NORTHERN LIGHTS COLLEGE
EDUCATION COUNCIL
Meeting to be held February 22, 2017 at 1:15 pm 
Dawson Creek Regional Board Room
Fort St. John Room 2116
Fort Nelson – Dial In
Chetwynd – Dial In


AGENDA
Acknowledgement:
It is a privilege to honor the many nations participating in our college community and to thank you for sharing your traditional lands with us. All my relations.


1.  Adoption of Agenda								F. Rashid
	

2.  Adoption of Minutes, Jan 25, 2017						F. Rashid

	

3.  Action List Review								F. Rashid

		
	
Decision

4.	Revised Program Guide for Welder Apprenticeship, Welder		R. Cork
Foundation and Welder Endorsement: Multi-Process Alloy Welding 
(MPAW) and New Course Outlines WELA 100, WELA 200, WELA 210,
WELA 300, WELF 101 and WELA 310.		










		
Motions: 
1) THAT the Education Council approves the revised Program Completion Guide for Welder Apprenticeship and new Course Outlines WELA 100, WELA 200, WELA 210 and WELA 300.
2) THAT the Education Council approves the revised Program Completion Guide for Welder Foundation and new Course Outline WELF 101.
3) THAT  the Education Council approves the revised Program Completion Guide for Welder Endorsement: Multi-Process Alloy Welding (MPAW) and new Course Outline WELA 310..
4) THAT the Education Council approves the Discontinuation of  the Course Outlines WLAT 100, WLAT 200, WLAT 300, WLAT 400 and WLDF 100.  .  


5.	Revised Program Guide for Carpentry Apprenticeship and New 		R. Cork
	Course Outline CARA 100. 



		    
Motions: 
1) THAT the Education Council approves revised Program Information and Completion Guide for Carpentry Apprenticeship and the new Course Outline CARA 100.

2) THAT the Education Council approves the Discontinuation of the Course Outline CNST 100.


6.  Creation of an ADHOC Governance Subcommittee – for the purpose 	F. Rashid
	of reviewing/revising Education Council bylaws. (to include the 
	possibility of increasing the number of Education Council members 
	at NLC)

		
THAT the Education Council approves the creation of an ADHOC Governance Subcommittee. 


Subcommittee Standing Reports
7.	Education Policy Subcommittee						L. Sprinkle
8.	Curriculum Subcommittee							I. Geczy
9.	Admissions and Standards Subcommittee					F. Rashid


[bookmark: _GoBack]Information/Discussion	
10.	Draft 17-18 Budget Presentation						A. Graff

11. Policy on ‘Registration Priority’ – First Draft					W. Stokes

	
12. CE Course Outlines								T. Donnelly



	    


Next Meeting – March 22, 2017
	
Adjournment						


PLEASE DIAL INTO THE GLOBAL TELECONFERENCE
ACCESS NUMBER – 1-800-747-5150
ACCESS CODE - 3367902
Action List Feb22,2017.pdf
ACTION ITEM LIST
AS OF: February 22, 2017

Assigned to &

Action

Date Assigned

Follow-Up Action

Status

Education Council Process W. Stokes Review current flowcharts, Oct 2016 In Progress
Flowchart A. Holloway provide recommendations Nev-2016
September 2014 | for improvement Jan2017
Feb 2017

New Course Outline Form Curriculum To continue work on the Nov-2016 In Progress
Template Subcommittee new Course Outline form Jan2017
October 2016 template. Feb 2017

Pre-requisite Statements Steve Roe To determine if ‘OR with Nev-2016 In Progress
Lisa Verbisky permission of instructor’ Jan-2017
October 2016 should be included at the Feb 2017

end of Course Outline pre-
requisite statements.
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Cover Sheet Welding Feb 2017.pdf
NORTHERN LIGHTS COLLEGE
SUBMISSION TO EDUCATION COUNCIL COVER SHEET
(To be used when a decision by Council is required.)

In order for the Education Council to carefully consider your request, we ask that the following
documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed
as an agenda item.

(To fill out document, tab to shaded boxes and type information)

1. What are you asking the Council to consider?

We ask that the council approve the new program guides and course outlines for Welder
Apprenticeship, Welder Foundation and Welder Endorsement: Multi-Process Alloy Welding (MPAW).
We ask that the council approve archival of the program guides and course outlines for WLAT: 100,
200, 300, 400 and WLDF 100

The Process for Submissions to the Education Council lists the responsibilities of the Education
Council.

To which of these does your submission relate (i.e. 2c, 3b, etc.)?

2(f) set curriculum content for courses leading to certificates, diplomas or degrees.

2. What is the rationale for the request?
The ITA harmonization project requires us to review and align the entire Welding program to currently
published language and curriculum.

3. What implications will approval of this request have for:

e students or prospective students
students can no longer enroll in the pre harmonization curriculum. Students moving from old level 2
into harmonized level 3 will be required to take 1 week of "gap Training" (WELA 210) as directed
by the ITA.

present course offerings
none

associated program completion guides (please list programs the outcome will affect)
all Welding Courses and Programs

faculty
minor revisions to when topics are covered, addition of 1 week gap training class into the schedule

support staff
none

College (facilities, timetabling, etc.)
none

Library (new material and/or copyright issues)
none

4. What do you estimate the cost of implementing this request will be in terms of financial and/or
human resources? (Use separate sheet for detail or budget if necessary.)
none

Will the proposed request have any possible effects on students' eligibility for financial aid?
no

Form Revised: February 2008





5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.)

List B.C. Universities Anticipated Transfer Credit

List B.C. University-Colleges/Institutes  Anticipated Transfer Credit

List Designates (CGA, CMA, etc.) Anticipated Transfer Credit

6. With whom have you consulted internally and/or externally, regarding the proposal?
YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED

Campus Program Staff

Name Feedback/Concerns Raised In Support
of Proposal
Dean Mark Heartt Yes [X] No [_]
Associate Dean Robert McAleney Yes [X] No []
Instructor Darcy Suchy Yes X] No []
Instructor Skylar Dayus Yes X] No []
Regional Program Staff
Name Feedback/Concerns Raised In Support
of Proposal
Registrar Yes ] No[]
VP Academic Yes [ | No [ ]
Yes [ ] No []
Yes [ ] No []
Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.)
Name Feedback/Concerns Raised In Support
of Proposal
Yes [ ] No []
Yes [ ] No[]
Yes ] No[]

External (e.g. Advisory Committee members, other prospective employers, articulation groups, other
institutions and/or professional bodies, etc.)

In Support

Name Feedback/Concerns Raised
of Proposal

Yes [ ] No []

Yes [ | No [ ]

Yes [ | No [ ]

7. Have relevant program staff, both campus and regional, been consulted before submitting the
proposed request?
yes

This would include and not limited to an electronic version of the Submission Cover Sheet and
Course Outline to be sent to Education Council Secretary (A. Holloway).

Form Revised: February 2008 Submission to EdCo Form Page 2
Y:\090422 Education Council\EdCo Submissions\2017\Welding\Cover Sheet Welding Feb 2017.docx
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8. Do you wish to present your proposal to the Council in person? yes
If not, who will present it?
How much time is needed for the presentation? 30 minutes
9. Additional comments:
10. Suggested wording for motion:
1) THAT the Education Council approves the revised Program Completion Guide for Welder
Apprenticeship and new Course Outlines WELA 100, WELA 200, WELA 210 and WELA 300.
2) THAT the Education Council approves the revised Program Completion Guide for Welder
Foundation and new Course Outline WELF 101.
3) THAT the Education Council approves the revised Program Completion Guide for Welder
Endorsement: Multi-Process Alloy Welding (MPAW) and new Course Outline WELA 310.
4) THAT the Education Council approves the Discontinuation of the Course OutlinesWLAT 100,
WLAT 200, WLAT 300, WLAT 400 and WLDF 100.
Prepared by: Rod Cork Date: Jan 24, 2017
In consultation with (please list by name): Mark Heartt, Ellen Thompson, Darcy Suchy, Skylar Dayus
Date received by Education Council Secretary: January 24, 2017

Requester notified re: date/time item on agenda:

PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION

Form Revised: February 2008 Submission to EdCo Form Page 3
Y:\090422 Education Council\EdCo Submissions\2017\Welding\Cover Sheet Welding Feb 2017.docx
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Guide Welder Foundation Feb 2017.pdf
NORTHERN LIGHTS COLLEGE
REGISTRAR’S OFFICE
PROGRAM INFORMATION AND COMPLETION GUIDE

Program Name: Welder Foundation
Credential/Certification: Certificate of Completion in Welder Foundation
Date Submitted: February 2017
Effective Date: April 2017

Program Contact: Skylar Dayus

Dean: Mark Heartt

Document Author: Rod Cork

Program Description: Welders are people who have training in and are capable of
welding ferrous and non-ferrous metals in all positions, on both plate and/or pipe, using
SMAW, GTAW, and FCAW processes. Welders use manual or semi-automatic welding
equipment. They use flame-cutting, brazing and air-arcing equipment. Additionally, they
use machines such as brakes, shears and other metal straightening and bending
machines. Welders generally plan work from drawings or by analyzing the job tasks,
determine the materials required and welding processes, then use their knowledge of
welding to complete the job. They may specialize in certain types of welding such as
custom fabrication, shipbuilding and repair, pressure vessel welding, pipeline
construction welding, structural construction welding or machinery and equipment repair
welding. Welders use blueprint symbols to determine machining operations. They check
product specifications using precision measuring instruments, and maintain equipment
and replace parts when required.

Certified welders will qualify to test for Pressure Welding Procedure tests in British
Columbia (PWP), BCP-100. Pressure Certification procedural testing is administered by
the BC Safety Authority.

Welders use a logbook to record training, competencies, certifications, endorsements
and employment history.

Admission Requirements:

Secondary school dual credit students -

Grade 10 level completion that includes:

- Grade 10 English, or Career and College Preparation ENGL 030 Intermediate English,
with 67 per cent (C+) or higher; and

- Grade 10 Math (Apprenticeship and Workplace Math), or Career and College
Preparation MATH 030 Intermediate Math, with 67 per cent (C+) or higher.

Page 1 of 4





Program Information and Completion Guide

All other learners -

Submission of a secondary school transcript indicating Grade 10 level completion that
includes:

- Grade 10 English, or Career and College Preparation ENGL 030 Intermediate English,
with 67 per cent (C+) or higher; and

- Grade 10 Math (Applications, Principles or Apprenticeship and Workplace Math), or
Career and College Preparation MATH 030 Intermediate Math, with 67 per cent (C+) or
higher.

OR

Completion of the Canadian Adult Achievement Test (CAAT):

An applicant who does not have the above academic background may be required to
write an assessment in Reading Comprehension, Number Operations, Problem Solving,
and Mechanical Reasoning. A minimum Grade Equivalent (GE) score of 10.9 or higher
is required for Reading Comprehension, Number Operations, and Problem Solving; and
above average score (51/70; 6th Stanine) required for Mechanical Reasoning.

OR
Submission of Prior Learning Package including resume and supporting documents to

demonstrate skills and work experience.

Length of Program: (weeks and total hours)
28 weeks (840 hours)

Program Intake: (start/finish dates)
Start: September
Finish: March/April

Available Seats: 16

Application Deadline: 1 week prior to class start

Career Prospects: Welders are in high demand in western Canada. Wages and job
prospects are higher than the national average.

Affiliations/Partnerships:
Industry Training Authority, SD 59, SD60 and SD 81

Location: Dawson Creek

Page 2 of 4
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Program Information and Completion Guide

Additional Requirements/Supplies: (fees, supplies, materials)
All Students will sign and adhere to the Trades and Apprenticeship Safety and
Attendance Rules and Regulatory Practices for Students Policy.

A complete list of tools and equipment will be provided by Admissions upon acceptance
to the program which will include required CSA approved leather boot with safety toe
and shank, clear lense safety glasses and flame resistant coveralls - welders’ safety
clothing, leather gloves, leather jacket or apron, welding helmet and cutting goggles .

Eligibility for Canada Student Loans: (Yes or No)
Yes

Required Minimum Grade: (overall and/or minimum within a course)
70%

Residency Requirement: (percentage of courses which must be taken at NLC)
100%

Required Courses: (list courses required to complete credential
and total hours for each course)
WELF 101 Welder Foundation (840 hours)

Page 3 of 4
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Program Information and Completion Guide
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NORTHERN LIGHTS COLLEGE
COURSE OUTLINE

LIGHTS
COLLEGE

Date Course Outline was Last Reviewed and/or Revised:February 2017
Effective Date: April 2017

| Course Code: WELF Number: 101 Number of Credits: 0

Course Title: Welder Foundation

Program: Welder Foundation

X New Course
[] Existing Course (no revisions)
[] Existing Course (minor revisions) (please indicate the areas revised )
[] Revised Course (please indicate the areas revised )
Academic Level: []First Year [ Second Year  [] Third Year [ Fourth Year Former Course Code(s) and
Vocational: [] Number(s) (If applicable):
) WLDF 100
Career Technical: []
Entry Level Trades Training: [X
Apprenticeship: [ First Year  [] Second Year ~ [] Third Year  [] Fourth Year
L] Fifth Year ~ [] Practicum
| Precluded Courses:
Calendar Description: Welders are people who have training in and are capable of welding ferrous and non-ferrous metals in all

positions, on both plate and/or pipe, using SMAW, GTAW, and FCAW processes. Welders use manual or semi-automatic welding
equipment. They use flame-cutting, brazing and air-arcing equipment. Additionally, they use machines such as brakes, shears and other
metal straightening and bending machines. Welders generally plan work from drawings or by analyzing the job tasks, determine the
materials required and welding processes, then use their knowledge of welding to complete the job. They may specialize in certain
types of welding such as custom fabrication, shipbuilding and repair, pressure vessel welding, pipeline construction welding, structural
construction welding or machinery and equipment repair welding. Welders use blueprint symbols to determine machining operations.
They check product specifications using precision measuring instruments, and maintain equipment and replace parts when required.
Certified welders will qualify to test for Pressure Welding Procedure tests in British Columbia (PWP), BCP-100. Pressure Certification
procedural tests are administered by the BC Safety Authority.

Welders use a logbook to record training, competencies, certifications, endorsements and employment history.

Date First Offered: April 2017

Page 1 of 7
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NORTHERN LIGHTS COLLEGE

COURSE OUTLINE

Total Hours: 840

Total Weeks: 28 Practicum Hours:
Breakdown Hours Per Course | Duration This course is offered by:
Lecture Hours 268.8 X Face-to-Face
Seminars/Tutorials 0.0 [] Online
Laboratory Hours 0.0 [] video
Field Experience Hours 0.0 [ Teleconference
Shop/Teaching Kitchen 571.2
Other Contact Hours 0.0

Total 840.0

If Other Contact Hours are specified above please list
details:

NORTHEEN
LIGHTS
COLLEGE

Prerequisite Statement (If there are no prerequisites, type NONE):

None
Non-Course Prerequisites (List if applicable or type NONE): Co-requisite Statement (List if applicable or type NONE):
Eligibility as indicated by the Industry Training Authority None

To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca

Detailed Course Content, Topics and Sequence Covered:

Occupational Skills:

- Describe welder apprenticeship and the scope of the trade in BC

- Describe safe working practices

- Perform basic trade related mathematical calculations

- Use and maintain measuring and layout tools

- Use and maintain hand tools

- Use and maintain power tools (electric and pneumatic)

- Describe shop materials

- Apply lifting, hoisting and rigging procedures

Cutting and Gouging Processes:

- Describe Oxy-Fuel Cutting (OFC) processes and their applications

- Describe Oxy-Fuel Cutting (OFC) equipment and its operation

- Perform freehand and guided cuts on low carbon steel (OFC)

- Use automatic and semi-automatic cutting machines (OFC)

- Describe CAC-A and PAC processes, equipment and their applications

- Use CAC-A and PAC cutting and gouging processes and equipment

Fusion and Braze Welding (TB) Using the Oxy-Fuel (OFW) Process:

- Describe fusion welding; braze welding and brazing processes and their applications
- Describe fusion welding; braze welding and brazing equipment and its operation
- Describe filler metals, fluxes and tips used for fusion welding, braze welding and brazing
- Describe joint design and weld positions for OFW

- Fusion weld on low carbon steel sheet

- Braze weld (TB) using the OFW process

- Silver alloy braze on similar and dissimilar metals

Shielded Metal Arc Welding (SMAW):

- Describe the SMAW process

- Describe SMAW equipment and its operation

- Select electrodes for SMAW

Form Revised: May 2014
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NORTHERN LIGHTS COLLEGE
COURSE OUTLINE

LIGHTS
COLLEGE

- Describe basic joint design and weld positions for SMAW

- Describe weld faults and distortion in fabrications in SMAW

- Use the SMAW process on low carbon steel plate and pipe

- Use the hardsurfacing process on low carbon steel

- Describe the SMAW process on grey cast iron

- Use the SMAW process on stainless steel and/or low carbon steel plate and pipe
Semi-Automatic and Automatic Welding:

- Describe GMAW, GMAW-P, FCAW, MCAW and SAW processes and their applications
- Describe semi-automatic and automatic welding equipment and its operation

- Describe filler metal and shielding gases for semi-automatic and automatic processes
- Use the GMAW and GMAW-P process

- Use the FCAW process

- Use the MCAW process

- Use the SAW process

Gas Tungsten Arc Welding (GTAW):

- Describe the GTAW process and its application

- Describe GTAW equipment and its operation

- Describe the application of GTAW for ferrous metals

- Use the GTAW process for ferrous metals

- Use the GTAW process for stainless steel

Basic Metallurgy:

- Describe production processes for manufacturing metals

- Describe mechanical and physical properties of ferrous and non-ferrous metals
- Describe common ferrous, non-ferrous, reactive metals and their weldability
Welding Drawings, Layout and Fabrication:

- Identify common welding symbols and bolted connections

- Read and interpret drawings

- Perform basic drafting

- Perform mathematical calculations

- Interpret and apply mechanical drawings and layout components

- Fabricate weldments

- Costing and estimating

Learning Outcomes / Course Goals: This course follows the prescribed ITA Provincial curriculum for Welder Foundation. This
document can be found in its most current form at: http://www.itabc.ca/program/welder

Please list specifics for any of the following:

Knowledge: Skills:
Attitudes: Technologies:

Page 3 of 7
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHTS
COLLEGE

Grading System
Check whichever applies to this course:
Letter Grades: [] Percentage: [X Pass/Fail: [] Other:
Specify Passing Grade: 70%

Typical Activities and Weighting (in %)

Final Exam: % | Assignments: % | Portfolio: % Practicum: %
Midterm Exam: % | Lab Work: % | Project: % Quizzes/Test: 20%
Field Experience: Y Participation: % Employer Evaluation: Log Book: %
%
Other: % | Practical Assessment: 80 % Total Must Equal At Least
(can be ri(??:/iof options
provided)

e  Specify number of assignments (if applicable):
e  Specify nature of participation (if applicable):
e Include number of and the variety and nature of writing assignments:

e  Specify Other (if applicable):

Typical Proportion of Individual Work and Group Work

% of Individual Work : 100 % of Group Work : 0

Page 4 of 7
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHT
COLLEGE

Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway):

Current Year Chapter(s)
Required Author Surname, Title Edition Publisher Published Covered

Initials

Welding Module Package "c"
isbn# 796000015

X

all

X

©|© N o g~ W I

OogQonooQ
OooUoOoooo.

N
©

Course Outline Contact Person: Audra Holloway

Other Pertinent Information Relevant to Transfer:

For more information on BC Transfer System Instructor qualification standards, go to www.bccat.bc.ca

Page 5 of 7
Form Revised: May 2014 WELF 101



http://www.bccat.bc.ca/



NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHTS
COLLEGE

SUPPLEMENTARY COMPONENTS AND RESOURCES

This course is offered in other programs: YES [] NO X If yes list program(s):

Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy:

Audit Policy:

Course Evaluation Policies: Appeal Process:

Additional Course Comments and Policies: (eg: syllabus, makeup exams, expectation of students)
All Students will sign and adhere to the Trades and Apprenticeship Safety and Attendance Rules and Regulatory Practices for Students.
Policy

Keys to Success:

Supplies/Materials: Attendance, participation, maintaining a professional attitude,
A complete list of tools and equipment will be provided by successful study habits and receiving a minimum of 70% in the
Admissions upon acceptance to the program. program.

Course Change Statement:

Instructor Contact Details:

Instructor Name: Skylar Dayus
Phone: Office #: Campus Location: Dawson Creek

Fax: Office Hours: E-mail: sdayus@nlc.bc.ca

Page 6 of 7
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHTS

COLLEGE

Authorization Signatures Date Required for All Signatures

Instructor: Date:

List Credentials / Institutions:

Dean: Date:
Education Council Chair: Date:
Vice-President of Academic and Research: Date:

Page 7 of 7
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Guide Welding Apprent Feb 2017.pdf
NORTHERN LIGHTS COLLEGE
REGISTRAR’S OFFICE
PROGRAM INFORMATION AND COMPLETION GUIDE

Program Name: Welder Apprenticeship
Credential/Certification: NLC reports final grading information to the ITA
for credentialing purposes.

Date Submitted: February 2017
Effective Date: April 2017

Program Contact: Darcy Suchy

Dean: Mark Heartt

Document Author: Rod Cork

Program Description: A Welder is a person who has training in and is capable of
welding ferrous and non-ferrous metals in all positions, on both plate and/or pipe, using
SMAW, GTAW, and FCAW processes. Welders use manual or semi-automatic welding
equipment. They use flame-cutting, brazing and air-arcing equipment. Additionally, they
use machines such as brakes, shears and other metal straightening and bending
machines. Welders generally plan work from drawings or by analyzing the job tasks,
determine the materials required and welding processes, then use their knowledge of
welding to complete the job. They may specialize in certain types of welding such as
custom fabrication, ship building and repair, pressure vessel welding, pipeline
construction welding, structural construction welding or machinery and equipment repair
welding. Workers use blueprint symbols to determine machining operations. They check
product specifications using precision measuring instruments, and maintain equipment
and replace parts when required.

Certified welders will qualify to test for Pressure Welding Procedure tests in British
Columbia (PWP), BCP-100. Pressure procedure tests are administered by the BC
Safety Authority.

Welders use a logbook to record training, competencies, certifications, endorsements
and employment history.

Admission Requirements:
Level 1
Registered Apprentice with the Industry Training Authority.

Level 2
Successful completion of Level 1 Apprenticeship Technical Training or
successful challenge of the Industry Training Authority Level 1 Placement Exam

Page 1 of 3





Program Information and Completion Guide

Level 3
Successful completion of Level 2 Apprenticeship Technical Training or
successful challenge of the Industry Training Authority Level 2 Placement Exam

Length of Program: (weeks and total hours) 24 weeks (720 hours)

Program Intake: (start/finish dates) Please refer to the Trades Training Schedule

Available Seats: 16

Application Deadline: 1 week prior to class start

Career Prospects: Welders are in high demand in western Canada. Wages and job
prospects are well above the national average.

Affiliations/Partnerships: Industry Training Authority

Location: Dawson Creek

Additional Requirements/Supplies: (fees, supplies, materials)
Students will sign and adhere to the Trades and Apprenticeship Rules and Regulatory
Practices for Students Policy

CSA approved leather boot with safety toe and shank, clear lensed safety glasses and
flame resistant coveralls - welders’ safety clothing.

Eligibility for Canada Student Loans: (Yes or No)
Yes

Required Minimum Grade: (overall and/or minimum within a course)
70%

Residency Requirement: (percentage of courses which must be taken at NLC)
100%

Page 2 of 3
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Program Information and Completion Guide

Required Courses: (list courses required to complete credential
and total hours for each course)

WELA 100 Welder Apprenticeship Level 1 (240 hours)

WELA 200 Welder Apprenticeship Level 2 (240 hours)

WELA 300 Welder Apprenticeship Level 3 (300 hours)

Page 3 of 3
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NORTHERN LIGHTS COLLEGE
COURSE OUTLINE

LIGHTS
COLLEGE

Date Course Outline was Last Reviewed and/or Revised:February 2017
Effective Date: April 2017

| Course Code: WELA Number: 100 Number of Credits: 0

Course Title: Welder Apprenticeship Level 1

Program: Welder Apprenticeship

X New Course
[] Existing Course (no revisions)
[] Existing Course (minor revisions) (please indicate the areas revised )
[] Revised Course (please indicate the areas revised )
Academic Level: []First Year [ Second Year  [] Third Year [ Fourth Year Former Course Code(s) and
Vocational: [] Number(s) (If applicable):
) WLAT 100
Career Technical: []
Entry Level Trades Training: []
Apprenticeship: [X] First Year ~ [] Second Year  [] Third Year  [] Fourth Year
L] Fifth Year ~ [] Practicum
| Precluded Courses:
Calendar Description: A Welder is a person who has training in and is capable of welding ferrous and non-ferrous metals in all

positions, on both plate and/or pipe, using SMAW, GTAW, and FCAW processes. Welders use manual or semi-automatic welding
equipment. They use flame-cutting, brazing and air-arcing equipment. Additionally, they use machines such as brakes, shears and other
metal straightening and bending machines. Welders generally plan work from drawings or by analyzing the job tasks, determine the
materials required and welding processes, then use their knowledge of welding to complete the job. They may specialize in certain
types of welding such as custom fabrication, ship building and repair, pressure vessel welding, pipeline construction welding, structural
construction welding or machinery and equipment repair welding. Workers use blueprint symbols to determine machining operations.
They check product specifications using precision measuring instruments, and maintain equipment and replace parts when required.
Certified welders will qualify to test for Pressure Welding Procedure tests in British Columbia (PWP), BCP-100. Pressure procedure
tests are administered by the BC Safety Authority.

Welders use a logbook to record training, competencies, certifications, endorsements and employment history.

Date First Offered: April 2017

Page 1 of 6
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NORTHERN LIGHTS COLLEGE

COURSE OUTLINE

Total Hours: 240

Total Weeks: 8 Practicum Hours:
Breakdown Hours Per Course | Duration This course is offered by:
Lecture Hours 120.0 X Face-to-Face
Seminars/Tutorials 0.0 [] Online
Laboratory Hours 0.0 [] video
Field Experience Hours 0.0 [ Teleconference
Shop/Teaching Kitchen 120.0
Other Contact Hours 0.0

Total 240.0

If Other Contact Hours are specified above please list
details:

NORTHEEN
LIGHTS
COLLEGE

Prerequisite Statement (If there are no prerequisites, type NONE):

None
Non-Course Prerequisites (List if applicable or type NONE): Co-requisite Statement (List if applicable or type NONE):
Eligibility as indicated by the Industry Training Authority None

To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca

Detailed Course Content, Topics and Sequence Covered:

Occupational Skills:

- Describe welder apprenticeship and the scope of the trade in BC

- Describe safe working practices

- Perform basic trade related mathematical calculations

- Use and maintain measuring and layout tools

- Use and maintain hand tools

- Use and maintain power tools (electric and pneumatic)

- Describe shop materials

- Apply lifting, hoisting and rigging procedures

Cutting and Gouging Processes:

- Describe Oxy-Fuel Cutting (OFC) processes and their applications

- Describe Oxy-Fuel Cutting (OFC) equipment and its operation

- Perform freehand and guided cuts on low carbon steel (OFC)

- Use automatic and semi-automatic cutting machines (OFC)

- Describe CAC-A and PAC processes, equipment and their applications

- Use CAC-A and PAC cutting and gouging processes and equipment

Fusion and Braze Welding (TB) Using the Oxy-Fuel (OFW) Process:

- Describe fusion welding; braze welding and brazing processes and their applications
- Describe fusion welding; braze welding and brazing equipment and its operation
- Describe filler metals, fluxes and tips used for fusion welding, braze welding and brazing
- Describe joint design and weld positions for OFW

- Fusion weld on low carbon steel sheet

- Braze weld (TB) using the OFW process

- Silver alloy braze on similar and dissimilar metals

Shielded Metal Arc Welding (SMAW):

- Describe the SMAW process

- Describe SMAW equipment and its operation

- Select electrodes for SMAW

Form Revised: May 2014

Page 2 of 6
WELA 100



file://///Unit20/Pub/jseidl/My%20Documents/090422%20Education%20Council/Education%20Council%20Forms/Education%20Council%20Forms%202010/www.bccat.bc.ca



- Use
- Use
- Use

- Use
- Use

Semi-
- Describe GMAW, GMAW-P, FCAW, MCAW and SAW processes and their applications
- Describe semi-automatic and automatic welding equipment and its operation

- Describe filler metal and shielding gases for semi-automatic and automatic processes

NORTHERN LIGHTS COLLEGE

COURSE OUTLINE

- Describe basic joint design and weld positions for SMAW
- Describe weld faults and distortion in fabrications in SMAW

the SMAW process on low carbon steel plate and pipe

the hardsurfacing process on low carbon steel

the SMAW process on stainless steel and/or low carbon steel plate and pipe
Automatic and Automatic Welding:

the GMAW and GMAW-P process
the FCAW process

Welding Drawings, Layout and Fabrication:
- Identify common welding symbols and bolted connections

LIGHTS
COLLEGE

Please list specifics for any of the following:

Knowledge: Skills:
Attitudes: Technologies:

Learning Outcomes / Course Goals: This course follows the prescribed ITA Provincial curriculum for Welder Level 1. This document
can be found in its most current form at: http://www.itabc.ca/program/welder

Grading System

Check whichever applies to this course:

Letter Grades: [] Percentage: [X] Pass/Fail: [] Other:
Specify Passing Grade: 70%
Typical Activities and Weighting (in %)
Final Exam: % | Assignments: % | Portfolio: % Practicum: %
Midterm Exam: % | Lab Work: % | Project: % Quizzes/Test: 20%
Field Experience: Y Participation: % Employer Evaluation: Log Book: %
%
Other: % | Practical Assessment: 80 % Total Must Equal At Least
100%
(can be more if options
provided)

Specify number of assignments (if applicable):
Specify nature of participation (if applicable):
Include number of and the variety and nature of writing assignments:

Specify Other (if applicable):

Typical Proportion of Individual Work and Group Work

% of Individual Work : 100 % of Group Work : 0

Form Revised: May 2014
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway):

Current Year Chapter(s)
Required Author Surname, Title Edition Publisher Published Covered

Initials

Welding Module Package "c"
isbn# 7960000157

X

All

X
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Course Outline Contact Person: Audra Holloway

Other Pertinent Information Relevant to Transfer:

For more information on BC Transfer System Instructor qualification standards, go to www.bccat.bc.ca
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SUPPLEMENTARY COMPONENTS AND RESOURCES

This course is offered in other programs: YES [] NO X If yes list program(s):

Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy:

Audit Policy:

Course Evaluation Policies: Appeal Process:

Additional Course Comments and Policies: (eg: syllabus, makeup exams, expectation of students)
All Students will sign and adhere to the Trades and Apprenticeship Safety and Attendance Rules and Regulatory Practices for Students
Policy.

Keys to Success:

Supplies/Materials: Attendance, participation, maintaining a professional attitude,
CSA approved leather boot with safety toe and shank, safety successful study habits and receiving a minimum of 70% in the
glasses and flame resistant coveralls - welders’ safety clothing. program.

Course Change Statement:

Instructor Contact Details:

Instructor Name: Skylar Dayus, Darcy Suchy
Phone: Office #: Campus Location: Dawson Creek

Fax: Office Hours: E-mail: sdayus@nlc.bc.ca, dsuchy@nlc.bc.ca

Page 5 of 6
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Authorization Signatures Date Required for All Signatures

Instructor: Date:

List Credentials / Institutions:

Dean: Date:
Education Council Chair: Date:
Vice-President of Academic and Research: Date:
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NORTHERN LIGHTS COLLEGE
COURSE OUTLINE

LIGHTS
COLLEGE

Date Course Outline was Last Reviewed and/or Revised:February 2017
Effective Date: April 2017

| Course Code: WELA Number: 200 Number of Credits: 0

Course Title: Welder Apprenticeship Level 2

Program: Welder Apprenticeship

X New Course
[] Existing Course (no revisions)
[] Existing Course (minor revisions) (please indicate the areas revised )
[] Revised Course (please indicate the areas revised )
Academic Level: []First Year [ Second Year  [] Third Year [ Fourth Year Former Course Code(s) and
Vocational: [] Number(s) (If applicable):
) WLAT 200
Career Technical: []
Entry Level Trades Training: []
Apprenticeship: [ First Year  [X] Second Year ~ [] Third Year  [] Fourth Year
L] Fifth Year ~ [] Practicum
| Precluded Courses:
Calendar Description: A level 2 welding student will advance their knowledge of welding ferrous and non-ferrous metals in all

positions, on both plate and/or pipe, using SMAW, GTAW, and FCAW processes. Welders use manual or semi-automatic welding
equipment. They use flame-cutting, brazing and air-arcing equipment. Additionally, they use machines such as brakes, shears and other
metal straightening and bending machines. Welders generally plan work from drawings or by analyzing the job tasks, determine the
materials required and welding processes, then use their knowledge of welding to complete the job. They may specialize in certain
types of welding such as custom fabrication, shipbuilding and repair, pressure vessel welding, pipeline construction welding, structural
construction welding or machinery and equipment repair welding. Welders use blueprint symbols to determine machining operations.
They check product specifications using precision measuring instruments, and maintain equipment and replace parts when required.
Certified welders will qualify to test for Pressure Welding Procedure tests in British Columbia (PWP), BCP-100. Pressure Certification
procedural tests are administered by the BC Safety Authority.

Welders use a logbook to record training, competencies, certifications, endorsements and employment history.

Date First Offered: April 2017

Page 1 of 6
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Total Hours: 240

Total Weeks: 8 Practicum Hours:
Breakdown Hours Per Course | Duration This course is offered by:
Lecture Hours 120.0 X Face-to-Face
Seminars/Tutorials 0.0 [] Online
Laboratory Hours 0.0 [] video
Field Experience Hours 0.0 [ Teleconference
Shop/Teaching Kitchen 120.0
Other Contact Hours 0.0

Total 240.0

If Other Contact Hours are specified above please list
details:

NORTHEEN
LIGHTS
COLLEGE

Prerequisite Statement (If there are no prerequisites, type NONE):
None

Non-Course Prerequisites (List if applicable or type NONE): Co-requisite Statement (List if applicable or type NONE):

Eligibility as indicated by the Industry Training Authority None

To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca

Detailed Course Content, Topics and Sequence Covered:
Occupational Skills:

- Apply lifting, hoisting and rigging procedures

Shielded Metal Arc Welding (SMAW):

- Select electrodes for SMAW

- Use the SMAW process on low carbon steel plate and pipe

- Describe the SMAW process on grey cast iron

Semi-Automatic and Automatic Welding:

- Use the GMAW and GMAW-P process

- Use the FCAW process

- Use the MCAW process

- Use the SAW process

Gas Tungsten Arc Welding (GTAW):

- Describe the GTAW process and its application

- Describe GTAW equipment and its operation

- Describe the application of GTAW for ferrous metals

- Use the GTAW process for ferrous metals

- Use the GTAW process for stainless steel

Basic Metallurgy:

- Describe production processes for manufacturing metals

- Describe mechanical and physical properties of ferrous and non-ferrous metals
- Describe common ferrous, non-ferrous and reactive metals and their weldability
Welding Drawings, Layout and Fabrication:

- Read and interpret drawings

- Perform basic drafting

- Perform mathematical calculations

- Interpret and apply mechanical drawings and layout components
- Fabricate weldments

- Costing and estimating

Form Revised: May 2014
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Please list specifics for any of the following:

Knowledge:
Attitudes:

Skills:
Technologies:

Learning Outcomes / Course Goals: This course follows the prescribed ITA Provincial curriculum for Welder Level 2. This document
can be found in its most current form at: http://www.itabc.ca/program/welder

Grading System

Check whichever applies to this course:

Letter Grades: [] Percentage: [X] Pass/Fail: [] Other:
Specify Passing Grade: 70%
Typical Activities and Weighting (in %)
Final Exam: % | Assignments: % | Portfolio: % Practicum: %
Midterm Exam: % | Lab Work: % | Project: % Quizzes/Test: 20%
Field Experience: 9 Participation: % Employer Evaluation: Log Book: %
%
Other: % | Practical Assessment: 80 % Total Must Equal At Least
100%
(can be more if options
provided)

e  Specify Other (if applicable):

e  Specify number of assignments (if applicable):

e  Specify nature of participation (if applicable):

Typical Proportion of Individual Work and Group Work

% of Individual Work : 100

e Include number of and the variety and nature of writing assignments:

% of Group Work : 0

Form Revised: May 2014
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway):

Current Year Chapter(s)
Required Author Surname, Title Edition Publisher Published Covered

Initials

Welding Module Package "C"
ISBN# 7960000157

X

all

X
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Course Outline Contact Person: Audra Holloway

Other Pertinent Information Relevant to Transfer:

For more information on BC Transfer System Instructor qualification standards, go to www.bccat.bc.ca
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SUPPLEMENTARY COMPONENTS AND RESOURCES

This course is offered in other programs: YES [] NO X If yes list program(s):

Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy:

Audit Policy:

Course Evaluation Policies: Appeal Process:

Additional Course Comments and Policies: (eg: syllabus, makeup exams, expectation of students)
All Students will sign and adhere to the Trades and Apprenticeship Safety and Attendance Rules and Regulatory Practices for Students
Policy.

Keys to Success:

Supplies/Materials: Attendance, participation, maintaining a professional attitude,
CSA approved leather boot with safety toe and shank, safety successful study habits and receiving a minimum of 70% in the
glasses and flame resistant coveralls - welders’ safety clothing. program.

Course Change Statement:

Instructor Contact Details:

Instructor Name: Darcy Suchy
Phone: Office #: Campus Location: Dawson Creek

Fax: Office Hours: E-mail: dsuchy@nlc.bc.ca

Page 5 of 6
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Authorization Signatures Date Required for All Signatures

Instructor: Date:

List Credentials / Institutions:

Dean: Date:
Education Council Chair: Date:
Vice-President of Academic and Research: Date:
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NORTHERN LIGHTS COLLEGE

COURSE OUTLINE

Date Course Outline was Last Reviewed and/or Revised:February 2017

Effective Date: April 2017

NORTHEEN
LIGHTS
COLLEGE

Course Code: WELA Number: 210 Number of Credits: 0

Course Title: Welding level 2-3 Gap Training

Program: Welder Apprenticeship

XI New Course

[] Existing Course (no revisions)

[] Existing Course (minor revisions) (please indicate the areas revised

[] Revised Course (please indicate the areas revised )

Academic Level: []FirstYear [] Second Year [ Third Year

Vocational: []

Career Technical: []

Entry Level Trades Training: []

Apprenticeship: [] First Year X Second Year [] Third Year
[ Fifth Year  [] Practicum

[ Fourth Year

[ Fourth Year

Former Course Code(s) and
Number(s) (If applicable):

Precluded Courses:

Calendar Description: This course provides the additional course and Instructional Knowledge required by the ITA, for students
moving from the discontinued Level 2 into the Harmonized Level 3 Curriculum.

If Other Contact Hours are specified above please list
details:

Date First Offered: March 2017

Total Hours: 30

Total Weeks: 1 Practicum Hours:
Breakdown Hours Per Course Duration This course is offered by:
Lecture Hours 15.0 X Face-to-Face
Seminars/Tutorials 0.0 [J online
Laboratory Hours 0.0 [ video
Field Experience Hours 0.0 [ Teleconference
Shop/Teaching Kitchen 15.0
Other Contact Hours 0.0

Total 30.0

Form Revised: May 2014
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NORTHERN LIGHTS COLLEGE

COURSE OUTLINE

Non-Course Prerequisites (List if applicable or type NONE):
Eligibility as indicated by the Industry Training Authority

To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca

Prerequisite Statement (If there are no prerequisites, type NONE):

LIGHTS
COLLEGE

Co-requisite Statement (List if applicable or type NONE):

None

Detailed Course Content, Topics and Sequence Covered: Yet to be determined by the ITA

Knowledge:
Attitudes:

Please list specifics for any of the following:

Skills:
Technologies:

Learning Outcomes / Course Goals: This course follows the prescribed ITA Provincial curriculum for Welder Apprenticeship Gap
Training.

Grading System

Check whichever applies to this course:

Letter Grades: [] Percentage: [] Pass/Fail: [X] Other:
Specify Passing Grade: Pass
Typical Activities and Weighting (in %)
Final Exam: % | Assignments: % | Portfolio: % Practicum: %
Midterm Exam: % | Lab Work: % | Project: % Quizzes/Test: 50%
Field Experience: Y Participation: % Employer Evaluation: Log Book: %
%
Other: 9% | Practical Assessment: 50 % Total Must Equal At Least

100%
(can be more if options
provided)

Specify number of assignments (if applicable):

Specify nature of participation (if applicable):

Include number of and the variety and nature of writing assignments:

Specify Other (if applicable):

Typical Proportion of Individual Work and Group Work

% of Individual Work : 100

% of Group Work : 0

Form Revised: May 2014
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway):

Current Year Chapter(s)
Required Author Surname, Title Edition Publisher Published Covered

Initials

© |® N o gk W N e

OoooooOoOoE|d
OoooooOoOoE|d

N
©

Course Outline Contact Person: Audra Holloway

Other Pertinent Information Relevant to Transfer:

For more information on BC Transfer System Instructor qualification standards, go to www.bccat.bc.ca
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SUPPLEMENTARY COMPONENTS AND RESOURCES

This course is offered in other programs: YES [] NO X If yes list program(s):

Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy:

Audit Policy:

Course Evaluation Policies: Appeal Process:

Additional Course Comments and Policies: (eg: syllabus, makeup exams, expectation of students)
All Students will sign and adhere to the Trades and Apprenticeship Safety and Attendance Rules and Regulatory Practices for Students
Policy.

Keys to Success:

Supplies/Materials: Attendance, participation, maintaining a professional attitude,
CSA approved leather boot with safety toe and shank, safety successful study habits and receiving a minimum of 70% in the
glasses and flame resistant coveralls - welders’ safety clothing. program.

Course Change Statement:

Instructor Contact Details:

Instructor Name: Darcy Suchy
Phone: Office #: Campus Location: Dawson Creek

Fax: Office Hours: E-mail: dsuchy@nlc.bc.ca

Page 4 of 5
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Authorization Signatures Date Required for All Signatures

Instructor: Date:

List Credentials / Institutions:

Dean: Date:
Education Council Chair: Date:
Vice-President of Academic and Research: Date:
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NORTHERN LIGHTS COLLEGE
COURSE OUTLINE

LIGHTS
COLLEGE

Date Course Outline was Last Reviewed and/or Revised:February 2017
Effective Date: April 2017

| Course Code: WELA Number: 300 Number of Credits: 0

Course Title: Welder Apprenticeship Level 3

Program: Welder Apprenticeship

X New Course
[] Existing Course (no revisions)
[] Existing Course (minor revisions) (please indicate the areas revised )
[] Revised Course (please indicate the areas revised )
Academic Level: []First Year [ Second Year  [] Third Year [ Fourth Year Former Course Code(s) and
Vocational: [] Number(s) (If applicable):
) WLAT 300
Career Technical: []
Entry Level Trades Training: []
Apprenticeship: [ First Year  [] Second Year  [X] Third Year  [] Fourth Year
L] Fifth Year ~ [] Practicum
| Precluded Courses: None
Calendar Description: Level 3 Welding students will complete their training for welding ferrous and non-ferrous metals in all

positions, on both plate and/or pipe, using SMAW, GTAW, and FCAW processes. Welders use manual or semi-automatic welding
equipment. They use flame-cutting, brazing and air-arcing equipment. Additionally, they use machines such as brakes, shears and other
metal straightening and bending machines. Welders generally plan work from drawings or by analyzing the job tasks, determine the
materials required and welding processes, then use their knowledge of welding to complete the job. They may specialize in certain
types of welding such as custom fabrication, shipbuilding and repair, pressure vessel welding, pipeline construction welding, structural
construction welding or machinery and equipment repair welding. Workers use blueprint symbols to determine machining operations.
They check product specifications using precision measuring instruments, and maintain equipment and replace parts when required.
Certified welders will qualify to test for Pressure Welding Procedure tests in British Columbia (PWP), BCP-100. Pressure procedure
tests are administered by the BC Safety Authority.

Welders use a logbook to record training, competencies, certifications, endorsements and employment history.

Date First Offered: April 2017

Page 1 of 6
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Total Hours: 300

Total Weeks: 10 Practicum Hours:
Breakdown Hours Per Course | Duration This course is offered by:
Lecture Hours 150.0 X Face-to-Face
Seminars/Tutorials 0.0 [] Online
Laboratory Hours 0.0 [] video
Field Experience Hours 0.0 [ Teleconference
Shop/Teaching Kitchen 150.0
Other Contact Hours 0.0

Total 300.0

If Other Contact Hours are specified above please list
details:

NORTHEEN
LIGHTS
COLLEGE

Prerequisite Statement (If there are no prerequisites, type NONE):
None

Non-Course Prerequisites (List if applicable or type NONE): Co-requisite Statement (List if applicable or type NONE):

Eligibility as indicated by the Industry Training Authority None

To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca

Detailed Course Content, Topics and Sequence Covered:

Shielded Metal Arc Welding (SMAW):

- Select electrodes for SMAW

- Use the SMAW process on low carbon steel plate and pipe

Semi-automatic and Automatic Welding:

- Use the GMAW and GMAW-P process

- Use combined GMAW, MCAW and FCAW processes

Gas Tungsten Arc Welding (GTAW):

- Use the GTAW process for ferrous metals

- Use the GTAW process for aluminum

Basic Metallurgy :

- Describe mechanical and physical properties of ferrous and non-ferrous metals
- Describe common ferrous, non-ferrous and reactive metals and their weldability
- Describe the grain structure of metals

- Describe aluminum, aluminum alloys and their weldability

Welding Drawings, Layout and Fabrication:

- Read and interpret drawings

- Interpret and apply mechanical drawings and layout components

- Fabricate weldments

- Costing and estimating

Quality Control and Inspection:

- Describe basic welding quality control and inspection requirements

- Describe inspection and testing procedures

- Describe the scope of the welding supervisor and inspector responsibilities
Standards, Codes, Specifications and Welder Qualifications:

- Identify applicable standards, codes, specifications and jurisdictional bodies

- Describe compliance with weld procedure specifications (WPS) and data sheets

Form Revised: May 2014
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Learning Outcomes / Course Goals: This course follows the prescribed ITA Provincial curriculum for Welder Level 3. This document
can be found in its most current form at: http://www.itabc.ca/program/welder

Please list specifics for any of the following:

Knowledge:
Attitudes:

Skills:
Technologies:

Grading System

Check whichever applies to this course:

Letter Grades: [] Percentage: [X] Pass/Fail: [] Other:
Specify Passing Grade: 70%
Typical Activities and Weighting (in %)
Final Exam: % | Assignments: % | Portfolio: % Practicum: %
Midterm Exam: % | Lab Work: % | Project: % Quizzes/Test: 20%
Field Experience: Y Participation: % Employer Evaluation: Log Book: %
%
Other: 9% | Practical Assessment: 80 % Total Must Equal At Least
100%
(can be more if options
provided)

e  Specify number of assignments (if applicable):

e  Specify nature of participation (if applicable):

e Include number of and the variety and nature of writing assignments:

e Specify Other (if applicable):

Typical Proportion of Individual Work and Group Work

% of Individual Work : 100

% of Group Work : 0

Form Revised: May 2014
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway):

Current Year Chapter(s)
Required Author Surname, Title Edition Publisher Published Covered
Initials
Welding Module Package "B"
b |Z| ISBN# 7960000057 g al
5 < :gtglr\lp#rbg\;%?‘llal Red Seal Module X all
3. O O
4. O O
5. | |
6. O O
7. | |
8. O O
9. O O
10. N O

Course Outline Contact Person: Audra Holloway

Other Pertinent Information Relevant to Transfer:

For more information on BC Transfer System Instructor qualification standards, go to www.bccat.bc.ca
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LIGHTS
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SUPPLEMENTARY COMPONENTS AND RESOURCES

This course is offered in other programs: YES [] NO X If yes list program(s):

Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy:

Audit Policy:

Course Evaluation Policies: Appeal Process:

Additional Course Comments and Policies: (eg: syllabus, makeup exams, expectation of students)
All Students will sign and adhere to the Trades and Apprenticeship Safety and Attendance Rules and Regulatory Practices for Students
Policy.

Keys to Success:

Supplies/Materials: Attendance, participation, maintaining a professional attitude,
CSA approved leather boot with safety toe and shank, safety successful study habits and receiving a minimum of 70% in the
glasses and flame resistant coveralls - welders’ safety clothing. program.

Course Change Statement:

Instructor Contact Details:

Instructor Name: Darcy Suchy
Phone: Office #: Campus Location: Dawson Creek

Fax: Office Hours: E-mail: dsuchy@nlc.bc.ca

Page 5 of 6
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Authorization Signatures Date Required for All Signatures

Instructor: Date:

List Credentials / Institutions:

Dean: Date:
Education Council Chair: Date:
Vice-President of Academic and Research: Date:
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Guide Welder Endorsement Feb 2017.pdf
NORTHERN LIGHTS COLLEGE
REGISTRAR’S OFFICE
PROGRAM INFORMATION AND COMPLETION GUIDE
Program Name: Welder Endorsement: Multi-Process Alloy Welding
(MPAW)
Credential/Certification: NLC reports final grading information to the ITA
for credentialing purposes.

Date Submitted: February 2017
Effective Date: April 2017

Program Contact: Darcy Suchy

Dean: Mark Heartt

Document Author: Rod Cork

Program Description: This is a supplementary course. Individuals who have
completed the Welding Apprenticeship Program can further their qualifications by
completing this additional certification for specialty metals fabrication skills.

Admission Requirements: Successful completion of Welder Apprenticeship Program
or equivalent as indicated by the Industry Training Authority

Length of Program: (weeks and total hours) 5 weeks (150 hours)

Program Intake: (start/finish dates) Intakes dependant upon demand

Available Seats: As needed

Application Deadline: 1 week prior to class start

Career Prospects: Welders are in high demand in western Canada. Wages and job
prospects are well above the national average.

Affiliations/Partnerships: Industry Training Authority
Page 1 of 2





Program Information and Completion Guide

Location: Dawson Creek

Additional Requirements/Supplies: (fees, supplies, materials)
Students will sign and adhere to the Trades and Apprenticeship Rules and Regulatory
Practices for Students Policy

CSA approved leather boot with safety toe and shank, safety glasses and flame
resistant coveralls - welders’ safety clothing.

Eligibility for Canada Student Loans: (Yes or No)
No

Required Minimum Grade: (overall and/or minimum within a course)
70%

Residency Requirement: (percentage of courses which must be taken at NLC)
100%

Required Courses: (list courses required to complete credential
and total hours for each course)
WELA 310 Mulit-process Alloy Welding (150 hours)

Page 2 of 2
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NORTHERN LIGHTS COLLEGE

COURSE OUTLINE NORTHERN

LIGHT
COLLEGE

Date Course Outline was Last Reviewed and/or Revised:February 2017

Effective Date: April 2017

Course Code: WELA Number: 310 Number of Credits: 0

Course Title: Multi-Process Alloy Weldingt

Program: Welder Endorsement - Multi-Process Alloy Welding (MPAW)

XI New Course

[] Existing Course (no revisions)

[] Existing Course (minor revisions) (please indicate the areas revised
[] Revised Course (please indicate the areas revised )

Academic Level: []FirstYear [] Second Year [ Third Year

0 Fourth Year Former Course Code(s) and

Vocational: [] Number(s) (If applicable):
] WLAT 400
Career Technical: []
Entry Level Trades Training: []
Apprenticeship: [ First Year  [] Second Year  [X] Third Year  [] Fourth Year
[ Fifth Year [ Practicum
| Precluded Courses:
Calendar Description: Students who complete this course are recommended to the ITA for Certification in Multi Process Alloy
Welding.
| Date First Offered: April 2017
Total Hours: 150
Total Weeks: 5 Practicum Hours:
Breakdown Hours Per Course Duration This course is offered by:
Lecture Hours 75.0 Xl Face-to-Face
Seminars/Tutorials 0.0 [J online
Laboratory Hours 0.0 [ video
Field Experience Hours 0.0 [ Teleconference
Shop/Teaching Kitchen 75.0
Other Contact Hours 0.0
Total 150.0
If Other Contact Hours are specified above please list
details:
Page 1 of 6
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NORTHERN LIGHTS COLLEGE
COURSE OUTLINE

LIGHTS
COLLEGE

Prerequisite Statement (If there are no prerequisites, type NONE):

None
Non-Course Prerequisites (List if applicable or type NONE): Co-requisite Statement (List if applicable or type NONE):
Eligibility as indicated by the Industry Training Authority None

To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca

Detailed Course Content, Topics and Sequence Covered:

Shielded Metal Arc Welding (SMAW):

- Select electrodes for SMAW

- Use the SMAW process on low carbon steel plate and pipe

- Use the SMAW process on stainless steel and/or low carbon steel plate and pipe
Gas Tungsten Arc Welding (GTAW):

- Use the GTAW process for stainless steel

Specialized Processes:

- Describe specialized welding processes

Basic Metallurgy:

- Describe common ferrous, non-ferrous and reactive metals and their weldability
- Describe die castings and their weldability

Welding Drawings, Layout and Fabrication:

- Interpret and apply mechanical drawings and layout components

- Fabricate weldments

Learning Outcomes / Course Goals: This course follows the prescribed ITA Provincial curriculum for Welder Optional Level: Multi
Process Alloy Welding. This document can be found in its most current form at: http://www.itabc.ca/program/welder

Please list specifics for any of the following:

Knowledge: Skills:
Attitudes: Technologies:

Page 2 of 6
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHTS
COLLEGE

Grading System
Check whichever applies to this course:
Letter Grades: [] Percentage: [X Pass/Fail: [] Other:
Specify Passing Grade: 70%

Typical Activities and Weighting (in %)

Final Exam: % | Assignments: % | Portfolio: % Practicum: %
Midterm Exam: % | Lab Work: % | Project: % Quizzes/Test: 20%
Field Experience: Y Participation: % Employer Evaluation: Log Book: %
%
Other: % | Practical Assessment: 80 % Total Must Equal At Least
(can be ri(??:/iof options
provided)

e  Specify number of assignments (if applicable):
e  Specify nature of participation (if applicable):
e Include number of and the variety and nature of writing assignments:

e  Specify Other (if applicable):

Typical Proportion of Individual Work and Group Work

% of Individual Work : 100 % of Group Work : 0

Page 3 0of 6
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHT
COLLEGE

Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway):

Current Year Chapter(s)
Required Author Surname, Title Edition Publisher Published Covered
Initials
1. X Welding Module Package A X all
2. O O
3. O O
4, | |
5. O O
6. O O
7. O O
8. O O
9. O O
10. O O

Course Outline Contact Person: Audra Holloway

Other Pertinent Information Relevant to Transfer:

For more information on BC Transfer System Instructor qualification standards, go to www.bccat.bc.ca

Page 4 of 6
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHTS
COLLEGE

SUPPLEMENTARY COMPONENTS AND RESOURCES

This course is offered in other programs: YES [] NO X If yes list program(s):

Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy:

Audit Policy:

Course Evaluation Policies: Appeal Process:

Additional Course Comments and Policies: (eg: syllabus, makeup exams, expectation of students)
All Students will sign and adhere to the Trades and Apprenticeship Safety and Attendance Rules and Regulatory Practices for Students
Policy.

Keys to Success:

Supplies/Materials: Attendance, participation, maintaining a professional attitude,
CSA approved leather boot with safety toe and shank, safety successful study habits and receiving a minimum of 70% in the
glasses and flame resistant coveralls - welders’ safety clothing. program.

Course Change Statement:

Instructor Contact Details:

Instructor Name: Darcy Suchy
Phone: Office #: Campus Location: Dawson Creek

Fax: Office Hours: E-mail: dsuchy@nlc.bc.ca

Page 5 of 6
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHTS

COLLEGE

Authorization Signatures Date Required for All Signatures

Instructor: Date:

List Credentials / Institutions:

Dean: Date:
Education Council Chair: Date:
Vice-President of Academic and Research: Date:
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Cover Sheet Carpentry Feb 2017.pdf
NORTHERN LIGHTS COLLEGE
SUBMISSION TO EDUCATION COUNCIL COVER SHEET
(To be used when a decision by Council is required.)

In order for the Education Council to carefully consider your request, we ask that the following
documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed
as an agenda item.

(To fill out document, tab to shaded boxes and type information)

1. What are you asking the Council to consider?
To approve the new program guide and outline for harmonized Carpentry level 1 training. To archive
the pre harmonization course CNST 100.

The Process for Submissions to the Education Council lists the responsibilities of the Education
Council.

To which of these does your submission relate (i.e. 2c, 3b, etc.)?

2(f) set curriculum content for courses leading to certificates, diplomas or degrees.

2. What is the rationale for the request?
Effective April 1, 2017 as required by the ITA (Industry Training Authority) national harmonization
project, we have aligned the trade name, document language and curriculum to match the ITA
prescribed outcomes.

3. What implications will approval of this request have for:

e students or prospective students
Students will no longer have the option of enrolling in the old curriculum.

present course offerings
none

associated program completion guides (please list programs the outcome will affect)
none

faculty
none

support staff
none

College (facilities, timetabling, etc.)
none

Library (new material and/or copyright issues)
none

4. What do you estimate the cost of implementing this request will be in terms of financial and/or
human resources? (Use separate sheet for detail or budget if necessary.)
none

Will the proposed request have any possible effects on students' eligibility for financial aid?
no

Form Revised: February 2008





5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.)
List B.C. Universities Anticipated Transfer Credit
n/a

List B.C. University-Colleges/Institutes  Anticipated Transfer Credit
n/a

List Designates (CGA, CMA, etc.) Anticipated Transfer Credit
n/a

6. With whom have you consulted internally and/or externally, regarding the proposal?
YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED

Campus Program Staff

In Support

Name Feedback/Concerns Raised
of Proposal

Dean Mark Heartt Yes X] No [_]

Assoc. Dean Robert McAleney Yes XINo []

Instructor Stephen Janssen Yes [X] No []

Yes [ ] No []

Regional Program Staff

In Support

Name Feedback/Concerns Raised
of Proposal

Registrar Warren Stokes Yes X No []

VP Academic Loren Lovegreen Yes [X] No []

Yes [ ] No []

Yes [ ] No []

Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.)

In Support

Name Feedback/Concerns Raised
of Proposal

Yes [ ] No []

Yes [ | No [ ]

Yes [ | No [ ]

External (e.g. Advisory Committee members, other prospective employers, articulation groups, other
institutions and/or professional bodies, etc.)

In Support

Name Feedback/Concerns Raised
of Proposal

Yes [ ] No []

Yes [ | No [ ]

Yes [ | No [ ]

7. Have relevant program staff, both campus and regional, been consulted before submitting the
proposed request?
yes

This would include and not limited to an electronic version of the Submission Cover Sheet and
Course Outline to be sent to A. Holloway.

Form Revised: February 2008 Submission to EdCo Form Page 2
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8. Do you wish to present your proposal to the Council in person? yes
If not, who will present it? TBA
How much time is needed for the presentation? 10 minutes

9. Additional comments:
none

10. Suggested wording for motion:
THAT the Education Council approves revised Program Information and Completion Guide for
Carpentry Apprenticeship and the new Course Outline CARA 100.

THAT the Education Council approves the Discontinuation of the Course Outline CNST 100.

Prepared by: Rod Cork Date: 24 Jan 2017
In consultation with (please list by name): Mark Heartt, Ellen Thompson, Rod Cork, Stephen Janssen
Date received by Education Council Secretary: January 24, 2017

Requester notified re: date/time item on agenda:

PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION

Form Revised: February 2008 Submission to EdCo Form Page 3
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Guide Carpenter Apprent Feb 2017.pdf
NORTHERN LIGHTS COLLEGE
REGISTRAR’S OFFICE
PROGRAM INFORMATION AND COMPLETION GUIDE

Program Name: Carpenter Apprenticeship
Credential/Certification: NLC will report the technical training outcome
for this level to the ITA for credentialing purposes
Date Submitted: February 2017
Effective Date: April 2017

Program Contact: Stephen Janssen

Dean: Mark Heartt

Document Author: Rod Cork

Program Description: Carpenters build and repair a vast array of structures made of
wood, wood-substitutes and other materials. Many work for construction companies,
contractors and maintenance departments while others are self-employed. Carpenter is
a nationally designated trade under the Interprovincial Red Seal program. Carpenters
assemble and erect forms for concrete, wood and metal frame construction and use
plans and instruments to prepare for excavating and shoring. On smaller projects, they
direct concrete placement, and install exterior and interior finish materials such as
siding, doors, windows and cabinets.

Admission Requirements:

Level 1

Registered Apprentice with the Industry Training Authority or proof of successful
completion or related Foundation Trades Training program.

Level 2
Successful completion of Level 1 Apprenticeship Technical Training or
successful challenge of the Industry Training Authority Level 1 Placement Exam

Level 3
Successful completion of Level 2 Apprenticeship Technical Training or
successful challenge of the Industry Training Authority Level 2 Placement Exam

Level 4

Successful completion of Level 3 Apprenticeship Technical Training or
successful challenge of the Industry Training Authority Level 3 Placement Exam

Page 1 of 3





Program Information and Completion Guide

Length of Program: (weeks and total hours) 28 weeks / 840 hours

Program Intake: (start/finish dates) Please refer to Trades Training Schedule

Available Seats: 16

Application Deadline: One week prior to course start date

Career Prospects: Opportunities exist in the local and regional industry for
Carpenters. Above average salaries are offered, as well as, excellent working
environments.

Affiliations/Partnerships: Industry Training Authority

Location: Dawson Creek

Additional Requirements/Supplies: (fees, supplies, materials)
All Students will sign and adhere to the Trades and Apprenticeship Safety and
Attendance Rules and Regulatory Practices for Students Policy.

CSA approved footwear, clear lensed safety glasses

Eligibility for Canada Student Loans: (Yes or No)
No

Required Minimum Grade: (overall and/or minimum within a course)
70%

Residency Requirement: (percentage of courses which must be taken at NLC)
100%

Page 2 of 3
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Program Information and Completion Guide

Required Courses: (list courses required to complete credential
and total hours for each course)

CARA 100 Carpenter Level 1 Apprenticeship (210 hours)

CARA 200 TBD - Carpenter Level 2 Apprenticeship (210 hours)

CARA 300 TBD - Carpenter Level 3 Apprenticeship (210 hours)

CARA 400 TBD - Carpenter Level 4 Apprenticeship (210 hours)

TBD - To be Developed

Page 3 of 3
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CARA 100 Feb 2017.pdf
NORTHERN LIGHTS COLLEGE

Effective Date: APRIL 2017

COURSE OUTLINE

Date Course Outline was Last Reviewed and/or Revised:February 2017

NORTHEEN
LIGHTS
COLLEGE

| Course Code: CARA Number: 100

Number of Credits: 0

Course Title: Carpenter Level 1 Apprenticeship

Program: Carpenter Apprenticeship

X New Course
[] Existing Course (no revisions)

Vocational: []

Academic Level: []FirstYear [] Second Year

[] Existing Course (minor revisions) (please indicate the areas revised )
[] Revised Course (please indicate the areas revised

[ Third Year [ Fourth Year

Former Course Code(s) and
Number(s) (If applicable):

. CNST 100
Career Technical: []
Entry Level Trades Training: []
Apprenticeship: [X] First Year ~ [] Second Year  [] Third Year  [] Fourth Year
[ Fifth Year  [] Practicum
| Precluded Courses:
Calendar Description: Carpenters build and repair a vast array of structures made of wood, wood-substitutes and other materials.

Many work for construction companies, contractors and maintenance departments while others are self-employed. Carpenter is a
nationally designated trade under the Inter-provincial Red Seal program. Carpenters assemble and erect forms for concrete, wood and
metal frame construction and use plans and instruments to prepare for excavating and shoring. On smaller projects, they direct concrete
placement, and install exterior and interior finish materials such as siding, doors, windows and cabinets.

Date First Offered: April 2017

Total Hours: 210
Total Weeks: 7

Breakdown Hours Per Course Duration
Lecture Hours 114.0
Seminars/Tutorials 0.0
Laboratory Hours 0.0
Field Experience Hours 0.0
Shop/Teaching Kitchen 96.0
Other Contact Hours 0.0
Total 210.0

detalils:

If Other Contact Hours are specified above please list

Practicum Hours:

This course is offered by:
X Face-to-Face
[J online
[ video
[] Teleconference

Form Revised: May 2014
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NORTHERN LIGHTS COLLEGE
COURSE OUTLINE

None

Eligibility as indicated by the Industry Training Authority

Safe Work Practices:

- Apply shop and site safety practices

- Apply personal safety practices
Documentation and Organizational Skills:

- Use construction drawings and specifications
- Interpret building codes and bylaws

- Plan and organize work

- Perform trade math

Tools and Equipment:

- Use hand tools

- Use portable power tools

- Use stationary power tools

Survey Instruments and Equipment:

- Use levelling instruments and equipment
Access, Rigging and Hoisting Equipment:

- Use ladders, scaffolds and access equipment
- Use rigging and hoisting equipment

Site Layout:

- Lay out building locations

Concrete Formwork:

- Use concrete types, materials, additives and treatments
- Select concrete forming systems

- Build footing and vertical framework

- Build slab-on-grade forms and suspended slab forms
- Install reinforcement and imbedded items

- Place and finish concrete

Wood Frame Construction:

- Describe wood frame construction

- Select framing materials

- Build floor systems

- Build stair systems

- Build decks and exterior structures

Building Science:

- Control the forces acting on a building

Prerequisite Statement (If there are no prerequisites, type NONE):

Non-Course Prerequisites (List if applicable or type NONE):

To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca

Detailed Course Content, Topics and Sequence Covered:

LIGHTS
COLLEGE

Co-requisite Statement (List if applicable or type NONE):

Please list specifics for any of the following:

Knowledge:
Attitudes:

Technologies:

Learning Outcomes / Course Goals: This course follows the prescribed ITA Provincial curriculum for Carpenter. This document can
be found in its most current form at: http://www.itabc.ca/program/carpenter

Form Revised: May 2014
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHTS
COLLEGE

Grading System
Check whichever applies to this course:
Letter Grades: [] Percentage: [X Pass/Fail: [] Other:
Specify Passing Grade: 70%

Typical Activities and Weighting (in %)

Final Exam: % | Assignments: % | Portfolio: % Practicum: %
Midterm Exam: % | Lab Work: % | Project: % Quizzes/Test: 50%
Field Experience: Y Participation: % Employer Evaluation: Log Book: %
%
Other: % | Practical Assessment: 50 % Total Must Equal At Least
(can be ri(??:/iof options
provided)

e  Specify number of assignments (if applicable):
e  Specify nature of participation (if applicable):
e Include number of and the variety and nature of writing assignments:

e  Specify Other (if applicable):

Typical Proportion of Individual Work and Group Work

% of Individual Work : 100 % of Group Work : 0

Page 3 0of 6
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHTS
COLLEGE

Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway):

Current Year Chapter(s)
Required Author Surname, Title Edition Publisher Published Covered
Initials
1 X gzéﬁzg(taer Level 1 module X Queens Printer all
2. X I\Eﬂ?étﬁgélﬁlgjiryom & Carpentry X  Nelson all
3. | Tom Stephenson grgﬁ{sézndmg Construction D( Nelson various
4 [l 0
5 O O
6 N [l
7 N ]
8 N [l
9 O O
0. [] L]

Course Outline Contact Person: Audra Holloway

Other Pertinent Information Relevant to Transfer:

For more information on BC Transfer System Instructor qualification standards, go to www.bccat.bc.ca

Page 4 of 6
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NORTHERN LIGHTS COLLEGE

COURSE OUTLINE NORTHERN

LIGHTS
COLLEGE

SUPPLEMENTARY COMPONENTS AND RESOURCES

This course is offered in other programs: YES [] NO X If yes list program(s):

Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy:

Audit Policy:

Course Evaluation Policies:

Appeal Process:

Additional Course Comments and Policies: (eg: syllabus, makeup exams, expectation of students)
All Students will sign and adhere to the Trades and Apprenticeship Safety and Attendance Policy.

Supplies/Materials:
CSA approved footwear, safety glasses

Keys to Success:

Attendance, participation, maintaining a proffessional attitude,
successful study habits and receiving a minimum of 70% in the
program.

Course Change Statement:

Instructor Contact Details:

Instructor Name: Stephen Janssen
Phone: Office #:

Fax: Office Hours:

Campus Location: Dawson Creek

E-mail: sjanssen@nlc.bc.ca

Form Revised: May 2014
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHTS

COLLEGE

Authorization Signatures Date Required for All Signatures

Instructor: Date:

List Credentials / Institutions:

Dean: Date:
Education Council Chair: Date:
Vice-President of Academic and Research: Date:
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NLC Bylaws Revised May 2012.pdf
NORTHERN LIGHTS COLLEGE
EDUCATION COUNCIL
BYLAWS

Revised: May 2012
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NLC Education Council Bylaws

MANDATE OF THE EDUCATION COUNCIL

The mandate of the Education Council is as outlined in the College and Institute Act.
http://www.bclaws.ca/EPL.ibraries/bclaws_new/document/ID/freeside/00_96052_ 01#section24

COMPOSITION OF COUNCIL
2.1 Election to the Council

Election to the Education Council is in accordance to the provisions of the
College and Institute Act.
http://www.bclaws.ca/EPL.ibraries/bclaws_new/document/ID/freeside/00_96052_01#sect
ionl2

2.2Election Rules

The Election Rules are established as necessary by the Registrar after
consultation with the chief officers of the representative groups and the
president and are in accordance with the College and Institute Act
(see Appendix for a copy of the Election Rules).

2.3Term of Office

The term of office for Council members is in accordance with the College and
Institute Act

http://www.bclaws.ca/EPLibraries/bclaws new/document/ID/freeside/00 96052 01#sect
ionl16

The date at which a Council member assumes his/her elected position is
determined by the Education Council. The normal dates are as follows:

o for College personnel - two years from the time of their election (presuming,

an election for a full-term) April 1-March 31.
e for students - one year from the time of their election (October).

2.4  Filling Vacancies on the Education Council
2.4.1 Election Times

The normal timing of elections for the Faculty and Support Staff
positions on the College Board and the Education Council are March.

The normal timing of elections for the Student positions on the College
Board and the Education Council is October.

Page 4 of 26
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2.5

24.2

2.4.3

2.4.3

NLC Education Council Bylaws

Filling Vacancies by Election

The normal process for filling vacancies on the Education Council is by
election, in accordance with the College and Institute Amendment Act,
1994.

The Registrar shall conduct at least one election per calendar year to fill
vacancies on the Education Council, and may conduct a second election if
a vacancy occurs within six months of the first election.

In the case of a vacancy brought on by the resignation of an
Administrator, the Chair is to inform the College President that a new
appointment needs to be made.

(This bylaw is subject to a legal opinion)

Term of Office of Interim Council Members

In filling any vacancy created by the resignation of a Council member, by
the absence of a candidate in an election, or for whatever other reason
that a vacancy is caused, the person elected will complete the term of
office for that vacant position.

(This bylaw is subject to a legal opinion)

President Appointed Staff Vacancies
The President may appoint interim members from program areas not

represented to fill vacancies on the Education Council until the next formal
election is held.

Officers of the Council

The officers of the Education Council are the Chair and the Vice Chair. Both
positions are elected by the voting members of the Education Council, usually in
April. The newly elected officers will assume their duties in August. The College
President conducts the election. The term of office is one year. Incumbents may
stand for re-election.

2.5.1

Vacancy

Should a vacancy occur in the seat of Chair and/or Vice Chair, a new Chair/Vice
Chair will be elected at the next scheduled meeting.
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NLC Education Council Bylaws

ROLES AND DUTIES OF COUNCIL MEMBERS

3.1

3.2

3.3

3.4

Code of Ethics

The members of the Council are covered by the College's Conflict of Interest and
Workplace Relationships Administration Policy agreed upon at the May 3, 1995
Council meeting.

Conflict of Interest

The members of the Council are covered by the Northern Lights College Human
Resources Policy - Conflict of Interest and Workplace Relationships (revised
June 2009).

Duty to Participate

Each member of the Education Council has the duty to participate in a manner
which promotes the efficient and effective operation of the Council in accordance
with the purposes of the College and Institute Amendment Act, 1994 and as
provided for in the Council's Bylaws.

3.3.1 Meeting Absence

A meeting absence should be communicated to the Education Council
Secretary in advance of the meeting.

3.3.2 Consecutive Absences

In the case of two consecutive absences (excused or not), the Chair
should be in verbal communication with the member to determine the
attendance difficulty. The Council may recommend to the Chair that the
absentee member be suspended and determine if a replacement is
necessary according to current bylaws of the Education Council.

Duties of the Education Council Chair

The duties of the Chair include, but are not limited to, the following:

a) calling meetings of the Council

b) setting the agenda for meetings of the Council

c) presiding over meetings of the Council

d) being the official spokesperson for the Council

e) serving as ex officio member of all committees of the Council

f)  representing the Education Council at the College Board meetings and any
other meeting to which the invitation is extended to the Chair of the
College's Education Council

g) coordinating all business and operations of the Council.
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Duty of the Education Council Vice Chair

The duty of the Vice Chair is to fulfill the duties of the Chair during his or her
absence and to carry out any of the Chair's duties at his or her request.

Recording Secretary

A Recording Secretary, assigned to the Education Council by the College
Administration is responsible for recording the business of the Council and
maintaining pertinent records. Further, the Recording Secretary assists the Chair
in all aspects of the conduct of the Council's affairs, including committee
meetings.

MEETINGS OF COUNCIL

4.1

4.2

4.3

Meeting Schedule

The Council is normally scheduled to regularly meet monthly on the fourth
Wednesday of the month, during the afternoon.

Other meeting times are at the call of the Chair or, in the absence of the
Chair, the Vice Chair.

Notice of Meeting

A meeting to be conducted at the normally scheduled time needs not have
written notice, the schedule being deemed to be the notice. For all other
meetings, Council members are to be given 10 working days written notice,
which commences the day the notice, is delivered to the members' work or study
location.

Notice of Meeting When No Quorum Will Be Present

The Chair (or in the absence of the Chair, the Vice Chair) may call a meeting of
the Council, even knowing there will be no quorum present. Such a meeting will
be called only in an extra ordinary circumstance when there is a need for the
Educational Council to express an opinion on a matter (or matters) or where a
decision needs to be taken.

Normally, the notice of meeting will be the same as for a regular notice, i.e. 10
working days. In the event this is not possible the maximum time

available for giving notice will be the notice period. In no circumstance,

however, can there be less than 3 working days notice provided. All members of
the Council must be sent a written notice of meeting at their normal work study
location.
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The notice must provide a sufficient rationale as to why there is the need to
conduct a meeting in the likely or known absence of a quorum.

Quorum

The quorum for a regular meeting of the Council is a simple majority of the
voting positions which are filled. The meeting must be chaired by the elected
Chair or Vice Chair or, in the event neither is able to be present, a Council
member appointed by the Chair.

Business Conducted at a Meeting Where No Quorum Is Present

Any business conducted at a meeting (regular or otherwise) where there is no
guorum present it will be considered as unofficial and subject to ratification at the
next meeting held where a quorum is present. Any communication coming out of
a meeting where no quorum was present shall be prefaced with a clear indication
the communication is subject to ratification.

While this provision covers a meeting called knowing there will likely be no
guorum, it is possible for a regular meeting with an insufficient quorum to
continue under this same provision, providing all members present are in
agreement.

Extending a Meeting

In the event the business of the Education Council is not completed within the
announced meeting finish time, a majority vote in favour of extending the meeting
beyond this time is required of those present.

Submissions to Education Council

Persons wishing to have an item placed on the agenda are required to submit the
item according to the "Process for Submissions to the Education Council" and
using the prescribed forms.

(See Appendix for copy of Process for Submissions Form and Submission Cover
Sheet).

Note: (Process revised May 2012)

Robert's Rules of Order

Except as otherwise provided, all proceedings of the Council shall be governed
by Robert's Rules of Order.
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Consideration of Submissions Outside of Regular or Special Meetings of
the Education Council

In the event a submission delivered to the Education Council is time sensitive
and requires consideration by the Council prior to the Council next convening in a
regular or special meeting, or where it is deemed inefficient to convene a regular
or special meeting, the following provision is available:

It is the Chair of the Education Council, or the Vice Chair in the absence of
the Chair, who determines whether this provision for consideration of a
submission outside of a regular or special meeting will be activated.

In the event the Chair determines the circumstances warrant consideration then
every reasonable effort needs to be made to bring together a group consisting of,
at minimum, the Education Council Chair, a faculty representative, a support staff
representative, a student representative and an administration representative to
consider the submission. In the event not all the noted areas are able to be
represented, there still needs to be a minimum of five Education Council
members present. As well, all Education Council members need to be informed
via e-mail of the time and place for the meeting (with a minimum of two working
days notice) along with the subject of the submission. All Education Council
members will be welcome to participate as full members at the meeting.

The group considering the submission is able to make an interim decision.
This interim decision is then subject to ratification at the next regular or
special meeting of the full Education Council.

ADOPTION OF EXISTING EDUCATION ADMINISTRATION GUIDELINES

The Education Administration Guidelines in place as of March 31, 1995 are
adopted by the Education Council.

COMMITTEES

6.1

6.2

Appointment

The Council may appoint ad hoc and standing committees as it, from time to
time, shall determine.

Membership

The Council will determine the membership, the method of appointment or
election of members, and the terms of reference to said committees.
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The membership of committees may vary and may include non members of the
Council, and even a majority of non members.

Conduct of Business

All committees of the Council will conduct their business according to the
bylaws of the Council.

Term

The term of an ad hoc committee will end upon fulfillment of the Terms of
Reference of the committee. The membership of standing committees will be
reviewed annually.

Council Chair Ex Officio Member

The Council Chair will be an ex officio member of all committees.

Review

Northern Lights College Education Bylaws will be reviewed at a minimum every
3 years.

APPROVED BY:

Education Council Chair

Date
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APPENDIX

ELECTION RULES

7.1

Election Rules for Faculty and Support Staff, College Board and Education
Council

Rule 1 — Nominations

a)

b)

Eligibility

In order to be a candidate for either the College Board or the Education Council,
a support staff member or faculty member:

e must be nominated by two other members of the same support staff or faculty
group, i.e. support staff members nominate support staff members, faculty
members nominate faculty members

e must be a regular employee of the College as defined by the Collective
Agreement at the time nominations are called

Under the faculty agreement a temporary employee who has accumulated
a total of 1,305 hours employment over a three year period is considered to be a
regular employee.

Under the support staff agreement a temporary employee who has been
employed longer than 1522.5 hours in a two year period is considered to
be a regular employee

Note: An employee who is a regular employee on a temporary contract

may be nominated, however in the event the employee's contract is not
renewed during a term of office, the elected position will be deemed to be
vacant. A "by election"” may or may not be held, depending on the length of time
remaining in the term and as determined by the Board and the Education
Council.

Procedure

The nominee must submit to the Registrar's Office a completed Nomination Form
(available from the Registrar's Office or from Campus Secretaries) within the time
nominations are open. Faculty members nominated for the Education Council
must identify the program area in which they are standing for election.

Note: An employee may nominate up to as many individuals as there are
positions available within that employee's group, e.g. a faculty member may
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nominate up to ten faculty persons for the ten faculty positions available on the
Education Council.

Rule 2 - Voting

C) Every regular College faculty member and support staff member as at the time
voting begins, is eligible to vote. For both the College Board and the Education
Council, faculty members will only vote for faculty positions and support staff
members will only vote for support staff positions.

d) A List of Eligible Voters will be produced by Personnel and will be available for
viewing in staff rooms upon request.

e) For faculty positions on the Education Council the ballot will identify all persons
standing for election in each of the following four program areas:

e Academic programs
e Career and College Preparation programs
e Non-instructional program areas, including but not limited to:

- Aboriginal Coordinator

- Continuing Education/Workforce Training
- Student Wellness/Development

- Disability

- Information/Education Technology

- Library

- Communication

- International Education

e Vocational programs

The faculty voter may vote for candidates from each of the program areas on the ballot
as follows:

CCP - 2 representatives

Academic - 3 representatives
Non-instructional - 2 representatives
Vocational - 3 representatives

Note: A faculty nominee who instructs or works in more than one program area must
decide at the time of nomination in which program area he/she will stand for election.
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The two support staff positions on the Education Council are open to support staff
from all campuses. There is no distinction made between "large" and "small”
campus.

The voting procedure will be:
¢ A voting package will be distributed to each eligible voter.

¢ The voting package will consist of a sealed envelope bearing the full name of the
employee and marked "Elections.” Inside this envelope will be:

¢ an outline of the voting procedure
¢ a booklet of candidates' statements

¢ a return envelope addressed to the Registrar, with the employee's name
appearing on the back flap

¢ a ballot with the names of all nominees and an indication of their work location
and position

e an unmarked, i.e. unidentifiable, ballot envelope

There is a voting period of ten working days in which the voter may mark the
ballot, place it in the unmarked envelope, place this in the return envelope,
and forward it directly to the Registrar's Office via Canada Post. The return
envelope will be self addressed (to the Registrar's Office).

There will be a one week time period between the end of voting and the
counting of ballots to allow all return envelopes to be received at the
Registrar's Office. Return envelopes will be placed in safekeeping during
this period.

Rule 3 - Counting of Ballots

)
K)

1)

The counting of ballots will take place in the Regional Administration building.

Only those return envelopes either mailed and post marked no later than the
day after the close of voting or received at the Registrar's Office during the
voting period will be counted.

The Registrar, in the company of two scrutineers will check off from the Eligible
Voters List the name of each eligible voter (as noted on the return envelope), open
the return envelope, and place the unmarked, unopened ballot envelope into a
container.
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The Registrar and the scrutineers will then open the container, open the ballot -
envelopes, and count the ballots. A memo indicating the results of the election will
be sent immediately to all locations, signed by the Registrar.

Ballots received after the time allowed will be date stamped but will not be
opened. They will be held until after the time allowed for an appeal of the
election, and then destroyed.

The ballots will be retained for a ten working day election appeal period. In
the absence of an appeal the ballots will be destroyed.

Rule 4 - Election Appeal Procedure

p)

7.2

The appeal procedure will be:
¢ any eligible voter may appeal the election

e an appeal must be made in writing to the Registrar, stating the reason for the
appeal, and be signed and dated by the appellant. The appeal must be received
in the Registrar's Office within ten working days of the counting of the ballots

¢ the Registrar and the two scrutineers will review the written appeal and, if
necessary, interview the appellant

¢ the Registrar, in a timely fashion, will provide the appellant with a written decision
about the appeal

¢ the appellant has five working days upon receipt of the Registrar's decision to
submit a further appeal. This appeal is to an Election Appeal Committee
consisting of the College Chair, President, and Education Council Chair, faculty
representative, support staff representative and Students' Association
representative. Both the Registrar and the Appellant must be heard by this
Committee, and the Committee may call others as well. The Committee's
decision is final and binding.

Election Rules for Student Elections to the College Board and Education
Council

Rule 1 - Eligibility for Nomination

Any student enrolled at the College in a regular program taking a minimum of two
courses, and who is paying the NLC Students' Association fee, is eligible to be
nominated. Both full and part time students are eligible.
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The student should also be planning on attending the College, i.e. being enrolled, for
the full instructional year. In the event a student withdraws during the instructional year,
the elected position will be declared vacant.

Rule 2 - Procedure for Nomination

In order to be a candidate for either the College Board or the Education Council, an
eligible student must be nominated by two other eligible students.

The nominee (i.e. the person seeking election) must submit to the Registrar's Office a
completed Nomination Form (available from the Registrar's Office or from Campus
Secretaries) within the time nominations are open via fax.

Note: A student may nominate as many individuals as there are positions available for
election, e.g. a student may nominate up to four students for the four student positions
available on the Education Council and two students for the two positions on the
College Board.

Both the nominee and the two nominators must fill the Nomination Form out
completely. This includes the "Student Identifier" which must either be the student's
number as assigned by the College or be the student's month and year of birth.

The nomination form must be received at the Office of the Registrar within the time and
in the manner as specified on the Nomination Form.

Rule 3 - Eligibility for Voting

Any student enrolled at the College who is paying tuition (or having tuition paid for by a
sponsoring organization) and who is also paying the NLC Students' Association fee, is
eligible to vote. Both full and part time students are eligible.

(The only students who do not pay the Students' Association fee are those enrolled in
Continuing Education courses. An interested CE student could make him/herself eligible
by simply paying the Students' Association fee.)

Rule 4 - Procedure for Voting

In order to vote a student will:

e have access to a Candidates' Statement booklet

e be given an official ballot

e NOTE: an "official” ballot has been stamped with the Registrar’s Office election
seal.
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A student coming to vote may be required to present a piece of identification and
their student ID # in order to receive his or her ballot, i.e. the voting official must be
satisfied the person requesting his or her ballot is that person.

Ballots will be collected on each campus and forwarded to the Registrar's Office for
counting.

The specific voting procedure is as follows:

If there is a labelled ballot with student's name

a) student comes to poll and after satisfying the voting official that he or she is an
eligible voter (including the possibility of being asked to show acceptable ID),

receives his/her ballot

b) student prints name and then signs ballot book against their name and address
(including updating address and/or telephone number as necessary)

c) student takes ballot to voting booth and marks voting choice

d) student places ballot in box. (Student Services may fax ballots to Registrar’s Office)

If a student voter name is not in ballot binder

a) student comes to poll and after satisfying the voting official that he or she is an
eligible voter (including the possibility of being asked to show acceptable ID),

receives his/her ballot.

b) student prints name and then signs at the end of ballot book and also provides
College student ID number

c) student takes ballot to the voting booth and marks voting choice
d) student returns to poll with ballot

e) ballot is put in a white business envelope, student prints and signs name on
envelope

f) student places sealed envelope containing ballot in box.
If student is not able to vote at the scheduled polling times

Note: This option is available only for a five day time period.
A student who is not able to vote at the scheduled polling times may vote via fax.

a) student picks up ballot from Student Services
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b) student completes ballot and returns it to Student Services
c) Student Services signs and faxes ballot to Registrar's Office

d) Electronic Election: The Registrar may conduct elections by means of an electronic
voting system on the NLC Learning Management System (LMS) An E-vote shall only be
valid if:

(a) The Elector’s LMS account ID or any similar or equivalent identification adopted
by the College is entered into the electronic voting system;

(b) The Elector’s account password or any similar or equivalent password adopted
by the College is entered into the electronic voting system;

(c) The Elector has not yet recorded his or her vote; and

(d) The Elector’s vote is recorded on the day or days of the Election.

Rule 5 - Counting of Ballots

The counting of ballots will take place in the Regional Administration building by the
Registrar and two scrutineers.

The Registrar and the scrutineers will open the campus ballot containers and count the
ballots. A memo indicating the results of the election will be sent immediately to all
locations, signed by the Registrar.

The ballots will be retained for a ten working day election appeal period. In the
absence of an appeal the ballots will be destroyed,

Rule 6 - Election Appeal Procedure
a) The appeal procedure is as follows:
e any eligible voter may appeal the election
e an appeal must be made in writing to the Registrar, stating the reason for the
appeal, and be signed and dated by the appellant. The appeal must be received
in the Registrar's Office within ten working days of the date of counting of the

ballots

e the Registrar and the scrutineers will review the written appeal and, if necessary,
interview the appellant

e the Registrar, in a timely fashion, will provide the appellant with a written decision
about the appeal

e the appellant has five working days upon receipt of the Registrar's decision to
submit a further appeal. This appeal is to an Election Appeal Committee
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consisting of the College Chair, President, Education Council Chair, faculty
representative, support staff representative and Students' Association
representative. Both the Registrar and the Appellant must be heard by this
Committee, and the Committee may call others as well. The Committee's
decision is final and binding,

E - voting revised May 2012 - Education Council
COLLEGE CODE OF ETHICS
8.1 Code of Ethics

Members of the college community recognize that personal relationships with their
students or those employees they supervise can place them in an awkward
situation. Certainly there are exceptions where such behaviour would be deemed
acceptable by the test of a reasonable person, but, given the power relationship in
such situations, and/or perceived inequities by third parties, this type of behaviour
is more likely to be judged to be inappropriate.

Members of the college community recognize the need to avoid conflicts of
interest.

In declaring this ethical code the college acknowledges that there can be
circumstances which test its definitiveness. It is recognized that one safeguard for
exceptions is to declare them to an appropriate individual.

The members of the Council are covered by the Northern Lights College Human
Resources Policy - Conflict of Interest and Workplace Relationships (revised June
2009).

CONFLICT OF INTEREST CONSIDERATIONS

9.1 Conflict Defined
A conflict can exist/has the potential to exist/can be seen to exist/where an
Education Council member has a particular interest in an item being discussed and
decided upon. This particular interest can be in terms of the member's personal
situation, employment status, academic status, departmental resourcing, work
assignment, or other direct or even indirect College involvement.

Declaration/ldentification of Conflict

An Education Council member, when dealing with an agenda item where the member

sees him/herself in a conflict of interest situation, is expected to declare this conflict.
The Council Chair will adjudicate the situation, upon advice from the Council.
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Similarly, if an Education Council member believes another member is in a conflict of
interest situation, he/she has a responsibility to raise the issue with the Chair.

In addressing a conflict situation, the intent is to ensure the outcome of the discussion
or decision is not influenced by an opinion or vote that is knowingly in conflict. It is up to
the Chair to determine the extent to which a member in conflict can participate in the
discussion and any subsequent voting.

In the event that it is the Chair who is in a conflict situation, the Vice Chair will
adjudicate the situation.

An appeal of an adjudication of conflict of interest by the Chair is by way of a
challenge to the Chair.
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SUBMISSIONS TO EDUCATION COUNCIL
10.1 Process for Submissions to Education Council
NORTHERN LIGHTS COLLEGE
PROCESS FOR SUBMISSIONS TO
EDUCATION COUNCIL
What should be referred to the Education Council?

The Education Council has four levels of authority by legislation depending on the issue:

1. It recommends its own bylaws that must be approved by the Minister of Advanced
Education.

2. It has sole decision making authority for the following issues:

(a) set policies concerning examinations and evaluation of student performance;

(b) set policies concerning student withdrawal from courses, programs and the institution;
(c) set criteria for academic standing, academic standards and the grading system;

(d) set criteria for awards recognizing academic excellence;

(e) set policies and procedures for appeals by students on academic matters and establish a
final appeal tribunal for these appeals;

(F) set curriculum content for courses leading to certificates, diplomas or degrees.

3. Ithas joint authority with the College Board for the following:

(@) curriculum evaluation for determining whether

(i) courses or programs, or course credit, from another institution, university or other body
are equivalent to courses or programs, or course credit, at the institution, or

(ii) courses or programs, or course credit, from one part of the institution are equivalent to
courses or programs, or course credit, in another part of the institution;

(b) other responsibilities of the Board that, on the initiative of the Board, the board and the
Education Council agree are subject to joint approval.
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4. 1t has an advisory role to the College Board for the following:

(a) the mission statement and the educational goals, objectives, strategies and priorities of the
institution;

(b) proposals about implementation of courses or programs leading to certificates, diplomas
or degrees, including the length of or hours for courses or programs;

(c) reports after implementation by the institution without prior review by the education
council of

(i) new non-credit programs, or
(ii) programs offered under service contract;

(d) priorities for implementation of new programs and courses leading to certificates,
diplomas or degrees;

(e) cancellation of programs or courses offered by the institution or changes in the length of
or hours for courses or programs offered by the institution;

(f) evaluation of programs and educational services;

(9) policies concerning library and resource centres;

(h) setting of the academic schedule;

(i) policies on faculty member qualifications;

(j) adjudication procedure for appealable matters of student discipline;
(k) terms for affiliation with other post secondary bodies;

() consultation with community and program advisory groups concerning the institution's
educational programs;

(m) qualifications for admission policies;

(n) criteria for awarding certificates, diplomas and degrees;

(o) other matters specified by the board.

Advice may not conflict with policies or directives issued by the Minister.

In brief, the Education Council primarily concerns itself with educational policies and criteria
and not necessarily individual operational matters.
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Process Sheet Revised: Revised May 2012
How should items be submitted to the Education Council?

Education Council items must be submitted to the Secretary 4 weeks in advance of the
meeting. Meetings are usually held in the Regional Board Room on the Dawson Creek
Campus beginning at 1:15 p.m. and ending at 4:00 p.m. on the fourth Wednesday of
each month. Members at other locations join the meeting via teleconference or
videoconference.

1. All items to be discussed or reviewed by the Education Council must have the
following:

a) Process for Submission to Education Council Cover Sheet.

b) All relevant or supporting documentation that the membership may need to guide
its deliberations (e.g. Course Outline(s) and Program and Information Completion
Guide).

c) Clearly stated proposals or recommendations.

2. Items, as appropriate, should come through the relevant departments or Deans
before reaching the Education Council agenda. The following documents can be
found on the Staff Only Webpage:

(refer to Education Policies: New Program Proposals, Course Development, Course
Outlines Procedures to Revise, and the documents: Process for Submitting Program
and Course Information Flowchart, and Addendum to Flowchart).

3. Item proposer(s) must be prepared to present and speak to their item. Normally, a
Dean would speak to all new program proposals, or major changes in programs.
He/she may be accompanied by such specialists and faculty as deemed necessary.

4. Notwithstanding numbers 3 and 4, items can come to the Education Council agenda
from individuals if they are brought forward by a member of the Education Council
who will present the item and speak to it.

5. If the item is deemed to be outside the Education Council mandate, or lacking in
sufficient documentation, it will be referred back to the initiator or to the relevant body
to deal with (e.g. Student Services, Admin. Committee, Program Group).

6. The Education Council Agenda will be posted via e-mail to all College personnel five
(5) working days prior to meetings. This will serve as notification to all interested
parties who may wish to attend the meeting.

Individuals may request to speak to agenda items by notifying the Education Council
Secretary, Judy Seidl. Prior notification is preferred; however, the Chair will canvass
unscheduled attendees at the beginning of meetings, to allocate time if they wish to

speak
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7. While 4 weeks prior to a meeting, is the normal deadline for submission of items, late
additions to the agenda will be considered, if they are of a pressing nature (e.g.
directives from the Ministry). The Chair will vet late submissions and will submit
appropriate items for consideration.

Page 23 of 26





NLC Education Council Bylaws

10.2 Submission Cover Sheet

NORTHERN LIGHTS COLLEGE
SUBMISSION TO EDUCATION COUNCIL COVER SHEET
(To be used when a decision by Council is required.)

In order for the Education Council to carefully consider your request, we ask that the following
documentation be prepared and submitted 28 days prior to meeting dates for Council before it is
addressed as an agenda item.

(To fill out document, tab to shaded boxes and type information)

1. What are you asking the Council to consider?

The Process for Submissions to the Education Council lists the responsibilities of the Education
Council. To which of these does your submission relate (i.e. 2c, 3b, etc.)?

2. What is the rationale for the request?

3. What implications will approval of this request have for:

e students or prospective students

present course offerings

associated program completion guides (please list programs the outcome will affect)

faculty

support staff

College (facilities, timetabling, etc.)

Library (new material and/or copyright issues)

4. What do you estimate the cost of implementing this request will be in terms of
financial and/or human resources? (Use separate sheet for detail or budget if
necessary.)
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Will the proposed request have any possible effects on students' eligibility for financial aid?

5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.)

List B.C. Universities
Anticipated Transfer Credit

List B.C. University-Colleges/Institutes
Anticipated Transfer Credit

List Designates (CGA, CMA, etc.)
Anticipated Transfer Credit

6. Consultation regarding the program proposal/revisions were held with the following
groups (indicate n/a where appropriate).Consultation means that electronic and/or in person
discussion has occurred. Consulted groups/individuals will provide feedback to program/course
authors. If concerns arise that cannot be resolved, consulted groups will indicate and attach their
written concerns to this sheet. Consulted groups or individuals, do not have the authority to
approve or veto proposals. It is key that proof of consultation has been documented prior to
submission.

YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED

Campus Program Staff
Name Feedback/Concerns Raised In Support
of Proposal
Dean Yes [ ] No[]
Yes [ ] No[]
Yes [ | No [ ]
Yes [ | No [ ]
Regional Program Staff
Name Feedback/Concerns Raised In Support
of Proposal
Registrar Yes [ ] No[]
VP Academic Yes [ No[]
Yes [ ] No[]
Yes [ ] No[]
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Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.)

In Support

Name Feedback/Concerns Raised
of Proposal

Yes [ | No [ ]

Yes [ ] No []

Yes [ ] No []

External (e.g. Advisory Committee members, other prospective employers, articulation
groups, other institutions and/or professional bodies, etc.)

In Support

Name Feedback/Concerns Raised
of Proposal

Yes [ ] No []

Yes [ | No [ ]

Yes [ | No [ ]

7. Have relevant program staff, both campus and regional, been consulted before
submitting the proposed request?

This would include and not limited to an electronic version of the Submission Cover
Sheet and Course Outline to be sent to J. Seidl.

8. Do you wish to present your proposal to the Council in person?
If not, who will present it?
How much time is needed for the presentation?

9. Additional comments:
10. Suggested wording for motion:
Prepared by:
Date:
In consultation with (please list by name):

Date received by Education Council Secretary:

Requester notified re: date/time item on agenda:

PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION
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NORTHERN LIGHTS COLLEGE

NORTHERN
LIGHTS
COLLEGE

Registration Priority Policy Number: E-2.11 (proposed)
Category: Education
Effective Date: June 1, 2017
Approval Process: Administrative

Approval Date:
Date Last Reviewed:

POLICY

The College seeks to ensure that students have equitable access to courses. This policy establishes a
rational approach to the order in which students register.

The College intends to enable students to complete their program in a timely fashion and recognizes
that course choice is decreased as students near program completion. Therefore, the order of
registration will prioritize credits earned as a proxy for nearness to graduation. Credits earned includes
transfer and prior learning assessment credits received. Further, this will intentionally result in
continuing students enrolling before new students.

The College recognizes as an institution devoted to access, that neither academic performance nor full-
or part-time status should impact the order of registration.

Finally, to encourage applicants to complete the intake process as quickly as possible, the order of
registration may reflect the date an applicant qualified for admission.

PURPOSE

The purpose of this policy is to define the order in which students will be scheduled for registration and
the principles that support the order.

SCOPE

This policy applies to registration in any program under the jurisdiction of Education Council where a
need to sequence student’s registration exists.

This policy does not apply to students in Continuing Education, Work Force Training, or apprenticeship
courses. This policy does not impact or supersede the order of admission.

PROCEDURE
The schedule of registration will be set by the Registrar following these general procedures:

a. The schedule of registration will be available to students approximately two weeks prior to the
start of registration.
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Where possible, the Registrar will publish starting date of registration for each of the four
groups identified in the order of registration.

Registration schedules will be assigned to all eligible to register students. An eligible to register
student must have been admitted or conditionally admitted prior to the assignment date.

In the event a single group of students exceeds the service level capacity of the college, the
Registrar will group students randomly.

The order of registration will be:

1.

Pre-registration students

Unique or special students or groups of students that need early registration. This may include
access services students reliant on adapted materials or dual credit students who need
coordinated schedules with their high-school program. Individual students and groups of
students must be confirmed in June each new academic year by the Vice-President Academic &
Research.

Continuing (eligible) students
This group may be grouped by credits earned as:
a. Students who have earned 45 or more credits; and then
b. Students who have earned 30 or more and less than 45 credits; and then
c. Students who have earned 0 to less than 30 credits (may include developmental and
vocational students transitioning to credit-based programs).

New students
Re-admitted students are included in this group for their initial semester of re-admission. All
students in this group are organized by date of qualification (oldest date to newest).

Late registration
All new or re-admitted students that were not admitted prior to the setting of the registration
schedule.

DEFINITIONS

Academic performance: Academic monitoring or standing and/or grade point average.

Eligible program: A program subject to approval from Education Council.
Eligible course: A courses subject to approval from Education Council.
Eligible student: A student is not currently required to withdraw and has been admitted.

Continuing students:  Students who have attended the College in an Education Council approved

program/course in the previous 12 months.

New students: Students who have been admitted to the current academic year and have not

yet attended.

Re-admitted students: Students who have not attended the College in an Education Council approved

program/course in the previous 12 months, and have been authorized to return.

STAKEHOLDERS

Students

Deans

Support Staff
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Faculty
Education Council

RELATED POLICIES AND REFERENCES

E-1.03 Admissions — Entrance Requirements
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NORTHERN LIGHTS COLLEGE

COURSE OUTLINE NORTHERN

Effective Date: February 2017

LIGHT
COLLEGE

Date Course Outline was Last Reviewed and/or Revised:February 2017

| Course Code: CE Number: 11N Number of Credits: 0

Course Title: Introduction to Beekeeping

Program: Continuing Education (Agricultural and Related)

XI New Course

[] Existing Course (no revisions)

[] Existing Course (minor revisions) (please indicate the areas revised

[] Revised Course (please indicate the areas revised )

Academic Level: []FirstYear [] Second Year [ Third Year

Vocational: X

Career Technical: []

Entry Level Trades Training: []

Apprenticeship: [] First Year [] Second Year [] Third Year
[ Fifth Year  [] Practicum

0 Fourth Year Former Course Code(s) and
Number(s) (If applicable):

[ Fourth Year

Precluded Courses:

Calendar Description: This is an introductory course on Beekeeping in the Peace Region. Students will learn about the biology of
Bees, Hive Management, Pollination, Non-Apis Pollinators, Diseases, Pests and Legislation. This will include a field trip with mentoring

and experience handling live bees.

This course is offered by:

X] Face-to-Face
] online

[ Vvideo

[] Teleconference

| Date First Offered: February 2017

Total Hours: 20

Total Weeks: 5 Practicum Hours:
Breakdown Hours Per Course Duration
Lecture Hours 16.0
Seminars/Tutorials 0.0
Laboratory Hours 0.0
Field Experience Hours 4.0
Shop/Teaching Kitchen 0.0
Other Contact Hours 0.0

Total 20.0

If Other Contact Hours are specified above please list
details:

Form Revised: May 2014

Page 1 of 6
CE 11N





NORTHERN LIGHTS COLLEGE
COURSE OUTLINE

LIGHTS
COLLEGE

Prerequisite Statement (If there are no prerequisites, type NONE):

None
Non-Course Prerequisites (List if applicable or type NONE): Co-requisite Statement (List if applicable or type NONE):
None None

To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca

Detailed Course Content, Topics and Sequence Covered:
- Introduction to Beekeeping

- Biology of bees

- Tools.

- Hive management

- Pollination and Non-Apis Pollinators.

- Diseases and Pests

- Legislation

Learning Outcomes / Course Goals:

- Describe the anatomy and development of bees

- Describe and predict bee behaviour.

- Identify and describe Bee stings. Distinguish between a normal reactions and allergic reactions and demonstrate precautions.
- Identify hive equipment & beekeeper tools.

- List the processes of hive management, pollination & Non-Apis pollinators including swarm control

- Describe hive manipulation through the seasons. Pollination process, nectar & pollen sources, crop pollination.
- Name disease detection methods, recognize bee disease and integrated management of diseases and pests.
- Recognize Bee disease and pest controls

- Define bee legislation

- List wintering strategies

- Demonstrate the handling of live bees

Please list specifics for any of the following:

Knowledge: Skills:
Attitudes: Technologies:

Page 2 of 6
Form Revised: May 2014 CE 11N
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Grading System

NORTHERN LIGHTS COLLEGE

COURSE OUTLINE

Check whichever applies to this course:

NORTHEEN
LIGHTS
COLLE

Letter Grades: [] Percentage: [] Pass/Fail: [] Other:Participation
Specify Passing Grade:
Typical Activities and Weighting (in %)
Final Exam: % | Assignments: % | Portfolio: % Practicum: %
Midterm Exam: % | Lab Work: % | Project: % Quizzes/Test: %
Field Experience: Y Participation: % Employer Evaluation: Log Book: %
%
Other: % | Practical Assessment: Total Must Equal At Least
% 100%
(can be more if options
provided)

e  Specify number of assignments (if applicable):

e  Specify nature of participation (if applicable):

e  Specify Other (if applicable):

Typical Proportion of Individual Work and Group Work

% of Individual Work : 100

e Include number of and the variety and nature of writing assignments:

% of Group Work : 0

Form Revised: May 2014

Page 3 0of 6
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway):

Current Year Chapter(s)
Required Author Surname, Title Edition Publisher Published Covered

Initials

© |® N o gk W N e

OoooooOoOoE|d
OoooooOoOoE|d

N
©

Course Outline Contact Person: Audra Holloway

Other Pertinent Information Relevant to Transfer:

For more information on BC Transfer System Instructor qualification standards, go to www.bccat.bc.ca

Page 4 of 6
Form Revised: May 2014 CE 11N
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SUPPLEMENTARY COMPONENTS AND RESOURCES

This course is offered in other programs: YES [] NO X If yes list program(s):

Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy:

Audit Policy:

Course Evaluation Policies: Appeal Process:

Additional Course Comments and Policies: (eg: syllabus, makeup exams, expectation of students)

Supplies/Materials: Keys to Success:

Course Change Statement:

Instructor Contact Details:

Instructor Name: Kerry Clark
Phone: 250-219-6597 Office #: Campus Location: Dawson Creek

Fax: Office Hours: E-mail:

Page 5 of 6
Form Revised: May 2014 CE 11N
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Authorization Signatures Date Required for All Signatures

Instructor: Date:

List Credentials / Institutions:

Dean: Date:
Education Council Chair: Date:
Vice-President of Academic and Research: Date:

Page 6 of 6
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NORTHERN LIGHTS COLLEGE

COURSE OUTLINE

Date Course Outline was Last Reviewed and/or Revised:February 2017

Effective Date: February 2017

NORTHEEN
LIGHTS
COLLEGE

Course Code: CE Number: 31N Number of Credits: 0

Course Title: Bullet Journalling: The Analog System for a Digital Age

Program: Continuing Education (Business Administration and Related)

XI New Course

[] Existing Course (no revisions)

[] Existing Course (minor revisions) (please indicate the areas revised
[] Revised Course (please indicate the areas revised )
Academic Level: []FirstYear [] Second Year [ Third Year
Vocational: X

Career Technical: []

Entry Level Trades Training: []

Apprenticeship: [] First Year [] Second Year [] Third Year

[ Fifth Year [ Practicum

[ Fourth Year

[ Fourth Year

Former Course Code(s) and
Number(s) (If applicable):

Precluded Courses:

Calendar Description: Bullet journaling, the analog system for the digital age is a flexible framework to get and stay organized in a
way that is personalized to your individual, household, and professional needs

If Other Contact Hours are specified above please list
details:

Date First Offered: February 2017

Total Hours: 6

Total Weeks: 2 Practicum Hours:
Breakdown Hours Per Course Duration This course is offered by:
Lecture Hours 6.0 X Face-to-Face
Seminars/Tutorials 0.0 [J online
Laboratory Hours 0.0 [ video
Field Experience Hours 0.0 [ Teleconference
Shop/Teaching Kitchen 0.0
Other Contact Hours 0.0

Total 6.0

Form Revised: May 2014

Page 1 of 6
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COURSE OUTLINE

LIGHTS
COLLEGE

Prerequisite Statement (If there are no prerequisites, type NONE):

None
Non-Course Prerequisites (List if applicable or type NONE): Co-requisite Statement (List if applicable or type NONE):
None None

To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca

Detailed Course Content, Topics and Sequence Covered:

- The basic principles of Bullet Journalling.

- Get and stay organized in a way that is personalized to your individual, household, and professional needs.

- How to use rapid logging, task migration, trackers, and indexes to maximize efficiency of your own tailored future and daily planning.

Learning Outcomes / Course Goals: Students will:

- Gain a solid understanding of the rationale and tools needed to successfully maintain their own journal

- Obtain the common tools and perspectives on developing personal and professional organization styles to suit individual needs
- Have the chance to explore a hew creative and productive hobby in pursuit of a well-balanced healthy lifestyle.

Please list specifics for any of the following:

Knowledge: Skills:
Attitudes: Technologies:

Page 2 of 6
Form Revised: May 2014 CE 31N
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHTS
COLLEGE

Grading System
Check whichever applies to this course:
Letter Grades: [] Percentage: [] Pass/Fail: [] Other:Participation
Specify Passing Grade:

Typical Activities and Weighting (in %)

Final Exam: % | Assignments: % | Portfolio: % Practicum: %
Midterm Exam: % | Lab Work: % | Project: % Quizzes/Test: %
Field Experience: Y Participation: % Employer Evaluation: Log Book: %
%
Other: % | Practical Assessment: Total Must Equal At Least
% 100%
(can be more if options
provided)

e  Specify number of assignments (if applicable):
e  Specify nature of participation (if applicable):
e Include number of and the variety and nature of writing assignments:

e  Specify Other (if applicable):

Typical Proportion of Individual Work and Group Work

% of Individual Work : 100 % of Group Work : 0

Page 3 0of 6
Form Revised: May 2014 CE 31N
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway):

Current Year Chapter(s)
Required Author Surname, Title Edition Publisher Published Covered

Initials

© |® N o gk W N e

OoooooOoOoE|d
OoooooOoOoE|d

N
©

Course Outline Contact Person: Audra Holloway

Other Pertinent Information Relevant to Transfer:

For more information on BC Transfer System Instructor qualification standards, go to www.bccat.bc.ca

Page 4 of 6
Form Revised: May 2014 CE 31N
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SUPPLEMENTARY COMPONENTS AND RESOURCES

This course is offered in other programs: YES [] NO X If yes list program(s):

Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy:

Audit Policy:

Course Evaluation Policies: Appeal Process:

Additional Course Comments and Policies: (eg: syllabus, makeup exams, expectation of students)

Supplies/Materials: Keys to Success:
Students will need to bring a blank notebook/journal, preferred
writing utensil(s), and a ruler

Course Change Statement:

Instructor Contact Details:

Instructor Name: Caitlyn Triebel
Phone: 250-467-9277 Office #: Campus Location:

Fax: Office Hours: E-mail: caitlyntriebel@_qmail.com

Page 5 of 6
Form Revised: May 2014 CE 31N
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COURSE OUTLINE NORTHERN

LIGHTS
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Authorization Signatures Date Required for All Signatures

Instructor: Date:

List Credentials / Institutions:

Dean: Date:
Education Council Chair: Date:
Vice-President of Academic and Research: Date:

Page 6 of 6
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHT
COLLEGE

Date Course Outline was Last Reviewed and/or Revised:February 2017
Effective Date: March 2017

| Course Code: CE Number: 62N Number of Credits: 0

Course Title: Dragon's Dance Yoga

Program: Continuing Education (Personal Interest and Relaxation)

X New Course
[] Existing Course (no revisions)

[] Existing Course (minor revisions) (please indicate the areas revised )

[] Revised Course (please indicate the areas revised )

Academic Level: [JFirstYear []SecondYear [ Third Year [ Fourth Year Former Course Code(s) and
Vocational: [X] Number(s) (If applicable):

Career Technical: []

Entry Level Trades Training: []

Apprenticeship: [ First Year  [] Second Year ~ [] Third Year  [] Fourth Year
L] Fifth Year ~ [] Practicum

Precluded Courses:

Calendar Description: A blend of Indian & Daoist Yoga, designed to stimulate the flow of energy through directed awareness and
vigorous movements. Great for people who want a vigorous workout for the whole body and the experience of this mystical thing called
energy.

| Date First Offered: March 2017

Total Hours: 1

Total Weeks: Practicum Hours: 0
Breakdown Hours Per Course Duration This course is offered by:
Lecture Hours 0.0 X Face-to-Face
Seminars/Tutorials 1.0 [] Online
Laboratory Hours 0.0 [ video
Field Experience Hours 0.0 [] Teleconference
Shop/Teaching Kitchen 0.0
Other Contact Hours 0.0

Total 13.0

If Other Contact Hours are specified above please list
details:

Page 1 of 5
Form Revised: May 2014 CE 62N





NORTHERN LIGHTS COLLEGE
COURSE OUTLINE

Prerequisite Statement (If there are no prerequisites, type NONE):

To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca

Detailed Course Content, Topics and Sequence Covered: Indian & Daoist Yoga Techinques

LIGHTS
COLLEGE

None
Non-Course Prerequisites (List if applicable or type NONE): Co-requisite Statement (List if applicable or type NONE):
None None

Learning Outcomes / Course Goals: Students will:

- Explore various Indian and Daoist yoga techniques

- Demonstrate stances and movements

- Receive a whole body workout which will even challenge your ego
- Enhanced Flexibility in the body and mind

Please list specifics for any of the following:

Knowledge: Skills:
Attitudes: Technologies:

Grading System

Check whichever applies to this course:

Specify Passing Grade:

Typical Activities and Weighting (in %)

Letter Grades: [] Percentage: [] Pass/Fail: [] Other:Participation

Final Exam: % | Assignments: % | Portfolio: % Practicum: %
Midterm Exam: % | Lab Work: % | Project: % Quizzes/Test: %
Field Experience: Y Participation: % Employer Evaluation: Log Book: %
%
Other: % | Practical Assessment: Total Must Equal At Least
% 100%
(can be more if options
provided)

e  Specify number of assignments (if applicable):
e  Specify nature of participation (if applicable):
e Include number of and the variety and nature of writing assignments:

e  Specify Other (if applicable):

Typical Proportion of Individual Work and Group Work

% of Individual Work : 100 % of Group Work : 0

Form Revised: May 2014

Page 2 of 5
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHT
COLLEGE

Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway):

Current Year Chapter(s)
Required Author Surname, Title Edition Publisher Published Covered
Initials
1 U U
2 O O
3 U U
4 O O
5 U U
6 O O
7 U U
8 O O
9 U U
10. O O

Course Outline Contact Person: Audra Holloway

Other Pertinent Information Relevant to Transfer:

For more information on BC Transfer System Instructor qualification standards, go to www.bccat.bc.ca

Page 3 0of 5
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SUPPLEMENTARY COMPONENTS AND RESOURCES

This course is offered in other programs: YES [] NO X If yes list program(s):

Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy:

Audit Policy:

Course Evaluation Policies: Appeal Process:

Additional Course Comments and Policies: (eg: syllabus, makeup exams, expectation of students)

Supplies/Materials: Keys to Success:

Course Change Statement:

Instructor Contact Details:

Instructor Name: Oline Bridges
Phone: 250-219-5211 Office #: Campus Location: Dawson Creek

Fax: Office Hours: E-mail:

Page 4 of 5
Form Revised: May 2014 CE 62N
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Authorization Signatures Date Required for All Signatures

Instructor: Date:

List Credentials / Institutions:

Dean: Date:
Education Council Chair: Date:
Vice-President of Academic and Research: Date:

Page 5 0of 5
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NORTHERN
LIGHTS
COLLEGE

B.C.'s Energy Gellege™

NORTHERN LIGHTS COLLEGE
EDUCATION COUNCIL

Meeting of Jan 25, 2017

Dawson Creek Regional Board Room
Fort St John Room 2116

Fort Nelson Dial In

Chetwynd Dial In

Absent:

Guest(s):

Participants:

Faisal Rashid (Faculty — Academic)*Chair
Megan Bedell (Faculty — Non-Instructional) *Vice-Chair
Andy Amboe (Faculty — Vocational)

Joel Singh David Singh Christunesam (Student)
Addie Dawe (Faculty — CCP)

Tracy Donnelly (Administration)

Rosanne Hoekstra (Support Staff)

Tanya Jones (Support Staff)

Loren Lovegreen (Administration)

Shallen Middleton (Student)

Cindy Page (Faculty — Academic)

Steve Roe (Administration)

Milanpreet Singh (Student)

Lana Sprinkle (Faculty — Vocational)

Alison Starr (Faculty — Vocational)

Warren Stokes (Administration)

Audra Holloway (Recording)

Istvan Geczy Bryn Kulmatycki Sharon Miller
Holly Keutzer

Rod Cork Robert McAleney Cindy Broberg

Acknowledgement

It is a privilege to honor the many nations participating in our college community and to thank you for

sharing your traditional lands with us.

1. Adoption of Agenda

Addition of Information Item: #12 ‘Certificates of Participation’ added by F. Rashid.

Agenda was adopted as amended.

2. Adoption of Minutes, November 23, 2016

17.01.01 M/S —BEDELL/JONES

THAT the minutes of November 23, 2016 be adopted as circulated.

CARRIED





Education Council Meeting Jan 25 2017
3. Action List
Education Council Process Flowchart — W. Stokes reported that he had met with L.

Lovegreen for discussion since the last meeting. He explained that they will meet
again in the near future.

New Course Outline Form — A. Holloway reported that the outline draft was reviewed
by the Curriculum Subcommittee Dec 2016. She further added that stakeholder
comments and suggestions were used to further update the form and it had been sent
to the Communications/Marketing department. Once the Word version of the form is
created it will be sent out to stakeholders again for review and comment.

Pre-requisite Statements — A. Holloway reported that the Curriculum Subcommittee
reviewed the Action Item “To determine if ‘OR with permission of Instructor’ should be
included at the end of Course Outline prerequisite statements”. Consensus of the
group was that no other ‘student rights’ were listed in detail on each individual Course
Outline and that a more pressing matter is that there is no Policy or Procedure in
place for students (nor staff) regarding prerequisites at NLC. S. Roe asked if he and
L. Verbisky could be assigned to the Action Item.

Decision Item(s)

4. Revised Course Outlines BIOL 101 and BIOL 102
F. Rashid gave a brief presentation on the topic. S. Roe added that they are heavy
courses with substantial lab component and that a tutorial would be beneficial to the
students.
M. Bedell brought up the effective date of January 2017. W. Stokes mentioned that
the tutorial is not listed in Colleague for January. S. Roe added that they would
need to update the effective date to September 2017.
L. Lovegreen brought up workload and added that she would speak to S. Roe
regarding this.
T. Donnelly asked if the tutorial was mandatory or optional for students. S. Roe
answered that they are mandatory. W. Stokes added that mandatory means that it
is scheduled and that students cannot take another course during this time.

C. Broberg joined the meeting.

W. Stokes brought up the amount of hours versus the credit count. C. Broberg
answered that the extra hours are to support the student, not to be a detriment to
them and that previously there had been a tutorial. S. Roe assured the members
that there will not be negative implications regarding transfer.

W. Stokes added that possibly in the future science courses may separate the lab
from the theory course. S. Roe added that other institutions (like TRU) do this. C.
Broberg added that for TRU they do distance teaching for the course and they come
to the institution for the lab or at UBC they split because certain students only need
the theory.

Page 2 of 5
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D. Christunesam asked about the passing grade of 50%, is it separate grading for
the lab/course and tutorial or cumulative 50%. C. Broberg answered that this is not
a seminar but a tutor hour and that there is no actual grade for that portion.

C. Broberg explained that the main reason for the tutorial is for the International
students that are taking the course as part of the Associate of Arts Degree. T.
Donnelly and L. Lovegreen asked if there is another option for helping students than
adding 15 contact hours to the course. L. Lovegreen further added a suggestion of
using learning support for students instead. S. Roe replied that unfortunately this
course requires the teacher, not a contracted tutor for support.

Education council voted and motion did not carry. F. Rashid explained that the
motion did not pass and that C. Broberg could bring the submission back to
Education Council with additional information at a future date.

17.01.02 M/S —~AMBOE/CHRISTUNESAM
THAT the Education Council approves the revised Course Outlines BIOL 101 and BIOL 102.
NOT CARRIED
L. Sprinkle left the meeting.

5. New Program Guide Youth Explore Trades Sampler and New Course Outline
YETS 090.
R. Cork explained that the trades sampler program allows students to experience all
(5) of the trades available to them and that this is the level (grade 10/11 Students)
just prior to our dual credit trades programs. He added this is ITA funded and the
cost of the instructor will be covered.
T. Jones asked about the high school credits for the students. R. Cork explained
that they will get more credits going this route and that the student does not have to
pay anything to the school or college. He added that the program must be taught
completely at the college to get the funding.
L. Lovegreen asked about the pass/fail based on participation and that is there is a
certificate. R. Cork answered that it is a pass/fail based purely on attendance at this
time and wasn’t sure about a certificate. W. Stokes added that normally a formal
evaluation is needed to get a certificate. R. Cork clarified that this is PRE dual credit
and it is for experience only. He added that they do get five high school credits for
this.
L. Lovegreen asked if any other institutions were offering this program yet. A.
Amboe added that Lethbridge College does offer something like this. R. McAleney
mentioned that we will not be assigning credit but, that it is simply that we will be
reporting this information to the school/ITA.
W. Stokes added that this is in fact an attendance/no show course and that the
Program Guide will need to be updated under ‘Required Minimum Grade’ to
‘Attendance’. R. Cork explained that the work experience line mentioned in the
outline is to do with the high school and not the college. He added that there is no
liability for the college. W. Stokes asked about private schools utilizing the program.
R. Cork answered that yes private school students can attend as it is ITA funded.
M. Bedell asked about admissions and where the application forms are coming from.
R. Cork replied that applications can come from anywhere and that it will be first
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come, first serve up to 16 students. He added that this could program could be
mobile to other campuses and that the first one is planned for Feb 2017.

17.01.03 M/S — JONES/AMBOE

THAT the Education Council approves the new Program Guide for Youth Explore Trades
Sampler and new Course Outline YETS 090 as amended.
CARRIED

6. New Professional Program Guide and New Course Outlines PCOI 101, PCOI
201 and PCOD 300.
R. Cork explained that originally this program started with Camp Cook. He added
that industry has changed and that this is no longer the case. R. Cork further
explained that with consultation with the Registrar the changes are to better reflect
the levels, paths of entry and credentialing. Select portions of these course outlines
have been revised to current accepted language and formats which align with ITA
curriculum.
M. Bedell asked about the post admission requirements for all three levels. R. Cork
answered that they are correct because of the time frame of the courses and the
possibility of the tickets expiring.
W. Stokes asked about dual-credit admission requirement. R. Cork explained that
currently Grade 11 students can enter the program.

17.01.04 M/S —LOVEGREEN/STARR

THAT the Education Council approves the new Program Information and Completion Guide
for Professional Cook 1 Institutional Entry, Professional Cook 2 Institutional Entry,
Professional Cook 3 Direct Entry and the new Course Outlines PCOI 101, PCOI 201 and
PCOD 300 as presented.

CARRIED

17.01.05 M/S —LOVEGREEN/STARR

THAT the Education Council approves the Discontinuation of the Program Information and
Completion Guide for Professional Cook 1, Professional Cook 2 and Professional Cook 3and
the Course Outlines COOK 100, COOK 200 and COOK 300.

CARRIED

Subcommittee Standing Reports

7. Education Policy Subcommittee A. Holloway reported that the subcommittee had
meetings on both Dec 16, 2016 and Jan 20, 2017. The group discussed what their
role was as a subcommittee, as well as ‘what they will be doing’ and ‘how they will
be doing it’. She added that the subcommittee has begun working on the Academic
Monitoring policy.
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8. Curriculum Subcommittee A. Holloway reported that the subcommittee had
meetings on Dec 1, 2016 to work on the New Course Outline Draft and the Action
Item and on Jan 5, 2017 to review the Feb submissions for Education Council.

9. Admissions and Standards Subcommittee M. Bedell reported that she had
developed a Draft Terms of Reference for the Admissions and Standards. F. Rashid
explained that the next step would be for the Draft copy to come to Education
Council at a future meeting.

S. Roe mentioned that he had a concern that it currently doesn’t situate a link
between the subcommittee and the academic group. He added that he felt that the
language from the Curriculum subcommittee TOR could be used as a reference for
the Admissions and Standards subcommittee TOR.

W. Stokes commended the work that M. Bedell has done on the project.

Information/Discussion

10.Student Appeals Boards W. Stokes explained that policy E 2.10 is the Student
Appeals policy. He added that there is a student appeals committee that must be
formed very quickly and asked that if you receive an email from W. Stokes regarding
a possible Student Appeals committee meeting - please reply as soon as possible.
F. Rashid asked if the meeting could be by email. W. Stokes explained that it is
currently done by teleconference/ videoconference/face to face at the first step. He
added that if a formal meeting must occur it must be face to face.

11. WFTR Course Outlines T. Donnelly reported that the submitted course outlines are
a group of both new and revised WFTR courses. She added that many of these are
with a Customer Service group that she had been creating for the community.

12. Certificates of Participation. F. Rashid explained that there are many members

on Education Council and that this is to acknowledge our thanks for your
participation on the council. This will be a yearly acknowledgement.

Adjournment — 245 p.m.

Next Meeting — February 22, 2017

These notes are not officially approved
until initialed by the Chairperson. They
could be subject to amendment.
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