NORTHERN LIGHTS COLLEGE
EDUCATION COUNCIL
Meeting to be held June 27, 2018 at 1:15 pm 
Dawson Creek Regional Board Room
Fort St. John Room 2116
Fort Nelson – Dial In
Chetwynd – Dial In


AGENDA
Acknowledgement:
It is a privilege to honor the many nations participating in our college community and to thank you for sharing your traditional lands with us. All my relations.


1.  Adoption of Agenda								F. Rashid
	

2.  Adoption of Minutes, May 23, 2018						F. Rashid

	

3.  Action List Review								F. Rashid

		
	
Decision

4.	Course Outline SOCI 290							D. Wellstead


		
Motion: THAT the Education Council approves new Course Outline SOCI 290 Social Movements and Social Change effective January 2019. 

5.	Early Childhood Education and Care	and Education Assistant		S. Strasdin 
	Course Outlines










	
Motion: THAT the Education Council approves the revised Course Outlines ECED 101, ECTA 121, HDEC 103, ECEC 202, ECED 150, ECED 207, ECED 215, EDAS 152, and EDAS 153 effective September 2018.



6.	UNAS Certificate								G. Lainsbury 


		  
Motion: THAT the Education Council approves the new Program Information and Completion Guide for the University Arts and Sciences Certificate, effective September 2018.

7.	English Language Admission Requirement OMNIBUS			G. Lainsbury 










	
Motion: THAT the Education Council approves the revised Program Information and Completion Guides for Associate of Arts Degree – AHCOTE, Social Service Worker Diploma, 
Certificate in Arts, Certificate in Business Management, Certificate in Humanities, Pre-Education Certificate, Certificate in Pre-Medicine, and Certificate in Social Sciences.

8.	Criminology 210									J. Campbell 




	  
Motion: THAT the Education Council approves the revised Program Guides for Certificate in Criminology and Diploma in Criminology, and the new Course Outline CRIM 210.

9.	Business Management Diploma 						L. Verbisky
	(Course Outlines ITEC 150 & MACS 115)							




	  
Motion: THAT the Education Council approves the new Course Outlines ITEC 150 and MACS 115 and the addition of ITEC 150, ITEC 240, ITEC 250, ITEC 320, MACS 115 as electives to the Business Management Diploma Program Guide.

10.	Associate of Science								L. Verbisky


		   
Motion: THAT the Education Council approves the new Program Information and Completion Guide for the Associate of Science Degree, effective September 2018.

11.	Archaeology									L. Verbisky




	  
Motion: THAT the Education Council approves the revised Program Guide for Archaeology Diploma and the revised Course Outlines LAND 245 and LAND 290. 


12.	Course Outline CARA 190							R. Cork


		
Motion: THAT the Education Council approves the revised Course Outline CARA 190.
[bookmark: _GoBack]
13.	EdCo Bylaws									A. Holloway


		  
Motion: THAT the Education Council approves the revised Northern Lights College Education Council Bylaws and the associated NLC Education Council Election Rules Procedure.


Subcommittee Standing Reports

14.	Education Policy Subcommittee						L. Sprinkle

15.	Curriculum Subcommittee							I. Geczy

16.	Admissions and Standards Subcommittee					M. Bedell


Information/Discussion	

17.	 EA Program Review								S. Harrison

	
18. Course Outline CE UAVT1							R. Cork

	
19. Course Outline WFTR 133, WFTR 580, WFTR 581 & CE 62N08	T. Donnelly




	
20.	 Evaluating Students Policy							L. Sprinkle


Next Meeting –September 26, 2018 

Adjournment						



PLEASE USE BLUEJEANS FOR MEETING
MEETING CODE - 913179988
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WFTR 580 June 2018.pdf
NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHT
COLLEGE

Date Course Outline was Last Reviewed and/or Revised:June 2018
Effective Date: June 2018

| Course Code: WFTR Number: 580 Number of Credits: 0

Course Title: Guest Room Attendant Theory

Program: Workforce Training

XI New Course

[] Existing Course (no revisions)

[] Existing Course (minor revisions) (please indicate the areas revised )
[] Revised Course (please indicate the areas revised )

Academic Level: []FirstYear —[]Second Year  []Third Year ~ []Fourth Year | Former Course Code(s) and

Vocational: [X] Number(s) (If applicable):

Career Technical: []

Entry Level Trades Training: []

Apprenticeship: [ First Year  [] Second Year  [] Third Year  [] Fourth Year
L] Fifth Year  [] Practicum

Precluded Courses:

Calendar Description: Room Attendants provide excellent guest service through their daily duties of keeping rooms and hotel
areas clean. In this globally recognized course, the student will learn knowledge and skills necessary in providing courteous, efficient
and top quality service to guests in a fast-paced career in the hospitality industry. This course is paired with the Room Attendant
Practicum course, which offers an opportunity to do a practicum placement at a local hotel. The student will earn the opportunity to
write the AHLEI industry recognized Guest Room Attendant Certification Exam.

| Date First Offered: July 2018

Total Hours: 60

Total Weeks: 2 Practicum Hours:
Breakdown Hours Per Course Duration This course is offered by:
Lecture Hours 60.0 X Face-to-Face
Seminars/Tutorials 0.0 [] Online
Laboratory Hours 0.0 [ video
Field Experience Hours 0.0 [ Teleconference
Shop/Teaching Kitchen 0.0
Other Contact Hours 0.0

Total 60.0

If Other Contact Hours are specified above please list
details:

Page 1 of 6
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NORTHERN LIGHTS COLLEGE
COURSE OUTLINE

LIGHTS
COLLEGE

Prerequisite Statement (If there are no prerequisites, type NONE):

None
Non-Course Prerequisites (List if applicable or type NONE): Co-requisite Statement (List if applicable or type NONE):
None None

To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca

Detailed Course Content, Topics and Sequence Covered:
- All employee knowledge

- Employee responsibilities

- Your property

- Safety regulations

- Quality guest service

- Emergencies & security

- Unusual guestroom situations
- Guest interactions

- Starting your shift

- Cleaning sequence

- End of shift

Learning Outcomes / Course Goals: The student will be able to:

- Understand property standards for personal appearance.

- Understand the relevance and importance of social media policies

- Understand general hotel policies and policies that affect the room attendant role (parking, pets, guest reservations)
- Understand the role of the Manager on Duty

- Differentiate between routine and urgent maintenance

- Explain their role in the property's security

- Understand procedures to follow in case of emergency

- Understand the lost and found procedures

- Understand the OSHA regulations pertaining to their role

- Recall ways of providing excellent guest service

- Identify the ways to resolve guest requests and complaints

- Understand policies on guest communication, including telephone and elevator courtesy

Please list specifics for any of the following:

Knowledge: Skills:
Attitudes: Technologies:

Page 2 of 6
Form Revised: May 2014 WFTR 580



file://///Unit20/Pub/jseidl/My%20Documents/090422%20Education%20Council/Education%20Council%20Forms/Education%20Council%20Forms%202010/www.bccat.bc.ca



NORTHERN LIGHTS COLLEGE
COURSE OUTLINE

LIGHTS
COLLEGE

Grading System

Check whichever applies to this course:
Letter Grades: [ Percentage: [X] Pass/Fail: [] Other:
Specify Passing Grade: 70%

Typical Activities and Weighting (in %)

Final Exam: 30% | Assignments: 25% | Portfolio: % Practicum: %
Midterm Exam: 20% | Lab Work: % | Project: % Quizzes/Test: %
Field Participation: 25% Employer Evaluation: Log Book: %
Experience: % %

Other: % | Practical Assessment: Total Must Equal At Least

% 100%
(can be more if options
provided)

e  Specify number of assignments (if applicable):
e Specify nature of participation (if applicable):
e Include number of and the variety and nature of writing assignments:

o Specify Other (if applicable): You must pass this course in order to be placed in the Practicum part of this program and to be
eligible to write the Global Certification Exam.

Typical Proportion of Individual Work and Group Work

% of Individual Work : 100 % of Group Work : 0

Page 3 of 6
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHT
COLLEGE

Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway):

Current Year Chapter(s)
Required Author Surname, Title Edition Publisher Published Covered

Initials

Guest Room Attendant Study
Guide

X
O

AHLEI

©|© N o g~ W I

OogQonooQ
OooUooooo.

N
©

Course Outline Contact Person: Audra Holloway

Other Pertinent Information Relevant to Transfer:

For more information on BC Transfer System Instructor qualification standards, go to www.bccat.bc.ca

Page 4 of 6
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHTS
COLLEGE

SUPPLEMENTARY COMPONENTS AND RESOURCES

This course is offered in other programs: YES [] NO X I If yes list program(s):

Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy:

Audit Policy:

Course Evaluation Policies: Appeal Process:

Additional Course Comments and Policies: (eg: syllabus, makeup exams, expectation of students)

Supplies/Materials: Keys to Success:

Course Change Statement:

Instructor Contact Details:

Instructor Name:
Phone: Office #: Campus Location:

Fax: Office Hours: E-mail:

Page 5 of 6
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHTS

COLLEGE

Authorization Signatures Date Required for All Signatures

Instructor: Date:

List Credentials / Institutions:

Dean: Date:
Education Council Chair: Date:
Vice-President of Academic and Research: Date:
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WFTR 581 June 2018.pdf
NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHT
COLLEGE

Date Course Outline was Last Reviewed and/or Revised:June 2018
Effective Date: June 2018

| Course Code: WFTR Number: 581 Number of Credits: 0

Course Title: Guest Room Attendant Practicum

Program: Workforce Training

XI New Course

[] Existing Course (no revisions)

[] Existing Course (minor revisions) (please indicate the areas revised )
[] Revised Course (please indicate the areas revised )

Academic Level: []FirstYear —[]Second Year  []Third Year ~ []Fourth Year | Former Course Code(s) and

Vocational: [X] Number(s) (If applicable):

Career Technical: []

Entry Level Trades Training: []

Apprenticeship: [ First Year  [] Second Year  [] Third Year  [] Fourth Year
L] Fifth Year  [] Practicum

Precluded Courses:

Calendar Description: The Hospitality Practicum exposes students to realistic work experience where they can practice what
they learned in the classroom. The Hospitality Practicum is a necessary component of the Northern Lights College Room Attendant
Certification program through American Hotel & Lodging Education Institute (AHLEI).

| Date First Offered: July 2018

Total Hours: 30

Total Weeks: 2 Practicum Hours: 30
Breakdown Hours Per Course Duration This course is offered by:
Lecture Hours 0.0 X Face-to-Face
Seminars/Tutorials 0.0 [] Online
Laboratory Hours 0.0 [ video
Field Experience Hours 0.0 [] Teleconference
Shop/Teaching Kitchen 0.0
Other Contact Hours 0.0

Total 0.0

If Other Contact Hours are specified above please list
details:

Page 1 of 6
Form Revised: May 2014 WFTR 581





NORTHERN LIGHTS COLLEGE
COURSE OUTLINE

LIGHTS
COLLEGE

Prerequisite Statement (If there are no prerequisites, type NONE):
Successful completion of WFTR 580 and Approval from Instructor

Non-Course Prerequisites (List if applicable or type NONE): Co-requisite Statement (List if applicable or type NONE):
None None

To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca

Detailed Course Content, Topics and Sequence Covered:
- Beginning of shift duties

- Room status codes

- Cart inventories and keeping your work area organized

- Room cleaning sequence

- End of shift tasks

- Resumes and cover letter development

Learning Outcomes / Course Goals: The student will be able to:

- Identify the steps to prepare for her/his shift

- Observe the room cleaning sequence

- Identify the steps taken for VIP guests

- Identify, plan and implement end of shift activities.

- Identify and experience hands on activities as it applies to real world situations as a room attendant.

- Develop a resume and cover letter to capture his/her experience in the Front Desk Representative program and practicum
experience.

Please list specifics for any of the following:

Knowledge: Skills:
Attitudes: Technologies:

Page 2 of 6
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NORTHERN LIGHTS COLLEGE

COURSE OUTLINE

NORTHEEN
LIGHTS
COLLEGE

Grading System

Check whichever applies to this course:

Letter Grades: [ Percentage: [X] Pass/Fail: []
Specify Passing Grade: 70%
Typical Activities and Weighting (in %)
Final Exam: 50% | Assignments: 25% | Portfolio: % Practicum: 25%
Midterm Exam: % | Lab Work: % | Project: % Quizzes/Test: %
Field Participation: % Employer Evaluation: Log Book: %
Experience: % %
Other: % | Practical Assessment: Total Must Equal At Least
% 100%
(can be more if options
provided)

e  Specify number of assignments (if applicable): 1

e Specify nature of participation (if applicable): Practicum Coordinator will meet with both the student and the hotel employee
prior to starting the practicum. The Coordinator will be available to meet with the student throughout the practicum to answer
questions. The instructor will hold an exam review session once the student has finished her/his practicum and prior to
writing the final exam. The instructor will meet with the student to assist with developing resumes and cover letters.

e Include number of and the variety and nature of writing assignments:

e Specify Other (if applicable):

Typical Proportion of Individual Work and Group Work

% of Individual Work : 100 % of Group Work : 0

Page 3 of 6
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHT
COLLEGE

Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway):

Current Year Chapter(s)
Required Author Surname, Title Edition Publisher Published Covered

Initials

Guest Room Attendant Study
Guide

O
O

AHLEI

©|© N o g~ W I

OogQonooQ
OooUooooo.

N
©

Course Outline Contact Person: Audra Holloway

Other Pertinent Information Relevant to Transfer:

For more information on BC Transfer System Instructor qualification standards, go to www.bccat.bc.ca

Page 4 of 6
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHTS
COLLEGE

SUPPLEMENTARY COMPONENTS AND RESOURCES

This course is offered in other programs: YES [] NO X I If yes list program(s):

Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy:

Audit Policy:

Course Evaluation Policies: Appeal Process:

Additional Course Comments and Policies: (eg: syllabus, makeup exams, expectation of students)

Supplies/Materials: Keys to Success:

Course Change Statement:

Instructor Contact Details:

Instructor Name:
Phone: Office #: Campus Location:

Fax: Office Hours: E-mail:

Page 5 of 6
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHTS

COLLEGE

Authorization Signatures Date Required for All Signatures

Instructor: Date:

List Credentials / Institutions:

Dean: Date:
Education Council Chair: Date:
Vice-President of Academic and Research: Date:

Page 6 of 6
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CE 62N08 (Northern Homesteading) June 2018.pdf
NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHT
COLLEGE

Date Course Outline was Last Reviewed and/or Revised:June 2018
Effective Date: June 2018

| Course Code: CE Number: 62N08 Number of Credits: 0

Course Title: Northern Homesteading

Program: Continuing Education (Personal Interest)

XI New Course

[] Existing Course (no revisions)

[] Existing Course (minor revisions) (please indicate the areas revised )
[] Revised Course (please indicate the areas revised )

Academic Level: []FirstYear —[]Second Year  []Third Year ~ []Fourth Year | Former Course Code(s) and

Vocational: [X] Number(s) (If applicable):

Career Technical: []

Entry Level Trades Training: []

Apprenticeship: [ First Year  [] Second Year  [] Third Year  [] Fourth Year
L] Fifth Year  [] Practicum

Precluded Courses:

Calendar Description: More and more people are looking to find a simpler way of life and become more self-sufficient, which is
one of the reasons homesteading is becoming popular. In this course, you will learn practical skills to be able to plan, source, harvest
and process wild and planted crop. Gather the knowledge of traditional harvesting, botany/ethnobotany, permaculture and local
northern homesteader wisdom and secrets.

| Date First Offered: June 2018

Total Hours: 4

Total Weeks: Practicum Hours:
Breakdown Hours Per Course Duration This course is offered by:
Lecture Hours 0.0 X Face-to-Face
Seminars/Tutorials 0.0 [] Online
Laboratory Hours 2.0 X video
Field Experience Hours 2.0 [] Teleconference
Shop/Teaching Kitchen 0.0
Other Contact Hours 0.0

Total 4.0

If Other Contact Hours are specified above please list
details:

Page 1 of 6
Form Revised: May 2014 CE 62N08





NORTHERN LIGHTS COLLEGE
COURSE OUTLINE

LIGHTS
COLLEGE

Prerequisite Statement (If there are no prerequisites, type NONE):

None
Non-Course Prerequisites (List if applicable or type NONE): Co-requisite Statement (List if applicable or type NONE):
None None

To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca

Detailed Course Content, Topics and Sequence Covered:
- Planning and planting your own garden

- Food plans

- Sourcing

- Identifying wild harvest plants of the north.

- The uses of wild harvest plants and where to find them

- Preserving the wild harvest

Learning Outcomes / Course Goals:

The students will:

- Learn the importance of planning and goal setting to source an economical harvest

- Identify various sources other than and including growing your own vegetables and fruits, flowers, herbs
- Be exposed to examples of gardens, markets, horticulture business, wild harvest (Crown) locations

- Gain knowledge of the timing of harvesting or sourcing various plant products

- Learn how to utilize plant books such as the The Boreal Herbal (which is referenced throughout)

Please list specifics for any of the following:

Knowledge: Skills:
Attitudes: Technologies:

Page 2 of 6
Form Revised: May 2014 CE 62N08
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHTS
COLLEGE

Grading System
Check whichever applies to this course:
Letter Grades: [ Percentage: [] Pass/Fail: [] Other:Attend/No Show
Specify Passing Grade:

Typical Activities and Weighting (in %)

Final Exam: % | Assignments: % | Portfolio: % Practicum: %
Midterm Exam: % | Lab Work: % | Project: % Quizzes/Test: %
Field Participation: % Employer Evaluation: Log Book: %
Experience: % %

Other: % | Practical Assessment: Total Must Equal At Least

% 100%
(can be more if options
provided)

e  Specify number of assignments (if applicable):
e Specify nature of participation (if applicable):
e Include number of and the variety and nature of writing assignments:

e  Specify Other (if applicable):

Typical Proportion of Individual Work and Group Work

% of Individual Work : 100 % of Group Work : 0

Page 3 of 6
Form Revised: May 2014 CE 62N08





NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHT
COLLEGE

Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway):

Current Year Chapter(s)
Required Author Surname, Title Edition Publisher Published Covered

Initials

CCI Press
Publication

X

2011 All

O

Gray, B The Boreal Herbal

©|© N o g~ W I

OoooOoOoOoE
OoooOoOoOoE

N
©

Course Outline Contact Person: Audra Holloway

Other Pertinent Information Relevant to Transfer:

For more information on BC Transfer System Instructor qualification standards, go to www.bccat.bc.ca

Page 4 of 6
Form Revised: May 2014 CE 62N08
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHT
COLLEGE

SUPPLEMENTARY COMPONENTS AND RESOURCES

This course is offered in other programs: YES [] NO X I If yes list program(s):

Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy:

Audit Policy:

Course Evaluation Policies: Appeal Process:

Additional Course Comments and Policies: (eg: syllabus, makeup exams, expectation of students)

Come with a journal, pen, camera and backpack of some sort to carry goodies we may pick up along the way. This is a chance to
create connections with other students in the class and share ideas about your experiences and/or ask lots of questions. The class is
really open to a wide range of students of all ages and backgrounds: mother-daughters, family, friends, sisters, husbands, garden
enthusiasts. We will not be covering the specific details about species to plant, soil types etc. but will provide you great resources for
those questions. You will have a plan to make the most out of the bountiful harvest in the north and get it into your pantry.

Keys to Success:

Supplies/Materials: Keen motivation to learn, share ideas and be open to new ideas

To be provided unless requested in advance

Course Change Statement:

Instructor Contact Details:

Instructor Name: Shellie English

Phone: 250-262-5402 Office #: Campus Location: Fort St. John

Fax: Office Hours: E-mail:

Page 5 of 6
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHTS

COLLEGE

Authorization Signatures Date Required for All Signatures

Instructor: Date:

List Credentials / Institutions:

Dean: Date:
Education Council Chair: Date:
Vice-President of Academic and Research: Date:

Page 6 of 6
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NORTHERN LIGHTS COLLEGE
SUBMISSION TO EDUCATION COUNCIL COVER SHEET
(To be used when a decision by Council is required.)

In order for the Education Council to carefully consider your request, we ask that the following
documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed
as an agenda item.

(To fill out document, tab to shaded boxes and type information)

1. What are you asking the Council to consider?

A new course outline for “SOCI 290: Social Movements and Social Change” as proposed.

The Process for Submissions to the Education Council lists the responsibilities of the Education
Council.

To which of these does your submission relate (i.e. 2c, 3b, etc.)?

2F — New course outline

What is the rationale for the request?

“SOCI 290 — Social Movements and Social Change” will be part of the new Community Development
program. Ideally, we would also like to see it made available to UNAS students and perhaps SSWD
students as an elective. Darryn has been working on the course development contract.

The course has been designed to be similar to other Social Movements courses in BC including
Douglas College, UBC and others.

3. What implications will approval of this request have for:

e students or prospective students
Well-rounded programming in Community Development; More elective options for other students

present course offerings
None

associated program completion guides (please list programs the outcome will affect)
In discussion about potentially adding it as an option for SSWD students.

faculty
None

support staff
None

College (facilities, timetabling, etc.)
None

Library (new material and/or copyright issues)
None

4. What do you estimate the cost of implementing this request will be in terms of financial and/or

human resources? (Use separate sheet for detail or budget if necessary.)
None

Will the proposed request have any possible effects on students' eligibility for financial aid?
No

Form Revised: February 2008





5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.)
List B.C. Universities Anticipated Transfer Credit
TBD — Darryn has preliminary list available

List B.C. University-Colleges/Institutes  Anticipated Transfer Credit

List Designates (CGA, CMA, etc.) Anticipated Transfer Credit

6. With whom have you consulted internally and/or externally, regarding the proposal?

The course outline was reviewed by Lisa Verbisky (Assoc. Dean) , Erin Evans (SSWD Program Lead),
and Warren Stokes (Registrar), and the Curriculum Subcommittee.

YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED

Campus Program Staff

Name Feedback/Concerns Raised In Support
of Proposal
Assoc. Dean — Feedback has been incorporated. Yes [ ] No []
Lisa Verbisky
Erin Evans — Feedback has been incorporated. Yes[[INo[]
SSWD Program
Lead
Yes ] No[]
Yes [ ] No[]
Regional Program Staff
Name Feedback/Concerns Raised In Support
of Proposal
Registrar Feedback has been incorporated. Yes [ ] No[]
VP Academic Yes [ ]No[]
Yes [ | No [ ]
Yes [ | No [ ]
Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.)
Name Feedback/Concerns Raised In Support
of Proposal
Curriculum No concerns raised. Yes [ JNo[]
Subcommittee
Yes [ | No [ ]
Yes [ | No [ ]

External (e.g. Advisory Committee members, other prospective employers, articulation groups, other
institutions and/or professional bodies, etc.)

In Support
of Proposal
Yes [ ] No []
Yes [ | No [ ]
Yes [ | No [ ]

Name Feedback/Concerns Raised

7. Have relevant program staff, both campus and regional, been consulted before submitting the

Form Revised: February 2008 Submission to EdCo Form Page 2
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proposed request?
Yes

This would include and not limited to an electronic version of the Submission Cover Sheet and
Course Outline to be sent to Education Council Secretary (A. Holloway).

8. Do you wish to present your proposal to the Council in person? Yes
If not, who will present it?
How much time is needed for the presentation? 5 minutes
9. Additional comments:
10. Suggested wording for motion:
THAT the Education Council approves the new Course Outline SOCI 290 Social Movements and
Social Change effective January 2019.

Prepared by: Darryn Wellstead Date: May 17, 2018

In consultation with (please list by name): Lisa Verbisky, Erin Evans, Warren Stokes, and Curriculum
Subcommittee

Date received by Education Council Secretary: May 17, 2018

Requester notified re: date/time item on agenda:

PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION

Form Revised: February 2008 Submission to EdCo Form Page 3
Y:\090422 Education Council\EdCo Submissions\2018\SOCI\Cover Sheet SOCI 290 June 2018.docx
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SOCI 290 June 2018.pdf
NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHT
COLLEGE

Date Course Outline was Last Reviewed and/or Revised:June 2018
Effective Date: January 2019

| Course Code: SOCI Number: 290 Number of Credits: 3

Course Title: Social Movements and Social Change

Program: University Arts and Sciences

XI New Course

[] Existing Course (no revisions)

[] Existing Course (minor revisions) (please indicate the areas revised )
[] Revised Course (please indicate the areas revised )

Academic Level: []First Year [ Second Year  []Third Year ~ []Fourth Year | Former Course Code(s) and

Vocational: [] Number(s) (If applicable):

Career Technical: []

Entry Level Trades Training: []

Apprenticeship: [ First Year  [] Second Year  [] Third Year  [] Fourth Year
L] Fifth Year  [] Practicum

Precluded Courses:

Calendar Description: An exploration of how actors produce social change by examining the history, theory, and practice of
social movements. A range of historical social movements are discussed, including the civil rights movement, women’s movements,
LGBT movements, environmental movements, and contemporary movements including Idle No More and Black Lives Matter, among
others. Students will apply theory and engage in analysis to understand how movements emerge, as well as the strategies and
tactics that make them successful. By engaging learners in historical, theoretical, and practice-based learning activities, students will
be challenged to imagine pathways for social change and social justice in their own communities.

| Date First Offered: January 2019

Total Hours: 45

Total Weeks: 15 Practicum Hours:
Breakdown Hours Per Course Duration This course is offered by:
Lecture Hours 45.0 X| Face-to-Face
Seminars/Tutorials 0.0 X Online
Laboratory Hours 0.0 X video
Field Experience Hours 0.0 [ Teleconference
Shop/Teaching Kitchen 0.0
Other Contact Hours 0.0

Total 45.0

If Other Contact Hours are specified above please list
details:
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Prerequisite Statement (If there are no prerequisites, type NONE):
12 university-level credits in any of the following: ANTH, CRIM, EDUC, FNST, HIST, POLI, PSYC, SOCI, SSWD, or WGST

Non-Course Prerequisites (List if applicable or type NONE): Co-requisite Statement (List if applicable or type NONE):
None None

To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca

Detailed Course Content, Topics and Sequence Covered:
- Sociological study of social movements

- Theoretical approaches

- Political movements

- Activism, social networks, and the media

- Political consumerism

- Globalization and global movements

- Strategies and tactics

Integrated through each unit are case studies of key movements including the civil rights movement, women’s movements, LGBT
movements, environmental movements, and contemporary movements including Idle No More and Black Lives Matter, among others.
Contemporary social movements and issues may also be integrated.

Learning Outcomes / Course Goals:

During this course, students will examine and critically analyze:

- The social and political contributions of social movements

- The social, economic and political circumstances that create conditions for the emergence of social movements

- Theoretical perspectives on social movements and social change

- Interactions between social movement actors and social institutions including government and corporations, among others
- Global movements, and social movements in non-Western societies

- Strategies and tactics for social change

Please list specifics for any of the following:

Knowledge: Skills:
Attitudes: Technologies:

Page 2 of 6
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Grading System

Check whichever applies to this course:
Letter Grades: X Percentage: [] Pass/Fail: [] Other:
Specify Passing Grade: D (50%)

Typical Activities and Weighting (in %)

Final Exam: 25% | Assignments: % | Portfolio: 25% Practicum: %
Midterm Exam: 25% | Lab Work: % | Project: 25% Quizzes/Test: %
Field Participation: % Employer Evaluation: Log Book: %
Experience: % %

Other: % | Practical Assessment: Total Must Equal At Least

% 100%
(can be more if options
provided)

e  Specify number of assignments (if applicable): 4-6 learning modules and one project
e Specify nature of participation (if applicable):

¢ Include number of and the variety and nature of writing assignments: students are asked to reflect on, and apply their
learning

o Specify Other (if applicable): Term project is a flexible assignment that may take the form of a research paper, policy
analysis, creative work (ie. video, performance, etc.), strategic plan, or similar.

Typical Proportion of Individual Work and Group Work

% of Individual Work : 90 % of Group Work : 10

Page 3 of 6
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway):
Current Year Chapter(s)
Required Author Surname, Title Edition Publisher Published Covered
Initials
1 [  Rodgers, K. protest, Activism & Social X  Oxford 2018
2 0 Additi'onal 'readings will be 0
supplied via D2L or coursepack
3 O O
4 U O
5 O O
6 N Ol
7 O O
8 N Ol
9 O O
0. [] 0
Course Outline Contact Person: Audra Holloway
Other Pertinent Information Relevant to Transfer:
For more information on BC Transfer System Instructor qualification standards, go to www.bccat.bc.ca
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SUPPLEMENTARY COMPONENTS AND RESOURCES

This course is offered in other programs: YES X No ] If yes list program(s): Community Development, possible
elective for SSWD

Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy:

Audit Policy:

Course Evaluation Policies: Appeal Process:

Additional Course Comments and Policies: (eg: syllabus, makeup exams, expectation of students)
Described in syllabus.

Supplies/Materials: Keys to Success:

Access to a computer and the internet. Textbooks required.

Course Change Statement:

Instructor Contact Details:

Instructor Name: Darryn Wellstead
Phone: 250-785-6981 ext. 2035 Office #: 107 Campus Location: FSJ

Fax: Office Hours: Posted or by appointment  E-mail: dwellstead@nlc.bc.ca

Page 5 of 6
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Authorization Signatures Date Required for All Signatures

Instructor: Date:

List Credentials / Institutions: Darryn Wellstead, PhD
Candidate Sociology (Ottawa), MA (Ottawa), BA (SFU)

Dean: Date:
Education Council Chair: Date:
Vice-President of Academic and Research: Date:
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Cover Sheet ECEC-EA  June 2018.pdf
NORTHERN LIGHTS COLLEGE
SUBMISSION TO EDUCATION COUNCIL COVER SHEET
(To be used when a decision by Council is required.)

In order for the Education Council to carefully consider your request, we ask that the following

documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed
as an agenda item.

(To fill out document, tab to shaded boxes and type information)

1. What are you asking the Council to consider?
We are asking the Council to approve changes to the course outlines for:

ECED 101, ECTA 121, HDEC 103, ECEC 202, ECED 150, ECED 207, ECED 215, EDAS 152, and EDAS 153

The Process for Submissions to the Education Council lists the responsibilities of the Education
Council.

To which of these does your submission relate (i.e. 2c, 3b, etc.)?
2f

2. What is the rationale for the request?
ECEC outlines:
1. The proposed changes are required to:

- clarify Pre-requisite statements

- clarify CRC requirements

- reduce the amount of course substitutions

- add incidental minor word changes including common language sections

The major rationale for the changes are 1) to ensure seamless online registration for students; 2) to streamline
common language used in certain sections of the course outlines.

Additionally:

2. ECED 150: The Early Childhood Professional: removed the prerequisite of ECED 111: Practicum lll. Students
would benefit from the course, The ECE Professional, either before, alongside, or post the ECED 111 practicum.

3. ECED 101, HDEC 103, & ECED 207 were brought up to currency with minor changes to the Calendar description,
Course Content, and Learning Outcomes.

EDAS Outlines

4. EDAS 152 & EDAS 153: Due to the current EA Program Review and a strong possibility of curriculum
redevelopment resulting from this review, only the non-course prerequisite of a Ministry of Justice Schedule B CRC
(works with children) will be added. Updated Instructor info (responsible for maintaining the Master for each course).

3. What implications will approval of this request have for:

e students or prospective students
Students should experience a smoother registration process that should be less time consuming for
students and staff.

¢ No students will be disadvantaged by implementation of the changes by September 2018. The
changes merely clarify existing requirements.

e present course offerings
None.

o faculty

Chairs will work with faculty to ensure changes to pre-requisites and that the requirement for CRCs
is updated in any course material.

Form Revised: February 2008





e Educacentre — the program liaison will work with our Francophone partners to ensure changes to
pre-requisites and that the requirement for CRCs are updated in any course material.

support staff

The office staff (NLC campus and Educacentre) have been consulted; no concerns identified.
College (facilities, timetabling, etc.)

The proposed changes should alleviate some of the current pressures in the system in that co-
requisites will no longer present a course registration barrier. In addition, students who are not in a
cohort will be able to take certain courses either alone or concurrently provided the pre-requisites
have been satisfied.

e Library (new material and/or copyright issues)
None.

4. What do you estimate the cost of implementing this request will be in terms of financial and/or
human resources? (Use separate sheet for detail or budget if necessary.)

No additional money will be required to implement the proposed changes.
Will the proposed request have any possible effects on students' eligibility for financial aid?
No

5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.)
List B.C. Universities Anticipated Transfer Credit

List B.C. University-Colleges/Institutes  Anticipated Transfer Credit
List Designates (CGA, CMA, etc.) Anticipated Transfer Credit
6. With whom have you consulted internally and/or externally, regarding the proposal?

YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED
Campus Program Staff

Name Feedback/Concerns Raised In Support
of Proposal
Dean, Steve Roe YesX] No [ ]
Chair, Cindy Yes[x] No[]
Page
Chair, Sharon Yes X] No []
Strasdin
Regional Program Staff
Name Feedback/Concerns Raised In Support
of Proposal
Registrar Yes [ [ No[]
VP Academic Yes [ | No [ ]
Yes [ | No [ ]
Yes [ ] No[]
Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.)
Name Feedback/Concerns Raised In Support
of Proposal
ECEC Program Yes-IX]No []
Support
EA specific Discussed limited changes for EDAS 152 and EDAS 153 due | Yes [X] No []
Faculty consulted | to EA Program Review in process; agreed to minimal changes
May 24, 2018
Form Revised: February 2008 Submission to EdCo Form Page 2
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Faculty Staff Chairs shared the feedback from the first set of outlines Yes [X] No []
Meeting April submitted, discussion ensued re: marking attendance.
18, 2018 Agreement this needs to be clearly articulated in the course

syllabi

External (e.g. Advisory Committee members, other prospective employers, articulation groups, other
institutions and/or professional bodies, etc.)

Name Feedback/Concerns Raised In Support
of Proposal
Educacentre No concerns raised, information sharing only Yes X] No [ ]
Yes [ | No[]
Yes [ ] No []
7. Have relevant program staff, both campus and regional, been consulted before submitting the
proposed request?

We have consulted with other NLC personnel on two levels:

1. Faculty and support staff have been consulted concerning common language and the non-course
pre-requisite for a Ministry of Justice Schedule B CRC.

2. Informal and ongoing conversations about the registration process has occurred at the program and
Registrar’s level since the implementation of the online registration initiative. This initiative has
made the need for changes to pre/co-requisite statements necessary.

We will email a copy of all documents simultaneously to the Dean, Education Council Secretary, the

Registrar/\VP Academic for their specific feedback and scrutiny on the documents.

This would include and not limited to an electronic version of the Submission Cover Sheet and
Course Outline to be sent to Education Council Secretary (A. Holloway).
8. Do you wish to present your proposal to the Council in person? Yes
If not, who will present it?
How much time is needed for the presentation? 10- minutes
9. Additional comments:
This is the third and final set of the ECEC course outlines through Education Council with similar
changes to the first set. Two EDAS practicum outlines have been included to add the CRC requirement.
10. Suggested wording for motion:
THAT the Education Council approves the revised Course Outlines ECED 101, ECTA 121, HDEC 103,
ECEC 202, ECED 150, ECED 207, ECED 215, EDAS 152, and EDAS 153 effective September 2018.
Prepared by: Cindy Page and Sharon Strasdin Date: May 29, 2018

In consultation with (please list by name): ECEC Faculty, ECEC program support, and Steve Roe, Dean
of Academic and Vocational Services.

Date received by Education Council Secretary: May 29, 2018

Requester notified re: date/time item on agenda:

PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION

Form Revised: February 2008 Submission to EdCo Form Page 3
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHT
COLLEGE

Date Course Outline was Last Reviewed and/or Revised:June 2018
Effective Date: September 2018

| Course Code: ECEC Number: 202 Number of Credits: 3

Course Title: Administration and Leadership in Early Childhood Education

Program: Early Childhood Education and Care Diploma

] New Course

[] Existing Course (no revisions)

[] Existing Course (minor revisions) (please indicate the areas revised )

X Revised Course (please indicate the areas revised : Non-course prerequisite,
Prerequisites, Edited: Assignments, Pertinent Information, Additional Course Comments and
Policies, Supplies/Materials/ Keys to Success )

. . . Former Course Code(s) and
Academic Level: []First Year [X Second Year [ Third Year [ Fourth Year Number(s) (If applicable):

Vocational: [] ECED 102 and ECED 204

Career Technical: []

Entry Level Trades Training: []

Apprenticeship: [ First Year  [] Second Year ~ [] Third Year  [] Fourth Year
[ Fifth Year  [] Practicum

Precluded Courses:

Calendar Description: This course will prepare students for the roles and tasks required of Administrators or Supervisors of
Early Childhood Education (ECE) programs. Students will examine the purpose and nature of ECE programs including but not limited
to regulated and non-regulated programs at the local/ provincial and federal levels; human resources and financial management;
operating and managing child care facilities in a legislative framework; and leadership, professionalism, networking and advocacy.

| Date First Offered: September 2010

Total Hours: 45

Total Weeks: 15 Practicum Hours:
Breakdown Hours Per Course Duration This course is offered by:
Lecture Hours 45.0 X| Face-to-Face
Seminars/Tutorials 0.0 X Online
Laboratory Hours 0.0 X video
Field Experience Hours 0.0 [ Teleconference
Shop/Teaching Kitchen 0.0
Other Contact Hours 0.0

Total 45.0

If Other Contact Hours are specified above please list
details:
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Prerequisite Statement (If there are no prerequisites, type NONE):

HDEC 100, HDEC 101, HDEC 102, HDEC 103, HDEC 104, ECED 109A, ECED 101, ECTA 121, ECEC 100, ECED 110, ECEC 200,
ECEC 201, (ECTA 121, ECEC 200, and ECEC 201 may be taken concurrently).

Non-Course Prerequisites (List if applicable or type NONE):
Admission into the Early Childhood Education and Care Program,
Ministry of Justice Schedule B CRC (works with children)

To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca

Co-requisite Statement (List if applicable or type NONE):
None

Detailed Course Content, Topics and Sequence Covered:
THEMES:

- Understanding early childhood education programs

- Human resource and financial management

- Operating and managing child care centres in a legislative framework
- Leadership, networking and advocacy

CONCEPTS:

Understanding early childhood education programs:

- Types of child care (regulated and non-regulated)

- Levels of government involved in child care

- Public policy and initiatives: national and international level
- Assessment and quality indicators

Human resource and financial management:
- Budgets and relationship to centre philosophy and vision
- Hiring, personnel policies and procedures, performance discipline

Operating and managing child care centres in a legislative framework:

- Governance: non-profit societies versus owner-operated centres

- Working with a Board of Directors or Owner/Operator

- Relevant legislation

- Risk management

- Management of physical space

- Program goals, planning and evaluation; relationship to philosophy/vision
- Scheduling (daily operation; staffing plan)

- Organizational policies and procedures

- Ethical decision making processes

Leadership, professionalism, networking and advocacy:

- Types of leadership and the effects on developing effective teams

- Family centred-care

- Collaborating with other professionals and community partners

- Types of advocacy; advocating for change, connection to philosophy/mission statement
- Beyond the ECE program: professional development, professional practice, networking

Learning Outcomes / Course Goals: The intention of this course is to familiarize students with the role of the Administrator in key
areas of the operation and management of licensed child care programs, as well as to broaden their understanding of the scope of
the Administrator’s role in advocating for change and participating in the ECE field. Upon successful completion of this course,
learners will be able to:

- Demonstrate awareness of types of child care programs and the issues faced by Administrators

- Define the role of Administrators in establishing and maintaining a high quality licensed ECE program

- Demonstrate awareness of all levels of government as applicable to the operation of licensed child care facilities in British Columbia
- Apply relevant local, provincial and federal legislation in the operation/management of licensed child care facilities

- Describe how the philosophy of the program is consistent with the development, implementation, and evaluation of

Page 2 of 7
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program/management planning

- Demonstrate the ability to create daily schedules and staffing plans

- Demonstrate the ability to create short and long term planning goals

- lllustrate the Administrator's role working with a Board of Directors or owner of a licensed facility

- Demonstrate an understanding of the central importance of budgeting and financial planning of an early childhood program
- Evaluate administrative/operational policies and procedures

- Demonstrate understanding of types of advocacy and the ability to advocate for a relevant cause

- Describe and evaluate the role of the Administrator in creating networking and professional development opportunities

Please list specifics for any of the following:

Knowledge: Skills:
-Think creatively
-Communicate clearly
-Use/analyze assessment tools
-Analyze risk factors
-Analyze challenging situations with staff and families
-Synthesize information
-Ability to organize and prioritize
-Analyze/identify budget income and expenditures
-Access community resources
-Ability to plan in compliance with relevant local,
provincial and federal legislation
-Apply principles from the Early Childhood Educators of
BC Code of Ethics including adherence to professional
conduct

Attitudes: Technologies:

Page 3 of 7
Form Revised: May 2014 ECEC 202





NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGH
COLLEGE

Grading System
Check whichever applies to this course:
Letter Grades: X Percentage: [] Pass/Fail: [] Other:
Specify Passing Grade: C (60%)

Typical Activities and Weighting (in %)

Final Exam: % | Assignments: 75% | Portfolio: 25% Practicum: %
Midterm Exam: % | Lab Work: % | Project: % Quizzes/Test: %
Field Participation: % Employer Evaluation: Log Book: %
Experience: % %

Other: % | Practical Assessment: Total Must Equal At Least

% 100%
(can be more if options
provided)

e  Specify number of assignments (if applicable): 4

e Specify nature of participation (if applicable): Engage in weekly on-line discussion forums, web based groups, and/or in-
class discussions as required by the course Instructor.

e Include number of and the variety and nature of writing assignments: Assignments are assigned and/or self-chosen from 3
areas: mandatory, academic, and experiential. Mandatory: (ranges from: Discussion postings, quizzes, child
observation/interpretation, essays, curriculum assignments, journals; Academic (ranges from: essay, presentations, and/or
critical reflections); Experiential (ranges from: observations/interpretations, pedagogical narrations/documentations,
interviews, curriculum assignments).

e Specify Other (if applicable):

Typical Proportion of Individual Work and Group Work

% of Individual Work : 100 % of Group Work : 0

Page 4 of 7
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway):

Current Year Chapter(s)
Required ﬁ]lljttlr;(l)sr Surname, Title Edition Publisher Published Covered

Administering for Quality: Pearson

1 X Chandler, K. Canadian Early Childhood X Prentice Hall 2019 ALL
Development Programs Toronto, ON

> B achilany. documentation guide 3 Nelson 2018 ALL

3. X gr?i_cl:zglresources Supplied by the Instructor X

4 O O

5 U O

6 N Ol

7 U O

8 N Ol

9 U O

10. 0 O

Course Outline Contact Person: Audra Holloway

Other Pertinent Information Relevant to Transfer:
This course has been approved by and adheres to the B.C. Child Care Occupational Competencies - Government of B.C.
https://www2.gov.bc.ca/assets/gov/education/early-learning/teach/ece/bc_occupational_competencies.pdf

A-3 (Code of Ethics and ethical decision-making and judgement; relevant legal and/or contractual obligations; professional
boundaries),

B-3 (Plan appropriate programs, responses and interventions; organize and facilitate implementation of plan; evaluate
effectiveness/outcomes and make necessary adaptations,

B-5 (give and receive constructive criticism),

C-2 (regulatory framework - all),

C-3 organizational structure; decision-making protocols/procedures; mandate, vision and/or philosophy)
l-a(2,3,4,5,6,7)

1-b(3b, 4b), 1-b-8, 1-b-9

1-d-1(a), 1-3-3(a), 1-d-3(b), 1-d-5, 1-d-6

2-e-2, 2-e-5

5-a-1, 5-a-2, 5-a-3, 5-a-4

5-b-1, 5-b-2, 5-b-3, 5-b-4, 5-b-5, 5-b-6

6-c-3, 6-¢c-5

7-a-1, 7-a-2, 7-a-3, 7-a-4, 7-a-5,

7-b-4, 7-b-6, 7-b-7, 7-b-8,

Current licensing and/or registration regulations (ECE/IT/SN)

Development of inclusive policies and procedures for all aspects of services administration (ECE/IT/SN)

Developing working relationships with other professionals and service providers

Management and administration of child care services

For more information on BC Transfer System Instructor qualification standards, go to www.bccat.bc.ca
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SUPPLEMENTARY COMPONENTS AND RESOURCES

This course is offered in other programs: YES [] NO X I If yes list program(s):

Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy:

Audit Policy:

Course Evaluation Policies: Appeal Process:

Additional Course Comments and Policies: (eg: syllabus, makeup exams, expectation of students)
This course has been primarily developed for distributed delivery with required weekly seminars (teleconference or face-to-face or on-
line meeting rooms, or a combination). A course syllabus will be provided to students on the first day of the course.

Students must have regular access to high-speed internet through a computer in order to access course content and instructor
policies.

Please note that NLC’s Early Childhood Education and Care programs adhere to NLC’s Education Policy on Student Absenteeism.
According to this policy, a “student's attendance may be a necessary condition for completing a course satisfactorily. Program
guidelines take precedence.” On this basis, your instructor reserves the right to adjust final grades that appear in D2L, to reflect
considerations such as sustained absenteeism, as identified within the course syllabus criteria for attendance and participation.

Students will be required to use the following technologies: Office 365 (Word Documents, Powerpoints, Sharepoint), resizing digital
images, and web based conferences). Resources will be provided within the course.

Keys to Success:

Engage in pre-class preparation, i.e. reading on-line course
content, news items, and/or assigned readings/ videos, as well as
engaging in regular weekly class participation (discussion forums,
web-based group discussions and/or in-class discussions).

Supplies/Materials:
Access to a computer with a web cam, digital photo recorder (i.e.
cell phone

Course Change Statement:

This course outline was updated to add the CRC non-course prerequisite, refined prerequisite language, added some common
language to be used in all program course outlines to sections: Pertinent information, Assignments, Additional Course Comments and
Policies, Supplies/Materials/ Keys to Success.

Instructor Contact Details:

Instructor Name: Cindy J. Page

Phone: 250-590-5500; toll free:1-855-258-0585 Office #: 250-590-5500 Campus Location: Fort St John

Fax: 250-585-0580 Office Hours: set per semester depending on workload E-mail: cpage@nlc.bc.ca

Page 6 of 7
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Authorization Signatures

Date Required for All Signatures

Instructor: Date:
List Credentials / Institutions: MA Learning &

Technology/Royal Roads University; CYC Diploma/Vancouver

Island University; ECE Certificate/Northern Lights College

Dean: Date:
Education Council Chair: Date:
Vice-President of Academic and Research: Date:
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NORTHERN LIGHTS COLLEGE -~
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Date Course Outline was Last Reviewed and/or Revised:June 2018
Effective Date: September 2018

| Course Code: ECED Number: 101 Number of Credits: 3

Course Title: Principles and Practices |

Program: Early Childhood Education and Care Diploma

] New Course

[] Existing Course (no revisions)

[] Existing Course (minor revisions) (please indicate the areas revised )

X Revised Course (please indicate the areas revised : Non-course prerequisite, Minor
wording changes in Calendar wording and Learning Outcomes, Prerequisites, Edited:
assignments, Pertinent Information, Additional Course Comments and Policies,

Supplies/Materials/ Keys to Success ) F c Code(s) and
ormer Course Code(s) an

Academic Level: [X] First Year [ Second Year [ Third Year [ Fourth Year Number(s) (If applicable):

Vocational: []

Career Technical: []

Entry Level Trades Training: []

Apprenticeship: [ First Year ~ [] Second Year  [] Third Year  [] Fourth Year
[ Fifth Year  [] Practicum

Precluded Courses:

Calendar Description: The student will examine the values of quality program components and program evaluation. This
includes the study of history, philosophy, and current educational trends in the field of Early Childhood Education.

| Date First Offered: September 1986

Total Hours: 45

Total Weeks: 15 Practicum Hours:
Breakdown Hours Per Course Duration This course is offered by:
Lecture Hours 45.0 X] Face-to-Face
Seminars/Tutorials 0.0 X] Online
Laboratory Hours 0.0 X video
Field Experience Hours 0.0 [ Teleconference
Shop/Teaching Kitchen 0.0
Other Contact Hours 0.0

Total 45.0

If Other Contact Hours are specified above please list
detalils:
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Prerequisite Statement (If there are no prerequisites, type NONE):
HDEC 100 (may be taken concurrently).

Non-Course Prerequisites (List if applicable or type NONE):
Admission into the Early Childhood Education and Care Program,
Ministry of Justice Schedule B CRC (works with children)

To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca

Co-requisite Statement (List if applicable or type NONE):
None

Detailed Course Content, Topics and Sequence Covered:
THEMES:

Overview of the field:

- Developmentally appropriate programs

- Issues

CONCEPTS:

Overview of the field:

- Early influences on ECE

- History of ECE in Canada

- Program models

- Goals, objectives and evaluation of Early Childhood Education and Care
-Roles of the Early Childhood Educator

ISSUES:

- Exploring diversity in Early Childhood Education and Care
- Training

- Wages

- Professionalism

- Burnout

Learning Outcomes / Course Goals: To provide a basic introduction and overview to the field of Early Childhood Education (ECE).
Upon successful completion of this course the student will be able to:

- Comprehend the historical perspective, role, purpose and growth of Early Childhood Education and Care

- Discuss and compare the similarities and differences between influential people, theorists, events, and program models in ECE
- Define quality in Early Childhood Education and Care programs

- Compare Early Childhood Education provincially in terms of: licensing, staff qualifications, group size ratios, centre size and
programming

- Specify current licensing practices of ECE in B.C.

- Identify the components of distinct Early Childhood Education and Care programs

- Discern the roles of the governing bodies

- Describe the needs and interrelationship between children, families, society, and educators

- Explore the role of the professional Early Childhood Educator

Please list specifics for any of the following:

Knowledge: Skills:
Attitudes: Technologies:
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Grading System
Check whichever applies to this course:
Letter Grades: X Percentage: [] Pass/Fail: [] Other:
Specify Passing Grade: C (60%

Typical Activities and Weighting (in %)

Final Exam: % | Assignments: 90% | Portfolio: % Practicum: %
Midterm Exam: % | Lab Work: % | Project: % Quizzes/Test: %
Field Participation: 10% Employer Evaluation: Log Book: %
Experience: % %

Other: % | Practical Assessment: Total Must Equal At Least

% 100%
(can be more if options
provided)

e  Specify number of assignments (if applicable): 4

e Specify nature of participation (if applicable): Engage in weekly on-line discussion forums, web based groups, and/or in-
class discussions as required by the course Instructor.

e Include number of and the variety and nature of writing assignments: Assignments are assigned and/or self-chosen from 3
areas: mandatory, academic, and experiential. Mandatory: (ranges from: Discussion postings, quizzes, child
observation/interpretation, essays, curriculum assignments, journals; Academic (ranges from: essay, presentations, and/or
critical reflections); Experiential (ranges from: observations/interpretations, pedagogical narrations/documentations,
interviews, curriculum assignments).

e Specify Other (if applicable):

Typical Proportion of Individual Work and Group Work

% of Individual Work : 100 % of Group Work : 0
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway):
Current Year Chapter(s)
Required Author Title Edition Publisher Published Covered
Surname
Initials
Bertrand, J. & Essentials of Nelson
1. X Gestwicki C Early Childhood X 2016 ALL
» & Education Scarborough, ON
British Child Day Care http://www2.gov.bc.ca/gov/content/family-
Columbia Legislation and social-supports/caring-for-young-
2. - ) . 4
B Ministry of Standards of X children/child-care/child-day-care- 2013 ALL
Health Practice legislation-standars-of-practice
An Introduction to
Dewey,
3. X Mooney, C.G. Montessori, X  Redleaf Press 2014 ALL
Erikson, Piaget, &
Vygotsky
Cites and
: Sources: An
Haig, J., &
4 X MacMillan,V. APA _ X Nelson 2018 ALL
documentation
guide
5 O Ol
6 O Ll
7 O Ol
8 O Ll
9 O Ll
10. O Ll

Course Outline Contact Person: Audra Holloway

Other Pertinent Information Relevant to Transfer:
This course has been approved by and adheres to the B.C. Child Care Occupational Competencies - Government of B.C.
https://www2.gov.bc.ca/assets/gov/education/early-learning/teach/ece/bc_occupational_competencies.pdf

Competencies Ministry of Children and Family Development ECE Registry Occupational Competencies
A. Understanding:

A-1

-Range of historic and current theoretical approaches to child growth and development from a cross-cultural perspective;
-Personal perspective on child growth and development to guide practice.

A-2 Children’s right

-Children’s right to the provision of high-quality inclusive services that honour diversity

A-3

-Early Childhood Educators of BC (ECEBC) Code of Ethics and ethical decision-making and judgement;
-Relevant legal and/or contractual obligations that guide practice;

-Appropriate professional boundaries

-Impact of personal values and philosophy on practice.
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B. Ability:

B-2

-Promote inclusion

B-3

-Observe in unbiased and non-judgmental ways;

-Document observations in clear language and through other accessible methods;
C. Knowledge

C-2

-Governmental mandates and jurisdictions;

-Current licensing and/or registration regulations;

-Organizational structure, authority and procedures for provincial and local Community Care Facilities licensing;
-Current Child, Family and Community Services Act including the duty to report neglect or abuse and reporting protocols
-Freedom of Information and Privacy Regulations

Functions

1-a-3

1-c-4;

1-d-3(b)1-d-5;1-d-6

2-c-1

2-d-1;2-d-7

2-e-5

4-a-1

6-a-1

6-b-1; 6-b-2

6-c-1; 6-c-2

7-b-1; 7-b-3; 7-b-7

7-d-1;7-d-3

For more information on BC Transfer System Instructor qualification standards, go to www.bccat.bc.ca
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SUPPLEMENTARY COMPONENTS AND RESOURCES

This course is offered in other programs: YES [] NO X I If yes list program(s):

Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy:

Audit Policy:

Course Evaluation Policies: Appeal Process:

Additional Course Comments and Policies: (eg: syllabus, makeup exams, expectation of students)
This course has been primarily developed for distributed delivery with required weekly seminars (teleconference, face-to-face or on-
line meeting rooms, or a combination). A course syllabus will be provided to students on the first day of the course.

Students must have regular access to high-speed internet through a computer in order to access course content and instructor
policies.

Please note that NLC’s Early Childhood Education and Care programs adhere to NLC'’s Education Policy on Student Absenteeism.
According to this policy, a “student's attendance may be a necessary condition for completing a course satisfactorily. Program
guidelines take precedence.” On this basis, your instructor reserves the right to adjust final grades that appear in D2L, to reflect
considerations such as sustained absenteeism as identified within the course syllabus criteria for attendance and participation.

Students will be required to use the following technologies: Office 365 (Word Documents, Powerpoints, Sharepoint), resizing digital
images, and web based conferences). Resources will be provided within the course).

Keys to Success:

Engage in pre-class preparation, i.e. reading on-line course
content, news items, and/or assigned readings/ videos, as well as
engaging in regular weekly class participation (discussion forums,
web-based group discussions and/or in-class discussions).

Supplies/Materials:
Access to a computer with a web cam, digital photo recorder (i.e.
cell phone

Course Change Statement:

This course outline was updated to add a Ministry of Justice CRC as a non-course requirement, refined prerequisite language, added
some common language to be used in all program course outlines to sections: Pertinent information, Assignments, Additional Course
Comments and Policies, Supplies/Materials/ Keys to Success.

Instructor Contact Details:

Instructor Name: Joyce Thomson
Phone: 250-479-9613 Office #: 250-479-9613 Campus Location: Fort St. John
Fax: 250-479-8677 Office Hours: Monday - Thurs 1:00-3:00 p.m. E-mail: jthomson@nlc.bc.ca
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Authorization Signatures

Instructor:

Date Required for All Signatures

Date:

List Credentials / Institutions:

MEd Early Childhood Education: University of Victoria

BEd: University of Victoria

Diploma Accounting and Computer Programming: Lethbridge
College.

Certificate: Early Child Education and Care: Camosun College

Dean:

Date:

Education Council Chair:

Date:

Vice-President of Academic and Research:

Date:

Form Revised: May 2014
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NORTHERN LIGHTS COLLEGE
COURSE OUTLINE

Date Course Outline was Last Reviewed and/or Revised:June 2018
Effective Date: September 2018

NORTHEEN
LIGHTS
COLLEGE

| Course Code: ECED Number: 150 Number of Credits: 3

Course Title: The Early Childhood Professional

Program: Early Childhood Education and Care Diploma

] New Course

[] Existing Course (no revisions)

[] Existing Course (minor revisions) (please indicate the areas revised )

X Revised Course (please indicate the areas revised : Non-course prerequisite,
Prerequisites, refined prerequisite language. Edited: Assignments, Pertinent Information,
Additional Course Comments and Policies, Supplies/Materials/ Keys to Success )
Academic Level: [X] First Year [ Second Year [ Third Year [ Fourth Year
Vocational: []

Career Technical: []

Entry Level Trades Training: []

Apprenticeship: [ First Year  [] Second Year ~ [] Third Year  [] Fourth Year

[ Fifth Year [ Practicum

Former Course Code(s) and
Number(s) (If applicable):

Precluded Courses:

Calendar Description: This course examines professional issues such as advocacy, ethics, current research, and growth
trends. Students are introduced to the roles of the relevant provincial and federal professional organizations. Career options and

continuing professionalism will also be examined.

| Date First Offered: September 2010

Total Hours: 45

Total Weeks: 15 Practicum Hours:
Breakdown Hours Per Course Duration This course is offered by:
Lecture Hours 45.0 X| Face-to-Face
Seminars/Tutorials 0.0 X Online
Laboratory Hours 0.0 X video
Field Experience Hours 0.0 X Teleconference
Shop/Teaching Kitchen 0.0
Other Contact Hours 0.0

Total 45.0

If Other Contact Hours are specified above please list
details:

Form Revised: May 2014
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Prerequisite Statement (If there are no prerequisites, type NONE):

HDEC 100, HDEC 101, HDEC 102, HDEC 103, HDEC 104, ECED 109A, ECED 101, ECTA 121, ECEC 100, ECED 110, ECEC 200,
ECEC 201, and ECEC 202 (ECEC 200, ECEC 201, and ECEC 202 may be taken concurrently).

Non-Course Prerequisites (List if applicable or type NONE):
Admission into the Early Childhood Education and Care Program,
Ministry of Justice Schedule B CRC (works with children)

To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca

Co-requisite Statement (List if applicable or type NONE):
None

Detailed Course Content, Topics and Sequence Covered:
- Professionalism

- Ethical practice

- Leadership and mentoring

- Assessment and evaluation

- Trends and special topics in ECE

- Advocacy

Learning Outcomes / Course Goals:

Upon successful completion of this course, the student will be able to:
- Identify current concerns and issues in ECE

- Plan for further professional growth

- Identify career and professional goals

- Link with professional organizations

- Network as an ECE professional

Please list specifics for any of the following:

Knowledge: Skills:
Attitudes: Technologies:
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Grading System
Check whichever applies to this course:
Letter Grades: X Percentage: [] Pass/Fail: [] Other:
Specify Passing Grade: C (60%)

Typical Activities and Weighting (in %)

Final Exam: % | Assignments: 40% | Portfolio: 40% Practicum: %
Midterm Exam: % | Lab Work: % | Project: % Quizzes/Test: %
Field Participation: 20% Employer Evaluation: Log Book: %
Experience: % %

Other: % | Practical Assessment: Total Must Equal At Least

% 100%
(can be more if options
provided)

e  Specify number of assignments (if applicable): 3

e Specify nature of participation (if applicable): Engage in weekly on-line discussion forums, web based groups, and/or in-
class discussions as required by the course Instructor.

e Include number of and the variety and nature of writing assignments: Assignments are assigned and/or self-chosen from 3
areas: mandatory, academic, and experiential. Mandatory: (ranges from: Discussion postings, quizzes, child
observation/interpretation, essays, curriculum assignments, journals; Academic (ranges from: essay, presentations, and/or
critical reflections); Experiential (ranges from: observations/interpretations, pedagogical narrations/documentations,
interviews, curriculum assignments).

e Specify Other (if applicable):

Typical Proportion of Individual Work and Group Work

% of Individual Work : 100 % of Group Work : 0
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway):
Current Year Chapter(s)

Required Author Surname, Title Edition Publisher Published Covered
Initials

© |® N | |O s W N

OoooooOoOE|d
OoooooOoOE|d

N
©

Course Outline Contact Person: Audra Holloway

Other Pertinent Information Relevant to Transfer:
This course has been approved by and adheres to the B.C. Child Care Occupational Competencies - Government of B.C.
https://www2.gov.bc.ca/assets/gov/education/early-learning/teach/ece/bc_occupational_competencies.pdf

For more information on BC Transfer System Instructor qualification standards, go to www.bccat.bc.ca
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SUPPLEMENTARY COMPONENTS AND RESOURCES

This course is offered in other programs: YES [] NO X I If yes list program(s):

| Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy:

| Audit Policy:

Course Evaluation Policies: [ Appeal Process:

Additional Course Comments and Policies: (eg: syllabus, makeup exams, expectation of students)
This course has been primarily developed for distributed delivery with required weekly seminars (teleconference or face-to-face or on-
line meeting rooms, or a combination). A course syllabus will be provided to students on the first day of the course.

Students must have regular access to high-speed internet through a computer in order to access course content and instructor
policies.

Please note that NLC’s Early Childhood Education and Care programs adhere to NLC’s Education Policy on Student Absenteeism.
According to this policy, a “student's attendance may be a necessary condition for completing a course satisfactorily. Program
guidelines take precedence.” On this basis, your instructor reserves the right to adjust final grades that appear in D2L, to reflect
considerations such as sustained absenteeism as identified within the course syllabus criteria for attendance and participation.

Students will be required to use the following technologies: Office 365 (Word Documents, Powerpoints, Sharepoint), resizing digital
images, and web based conferences). Resources will be provided within the course).

Keys to Success:

Engage in pre-class preparation, i.e. reading on-line course
content, news items, and/or assigned readings/ videos, as well as
engaging in regular weekly class participation (discussion forums,
web-based group discussions and/or in-class discussions).

Supplies/Materials:
Access to a computer with a web cam, digital photo recorder (i.e.
cell phone)

Course Change Statement:

This course outline was updated to add a Ministry of Justice CRC as a non-course requirement, refined prerequisite language and
added some common language to be used in all program course outlines to sections: Assignments, Technologies, Additional Course
Comments and Policies, Supplies/Materials/ Keys to Success

Instructor Contact Details:

Instructor Name: Lisa Trischuk
Phone: 780 418 0537 Office #: Campus Location: Fort St John
Fax: 780 418 0538 Office Hours: E-mail: trischuk@nlc.bc.ca
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Authorization Signatures Date Required for All Signatures

Instructor: Date:

List Credentials / Institutions:

Dean: Date:
Education Council Chair: Date:
Vice-President of Academic and Research: Date:
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Date Course Outline was Last Reviewed and/or Revised:June 2018
Effective Date: September 2018

| Course Code: ECED Number: 207 Number of Credits: 3

Course Title: Curriculum IlI: Infants and Toddlers

Program: Early Childhood Education and Care Diploma

] New Course

[] Existing Course (no revisions)

[] Existing Course (minor revisions) (please indicate the areas revised )

X Revised Course (please indicate the areas revised : Non-course prerequisite, Calendar
wording, Learning Outcomes (minor word changes in some statements), Prerequisites,
Edited: Assignments, Pertinent Information, Additional Course Comments and Policies,

Supplies/Materials/ Keys to Success ) F c Code(s) and
ormer Course Code(s) an

Academic Level: []First Year [X Second Year [ Third Year [ Fourth Year Number(s) (If applicable):

Vocational: []

Career Technical: []

Entry Level Trades Training: []

Apprenticeship: [ First Year ~ [] Second Year  [] Third Year  [] Fourth Year
[ Fifth Year  [] Practicum

Precluded Courses:

Calendar Description: ECED 207 is designed to facilitate and support the development of understanding and competencies for
respectful, responsive, and reciprocal interactions of infants and toddlers through play and routine caregiving experiences and
happenings.

| Date First Offered: Sept 2010

Total Hours: 45

Total Weeks: 15 Practicum Hours:
Breakdown Hours Per Course Duration This course is offered by:
Lecture Hours 45.0 X Face-to-Face
Seminars/Tutorials 0.0 X Online
Laboratory Hours 0.0 X video
Field Experience Hours 0.0 [ Teleconference
Shop/Teaching Kitchen 0.0
Other Contact Hours 0.0

Total 45.0

If Other Contact Hours are specified above please list
details:
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Prerequisite Statement (If there are no prerequisites, type NONE):

HDEC 100, HDEC 101, HDEC 102, HDEC 103, HDEC 104, ECED 101, ECEC 100, ECED 109A, ECTA 121, ECEC 201, and ECED
203A (ECED 203A may be taken concurrently).

Non-Course Prerequisites (List if applicable or type NONE):
Admission into the Early Childhood Education and Care Program,
Ministry of Justice Schedule B CRC (works with children)

To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca

Co-requisite Statement (List if applicable or type NONE):
None

Detailed Course Content, Topics and Sequence Covered:
The Infant/Toddler Educator:

- Infant/Toddler Education: What it is and What it is Not

- Infant/Toddler Curriculum: Routine Caregiving and Play
- Fostering Attachment and Trust

- Supporting Perceptual Development

- Supporting Fine and Gross Motor Development

- Supporting Cognitive and Language Development

- Supporting Socio-Emotional Development

- Structuring the Physical Environment

- Structuring the Social Environment

- Adult Relationships

- Principles of Respect Revisited

Learning Outcomes / Course Goals:

Upon successful completion of this course, students will be able to:

- Demonstrate an awareness and understanding of the foundations of infant/toddler education

- Describe and illustrate respectful, responsive, and reciprocal interactions

- Differentiate between activities and experiences and happenings appropriate for infants and toddlers

- Plan, implement, and evaluate respectful, responsive, and reciprocal play and routine caregiving experiences for infants and
toddlers

- Describe and illustrate what constitutes quality in infant/toddler programs

- Work collaboratively with adults

Please list specifics for any of the following:

Knowledge: Skills:
Attitudes: Technologies:
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Grading System
Check whichever applies to this course:
Letter Grades: X Percentage: [] Pass/Fail: [] Other:
Specify Passing Grade: C (60%)

Typical Activities and Weighting (in %)

Final Exam: % | Assignments: 80% | Portfolio: % Practicum: %
Midterm Exam: % | Lab Work: % | Project: % Quizzes/Test: %
Field Participation: 20% Employer Evaluation: Log Book: %
Experience: % %

Other: % | Practical Assessment: Total Must Equal At Least

% 100%
(can be more if options
provided)

e  Specify number of assignments (if applicable): 5

e Specify nature of participation (if applicable): Engage in weekly on-line discussion forums, web based groups, and/or in-
class discussions as required by the course Instructor.

e Include number of and the variety and nature of writing assignments: Assignments are assigned and/or self-chosen from 3
areas: mandatory, academic, and experiential. Mandatory: (ranges from: Discussion postings, quizzes, child
observation/interpretation, essays, curriculum assignments, journals; Academic (ranges from: essay, presentations, and/or
critical reflections); Experiential (ranges from: observations/interpretations, pedagogical narrations/documentations,
interviews, curriculum assignments).

e Specify Other (if applicable):

Typical Proportion of Individual Work and Group Work

% of Individual Work : 100 % of Group Work : 0
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway):

Current Year Chapter(s)
Required Author Surname, Title Edition Publisher Published Covered
Initials
Gonzalez-Mena. J Infants , toddlers and caregivers:
1. [  &Widmeyer-Eyer, A curriculum of respectiul, K McGraw Hil 2018 ALL
D responsive, relationship-based
' care and education
Haig, J., & Cites and sources: An APA
2. X X ;
X MacMillan,V. documentation guide & Nelson 2018 ALL
3 O Ll
4 O O
5 U O
6 O O
7 N [l
8 O O
9 U O
10. 0 O

Course Outline Contact Person: Audra Holloway

Other Pertinent Information Relevant to Transfer:
This course has been approved by and adheres to the B.C. Child Care Occupational Competencies - Government of B.C.
https://www2.gov.bc.ca/assets/gov/education/early-learning/teach/ece/bc_occupational_competencies.pdf

For more information on BC Transfer System Instructor qualification standards, go to www.bccat.bc.ca
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SUPPLEMENTARY COMPONENTS AND RESOURCES

| This course is offered in other programs: YES [] NO X I If yes list program(s):

I Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy:

| Audit Policy:

Course Evaluation Policies: [ Appeal Process:

Additional Course Comments and Policies: (eg: syllabus, makeup exams, expectation of students)
This course has been primarily developed for distributed delivery with required weekly seminars (teleconference, face-to-face or on-
line meeting rooms, or a combination). A course syllabus will be provided to students on the first day of the course.

Students must have regular access to high-speed internet through a computer in order to access course content and instructor
policies.

Students may require access to Early Learning children's programs in order to conduct assignments.

Please note that NLC’s Early Childhood Education and Care programs adhere to NLC’s Education Policy on Student Absenteeism.
According to this policy, a “student's attendance may be a necessary condition for completing a course satisfactorily. Program
guidelines take precedence.” On this basis, your instructor reserves the right to adjust final grades that appear in D2L, to reflect
considerations such as sustained absenteeism as identified within the course syllabus criteria for attendance and participation.

Students will be required to use the following technologies: Office 365 (Word Documents, Powerpoints, Sharepoint), resizing digital
images, and web based conferences). Resources will be provided within the course.

Keys to Success:

Engage in pre-class preparation, i.e. reading on-line course
content, news items, and/or assigned readings/ videos, as well as
engaging in regular weekly class participation (discussion forums,
web-based group discussions and/or in-class discussions).

Supplies/Materials:
Access to a computer with a web cam, digital photo recorder (i.e.
cell phone

Course Change Statement:

This course outline was updated to add a Ministry of Justice CRC as a non-course requirement, updated the Calendar wording
(minor), and Learning Outcomes (minor word changes in some statements), refined prerequisite language, and added some common
language to be used in all program course outlines to sections: Pertinent information, Assignments, Additional Course Comments and
Policies, Supplies/Materials/ Keys to Success.

Instructor Contact Details:

Instructor Name: Pat Hayunga
Phone: (707) 644-1230 Office #: Campus Location: Fort St John

Fax: Office Hours: as posted E-mail: hayunga@nlc.bc.ca
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Authorization Signatures Date Required for All Signatures

Instructor: Date:

List Credentials / Institutions: B.A St. Mary's University,
B.Ed. University of Alberta, M.Ed. University of Alberta, Ph.D.

University of Alberta

Dean: Date:
Education Council Chair: Date:
Vice-President of Academic and Research: Date:

Page 6 of 6
Form Revised: May 2014 ECED 207






image10.emf
ECED 215 June  2018.pdf


ECED 215 June 2018.pdf
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Date Course Outline was Last Reviewed and/or Revised:June 2018
Effective Date: September 2018

| Course Code: ECED Number: 215 Number of Credits: 3

Course Title: Curriculum IV: Working with Children with Diverse Abilities

Program: Early Childhood Education and Care Diploma

] New Course

[] Existing Course (no revisions)

[] Existing Course (minor revisions) (please indicate the areas revised )

X Revised Course (please indicate the areas revised : Non-course prerequisite,
Prerequisites, Edited: Assignments, Edited textbook (year), Pertinent Information, Additional
Course Comments and Policies, Supplies/Materials/ Keys to Success )

. . . Former Course Code(s) and
Academic Level: []First Year [X Second Year [ Third Year [ Fourth Year Number(s) (If applicable):

Vocational: [] ECED 215 and ECED 203B

Career Technical: []

Entry Level Trades Training: []

Apprenticeship: [ First Year  [] Second Year ~ [] Third Year  [] Fourth Year
[ Fifth Year  [] Practicum

Precluded Courses:

Calendar Description: Early Childhood students will continue to increase their skills, abilities and knowledge in the care and
guidance of children from infancy to the kindergarten years. Emphasis is on addressing diverse abilities in curriculum development
and environments. Child development principles will provide the basis for program planning and implementation. The importance of
working with families and network professionals will be discussed.

| Date First Offered: Sept 2010

Total Hours: 45

Total Weeks: 15 Practicum Hours:
Breakdown Hours Per Course Duration This course is offered by:
Lecture Hours 45.0 X Face-to-Face
Seminars/Tutorials 0.0 X Online
Laboratory Hours 0.0 X video
Field Experience Hours 0.0 [ Teleconference
Shop/Teaching Kitchen 0.0
Other Contact Hours 0.0

Total 45.0

If Other Contact Hours are specified above please list
details:

Page 1 of 6
Form Revised: May 2014 ECED 215





NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGE
COLLEGE

Prerequisite Statement (If there are no prerequisites, type NONE):

HDEC 100, HDEC 101, HDEC 102, HDEC 103, HDEC 104, ECED 109A, ECED 101, ECTA 121, ECEC 100, and ECEC 201 (ECED
203A may be taken concurrently)

Non-Course Prerequisites (List if applicable or type NONE):
Admission into the Early Childhood Education and Care Program,
Ministry of Justice Schedule B CRC (works with children)

To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca

Co-requisite Statement (List if applicable or type NONE):
None

Detailed Course Content, Topics and Sequence Covered: Review of current accepted principles, concepts and theories of child
development as it pertains to diverse abilities:

- Culturally/Linguistically diverse children

- Gifted children

- At risk children

- Challenges and opportunities affecting inclusion in Early Education

- Building partnerships and networks with families and support agencies

- Recognizing and monitoring progress

- Developing individualized intervention programs and family service plans
- Implementing intervention and instructional strategies

- Working with behavioural challenges

- Nurturing communication skills

Learning Outcomes / Course Goals: Upon successful completion of this course, students will be able to apply the following
knowledge, skills, abilities, and attitudes as they pertain to working with children with diverse abilities:

- Summarize historical perspectives and approaches regarding children with diverse abilities

- Discuss and interpret current theories and research related to diverse abilities including pervasive disorders and giftedness
- Identify developmental diversity in all domains

- Explain the importance of early intervention

- Compare and contrast assessment tools and data collection methods

- Examine the conditions necessary for effective inclusion

- Examine strategies for the inclusion of all children

- Identify means and processes of assessment

- Begin developing intervention and instructional strategies that will promote the physical, social, emotional, creative, and cognitive
development of all children

- Examine guidance methods and strategies for working with children who present more challenging behaviors

- Reflect and maintain a professional and collegial attitude for class participation and assignment work

Please list specifics for any of the following:

Knowledge: Skills:
Attitudes: Technologies:

Page 2 of 6
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Grading System
Check whichever applies to this course:
Letter Grades: X Percentage: [] Pass/Fail: [] Other:
Specify Passing Grade: C (60 %)

Typical Activities and Weighting (in %)

Final Exam: % | Assignments: 80% | Portfolio: % Practicum: %
Midterm Exam: % | Lab Work: % | Project: % Quizzes/Test: %
Field Participation: 20% Employer Evaluation: Log Book: %
Experience: % %

Other: % | Practical Assessment: Total Must Equal At Least

% 100%
(can be more if options
provided)

e  Specify number of assignments (if applicable): 5

e  Specify nature of participation (if applicable): Engage in weekly on-line discussion forums, web based groups, and/or in-
class discussions as required by the course Instructor.

e Include number of and the variety and nature of writing assignments: Assignments are assigned and/or self-chosen from 3
areas: mandatory, academic, and experiential. Mandatory: (ranges from: Discussion postings, quizzes, child
observation/interpretation, essays, curriculum assignments, journals; Academic (ranges from: essay, presentations, and/or
critical reflections); Experiential (ranges from: observations/interpretations, pedagogical narrations/documentations,
interviews, curriculum assignments).

e Specify Other (if applicable):

Typical Proportion of Individual Work and Group Work

% of Individual Work : 100 % of Group Work : 0

Page 3 of 6
Form Revised: May 2014 ECED 215





NORTHERN LIGHTS COLLEGE
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway):

Current Year Chapter(s)
Required Author Surname, Title Edition Publisher Published Covered
Initials

Inclusion in Early Childhood Pearson Prentice

1. X Crowther, 1. Setting: Children with Special X 2015 ALL
: Hall, Toronto

Needs in Canada
2. N Ol
3. O Ol
4. | O
5. Ol O]
6. | O
7. N [l
8. N Ol
0. O Ol
10. N Ol

Course Outline Contact Person: Audra Holloway

Other Pertinent Information Relevant to Transfer:
This course has been approved by and adheres to the B.C. Child Care Occupational Competencies - Government of B.C.
https://wwwz2.gov.bc.ca/assets/gov/education/early-learning/teach/ece/bc_occupational_competencies.pdf

For more information on BC Transfer System Instructor qualification standards, go to www.bccat.bc.ca
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SUPPLEMENTARY COMPONENTS AND RESOURCES

This course is offered in other programs: YES [] NO X I If yes list program(s):

Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy:

Audit Policy:

Course Evaluation Policies: Appeal Process:

Additional Course Comments and Policies: (eg: syllabus, makeup exams, expectation of students)
This course has been primarily developed for distributed delivery with required weekly seminars (teleconference, face-to-face or on-
line meeting rooms, or a combination). A course syllabus will be provided to students on the first day of the course.

Students must have regular access to high-speed internet through a computer in order to access course content and instructor
policies.

Please note that NLC’s Early Childhood Education and Care programs adhere to NLC'’s Education Policy on Student Absenteeism.
According to this policy, a “student's attendance may be a necessary condition for completing a course satisfactorily. Program
guidelines take precedence.” On this basis, your instructor reserves the right to adjust final grades that appear in D2L, to reflect
considerations such as sustained absenteeism as identified within the course syllabus criteria for attendance and participation.

Students will be required to use the following technologies: Office 365 (Word Documents, Powerpoints, Sharepoint), resizing digital
images, and web based conferences). Resources will be provided within the course).

Keys to Success:

Engage in pre-class preparation, i.e. reading on-line course
content, news items, and/or assigned readings/ videos, as well as
engaging in regular weekly class participation (discussion forums,
web-based group discussions and/or in-class discussions).

Supplies/Materials:
Access to a computer with a web cam, digital photo recorder (i.e.
cell phone

Course Change Statement:

This course outline was updated to add a Ministry of Justice CRC as a non-course requirement, refined prerequisite language, added
some common language to be used in all program course outlines to sections: Pertinent information, Assignments, Additional Course
Comments and Policies, Supplies/Materials/ Keys to Success.

Instructor Contact Details:

Instructor Name: Patricia McClelland
Phone: 604 485 2160 Office #: Campus Location: FSJ

Fax: Office Hours: as posted E-mail: pmcclelland@nlc.bc.ca
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Authorization Signatures Date Required for All Signatures

Instructor: Date:

List Credentials / Institutions: BC ECE(York Seneca) CACE
(UVic) PDP (SFU) CEL (UofC) M.ED (UNBC) TESL (USask)

Dean: Date:
Education Council Chair: Date:
Vice-President of Academic and Research: Date:
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NORTHERN LIGHTS COLLEGE
COURSE OUTLINE

Date Course Outline was Last Reviewed and/or Revised:June 2018
Effective Date: September 2018

NORTHEEN
LIGHTS
COLLEGE

| Course Code: ECTA Number: 121 Number of Credits: 3

Course Title: Interpersonal Communications

Program: Early Childhood Education and Care Diploma

] New Course

[] Existing Course (no revisions)

[] Existing Course (minor revisions) (please indicate the areas revised )

X Revised Course (please indicate the areas revised : Non-course prerequisite, Refined
Prerequisite language, Edited: assignments, Pertinent Information, Additional Course
Comments and Policies, Supplies/Materials/ Keys to Success )

Academic Level: [X] First Year [ Second Year [ Third Year [ Fourth Year
Vocational: []

Career Technical: []

Entry Level Trades Training: []

Apprenticeship: [ First Year  [] Second Year ~ [] Third Year  [] Fourth Year

[ Fifth Year [ Practicum

Former Course Code(s) and
Number(s) (If applicable):

Precluded Courses:

Calendar Description: This course examines interpersonal communication knowledge and skills for the Early Childhood
Education and Education Assistant Professional. By combining theory with skill development, this course promotes social awareness

as well as a sense of self.

| Date First Offered: September 2010

Total Hours: 45

Total Weeks: 15 Practicum Hours:
Breakdown Hours Per Course Duration This course is offered by:
Lecture Hours 45.0 X| Face-to-Face
Seminars/Tutorials 0.0 X Online
Laboratory Hours 0.0 X video
Field Experience Hours 0.0 X Teleconference
Shop/Teaching Kitchen 0.0
Other Contact Hours 0.0

Total 45.0

If Other Contact Hours are specified above please list
details:

Form Revised: May 2014
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LIGHTS
COLLEGE

Prerequisite Statement (If there are no prerequisites, type NONE):
HDEC 100 (may be taken concurrently)

Non-Course Prerequisites (List if applicable or type NONE): Co-requisite Statement (List if applicable or type NONE):
Ministry of Justice Schedule B CRC (works with children) None

To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca

Detailed Course Content, Topics and Sequence Covered:
- The importance of interpersonal skills

- Communication of self concept

- Perception and communication

- Identifying and expressing emotions

- Verbal communication

- Non-verbal communication

- Effective listening

- Trust and interpersonal relations

- Defensiveness and responding to criticism productively
- Managing conflicts in relationships

- Professional relations at work

Learning Outcomes / Course Goals:

Upon successful completion of this course, the student will be able to:

- Demonstrate effective communication skills

- Identify personal communication growth and development

- Integrate knowledge and skills on communication with professional role
- Explore communication from the perspective of self

- Implement effective group processes

- Identify and honour diversity issues in communications

Please list specifics for any of the following:

Knowledge: Skills:
Attitudes: Technologies:
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Grading System
Check whichever applies to this course:
Letter Grades: X Percentage: [] Pass/Fail: [] Other:
Specify Passing Grade: C (60%)

Typical Activities and Weighting (in %)

Final Exam: % | Assignments: 90% | Portfolio: % Practicum: %
Midterm Exam: % | Lab Work: % | Project: % Quizzes/Test: %
Field Participation: 10% Employer Evaluation: Log Book: %
Experience: % %

Other: % | Practical Assessment: Total Must Equal At Least

% 100%
(can be more if options
provided)

e  Specify number of assignments (if applicable): 4

e Specify nature of participation (if applicable): Engage in weekly on-line discussion forums, web based groups, and/or in-
class discussions as required by the course Instructor.

e Include number of and the variety and nature of writing assignments: Assignments are assigned and/or self-chosen from 3
areas: mandatory, academic, and experiential. Mandatory: (ranges from: Discussion postings, quizzes, child
observation/interpretation, essays, curriculum assignments, journals; Academic (ranges from: essay, presentations, and/or
critical reflections); Experiential (ranges from: observations/interpretations, pedagogical narrations/documentations,
interviews, curriculum assignments).

e Specify Other (if applicable):

Typical Proportion of Individual Work and Group Work

% of Individual Work : 85 % of Group Work : 15
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway):

Current Year Chapter(s)
Required ﬁ]Lthtir;(l)SrSurname, Title Edition Publisher Published Covered
1 X Wood, J. Everyday Encounters X  Thomson/Nelson 2016 ALL
> B achilny. docomemiatongude B Nelson 2018 AL
3 O 0
4 U O
5 O O
6 U O
7 O O
8 U O
9 O O
10. | |

Course Outline Contact Person: Audra Holloway

Other Pertinent Information Relevant to Transfer:

This course has been approved by and adheres to the B.C. Child Care Occupational Competencies - Government of B.C.
https://wwwz2.gov.bc.ca/assets/gov/education/early-learning/teach/ece/bc_occupational_competencies.pdf

Knowledge Specifications: B1,B2,B4, B5

Activities/functions: 2-c-6,2-c-7,2-e-2,2-e-3,2-e-4,

3-a-3, 3-b-1, 3-b-2, 3-b-4, 3-b-5, 3-b-6, 3-c-2, 3-c-4, 3-c-5. 3-¢c-6, 3-c-7,

4-a-2, 4-a-3,

6-a-1, 6-a-3, 6-a-4

7-b-4, 7-b-5, 7-b-7, 7-b-8

For more information on BC Transfer System Instructor qualification standards, go to www.bccat.bc.ca
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SUPPLEMENTARY COMPONENTS AND RESOURCES

This course is offered in other programs: YES X No ] If yes list program(s): Education Assistant Certificate and
Education Assistant Diploma

Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy:

Audit Policy:

Course Evaluation Policies: Appeal Process:

Additional Course Comments and Policies: (eg: syllabus, makeup exams, expectation of students)
This course has been primarily developed for distributed delivery with required weekly seminars (teleconference, face-to-face or on-
line meeting rooms, or a combination). A course syllabus will be provided to students on the first day of the course.

Students must have regular access to high-speed internet through a computer in order to access course content and instructor
policies.

Please note that NLC’s Early Childhood Education and Care programs and Education Assistant Programs adhere to NLC’s Education
Policy on Student Absenteeism. According to this policy, a “student's attendance may be a necessary condition for completing a
course satisfactorily. Program guidelines take precedence.” On this basis, your instructor reserves the right to adjust final grades that
appear in D2L, to reflect considerations such as sustained absenteeism as identified within the course syllabus criteria for attendance
and participation.

Students will be required to use the following technologies: Office 365 (Word Documents, Powerpoints, Sharepoint), resizing digital
images, and web based conferences). Resources will be provided within the course).

Keys to Success:

Engage in pre-class preparation, i.e. reading on-line course
content, news items, and/or assigned readings/ videos, as well as
engaging in regular weekly class participation (discussion forums,
web-based group discussions and/or in-class discussions).

Supplies/Materials:
Access to a computer with a web cam, digital photo recorder (i.e.
cell phone).

Course Change Statement:

This course outline was updated to add a Ministry of Justice CRC as a non-course requirement, refined prerequisite language, added
some common language to be used in all program course outlines to sections: Pertinent information, Assignments, Additional Course
Comments and Policies, Supplies/Materials/ Keys to Success.

Instructor Contact Details:

Instructor Name: Joyce Thomson
Phone: 1 250 479 9613 Office #: Off campus Campus Location: Fort St John
Fax: 1 250 479-8677 Office Hours: E-mail: thomson@nlc.bc.ca
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Authorization Signatures Date Required for All Signatures

Instructor: Date:

List Credentials / Institutions: CE Certificate - Camosun
College, BEd - University of Victoria, MED - University of

Victoria

Dean: Date:
Education Council Chair: Date:
Vice-President of Academic and Research: Date:
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NORTHERN LIGHTS COLLEGE
COURSE OUTLINE

Effective Date: September 2018

Date Course Outline was Last Reviewed and/or Revised:June 2018

NORTHEEN
LIGHTS
COLLEGE

| Course Code: EDAS Number: 152

Number of Credits: 3

Course Title: Classroom Practicum 1

Program: Education Assistant

] New Course
[] Existing Course (no revisions)

textbook )

Vocational: []
Career Technical: []
Entry Level Trades Training: []

[] Existing Course (minor revisions) (please indicate the areas revised )
X Revised Course (please indicate the areas revised : Non-course prerequisite; removed

Academic Level: [X] First Year [] Second Year

Apprenticeship: [ First Year  [] Second Year
[ Fifth Year  [] Practicum

[] Third Year [ Fourth Year

O Third Year [ Fourth Year | Former Course Code(s) and
Number(s) (If applicable):

Precluded Courses:

Calendar Description: This course offers supervised practical experience and involvement with children in a classroom setting.
Emphasis is on beginning competencies which are fundamental to quality education, guidance and development of children.
Observing development, guiding and caring skills, and child-centred instruction skills will be addressed. Collaboration skills for
working within the classroom will also be explored.

Date First Offered: September 2010

Total Hours: 130
Total Weeks: 15

Breakdown Hours Per Course Duration
Lecture Hours 0.0
Seminars/Tutorials 10.0
Laboratory Hours 0.0
Field Experience Hours 0.0
Shop/Teaching Kitchen 0.0
Other Contact Hours 0.0
Total 10.0

details:

If Other Contact Hours are specified above please list

Practicum Hours: 120

This course is offered by:
[] Face-to-Face
[J online
[ video
[X] Teleconference

Form Revised: May 2014
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Prerequisite Statement (If there are no prerequisites, type NONE):
HDEC 100, HDEC 101, HDEC 103, EDAS 141A and EDAS 145 (HDEC 103 may be taken concurrently).

Non-Course Prerequisites (List if applicable or type NONE):
Admission into the Education Assistant Program, Ministry of
Justice Schedule B CRC (works with children)

To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca

Co-requisite Statement (List if applicable or type NONE):
None

Detailed Course Content, Topics and Sequence Covered:
Themes:

- Professionalism

- Observing and recording

- Reflective practice

Concepts:

- Self-assessment

- Professional development
- Code of ethics

- Confidentiality

- Professionalism

- Protocols and policies

- Roles and responsibilities
- Professional standards

- Networking/team building
- Record keeping

- Legislation

- Abuse/neglect

- Professional and personal boundaries

Skills:

- Think critically

- Think creatively

- Observe

- Record objectively

- Synthesize experiences

- Analyze situations / experiences

- Self-assess

- Receive feedback

- Reflect and adapt

- Communicate clearly — orally and in writing

- Set goals

- Work on a team

- Choose and apply appropriate support strategies
- Recommend/access appropriate support services
- Advocate for social justice and self determination
- Identify and maintain personal and professional boundaries

Page 2 of 6
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Learning Outcomes / Course Goals:

OVERARCHING LEARNING OUTCOME:

The intention of this course is to offer students the opportunity to work with exceptional students as part of an educational team. A
student who successfully completes this course will be able to:

- Integrate his/her theoretical knowledge with practical experience in order to work effectively with students with special needs

SPECIFIC LEARNING OUTCOMES:
A student who successfully completes this course will have reliably demonstrated the ability to:

- Establish effective relationships with children and/or adults
- Use positive strategies to guide children’s behaviour

- Work effectively as a team member

- Communicate in a caring, respectful and clear manner

- Practice in an ethical and professional manner

- Accurately assess the quality of own performance

Please list specifics for any of the following:

Knowledge: Skills:
Attitudes: Technologies:

Grading System

Check whichever applies to this course:
Letter Grades: [X] Percentage: [] Pass/Fail: [] Other:
Specify Passing Grade: C (60%)

Typical Activities and Weighting (in %)

Final Exam: % | Assignments: 48% | Portfolio: % Practicum: 49%
Midterm Exam: % | Lab Work: % | Project: % Quizzes/Test: %
Field Participation: 3% Employer Evaluation: Log Book: %
Experience: % %

Other: % | Practical Assessment: Total Must Equal At Least

% 100%
(can be more if options
provided)

e Specify number of assignments (if applicable): 7
e Specify nature of participation (if applicable): Discussion

e Include number of and the variety and nature of writing assignments: Assignments include daily journals, video taping and
written critique, reflections, job shadow, peer observations, self-assessment

e Specify Other (if applicable):

Typical Proportion of Individual Work and Group Work

% of Individual Work : 100 % of Group Work : 0
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway):
Current Year Chapter(s)
Required Author Surname, Title Edition Publisher Published Covered
Initials
1 U U
2 U U
3 U U
4 U U
5 U U
6 U U
7 U U
8 U U
9 U U
10. N ]

Course Outline Contact Person: Audra Holloway

Other Pertinent Information Relevant to Transfer:

For more information on BC Transfer System Instructor qualification standards, go to www.bccat.bc.ca
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SUPPLEMENTARY COMPONENTS AND RESOURCES

This course is offered in other programs: YES [ No O I If yes list program(s): Education Assistant Diploma

Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy:

Audit Policy:

Course Evaluation Policies: Appeal Process:

Additional Course Comments and Policies: (eg: syllabus, makeup exams, expectation of students)

Supplies/Materials: Keys to Success:

Course Change Statement:
This course outline was updated to add a Ministry of Justice CRC as a non-course requirement.

Instructor Contact Details:

Instructor Name: Carol Burbee
Phone: 250-888-5893 Office #: same Campus Location: Fort St. John
Fax: 250-888-5893 Office Hours: Flexible E-mail: cburbee@nlc.bc.ca
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Authorization Signatures

Date Required for All Signatures

Instructor: Date:
List Credentials / Institutions:

B.A. (International Studies) University of Northern BC

B.Ed. (Environmental Education) Simon Fraser University

M.Ed. (Curriculum & Instruction) Simon Fraser University

Dean: Date:
Education Council Chair: Date:
Vice-President of Academic and Research: Date:

Form Revised: May 2014
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHT
COLLEGE

Date Course Outline was Last Reviewed and/or Revised:June 2018
Effective Date: September 2018

| Course Code: EDAS Number: 153 Number of Credits: 4

Course Title: Block Practicum

Program: Education Assistant

] New Course

[] Existing Course (no revisions)

[] Existing Course (minor revisions) (please indicate the areas revised

X Revised Course (please indicate the areas revised : Non-course prerequisite, Textbook )

Academic Level: [X]First Year ~[]Second Year ~ []Third Year ~ []Fourth Year | Former Course Code(s) and

Vocational: [] Number(s) (If applicable):

Career Technical: []

Entry Level Trades Training: []

Apprenticeship: [ First Year  [] Second Year  [] Third Year  [] Fourth Year
L] Fifth Year  [] Practicum

Precluded Courses:

Calendar Description: This course offers supervised practical experience and involvement with children in a classroom setting.
Emphasis will be on integrating previously learned theory, knowledge and skills into daily practice. Practical application of functional
behaviour assessments and positive behaviour support will be addressed. Professionalism and reflective practice will also be
explored.

| Date First Offered: September 2010

Total Hours: 160

Total Weeks: 15 Practicum Hours: 150
Breakdown Hours Per Course Duration This course is offered by:
Lecture Hours 0.0 [] Face-to-Face
Seminars/Tutorials 10.0 [] Online
Laboratory Hours 0.0 [ video
Field Experience Hours 0.0 [ Teleconference
Shop/Teaching Kitchen 0.0
Other Contact Hours 0.0

Total 10.0

If Other Contact Hours are specified above please list
details:

Page 1 of 7
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COURSE OUTLINE

Prerequisite Statement (If there are no prerequisites, type NONE):
EDAS 152, EDAS 146 and EDAS 148 (EDAS 146 and EDAS 148 may be taken concurrently).

Non-Course Prerequisites (List if applicable or type NONE):
Admission into the Education Assistant Program, Ministry of
Justice Schedule B CRC (works with children)

To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca

Detailed Course Content, Topics and Sequence Covered:

Themes:

- Professionalism

- Functional behaviour assessment
- Positive behaviour support

- Reflective practice

Concepts:

- Self-assessment

- Professional development

- Code of ethics

- Confidentiality

- Professionalism

- Protocols and policies

- Roles and responsibilities

- Professional standards

- Networking/team building

- Record keeping

- Functional behaviour assessment
- Positive behaviour support

- Professional and personal boundaries

LIGHTS
COLLEGE

Co-requisite Statement (List if applicable or type NONE):
None

Form Revised: May 2014
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Learning Outcomes / Course Goals:

OVERARCHING LEARNING OUTCOME:

The intention of this course is to offer students the opportunity to work with exceptional students as part of an educational team. A
student who successfully completes this course will be able to:

- Integrate his/her theoretical knowledge with practical experience in order to work effectively with students with special needs

SPECIFIC LEARNING OUTCOMES:

A student who successfully completes this course will have reliably demonstrated the ability to:
- Establish effective relationships with children and/or adults

- Use positive strategies to guide children’s behaviour

- Apply principles of functional behaviour assessment to analyze children’s behaviour

- Design and implement a behaviour intervention plan to support positive behaviour in children
- Work effectively as a team member

- Communicate in a caring, respectful and clear manner

- Practice in an ethical and professional manner

- Accurately assess the quality of own performance

Please list specifics for any of the following:

Knowledge: Skills:
- Think critically
- Think creatively
- Observe
- Record objectively
- Document
- Communicate clearly — orally and in writing
- Listen actively
- Analyze situations
- Use assessment tools
- Synthesize information
- Identify & remove barriers to inclusion
- Encourage and model inclusive practices
- Provide unobtrusive, respectful support
- Use appropriate motivation strategies
- Work on a team
- Access community resources
- Record and analyze student behaviour
- Choose and apply appropriate support strategies
- Recommend/access appropriate support services
- Advocate for social justice and self determination
- Identify and maintain personal and professional
boundaries

Attitudes: Technologies:
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Grading System
Check whichever applies to this course:
Letter Grades: X Percentage: [] Pass/Fail: [] Other:
Specify Passing Grade: C (60%)

Typical Activities and Weighting (in %)

Final Exam: % | Assignments: 48% | Portfolio: % Practicum: 49%
Midterm Exam: % | Lab Work: % | Project: % Quizzes/Test: %
Field Participation: 3% Employer Evaluation: Log Book: %
Experience: % %

Other: % | Practical Assessment: Total Must Equal At Least

% 100%
(can be more if options
provided)

e  Specify number of assignments (if applicable): 5
e Specify nature of participation (if applicable): Discussion/postings

e Include number of and the variety and nature of writing assignments: Reflections, personal video critique, observations,
competencies checklists

e  Specify Other (if applicable):

Typical Proportion of Individual Work and Group Work

% of Individual Work : 100 % of Group Work : 0
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Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway):
Current Year Chapter(s)
Required Author Surname, Title Edition Publisher Published Covered
Initials

Functional Assessment:

Strategies to Prevent and
1 X ggﬁt?;?r’cl'ﬁ' & Remediate Challenging Behavior X Pearson 2015 ALL

quist, &.M. in School Settings (Access Card

Package)
2. | O
3. Ol O]
4. Ol Ol
5. O O
6. Ol Ol
7. O O
8. Ol Ol
9. O O
10. O O
Course Outline Contact Person: Audra Holloway
Other Pertinent Information Relevant to Transfer:
For more information on BC Transfer System Instructor qualification standards, go to www.bccat.bc.ca
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SUPPLEMENTARY COMPONENTS AND RESOURCES

This course is offered in other programs: YES [ No O I If yes list program(s): Education Assistant Diploma

Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy:

Audit Policy:

Course Evaluation Policies: Appeal Process:

Additional Course Comments and Policies: (eg: syllabus, makeup exams, expectation of students)

Supplies/Materials: Keys to Success:

Course Change Statement:
This course outline was updated to add a Ministry of Justice CRC as a non-course requirement

Instructor Contact Details:

Instructor Name: Carol Burbee
Phone: 250-888-5893 Office #: same Campus Location: Fort St. John
Fax: 250-888-5893 Office Hours: Flexible E-mail: cburbee@nlc.bc.ca

Page 6 of 7
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LIGHTS
COLLEGE

Authorization Signatures

Date Required for All Signatures

Instructor: Date:
List Credentials / Institutions:

B.A. (International Studies) University of Northern BC

B.Ed. (Environmental Education) Simon Fraser University

M.Ed. (Curriculum & Instruction) Simon Fraser University

Dean: Date:
Education Council Chair: Date:
Vice-President of Academic and Research: Date:

Form Revised: May 2014
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHT
COLLEGE

Date Course Outline was Last Reviewed and/or Revised:June 2018
Effective Date: September 2010

| Course Code: HDEC Number: 103 Number of Credits: 3

Course Title: Guiding and Caring

Program: Early Childhood Education and Care Diploma

] New Course

[] Existing Course (no revisions)

[] Existing Course (minor revisions) (please indicate the areas revised )

X Revised Course (please indicate the areas revised :Minor edits to Calendar description,
learning outcomes, knowledge and skills. Added a non-course prerequisite, Refined
Prerequisite language, Edited: assignments, Pertinent Information, Additional Course

Comments and Policies, Supplies/Materials/ Keys to Success )
Former Course Code(s) and

Academic Level: [X] First Year [ Second Year [ Third Year [ Fourth Year Number(s) (If applicable):

Vocational: []

Career Technical: []

Entry Level Trades Training: []

Apprenticeship: [ First Year ~ [] Second Year  [] Third Year  [] Fourth Year
[ Fifth Year  [] Practicum

Precluded Courses:

Calendar Description: This course prepares students to guide children’s behaviour through caring, positive, and constructive
practice that facilitates the development of self-esteem and social competency. Emphasis is placed on understanding how
development affects behavior and the influence of other relevant factors (e.g. culture, environment, and children’s needs). Prevention
and intervention strategies are explored as well as the professional’s role in guidance.

Date First Offered: September 2010

Page 1 of 7
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NORTHERN LIGHTS COLLEGE -~
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COLLEGE

Total Hours: 45

Total Weeks: 15 Practicum Hours:
Breakdown Hours Per Course | Duration This course is offered by:
Lecture Hours 45.0 X] Face-to-Face
Seminars/Tutorials 0.0 X] Online
Laboratory Hours 0.0 X Video
Field Experience Hours 0.0 D<) Teleconference
Shop/Teaching Kitchen 0.0
Other Contact Hours 0.0

Total 45.0

If Other Contact Hours are specified above please list
details:

Prerequisite Statement (If there are no prerequisites, type NONE):
ECEC: HDEC 100 and HDEC 101(or all may be taken concurrently);
EA: HDEC 100, HDEC 101 and EDAS 141A (or all may be taken concurrently).

Non-Course Prerequisites (List if applicable or type NONE): Co-requisite Statement (List if applicable or type NONE):
Ministry of Justice Schedule B CRC (works with children) None

To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca

Detailed Course Content, Topics and Sequence Covered:

- Foundations for guidance - philosophy, theory, goals, relevant legislation, ethics, and Ministry resources
- Developmentally and culturally appropriate guidance

- The role of environment- physical, people/systems, and programming

- Constructive guidance strategies-prevention, intervention

- Effective, respectful communication

- The rights of the child

- Definition of and approaches for responding to challenging behaviours

Learning Outcomes / Course Goals:

Upon successful completion of this course, the learner will be able to:

- Define discipline and guidance

- Identify primary goals for constructively guiding children's behaviour.

- Identify legislation, ethical practice and ministry resources relevant to guiding children’s behaviour.

- Explain how development influences behaviour.

- Identify and explain how primary factors, other than development, influence children's behavior (image of the child, culture,
environment, diversity).

- Organize the environment to support autonomy and pro-social behaviour.

- Demonstrate constructive attitudes and (positive, empowering) communication in guiding children's behaviour.

- Maintain a professional and caring approach in interactions and communication with children, parents and professionals (as
applicable) regarding children’s behaviour.

- Identify and demonstrate constructive prevention-oriented guidance strategies in guiding children's behaviour.

- Identify and demonstrate constructive intervention strategies in response to inappropriate behaviour.

- Identify and demonstrate encouraging and empowering strategies, other than directions and praise, for facilitating and recognizing
appropriate behaviour.

- Articulate a constructive approach, including philosophy and practice, for guiding children's behaviour.

- Reflect on and improve guidance practice towards a constructive approach.

Page 2 of 7
Form Revised: May 2014 HDEC 103



file://///Unit20/Pub/jseidl/My%20Documents/090422%20Education%20Council/Education%20Council%20Forms/Education%20Council%20Forms%202010/www.bccat.bc.ca



NORTHERN LIGHTS COLLEGE
COURSE OUTLINE

Please list specifics for any of the following:

Knowledge:

- How values and personal experience affect guidance.

- How the professionals’ image of the child affects
guidance.

- A capable image of the child positively influences
guidance and the child’s emotional/social
development.

- The connection between development and behaviour.

- How constructive guidance supports emotional/social
development and moral autonomy.

- Children's rights and capability for self-determined
responsible behaviour.

- Supporting children with diverse circumstances and
needs.

- Identification of and association of BC Child Care
Legislation, ECEBC Code of Ethics and
principles and guidance strategies in BC
Health Planning’s booklet: Guiding
Children's Behavior to guidance.

Attitudes:

NORTHEEN
LIGHTS
COLLEGE

Skills:
- Think critically.
- Model social skills.

- Communicate clearly and respectfully: verbal,
nonverbal, and written

- Practice and demonstrate constructive, preventative
and intervention guidance strategies.

- Self-assess guidance based on positive and respectful
communication and effectiveness in
supporting children's development,
meeting their needs and respecting their
interests/goals.

- Demonstrate ability to establish a prosocial and
empowering environment.

Technologies:

Form Revised: May 2014
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Grading System
Check whichever applies to this course:
Letter Grades: X Percentage: [] Pass/Fail: [] Other:
Specify Passing Grade: C (60%)

Typical Activities and Weighting (in %)

Final Exam: % | Assignments: 90% | Portfolio: % Practicum: %
Midterm Exam: % | Lab Work: % | Project: % Quizzes/Test: %
Field Participation: 10% Employer Evaluation: Log Book: %
Experience: % %

Other: % | Practical Assessment: Total Must Equal At Least

% 100%
(can be more if options
provided)

e  Specify number of assignments (if applicable): 4

e Specify nature of participation (if applicable): Engage in weekly on-line discussion forums, teleconferences, web based
groups, and/or in-class discussions as required by the course Instructor.

e Include number of and the variety and nature of writing assignments: Assignments are assigned and/or self-chosen from 3
areas: mandatory, academic, and experiential. Mandatory: (ranges from: Discussion postings, quizzes, child
observation/interpretation, essays, curriculum assignments, journals; Academic (ranges from: essay, presentations, and/or
critical reflections); Experiential (ranges from: observations/interpretations, pedagogical narrations/documentations,
interviews, curriculum assignments).

e Specify Other (if applicable):

Typical Proportion of Individual Work and Group Work

% of Individual Work : 90 % of Group Work : 10

Page 4 of 7
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COLLEGE

Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway):

Current Year Chapter(s)

Required Author Surname, Title Edition Publisher Published Covered
Initials
Fields, M.V., c e Guid q

. onstructive Guidance an
1. L .
X Merltt, P.A., & Discipline: Birth to Age 8 X  Pearson 2018 All

Fields, D.M.

Ministry of Health BC Ministry of

2 X Services Guiding Children's Behaviour X ggal?ér?ggfria, 2003 All
Haig, J., & Cites & Sources: An APA Nelson,
s X Macg:]MiIIan,V. Documentation Guide X Ontario, Canada 2018 Al
4. O =
5. 0 O
6. O O
7. m O
8. O O
9. m O
0. O O

Course Outline Contact Person: Audra Holloway

Other Pertinent Information Relevant to Transfer:

This course has been approved by and adheres to the B.C. Child Care Occupational Competencies - Government of B.C.
https://www2.gov.bc.ca/assets/gov/education/early-learning/teach/ece/bc_occupational_competencies.pdf
Al (development and practice), A2, A3, A4

B-1, B-2, B-4, B-5

C-1 (socio-economic culture), C-2 (BC Child Care Licensing Regulation), C-3

1-d-3 (b)

3-a-1, 3-a-2, 3-a-3

3-b

3-c-2, 3-c-3, 3-c-4, 3-c-5

6-a-1 (guidance practice)

For more information on BC Transfer System Instructor qualification standards, go to www.bccat.bc.ca
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NORTHERN LIGHTS COLLEGE
COURSE OUTLINE

LIGHTS
COLLEGE

SUPPLEMENTARY COMPONENTS AND RESOURCES

This course is offered in other programs: YES X No ] If yes list program(s): Education Assistant Certificate and
Education Assistant Diploma

Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy:

Audit Policy:

Course Evaluation Policies: [ Appeal Process:

Additional Course Comments and Policies: (eg: syllabus, makeup exams, expectation of students)
This course has been primarily developed for distributed delivery with required weekly seminars (teleconference, face-to-face or on-
line meeting rooms, or a combination). A course syllabus will be provided to students on the first day of the course.

Students must have regular access to high-speed internet through a computer in order to access course content and instructor
policies.

Students require access to early learning children's programs (ECEC) or school classrooms (EA) in order to conduct assignments.

Please note that NLC’s Early Childhood Education and Care programs and Education Assistant Programs adhere to NLC’s Education
Policy on Student Absenteeism. According to this policy, a “student's attendance may be a necessary condition for completing a
course satisfactorily. Program guidelines take precedence.” On this basis, your instructor reserves the right to adjust final grades that
appear in D2L, to reflect considerations such as sustained absenteeism as identified within the course syllabus criteria for attendance
and participation.

Students will be required to use the following technologies: Office 365 (Word Documents, Powerpoints, Sharepoint), resizing digital
images, and web based conferences). Resources will be provided within the course).

Keys to Success:

Engage in pre-class preparation, i.e. reading on-line course
content, news items, and/or assigned readings/videos, as well as
engaging in regular weekly class participation (discussion forums,
web-based group discussions and/or in-class discussions).

Supplies/Materials:
Access to a computer with a web cam, digital photo recorder
(i.e. cell phone)

Course Change Statement:

This course outline was updated with minor word changes to the Calendar description, learning outcomes, and knowledge/skills areas,
added a Ministry of Justice CRC as a non-course requirement, and added some common language to be used in all program course
outlines to sections: Technologies, Assignments, Additional Course Comments and Policies, Supplies/Materials/ Keys to Success.

Instructor Contact Details:

Instructor Name: Catherine (Cathy) Nielsen-Matheson
Phone: 403-223-4445 Office #: same Campus Location: Fort St. John
Fax: Office Hours: M-F 8:00 am-3 pm PST E-mail: cmatheson@nlc.bc.ca

Page 6 of 7
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NORTHEEN
LIGHTS
COLLEGE

Authorization Signatures

Date Required for All Signatures

Instructor: Date:
List Credentials / Institutions: B.S. Education- Brigham

Young University; Early Childhood Services Certificate-

University of Lethbridge

Dean: Date:
Education Council Chair: Date:
Vice-President of Academic and Research: Date:
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Cover Sheet for UNAS Certificate Jun 2018.pdf
NORTHERN LIGHTS COLLEGE
SUBMISSION TO EDUCATION COUNCIL COVER SHEET
(To be used when a decision by Council is required.)

In order for the Education Council to carefully consider your request, we ask that the following
documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed
as an agenda item.

(To fill out document, tab to shaded boxes and type information)

1. What are you asking the Council to consider?
Approval of a new UNAS certificate.

The Process for Submissions to the Education Council lists the responsibilities of the Education
Council.

To which of these does your submission relate (i.e. 2c, 3b, etc.)?

2(f) set curriculum content for courses leading to certificates, diplomas or degrees.

2. What is the rationale for the request?
To provide relaxed entrance requirements for a variety of students not wanting to join any of our other
programs.

3. What implications will approval of this request have for:

e students or prospective students
Provide another option for credentialization.

present course offerings
none

associated program completion guides (please list programs the outcome will affect)
none

faculty
none

support staff
none

College (facilities, timetabling, etc.)
none

Library (new material and/or copyright issues)
none

4. What do you estimate the cost of implementing this request will be in terms of financial and/or
human resources? (Use separate sheet for detail or budget if necessary.)
minimal

Will the proposed request have any possible effects on students' eligibility for financial aid?
no

Form Revised: February 2008





5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.)

List B.C. Universities Anticipated Transfer Credit

List B.C. University-Colleges/Institutes  Anticipated Transfer Credit

List Designates (CGA, CMA, etc.) Anticipated Transfer Credit

6. With whom have you consulted internally and/or externally, regarding the proposal?
YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED

Campus Program Staff

In Support

Name Feedback/Concerns Raised
of Proposal

Dean Steve Roe Yes X] No [_]

Assoc Dean Lisa Verbisky Yes [X] No []

Yes [ ] No []

Yes [ ] No []

Regional Program Staff

In Support

Name Feedback/Concerns Raised
of Proposal

Registrar Warren Stokes Yes ] No[]

VP Academic Loren Lovegreen Yes [ | No[]

Yes [ ] No []

Yes [ ] No []

Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.)

In Support

Name Feedback/Concerns Raised
of Proposal

Cindy Broberg Yes [ ] No []

Yes [ | No [ ]

Yes [ | No [ ]

External (e.g. Advisory Committee members, other prospective employers, articulation groups, other
institutions and/or professional bodies, etc.)

In Support

Name Feedback/Concerns Raised
of Proposal

Yes [ ] No []

Yes [ | No [ ]

Yes [ | No [ ]

7. Have relevant program staff, both campus and regional, been consulted before submitting the
proposed request?
Yes

This would include and not limited to an electronic version of the Submission Cover Sheet and
Course Outline to be sent to Education Council Secretary (A. Holloway).
8. Do you wish to present your proposal to the Council in person? Yes

Form Revised: February 2008 Submission to EdCo Form Page 2
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If not, who will present it?
How much time is needed for the presentation? 5 minutes
9. Additional comments:
10. Suggested wording for motion:
THAT the Education Council approves the New Program Information and Completion Guide for the
University Arts and Sciences Certificate, effective September 2018.
Prepared by: Greg Lainsbury Date: Feb 27, 2018
In consultation with (please list by name): Lisa Verbisky
Date received by Education Council Secretary: May 2, 2018

Requester notified re: date/time item on agenda:

PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION

Form Revised: February 2008 Submission to EdCo Form Page 3
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Guide UNAS Certificate Jun 2018.pdf
NORTHERN LIGHTS COLLEGE
REGISTRAR’S OFFICE
PROGRAM INFORMATION AND COMPLETION GUIDE

Program Name: University Arts and Sciences
Credential/Certification: General Arts and Sciences Certificate
Date Submitted: June 2018
Effective Date: September 2018

Program Contact: GP Lainsbury

Dean: Lisa Verbisky

Document Author: GP Lainsbury

Program Description: The University Arts and Sciences (UNAS) program at Northern
Lights College (NLC) serves individuals and communities by providing university-level
learning opportunities that reflect the intellectual and creative modes of inquiry practiced
in the arts and sciences. A wide variety of first and second-year courses enable
learners to pursue numerous credential and career options, and to engage in personal
enrichment.

A University Arts and Sciences Certificate is awarded to students who complete 30
credits of UNAS courses. The certificate is intended to allow students to explore the Arts
and Sciences, and to potentially prepare students for continued university-level studies
leading to a Bachelor's Degree.

Admission Requirements:

A. Domestic Students: While there are no specific admission requirements for Domestic
Students, it is suggested that they heed the standard UNAS English Requirement:
Grade 12 English, English Literature 12, English 12 First Peoples, English 050, or
English 099 with a "B" grade or higher, or any university-level English course with a "C"
grade or higher.

B. International students must have documentation demonstrating the following:

English Requirement: An IELTS with an overall score of 6.0 or higher with no band less
than 5.5. Students with a writing band of 6.0 or less are required to complete English
099 with a "B" grade or higher before or during the first semester of their program. The
necessity for upgrading can extend the length of the program.

Note: All UNAS students must meet specific pre-requisites for individual courses taken
for program completion.
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Program Information and Completion Guide

Length of Program: (weeks and total hours) The UNAS Certificate involves 450 hours
of class time and may be completed on a part-time or full-time basis. Where learners
are attending full time, the credential may be completed in 30 weeks.

Program Intake: (start/finish dates)
Start: September, January, May
Finish: December, April, June

Available Seats: 35 per course

Application Deadline: Last day for late registration as indicated in the College
Calendar.

Career Prospects: By taking a planned combination of Northern Lights College
courses, students may complete a full year of university-level courses and then transfer
to a number of university degree programs.

Affiliations/Partnerships: Northern Lights College courses transfer individually to
other colleges, universities, and institutes in British Columbia. Students will receive
transfer credit for courses as noted in the BC Transfer Guide (see
http://www.bctransferguide.ca).

Location: Chetwynd, Dawson Creek, Fort Nelson, Fort St. John and Tumbler Ridge
campuses (NOTE: all courses are not available at each campus). Satellite campuses
in Dease Lake and Atlin can also receive some courses by distance delivery.

Additional Requirements/Supplies: (fees, supplies, materials)
As per course outlines for selected courses.

Eligibility for Canada Student Loans: (Yes or No)
Yes

Required Minimum Grade: (overall and/or minimum within a course)
A cumulative grade point average of 2.00 ('C') or better must be obtained from all
courses applied toward the Certificate. 'D' grade (50%) minimum in each course.

Page 2 of 3
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Program Information and Completion Guide

Residency Requirement: (percentage of courses which must be taken at NLC)
25%; minimum 'C' grade (60%) or equivalent on all transferred courses.

Required Courses: (list courses required to complete credential)
A minimum of 30 credits (normally 10 courses) of college-level, arts and science
courses.

Note: A minimum of 50% of the course work applicable to subsequent credentials must
be from courses that were not used to satisfy the requirements for the initial credential.

Page 3 of 3
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NORTHERN LIGHTS COLLEGE
SUBMISSION TO EDUCATION COUNCIL COVER SHEET
(To be used when a decision by Council is required.)

In order for the Education Council to carefully consider your request, we ask that the following
documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed
as an agenda item.

(To fill out document, tab to shaded boxes and type information)

1. What are you asking the Council to consider?
That EdCo approve changing current English language admission requirements for Associate of Arts
Degree — AHCOTE, Social Service Worker Diploma, Certificate in Arts, Certificate in
Business Management, Certificate in Humanities, Pre-Education Certificate, Certificate in
Pre-Medicine, and Certificate in Social Sciences.

* A. Domestic students must have official transcripts demonstrating the following English Requirement:
One of the following with a "B" grade or higher: Grade 12 English, English Literature 12, English 12
First Peoples, English 050, or English 099. Alternatively, any university-level English course with a "C"
grade or higher. Students who do not meet one of the above English requirements must complete the
NLC Writing Assessment for appropriate course placement.

* B. International students must have documentation demonstrating the following English Requirement:
An IELTS with an overall score of 6.0 or higher with no band less than 5.5. Students with a writing
band of 6.0 or less are required to complete English 099 with a "B" grade or higher before or during the
first semester of their program. The necessity for upgrading can extend the length of the program.

To

English is the language of instruction in all programs at NLC, thus it is imperative that NLC
students meet minimum English Language Proficiency requirements.

In University Arts and Sciences, it is understood that the minimum English Language Proficiency
requirement is that required to graduate from a Canadian high school program conducted in
English.

Domestic students (footnote 1), and students from countries which practice Standard Written English
(SWE; footnote 2), must have official transcripts demonstrating they have met one of the following
English Requirements with a "B" grade or higher: English 12, English Studies 12, English Literature 12,
English 12 First Peoples, English 050, or English 099; alternatively, any university-level English course
with a "C" grade or higher (footnote 3). Students who do not meet one of the above English
requirements must complete the NLC Writing Assessment for appropriate course placement.

International students, as well as domestic students who received their secondary education in French,
or another language, must show that they have met the NLC English requirement by one of the
following:

» Showing documentation of an IELTS result with an overall score of 6.0 or higher with no band less
than 5.5. (Students with a writing band of 6.0 or less are required to complete English 099 with a "B"
grade or higher before enrolling in any English courses required for program completion; the necessity
for completing this upgrade can extend the length of the program.) NLC may accept as equivalent a
TOEFL iBT of 78, Canadian Academic English Assessment (CAEL) 60 overall band, Canadian
Language Benchmark Assessment (CLBA) 8 in each section, Pearson Test of English (PTE) 57,
Michigan English Language Assessment Battery (MELAB) 76, Cambridge-Michigan Language
Assessment (CaMLA) 68.
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» Showing documentation of completing a post-secondary credential that is assessed as equivalent to a
similar program from a reputable Canadian institution with its own appropriate English Language
requirement.

» Showing documentation of completing the last three years of full-time secondary school education
in English in Canada with a minimum grade of “B” in English 12 or its equivalent.

» Completing the English for Academic Purposes (EAP) 060 level certificate. Students who are
unable to provide an appropriate IELTS score or equivalent will be conditionally enrolled in an NLC
program, and upon arrival at NLC will be assessed by the ESL department and placed in the appropriate
level of the EAP program.

1. Except those whose secondary education was conducted in French or another language.
2. England, Scotland, Ireland, Wales, Australia, New Zealand, USA
3. From reputable institutions in Canada and the same list of SWE countries.

Only the two short paragraphs in bold will appear in actual program completion guides; the
language that follows will be provided in a linked document.

The Process for Submissions to the Education Council lists the responsibilities of the Education

Council.
To which of these does your submission relate (i.e. 2c, 3b, etc.)?

2. What is the rationale for the request?
To provide alternatives to the IELTS for international students, and to take into account the situations
of international students from jurisdictions where various sorts of Englishes are spoken and written.

3. What implications will approval of this request have for:

e students or prospective students
Will allow entry mechanism for students for whom the IELTS is not viable, and to allow for diversion
of students with low skill levels into our new English as Second Language for Academic Purposes
program, and for differentiation of international students from countries that practice Standard
Written English from those that practice a non-standard version.

present course offerings
Will provide students for our new English as Second Language for Academic Purposes program.

associated program completion guides (please list programs the outcome will affect)
We will need to replace all affected program guides; providing a link/reference to the new language.

faculty
Better, more logical treatment of the problem of ensuring students are prepared to work at the

necessary level of English in their courses.

support staff
none

College (facilities, timetabling, etc.)
none

Library (new material and/or copyright issues)
none

4. What do you estimate the cost of implementing this request will be in terms of financial and/or
human resources? (Use separate sheet for detail or budget if necessary.)

Form Revised: February 2008 Submission to EdCo Form Page 2
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negligible

Will the proposed request have any possible effects on students' eligibility for financial aid?
rX)nticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.)
List B.C. Universities Anticipated Transfer Credit

List B.C. University-Colleges/Institutes  Anticipated Transfer Credit

List Designates (CGA, CMA, etc.) Anticipated Transfer Credit

6. With whom have you consulted internally and/or externally, regarding the proposal?

YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED

Campus Program Staff

Name

Feedback/Concerns Raised

In Support
of Proposal

Dean

Lisa Verbisky

Yes X No [ ]
No 4

Yes[ | No[ ]

Yes [ ] No []

Yes [ ] No []

Regional Program Staff

Name

Feedback/Concerns Raised

In Support
of Proposal

Registrar

Yes [ | No [ ]

VP Academic

Yes [ | No [ ]

Int Ed

Donna Merry

Yes X No []

Yes [ ] No []

Other College Staff (e

.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.)

Name

Feedback/Concerns Raised

In Support
of Proposal

ESL

Pamela den Ouden

Yes X No []

ESL

Michael Temple

Yes X No []

Yes [ | No [ ]

External (e.g. Advisory Committee members, other prospective employers, articulation groups, other
institutions and/or professional bodies, etc.)

Name

Feedback/Concerns Raised

In Support
of Proposal

Yes [ ] No []

Yes [ | No [ ]

Yes [ | No [ ]

7. Have relevant program staff, both campus and regional, been consulted before submitting the

proposed request?

Yes

Form Revised: February 2008
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This would include and not limited to an electronic version of the Submission Cover Sheet and
Course Outline to be sent to Education Council Secretary (A. Holloway).
8. Do you wish to present your proposal to the Council in person? yes
If not, who will present it?
How much time is needed for the presentation? 15 minutes
9. Additional comments:
10. Suggested wording for motion: |
THAT the Education Council approves the revised Program Information and Completion
Guides for Associate of Arts Degree — AHCOTE, Social Service Worker Diploma,
Certificate in Arts, Certificate in Business Management, Certificate in Humanities, Pre-
Education Certificate, Certificate in Pre-Medicine, and Certificate in Social Sciences.

Prepared by: GP Lainsbury Date: May 30, 2018

In consultation with (please list by name): Pamela den Ouden, Michael Temple, Donna Merry, Lisa
Verbisky

Date received by Education Council Secretary: June 4, 2018

Requester notified re: date/time item on agenda:

PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION
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English Language Proficiency June 2018.pdf
ENGLISH LANGUAGE REQUIREMENT for AA degree, SSWD diploma, CRIM diploma, Bus MGMT
diploma, ARCH diploma; certificates

English is the language of instruction in all programs at NLC, thus it is imperative that NLC students
meet minimum English Language Proficiency requirements.

In University Arts and Sciences, it is understood that the minimum English Language Proficiency
requirement is that required to graduate from a Canadian high school program conducted in English.

Domestic students,* and students from countries? which practice Standard Written English (SWE), must
have official transcripts demonstrating they have met one of the following English Requirements with a
"B" grade or higher: English 12, English Studies 12, English Literature 12, English 12 First Peoples, English
050, or English 099; alternatively, any university-level English course® with a "C" grade or higher.
Students who do not meet one of the above English requirements must complete the NLC Writing
Assessment for appropriate course placement.

International students, as well as domestic students who received their secondary education in French,
or another language, must show that they have met the NLC English requirement by one of the
following:

o Showing documentation of an IELTS result with an overall score of 6.0 or higher with no band
less than 5.5. (Students with a writing band of 6.0 or less are required to complete English 099
with a "B" grade or higher before enrolling in any English courses required for program
completion; the necessity for completing this upgrade can extend the length of the program.)
NLC may accept as equivalent a TOEFL iBT of 78, Canadian Academic English Assessment (CAEL)
60 overall band, Canadian Language Benchmark Assessment (CLBA) 8 in each section, Pearson
Test of English (PTE) 57, Michigan English Language Assessment Battery (MELAB) 76, Cambridge-
Michigan Language Assessment (CaMLA) 68.

e Showing documentation of completing a post-secondary credential that is assessed as
equivalent to a similar program from a reputable Canadian institution with its own appropriate
English Language requirement.

e Showing documentation of completing the last three years of full-time secondary school
education in English in Canada with a minimum grade of “B” in English 12 or its equivalent.

e Completing the English for Academic Purposes (EAP) 060 level certificate. Students who are
unable to provide an appropriate IELTS score or equivalent will be conditionally enrolled in an
NLC program, and upon arrival at NLC will be assessed by the ESL department and placed in the
appropriate level of the EAP program.

1 Except those whose secondary education was conducted in French or another language.
2 England, Scotland, Ireland, Wales, Australia, New Zealand, USA-

3 From reputable institutions in Canada and the same list of SWE countries.
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Guide AA-AHCOTE June 2018.pdf
NORTHERN LIGHTS COLLEGE
REGISTRAR’S OFFICE
PROGRAM INFORMATION AND COMPLETION GUIDE

Program Name: University Arts and Sciences
Credential/Certification: Associate of Arts Degree-Alaska Highway
Consortium on Teacher Education (AHCOTE)

Date Submitted: June 2018
Effective Date: September 2018

Program Contact: Greg Lainsbury

Dean: Steve Roe

Document Author: Greg Lainsbury, Steve Roe

Program Description: The Associate of Arts Degree — AHCOTE (AAA) is awarded to
students who complete two years of planned coursework at Northern Lights College.
The AAA prepares students for entry into the Alaska Highway Consortium on Teacher
Education (AHCOTE), the teacher-training program offered at NLC. Credits may also be
applied toward a degree.

The AAA is offered as part of the University Arts and Sciences program, which provides
university-level learning opportunities that reflect the intellectual and creative modes of
inquiry practiced in the Arts and Sciences.

Admission Requirements:

*English is the language of instruction in all programs at NLC, thus it is imperative that
NLC students meet minimum English Language Proficiency requirements.

*In University Arts and Sciences, it is understood that the minimum English Language
Proficiency requirement is that required to graduate from a Canadian high school
program conducted in English. This is defined in the English Language Requirement
document.

* A. Domestic students must have official transcripts demonstrating the following Math
Requirement: Successful completion of one of the following: Pre-calculus 11, Principles
of Mathematics 11, Foundations of Math 11, Math 040, or equivalent. Alternatively,
readiness for MATH 050 as determined by the CCP Math appraisal.
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* B. International students must have documentation demonstrating the following Math
Requirement: Successful completion of one of the following: Pre-calculus 11, Principles
of Mathematics 11, Foundations of Math 11, Math 040, or equivalent. Alternatively,
readiness for MATH 050 as determined by the CCP Math appraisal.

* *Note: For transfer into degree programs in this field, degree granting institutions might
require higher pre-requisites than required for entrance into NLC’s AAA program. All
students planning to transfer into a bachelor's degree should ensure that they have met
the entrance requirements of the receiving institution. In addition, some elective courses
in NLC’s AAA require additional course pre-requisites.

Post-Admission Requirements:
After program admission, but upon registration in EDUC 252, students must complete a
Criminal Record Check.

Using the specified Consent Form, request a Ministry of Justice Schedule B Criminal
Record Check (CRC). Because requests for Schedule B CRCs may take up to six
weeks, students are strongly encouraged to attend to this post-admission requirement
as soon as possible. Please note that convictions for certain offenses may disqualify
students from participating in course practica. Further, students are obligated to report
any Schedule B criminal convictions that occur after they authorize a CRC, but are still
registered in EDUC 252. Failure to do so may result in immediate dismissal from the
course.

Length of Program: (weeks and total hours) The AA--AHCOTE involves 900 hours of
class time and may be completed on a part-time or full-time basis. Where learners are
attending full time, the credential may be completed in 60 weeks or two academic years.

Program Intake: (start/finish dates)
Start: September, January, May
Finish: December, April, June

Available Seats: 30 per course

Application Deadline: One week prior to start of University Arts and Sciences
courses.

Career Prospects: Students who complete the Associate of Arts Degree designed for
prospective teachers are eligible for AHCOTE and will eventually be seeking careers as
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teachers. Note, however, that completion of the designated Associate of Arts Degree is
not a guarantee of admission into AHCOTE.

Affiliations/Partnerships: The AHCOTE program involves a partnership between
School Districts 59, 60, 81, Simon Fraser University, the University of Northern British
Columbia, and Northern Lights College. Courses comprising the AA--AHCOTE transfer
to receiving institutions throughout British Columbia (see the BC Transfer Guide
www.bctransferguide.ca).

Location: Dawson Creek, Fort St. John, Chetwynd, and Fort Nelson, where resources
and interest permit.

Additional Requirements/Supplies: (fees, supplies, materials)
NIL

Eligibility for Canada Student Loans: (Yes or No)
Yes

Required Minimum Grade: (overall and/or minimum within a course)

A cumulative grade point average of 2.00 ("C") or better must be obtained from all
courses applied toward the AA--AHCOTE. A minimum grade of D is required for
individual courses.

Residency Requirement: (percentage of courses which must be taken at NLC)
25%; minimum 'C' grade (60%) or equivalent on all transferred courses.

Required Courses: (list courses required to complete credential
and total hours for each course)
Year 1 (Pre-Education Certificate)
ENGL 100 Academic Writing (45 hrs)
ENGL 105 Non-Fictional Prose (45 hrs)
OR ENGL 111Poetry and Drama (45 hrs)
OR ENGL 112 Prose Fiction (45 hrs)
HIST 103 Canada Pre-Confederation (45 hrs)
HIST 104 Canada Post-Confederation (45 hrs)
MATH 190 Principles of Mathematics for Teachers (60 hrs)
GEOG 103 Regional Geography of Canada (60 hrs)
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Plus one lab science (students planning to enroll in AHCOTE should note that in some
cases two NLC lab science courses are required to meet the SFU lab science
requirement, eg., GEOG 112 and GEOG 114 or PHYS 103 and PHYS 104) (75-105 hrs
per lab science)

Plus two or three open electives in Arts and Science, depending on the course(s)
selected as a lab science (45 hrs per elective)

Year 2 (Completion of the Associate of Arts Degree)
EDUC 100 Questions and Issues in Education (45 hrs)
EDUC 240 Social Issues in Education (45 hrs)
EDUC 252 Introduction to Reflective Practice (75 hrs)
CPSC 100 Introduction to Computers and Computer Applications (60 hrs)
OR CPSC 101 Introduction to Computing (45 hrs)
FNST 100 Aboriginal Peoples of Canada (45 hrs)
OR FNST 102 Treaties and Aboriginal Rights (45 hrs)
OR ANTH 203 Contemporary Canadian Native (45 hrs)
OR HIST 209 History of First Nations of Canada (45 hrs.)

Plus four 200-level Arts Electives (45 hrs)*
Plus one open Elective in Arts or Sciences (45 hrs)

*Note that PSYC 211 is recommended as a 200-level Arts elective. However, PSYC
211 requires PSYC 101 and 102 as prerequisites.
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Guide Arts Certificate June 2018.pdf
NORTHERN LIGHTS COLLEGE
REGISTRAR’S OFFICE
PROGRAM INFORMATION AND COMPLETION GUIDE

Program Name: University Arts and Sciences
Credential/Certification: Certificate in Arts
Date Submitted: June 2018
Effective Date: September 2018

Program Contact: Lisa Verbisky

Dean: Steve Roe

Document Author: Greg Lainsbury

Program Description: The University Arts and Sciences program at Northern Lights
College serves individuals and communities by providing university-level learning
opportunities that reflect the intellectual and creative modes of inquiry practiced in the
arts and sciences. A wide variety of first- and second-year courses enable learners to
pursue numerous credential and career options, and to engage in personal enrichment.

An Arts Certificate is awarded to students who complete 30 credits of planned
coursework, with an emphasis on the Arts. The certificate is intended to prepare
students for continued studies at the Bachelor’s level.

Admission Requirements:

*English is the language of instruction in all programs at NLC, thus it is imperative that
NLC students meet minimum English Language Proficiency requirements.

*In University Arts and Sciences, it is understood that the minimum English Language
Proficiency requirement is that required to graduate from a Canadian high school
program conducted in English. This is defined in the English Language Requirement
document.

* Applicants who do not have secondary school and/or post-secondary transcripts that
provide documentation of prerequisites should speak with an NLC Admissions Officer.
In these situations, entry-level skills will be evaluated as required through the Writing
Assessment, the Calculus Readiness Assessment, or other assessments.

Please note that where students are registering in University Arts and Sciences courses
to satisfy requirements in another program, additional registration criteria may apply.
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Length of Program: (weeks and total hours) The Arts Certificate involves 450 hours of
class time and may be completed on a part-time or full-time basis. Where learners are
attending full-time, the credential may be completed in 30 weeks.

Program Intake: (start/finish dates)
Start: September, January, May
Finish: December, April, June

Available Seats: 30 per course

Application Deadline: One week prior to start of University Arts and Sciences courses

Career Prospects: By taking a planned combination of Northern Lights College
courses, students may complete a full year of university-level courses and then transfer
to a number of Arts Degree programs offered at universities.

Affiliations/Partnerships: Transfer arrangements exist with universities throughout
BC (see BC Transfer Guide www.bctranserguide.ca). Course transfer beyond BC is
determined on a case-by-case basis (students should speak with an Admissions
Officer).

Location: Dawson Creek , Fort St. John, Chetwynd, and Fort Nelson, where resources
and interest permit.

Additional Requirements/Supplies: (fees, supplies, materials)
NIL

Eligibility for Canada Student Loans: (Yes or No)
Yes

Required Minimum Grade: (overall and/or minimum within a course)
A cumulative grade point average of 2.00 ("C") or better must be obtained from all
courses applied toward the Arts Certificate

Residency Requirement: (percentage of courses which must be taken at NLC)
Approximately 25%; at least 9 credits (3 courses) must be taken at NLC.
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Required Courses: (list courses required to complete credential)
At least 15 credits (5 courses) from:

CRWR209 (Introduction to the Art of Writing 1)
CRWR210 (Introduction to the Art of Creative Writing 1)
ENGL105 (Nonfictional Prose)

ENGL111 (Poetry and Drama)

ENGL112 (Prose Fiction)

FILM2100 (Introduction to Film)

THEAZ100 (Introduction to Acting)

VSAR113 (Visual Culture 1)

VSAR123 (Visual Culture II)

Plus up to 15 credits (5 courses) from any other first or second-year Arts and/or Social
Sciences courses, for a total of 30 credits.
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Guide Business Management Certificate June 2018.pdf
NORTHERN LIGHTS COLLEGE
REGISTRAR’S OFFICE
PROGRAM INFORMATION AND COMPLETION GUIDE

Program Name: Business Management
Credential/Certification: Certificate in Business Management
Date Submitted: June 2018
Effective Date: September 2018

Program Contact: Lisa Verbisky

Dean: Steve Roe

Document Author: Steve Roe, Lisa Verbisky

Program Description: The field of business provides many exciting careers and
opportunities in such areas as finance, accounting, entrepreneurship, information
technology, general management, marketing, and logistics. Northern Lights College's
Business Management Program prepares students for positions of responsibility in the
business community and for further educational opportunities by promoting conceptual
and technical skill development in business.

The Business Management program at Northern Lights College offers a wide variety of
first-and second-year courses for students interested in working towards a Business
Management Certificate, Business Management Diploma, or transferring to university or
professional designation programs elsewhere.

Completion of the Business Management Certificate qualifies students for entry into the
Northern Lights College Business Management Diploma. The Certificate comprises 30
credits of course work as specified below. The Certificate may be pursued on a full or
part-time basis.

Admission Requirements:

*English is the language of instruction in all programs at NLC, thus it is imperative that
NLC students meet minimum English Language Proficiency requirements.

*In University Arts and Sciences, it is understood that the minimum English Language
Proficiency requirement is that required to graduate from a Canadian high school
program conducted in English. This is defined in the English Language Requirement
document.
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A. Domestic students must have official transcripts demonstrating the following Math
Requirement: One of the following with a 'C' grade (60%) or higher: Pre-calculus 11,
Principles of Mathematics 11, Foundations of Math 11, Math 040, or equivalent.
Alternatively, readiness for MATH 050 as determined by the CCP Math appraisal.

B. International students must have documentation demonstrating the following Math
Requirement: One of the following with a 'C' grade (60%) or higher: Pre-calculus 11,
Principles of Mathematics 11, Foundations of Math 11, Math 040, or equivalent.
Alternatively, readiness for MATH 050 as determined by the CCP Math appraisal.

*Note: For transfer into degree programs in this field, degree granting institutions might
require higher math pre-requisites than required for entrance into NLC’s Business
Management Certificate program. All students planning to do a bachelor's degree
should ensure that they have met the entrance requirements of the receiving institution.
In addition, some elective courses in NLC’s Business Management Certificate and
Diploma programs require Principles of Mathematics 12, Pre-calculus 12, Math
050(Provincial), or equivalency.

Length of Program: (weeks and total hours) 2 semesters (30 weeks, a minimum of
450 hours, or 30 credits)

Program Intake: (start/finish dates) September, January, May

Available Seats: Maximum of 35 per course.

Application Deadline: Last day for late registration as indicated in the College
calendar.

Career Prospects: Careers and opportunities in such areas as finance, accounting,
entrepreneurship, information technology, general management, marketing, and
logistics.

Affiliations/Partnerships: Subject to appropriate prerequisite qualifications and
available space, block transfer agreements may allow diploma graduates to transfer
directly into the third year of degree programs at the University of Northern British
Columbia, North Island College, Okanagan College, and Royal Roads University.
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Northern Lights College courses also transfer individually to other colleges, universities,
and institutes in British Columbia. Students will receive transfer credit for courses as
noted in the BC Transfer Guide (see http://www.bctransferguide.ca).

Furthermore, Northern Lights College courses transfer to professional associations such
as the Certified Professional Accountants (http//:www.gocpabc.ca), Aboriginal Financial
Officers Association (http://www.afoa.ca/index.asp ), Canadian Bankers Institute
(http://www.icb.org/english/index.asp), and others.

Location: Fort St. John, Dawson Creek

Additional Requirements/Supplies: (fees, supplies, materials)
Calculator required; recommend a financial calculator
Laptop required; recommend Windows based computer for software compatibility

Eligibility for Canada Student Loans: (Yes or No)
Yes

Required Minimum Grade: (overall and/or minimum within a course)
'C' (60%) or 2.00 GPA overall; 'D' (50%) minimum in a course.

Residency Requirement: (percentage of courses which must be taken at NLC)
25%; minimum of 'C' grade (60%) or equivalent on all transferred courses.

Required Courses: (list courses required to complete credential
and total hours for each course)

*Core courses:

CPSC100 (Introduction to Computers and Computer Applications) 3 credits/60 hours
or CPSC 101 (Introduction to Computing) 3 credits/45 hours**

ENGL 110 (Introduction to Workplace Communications) 3 credits/45 hours***

MGMT104 (Principles of Management) 3 credits/45 hours

MGMT107 (Fundamentals of Marketing) 3 credits/45 hours

MGMT150 (Business Mathematics) 45 hours

* An Economics component is a requirement of the certificate:
ECON101 (Principles of Economics (Micro) 3 credits/45 hours
ECON102 (Principles of Economics (Macro) 3 credits/45 hours
OR
ECON105 (Principles of Economics) 3 credits/45 hours (Note that ECON 101 and
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102 are recommended for students planning to transfer into degree programs)

*An Accounting component is also a requirement of the certificate:
MGMT103 (Foundations in Financial Accounting Level 1) 3 credits/45 hours****
MGMT109 (Foundations in Financial Accounting Level 2) 3 credits/45 hours
OR
MGMT120 (Financial Accounting) 3 credits/45 hours

*Balance of Credits (3-9) from any of the courses listed below:

COMM 301 (Organizational Communications) 3 credits/45 hours

FNST 100 (Aboriginal Peoples of Canada) 3 credits/ 45 hours or FNST 102 (Treaties
and Aboriginal Rights) 3 credits/ 45 hours

MGMT 204 (Human Resource Management) 3 credits/45 hours

MGMT 225 (Strategic Management) 3 credits/45 hours

MGMT 228 (Business Law: Principles and Applications) 3 credits/45 hours

MGMT 260 (Principles of Corporate Finance ) 3 credits/45 hours

MGMT 280 (Safety Management) 3 credits/45 hours

MGMT 290 (Quantitative Methods for Business) 3 credits/60 hours

MGMT 111 (Finite Mathematics for Business) 3 credits/45 hours

MGMT 201 (Intermediate Financial Accounting 1) 3 credits/45 hours

MGMT 202 (Intermediate Financial Accounting Il) 3 credits/45 hours

MGMT 203 (Taxation) 3 credits/45 hours

MGMT 210 (Advertising and Promotion) 3 credits/45 hours

MGMT 217 (Business Systems Analysis and Design) 3 credits/45 hours

MGMT 219 (Entrepreneurship: Start up) 3 credits/45 hours

MGMT 221 (Managerial Accounting) 3 credits/45 hours

MGMT 261 (Principles of Corporate Finance II) 3 credits/45 hours

MGMT 295 (Management Science) 3 credits/45 hours

MGMT 301 (Management Skills for Supervisors) 3 credits/45 hours

MGMT 302 (Business Sustainability and the Environment) 3 credits/45 hours

MGMT 303 or ECED 201 (Non-Profit Management) 3 credits/45 hours

ENGL 100 (Academic Writing) 3 credits/45 hours

PHIL 110 (Introduction to Logic and Ciritical Thinking) 3 credits/ 45 hours

POLI 100 (Politics and Government) 3 credits/ 45 hours or POLI101 (The
Government of Canada) 3 credits/ 45 hours

POLI 200 (Politics and Pipelines) 3 credits/ 45 hours

PSYC 224 (Organizational Behavior) 3 credits/45 hours

**Applied Business Technology Certificate graduates from Northern Lights College who
have completed ABTC 119, ABTC 121, ABTC 133, ABTC 153, ABTC 161, and ABTC
194 will be granted exemption from CPSC 101.

***Applied Business Technology Certificate graduates from Northern Lights College who
have completed ABTC 165 and ABTC 195 will be granted exemption from ENGL 110.
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****Applied Business Technology Certificate graduates from Northern Lights College
who have completed ABTC 111 and ABTC 151 will be granted exemption from MGMT
103.

Please note that the above exemptions are internal to NLC. If you plan on transferring
to another institution, it is strongly recommended that you take the respective business
management required course.
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NORTHERN LIGHTS COLLEGE
REGISTRAR’S OFFICE
PROGRAM INFORMATION AND COMPLETION GUIDE

Program Name: University Arts and Sciences
Credential/Certification: Certificate in Humanities
Date Submitted: June 2018
Effective Date: September 2018

Program Contact: Lisa Verbisky

Dean: Steve Roe

Document Author: Eric Sehn, Heather Harper, Greg Lainsbury, Steve Roe

Program Description: The University Arts and Sciences program at Northern Lights
College (NLC) serves individuals and communities by providing university-level learning
opportunities that reflect the intellectual and creative modes of inquiry practiced in the
arts and sciences. A wide variety of first and second-year courses enable learners to
pursue numerous credential and career options, and to engage in personal enrichment.

A Humanities Certificate is awarded to students who complete 30 credits of planned
courses, with an emphasis on the Humanities. The certificate is intended to prepare
students for continued university-level studies leading to a Bachelor's Degree.

Admission Requirements:

*English is the language of instruction in all programs at NLC, thus it is imperative that
NLC students meet minimum English Language Proficiency requirements.

*In University Arts and Sciences, it is understood that the minimum English Language
Proficiency requirement is that required to graduate from a Canadian high school
program conducted in English. This is defined in the English Language Requirement
document.

*Qther specific pre-requisites for individual courses taken for program completion.
*Note: For transfer into degree programs in this field, degree granting institutions might
require other pre-requisites than required for entrance into NLC’s Humanities

Certificate. All students planning to do a bachelor's degree should ensure that they
have met the entrance requirements of the receiving institution.
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Length of Program: (weeks and total hours) The Humanities Certificate involves 450
hours of class time and may be completed on a part-time or full-time basis. Where
learners are attending full time, the credential may be completed in 30 weeks.

Program Intake: (start/finish dates)
Start: September, January, May
Finish: December, April, June

Available Seats: 35 per course

Application Deadline: Last day for late registration as indicated in the College
Calendar.

Career Prospects: By taking a planned combination of Northern Lights College
courses, students may complete a full year of university-level courses and then transfer
to a number of university degree programs.

Affiliations/Partnerships: Northern Lights College courses transfer individually to
other colleges, universities, and institutes in British Columbia. Students will receive
transfer credit for courses as noted in the BC Transfer Guide (see
http://www.bctransferguide.ca).

Location: Chetwynd, Dawson Creek, Fort Nelson, and Fort St. John campuses
(NOTE: all courses are not available at each campus)

Additional Requirements/Supplies: (fees, supplies, materials)
NIL

Eligibility for Canada Student Loans: (Yes or No)
Yes

Required Minimum Grade: (overall and/or minimum within a course)
'C' grade (60%) or 2.00 GPA overall; 'D' grade (50%) minimum in a course.

Residency Requirement: (percentage of courses which must be taken at NLC)
25%; minimum 'C' grade (60%) or equivalent on all transferred courses.

Page 2 of 3
Form Revised: January 2006





Program Information and Completion Guide

Required Courses: (list courses required to complete credential)

ENGL 100 Academic Writing (45 hours)

ENGL 105 Nonfictional Prose or ENGL 110 Introduction to Workplace Communications

or ENGL 111 Poetry and Drama or ENGL 112 Prose Fiction (45 hours)

HIST 103 Canada, Pre-Confederation (45 hours)

HIST 104 Canada, Post-Confederation (45 hours)

PHIL 101 Introduction to Philosophy or PHIL 110 Introduction to Logic and Ciritical
Thinking or PHIL 111 Contemporary Moral Issues (45 hours)

Plus 15 additional credits (five courses) selected from 100- or 200-level academic,
University Arts and Sciences courses. One course with content on the First Nations
peoples (FNST 100, FNST 102 or ANTH 203) and one course with content in the area
of Women and Gender Studies (WGST 100) are recommended. A maximum of two
courses can come from the traditional sciences (e.g., biology, physical geography); a
maximum of one course can be from computer sciences or math or statistics.

University Arts and Sciences courses include offerings in Anthropology (ANTH),
Archeology (ARCH), Biology (BIOL), Computer Science (CPSC), Criminology (CRIM),
Economics (ECON), Education (EDUC), English (ENGL), First Nation Studies (FNST),
Geography (GEOG), History (HIST), Humanities (HUMA), Mathematics (MATH),
Philosophy (PHIL), Political Science (POLI), Psychology (PSYC), Sociology (SOCI),
Social Science (SOSC), Social Work (SOWK), and Women and Gender Studies
(WGST). Other University Arts and Science courses may become available.

University Arts and Sciences courses do not include offerings in Business Management
(MGMT), Early Childhood Education (ECEC, ECED, ECTA), Education Assistant
(EDAS), Environmental Planning (ENPL), Health Administration (HADM), Human
Development Education Caring (HDEC), Information Technology (ITC, ITEC), Practical
Nursing (PNUR), and Social Services Worker Diploma (SSWD).

Page 3 of 3
Form Revised: January 2006






image23.emf
Guide  Pre-Education June 2018.pdf


Guide Pre-Education June 2018.pdf
NORTHERN LIGHTS COLLEGE
REGISTRAR’S OFFICE
PROGRAM INFORMATION AND COMPLETION GUIDE

Program Name: University Arts and Sciences
Credential/Certification: Pre-Education Certificate
Date Submitted: June 2018
Effective Date: September 2018

Program Contact: Lisa Verbisky

Dean: Steve Roe

Document Author: Steve Roe

Program Description: The Pre-Education Certificate comprises the first year of an
Associate of Arts Degree designed for prospective teachers and is a first step toward
enrolment in the Alaska Highway Consortium on Teacher Education (AHCOTE),
Northern Lights College's teacher training program.

A Pre-Education Certificate is awarded to students who complete one year of planned
coursework at Northern Lights College. Credits earned may also be applied to an
undergraduate degree with other post secondary institutions.

The Pre-Education Certificate is offered as part of the University Arts and Sciences
program, which provides university-level learning opportunities that reflect the
intellectual and creative modes of inquiry practiced in the Arts and Sciences.

Admission Requirements:

*English is the language of instruction in all programs at NLC, thus it is imperative that
NLC students meet minimum English Language Proficiency requirements.

*In University Arts and Sciences, it is understood that the minimum English Language
Proficiency requirement is that required to graduate from a Canadian high school
program conducted in English. This is defined in the English Language Requirement
document.

* A. Domestic students must have official transcripts demonstrating the following Math
Requirement: Successful completion of one of the following: Pre-calculus 11, Principles
of Mathematics 11, Foundations of Math 11, Math 040, or equivalent. Alternatively,
readiness for MATH 050 as determined by the CCP Math appraisal.
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* B. International students must have documentation demonstrating the following Math
Requirement: Successful completion of one of the following: Pre-calculus 11, Principles
of Mathematics 11, Foundations of Math 11, Math 040, or equivalent. Alternatively,
readiness for MATH 050 as determined by the CCP Math appraisal.

* *Note: For transfer into degree programs in this field, degree granting institutions might
require higher pre-requisites than required for entrance into NLC’s AAA program. All
students planning to transfer into a bachelor's degree should ensure that they have met
the entrance requirements of the receiving institution. In addition, some elective courses
in NLC’s AAA require additional course pre-requisites.

Length of Program: (weeks and total hours) The Education Certificate involves 450
hours of class time and may be completed on a part-time or full-time basis. Where
learners are attending full time, the credential may be completed in 30 weeks.

Program Intake: (start/finish dates)
Start: September, January, May
Finish: December, April, June

Available Seats: 30 per course

Application Deadline: One week prior to start of University Arts and Sciences courses

Career Prospects: As noted above, the Pre-Education Certificate may lead to
enrollment in NLC's AA-AHCOTE, in AHCOTE, and a career in teaching or provide
credits that count toward a Bachelor's Degree and other employment opportunities.

Affiliations/Partnerships: The AHCOTE program involves a partnership between
School Districts 59, 60, 81, Simon Fraser University, the University of Northern British
Columbia, and Northern Lights College. Courses comprising the Pre-Education
Certificate transfer to receiving institutions throughout British Columbia (see the BC
Transfer Guide www.bctransferguide.ca).

Location: Dawson Creek, Fort St. John, Chetwynd, and Fort Nelson, where resources
and interest permit.

Additional Requirements/Supplies: (fees, supplies, materials)
NIL
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Eligibility for Canada Student Loans: (Yes or No)
Yes

Required Minimum Grade: (overall and/or minimum within a course)

A cumulative grade point average of 2.00 ('C' grade or 60%) or better must be obtained
from all courses applied toward the Pre-Education Certificate. A minimum grade of 'D’
(50%) is required for individual courses.

Residency Requirement: (percentage of courses which must be taken at NLC)
25%; minimum 'C' grade (60%) or equivalent on all transferred courses.

Required Courses: (list courses required to complete credential
and total hours for each course)
ENGL 100 Academic Writing (45 hrs)
ENGL 105 Non-Fictional Prose (45 hrs)
OR ENGL 111 Poetry and Drama (45 hrs)
OR ENGL 112 Prose Fiction (45 hrs)
HIST 103 Canada Pre-Confederation (45 hrs)
HIST 104 Canada Post-Confederation (45 hrs)
MATH 190 Principles of Mathematics for Teachers (60 hrs)
GEOG 103 Regional Geography of Canada (60 hrs)

Plus one lab science (students planning to enroll in AHCOTE should note that in some
cases two NLC lab science courses are required to meet the SFU lab science
requirement, eg., GEOG 112 and GEOG 114 or PHYS 103 and PHYS 104) (75-105 hrs
per lab science)

Plus two or three open electives in Arts and Science, depending on the course(s)
selected as a lab science (45 hrs per elective)
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NORTHERN LIGHTS COLLEGE
REGISTRAR’S OFFICE
PROGRAM INFORMATION AND COMPLETION GUIDE

Program Name: University Arts and Sciences
Credential/Certification: Certificate in Pre-Medicine
Date Submitted: June 2018
Effective Date: September 2018

Program Contact: Lisa Verbisky

Dean: Steve Roe

Document Author: Greg Lainsbury

Program Description: The University Arts and Sciences program at Northern Lights
College serves individuals and communities by providing university-level learning
opportunities that reflect the intellectual and creative modes of inquiry practised in the
arts and sciences. A wide variety of first- and second-year courses enable learners to
pursue numerous credential and career options, and to engage in personal enrichment.

A Pre-Medicine Certificate is awarded to students who complete the equivalent of one
year of planned first and second-year courses at Northern Lights College. The
certificate is intended to prepare students for continued studies in professional
programs, including Medicine, Veterinary Science, Dentistry, Optometry, and
Chiropractic at university or university-college transferring institutions.

Admission Requirements:

*English is the language of instruction in all programs at NLC, thus it is imperative that
NLC students meet minimum English Language Proficiency requirements.

*In University Arts and Sciences, it is understood that the minimum English Language
Proficiency requirement is that required to graduate from a Canadian high school
program conducted in English. This is defined in the English Language Requirement
document.

* Applicants who do not have secondary school and/or post-secondary transcripts that
provide documentation of prerequisites should speak with an NLC Admissions Officer.
In these situations, entry-level skills will be evaluated as required through the Writing
Assessment, the Calculus Readiness Assessment, or other assessments.
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Please note that where students are registering in University Arts and Sciences courses
to satisfy requirements in another program, additional registration criteria may apply.

Length of Program: (weeks and total hours) The Pre-Medicine Certificate involves 450
hours of class time and may be completed on a part-time or full-time basis. Where
learners are attending full time, the credential may be completed in 30 weeks.

Program Intake: (start/finish dates)
Start: September, January, May
Finish: December, April, June

Available Seats: 30 per course

Application Deadline: One week prior to start of University Arts and Sciences courses

Career Prospects: By taking a planned combination of Northern Lights College
courses, students may transfer to medicine, veterinary, dentistry, optometry, and
chiropractic programs offered at universities and university-colleges.

Affiliations/Partnerships: Transfer arrangements exist with universities and
university-colleges throughout BC (see BC Transfer Guide www.bctransferguide.ca).
Course transfer beyond BC is determined on a case-by-case basis (students should
speak with an Admisssions Officer).

Location: Dawson Creek, Fort St. John, Chetwynd, and Fort Nelson, where resources
and interest permit.

Additional Requirements/Supplies: (fees, supplies, materials)
A fee may apply to certain lab courses.

Eligibility for Canada Student Loans: (Yes or No)
Yes

Required Minimum Grade: (overall and/or minimum within a course)
A cumulative grade point average of 2.00 ("C") or better must be obtained from all
courses applied toward the Pre-Medicine Certificate.
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Residency Requirement: (percentage of courses which must be taken at NLC)
Approximately 25%; at least 9 credits (3 courses) must be taken at NLC.

Required Courses: (list courses required to complete credential)

ENGL 100 Academic Writing

CHEM 103 Fundamental of Chemistry |

CHEM 104 Fundamentals of Chemistry Il

MATH 101 Calculus

MATH 102 Calculus Il

BIOL 101 Introduction to Biology |

BIOL 102 Introduction to Biology Il

Plus one of the following: ENGL 105, 111, 112

Plus PHYS 103* and/or PHYS 104* (see below for details) or two courses from first or
second-year Arts and Sciences

PHYS 103 and 104 should be chosen if a student wishes to enter Medicine, Dentistry,
or Pharmacy (UBC), Chiropractics (Canadian Memorial Chiropractic College, Toronto),
Optometry (University of Waterloo) or Naturopathic Medicine (Canadian College of
Naturopathic Medicine, North York, Ont.) It is the student's responsibility to determine
the particular courses required by the institution to which they hope to apply their NLC
credits. Our Admissions Officers would be happy to assist you with this task.
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NORTHERN LIGHTS COLLEGE
REGISTRAR’S OFFICE
PROGRAM INFORMATION AND COMPLETION GUIDE

Program Name: University Arts and Sciences
Credential/Certification: Certificate in Social Sciences
Date Submitted: June 2018
Effective Date: September 2018

Program Contact: Lisa Verbisky

Dean: Steve Roe

Document Author: Connie Kaweesi

Program Description: The Social Sciences Certificate is the equivalent of one year of
planned coursework. By taking a planned combination of courses, students may
complete a full year of university-level courses and then transfer to a number of degree
programs in Social Sciences offered at universities or other receiving institutions.

Admission Requirements:

*English is the language of instruction in all programs at NLC, thus it is imperative that
NLC students meet minimum English Language Proficiency requirements.

*In University Arts and Sciences, it is understood that the minimum English Language
Proficiency requirement is that required to graduate from a Canadian high school
program conducted in English. This is defined in the English Language Requirement
document.

*Other specific pre-requisites for individual courses taken for program completion.
*Note: For transfer into degree programs in this field, degree granting institutions might
require other pre-requisites than required for entrance into NLC’s Social Sciences

Certificate. All students planning to do a bachelor's degree should ensure that they
have met the entrance requirements of the receiving institution.

Length of Program: (weeks and total hours) Length: 30 weeks (depending on intake
start date)
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Program Intake: (start/finish dates) Start: September, January, May

Available Seats: N/A

Application Deadline: Last day for late registration as indicated in the College
Calendar.

Career Prospects: The Certificate prepares students for continued Bachelor level
studies at universities or other receiving institutions, continued studies in specific
programs at NLC, continued studies in professional programs, or entry-level
employment opportunities.

Transfer arrangements exist with universities, colleges and institutes throughout British
Columbia. See the BC Transfer Guide. Course transfer beyond British Columbia is
determined on a case-by-case basis. NLC students are responsible for confirming
admission requirements, application procedures, transfer credit, and graduation
requirements at all receiving institutions.

Affiliations/Partnerships:

Northern Lights College courses transfer individually to other colleges, universities, and
institutes in British Columbia. Students will receive transfer credit for courses as noted
in the BC Transfer Guide (see http://www.bctransferguide.ca).

Location: Chetwynd, Dawson Creek, Fort Nelson, and Fort St. John campuses
(NOTE: all courses are not available at each campus)

Additional Requirements/Supplies: (fees, supplies, materials)
Nil

Eligibility for Canada Student Loans: (Yes or No)
Yes

Required Minimum Grade: (overall and/or minimum within a course)
'C' grade (60%) or 2.00 GPA overall; 'D' grade (50%) minimum in a course.
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Residency Requirement: (percentage of courses which must be taken at NLC)
25%; minimum 'C' grade (60%) or equivalent on all transferred courses.

Required Courses: (list courses required to complete credential

and total hours for each course)
ENGL 100 and one baccalaureate level English course
Six Social Science courses (Anthropology, Archaeology, Criminology, Economics, First
Nations Studies, Geography, Political Science, Psychology, Social Science, Sociology,
Women and Gender Studies) at the baccalaureate level
Two baccalaureate level open electives from the Humanities, Social Sciences, or
Sciences.
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NORTHERN LIGHTS COLLEGE
REGISTRAR’S OFFICE
PROGRAM INFORMATION AND COMPLETION GUIDE

Program Name: Social Service Worker Diploma
Credential/Certification: Social Service Worker Diploma
Date Submitted: June 2018
Effective Date: September 2018

Program Contact: Lisa Verbisky

Dean: Steve Roe

Document Author: Connie Kaweesi, GP Lainsbury

Program Description:

The Social Service Worker Diploma (SSWD) program provides opportunities for
students to acquire the necessary knowledge, skills, and qualifications to enable them
to work in the human services worker field. This program involves two years of full-time
study, with a combination of practice, theory, and academic course requirements. The
program may also be taken on a part-time basis.

Admission Requirements:

* Where available, secondary school and/or post-secondary transcripts should be
provided to indicate that prerequisites for specific courses have been met.

*English is the language of instruction in all programs at NLC, thus it is imperative that
NLC students meet minimum English Language Proficiency requirements.

*In University Arts and Sciences, it is understood that the minimum English Language
Proficiency requirement is that required to graduate from a Canadian high school
program conducted in English. This is defined in the English Language Requirement
document.

- Transcripts should also indicate that prerequisites for other individual courses have
been met. This primarily applies to required or elective University Arts and Sciences
courses.

Post-Admission Requirements:
After being accepted into the program but before classes begin, students will be
required to:
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Attend a program-specific orientation session.

- Using the specified Consent Form, request a Ministry of Justice Schedule B Criminal
Record Check (CRC). A Schedule B CRC is not a program admission requirement, but
NLC must receive Schedule B CRC results before SSWD students begin attending
classes in the first semester of the program. Information about the Schedule B CRC
process will be presented at the pre-semester program orientations. Because requests
for Schedule B CRCs may take up to six weeks, students are strongly encouraged to
attend to this post-admission requirement as soon as possible. Please note that
convictions for certain offenses may disqualify students from participating in course
practica with vulnerable persons. Further, students are obligated to report any Schedule
B criminal convictions that occur after they authorize a CRC but are still enrolled in the
Social Service Worker Diploma program. Failure to do so may result in immediate
dismissal from the program.

Length of Program: (weeks and total hours) 60 weeks (four terms) of full-time study
comprising 1055 hours. Part-time study is an option. However, all courses that address
key Social Services Worker competencies must be completed within six years of
program admission: PSYC 220, SSWD 110, SSWD 120, SSWD 210, SSWD 215 or
PSYC 220 or ECTA 121, SSWD 220, SOWK 200, and SOWK 201.

Program Intake: (start/finish dates) Depending on capacity, program intakes may occur
in May and/or September.

Available Seats: 25 in Fort St. John and 25 in Dawson Creek (see program "Location"
below).

Application Deadline: Applications are accepted on an ongoing basis.

Career Prospects: The Social Service Worker Diploma program prepares students to
work as paraprofessionals in a variety of social service and health agencies. Typical
jobs include financial assistance worker, youth probation officer, residential service
worker, social work assistant, mental health worker, family support worker, supported
employment, community living worker, transition houses, women's programs, Aboriginal
support worker and family violence worker.

Affiliations/Partnerships: The SSWD Diploma at NLC is recognized for two-year
transfer credit into UNBC’s Bachelor of Social Work Program. The SSWD Diploma is
also recognized for two-year block transfer into Royal Roads’ Bachelor of Arts in
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Professional Communication. Graduates of the Social Service Worker Diploma
Program will be eligible for direct admission into the JIBC's Advanced Certificate in
Community Care Licensing Program. For individual, course-by-course transfer to
various institutions, students are advised to consult the BC Transfer Guide.

Location: Dawson Creek, Fort St. John

Additional Requirements/Supplies: (fees, supplies, materials)
Attendance Requirement:

For each of the required SSWD and SOWK courses and for PSYC 220, absences
should not exceed 20% of contact time (i.e., 9 hours). In order to resolve absenteeism
which exceeds 20% per course, students will be referred to the Program Dean for
consideration of academic interventions and program decisions.

The college recognizes that unexpected events may interfere with attendance.
Therefore, the college will make reasonable attempts to be flexible when students are
faced with family/medical emergencies. In case of illness or other unavoidable causes
of absence, a student must communicate with his/her instructor as soon as possible,
indicating the reason for absence. However, any accommodation made in consideration
of personal circumstances must not diminish the integrity of the program.
Documentation for justified absenteeism may be required.

For health conditions which are established and likely to be ongoing, early and timely
communication about needed accommodations is strongly encouraged. Students with
disabilities which may impact attendance are responsible for providing appropriate
supportive documentation to Access Services in advance of the program start date.
Assistance will be provided regarding documentation requirements. Accommodations
apply to the period following disclosure of disability related needs. Reasonable
accommodations will be considered in a plan developed with the Dean or designate,
instructor, and Access Services. Reasonable accommodations are those that do not
cause undue hardship, such as but not limited to interference with program integrity or
operations.

Eligibility for Canada Student Loans: (Yes or No)
Yes

Required Minimum Grade: (overall and/or minimum within a course)
SSWD students must achieve a minimum grade of C+ in SSWD 110, SSWD 120,
SSWD 210, SSWD 215 or PSYC 220 or ECTA 121, SOWK 200, and SOWK 201

Page 3 of 5
Form Revised: January 2008





Program Information and Completion Guide

(including all transfer credit). A minimum program cumulative grade point average of
2.33 ("C+") must be obtained from all courses applied to the Diploma. A'P'(Pass) must
be achieved in SSWD 220. Participation in on-going student evaluation is required.

Residency Requirement: (percentage of courses which must be taken at NLC)
Fifty per cent of coursework in the Social Service Worker Diploma program must be
completed at Northern Lights College. Students must complete the second-year
practicum course, SSWD 220, at Northern Lights College.

Required Courses: (list courses required to complete credential
and total hours for each course)

Core Courses:

ENGL 100: Academic Writing (3 credits/45 hours)

ENGL 105: Nonfictional Prose (3 credits/45 hours)

(E)SGL 110: Introduction to Workplace Communications (3 credits/45 hours)
(E)SGL 111: Poetry and Drama (3 credits/45 hours)

(E)SGL 112: Prose Fiction (3 credits/45 hours)

FNST 100: Aboriginal Peoples of Canada (3 credits/45 hours)
OR
ANTH 203: Contemporary Canadian Native Peoples (3 credits/45 hours)

HIST 104: Canada, Post-Confederation (3 credits/45 hours)
OR
POLI 101: The Government of Canada (3 credits/45 hours)

PSYC 101: Introduction to Psychology | (3 credits/45 hours)
PSYC 102: Introduction to Psychology Il (3 credits/45 hours)

PSYC 211: Developmental Psychology (3 credits/45 hours)
OR
HDEC 101 (3 credits/45 hours) and HDEC 104 (3 credits/45 hours) *

PSYC 235: Structure and Dynamics of the Family (3 credits/45 hours)

OR

SOCI 204: The Family in Canada (3 credits/45 hours)

OR

ECEC 201: Building Professional-Family Partnerships (3 credits/45 hours)*

SOWK 200: Introduction to Social Work Practice (3 credits/45 hours)
SOWK 201: Introduction to Social Welfare (3 credits/45 hours)
SSWD 110: Introduction to Social Service Work (3 credits/45 hours)
SSWD 120: Ethics and Practice (3 credits/45 hours)
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SSWD 210: Methods of Intervention and Practice Areas (3 credits/45 hours)

SSWD 215: Interpersonal Communications (3 credits/45 hours)
OR

PSYC 220: Interpersonal Communications (3 credits/45 hours)
OR

ECTA 121: Interpersonal Communications (3 credits/45 hours) *

SSWD 220: Practicum and Seminar (3 credits/200 hours total:180 practicum; 20
seminar)

WGST 100: Women and Gender Studies (3 credits/45 hours)

Two of the following:

ANTH 101: Cultural and Social Anthropology | (3 credits/45 hours)

ANTH 102: Cultural and Social Anthropology Il (3 credits/45 hours)

CRIM 101: Introduction to Criminology (3 credits/45 hours)

CRIM 103: Psychological Explanations of Criminal and Deviant Behaviour (3 credits/45
hours)

CRIM 131: Introduction to the Criminal Justice System (3 credits/45 hours)

CRIM 135: Introduction to Canadian Law and Legal Institutions (3 credits/45 hours)
SOCI 101: Introduction to Sociology | (3 credits/45 hours)

SOCI 102: Introduction to Sociology Il (3 credits/45 hours)

Two open electives:
Students must choose two additional elective courses (6 credits) in any area at the
baccalaureate level.

Notes:

- Students should consider post-diploma plans when choosing program-specific and
open electives. In particular, students moving on to degree programs are advised to
consult with receiving institutions to ensure they have the required courses for Bachelor
of Social Work (BSW) programs.

- Academic credits taken at Northern Lights College can also be used toward an
Associate of Arts Degree or other Pre-Professional Certificate and Diploma programs.

*Students who have completed the first 3 semesters of NLC's Early Childhood
Education and Care diploma program (fifteen three-credit courses), and graduates of
NLC’s Education Assistant Certificate, will be granted course credit for SSWD 110; also,
as indicated above, HDEC 104 & HDEC 101 will substitute for PSYC 211, ECTA 121 for
SSWD 215, and ECEC 201 for either PSYC 235 or SOCI 204.
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NORTHERN LIGHTS COLLEGE
SUBMISSION TO EDUCATION COUNCIL COVER SHEET
(To be used when a decision by Council is required.)

In order for the Education Council to carefully consider your request, we ask that the following
documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed
as an agenda item.

(To fill out document, tab to shaded boxes and type information)

1. What are you asking the Council to consider?

New online course on Youth and the Criminal Justice system for delivery to students in Criminology
credentials and UNAS students in general, and changing course completion to reflect this and to allow
students to take either POLI 100 or 101.

The Process for Submissions to the Education Council lists the responsibilities of the Education
Council.

To which of these does your submission relate (i.e. 2c, 3b, etc.)?

2c

What is the rationale for the request?

CRIM 210 will provide Criminology students an option for one of their required courses, and will
allow other UNAS students another option for a second year elective. Change to completion guide will
also provide Criminology students an option for their required POLI course.

3. What implications will approval of this request have for:

e students or prospective students
more options, meeting specific interests

present course offerings
few seats drawn away from other CRIM course(s)

associated program completion guides (please list programs the outcome will affect)
changes to CRIM Diploma and CRIM Cert completion guides to reflect new options (attached)

faculty
a different course to teach

support staff
none

College (facilities, timetabling, etc.)
negligible

Library (new material and/or copyright issues)
negligible

4. What do you estimate the cost of implementing this request will be in terms of financial and/or
human resources? (Use separate sheet for detail or budget if necessary.)

Costs already covered in course development.

Will the proposed request have any possible effects on students' eligibility for financial aid?
none

Form Revised: February 2008





5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.)

List B.C. Universities Anticipated Transfer Credit
Simon Fraser University Crim 210

Royal Roads University LAWS4001

Kwantlen Polytechnic University Crim 2249

University of the Fraser Valley Crim 210

List B.C. University-Colleges/Institutes  Anticipated Transfer Credit

List Designates (CGA, CMA, etc.) Anticipated Transfer Credit

6. With whom have you consulted internally and/or externally, regarding the proposal?
YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED

Campus Program Staff

Name Feedback/Concerns Raised In Support
of Proposal
Dean Lisa Verbisky Yes [ ] No[]
Greg Lainsbury Yes[_] No []
Erin Evans SSWD students interested in Crim would likely take this Yes[[INo[]
Yes [ | No [ ]
Regional Program Staff
Name Feedback/Concerns Raised In Support
of Proposal
Registrar Yes [ ] No []
VP Academic Yes [ ] No []
Yes [ | No [ ]
Yes [ | No [ ]
Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.)
Name Feedback/Concerns Raised In Support
of Proposal
Yes [ ] No []
Yes [ ] No []
Yes [ ] No []

External (e.g. Advisory Committee members, other prospective employers, articulation groups, other
institutions and/or professional bodies, etc.)

In Support
of Proposal
Yes [ | No [ ]
Yes [ ] No []
Yes [ ] No []

Name Feedback/Concerns Raised

7. Have relevant program staff, both campus and regional, been consulted before submitting the
proposed request?
Yes

This would include and not limited to an electronic version of the Submission Cover Sheet and
Course Outline to be sent to Education Council Secretary (A. Holloway).

Form Revised: February 2008 Submission to EdCo Form Page 2
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8. Do you wish to present your proposal to the Council in person? No
If not, who will present it? Lisa Verbisky
How much time is needed for the presentation? 10 min
9. Additional comments:
10. Suggested wording for motion:
THAT the Education Council approves the revised Program Guides for Certificate in Criminology
and Diploma in Criminology, and the new Course Outline CRIM 210.
Prepared by: Jodi Campbell Date: June 3, 2018
In consultation with (please list by name):
Date received by Education Council Secretary: June 4, 2018

Requester notified re: date/time item on agenda:

PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION
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NORTHERN LIGHTS COLLEGE

COURSE OUTLINE

Effective Date: September 2018

Date Course Outline was Last Reviewed and/or Revised:June 2018

NORTHEEN
LIGHTS
COLLEGE

| Course Code: CRIM Number: 210 Number of Credits: 3

Course Title: Youth and the Criminal Justice System

Program: University Arts and Sciences

XI New Course

[] Existing Course (no revisions)

[] Existing Course (minor revisions) (please indicate the areas revised

[] Revised Course (please indicate the areas revised )

Academic Level: []FirstYear [X] Second Year [ Third Year

Vocational: []

Career Technical: []

Entry Level Trades Training: []

Apprenticeship: [] First Year [ Second Year [] Third Year
[ Fifth Year  [] Practicum

[ Fourth Year

[ Fourth Year

Former Course Code(s) and
Number(s) (If applicable):

Precluded Courses:

Calendar Description: This course will examine the historical definitions of youth deviance and criminality in conjunction with the
evolution of youth justice laws in Canada. Societal views and reaction to juvenile delinquency and crime will be discussed as well as
basic theoretical perspectives. Risk and protective factors, such as family, school, peers and social economic status, and how they
affect youth crime rates, will be discussed. The process of moving youth through the criminal justice system, from police interactions, to

court attendance and corrections, will also be reviewed.

Date First Offered:

Total Hours: 45

If Other Contact Hours are specified above please list
details:

This course is offered by:
X] Face-to-Face

X] Online
[ video

[] Teleconference

Total Weeks: 15 Practicum Hours:
Breakdown Hours Per Course Duration
Lecture Hours 45.0
Seminars/Tutorials 0.0
Laboratory Hours 0.0
Field Experience Hours 0.0
Shop/Teaching Kitchen 0.0
Other Contact Hours 0.0
Total 45.0
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGE
COLLEGE

Prerequisite Statement (If there are no prerequisites, type NONE):
ENGL 100 and (CRIM 101 or CRIM 131)

Non-Course Prerequisites (List if applicable or type NONE): Co-requisite Statement (List if applicable or type NONE):
None None

To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca

Detailed Course Content, Topics and Sequence Covered:

- Rise and fall of the term "juvenile delinquency"

- Evolution of youth justice laws, from the Juvenile Delinquents Act to the current Youth Criminal Justice Act
- Criminality and deviance

- Nature and prevalence of youth crime

- Theories of youth crime

- Risk and protective factors for criminality

- Police, courts and correctional interactions and processes

- Future challenges and emerging issues

Learning Outcomes / Course Goals:

- Describe and analyze the evolution of youth laws in Canada

- Explain the historical usage of the term "juvenile delinquency" and its effect on the creation of laws and public opinion

- Define and differentiate the key concepts of crime and deviance and how they are used in the social and legal context

- Discuss theories of youth criminality and their implications of the criminal justice system's response to youth justice

- Describe the procedures of the criminal justice system, specifically police, courts and corrections, in relation to young offenders
- Compare different justice models and their strengths and weaknesses in dealing with young offenders.

- Identify key challenges and issues facing the future of youth justice in Canada

Please list specifics for any of the following:

Knowledge: Critically review assigned readings and be Skills: Develop critical thinking skills when
prepared to discuss in class reviewing and discussing information
Evaluate sources of information while Research library, internet and other
preparing written assignments information for appropriate reference
Evaluate arguments surrounding emerging material
and sometimes controversial topics Write A.P.A. style assignments at a 2
Summarize key concepts of theoretical year level, including proper usage of
perspectives citations, references, spelling and

grammatr.

Attitudes:  Participate respectfully in class discussions Technologies: - Use of the Desire to Learn Platform
of relevant topics - Practice using internet and computer data
Recognize diversity of race, culture, bases to access research information and
experience, capabilities and opinions within preparing and producing written
the class assignments

Acknowledge personal needs and emotions
and demonstrate self-care strategies.
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHTS
COLLEGE

Grading System
Check whichever applies to this course:
Letter Grades: X Percentage: [] Pass/Fail: [] Other:
Specify Passing Grade: D (50%)

Typical Activities and Weighting (in %)

Final Exam: 35% | Assignments: 35% | Portfolio: % Practicum: %
Midterm Exam: % | Lab Work: % | Project: % Quizzes/Test: 10%
Field Experience: Y Participation: % Employer Evaluation: Log Book: %
%
Other: Weekly | Practical Assessment: Total Must Equal At Least
discussion posts 20 % % (can be rﬁg?:/l"f options
provided)

e  Specify number of assignments (if applicable): 10 - 15
e  Specify nature of participation (if applicable):
e Include number of and the variety and nature of writing assignments: 2 - essay proposal and essay assignment

o Specify Other (if applicable): Weekly discussion posts, including one original post and one response post

Typical Proportion of Individual Work and Group Work

% of Individual Work : 90 % of Group Work : 10
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHTS
COLLEGE

Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway):

Current Year Chapter(s)
Required Author Surname, Title Edition Publisher Published Covered
Initials
Young Offenders and Youth
1. X Bell, S.J. Justice: A Century After the Fact, X Nelson 2015 1-12
5th Edition
2. N [l
3. O U
4. N [l
5. O U
6. N [l
7. N ]
8. O O
9. O O
10. N [l

Course Outline Contact Person: Audra Holloway

Other Pertinent Information Relevant to Transfer:

For more information on BC Transfer System Instructor qualification standards, go to www.bccat.bc.ca
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHTS
COLLEGE

SUPPLEMENTARY COMPONENTS AND RESOURCES

This course is offered in other programs: YES [] NO X I If yes list program(s):

Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy:

Audit Policy:

Course Evaluation Policies: Appeal Process:

Additional Course Comments and Policies: (eg: syllabus, makeup exams, expectation of students)

Supplies/Materials: Keys to Success:

Course Change Statement:

Instructor Contact Details:

Instructor Name: Jodi Campbell
Phone: 250 785-6981 Office #: 117 Campus Location: Fort St. John

Fax: Office Hours: E-mail: jcampbell(_@nlc.bc.ca
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHTS

COLLEGE

Authorization Signatures Date Required for All Signatures

Instructor: Date:

List Credentials / Institutions:

Dean: Date:
Education Council Chair: Date:
Vice-President of Academic and Research: Date:
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Guide Criminology Certificate June 2018.pdf
NORTHERN LIGHTS COLLEGE
REGISTRAR’S OFFICE
PROGRAM INFORMATION AND COMPLETION GUIDE

Program Name: University Arts and Sciences
Credential/Certification: Certificate in Criminology
Date Submitted: June 2018
Effective Date: September 2018

Program Contact: Lisa Verbisky

Dean: Steve Roe

Document Author: Lisa Verbisky, Jodi Campbell

Program Description: The University Arts and Sciences program at Northern Lights
College serves individuals and communities by providing university-level learning
opportunities that reflect the intellectual and creative modes of inquiry practiced in the
arts and sciences. A wide variety of first- and second-year courses enable learners to
pursue numerous credential and career options, and to engage in personal enrichment.

A Criminology Certificate is awarded to students who complete ten of the designated
courses, the equivalent of one year of planned first and second-year courses, at
Northern Lights College. The certificate is intended to prepare students for entry-level
employment positions as well as continued studies in professional programs, including
Corrections, Criminology, Criminal Justice, Forensic Studies, and Law Enforcement at
university or university-college transferring institutions.

Admission Requirements:

To apply to the University Arts and Sciences program or to register for individual
courses within the Program:

* Prospective learners need to complete a College “Application for Admission” form.
Admission forms can be obtained in person from NLC Student Services or downloaded
in PDF format from nilc.bc.ca/pdfs/application.pdf. A one-time application fee is
required.

* Where available, secondary school and/or post-secondary transcripts should be
provided to indicate that prerequisites for specific courses have been met.

*English is the language of instruction in all programs at NLC, thus it is imperative that
NLC students meet minimum English Language Proficiency requirements.
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Program Information and Completion Guide

*In University Arts and Sciences, it is understood that the minimum English Language
Proficiency requirement is that required to graduate from a Canadian high school
program conducted in English. This is defined in the English Language Requirement
document.

* Applicants who do not have secondary school and/or post-secondary transcripts that
provide documentation of prerequisites should speak with an NLC Admissions Officer.
In these situations, entry-level skills will be evaluated as required through the Writing
Assessment, the Calculus Readiness Assessment, or other assessments.

Where students are registering in University Arts and Sciences courses to satisfy
requirements in another program, additional registration criteria may apply.

*At a minimum, the academic background for students pursuing the Certificate in
Criminology should include successful completion of one of the following Math courses:
Principles of Math 11, Foundations of Math 12, Pre-Calculus 11, or MATH 040 or
equivalent.

Length of Program: (weeks and total hours)

The Criminology Certificate involves 450 hours of class time and may be completed on
a part-time or full-time basis. Where learners are attending full time, the credential may
be completed in 30 weeks.

Program Intake: (start/finish dates)
Start: September, January, May
Finish: December, April, June

Available Seats: 35 per course

Application Deadline: Last day for late registration as indicated in the College
calendar.

Career Prospects: By taking a planned combination of Northern Lights College
courses, students may transfer to corrections, criminology, criminal justice, forensic
studies, and law enforcement programs offered at provincial universities and university-
colleges.

Affiliations/Partnerships: Northern Lights College courses transfer individually to
other colleges, universities, and institutes in British Columbia. Students will receive
transfer credit for courses as noted in the BC Transfer Guide (see
http://www.bctransferguide.ca).
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Location: Dawson Creek, Fort St. John; delivery to Fort Nelson and Chetwynd can be
arranged through the Program Chair.

Additional Requirements/Supplies: (fees, supplies, materials)
None

Eligibility for Canada Student Loans: (Yes or No)
Yes

Required Minimum Grade: (overall and/or minimum within a course)

A cumulative grade point average of 2.00 ("C") or better must be obtained from all
courses applied towards the Criminology Certificate. A minimum course grade of "D"
(50%) is required for all courses applied to the Criminology Certificate.

Residency Requirement: (percentage of courses which must be taken at NLC)
25%

Required Courses: (list courses required to complete credential)

ENGL 100 Academic Writing (45 hours/3 credits)

CRIM 101 Introduction to Criminology (45 hours/3 credits)

CRIM 131 Introduction to the Criminal Justice System (45 hours/3 credits)

CRIM 135 Introduction to Canadian Law and Legal Institutions (45 hours/3 credits)
PSYC 101 Introduction to Psychology | (45 hours/3 credits)

SOCI 101 Introduction to Sociology | (45 hours/3 credits)

Plus THREE of the following:
CRIM 103 Psychological Explanations of Criminal and Deviant Behaviour (45 hours/3
credits)
CRIM 120 Research Methods in Criminology (45 hours/3 credits)
or SOSC 220 Research Methods in the Social Sciences (45 hours/3 credits)
CRIM 210 Youth and the Criminal Justice System (45 hours/3 credits)
or CRIM 213 Women and the Criminal Justice System (45 hours/3 credits)
PSYC 102 Introduction to Psychology Il (45 hours/3 credits)
SOCI 102 Introduction to Sociology Il (45 hours/3 credits)

Plus ONE of the following:

ENGL 105 Nonfictional Prose (45 hours/3 credits)

ENGL 110 Introduction to Workplace Communications (45 hours/3 credits)
ENGL 111 Poetry and Drama (45 hours/3 credits)

ENGL 112 Prose Fiction (45 hours/3 credits)
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Guide Criminology Diploma June 2018.pdf
NORTHERN LIGHTS COLLEGE
REGISTRAR’S OFFICE
PROGRAM INFORMATION AND COMPLETION GUIDE

Program Name: University Arts and Sciences
Credential/Certification: Diploma in Criminology
Date Submitted: June 2018
Effective Date: September 2018

Program Contact: Lisa Verbisky

Dean: Steve Roe

Document Author: Steve Roe, Jodi Campbell, Lisa Verbisky

Program Description: A Diploma in Criminology will be awarded to students who
complete the equivalent of two years of required first and second-year courses at
Northern Lights College. The diploma is intended to prepare students for entry-level
employment positions and for continued studies in academic and professional
programs. Relevant areas of work and additional education include Corrections,
Criminology, Criminal Justice, Forensic Studies, and Law Enforcement.

Admission Requirements:
To apply to the University Arts and Sciences Program or to register for individual
courses within the Program:

-Prospective learners need to complete a College “Application for Admission” form.
Admission forms can be obtained in person from Northern Lights College (NLC) Student
Services or downloaded in PDF format from nlc.bc.ca/pdfs/application.pdf. A one-time
application fee is required.

-Where available, secondary school and/or post-secondary transcripts should be
provided to indicate that prerequisites for specific courses have been met.

*English is the language of instruction in all programs at NLC, thus it is imperative that
NLC students meet minimum English Language Proficiency requirements.

*In University Arts and Sciences, it is understood that the minimum English Language
Proficiency requirement is that required to graduate from a Canadian high school
program conducted in English. This is defined in the English Language Requirement
document.
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-In addition, all Diploma students must have successfully completed one of the following
Math courses: One of Principles of Mathematics 11, Pre-Calculus 11, Foundations of
Mathematics 12, Math 040, Math 108, or Management 111 or equivalent.

-Applicants who do not have secondary school and/or post-secondary transcripts that
provide documentation of prerequisites should speak with a Northern Lights College
Admissions Officer. In these situations, entry-level skills may be evaluated as required
through the Writing Assessment, the College and Career Preparation Math
Assessment, or other assessments.

Length of Program: (weeks and total hours)
60 weeks or two academic years of full-time study (September--April);
900 hours

Program Intake: (start/finish dates)
September, January, May.

Available Seats:
35.

Application Deadline:
Last day for late registration as indicated in the College calendar.

Career Prospects:

By taking a planned combination of Northern Lights College courses, students may gain
entry-level employment in or prepare for continued study in the following fields: lawyer,
sheriff, police officer, correctional services, parole officer, probation officer, border
services, aboriginal liaison officer, or detachment clerk.

Affiliations/Partnerships:

Under the terms of an amended block-transfer agreement with Royal Roads University
(RRU), Northern Lights College students who complete the Diploma will be eligible for
block transfer into the third year of a Bachelor of Arts (BA) in Justice Studies at RRU,
provided all other entrance criteria are met and space remains available. NLC students
should understand that entrance to all programs at RRU is on a competitive basis.

Northern Lights College does not have a block transfer agreement with Simon Fraser
University's (SFU) School of Criminology. However, the NLC diploma has been
designed to meet lower-division requirements for SFU's BA in Criminology. In this case,
transfer credit is awarded on a course-by-course basis. Accordingly, NLC students who
complete the diploma may also be eligible for admission into upper division course work
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in SFU's School of Criminology. Students planning to transfer to SFU should choose
elective courses that articulate to SFU.

Note: NLC students are responsible for confirming admission requirements, application
procedures, transfer credit, and graduation requirements at all receiving institutions.

Location:

Dawson Creek and Fort St. John (Fort Nelson and Chetwynd offerings are also
available, but students at these locations must consult with the Program Chair before
enrolling in the program to ensure course availability.)

Additional Requirements/Supplies: (fees, supplies, materials)
None; access to a laptop is strongly recommended

Eligibility for Canada Student Loans: (Yes or No)
Yes

Required Minimum Grade: (overall and/or minimum within a course)

A minimum grade of D (50%) must be obtained for all courses counting towards the
diploma. Students must also maintain a minimum cumulative GPA of 2.00 (C grade) in
the Criminology Diploma program.

Residency Requirement: (percentage of courses which must be taken at NLC)
25%

Required Courses: (list courses required to complete credential

and total hours for each course)
The Criminology Diploma is comprised of the following 20 courses, ten of which will
have been completed as part of the Criminology Certificate:

CRIM 101 Introduction to Criminology (45 hours/3 credits)
CRIM 103 Psychological Explanations of Criminal and Deviant Behaviour (45 hours/3
credits)
CRIM 120 Research Methods in the Criminology (45 hours/3 credits)

or SOSC 220 Research Methods in the Social Sciences (45 hours/3 credits)
CRIM 131 Introduction to the Criminal Justice System (45 hours/ 3 credits)
CRIM 135 Introduction to Canadian Law and Legal Institutions (45 hours/3 credits)
CRIM 210 Youth and the Criminal Justice System (45 hours/3 credits)

or CRIM 213 Women and the Criminal Justice System (45 hours/3 credits)
CRIM 230 Criminal Law (45 hours/3 credits)
ENGL 100 Academic Writing (45 hours/ 3 credits)
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MATH 104 Introduction to Statistics (60 hours/3 credits)
or SOSC 207 Introduction to Statistics in the Social Sciences (45 hours/3 credits)

POLI 100 Politics and Government (45 hours/3 credits)

or POLI 101 Government of Canada (45 hours/3 credits)
PSYC 101 Introduction to Psychology | (45 hours/3 credits)
PSYC 102 Introduction to Psychology Il (45 hours/3 credits)
SOCI 101 Introduction to Sociology | (45 hours/3 credits)
SOCI 102 Introduction to Sociology Il (45 hours/3 credits)
SOCI 205 Deviant Behaviour in Canadian Society (45 hours/3 credits)

Plus one of:

ENGL 105 Nonfictional Prose (45 hours/3 credits)

ENGL 110 Introduction to Workplace Communications (45 hours/3 credits)
ENGL 111 Poetry and Drama (45 hours/3 credits)

ENGL 112 Prose Fiction (45 hours/3 credits); etc.

Plus one of:

PHIL 101 Introduction to Philosophy (45 hours/3 credits)

PHIL 110 Introduction to Logic and Critical Thinking (45 hours/3 credits)
PHIL 111 Contemporary Moral Issues (45 hours/3 credits)

Plus an additional three electives* at the 100- or 200-level, chosen from a variety of
disciplines.

*Note that Northern Lights College students are encouraged to choose a Gender
Studies course and a course that deals with Aboriginal peoples of Canada. Also note
that Northern Lights College's CHEM 170 Introduction to Forensic Chemistry is relevant
to the field of Criminology. Chemistry 170 articulates to SFU as unassigned 100-level
Chemistry credits.
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NORTHERN LIGHTS COLLEGE
SUBMISSION TO EDUCATION COUNCIL COVER SHEET
(To be used when a decision by Council is required.)

In order for the Education Council to carefully consider your request, we ask that the following

documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed
as an agenda item.

(To fill out document, tab to shaded boxes and type information)

1. What are you asking the Council to consider?
A) To consider two new course outlines relating to the field information technology, ITEC 150: Small

Computer Systems: Organization and Architecture and MACS 115: Introductory Discrete Mathematics
l.

B) To consider addition of information technology related courses (ITEC 150, ITEC 240, ITEC 250,
ITEC 320, MACS 115) as electives to the Business Management Diploma.

The Process for Submissions to the Education Council lists the responsibilities of the Education
Council.

To which of these does your submission relate (i.e. 2c, 3b, etc.)?
2c

2. What is the rationale for the request?

The addition of information technology elective courses in the Business Management diploma provides
another area of focus for students interested in merging business management skills with information
technology skills.

3. What implications will approval of this request have for:

e students or prospective students

Students will be provided with greater elective options and will be able to pull together a grouping

of IT skills that will allow for employment working with network systems, combined with business
management skills.

present course offerings

All courses required to make this stream feasible are already offered, except ITEC 150. Thus, ITEC
150 will be added to the course offerings for next year.

associated program completion guides (please list programs the outcome will affect)
Business Management Diploma

faculty
None

support staff
None

College (facilities, timetabling, etc.)
None

Library (new material and/or copyright issues)
None

4. What do you estimate the cost of implementing this request will be in terms of financial and/or
human resources? (Use separate sheet for detail or budget if necessary.)
No further costs as curriculum development dollars have been approved.
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Will the proposed request have any possible effects on students' eligibility for financial aid?
No

5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.)
List B.C. Universities Anticipated Transfer Credit
As per current transfer on the BC Transfer Guide

List B.C. University-Colleges/Institutes  Anticipated Transfer Credit
As per current transfer on the BC Transfer Guide

List Designates (CGA, CMA, etc.) Anticipated Transfer Credit

6. With whom have you consulted internally and/or externally, regarding the proposal?

YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED

Campus Program Staff

Name Feedback/Concerns Raised In Support
of Proposal
Dean, Steve Roe | In support Yes[_JNo[]
No O
Yes[ | No[ ]
Yes [ ] No []
Yes [ ] No []
Regional Program Staff
Name Feedback/Concerns Raised In Support
of Proposal
Registrar Yes [ | No [ ]
VP Academic Yes [ | No [ ]
Yes [ ] No []
Yes [ ] No []
Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.)
Name Feedback/Concerns Raised In Support
of Proposal
Salil Ghosh, IT In support Yes [ | No [ ]
content expert
Hongbin Cui, In support Yes [ ] No []
math content
expert
Yes [ | No [ ]

External (e.g. Advisory Committee members, other prospective employers, articulation groups, other
institutions and/or professional bodies, etc.)

In Support
of Proposal
Yes [ ] No []
Yes [ | No [ ]
Yes [ | No [ ]

Name Feedback/Concerns Raised

Form Revised: February 2008 Submission to EdCo Form Page 2
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7. Have relevant program staff, both campus and regional, been consulted before submitting the
proposed request?

This would include and not limited to an electronic version of the Submission Cover Sheet and
Course Outline to be sent to Education Council Secretary (A. Holloway).
8. Do you wish to present your proposal to the Council in person? Yes
If not, who will present it?
How much time is needed for the presentation? 10 minutes
9. Additional comments:
10. Suggested wording for motion:
THAT the Education Council approves the new Course Outlines ITEC 150 and MACS 115 and the
addition of ITEC 150, ITEC 240, ITEC 250, ITEC 320, MACS 115 as electives to the Business
Management Diploma Program Guide.
Prepared by: Lisa Verbisky Date: May 25, 2018
In consultation with (please list by name): Salil Ghosh

Date received by Education Council Secretary: May 25" 2018

Requester notified re: date/time item on agenda:

PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION

Form Revised: February 2008 Submission to EdCo Form Page 3
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NORTHERN LIGHTS COLLEGE
REGISTRAR’S OFFICE
PROGRAM INFORMATION AND COMPLETION GUIDE

Program Name: Business Management
Credential/Certification: Diploma in Business Management
Date Submitted: June 2018
Effective Date: September 2018

Program Contact: Lisa Verbisky

Dean: Steve Roe

Document Author: Steve Roe, Lisa Verbisky

Program Description:

The field of business provides many exciting careers and opportunities in such areas as
finance, accounting, entrepreneurship, information technology, general management,
marketing, and logistics. Northern Lights College's Business Management Program
prepares students for positions of responsibility in the business community and for
further educational opportunities by promoting conceptual and technical skill
development in business.

The Business Management Program at Northern Lights College offers a wide variety of
first and second-year courses for students interested in working towards a Business
Diploma, or transferring to university or professional designation programs elsewhere.

The Business Management diploma is a two year program with two streams, allowing
students to earn a general business management credential or to specialize in
accounting.

Admission Requirements:
*English is the language of instruction in all programs at NLC, thus it is imperative that
NLC students meet minimum English Language Proficiency requirements.

*In University Arts and Sciences, it is understood that the minimum English Language
Proficiency requirement is that required to graduate from a Canadian high school
program conducted in English. This is defined in the English Language Requirement
document.
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A. Domestic students must have official transcripts demonstrating the following Math
Requirement: One of the following with a 'C' grade (60%) or higher: Pre-calculus 11,
Principles of Mathematics 11, Foundations of Math 11, Math 040, or equivalent.
Alternatively, readiness for MATH 050 as determined by the CCP Math appraisal.

B. International students must have documentation demonstrating the following Math
Requirement: One of the following with a 'C' grade (60%) or higher: Pre-calculus 11,
Principles of Mathematics 11, Foundations of Math 11, Math 040, or equivalent.
Alternatively, readiness for MATH 050 as determined by the CCP Math appraisal.

*Note: For transfer into degree programs in this field, degree granting institutions might
require higher math pre-requisites than required for entrance into NLC’s Business
Management Certificate and Diploma programs. All students planning to do a
bachelor's degree should ensure that they have met the entrance requirements of the
receiving institution. In addition, some elective courses in NLC’s Business Management
Certificate and Diploma programs require Principles of Mathematics 12, Pre-calculus
12, Math 050(Provincial), or equivalency.

Length of Program: (weeks and total hours)

2 semesters (30 weeks) after completion of the NLC Business Management Certificate:
General Option - minimum of 465 hours in total; minimum of 60 credits
Accounting Option - minimum of 465 hours in total; minimum of 60 credits

Program Intake: (start/finish dates) September, January, May

Available Seats: 35 students

Application Deadline: Last day for late registration as indicated in the College
Calendar.

Career Prospects: Careers and opportunities in such areas as finance, accounting,
entrepreneurship, information technology, general management, marketing, and
logistics.

Affiliations/Partnerships: Subject to appropriate prerequisite qualifications and
available space, block transfer agreements may allow diploma graduates to transfer
directly into the third year of degree programs at the University of Northern British
Columbia, North Island College, Okanagan College, and Royal Roads University.

Northern Lights College courses also transfer individually to other colleges, universities,
and institutes in British Columbia. Students will receive transfer credit for courses as
noted in the BC Transfer Guide (see http://www.bctransferguide.ca).
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Furthermore, Northern Lights College courses transfer to professional associations such
as the Certified Professional Accountants (http//:www.gocpabc.ca), Aboriginal Financial
Officers Association (http://www.afoa.ca/index.asp ), Canadian Bankers Institute
(http://www.icb.org/english/index.asp), and others.

Location: Fort St. John and Dawson Creek campuses

Additional Requirements/Supplies: (fees, supplies, materials)
Calculator required; recommend a financial calculator
Laptop required; recommend Windows based computer for software compatibility

Eligibility for Canada Student Loans: (Yes or No)
Yes

Required Minimum Grade: (overall and/or minimum within a course)
C' grade (60%) or 2.00 GPA overall; 'D' grade (50%) minimum in a course.

Residency Requirement: (percentage of courses which must be taken at NLC)
25%; minimum 'C' grade (60%) or equivalent required for transfer credit to be
considered.

Required Courses: (list courses required to complete credential

and total hours for each course)
For diploma completion, students must have the Northern Lights College Business
Management Certificate (or course equivalents) in addition to the following course
requirements:

*Core courses taken by all diploma students:
MGMT204 (Human Resource Management) 3 credits/ 45 hours
MGMT225 (Strategic Management) 3 credits/ 45 hours
MGMT228 (Business Law: Principles and Applications) 3 credits/ 45 hours
MGMT260 (Principles of Corporate Finance ) 3 credits/ 45 hours
MGMT290 (Quantitative Methods for Business) 3 credits/ 60 hours
*Required courses for the Accounting Option:
MGMT201 (Intermediate Financial Accounting 1) 3 credits/ 45 hours
MGMT202 (Intermediate Financial Accounting Il) 3 credits/ 45 hours
MGMT221 (Managerial Accounting) 3 credits/ 45 hours
(Plus two electives or minimum of five credits from courses listed under the General
Option)
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*Elective courses for the General Option (five of the following or minimum of fifteen
credits):

COMM 301 (Organizational Communications) 3 credits/ 45 hours

FNST 100 (Aboriginal Peoples of Canada) 3 credits/ 45 hours or FNST 102 (Treaties
and Aboriginal Rights) 3 credits/ 45 hours

ITEC 150 (Small Computer Systems: Organization and Architecture) 3 credits/ 60
hours

ITEC 240 (Server Management) 3 credits/ 45 hrs

ITEC 250 (Network Infrastructure) 3 credits/ 45 hrs

ITEC 320 (Virtual Software Systems) 3 credits/ 45 hrs

MACS 115 (Introductory Discrete Mathematics ) 3 credits/ 45 hrs

MGMT 111 (Finite Mathematics for Business) 3 credits/ 45 hours

MGMT 201 (Intermediate Financial Accounting I) 3 credits/ 45 hours

MGMT 202 (Intermediate Financial Accounting Il) 3 credits/ 45 hours

MGMT 203 (Taxation) 3 credits/ 45 hours

MGMT 210 (Advertising and Promotion) 3 credits/ 45 hours

MGMT 217 (Business Systems Analysis and Design) 3 credits/ 45 hours

MGMT 219 (Entrepreneurship: Start up) 3 credits/ 45 hours

MGMT221 (Managerial Accounting) 3 credits/ 45 hours

MGMT 261 (Principles of Corporate Finance Il) 3 credits/ 45 hours

MGMT 280 (Safety Management) 3 credits/45 hours

MGMT 295 (Management Science) 3 credits/ 45 hours

MGMT 301 (Management Skills for Supervisors) 3 credits/ 45 hours

MGMT 302 (Business Sustainability and the Environment) 3 credits/ 45 hours

MGMT 303 or ECED 201(Non-Profit Management) 3 credits/45 hours

MGMT 430 (Business Ethics) 3 credits/45 hours

ENGL 100 (Academic Writing) 3 credits/ 45 hours

PHIL 110 (Introduction to Logic and Critical Thinking) 3 credits/ 45 hours

POLI 100 (Politics and Government) 3 credits/ 45 hours or POLI101 (The Government
of Canada) 3 credits/ 45 hours

POLI 200 (Politics and Pipelines) 3 credits/ 45 hours

PSYC 224 (Organizational Behavior) 3 credits/ 45 hours

MATH 101 (Calculus) 3 credits/ 60 hours or MATH105 (Calculus for Social and

Biological Sciences I) 3 credits/ 60 hours. (Diploma students are permitted a

maximum of three calculus credits. Note that Principles of Math 12 is required for

students enrolling in MATH 101 or MATH 105.)

*Additional notes on course selection:

Business electives best selected for the accounting option are:
MGMT 111 (Finite Math for Business)

*MGMT 217 (Business Systems Analysis and Design)
*MGMT 261 (Corporate Finance II)

*MGMT 203 (Taxation)

*MGMT 302 (Business Sustainability and the Environment)
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**These electives may provide exemption from Chartered Professional Accountants
PEP modules. Visit the CPA website for the Transfer Credit Guide at
http://www.bccpa.ca/CpaBc/media/ CPABC/Become%20A%20CPA/prerequisites/northe
rnlights_prep.pdf

Suggested courses for a mathematical orientation or to prepare for a business degree
(B. Comm, BBA):

ENGL 100 (Academic Writing)

MACS 115 (Introductory Discrete Mathematics 1) 3 credits/ 45 hrs

MATH 101 (Calculus)

MGMT 111 (Finite Math for Business)

PHIL 110 (Introduction to Logic and Critical Thinking)

POLI 100 (Politics and Government) or POLI101 (The Government of Canada)

Business electives best selected for a marketing orientation are:
COMM 301 (Organizational Communications)

MGMT 210 (Advertising and Promotion)

MGMT 219 (Entrepreneurship: Start Up)

MGMT 217 (Systems Analysis and Design)

PSYC 224 (Organizational Behaviour)

Business electives best selected for an information technology orientation are:
ITEC 150 (Small Computer Systems: Organization and Architecture)

ITEC 240 (Server Management)

ITEC 250 (Network Infrastructure)

ITEC 320 (Virtual Software Systems)

MACS 115 (Introductory Discrete Mathematics )

MGMT 217 (Systems Analysis and Design)

PHIL 110 (Introduction to Logic and Critical Thinking)
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NORTHERN LIGHTS COLLEGE
EDUCATION COUNCIL
Meeting of May 23, 2018

NORTHERN
LIGHTS ;
COLLEGE Dawson Creek Regional Board Room

Fort St John Room 2116
Fort Nelson Dial In
Chetwynd Dial In

B.C.'s Energy College™

Participants:

Faisal Rashid (Faculty — Academic)*Chair
Megan Bedell (Faculty — Non-Instructional) *Vice-Chair
Andy Amboe (Faculty — Vocational)
Addie Dawe (Faculty — CCP)

Tanya Jones (Support Staff)

Shruti Mankad (Student)

Holly Keutzer (Faculty — CCP)

Loren Lovegreen (Administration)
Hargun Jot Singh (Student)

Lana Sprinkle (Faculty — Vocational)
Alison Starr (Faculty — Vocational)
Warren Stokes (Administration)

Audra Holloway (Recording)

Absent: Tracy Donnelly Sharon Miller Bryn Kulmatycki Josie Jiang
Kaleigh Needham Lisa Billy Istvan Geczy Steve Roe
Cindy Page Alan Carlos Yu

Guest(s): Rod Cork John Turner Sharon Strasdin

Acknowledgement
Itis a privilege to honor the many nations participating in our college community and to thank you for
sharing your traditional lands with us.

1. Adoption of Agenda

Agenda was adopted as circulated.

2. Adoption of Minutes, April 25, 2018

T. Jones noted that Megan’s and Faisal’s names were reversed under Vice-Chair
Election.

18.05.01 M/S —-BEDELL/KEUTZER

THAT the minutes of April 25, 2018 be adopted as amended.
CARRIED
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3. Action List

Education Council Process Flowchart — W. Stokes explained that the process for
curriculum development will be a discussion item at next Deans meeting.

New Course Outline Form and Process/Procedure — Item in progress.

Governance Subcommittee — See Agenda item #16

Decision Item(s)

4. CCP Prerequisite OMNIBUS
J. Turner explained that current prerequisite statements had many inconsistencies in
both terminology and formatting. As a result, those charged with ensuring that the
stated prerequisites had been met were challenged by the lack of clarity in the
current statements.

The revised prerequisite statements improve clarity, efficiency, and procedure in
several ways:

o References to “MATH” at the Grade 9—12 levels include all variations of MATH
courses taught at those levels.

o References to “ENGL” at the Grade 9—12 levels include all variations of ENGL
courses taught at those levels but not “COMM” courses.

o References to MATH and ENGL courses at the Grade 9—12 levels specify
completion with “a “C” or higher.

o Former references to “permission of the instructor” have been removed although CCP
instructors welcome discussions of prerequisites with Admissions Officers and
students.

e References to the CCP Math and English Assessments specify placement levels
(e.g., Fundamental, Intermediate, Advanced, or Provincial).

¢ Terminology and formatting has been aligned throughout.

W. Stokes and A. Star both commended the work done and thanked J. Turner and
the CCP department.

18.05.02 M/S -KEUTZER/STARR

THAT the Education Council approves the adoption of the revised set of CCP prerequisite
statements for immediate implementation, effective Fall 2018. The revised Course Outlines are
ACCT 040, BIOL 040, BIOL 050, CHEM 040, CHEM 050, CPST 030, CPST 039, CPST 040,
CPST 050, CPST 059, CRWR 050, EDCP 030, EDCP 040, EDCP 050, ENGL 012, ENGL 013,
ENGL 024, ENGL 025, ENGL 026, ENGL 030, ENGL 039, ENGL 040, ENGL 050, ENGL
051, ENGL 052, ENGL 059, FNST 050, FNST 051, GEOG 050, HIST 050, INTT 030, LAWC
050, MATH 011, MATH 012, MATH 013, MATH 024, MATH 025, MATH 026, MATH 030,
MATH 031, MATH 035, MATH 039, MATH 040, MATH 041, MATH 042, MATH 043, MATH
044, MATH 050, MATH 059, PFIN 050, PHYS 040, PHYS 050, PSYC 050, SCIE 030, SCIE
039, SCIE 059, SOST 030, SOST 039, SOST 040 as presented.

CARRIED
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J. Turner left the meeting

5. Early Childhood Education and Care and Education Assistant

S. Strasdin explained that the changes to the documents included:
1. The proposed changes are required to:
clarify Pre-requisite statements
clarify CRC requirements
reduce the amount of course substitutions
add incidental minor word changes including common language sections

The major rationale for the changes are 1) to ensure seamless online registration for students; 2)
to streamline common language used in certain sections of the course outlines.

2. ECED 203A changes are: Calendar description, Course Content, Learning Outcomes, added
and deleted some Prerequisites, and Changed Textbooks.

18.05.03 M/S —JONES/BEDELL

Motion: THAT the Education Council approves the revised Course Outlines HDEC 104,
ECEC 200, ECEC 203, ECED 203A, ECED 208 and ECED 210 effective September 201 as
presented.

CARRIED
S. Strasdin left the meeting

6. Carpentry Foundation
R. Cork explained that updates were made to the Course Outlines to reflect
harmonization based on curriculum alignment.
W. Stokes asked about the Effective Date. He asked if September 2018 should be
used. R. Cork agreed. Education Council decision to change all documents to
‘Effective September 2018’.

18.05.04 M/S —~AMBOE/STARR

Motion: THAT the Education Council approves the revised Program Information and
Completion Guide for Enhanced Carpenter Foundation and the revised Course Outlines CARP
150 and CARP 250 as amended.

CARRIED

7. Carpentry Apprenticeship
R. Cork explained that updates were made to the Course Outlines to reflect
harmonization based on curriculum alignment. He added that CARA 190 was for the
required ‘Gap Training’ as indicated by the ITA.
W. Stokes asked about the Effective Date. He asked if September 2018 should be
used. R. Cork agreed. Education Council decision to change all documents to
‘Effective September 2018’.

18.05.05 M/S — AMBOE/KEUTZER

Motion: THAT the Education Council approves the revised Program Information and
Completion Guide for Carpenter Apprenticeship and the new Course Outlines CARA 150,
CARA 250, and CARA 190 as amended.
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CARRIED

8. Millwright Foundation
R. Cork explained that updates were made to the Course Outlines to reflect
harmonization based on curriculum alignment.
W. Stokes asked about the Effective Date. He asked if September 2018 should be
used. R. Cork agreed. Education Council decision to change all documents to
‘Effective September 2018’.

18.05.06 M/S — AMBOE/STARR

Motion: THAT the Education Council approves the revised Program Information and

Completion Guide for Millwright Enhanced Foundations and the new Course Outlines MILL

100, MILL 150, MILL 160 and MILL 250 as amended.

CARRIED

9. Millwright Apprenticeship

R. Cork explained that updates were made to the Course Outlines to reflect

harmonization based on curriculum alignment. He added that MILA 190 was for the

required ‘Gap Training’ as indicated by the ITA.

W. Stokes asked about the Effective Date. He asked if September 2018 should be

used. R. Cork agreed. Education Council decision to change all documents to

‘Effective September 2018’.

18.05.07 M/S — AMBOE/BEDELL

Motion: THAT the Education Council approves the revised Program Information and
Completion Guide for Millwright Apprenticeship and the new Course Outlines MILA 150,
MILA 190 and MILA 250 as amended.

CARRIED

10.Course Outline BEST 051

A. Dawe explained the revisions to BEST 051 were required to ensure placement on
the Articulation Grid. The revisions are:

Calendar description - wording

Total Hours - from 160 to 120

Breakdown Hours - clarification of lecture and practicum hours

Prerequisite - Added ENGL 030

Course content - wording

Learning outcomes - wording

Typical activities & weighting - changes

Instructor info
M. Bedell asked about Prerequisite Statement of ‘ENGL 030’. Education Council
decision to update the Prerequisite Statement to “'C" or higher in ENGL030 or ENGL
10 or equivalent or Advanced Level Placement on the CCP English Assessment.’
using the wording from the CCP omnibus.

18.05.08 M/S —BEDELL/STARR

Motion: THAT the Education Council approves the revised Course Outline BEST 051, with an
effective date of September 2018 as amended.

CARRIED
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R. Cork left the meeting

11.Discontinuation of Courses
A. Holloway explained that she had been working on a project from the Registrar’s
Office to realign ‘Active’ courses in Colleague and the NLC Website. With the
permission of both S. Roe and L. Verbisky the list of courses in the motion will be
‘Deactivated’ / ‘Discontinued’ in Colleague and/or removed from the NLC Website.

18.05.09 M/S —-KEUTZER/JONES

Motion: THAT the Education Council approves the discontinuation of:
« CLEN 057, CLEN 058, CLEN 100, CLEN 101, CLEN 102, CLEN 103,
CLEN 104, CLEN 105, CLEN 106, CLEN 107, CLEN 108 and CLEN 109
« FRA101
 LAND 125
« MATH 100
« MGMT 141, MGMT 142 and MGMT 143
« PHYS 101 and PHYS 102
* PNUR 117, PNUR 127, PNUR 130, PNUR 131, PNUR 133, PNUR 136,
PNUR 137 and PNUR 140
» SOCI 207
« WMST 100
Effective May 2018 as presented.
CARRIED

12.Draft E-1.07 Evaluating Students Policy
W. Stokes explained that the revisions were developed by S. Roe and himself and
had already been submitted to the College Policy Committee.
L. Sprinkle added that an email had gone out for feedback on the policy by June
15™. She explained that the intent was to gather as much feedback as possible for
the meeting for the Policy Subcommittee on June 18™.
W. Stokes added that the E-1.07 policy will return to Education Council with a motion
for approval at the June meeting.

18.05.10 M/S —STOKES/AMBOE
Motion: THAT the Education Council refers the Policy E-1.07 to the Educational Policy
Subcommittee for review.

Subcommittee Standing Reports

13.Education Policy Subcommittee
L. Sprinkle explained that Evaluating Students policy and Academic Integrity policy
will be worked on at the next meeting on June 18",

14. Curriculum Subcommittee

A. Holloway explained that four new members were welcomed into the
subcommittee and that the next meeting would be June 4.
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15. Admissions and Standards Subcommittee
M. Bedell reported that the next meeting for the subcommittee will be on March 28,

H. Singh left the meeting
Information/Discussion

16. Education Council Bylaws DRAFT
A. Holloway explained that the Governance Subcommittee had finished preparing
the Draft Education Council Bylaws. She further explained that the Subcommittee
moved the Election Rules from the Appendix to a separate document. The
Subcommittee asked for the Education Council members to review the documents
and requested that the documents to come to the next Education Council meeting
(June) with a motion to approve.

Notes:
F. Rashid asked that each of the Education Council Subcommittees look into the
possibility of having a vice-chair. A. Holloway will add to the agendas of the
Subcommittees.

Adjournment — 2 p.m.

Next Meeting — June 27, 2018
*Reminder that there are no meetings in July or August.

These notes are not officially approved
until initialed by the Chairperson. They
could be subject to amendment.
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NORTHERN LIGHTS COLLEGE

COURSE OUTLINE

Effective Date: September 2018

Date Course Outline was Last Reviewed and/or Revised:June 2018

NORTHEEN
LIGHTS
COLLEGE

| Course Code: ITEC Number: 150 Number of Credits: 3

| Course Title: Small Computer Systems: Organization and Architecture

| Program: Business Management

XI New Course

[] Existing Course (no revisions)

[] Existing Course (minor revisions) (please indicate the areas revised

[] Revised Course (please indicate the areas revised )

Academic Level: [X] First Year [] Second Year [ Third Year

Vocational: []

Career Technical: []

Entry Level Trades Training: []

Apprenticeship: [] First Year [ Second Year [ Third Year
[ Fifth Year  [] Practicum

L Fourth Year | Former Course Code(s) and

[ Fourth Year

Number(s) (If applicable):

| Precluded Courses:

related attached devices is explored.

Calendar Description: The theory and application of providing support, trouble shooting and repairing personal computers and

If Other Contact Hours are specified above please list
details:

| Date First Offered: January 2019

Total Hours: 60

Total Weeks: 15 Practicum Hours:
Breakdown Hours Per Course Duration This course is offered by:
Lecture Hours 30.0 X Face-to-Face
Seminars/Tutorials 0.0 [J online
Laboratory Hours 30.0 [ video
Field Experience Hours 0.0 [ Teleconference
Shop/Teaching Kitchen 0.0
Other Contact Hours 0.0

Total 60.0

Prerequisite Statement (If there are no prerequisites, type NONE):
None

Form Revised: May 2014
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHTS
COLLEGE

Non-Course Prerequisites (List if applicable or type NONE): Co-requisite Statement (List if applicable or type NONE):
None None

To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca

Detailed Course Content, Topics and Sequence Covered:
- Identify Computer Parts and Tools.

- Working Inside a Computer.

- Introduce Windows Operating Systems.

- Motherboards.

- Support Processors and Upgrading Memory
- Support Hard Drives.

- Install Windows.

- Install and Support I/0 and Storage Devices.
- Satisfy Customer Needs.

- Maintain Windows.

- Optimize Windows.

- Troubleshoot Windows and Applications.

- Troubleshoot Hardware at Startup.

- Troubleshoot Windows Startup.

- Connect to and Set up of a Network.

- Networking Types, Devices, and Cables.

- Windows Resources on a Network.

- Security Strategies.

- Supporting Laptops.

- Mobile Devices and Client-side Virtualization.
- Supporting Printers.

Learning Outcomes / Course Goals:
The main goal of this course is to provide students with a comprehensive understanding of computer systems. The course focuses on
assembling hardware and software, troubleshooting hardware, and issues with personal computers.

Upon successful completion of this course you will be able to:

- Identify the major components of a personal computer and the common devices attached to them
- Identify various parts of computers and how they are connected and are compatible to each other
- Explain the general principles of operation for each component and attached device

- Identify how to protect yourself and the equipment against the dangers of electricity when working inside a computer
- Demonstrate troubleshooting of hardware at personal computers

- Install, configure and troubleshoot hardware of personal computer

- Customize a computer system to meet customer needs

- Differentiate between different types of configuration and customization of personal computers

- Protect hardware and software components of personal computers

- Install different input and output devices on personal computers

- Demonstrate safe tool and equipment use

Please list specifics for any of the following:

Knowledge: Skills:
Attitudes: Technologies:

Grading System

Check whichever applies to this course:
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NORTHERN LIGHTS COLLEGE
COURSE OUTLINE

NORTHEEN
LIGHTS
COLLEGE

Letter Grades: X Percentage: [] Pass/Fail: []
Specify Passing Grade: D (50%)
Typical Activities and Weighting (in %)
Final Exam: 25% | Assignments: 25% | Portfolio: % Practicum: %
Midterm Exam: 15% | Lab Work: 20% | Project: % Quizzes/Test: 10%
Field Participation: 5% Employer Evaluation: Log Book: %
Experience: % %
Other: % | Practical Assessment: Total Must Equal At Least
% 100%
(can be more if options
provided)

e Specify number of assignments (if applicable): 4 to 6
e  Specify nature of participation (if applicable): completion of in class exercises in lab
e Include number of and the variety and nature of writing assignments:

e Specify Other (if applicable):

Typical Proportion of Individual Work and Group Work

% of Individual Work : 100 % of Group Work : 0

Form Revised: May 2014
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHTS
COLLEGE

Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway):
Current Year Chapter(s)
Required Author Surname, Title Edition Publisher Published Covered
Initials
A+ Guide to Managing & Course
LB demanens  VAnSnIgUOUFCER g Tedon/Censsoe gy
9781133135081 Incorporated
2. O O
3. O O
4, | |
5. O O
6. O O
7. O O
8. O O
9. O O
10. 0 Ol
Course Outline Contact Person: Audra Holloway
Other Pertinent Information Relevant to Transfer:
For more information on BC Transfer System Instructor qualification standards, go to www.bccat.bc.ca

Page 4 of 6
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COURSE OUTLINE NORTHERN

LIGHTS
COLLEGE

SUPPLEMENTARY COMPONENTS AND RESOURCES

This course is offered in other programs: YES [] NO X I If yes list program(s):

Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy:

Audit Policy:

Course Evaluation Policies: Appeal Process:

Additional Course Comments and Policies: (eg: syllabus, makeup exams, expectation of students)

Supplies/Materials: Keys to Success:

Course Change Statement:

Instructor Contact Details:

Instructor Name: Salil Kumar Ghosh

Phone: Office #: Campus Location: FSJ

Fax: Office Hours: E-mail: salil_ghosh@hotmail.com

Page 5 of 6
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COURSE OUTLINE NORTHERN

LIGHTS

COLLEGE

Authorization Signatures Date Required for All Signatures

Instructor: Date:

List Credentials / Institutions:

Dean: Date:
Education Council Chair: Date:
Vice-President of Academic and Research: Date:
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHT
COLLEGE

Date Course Outline was Last Reviewed and/or Revised:June 2018
Effective Date: September 2018

| Course Code: MACS Number: 115 Number of Credits: 3

Course Title: Introductory Discrete Mathematics |

Program: University Arts and Sciences

XI New Course

[] Existing Course (no revisions)

[] Existing Course (minor revisions) (please indicate the areas revised )
[] Revised Course (please indicate the areas revised )

Academic Level: [X]First Year ~[]Second Year  []Third Year ~ []Fourth Year | Former Course Code(s) and

Vocational: [] Number(s) (If applicable):

Career Technical: []

Entry Level Trades Training: []

Apprenticeship: [ First Year  [] Second Year  [] Third Year  [] Fourth Year
L] Fifth Year  [] Practicum

Precluded Courses:

Calendar Description: An introduction to discrete Mathematics, with emphasis on topics that are closely related to computer
science. Core topics include Counting, Logic and Quantifiers, Set Theory, Formal Reasoning and Induction, Functions and Relations,
Number Theory. Additional topics to be covered may be selected from Trees, Growth of Functions, Automata Theory and Formal
Languages.

| Date First Offered: January 2020

Total Hours: 45

Total Weeks: 15 Practicum Hours:
Breakdown Hours Per Course Duration This course is offered by:
Lecture Hours 45.0 X Face-to-Face
Seminars/Tutorials 0.0 [] Online
Laboratory Hours 0.0 [ video
Field Experience Hours 0.0 [] Teleconference
Shop/Teaching Kitchen 0.0
Other Contact Hours 0.0

Total 45.0

If Other Contact Hours are specified above please list
details:

Page 1 of 6
Form Revised: May 2014 MACS 115





NORTHERN LIGHTS COLLEGE
COURSE OUTLINE

LIGHTS
COLLEGE

Prerequisite Statement (If there are no prerequisites, type NONE):
BC Math 12 or equivalent

Non-Course Prerequisites (List if applicable or type NONE): Co-requisite Statement (List if applicable or type NONE):
None None

To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca

Detailed Course Content, Topics and Sequence Covered:

- Counting

- Logic and Quantifiers

- Set Theory

- Formal Reasoning and Induction

- Functions and Relations

- Number Theory

- Additional Topics Selected from Trees, Growth of Functions, Automata Theory and Formal Languages.

Learning Outcomes / Course Goals: Upon completion of this course students will have demonstrated:

- Counting: Rules of Sum and Product; Permutations and Combinations.

- Propositional Logic: Propositional Logic; The Laws of Logic; Rules of Inference; Quantifiers and Methods of Formal Proofs.

- Naive set theory: Sets and Subsets; Set Operations and Laws; Counting and Venn Diagram; Principle of Inclusion and Exclusion.

- Formal Reasoning and Induction: Mathematical Induction; Recursion.

- Functions and Relations: Cartesian Product and Relations; One-to-One Functions; Onto Functions, Composition of Functions;
Inverse Functions.

- Number Theory: Division Algorithm: Prime Numbers; Great Common Divisor: The Euclidean Algorithm; The Fundamental Theorem
of Arithmetic.

- Additional topics selected from Trees; Growth of Functions; Automata Theory and Formal Languages.

Please list specifics for any of the following:

Knowledge: Skills:
Attitudes: Technologies:
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHTS
COLLEGE

Grading System
Check whichever applies to this course:
Letter Grades: X Percentage: [] Pass/Fail: [] Other:
Specify Passing Grade: D (50%)

Typical Activities and Weighting (in %)

Final Exam: 45% | Assignments: 25% | Portfolio: % Practicum: %
Midterm Exam: 30% | Lab Work: % | Project: % Quizzes/Test: %
Field Participation: % Employer Evaluation: Log Book: %
Experience: % %

Other: % | Practical Assessment: Total Must Equal At Least

% 100%
(can be more if options
provided)

e  Specify number of assignments (if applicable): 10 to 12
e Specify nature of participation (if applicable):
e Include number of and the variety and nature of writing assignments:

e  Specify Other (if applicable):

Typical Proportion of Individual Work and Group Work

% of Individual Work : 100 % of Group Work : 0
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COURSE OUTLINE NORTHERN

LIGHTS
COLLEGE

Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway):
Current Year Chapter(s)
Required Author Surname, Title Edition Publisher Published Covered
Initials
Discrete and Combinatorial
1 X Ralph P. Grimaldi Mathematics (an Applied X  Addison-Wesley 2004 1-5,8.1
Introduction)
2. | O
3. Ol O]
4. | O
5. Ol O]
6. | O
7. Ol O]
8. N Ol
9. Ol O]
0. [ Ol
Course Outline Contact Person: Audra Holloway
Other Pertinent Information Relevant to Transfer:
For more information on BC Transfer System Instructor qualification standards, go to www.bccat.bc.ca
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COURSE OUTLINE NORTHERN

LIGHTS
COLLEGE

SUPPLEMENTARY COMPONENTS AND RESOURCES

This course is offered in other programs: YES X No ] I If yes list program(s): Business Management Certificate
and Diploma

Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy:

Audit Policy:

Course Evaluation Policies: Appeal Process:

Additional Course Comments and Policies: (eg: syllabus, makeup exams, expectation of students)

Supplies/Materials: Keys to Success:

Calculator

Course Change Statement:

Instructor Contact Details:

Instructor Name: Hongbin Cui

Phone: Office #: Campus Location: FSJ

Fax: Office Hours: E-mail: hcui@nlc.bc.ca
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COURSE OUTLINE NORTHERN

LIGHTS

COLLEGE

Authorization Signatures Date Required for All Signatures

Instructor: Date:

List Credentials / Institutions:

Dean: Date:
Education Council Chair: Date:
Vice-President of Academic and Research: Date:
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NORTHERN LIGHTS COLLEGE
SUBMISSION TO EDUCATION COUNCIL COVER SHEET
(To be used when a decision by Council is required.)

In order for the Education Council to carefully consider your request, we ask that the following
documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed
as an agenda item.

(To fill out document, tab to shaded boxes and type information)

1. What are you asking the Council to consider?

To consider implementing the provincial credential, the Associate of Science Degree.

The Process for Submissions to the Education Council lists the responsibilities of the Education
Council.

To which of these does your submission relate (i.e. 2c, 3b, etc.)?

2c

What is the rationale for the request?

The Associate of Science Degree is a provincial credential that guarantees 60 credits of transfer to post-
secondary institutions across BC. As NLC rolls out the Land and Water Resources Diploma and the
Engineering Certificates, we now have sufficient numbers of 100- and 200-level science courses to
fulfill the requirements of the Associate of Science Degree. As such, implementing this program is
without cost, but it identifies another pathway for students to remain at NLC to complete two years of
programming, with guaranteed transfer.

3. What implications will approval of this request have for:

e students or prospective students
Students will be provided with an additional option for obtaining a two year credential at NLC, a
credential that has great flexibility in course selection. Students can choose a specialization or just
select courses as per the general requirements.

Even in general studies, pursuit of a recognized credential provides direction to enhance transfer
and motivation for students to complete.

present course offerings
There will be no additional course offerings required.

associated program completion guides (please list programs the outcome will affect)
None

faculty
None

support staff
None

College (facilities, timetabling, etc.)
None

Library (new material and/or copyright issues)
None

4. What do you estimate the cost of implementing this request will be in terms of financial and/or

human resources? (Use separate sheet for detail or budget if necessary.)
Form Revised: February 2008





None

Will the proposed request have any possible effects on students' eligibility for financial aid?
No

5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.)
List B.C. Universities Anticipated Transfer Credit
As per current transfer on the BC Transfer Guide

List B.C. University-Colleges/Institutes  Anticipated Transfer Credit
As per current transfer on the BC Transfer Guide

List Designates (CGA, CMA, etc.) Anticipated Transfer Credit

6. With whom have you consulted internally and/or externally, regarding the proposal?
YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED

Campus Program Staff

Name Feedback/Concerns Raised In Support
of Proposal
Dean, Steve Roe | In support Yes[ ] No[]
No U
Yes [ ] No[]
Yes [ ] No []
Yes [ | No [ ]
Regional Program Staff
Name Feedback/Concerns Raised In Support
of Proposal
Registrar Yes [ | No [ ]
VP Academic Yes [ ] No []
Yes [ ] No []
Yes [ | No [ ]
Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.)
Name Feedback/Concerns Raised In Support
of Proposal
Cindy Broberg, In support Yes[ | No[]
Biology/Chem
instructor
Greg Lainsbury In support Yes[ | No[]
Yes [ | No [ ]

External (e.g. Advisory Committee members, other prospective employers, articulation groups, other
institutions and/or professional bodies, etc.)

In Support
of Proposal
Yes [ ] No []
Yes [ | No [ ]
Yes [ | No [ ]

Name Feedback/Concerns Raised

Form Revised: February 2008 Submission to EdCo Form Page 2
Y:\090422 Education Council\EdCo Submissions\2018\UNAS\Associate of Science Degree\Cover Sheet Associate Science Degree
June 2018.docx





7. Have relevant program staff, both campus and regional, been consulted before submitting the
proposed request?
Yes

This would include and not limited to an electronic version of the Submission Cover Sheet and
Course Outline to be sent to Education Council Secretary (A. Holloway).

8. Do you wish to present your proposal to the Council in person? Yes
If not, who will present it?
How much time is needed for the presentation? 10 minutes
9. Additional comments:
10. Suggested wording for motion:
THAT the Education Council approves the new Program Information and Completion Guide for the
Associate of Science Degree, effective September 2018.
Prepared by: Lisa Verbisky Date: May 30, 2018
In consultation with (please list by name): Steve Roe, Cindy Broberg
Date received by Education Council Secretary: May 30, 2018

Requester notified re: date/time item on agenda:

PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION

Form Revised: February 2008 Submission to EdCo Form Page 3
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June 2018.docx



mailto:aholloway@nlc.bc.ca




image36.emf
Guide Associate of  Science Degree June 2018.pdf


Guide Associate of Science Degree June 2018.pdf
NORTHERN LIGHTS COLLEGE
REGISTRAR’S OFFICE
PROGRAM INFORMATION AND COMPLETION GUIDE

Program Name: University Arts and Sciences
Credential/Certification: Associate of Science Degree
Date Submitted: June 2018
Effective Date: September 2018

Program Contact: University Arts and Sciences Chair

Dean: Steve Roe

Document Author: Steve Roe, Lisa Verbisky, Greg Lainsbury

Program Description: The University Arts and Sciences Program at Northern Lights
College serves individuals and communities by providing university-level learning
opportunities that reflect the intellectual and creative modes of inquiry practiced in the
Arts and Sciences. A variety of first- and second-year courses enable learners to
pursue numerous credential and career options, and to engage in personal enrichment.

The Associate of Science Degree enables students to select a variety of courses in the
field of science. This provincially recognized credential is designed to provide a well-
rounded educational experience that prepares students for work, citizenship, and further
study.

For students intending to pursue further studies, the Associate of Science Degree
comprises the first two years (60 credits) of a four year degree program (120 credits).
All 60 credits comprising the Associate Degree receive full block-transfer at universities
throughout British Columbia. Accordingly, the Associate of Science Degree enables
Northern Lights College students to complete half of a degree program while remaining
in their home community.

Students transferring to universities may still be required to meet specific first- and
second-year requirements for certain degree programs, so advance planning is
recommended. Where viable, Associate Degree students are encouraged to select
courses that also satisfy Flexible Pre-Majors. For more information on Flexible Pre-
Majors, please see the BC Transfer Guide website http://www.bctransferguide.ca/fpm.

Admission Requirements:

A. Domestic students must have official transcripts demonstrating the following:
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Program Information and Completion Guide

1) English Requirement: One of the following with a 'B' grade or higher: Grade 12
English, English Literature 12, English 12 First Peoples, English 050, or English 099.
Alternatively, any university-level English course with a 'C' grade or higher. Students
who do not meet one of the above English requirements must complete the NLC Writing
Assessment for appropriate course placement.

2) Math Requirement: One of the following with a 'C+' grade or higher: Pre-calculus 12,
Principles of Mathematics 12, CCP Math 050; or successful completion of the Calculus
Readiness Assessment; or equivalent.

3) Science Requirement*: A minimum of two courses from two different subject areas as
follows with a 'C' grade or higher:

- Biology 11 or Biology 12 or CCP Biology 040 or CCP Biology 050, or equivalent;

- Chemistry 11 or Chemistry 12 or CCP Chemistry 040 or CCP Chemistry 050, or
equivalent;

- Geography 11 or Geography 12, or equivalent

- Geology 11 or Geology 12, or equivalent

- Physics 11 or Physics 12 or CCP Physics 040 or CCP Physics 050, or equivalent.

*Note that some Associate of Science Degree course options have specific pre-
requisites. Meeting the entrance requirements for the Associate of Science Degree
does not ensure course pre-requisites have been met for all available science courses.

B. International students must have documentation demonstrating the following:

1) English Requirement: An IELTS with an overall score of 6.5 or higher and with a 6.5
in the reading band and no band less than 6.0. Students with a writing band of 6.0 or
less are required to complete English 099 with a 'B' grade or higher before or during the
first semester of their program. The necessity for upgrading can extend the length of
the program.

2) Math Requirement: One of the following with a ‘C+' grade or higher: Pre-calculus 12,
Principles of Mathematics 12, CCP Math 050; or successful completion of the Calculus
Readiness Assessment; or equivalent.

3) Science Requirement*: A minimum of two courses from two different subject areas as
follows with a 'C' grade or higher:

- Biology 11 or Biology 12 or CCP Biology 040 or CCP Biology 050, or equivalent;

- Chemistry 11 or Chemistry 12 or CCP Chemistry 040 or CCP Chemistry 050, or
equivalent;

- Geography 11 or Geography 12, or equivalent

- Geology 11 or Geology 12, or equivalent

- Physics 11 or Physics 12 or CCP Physics 040 or CCP Physics 050, or equivalent.

*Note that some Associate of Science Degree course options have specific pre-
requisites. Meeting the entrance requirements for the Associate of Science Degree
does not ensure course pre-requisites have been met for all available science courses.
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Program Information and Completion Guide

Length of Program: (weeks and total hours) The Associate of Science Degree involves
a minimum of 1050 hours of class time and may be completed on a part-time or full-time
basis. Where learners are attending full-time, the credential can be completed in two
academic years or 60 weeks.

Program Intake: (start/finish dates)
Start: May, September, and January
Finish: December, April, or June

Available Seats: N/A

Application Deadline: One week prior to semester start-dates for University Arts and
Sciences courses

Career Prospects: The Associate of Science Degree provides introductory, university-
level training for many different careers, but is primarily designed for transfer to the third
year of a science degree.

Affiliations/Partnerships: In British Columbia, completion of an Associate of Science
Degree offers several transfer advantages:

*Block transfer: All universities in BC guarantee 60 transfer credits to holders of an
Associate Degree, even if all of the courses taken towards the degree do not transfer
individually to that institution.

*Priority Admission: Additionally, at some institutions, Associate Degree holders may be
offered priority admission over other students in the college transfer admission
category, subject to GPA criteria developed by the receiving institution.

Note that transferring students must still meet all 100- and 200-level course
requirements for specific degree programs. Accordingly, students are encouraged to
check the specific degree requirements of the individual receiving institution. For more
information on the advantages of an Associate Degree, see
http://bctransferguide.ca/associate/transfer.cfm

Location: Fort St. John and Dawson Creek, where resources and interest permit.

Additional Requirements/Supplies: (fees, supplies, materials)
Lab fees may apply to science courses.

Eligibility for Canada Student Loans: (Yes or No)
Yes
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Program Information and Completion Guide

Required Minimum Grade: (overall and/or minimum within a course)
A cumulative grade point average of 2.00 ('C") or better must be obtained from all
courses applied toward the Associate of Science degree.

Residency Requirement: (percentage of courses which must be taken at NLC)
25%; At least 15 credits (5 courses) must be taken at NLC. A 'C' grade (60%) or higher
must be obtained for courses to be considered for transfer credit.

Required Courses: (list courses required to complete credential)

General Requirement: 60 credits of first-and second-year courses (normally 20
courses). These must include a minimum of 18 credits (6 courses) in the Sciences at
the second-year level, in two or more subject areas.

Specific Requirements:
A. 6 credits in 100-level English
B. 6 credits in Mathematics which shall include at least 3 credits in Calculus

C. 36 credits (12 courses) in the Sciences, including:

- at least 6 credits (2 courses) in a 100- or 200-level Lab Science

- at least 18 credits (6 courses) in the 200-level Sciences, in two or more subject
areas

D. 6 credits (2 courses) in Arts other than English (excluding Mathematics and
Laboratory-based Science courses)

E. 6 credits (2 courses) in Arts, Science, or other areas (ie. ECON, EDUC, MGMT,
SOWK, etc.)

Concentrations: Associate of Science Degrees with a concentration or specialization
require a minimum of 15 credits in a single discipline; normally, 6 of these credits must
be at the second-year level.

Flexible Pre-Majors: Where possible, students are encouraged to embed Flexible Pre-
Majors in Associate Degrees with a Specialization. For more information on Flexible
Pre-Majors, please see the BC Transfer Guide website.

Note: An individual course may not be used to fulfill more than one of the "specific"
requirements listed above.
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Cover Sheet Arch Diploma June 2018.pdf
NORTHERN LIGHTS COLLEGE
SUBMISSION TO EDUCATION COUNCIL COVER SHEET
(To be used when a decision by Council is required.)

In order for the Education Council to carefully consider your request, we ask that the following
documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed
as an agenda item.

(To fill out document, tab to shaded boxes and type information)

1. What are you asking the Council to consider?
A) To consider broadening the science entrance requirement for the Archaeology Diploma by including
as a pathway Geology 11, Geography 11, and the BEAHR program or equivalency.

B) To broaden the pre-requisite statement for LAND 245 to include Biol 101 or Biol 102 as biology
courses that meet the pre-requisite for this course.

C) To consider adding LAND 290: Work Practicum to the list of acceptable electives for the
Archaeology diploma.

D) Changes to course codes approved by Education Council, but not reflected on the current Arch
completion guide. (BIOL 125 for LAND 125 and SOIL 117 for LAND 117)

The Process for Submissions to the Education Council lists the responsibilities of the Education
Council.

To which of these does your submission relate (i.e. 2c, 3b, etc.)?

2c

2. What is the rationale for the request?
A) Broadening the science entrance requirement increases student access to the program. Although
there is a need for students to show some aptitude for science, there is not a specific knowledge set
required in the field of science. By adding Geology, Geography, or the BEAHR program or
equivalency as meeting the science requirement, it is believed this aptitude would be sufficiently
demonstrated.

B) In discussions with our Biology instructor, it was pointed out that other biology courses outside of
the Archaeology or Land and Water Resources diplomas would sufficiently prepare students for
success in LAND 245. As such, these courses were added to the pre-requisite statement in order to
increase the pathways to meeting the pre-requisites for this course.

C) LAND 290 is the work practicum course that is part of the Land and Water Resources diploma. For
Archaeology diploma students wanting to focus on local field work, this course could be a desirable
option. Including it as a potential elective broadens the options for students.

3. What implications will approval of this request have for:

e students or prospective students
All three considerations, A, B, and C, increase the access or pathways for students in terms of
programming and courses.

present course offerings
There will be no additional course offerings required.

associated program completion guides (please list programs the outcome will affect)
Archaeology diploma
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faculty
None

support staff
None

College (facilities, timetabling, etc.)
None

Library (new material and/or copyright issues)
None

4. What do you estimate the cost of implementing this request will be in terms of financial and/or
human resources? (Use separate sheet for detail or budget if necessary.)
None

Will the proposed request have any possible effects on students' eligibility for financial aid?
No

5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.)
List B.C. Universities Anticipated Transfer Credit
As per current transfer on the BC Transfer Guide

List B.C. University-Colleges/Institutes  Anticipated Transfer Credit
As per current transfer on the BC Transfer Guide

List Designates (CGA, CMA, etc.) Anticipated Transfer Credit

6. With whom have you consulted internally and/or externally, regarding the proposal?
YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED

Campus Program Staff

Name Feedback/Concerns Raised In Support

of Proposal
Dean, Steve Roe | In support Yes[_]No[]
No O
Yes[ | No[ ]
Yes [ | No [ ]
Yes [ ] No []

Regional Program Staff

Name Feedback/Concerns Raised In Support

of Proposal
Registrar Yes [ ] No []
VP Academic Yes [ | No [ ]
Yes [ | No [ ]
Yes [ ] No []

Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.)
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Name Feedback/Concerns Raised In Support
of Proposal
Cindy Broberg, In support of broadening pre-regs allowable for Land 245 Yes[ JNo[]
Biology/Chem
instructor
Yes ] No[]
Yes [ ] No[]

External (e.g. Advisory Committee members, other prospective employers, articulation groups, other
institutions and/or professional bodies, etc.)

Name Feedback/Concerns Raised In Support
of Proposal
Tim Sanderson In support of broadening science requirement Yes [ ] No []
(Archaeologist
with Eco-web
Yes [ ] No []
Yes [ ] No []

7. Have relevant program staff, both campus and regional, been consulted before submitting the
proposed request?
Yes

This would include and not limited to an electronic version of the Submission Cover Sheet and
Course Outline to be sent to Education Council Secretary (A. Holloway).

8. Do you wish to present your proposal to the Council in person? Yes
If not, who will present it?
How much time is needed for the presentation? 10 minutes
9. Additional comments:
THAT the Education Council approves the revised Program Guide for Archaeology Diploma and the
revised Course Outlines LAND 245 and LAND 290.
10. Suggested wording for motion:
Prepared by: Lisa Verbisky Date: June 5, 2018
In consultation with (please list by name): Cindy Broberg
Date received by Education Council Secretary: June 5,2018

Requester notified re: date/time item on agenda:

PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION
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Guide Archaeology Diploma Sept 2018.pdf
NORTHERN LIGHTS COLLEGE
REGISTRAR’S OFFICE
PROGRAM INFORMATION AND COMPLETION GUIDE

Program Name: University Arts and Sciences
Credential/Certification: Diploma in Archaeology
Date Submitted: June 2018
Effective Date: September 2018

Program Contact: Lisa Verbisky

Dean: Steve Roe

Document Author: Lisa Verbisky

Program Description:

The Archaeology Diploma program at Northern Lights College provides academic
knowledge and field skills specific to archaeology sampling techniques. The field of
archaeology is growing along with the oil and gas industry and other developments that
disturb the land. Trained graduates can find employment opportunities with numerous
archaeology and environmental consulting firms as well as government agencies.

The diploma program is ideally suited for students interested in entry-level positions that
largely involve field work in remote areas under physically demanding conditions. This
career can involve survey and excavation, artifact processing and analysis, and report
preparation.

Using this Diploma program as a stepping stone, students can complete a Bachelor's
degree and then obtain employment in upper level positions. A degree in Anthropology
or Archaeology in combination with field experience offers graduates the opportunity to
become Field Directors or Senior Archaeologists.

Admission Requirements:

*English is the language of instruction in all programs at NLC, thus it is imperative that
NLC students meet minimum English Language Proficiency requirements.

*In University Arts and Sciences, it is understood that the minimum English Language
Proficiency requirement is that required to graduate from a Canadian high school
program conducted in English. This is defined in the English Language Requirement
document.
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Program Information and Completion Guide

A. Domestic students must have official transcripts demonstrating the following:

1. Math Requirement: One of the following with a "C" grade or higher: Pre-calculus 11,
Foundations of Mathematics 11, Principles of Mathematics 11, Math 040, or equivalent.
Alternatively, readiness for MATH 050 as determined by the CCP Math appraisal.

2. Science Requirement: One of the following with a 'C' grade or higher: Biology 11 or
Biology 040; or Biology 12 or Biology 050 or Chemistry 11 or Chemistry 040; or
Geography 11; or Geology 11, or Physics 11 or Physics 040; or successful completion
of the BEAHR program or equivalency.

B. International students must have documentation demonstrating the following:

1. Math Requirement: One of the following with a "C" grade or higher: Pre-calculus 11,
Foundations of Mathematics 11, Principles of Mathematics 11, Math 040, or equivalent.
Alternatively, readiness for MATH 050 as determined by the CCP Math appraisal.

2. Science Requirement: One of the following with a 'C' grade or higher: Biology 11 or
Biology 040; or Biology 12 or Biology 050 or Chemistry 11 or Chemistry 040; or
Geography 11; or Geology 11, or Physics 11 or Physics 040; or successful completion
of the BEAHR program or equivalency.

Note: All students planning to do a bachelor's degree should ensure that they have met
the entrance requirements of the receiving institution.

Length of Program: (weeks and total hours) Four academic semesters (60 weeks) with
a minimum of 945 hours in total. Students are required to complete this program within
a 10 year period from the start date.

Program Intake: (start/finish dates)

May or September start on even years. Full-time students may finish two academic
years later, in April. Note that this program has several courses that are only available
every two years. Thus, full-time students who do not maintain good academic standing
in required courses risk extending their program by one or more years. Part-time study
is also available.

Available Seats: Limited to 16 seats every two years.

Application Deadline: Last day for late registration as indicated in the NLC Calendar.
International students should contact the International Department for deadlines specific
to their situation.

Page 2 of 4
Form Revised: January 2008





Program Information and Completion Guide

Career Prospects:

- Archaeology consulting companies

- Environmental consulting companies
- Federal government agencies

- Provincial government agencies

- First Nation band offices

- Museums

Affiliations/Partnerships: Academic courses transfer as per the BC Transfer Guide
http://www.bctransferguide.ca.

Location: Academic courses are generally available in both Dawson Creek and Fort
St. John, either face-to-face or by videoconference. However, travel to Fort St. John will
be required for certain courses.

Additional Requirements/Supplies: (fees, supplies, materials)

Students should be prepared to apply inventory methods in outdoor settings. Personal
equipment include hiking or safety boots, warm and waterproof clothing, clip board, and
backpack. Depending on elective course selection such as LAND 201, students might
be required to obtain safety tickets or purchase additional personal equipment for
practicum completion.

Eligibility for Canada Student Loans: (Yes or No)
Yes, for domestic students. No, for international students.

Required Minimum Grade: (overall and/or minimum within a course)
C (60%) overall; D (50%) minimum in a course. Note, a C grade (60%) is required for
courses to be considered for transfer credit.

Residency Requirement: (percentage of courses which must be taken at NLC)
50%

Required Courses: (list courses required to complete credential and total hours for
each course)

Semester 1:

- ANTH 101: Cultural and Social Anthropology I (3 credits; 45 hrs)

- BIOL 125: Introduction to Ecology (3 credits; 45 hrs), or BIOL 204: Introduction to

Ecology (3 credits; 45 hrs)

- CPSC 101: Introduction to Computing (3 credits; 45 hrs)

- ENGL 100: Academic Writing (3 credits; 45 hrs)

- HIST 103: Canada: Pre-confederation (3 credits; 45 hrs)
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Semester 2:

- ANTH 102: Cultural and Social Anthropology Il (3 credits; 45 hrs)

- one of FNST 100: Aboriginal Peoples of Canada (3 credits; 45 hrs) or ANTH 203:
Contemporary Canadian Native Peoples (3 credits; 45 hrs), or FNST 102: Treaties and
Aboriginal Rights (3 credits; 45 hrs)

- GEOG 112: Physical Geography: Surface of the Earth (3 credits; 75 hrs)

- LAND 241: Petroleum Fundamentals (3 credits; 45 hrs)

- LAND 245: Experimental Design and Inventory Field Methods (3 credits; 45 hrs)

Semester 3:

- ARCH 200: Intro to Archaeology and World History (3 credits; 45 hrs)

- GEOG 103: The Regional Geography of Canada (3 credits; 45 hrs)

- GEOG 250 Cartography: Map and AirPhoto Interpretation (3 credits; 60 hrs)
- Two electives selected from the list below, depending on elective availability

Semester 4:

- ARCH 230: Introduction to Archaeological Heritage Management (3 credits; 45 hrs)
- GEOG 260: Introduction to GIS (3 credits; 45 hrs)

- HIST 210: History of British Columbia (3 credits; 45 hrs)

- POLI 100: Politics and Government (3 credits; 45 hours), or POLI 101: The
Government of Canada (3 credits; 45 hrs)

- One elective selected from the list below, depending on elective availability

Elective Options (note that elective options may vary from year to year; students should
seek academic advice on elective selection based on career and educational goals):

- ANTH 202: Ethnography of Canada's First Nation Peoples (3 credits; 45 hrs)

- ENGL 110: Introduction to Workplace Communications (3 credits; 45 hrs)

- FNST 100: Aboriginal Peoples of Canada (3 credits; 45 hrs) or ANTH 203:
Contemporary Canadian Native Peoples (3 credits; 45 hrs) **Note: students are advised
to take one of ANTH 203 or FNST 100, not both.

- FNST 102: Treaties and Aboriginal Rights (3 credits; 45 hrs)

- GEOG 114: Physical Geography: Weather and Climate (3 credits; 75hrs)

- SOIL 117: Introduction to Soil Science (3 credits; 45 hrs)

- LAND 201: Work Practicum (3 credits; 85 hrs) or LAND 290: Work Practicum (3
credits; 96 hrs)

- MATH 104: Introduction to Statistics (3 credits; 60 hrs)

- POLI 200: Politics and Pipelines (3 credits; 45 hrs)

- SOSC 220: Research Methods for the Social Sciences (3 credits; 45 hrs)
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NORTHERN LIGHTS COLLEGE
COURSE OUTLINE

Date Course Outline was Last Reviewed and/or Revised:June 2018
Effective Date: September 2018

NORTHEEN
LIGHTS
COLLEGE

| Course Code: LAND Number: 245 Number of Credits: 3

Course Title: Inventory and Assessment Techniques

Program: Land and Water Resources

[] New Course

[] Existing Course (no revisions)

[] Existing Course (minor revisions) (please indicate the areas revised )

Xl Revised Course (please indicate the areas revised : broadened pre-requiste statement to
inclulde Biol 101 and Biol 102

Academic Level: []First Year [X Second Year [ Third Year [ Fourth Year
Vocational: []

Career Technical: []

Entry Level Trades Training: []

Apprenticeship: [ First Year  [] Second Year  [] Third Year  [] Fourth Year

[ Fifth Year [ Practicum

Former Course Code(s) and
Number(s) (If applicable):

Precluded Courses:

Calendar Description: This course is designed to develop participants’ skills in critically designing, implementing, and construing
meaningful ecological and archeological studies. Fundamental concepts and techniques of surveys and inventories used in land and
natural resource management will be applied. The course will also cover experimental design relating specifically to field studies.
Participants will be introduced to various natural resource measurement and archaeological assessment tools, and their use, and will
design and conduct a small field study, analyse the data collected, and interpret that data in a report.

If Other Contact Hours are specified above please list
details:

| Date First Offered: January 2000

Total Hours: 45

Total Weeks: 15 Practicum Hours:
Breakdown Hours Per Course Duration This course is offered by:
Lecture Hours 45.0 Xl Face-to-Face
Seminars/Tutorials 0.0 [] Online
Laboratory Hours 0.0 [ video
Field Experience Hours 0.0 [ Teleconference
Shop/Teaching Kitchen 0.0
Other Contact Hours 0.0

Total 0.0
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHTS
COLLEGE

Prerequisite Statement (If there are no prerequisites, type NONE):
CPSC 101 and one of BIOL 101, BIOL 102, BIOL125, BIOL 127, or SOIL 117, or permission of Chair

Non-Course Prerequisites (List if applicable or type NONE): Co-requisite Statement (List if applicable or type NONE):
None None

To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca

Detailed Course Content, Topics and Sequence Covered:

Ecological Monitoring Fundamentals

- Describe ecological monitoring and its importance and how it should be conducted

- Define which methods and techniques should be chosen, why, and how to implement them

- Elucidate the key principles for establishing clear monitoring objectives

Data Management

- Demonstrate common methods of recording data in the field

- Explain how to manage digital data

Data Analysis

- Elucidate key statistical principles and methods used in ecological studies.

- Comprehend and apply descriptive statistics

- Create statistical and graphical summaries to describe field and laboratory data

Study area and reference sites

- Characterize the study area/sites

- Describe and apply Biogeoclimatic Ecosystem Classification

- Define and apply Ecosystem Based Approach

Important Field Equipment

- Describe the common equipment needed to do field work

- Examine the basic concept, capabilities, and uses of GPS in ecological and archaeological studies

- Examine the photo-documentation techniques to investigate and create a visual message about natural and archeological
resources

Vegetation Inventory Fundamentals

- Describe the vegetation attributes (i.e., Biomass, Cover, Density, Frequency, Species Composition)

- Define common field sampling techniques to measure vegetation attributes.

- Elucidate application of remote sensing and photo-monitoring technigues in ecological and archeological studies.
Wildlife Inventory Fundamentals

- Define the role of species inventory in biodiversity conservation

- Describe design considerations to monitor and inventory wildlife.

- Demonstrate common techniques to capture, marking, and monitoring wildlife.

- Elucidate the ethical and humane considerations that are involved in wildlife research

- Explain laws, regulations and management strategies that maintain and enhance the health and diversity of British Columbia’s
wildlife

Assessment of aquatic ecosystems attributes and functions

- Explain major abiotic and biotic factors which influence aquatic ecosystem functions and values

- Elucidate standardized techniques for evaluating habitat, benthic macroinvertebrate and fish communities in streams
- Define common riparian habitat attributes

- Explain importance and diversity of wetlands

- Demonstrate field techniques to inventory wetlands vegetation, water quality, soils, birds, amphibians, and fish
Archaeological Assessment Techniques

- Define archaeological assessment

- Define indicators of archaeological sites

- Describe basic technigues and tools to sample for archaeological attributes

- Elucidate the archeology of Treaty 8 territory

Page 2 of 6
Form Revised: May 2014 LAND 245



file://///Unit20/Pub/jseidl/My%20Documents/090422%20Education%20Council/Education%20Council%20Forms/Education%20Council%20Forms%202010/www.bccat.bc.ca



NORTHERN LIGHTS COLLEGE
COURSE OUTLINE

Learning Outcomes / Course Goals:

- Examine experimental design concepts

- Apply wildlife and vegetation survey techniques

- Apply aquatic ecosystem assessment techniques

- Apply archaeological assessment techniques

- Implement basic study design principles and demonstrate data analysis

- Demonstrate the ability to use simple hand-held GPS systems in the field
- Implement effective ecological and archeological studies

Please list specifics for any of the following:

Knowledge: Skills:
Attitudes: Technologies:

LIGHTS
COLLEGE

Grading System

Check whichever applies to this course:

Letter Grades: [X] Percentage: [] Pass/Fail: [] Other:
Specify Passing Grade: D (50%)
Typical Activities and Weighting (in %)
Final Exam: 25% | Assignments: 30% | Portfolio: % Practicum: %
Midterm Exam: 25% | Lab Work: % | Project: 15% Quizzes/Test: %
Field Participation: 10% Employer Evaluation: Log Book: %
Experience: % %
Other: % | Practical Assessment: Total Must Equal At Least
% 100%
(can be more if options
provided)

Specify number of assignments (if applicable): 3
Specify nature of participation (if applicable):
Include number of and the variety and nature of writing assignments:

Specify Other (if applicable):

Typical Proportion of Individual Work and Group Work

% of Individual Work : 85 % of Group Work : 15

Form Revised: May 2014
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHT
COLLEGE

Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway):

Current Year Chapter(s)
Required Author Surname, Title Edition Publisher Published Covered
Initials
1 Ll Material provided by instructor X
2. O [l
3. O O
4, O [l
5. O O
6. O O
7. O O
8. O O
9. O O
10. O |

Course Outline Contact Person: Audra Holloway

Other Pertinent Information Relevant to Transfer:

For more information on BC Transfer System Instructor qualification standards, go to www.bccat.bc.ca
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHTS
COLLEGE

SUPPLEMENTARY COMPONENTS AND RESOURCES

This course is offered in other programs: YES X No ] If yes list program(s): University Arts and Sciences -
Archaeology Diploma

Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy:

Audit Policy:

Course Evaluation Policies: Appeal Process:

Additional Course Comments and Policies: (eg: syllabus, makeup exams, expectation of students)

Late assignments will be deducted 5% per day late. Assignments will not be accepted four days after the due date (i.e., an
assignment due on Jan 1st will not be accepted after Jan 5th). An assignment is considered late if not handed in at the beginning of
class.

Supplies/Materials: Keys to Success:

Course Change Statement:

Instructor Contact Details:

Instructor Name:
Phone: Office #: Campus Location:

Fax: Office Hours: E-mail:
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHTS

COLLEGE

Authorization Signatures Date Required for All Signatures

Instructor: Date:

List Credentials / Institutions:

Dean: Date:
Education Council Chair: Date:
Vice-President of Academic and Research: Date:
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NORTHERN LIGHTS COLLEGE
COURSE OUTLINE

Date Course Outline was Last Reviewed and/or Revised:June 2018
Effective Date: September 2018

NORTHEEN
LIGHTS
COLLEGE

| Course Code: LAND Number: 290 Number of Credits: 3

Course Title: Work Practicum

Program: Land and Water Resources

[] New Course

[] Existing Course (no revisions)

[] Existing Course (minor revisions) (please indicate the areas revised )

X Revised Course (please indicate the areas revised : broadened prerequisite statement to
include Arch diploma students )

Academic Level: []First Year [X Second Year [ Third Year [ Fourth Year
Vocational: []

Career Technical: []

Entry Level Trades Training: []

Apprenticeship: [ First Year  [] Second Year  [] Third Year  [] Fourth Year

[ Fifth Year [ Practicum

Former Course Code(s) and
Number(s) (If applicable):

Precluded Courses: LAND 201 and ENVP 190

Calendar Description: This unpaid practicum provides students with an opportunity to put into practice program theory from both
the lab and classroom in structured projects led by various industry sponsors. Students gain an enriched understanding of the
relationship between program theory, terminology, and day to day field duties from multiple experts in the field while having an

opportunity to collaborate with their peers.

| Date First Offered: January 2020

Total Hours: 96

Total Weeks: 15 Practicum Hours: 80
Breakdown Hours Per Course Duration This course is offered by:
Lecture Hours 0.0 X Face-to-Face
Seminars/Tutorials 16.0 ] online
Laboratory Hours 0.0 [ Video
Field Experience Hours 0.0 [] Teleconference
Shop/Teaching Kitchen 0.0
Other Contact Hours 0.0

Total 16.0

If Other Contact Hours are specified above please list
details:

Form Revised: May 2014
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NORTHERN LIGHTS COLLEGE
COURSE OUTLINE

LIGHTS
COLLEGE

Prerequisite Statement (If there are no prerequisites, type NONE):

Must be a student in good standing with a cumulative GPA of 2.0 or higher after a minimum of 36 course credits applicable to the
Land and Water Resources or Archaeology Diploma, or permission of Chair

Non-Course Prerequisites (List if applicable or type NONE): Co-requisite Statement (List if applicable or type NONE):
Appropriate safety tickets and training as per practicum sponsor None

To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca

Detailed Course Content, Topics and Sequence Covered:
Participate in practicum projects including (but not limited to):

- Borehole drilling

- Groundwater sampling, Surface Water Feature Identification

- Line locating & ground disturbance planning

- Schedule “A” Assessment forested/farmland

- Identifying Wetlands, Stream Classification

- Post construction monitoring

- Traditional Ecological Knowledge Assessment in field

- Touring an active cattle and farm operation

- Understanding plant health: Native plant nursery (Twin Sisters)
- Schedule “B” Assessment of a wellsite/pipeline

- Observing winter construction/reclamation techniques

- Tree Planting (College)

- Project Heavy Duty, Heavy Equipment Operator Workshop (NPSS)

Learning Outcomes / Course Goals:

- Participate in activities of entry-level work in chosen field

- Apply critical thinking and use holistic approach to activities to solidify connections among varied skills and knowledge gained to
date in the diploma

- Interact with practicum sponsors in a professional manner

- Be accountable to a Project Manager and collaborative team

Please list specifics for any of the following:

Knowledge: Core understanding of classroom theory Skills: Building on some practical applications
learned during the course in labs

Attitudes:  Willing to work with a positive team attitude Technologies:
in all weather conditions.

Page 2 of 6
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NORTHERN LIGHTS COLLEGE
COURSE OUTLINE

LIGHTS
COLLEGE

Grading System
Check whichever applies to this course:
Letter Grades: [ Percentage: [] Pass/Fail: [X] Other:
Specify Passing Grade: Pass

Typical Activities and Weighting (in %)

Final Exam: % | Assignments:10% Portfolio: % Practicum: %
Midterm Exam: % | Lab Work: % | Project: % Quizzes/Test: %
Field Participation: 80% Employer Evaluation: Log Book: 10 %
Experience: % %
Other: % | Practical Assessment: Total Must Equal At Least
% 100%
(can be more if options
provided)

e  Specify number of assignments (if applicable): 2
e Specify nature of participation (if applicable): Actively participate in practicum activities

e Include number of and the variety and nature of writing assignments: A journal or log book of daily activities and a short
report

o Specify Other (if applicable): Power Point Presentation on Key Learnings for Employer Sponsors

Typical Proportion of Individual Work and Group Work

% of Individual Work : 100 % of Group Work : 0

Page 3 of 6
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHT
COLLEGE

Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway):

Current Year Chapter(s)
Required Author Surname, Title Edition Publisher Published Covered

Initials

© |® N | |O s W N

OoooooOoOE|d
OoooooOoOE|d

N
©

Course Outline Contact Person: Audra Holloway

Other Pertinent Information Relevant to Transfer:

For more information on BC Transfer System Instructor qualification standards, go to www.bccat.bc.ca

Page 4 of 6
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHTS
COLLEGE

SUPPLEMENTARY COMPONENTS AND RESOURCES

This course is offered in other programs: YES X No ] I If yes list program(s): UNAS Archaeology Diploma

Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy:

Audit Policy:

Course Evaluation Policies: Appeal Process:

Additional Course Comments and Policies: (eg: syllabus, makeup exams, expectation of students)
Safety training will be required by sponsors including as a minimum H2S, Level 1 First Aid and WHMIS. There may be an opportunity
provided by a sponsor to host this training for students.

Supplies/Materials: Keys to Success:

Personal field equipment including warm, dry outdoor clothing, Willingness to participate. Inquisitive approach during practicum.
clip board, backpack, coveralls and work boots (steel toed Application of knowledge gained in theory courses.

preferred).

Course Change Statement:

Instructor Contact Details:

Instructor Name: Lisa Verbisky
Phone: 250 785-6981 Office #: 115 Campus Location: FSJ

Fax: Office Hours: E-mail: Iverbisky@nlc.bc.ca

Page 5 of 6
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHTS

COLLEGE

Authorization Signatures Date Required for All Signatures

Instructor: Date:

List Credentials / Institutions: M.Sc. (UofA), Inst. Dip (VCC)

Dean: Date:
Education Council Chair: Date:
Vice-President of Academic and Research: Date:

Page 6 of 6
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Cover Sheet CARA 190 June 2018.pdf
NORTHERN LIGHTS COLLEGE
SUBMISSION TO EDUCATION COUNCIL COVER SHEET
(To be used when a decision by Council is required.)

In order for the Education Council to carefully consider your request, we ask that the following
documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed
as an agenda item.

(To fill out document, tab to shaded boxes and type information)

1. What are you asking the Council to consider?
To approve the revised course outline for CARA 190.

The Process for Submissions to the Education Council lists the responsibilities of the Education
Council.

To which of these does your submission relate (i.e. 2c, 3b, etc.)?

2(f) set curriculum content for courses leading to certificates, diplomas or degrees.

2. What is the rationale for the request?
A correction was made to the course outline submitted for CARA 190 to adjust a grading system and
activities & weighting error.

3. What implications will approval of this request have for:

e students or prospective students
none

present course offerings
none

associated program completion guides (please list programs the outcome will affect)
none

faculty
none

support staff
none

College (facilities, timetabling, etc.)
none

Library (new material and/or copyright issues)
none

4. What do you estimate the cost of implementing this request will be in terms of financial and/or
human resources? (Use separate sheet for detail or budget if necessary.)
nil

Will the proposed request have any possible effects on students' eligibility for financial aid?
no

Form Revised: February 2008





5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.)
List B.C. Universities Anticipated Transfer Credit
n/a

List B.C. University-Colleges/Institutes  Anticipated Transfer Credit
n/a

List Designates (CGA, CMA, etc.) Anticipated Transfer Credit
n/a

6. With whom have you consulted internally and/or externally, regarding the proposal?
YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED

Campus Program Staff

In Support
of Proposal

Dean Mark Heartt Yes X[ ] No
L] No O

Instructor Stephen Janssen EESXD No
Yes [ | No [ ]
Yes [ ] No []

Name Feedback/Concerns Raised

Regional Program Staff

In Support
of Proposal
Registrar Warren Stokes Yes X[
No []
Yes [ ] No []
Yes [ | No [ ]
Yes [ | No [ ]

Name Feedback/Concerns Raised

Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.)

In Support
of Proposal
Yes [ ] No []
Yes [ ] No []
Yes [ | No [ ]

Name Feedback/Concerns Raised

External (e.g. Advisory Committee members, other prospective employers, articulation groups, other
institutions and/or professional bodies, etc.)

In Support
of Proposal
Yes [ ] No[]
Yes [ ] No []
Yes [ ] No []

Name Feedback/Concerns Raised

7. Have relevant program staff, both campus and regional, been consulted before submitting the
proposed request?
Yes

This would include and not limited to an electronic version of the Submission Cover Sheet and
Course Outline to be sent to Education Council Secretary (A. Holloway).

Form Revised: February 2008 Submission to EdCo Form Page 2
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8. Do you wish to present your proposal to the Council in person? Yes
If not, who will present it?
How much time is needed for the presentation? 10 mins
9. Additional comments:
10. Suggested wording for motion:
That the Education Council approves the revised Course Outline CARA 190.
Prepared by: Mark Heartt Date: June 6, 2018
In consultation with (please list by name): Stephen Janssen, Ryan Mayoh
Date received by Education Council Secretary: June 6, 2018

Requester notified re: date/time item on agenda:

PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION

Form Revised: February 2008 Submission to EdCo Form Page 3
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NORTHERN LIGHTS COLLEGE
COURSE OUTLINE

Date Course Outline was Last Reviewed and/or Revised:June 2018
Effective Date: September 2018

NORTHEEN
LIGHTS
COLLEGE

| Course Code: CARA Number: 190 Number of Credits: 0

| Course Title: Carpenter Apprenticeship Level 2 Gap Training

| Program: Carpenter Apprenticeship Training

] New Course

[] Existing Course (no revisions)

[[] Existing Course (minor revisions) (please indicate the areas revised )

X Revised Course (please indicate the areas revised : Grading System, Weighting )
Academic Level: []First Year [ Second Year [ Third Year  [] Fourth Year
Vocational: []

Career Technical: []

Entry Level Trades Training: []

Apprenticeship: [X] First Year ~ [] Second Year  [] Third Year  [] Fourth Year

[ Fifth Year [ Practicum

Former Course Code(s) and
Number(s) (If applicable):

| Precluded Courses:

course, CARA 250, prepared with all Level 1 outcomes completed.

Calendar Description: This course provides information and learning to students so that they may enter the harmonized level 2

Date First Offered:

Total Hours: 30

If Other Contact Hours are specified above please list
details:

Total Weeks: 1 Practicum Hours:
Breakdown Hours Per Course | Duration This course is offered by:
Lecture Hours 15.0 X Face-to-Face
Seminars/Tutorials 0.0 [J online
Laboratory Hours 0.0 [ video
Field Experience Hours 0.0 [ Teleconference
Shop/Teaching Kitchen 15.0
Other Contact Hours 0.0

Total 30.0

Prerequisite Statement (If there are no prerequisites, type NONE):
None

Form Revised: May 2014

Page 1 of 5
CARA 190





NORTHERN LIGHTS COLLEGE

Non-Course Prerequisites (List if applicable or type NONE):
Eligibility as indicated by the Industry Training Authority

Detailed Course Content, Topics and Sequence Covered:
- Apply shop and site safety practices

- Use portable power tools

- Use stationary power tools

- Use levelling instruments and equipment

- Use ladders, scaffolds and access equipment

- Use rigging and hoisting equipment

- Select concrete forming systems

- Build footing and vertical framework

- Build slab-on-grade forms and suspended slab forms
- Install reinforcement and embedded items

COURSE OUTLINE

NORTHEEN
LIGHTS
COLLEGE

Co-requisite Statement (List if applicable or type NONE):

None

To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca

Knowledge:
Attitudes:

Please list specifics for any of the following:

Skills:
Technologies:

Learning Outcomes / Course Goals: This course follows the prescribed ITA Provincial curriculum for Carpenter. This document can
be found in its most current form at: http://www.itabc.ca/program/carpenter

Grading System

Check whichever applies to this course:

%

Letter Grades: [] Percentage: [] Pass/Fail: [X] Other:
Specify Passing Grade: Pass

Typical Activities and Weighting (in %)
Final Exam: % | Assignments: % | Portfolio: % Practicum: %
Midterm Exam: % | Lab Work: % | Project: % Quizzes/Test: %
Field Participation:  100% Employer Evaluation: Log Book: %
Experience: % %
Other: % | Practical Assessment: Total Must Equal At Least

100%
(can be more if options
provided)

e Specify number of assignments (if applicable):

e Specify nature of participation (if applicable):

e Specify Other (if applicable):

Typical Proportion of Individual Work and Group Work

% of Individual Work : 100

e Include number of and the variety and nature of writing assignments:

% of Group Work : 0

Form Revised: May 2014
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NORTHERN LIGHTS COLLEGE =
COURSE OUTLINE NORTHERN

LIGHTS
COLLEGE

Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway):
Current Year Chapter(s)
Required Author Surname, Title Edition Publisher Published Covered
Initials
Carpenter Level 1 module .
1
O nackage X Queens Printer all
Edited: Floyd Vogt &
2. .
| Michael Nauth Carpentry X Nelson all
nderstandin nstruction .
3. U Tom Stephenson U de' standing Constructio X Nelson various
Drawings
4 U O
5 O O
6 U O
7 O O
8 O Ll
9 O O
10. N O
Course Outline Contact Person: Audra Holloway
Other Pertinent Information Relevant to Transfer:
For more information on BC Transfer System Instructor qualification standards, go to www.bccat.bc.ca

Page 3 0of 5
Form Revised: May 2014 CARA 190



http://www.bccat.bc.ca/



NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHTS
COLLEGE

SUPPLEMENTARY COMPONENTS AND RESOURCES

This course is offered in other programs: YES [] NO X I If yes list program(s):

Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy:

Audit Policy:

Course Evaluation Policies: Appeal Process:

Additional Course Comments and Policies: (eg: syllabus, makeup exams, expectation of students)
All Students will sign and adhere to the Trades and Apprenticeship Safety and Attendance Rules and Regulatory Practices for
Students Policy.

Supplies/Materials: Keys to Success:

CSA approved footwear, clear safety glasses

Course Change Statement:

Instructor Contact Details:

Instructor Name: Stephen Janssen
Phone: (250) 784-7507 Office #: Campus Location: Dawson Creek

Fax: Office Hours: E-mail: sjanssen@nlc.bc.ca

Page 4 of 5
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHTS

COLLEGE

Authorization Signatures Date Required for All Signatures

Instructor: Date:

List Credentials / Institutions: RSE, PIDP

Dean: Date:
Education Council Chair: Date:
Vice-President of Academic and Research: Date:

Page 5 of 5
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ACTION ITEM LIST
AS OF: June 27 2018

Assigned to & Due
Action Date Assigned Follow-Up Action Date Status

Education Council Process W. Stokes Review current flowcharts, Mar-2018 In Progress
Flowchart A. Holloway provide recommendations Apr2018
September 2014 | for improvement May-2018
June 2018

New Course Outline Form Curriculum To continue work on the Mar-2018 In Progress
Template and Subcommittee new Course Outline form Apr2018
Process/Procedure October 2016 template. May-2018
June 2018

Governance Subcommittee Greg Lainsbury To review Education Mar2018 In Progress
Cindy Page Council Bylaws and submit Apr2018
Steve Roe suggested revisions/ May-2018
February 2017 recommendations to June 2018

Education Council.
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NLC Education Council Bylaws
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NLC Education Council Bylaws

MANDATE OF THE EDUCATION COUNCIL

The mandate of the Education Council is as outlined in the College and Institute Act.
http://www.bclaws.ca/EPLibraries/bclaws new/document/ID/freeside/00 96052 01#section24

COMPOSITION OF COUNCIL

2.1

Elected Members

Election to the Education Council is in accordance with the provisions of the
College and Institute Act.
http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#sect
ionl2
NLC Education Council will have 16 elected voting members as follows:

e 10 faculty* members

e 4 student* members

e 2 support staff* members

*see Definitions

2.2 Eligibility for Election

2.3

2.4

As outlined in the College and Institute Act — Section 15
http://www.bclaws.ca/EPL.ibraries/bclaws _new/document/ID/freeside/00_96052_01#sect
ionl5
Elected members must be nominated and elected by eligible* members from
their representative group*.

*see Definitions

Election Rules

As outlined in the College and Institute Act — Section 17
http://www.bclaws.ca/EPL.ibraries/bclaws_new/document/ID/freeside/00_96052_ 01#sect
ionl7

Election rules will be reviewed immediately following each election and published
on the NLC Education Council website.

Non-Elected Members

As outlined in the College and Institute Act — Section 15
http://www.bclaws.ca/EPL.ibraries/bclaws_new/document/ID/freeside/00_96052_01#sect
ionl5
NLC Education council will have 4 non-elected voting members as follows:
e 4 educational administrator members (that are appointed by the
President)

Page 4 of 15
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2.5

2.6

NLC Education Council Bylaws

NLC Education council will have 2 non-elected non-voting members as follows:
e The president
e 1 college board member — appointed by board.

Term of Office

The term of office for Council members is in accordance with the College and
Institute Act
http://www.bclaws.ca/EPL.ibraries/bclaws_new/document/ID/freeside/00_96052_01#sect
ion16

e Faculty and support staff members — two years from the time of their

election.

e Students - one year from the time of their election (October).

e Educational administrators — two years from the time of their appointment.

e Board member — one year from the time of their appointment.

Filling Vacancies on the Education Council

2.6.1 Election Times

An election to fill a vacancy must commence as quickly as possible and
must be held within 90 days of vacancy.

The normal timing of elections for the Student positions on the College
Board and the Education Council is October.

2.6.2 Filling Vacancies by Election

The normal process for filling vacancies on the Education Council is by
election, in accordance with the College and Institute Act.

In the case of a vacancy brought on by the resignation of an
Administrator, the Chair is to inform the College President that a new
appointment needs to be made.

(This bylaw is subject to a legal opinion)

2.6.3 President Appointed Staff Vacancies
The President may appoint interim members from program areas not

represented to fill vacancies on the Education Council until the next
election is held.
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2.7

NLC Education Council Bylaws

Officers of the Council

The officers of the Education Council are the Chair and the Vice Chair. Both
positions are elected by the voting members of the Education Council, usually in
April. The newly elected officers will assume their duties in September. The
Registrar will appoint an individual to conduct the election. The term of office is
one year. Incumbents may stand for re-election.

2.7.1 Vacancy

Should a vacancy occur in the seat of Chair and/or Vice Chair, a new
Chair/Vice Chair will be elected at the next scheduled meeting.

ROLES AND DUTIES OF COUNCIL MEMBERS

3.1

3.2

3.3

Code of Ethics

The members of the Council are covered by the H-1.13 Standards of Ethical
Conduct Policy

Conflict of Interest

The members of the Council are covered by the Northern Lights H-1.13
Standards of Ethical Conduct Policy

Duty to Participate

Each member of the Education Council has the duty to participate in a manner
which promotes the efficient and effective operation of the Council in accordance
with the purposes of the College and Institute Amendment Act and as provided
for in the Council's Bylaws.

3.3.1 Meeting Absence

A meeting absence should be communicated to the Education Council
Secretary in advance of the meeting.

3.3.2 Consecutive Absences

In the case of two consecutive absences (excused or not), the Chair
should be in verbal communication with the member to determine the
attendance difficulty. The Council may recommend to the Chair that the
absentee member be suspended and determine if a replacement is
necessary according to current bylaws of the Education Council.
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3.4

3.5

3.6

NLC Education Council Bylaws

3.3.3 Leaves

If the leave* will span more than two consecutive meetings the seat will be
considered ‘vacant’ and an election will need to be called.
*see Definitions.

Duties of the Education Council Chair

The duties of the Chair include, but are not limited to, the following:

a) calling meetings of the Council

b) setting the agenda for meetings of the Council

c) presiding over meetings of the Council

d) Dbeing the official spokesperson for the Council

e) serving as ex officio member of all committees of the Council

f)  representing the Education Council at the College Board meetings and any
other meeting to which the invitation is extended to the Chair of the
College's Education Council

g) coordinating all business and operations of the Council.

Duty of the Education Council Vice Chair

The duty of the Vice Chair is to fulfill the duties of the Chair during his or her
absence and to carry out any of the Chair's duties at his or her request.

Recording Secretary

A Recording Secretary, assigned to the Education Council by the College
Administration, is responsible for recording the business of the Council and
maintaining pertinent records. Further, the Recording Secretary assists the Chair
in all aspects of the conduct of the Council's affairs, including committee
meetings.

MEETINGS OF COUNCIL

4.1

Meeting Schedule

The Council is normally scheduled to meet regularly on the fourth Wednesday of
the month, during the afternoon. There are no meetings scheduled for July,
August or December.

Other meeting times are at the call of the Chair or, in the absence of the
Chair, the Vice Chair.
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4.3

4.4

4.5

NLC Education Council Bylaws

Notice of Meeting

A meeting to be conducted at the normally scheduled time needs not have
written notice the schedule being deemed to be the notice. For all other
meetings, Council members are to be given ten working days’ written notice,
which commences the day the notice is delivered to the members' work or study
location.

Notice of Meeting When No Quorum Will Be Present

The Chair (or in the absence of the Chair, the Vice Chair) may call a meeting of
the Council, even when there will be no quorum present. Such a meeting will be
called only in an extra ordinary circumstance when there is a need for the
Educational Council to express an opinion on a matter (or matters) or where a
decision needs to be made.

Normally, the notice of meeting will be the same as for a regular notice, i.e. ten
working days. In the event that this is not possible the maximum time

available for giving notice will be the notice period. In no circumstance,
however, can there be less than three working days’ notice provided. All
members of the Council must be sent a written notice of meeting at their normal
work or study location.

The notice must provide a sufficient rationale as to why there is the need to
conduct a meeting in the likely or known absence of a quorum.

Quorum

The quorum for a regular meeting of the Council is a simple majority of the
voting positions which are filled. The meeting must be chaired by the elected
Chair or Vice Chair or, in the event neither is able to be present, a Council
member appointed by the Chair.

Business Conducted at a Meeting Where No Quorum Is Present

Any business conducted at a meeting (regular or otherwise) where there is no
guorum present it will be considered as unofficial and subject to ratification at the
next meeting held where a quorum is present. Any communication coming out of
a meeting where no quorum was present shall be prefaced with a clear indication
that the communication is subject to ratification.

While this provision covers a meeting called knowing that there will likely be no
quorum, it is possible for a regular meeting with an insufficient quorum to
continue under this same provision, providing all members present are in
agreement.
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4.7

4.8

4.9
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Extending a Meeting

In the event the business of the Education Council is not completed within the
announced meeting finish time, a majority vote in favor of extending the meeting
beyond this time is required of all those present.

Submissions to Education Council

Persons wishing to have an item placed on the agenda are required to submit the
item according to the "Process for Submissions to the Education Council" and
using the prescribed forms.

(See Appendix for copy of Process for Submissions)

Robert's Rules of Order

Except as otherwise provided, all proceedings of the Council shall be governed
by Robert's Rules of Order.

Consideration of Submissions Outside of Regular or Special Meetings of
the Education Council

In the event a submission delivered to the Education Council is time sensitive
and requires consideration by the Council prior to the Council next convening in a
regular or special meeting, or where it is deemed inefficient to convene a regular
or special meeting, the following provision is available:

It is the Chair of the Education Council, or the Vice Chair in the absence of
the Chair, who determines whether this provision for consideration of a
submission outside of a regular or special meeting will be activated.

In the event the Chair determines the circumstances warrant consideration then
every reasonable effort needs to be made to bring together a group consisting of,
at minimum, the Education Council Chair, a faculty representative, a support staff
representative, a student representative and an administration representative to
consider the submission. In the event that not all the noted areas are able to be
represented, there still needs to be a minimum of five Education Council
members present. As well, all Education Council members need to be informed
via e-mail of the time and place for the meeting (with a minimum of two working
days’ notice) along with the subject of the submission. All Education Council
members are welcomed to participate as full members at the meeting.

The group considering the submission is able to make an interim decision.

This interim decision is then subject to ratification at the next regular or
special meeting of the full Education Council.
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COMMITTEES

6.1

Appointment

The Council may appoint ad hoc and standing committees as it, from time to
time, shall determine.

6.2 Membership
The Council will determine the membership, the method of appointment or
election of members, and the terms of reference to said committees.
The membership of committees may vary and may include non-members of the
Council, and even a majority of non-members.

6.3 Conduct of Business
All committees of the Council will conduct their business according to the
bylaws of the Council.

6.4 Term
The term of an ad hoc committee will end upon fulfillment of the Terms of
Reference of the committee. The membership of standing committees will be
reviewed annually.

6.5  Council Chair Ex Officio Member
The Council Chair will be an ex officio member of all committees.

6.6 Review
Northern Lights College Education Bylaws will be reviewed at a minimum every
3 years.

DEFINITIONS

7.1 Faculty

As outlined in the College and Institute Act — Definitions
http://www.bclaws.ca/EPL.ibraries/bclaws_new/document/ID/freeside/00_96052_01#sect
ionl

Includes an instructor, librarian, tutor, counsellor, research associate, program
coordinator or other employee of the institution that a collective agreement
between the bargaining agents, as defined in section 1 of the Labour Relations
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7.2

7.3

7.4

7.5
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Code, for the institution and faculty members specifies to be a faculty member
Eligible faculty

A regular employee of the College at the time nominations are called.

As defined in the Collective Agreement (BCGEU LOCAL 0710 — NLC FACULTY
Effective from April 1, 2014 to March 31, 2019, Definitions - Page 1, 13 (a) and
(b)): (a) “Regular Full-Time Employee” - means a person who holds an
appointment to ongoing work with a full-time annual workload within one (1) or
more departments or functional areas. (b) “Regular Part-Time Employee” -
means a person who holds an appointment to an ongoing annual workload of
less than full-time within one (1) or more departments or functional areas.

Support staff

As outlined in the College and Institute Act — Definitions
http://www.bclaws.ca/EPL.ibraries/bclaws_new/document/ID/freeside/00_96052_01#sect
ionl

The employees of the institution who are not the president, educational
administrators or faculty members

Eligible support staff

A regular employee of the College at the time nominations are called. For
Support Staff this definition is broader than defined in the Collective Agreements,
and includes the Campus Administrators, Director of Facilities, Executive Director
of HR, HR Advisors, Associate Registrar, Director of Student Services, Health
and Safety Advisor, Executive Assistants, and other individuals who may fall
outside the traditional definition of support staff.

As defined in the Collective Agreement (BCGEU LOCAL 0710 — NLC SUPPORT
Effective from July 1, 2014 to June 30, 2019, Definitions - Page 1, 8 (a)):
“‘Regular Employee” means an employee who is employed for work which is a
continuous full-time or continuous part-time nature.

As defined in the Collective Agreement (BCGEU LOCAL 0710 — NLC SUPPORT
Effective from July 1, 2014 to June 30, 2019, Page 48, Article 25.1 (b)) a
temporary employee who has been employed longer than 1522.5 hours over a
two year period is considered to be a regular employee

Educational administrator
As outlined in the College and Institute Act — Definitions

http://www.bclaws.ca/EPLibraries/bclaws new/document/ID/freeside/00 96052 01#sect
ionl
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7.6

7.7

7.8

NLC Education Council Bylaws

Means a dean, vice president or similar employee of the institution whose
primary responsibility is to provide administrative services in support of education
or training offered by the institution, and does not include the president

Eligible student member

Any student enrolled at NLC taking a minimum of two courses, and who is paying
the NLC Students' Association fee (or having tuition paid for by a sponsoring
organization). Both full and part-time students are eligible.

An interested student that has not paid the NLC Students’ Association fee could
make him/herself eligible by simply paying the Students' Association fee.

Representative group

As outlined in the College and Institute Act — Definitions
http://www.bclaws.ca/EPL.ibraries/bclaws_new/document/ID/freeside/00_96052_01#sect
ionl

(a) a bargaining agent, as defined in section 1 of the Labour Relations Code, for
faculty members or for support staff, or

(b) a student society or student organization for which fees are collected under
section 19 or 21 of this Act

Leave

As outlined in the in the Collective Bargaining Agreements:
Leave of Absence with pay — absent from duty with permission and with pay.
Leave of Absence without pay — absent from duty with permission but without

pay.

APPROVED BY:

Education Council Chair

Date
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APPENDIX

COLLEGE CODE OF ETHICS
8.1 Code of Ethics

Members of the college community recognize that personal relationships with their
students or those employees they supervise can place them in an awkward
situation. Certainly there are exceptions where such behaviour would be deemed
acceptable by the test of a reasonable person, but, given the power relationship in
such situations, and/or perceived inequities by third parties, this type of behaviour
is more likely to be judged to be inappropriate.

Members of the college community recognize the need to avoid conflicts of
interest.

In declaring this ethical code the college acknowledges that there can be
circumstances which test its definitiveness. It is recognized that one safeguard for
exceptions is to declare them to an appropriate individual.

The members of the Council are covered by the Northern Lights College Human
Resources Policy H-1.13 Standards of Ethical Conduct Policy
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APPENDIX

CONFLICT OF INTEREST CONSIDERATIONS
9.1 Conflict Defined

A conflict can exist/has the potential to exist/can be seen to exist/where an
Education Council member has a particular interest in an item being discussed and
decided upon. This particular interest can be in terms of the member's personal
situation, employment status, academic status, departmental resourcing, work
assignment, or other direct or even indirect College involvement.

Declaration/ldentification of Conflict

An Education Council member, when dealing with an agenda item where the member
sees him/herself in a conflict of interest situation, is expected to declare this conflict.
The Council Chair will adjudicate the situation, upon advice from the Council.

Similarly, if an Education Council member believes another member is in a conflict of
interest situation, he/she has a responsibility to raise the issue with the Chair.

In addressing a conflict situation, the intent is to ensure the outcome of the discussion
or decision is not influenced by an opinion or vote that is knowingly in conflict. It is up to
the Chair to determine the extent to which a member in conflict can participate in the
discussion and any subsequent voting.

In the event that it is the Chair who is in a conflict situation, the Vice Chair will
adjudicate the situation.

An appeal of an adjudication of conflict of interest by the Chair is by way of a
challenge to the Chair.
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APPENDIX

SUBMISSIONS TO EDUCATION COUNCIL

10.1 Process for Submissions to Education Council
*to be updated
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Education Council Elections

1.1 College and Institute Act

Election rules are outlined in the College and Institute Act — Section 17.
http://www.bclaws.ca/EPLibraries/bclaws new/document/ID/freeside/00 96052 01#sect

ionl7
Election rules will be reviewed immediately following each election and published
on the NLC Education Council website.

Election Rules for Faculty and Support Staff for Education Council

Nominations

2.1  Eligibility

In order to be a candidate for the Education Council a:

2.1.1 Support Staff Member

Must be nominated by two other support staff members.

Must be a regular employee of the College at the time nominations are called.
For Support Staff this definition is broader than defined in the Collective
Agreements, and includes the Campus Administrators, Director of Facilities,
Executive Director of HR, HR Advisors, Associate Registrar, Director of
Student Services, Health and Safety Advisor, Executive Assistants, and other
individuals who may fall outside the traditional definition of support staff.

As defined in the Collective Agreement (BCGEU LOCAL 0710 — NLC
SUPPORT Effective from July 1, 2014 to June 30, 2019, Definitions - Page 1,
8 (a)): “Regular Employee” means an employee who is employed for work
which is a continuous full-time or continuous part-time nature.

As defined in the Collective Agreement (BCGEU LOCAL 0710 — NLC
SUPPORT Effective from July 1, 2014 to June 30, 2019, Page 48, Article 25.1
(b)) a temporary employee who has been employed longer than 1522.5 hours
over a two year period is considered to be a regular employee

2.1.2 Faculty Member

Must be nominated by two other faculty members.

Must be a regular employee of the College at the time nominations are called.
As defined in the Collective Agreement (BCGEU LOCAL 0710 — NLC
FACULTY Effective from April 1, 2014 to March 31, 2019, Definitions - Page
1, 13 (a) and (b)): (a) “Regular Full-Time Employee” - means a person who
holds an appointment to ongoing work with a full-time annual workload within
one (1) or more departments or functional areas. (b) “Regular Part-Time
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2.2
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Employee” - means a person who holds an appointment to an ongoing annual
workload of less than full-time within one (1) or more departments or
functional areas.

Note: An employee who is a regular employee on a temporary contract may
be nominated; however, in the event that the employee's contract is not
renewed during a term of office, the elected position will be deemed to be
vacant. A "by-election” may or may not be held, depending on the length of
time remaining in the term and as determined by the Education Council.

Procedure

The nominee must submit to the Registrar's Office a completed Nomination Form
within the time period that nominations are open. Normally the nomination period
is ten business days. Faculty members nominated for the Education Council
must identify the program area in which they are standing for election.

The Registrar can extend the nomination period if the number of nominations is
less than the number required to fill all seats.

Any seats filled by acclamation* will be announced by the Registrar at the end of
the Nomination period.

*See Definitions

Note: An employee may nominate up to as many individuals as there are
positions available within that employee's group, i.e. a faculty member may
nominate up to ten faculty persons for the ten faculty positions available on the
Education Council.

Voting

3.1

3.2

Eligibility

Every College faculty member or support staff member who is a regular
employee five days prior to the election is eligible to vote. Faculty members will
only vote for faculty positions and support staff members will only vote for
support staff positions.

Voters list will be produced by Registrar's department and will be available upon
request.

Faculty Program Areas

For faculty positions on the Education Council the ballot will identify all persons
standing for election in each of the following four program areas:
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3.3

3.4

3.5
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Pre-College* - two representatives

Vocational* - three representatives

Undergraduate* - three representatives

Non-instructional* - two representatives

*See Definitions

Note: A faculty nominee who instructs or works in more than one program area
must decide at the time of nomination which program area he/she will
represent.

0 O O O

A faculty voter may vote for candidates from each of the program areas on the
ballot.

Faculty At Large

IF there are fewer nominations received than required for the number of
representatives listed above then all faculty seats will move to a single group
termed “Faculty at Large”. This group will consist of all 10 faculty seats and the
faculty nominations received will be used to fill these seats regardless of program
area of nominee.

Support Staff Positions

The two support staff positions on the Education Council are open to support
staff from all campuses.

Voting Procedure

The voting procedure will be determined by the Registrar, NLC President and
Education Council Chair and will be reviewed yearly.

There is a voting period of ten working days.

Counting of Ballots

4.1

Procedure
The counting of ballots will take place in a secure campus location.

Only those ballots received by 4pm on the last day of the Election period will be
counted.

The Registrar will ensure that each eligible voter is in the Eligible Voters List.

The Registrar, Education Council Secretary (or other NLC employee) and one
scrutineer* (that the Registrar does not supervise) will then count the ballots. A
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memo, signed by the Registrar and indicating the results of the election will be
sent immediately to all locations:
1) Candidates
2) NLC staff
*See Definitions

Ballots received after the time allowed (late ballots) will be date / time stamped
and kept with any spoiled ballots. They will be held until after the time allowed for
an appeal of the Election, and then destroyed.

The ballots will be retained for an election appeal period of ten working days. In
the absence of an appeal, the ballots will be destroyed.

Election Appeal

5.1

Procedure

The appeal procedure will be:
Any eligible voter may appeal the election

An appeal must be made in writing to the Registrar, stating the reason for the
appeal, and be signed and dated by the appellant. The appeal must be received
by the Registrar's Office within ten working days of the release of results by
Registrar’s Office.

The Registrar and the two scrutineers will review the written appeal and, if
necessary, interview the appellant

The Registrar, within 5 business days, will provide the appellant with a written
decision about the appeal

The appellant has five working days upon receipt of the Registrar's decision to
submit a further appeal. This appeal is to an Election Appeal Committee
consisting of the President, Education Council Chair, faculty representative,
support staff representative. Both the Registrar and the Appellant must be heard
by this Committee, and the Committee may call others as well. The Committee's
decision is final and binding.
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Election Rules for Student Elections for Education Council

Nominations

6.1

6.2

Eligibility

Any student enrolled at the College taking a minimum of two courses, and who is
paying the NLC Students' Association fee, is eligible to be nominated. Both full
and part-time students are eligible.

The student should also be attending the College, i.e. being enrolled for the full
instructional year. In the event a student withdraws during the instructional year,
the elected position will be declared vacant.

Procedure

In order to be a candidate for the Education Council an eligible student must be
nominated by two other eligible students.

The nominee (i.e. the person seeking election) must submit to the Registrar's
Office a completed Nomination Form (available from the Registrar's Office or
from Campus Services) within the time nominations are open.

Note: A student may nominate as many individuals as there are positions available
for election, e.g. a student may nominate up to four students for the four student
positions available on the Education Council

Both the nominee and the two nominators must completely fill out the Nomination
Form. This includes the "Student Identifier" which must either be the student's
number as assigned by the College or be the student's month and year of birth.

The nomination form must be received at the Office of the Registrar within the
time and in the manner as specified in the email/online.

Voting

7.1

Eligibility

Any student who is enrolled at the College and is paying tuition (or having tuition
paid for by a sponsoring organization) and the NLC Students' Association fee, is
eligible to vote. Both full and part-time students are eligible.

(The only students who do not pay the Students' Association fee are those
enrolled in Work Force Training and Continuing Education courses. An interested
WFTR or CE student could make him/herself eligible by simply paying the
Students' Association fee.)
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7.2 Procedure
In order to vote a student will:
e Have access to a Candidates' Statements
e Be given an official ballot
NOTE: an "official” ballot has the Registrar’s Office election seal.
e A student coming to vote will be required to present a piece of identification and
their NLC student ID # in order to receive his or her ballot, i.e. the voting official must

be satisfied that the person requesting his or her ballot is that person.

e Ballots will be collected on each campus and forwarded to the Registrar's Office
for counting.

e The specific voting procedure is as follows:
7.2.1 If the student voter name is in the ballot book

a) Student comes to poll and after satisfying the voting official that he or she is
an eligible voter (show acceptable ID), receives his/her ballot

b) Student signs the ballot book against their name
c) Student takes ballot to voting booth and marks voting choice

d) Student places ballot in box. (Student Services may scan ballots to
Registrar’s Office)

7.2.2 If a student voter name is not in ballot book

a) Student comes to poll and after satisfying the voting official that he or she is
an eligible voter (show acceptable ID), receives his/her ballot.

b) Student prints name and College Student ID number and then signs at the
end of ballot book

c) Student takes ballot to the voting booth and marks voting choice
d) Student returns to poll with ballot

e) Ballot is put in a white business envelope, student prints name and College
Student ID number and signs name on envelope
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f) Student places sealed envelope containing ballot in box.
7.2.3 Advance Polling

This ‘Advance Poll’ option is available only for a five day time period.

a) Student goes to Student Services and after satisfying that he or she is an
eligible voter (show acceptable ID), receives his/her ballot.

b) Student signs the ballot book against their name

c) Student completes ballot and returns it to Student Services

d) Student Services scans all ballots to Registrar's Office at the end of advance
poll time.

Counting of Ballots
8.1 Procedure
e The counting of ballots will take place in a secure campus location.

e The Registrar, Education Council Secretary (or other NLC employee) and one
scrutineer* (that the Registrar does not supervise) will then count the ballots. A
memo, signed by the Registrar and indicating the results of the election will be
sent immediately to all locations:

1) Candidates
2) NLC staff and students
*See definitions

e Ballots received after the time allowed (late ballots) will be date / time stamped
and kept with any spoiled ballots. They will be held until after the time allowed for
an appeal of the Election, and then destroyed.

e The ballots will be retained for an election appeal period of ten working days. In
the absence of an appeal, the ballots will be destroyed.

Election Appeal
9.1 Procedure
The appeal procedure is as follows:
e Any eligible voter may appeal the election
e An appeal must be made in writing to the Registrar, stating the reason for the
appeal, and be signed and dated by the appellant. The appeal must be received

in the Registrar's Office within ten working days of the release of results by
Registrar’s Office.
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The Registrar and the scrutineers will review the written appeal and, if necessary,
interview the appellant

The Registrar, within five business days, will provide the appellant with a written
decision about the appeal

The appellant has five working days upon receipt of the Registrar's decision to
submit a further appeal. This appeal is to an Election Appeal Committee
consisting of the President, Education Council Chair, faculty representative and
support staff representative. Both the Registrar and the Appellant must be heard
by this Committee, and the Committee may call others as well. The Committee's
decision is final and binding,

Definitions

10.1

10.2

10.3

10.4

Acclamation

In Canada, an individual is said to be elected or returned by acclamation when
no other candidate has come forward at an election and no vote is held.

Pre-College

NLC Programs:
Career and College Preparation (CCP/ABE)
English as a Second Language

Vocational

NLC Programs:
Career Technical
Applied Business Technology
Health Care Assistant
Practical Nursing
Trades/Apprenticeship

Undergraduate

NLC Programs:
Business Management
University Arts and Sciences
Early Childhood Education and Care
Education Assistant
Family Resource Practitioner
Social Services Worker
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10.5 Non-instructional

Includes:
Aboriginal Student Advisor
Admissions Officer
Coordinator of Aboriginal Relations & Services
International Education Coordinator
Regional Librarian
Trades and Apprenticeship Coordinator
Workforce Training Coordinator

10.6 Scrutineer

NLC staff member that assists in the conduct of a vote and may collect, verify
and count votes or ballots.
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Education Assistant Program Review 2018

EDUCATION ASSISTANT PROGRAM REVIEW 2018
PROGRESS UPDATE

e Shari Harrison, review coordinator & program faculty
e Sharon Strasdin, program co-chair

Committee . .
e Cindy Page, program co-chair
Members
e Carol Burbee, program faculty
e Patricia McClelland, program faculty
Meetin
& e Bi-weekly
Frequency
] e Gathered historical documents and program review ‘how to’ documents
anuary e Set project timeline
e Revised EA Program mission statement to better reflect the current philosophy of
the field
Feb e Established EA Program Goals and Objectives to guide the development and delivery
ebruary of the courses at a program level
e Established EA Student Goals and Learning Outcomes to articulate to employers and
students what graduates are able to offer on program completion
e Generated Key Performance Indicators (KPI) for the EA program and brainstormed
ways to measure success
March

¢ Designed surveys to measure KPIs with feedback from four sources: Current
Students; Graduates (past 10 years); Faculty; School Districts/Independent Schools

e |dentified and collected contact information for current students, graduates, faculty
April and key school district/independent school personnel
e Created surveys in Survey Monkey and sent out to contact list

e Collected current and historical preparation standards from across the sector to
guide curriculum review

May e Conducted curriculum review

e Collected survey results

¢ Analyzed survey results

e Began writing draft of final report
June

e Met with Steve Roe (Dean of Academic & Vocational Programs) to discuss progress
and preliminary findings






Education Assistant Program Review 2018

PROJECTED TIMELINE

June/Early
July

Finish final report

e Meet with Loren Lovegreen to discuss recommendations and funding for

August curriculum development

e Submit executive summary & recommendations to Education Council for
consideration at the September meeting

September e Revise program completion guide, course outlines and courses as per review
- April 2019 recommendations
May 2019 e Presentrevised program completion guide and course outlines to Education

Council

September

2019 e Launch new courses/revised program
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CE UAVT1 (Remote Piloting Aircraft Systems) June 2018.pdf
NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHT
COLLEGE

Date Course Outline was Last Reviewed and/or Revised:June 2018
Effective Date: July 2018

| Course Code: CE Number: UAVT1 Number of Credits: 0

Course Title: Remote Piloting Aircraft Systems

Program: Continuing Education (UAVT)

XI New Course

[] Existing Course (no revisions)

[] Existing Course (minor revisions) (please indicate the areas revised )
[] Revised Course (please indicate the areas revised )

Academic Level: []FirstYear —[]Second Year  []Third Year ~ []Fourth Year | Former Course Code(s) and

Vocational: [] Number(s) (If applicable):

Career Technical: [X

Entry Level Trades Training: []

Apprenticeship: [ First Year  [] Second Year  [] Third Year  [] Fourth Year
L] Fifth Year  [] Practicum

Precluded Courses:

Calendar Description: Northern Lights College, in collaboration with BC Drone TEC will host its UAV Pilot Certification Training
course this summer, 2018. This course will feature all the required training to be recognized as a Transport Canada Compliant UAV
Pilot-less than 25KG. This course prepares its students to take the Transport Canada Pilot Permit exam when it is released (Est.
2018)

| Date First Offered: July 2018

Total Hours: 35

Total Weeks: Practicum Hours:
Breakdown Hours Per Course Duration This course is offered by:
Lecture Hours 28.0 X Face-to-Face
Seminars/Tutorials 0.0 [] Online
Laboratory Hours 0.0 [ video
Field Experience Hours 0.0 [] Teleconference
Shop/Teaching Kitchen 7.0
Other Contact Hours 0.0

Total 35.0

If Other Contact Hours are specified above please list
details:

Page 1 of 6
Form Revised: May 2014 CE UAVT1





NORTHERN LIGHTS COLLEGE
COURSE OUTLINE

LIGHTS
COLLEGE

Prerequisite Statement (If there are no prerequisites, type NONE):

None
Non-Course Prerequisites (List if applicable or type NONE): Co-requisite Statement (List if applicable or type NONE):
None None

To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca

Detailed Course Content, Topics and Sequence Covered:

Theory:

- Weather planning and observation

- ROC-A radio frequencies and where to find that data

- Coms links - interference — what to look for, etc.

- Data download - what to know and how to plan the flight for the best results
- Getting accurate data — photo — thermal — any other sensors DJI carry

- UAV maintenance - review - damage assessment - battery levels - etc.

- Proper safety equipment — back up equipment and accessories — what to have and why
- Incident reporting - documentation — legal requirements

Pre - Flight:

- Pre-flight planning — Flight operations within close proximity to obstacles, special use areas and airports, etc.
- Ready for flight — Safety features of UAV and how to set up and use them

- Pre-flight planning checklists and how to go through them physically

- Programing waypoints and setting up flight parameters

- Pre-flight operations test (simulator)

Emergency procedures:

- Lost Coms with Visual Observer

- Lost Coms with UAV

- Lost GPS

- Lost power UAV

- Lost power GCS

- Aircraft operating outside predefined flight parameters

- Fly away procedure start to finish - with practice until instinctive

Post flight:

- Post flight check list and how you go through it.

- Post flight logs — project summary — observations — issues

Learning Outcomes / Course Goals: This Course is compliant with Transport Canada TP15263E knowledge requirements for
unmanned aerial pilots and will allow the student to obtain the Transport Canada UAV Pilot Permit.

Please list specifics for any of the following:

Knowledge: Skills:
Attitudes: Technologies:

Page 2 of 6
Form Revised: May 2014 CE UAVT1
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NORTHERN LIGHTS COLLEGE
COURSE OUTLINE

LIGHTS
COLLEGE

Grading System
Check whichever applies to this course:
Letter Grades: [ Percentage: [] Pass/Fail: [] Other:Attend/No Show
Specify Passing Grade:

Typical Activities and Weighting (in %)

Final Exam: % | Assignments: % | Portfolio: % Practicum: %
Midterm Exam: % | Lab Work: % | Project: % Quizzes/Test: %
Field Participation: % Employer Evaluation: Log Book: %
Experience: % %

Other: % | Practical Assessment: Total Must Equal At Least

% 100%
(can be more if options
provided)

e  Specify number of assignments (if applicable):
e Specify nature of participation (if applicable):
e Include number of and the variety and nature of writing assignments:

e  Specify Other (if applicable):

Typical Proportion of Individual Work and Group Work

% of Individual Work : 100 % of Group Work : 0

Page 3 of 6
Form Revised: May 2014 CE UAVT1





NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHT
COLLEGE

Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway):

Current Year Chapter(s)
Required Author Surname, Title Edition Publisher Published Covered
Initials
1 X Handout Booklets Various ]  Inhouse All
2. O O
3. O O
4, O O
5. O O
6. O O
7. O O
8. O O
9. O O
10. O O

Course Outline Contact Person: Audra Holloway

Other Pertinent Information Relevant to Transfer:

For more information on BC Transfer System Instructor qualification standards, go to www.bccat.bc.ca

Page 4 of 6
Form Revised: May 2014 CE UAVT1
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHTS
COLLEGE

SUPPLEMENTARY COMPONENTS AND RESOURCES

This course is offered in other programs: YES [] No ] I If yes list program(s):

Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy:

Audit Policy:

Course Evaluation Policies: Appeal Process:

Additional Course Comments and Policies: (eg: syllabus, makeup exams, expectation of students)
Attendance in mandatory.

Supplies/Materials: Keys to Success:

Course Change Statement:

Instructor Contact Details:

Instructor Name: Leo Manning
Phone: Ext 7560 Office #: 7560 Campus Location: Dawson Creek
Fax: 250-784-7549 Office Hours: 8-4 E-mail: Imanning@nlc.bc.ca

Page 5 of 6
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHTS
COLLEGE

Authorization Signatures Date Required for All Signatures
Instructor: Date:

List Credentials / Institutions: UAV Pilot Compliant

Certification

Dean: Date:

Education Council Chair: Date:

Vice-President of Academic and Research: Date:
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHT
COLLEGE

Date Course Outline was Last Reviewed and/or Revised:June 2018
Effective Date: June 2018

| Course Code: WFTR Number: 133 Number of Credits: 0

Course Title: Pesticide Applicators Course

Program: Workforce Training

] New Course

[] Existing Course (no revisions)

[] Existing Course (minor revisions) (please indicate the areas revised )
X Revised Course (please indicate the areas revised : Grading System )

Academic Level: []FirstYear —[]Second Year  []Third Year ~ []Fourth Year | Former Course Code(s) and

Vocational: [X] Number(s) (If applicable):
. CEl1C

Career Technical: []

Entry Level Trades Training: []

Apprenticeship: [ First Year  [] Second Year  [] Third Year  [] Fourth Year

L] Fifth Year  [] Practicum

| Precluded Courses:

Calendar Description: Students will develop skills in the safe and effective use of pesticides, in preparation for the BC Ministry of

Environment Pesticide Applicators Examination. This will qualify the individual to apply and use pesticides on public land, or private
land used for forestry, transportation or public utilities. The course is for applicators, supervisors, project monitors and consultants.

| Date First Offered: February 2005
Total Hours: 21
Total Weeks: 1 Practicum Hours:
Breakdown Hours Per Course Duration This course is offered by:
Lecture Hours 21.0 Xl Face-to-Face
Seminars/Tutorials 0.0 [] Online
Laboratory Hours 0.0 [ video
Field Experience Hours 0.0 [] Teleconference
Shop/Teaching Kitchen 0.0
Other Contact Hours 0.0
Total 21.0
If Other Contact Hours are specified above please list
details:

Page 1 of 6
Form Revised: May 2014 WFTR 133





NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGE
COLLEGE

Prerequisite Statement (If there are no prerequisites, type NONE):

None
Non-Course Prerequisites (List if applicable or type NONE): Co-requisite Statement (List if applicable or type NONE):
None None

To find out how this course transfers, visit the BCCAT Transfer Guide at www.bccat.bc.ca

Detailed Course Content, Topics and Sequence Covered:
FORESTRY MANAGEMENT:

- Introduction to Pesticides: Their Classification and Regulation
- Human Safety Considerations

- Pests, Pesticide Use and Properties

- Application Techniques

- Protecting the Environment

- Introduction to Pesticides

- Pesticide Product Labels

- Laws and Regulations

- Pesticide Use and the Public

- Pesticide and Human Safety

- Effects of Pesticides on Fish and Wildlife

- Calculations for Correct Application Rates

- Use of Herbicides

- Use of Insecticides

- Application Equipment

- Guidelines for Informing the Public

- Handling Pesticide Appeals

- Decontamination and Disposal

INDUSTRIAL VEGETATION AND NOXIOUS WEED CONTROL
- Introduction to Pesticide Applicator Certification and Training Materials
- Study Guide for Industrial Vegetation/Noxious Weed Control
- Supplemental Training Materials

- Introduction to Pesticides: Their Classification and Regulation
- Human Safety Considerations

- Pest, Pesticide Use and Properties

- Application Techniques

- Protecting the Environment

Learning Outcomes / Course Goals:

Upon completion of this course students should be able to:

- Explain the legal and ethical responsibilities of a pesticide applicator in preventing an unreasonable adverse effect and minimizing
enviromental exposure.

- Define the term pest

- Define the term pesticide

- Explain three ways that pesticides are named

- Explain how pesticides are classified according to target pest, chemical structure, and mode of action

- Define the terms active ingredient, carrier, adjuvant, and formulation

- Given common formulations, list the major advantages and disadvantages with their use.

- Give a common adjuvant and describe what it does

- List reasons for consulting a label

- Describe the 13 components of a label and the three use classes and interpret the precautionary symbols

- Given a label of a forestry pesticide, locate and record the poisoning symptoms, first aid, directions for use and precautions

- Given a specific forestry pest problem and a specific pesticide label, indicate whether the pesticide could be used and with what
label limitations

- Calculate the quantity of active ingredient in a known quantity of product

Page 2 of 6
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NORTHERN LIGHTS COLLEGE

Knowledge:
Attitudes:

Please list specifics for any of the following:

COURSE OUTLINE

Skills:
Technologies:

LIGHTS
COLLEGE

Grading System

Check whichever applies to this course:

Letter Grades: [] Percentage: [] Pass/Fail: [] Other:Completed/Not completed
Specify Passing Grade:
Typical Activities and Weighting (in %)
Final Exam: % | Assignments: % | Portfolio: % Practicum: %
Midterm Exam: % | Lab Work: % | Project: % Quizzes/Test: %
Field Participation: % Employer Evaluation: Log Book: %
Experience: % %
Other: % | Practical Assessment: Total Must Equal At Least
% 100%
(can be more if options
provided)

e  Specify number of assignments (if applicable):

e  Specify nature of participation (if applicable):

e  Specify Other (if applicable):

Typical Proportion of Individual Work and Group Work

% of Individual Work : 100

e Include number of and the variety and nature of writing assignments:

% of Group Work : 0

Form Revised: May 2014
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NORTHERN LIGHTS COLLEGE
COURSE OUTLINE

Typical Text(s) and Resource Materials (if you require more space, please contact A. Holloway):

NORTHEEN
LIGHTS
COLLEGE

Current Year Chapter(s)
Required Author Surname, Title Edition Publisher Published Covered

Initials

Br.'t'.Sh Columbia Canadian Pesticide Education

Ministry of
1 X - Program Supplement Forestry X

Environment Lands g N

Applicator Certification Manual

and Parks

British Columbia Supplementary Information for
) < Ministry of Industrial Vegetation and %4

Environment Lands Noxious Weed Control Pesticide

and Parks Applicator Certification

Br.'t'.Sh Columbia Canadian Pesticide Education

Ministry of Water, .
3 X : Program Applicator Core Manual, D

Land and Air e - iy

. British Columbia Edition.

Protection
4. Ll Ll
5. N Ol
6. O O]
7. O O
8. O O]
9. O O
10. N O

Course Outline Contact Person: Audra Holloway

Other Pertinent Information Relevant to Transfer:

For more information on BC Transfer System Instructor qualification standards, go to www.bccat.bc.ca

Form Revised: May 2014
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NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHTS
COLLEGE

SUPPLEMENTARY COMPONENTS AND RESOURCES

This course is offered in other programs: YES [] NO X I If yes list program(s):

Prior Learning Assessment and Recognition (PLAR)/Course Challenge Policy:

Audit Policy:

Course Evaluation Policies: Appeal Process:

Additional Course Comments and Policies: (eg: syllabus, makeup exams, expectation of students)

Supplies/Materials: Keys to Success:

Course Change Statement:

Instructor Contact Details:

Instructor Name: Peter Smith

Phone: Office #: Campus Location: Fort Nelson

Fax: Office Hours: E-mail: psmith@nlc.bc.ca

Page 5 of 6
Form Revised: May 2014 WFTR 133





NORTHERN LIGHTS COLLEGE -~
COURSE OUTLINE NORTHERN

LIGHTS

COLLEGE

Authorization Signatures Date Required for All Signatures

Instructor: Date:

List Credentials / Institutions:

Dean: Date:
Education Council Chair: Date:
Vice-President of Academic and Research: Date:
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