NORTHERN LIGHTS COLLEGE
EDUCATION COUNCIL
Meeting to be held January 24, 2018 at 1:15 pm 
Dawson Creek Regional Board Room
Fort St. John Room 2116
Fort Nelson – Dial In
Chetwynd – Dial In


AGENDA
Acknowledgement:
It is a privilege to honor the many nations participating in our college community and to thank you for sharing your traditional lands with us. All my relations.


1.  Adoption of Agenda								F. Rashid
	

2.  Adoption of Minutes, November 22, 2017					F. Rashid

	

3.  Action List Review								F. Rashid

		
	
Decision

4.	Revised AMEP and AMET Course Outlines					R. Cork
	*as per email dated December 18th 2017
	Note: to view ALL documents (42 of them) please see D2L OR email Audra
	or Judy

	 
Motion: THAT the Education Council approves the revised Course Outlines for the AME program (AMEP and AMET), with an effective back-date of September 2017.

5.	Revised POPR Course Outlines						R. Cork
	*as per email dated December 18th 2017



	
Motion: THAT the Education Council approves the revised Course Outlines for POPR 200 and POPR 201 with an effective date of September 2017.




6.	In Camera									W. Stokes
Honorary Associate of Arts Degree Nominations for 2018
Motion: THAT the Education Council moves to endorse and recommend to the College Board of Governors that both selected candidates be awarded an Honorary Associate of Arts Degree for 2018.

Subcommittee Standing Reports

7.	Education Policy Subcommittee						L. Sprinkle

8.	Curriculum Subcommittee							I. Geczy

9.	Admissions and Standards Subcommittee					M. Bedell


Information/Discussion	

10.	Draft Educational Policy E1.02 Academic Monitoring and Flowchart	L. Sprinkle


	

11.	 New and Revised WFTR/CE Course Outlines				T. Donnelly 	
	Note: to view ALL documents (21 of them) please see D2L OR email Audra or Judy
	WFTR 108 H2S Alive
	WFTR 114 Transportation of Dangerous Goods
	WFTR 139 Bear Safety (Alberta Safety Council)
	WFTR 194 Wildlife Awareness
	WFTR 208 Air Brakes for Auto Inspectors
	WFTR 302 Petroleum Safety Training 
	WFTR 526 Basic Digital Literacy for Tech Careers
	WFTR 527 Digital Literacy Workplace Readiness for the Novice
	WFTR 560 Confined Spaces Safety Awareness-Buildforce Canada
	WFTR 561 First Level Supervisor Training Program-Buildforce Canada
	WFTR 563 Communication, Negotiation, Conflict Resolution-through Buildforce Canada
	WFTR 564 Construction Project Management-Buildforce Canada
	WFTR 565 Construction Industry Ethics-Buildforce Canada
	WFTR 566 Introduction to Construction Estimating-Buildforce Canada
	WFTR 567 Construction Law-Buildforce Canada
	CE 31N (Keys to Building a Profitable Online Business) Jan 2018
	CE 35N (Living Online-Digital Literacy for Lifelong Learners) Jan 2018
	CE 62N (Car Care for the Novice) Jan 2018
	CE 62N (Basic American Sign Language) Jan 2018
	CE 62N (Making Homemade Infusions to Add to Spirits and Liqueurs) Jan 2018
	CE 62N (Essential Oil Mixology) Jan 2018		

12.	 Request for Education Council Member to sit on College Policy 		L. Lovegreen
	Committee				

	


[bookmark: _GoBack]

Next Meeting – February 28, 2018


Adjournment						

PLEASE DIAL INTO THE GLOBAL TELECONFERENCE
ACCESS NUMBER – 1-800-747-5150
ACCESS CODE - 3367902
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Form Revised: February 2008 


NORTHERN LIGHTS COLLEGE 


SUBMISSION TO EDUCATION COUNCIL COVER SHEET 


(To be used when a decision by Council is required.) 


 


In order for the Education Council to carefully consider your request, we ask that the following 


documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed 


as an agenda item. 


 


(To fill out document, tab to shaded boxes and type information) 


 


 1.  What are you asking the Council to consider? 
The removal of the module numbers listed in the content section 


 


 The Process for Submissions to the Education Council lists the responsibilities of the Education 


Council. 


 To which of these does your submission relate (i.e. 2c, 3b, etc.)?                         
2(f) set cirriculum content for courses leading to certificates, diplomas or degrees.    


 


 2.  What is the rationale for the request? 
This is required to maintain the accreditation of Transport Canada as sresult of an internal audit 


 


 3. What implications will approval of this request have for: 
 


 students or prospective students 


This will maintain the students ability to be sussessful, while adhereing to the applicable transport 


Canada Regulations 


 


 present course offerings 


none 


 


 associated program completion guides (please list programs the outcome will affect)  


No affect to the AME program completion guide 


 


 faculty 


None 


 


 support staff 


None 


 


 College (facilities, timetabling, etc.) 


None 


 


 Library (new material and/or copyright issues) 


None 


 


 4. What do you estimate the cost of implementing this request will be in terms of financial and/or 


human resources? (Use separate sheet for detail or budget if necessary.) 
None 


  


 Will the proposed request have any possible effects on students' eligibility for financial aid?   


No 
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 5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.) 


 


 List B.C. Universities     Anticipated Transfer Credit 
 


none 


 


 List B.C. University-Colleges/Institutes  Anticipated Transfer Credit 
None 


 


 List Designates (CGA, CMA, etc.)  Anticipated Transfer Credit 
None 


 


 6. With whom have you consulted internally and/or externally, regarding the proposal?   


 


YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED 
 


 Campus Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Dean The change is required, with out the change the students are 


adversely affected 


Yes  No 


 No   


            Yes  No   


            Yes  No  


            Yes  No  


  


 Regional Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Registrar agrees Yes  No  


VP Academic agrees Yes  No  


            Yes  No  


            Yes  No  


  


 Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.) 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


none       Yes  No  


            Yes  No  


            Yes  No  


  


External (e.g. Advisory Committee members, other prospective employers, articulation groups, other 


institutions and/or professional bodies, etc.)  


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Transport Canada Is pending approval at National standards Yes  No  


            Yes  No  


            Yes  No  


  


7. Have relevant program staff, both campus and regional, been consulted before submitting the 


proposed request?   


yes  


 


This would include and not limited to an electronic version of the Submission Cover Sheet and 


Course Outline to be sent to Education Council Secretary (A. Holloway). 


  



mailto:aholloway@nlc.bc.ca
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8. Do you wish to present your proposal to the Council in person?       


  


If not, who will present it?                                                                                      


 


How much time is needed for the presentation?                                                              


 


9. Additional comments: 


      


 


10. Suggested wording for motion:  
THAT the Education Council approves the revised Course Outlines for the AME program (AMEP and 


AMET), with an effective back-date of September 2017. 


 


Prepared by: Leo     Date: Nov 29/2017 


 


In consultation with (please list by name):       


 


Date received by Education Council Secretary:  Nov 29, 2017 


                                    


Requester notified re: date/time item on agenda:       


                                                        


 


 PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION 
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Form Revised: February 2008 


NORTHERN LIGHTS COLLEGE 


SUBMISSION TO EDUCATION COUNCIL COVER SHEET 


(To be used when a decision by Council is required.) 


 


In order for the Education Council to carefully consider your request, we ask that the following 


documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed 


as an agenda item. 


 


(To fill out document, tab to shaded boxes and type information) 


 


 1.  What are you asking the Council to consider? 
That the council approve the revised course outlines for POPR 200 AND POPR 201 


 


 The Process for Submissions to the Education Council lists the responsibilities of the Education 


Council. 


 To which of these does your submission relate (i.e. 2c, 3b, etc.)?                         
2(f) set curriculum content for courses leading to certificates, diplomas or degrees. 


 


 2.  What is the rationale for the request? 
We had listed in the documents 30% for tests and Quizzes and 70% for final exam. It should state 30% 


for final and 70% for tests and quizzes.  


 


 3. What implications will approval of this request have for: 
 


 students or prospective students 


A corrected assessment of their work. 


 


 present course offerings 


none 


 


 associated program completion guides (please list programs the outcome will affect)  


none 


 


 faculty 


none 


 


 support staff 


none 


 


 College (facilities, timetabling, etc.) 


none 


 


 Library (new material and/or copyright issues) 


none 


 


 4. What do you estimate the cost of implementing this request will be in terms of financial and/or 


human resources? (Use separate sheet for detail or budget if necessary.) 
none 


  


 Will the proposed request have any possible effects on students' eligibility for financial aid?   


no 


 







Form Revised: February 2008 Submission to EdCo Form Page 2 
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 5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.) 


 


 List B.C. Universities     Anticipated Transfer Credit 
 


n/a 


 


 List B.C. University-Colleges/Institutes  Anticipated Transfer Credit 
n/a 


 


 List Designates (CGA, CMA, etc.)  Anticipated Transfer Credit 
n/a 


 


 6. With whom have you consulted internally and/or externally, regarding the proposal?   


 


YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED 
 


 Campus Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Dean Mark Heartt Yes  No 


 No   


Assoc Dean Robert McAleney Yes  No   


            Yes  No  


            Yes  No  


  


 Regional Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Registrar Warren Stokes Yes  No  


VP Academic Dr. Loren Lovegreen Yes  No  


            Yes  No  


            Yes  No  


  


 Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.) 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


            Yes  No  


            Yes  No  


            Yes  No  


  


External (e.g. Advisory Committee members, other prospective employers, articulation groups, other 


institutions and/or professional bodies, etc.)  


Name Feedback/Concerns Raised 
In Support 


of Proposal 


            Yes  No  


            Yes  No  


            Yes  No  


  


7. Have relevant program staff, both campus and regional, been consulted before submitting the 


proposed request?   


Yes 


 


This would include and not limited to an electronic version of the Submission Cover Sheet and 


Course Outline to be sent to Education Council Secretary (A. Holloway). 


8. Do you wish to present your proposal to the Council in person? no 



mailto:aholloway@nlc.bc.ca
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If not, who will present it? Will be reported at next EdCo meeting.                                                                                


 


How much time is needed for the presentation?  minimal -                                                        


 


9. Additional comments: 


As per Dr. Lovegreen email 29 Nov 2017, "We can make this change and report it at our next EdCo 


meeting. 


 


10. Suggested wording for motion:  
THAT the Education Council approves the revised Course Outlines for POPR 200 and POPR 201 with 


an effective date of September 2017. 


 


Prepared by: Mark Heartt     Date: Nov 29, 2017 


 


In consultation with (please list by name): Dr. Loren Lovegreen 


 


Date received by Education Council Secretary:  November 29, 2017 


                                    


Requester notified re: date/time item on agenda:       


                                                        


 


 PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION 
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NORTHERN LIGHTS COLLEGE 


COURSE OUTLINE 
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Date Course Outline was Last Reviewed and/or Revised:January 2018 
Effective Date:  September 2017 


Course Code: POPR Number: 200 Number of Credits: 0 


Course Title:  Fourth Class Power Engineering Part  A 


Program: Power Engineering and Gas Processing 


 New Course 
 Existing Course (no revisions)  
 Existing Course (minor revisions) (please indicate the areas revised       ) 
 Revised Course (please indicate the areas revised :Weighting ) 


 
Academic Level:    First Year       Second Year        Third Year        Fourth Year 


Vocational:  


Career Technical:  


Entry Level Trades Training:  


Apprenticeship:     First Year  Second Year  Third Year  Fourth Year 


   Fifth Year  Practicum  


 
 
 
 
 
Former Course Code(s) and 
Number(s) (If applicable): 


POPR 201 
 
 
 
 
  


 


Precluded Courses:        


Calendar Description:  Part A of Power Engineering examines mathematics, mechanics, and safety as they apply to plant and 


boiler operation. Topics include an in depth look at the Boiler and Pressure Vessel Safety Act, mechanical drawings, boiler design, 
boiler parts and fittings, and feedwater treatment.  


Date First Offered:  September 2009 


Total Hours: 240 
Total Weeks:  8 
 


Breakdown Hours Per Course Duration 


Lecture Hours 95.0 


Seminars/Tutorials 145.0 


Laboratory Hours 0.0 


Field Experience Hours 0.0 


Shop/Teaching Kitchen 0.0 


Other Contact Hours 0.0 


Total 240.0 
 


If Other Contact Hours are specified above please list 


details:       
 


 
Practicum Hours:        
 


 


This course is offered by: 


  Face-to-Face  


  Online 


  Video 


  Teleconference  
 


 
 







 
NORTHERN LIGHTS COLLEGE 


COURSE OUTLINE 
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Prerequisite Statement (If there are no prerequisites, type NONE): 


Admission into the Power Engineering and Gas Processing Program 


Non-Course Prerequisites (List if applicable or type NONE):  


Workplace Hazardous Materials Information System (WHMIS).  
Occupational First Aid - Level 1  
H2S Alive 
Electronic General Safety Orientation (eGSO)  


Co-requisite Statement (List if applicable or type NONE): 


None 


To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca 


 
 
Detailed Course Content, Topics and Sequence Covered:  


Applied Mathematics 
- S.I. units  
- Basic mathematical operations, fractions, decimals and percentages  
- Ratio and proportion 
- Simple algebra 
- Mensuration, length, lines and simple plane figures 
- Areas and volumes 
Elementary Mechanics and Dynamics 
- Mechanical properties 
- Moments and forces 
- Simple machines 
- Mechanical advantage 
- Scalars and vectors 
- Linear velocity and acceleration 
- Force and work 
- Pressure 
- Power and energy 
- Friction 
- Stress and strain 
- Factor of safety 
- Power transmission 
Elementary Thermodynamics 
- Basic thermodynamic concepts 
- Temperature and thermal expansion 
- Specific, sensible and latent heat 
- Thermodynamics of steam 
- Steam tables 
- Interpolation 
- Basic chemical and physical properties 
Mechanical Drawings and Administration 
- Mechanical drawing fundamentals 
- Various views 
- Drawing instruments 
- Writing fundamentals: sentence, paragraph and memo composition 
British Columbia Boiler and Pressure Vessel Safety Act 
- The Act and regulations under the Act 
- Codes: ASME Section VI Recommended Rules for the Care and Operation of Heating Boilers 
              ASME Section VII Recommended Rules for the Care and Operation of Power Boilers 
              CSA Standard B-51Construction and Inspection of Boilers and Pressure Vessels 
              CSA Standard B-52 Mechanical Refrigeration Code 
Workplace Hazardous Materials 
- WHMIS 
- Classification of controlled products 
- Labelling of controlled products 
- Materials safety data sheets 



file://///Unit20/Pub/jseidl/My%20Documents/090422%20Education%20Council/Education%20Council%20Forms/Education%20Council%20Forms%202010/www.bccat.bc.ca
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Plant Safety 
- Costs and effects of workplace injuries 
- Personal protective equipment 
- Isolation of mechanical and electrical equipment 
- Confined space entry 
- Handling of gases and hydrocarbon fluids 
- Hydrogen sulphide safety 
- First aid, CPR and artificial respiration 
- Safety Committees 
Plant Fire Protection 
- Fire fundamentals and procedures 
- Fires and extinguishing methods 
- Portable fire extinguishers: construction and operation 
- Electrical fires 
Environment 
- Environmental terms and definitions 
- Gas and noise pollution 
- Solid and liquid pollution 
- Potential environmental impact of liquids 
- Potential environmental impact of vapours 
- Potential environmental impact of operating facilities 
Material and Welding 
- Engineering materials: selection, properties 
- Heat treatment and case hardening 
- Fabrication and welding methods 
- Welding processes and electrode use and selection 
- Welding terms and inspection 
- Welder qualifications 
Piping and Valves 
- Materials: sizes and identification 
- Piping, pipe fittings and connections 
- Expansion joints, bends, supports, hangers and insulation 
- Drainage: separators, traps, water hammer 
- Valve types: construction and application 
High Pressure Boiler Design 
- Development of boiler design 
- Boiler terminology 
- Firetube boilers: construction, stays, tubes, tube sheets, shell 
- Watertube boilers: construction, drums and walls 
- Electric boilers 
- Boiler construction: support, suspension, refractory 
High Pressure Boiler Parts and Fittings 
- Combustion theory, composition of fuel, fuel heating value 
- Boiler draft equipment: natural, forced, induced, balanced 
- Boiler combustion equipment: coal, oil and gas burners, and safety 
- Fluidised bed and grate systems 
- Safety and relief valves 
- Water columns and gage glasses 
- Steam drum internals 
- Superheaters, reheaters, economizers, air heaters 
- Insulation 
High Pressure Boiler Operation 
- Boiler prestart, start-up, operation and shut-down 
- Emergency boiler operation 
- Soot blowers 
- Continuous and intermittent blowdown 
- Chemical and mechanical cleaning, boil out and lay-up 







 
NORTHERN LIGHTS COLLEGE 


COURSE OUTLINE 
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- Hydrostatic testing, inspection, safety precautions  
- Cause and prevention of boiler furnace explosions 
Feedwater Treatment 
- External feedwater treatment, filtration, lime soda and zeolite softeners, deaeration 
- Internal feedwater treatment and testing 
- Knowledge and control of: pH, sludge, scale, foaming, caustic embrittlement, blow-down and corrosion 


 
Learning Outcomes / Course Goals:  


Upon successful completion of this course, learners will be able to: 
- Describe plant safety and fire protection systems 
- Describe environmental protection as it relates to power engineering 
- Explain the act and regulations as they apply to power engineers 
- Demonstrate basic understanding of piping materials and welding applications as it relates to power engineering 
- Identify high pressure boiler parts and fittings 
- Explain high pressure boiler operation and feedwater treatment 
- Understand and explain high pressure boiler design 
- Use applied mathematics, mechanics, and thermodynamics 
- Interpret mechanical drawings and plant administration techniques 
- Identify and use workplace hazardous materials in a safe manner 
 


Please list specifics for any of the following: 
 


Knowledge:       Skills:       


Attitudes:        Technologies:       
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Grading System 
 


 Check whichever applies to this course:  
 
 Letter Grades:  Percentage:   Pass/Fail:  Other:      
  
 Specify Passing Grade: 70% 
 
Typical Activities and Weighting (in %) 


 


Final Exam:  30% Assignments:       % Portfolio:       % Practicum:       % 


Midterm Exam:       % Lab Work:       % Project:       % Quizzes/Test:  70% 


Field 


Experience:      % 
Participation:       % Employer Evaluation:        


% 


Log Book:        % 


Other:       % Practical Assessment: 
      % 


 Total Must Equal At Least 
100% 


(can be more if options 
provided) 


 Specify number of assignments (if applicable):       


 Specify nature of participation (if applicable):       


 Include number of and the variety and nature of writing assignments:       


 Specify Other (if applicable):       
 
Typical Proportion of Individual Work and Group Work 
 


% of Individual Work :  100  % of Group Work :  0 
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway): 


  
Required 


 
Author Surname, 
Initials 


 
Title 


Current 
Edition 


 
Publisher 


Year 
Published 


Chapter(s) 
Covered 


1.  Pan Global 
Power Engineering 4th Class 
Textbook 


 Pan Global 2007 All 


2.  Pan Global 
Power Engineering 4th Class 
Workbook 


 Pan Global 2007 All 


3.  Pan Global 
Pan Global ASME Academic 
Extract & Supplement  


 Pan Global 2007 All 


4.  Province of BC BC Safety Authority Act  Queen's Printer             


5.                                 


6.                                 


7.                                 


8.                                 


9.                                 


10.                                 
 


 


Course Outline Contact Person:  Audra Holloway  


 


Other Pertinent Information Relevant to Transfer:       
 
For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca 


 



http://www.bccat.bc.ca/
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SUPPLEMENTARY COMPONENTS AND RESOURCES 
 


This course is offered in other programs: YES   NO 


  
If yes list program(s):       


 


Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy: 


 


 
Audit Policy: 
 


 


  
Course Evaluation Policies: 


 
 


Appeal Process: 
 


 


 
Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students) 


Students are required to sign and adhere to the Trades and Apprenticeship Safety and Attendance Rules and Regulatory Practices for 
Students Policy. 
 
If a student fails to obtain the pass mark on the final exam, the student will be allowed one supplementary exam. The successful 
completion of the supplementary exam would allow a student to pass with a grade no higher than 70%. 
 
A minimum of 70% on the final exam is required to write Part A of the BC Safety Authority 4th Class Power Engineering Interprovincial 
Exam  
 


  


Supplies/Materials: 


Textbooks and personal protective equipment (safety glasses, 
steel-toed boots, gloves and fire retardant coveralls).  


Keys to Success: 


Attendance, class participation, maintaining a professional attitude, 
successful study habits, and receiving a minimum of 70% in the 
course. 
 


 


Course Change Statement: 


      


 
Instructor Contact Details:   


 


Instructor Name:       


Phone: 250-785-6981 Office #: 2062 Campus Location: Fort St John 


Fax:       Office Hours: 8:00-3:00 E-mail:       
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Authorization Signatures Date Required for All Signatures 


Instructor:  Date:  


List Credentials / Institutions:        


Dean:  Date:  


Education Council Chair:  Date:  


Vice-President of Academic and Research:  Date:  
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Date Course Outline was Last Reviewed and/or Revised: January 2018 
Effective Date:  September 2017 


Course Code: POPR  Number: 201 Number of Credits: 0 


Course Title:  Fourth Class Power Engineering Part B  


Program: Power Engineering and Gas Processing 


 New Course 
 Existing Course (no revisions)  
 Existing Course (minor revisions) (please indicate the areas revised       ) 
 Revised Course (please indicate the areas revised : Weighting ) 


 
Academic Level:  First Year  Second Year 


Vocational:  


Career Technical:  


Entry Level Trades Training:  


Apprenticeship:   First Year  Second Year   Third Year  Fourth Year 


  Fifth Year  Practicum  


 
 
 
 
 
Former Course Code(s) and 
Number(s) (If applicable): 


      
 
 
 
 
  


 


Precluded Courses:        


Calendar Description:  Part B of Power Engineering examines the different components, systems, and controls involved in 


proper boiler operation. Topics include engines, pumps and compressors, electricity, instrumentation, heating and refrigeration 
systems, and air conditioning. Boiler maintenance and plant types will also be studied in detail. 


Date First Offered:  January 1996 


Total Hours: 240 
Total Weeks:  8 
 


Breakdown Hours Per Course Duration 


Lecture Hours 95.00 


Seminars/Tutorials 145.00 


Laboratory Hours 0.00 


Field Experience Hours 0.00 


Shop/Teaching Kitchen 0.00 


Other Contact Hours 0.00 


Total 240.00 
 


If Other Contact Hours are specified above please list 


details:       
 


 
Practicum Hours:        
 


 


This course is offered by: 


  Face-to-Face  


  Online 


  Video 


  Teleconference  
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Prerequisite Statement (If there are no prerequisites, type NONE): 


POPR 200 


Non-Course Prerequisites (List if applicable or type NONE):  


None 


Co-requisite Statement (List if applicable or type NONE): 


None 


To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca 


 
 
Detailed Course Content, Topics and Sequence Covered:  


Prime Movers and Engines 
- Heat engines, prime mover terminology 
- Simple steam engine: construction, details, operation and maintenance, lubrication 
- Steam turbines: construction, impulse, reaction, governing, overspeed trip, lubrication, start-up, operation, shut-down 
- Cooling towers, condensers 
- Basic gas turbines: construction, applications, open cycle, regeneration, steam and gas turbine plants 
- Internal combustion engines: construction, working cycles, fuels, lubrication, start-up, operation, shut-down 
Pumps and Compressors 
- Pumps 
- Pumping theory 
- Pump operation and maintenance 
- Reciprocating pumps: simplex, duplex, valves, drivers 
- Centrifugal pumps: volute, diffusers, impellers, wear rings, seals, packing, start-up operation and shut-down 
- Turbine pump, rotary pump 
- Air compression 
- Theory, altitude, barometers 
- Reciprocating compressors: construction, stages, cooling components, valves, control, lubrication and operation 
- Axial: construction, components, lubrication and operation 
- Systems: receivers, intercoolers, aftercoolers, driers, moisture, safety devices 
Lubrication 
- Lubrication: principles, lubricants, classes, viscosities, applications, systems 
- Bearing lubrication: operation, maintenance, failure 
Electricity 
- Electrical: terms, properties, measurement and calculations 
- Power and work 
- Magnetism and electromagnetism 
- Electrical metering devices; voltmeters, ammeters, wattmeters 
- Conductors, insulators 
- Motors and generators: AC and DC, operation 
- Transformers 
- Electrical distribution circuits, breakers, switches, fuses 
- Safe operation 
Controls, Instrumentation and Computers 
- Instrumentation terms and definitions 
- Methods of process measurement 
- Basic control loop components 
- Basic boiler instrumentation and control systems, gauges 
- Low water fuel cut-offs, mercury switch, thermocouples 
- Boiler programming controls 
- Types of computers: principles, software programs, languages, applications, components 
- Introductory process computer concepts 
- Input and output devices, data recording and storage 
Heating Boilers 
- Watertube and tubular heating boilers 
- Cast iron sectional and modular heating boilers 
- Firetube heating boilers 
- Oil and gas burners for heating boilers 
- Steam heating boiler fittings attachments and auxiliaries 



file://///dc-pdc/DepartmentFolders/DCCampus/Trades/Ed%20Council%20Submissions/CURRENT%20-%20COMPLETED%20SUBMISSIONS/Power%20Enginering/Archive/www.bccat.bc.ca
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- Hot water heating boilers: fittings, attachments 
- Hot water and steam heating boiler operation and maintenance 
- Cleaning, inspection, pay up, safety 
Heating Systems 
- Steam heating auxiliaries: radiators, convectors, unit heaters, coils, ventilators, air vents, valves, traps, vacuum pumps 
- Steam heating systems: operations and maintenance 
- Hot water heating auxiliaries: pumps, controls, valves, expansion tanks, converters, radiant panels, snow melt 
- Hot water heating systems, operation and maintenance 
- Warm air heating system equipment 
- Warm air furnace components and maintenance: furnaces, humidifiers, air distribution, trouble shooting 
- Ventilation and air filters 
- Infrared and electric heating 
Heating Boiler and Heating System Controls 
- Heating boiler feedwater controls 
- Heating boiler operating controls 
- Heating boiler combustion controls 
- Pneumatic controls for heating systems 
- Electric controls for heating systems 
- Electronic controls for heating systems, indoor, outdoor, multizone, advantages, disadvantages 
- Auxiliary building systems 
- Lighting systems, principles, units, incandescent, fluorescent 
- Building water supply systems, operation and maintenance, hot water heaters 
- Controls and protection, trouble shooting 
- Sanitary drainage systems, maintenance 
- Snow melt systems 
- Vapour compression refrigeration 
- Safety, CSA B-52 
- Thermodynamics of refrigeration 
- Properties of refrigerants 
- Compression refrigeration systems, components, auxiliaries, relief devices 
- Refrigeration compressor components 
- Heat exchangers for Refrigeration systems 
- Refrigeration metering devices and capacity controls 
- Refrigeration cycle controls 
- Refrigeration accessories 
- Compression refrigeration system pre start-up checks, procedures 
- Compression refrigeration system operation and maintenance, testing, charging, surging, trouble shooting 
Absorption Refrigeration 
- Absorption refrigeration systems, components, auxiliaries 
- Absorption refrigeration system operation and maintenance 
Air Conditioning 
- Psychrometric properties of air 
- Applications of the psychrometric chart and comfort conditions 
- Fans for air distribution systems 
- Air conditioning duct systems 
- Coil types 
- Coil operation 
- Humidification, dehumidification 
Air Conditioning Systems 
- Unitary and central air conditioning systems 
- Combined air conditioning systems: components, auxiliaries, operation, maintenance 
- Air conditioning heat recovery systems 
- Air conditioning system controls 
- Heat gains and losses in buildings, system components, auxiliaries 
Boiler Maintenance 
- Powerhouse maintenance - hand and power tools 
- Powerhouse maintenance - ladders, scaffolding and hoisting 
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- Powerhouse maintenance - ropes, cables, and fasteners 
- Boiler maintenance, refractory, tubes, stays, safety valves 
- Boiler cleaning, inspection, testing, lay up, welder qualification 
Types of Plants 
- Hot oil systems, components, auxiliaries, operation, maintenance 
- Gas plant and pulp mill processes, equipment, operation, safety 
- Steam related oil, food, and sawmill processes 


 
Learning Outcomes / Course Goals:  


Upon successful completion of this course, learners will be able to: 
- Describe prime movers and engines 
- Describe pumping theory and pump maintenance 
- Apply air compressor theory 
- Describe lubrication principles and applications 
- Summarize electrical terms, properties, and principles 
- Analyze relevant system controls, instrumentation and computers 
- Identify and understand various heating boiler 
- Explain specialized heating systems 
- Explain and demonstrate the use of heating boiler, heating system controls 
- Identify auxiliary building systems 
- Describe operation of vapor compression refrigeration systems 
- Describe operation of absorption refrigeration systems 
 


Please list specifics for any of the following: 
 


Knowledge:       Skills:       


Attitudes:        Technologies:       
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Grading System 
 


 Check whichever applies to this course:  
 
 Letter Grades:  Percentage:   Pass/Fail:  Other:      
  
 Specify Passing Grade: 70% 
 
Typical Activities and Weighting (in %) 


 


Final Exam:  30% Assignments:       % Portfolio:       % Practicum:       % 


Midterm Exam:       % Lab Work:       % Project:       % Quizzes/Test:  70% 


Field 


Experience:      % 
Participation:       % Employer Evaluation:        


% 


Log Book:        % 


Other:       %   Total Must Equal At Least 
100% 


(can be more if options 
provided) 


 Specify number of assignments (if applicable):       


 Specify nature of participation (if applicable):       


 Include number of and the variety and nature of writing assignments:       


 Specify Other (if applicable):       


 
Typical Proportion of Individual Work and Group Work 
 


% of Individual Work :  100  % of Group Work :  0 
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway): 


  
Required 


 
Author Surname, 
Initials 


 
Title 


Current 
Edition 


 
Publisher 


Year 
Published 


Chapter(s) 
Covered 


1.  Pan Global 
Power Engineering 4th Class 
Textbook 


 Pan Global 2007 All 


2.  Pan Global 
Power Engineering 4th Class 
Workbook 


 Pan Global 2007 All 


3.  Pan Global 
Pan Global ASME Academic 
Extract & Supplment 


 Pan Global 2007 All 


4.  Province of BC BC Safety Authority Act  Queens Printer             


5.                                 


6.                                 


7.                                 


8.                                 


9.                                 


10.                                 
 


 


Course Outline Contact Person:  Audra Holloway 


 


Other Pertinent Information Relevant to Transfer:       
 
For more information on BC Transfer System Instructor qualification standards,  go to www.bccat.bc.ca 


 



http://www.bccat.bc.ca/
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SUPPLEMENTARY COMPONENTS AND RESOURCES 
 


This course is offered in other programs: YES   NO 


  
If yes list program(s):       


 


Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy: 


 


Audit Policy: 


  


Course Evaluation Policies: Appeal Process: 


 
Additional Course Comments and Policies:  (eg:  syllabus, makeup exams, expectation of students) 


Students are required to sign and adhere to the Trades and Apprenticeship Safety and Attendance Rules and Regulatory Practices for 
Students Policy. 
 
If a student fails to obtain the pass mark on the final exam, the student will be allowed one supplementary exam. The successful 
completion of the supplementary exam would allow a student to pass with a grade no higher than 70%. 
 
A minimum of 70% on the final exam is required to write Part B of the BC Safety Authority 4th Class Power Engineering Interprovincial 
Exam.   
 


  


Supplies/Materials: 


Textbooks and personal protective equipment (safety glasses, 
steel-toed boots, gloves, and fire retardant coveralls).  
 


Keys to Success: 


Attendance, class participation, maintaining a professional attitude, 
successful study habits, and receiving a minimum of 70% in the 
course. 
 


 


Course Change Statement: 


      


 
Authoring Instructor Contact Details:   


 


Instructor Name:       


Phone: 250-785-6981  Office #: 2062 Campus Location: Fort St John 


Fax:       Office Hours: 8:00-3:00 E-mail:       
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Authorization Signatures Date Required for All Signatures 


Instructor:  Date:  


List Credentials / Institutions:        


Dean:  Date:  


Education Council Chair:  Date:  


Vice-President of Learning:  Date:  
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Academic Monitoring     Policy Number: E-1.02 
       Category:  Education 
       Effective Date: October 2009 
       Approval Process:  
       Approval Date:  
       Date Last Reviewed: January 2018 
           
  
POLICY 
 
Northern Lights College is a community-focused provider of education; our central intention is working 
towards the success of learners. 
 
In order to fulfill our obligations to our learners, it is necessary that we keep track of academic outcomes and 
intervene when we see that performance requirements are not being met. 
 
The requirement to withdraw is the most serious intervention.   Should a learner successfully complete 
courses at another institution while required to withdraw from the College, transfer credit will not be 
accepted. 
 
 
PURPOSE 
 
For learners to succeed in their studies, the Academic Monitoring Policy has been developed as a mechanism 
for intervening when minimum academic outcomes are not being met.  
 
This policy establishes the minimum academic performance standards as a Term Grade Point Average (GPA) of 
2.00 or higher.  Students not achieving this minimum standard will be subject to the Academic Monitoring 
Policy. 
 
SCOPE 
 
This policy is relevant to students who are registered in term-based programs in which a GPA is calculated. 
 
PROCEDURE 
 
If a student fails to achieve the minimum standard of academic performance, defined as a Term GPA of 2.00 or 
higher, the Academic Monitoring Policy defines performance standards and outlines protocol to be used.  
 
Five working days following the grading deadline for the term, the Registrar’s Office will review student files to 
identify learners achieving below the minimum standard of academic performance. When a student achieving 
below the minimum is identified, the following steps will be taken: 


1. The Registrar will notify the Program Chairs and Deans of all students who did not achieve the 
minimum GPA of 2.00 during the term and their Academic Monitoring status. 
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2. The Registrar will write to the student indicating their Academic Monitoring status and any 
requirements to meet with the Program Chair or to stop attending (in the case of Required to 
Withdraw). 


3. A notation will be placed on the student’s record indicating the level of monitoring. 
 


A multi-level approach has been developed to provide learners with multiple opportunities to succeed and to 
make clear the escalation of severity. Please see Appendix A for a flow chart illustrating the sequence of 
events. 
 


Level One: Academic Alert 
 


Students beginning the term in Good Standing, and with a term GPA of less than 2.0 will be placed on 
Academic Alert. 


a. The student will be notified by the Registrar in writing, and encouraged to meet with the 
Program Chair for immediate intervention. 


b. The student will be required to meet the Program Chair for approval to register in future 
semesters. The purpose of the meeting is to identify any barriers to success and to determine 
a path to support for the student.  The Registrar’s Office will prevent enrolment changes (adds 
or drops) effective the last day to withdraw for the semester that monitoring was imposed 
until the authorization from the Program Chair has been received. 


 
Level Two:  Academic Restriction 
 
Students beginning the term on Academic Alert, and who fail to return their term GPA to 2.0 or 
greater will be placed on Academic Restriction. The following steps will be taken: 


a. The student will be notified by the Registrar in writing. 
b. The student will be required to meet with the Program Chair for approval to register in 


courses for the current semester.   
c. The student will be restricted to a maximum of eleven (11) credits.  The program chair will 


identify specific courses and/or an explicit learning plan required for the student. 
d. The Registrar’s Office will drop students from any registered courses on the last day to add or 


drop of the current semester unless notification from the Program Chair was received. 
 


Level Three: Required to Withdraw 
 
Students beginning the term on Academic Restriction, and who fail to return their term GPA to 2.0 or 
greater, will be Required to Withdraw for a withdrawal period of eight months or two terms. The 
following steps will be taken: 


a. The student will be notified by the Registrar in writing. 
b. The student will be dropped by the Registrar from any courses subject to the Academic 


Monitoring Policy. 
c. The student will be prevented from registering in future semesters. 


i. Exception for upgrading and developmental learning: Students who are Required to 
Withdraw are permitted to enroll only in Career and College Preparation courses 
during the withdrawal period.  
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Level Four:  Academic Probation 
Students returning after a Required to Withdraw period are placed on Academic Probation.  In order 
to register for classes, they will need to meet with the Program Chair, and they will be restricted to a 
maximum of 17 credits.  If the student completes the term with a GPA of 2.0 or higher, they will be 
returned to Good Standing.  If the student does not achieve a GPA of 2.0, they will be moved to Level 
Three: Required to Withdraw. 
 
Excluding appeal, the student has two options for proceeding following Level Three: Required to 
Withdraw notification: 


1. The student may remain withdrawn for a minimum withdrawal period of eight months or two 
semesters. 


a. Nearing the end of the Required to Withdraw period and prior to registration, the 
student will meet with the program chair for academic advising.  The returning 
student will be placed at Level Four: Academic Probation.  Maximum course load is 17 
credits.   


2. The intent of this policy is not to withdraw students for more than 8 months or two 
consecutive terms.  Due to timetabling limitations, this may happen 
unintentionally.  Therefore, a student may request an exception to the waiting period in order 
to return after four months or one term if the student can reasonably demonstrate an 
appropriate course load is not available in their returning semester, subject to approval by the 
Program Dean(s). 
 


a. Documentation required would reasonably demonstrate that less than 15 credits of 
relevant course work is available in the returning semester.  The program chair would 
facilitate this information for the student. Note: NLC is not obligated to provide an 
exception, even when documentation is provided.  


b. If an exception is granted, upon re-registering, the student will be placed at Level 
Four:   Academic Probation. The student must meet with the Program Chair to be 
eligible to register and will be restricted to register in a maximum of seventeen (17) 
credits.  


 
Return to Good Standing 
 
Students will be returned to Good Standing in any semester following achievement of a term GPA of 
2.0 or greater. 


 
 
Appeals Procedure 
 
 
This policy is subject to the conditions of appeal as outlined in the STUDENT APPEALS policy (E-2.10).  Note 
that extenuating circumstances leading to a term GPA less than 2.0 should be addressed through Late 
Withdrawal, Academic Appeal, or Request for Variance. 
 
 
DEFINITIONS 
 
Cumulative Grade Point Average:  The sum of all grade points earned divided by all credits attempted in the 
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learner’s history at NLC.  
 
Minimum Academic Performance: The minimum academic performance is a grade point average (GPA) of 2.00 
or higher, normally calculated by term (Grade Point Average or GPA) or cumulatively (Cumulative Grade Point 
Average or CGPA).  
 
Term Grade Point Average (GPA):  The sum of all grade points earned in a term divided by all the credits 
attempted in the term.  If a course is repeated to replace a failed or other grade, the higher grade will always 
be used to calculate GPA or to determine standing. A course may not be repeated more than twice within 5 
years of the first unsuccessful completion attempt.  
 
Term-based programs: Programs that normally follow the semester academic schedule as defined by the 
Education Council. This typically includes University Arts and Science and Business Management programs. 
 
STAKEHOLDERS 
 
Education Council 
NLC Students 
NLC Faculty 
 
RELATED POLICIES AND REFERENCES 
 
E-1.10 Academic Appeal Policy 
E-1.07 Evaluating Students Policy 
E-2.10 Student Appeals Policy 
Request for Variance (Process) 
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History   
  


Created/Revised/Reviewed Date Author Approved By 


Revised January 2018 Educational Policy 
Subcommittee 


 


    


    


 
 
Next Scheduled Review Date 
 
 January 2023 
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Terms of Reference     Category:  Administration 
       Effective Date:  September 9, 2016 
       Approval Process: Administrative Policies 
       Approval Date:  September 9, 2016 
       Date Last Reviewed:  September 2016 
           


 


 
MANDATE 
The College Policy Committee shall review all existing policies on a regular basis and all draft 
policies to ensure that policies follow an approved format and process, and are compliant and 
consistent with legal statutes, College policies, and collective agreements.  
 
PROCEDURES 


 Any group or individual may request a new College policy or a revision to an existing 
policy. Requests are submitted to the Vice President Academic and Research (VPAR) 
who will refer the request to the appropriate College Officer for consideration and/or 
action. 


 Proposed policies will be submitted to the Confidential Secretary, Vice President 
Academic and Research. 


 Each year the College Policy Committee will select a group of policies to review.  


 Policy Approval Process for Administrative Policies 
o Policies that relate to administrative aspects of the College will be forwarded to 


the College Policy Committee to be reviewed for compliance with format, clarity, 
and consistency with legislation and other College policies.  


o Once finalized, administrative polices are approved by the College Policy 
Committee. 
 


 Policy Approval Process for Section 23 Policies 
o Policies that relate to Section 23 of the College and Institute Act1 will be 


forwarded to the College Policy Committee to be reviewed for compliance with 
format, clarity, and consistency with legislation and other College policies.  


o Once finalized, polices are forwarded to Education Council for advice and NLC’s 
Board of Governors for approval. 


 
 Policy Approval Process for Section 24 Policies 


o Policies that related to Section 24 of the College and Institute Act, once 
developed, will be forwarded to the College Policy Committee to be reviewed for 
compliance with format, clarity, and consistency with legislation and other 
College policies.  


o Once finalized, polices are forwarded to Education Council for approval. 


                                            
1 www.bclaws.ca/civix/document/id/complete/statreg/96052_01 


Northern Lights College wishes to acknowledge the generosity of College of the Rockies in sharing substantial content from their 
terms of reference document. 



http://www.bclaws.ca/civix/document/id/complete/statreg/96052_01
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 Policy Approval Process for Section 25 Policies 
o Policies that relate to Section 25 of the College and Institute Act  will be 


forwarded to the College Policy Committee to be reviewed for compliance with 
format, clarity, and consistency with legislation and other College policies.   


o Once finalized, polices are forwarded to Education Council and NLC’s Board of 
Governors for joint approval. 
 


 All policies (new, revised, and rescinded) become official once approved by the 
designated approving body. Official policies will be posted on NLC’s Website.   
 


 All policy is subject to review at least every five (5) years to ensure relevancy and to 
reflect changing requirements. The author responsible for the policy development is 
responsible for initiating review and editing updates. 


 
MEMBERSHIP  
The Membership will consist of the following: 
 
Vice President Academic and Research 
Vice President Finance and Corporate Services 
Executive Director of HR and Organizational Development  
Faculty Union Bargaining Chair 
Support Union Bargaining Chair 
Dean of Continuing Education  
Dean of Academic and Professional Programs or Associate Dean 
Director of Information Technology Services 
Registrar 
Regional Director of Facilities 
Campus Administrator  
Education Council Member 
President/CEO   (ex officio member) 


 
LENGTH OF TERM 
On-going by virtue of office. 


 
MEETINGS AND CONDUCT OF BUSINESS 


 The VPAR acts as the Chair of the Committee and is responsible for setting the agenda. 


  In the absence of the Chair at any regular meeting, the VPAR will appoint an Acting 
Chair for that meeting.  


 Meetings will be held 10 months of the year.  
 


 Northern Lights College will provide administrative support, who will be responsible for 
preparing agendas and minutes.  


 
 Any College Policy Committee member may submit agenda items to the Committee 


Secretary. 
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 The Committee Secretary will post (on D2L) the agenda and minutes of previous 
meetings one week in advance of each scheduled meeting.  
 


 Proposed agenda items will be reviewed by, and may be, approved by the Chair.  
 


 Meeting quorum is fifty percent of members including the Chair. 


 Persons not members of the Committee may be invited from time to time by the Chair to 
attend or participate regarding a specific matter. 
 


RELATED POLICIES AND REFERENCES 
www.bclaws.ca/civix/document/id/complete/statreg/96052_01 


 


 


 
 


 



http://www.bclaws.ca/civix/document/id/complete/statreg/96052_01





College Policy Committee – Terms of Reference   Page 4 of 4 
 


 History   
  


Created/Revised/Reviewed Date Author Approved By 
Created    
Revised/Reviewed September 2015 VP Academic & Research College Policy Committee 
Revised/Reviewed December 2015 VP Academic & Research College Policy Committee 
Revised/Reviewed September 2016 VP Academic & Research College Policy Committee 


 
 
Next Scheduled Review Date 
 
 September 2020 
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NORTHERN LIGHTS COLLEGE  


EDUCATION COUNCIL  
Meeting of November 22, 2017  


Dawson Creek Regional Board Room 
Fort St John Room 2116 


Fort Nelson Dial In 
Chetwynd Dial In 


 
Participants:   
Faisal Rashid (Faculty – Academic) *Chair 


Megan Bedell (Faculty – Non-Instructional) *Vice-Chair 


Andy Amboe (Faculty – Vocational) 


Tanya Jones (Support Staff) 


Holly Keutzer (Faculty – CCP) 
Shruti Mankad (Student) 


Kaleigh Needham (Support Staff) 
Steve Roe (Administration)  
Hargun Jot Singh (Student) 
Alison Starr (Faculty – Vocational) 


Warren Stokes (Administration) 


Carlos Yu (Student) 
Audra Holloway (Recording)  
    


Absent:  Tracy Donnelly  Lana Sprinkle  Bryn Kulmatycki 
  Sharon Miller  Josie Jiang   Istvan Geczy 
  Cindy Page  Loren Lovegreen Lisa Billy 
  Addie Dawe  
           
Guest(s):  Greg Lainsbury Erin Evans   
     
 


Acknowledgement 
It is a privilege to honor the many nations participating in our college community and to thank you for 


sharing your traditional lands with us.  


 
 
1.  Adoption of Agenda 


 
Agenda was adopted as circulated. 


       
     
2.  Adoption of Minutes, October 25, 2017 
 


17.11.01 M/S –YU/JONES 
 


 THAT the minutes of October 25, 2017 be adopted as circulated. 
 CARRIED 
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3.  Action List  
 


Education Council Process Flowchart – W. Stokes reported that there were no 
updates at the time. 


 
New Course Outline Form – Currently in progress.  Curriculum subcommittee meets 
next on Dec 7th. 
 
Governance Subcommittee – Currently in progress.  Governance subcommittee 
meets next on Nov 30th. 
 
  


Decision Item(s) 
 
E. Evans joined the meeting 
 
4. Revised SOSC 207 Course Outline  


G. Lainsbury explained that the submission was to clarify course expectations for 
students and to allow students to acquire sufficient knowledge of statistics to satisfy 
various program requirements.  He added that a clearer prerequisite statement 
would empower student decision making as students will know that they require 
some familiarity with applications of mathematics to succeed.  
G. Lainsbury updated the statement to add the course numbers PHIL 110, ECON 
101 or ECON 105 and to change ‘plus’ to ‘and’.  He explained that this provides 
clearer linkage to SOSC 220 as possible prerequisite; identifies PHIL and ECON as 
‘mathy’ social science courses. 
S. Roe asked if there should possibly be a semi-colon after both SOSC 220 and 
ECON in the revised prerequisite statement. 
W. Stokes asked if ‘MATH 11’ means ‘any’ type of MATH 11.  G. Lainsbury 
answered that ‘yes’ any type of MATH 11. 
W. Stokes asked that the committee review the suggested prerequisite for 
clarification and asked if this course should be considered a 1st year course. 
Education council decision to have the prerequisite read “MATH 11, or SOSC 220 or 
PHIL 110 or 3 credits in ECON, or permission.” 
W. Stokes asked about the effective date of January 2018 and could it be instead 
September 2018.  G. Lainsbury answered that the change was purely housekeeping 
and could have an effective date of September 2018. 
 
17.11.02 M/S –BEDELL/NEEDHAM 
 
THAT the Education Council approves the revised Course Outline SOSC 207 as amended. 


 


 CARRIED 
 


5. Revised EDUC 252 Course Outline      
 G. Lainsbury explained that the submission was to clarify for students the need to 


have the procedure for obtaining the BC Solicitor General Schedule Type “B” 
Criminal Record Check (WORKS WITH: Children & Vulnerable Adults) underway 
before the course begins and to have it ‘in hand’ before the beginning of the  
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 practicum component of the course.  He added that clarification of the non-course 


pre-requisite statement would make clearer the path to success for this course. 
 
 17.11.03 M/S –JONES/KEUTZER 
 


THAT the Education Council approves the revised Course Outline EDUC 252 as presented. 
 


 CARRIED 
 


6. Revised MATH 040 Course Outline   
 S. Roe explained that there were miscellaneous revisions to the MATH 040 course 


outline – most of which were prescribed by the 2017-2018 ABE articulation 
handbook. 


 Changes made were: 
• Delivery format: Online now checked in addition to face-to-face.  


• Calendar description: Changed to align with terminology from the 2017--2018 ABE Articulation 


Guide.  


• Total Weeks: Changed to 20 weeks to reflect current CCP practices. 


• Course content: Minor changes to align with the 2017/18 ABE Articulation Guide.   


• Learning outcomes: Greater alignment with Course Content.  


• Knowledge: Changed to reference the Articulation Guide as suggested by the Articulation Committee. 


• Weighting: Minor change to reduce the amount for participation. 


• Resources: Updated to reflect the new edition of the text. 


• Supply list: Generalized so that it can be customized by individual instructors in the student outlines 


• Instructor: changed to Marcie Lundin 


 W. Stokes asked about the prerequisite statement and about the definition of ‘Math 
10’.  S. Roe replied that all types of ‘Math 10’ are acceptable.   


 W. Stokes asked about the MATH 030 listed in the prerequisite statement and 
whether that meant that MATH 031, MATH 039, and MATH 035 were not 
acceptable.  S. Roe replied that W. Stokes was correct and that they do not satisfy 
the prerequisites for this course. 


 
17.11.04 M/S –JONES/STARR 
 
THAT the Education Council approves the revised Course Outline for MATH 040, with an 


effective back-date of September 2017 as presented. 
CARRIED 


 
7. Revised SCIE 030 Course Outline      
 Steve explained that there were miscellaneous revisions to the SCIE 030 course 


outline – most of which were prescribed by the 2017-2018 ABE articulation 
handbook. 


 Changes made were: 
 • Delivery format: Online now checked as a mode of delivery in addition to face-to-face. 


 • Calendar description: Minor changes to wording. 


 • Hourly breakdown: Changed to reflect 90 hours of lecture and 30 hours of lab. This allotment of 


contact time best suits the curriculum and student learning. 


 • Course content: Now aligned with the ABE 2017--2018 Articulation Guide.  


 • Learning outcomes: Now also directly aligned with the ABE Articulation Guide. 


 • Knowledge: Again aligned with ABE Articulation Guide. 


 • Skills: Added reference to laboratory skills. 
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 • Typical Activities and Weighting: Altered to accommodate online delivery. 


 • Typical Texts and Resources: Updated. 


 • Instructor: Now listed as Marcie Lundin. 


W. Stokes asked about the prerequisite statement.  M. Bedell explained that it is a 
school record that is received not an official transcript.  Comment made that it should 
be completion, not levels in the statement. 
Education council was unable to determine MATH level required for the prerequisite 
statement and decision by committee for submission to go back to department for 
clarification. 
 
17.11.05 M/S – 
 
THAT the Education Council approves the revised Course Outline for SCIE 030, with an 


effective back-date of September 2017. 
NOT CARRIED 


 
8. UNAS Engineering Studies Certificate and Engineering Certificate   
 S. Roe explained that the revised Certificate in Engineering is designed to align with 


newly established transfer pathway agreements with the University of Alberta (U of 
A) and with the University of Victoria (UVIC).  The new Certificate in Engineering 
Studies aligns with the newly established transfer agreement with UVIC.  He added 
that the Engineering initiative will improve transfer pathways for students who wish 
to pursue NLC’s Certificate in Pre-Medicine. 


 S. Roe further explained the admission requirements regarding domestic and 
international students and added clarification regarding the Language Arts.  He 
added that this is due to the transfer requirements of the other institutions.  He 
further added that U of A prefers the 10 courses in 8 months and will give a slight 
GPA decrease to applying students that take the Certificate in Engineering Studies.   


 M. Bedell asked about English admission requirement that includes provincial exam 
-did it mean that NLC ENGL 050 would not meet requirement?  S. Roe answered 
that U of A will not accept ENGL 050.  He added that NLC CHEM, MATH and PHYS 
would be accepted by both U of A and UVIC. 


 
 17.11.06 M/S –KEUTZER/STOKES 
 


THAT the Education Council approve the revised Certificate in Engineering Program 


Information and Completion Guide, and the new Certificate in Engineering Studies Program 


Information and Completion Guide, effective November 2017 as presented. 


 CARRIED 
 
9. TOR for Admissions and Standards Subcommittee       
 M. Bedell explained that Education Council decided there was a need for an 


Admissions and Standards Subcommittee and that the TOR document brought 
before Education Council was the work of multiple people with feedback from 
numerous stakeholders. 


 F. Rashid thanked M. Bedell for all her work on the document. 
 S. Roe asked that ‘Aboriginal students’ be changed to ‘Indigenous Students’ on 


page 1. 
 W. Stokes asked that under ‘Duties’ on page 2 be changed to: ‘Deans/Associate 


Deans/Registrar’ 
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 F. Rashid explained that the group would meet once per month or as needed and 


that the next step would be to ask for volunteers to be members of the 
Subcommittee. 


  
 17.11.07 M/S –JONES/NEEDHAM 
 


THAT the Education Council approves the Terms Of Reference for the Education Council 


Admissions and Standards Subcommittee as amended.  
CARRIED 


 


 
Subcommittee Standing Reports 
 
10. Education Policy Subcommittee – A. Holloway reported that the next meeting was 


booked for Dec 7th 2017.  The Academic Monitoring and Honesty policies are 
currently being worked on. (Agenda Item #14) 


 
11.  Curriculum Subcommittee – A. Holloway reported that the group would be 


meeting twice in December to continue working on the New Course Outline form and 
related Procedures and Policies. 


 
12.  Admissions and Standards Subcommittee – Agenda Item #9 
  
 
Information/Discussion   
 
13. SSWD Program Strategic Plan   


E. Evans explained that the last course review for SSWD was 2005.  She further 
explained that two world cafes (one on the DC Campus and one on the FSJ 
Campus) were held with current students / past students / faculty / staff members / 
community members.  A committee (Erin, Teresa, Cindy, Greg, Steve, Lisa) was 
formed to look at the information/feedback gathered from the stakeholders.  She 
noted that Langara and NLC are known as the best SSWD programs in the province 
and are well articulated.  The transferability of the program to Bachelor degrees 
reported as great with great success of students in field.   
E. Evans did report that professional suitability was an issue that needed to be 
addressed.  Currently if a student’s GPA is high enough they are able to do their 
practicum even if they are not professionally suitable for employment.  She 
explained that in the past the program instructors were not ‘gate keepers’ – but, that 
due to ethical obligations the decision was made to address the issue.  She 
explained that an updated Completion Guide would be coming to Education Council 
that would detail this practice. 
S. Roe thanked E. Evans for all her work, that the program has been at NLC a long 
time and that NLC graduates have been hired across the province. 
W. Stokes mentioned that Spring of 2019 would not be far enough in the future for 
changes in Admission Requirements.  
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14. Draft Policy ‘E-1.02 Academic Monitoring’ – Educational Policy Subcommittee 


A. Holloway explained that the Policy Subcommittee is presenting the Draft Policy to 
Education Council for review/comments.  The Subcommittee would like any 
comments/questions regarding the Draft emailed to either L. Sprinkle or A. Holloway.  
She added that the Subcommittee would be bringing a finalized Draft to the January 
Education Council meeting with a motion to approve. 
S. Roe mentioned that he has comments on the document that he will forward to L. 
Verbisky and L. Sprinkle.   


 
15. 2018 Schedule for Education Council meetings      


A. Holloway presented the 2018 Schedule of Education Council meetings for review.   
She added that the Teleconference number and Access number will be the same.  
The document will be posted on the NLC website. 


 
 
 
Adjournment – 2:25 p.m.  
 
Next Meeting – January 24, 2018 
  
 
 


These notes are not officially approved 
until initialed by the Chairperson.  They  


 could be subject to amendment. 
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ACTION ITEM LIST 


AS OF: Jan 24 2018 
 


 


 
Action 


Assigned to & 
Date Assigned 


 
Follow-Up Action 


Due 
Date 


 
Status 


Education Council Process 
Flowchart 


W. Stokes 
A. Holloway 


September 2014 


Review current flowcharts, 
provide recommendations 
for improvement  


Sept 2017 
Oct 2017 
Nov 2017 
Jan 2018 


In Progress 


New Course Outline Form 
Template 


Curriculum 
Subcommittee 
October 2016 


To continue work on the 
new Course Outline form 
template.  


Sept 2017 
Oct 2017 
Nov 2017 
Jan 2018 


In Progress 


Governance Subcommittee Greg Lainsbury 
Cindy Page 
Steve Roe 


February 2017 


To review Education 
Council Bylaws and submit 
suggested revisions/ 
recommendations to 
Education Council.  


Sept 2017 
Oct 2017 
Nov 2017 
Jan 2018 


In Progress 


 






