NORTHERN LIGHTS COLLEGE EDUCATION COUNCIL
Meeting to be held March 24, 2021 at 1:15pm
Dawson Creek – Microsoft Teams
Fort St John – Microsoft Teams
Fort Nelson – Microsoft Teams
______________________________________________________________________
AGENDA
Territorial Acknowledgement:
Northern Lights College expresses gratitude for the First Nations people of the Cree, Dene, Dane-zaa, Kaska, Saulteau, Tse’khene, Tahltan and Tlinglit for sharing their territory with us.

1. Adoption of Agenda								F. Rashid

2. Adoption of Minutes February 24, 2020					F. Rashid


3. Action List Review								F. Rashid


Decision
4. [bookmark: _Hlk34296084][bookmark: _Hlk34217266]Electrician Apprenticeship							L. Manning




Motions: 
a) THAT the Education Council approves the revised Program Information and Completion Guide for Electrician Apprenticeship training and the new Course Outline ELAT 402.
b) THAT the Education Council approves the discontinuation of the course ELAT 400.


5. Terms of Reference for Educational Policies Subcommittee		L. Verbisky

   
Motion:
THAT the Education Council approves the revised Terms of Reference document for the Education Council Educational Policies Subcommittee.




6. Terms of Reference for							P. Rodriguez
Admissions and Standards Subcommittee					& S. Harrison

 				          
Motion:
THAT the Education Council approves the revised Terms of Reference document for the Education Council Admissions and Standards Subcommittee.

Subcommittee Standing Reports
7. Education Policy Subcommittee						L. Verbisky

8. Curriculum Subcommittee							R. Douglas

9. Admissions and Standards Subcommittee		       P. Rodriguez & S. Harrison

Information/Discussion
10. 2021-22 NLC Budget Presentation						A. Graff

11. Continuing Education								T. Donnelly
*all Course Outlines can be found on D2L
[bookmark: _Hlk65244972][bookmark: _Hlk65155264][bookmark: _Hlk64626657]CE BE36 Business Entity Formation
[bookmark: _Hlk65247405]CE BE37 Corporate Document Drafting
[bookmark: _Hlk65248878]CE BE38 Online Marketing Communications Suite
[bookmark: _Hlk65752885]CE BE39 Project Management @ e-Speed
[bookmark: _Hlk65752960]CE BE40 Creating a Successful Business Plan
[bookmark: _Hlk65753162]CE BE41 Digital Marketing Suite
[bookmark: _Hlk65754059]CE BE42 Effective Selling
[bookmark: _Hlk65754117]CE BE43 Entrepreneurship Suite
[bookmark: _Hlk65754473]CE BE44 Event Planning Suite
CE BE45 Human Resource Management Suite
CE BE46 Diversity Training for Employees and Managers
CE BE47 Legal Writing
CE BE48 Legal Terminology
CE CT103 Introduction to Microsoft Word 2019/Office 365
[bookmark: _Hlk65163694]CE CT104 Introduction to Microsoft Outlook 2019/Office 365
[bookmark: _Hlk65247453]CE CT105 Blockchain Fundamentals
[bookmark: _Hlk65247666]CE CT106 Advanced JavaScript Concepts
[bookmark: _Hlk65248723]CE CT107 Microsoft Excel and Project 2019 Suite
[bookmark: _Hlk65249617]CE CT108 Introduction to SharePoint 2019
CE CT109 Introduction to Microsoft PowerPoint 2019/Office 365
CE CT110 Django training for python developers
[bookmark: _Hlk65244727]CE HW58 Integrative Behavioral Health
[bookmark: _Hlk65245128]CE HW59 Mindful Relationships
CE HW60 Explore a Career in Nursing
[bookmark: _Hlk65240322]CE LA06 Conversational Japanese
CE PD82 Teaching Writing Grades 4-6
CE PD83 Teaching Math Grades 4-6
[bookmark: _Hlk64627162]CE PD84 Teaching Smarter with SMART Boards
CE PD85 Teaching Students with Learning Disabilities
CE PD86 Math Refresher
[bookmark: _Hlk65249200]CE PD87 Organizational Development & Change
[bookmark: _Hlk65249421]CE PD88 Productivity and Benchmarking
[bookmark: _Hlk65755025]CE PD89 Slay Your Taxes:  Tax Information for College Students
[bookmark: _Hlk65755113]CE PD90 Own Your Financial Future – Managing Debt and Making Credit Work for You
CE PD91 Survival Kit for New Teachers
[bookmark: _Hlk64627484]WFTR TI50 Enhanced Basic Security Training Program
[bookmark: _Hlk65240791]WFTR TI51 Driver- Certification Air Brake Course

*Reminder: Chair and Vice-Chair elections are held at the April Education Council meeting.
Next Meeting – April 28, 2021 
Adjournment
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NORTHERN LIGHTS COLLEGE 
SUBMISSION TO EDUCATION COUNCIL COVER SHEET 


(To be used when a decision by Council is required.) 
 
In order for the Education Council to carefully consider your request, we ask that the following 
documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed 
as an agenda item. 
 
(To fill out document, tab to shaded boxes and type information) 
 
 1.  What are you asking the Council to consider? 


To approve the updated program completion guide for Electrician Apprenticeship and course outline 
ELAT 402. 
 


 The Process for Submissions to the Education Council lists the responsibilities of the Education 
Council. 


 To which of these does your submission relate (i.e. 2c, 3b, etc.)?                         
2(f) set curriculum content for courses leading to certificates, diplomas or degrees.  
 


 2.  What is the rationale for the request? 
Updates were made to the Level 4 Electrician course outline to reflect harmonization based curriculum 
alignment. This completes harmonization for Electrician. 
 


 3. What implications will approval of this request have for: 
 


• students or prospective students 
none 
 


• present course offerings 
none 


 
• associated program completion guides (please list programs the outcome will affect)  


none 
 


• faculty 
none 
 


• support staff 
none 


 
• College (facilities, timetabling, etc.) 


none 
 


• Library (new material and/or copyright issues) 
none 
 


 4. What do you estimate the cost of implementing this request will be in terms of financial and/or 
human resources? (Use separate sheet for detail or budget if necessary.) 
n/a 
  


 Will the proposed request have any possible effects on students' eligibility for financial aid?   
n/a 
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 5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.) 
 
 List B.C. Universities     Anticipated Transfer Credit 
 


n/a 
 


 List B.C. University-Colleges/Institutes  Anticipated Transfer Credit 
n/a 


 
 List Designates (CGA, CMA, etc.)  Anticipated Transfer Credit 


n/a 
 
 6. With whom have you consulted internally and/or externally, regarding the proposal?   
 


YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED 
 
 Campus Program Staff 


Name Feedback/Concerns Raised In Support 
of Proposal 


Dean Leo Manning (Interim) Yes  No 
 No   


Instructor Mike Dwojak Yes  No   
            Yes  No  
            Yes  No  


  
 Regional Program Staff 


Name Feedback/Concerns Raised In Support 
of Proposal 


Registrar Warren Stokes Yes  No  
VP Academic       Yes  No  
            Yes  No  
            Yes  No  


  
 Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.) 


Name Feedback/Concerns Raised In Support 
of Proposal 


            Yes  No  
            Yes  No  
            Yes  No  


  
External (e.g. Advisory Committee members, other prospective employers, articulation groups, other 
institutions and/or professional bodies, etc.)  


Name Feedback/Concerns Raised In Support 
of Proposal 


            Yes  No  
            Yes  No  
            Yes  No  


  
7. Have relevant program staff, both campus and regional, been consulted before submitting the 


proposed request?   
n/a - Does not affect any other staff 


 
This would include and not limited to an electronic version of the Submission Cover Sheet and 
Course Outline to be sent to Education Council Secretary (A. Holloway). 



mailto:aholloway@nlc.bc.ca
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8. Do you wish to present your proposal to the Council in person? yes 
  


If not, who will present it?                                                                                      
 


How much time is needed for the presentation?  5 min                                                       
 


9. Additional comments: 
      


 
10. Suggested wording for motion:  


1) THAT the Education Council approves the revised Program Information and Completion Guide for 
Electrician Apprenticeship training and the new Course Outline ELAT 402. 
2) THAT the Education Council approves the discontinuation of the course ELAT 400. 
 


Prepared by:       Date: Feb 16 2021 
 
In consultation with (please list by name):       
 
Date received by Education Council Secretary:  Feb 16, 2021 
                                    
Requester notified re: date/time item on agenda:       
                                                        
 
 PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION 
 
 





		SUBMISSION TO EDUCATION COUNCIL COVER SHEET
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name:  Electrician Apprenticeship  
Credential/Certification:  Credentialing done by the ITA 


Date Submitted:  March 2021 
Effective Date:   April 2021 


 
  
 


Program Contact:  trades@nlc.bc.ca  
 
 
Dean:        
 
 
Document Author:  Mike Dwojak 
 
 
Program Description:   
This program prepares students for entrance into the field of Electrician by providing 
them with the basic knowledge, skills and technical training that employers are seeking 
in new hires. As electricity is used for a variety of purposes including climate control, 
security and communications, electricians need to be proficient in many applications of 
electricity. 
 
Students will receive provincial apprenticeship curriculum pertinent to the 
apprenticeship level in which they are enrolled.  Upon successful completion of all four 
apprenticeship levels and appropriate time in the trade, students may be eligible to write 
the Inter-Provincial Exam for either Construction or Industrial Electrician. 
 
 
Admission Requirements:   
Admission requirements as indicated by the ITA. 
 
 
Length of Program: (weeks and total hours) 10 weeks per level (4 levels/1200 hours) 
 
 
Program Intake: (start/finish dates) 
Refer to the Trades Intake Schedule 
 
 
Available Seats:  16 
 
 
Application Deadline:  All completed applications must be received one month prior to 
the start of the program.  Completed applications received after this date will be 
reviewed based on seat availability. 







 Program Information and Completion Guide 


Page 2 of 2 
Form Revised: January 2006 


 
Career Prospects:  There are a wide range of career paths for electricians. Some of 
the types of work, or areas of specialty that can be pursued after electrician training 
include, but are not limited to: construction and maintenance work, industrial work, 
linework, communication systems, security and fire alarm systems, solar panel 
installation, wind turbine maintenance, marine and elevator repair. With advances in 
technology the work of the electrician is changing and today's wired environment 
requires electricians to be able to install electrical control systems that are becoming 
more complex, often solid-state or computer controlled, which requires electricians to 
have a greater knowledge of electronic systems. 
 
 
Affiliations/Partnerships:  Industry Training Authority 
 
 
Location:  Fort St. John 
 
 
Additional Requirements/Supplies:  (fees, supplies, materials)  
Please Refer to the Tuition Schedule 
 
 
Eligibility for Canada Student Loans:  (Yes or No) 
No 
 
 
Required Minimum Grade:  (overall and/or minimum within a course) 
70% 
 
 
Residency Requirement:  (percentage of courses which must be taken at Northern 
Lights College) 
100% or approval of the Dean 
 
 
Required Courses:  (list courses required to complete credential) 
ELAT 102 (Electrician Level 1) Harmonized 
ELAT 202 (Electrician Level 2) Harmonized 
ELAT 302 (Electrician Level 3) Harmonized 
ELAT 402 (Electrician Level 4) Harmonized 
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COURSE OUTLINE 
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Effective Date: March-21 


Course Code: ELAT 402 Credits: 0 


Course Title: Electrician Level 4 


Course Description: Electricians plan, design, assemble, install, alter, repair, inspect, verify, commission, connect, 
operate, maintain and decommission electrical systems. Electricians work with these systems to provide heating, 
lighting, power, alarm, security, communication and control in residential, commercial, institutional, industrial, 
transportation, marine and entertainment environments. Students will learn and apply the skills required to meet 
the Level 4 ITA Outcomes for the trade. 
 


Prerequisite(s): Eligibility as indicated by the Industry 
Training Authority 


Co-requisite(s): None 


Non-Course Prerequisite(s): None Pre- OR Co-requisite(s):  None 
 


Program: Electrician Apprenticeship 


Former Course Code/Equivalent Course(s):  None Cross-Listed Course: None 


Academic/Course Level: Apprenticeship: Level 4 Precluded Course(s): None 
 


Delivery Mode(s): Breakdown Hours Per Duration Primary 


☒ Face-to-Face Lecture  250.00  
☒ Online Tutorials/Seminar 0.00  
☐ Videoconference Laboratory  0.00  
☐ Teleconference Field Experience/Clinical 0.00  
☐ Computer Based Training (CBT) Shop/Teaching Kitchen 50.00  
 Practicum/Preceptor 0.00  
 Co-op 0.00  
 Other Contact Hours 0.00  
  Total 300.00  


  
    


Detailed Course Content/Topics:  
Apply Circuit Concepts 







 
COURSE OUTLINE 
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- Analyze DC Circuits 
- Analyze single phase AC Circuits 
- Analyze 3 Phase Circuit 
- Analyze Electronic Circuits 
Apply the CEC Rules, Regulations and Standards 
- Apply the CEC to Installations 
Low Voltage Distribution Systems 
- Install Service Equipment 
- Install Raceways, Boxes and Fittings 
- Install Conductors and Cables 
- Install Emergency Power Systems 
- Install Alternative Power Systems 
Install Electrical Equipment 
- Install HVAC 
Install Control Circuits 
- Install electronic Motor Controls 
- Install PLC’s  
- Install Process Controls 
Install Signal and Communications Systems 
- Install Fire Alarm and Suppression 
- Systems Install Structured Cable Systems 
- Install Security Alarm Systems 
Install High Voltage Systems 
- Apply High Voltage Safety Procedures 
- Install High Voltage Cables 
- Install High Voltage Switch Gear 
- Use of High Voltage Test Equipment 
Install and Maintain Branch Circuitry 
- Install and maintain airport lighting systems 
- Install and maintain traffic signal system 
Install and Maintain Non-Rotating Machinery 
- Install non-rotating equipment and associated controls. 


Learning Outcomes or Objectives: This course follows the prescribed ITA Provincial curriculum for Electrician Level 
4. This document can be found in its most current form at: http://www.itabc.ca/program/electrician-construction 
 


Grading System: Percentage Grades Passing Grade: 70% 


 
Evaluation Methods: 
Quizzes/Tests/Assig
nments 


80% Final Exam 20% 


 



http://www.itabc.ca/program/electrician-construction
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Author Recommended Text(s) and/or Resource Materials: 
  Author Title Publisher Year ISBN 


1  
TBA BC Module Package for 


Level 4 Electrical 
Training 


TBA Ongoing Click here to 
enter text. 


2  
Canadian Standards 
Association 


Canadian Electrical 
Code Book 


CSA Current 
Edition 


Click here to 
enter text. 


Textbooks are subject to change.  Please consult instructor syllabus for current list of textbooks. 
Any supplies required will be indicated in admittance package, program guide and/or instructor syllabus. 


☐ For Information Regarding Course Transfer, visit the BCCAT Transfer Guide at 
http://www.bctransferguide.ca/ 


This Course is Required By other Programs: ☐  Yes  ☒  No   Programs:   


Author Contact Details: 
Author Name:  Michal Dwojak   Phone: 250 261 3195 
Program:  Electrical Apprenticeship   Campus: Fort St. John 
Email: mdwojak@nlc.bc.ca 


Authorization Signatures: 
Author: ________________           Date:   ________________     


Author Credentials: Electrical Instructor   


Dean/Designate:________________________ Date:   ________________     


 


Education Council Chair: __________________  Date:   ________________        
Date Last Reviewed/Updated: 24/03/2021 


 



http://www.bctransferguide.ca/
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EDUCATION COUNCIL     Policy Number: 
EDUCATIONAL POLICIES SUBCOMMITTEE  Category: Education 
Terms of Reference     Effective Date: 2021 
       Approval Process: Educational Policies 
       Approval Date: 2021 
       Date Last Reviewed: 2021 
           


 


 
PURPOSE 
 
Mandated under the College and Institute Act, R.S.B.C. 1996, Section 24, subsection 2, and on behalf of 
and as guided by Education Council, the Committee will review current educational policies and 
recommend revisions, and/or develop new policies as requested in consultation with appropriate 
members from the breadth of the College. The Committee will look for criteria which define excellence 
in educational policy including but not limited to: clarity; consistency with other policies and with the 
College Statement of Mission, Values and Goals; currency; comprehensiveness; integrity; educational 
merit; and relevance to the college and the communities it serves.  
 
MEMBERSHIP 
 


• A minimum of two Education Council members  
• Two to Four faculty members, reflecting the various areas of the College, at least one of whom 


is a member of Education Council.  
• One to two staff members, who may be members of Education Council.  
• One administrator, who may be a member of Education Council  
• The Registrar should be a standing member  
• One to two students, who may be members of Education Council.  


 
(See NLC Education Council Bylaws: "The Council shall annually, following elections, establish 
membership on the standing committees." See also, Education Council Bylaws, 6 and 6.1)  
 
Quorum 
 
A face to face or real time meeting of the Committee may proceed when at least one-half of the 
membership is in attendance.  
 
Chair 
 
An Education Council member will serve as Chair of the Committee. The chairperson will be elected 
annually by the members of the Committee. .  The Chair will prepare a report regarding the 
Subcommittee workings/progress at each Education Council meeting.  This can be in person (Chair or 
delegate) or by written report submitted to the Education Council secretary. 
 
 


Formatted: Indent: Left:  0.63 cm,  No bullets or
numbering


Commented [AH1]: Added at request of Education 
Council. 







Add Policy Name   Page 2 of 2 
 
 
 
 
MEETING ABSENCES 
 
All committee members are expected to attend all meetings. It is recognized that committee members 
may be unable to attend some meetings due to conflicts with other commitments or unforeseen 
circumstances. It is important that the Chair and Secretary be informed prior to any meeting absences.  
 
Where a committee member fails to attend 60%75% of the meetings in the 10-month Academic period, 
the Chair shall discuss the absences with the member and may recommend the member resign. The 
Chair may ALSO then request by motion of the committee that the Education Council remove the 
absentee member and establish a new member. 
 
 
PROCESSPROCEDURE 
 
The Committee will set a regular meeting time and space and respond to Education Council on policies 
under review and the process or final outcome of those reviews. All recommendations, revisions and 
drafted new policies will be submitted to the Administration committee for consultation and Education 
Council for approval. 
 
 
 
 
 
 
History   
  


Created/Revised/Reviewed Date Author Approved By 
Created November 2013  Education Council 
Reviewed October 2016  Education Council 
Revised March 2021 Education CouncilPolicy 


Subcommittee 
Education Council 


 
 
Next Scheduled Review Date 
 
 February March 2025 


Commented [AH2]: “Meeting Absences” paragraphs 
added as a recommendation to Education Council by 
the Admissions and Standards subcommittee members. 
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EDUCATION COUNCIL     Policy Number: 
ADMISSIONS AND STANDARDS SUBCOMMITTEE Category: Education 
Terms of Reference     Effective Date: March 24 2021 
       Approval Process: Educational Policies 
       Approval Date: March 24 2021 
       Date Last Reviewed: March 24 2021 
           


 


 
PURPOSE 
 
To Initiate: 
A subcommittee of the Education Council that is responsible for initiating review of college-wide policies 
and language relating to institutional admission. Such review will be conducted in consultation with 
Deans/Associate Deans and may result in recommendations to Education Council. College-wide policies 
and language relating to institutional admission may include but are not limited to: 


• Exploration of terms and conditions for admission of Indigenous students. 
• Inclusive and appropriate language regarding gender, race, ethnicity, and age. 
• Minimum college-wide academic admission requirements. 
• Standardized terminology regarding letter grades and percentage requirements for admission. 
• Application and admission deadlines. 
• International, domestic, and dual credit admission rules and regulations. 
• Transfer-credit rules and regulations.  
• Prior Learning Assessment rules and regulations. 


To Receive: 
Additionally, the subcommittee will receive and review changes to program-specific admission 
requirements proposed by Deans/Associate Deans and make recommendations for approval to the 
Education Council. Changes to program-specific admission requirements may include but are not limited 
to: 


• Credential-based program admission requirements and standards.  
• Selection of and requirements for all assessments, standardized tests, etc. 
• Interviews and any additional admission requirements for specific programs. 
• Content and requirements associated with Prior Learning Assessment. 
• Requirements established by provincial regulatory bodies. 
• Requirements related to special partnerships and sponsored intakes.  


The purpose of the Admissions and Standards Sub-committee as described above is in accordance with 


the Colleges and Institutes Act (amended 1996), which states that an Education Council must advise the 


board, and the board must seek advice from the education council, on the development of educational 


policy for matters such as qualifications for admission policies (23.1.m). 
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MEMBERSHIP 
 
A minimum of one Education Council member. 


• One Admissions Officer 
• One member from any of the following: Recruiter, Aboriginal AdvisorIndigenous Education, 


Learning Support or Access Services 
• One member from International Education 
• Two to Ffour faculty representatives 
• Two Deans and/or Associate Deans 
• One student 
• One to Ttwo Support Sstaff members 
• Registrar or a /representative from the Registrar’s Office 


At least one of the above members must also be a member of Education Council 
 
(See NLC Education Council Bylaws: “The Council shall annually, following elections, establish 
membership on the standing committees.”  See also, Education Council Bylaws, 6 and 6.1) 
 
Quorum 
A meeting of the committee may proceed when at least one-half of the members are in attendance. 
Meetings may be face-to-face, by teleconference, or by video-conference. 
 
Chair 
The chairperson will be elected annually by the members of the committee. .  The Chair will prepare a 
report regarding the Subcommittee workings/progress at each Education Council meeting.  This can be 
in person (Chair or delegate) or by written report submitted to the Education Council secretary. 
 
 
Vice Chair 
The vice chairperson will be elected annually by the members of the committee. 
 
 
MEETING ABSENCES 
 
All committee members are expected to attend all meetings. It is recognized that committee members 
may be unable to attend some meetings due to conflicts with other commitments or unforeseen 
circumstances. It is important that the Chair and Secretary be informed prior to any meeting absences.  
 
Where a committee member fails to attend 60%75% of the meetings in the 10-month Academic period, 
the Chair shall discuss the absences with the member and may recommend the member resign. The 
Chair may ALSO then request by motion of the committee that the Education Council remove the 
absentee member and establish a new member. 
 
 
DUTIES 
 


• Provide a forum for general discussion of admission trends and practices. 


Formatted: List Paragraph, Bulleted + Level: 1 +
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• Ensure a minimum standard for admission to College programs and courses is established, 
taking into account the time and resources for both the student and College to meet their 
obligations. 


• In consultation with Deans/Associate Deans/Registrar, establish and/or review admission 
deadlines and processes for international, domestic, and dual credit students.  


 
PROCEDURE 
 
The committee will meet once a month (or as needed) and the agenda will be determined by the Chair. 


• Minutes of the previous meeting, agenda, and documents will be distributed to the members at 
least five days before the meeting. 


• Submissions for consideration must be sent to the Chair at least three weeks before the meeting 
date. 


• Documents for consideration must be presented as follows: 
a. If a change to an existing requirement is being proposed, the submission must highlight the 


changes only and it must describe the impact/consequences the new criteria will have for 
the program/students. 


b. The submission should also include justification for the proposal. 
c. The length of the submission will be determined by the criteria and questions can be 


addressed to the Chair. 


 
 
  
History   
  


Created/Revised/Reviewed Date Author Approved By 
Created November 2017 Megan Bedell Education Council 
Revised March 2021 Education 


CouncilAdmissions & 
Standards subcommittee 


Education Council 


    
 
 
Next Scheduled Review Date 
 
 February March 2025 
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NORTHERN LIGHTS COLLEGE  


EDUCATION COUNCIL  
Meeting of February 24, 2021  


Dawson Creek Regional Dial In 
Fort St John Dial In 
Fort Nelson Dial In 


Chetwynd Dial In 


 
Participants:   
Faisal Rashid (Faculty At Large) *Chair 


Heather Cobbett (Faculty At Large) 
Tracy Donnelly (Administration) 


Rob-Roy Douglas (Faculty At Large) 


Darren Giersch (Staff) 


Kajal Gill (Student) 


Russ Haugen (Faculty At Large) 


Harsimar Kaur (Student) 


Josh Klassen (Faculty At Large) 


Brandon Mackinnon (Faculty At Large) 


Richard Resener (Faculty At Large) 
Warren Stokes (Administration) 


Marissa Thola (Faculty At Large) 


Mike Gilbert (Board Representative)   


Audra Holloway (Recording)  
    
Absent:  Loren Lovegreen  Bryn Kulmatycki Carolina Arango Henao  


Sean Logie  Andy Amboe  Cindy Page  
           
Guest(s):  Lisa Verbisky  Paola Rodriguez Shari Harrison 
  Lindsay Tiemer   
 


Acknowledgement 
It is a privilege to honor the many nations participating in our college community and to thank you for 


sharing your traditional lands with us.  


 
1.  Election of Vice-Chair for Education Council 


A. Holloway called for nominations for the position of Vice-Chair of Education 
Council four times.  
F. Rashid nominated C. Page.  C. Page agreed to let her name stand.   
M. Thola nominated R. Douglas.  R. Douglas did not agree to let his name stand. 
R. Resener nominated B. Mackinnon.  B. Mackinnon did not agree to let his name 
stand. 
No further nominations. C. Page in by acclamation. 


 
 Congratulations Cindy! 
 
2.  Adoption of Agenda 


 
Agenda was adopted as circulated. 
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3.  Adoption of Minutes, January 27, 2021 
 


21.02.01 M/S –R. Haugen/M. Gilbert 
 


 Motion: THAT the minutes of January 27, 2021 be adopted as circulated. 
 CARRIED 


 
4.  Action List  
 


Education Council Process Flowchart – nothing to report  
 
T. Donnelly joined the meeting. 
 
Decision Item(s) 
 
5. Terms of Reference for Admissions and Standards Subcommittee   
 Discussion among members regarding the revised chair wording and the addition of 


a ‘Meeting Attendance’ paragraph.  The members agreed that a ‘Reporting 
Requirement’ should be added to the document regarding the meeting report for 
Education Council. 


 B. Mackinnon asked about the large membership (including 4 Faculty members) of 
the Subcommittee.  P. Rodriguez answered that the purpose was to ensure 
representation across all parts of the College regarding Admissions and Standards 
in their particular areas.  


 B. Mackinnon asked about the Meeting Attendance’ paragraph and the possibility of 
an Instructor being unable to attend due to class at that time.  W. Stokes suggested 
changing the percentage to 60% from 75% to allow for this. 


 Education Council member decision to present the subcommittees with the draft 
TOR and have the documents return to the March meeting with a Motion.    


 
6. Terms of Reference for Curriculum Subcommittee      
 Discussion among members regarding the revised chair wording and the addition of 


a ‘Meeting Attendance’ paragraph.  The members agreed that a ‘Reporting 
Requirement’ should be added to the document regarding the meeting report for 
Education Council. 


 B. Mackinnon asked about the Meeting Attendance’ paragraph and the possibility of 
an Instructor being unable to attend due to class at that time.  W. Stokes suggested 
changing the percentage to 60% from 75% to allow for this. 


 Education Council member decision to present the subcommittees with the draft 
TOR and have the documents return to the March meeting with a Motion.    
 


7. Terms of Reference for Educational Policies Subcommittee   
 Discussion among members regarding the revised chair wording and the addition of 


a ‘Meeting Attendance’ paragraph.  The members agreed that a ‘Reporting 
Requirement’ should be added to the document regarding the meeting report for 
Education Council. 


 B. Mackinnon asked about the Meeting Attendance’ paragraph and the possibility of 
an Instructor being unable to attend due to class at that time.  W. Stokes suggested 
changing the percentage to 60% from 75% to allow for this. 
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 Education Council member decision to present the subcommittees with the draft 
TOR and have the documents return to the March meeting with a Motion.   
 


 
Subcommittee Standing Reports 
 
8. Education Policy Subcommittee 


L. Verbisky reported that the group decided to meet twice per month, about 3 hours 
each, hoping that the meetings would be more effective.  She explained that the 
Subcommittee requires an Education Council faculty member.  She also explained 
that the group is currently re-prioritizing the current action list of policies and asked 
members of Education Council to contact her if they feel a certain policy should be at 
the top of the list. 


 
9. Curriculum Subcommittee 


R. Douglas reported that there were no documents submitted for the current meeting 
and therefore the group did not meet in February.  The next Curriculum 
Subcommittee meeting is on March 4th. 


 
10.  Admissions and Standards Subcommittee 


P. Rodriguez reported that the group met on Monday where the group reviewed the 
submitted TOR wording.  She added that the group continues to work on the 
Admissions Policy and currently are reviewing deferrals, re-applications, and re-
activations.  She noted that W. Stokes has begun working on a new Admissions 
form. 


 
 
Information/Discussion 
 
11. PCOI 202 Course Outline   


A. Holloway reported that a small clerical error was made in the ‘Academic/Course 
Level’ are of the PCOI 202 document at the January meeting.  The error was 
corrected in both the document and the webpage, effective February 2021. 
 


12. Continuing Education      
 T. Donnelly presented the CE/ WFTR course outlines: 


CE BE32 Learn to Buy and Sell on eBay 


CE BE33 Marketing Your Nonprofit 


CE BE34 Mastery of Business Fundamentals 


CE BE35 New Career Suite 


CE CT101 Introduction to Google Analytics 


CE CT102 Adobe Animate CC Training 


CE LA05 Effective Intercultural Communication 


CE HW57 Gerontology 


CE PD80 Individual Excellence: Secrets of Career Success 


CE PD81 Interpersonal Communication 


WFTR OS14 Coronavirus: Guarding Against COVID-19 


WFTR OS15 Alcohol and Drug Awareness 


WFTR OS16 Bloodborne Pathogens in Healthcare Facilities 


WFTR OS17 Patient Handling Safety 
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WFTR OS18 Workplace Violence in Healthcare Facilities 


WFTR OS19 Radio Communication Awareness 


WFTR OS20 Transportation of Dangerous Goods 


WFTR OS21 Pipeline Construction Safety Training   


WFTR PD05 Coaching sessions for Supportive Care Assistant Program 


 
H. Kaur asked how people would be aware that these courses were being offered.  
T. Donnelly explained that the link to Continuing Education (CE) is on the main NLC 
webpage, are promoted on Social Media and within the College.  She added that the 
CE page now has a ‘peer chat’ window where you can chat with someone to help 
you find exactly what you need.  H. Kaur suggested that this information could be 
included in the International student newsletter that is produced by the International 
Education department. 
R. Resener commented on the creation of an Intercultural Communication course 
that is being offered, created by the International Department director.  He added 
that it allows for Indigenous insight and perspective and hoped that it would be free 
for students, staff, and faculty.  T. Donnelly added that it is currently in it’s pilot 
phase. 


 
 
Notes: R. Resener asked if the committee would add to the territorial acknowledgement 
at the start of the meeting as NLC is located on the territory of the First Nations people 
of the Cree, Dene, Dane-zaa, Kaska, Saulteau, Tse’khene, Tahltan and Tlinglit.  He 
explained that it is encouraged to be done by anyone and everyone in the College.  He 
added that there is a template/guide that he would be sending out to Education Council 
members. 
 
 
Adjournment – 2:20 p.m.  
 
 
Next Meeting – March 24, 2021 
  
 
 


These notes are not officially approved 
until initialed by the Chairperson.  They  


could be subject to amendment. 
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ACTION ITEM LIST 


AS OF: March 24, 2020 
 


Education Council 


Action 
Assigned to & 
Date Assigned 


Follow-Up Action 
Due 
Date 


Status 


Education Council Process 
Flowchart 


W. Stokes 
A. Holloway 


September 2014 


Review current flowcharts, 
provide recommendations 
for improvement  


*awaiting New 
Course Outline 


Process/ 
Procedures 


In Progress 


 


Policy Subcommittee 


Policy  Date Assigned Follow-Up Action 
Due 
Date 


Status 


E-1.02 Academic Monitoring Feb 2021 
*to review/revise problem in 
Document 


April 2021 In Progress 


E-1.08 Academic Integrity Feb 2021 
(Revisions Done) To take to 
Education Council for 
approval 


March 2021 To EdCo 


New Course Outline Form 
Process/Procedure  


Jan 2019 


To create the Process/ 
Procedure documents for 
the New Course Outline 
Form 


Form completed 
June 2019 - to 
start work on 


remaining docs:      
2021 


In Progress 


E-1.09 Honor List    In Progress 


E-1.14 Withdrawal    In Progress 


E-2.06 Criminal Record 
Search for Students 


May 2020 
Email sent by NLC College 
Policy Committee for review 


 To Start 


E-1.11 Student Field Trips May 2020 
Email sent regarding 
possible collaboration 


 In Progress 


E-1.12 Student Practicum 
Placement 


Sep 2020 Commenced research  In Progress 


 


Educational Policies currently being worked on/reviewed by members 


of NLC Policy committee 


Policy 
Assigned to & 
Date Assigned 


E-2.10 Student Appeals 
Nov 2015 


(Warren Stokes) 


E-4.02 Access 
Feb 2019 


(Lorelee Mathias) 
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