. Holloway).

8. Do you wish to present your proposal to the Council in person? no
If not, who will present it? Robert McAleney
How much time is needed for the presentation? 15 mins
9. Additional comments:
10. Suggested wording for motion:
THAT the Education Council approves the revised Program Information and Completion Guide for
Automotive Service Technician Foundation and the new Course Outlines ASTF 100 and ASTF 150.
Prepared by: Rod Cork Date: October 2016
In consultation with (please list by name): Mark Heartt, Robert McAleney, Rod Cork

Date received by Education Council Secretary: October 21, 2016

Requester notified re: date/time item on agenda:

PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION
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NORTHERN LIGHTS COLLEGE
REGISTRAR’S OFFICE
PROGRAM INFORMATION AND COMPLETION GUIDE

Program Name: Automotive Service Technician Foundation
Credential/Certification: Certificate in Level 1 Automotive Service
Technician
Date Submitted: November 2016
Effective Date: September 2017

Program Contact: Rodney Cork

Dean: Mark Heartt

Document Author: Rodney Cork

Program Description: This program consists of Foundation and Level 1 Automotive
Service Technician Technical training as per the ITA prescribed curriculum. This
program meets the ITA prerequisite for Level 2 technical training. Automotive Service
Technician is a nationally designated trade under the Interprovincial Red Seal program.

Automotive Service Technicians examine, test and repair the parts and systems on cars
and light trucks. Automotive Service Technician is a nationally designated trade under
the Interprovincial Red Seal program. They often use computerized diagnostic
equipment to test, adjust and repair key vehicle components such as engines, steering
systems, braking systems, drive trains, vehicle suspensions and electrical systems. The
work of an Automotive Service Technician also involves reassembling and testing
repaired items against manufacturers' standards, as well as performing preventative
maintenance such as wheel alignments, oil changes and tune-ups.

Individuals who complete the Automotive Service Technician Foundation Program will
receive a credit contribution for the Level 1 technical training and 450 work-based hours
toward completion of the Automotive Service Technician Level 1 apprenticeship
program and NLC reports final grades to the ITA.

Admission Requirements: Provide British Columbia secondary school transcripts or
equivalent indicating successful completion of Grade 10 level that includes:

» Grade 10 English, OR Career and College Preparation ENGL 030 (Intermediate/Grade
10) with 67 per cent (C+) or higher,

» Grade 10 Math (Apprenticeship and Workplace Math 10), OR Career and College
Preparation MATH 030 (Intermediate Developmental Math), MATH 031(Intermediate
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Trades Math) or MATH 035 (Intermediate Algebraic Math) with 67 per cent (C+) or

higher;

OR

Complete the following sections of the Canadian Adult Achievement Test (CAAT):
. Reading Comprehension: 11.0 grade equivalent or higher

. Number Operations: 11.0 grade equivalent or higher

. Problem Solving: 11.0 grade equivalent or higher

. Mechanical Reasoning: 51/70 (6th Stanine) or higher

Based on the results of the assessment(s), applicants may be required to participate in
an assessment interview to determine admissibility. Interview may be conducted via
teleconference if necessary.

Dual Credit
» Grade 10 level completion that includes Grade 10 English, Grade 10 Math
(Apprenticeship and Workplace Math) with 67 per cent (C+) or higher.

Post-Admission Requirements:

After being accepted into the program but before classes begin, students will be
required to provide proof of the following certification:
* Workplace Hazardous Materials Information System (WHMIS).

* Certificate must be valid for the term of the Program. Failure to provide proof may
result in immediate dismissal from the program.

Length of Program: (weeks and total hours)
32 weeks
980 hrs

Program Intake: (start/finish dates)
Start: September
Finish: May

Available Seats: 16

Application Deadline: All completed applications must be received one month prior to
start of the program. Completed applications received after this date will be reviewed
based on seat availability.

Career Prospects: Automotive Service Technician, Automotive Dealership Service
Manager, Automotive Sales, or Automotive Business or Dealership Owner.
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Affiliations/Partnerships:
School District #59
Industry Training Authority

Location: Northern Lights College Dawson Creek South Peace Campus

Additional Requirements/Supplies: (fees, supplies, materials)

Textbooks

Personal protective equipment (safety glasses, steel-toed boots, gloves, coveralls, etc.)
Students are required to sign and adhere to the Trades & Apprenticeship Safety and
Attendance Policy.

Eligibility for Canada Student Loans: (Yes or No)
Yes

Required Minimum Grade: (overall and/or minimum within a course)
70%

Residency Requirement: (percentage of courses which must be taken at NLC)
100% or approval of the Dean.

Required Courses: (list courses required to complete credential
and total hours for each course)

ASTF 101 Automotive Service Technician Foundation (900 hours)

ASTF 150 Automotive Service Technician Practicum (80 hours)

Page 3 of 3
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ASTF 101 Nov 2016.pdf
NORTHERN LIGHTS COLLEGE

COURSE OUTLINE

Date Course Outline was Last Reviewed and/or Revised:November 2016

Effective Date: February 2017

NORTHEEN
LIGHTS
COLLEGE

Course Code: ASTF Number: 101 Number of Credits: 0

Course Title: Automotive Service Technician Foundation

Program: Automotive Service Technician Foundation

XI New Course

[] Existing Course (no revisions)

[] Existing Course (minor revisions) (please indicate the areas revised
[] Revised Course (please indicate the areas revised )
Academic Level: []FirstYear [] Second Year [ Third Year
Vocational: []

Career Technical: []

Entry Level Trades Training: [X

Apprenticeship: [] First Year [] Second Year [] Third Year

[ Fifth Year [ Practicum

[ Fourth Year

[ Fourth Year

Former Course Code(s) and
Number(s) (If applicable):

Precluded Courses:

Calendar Description: Students who enroll in this program will examine, test and repair the parts and systems on cars and light
trucks. Automotive Service Technician is a nationally designated trade under the Interprovincial Red Seal program. They often use
computerized diagnostic equipment to test, adjust and repair key vehicle components such as engines, steering systems, braking
systems, drive trains, vehicle suspensions and electrical systems. The work of an Automotive Service Technician also involves
reassembling and testing repaired items against manufacturers' standards, as well as performing preventative maintenance such as
wheel alignments, oil changes and tune-ups. The Automotive Service Technician Foundation Program consists of both Foundation and
Level 1 Technical training. Students receive credit for Level 1 technical training and 450 work based training hours

Date First Offered: February 2017

Form Revised: May 2014
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NORTHERN LIGHTS COLLEGE
COURSE OUTLINE

Total Hours: 900
Total Weeks: 30

Breakdown Hours Per Course Duration
Lecture Hours 323.0
Seminars/Tutorials 0.0
Laboratory Hours 0.0
Field Experience Hours 0.0
Shop/Teaching Kitchen 577.0
Other Contact Hours 0.0
Total 900.0

If Other Contact Hours are specified above please list

detalils:

Practicum Hours:

This course is offered by:
X] Face-to-Face
[] online
[ video
[J Teleconference

LIGHTS
COLLEGE

Prerequisite Statement (If there are no prerequisites, type NONE):

None

Non-Course Prerequisites (List if applicable or type NONE):
Admission to Automotive Service Technician program.

Co-requisite Statement (List if applicable or type NONE):

None

To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca

Detailed Course Content, Topics and Sequence Covered:

Workplace Safety:

- Describe WCB Regulations

- Describe WHMIS Regulations

- Demonstrate Safe Vehicle Operation
- Demonstrate Safe Work Practices
Employability Skills:

- Demonstrate Communication Skills

- Describe Business Practices

- Demonstrate Employment Readiness Skills

Tools and Equipment:

- Use Hand Tools

- Use Measuring Instruments

- Use Power Tools

- Use Fasteners

- Use Shop Tools and Equipment

- Use Reference Resources

- Use Diagnostic Equipment

General Automotive Maintenance:

- Select Lubricants and Fluids

- Perform Cooling System Maintenance
- Perform Exhaust System Maintenance
- Perform Transmission Maintenance

- Service Filters, Belts and Hoses

- Replace Exterior Lamps

- Service Body Trim, Hardware and Accessories

- Service Tires and Wheels
- Service Spindles and Hubs

Form Revised: May 2014
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NORTHERN LIGHTS COLLEGE

General Automotive Practices:

- Assess Leaks

- Service Gaskets and Seals

- Describe Diagnostic Procedures
- Describe Fuel Delivery Systems

- Describe Vehicle Emissions

- Demonstrate Welding Techniques
Brake Systems:

- Service Tubing and Fittings

- Service Brake Hydraulic Systems

- Service Drum Brake Systems

- Service Disc Brake Systems

- Inspect Power Assist Systems

- Service Anti-Lock Brake Systems
Steering Systems:

- Service Steering Gears

- Service Passenger Restraint Systems
- Service Steering Columns

- Service Steering Linkage

- Service Power Steering Systems

- Perform Wheel Alignments

- Describe Four Wheel Steering Systems
Suspension Systems:

- Service Bearings and Bushings

- Describe Frame Types

- Describe Suspension Systems

- Describe Electronic Suspension Systems
- Service Spring Types

- Service Suspension Components

- Service Shocks and Struts

Basic Electrical Systems:

- Describe Principles of Electricity

- Describe Principles of Electronics

- Service Wiring Harnesses

- Service Batteries

- Describe Engine Management System
- Describe Ignition Systems

COURSE OUTLINE

- Describe Internal Combustion Engine Principles

LIGHTS
COLLEGE

2-3-and-4

Please list specifics for any of the following:

Knowledge:
Attitudes:

Skills:
Technologies:

Learning Outcomes / Course Goals: This course follows the prescribed ITA Provincial curriculum for Foundation Automotive Service
Technician. This docucment can be found in its most current form at: http://www.itabc.ca/program/automotive-service-technician-ast-1-

Form Revised: May 2014
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHTS
COLLEGE

Grading System
Check whichever applies to this course:
Letter Grades: [] Percentage: [X Pass/Fail: [] Other:
Specify Passing Grade: 70%

Typical Activities and Weighting (in %)

Final Exam: % | Assignments: % | Portfolio: % Practicum: %
Midterm Exam: % | Lab Work: 64% | Project: % Quizzes/Test: 36%
Field Experience: Y Participation: % Employer Evaluation: Log Book: %
%
Other: % | Practical Assessment: Total Must Equal At Least
% 100%
(can be more if options
provided)

e  Specify number of assignments (if applicable):
e  Specify nature of participation (if applicable):
e Include number of and the variety and nature of writing assignments:

e  Specify Other (if applicable):

Typical Proportion of Individual Work and Group Work

% of Individual Work : 100 % of Group Work : 0

Page 4 of 7
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COURSE OUTLINE NORTHERN

LIGHT
COLLEGE

Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway):

Current Year Chapter(s)
Required Author Surname, Title Edition Publisher Published Covered

Initials

Alberta . . .
1 XI  Apprenticeship Automotive Service Technician XI  Queen's Printer All

I Foundation Package

Training Modules
2. | |
3. O Ol
4. | |
5. Ol Ol
6. | |
7. N ]
8. | |
0. O Ol
0.  [] L]

Course Outline Contact Person: Audra Holloway

Other Pertinent Information Relevant to Transfer:

For more information on BC Transfer System Instructor qualification standards, go to www.bccat.bc.ca

Page 5 of 7
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COURSE OUTLINE NORTHERN

LIGHTS
COLLEGE

SUPPLEMENTARY COMPONENTS AND RESOURCES

This course is offered in other programs: YES [] NO X If yes list program(s):

Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy:

Audit Policy:

Course Evaluation Policies: Appeal Process:

Additional Course Comments and Policies: (eg: syllabus, makeup exams, expectation of students)
All students will sign and adhere to the Trades and Apprenticeship Safety and Attendance Policy.

Keys to Success:
Attendance, class participation, maintaining a professional attitude,

Supplies/Materials: successful study habits and receiving a minimum of 70% in the

CSA approved footwear, coveralls and clear safety glasses.

program.
Course Change Statement:

Instructor Contact Details:

Instructor Name: Rod Cork, Department Chair

Phone: 250-782-5251 Office #: 250-784-7503 Campus Location: Dawson Creek
Fax: Office Hours: posted E-mail: rcork@nlc.bc.ca

Page 6 of 7
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NORTHERN LIGHTS COLLEGE

COURSE OUTLINE

LIGHTS
COLLEGE

Authorization Signatures

Date Required for All Signatures

Instructor: Date:
List Credentials / Institutions: Automotive Service Technician
Certificate of Qualification with Red Seal Endorsement,

Advanced Automotive Electrical Certification or Equivalent

Factory Certification.

Dean: Date:
Education Council Chair: Date:
Vice-President of Academic and Research: Date:

Form Revised: May 2014
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ASTF 150 Nov 2016.pdf
NORTHERN LIGHTS COLLEGE

COURSE OUTLINE

Date Course Outline was Last Reviewed and/or Revised:November 2016

Effective Date: February 2017

NORTHEEN
LIGHTS
COLLEGE

Course Code: ASTF Number: 150 Number of Credits: 0

Course Title: Automotive Service Technician Foundation Practicum

Program: Automotive Service Technician Foundation

XI New Course

[] Existing Course (no revisions)

[] Existing Course (minor revisions) (please indicate the areas revised
[] Revised Course (please indicate the areas revised )

Academic Level: []FirstYear [] Second Year [ Third Year
Vocational: []

[ Fourth Year

Former Course Code(s) and
Number(s) (If applicable):

] AUTD 150
Career Technical: []
Entry Level Trades Training: []
Apprenticeship: [ First Year  [] Second Year ~ [] Third Year  [] Fourth Year
L] Fifth Year X Practicum
| Precluded Courses:
Calendar Description: Students will be placed in a 80 hour unpaid practicum. During this time, students will be exposed to

operating terminology and become involved with the daily routine and duties performed by an Auto Service Technician. Practicum
placements will be arranged only upon recommendation of the instructor, and efforts will be made to provide placements in line with
student preferences. Employers will be requested to provide a variety of tasks in line with the student's learning objectives.

If Other Contact Hours are specified above please list
details:

This course is offered by:
X] Face-to-Face

[J online
[ video

[] Teleconference

Date First Offered: February 2017

Total Hours: 80

Total Weeks: 2 Practicum Hours: 80
Breakdown Hours Per Course Duration
Lecture Hours 0.0
Seminars/Tutorials 0.0
Laboratory Hours 0.0
Field Experience Hours 0.0
Shop/Teaching Kitchen 0.0
Other Contact Hours 0.0

Total 0.0

Form Revised: May 2014
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NORTHERN LIGHTS COLLEGE
COURSE OUTLINE

LIGHTS
COLLEGE

Prerequisite Statement (If there are no prerequisites, type NONE):

None
Non-Course Prerequisites (List if applicable or type NONE): Co-requisite Statement (List if applicable or type NONE):
None None

To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca

Detailed Course Content, Topics and Sequence Covered:
Exposure to concepts and experiences relative to the Automotive Service Trade up to apprenticeship level 2, as assigned by the
practicum sponsor with the approval of the Instructor or practicum supervisor.

Learning Outcomes / Course Goals: To complete 80 hours of field experience in a practicum placement setting.

Please list specifics for any of the following:

Knowledge: Skills:
Attitudes: Technologies:

Grading System

Check whichever applies to this course:
Letter Grades: [] Percentage: [] Pass/Fail: [X] Other:
Specify Passing Grade: Pass

Typical Activities and Weighting (in %)

Final Exam: % | Assignments: % | Portfolio: % Practicum: 100%
Midterm Exam: % | Lab Work: % | Project: % Quizzes/Test: %
Field Experience: Y Participation: % Employer Evaluation: Log Book: %
%
Other: % | Practical Assessment: Total Must Equal At Least
% 100%
(can be more if options
provided)

e  Specify number of assignments (if applicable):
e  Specify nature of participation (if applicable):
e Include number of and the variety and nature of writing assignments:

e  Specify Other (if applicable):

Typical Proportion of Individual Work and Group Work

% of Individual Work : 100 % of Group Work : 0

Page 2 of 5
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHT
COLLEGE

Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway):

Current Year Chapter(s)
Required Author Surname, Title Edition Publisher Published Covered

Initials

© |® N o gk W N e

OoooooOoOoE|d
OoooooOoOoE|d

N
©

Course Outline Contact Person: Audra Holloway

Other Pertinent Information Relevant to Transfer:

For more information on BC Transfer System Instructor qualification standards, go to www.bccat.bc.ca
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COURSE OUTLINE NORTHERN

LIGHTS
COLLEGE

SUPPLEMENTARY COMPONENTS AND RESOURCES

This course is offered in other programs: YES [] NO X If yes list program(s):

Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy:

Audit Policy:

Course Evaluation Policies: Appeal Process:

Additional Course Comments and Policies: (eg: syllabus, makeup exams, expectation of students)
All Students will sign and adhere to the Trades and Apprenticeship Safety and Attendance Policy

Keys to Success:
Attendance, participation, maintaining a professional attitude,

Supplies/Materials: successful study habits and receiving a pass fail grade of 100% in

CSA approved footwear, clear safety glasses and coveralls

this course.
Course Change Statement:
Instructor Contact Details:
Instructor Name: Rod Cork/Department Chair
Phone: 250-782-5251 Office #: 250-784-7503 Campus Location: Dawson Creek
Fax: Office Hours: posted E-mail: rcork@nlc.bc.ca

Page 4 of 5
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COURSE OUTLINE

LIGHTS
COLLEGE

Authorization Signatures

Date Required for All Signatures

Instructor: Date:
List Credentials / Institutions: Automotive Service Technician
Certificate of Qualification with Red Seal Endorsement,

Advanced Automotive Electrical Certification or Equivalent

Faactory Certification.

Dean: Date:
Education Council Chair: Date:
Vice-President of Academic and Research: Date:

Form Revised: May 2014
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Cover Sheet Auto Service Tech Apprenticeship Nov 2016.pdf
NORTHERN LIGHTS COLLEGE
SUBMISSION TO EDUCATION COUNCIL COVER SHEET
(To be used when a decision by Council is required.)

In order for the Education Council to carefully consider your request, we ask that the following
documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed
as an agenda item.

(To fill out document, tab to shaded boxes and type information)

1. What are you asking the Council to consider?
To approve the revised program completion guide and course code updates for Automotive Service
Technician Apprenticeship.

The Process for Submissions to the Education Council lists the responsibilities of the Education
Council.

To which of these does your submission relate (i.e. 2c, 3b, etc.)?

2(f) set curriculum content for courses leading to certificates, diplomas or degrees.

2. What is the rationale for the request?
Program name adjustment to reflect the separation between Foundation and Apprenticeship levels.
Some language and layout of Admissions Requirements have been updated to recently approved
formats, achievable Certificates and Qualifications have been aligned to current formats as well as
course numbers have been changed to reflect the new pattern of numbering directed from the
Registrar's Office. Former AST level courses are to be replaced with ASTA 100, ASTA 200, ASTA
300 and ASTA400.

3. What implications will approval of this request have for:

e students or prospective students
none

present course offerings
none

associated program completion guides (please list programs the outcome will affect)
none

faculty
none

support staff
none

College (facilities, timetabling, etc.)
none

Library (new material and/or copyright issues)
none

4. What do you estimate the cost of implementing this request will be in terms of financial and/or
human resources? (Use separate sheet for detail or budget if necessary.)
n/a

Will the proposed request have any possible effects on students' eligibility for financial aid?
no

Form Revised: February 2008





5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.)
List B.C. Universities Anticipated Transfer Credit
n/a

List B.C. University-Colleges/Institutes  Anticipated Transfer Credit
n/a

List Designates (CGA, CMA, etc.) Anticipated Transfer Credit
n/a

6. With whom have you consulted internally and/or externally, regarding the proposal?
YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED

Campus Program Staff

In Support

Name Feedback/Concerns Raised
of Proposal

Dean Mark Heartt Yes X] No [_]

Assoc. Dean Robert McAleney Yes XINo []

Chair Rod Cork Yes X] No [_]

Yes [ ] No []

Regional Program Staff

In Support

Name Feedback/Concerns Raised
of Proposal

Registrar Warren Stokes Yes X No []

VP Academic Yes [ | No [ ]

Yes [ ] No []

Yes [ ] No []

Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.)

In Support

Name Feedback/Concerns Raised
of Proposal

Yes [ ] No []

Yes [ | No [ ]

Yes [ | No [ ]

External (e.g. Advisory Committee members, other prospective employers, articulation groups, other
institutions and/or professional bodies, etc.)

In Support

Name Feedback/Concerns Raised
of Proposal

Yes [ ] No []

Yes [ | No [ ]

Yes [ | No [ ]

7. Have relevant program staff, both campus and regional, been consulted before submitting the
proposed request?
n/a - Does not affect any other staff.

This would include and not limited to an electronic version of the Submission Cover Sheet and
Course Outline to be sent to Education Council Secretary (A. Holloway).

Form Revised: February 2008 Submission to EdCo Form Page 2
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8. Do you wish to present your proposal to the Council in person? no
If not, who will present it? Robert McAleney
How much time is needed for the presentation? 10 mins.

9. Additional comments:
none

10. Suggested wording for motion:
THAT the Education Council approves the revised Program Information and Completion Guide for
Automotive Service Technician Apprenticeship and the new Course Outlines ASTA 100, ASTA 200,
ASTA 300 and ASTA 400.

Prepared by: Wanda Baker Date: October 14, 2016

In consultation with (please list by name): Mark Heartt, Rodney Cork

Date received by Education Council Secretary: October 21, 2016

Requester notified re: date/time item on agenda:

PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION

Form Revised: February 2008 Submission to EdCo Form Page 3
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Guide Auto Service Tech Apprenticeship Nov 2016.pdf
NORTHERN LIGHTS COLLEGE
REGISTRAR’S OFFICE
PROGRAM INFORMATION AND COMPLETION GUIDE

Program Name: Automotive Service Technician Apprenticeship
Credential/Certification: Certificate in Automotive Service Technician
Level 1,2,3 or 4.

Date Submitted: November 2016
Effective Date: September 2017

Program Contact: Rodney Cork

Dean: Mark Heartt

Document Author: Rodney Cork

Program Description: Automotive Service Technicians examine, test and repair the
parts and systems on cars and light trucks. Automotive Service Technician is a
nationally designated trade under the Interprovincial Red Seal program.

They often use computerized diagnostic equipment to test, adjust and repair key vehicle
components such as engines, steering systems, braking systems, drive trains, vehicle
suspensions and electrical systems.

The work of an Automotive Service Technician also involves reassembling and testing
repaired items against manufacturers' standards, as well as performing preventative
maintenance such as wheel alignments, oil changes and tune-ups.

Automotive Service Technicians also advise customers on the work performed, general
vehicle conditions and future repair requirements. NLC reports final grade to ITA.

Admission Requirements:
Admission to Level 1: Level 1 Registered Apprentice with the Industry Training Authority
or proof of successful completion or related Foundation Trades Training program.

Admission to Level 2: Successful completion of Level 1 Apprenticeship Technical
Training or successful challenge of Industry Training Authority Level 1 Placement Exam.

Admission to Level 3: Successful completion of Level 2 Apprenticeship Technical
Training or successful challenge of Industry Training Authority Level 2 Placement Exam.

Admission to Level 4: Successful completion of Level 3 Apprenticeship Technical
Training or successful challenge of Industry Training Authority Level 3 Placement Exam.

Page 1 of 3





Program Information and Completion Guide

Length of Program: (weeks and total hours) 780 hours/26 weeks

Program Intake: (start/finish dates) Please refer to NLC Trades and Apprenticeship
Intake Schedule.

Available Seats: 16

Application Deadline: All completed applications must be received one month prior to
the start of the program. Completed applications received after this date will be
reviewed based on seat availability

Career Prospects: Automotive Service Technician, Automotive Dealership Service
Manager, Automotive Sales, or Automotive Business or Dealership Owner.

Affiliations/Partnerships:
Industry Training Authority
Program Advisory Committee

Location: Fort St. John

Additional Requirements/Supplies: (fees, supplies, materials)
Purchase of textbooks. Personal protective equipment (safety glasses, steel-toed boots,
gloves, coveralls, etc.)

Application Fee and Trades Assessment Fee (if applicable). Please refer to the Tuition
estimates on the Admissions website.

Once accepted, students are required to pay a non-refundable, non-transferable, non-
deferrable deposit to hold a seat in the program.

Students are required to sign and adhere to the Trades & Apprenticeship Safety and

Attendance Policy.

Eligibility for Canada Student Loans: (Yes or No)
No

Page 2 of 3
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Program Information and Completion Guide

Required Minimum Grade: (overall and/or minimum within a course)
70%

Residency Requirement: (percentage of courses which must be taken at NLC)
100% for each level

Required Courses: (list courses required to complete credential)
ASTA 100 Automotive Service Technician Level 1 (210 hours)
ASTA 200 Automotive Service Technician Level 2 (180 hours)
ASTA 300 Automotive Service Technician Level 3 (210 hours)
ASTA 400 Automotive Service Technician Level 4 (180 hours)

Page 3 of 3
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ASTA 100 Nov 2016.pdf
NORTHERN LIGHTS COLLEGE

COURSE OUTLINE NORTHERN

LIGHT
COLLEGE

Date Course Outline was Last Reviewed and/or Revised:November 2016

Effective Date: September 2017

Course Code: ASTA Number: 100 Number of Credits: 0

Course Title: Automotive Service Technician Level 1

Program: Automotive Service Technician Apprenticeship

XI New Course

[] Existing Course (no revisions)

[] Existing Course (minor revisions) (please indicate the areas revised
[] Revised Course (please indicate the areas revised )

Academic Level: [] First Year [] Second Year
Vocational: []

Former Course Code(s) and
Number(s) (If applicable):

] ATAT 100
Career Technical: []
Entry Level Trades Training: []
Apprenticeship: [X] First Year [1Second Year [] Third Year  [] Fourth Year
] Fifth Year ] Practicum
| Precluded Courses:
Calendar Description: Students who enroll in the Automotive Service Technician Level 1 are individuals who repair, adjust and

replace mechanical, electrical and electronic parts on automobiles and light trucks in a retail automotive business.

If Other Contact Hours are specified above please list
details:

Date First Offered: September 2017

Total Hours: 210

Total Weeks: 7 Practicum Hours:
Breakdown Hours Per Course Duration This course is offered by:
Lecture Hours 105.0 X Face-to-Face
Seminars/Tutorials 0.0 [J online
Laboratory Hours 0.0 [ video
Field Experience Hours 0.0 [ Teleconference
Shop/Teaching Kitchen 105.0
Other Contact Hours 0.0

Total 210.0

Form Revised: June 2008
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Prerequisite Statement (If there are no prerequisites, type NONE):

None

Non-Course Prerequisites (List if applicable or type NONE):
Sponsorship registered with the ITA.

To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca

Detailed Course Content, Topics and Sequence Covered:

Workplace Safety

- WorkSafe BC Regulations
- W.H.M.I.S. Regulations

- Safe Vehicle Operation

- Safe Work Practices
Employability Skills

- Business Practices

- Communication Skills
Tools and Equipment

- Hand Tools

- Measuring Instruments

- Power Tools

- Fasteners

- Shop Tools and Equipment
- Reference Resources

General Automotive Maintenance

- Lubricants and Fluids

- Belts and Hoses

- Exterior Lamps

- Body Trim and Hardware
- Tires and Wheels

- Non Friction Bearings

- Spindles and Hubs
General Automotive Practices
- Diagnostic Procedures

- Welding Techniques
Electrical / Electronic Systems
- Principles of Electricity

- Electrical Test Equipment
- Principles of Electronics

- Wiring Systems

- 12 Volt Batteries

- Scan Tools

Brake Systems

- Brake Tubing and Fittings
- Brake Hydraulic Systems
- Drum Brake Systems

- Disc Brake Systems

- Power Assist Systems

- Anti-lock Brake Systems
Steering Systems

- Steering Gears

- Passenger Restraint Systems
- Steering Columns

- Steering Linkage

- Power Steering Systems
- Wheel Alignment
Suspension Systems

NORTHERN LIGHTS COLLEGE
COURSE OUTLINE

LIGHTS
COLLEGE

Co-requisite Statement (List if applicable or type NONE):

Form Revised: June 2008
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NORTHERN LIGHTS COLLEGE
COURSE OUTLINE

LIGHTS
COLLEGE

- Frame Types

- Suspension Geometry

- Suspension Components

- Suspension Systems

- Electronic Suspension Systems

Learning Outcomes / Course Goals:
This course follows the prescribed ITA Provincial curriculum for Automotive Service Technician Level 1. This document can be found in
its most current form at: http://www.itabc.ca/program/automotive-service-technician-ast-1-2-3-and-4

Please list specifics for any of the following:

Knowledge: Skills:
Attitudes: Technologies:

Grading System
Check whichever applies to this course:
Letter Grades: [] Percentage: [X] Pass/Fail: [] Other:
Specify Passing Grade: 70%

Typical Activities and Weighting (in %)

Final Exam: % | Assignments: % | Portfolio: % Practicum: %
Midterm Exam: % | Lab Work: 20% | Project: % Quizzes/Test: 80%
Field Experience: 9 Participation: % Employer Evaluation: Log Book: %
%
Other: % Total Must Equal At Least
100%
(can be more if options
provided)

e  Specify number of assignments (if applicable):
e  Specify nature of participation (if applicable):
e Include number of and the variety and nature of writing assignments:

e  Specify Other (if applicable):

Typical Proportion of Individual Work and Group Work

% of Individual Work : 100 % of Group Work : 0

Page 3 0of 6
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COURSE OUTLINE NORTHERN

LIGHTS
COLLEGE

Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway):

Current Year Chapter(s)
Required Author Surname, Title Edition Publisher Published Covered

Initials
Alberta Automotive Service Technician

1 X Apprenticeship Level 1 Custom Assembled X  Queen's Printers 2009 All
Training Modules Package

2 Ll Ll

3 Ll Ll

4 Ll Ll

5 N [l

6 O Ol

7 Ll Ll

8 O Ol

9 Ll Ll

10. N [l

Course Outline Contact Person: Audra Holloway

Other Pertinent Information Relevant to Transfer:

For more information on BC Transfer System Instructor qualification standards, go to www.bccat.bc.ca

Page 4 of 6
Form Revised: June 2008 ASTA 100



http://www.bccat.bc.ca/



NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHTS
COLLEGE

SUPPLEMENTARY COMPONENTS AND RESOURCES

This course is offered in other programs: YES [] NO X If yes list program(s):

Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy:

Audit Policy:

Course Evaluation Policies: Appeal Process:

Additional Course Comments and Policies: (eg: syllabus, makeup exams, expectation of students)
- Students will sign and adhere to the Trades and Apprenticeship Safety and Attendance Policy.

Keys to Success:

Attendance, class participation, maintaining a professional attitude,
successful study habits, and receiving a minimum of 70% on all
practical and theoretical quizzes and tests.

Supplies/Materials:
CSA approved footwear, coveralls and clear safety glasses

Course Change Statement:

Instructor Contact Details:

Instructor Name: Stan Kachmarski
Phone: (250)785 6981 Office #: 204 Campus Location: Fort St John
Fax: (250)787 6229 Office Hours: 9:00am to 4:30pm E-mail: skachmar@nlc.bc.ca

Page 5 of 6
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NORTHERN LIGHTS COLLEGE

COURSE OUTLINE

NORTHEEN
LIGHTS
COLLEGE

Authorization Signatures

Date Required for All Signatures

Instructor: Date:
List Credentials / Institutions: Interprovincial Red Seal in

Automotive Service Technician

Certificate in Vocational Education for Post Secondary

Education

Dean: Date:
Education Council Chair: Date:
Vice-President of Learning: Date:

Form Revised: June 2008
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ASTA 200 Nov 2016.pdf
NORTHERN LIGHTS COLLEGE

COURSE OUTLINE

Effective Date: September 2017

Date Course Outline was Last Reviewed and/or Revised:November 2016

NORTHEEN
LIGHTS
COLLEGE

| Course Code: ASTA Number: 200 Number of Credits: 0

Course Title: Automotive Service Technician Level 2 Apprenticeship

Program: Automotive Service Technician

XI New Course

[] Existing Course (no revisions)

[] Existing Course (minor revisions) (please indicate the areas revised

[] Revised Course (please indicate the areas revised )

Academic Level: [] First Year [] Second Year

Vocational: []

Career Technical: []

Entry Level Trades Training: []

Apprenticeship: [] First Year X Second Year [] Third Year
[] Fifth Year [ Practicum

[ Fourth Year

Former Course Code(s) and
Number(s) (If applicable):

Precluded Courses:

Calendar Description: Students who enroll in Automotive Service Technician Level 2 will be exposed to all of the areas of study
that an automotive apprentice requires to obtain Second Year Technical Training Certification. Curriculum is determined as per the

Industry Training Authority.

This course is offered by:

X] Face-to-Face
] online

[ Vvideo

[] Teleconference

| Date First Offered: September 2017

Total Hours: 180

Total Weeks: 6 Practicum Hours:
Breakdown Hours Per Course Duration
Lecture Hours 90.0
Seminars/Tutorials 0.0
Laboratory Hours 0.0
Field Experience Hours 0.0
Shop/Teaching Kitchen 90.0
Other Contact Hours 0.0

Total 180.0

If Other Contact Hours are specified above please list
details:

Form Revised: June 2008

Page 1 of 6
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NORTHERN LIGHTS COLLEGE
COURSE OUTLINE

LIGHTS
COLLEGE

Prerequisite Statement (If there are no prerequisites, type NONE):

None
Non-Course Prerequisites (List if applicable or type NONE): Co-requisite Statement (List if applicable or type NONE):
Eligibility as indicated by the Industry Training Authority None

To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca

Detailed Course Content, Topics and Sequence Covered:
ADVANCED ELECTRICAL SYSTEMS

- Perform advanced electrical testing

- Service starting systems

- Service charging systems

- Diagnose passenger restraint systems

- Service electrical accessories

HEATING, VENTILATION AND AIR CONDITIONING SYSTEMS
- Service heating and ventilation systems

- Service air conditioning systems

ENGINES

- Describe principles of gasoline internal combustion engines
- Describe principles of diesel internal combustion engines

- Evaluate engine mechanical condition

- Describe engine removal and installation procedures

- Disassemble and assess engines

- Service gaskets and seals

ENGINE SUPPORT SYSTEMS

- Service lubrication systems

- Service cooling systems

- Describe air induction and exhaust systems

HYBRID AND ELECTRIC VEHICLE SAFETY

- Describe hybrid and electric vehicle safety

Learning Outcomes / Course Goals:
This course follows the prescribed ITA Provincial curriculum for Automotive Service Technician Level 2. This document can be found in
its most current form at: http://www.itabc.ca/program/automotive-service-technician-ast-1-2-3-and-4

Please list specifics for any of the following:

Knowledge: Skills:
Attitudes: Technologies:

Page 2 of 6
Form Revised: June 2008 ASTA 200
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHTS
COLLEGE

Grading System
Check whichever applies to this course:
Letter Grades: [ ] Percentage: [X] Pass/Fail: [] Other:
Specify Passing Grade: 70%

Typical Activities and Weighting (in %)

Final Exam: % | Assignments: % | Portfolio: % Practicum: %
Midterm Exam: % | Lab Work: 20% | Project: % Quizzes/Test: 80%
Field Experience: Y Participation: % Employer Evaluation: Log Book: %
%
Other: % Total Must Equal At Least
100%
(can be more if options
provided)

e  Specify number of assignments (if applicable):
e  Specify nature of participation (if applicable):
e Include number of and the variety and nature of writing assignments:

o  Specify Other (if applicable):

Typical Proportion of Individual Work and Group Work

% of Individual Work : 100 % of Group Work : 0

Page 3 0of 6
Form Revised: June 2008 ASTA 200





NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHTS
COLLEGE

Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway):

Current Year Chapter(s)
Required ﬁ]lljttlr;(l)sr Surname, Title Edition Publisher Published Covered

Alberta Automotive Service Technician

1 X Apprenticeship Custom Assembled Level 2 X  Queen's Printers 2009 All
Training Modules Package

2. O O

3. Ll Ll

s O O

5. Ll Ll

6. O O

7. Ll Ll

8. O O

9. Ll Ll

0. [ L]

Course Outline Contact Person: Audra Holloway

Other Pertinent Information Relevant to Transfer:

For more information on BC Transfer System Instructor qualification standards, go to www.bccat.bc.ca

Page 4 of 6
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHTS
COLLEGE

SUPPLEMENTARY COMPONENTS AND RESOURCES

This course is offered in other programs: YES [] NO X If yes list program(s):

Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy:

Audit Policy:

Course Evaluation Policies: Appeal Process:

Additional Course Comments and Policies: (eg: syllabus, makeup exams, expectation of students)
- Students will sign and adhere to the Trades and Apprenticeship Safety and Attendance Policy.

Keys to Success:

Attendance, class participation, maintaining a professional attitude,
successful study habits, and receiving a minimum of 70% on all
practical and theoretical quizzes and tests.

Supplies/Materials:
CSA approved footwear, coveralls and clear safety glasses

Course Change Statement:

Instructor Contact Details:

Instructor Name: Stan Kachmarski
Phone: (250)785 6981 Office #: 120 Campus Location: Fort St John
Fax: (250)787 6229 Office Hours: 9:00am to 4:30pm E-mail: skachmar@nlc.bc.ca

Page 5 of 6
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NORTHERN LIGHTS COLLEGE

COURSE OUTLINE

NORTHEEN
LIGHTS
COLLEGE

Authorization Signatures

Date Required for All Signatures

Instructor: Date:
List Credentials / Institutions: Interprovincial Red Seal in

Automotive Service Technician

Certificate in Vocational Education for Post Secondary

Education

Dean: Date:
Education Council Chair: Date:
Vice-President of Learning: Date:

Form Revised: June 2008
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ASTA 300 Nov 2016.pdf
NORTHERN LIGHTS COLLEGE

COURSE OUTLINE

Date Course Outline was Last Reviewed and/or Revised:November 2016

Effective Date: September 2017

NORTHEEN
LIGHTS
COLLEGE

Course Code: ASTA Number: 300 Number of Credits: 0

Course Title: Automotive Service Technician Level 3 Apprenticeship

Program: Automotive Service Technician

XI New Course

[] Existing Course (no revisions)

[] Existing Course (minor revisions) (please indicate the areas revised
[] Revised Course (please indicate the areas revised )

Academic Level: [] First Year [] Second Year
Vocational: []

Former Course Code(s) and
Number(s) (If applicable):

. ATAT 300
Career Technical: []
Entry Level Trades Training: []
Apprenticeship: [] First Year [1Second Year [X] Third Year  [] Fourth Year
] Fifth Year ] Practicum
| Precluded Courses:
Calendar Description: Students who enroll in this course will learn all of the areas of study that an automotive apprentice requires

to obtain Third Year Technical Training Certification. Curriculum is determined as per the Industry Training Authority.

If Other Contact Hours are specified above please list
details:

Date First Offered: September 2017

Total Hours: 210

Total Weeks: 7 Practicum Hours:
Breakdown Hours Per Course Duration This course is offered by:
Lecture Hours 105.0 X Face-to-Face
Seminars/Tutorials 0.0 [J online
Laboratory Hours 0.0 [ video
Field Experience Hours 0.0 [ Teleconference
Shop/Teaching Kitchen 105.0
Other Contact Hours 0.0

Total 210.0

Form Revised: June 2008
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NORTHERN LIGHTS COLLEGE
COURSE OUTLINE

None

ELECTRICAL AND ELECTRONIC SYSTEMS

- Interpret advanced wiring diagrams

- Describe advanced diagnostic procedures
- Use advanced electrical test equipment

- Describe computer control systems

- Describe multiplex and network systems
FUEL DELIVERY SYSTEMS

- Describe fuel types

- Service fuel delivery components

- Service gasoline fuel injection components
- Describe electronic diesel fuel injection systems
ELECTRONIC IGNITION SYSTEMS

- Describe electronic ignition principles

- Service electronic distributor ignition systems
- Service electronic ignition systems
ENGINE MANAGEMENT SYSTEMS

- Describe engine management systems

- Test engine management input sensors

- Test engine management output actuators
- Analyze on-board diagnostic system data

- Describe gasoline direct injection
EMISSION CONTROL SYSTEMS

- Describe vehicle emissions

- Describe emission legislation

- Service pre-combustion emission systems
- Service post-combustion emission systems
- Describe diesel emissions systems

- Test OBD Il evaporative emission systems
- Perform exhaust gas analysis

Prerequisite Statement (If there are no prerequisites, type NONE):

Non-Course Prerequisites (List if applicable or type NONE):
Eligibility as indicated by the Industry Training Authority

To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca

Detailed Course Content, Topics and Sequence Covered:

- Describe advanced electrical and electronic principles

LIGHTS
COLLEGE

Co-requisite Statement (List if applicable or type NONE):

and-4

Please list specifics for any of the following:

Knowledge:
Attitudes:

Technologies:

Learning Outcomes / Course Goals: This course follows the prescribed ITA Provincial curriculum for Automotive Service Technician
Level 3. This document can be found in its most current form at: http://www.itabc.ca/program/automotive-service-technician-ast-1-2-3-

Form Revised: June 2008
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHTS
COLLEGE

Grading System
Check whichever applies to this course:
Letter Grades: [] Percentage: [X Pass/Fail: [] Other:
Specify Passing Grade: 70%

Typical Activities and Weighting (in %)

Final Exam: % | Assignments: % | Portfolio: % Practicum: %
Midterm Exam: % | Lab Work: 20% | Project: % Quizzes/Test: 80%
Field Experience: Y Participation: % Employer Evaluation: Log Book: %
%
Other: % Total Must Equal At Least
100%
(can be more if options
provided)

e  Specify number of assignments (if applicable):
e  Specify nature of participation (if applicable):
e Include number of and the variety and nature of writing assignments:

e  Specify Other (if applicable):

Typical Proportion of Individual Work and Group Work

% of Individual Work : 100 % of Group Work : 0

Page 3 0of 6
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHTS
COLLEGE

Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway):

Current Year Chapter(s)
Required Author Surname, Title Edition Publisher Published Covered

Initials
ﬁlp?;rgiticeship Automotive Service Technician ‘ .

1 D( Training Custom Assembled Level 3 D( Queen's Printers 2009 All
Modules Package

2. O O

3. O Ll

4, O O

5. O Ll

6. O O

7. Ll Ll

8. O O

9. O Ll

10. N [l

Course Outline Contact Person: Audra Holloway

Other Pertinent Information Relevant to Transfer:

For more information on BC Transfer System Instructor qualification standards, go to www.bccat.bc.ca
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHTS
COLLEGE

SUPPLEMENTARY COMPONENTS AND RESOURCES

This course is offered in other programs: YES [] NO X If yes list program(s):

Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy:

Audit Policy:

Course Evaluation Policies: Appeal Process:

Additional Course Comments and Policies: (eg: syllabus, makeup exams, expectation of students)
- Students will sign and adhere to the Trades and Apprenticeship Safety and Attendance Policy.

Keys to Success:

Attendance, class participation, maintaining a professional attitude,
successful study habits, and receiving a minimum of 70% on all
practical and theoretical quizzes and tests.

Supplies/Materials:
CSA Approved footwear, coveralls and clear safety glasses

Course Change Statement:

Instructor Contact Details:

Instructor Name: Stan Kachmarski
Phone: (250)785 6981 Office #: 120 Campus Location: Fort St John
Fax: (250)787 6229 Office Hours: 9:00am to 4:30 pm E-mail: skachmar@nlc.bc.ca

Page 5 of 6
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NORTHERN LIGHTS COLLEGE

COURSE OUTLINE

NORTHEEN
LIGHTS
COLLEGE

Authorization Signatures

Date Required for All Signatures

Instructor: Date:
List Credentials / Institutions: Interprovincial Red Seal in

Automotive Service Technician

Certificate in Vocational Education for Post Secondary

Education

Dean: Date:
Education Council Chair: Date:
Vice-President of Learning: Date:

Form Revised: June 2008
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ASTA 400 Nov 2016.pdf
NORTHERN LIGHTS COLLEGE

COURSE OUTLINE NORTHERN

Effective Date: September 2017

LIGHT
COLLEGE

Date Course Outline was Last Reviewed and/or Revised:November 2016

| Course Code: ASTA Number: 400 Number of Credits: 0

Course Title: Automotive Service Technician Level 4 Apprenticeship

Program: Automotive Service Technician

XI New Course

[] Existing Course (no revisions)

[] Existing Course (minor revisions) (please indicate the areas revised

[] Revised Course (please indicate the areas revised )

Academic Level: [] First Year [] Second Year

Vocational: []

Career Technical: []

Entry Level Trades Training: []

Apprenticeship: [] First Year [] Second Year [] Third Year
[] Fifth Year [ Practicum

Former Course Code(s) and
Number(s) (If applicable):

X Fourth Year

Precluded Courses:

Calendar Description: Students who enroll in Automotive Service Technician Level 4 will learn all of the areas of study that an
automotive apprentice requires to obtain Fourth Year Technical Training Certification. Curriculum is determined as per the Industry

Training Authority.

This course is offered by:

X] Face-to-Face
] online

[ Vvideo

[] Teleconference

| Date First Offered: September 2017

Total Hours: 180

Total Weeks: 6 Practicum Hours:
Breakdown Hours Per Course Duration
Lecture Hours 90.0
Seminars/Tutorials 0.0
Laboratory Hours 0.0
Field Experience Hours 0.0
Shop/Teaching Kitchen 90.0
Other Contact Hours 0.0

Total 180.0

If Other Contact Hours are specified above please list
details:

Form Revised: June 2008

Page 1 of 6
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NORTHERN LIGHTS COLLEGE
COURSE OUTLINE

LIGHTS
COLLEGE

Prerequisite Statement (If there are no prerequisites, type NONE):

None
Non-Course Prerequisites (List if applicable or type NONE): Co-requisite Statement (List if applicable or type NONE):
Eligibility as indicated by the Industry Training Authority None

To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca

Detailed Course Content, Topics and Sequence Covered: Clutch Systems
- Service Clutch Systems

- Describe Transmission Removal and Installation Procedures
Manual Transmissions

- Calculate Gear Ratios

- Service Transmission Shifting Linkages

- Overhaul Manual Transmissions

Automatic Transmissions

- Describe Torque Converters

- Describe Planetary Gear Trains

- Overhaul Automatic Transmissions

- Service Hydraulic and Electrical Control Systems

General Automotive Maintenance

- Service drive lines

- Service Final Drives, Differentials and Axles

All Wheel Drive / Four Wheel Drive Systems

- Inspect All Wheel Drive Systems

- Service Mechanical / Electronic Four Wheel Drive Systems
Hybrid driveline technologies

- Describe hybrid vehicle systems

- Describe Hybrid drive systems

Learning Outcomes / Course Goals: This course follows the prescribed ITA Provincial curriculum for Automotive Service Technician
Level 4. This document can be found in its most current form at: http://www.itabc.ca/program/automotive-service-technician-ast-1-2-3-
and-4

Please list specifics for any of the following:

Knowledge: Skills:
Attitudes: Technologies:

Page 2 of 6
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHTS
COLLEGE

Grading System
Check whichever applies to this course:
Letter Grades: [] Percentage: [X Pass/Fail: [] Other:
Specify Passing Grade: 70%

Typical Activities and Weighting (in %)

Final Exam: % | Assignments: % | Portfolio: % Practicum: %
Midterm Exam: % | Lab Work: 20% | Project: % Quizzes/Test: 80%
Field Experience: Y Participation: % Employer Evaluation: Log Book: %
%
Other: % Total Must Equal At Least
100%
(can be more if options
provided)

e  Specify number of assignments (if applicable):
e  Specify nature of participation (if applicable):
e Include number of and the variety and nature of writing assignments:

e  Specify Other (if applicable):

Typical Proportion of Individual Work and Group Work

% of Individual Work : 100 % of Group Work : 0

Page 3 0of 6
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHTS
COLLEGE

Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway):

Current Year Chapter(s)
Required Author Surname, Title Edition Publisher Published Covered
Initials
Alberta
L@ g oo Sewce [N Queenspines 2000 Al
Modules
2. O O
3. O U
4, | |
5. O U
6. O O
7. O O
8. O O
9. O U
10. | |

Course Outline Contact Person: Audra Holloway

Other Pertinent Information Relevant to Transfer:

For more information on BC Transfer System Instructor qualification standards, go to www.bccat.bc.ca
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Form Revised: June 2008 ASTA 400



http://www.bccat.bc.ca/



NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHTS
COLLEGE

SUPPLEMENTARY COMPONENTS AND RESOURCES

This course is offered in other programs: YES [] NO X If yes list program(s):

Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy:

Audit Policy:

Course Evaluation Policies: Appeal Process:

Additional Course Comments and Policies: (eg: syllabus, makeup exams, expectation of students)
- Students will sign and adhere to the Trades & Apprenticeship Safety and Attendance Policy.

Keys to Success:

Attendance, class participation, maintaining a professional attitude,
successful study habits, and receiving a minimum of 70% on all
practical and theoretical quizzes and tests.

Supplies/Materials:
CSA approved footwear, coveralls and clear safety glasses

Course Change Statement:

Instructor Contact Details:

Instructor Name: Stan Kachmarski
Phone: (250)785 6981 Office #: 120 Campus Location: Fort St John
Fax: (250)787 6229 Office Hours: 9:00am to 4:30 pm E-mail: skachmar@nlc.bc.ca

Page 5 of 6
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NORTHERN LIGHTS COLLEGE

COURSE OUTLINE

NORTHEEN
LIGHTS
COLLEGE

Authorization Signatures

Date Required for All Signatures

Instructor: Date:
List Credentials / Institutions: Interprovincial Red Seal in

Automotive Service Technician

Certificate in Vocational Education for Post Secondary

Education

Dean: Date:
Education Council Chair: Date:
Vice-President of Learning: Date:

Form Revised: June 2008
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Cover Sheet Heavy Mech Foundation Nov 2016.pdf
NORTHERN LIGHTS COLLEGE
SUBMISSION TO EDUCATION COUNCIL COVER SHEET
(To be used when a decision by Council is required.)

In order for the Education Council to carefully consider your request, we ask that the following
documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed
as an agenda item.

(To fill out document, tab to shaded boxes and type information)

1. What are you asking the Council to consider?

To approve the new course outlines and the revised program completion guide for Heavy Mechanical
Trades Foundation.

The Process for Submissions to the Education Council lists the responsibilities of the Education
Council.

To which of these does your submission relate (i.e. 2c, 3b, etc.)?

2 () set curriculum content for courses leading to certificates, diplomas or degrees

What is the rationale for the request?

The courses and program have been updated to the current language standards for all ITA curriculum
programming here at NLC and course acronyms adjusted. These are housekeeping type changes as well
as language format standardizing.

3. What implications will approval of this request have for:

e students or prospective students
none

present course offerings
none

associated program completion guides (please list programs the outcome will affect)
none

faculty
none

support staff
none

College (facilities, timetabling, etc.)
none

Library (new material and/or copyright issues)
none

4. What do you estimate the cost of implementing this request will be in terms of financial and/or
human resources? (Use separate sheet for detail or budget if necessary.)
none

Will the proposed request have any possible effects on students' eligibility for financial aid?
no

Form Revised: February 2008





5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.)
List B.C. Universities Anticipated Transfer Credit
n/a

List B.C. University-Colleges/Institutes  Anticipated Transfer Credit
n/a

List Designates (CGA, CMA, etc.) Anticipated Transfer Credit
n/a

6. With whom have you consulted internally and/or externally, regarding the proposal?
YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED

Campus Program Staff

In Support

Name Feedback/Concerns Raised
of Proposal

Dean Mark Heartt Yes X] No [_]

Assoc. Dean Robert McAleney Yes XINo []

Chair Rod Cork Yes X] No [_]

Yes [ ] No []

Regional Program Staff

In Support

Name Feedback/Concerns Raised
of Proposal

Registrar Warren Stokes Yes X No []

VP Academic Yes [ | No [ ]

Yes [ ] No []

Yes [ ] No []

Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.)

In Support

Name Feedback/Concerns Raised
of Proposal

Yes [ ] No []

Yes [ | No [ ]

Yes [ | No [ ]

External (e.g. Advisory Committee members, other prospective employers, articulation groups, other
institutions and/or professional bodies, etc.)

In Support

Name Feedback/Concerns Raised
of Proposal

Yes [ ] No []

Yes [ | No [ ]

Yes [ | No [ ]

7. Have relevant program staff, both campus and regional, been consulted before submitting the
proposed request?
yes

This would include and not limited to an electronic version of the Submission Cover Sheet and
Course Outline to be sent to A. Holloway.

Form Revised: February 2008 Submission to EdCo Form Page 2
Y:\090422 Education Council\EdCo Submissions\2016\Heavy Mechanical Trades\Cover Sheet Heavy Mech Foundation Nov
2016.docx





8. Do you wish to present your proposal to the Council in person? no
If not, who will present it? Robert McAleney
How much time is needed for the presentation? 15 minutes
9. Additional comments:
10. Suggested wording for motion:
THAT the Education Council approves the revised Program Information and Completion Guide for
Heavy Mechanical Trades Foundation and the new Course Outlines HMTF 101 and HMTF 150.
Prepared by: Rod Cork Date: October 26, 2016
In consultation with (please list by name): Rod Cork, Wanda Baker

Date received by Education Council Secretary: October 26, 2016

Requester notified re: date/time item on agenda:

PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION

Form Revised: February 2008 Submission to EdCo Form Page 3
Y:\090422 Education Council\EdCo Submissions\2016\Heavy Mechanical Trades\Cover Sheet Heavy Mech Foundation Nov
2016.docx






image22.emf
Guide Heavy Mech  Trades Foundation Nov 2016.pdf


Guide Heavy Mech Trades Foundation Nov 2016.pdf
NORTHERN LIGHTS COLLEGE
REGISTRAR’S OFFICE
PROGRAM INFORMATION AND COMPLETION GUIDE

Program Name: Heavy Mechanical Trades Foundation
Credential/Certification: Certificate of Qualification - Heavy Mechanical
Trades Level 1
Date Submitted: November 2016
Effective Date: September 2017

Program Contact: Mark Heartt

Dean: Mark Heartt

Document Author: Rod Cork

Program Description: This program consists of Foundation Heavy Mechanical Trades
training in addition to Level 1 Apprenticeship Technical Training. Upon completion of
this program, students will choose a specialty apprenticeship path in their fourth year of
Heavy Mechanical Trades.

Foundation Heavy Mechanical Trades training encompasses the following four trades:

Truck and Transport Mechanics diagnose, repair and service highway buses and trucks.
They work for commercial transport vehicle dealers, garages and service stations. A
Commercial Transport Vehicle Mechanic is designated as a Truck and Transport
Mechanic under the Interprovincial Red Seal program. These mechanics work on the
mechanical, electrical and electronic components of vehicles. This includes the fuel,
brake, steering and suspension, transmission, emission control and exhaust, and
cooling and climate control systems. Some mechanics specialize in one or more of
these systems.

Heavy Duty Equipment Technicians overhaul, repair and service equipment such as
graders, loaders, shovels, tractors, trucks, forklifts, drills, and wheeled and tracked
vehicles. Working from manufacturers' specifications, they identify and repair problems
in structural, mechanical, or hydraulic systems. Heavy Duty Equipment Technicians
also work on industrial and construction vehicles, such as mining trucks and bulldozers;
on heavy equipment used in construction, forestry, materials handling, landscaping, and
land clearing; as well as on buses and large trucks.

A Diesel Engine Mechanics install, repair, and maintain all internal combustion diesel
engines and components as used in transport, construction, and marine.

Page 1 of 4





Program Information and Completion Guide

Transport Trailer Technicians maintain, rebuild, overhaul, recondition, performs
diagnostic troubleshooting and repair of commercial truck trailers.

Admission Requirements: Provide British Columbia secondary school transcripts or
equivalent indicating successful completion of Grade 10 level that includes:

» Grade 10 English, OR Career and College Preparation ENGL 030 (Intermediate/Grade
10) with 67 per cent (C+) or higher;

» Grade 10 Math (Apprenticeship and Workplace Math 10), OR Career and College
Preparation MATH 030 (Intermediate Developmental Math), MATH 031(Intermediate
Trades Math) or MATH 035 (Intermediate Algebraic Math) with 67 per cent (C+) or

higher;

OR

Complete the following sections of the Canadian Adult Achievement Test (CAAT):
. Reading Comprehension: 11.0 grade equivalent or higher

. Number Operations: 11.0 grade equivalent or higher

. Problem Solving: 11.0 grade equivalent or higher

. Mechanical Reasoning: 51/70 (6th Stanine) or higher

Based on the results of the assessment(s), applicants may be required to participate in
an assessment interview to determine admissibility. Interview may be conducted via
teleconference if necessary.

Dual Credit
» Grade 10 level completion that includes Grade 10 English, Grade 10 Math
(Apprenticeship and Workplace Math) with 67 per cent (C+) or higher.

Post-Admission Requirements:

After being accepted into the program but before classes begin, students will be
required to provide proof of the following certification:
» Workplace Hazardous Materials Information System (WHMIS).

* Certificate must be valid for the term of the Program. Failure to provide proof may
result in immediate dismissal from the program.

Length of Program: (weeks and total hours)
10 months

1160 Hours

38 Weeks

Program Intake: (start/finish dates)
Start: September
Finish: June

Page 2 of 4
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Program Information and Completion Guide

Available Seats: 16

Application Deadline: All completed applications should be received one month prior
to start of the program. Completed applications received after this date will be reviewed
based on seat availability.

Career Prospects: Truck and Transport/Heavy Duty /Transport Trailer/Diesel Engine
service technician, sales or parts, parts or sales manager, business or dealership
owner, college instructor.

Affiliations/Partnerships:
In partnership with School District #59
Industry Training Authority

Location: Northern Lights College, South Peace Campus - Dawson Creek and Fort St.
John

Additional Requirements/Supplies: (fees, supplies, materials)
Footwear having CSA safety-toe protection and CSA safety glasses with clear lenses.

Once accepted, students are required to pay a non-refundable, non-transferable, non-
deferrable deposit to hold a seat in the program.

Textbooks.
Students are required to sign and adhere to the Trades and Apprenticeship Safety and

Attendance Policy.

Eligibility for Canada Student Loans: (Yes or No)
No

Required Minimum Grade: (overall and/or minimum within a course)
70%

Residency Requirement: (percentage of courses which must be taken at NLC)
100% or approval of the Dean

Required Courses: (list courses required to complete credential

Page 3 of 4
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and total hours for each course)
HMTF 101 Heavy Mechanical Trades Foundation Training (1080 hours)
HMTF 150 Heavy Mechanical Trades Work Experience (80)
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HMTF 101 Nov 2016.pdf
NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHTS
COLLEGE

Date Course Outline was Last Reviewed and/or Revised:November 2016
Effective Date: January 2017

Course Code: HMTF Number: 101 Number of Credits: 0

Course Title: Heavy Mechanical Trades Foundation

Program: Heavy Mechanical Trades Foundation

X New Course
[] Existing Course (no revisions)

[] Existing Course (minor revisions) (please indicate the areas revised )

[] Revised Course (please indicate the areas revised )

Academic Level: [JFirstYear []SecondYear [ Third Year [ Fourth Year Former Course Code(s) and
Vocational: [] Number(s) (If applicable):

Career Technical: []

Entry Level Trades Training: [X

Apprenticeship: [ First Year  [] Second Year ~ [] Third Year  [] Fourth Year
L] Fifth Year ~ [] Practicum

Precluded Courses:

Calendar Description: There are 4 paths included within this course. They are described in the following manner:

Truck and Transport Mechanics diagnose, repair and service highway buses and trucks. They work for commercial transport vehicle
dealers, garages and service stations. A Commercial Transport Vehicle Mechanic is designated as a Truck and Transport Mechanic
under the Interprovincial Red Seal program. These mechanics work on the mechanical, electrical and electronic components of
vehicles. This includes the fuel, brake, steering and suspension, transmission, emission control and exhaust, and cooling and climate
control systems. Some mechanics specialize in one or more of these systems.

Heavy Duty Equipment Technicians overhaul, repair and service equipment such as graders, loaders, shovels, tractors, trucks, forklifts,
drills, and wheeled and tracked vehicles. Working from manufacturers' specifications, they identify and repair problems in structural,
mechanical, or hydraulic systems. Heavy Duty Equipment Technicians work on industrial and construction vehicles, such as mining
trucks and bulldozers; on heavy equipment used in construction, forestry, materials handling, landscaping, and land clearing; as well as
on buses and large trucks.

A Diesel Engine Mechanic installs, repairs, and maintains all internal combustion diesel engines and components as used in transport,
construction, and marine.

Transport Trailer Technician means a person who maintains, rebuilds, overhauls, reconditions, does diagnostic troubleshooting and
repair of commercial truck trailers.

Date First Offered: September 2017

Page 1 of 6
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NORTHERN LIGHTS COLLEGE
COURSE OUTLINE

Total Hours: 1080
Total Weeks: 36

Breakdown Hours Per Course Duration
Lecture Hours 540.0
Seminars/Tutorials 0.0
Laboratory Hours 0.0
Field Experience Hours 0.0
Shop/Teaching Kitchen 540.0
Other Contact Hours 0.0
Total 1080.0

If Other Contact Hours are specified above please list

details:

Practicum Hours:

This course is offered by:
X] Face-to-Face
[] online
[ video
[J Teleconference

LIGHTS
COLLEGE

Prerequisite Statement (If there are no prerequisites, type NONE):

None

Non-Course Prerequisites (List if applicable or type NONE):

None

Co-requisite Statement (List if applicable or type NONE):

None

To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca

Detailed Course Content, Topics and Sequence Covered:

LINE A - OCCUPATIONAL SKILLS
- Use Safe Work Practices

- Use Hand & Power Tools & Shop Equipment

- Use Shop Use Fasteners & Fittings
- Lift & Support Loads
- Operate Equipment

- Use Shop Resources & Record Keeping Practices

- Service Winch Wire Rope

- Identify Lubricants

- Service Bearings and Seals

- Use Cutting & Welding Equipment
- Describe Diagnostic Procedures
LINE B - BRAKES

- Service & Repair Hydraulic Brakes

- Service & Repair Power Hydraulic Brakes

- Service & Repair Brakes

LINE C - HYDRAULICS

- Describe Hydraulic Systems

- Service Hydraulic Components

LINE D - ELECTRICAL

- Describe Electricity

- Service Starting Systems

- Service Charging Systems

- Use Electrical Testing Instruments

- Service Electrical & Electronic Circuits
- Service and Diagnose Batteries
LINE E - SUSPENSION & STEERING

- Service and Diagnose Tires-Wheels & Hubs

Form Revised: January 2013
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NORTHERN LIGHTS COLLEGE
COURSE OUTLINE

- Service, Diagnose & Repair Suspension Systems

- Service Steering Systems

- Diagnose & Repair Frames

- Remove & Install Undercarriage

LINE F - TRAILERS

- Service Land Gear & Trailer Accessories

- Service & Repair Coupling Systems

- Service, Diagnose & Repair Trailer Body Components

- Diagnose & Repair Trailer Heating & Refrigeration Systems
LINE G - HEATING, VENTILATION & AIR CONDITIONING
- Describe Air Conditioning Fundamentals

- Diagnose & Repair Air Conditioning Systems

LINE J - STRUCTURAL COMPONANTS & ACCESSORIES
- Identify Protective Structures

- Service Cab Structures

LIGHTS
COLLEGE

Foundation. This document can be found in its most current form at: http://www.itabc.ca/program/hea

Please list specifics for any of the following:

Knowledge: Skills:

Attitudes: Technologies:

Learning Outcomes / Course Goals: This course follows the prescribed ITA Provincial curriculum for Heavy Mechanical Trades

vy-duty-equipment-technician.

Grading System
Check whichever applies to this course:
Letter Grades: [] Percentage: X Pass/Fail: [] Other:
Specify Passing Grade: 70%

Typical Activities and Weighting (in %)

Final Exam: % | Assignments: % | Portfolio: % Practicum: %
Midterm Exam: % | Lab Work: 50% | Project: % Quizzes/Test: 50%
Field Experience: 9 Participation: % Employer Evaluation: Log Book: %
%
Other: % Total Must Equal At Least
100%
(can be more if options
provided)

e  Specify number of assignments (if applicable):
e Specify nature of participation (if applicable):
e Include number of and the variety and nature of writing assignments:

e Specify Other (if applicable):

Form Revised: January 2013

Page 3 0of 6
HMTF 101





NORTHERN LIGHTS COLLEGE

COURSE OUTLINE

Typical Proportion of Individual Work and Group Work

% of Individual Work : 100

% of Group Work : 0

NORTHEEN
LIGHTS
COLLEGE

Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway):

Current Year Chapter(s)
Required Author Surname, Title Edition Publisher Published Covered
Initials
Alberta i
. . Heavy Duty/Commerical . : .
1. .
D Apprgntlceshlp Transport Foundation Package X Queen's Printer 2014 Multiple
Training Modules
Alberta Heavy Duty/Commercial
2 X Apprenticeship Transport Foundation Extra X Queen's Printer 2012 Multiple
Training Modules Module Package
B.C. Heavy
3. X Mechanical Trades  Level 1 Modules A -G, J X Queen's Printer 2013 All
4. O O
5. O [
6. [ [
7. [ [
8. O [
9. O [
10. 0 O
Course Outline Contact Person: Audra Holloway
Other Pertinent Information Relevant to Transfer:
For more information on BC Transfer System Instructor qualification standards, go to www.bccat.bc.ca
Page 4 of 6
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHTS
COLLEGE

SUPPLEMENTARY COMPONENTS AND RESOURCES

This course is offered in other programs: YES [] NO X If yes list program(s):

Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy:

Audit Policy:

Course Evaluation Policies: Appeal Process:

Additional Course Comments and Policies: (eg: syllabus, makeup exams, expectation of students)
All Students will sign and adhere to the Trades and Apprenticeship Safety and Attendance Policy.

Keys to Success:
Attendance, class participation, maintaining a professional attitude,

Supplies/Materials: successful study habits, and receiving a minimum of 70% in the

CSA approved footwear, coveralls and clear safety glasses

program
Course Change Statement:

Instructor Contact Details:

Instructor Name: Doug Haycock/Kevin Heath

Phone: 250-782-5251 Office #: ext.1344 Campus Location: NLC South Peace Campus/Fort St.John
Fax: 250-782-6239 Office Hours: posted E-mail: dhaycock(_@nlc.bc.ca, kheath@nlc.bc.ca
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHTS

COLLEGE

Authorization Signatures Date Required for All Signatures

Instructor: Date:

List Credentials / Institutions:
Interprovincial Red Seal in Commercial Transport Mechanic

Dean: Date:
Education Council Chair: Date:
Vice-President of Academic and Research: Date:
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HMTF 150 Nov 2016.pdf
NORTHERN LIGHTS COLLEGE

Effective Date: January 2016

COURSE OUTLINE

Date Course Outline was Last Reviewed and/or Revised: November 2016

NORTHEEN
LIGHTS
COLLEGE

| Course Code: HMTF Number: 150

Number of Credits: 0

Course Title: Foundation Work Practicum

Program: Heavy Mechanical Trades Foundation

X New Course
[] Existing Course (no revisions)

Academic Level: []FirstYear []Second Year

[] Existing Course (minor revisions) (please indicate the areas revised )
[] Revised Course (please indicate the areas revised

[ Third Year [ Fourth Year

Former Course Code(s) and
Number(s) (If applicable):

Vocational: [] HDCD 160
Career Technical: [] HVMC 150
Entry Level Trades Training: [X
Apprenticeship: [ First Year ~ [] Second Year  [] Third Year  [] Fourth Year
] Fifth Year [ Practicum
‘ Precluded Courses:
Calendar Description: Students will be placed in an 80 hour practicum setting. Efforts will be made to provide placements in line

with student preferences, and employers will be requested to provide a variety of tasks in line with the student's learning objectives.

Date First Offered: September 2017

Total Hours: 80
Total Weeks: 2

Breakdown Hours Per Course Duration
Lecture Hours 0.0
Seminars/Tutorials 0.0
Laboratory Hours 0.0
Field Experience Hours 0.0
Shop/Teaching Kitchen 0.0
Other Contact Hours 0.0
Total 0.0

details:

If Other Contact Hours are specified above please list

Practicum Hours: 80

This course is offered by:
X] Face-to-Face
[J online
[ video
[] Teleconference

Form Revised: January 2013
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NORTHERN LIGHTS COLLEGE
COURSE OUTLINE

LIGHTS
COLLEGE

Prerequisite Statement (If there are no prerequisites, type NONE):

None
Non-Course Prerequisites (List if applicable or type NONE): Co-requisite Statement (List if applicable or type NONE):
None HMTF 101 - active enrolment

To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca

Detailed Course Content, Topics and Sequence Covered: Students will be placed in an industry setting for a period of 80 hours
under the direct supervision of a certified Journeyperson. In this time, the student will be exposed to the terminology of the trade and
become involved with the routine and duties performed by a Heavy Duty Equipment Technician, Truck and Transport Mechanic, Diesel
Engine Mechanic, or Transport Trailer Technician. Employers will complete a College generated evaluation of the student's
performance determining if the student has passed or failed.

Learning Outcomes / Course Goals:

Upon successful completion of this course, students will be able to:

- Improve and expand their newly acquired skills

- Apply theoretical knowledge

- Apply the 5 step approach to repair (verify problem, diagnose problem, diagnose cause, effect repair, and verify repair)

Please list specifics for any of the following:

Knowledge: Skills:

Attitudes: Technologies:

Page 2 of 6
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHTS
COLLEGE

Grading System

Check whichever applies to this course:
Letter Grades: [ ] Percentage: [] Pass/Fail: [X] Other:
Specify Passing Grade: Pass

Typical Activities and Weighting (in %)

Final Exam: % | Assignments: % | Portfolio: % Practicum: 100%
Midterm Exam: % | Lab Work: % | Project: % Quizzes/Test: %
Field Experience: Y Participation: % Employer Evaluation: Log Book: %
%
Other: % Total Must Equal At Least
100%
(can be more if options
provided)

e  Specify number of assignments (if applicable):
e  Specify nature of participation (if applicable):
e Include number of and the variety and nature of writing assignments:

e Specify Other (if applicable):

Typical Proportion of Individual Work and Group Work

% of Individual Work : 100 % of Group Work : 0
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COURSE OUTLINE NORTHERN

LIGHT
COLLEGE

Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway):

Current Year Chapter(s)
Required Author Surname, Title Edition Publisher Published Covered
Initials
1. O O
2. O O
3. N O
4. N O
5 L] L]
6. N O
7. N O
8. O ]
9. O ]
10. N O

Course Outline Contact Person: Audra Holloway

Other Pertinent Information Relevant to Transfer:

For more information on BC Transfer System Instructor qualification standards, go to www.bccat.bc.ca
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LIGHT
COLLEGE

SUPPLEMENTARY COMPONENTS AND RESOURCES

This course is offered in other programs: YES [] NO X If yes list program(s):

Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy:

Audit Policy:

Course Evaluation Policies: Appeal Process:

Additional Course Comments and Policies: (eg: syllabus, makeup exams, expectation of students)

- Practicum placement dependent upon instructor's discretion and Dean's approval. Work Experience Contract must be signed and kept
on file.

- All Students will sign and adhere to the Trades and Apprenticeship Safety and Attendance Policy.

Keys to Success:
Supplies/Materials: Attendance, maintaining a professional attitude, and successful
CSA approved footwear, coveralls and clear safety glasses. integration of knowledge acquired in class into the workplace.

Course Change Statement:

Instructor Contact Details:

Instructor Name: Doug Haycock, Kevin Heath
Phone: 250-782-5251 Office #: ext.1344 Campus Location: Fort St. John/NLC South Peace Campus
Fax: 250-7826239 Office Hours: posted E-mail: dhaycock@nIc.bc.ca/kheath@nlc.bc.ca
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHTS

COLLEGE

Authorization Signatures Date Required for All Signatures

Instructor: Date:

List Credentials / Institutions:
Interprovincial Red Seal in Commercial Transport Mechanic

Dean: Date:
Education Council Chair: Date:
Vice-President of Academic and Research: Date:
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Cover Sheet Heavy Mech Apprentice Nov 2016.pdf
NORTHERN LIGHTS COLLEGE
SUBMISSION TO EDUCATION COUNCIL COVER SHEET
(To be used when a decision by Council is required.)

In order for the Education Council to carefully consider your request, we ask that the following
documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed
as an agenda item.

(To fill out document, tab to shaded boxes and type information)

1. What are you asking the Council to consider?

To approve the new course outlines and the program completion guide for Heavy Mechanical Trades
Apprentice.

The Process for Submissions to the Education Council lists the responsibilities of the Education
Council.

To which of these does your submission relate (i.e. 2c, 3b, etc.)?

2 () set curriculum content for courses leading to certificates, diplomas or degrees

What is the rationale for the request?

The courses and program have been updated to the current language standards for all ITA curriculum
programming here at NLC and course acronyms have been adjusted to clearly reflect their program
path. These are housekeeping type changes as well as language format standardizing. We have also
created the level 4 programming for this program.

3. What implications will approval of this request have for:

e students or prospective students
none

present course offerings
none

associated program completion guides (please list programs the outcome will affect)
none

faculty
none

support staff
none

College (facilities, timetabling, etc.)
none

Library (new material and/or copyright issues)
none

4. What do you estimate the cost of implementing this request will be in terms of financial and/or

human resources? (Use separate sheet for detail or budget if necessary.)
none

Will the proposed request have any possible effects on students' eligibility for financial aid?
no

Form Revised: February 2008





5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.)
List B.C. Universities Anticipated Transfer Credit
n/a

List B.C. University-Colleges/Institutes  Anticipated Transfer Credit
n/a

List Designates (CGA, CMA, etc.) Anticipated Transfer Credit
n/a

6. With whom have you consulted internally and/or externally, regarding the proposal?
YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED

Campus Program Staff

In Support

Name Feedback/Concerns Raised
of Proposal

Dean Mark Heartt Yes X] No [_]

Assoc. Dean Robert McAleney Yes XINo []

Chair Rod Cork Yes X] No [_]

Yes [ ] No []

Regional Program Staff

In Support

Name Feedback/Concerns Raised
of Proposal

Registrar Warren Stokes Yes X No []

VP Academic Yes [ | No [ ]

Yes [ ] No []

Yes [ ] No []

Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.)

In Support

Name Feedback/Concerns Raised
of Proposal

Yes [ ] No []

Yes [ | No [ ]

Yes [ | No [ ]

External (e.g. Advisory Committee members, other prospective employers, articulation groups, other
institutions and/or professional bodies, etc.)

In Support

Name Feedback/Concerns Raised
of Proposal

Yes [ ] No []

Yes [ | No [ ]

Yes [ | No [ ]

7. Have relevant program staff, both campus and regional, been consulted before submitting the
proposed request?
yes

This would include and not limited to an electronic version of the Submission Cover Sheet and
Course Outline to be sent to A. Holloway.

Form Revised: February 2008 Submission to EdCo Form Page 2
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8. Do you wish to present your proposal to the Council in person? no
If not, who will present it? Robert McAleney
How much time is needed for the presentation? 30 minutes
9. Additional comments:
10. Suggested wording for motion:
THAT the Education Council approves the revised Program Information and Completion Guide for
Heavy Mechanical Trades Apprenticeship and the new Course Outlines HMTA 100, TTMA 400,
HMTA 200 and HMTA 300.
Prepared by: Rod Cork Date: October 26, 2016
In consultation with (please list by name): Rod Cork, Wanda Baker

Date received by Education Council Secretary: October 26, 2016

Requester notified re: date/time item on agenda:

PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION

Form Revised: February 2008 Submission to EdCo Form Page 3
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Guide Heavy Mech Trades Apprentice Nov 2016.pdf
NORTHERN LIGHTS COLLEGE
REGISTRAR’S OFFICE
PROGRAM INFORMATION AND COMPLETION GUIDE

Program Name: Heavy Mechanical Trades Apprenticeship
Credential/Certification: Certificate of Qualification - Transport Trailer
Technician (Red Seal), Diesel Engine Mechanic, Truck and Trailer
Mechanic (Red Seal), Heavy Duty Equipment Technician (Red Seal)
Date Submitted: November 2016
Effective Date: February 2017

Program Contact: Mark Heartt

Dean: Mark Heartt

Document Author: Rod Cork

Program Description:

This program consists of levels 1, 2, 3 and 4 Apprenticeship Technical Training. Upon
completion of this course, students will be capable of working in the Heavy Duty, Truck
and Transport, Diesel Engine, or Transport Trailer repair industry.

The Heavy Mechanical Technical training encompasses the following four trades:

Transport Trailer Technicians maintain, rebuild, overhaul, recondition, does diagnostic
trouble shooting and repair of commercial truck trailers.

Diesel Engine Mechanics install, repair and maintain all internal combustion diesel
engines and components as used in transport, construction and marine.

Truck and Transport Mechanics diagnose, repair and service highway buses and trucks.
They work for commercial transport vehicle dealers, garages and service stations. A
Commercial Transport Vehicle Mechanic is designated as a Truck and Transport
Mechanic under the Interprovincial Red Seal program. These mechanics work on the
mechanical, electrical and electronic components of vehicles. This includes the fuel,
brake, steering and suspension, transmission, emission control and exhaust, and
cooling and climate control systems. Some mechanics specialize in one or more of
these systems.

Heavy Duty Equipment Technicians overhaul, repair and service equipment such as
graders, loaders, shovels, tractors, trucks, forklifts, drills, and wheeled and tracked
vehicles. Working from manufacturers' specifications, they identify and repair problems
in structural, mechanical, or hydraulic systems. Heavy Duty Equipment Technicians also
Page 1 of 4





Program Information and Completion Guide

work on industrial and construction vehicles, such as mining trucks and bulldozers; on
heavy equipment used in construction, forestry, materials handling, landscaping, and
land clearing; as well as on buses and large trucks.

Admission Requirements: Applicants will fit one of the three specific groups:

1) High school dual credit students - Grade 10 level completion that includes:

Grade 10 English, or Career and College Preparation English 030, with 67% (C+) or
higher

Grade 10 Math (Apprenticeship and Workplace Math), or Career and College
Preparation Math 030 Intermediate Math, with 67% (C+) or higher

2) Adults — Submission of a high school transcript indicating Grade 10 level completion
that includes:

Grade 10 English, or Career and College Preparation English 030, with 67% (C+) or
higher

Grade 10 Math (Applications, Principles or Apprenticeship and Workplace Math), or
Career and College Preparation Math 030, with 67% (C+) or higher

3) Adults or high school dual credit students — Completion of Canadian Adult
Achievement Test (CAAT) assessment:

An applicant who does not have the above academic background is required to write an
assessment in Reading Comprehension, Number Operations, Problem Solving and
achieve a minimum Grade Equivalent (GE) score of 10.9 or higher and Mechanical
Reasoning: 51/70 (6th Stanine) or higher. Based on the results of the assessment(s),
applicants may be required to participate in an assessment interview to determine
admissibility. Interview may be conducted via teleconference if necessary.

And hold a current Registration with the ITA as a sponsored Apprentice.

Length of Program: (weeks and total hours) 840 hours, 28 weeks

Program Intake: (start/finish dates) September to June

Available Seats: 16

Application Deadline: All completed applications should be received one month prior
to start of the program. Completed applications received after this date will be reviewed
based on seat availability.

Page 2 of 4
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Program Information and Completion Guide

Career Prospects: Truck and Transport/Heavy Duty /Transport Trailer/Diesel Engine
service technician, sales or parts, parts or sales manager, business or dealership
owner, college instructor, mechanical engineer.

Affiliations/Partnerships: Industry Training Authority

Location: Fort St. John

Additional Requirements/Supplies: (fees, supplies, materials)
Footwear having CSA safety-toe protection, coveralls and CSA safety glasses with clear
lenses.

Once accepted, students are required to pay a non-refundable, non-transferable, non-
deferrable deposit to hold a seat in the program.

Textbooks.

Students are required to sign and adhere to the Trades and Apprenticeship Safety and
Attendance Policy.

Eligibility for Canada Student Loans: (Yes or No)
No

Required Minimum Grade: (overall and/or minimum within a course)
70%

Residency Requirement: (percentage of courses which must be taken at NLC)
100% or approval of the Dean

Required Courses: (list courses required to complete credential
and total hours for each course)

HMTA 100 Heavy Mechanical Trades Level 1(300 hours)

HMTA 200 Heavy Mechanical Trades Level 2 (240 hours)

HMTA 300 Heavy Mechanical Trades Level 3 (180 hours)

And one of the following:

HDTA 400 Heavy Duty Equipment Technician Level 4 (120 hours)

or

TTMA 400 Truck and Transport Mechanic Level 4 (120 hours)

Page 3 of 4
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHTS
COLLEGE

Date Course Outline was Last Reviewed and/or Revised: November 2016
Effective Date: January 2017

Course Code: HMTA Number: 100 Number of Credits: 0

Course Title: Heavy Mechanical Trades Level 1

Program: Heavy Mechanical Trades Apprenticeship

X New Course
[] Existing Course (no revisions)

[] Existing Course (minor revisions) (please indicate the areas revised )

[] Revised Course (please indicate the areas revised )

Academic Level: [JFirstYear []SecondYear [ Third Year [ Fourth Year Former Course Code(s) and
Vocational: [] Number(s) (If applicable):

] HDAT 100, HVAT 100
Career Technical: []

Entry Level Trades Training: []
Apprenticeship: [X] First Year ~ [] Second Year  [] Third Year  [] Fourth Year
L] Fifth Year ~ [] Practicum

Precluded Courses:

Calendar Description: There are 4 paths included within this course. They are described in the following manner:

Truck and Transport Mechanics diagnose, repair and service highway buses and trucks. They work for commercial transport vehicle
dealers, garages and service stations. A Commercial Transport Vehicle Mechanic is designated as a Truck and Transport Mechanic
under the Interprovincial Red Seal program. These mechanics work on the mechanical, electrical and electronic components of
vehicles. This includes the fuel, brake, steering and suspension, transmission, emission control and exhaust, and cooling and climate
control systems. Some mechanics specialize in one or more of these systems.

Heavy Duty Equipment Technicians overhaul, repair and service equipment such as graders, loaders, shovels, tractors, trucks, forklifts,
drills, and wheeled and tracked vehicles. Working from manufacturers' specifications, they identify and repair problems in structural,
mechanical, or hydraulic systems. Heavy Duty Equipment Technicians work on industrial and construction vehicles, such as mining
trucks and bulldozers; on heavy equipment used in construction, forestry, materials handling, landscaping, and land clearing; as well as
on buses and large trucks.

A Diesel Engine Mechanics install, repair, and maintainsall internal combustion diesel engines and components as used in transport,
construction, and marine applications.

Transport Trailer Technicians maintain, rebuild, overhaul, recondition, perform diagnostic troubleshooting and repair of commercial truck
trailers

Date First Offered: January 2017
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Total Hours: 300

Total Weeks: 10 Practicum Hours:
Breakdown Hours Per Course | Duration This course is offered by:
Lecture Hours 150.0 X Face-to-Face
Seminars/Tutorials 0.0 [] Online
Laboratory Hours 0.0 [] video
Field Experience Hours 0.0 [ Teleconference
Shop/Teaching Kitchen 150.0
Other Contact Hours 0.0

Total 300.0

If Other Contact Hours are specified above please list
details:

Prerequisite Statement (If there are no prerequisites, type NONE):

None
Non-Course Prerequisites (List if applicable or type NONE): Co-requisite Statement (List if applicable or type NONE):
Eligibility as indicated by the Industry Training Authority None

To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca

Detailed Course Content, Topics and Sequence Covered:
OCCUPATIONAL SKILLS

- Use Safe Work Practices

- Use Hand Tools, Power Tools, and Shop Equipment
- Use Fasteners and Fittings

- Lift and Support Load

- Operate Equipment

- Use Shop Resources and Record Keeping Practices
- Service Winch Wire Rope

- Identify Lubricants

- Service Bearings and Seals

- Use Electronic Media

- Use Cutting and Welding Equipment

- Describe Diagnostic Procedures

BRAKES

- Service and Repair Hydraulic Brakes

- Service and Repair Hydraulic Power Brakes

- Service and Repair Air Brakes

HYDRAULICS

- Describe Hydraulic Systems

- Service Hydraulic Components

ELECTRICAL

- Describe Electricity

- Use Electrical Testing Instruments

- Service and Diagnose Batteries

- Service Charging Systems

- Service Starting Systems

- Service Electrical Circuits

Page 2 of 7
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FRAMES, STEERING AND SUSPENSION

- Service and Diagnose Tires, Wheels, and Hubs

- Service Steering Systems

- Service, Diagnose and Repair Suspension Systems

- Diagnose and Repair Frames

TRAILER

- Service Landing Gear and Trailer Accessories

- Service and Repair Coupling Systems

- Service, Diagnose and Repair Trailer Body Components

- Service, Diagnose and Repair Heating and Refrigeration Systems
HEATING, VENTILATION AND AIR CONDITIONING

- Describe Heating and Air Conditioning Fundamentals

- Diagnose and Repair Heating and Air Conditioning Systems
STRUCTURAL COMPONENTS AND ACCESSORIES

- Identify Protective Structures

Learning Outcomes / Course Goals: This course follows the prescribed ITA Provincial curriculum for Heavy Duty Equipment
Technician/Truck and Transport Mechanic/Diesel Engine Mechanic Level 1. This document can be found in its most current form at:
http://www.itabc.ca/program/heavy-duty-equipment-technician

Please list specifics for any of the following:

Knowledge: Skills:

Attitudes: Technologies:
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Grading System
Check whichever applies to this course:
Letter Grades: [] Percentage: [X Pass/Fail: [] Other:
Specify Passing Grade: 70%

Typical Activities and Weighting (in %)

Final Exam: % | Assignments: % | Portfolio: % Practicum: %
Midterm Exam: % | Lab Work: 50% | Project: % Quizzes/Test: 50%
Field Experience: Y Participation: % Employer Evaluation: Log Book: %
%
Other: % | Practical Assessment: Total Must Equal At Least
% 100%
(can be more if options
provided)

e  Specify number of assignments (if applicable):
e  Specify nature of participation (if applicable):
e Include number of and the variety and nature of writing assignments:

e  Specify Other (if applicable):

Typical Proportion of Individual Work and Group Work

% of Individual Work : 100 % of Group Work : 0
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway):

Current Year Chapter(s)
Required Author Surname, Title Edition Publisher Published Covered

Initials
Alberta

1 X Apprenticeship HMT Level 1 Package X  Queen's Printer 2015 Multiple
Training Modules

2. X B.C. Heavy Level 1 Modules X Queen's Printer 2015 Multiple
Mechanical Trades

3 O O]

4 O O

5 O O]

6 O O

7 Ll Ll

8 N Ol

9 O O]

10. N Ol

Course Outline Contact Person: Audra Holloway

Other Pertinent Information Relevant to Transfer:

For more information on BC Transfer System Instructor qualification standards, go to www.bccat.bc.ca
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SUPPLEMENTARY COMPONENTS AND RESOURCES

This course is offered in other programs: YES [] NO X If yes list program(s):

Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy:

Audit Policy:

Course Evaluation Policies: Appeal Process:

Additional Course Comments and Policies: (eg: syllabus, makeup exams, expectation of students)
All Students will sign and adhere to the Trades and Apprenticeship Safety and Attendance Policy.

Keys to Success:
Attendance, class participation, maintaining a professional attitude,

Supplies/Materials: successful study habits, and receiving a minimum of 70% in the

CSA approved footwear, coveralls and clear safety glasses

program
Course Change Statement:

Instructor Contact Details:

Instructor Name: Doug Haycock; Ed Ditner

Phone: 250-785-6981 Ext 2076/2015 Office #: 203A Campus Location: Fort St. John
Fax: Office Hours: posted E-mail: dhaycock(_@nlc.bc.ca; editner@nlc.bc.ca
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Authorization Signatures Date Required for All Signatures

Instructor: Date:

List Credentials / Institutions:
Interprovincial Red Seal in Commercial Transport Mechanic

Dean: Date:
Education Council Chair: Date:
Vice-President of Academic and Research: Date:
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NORTHERN LIGHTS COLLEGE
COURSE OUTLINE

LIGHTS
COLLEGE

Date Course Outline was Last Reviewed and/or Revised: November 2016
Effective Date: January 2017

| Course Code: HMTA Number: 200 Number of Credits: 0

Course Title: Heavy Mechanical Trades Level 2

Program: Heavy Mechanical Trades Apprenticeship

X New Course
[] Existing Course (no revisions)

[] Existing Course (minor revisions) (please indicate the areas revised )

[] Revised Course (please indicate the areas revised )

Academic Level: [JFirstYear []SecondYear [ Third Year [ Fourth Year Former Course Code(s) and
Vocational: [] Number(s) (If applicable):

] HDAT 200, HVAT 200
Career Technical: []

Entry Level Trades Training: []
Apprenticeship: [ First Year  [X] Second Year ~ [] Third Year  [] Fourth Year
L] Fifth Year ~ [] Practicum

Precluded Courses:

Calendar Description: There are 3 paths included within this course. They are described in the following manner:

Truck and Transport Mechanics diagnose, repair and service highway buses and trucks. They work for commercial transport vehicle
dealers, garages and service stations. A Commercial Transport Vehicle Mechanic is designated as a Truck and Transport Mechanic
under the Interprovincial Red Seal program. These mechanics work on the mechanical, electrical and electronic components of
vehicles. This includes the fuel, brake, steering and suspension, transmission, emission control and exhaust, and cooling and climate
control systems. Some mechanics specialize in one or more of these systems.

Heavy Duty Equipment Technicians overhaul, repair and service equipment such as graders, loaders, shovels, tractors, trucks, forklifts,
drills, and wheeled and tracked vehicles. Working from manufacturers' specifications, they identify and repair problems in structural,
mechanical, or hydraulic systems. Heavy Duty Equipment Technicians work on industrial and construction vehicles, such as mining
trucks and bulldozers; on heavy equipment used in construction, forestry, materials handling, landscaping, and land clearing; as well as
on buses and large trucks.

A Diesel Engine Mechanic installs, repairs, and maintains all internal combustion diesel engines and components as used in transport,
construction, and marine.

Date First Offered: January 2017
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Total Hours: 240

Total Weeks: 8 Practicum Hours:
Breakdown Hours Per Course | Duration This course is offered by:
Lecture Hours 120.0 X Face-to-Face
Seminars/Tutorials 0.0 [] Online
Laboratory Hours 0.0 [] video
Field Experience Hours 0.0 [ Teleconference
Shop/Teaching Kitchen 120.0
Other Contact Hours 0.0

Total 240.0

If Other Contact Hours are specified above please list
details:

Prerequisite Statement (If there are no prerequisites, type NONE):

None
Non-Course Prerequisites (List if applicable or type NONE): Co-requisite Statement (List if applicable or type NONE):
Eligibility as indicated by the Industry Training Authority None

To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca

Detailed Course Content, Topics and Sequence Covered:
ELECTRICAL

- Diagnose and Repair Charging Systems

- Diagnose and Repair Starting Systems

- Diagnose and Repair Electrical Components and Systems
- D10 Diagnose and Repair Electronic Components and Systems
- Diagnose and Repair Vehicle Management Systems
ENGINES AND SUPPORTING SYSTEMS

- Describe Engine Fundamentals

- Diagnose and Repair Engine Support Systems

- Diagnose and Repair Diesel Supply Systems

- Describe Alternative Fuel Systems

- Diagnose Engines and Components

- Remove Engines and Components

- Describe Diesel Fuel Injection Fundamentals

- Diagnose and Repair Mechanical Fuel Injection Systems

- Diagnose and Repair Electronic Diesel Fuel Systems

- Diagnose and Repair Diesel Emissions Systems

- Diagnose and Repair Engine Brakes

Learning Outcomes / Course Goals: This course follows the prescribed ITA Provincial curriculum for Heavy Duty Equipment
Technician/Truck and Transport Mechanic/Diesel Engine Mechanic Level 2. This document can be found in its most current form at:
http://www.itabc.ca/program/heavy-duty-equipment-technician

Please list specifics for any of the following:

Knowledge: Skills:
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Attitudes: Technologies:

Grading System
Check whichever applies to this course:
Letter Grades: [] Percentage: [X] Pass/Fail: [] Other:
Specify Passing Grade: 70%

Typical Activities and Weighting (in %)

Final Exam: % | Assignments: % | Portfolio: % Practicum: %
Midterm Exam: % | Lab Work: 50% | Project: % Quizzes/Test: 50%
Field Experience: 9 Participation: % Employer Evaluation: Log Book: %
%
Other: % | Practical Assessment: Total Must Equal At Least
% 100%
(can be more if options
provided)

e  Specify number of assignments (if applicable):
e  Specify nature of participation (if applicable):
e Include number of and the variety and nature of writing assignments:

e  Specify Other (if applicable):

Typical Proportion of Individual Work and Group Work

% of Individual Work : 100 % of Group Work : 0
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway):

Current Year Chapter(s)
Required Author Surname, Title Edition Publisher Published Covered
Initials
Alberta
1 X Apprenticeship HMT Level 2 Package X  Queen's Printer 2015 Multiple
Training Modules
B.C. Heavy . : .
2. X Mechanical Trades Level 2 Modules D - H X Queen's Printer 2015 Multiple
3 O Ll
4 O O
5 U O
6 O O
7 U O
8 N Ol
9 O Ll
10. N Ol

Course Outline Contact Person: Audra Holloway

Other Pertinent Information Relevant to Transfer:

For more information on BC Transfer System Instructor qualification standards, go to www.bccat.bc.ca
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SUPPLEMENTARY COMPONENTS AND RESOURCES

This course is offered in other programs: YES [] NO X If yes list program(s):

Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy:

Audit Policy:

Course Evaluation Policies: Appeal Process:

Additional Course Comments and Policies: (eg: syllabus, makeup exams, expectation of students)
All Students will sign and adhere to the Trades and Apprenticeship Safety and Attendance Policy.

Keys to Success:

Supplies/Materials: Attendance, class participation, maintaining a professional attitude,
CSA approved footwear, coveralls and safety glasses with clear successful study habits, and receiving a minimum of 70% in the
lenses program

Course Change Statement:

Instructor Contact Details:

Instructor Name: Doug Haycock; Ed Ditner
Phone: 250-785-6981 Ext 2076/2015 Office #: 203A Campus Location: Fort St. John

Fax: Office Hours: posted E-mail: dhaycock(_@nlc.bc.ca; editner@nlc.bc.ca
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Authorization Signatures Date Required for All Signatures

Instructor: Date:

List Credentials / Institutions:
Interprovincial Red Seal in Commercial Transport Mechanic

Dean: Date:
Education Council Chair: Date:
Vice-President of Academic and Research: Date:
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NORTHERN LIGHTS COLLEGE
COURSE OUTLINE

LIGHTS
COLLEGE

Date Course Outline was Last Reviewed and/or Revised:November 2016
Effective Date: April 2017

| Course Code: HMTA Number: 300 Number of Credits: 0

Course Title: Heavy Mechanical Trades Level 3

Program: Heavy Mechanical Trades Apprenticeship

X New Course
[] Existing Course (no revisions)

[] Existing Course (minor revisions) (please indicate the areas revised )

[] Revised Course (please indicate the areas revised )

Academic Level: [JFirstYear []SecondYear [ Third Year [ Fourth Year Former Course Code(s) and
Vocational: [] Number(s) (If applicable):

. HDAT 300, CTAT 300
Career Technical: []

Entry Level Trades Training: []
Apprenticeship: [ First Year  [] Second Year  [X] Third Year  [] Fourth Year
L] Fifth Year ~ [] Practicum

Precluded Courses:

Calendar Description: There are 2 paths included within this course. They are described in the following manner:

Truck and Transport Mechanics diagnose, repair and service highway buses and trucks. They work for commercial transport vehicle
dealers, garages and service stations. A Commercial Transport Vehicle Mechanic is designated as a Truck and Transport Mechanic
under the Interprovincial Red Seal program. These mechanics work on the mechanical, electrical and electronic components of
vehicles. This includes the fuel, brake, steering and suspension, transmission, emission control and exhaust, and cooling and climate
control systems. Some mechanics specialize in one or more of these systems.

Heavy Duty Equipment Technicians overhaul, repair and service equipment such as graders, loaders, shovels, tractors, trucks, forklifts,
drills, and wheeled and tracked vehicles. Working from manufacturers' specifications, they identify and repair problems in structural,
mechanical, or hydraulic systems. Heavy Duty Equipment Technicians work on industrial and construction vehicles, such as mining
trucks and bulldozers; on heavy equipment used in construction, forestry, materials handling, landscaping, and land clearing; as well as
on buses and large trucks.

Date First Offered: April 2017
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Total Hours: 180

Total Weeks: 6 Practicum Hours:
Breakdown Hours Per Course | Duration This course is offered by:
Lecture Hours 90.0 X Face-to-Face
Seminars/Tutorials 0.0 [] Online
Laboratory Hours 0.0 [] video
Field Experience Hours 0.0 [ Teleconference
Shop/Teaching Kitchen 90.0
Other Contact Hours 0.0

Total 180.0

If Other Contact Hours are specified above please list
details:

Prerequisite Statement (If there are no prerequisites, type NONE):

None.
Non-Course Prerequisites (List if applicable or type NONE): Co-requisite Statement (List if applicable or type NONE):
Eligibility as indicated by the Industry Training Authority None

To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca

Detailed Course Content, Topics and Sequence Covered:
POWERTRAINS

- Describe Power Transfer Systems

- Diagnose and Repair Clutches

- Diagnose and Repair Manual Transmissions

- Diagnose and Repair Automated Systems

- Diagnose and Repair Automatic Transmissions and Torque Converters
- Diagnose and Repair Power Shift Transmissions

- Diagnose and Repair Drivelines

- Diagnose and Repair Drive Axles

- Diagnose and Repair Final Drives

- Diagnose and Repair Driveline Retarders

- Diagnose and Repair Winches

- Diagnose and Repair Power Take-offs and Transfer Cases

Learning Outcomes / Course Goals: This course follows the prescribed ITA Provincial curriculum for Heavy Duty Equipment
Technician/Truck and Transport Mechanics Level 3. This document can be found in its most current form at:
http://www.itabc.ca/program/heavy-duty-equipment-technician

Please list specifics for any of the following:

Knowledge: Skills:
Attitudes: Technologies:
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Grading System
Check whichever applies to this course:
Letter Grades: [] Percentage: [X Pass/Fail: [] Other:
Specify Passing Grade: 70%

Typical Activities and Weighting (in %)

Final Exam: % | Assignments: % | Portfolio: % Practicum: %
Midterm Exam: % | Lab Work: 50% | Project: % Quizzes/Test: 50%
Field Experience: Y Participation: % Employer Evaluation: Log Book: %
%
Other: % | Practical Assessment: Total Must Equal At Least
% 100%
(can be more if options
provided)

e  Specify number of assignments (if applicable):
e  Specify nature of participation (if applicable):
e Include number of and the variety and nature of writing assignments:

e  Specify Other (if applicable):

Typical Proportion of Individual Work and Group Work

% of Individual Work : 100 % of Group Work : 0
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway):

Current Year Chapter(s)
Required Author Surname, Title Edition Publisher Published Covered

Initials
Alberta

1 X Apprenticeship HMT Level 3 Package X  Queen's Printer 2016 Multiple
Training Modules

2. X B.C. Heavy Level Modules - | X Queen's Printer 2016 Multiple
Mechanical Trades

3 O O]

4 Ll [l

5 Ll Ll

6 N Ol

7 N [l

8 Ll [l

9 Ll Ll

0.  [] L]

Course Outline Contact Person: Audra Holloway

Other Pertinent Information Relevant to Transfer:

For more information on BC Transfer System Instructor qualification standards, go to www.bccat.bc.ca
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SUPPLEMENTARY COMPONENTS AND RESOURCES

This course is offered in other programs: YES [] NO X If yes list program(s):

Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy:

Audit Policy:

Course Evaluation Policies: Appeal Process:

Additional Course Comments and Policies: (eg: syllabus, makeup exams, expectation of students)
All Students will sign and adhere to the Trades and Apprenticeship Safety and Attendance Policy.

Keys to Success:
Attendance, class participation, maintaining a professional attitude,

Supplies/Materials: successful study habits, and receiving a minimum of 70% in the

CSA approved footwear, coveralls and clear safety glasses

program
Course Change Statement:

Instructor Contact Details:

Instructor Name: Doug Haycock; Ed Ditner

Phone: 250-785-6981 Ext 2076/2015 Office #: 203A Campus Location: Fort St. John
Fax: Office Hours: posted E-mail: dhaycock(_@nlc.bc.ca; editner@nlc.bc.ca
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Authorization Signatures Date Required for All Signatures

Instructor: Date:

List Credentials / Institutions:
Interprovincial Red Seal in Commercial Transport Mechanic

Dean: Date:
Education Council Chair: Date:
Vice-President of Academic and Research: Date:
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NORTHERN LIGHTS COLLEGE

COURSE OUTLINE

Effective Date: January 2018

Date Course Outline was Last Reviewed and/or Revised:November 2016

NORTHEEN
LIGHTS
COLLEGE

| Course Code: HDTA Number: 400 Number of Credits: 0

Course Title: Heavy Duty Equipment Technician Level 4

Program: Heavy Mechanical Trades Apprenticeship

XI New Course

[] Existing Course (no revisions)

[] Existing Course (minor revisions) (please indicate the areas revised

[] Revised Course (please indicate the areas revised )

Academic Level: []FirstYear [] Second Year [ Third Year

Vocational: []

Career Technical: []

Entry Level Trades Training: []

Apprenticeship: [] First Year [] Second Year [] Third Year
[ Fifth Year  [] Practicum

[ Fourth Year

X Fourth Year

Former Course Code(s) and
Number(s) (If applicable):

Precluded Courses:

Calendar Description: Heavy Duty Equipment Technicians work on industrial and construction vehicles, such as mining trucks and
bulldozers; on heavy equipment used in construction, forestry, materials handling, landscaping, and land clearing. Heavy Duty
Equipment Technician is a nationally designated trade under the Interprovincial Red Seal program. Heavy Duty Equipment Technicians
overhaul, repair and service equipment such as graders, loaders, shovels, tractors, trucks, forklifts, drills, and wheeled and tracked
vehicles. Working from manufacturers' specifications, they identify and repair problems in structural, mechanical, or hydraulic systems.

This course is offered by:
X] Face-to-Face

[J online
[ video

[] Teleconference

| Date First Offered: January 2018

Total Hours: 120

Total Weeks: 4 Practicum Hours:
Breakdown Hours Per Course Duration
Lecture Hours 58.0
Seminars/Tutorials 0.0
Laboratory Hours 0.0
Field Experience Hours 0.0
Shop/Teaching Kitchen 62.0
Other Contact Hours 0.0

Total 120.0

If Other Contact Hours are specified above please list
detalils:

Form Revised: May 2014
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Prerequisite Statement (If there are no prerequisites, type NONE):

None.
Non-Course Prerequisites (List if applicable or type NONE): Co-requisite Statement (List if applicable or type NONE):
Eligibility as stated by the Industry Training Authority None

To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca

Detailed Course Content, Topics and Sequence Covered:
HYDRAULICS

- Diagnose and Repair Advanced Hydraulic Systems
ELECTRICAL

- Service, Diagnose and Repair Electric Drive Systems
FRAMES, STEERING, AND SUSPENSION

- Diagnose and Repair Wheeled Equipment Steering

- Diagnose and Repair Track Machine Steering

- Diagnose and Repair Undercarriage

STRUCTURAL COMPONENTS AND ACCESSORIES
- Diagnose and Repair Working Attachments

- Diagnose and Repair Pneumatic Systems

Learning Outcomes / Course Goals: This course follows the prescribed ITA Provincial curriculum for Heavy Duty Equipment
Technician Level 4. This document can be found in its most current form at: http://www.itabc.ca/program/heavy-duty-equipment-
technician

Please list specifics for any of the following:

Knowledge: Skills:
Attitudes: Technologies:

Page 2 of 6
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Grading System
Check whichever applies to this course:
Letter Grades: [] Percentage: [X Pass/Fail: [] Other:
Specify Passing Grade: 70%

Typical Activities and Weighting (in %)

Final Exam: % | Assignments: % | Portfolio: % Practicum: %
Midterm Exam: % | Lab Work: 50% | Project: % Quizzes/Test: 50%
Field Experience: Y Participation: % Employer Evaluation: Log Book: %
%
Other: % | Practical Assessment: Total Must Equal At Least
% 100%
(can be more if options
provided)

e  Specify number of assignments (if applicable):
e  Specify nature of participation (if applicable):
e Include number of and the variety and nature of writing assignments:

e  Specify Other (if applicable):

Typical Proportion of Individual Work and Group Work

% of Individual Work : 100 % of Group Work : 0
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway):

Current Year Chapter(s)
Required ﬁ]LIJttlr;(l)Sr Surname, Title Edition Publisher Published Covered
N X Selected Alberta Trade Modules X
Heavy Duty Mechanic
Heavy Duty Systems 5" Edition
2 % (Norman/Scharff/Cosichock) X
ISBN-07668-1340-1
3 X FOS Hydraulics (Deere) X
ISBN 0-86691-0
4 X Vickers Mobile Hydraulics X
ISBN 0-9634162-5-1
5. < FOS Tracks and Tires, Bearing <
and Seals ISBN 0-86691-227-4
6. O O
7. U U
8. O O
9. O Ll
0.  [] L]

Course Outline Contact Person: Audra Holloway

Other Pertinent Information Relevant to Transfer:

For more information on BC Transfer System Instructor qualification standards, go to www.bccat.bc.ca

Form Revised: May 2014
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SUPPLEMENTARY COMPONENTS AND RESOURCES

This course is offered in other programs: YES [] NO X If yes list program(s):

Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy:

Audit Policy:

Course Evaluation Policies: Appeal Process:

Additional Course Comments and Policies: (eg: syllabus, makeup exams, expectation of students)
All Students will sign and adhere to the Trades and Apprenticeship Safety and Attendance Policy.

Keys to Success:
Attendance, participation, maintaining a proffessional attitude,

Supplies/Materials: successful study habits and receiving a minimum of 70% in the

CSA approved footwear, coveralls.and clear safety glasses

program.
Course Change Statement:

Instructor Contact Details:

Instructor Name: thd

Phone: 2507825251 Office #: Campus Location: Fort St. John
Fax: Office Hours: E-mail:

Page 5 of 6
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Authorization Signatures Date Required for All Signatures

Instructor: Date:

List Credentials / Institutions:

Dean: Date:
Education Council Chair: Date:
Vice-President of Academic and Research: Date:

Page 6 of 6
Form Revised: May 2014 HDTA 400






image31.emf
TTMA 400 Nov  2016.pdf


TTMA 400 Nov 2016.pdf
NORTHERN LIGHTS COLLEGE

COURSE OUTLINE

Date Course Outline was Last Reviewed and/or Revised:November 2016

Effective Date: January 2018

NORTHEEN
LIGHTS
COLLEGE

Course Code: TTMA Number: 400 Number of Credits: 0

Course Title: Truck and Transport Mechanic Level 4

Program: Heavy Mechanical Trades Apprenticeship

XI New Course

[] Existing Course (no revisions)

[] Existing Course (minor revisions) (please indicate the areas revised
[] Revised Course (please indicate the areas revised )
Academic Level: []FirstYear [] Second Year [ Third Year
Vocational: []

Career Technical: []

Entry Level Trades Training: []

Apprenticeship: [] First Year [] Second Year [] Third Year

[ Fifth Year [ Practicum

[ Fourth Year

X Fourth Year

Former Course Code(s) and
Number(s) (If applicable):

Precluded Courses:

Calendar Description: Truck and Transport Mechanics diagnose, repair and service highway buses and trucks. They work for
commercial transport vehicle dealers, garages and service stations. A Truck and Transport Mechanic is designated under the
Interprovincial Red Seal program. These mechanics work on the mechanical, electrical and electronic components of vehicles. This
includes the fuel, brake, steering and suspension, transmission, emission control and exhaust, and cooling and climate control systems.
Some mechanics specialize in one or more of these systems. Many commercial mechanics - particularly those in fleet maintenance and
emergency repair - will work outside in all types of conditions. Other work is carried out in shops. Truck and Transport Mechanics are
required to use computerized diagnostic equipment to do preventive maintenance and test vehicle performance. They also work on
mechanical and electronic components and do scheduled maintenance, such as oil changes and tune-ups.

Date First Offered: April 2018

Form Revised: May 2014
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LIGHTS
COLLEGE

Total Hours: 120

Total Weeks: 4 Practicum Hours:
Breakdown Hours Per Course | Duration This course is offered by:
Lecture Hours 58.0 X Face-to-Face
Seminars/Tutorials 0.0 [] Online
Laboratory Hours 0.0 [] video
Field Experience Hours 0.0 [ Teleconference
Shop/Teaching Kitchen 62.0
Other Contact Hours 0.0

Total 120.0

If Other Contact Hours are specified above please list
details:

Prerequisite Statement (If there are no prerequisites, type NONE):

None
Non-Course Prerequisites (List if applicable or type NONE): Co-requisite Statement (List if applicable or type NONE):
Eligibility as stated by the Industry Training Authority None

To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca

Detailed Course Content, Topics and Sequence Covered:
BRAKES

- Diagnose and Repair Advanced Brake Systems
HYDRAULICS

- Diagnose and Repair Advanced Hydraulics

ELECTRICAL

- Service, Diagnose and Repair Hybrid Systems

FRAMES, STEERING AND SUSPENSIONs

- Diagnose and Repair Truck Hydraulic Assisted Steering Systems
- Align Vehicle

STRUCTURAL COMPONENTS AND ACCESSORIES

- Repair Advanced Cab and Body Structures

Learning Outcomes / Course Goals: This course follows the prescribed ITA Provincial curriculum for Truck and Transport Mechanic
Level 4. This document can be found in its most current form at: http://www.itabc.ca/program/truck-and-transport-mechanic

Please list specifics for any of the following:

Knowledge: Skills:

Attitudes: Technologies:

Page 2 of 6
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COURSE OUTLINE NORTHERN

LIGHTS
COLLEGE

Grading System
Check whichever applies to this course:
Letter Grades: [] Percentage: [X Pass/Fail: [] Other:
Specify Passing Grade: 70%

Typical Activities and Weighting (in %)

Final Exam: % | Assignments: % | Portfolio: % Practicum: %
Midterm Exam: % | Lab Work: 50% | Project: % Quizzes/Test: 50%
Field Experience: Y Participation: % Employer Evaluation: Log Book: %
%
Other: % | Practical Assessment: Total Must Equal At Least
% 100%
(can be more if options
provided)

e  Specify number of assignments (if applicable):
e  Specify nature of participation (if applicable):
e Include number of and the variety and nature of writing assignments:

e  Specify Other (if applicable):

Typical Proportion of Individual Work and Group Work

% of Individual Work : 100 % of Group Work : 0

Page 3 0of 6
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LIGHTS
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway):

Current Year Chapter(s)
Required Author Surname, Title Edition Publisher Published Covered
Initials
CT Year 4 Apprentice Learning
! i Guides X
Diesel Technology
2 X (Norman/Scharff/Cosinchock) X
ISBN 1-56637-014-0
Medium HD/Truck Engines,Fuel
3 D( Management Systems (Sean X
Bennet) ISBN 0-8273-8574-9
FOS Engines (Deere
. X gines ( ) X
ISBN 0-86691-246-0
5 D Air Care Student Manual X
6 N Ol
7 N [l
8 N Ol
9 O Ll
0.  [] [

Course Outline Contact Person: Audra Holloway

Other Pertinent Information Relevant to Transfer:

For more information on BC Transfer System Instructor qualification standards, go to www.bccat.bc.ca

Form Revised: May 2014
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SUPPLEMENTARY COMPONENTS AND RESOURCES

This course is offered in other programs: YES [] NO X If yes list program(s):

Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy:

Audit Policy:

Course Evaluation Policies: Appeal Process:

Additional Course Comments and Policies: (eg: syllabus, makeup exams, expectation of students)
All Students will sign and adhere to the Trades and Apprenticeship Safety and Attendance Policy.

Keys to Success:
Attendance, participation, maintaining a professional attitude,

Supplies/Materials: successful study habits and receiving a minimum of 70% in the

CSA approved footwear, coveralls and clear safety glasses.

program.
Course Change Statement:

Instructor Contact Details:

Instructor Name: thd

Phone: 2507825251 Office #: Campus Location: Fort St. John
Fax: Office Hours: E-mail:
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Authorization Signatures Date Required for All Signatures

Instructor: Date:

List Credentials / Institutions:

Dean: Date:
Education Council Chair: Date:
Vice-President of Academic and Research: Date:
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Cover Sheet CPST 020 Nov 2016.pdf
NORTHERN LIGHTS COLLEGE
SUBMISSION TO EDUCATION COUNCIL COVER SHEET
(To be used when a decision by Council is required.)

In order for the Education Council to carefully consider your request, we ask that the following
documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed

as an agenda item.
(To fill out document, tab to shaded boxes and type information)

1. What are you asking the Council to consider?
Approve the revised course outline for CPST 020.

The Process for Submissions to the Education Council lists the responsibilities of the Education

Council.
To which of these does your submission relate (i.e. 2c, 3b, etc.)?
2(c ) set criteria for academic standing, academic standards and the grading system;

2. What is the rationale for the request?
To ensure the outline adheres to Provincial Articulation requirements

3. What implications will approval of this request have for:

e students or prospective students
Keep them current in CPST 020 with other students in the province.

present course offerings
CPST 020

associated program completion guides (please list programs the outcome will affect)
NA

faculty
Faculty will offer the new course outline.

support staff
NA

College (facilities, timetabling, etc.)
NA

Library (new material and/or copyright issues)
NA

4. What do you estimate the cost of implementing this request will be in terms of financial and/or
human resources? (Use separate sheet for detail or budget if necessary.)
No additional costs

Will the proposed request have any possible effects on students' eligibility for financial aid?
No

Form Revised: February 2008





5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.)

List B.C. Universities Anticipated Transfer Credit
NA
List B.C. University-Colleges/Institutes  Anticipated Transfer Credit
NA
LI\:,SAt Designates (CGA, CMA, etc.) Anticipated Transfer Credit

6. With whom have you consulted internally and/or externally, regarding the proposal?
YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED

Campus Program Staff

In Support

Name Feedback/Concerns Raised
of Proposal

Dean Yes X] No []

CCP Faculty No concerns raised Yes X No []

Yes [ ] No []

Yes [ ] No []

Regional Program Staff

In Support

Name Feedback/Concerns Raised
of Proposal

Registrar Yes[_]No[]

VP Academic Yes [ | No [ ]

Yes [ ] No []

Yes [ ] No []

Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.)

In Support

Name Feedback/Concerns Raised
of Proposal

Yes [ ] No []

Yes [ | No [ ]

Yes [ | No [ ]

External (e.g. Advisory Committee members, other prospective employers, articulation groups, other
institutions and/or professional bodies, etc.)

In Support

Name Feedback/Concerns Raised
of Proposal

Yes [ ] No []

Yes [ | No [ ]

Yes [ | No [ ]

7. Have relevant program staff, both campus and regional, been consulted before submitting the
proposed request?
Yes

This would include and not limited to an electronic version of the Submission Cover Sheet and
Course Outline to be sent to Education Council Secretary (A. Holloway).

Form Revised: February 2008 Submission to EdCo Form Page 2
Y:\090422 Education Council\EdCo Submissions\2016\CCP\Cover Sheet CPST 020 Nov 2016.docx
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8. Do you wish to present your proposal to the Council in person? Yes
If not, who will present it?
How much time is needed for the presentation?

9. Additional comments:

10. Suggested wording for motion:

Prepared by: Holly Keutzer Date: October 12, 2016

In consultation with (please list by nhame): THAT the Education Council approves the revised Course
Outline CPST 020 Fundamental Computer Studies

Date received by Education Council Secretary: November 2, 2016

Requester notified re: date/time item on agenda:

PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION

Form Revised: February 2008 Submission to EdCo Form Page 3
Y:\090422 Education Council\EdCo Submissions\2016\CCP\Cover Sheet CPST 020 Nov 2016.docx
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NORTHERN LIGHTS COLLEGE

COURSE OUTLINE

Date Course Outline was Last Reviewed and/or Revised:November 2016
Effective Date: February 2017

NORTHEEN
LIGHTS
COLLEGE

| Course Code: CPST Number: 020 Number of Credits: 0

Course Title: Fundamental Computer Studies

Program: Career and College Preparation

] New Course

[] Existing Course (no revisions)

[] Existing Course (minor revisions) (please indicate the areas revised )

X Revised Course (please indicate the areas revised : Calendar Description, Course Content,
Learning Outcomes )

Academic Level: []First Year [ Second Year [ Third Year [ Fourth Year

Former Course Code(s) and
Number(s) (If applicable):

Vocational: [X] CPST 020
Career Technical: []
Entry Level Trades Training: []
Apprenticeship: [ First Year  [] Second Year  [] Third Year  [] Fourth Year
[ Fifth Year [ Practicum
| Precluded Courses:
Calendar Description: Computers are an important part of education, work and personal life. Computer skills are introduced at the

fundamental level to help students gain the knowledge and confidence to perform basic computer operations.

| Date First Offered: April 2000

Total Hours: 60

Total Weeks: 10 Practicum Hours:
Breakdown Hours Per Course Duration This course is offered by:
Lecture Hours 15.0 X Face-to-Face
Seminars/Tutorials 0.0 [] Online
Laboratory Hours 45.0 [ video
Field Experience Hours 0.0 [ Teleconference
Shop/Teaching Kitchen 0.0
Other Contact Hours 0.0

Total 60.0

If Other Contact Hours are specified above please list
detalils:

Form Revised: January 2013
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Prerequisite Statement (If there are no prerequisites, type NONE):

None
Non-Course Prerequisites (List if applicable or type NONE): Co-requisite Statement (List if applicable or type NONE):
None None

To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca

Detailed Course Content, Topics and Sequence Covered:

A. Basic Knowledge of Computers

-Basic parts of a computer system (system unit, monitor, keyboard, mouse, USB drive, hard disk drive and printer)
- Properly starting and shutting down a computer system, including logging off a public computer

- Properly starting and closing a program

- Common uses of computers in society

- Folder creation and basic file management skills

- The function of a mouse, pointing device or touch pad

- Operation of a printer (power on, load paper and print)

B. Keyboarding

- Correct touch typing techniques and procedures for letters only, not top row numbers/symbols

- Adjusted typing speed of 10 wpm

C. Word Processing

- Creation of a word processing document

- Opening and editing an existing document

- Saving a document

- Printing a document

- Editing tools such as a spell checker or thesaurus

D. Electronic Communication

1. Internet

- Favorites/bookmark bar

- Completion of online forms

- Searches using a web search engine

- Library websites as platforms for requesting and renewing books and other resources

- Security issues on the internet

2. The Use of Email and Attachments

E. Options

1. Software maintenance issues

- Software updates and patches

- Browser cache and history files

- Back up of important files

2. Internet

- The accuracy, relevance, appropriateness, and bias on electronic information sources, such as Wikipedia, YouTube
- The potential consequences of disclosing personal information on-line

- Online student record information

3. Social Networking

- The benefits and dangers of social networking, such as chat rooms, instant messaging, Twitter, Facebook
- Increasing knowledge and real-world technical skills by using social networking technology

4. E-commerce

- The advantages and disadvantages of selling and buying on the Internet

- Steps involved in making an on-line purchase (print and save proof of transactions; archive and print emails)
- A checklist of questions to ask before making an on-line purchase (e.g., reliability of supplier, shipping and handling, delivery times,
warranty information, return policy, Canada customs, privacy policies, business practices record)

- Security indicators for on-line credit cards, PayPal, and other online payment forms

- Online banking options

- Navigating websites to plan a trip: book a flight, hotel and/or a car rental

5. File Management

- Creation, naming, and organizing folders and files

Page 2 of 8
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHTS
COLLEGE

- File types and sizes

- File backups

6. Ergonomics

- Workspace ergonomics

7. Digital Photography

- Transferring and organizing pictures from a digital camera to a computer

- Manipulating and improving basic digital images

- Building and managing photos on a photo sharing site, such as DropBox or FaceBook
- Sending images via Email

8. Communication

- Online synchronous communication tools, such as Skype, Google+ Hangouts or ooVoo

Learning Outcomes / Course Goals:

Core Skills

Students will be able to demonstrate the following skills:

A. Basic Knowledge of Computers

- List the basic parts of a computer system (system unit, monitor, keyboard, mouse, USB drive, hard disk drive and printer)
- Demonstrate the ability to properly start and shut down a computer system, including logging off a public computer
- Demonstrate the ability to start and close a program

- Describe some common uses of computers in society

- Create a folder and demonstrate basic file management skills

- Use a mouse, pointing device or touch pad

- Demonstrate the ability to operate a printer (power on, load paper and print)

B. Keyboarding

- Use correct touch typing techniques and procedures for letters only, not top row numbers/symbols

- Achieve an adjusted typing speed of 10 wpm

C. Word Processing

- Create a new word processing document

- Open and edit an existing document

- Save a document

- Print a document

- Use editing tools, such as a spell checker or thesaurus

D. Electronic Communication

1. Internet

- Use favorites/bookmark bar

- Fill'in online forms

- Perform a search using a web search engine

- Use library websites to search for, request, and renew books and other resources

- Be aware of security issues on the internet

2. Send and receive email including attachments

Options

1. Identify software maintenance issues

- Perform software updates and patches

- Delete browser cache and history files

- Back up important files

2. Internet

- Evaluate the accuracy, relevance, appropriateness, and bias on electronic information sources, such as Wikipedia, YouTube
- Identify the potential consequences of disclosing personal information on-line

- Access online student record information

3. Social Networking

- Identify and discuss the benefits and dangers of social networking, such as chat rooms, instant messaging, Twitter, Facebook
- Increase knowledge and real-world technical skills by using social networking technology

4. E-commerce

- Explain advantages and disadvantages of selling and buying on the Internet

- List steps involved in making an on-line purchase (print and save proof of transactions; archive and print emails)

- Create a checklist of questions to ask before making an on-line purchase (e.qg., reliability of supplier, shipping and handling, delivery

Page 3 of 8
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times, warranty information, return policy, Canada customs, privacy policies, business practices record)
- List security indicators for on-line credit cards, PayPal, and other online payment forms

- Investigate online banking options

- Navigate websites to plan a trip: book a flight, hotel and/or a car rental

5. File Management

- Create, name, and organize folders and files to organize images

- Identify file types and sizes

- Perform file backups

6. Ergonomics

- Be aware of workspace ergonomics

7. Digital Photography

- Transfer and organize pictures from a digital camera to a computer

- Manipulate and improve basic digital images

- Build and manage photos on a photo sharing site, such as DropBox or FaceBook

- Send images via Email

8. Communication

- Use online synchronous communication tools, such as Skype, Google+ Hangouts or ooVoo

Please list specifics for any of the following:

build confidence in working with new
technology while becoming more self-
directed

LIGHTS
COLLEGE

Knowledge: Basic parts of a computer, features of Skills: Keyboarding, manage files and folders,
operating systems, common applications, use a pointing device, basic word
browser basics and search engines, email processing, basic Internet

browsing/searching, send and receive
emails, basic maintenance

Attitudes:  Appreciate importance of computer safety, Technologies: Microsoft Word 2013; Windows 7, web
maintenance, ergonomics, and netiquette; browsers and search engines

Form Revised: January 2013
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Grading System
Check whichever applies to this course:
Letter Grades: X Percentage: [] Pass/Fail: [] Other:
Specify Passing Grade: D

Typical Activities and Weighting (in %)

Final Exam: % | Assignments: 80% | Portfolio: % Practicum: %
Midterm Exam: % | Lab Work: % | Project: % Quizzes/Test: 10%
Field Experience: Y Participation: 10% Employer Evaluation: Log Book: %
%
Other: % Total Must Equal At Least
100%
(can be more if options
provided)

e  Specify number of assignments (if applicable): 15 to 20

e Specify nature of participation (if applicable): Attendance Rate (percentage class time attended/available) and Work Habits
which include the following:
- Treat equipment with respect
- Work independently
- Ask questions when help is needed
- Follow guidelines for lab use
- Help others when appropriate
- Bring materials to class: workbooks/notebook/USB drive
- Practice online netiquette
- Contact instructor when absent
- Be respectful of others working in the lab - help to create a positive learning environment
- Keep on task and use time well.

e Include number of and the variety and nature of writing assignments:

e  Specify Other (if applicable):

Typical Proportion of Individual Work and Group Work

% of Individual Work : 100 % of Group Work : 0

Page 5 of 8
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway):

NORTHEEN
LIGHTS
COLLEGE

Current Year Chapter(s)
Required Author Surname, Title Edition Publisher Published Covered
Initials
Welcome to Microsoft Office Labyrinth Lessons
1. .
| Murphy, J. 2013 X Learning 2014 13
Goodwill Community GCF Global :
2. O Foundation www.GCFlearnfree.org O Learning 2014 varies
. Welcome to the World of Labyrinth .
3 O Stolins et al Computers, 5th edition > Learning 2014 varnes
4 ] Vanhuss et al College Keyboarding 19" Ed X Nelson 2014 varies
5. ] Parsons and Oja Practical PC, 7th Edition X Cengage 2014 varies
Workers
6. O WorksafeBC.com How to Make Your Computer [0 Compensation 2014 all
Workstation Fit You
Board of BC
Columbia Basin . . Creative
7. . )
u Alliance for Literacy Working With Photos 0 Commons 2012 all
. TypingWeb Keyboarding FTW
8. 0  typingweb.com Program O Innovations, Inc. 2014 letters
. . Microsoft .
9.
O Varies www.support.microsoft.com O Canada 2014 varies
. My Parent's Computer Guide: KLMK .
10. . .
0 O Latremouille Beyond the Basics O Enterprises 2010 varies
Course Outline Contact Person: Audra Holloway
Other Pertinent Information Relevant to Transfer:
For more information on BC Transfer System Instructor qualification standards, go to www.bccat.bc.ca
Page 6 of 8
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SUPPLEMENTARY COMPONENTS AND RESOURCES

This course is offered in other programs: YES [] NO X If yes list program(s):

Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy:

Audit Policy:

Course Evaluation Policies: Appeal Process:

Additional Course Comments and Policies: (eg: syllabus, makeup exams, expectation of students)

Supplies/Materials: Keys to Success:

4 GB flash drive

Course Change Statement:

Instructor Contact Details:

Instructor Name: Holly Keutzer
Phone: 250 788-2248 ext 4319 Office #: Campus Location: Chetwynd
Fax: 250 788-9706 Office Hours: E-mail: hkeutzer(_@nlc.bc.ca

Page 7 of 8
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Authorization Signatures Date Required for All Signatures

Instructor: Date:

List Credentials / Institutions: MA Royal Roads

Dean: Date:
Education Council Chair: Date:
Vice-President of Academic and Research: Date:

Page 8 of 8
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Terms of Reference for Curriculum Subcommittee.pdf
EDUCATION COUNCIL
CURRICULUM SUBCOMMITTEE
S ORIEEL TERMS OF REFERENCE

LIGHTS
COLLEGE

EFFECTIVE: January 2014
REVISED: October 2016
REVIEWED:

RELATED POLICIES:
PURPOSE

A subcommittee of the Education Council that ensures curriculum development and review
are consistent with approved processes and undertaken in full compliance with educational
policies. The Committee receives and reviews approval ready Course Outline and Program
Information and Completion Guide submissions for all new credit courses and for major
revisions to existing credit courses. The Committee receives and reviews new and revised
Curriculum Guidelines and programs leading to Continuing Education Certificates. Upon the
recommendation of the Committee, Education Council may grant final, formal approval of
new College curriculum or substantive curricular additions, deletions or changes to existing
credit courses. This approval is in accordance with section 24 (f) of the College and
Institutes Act (amended 1996), which charges Education Council with the power and the
duty “to set curriculum content for courses leading to certificates, diplomas or degrees.”

MEMBERSHIP

A minimum of two Education Council members

e Two to three faculty members, reflecting the various discipline areas of the College,
at least one of whom is a member of Education Council. At least one member
is a content expert in the curriculum being considered.

¢ One to two staff members, who may be members of Education Council.
¢ One administrator, who may be a member of Education Council.

¢ One to two students, who may be members of Education Council

e The registrar must be an active or resource member of the Committee.

The Committee may number from five to eight members but at no time may the number of
faculty members fall below at least two members. (See NLC Education Council Bylaws: “The
Council shall annually, following elections, establish membership on the standing
committees.” See also, Education Council Bylaws, 6 and 6.1)

Quorum

A face to face or real time meeting of the Committee may proceed when at least three
members, including one member of Education Council, are in attendance.

Chair

An Education Council member will serve as Chair of the Committee. The chairperson will be
elected annually by the members of the Committee.





Duties

e On behalf of Education Council, and in accordance with the Educational Policy
Program Review Guidelines, the Committee Chair will annually review with the VP
Academic and Research and Deans the process and regularity for program
submissions. The purpose of these reviews is to ensure that courses are
educationally current.

¢ In accordance with Educational Policies (e.g. Including but not limited to: Course
Development — Rev Dec 2008; Course Outlines Procedures to Revise — Rev Oct
2009; New Program Proposals — Rev Jan 2009), and on behalf of Education Council,
the Committee will receive and review Course Outlines and/or Program Information
and Completion Guides that have been approved as appropriate by the Dean’s
Committee and Administration Committee.

¢ When the document author(s) and the Committee are satisfied that process has
been followed and policies adhered to, the Chair will recommend to Education
Council that it approve the new course, program, curricular addition, deletion or
change.

o When the Committee is concerned about any sections of the submission, the Chair
will communicate queries or concerns to the Dean, and clearly indicate any changes
required before approval can be recommended to Education Council.

Process

e The Committee will meet monthly/as needed, to review submissions.

¢ Where submissions are satisfactory, the Chair will submit to the next meeting of
Education Council a summary report of curricular additions, deletions and/or
changes, and enter a motion to approve these.

e The Chair reserves the right to request that a proposal be re-submitted to conform to
the guidelines indicated below. Submissions for consideration must be presented in
the following manner:

o The submission must describe, as specifically as possible, the program or course
curricular requirements which necessitate restricted admissions criteria or
language competency standards.

o If the proposal constitutes a change to an existing requirement, the submission
should highlight the changes only. In addition, the proposal must describe the
consequences the new criteria will have for the program and/or the students.

o The submission must specify what methods will be used to determine if the
criteria meet the intended objectives.

e Course Outlines and/or Program Information and Completion Guides will not
normally be distributed to all Education Council members individually, but will be
posted on the NLC Desire to Learn Education Council website.

e As a matter of practice, and in recognition of the formal nature of its approval
function, Education Council may vote on said curricular additions, deletions and/or
changes in a single motion, unless a member requests the separation of any item(s).

e Motions to approve new courses and or programs may take up to 2 months,

curricular additions, deletions and/or changes will regularly be processed within a 1
month time frame unless major concerns or confusions present.

The Education Council of Northern Lights College wishes to acknowledge the generosity of Douglas College Education Council
in sharing substantial content from their terms of reference document.
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Terms of Reference for Education Policies Subcommittee.pdf
EDUCATION COUNCIL
EDUCATIONAL POLICIES SUBCOMMITTEE
S ORIEEL TERMS OF REFERENCE

LIGHTS
COLLEGE

EFFECTIVE: November 2013
REVISED:
REVIEWED: October 2016

RELATED POLICIES:
PURPOSE

Mandated under the College and Institute Act, R.S.B.C. 1996, Section 24, subsection 2, and
on behalf of and as guided by Education Council, the Committee will review current
educational policies and recommend revisions, and/or develop new policies as requested in
consultation with appropriate members from the breadth of the College. The Committee will
look for criteria which define excellence in educational policy including but not limited to:
clarity; consistency with other policies and with the College Statement of Mission, Values
and Goals; currency; comprehensiveness; integrity; educational merit; and relevance to the
college and the communities it serves.

MEMBERSHIP

e A minimum of two Education Council members

¢ Two to Four faculty members, reflecting the various areas of the College, at least
one of whom is a member of Education Council.

¢ One to two staff members, who may be members of Education Council.
e One administrator, who may be a member of Education Council

¢ The Registrar should be a standing member

¢ One to two students, who may be members of Education Council.

(See NLC Education Council Bylaws: "The Council shall annually, following elections,
establish membership on the standing committees." See also, Education Council Bylaws, 6
and 6.1)

Quorum

A face to face or real time meeting of the Committee may proceed when at least one-half of
the membership is in attendance.

Chair

An Education Council member will serve as Chair of the Committee. The chairperson will be
elected annually by the members of the Committee.

Process

The Committee will set a regular meeting time and space and respond to Education Council
on policies under review and the process or final outcome of those reviews. All
recommendations, revisions and drafted new policies will be submitted to the Administration
committee for consultation and Education Council for approval.
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NLC Education Council Bylaws

MANDATE OF THE EDUCATION COUNCIL

The mandate of the Education Council is as outlined in the College and Institute Act.
http://www.bclaws.ca/EPL.ibraries/bclaws_new/document/ID/freeside/00_96052_ 01#section24

COMPOSITION OF COUNCIL
2.1 Election to the Council

Election to the Education Council is in accordance to the provisions of the
College and Institute Act.
http://www.bclaws.ca/EPL.ibraries/bclaws_new/document/ID/freeside/00_96052_01#sect
ionl2

2.2Election Rules

The Election Rules are established as necessary by the Registrar after
consultation with the chief officers of the representative groups and the
president and are in accordance with the College and Institute Act
(see Appendix for a copy of the Election Rules).

2.3Term of Office

The term of office for Council members is in accordance with the College and
Institute Act

http://www.bclaws.ca/EPLibraries/bclaws new/document/ID/freeside/00 96052 01#sect
ionl16

The date at which a Council member assumes his/her elected position is
determined by the Education Council. The normal dates are as follows:

o for College personnel - two years from the time of their election (presuming,

an election for a full-term) April 1-March 31.
e for students - one year from the time of their election (October).

2.4  Filling Vacancies on the Education Council
2.4.1 Election Times

The normal timing of elections for the Faculty and Support Staff
positions on the College Board and the Education Council are March.

The normal timing of elections for the Student positions on the College
Board and the Education Council is October.
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NLC Education Council Bylaws

Filling Vacancies by Election

The normal process for filling vacancies on the Education Council is by
election, in accordance with the College and Institute Amendment Act,
1994.

The Registrar shall conduct at least one election per calendar year to fill
vacancies on the Education Council, and may conduct a second election if
a vacancy occurs within six months of the first election.

In the case of a vacancy brought on by the resignation of an
Administrator, the Chair is to inform the College President that a new
appointment needs to be made.

(This bylaw is subject to a legal opinion)

Term of Office of Interim Council Members

In filling any vacancy created by the resignation of a Council member, by
the absence of a candidate in an election, or for whatever other reason
that a vacancy is caused, the person elected will complete the term of
office for that vacant position.

(This bylaw is subject to a legal opinion)

President Appointed Staff Vacancies
The President may appoint interim members from program areas not

represented to fill vacancies on the Education Council until the next formal
election is held.

Officers of the Council

The officers of the Education Council are the Chair and the Vice Chair. Both
positions are elected by the voting members of the Education Council, usually in
April. The newly elected officers will assume their duties in August. The College
President conducts the election. The term of office is one year. Incumbents may
stand for re-election.

2.5.1

Vacancy

Should a vacancy occur in the seat of Chair and/or Vice Chair, a new Chair/Vice
Chair will be elected at the next scheduled meeting.
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NLC Education Council Bylaws

ROLES AND DUTIES OF COUNCIL MEMBERS

3.1

3.2

3.3

3.4

Code of Ethics

The members of the Council are covered by the College's Conflict of Interest and
Workplace Relationships Administration Policy agreed upon at the May 3, 1995
Council meeting.

Conflict of Interest

The members of the Council are covered by the Northern Lights College Human
Resources Policy - Conflict of Interest and Workplace Relationships (revised
June 2009).

Duty to Participate

Each member of the Education Council has the duty to participate in a manner
which promotes the efficient and effective operation of the Council in accordance
with the purposes of the College and Institute Amendment Act, 1994 and as
provided for in the Council's Bylaws.

3.3.1 Meeting Absence

A meeting absence should be communicated to the Education Council
Secretary in advance of the meeting.

3.3.2 Consecutive Absences

In the case of two consecutive absences (excused or not), the Chair
should be in verbal communication with the member to determine the
attendance difficulty. The Council may recommend to the Chair that the
absentee member be suspended and determine if a replacement is
necessary according to current bylaws of the Education Council.

Duties of the Education Council Chair

The duties of the Chair include, but are not limited to, the following:

a) calling meetings of the Council

b) setting the agenda for meetings of the Council

c) presiding over meetings of the Council

d) being the official spokesperson for the Council

e) serving as ex officio member of all committees of the Council

f)  representing the Education Council at the College Board meetings and any
other meeting to which the invitation is extended to the Chair of the
College's Education Council

g) coordinating all business and operations of the Council.
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Duty of the Education Council Vice Chair

The duty of the Vice Chair is to fulfill the duties of the Chair during his or her
absence and to carry out any of the Chair's duties at his or her request.

Recording Secretary

A Recording Secretary, assigned to the Education Council by the College
Administration is responsible for recording the business of the Council and
maintaining pertinent records. Further, the Recording Secretary assists the Chair
in all aspects of the conduct of the Council's affairs, including committee
meetings.

MEETINGS OF COUNCIL

4.1

4.2

4.3

Meeting Schedule

The Council is normally scheduled to regularly meet monthly on the fourth
Wednesday of the month, during the afternoon.

Other meeting times are at the call of the Chair or, in the absence of the
Chair, the Vice Chair.

Notice of Meeting

A meeting to be conducted at the normally scheduled time needs not have
written notice, the schedule being deemed to be the notice. For all other
meetings, Council members are to be given 10 working days written notice,
which commences the day the notice, is delivered to the members' work or study
location.

Notice of Meeting When No Quorum Will Be Present

The Chair (or in the absence of the Chair, the Vice Chair) may call a meeting of
the Council, even knowing there will be no quorum present. Such a meeting will
be called only in an extra ordinary circumstance when there is a need for the
Educational Council to express an opinion on a matter (or matters) or where a
decision needs to be taken.

Normally, the notice of meeting will be the same as for a regular notice, i.e. 10
working days. In the event this is not possible the maximum time

available for giving notice will be the notice period. In no circumstance,

however, can there be less than 3 working days notice provided. All members of
the Council must be sent a written notice of meeting at their normal work study
location.
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NLC Education Council Bylaws

The notice must provide a sufficient rationale as to why there is the need to
conduct a meeting in the likely or known absence of a quorum.

Quorum

The quorum for a regular meeting of the Council is a simple majority of the
voting positions which are filled. The meeting must be chaired by the elected
Chair or Vice Chair or, in the event neither is able to be present, a Council
member appointed by the Chair.

Business Conducted at a Meeting Where No Quorum Is Present

Any business conducted at a meeting (regular or otherwise) where there is no
guorum present it will be considered as unofficial and subject to ratification at the
next meeting held where a quorum is present. Any communication coming out of
a meeting where no quorum was present shall be prefaced with a clear indication
the communication is subject to ratification.

While this provision covers a meeting called knowing there will likely be no
guorum, it is possible for a regular meeting with an insufficient quorum to
continue under this same provision, providing all members present are in
agreement.

Extending a Meeting

In the event the business of the Education Council is not completed within the
announced meeting finish time, a majority vote in favour of extending the meeting
beyond this time is required of those present.

Submissions to Education Council

Persons wishing to have an item placed on the agenda are required to submit the
item according to the "Process for Submissions to the Education Council" and
using the prescribed forms.

(See Appendix for copy of Process for Submissions Form and Submission Cover
Sheet).

Note: (Process revised May 2012)

Robert's Rules of Order

Except as otherwise provided, all proceedings of the Council shall be governed
by Robert's Rules of Order.
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Consideration of Submissions Outside of Regular or Special Meetings of
the Education Council

In the event a submission delivered to the Education Council is time sensitive
and requires consideration by the Council prior to the Council next convening in a
regular or special meeting, or where it is deemed inefficient to convene a regular
or special meeting, the following provision is available:

It is the Chair of the Education Council, or the Vice Chair in the absence of
the Chair, who determines whether this provision for consideration of a
submission outside of a regular or special meeting will be activated.

In the event the Chair determines the circumstances warrant consideration then
every reasonable effort needs to be made to bring together a group consisting of,
at minimum, the Education Council Chair, a faculty representative, a support staff
representative, a student representative and an administration representative to
consider the submission. In the event not all the noted areas are able to be
represented, there still needs to be a minimum of five Education Council
members present. As well, all Education Council members need to be informed
via e-mail of the time and place for the meeting (with a minimum of two working
days notice) along with the subject of the submission. All Education Council
members will be welcome to participate as full members at the meeting.

The group considering the submission is able to make an interim decision.
This interim decision is then subject to ratification at the next regular or
special meeting of the full Education Council.

ADOPTION OF EXISTING EDUCATION ADMINISTRATION GUIDELINES

The Education Administration Guidelines in place as of March 31, 1995 are
adopted by the Education Council.

COMMITTEES

6.1

6.2

Appointment

The Council may appoint ad hoc and standing committees as it, from time to
time, shall determine.

Membership

The Council will determine the membership, the method of appointment or
election of members, and the terms of reference to said committees.
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The membership of committees may vary and may include non members of the
Council, and even a majority of non members.

Conduct of Business

All committees of the Council will conduct their business according to the
bylaws of the Council.

Term

The term of an ad hoc committee will end upon fulfillment of the Terms of
Reference of the committee. The membership of standing committees will be
reviewed annually.

Council Chair Ex Officio Member

The Council Chair will be an ex officio member of all committees.

Review

Northern Lights College Education Bylaws will be reviewed at a minimum every
3 years.

APPROVED BY:

Education Council Chair

Date
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APPENDIX

ELECTION RULES

7.1

Election Rules for Faculty and Support Staff, College Board and Education
Council

Rule 1 — Nominations

a)

b)

Eligibility

In order to be a candidate for either the College Board or the Education Council,
a support staff member or faculty member:

e must be nominated by two other members of the same support staff or faculty
group, i.e. support staff members nominate support staff members, faculty
members nominate faculty members

e must be a regular employee of the College as defined by the Collective
Agreement at the time nominations are called

Under the faculty agreement a temporary employee who has accumulated
a total of 1,305 hours employment over a three year period is considered to be a
regular employee.

Under the support staff agreement a temporary employee who has been
employed longer than 1522.5 hours in a two year period is considered to
be a regular employee

Note: An employee who is a regular employee on a temporary contract

may be nominated, however in the event the employee's contract is not
renewed during a term of office, the elected position will be deemed to be
vacant. A "by election"” may or may not be held, depending on the length of time
remaining in the term and as determined by the Board and the Education
Council.

Procedure

The nominee must submit to the Registrar's Office a completed Nomination Form
(available from the Registrar's Office or from Campus Secretaries) within the time
nominations are open. Faculty members nominated for the Education Council
must identify the program area in which they are standing for election.

Note: An employee may nominate up to as many individuals as there are
positions available within that employee's group, e.g. a faculty member may
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nominate up to ten faculty persons for the ten faculty positions available on the
Education Council.

Rule 2 - Voting

C) Every regular College faculty member and support staff member as at the time
voting begins, is eligible to vote. For both the College Board and the Education
Council, faculty members will only vote for faculty positions and support staff
members will only vote for support staff positions.

d) A List of Eligible Voters will be produced by Personnel and will be available for
viewing in staff rooms upon request.

e) For faculty positions on the Education Council the ballot will identify all persons
standing for election in each of the following four program areas:

e Academic programs
e Career and College Preparation programs
e Non-instructional program areas, including but not limited to:

- Aboriginal Coordinator

- Continuing Education/Workforce Training
- Student Wellness/Development

- Disability

- Information/Education Technology

- Library

- Communication

- International Education

e Vocational programs

The faculty voter may vote for candidates from each of the program areas on the ballot
as follows:

CCP - 2 representatives

Academic - 3 representatives
Non-instructional - 2 representatives
Vocational - 3 representatives

Note: A faculty nominee who instructs or works in more than one program area must
decide at the time of nomination in which program area he/she will stand for election.
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The two support staff positions on the Education Council are open to support staff
from all campuses. There is no distinction made between "large" and "small”
campus.

The voting procedure will be:
¢ A voting package will be distributed to each eligible voter.

¢ The voting package will consist of a sealed envelope bearing the full name of the
employee and marked "Elections.” Inside this envelope will be:

¢ an outline of the voting procedure
¢ a booklet of candidates' statements

¢ a return envelope addressed to the Registrar, with the employee's name
appearing on the back flap

¢ a ballot with the names of all nominees and an indication of their work location
and position

e an unmarked, i.e. unidentifiable, ballot envelope

There is a voting period of ten working days in which the voter may mark the
ballot, place it in the unmarked envelope, place this in the return envelope,
and forward it directly to the Registrar's Office via Canada Post. The return
envelope will be self addressed (to the Registrar's Office).

There will be a one week time period between the end of voting and the
counting of ballots to allow all return envelopes to be received at the
Registrar's Office. Return envelopes will be placed in safekeeping during
this period.

Rule 3 - Counting of Ballots

)
K)

1)

The counting of ballots will take place in the Regional Administration building.

Only those return envelopes either mailed and post marked no later than the
day after the close of voting or received at the Registrar's Office during the
voting period will be counted.

The Registrar, in the company of two scrutineers will check off from the Eligible
Voters List the name of each eligible voter (as noted on the return envelope), open
the return envelope, and place the unmarked, unopened ballot envelope into a
container.
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The Registrar and the scrutineers will then open the container, open the ballot -
envelopes, and count the ballots. A memo indicating the results of the election will
be sent immediately to all locations, signed by the Registrar.

Ballots received after the time allowed will be date stamped but will not be
opened. They will be held until after the time allowed for an appeal of the
election, and then destroyed.

The ballots will be retained for a ten working day election appeal period. In
the absence of an appeal the ballots will be destroyed.

Rule 4 - Election Appeal Procedure

p)

7.2

The appeal procedure will be:
¢ any eligible voter may appeal the election

e an appeal must be made in writing to the Registrar, stating the reason for the
appeal, and be signed and dated by the appellant. The appeal must be received
in the Registrar's Office within ten working days of the counting of the ballots

¢ the Registrar and the two scrutineers will review the written appeal and, if
necessary, interview the appellant

¢ the Registrar, in a timely fashion, will provide the appellant with a written decision
about the appeal

¢ the appellant has five working days upon receipt of the Registrar's decision to
submit a further appeal. This appeal is to an Election Appeal Committee
consisting of the College Chair, President, and Education Council Chair, faculty
representative, support staff representative and Students' Association
representative. Both the Registrar and the Appellant must be heard by this
Committee, and the Committee may call others as well. The Committee's
decision is final and binding.

Election Rules for Student Elections to the College Board and Education
Council

Rule 1 - Eligibility for Nomination

Any student enrolled at the College in a regular program taking a minimum of two
courses, and who is paying the NLC Students' Association fee, is eligible to be
nominated. Both full and part time students are eligible.
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The student should also be planning on attending the College, i.e. being enrolled, for
the full instructional year. In the event a student withdraws during the instructional year,
the elected position will be declared vacant.

Rule 2 - Procedure for Nomination

In order to be a candidate for either the College Board or the Education Council, an
eligible student must be nominated by two other eligible students.

The nominee (i.e. the person seeking election) must submit to the Registrar's Office a
completed Nomination Form (available from the Registrar's Office or from Campus
Secretaries) within the time nominations are open via fax.

Note: A student may nominate as many individuals as there are positions available for
election, e.g. a student may nominate up to four students for the four student positions
available on the Education Council and two students for the two positions on the
College Board.

Both the nominee and the two nominators must fill the Nomination Form out
completely. This includes the "Student Identifier" which must either be the student's
number as assigned by the College or be the student's month and year of birth.

The nomination form must be received at the Office of the Registrar within the time and
in the manner as specified on the Nomination Form.

Rule 3 - Eligibility for Voting

Any student enrolled at the College who is paying tuition (or having tuition paid for by a
sponsoring organization) and who is also paying the NLC Students' Association fee, is
eligible to vote. Both full and part time students are eligible.

(The only students who do not pay the Students' Association fee are those enrolled in
Continuing Education courses. An interested CE student could make him/herself eligible
by simply paying the Students' Association fee.)

Rule 4 - Procedure for Voting

In order to vote a student will:

e have access to a Candidates' Statement booklet

e be given an official ballot

e NOTE: an "official” ballot has been stamped with the Registrar’s Office election
seal.
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A student coming to vote may be required to present a piece of identification and
their student ID # in order to receive his or her ballot, i.e. the voting official must be
satisfied the person requesting his or her ballot is that person.

Ballots will be collected on each campus and forwarded to the Registrar's Office for
counting.

The specific voting procedure is as follows:

If there is a labelled ballot with student's name

a) student comes to poll and after satisfying the voting official that he or she is an
eligible voter (including the possibility of being asked to show acceptable ID),

receives his/her ballot

b) student prints name and then signs ballot book against their name and address
(including updating address and/or telephone number as necessary)

c) student takes ballot to voting booth and marks voting choice

d) student places ballot in box. (Student Services may fax ballots to Registrar’s Office)

If a student voter name is not in ballot binder

a) student comes to poll and after satisfying the voting official that he or she is an
eligible voter (including the possibility of being asked to show acceptable ID),

receives his/her ballot.

b) student prints name and then signs at the end of ballot book and also provides
College student ID number

c) student takes ballot to the voting booth and marks voting choice
d) student returns to poll with ballot

e) ballot is put in a white business envelope, student prints and signs name on
envelope

f) student places sealed envelope containing ballot in box.
If student is not able to vote at the scheduled polling times

Note: This option is available only for a five day time period.
A student who is not able to vote at the scheduled polling times may vote via fax.

a) student picks up ballot from Student Services
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b) student completes ballot and returns it to Student Services
c) Student Services signs and faxes ballot to Registrar's Office

d) Electronic Election: The Registrar may conduct elections by means of an electronic
voting system on the NLC Learning Management System (LMS) An E-vote shall only be
valid if:

(a) The Elector’s LMS account ID or any similar or equivalent identification adopted
by the College is entered into the electronic voting system;

(b) The Elector’s account password or any similar or equivalent password adopted
by the College is entered into the electronic voting system;

(c) The Elector has not yet recorded his or her vote; and

(d) The Elector’s vote is recorded on the day or days of the Election.

Rule 5 - Counting of Ballots

The counting of ballots will take place in the Regional Administration building by the
Registrar and two scrutineers.

The Registrar and the scrutineers will open the campus ballot containers and count the
ballots. A memo indicating the results of the election will be sent immediately to all
locations, signed by the Registrar.

The ballots will be retained for a ten working day election appeal period. In the
absence of an appeal the ballots will be destroyed,

Rule 6 - Election Appeal Procedure
a) The appeal procedure is as follows:
e any eligible voter may appeal the election
e an appeal must be made in writing to the Registrar, stating the reason for the
appeal, and be signed and dated by the appellant. The appeal must be received
in the Registrar's Office within ten working days of the date of counting of the

ballots

e the Registrar and the scrutineers will review the written appeal and, if necessary,
interview the appellant

e the Registrar, in a timely fashion, will provide the appellant with a written decision
about the appeal

e the appellant has five working days upon receipt of the Registrar's decision to
submit a further appeal. This appeal is to an Election Appeal Committee
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consisting of the College Chair, President, Education Council Chair, faculty
representative, support staff representative and Students' Association
representative. Both the Registrar and the Appellant must be heard by this
Committee, and the Committee may call others as well. The Committee's
decision is final and binding,

E - voting revised May 2012 - Education Council
COLLEGE CODE OF ETHICS
8.1 Code of Ethics

Members of the college community recognize that personal relationships with their
students or those employees they supervise can place them in an awkward
situation. Certainly there are exceptions where such behaviour would be deemed
acceptable by the test of a reasonable person, but, given the power relationship in
such situations, and/or perceived inequities by third parties, this type of behaviour
is more likely to be judged to be inappropriate.

Members of the college community recognize the need to avoid conflicts of
interest.

In declaring this ethical code the college acknowledges that there can be
circumstances which test its definitiveness. It is recognized that one safeguard for
exceptions is to declare them to an appropriate individual.

The members of the Council are covered by the Northern Lights College Human
Resources Policy - Conflict of Interest and Workplace Relationships (revised June
2009).

CONFLICT OF INTEREST CONSIDERATIONS

9.1 Conflict Defined
A conflict can exist/has the potential to exist/can be seen to exist/where an
Education Council member has a particular interest in an item being discussed and
decided upon. This particular interest can be in terms of the member's personal
situation, employment status, academic status, departmental resourcing, work
assignment, or other direct or even indirect College involvement.

Declaration/ldentification of Conflict

An Education Council member, when dealing with an agenda item where the member

sees him/herself in a conflict of interest situation, is expected to declare this conflict.
The Council Chair will adjudicate the situation, upon advice from the Council.
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Similarly, if an Education Council member believes another member is in a conflict of
interest situation, he/she has a responsibility to raise the issue with the Chair.

In addressing a conflict situation, the intent is to ensure the outcome of the discussion
or decision is not influenced by an opinion or vote that is knowingly in conflict. It is up to
the Chair to determine the extent to which a member in conflict can participate in the
discussion and any subsequent voting.

In the event that it is the Chair who is in a conflict situation, the Vice Chair will
adjudicate the situation.

An appeal of an adjudication of conflict of interest by the Chair is by way of a
challenge to the Chair.
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SUBMISSIONS TO EDUCATION COUNCIL
10.1 Process for Submissions to Education Council
NORTHERN LIGHTS COLLEGE
PROCESS FOR SUBMISSIONS TO
EDUCATION COUNCIL
What should be referred to the Education Council?

The Education Council has four levels of authority by legislation depending on the issue:

1. It recommends its own bylaws that must be approved by the Minister of Advanced
Education.

2. It has sole decision making authority for the following issues:

(a) set policies concerning examinations and evaluation of student performance;

(b) set policies concerning student withdrawal from courses, programs and the institution;
(c) set criteria for academic standing, academic standards and the grading system;

(d) set criteria for awards recognizing academic excellence;

(e) set policies and procedures for appeals by students on academic matters and establish a
final appeal tribunal for these appeals;

(F) set curriculum content for courses leading to certificates, diplomas or degrees.

3. Ithas joint authority with the College Board for the following:

(@) curriculum evaluation for determining whether

(i) courses or programs, or course credit, from another institution, university or other body
are equivalent to courses or programs, or course credit, at the institution, or

(ii) courses or programs, or course credit, from one part of the institution are equivalent to
courses or programs, or course credit, in another part of the institution;

(b) other responsibilities of the Board that, on the initiative of the Board, the board and the
Education Council agree are subject to joint approval.
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4. 1t has an advisory role to the College Board for the following:

(a) the mission statement and the educational goals, objectives, strategies and priorities of the
institution;

(b) proposals about implementation of courses or programs leading to certificates, diplomas
or degrees, including the length of or hours for courses or programs;

(c) reports after implementation by the institution without prior review by the education
council of

(i) new non-credit programs, or
(ii) programs offered under service contract;

(d) priorities for implementation of new programs and courses leading to certificates,
diplomas or degrees;

(e) cancellation of programs or courses offered by the institution or changes in the length of
or hours for courses or programs offered by the institution;

(f) evaluation of programs and educational services;

(9) policies concerning library and resource centres;

(h) setting of the academic schedule;

(i) policies on faculty member qualifications;

(j) adjudication procedure for appealable matters of student discipline;
(k) terms for affiliation with other post secondary bodies;

() consultation with community and program advisory groups concerning the institution's
educational programs;

(m) qualifications for admission policies;

(n) criteria for awarding certificates, diplomas and degrees;

(o) other matters specified by the board.

Advice may not conflict with policies or directives issued by the Minister.

In brief, the Education Council primarily concerns itself with educational policies and criteria
and not necessarily individual operational matters.
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Process Sheet Revised: Revised May 2012
How should items be submitted to the Education Council?

Education Council items must be submitted to the Secretary 4 weeks in advance of the
meeting. Meetings are usually held in the Regional Board Room on the Dawson Creek
Campus beginning at 1:15 p.m. and ending at 4:00 p.m. on the fourth Wednesday of
each month. Members at other locations join the meeting via teleconference or
videoconference.

1. All items to be discussed or reviewed by the Education Council must have the
following:

a) Process for Submission to Education Council Cover Sheet.

b) All relevant or supporting documentation that the membership may need to guide
its deliberations (e.g. Course Outline(s) and Program and Information Completion
Guide).

c) Clearly stated proposals or recommendations.

2. Items, as appropriate, should come through the relevant departments or Deans
before reaching the Education Council agenda. The following documents can be
found on the Staff Only Webpage:

(refer to Education Policies: New Program Proposals, Course Development, Course
Outlines Procedures to Revise, and the documents: Process for Submitting Program
and Course Information Flowchart, and Addendum to Flowchart).

3. Item proposer(s) must be prepared to present and speak to their item. Normally, a
Dean would speak to all new program proposals, or major changes in programs.
He/she may be accompanied by such specialists and faculty as deemed necessary.

4. Notwithstanding numbers 3 and 4, items can come to the Education Council agenda
from individuals if they are brought forward by a member of the Education Council
who will present the item and speak to it.

5. If the item is deemed to be outside the Education Council mandate, or lacking in
sufficient documentation, it will be referred back to the initiator or to the relevant body
to deal with (e.g. Student Services, Admin. Committee, Program Group).

6. The Education Council Agenda will be posted via e-mail to all College personnel five
(5) working days prior to meetings. This will serve as notification to all interested
parties who may wish to attend the meeting.

Individuals may request to speak to agenda items by notifying the Education Council
Secretary, Judy Seidl. Prior notification is preferred; however, the Chair will canvass
unscheduled attendees at the beginning of meetings, to allocate time if they wish to

speak
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7. While 4 weeks prior to a meeting, is the normal deadline for submission of items, late
additions to the agenda will be considered, if they are of a pressing nature (e.g.
directives from the Ministry). The Chair will vet late submissions and will submit
appropriate items for consideration.
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10.2 Submission Cover Sheet

NORTHERN LIGHTS COLLEGE
SUBMISSION TO EDUCATION COUNCIL COVER SHEET
(To be used when a decision by Council is required.)

In order for the Education Council to carefully consider your request, we ask that the following
documentation be prepared and submitted 28 days prior to meeting dates for Council before it is
addressed as an agenda item.

(To fill out document, tab to shaded boxes and type information)

1. What are you asking the Council to consider?

The Process for Submissions to the Education Council lists the responsibilities of the Education
Council. To which of these does your submission relate (i.e. 2c, 3b, etc.)?

2. What is the rationale for the request?

3. What implications will approval of this request have for:

e students or prospective students

present course offerings

associated program completion guides (please list programs the outcome will affect)

faculty

support staff

College (facilities, timetabling, etc.)

Library (new material and/or copyright issues)

4. What do you estimate the cost of implementing this request will be in terms of
financial and/or human resources? (Use separate sheet for detail or budget if
necessary.)
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Will the proposed request have any possible effects on students' eligibility for financial aid?

5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.)

List B.C. Universities
Anticipated Transfer Credit

List B.C. University-Colleges/Institutes
Anticipated Transfer Credit

List Designates (CGA, CMA, etc.)
Anticipated Transfer Credit

6. Consultation regarding the program proposal/revisions were held with the following
groups (indicate n/a where appropriate).Consultation means that electronic and/or in person
discussion has occurred. Consulted groups/individuals will provide feedback to program/course
authors. If concerns arise that cannot be resolved, consulted groups will indicate and attach their
written concerns to this sheet. Consulted groups or individuals, do not have the authority to
approve or veto proposals. It is key that proof of consultation has been documented prior to
submission.

YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED

Campus Program Staff
Name Feedback/Concerns Raised In Support
of Proposal
Dean Yes [ ] No[]
Yes [ ] No[]
Yes [ | No [ ]
Yes [ | No [ ]
Regional Program Staff
Name Feedback/Concerns Raised In Support
of Proposal
Registrar Yes [ ] No[]
VP Academic Yes [ No[]
Yes [ ] No[]
Yes [ ] No[]
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Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.)

In Support

Name Feedback/Concerns Raised
of Proposal

Yes [ | No [ ]

Yes [ ] No []

Yes [ ] No []

External (e.g. Advisory Committee members, other prospective employers, articulation
groups, other institutions and/or professional bodies, etc.)

In Support

Name Feedback/Concerns Raised
of Proposal

Yes [ ] No []

Yes [ | No [ ]

Yes [ | No [ ]

7. Have relevant program staff, both campus and regional, been consulted before
submitting the proposed request?

This would include and not limited to an electronic version of the Submission Cover
Sheet and Course Outline to be sent to J. Seidl.

8. Do you wish to present your proposal to the Council in person?
If not, who will present it?
How much time is needed for the presentation?

9. Additional comments:
10. Suggested wording for motion:
Prepared by:
Date:
In consultation with (please list by name):

Date received by Education Council Secretary:

Requester notified re: date/time item on agenda:

PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION
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Draft Minutes,Oct 26 2016 final.pdf
NORTHERN LIGHTS COLLEGE
' EDUCATION COUNCIL
% Meeting of Oct 26, 2016
COLLEGE Dawson Creek Regional Board Room
B.C.%s Energy Gollege™ Fort St John Room 2116
: Fort Nelson Dial In

Chetwynd Dial In

Participants:

Faisal Rashid (Faculty — Academic)*Chair
Megan Bedell (Faculty — Non-Instructional) *Vice-Chair
Harkaran Bhamra (Student)

Joel Singh David Singh Christunesam (Student)
Addie Dawe (Faculty — CCP)

Tracy Donnelly (Administration)

Istvan Geczy (Faculty — Academic)

Rosanne Hoekstra (Support Staff)

Holly Keutzer (Faculty — CCP)

Loren Lovegreen (Administration)

Cindy Page (Faculty — Academic)

Steve Roe (Administration)

Milanpreet Singh (Student)

Alison Starr (Faculty — Vocational)

Warren Stokes (Administration)

Sharon Miller (Board Vice-Chair)

Audra Holloway (Recording)

Absent: Lana Sprinkle (Faculty — Vocational)
Tanya Jones (Support Staff)
Andy Amboe (Faculty — Vocational)
Bryn Kulmatycki (NLC President)
Shallen Middleton (Student)

Guest(s): Edith Leer NLC ABT students Greg Lainsbury

Acknowledgement
It is a privilege to honor the many nations participating in our college community and to thank you for
sharing your traditional lands with us.

1. Adoption of Agenda
Agenda was adopted as circulated.

|.Geczy Joined the meeting

2. Adoption of Minutes, September 28, 2016
16.10.01 M/S -BEDELL/HOEKSTRA

THAT the minutes of September 28, 2016, be adopted as circulated.
CARRIED





Education Council Meeting Oct 26 2016
3. Presentation by Chair: Our Education Council (2016-2017) — Role and
Responsibilities
F. Rashid read through a PowerPoint presentation regarding the Education Council.
He explained the meaning of ex-officio and whether the NLC President can have a

vote on Education Council. He added that we will discuss this at the next meeting.

A.Starr and A.Dawe joined the meeting

4. Action List

Education Council Process Flowchart — W. Stokes reported that he will convene the
group upon return of one of the group members. F. Rashid added that he is looking
forward to further progress.

Subcommittee Membership — F. Rashid explained that action list item was “To
promote & educate staff and invite individuals to become part of the Curriculum and
Policy Subcommittees.” This item is complete and will be removed from the action
list.

New Course Outline Form — F. Rashid reported that the curriculum subcommittee will
be given this task. Update at the next meeting.

Pre-requisite Statements — The action list item is “To determine if ‘OR with permission
of instructor’ should be included at the end of Course Outline pre-requisite
statements.” F. Rashid asked for a follow up at the next meeting — hoping members
and possibly the Policy Subcommittee can review this item.

Decision Item(s)

5. Revised Program Completion Guides for PDD in Business Management, PDD
in Business Management — HADM and PDD in Business Management — IT.
G. Lainsbury presented the submission explaining that it is simply a housekeeping
item. He explained that when the documents were submitted June 2016 as part of
the UNAS omnibus — an error occurred regarding the IELTS score.
F. Rashid added that this was a small error that was corrected.

16.10.02 M/S -LOVEGREEN/ROE

Motion: THAT the Education Council approves the revised Program Information and
Completion Guides for Post-Degree Diploma in Business Management, Post-Degree Diploma
in Business Management - Health Administration Specialization and Post-Degree Diploma in
Business Management - Information Technology Specialization as presented.

CARRIED
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6. 2017-18 Academic Schedule/Semester Dates.

W. Stokes presented to the members the proposed Academic Schedule for the
2017/2018 academic year. He explained that he recommends that the Intersession
and Summer 2-month semesters be collapsed into a single 4-month ‘Spring’
semester. Condensed (2-month) courses will continue to be offered and new
students will still be admitted in July. The consolidation will enable better enrolment
management and create equity for student fees for students taking classes in both
May-June and July-August.
C. Page asked about the May 7 2018 start date. She wondered if it could be backed
up to allow marking for teachers. W. Stokes explained that this is full 7 weeks
instruction with 1 week exam. C. Page further added that there are students in
practicum at this time as well. W. Stokes explained that this would be backing it up
into the Winter semester instead. W. Stokes added that individual programs could
have a slightly different date for the compressed courses.
C. Page wondered if the name ‘Spring’ might be difficult and asked about using
‘Spring/Summer’ instead. W. Stokes explained that they were trying to move away
from using summer in the title and added that a different name could be used
instead of ‘Spring’.
F. Rashid asked about the fee sets. W. Stokes explained that it won’t impact tuition
but, there will be one less set of student fees for the students.
A. Starr asked about Remembrance Day 2017 falling on a Saturday. W. Stokes
answered that he will look into the collective agreement regarding a possible closure
day.

16.10.03 M/S —SINGH/BEDELL
Motion: THAT the Education Council recommends the Academic Schedule for 2017/2018 to
the Board as proposed.

CARRIED

7. Finalizing membership of Curriculum Subcommittee and Education Policies
Subcommittee.
F. Rashid presented the membership lists for both committees mentioning that he
will be an ex-official member for both.

16.10.04 M/S —STARR/BHAMRA
Motion: THAT the Education Council approves the subcommittee memberships as presented.

CARRIED

8. Review of Terms of Reference for Curriculum Subcommittee and Educational
Policies Subcommittee.
F. Rashid explained that in the past there were difficulties in getting and keeping
members in both Education Council and the Subcommittees.
He proposed three possible changes to the Terms of Reference documents:
1% proposed change: Currently an Education Council member must serve as a chair
of the committee — change to ‘any member of the subcommittee’. T. Donnelly and L.
Lovegreen explained their concern that the parameters of Education Council may be
lost if the Chair is not an actual Education Council member. W. Stokes agreed but,
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brought up the issue of the actual Education Council membership numbers on the
committees. Council decision to reject first proposed change.

2" proposed change: To change the Terms of Reference for the Curriculum
Subcommittee (pg. 2, under ‘Process’) to “monthly/as needed.” Council approves
proposed (second) change to the document.

3" proposed change: The make the bolded items (pg. 1, under ‘Membership’) less
restrictive. After much discussion the members noted that statements include the
word ‘may’. Council decision to reject third proposed change.

16.10.05 M/S —ROE/SINGH
Motion: THAT the Education Council approves the revised Terms of Reference for the
Curriculum Subcommittee as amended.

CARRIED

Subcommittee Standing Reports

9. Education Policy Subcommittee
New members will have first meeting shortly. Update at next meeting.

10. Curriculum Subcommittee
New members will have first meeting shortly. Update at next meeting

11. Admissions and Standards Subcommittee
F. Rashid explained that this subcommittee currently does not exist. W. Stokes
added that a Terms of Reference must be created first. He explained that there are
no burning issues in the Registrar’'s Office — more procedural standardization than
anything. F. Rashid added that this can be brought to the next meeting.

Information/Discussion

12.Faculty PD
G. Lainsbury explained that:
The Faculty Professional Development Committee of Northern Lights College will
strive to provide the means by which faculty members can further their disciplinary
knowledge and educational abilities. To accomplish this task, the Committee shall
develop policies that benefit the greatest number of people in the membership. To
this end, the Committee shall actively solicit feedback on its performance and seek
new methods of improving professional development at Northern Lights College.
He added that he is actively soliciting feedback from faculty members on its
performance for ways to improve PD. He further explained that where faculty was
leaving campus, the mission is currently to fund local activities like lectures or
workshops with possibly of using our own people.
S. Roe asked about the members of the committee and asked if the long term
request to members have gone out. G. Lainsbury answered that the members are
Greg Lainsbury (Chair), Faisal Rashid, Holly Keutzer, Michael French and Shari
Harrison and that the request goes out in December.
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F. Rashid explained that the long term funds are difficult to live on. |. Geczy added
that he had taken advantage of the long term in the past and discovered afterwards
that there was no college pension plan contribution for that year.
H. Bhamra brought up the idea of a survey for the students regarding the IT used for
a course — an evaluation of things other than the instructor.

13. New CE/WFTR Courses
T. Donnelly introduced the CE courses. She explained that these were created for
community members to expand their horizons using information brought to her from
the community.
S. Miller asked about the ‘Solar PV’ course asking about the class and if there was a
certification given at the end. T. Donnelly explained that it is purely a course
completion.
T. Donnelly presented the WFTR courses adding that they are being revised and
updated. She explained that seven of them are a group of basic entry level courses
that will most probably be offered in the evenings. She added that the intent is to
offer simple skills that can be taken singly if required. She further added that
community partners have asked for these courses. Much discussion regarding
different types of courses offered in different areas of the college. Education Council
members were reminded that this is a discussion item — there is no decision needed.

14. 2017 Education Council Schedule of Meetings
A. Holloway presented the new schedule adding that it will be posted to the website.

Notes: W. Stokes reminded members that the deadline for nomination period for HAAD
is quickly approaching.

Adjournment — 250 p.m.

Next Meeting — November 23, 2016

These notes are not officially approved
until initialed by the Chairperson. They
could be subject to amendment.
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NORTHERN LIGHTS COLLEGE

NORTHERN
LIGHTS
COLLEGE

Program Suspension and Cancellation Policy Number: A-5.17
Category: Education
Effective Date:
Approval Process:
Approval Date:
Date Last Reviewed:

POLICY

All credentialed programs at Northern Lights College are evaluated, according to the Program Review
Policy and Program Review Guidelines, to ensure program relevancy and efficacy. When a program is
considered to be no longer viable, a recommendation to suspend or cancel the program may be made to
and decided upon by the College Board of Governors.

PURPOSE

The purpose of this policy is to provide criteria to guide decision making and to set out procedures for
suspension or cancellation of credentialed programs at Northern Lights College.

SCOPE
This policy will apply to all College programs which lead to a credential, and will not apply to individual
courses, non-credentialed programs, or to programs offered one time only.

PROCEDURE
A decision to suspend or cancel a credentialed program will be made in accordance with the College and
Institute Act.

PROGRAM SUSPENSION

1. Suspension is approved by the President, after obtaining recommendations from the Vice
President Academic and Research.

2. Once a decision to suspend a program has occurred and approved the Vice President, Academic
and Research develops and implements a communication process.

3. Suspension of a program does not necessarily lead to cancellation.

4. A program that has been approved for suspension will be reviewed within two academic
calendar years to determine if the program should be cancelled or not.

PROGRAM CANCELLATION
1. Dean ensures appropriate information gathering, consultation and communication has
occurred. This may include:
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a. Consultation with stakeholders such as students (current and prospective); past and
potential employers, faculty and staff

b. Review of program performance measures such as student demand, cost effectiveness,
employer satisfaction levels, rate of transfer to further studies, etc.

c. Impact on staff, facilities, technology and other resources can be defined.

2. Dean submits recommendation to Dean’s Committee and Vice-President, Academic and
Research.

3. Vice-President, Academic and Research reviews information and submits recommendation to
the President and Senior Executive Team; the President in turn submits recommendation to the
College Board of Governors.

4. The College Board of Governors seeks the advice of Education Council, and Education Council
provides advice to the Board, before the Board makes a decision regarding program
cancellation.

5. Once a decision to cancel a program has been made by the Board of Governors, a
communication process must be determined and implemented.

a. Program cancellation must minimize the impact on current students.

b. If applicable, a transition plan will be developed to allow students in a cancelled
program to complete their studies within reasonable time limits or to transfer to an
alternative education provider.

6. A decision of cancelling a program will permanently remove that program from the Academic
Calendar and College website. Removal will have no effect on the validity of that program’s
credential.

7. Cancellation of a program has no effect on the validity of that program’s credential.

8. Intimes of severe financial constraint or financial exigency in which timelines and decisions are
pressing, the consultation process for program cancellation may be abridged or expedited
depending on the nature of the circumstances.

DEFINITIONS

Credential: A term that refers to the various program designations (e.g. Certificate, Diploma, etc.) in
use in educational institutions.

Program: A set group of courses, institutionally defined and approved by Education Council
leading to a Northern Lights College credential.

Suspension: When a program is not offered for one or more intake(s) and is intended as a temporary

measure.

Cancellation:  The cancellation of a program occurs when a program is no longer offered by the
College and is removed from the list of program offerings.

LEGISLATED REFERENCES
College and Institute Act Section 19 (1) “Powers of the Board”:
19 (1) Subject to this Act, a board may do the following:
(d) determine courses or programs to be offered or cancelled at the institution;
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College and Institute Act Section 23 “Advisory Role of Education Council”:
23 (1) An education council must advise the board, and the board must seek advice from the
education council, on the development of educational policy for the following matters:
(e) cancellation of programs or courses offered by the institution or changes

STAKEHOLDERS

Northern Lights College Board of Governors
Faculty and Staff

Students

Employers

Community

RELATED POLICIES AND REFERENCES
Program Review
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Program Information and Completion Guide 'Retroactive Acknowledgement':

ALL Program Guides updated with comment: '* NOTE: This Program Information and Completion Guide was updated
November 15, 2016 by Aholloway as approved by Education Council September 28, 2016. This update is to
correct a clerical error for EDAS 152 (3) and EDAS 153 (4).’

Certificate in Education Assistant

Meeting Date Notes Effective Date | Guide Updated?
April 26th 2006  |[TEAC 152 (6) and TEAC 153 (6) n/a No
Oct 29th 2008  |Was: EDAS 152 (6) and EDAS 153 (6) ? Sept 2009 Yes
Nov 25th 2009  |Was: EDAS 152 (4) and EDAS 153 (6) v'Sept 2010 Yes
April 28th 2010  |Was: EDAS 152 (4) and EDAS 153 (6) v'Sept 2010 Yes
Nov 23rd 2011  |Was: EDAS 152 (4) and EDAS 153 (6) v'Jan 2012 Yes
Sept 28th 2016 EDAS 152 (3) and EDAS 153 (4) n/a No

Education Assistant Diploma

Meeting Date Notes Effective Date | Guide Updated?
April 28th 2010  |Was: EDAS 152 (4) and EDAS 153 (6) v'Sept 2010 Yes
May 28th 2010 Was: EDAS 152 (4) and EDAS 153 (6) v'Sept 2010 Yes
Nov 23rd 2011  [Was: EDAS 152 (4) and EDAS 153 (6) v'Jan 2012 Yes
Sept 28th 2016 EDAS 152 (3) and EDAS 153 (4) n/a No
Course EdCo Meeting . Credits
Outline Colleague
EDAS 152 June 27th 2007 (New) 3 W, 3 W,
April 28th 2010 3 3 W
Course EdCo Meeting ) Credits
Outline Colleague
EDAS 153 June 27th 2007 (New) 4 YN 4 Y,
April 28th 2010 4 K
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